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Addendum 

240 Continental Drive, Suite 200 
Newark, DE 19713 
Tel: 302-738-7551 
Fax: 302-454-5989 

 ............................................................................................................................................................................... 
Delaware Department of Correction 
Sussex Correctional Institution  
Project Name:  JT VAUGHN CORRECTIONAL CENTER BUILDING “Y” - ROOF REPLACEMENT 
OMB/DFM/DOC Contract No: MJ3804000027 
 
Tt Project No.:  16096-12023 / 200-01291-13022 
 

Addendum No. 01 
to 

Drawings and Project Manual 
 

July 22, 2016 
 ............................................................................................................................................................................... 
To:  ALL BIDDERS 
 
This ADDENDUM forms a part of the BIDDING AND CONTRACT DOCUMENTS and modifies the following documents: 
 Original DRAWINGS dated July 12, 2016 
 PROJECT MANUAL dated July 12, 2016. 
Acknowledge receipt of the ADDENDUM in the space provided on the FORM OF PROPOSAL 
 
This ADDENDUM consists of two (2) pages and the following: 
 
GENERAL CLARIFICATIONS 
 
ITEM 1-C-1: Item number 22 form Pre-bid Information – Agenda which notes “Contractors shall not bring glass containers 

into the Facility.”  Shall be changed to read:  “Contractors shall not bring glass containers into the Facility.  No 
alcohol or tobacco products in any form are allowed on the Project site and shall include all products 
associated with Electronic Cigarettes or Vaporizers..  Guns or firearms are prohibited on the Project site and in 
what the facility considers its secure perimeter.” 

 
CLARIFICATIONS FROM PRE-BID MEETING 
 
ITEM 1-C-2:  The attached Pre-bid Information – Agenda was reviewed and the following information was discussed in the 

July 12, 2016 MANDATORY PRE-BID MEETING: 
 
ITEM 1-C-3:  See the attached Pre-Bid Meeting Sign in Sheet for attendees. 
 
ITEM 1-C-4:  The Bid Form – Subcontractor List was reviewed and agreed that the following Sub-Contractors would be 

added:  Mechanical, Plumbing, and Electrical.  See attached new Bid Form – Subcontractor List page. 
 
ITEM 1-C-5: The Pre-Bid walk-through for this project is scheduled for Wednesday, August 3, 2016 at 10:00am.  Kerry 

Wareham from the State of Delaware OMB/DFM shall provide security form by e-mail (see attached) to all 
contractors for James T. Vaughn Correctional Center.  It was requested that all contractors complete the form 
and must have their security clearance applications submitted by email directly to Ernest Kulhanek at 
ernest.kulhanek@state.de.us by Wednesday, August 20, 2016, close of business, to allow time for the security 
clearance process.  In addition, provide Mark Reynolds and Kerry Wareham the list of employees you plan on 
having attend the site visit by August 1st.  All contractors are to report to the Maintenance Building.  If you are 
not there by 10:00am, you will not be permitted in. 
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ITEM 1-C-6: The Project’s Schedule of Values shall not be required at Bid submission, but shall be required by the winning 
Contractor as defined in the Project Manual. 

 
ITEM 1-C-7: The winning Contractor shall be required to fill out the new version of the State of Delaware “Security 

Clearance Application – Delaware Department of Correction”, which will be provided at the Pre-construction 
meeting.  The Project’s winning bidder will need to submit one form (all 6 pages) for each person (contractor’s 
crew members, sub-contractors, manufacturer’s representatives, etc.) who will need access to the Project site.  
This is a different form and it is recommended that everyone fill it out.  All forms shall be submitted to Ernest 
Kulhanek at ernest.kulhanek@state.de.us. 

 
ITEM 1-C-8: Contractors and each of their Sub-contractors are required by the State of Delaware, as of the beginning of this 

year to have a Drug Testing Program that must comply with the State of Delaware’s requirements.  The 
Contractors and each of their Sub-contractors shall sign separate copies of the Bid Form – Affidavit of 
Employee Drug Testing Program in acknowledgement, which shall be submitted with the Bid Forms at the 
time of Bid Openings.  Contractors shall make sure all blanks have been filled in completely. 

 
ITEM 1-C-9: The approximate start will be October 2016, but the final start date shall be confirmed with DOC / JTVCC 

facility. 
 
ITEM 1-C-10: Dean Seely (DFM) noted that if you list a Subcontractor on the Subcontractor List in the Bid Form, they must 

be used to complete the work or there is a chance the Prime Contractor could be penalized up to Ten Thousand 
Dollars ($10,000.00). 

 
ITEM 1-C-11: Mark Reynolds (Tt) reminded Contractor’s that anything they believe to be extra work that a Change Order 

must be approved before doing the work.  The Architect and DFM will review and if there are monies left in 
the Allowance could approve the use of those funds through an Allowance Access Authorization Form.  
Assume the shortest turn around response of three (3) days. 

 
ITEM 1-C-12: Dean Seely (DFM) noted that only the Prime Contractor shall be required to submit a copy of their Business 

Licenses. 
 
ITEM 1-C-13: Dean Seely (DFM) stated that this work shall be within a prison facility and that all contractors shall follow the 

facility’s rules. 
 
ITEM 1-C-14: Dean Seely (DFM) explained that the Contractor awarded the Project shall be required to receive Prison Rape 

Elimination Act (PREA) training, security briefing and regulations prior to beginning work within the 
facility’s fence line. 

 
ITEM 1-C-15: The facility is expected to be Asbestos free.  If hazardous materials are found the Contractor shall notify the 

Architect immediately and follow procedures found in the Project Manual. 
 
CHANGES TO PROJECT MANUAL 
 
NONE. 
 
CHANGES TO DRAWINGS 
 
NONE. 
 
ATTACHMENTS 
 
PRE-BID INFORMATION - AGENDA 
BID FORM - SUBCONTRACTOR LIST PAGE. 
PRE-BID MEETING SIGN IN SHEET 
BID DOCUMENT REGISTER 
2016 SECURITY CLEARENCE APPLICATION 
 

END OF ADDENDUM No. 01 
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Pre-Bid Information 

 

 ........................................................................................................................................................................................................................  
 Meeting Date: Tuesday, July 12, 2016 @ 1:30 p.m. 
 
 Prepared By:Mark Reynolds
 
 Tt Project No.: 16096-12023 / 200-01291-13022 JT Vaughn Correctional Center Building “Y” - 

Roof Replacement / MJ3804000027 
 
 Regarding:General Pre-Bid Information - Agenda 

 ........................................................................................................................................................................................................................  
 

Item 
Number 
 

Item  

1. Project consists of removing the existing roofing systems to deck, installing tapered 
insulation with a 2 ply modified mineral surfaced built-up roof system.  Install new 
perimeter and projection flashings, new edge metal and replace all interior drains.  
Project will be constructed under a single prime contract. 

 

2. This is a mandatory Pre-Bid Meeting and Bidders are limited to those in attendance 
that are prequalified. 

 

3. Project documents can be purchased at Tetra Tech’s office for a non-refundable 
handling fee of $100 per set. 

 

4. Sealed bids for this project will be received by the State of Delaware, Office of 
Management and Budget, Division of Facilities Management, at the Thomas Collins 
Building, 540 S. DuPont Highway, Suite 1 (Third Floor), Dover, DE  19901 until 2:00 p.m. 
local time on Thursday, August 18, 2016, at which time they will be publicly opened and 
read aloud.  Bidder bears the risk of late delivery.  Any bids received after the stated time 
will be returned unopened. 

 

5. The Wage Rates for this project shall be as determined by the Delaware Department of 
Labor and Division of Industrial Affairs for New Castle County.  A certified copy has 
been included in the Project Manual. However, Contractors are responsible to contact 
the Delaware Department of Labor to receive verification of the most current Wage 
Rate Scale.  Change order requests will be based upon these rates and the actual 
number of hours required to complete the work. 

 

6. Only plan holders who purchased bid document sets from Tetra Tech will receive the 
ADDENDAS. 

 

7. All discrepancies, questions or requests for clarifications or interpretations must be 
submitted to the Architects office at least seven (7) days prior to bid due date.  
Submit e-mails to Mr. Mark Reynolds’ attention at mark.reynolds@tetratech.com 

 

8. Insurance requirements are listed in Section 00 81 13 General Contracting 
Requirements 

 

9. Contractor must list themselves as the Subcontractor for all work which they 
propose to accomplish.  All subcontractors doing work on this project will need 
to be listed on the bid form. 
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10 A Bid Security, in the amount of ten percent (10%) of the total amount of the 
Base Bid plus all additive alternates is required. 
 

 

11. No Addenda will be issued later than four (4) days prior to the date for receipt of 
Bids except an Addendum withdrawing the request for Bids or one which extends 
the time or changes the location for the opening of bids. 
 

 

12. Each Bidder shall ascertain prior to submitting their Bid that they have received all 
Addenda issued, and shall acknowledge their receipt in the Bid in the appropriate 
space.  List each Addendum individually on the Bid Form. 
 

 

13. The Schedule of Values shall include a line item for the submission of the 
Project Closeout Documents.  The value of this item shall be no less than 1% 
of the initial contract amount.  Separate schedule of values is required for each 
roof project section. 
 

 

14. The Contractor must submit certified weekly payroll receipts directly to the 
Delaware Department of Labor as required. 
 

 

15. The Front End Specifications requires a two (2) year Warranty and Guarantee 
Period after acceptance by the Owner. 
 

 

16. The Front End Specifications, the Performance and Labor & Material Payment 
Bonds shall be maintained in full force (warranty bond) for a period of two (2) years 
after the date of the Certificate for Final Payment. 
 

 

17. All potential change orders need to be immediately brought to the attention of the 
Architect and site supervisor (PRS).  Change orders must be approved prior to any 
work being done. The work will be tracked by PRS for the amount of hours required 
to complete each task within the change order. 
 

 

18. Facility restrooms are not available.  Port-O-Sans will be required. 
 

 

19. Contractors shall submit a list of all proposed workers along with their 
completed DOC security clearance applications.  Same applies to all 
Subcontractors and manufacturers’ representatives. 
 

 

20. Normal working hours are between 7:00 a.m. to 3:00 p.m., Monday thru Friday. 
No work on Saturdays and Sundays. 
 

 

21. No mingling with inmates.  

22. Contractors shall not bring glass containers into the Facility.  

23. Contractors are required to sign in at the Main Entrance each morning before driving 
through the sally port. All Contractors shall enter and leave as a group with an escort 
(Maintenance Personnel or Correctional Officer).  Allow up to 1 hour to enter or leave 
the Facility. 
 

 

24. All utility shutdowns must be coordinated with DOC Maintenance.  

25. Contractors were advised that only limited movement will be permitted while inside 
the compound. 

 

26. Trucks should be kept clean.  Trash within the vehicle could increase the amount of 
time it takes the Correctional Officers to inspect the vehicles. 

 

27. A list of tools must be supplied with each truck and/or gang box.  Inventory shall be 
taken by the Contractors at the end of each work day.  Correctional Officers reserve 
the right to inspect and inventory all trucks.  Report all missing tools immediately.  
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Leave all unnecessary tools at the shop. 

28. All vehicles and tool boxes shall be locked at all times.  

29. Proper construction clothing is required.  Short pants, open-toed shoes, and/or bare 
chests are not permitted. Contractors are required to wear safety vests so they are 
easily distinguishable from inmates. 

 

30. No dumping will be allowed on the project site.  Trash, debris and waste must be 
removed from the compound daily and from the site as required or directed.   
Dumpster location to be coordinated at the Pre-Construction Meeting. 

 

31. Employee/Contractor/Subcontractor lunch breaks during normal working hours shall 
occur at the job site. 

 

32. Cells phones shall not be allowed in the Facility.  

33. The contingency allowance is to be included in your base bid.  

34.  The Pre-Bid walk-through for this project is scheduled for ________, ________, 2016 
at ________.  Kerry Wareham from the State of Delaware OMB/DFM shall provide 
security forms by e-mail for James T. Vaughn Correctional Center.  It was requested 
that all contractors complete the form and must have their security clearance 
applications submitted by email directly to Ernest Kulhanek at 
ernest.kulhanek@state.de.us by __________, _________, close of business, to allow 
time for the security clearance process.  In addition, provide Mark Reynolds and Kerry 
Wareham the list of employees you plan on having attend the site visit by _______.  All 
contractors are to report to the Maintenance Building.  If you are not there by 
________, you will not be permitted in. 

 

35. The Bid Form – Subcontractor List shall be reviewed, which list only one Sub-
Contractor as “Roofer”. 

 

36. Contractors are required by the State of Delaware, as of the beginning of this year to 
have a Drug Testing Program that must comply with the State of Delaware’s 
requirements and sign the Bid Form – Affidavit of Employee Drug Testing Program in 
acknowledgement.  The Prime Contractor and all Sub-Contractor’s shall be required to 
fill-out and sign the Bid Form – Affidavit of Employee Drug Testing Program in 
acknowledgement. 

 

37. In order for Contractors to be paid for stored materials the materials must be stored on 
site or the Contractor shall request approval from Kerry Wareham (OMB/DFM) which 
will require several forms of proof, including but not limited to, proof of insurance on 
materials, invoices for the materials, photographs with project labels, etc. 

 

 

J:\IER\01291\200-01291-13022\Construction\BidSupport\01291-13022 Y building pre-bid Agenda.doc 
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