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16 SPECIAL PROCEDURES FOR DETENTION FACILITIES

GENERAL
REQUIREMENTS INCLUDED

The correctional facility has issued regulations to be observed by all Contractors, their
subcontractors and employees and other firms providing services for or otherwise
assigned to or working on the Project in order to minimize disruption to prison
operations, maintain security and to facilitate the construction process. Whi rking
inside the prison facilities on a regular or occasional basis, it must be cle %Stood
that prison security requirements will at all times take precedence over %J ion
operations. The Contractor shall comply with all such regulations er the
regulations when preparing his/her bid. a@

RELATED REQUIREMENTS Q_Z

General and Supplemental Conditions.

Section 010100 — Summary of Project

Section 015000 — Temporary Controls

PERSONNEL IDENTIFICATION %KGROUND CHECKS

All Contractors shall have thei @ees and their subcontractors complete and
submit to the Malntenance téndent a request for criminal history record
information (see form re submlttal ). The background check takes
approximately one ( m date of receipt to be processed. Without this

background check, WO WI|| not be permitted to enter this prison grounds and/or the
construction sit

Should anogee’s request for criminal history be processed and the employee be

found riminal record, the superintendent, or his/her designee, has the right to
refuse that employee access to any areas under direct custody control. The
Dgpartment of Administrative Services will be notified in writing of any workers

Q;fu access due to a criminal record.
ENTIFICATION CARDS

1. All persons who have submitted a request for criminal history information will be
required to submit to a photograph for an identification card which will be
retained on file in an area designated by the Maintenance Superintendent. Each
employee will be required to visually display this identification card while
working in any area under the control of the Department of Corrections.
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a.  The following information must be provided and will be displayed on the
identification card:
1)  Contractor working for
2)  Worker’s name
3) Photograph

2. The identification card will be issued for authorized access to controlled custody
areas and shall be surrendered upon exiting.

3. Contractors are requested to notify the Director of Custody of Operati n
the termination of a worker’s services in order that the identificati n file
can be pulled and rendered inactive. Q
GENERAL REQUIREMENTS < 2

When workers are finished for the day, all tools will be aégoufted for by the worker
and escorting officer.

Workers, once entering controlled areas, are not peﬂted to wander from the work
area. Should a worker need to go to another greaghe/she will be escorted by an officer.

Should work require more than one da plete the job, permission to construct
and use temporary storage facilities i at the discretion of the prison authorities.

The facility will not accept respopsibilitypfor any loss or damage to materials left on

site. All tools and equipment sho removed daily.

It is essential that constru%ﬂ ration and debris removal be conducted in a manner
IC

to assure that materia ight be used as weapons do not fall into the hands of
inmates.

Anything of u %Hature such as loss of key, identification cards, tools, piping, etc.,
shall be rei mediately to the escorting officer.

In the (% that construction requires the disruption of plumbing, electrical power, etc.,
t irector of Custody Operations must receive at least twenty-four (24) hours

porary shutdown of service is unavoidable, the work shall be completed at night
gdring a time when the institution’s routine will not be interfered with.

e notice in order to preserve security and not to disrupt routine activities. When

Workers will be denied access to controlled areas should they have relatives or close
friends incarcerated in the facility.

Workers shall be subjected to all rules and regulations and shall comply with the
escorting officer’s instruction accordingly.
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1.05 SPECIAL REQUIREMENTS
A.  Materials shall be moved through the buildings using rubber tired vehicles which shall
be properly controlled at all times to avoid damage to existing walls, floors and ceiling
surfaces, including doors and door and/or window frames.
B.  Water damage will not be tolerated and it is incumbent upon the contractor to take all
steps necessary to keep the existing premises dry at all times.
C.  All welding and cutting shall be performed by qualified and certified wel %
Certificates shall be on file with the Construction Manager prior to com ent of
any welding. Q
D.  Existing streets, pavements, lawns, curbs and other finished su s disturbed or
damaged by excavation or other construction activities sha repaired and restored to
their original conditions to the satisfaction of the Owner, €onétruction Manager and
local authorities.
1.06 SITE SECURITY Q
A.

The following regulations must be observg @persons having any association with

the construction of this project (empl& contractors, workmen, service men,

manufacturer’s representatives, etc.):
1. Photo ldentification Car O
n or shall submit a list of workers who will be on site.

a. Eachtrade su
The list w@t in the following information on each employee:

1) Nam
2) te of Birth
3 %I Security Number
@4 dress
bQEach trade subcontractor will pick up the photo identification cards at the
Main Gate (where they will be secured when not in use). He will transport

the identification cards and issue the identification card upon arrival of the
construction workers (after identifying the worker). The cards will be

EO collected at the end of the day and returned to the Main Gate.

c.  One-day workers will receive temporary identification cards after providing
Main Gate Officers with pertinent information,

2. Assigning Men to the Site

a.  Each trade subcontractor shall notify the Maintenance Superintendent
twenty-four (24) hours in advance, but not less than 12 noon on the previous
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work day before sending men to the project site, so an officer can be
assigned to accompany all his personnel.

3.  Tools and Material

a.  No tools or material shall be left unguarded at any time, and they shall be
removed from the working areas at the end of each working day or at any
time the workmen and assigned officer leave the area. é

4. Prison Records :q%

a.  Where a workmen or representative visiting the institutigra rison
record, the trade subcontractor shall be responsible for % g the
particulars concerning his record, and notifying the @ ution at least
twenty-four (24) hours in advance of his visit. institution will then
notify the trade subcontractor and give or dﬁ Ission for that person to

enter the institution. Any workman denied‘entrance to the institution must
be replaced by the trade subcontractor contractor at no additional cost.

5. Workmen Lunch Area/Searches

a.  Workmen will be expected t in their respective working areas during
their lunch period, unless 48avihg the grounds is permitted.

b.  All workmen will be ed to submit to search of themselves, their tool

boxes, lunch co 4®. dnd/or their vehicles at any time, if the search is
deemed neces .

6.  Prohibited Items

a. The ing items are prohibited from being brought onto the prison
and construction site:
A
)

Icoholic beverages and drugs
Explosives and firearms

orking Dress and Workmen
? a.  Workmen will maintain proper attire while working at the institution.
8 It is forbidden to aid or abet the escape of any inmate, or to advise, connive or
assist in any escape, or to conceal any inmate after escape, or withhold

information pertaining thereto. Violation of this prohibition can result in
prosecution and the law provides for punishment of fine and imprisonment,
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It is likewise strictly forbidden to bring into or take out of the prison either for
pay, or for favor, for any inmate, any article without the proper authorization from
the Maintenance Superintendent.

Workmen are not authorized to roam at will throughout the prison. Workmen are
to restrict themselves to going directly to those places where their work is
conducted. Workmen are to remain away from all areas where they have no
business.

Stopping to socialize, exchange pleasantries or conduct business wi %&s in
traffic areas (hallways, center areas, etc.) is prohibited. Also no a fon‘or
intimate behavior between official visitors and inmates is perpitted.

Automobiles are to be parked in a location designated by?lrector of Custody
of Operations. Parked vehicles must always have the dgnition locked and if the
interior of the car contains packages, clothing or an %movable articles, the
doors must be locked as well.

No photographs may be taken without proper atithorization. No public news
releases may be given without similar a@zation.

Trade subcontractors and/or work not authorized to escort any person, not
previously approved, onto the pfisormgrounds or into the prison.

The offering and/or givi @ tips, gratuities, fees, etc., to any inmates and/or
prison personnel is stri ohibited.

The use of inde %}sive or profane language is forbidden anywhere on the
prison property.

Civilia o%ﬁvclothing should not be left carelessly in places where it may be
acqui@ orn by inmates.

Inthe event an acquaintance, friend or relative of a contractor’s employee should
be an inmate of the institution at which the employee is working, it is advisable
e employee communicate this confidentially to the Maintenance Superintendent.

Tools and Equipment Safety

a. Flammable Liquids: Maintain flammable liquids (e.g., gasoline, fuels, etc.)
in secure containers at all times, in compliance with OSHA regulations.

b.  Tools: Maintain tools and related equipment (e.g. sprinkler heads, hydrants,
wires, cables, ducts, manholes, posts, poles, signals, alarms boxes, etc.) at
all times.

SPECIAL PROCEDURES FOR DETENTION FACILITIES 013513.16-5



OMB/DEM HRYCI KITCHEN ADDITION SECTION 013513
013513.16 SPECIAL PROCEDURES FOR DETENTION FACILITIES

c.  Powder-Actuated Tools: Comply with Owner’s Manual and Maintenance
Superintendent directions for control of powder used and stored.

20. Construction Personnel Vehicle Parking

a.  Parking spaces for privately owned vehicles operated by construction
personnel may be limited.

b.  The Maintenance Superintendent will assign areas within the pri e for
parking. Sufficient space will be provided to park privately o vehicles
operated by construction personnel on site. %

c.  Vehicle inspections may be conducted at discretion o ntenance
Superintendent for the duration of the Contract.

1.07 FIRE PROTECTION ; Q
n

A.  Protect and maintain fire department facilities (e.g.
cables, ducts, manholes, posts, poles, signals, alarm

heads, hydrants, wires,
es, etc.) at all times.

B.  Maintain unobstructed access to the following,at afl times: Fire hydrants and fire alarm
boxes. %

C. Immediately notify the Fire Dep %ﬂ the event of accidental damage to fire
department facilities.

D.  Immediately restore damaﬁ@lities to original condition at no increase to Contract
Sum.

1. Restoratio pproved by Fire Department authorized representative.
R/TO

1.08 CONTRA

Title 113&ection 1256 of the Delaware Code specifies that:

OL CONTROL

A person is guilty of promoting prison contraband when: (1) he knowingly and
unlawfully introduces any contraband into a detention facility; or (2) being a

\:O person confined in a detention facility, he knowingly and unlawfully makes,

obtains or possesses any contraband.”

No one may introduce into or possess on the grounds of any institution any of the
following which are considered to be contraband except as noted:

1.  Any intoxicating beverages or tobacco products
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2. Any narcotic, hypnotic, barbiturate, hallucinogenic drug, central nervous
stimulant or prescription drug except as authorized or approved by an institution
affiliated physician

3. Any firearm or instrument customarily used or designed to be used as a dangerous
weapon or an explosive device, except as authorized by the institution and/or
Department Administration

4. Any instrument that may be used as an aid in attempting an escape g(: )
i

5. Hypodermic needle, syringe or other article, instrument or substar@
prohibited by the institution administration except as authorizQ

cally

6.  An article of State property for the purpose of removing i ate property
without authorization from administration or supervi ersonnel

7. Vehicles are not to be left with keys in them at afy time while on prison property

In addition to the above, no inmate may possess: 2

1.  Anytool, instrument or implement i@ld be used as a dangerous weapon
except as authorized by and used e supervision of authorized personnel

2.  Money Q\
3. Inmates are not permifr nchise with the public or contractors.

DEPARTMENT OF CORR &CONTRABAND/TOOL CONTROL

A

&

contract mainte orkers employed by, or under contract to perform services,
%: or construction within the institution must complete an inventory
pofs, tool boxes and related equipment prior to admittance into the
institutiof. A staff member as so assigned must escort tradesmen or other non-
eniployees workers while in the institution. At entry control points, vehicles and

Private or Contrq Repair and Maintenance Workers: Private contracted repairmen or

maintenang

ain on work sites upon departure. Activities must be performed as authorized with
proper security and safety precautions.

'ers nel will be searched, to include any tools or relating equipment. No tools will

Classification of Tools: It is difficult to classify every specific tool. However, the
classification of tools can be determined according to the following categories:

1.  Restricted tools are items that can be used by inmates either in effecting an escape
or causing death or serious injury. The following tools are typical examples:

a.  Diamond point drills
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b. Ice picks
c.  Hones and sharpening stock
d.  Metal cutters, blades

e. Bolt cutters

f.  cleaners %
g.  Cutting torches O@

h. Electric drills

I. Electric bench and portable grinders OQ '
i, Files Q

k.  Gear pullers

I.  Diamond-point and regular )@v blades.

C.  Lost or stolen tools must be repo % urity of the Department of Correction and
d below.

contact person for institute as list
D.  Broken saw blades must % ed from the property (not left or discarded on site).

Contact Information for rity 0; Department of Correction and State of Delaware
Correctional Institutio

Department of Cofr Vaughn Correctional Center
Joe Dudlek, Chigf Dave Holman, West Compound
Office ecurity Inspections Phone: 302 653 9261, Ext 621
Phong., 302,739 5601, Ext 247 Charles Cunningham, East Compound
Fa 739 8221 Phone: 302 653 9261, Ext 345

s Fax: 302 653 2855

Howard R. Young Correctional Institute Dolores J. Baylor Women’s
Major David Williams Correctional Institute
Security Superintendent Karl Hazzard
Phone: 302 429 7719 Acting Warden
Fax: 302 429 7707 Phone: 302 577 3007

Fax: 302 577 5851
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Plummer Community Correction Center Webb Correction Center
Steven Wesley Steven Wesely
Warden Warden
Phone: 302 577 3039 Phone: 302 577 3039
Fax: 302 577 2849 Fax: 302 2849
Morris Correctional Institution Sussex Correctional Center
Jim Hutchins Melvin Hennessey
Warden Security Superintendent
Phone: 302 739 4758 Phone: 302 854 6950 %
Fax: 302 739 6744 Fax: 302 856 5196 6

Sussex Work Release O
Bill Oetel Q
Warden
Phone: 302 856 5790 Q‘

Fax: 302 856 5124

END OF SECTION Oi 35Q16
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