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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 1: GENERAL

1.1 DEFINITIONS

1.11 Whenever the following terms are used, their intent and meaning shall be interpreted as foIIowO
1.2 STATE: The State of Delaware.

1.3 AGENCY: Contracting State Agency as noted on cover sheet. \

14 DESIGNATED OFFICIAL: The agent authorized to act for the Agency.

proposed Contract Documents. The Bidding Requirements consist,0 gVertisement for
Bid, Invitation to Bid, Instructions to Bidders, Supplementary In @ Bidders (if any),
General Conditions, Supplementary General Conditions, Gene 6 guirements, Special
Provisions (if any), the Bid Form (including the Non-collusigmyState t), and other sample
bidding and contract forms. The proposed Contract nts consist of the form of
Agreement between the Owner and Contractor, as well rawings, Specifications (Project
Manual) and all Addenda issued prior to execution of

1.5 BIDDING DOCUMENTS: Bidding Documents include the Bidding ents and the
f

1.6 CONTRACT DOCUMENTS: The Contract Do, ~ sist of the, Instructions to Bidders,
Supplementary Instructions to Bidders (if any), neral Conditions, Supplementary General
Conditions, General Requirements, SpecialProvisi (if any), the form of agreement between

the Owner and the Contractor, Drawj any), Specifications (Project Manual), and all
addenda.
1.7 AGREEMENT: The form of t e t shall be AIA Document A101, Standard Form of

tor where the basis of payment is a STIPULATED
en the instructions contained therein and the General
Requirements shall prevail.

Agreement between Owner
SUM. In the case of confli
Requirements herein, these

1.8 GENERAL REQUIREME (or CONDITIONS): General Requirements (or conditions) are
instructions pe ingto the Bidding Documents and to contracts in general. They contain, in
summary, requli ntsgdf laws of the State; policies of the Agency and instructions to bidders.

1.9 SPECIAL ONS: Special Provisions are specific conditions or requirements peculiar to
the bjdding d ents and to the contract under consideration and are supplemental to the
G Requirements. Should the Special Provisions conflict with the General Requirements,

ecla) Provisions shall prevail.

1.10 ENDA: Written or graphic instruments issued by the Owner/Architect prior to the execution
e contract which modify or interpret the Bidding Documents by additions, deletions,

arifications or corrections.

1.1 BIDDER OR VENDOR: A person or entity who formally submits a Bid for the material or Work
contemplated, acting directly or through a duly authorized representative who meets the
requirements set forth in the Bidding Documents.

< ’ 2 SUB-BIDDER: A person or entity who submits a Bid to a Bidder for materials or labor, or both
for a portion of the Work.

1.13 BID: A complete and properly executed proposal to do the Work for the sums stipulated
therein, submitted in accordance with the Bidding Documents.

INSTRUCTIONS TO BIDDERS 0021 13-2



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

1.14

1.20

1.21
1.22
ARTICLE 2:

2.1

22

2.21

O

223

o)

BASE BID: The sum stated in the Bid for which the Bidder offers to perform the Work
described in the Bidding Documents as the base, to which Work may be added or from which
Work may be deleted for sums stated in Alternate Bids (if any are required to be stated in the
bid).

ALTERNATE BID (or ALTERNATE): An amount stated in the Bid, where applicable, to b
added to or deducted from the amount of the Base Bid if the corresponding change i
Work, as described in the Bidding Documents is accepted.

UNIT PRICE: An amount stated in the Bid, where applicable, as a price m of
measurement for materials, equipment or services or a portion of the Work as the
Bidding Documents.

is liable, and

SURETY: The corporate body which is bound with and for the Contracf, O
bi§, petatning to and for

which engages to be responsible for the Contractor's payments of all
his acceptable performance of the Work for which he has contract
BIDDER'S DEPOSIT: The security designated in the Bid t furnisiied by the Bidder as a

guaranty of good faith to enter into a contract with the A the Work to be performed or
the material or equipment to be furnished is awarded to hi

CONTRACT: The written agreement covering the fu % and delivery of material or work to
be performed.

CONTRACTOR: Any individual, firm or_corpora with whom a contract is made by the
Agency.

SUBCONTRACTOR: An individualf’p p or corporation which has a direct contract with
a contractor to furnish labor an 1alggat the job site, or to perform construction labor and
furnish material in connection pith suc or at the job site.

CONTRACT BOND: The a form of security furnished by the contractor and his surety
as a guaranty of good on the part of the contractor to execute the work in accordance with
the terms of the cogtract.

BIDDER'S R ATIONS
PRE-BID
A eeting for this project will be held at the time and place designated. Attendance at

Bid m
hisyee is a pre-requisite for submitting a Bid, unless this requirement is specifically waived
ere in the Bid Documents.

BYy*Submitting a Bid, the Bidder represents that:

The Bidder has read and understands the Bidding Documents and that the Bid is made in
accordance therewith.

The Bidder has visited the site, become familiar with existing conditions under which the Work
is to be performed, and has correlated the Bidder's his personal observations with the
requirements of the proposed Contract Documents.

The Bid is based upon the materials, equipment, and systems required by the Bidding
Documents without exception.

INSTRUCTIONS TO BIDDERS 00 21 13-3
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2.3

2.3.1

232

233

234

235

236

237

238

24

24.1

ARTICLE 3:

3.1

JOINT VENTURE REQUIREMENTS

For Public Works Contracts, each Joint Venturer shall be qualified and capable to complete the

Work with their own forces.
Included with the Bid submission, and as a requirement to bid, a copy of the executed r@

Venture Agreement shall be submitted and signed by all Joint Venturers involved.

All required Bid Bonds, Performance Bonds, Material and Labor Payment Bo &
executed by both Joint Venturers and be placed in both of their names.

All required insurance certificates shall name both Joint Venturers.

Both Joint Venturers shall sign the Bid Form and shall submit a alid Delaware
Business License with their Bid.

Both Joint Venturers shall include their Federal E.l. Number wiifythe B

In the event of a mandatory Pre-bid Meeting, each Joint VeRtdfer shall have a representative in
attendance.

Due to exceptional circumstances and for goo use n, one or more of these provisions
may be waived at the discretion of the State.

ASSIGNMENT OF ANTITRUST CLAIM

As consideration for the award apé” exec by the Owner of this contract, the Contractor
hereby grants, conveys, sells, assi ndgtransfers to the State of Delaware all of its right, title
and interests in and to all kng#vn own causes of action it presently has or may now or
hereafter acquire under t rugl laws of the United States and the State of Delaware,
relating to the particular good§,o ices purchased or acquired by the Owner pursuant to this
contract.

BIDDING DOCUMEDNSTS

COPIES MENTS

Biddes€ may ofi§éin complete sets of the Bidding Documents from the Architectural/Engineering
fir ignated in the Advertisement or Invitation to Bid in the number and for the deposit sum,
ijmagy, statgd therein.

gfs shall use complete sets of Bidding Documents for preparation of Bids. The issuing
Agency nor the Architect assumes no responsibility for errors or misinterpretations resulting
om the use of incomplete sets of Bidding Documents.

Any errors, inconsistencies or omissions discovered shall be reported to the Architect
immediately.

The Agency and Architect may make copies of the Bidding Documents available on the above
terms for the purpose of obtaining Bids on the Work. No license or grant of use is conferred by
issuance of copies of the Bidding Documents.

INSTRUCTIONS TO BIDDERS 0021134
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3.2 INTERPRETATION OR CORRECTION OF BIDDING DOCUMENTS

3.21 The Bidder shall carefully study and compare the Bidding Documents with each other, and with
other work being bid concurrently or presently under construction to the extent that it relates to
the Work for which the Bid is submitted, shall examine the site and local conditions, and shall
report any errors, inconsistencies, or ambiguities discovered to the Architect. 0

3.2.2 Bidders or Sub-bidders requiring clarification or interpretation of the Bidding Documents sh
make a written request to the Architect at least seven days prior to the date for recei
Interpretations, corrections and changes to the Bidding Documents will be madg b
Addendum. Interpretations, corrections, or changes to the Bidding Docume @

other manner shall not be binding.

3.2.3 The apparent silence of the specifications as to any detail, or the app % ion from it of
detailed description concerning any point, shall be regarded as -- only the best
commercial practice is to prevail and only material and workmans ' Qe st quality are to be
used. Proof of specification compliance will be the responsibility of @} er.

actor shall provide and pay for

$

quipment and machinery, water,
ggessary for the proper execution

3.24 Unless otherwise provided in the Contract Documents, the
all permits, labor, materials, equipment, tools, construct
heat, utilities, transportation, and other facilities and s
and completion of the Work.

3.2.5 The Owner will bear the costs for all impact and fees associated with the project.

3.3 SUBSTITUTIONS

3.3.1 The materials, products and equi cribed in the Bidding Documents establish a
standard of quality, required functi sion, and appearance to be met by any proposed
substitution. The specificatio lar manufacturer or model number is not intended to

be proprietary in any wa stitlitions of products for those named will be considered,

osed itution will not affect the intent of the design, and to make any
installation modifi€atigns required to accommodate the substitution.

3.3.2 Requests
date of the ¥ ening. Such requests shall include a complete description of the proposed
substjgfttion, ings, performance and test data, explanation of required installation
m tions due the substitution, and any other information necessary for an evaluation. The

en roof of the merit of the proposed substitution is upon the proposer. The Architect's

pn of approval or disapproval shall be final. The Architect is to notify Owner prior to any

als.

3.3.3 the Architect approves a substitution prior to the receipt of Bids, such approval shall be set
forth in an Addendum. Approvals made in any other manner shall not be binding.

4 The Architect shall have no obligation to consider any substitutions after the Contract award.

ADDENDA
41 Addenda will be mailed or delivered to all who are known by the Architect to have received a
complete set of the Bidding Documents.

INSTRUCTIONS TO BIDDERS 0021 13-5
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342 Copies of Addenda will be made available for inspection wherever Bidding Documents are on

file for that purpose.

343 No Addenda will be issued later than 4 days prior to the date for receipt of Bids except an
Addendum withdrawing the request for Bids or one which extends the time or changes th@

location for the opening of bids.

344 Each bidder shall ascertain prior to submitting his Bid that they have received all
issued, and shall acknowledge their receipt in their Bid in the appropriate space$
acknowledging an issued Addenda could be grounds for determining a bid X

responsive.

ARTICLE 4: BIDDING PROCEDURES

41 PREPARATION OF BIDS \

411 Submit the bids on the Bid Forms included with the Bidding Docum

41.2 Submit the original Bid Form for each bid. Bid Forms may. oved from the project manual

for this purpose.

4.1.3 Execute all blanks on the Bid Form in a non-erasa (typewriter or manually in ink).

414 Where so indicated by the makeup on the Bid , express sums in both words and figures,

in case of discrepancy between the two, thewritten @giount shall govern.

415 Interlineations, alterations or erasure itialed by the signer of the Bid.

4.1.6 BID ALL REQUESTED ALTER UNIT PRICES, IF ANY. If there is no change in
the Base Bid for an Alternategfen Change”. The Contractor is responsible for verifying
that they have received nda issued during the bidding period. Work required by
Addenda shall automatically part of the Contract.

4.1.7 Make no additionalgstipula on the Bid Form and do not qualify the Bid in any other manner.

418 Each copy of

a corpPration

Il include the legal name of the Bidder and a statement whether the
tor, a partnership, a corporation, or any legal entity, and each copy shall
person or persons legally authorized to bind the Bidder to a contract. A Bid by
gl further give the state of incorporation and have the corporate seal affixed. A

Bi itted by an agent shall have a current Power of Attorney attached, certifying agent's

Rorit bind the Bidder.

41.9 shall complete the Non-Collusion Statement form included with the Bid Forms and

ude it with their Bid.

4110 In the construction of all Public Works projects for the State of Delaware or any agency thereof,
preference in employment of laborers, workers or mechanics shall be given to bona fide legal
citizens of the State who have established citizenship by residence of at least 90 days in the
State.

< , 1 Each bidder shall include in their bid a copy of a valid Delaware Business License.’
4112 Each bidder shall include signed Affidavit(s) for the Bidder and each listed Subcontractor

certifying compliance with OMB Regulation 4104- “Regulations for the Drug Testing of
Contractor and Subcontractor Employees Working on “Large Public Works Projects.” “Large
Public Works” is based upon the current threshold required for bidding Public Works as set by

the Purchasing and Contracting Advisory Council.

INSTRUCTIONS TO BIDDERS
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4.2 BID SECURITY

421 All bids shall be accompanied by a deposit of either a good and sufficient bond to the agency for
the benefit of the agency, with corporate surety authorized to do business in this State, the form
of the bond and the surety to be approved by the agency, or a security of the bidder assigned to
the agency, for a sum equal to at least 10% of the bid plus all add alternates, or in lieu of the bi
bond a security deposit in the form of a certified check, bank treasurer’s check, cashier’s c
money order, or other prior approved secured deposit assigned to the State. The bjd bo
need not be for a specific sum, but may be stated to be for a sum equal to 10% of tx
eqyal
d

).

all add alternates to which it relates and not to exceed a certain stated sum, if said
to at least 10% of the bid. The Bid Bond form used shall be the standard OMB fi

422 The Agency has the right to retain the bid security of Bidders to whomg#fan™ is being
considered until either a formal contract has been executed and bonds S furnished or
the specified time has elapsed so the Bids may be withdrawn or all Bids haye fgén rejected.

{4

3 formal contract and
gCurity deposited by the

423 In the event of any successful Bidder refusing or neglecting to ex
bond within 20 days of the awarding of the contract, the bid dor
successful bidder shall be forfeited.

43 SUBCONTRACTOR LIST
4.3.1 As required by Delaware Code, Title 29, sectigif 6 )b, each Bidder shall submit with
their Bid a completed List of Sub-Contractors i ed with the Bid Form. NAME ONLY ONE

SUBCONTRACTOR FOR EACH TRADE._A Bid be considered non-responsive unless the
completed list is included.

4.3.2 Provide the Name and Address each d subcontractor. Addresses by City, Town or
Locality, plus State, will be acce

433 It is the responsibility of t ragior to ensure that their Subcontractors are in compliance
with the provisions of this la 7If a Contractor elects to list themselves as a Subcontractor
for any category, they st specifically name themselves on the Bid Form and be able to
document their capability t as Subcontractor in that category in accordance with this law.

4.4 EQUALITY O OYMENT OPPORTUNITY ON PUBLIC WORKS
441 During the nce of this contract, the contractor agrees as follows:
A. The Contractor will not discriminate against any employee or applicant for employment

The Contractor will take affirmative action to ensure the applicants are employed, and
that employees are treated during employment, without regard to their race, creed, sex,
color, sexual orientation, gender identity or national origin. Such action shall include,
but not be limited to, the following: Employment, upgrading, demotion or transfer;
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms
of compensation; and selection for training, including apprenticeship. The Contractor
agrees to post in conspicuous places available to employees and applicants for
employment notices to be provided by the contracting agency setting forth this

O cause of race, creed, sex, color, sexual orientation, gender identity or national origin.

C) nondiscrimination clause.

B. The Contractor will, in all solicitations or advertisements for employees placed by or on
behalf of the Contractor, state that all qualified applicants will receive consideration for
employment without regard to race, creed, sex, color, sexual orientation, gender
identity or national origin."

INSTRUCTIONS TO BIDDERS 00 21 13-7
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45 PREVAILING WAGE REQUIREMENT

4.5.1 Wage Provisions: For renovation and new construction projects whose costs exceed the
thresholds contained in Delaware Code, Title 29, Section 6960, the minimum wage rates for
various classes of laborers and mechanics shall be as determined by the Department of Labor
Division of Industrial Affairs of the State of Delaware. 0

452 The employer shall pay all mechanics and labors employed directly upon the site Qf wo
unconditionally and not less often than once a week and without subsequent de
rebate on any account, the full amounts accrued at time of payment, computed a %},
not less than those stated in the specifications, regardless of any contractual re, D
may be alleged to exist between the employer and such laborers and mechanlcs

453 The scale of the wages to be paid shall be posted by the employer in nt and easily
accessible place at the site of the work. \

454 Every contract based upon these specifications shall contain a stig that sworn payroll
information, as required by the Department of Labor, be furnighed we The Department of
Labor shall keep and maintain the sworn payroll informatig wa period of 6 months from the
last day of the work week covered by the payroll

4.6 SUBMISSION OF BIDS O

461 Enclose the Bid, the Bid Security, and any otheRg@écuments required to be submitted with the
Bid in a sealed opaque envelope. Address_the env8lgpe to the party receiving the Bids. Identify
with the project name, project number, g iddervs name and address. If the Bid is sent by

mail, enclose the sealed envelope jn @ ate mailing envelope with the notation "BID
ENCLOSED" on the face thereof. egStatesls not responsible for the opening of bids prior to
bid opening date and time that a roperly marked.

atlon prior to the time and date for receipt of bids indicated in

46.2 Deposit Bids at the design
i ceived after the time and date for receipt of bids will be

the Advertisement for
marked “LATE BID” an

46.3 Bidder assumesglill rgsponsibility for timely delivery at location designated for receipt of bids.

46.4 Oral, telep raphic bids are invalid and will not receive consideration.

46.5 With n Bi ay be resubmitted up to the date and time designated for the receipt of Bids,
pr that they are then fully in compliance with these Instructions to Bidders.

47 DIFICATION OR WITHDRAW OF BIDS

471 Prior to the closing date for receipt of Bids, a Bidder may withdraw a Bid by personal request

d by showing proper identification to the Architect. A request for withdraw by letter or fax, if
the Architect is notified in writing prior to receipt of fax, is acceptable. A fax directing a
modification in the bid price will render the Bid informal, causing it to be ineligible for
consideration of award. Telephone directives for modification of the bid price shall not be
permitted and will have no bearing on the submitted proposal in any manner.

< ’ 2 Bidders submitting Bids that are late shall be notified as soon as practicable and the bid shall be
returned.

INSTRUCTIONS TO BIDDERS 00 21 13-8
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473

ARTICLE 5:

5.1

5.1.1

52

5.2.1

522

523

524

525

A Bid may not be modified, withdrawn or canceled by the Bidder during a thirty (30) day period
following the time and date designated for the receipt and opening of Bids, and Bidder so
agrees in submitting their Bid. Bids shall be binding for 30 days after the date of the Bid
opening.

CONSIDERATION OF BIDS 0
OPENING/REJECTION OF BIDS

Unless otherwise stated, Bids received on time will be publicly opened and will b & d.
An abstract of the Bids will be made available to Bidders.

required

The Agency shall have the right to reject any and all Bids. A Bid not accomg
idW s in any way

Bid Security or by other data required by the Bidding Documents, or a
incomplete or irregular is subject to rejection.

If the Bids are rejected, it will be done within thirty (30) calendar day 3id opening.
COMPARISON OF BIDS

After the Bids have been opened and read, the bid iflNbe compared and the result of
such comparisons will be made available to the public parisons of the Bids may be based
on the Base Bid plus desired Alternates. The n ave the right to accept Alternates
in any order or combination.

The Agency reserves the right to waive
thereof, to advertise for new Bids,
Work, if in the judgment of the AgegCy

An increase or decrease in th€ q i
decrease in the Unit Price.

The prices quoted are e thBse for which the material will be furnished F.O.B. Job Site and

icalities, to reject any or all Bids, or any portion
to do the Work otherwise, or to abandon the

r any item is not sufficient grounds for an increase or

include all chargesghat ma imposed during the period of the Contract.

No qualifyin or g8tatements in or attached to the Bid, or separate discounts will be
considere ing the low Bid except as may be otherwise herein noted. Cash or
separate di should be computed and incorporated into Unit Bid Price(s).

DlﬁFICATION OF BIDDERS

agency shall determine that each Bidder on any Public Works Contract is responsible
awardlng the Contract. Factors to be considered in determining the responsibility of a
Bidder include:

A. The Bidder's financial, physical, personnel or other resources including
Subcontracts;
B. The Bidder’s record of performance on past public or private construction projects,

including, but not limited to, defaults and/or final adjudication or admission of
violations of the Prevailing Wage Laws in Delaware or any other state;

C. The Bidder’s written safety plan;

D. Whether the Bidder is qualified legally to contract with the State;

INSTRUCTIONS TO BIDDERS 0021 13-9
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E. Whether the Bidder supplied all necessary information concerning its responsibility;
and,
F. Any other specific criteria for a particular procurement, which an agency may

establish; provided however, that, the criteria be set forth in the Invitation to Bid and
is otherwise in conformity with State and/or Federal law. 0
5.3.2 If an agency determines that a Bidder is nonresponsive and/or nonresponsi f
determination shall be in writing and set forth the basis for the determination. A c
determination shall be sent to the affected Bidder within five (5) working & id
determination.

5.3.3 In addition, any one or more of the following causes may be considere
disqualification of a Bidder and the rejection of their Bid or Bids.

5.3.3.1 More than one Bid for the same Contract from an individual, firm o @ under the same
or different names.

5.3.3.2 Evidence of collusion among Bidders.

5.3.3.3 Unsatisfactory performance record as evidenced by p ce.

5.3.3.4 If the Unit Prices are obviously unbalanced eithgf in cXees€ or below reasonable cost analysis
values.

5.3.35 If there are any unauthorized additi aterlineation, conditional or alternate bids or

irregularities of any kind which may t
to its meaning.

 the Bid incomplete, indefinite or ambiguous as

5.3.3.6 If the Bid is not accompaniefl b quired Bid Security and other data required by the
Bidding Documents.

5.3.3.7 If any exceptions or qualfficatiofis of the Bid are noted on the Bid Form.

54 ACCEPTANCE AND AWARD OF CONTRACT

5.4.1 be executed with the successful Bidder within twenty (20) calendar days

e Contract.

54.2 Pe tion 6962(d)(13) a., Title 29, Delaware Code, “The contracting agency shall award

amyp publig, works contract within thirty (30) days of the bid opening to the lowest responsive
esponsible Bidder, unless the Agency elects to award on the basis of best value, in
case the election to award on the basis of best value shall be stated in the Invitation To

54.3 Each Bid on any Public Works Contract must be deemed responsive by the Agency to be
considered for award. A responsive Bid shall conform in all material respects to the
requirements and criteria set forth in the Contract Documents and specifications.

4 The Agency shall have the right to accept Alternates in any order or combination, and to
determine the low Bidder on the basis of the sum of the Base Bid, plus accepted Alternates.

INSTRUCTIONS TO BIDDERS 00 21 13-10



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

545 The successful Bidder shall execute a formal contract, submit the required Insurance
Certificate, and furnish good and sufficient bonds, unless specifically waived in the General
Requirements, in accordance with the General Requirement, within twenty (20) days of official
notice of contract award. The successful Bidder shall provide two business days prior to
contract execution, copies of the Employee Drug Testing Program for the Bidder and all listed
Subcontractors. Bonds shall be for the benefit of the Agency with surety in the amount of 1009
of the total contract award. Said Bonds shall be conditioned upon the faithful performan
the contract. Bonds shall remain in affect for period of one year after the date of substan
completion.

546 If the successful Bidder fails to execute the required Contract,Bond and all requi

Award will then be made to the next lowest qualified Bidder of the W

Agency may decide.

547 Each bidder shall supply with its bid its taxpayer identificatigmggnumb@gf(i.e., federal employer
identification number or social security number) and a cog ts Delaware business license,
and should the vendor be awarded a contract, such vend provide to the agency the

Such numbers shall be
is required to be identified or the

time the contract is executed. The successful Bidd rovide to the agency to which it is

contracting, within 30 days of entering into suc lic works contract, copies of all Delaware
Business licenses of subcontractors and/or indepefgent contractors that will perform work for
such public works contract. However, jffa ontractor or independent contractor is hired or

contracted more than 20 days after t
Business license of such subco

entered the public works contract the Delaware

agency within 10 days of being cgn hired.
5.4.8 The Bid Security shall be ggt d {8 the successful Bidder upon the execution of the formal
contract. The Bid Securities cessful bidders shall be returned within thirty (30) calendar

days after the opening ofghe Bi@ls.

ARTICLE 6: POST-BID INFORMATI®N

6.1 CONTRA! LIFICATION STATEMENT
6.1.1 Biddes€ to whonaward of a Contract is under consideration shall, if requested by the Agency,
su properly executed AIA Document A305, Contractor's Qualification Statement, unless
gfL a statement has been previously required and submitted.

a
6.2 @ ESS DESIGNATION FORM
6.2.1 éuccessful bidder shall be required to accurately complete an Office of Management and
E Budget Business Designation Form for Subcontractors.
Tl 7. PERFORMANCE BOND AND PAYMENT BOND
Q.M

BOND REQUIREMENTS
71.2 If the Bidder is required by the Agency to secure a bond from other than the Bidder’s usual
sources, changes in cost will be adjusted as provide in the Contract Documents.

The cost of furnishing the required Bonds that are stipulated in the Bidding Documents, shall be
included in the Bid.

INSTRUCTIONS TO BIDDERS 00 21 13-11



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

713 The Performance and Payment Bond forms used shall be the standard OMB forms (attached).
7.2 TIME OF DELIVERY AND FORM OF BONDS
7.21 The bonds shall be dated on or after the date of the Contract. 0
7.2.2 The Bidder shall require the attorney-in-fact who executes the required bonds on beh f
surety to affix a certified and current copy of the power of attorney.
ARTICLE 8: FORM OF AGREEMENT BETWEEN AGENCY AND CONTRACTOR \

will be
d Contractor

8.1 Unless otherwise required in the Bidding Documents, the Agreement
written on AIA Document A101, Standard Form of Agreement Between,OV
Where the Basis of Payment is a Stipulated Sum. \

END OF INSTRUCTIONS TO BIDDERS @

QO
&
O&
X
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ROOF REPLACEMENT AT THE
KENT COUNTY FIRE MARSHAL OFFICE
1537 CHESTNUT GROVE ROAD, DOVER, DELAWARE
OMB/DFM CONTRACT NO. MJ1002000026

BID FORM
For Bids Due: To: State of Delaware
OMB/Division of Facilities Manage
540 S. DuPont Highway, Suite 1
Dover, Delaware 19901
Attn: John Dunham
Name of Bidder:
Delaware Business License No.: Taxpayer ID No.:

(A _copy of Bidder’s Delaware Business License must be attached to this form.)

(Other License Nos.):

Phone No.: ( ) - Fax No -

The undersigned, representing that he has read and understands
therewith, that he has visited the site and has familiarized himse
and that his bid is based upon the materials, systems and equi
proposes and agrees to provide all labor, materials, plant
work described by the aforesaid documents for the lump gtim i

ing Documents and that this bid is made in accordance
pcal conditions under which the Work is to be performed,
bed in the Bidding Documents without exception, hereby
upplies, transport and other facilities required to execute the
below:

$

$ ) (Including Allowance No. 1)

O&

O

BID FORM 004113-1
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ROOF REPLACEMENT AT THE
KENT COUNTY FIRE MARSHAL OFFICE
1537 CHESTNUT GROVE ROAD, DOVER, DELAWARE
OMB/DFM CONTRACT NO. MJ1002000026

BID FORM 0
Xfollowing

ADD DUCT

UNIT PRICES

Unit prices conform to applicable project specification section. Refer to the specifications for a complete descrig
Unit Prices:

UNIT PRICE No. 1: Remove Existing Roof Drain. Furnish and Install New Roof Drain _ $ 1,5Q

ALLOWANCE

Allowance No. 1: Contingency Allowance of $10,000.00  (Included in Base Bi

QO
&
O&

O

BID FORM 0041 13-2
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ROOF REPLACEMENT AT THE
KENT COUNTY FIRE MARSHAL OFFICE
1537 CHESTNUT GROVE ROAD, DOVER, DELAWARE
OMB/DFM CONTRACT NO. MJ1002000026

BID FORM
I/'We acknowledge Addendums numbered and the price(s) submitted include any cost/schedule impact they ma Q
This bid shall remain valid and cannot be withdrawn for thirty (30) days from the date of opening of bids (60 days.for'§chog] Districts

and Department of Education), and the undersigned shall abide by the Bid Security forfeiture provisions. Big @ attached to
this Bid.

The Owner shall have the right to reject any or all bids, and to waive any informality or irregularity in nived.
Xd.

This bid is based upon work being accomplished by the Sub-Contractors named on the list attac
e Wi

ithin 75 calendar days of the

Should I/We be awarded this contract, 1/We pledge to achieve substantial completion of h
Notice to Proceed.

The undersigned represents and warrants that he has complied and shall comply, quirements of local, state, and national
laws; that no legal requirement has been or shall be violated in making or accepti % d, in awarding the contract to him or in the
prosecution of the work required; that the bid is legal and firm; that he hagfhot, d or indirectly, entered into any agreement,
participated in any collusion, or otherwise taken action in restraint of free co tive bidding.

all, within twenty (20) calendar days, execute the agreement
es, required by the Contract Documents.

Upon receipt of written notice of the acceptance of this Bid, the Bidgé
in the required form and deliver the Contract Bonds, and Insuran

I am / We are an Individual / a Partnership / a Corporation
By q ,rading as

(Individual’s / General Partner’s / Corporatg Nam

(State of Corporation)

O&

Business Address:

By:
(Authorized Signature)

Witness:

(SEAL)

(Title)
Date:

ub-Contractor List

Non-Collusion Statement

Affidavit(s) of Employee Drug Testing Program
Bid Security

(Others as Required by Project Manuals)

BID FORM 0041 13-3
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ROOF REPLACEMENT AT THE
KENT COUNTY FIRE MARSHAL OFFICE
1537 CHESTNUT GROVE ROAD, DOVER, DELAWARE
OMB/DFM CONTRACT NO. MJ1002000026

BID FORM

NON-COLLUSION STATEMENT 0

This is to certify that the undersigned bidder has neither directly nor indirectly, entered into any agree
collusion or otherwise taken any action in restraint of free competitive bidding in connection with this prg
the Office of Management and Budget, Division of Facilities Management).

: ated in any
G

ed this date (zo

All the terms and conditions of “Roof Replacement at The Kent County Fire Marshal Office” ha en ghly examined and are
understood.

NAME OF BIDDER:

AUTHORIZED REPRESENTATIVE
(TYPED):

AUTHORIZED REPRESENTATIVE
(SIGNATURE):

TITLE:

ADDRESS OF BIDDER:

E-MAIL:

PHONE NUMBER:

Sworn to and Subscig e me this day of 20

My Commissign . NOTARY PUBLIC

< ’ E THIS PAGE MUST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

BID FORM 004113-5
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AFFIDAVIT
OF
EMPLOYEE DRUG TESTING PROGRAM

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on Large Public Works Proj ts@
that Contractors and Subcontractors implement a program of mandatory drug testing for Employees who work on Large Puis S

Contracts funded all or in part with public funds. \

We hereby certify that we have in place or will implement during the entire term of the contract a Mandat; ing Program
for our employees on the jobsite that complies with this regulation: \

Contractor/Subcontractor Name:

Contractor/Subcontractor Address:

Authorized Representative (typed or printed):

Authorized Representative (signature):

Title:

Sworn to and Subscribed before me this day of 20

My Commission expires NOTARY PUBLIC

UST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

O

BID FORM 0041 13-6



\$®

o
X
S
QO
This Page@tlonally Left Blank
&
A
O
D


tdaynorowicz
Typewritten Text
This Page Intentionally Left Blank


STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

BID BOND

TO ACCOMPANY PROPOSAL

(Not necessary if security is used) 0

KNOW ALL MEN BY THESE PRESENTS That:
of in the County of

and State of as Principal, and
of in the County of

and State of as Surety, legally authorized to do business in the
(“State”), are held and firmly unto the State in the sum of
Dallars ($ ), or percent ngt t
Dollar )
of amount of bid on Contract No. , to be paid to te for the use and

ourselves, our and each of our heirs, executors, administrators, and suc jgintly and severally for and

in the whole firmly by these presents.
NOW THE CONDITION OF THIS OBLIGATION | UQA if the above bonded Principal

who has submitted to the Division of Facilities Management a in proposal to enter into this contract for
the furnishing of certain material and/or services within the StateNghall be awarded this Contract, and if said
Principal shall well and truly enter into and execute tract as may be required by the terms of this
Contract and approved by the Division of Faciliti ent this Contract to be entered into within
twenty days after the date of official notice of¢he thereof in accordance with the terms of said
proposal, then this obligation shall be void or e remain in full force and virtue.

benefit of Division of Facilities Management for which payment well Quly t0”be made, we do bind

Sealed with seal and dated thi
thousand and

day of in the year of our Lord two

SEALED, AND DELIVERED
Pr

& Name of Bidder (Organization)
ate By:
. F 8e5 Authorized Signature

At
Title
< ’ E Name of Surety

Witness: By:

Title

BID BOND 004313
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR A101-
2007

The contract to be utilized on this project shall be the “Standard Form of Agreement Between Owner an
Contractor” AIA Document A101-2007.

STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR 0052 13
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State of Delaware

OMB/DFM

Thomas Collins Building, Suite No. 1
540 south DuPont Highway

Dover, DE 19901

The Kent County Fire Marshal Office
1537 Chestnut Grove Road

Dover, DE 19904

Roof Replacement

Cooperson Associates
1504 N. French Street
Wilmington, DE 19801
(302) 655-1105

N
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     State of Delaware
     OMB/DFM
     Thomas Collins Building, Suite No. 1
     540 south DuPont Highway
     Dover, DE 19901

tdaynorowicz
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     The Kent County Fire Marshal Office
     1537 Chestnut Grove Road
     Dover, DE 19904
     Roof Replacement

tdaynorowicz
Text Box
     Cooperson Associates
     1504 N. French Street
     Wilmington, DE 19801
     (302) 655-1105
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The date will be fixed in a notice to proceed.
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O

Unit Price # 1. - Remove and replace roof drains $1500.00/Drain
%
Contingency Allowance # 1 “ $10,000.00

A

§5.1.3 Provided that avalid application for payment is received by the Architect that meets al requirements of
the contract payment shall be made by the owner not later than 30 days after the Owner receives the valid

‘Appl ications for Payment

X
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§ 5.1.3 Provided that a valid application for payment is received by the Architect that meets all requirements of the contract payment shall be made by the owner not later than 30 days after the Owner receives the valid Applications for Payment
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Unit Price # 1. - Remove and replace roof drains                                                  $1500.00/Drain
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Any Remedieswvailablein law or in equity.

John Dunham, Project

State of Delaware

OMB/DFM

Thomas Collins Building, Suite No. 1
540 south DuPont Highway

Dover, DE 19901

Ph. QOZ) 744-1185
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            Any Remedies available in law or in equity.
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John Dunham, Project     
State of Delaware
OMB/DFM
Thomas Collins Building, Suite No. 1
540 south DuPont Highway
Dover, DE 19901
Ph. (302) 744-1185
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Supplementary General Conditions A201-2007 10
General Requirements 15

See attached Table of Contents.

4

See attached Table of Contents.
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As set forth in the Project Manual.
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PERFORMANCE BOND 0

Bond Number:
KNOW ALL PERSONSBY THESE PRESENTS, that we, 2w gl pal
(“Principal”), and , a corpo egally
authorized to do business in the State of Delaware, as surety (“Surety”), are hel | Mgly bound
unto the Division of Facilities Management (“Owner”), in the amount of
% ), to be paid to Owner, for which payment well and truly , we do bind

ourselves, our and each and every of our heirs, executors, administration
jointly and severally, for and in the whole, firmly by these presents.

rs and assigns,

Sealed with our seals and dated this day of 20

NOW THE CONDITION OF THIS OBLIGATION IS if Principal, who has been

awvarded by Owner that certain contract known as tract No. dated the
day of , 20 (the “Contgagt”), which Contract is incorporated herein by

provided, shall make good and reimbursefO grficient funds to pay the costs of completing the
Contract that Owner may sustain by reg y failure or default on the part of Principal, and
shall also indemnify and save har er from all costs, damages and expenses arising out of
or by reason of the performance of thg.Ceéntract and for as long as provided by the Contract; then
this obligation shall be void, giferyise to be and remain in full force and effect.

Surety, for value recel stipulates and agrees, if requested to do so by Owner, to fully
perform and complgie t rk to be performed under the Contract pursuant to the terms,
conditions and co&ts thereof, if for any cause Principal fails or neglectsto so fully perform and

complete such

Surety, fo eived, for itself and its successors and assigns, hereby stipulates and agrees that
the obl igaii Surety and its bond shall be in no way impaired or affected by any extension of
time, jcation, omission, addition or change in or to the Contract or the work to be performed
th or by any payment thereunder before the time required therein, or by any waiver of any
1SiQns thereof, or by any assignment, subletting or other transfer thereof or of any work to be
orfmed or any monies due or to become due thereunder; and Sur ety hereby waives notice of any

all such extensions, modifications, omissions, additions, changes, payments, waivers,
ignments, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
things done and omitted to be done by and in relation to assignees, subcontractors, and other
transferees shall have the same effect as to Surety as though done or omitted to be done by or in

relation to Principal.
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Surety hereby stipulates and agrees that no modifications, omissions or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.

jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or deliv

Any proceeding, legal or equitable, under this Bond may be brought in any court of compete@
to them at their respective addresses shown below.

of them as are corporations have caused their corporate seal to be hereto affixed and
to be signed by their duly authorized officers, the day and year first above writteQ

PRINCIPAL \
Name: 2 Q

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and @ h
esents

Witness or Attest: Address:

(SEAL)

Name: Name:

Title:
(Corporate Seal) Q

Witness or Attest: Address: < :
By: (SEAL)
Name:
(Corpor, Q
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PAYMENT BOND 0

Bond Number:

KNOW ALL PERSONS BY THESE PRESENTS, that we, Q ncipal
(“Principal”), and , a gn, legally

authorized to do business in the State of Delaware, as surety (“Surety”), are ng/firmly bound
unto the Division of Facilities Management (“Owner”), in the amou
(% ), to be paid to Owner, for which payment well and truly @ made, we do bind
ourselves, our and each and every of our heirs, executors, admini ns, successors and assigns,
jointly and severally, for and in the whole firmly by these presents.

Sealed with our seals and dated this day of , 20

NOW THE CONDITION OF THIS OBLIGATION IS H, that if Principal, who has been
awarded by Owner that certain contract known ag act No. dated the

day of , 20 (the “Contract”), Qh gntract is incorporated herein by reference,

shall well and truly pay all and every person€urpihing materials or performing labor or service in
and about the performance of the work u ntract, all and every sums of money due him,
her, them or any of them, for all suc s, labor and service for which Principal is liable,
shall make good and reimburse Owner Suffiefent funds to pay such costs in the completion of the
of any failure or default on the part of Principal, and
lessOwner from al costs, damages and expenses arising out of
e Contract and for as long as provided by the Contract; then
seto be and remain in full force and effect.

Contract as Owner may sustain by
shall also indemnify and save

m
this obligation shall be voi

Surety, for value rggeived, ToF itself and its successors and assigns, hereby stipulates and agrees that
the obligation of and its bond shall be in no way impaired or affected by any extension of
time, modificd omiSsion, addition or change in or to the Contract or the work to be performed
thereunder & payment thereunder before the time required therein, or by any waiver of any
provisi e0f, or by any assignment, subletting or other transfer thereof or of any work to be
perfo y monies due or to become due thereunder; and Sur ety hereby waives notice of any
an h extensions, modifications, omissions, additions, changes, payments, waivers,
i ents, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
done and omitted to be done by and in relation to assignees, subcontractors, and other

?Sfere&s shall have the same effect as to Surety as though done or omitted to be done by or in
ation to Principal.

Surety hereby stipulates and agrees that no modifications, omission or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.
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Any proceeding, legal or equitable, under this Bond may be brought in any court of competent
jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or delivered
to them at their respective addresses shown below.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and seals, and suc
of them as are corporations have caused their corporate seal to be hereto affixed and these present
to be signed by their duly authorized officers, the day and year first above written.

PRINCIPAL Q

Name:

Witness or Attest: Address:

(SEAL)

Name:

(Corporate Seal)

S

Witness or Attest: Address:

Q By: (SEAL)
Name: Name:
Title:
(Corpor,
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The Kent County Fire Marshal Office
1537 Chestnut Grove Road

Dover, DE 19904

Roof Replacement
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SUPPLEMENTARY GENERAL CONDITIONS A201-2007

The following supplements modify the “General Conditions of the Contract for Construction,” AIA Document A201-2007. Where a porti
of the General Conditions is modified or deleted by the Supplementary Conditions, the unaltered portions of the General Conditions s|
remain in effect.

TABLE OF ARTICLES \Q :

1. GENERAL PROVISIONS

2. OWNER

3. CONTRACTOR O
4. ADMINISTRATION OF THE CONTRACT

5. SUBCONTRACTORS

6. CONSTRUCTION BY OWNER OR BY S NTRACTORS
7. CHANGES IN THE WORK @

8. TIME %

9. PAYMENTS AND COMPLETIO

10. PROTECTION OF PE SAND PROPERTY
11. INSURANCE AN

12, UNCOVERMG AND CORRECTION OF WORK
13, |v||sous PROVISIONS
14. _TERWMINRON OR SUSPENSION OF THE CONTRACT
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ARTICLE 1: GENERAL PROVISIONS

11 BASIC DEFINITIONS
1.11 THE CONTRACT DOCUMENTS
Delete the last sentence in its entirety and replace with the following:

“The Contract Documents also include Advertisement for Bid, Instructions to4qBidder,
sample forms, the Bid Form, the Contractor’'s completed Bid and the Award L ’

Add the following Paragraph:

1.1.1.1 In the event of conflict or discrepancies among the CongagiDocliments, the
Documents prepared by the State of Delawar iVigionf’of Facilities
Management shall take precedence over all other

1.2 CORRELATION AND INTENT OF THE CONTRACT DO ENT
Add the following Paragraphs:
1.24 In the case of an inconsistency be

or within either document not
greater quantity of work shall be

interpretation.
1.2.5 The word “PROVID in the Contract Documents shall mean
“FURNISH AND | d shall include, without limitation, all labor,

materials, equi
complete the r

ortation, services and other items required to

1.2.6 The word “P T” as used in the Contract Documents means all
materials, temls and equipment.

1.5 OWNERSHIP USE OF DRAWINGS, SPECIFICATIONS AND OTHER
INSTRUM RVICE
1.5.1 in its entirety and replace with the following:

Deletg Para
“All pre-design studies, drawings, specifications and other documents, including those in
elegtronie form, prepared by the Architect under this Agreement are, and shall remain, the
&@ erty of the Owner whether the Project for which they are made is executed or not.
documents may be used by the Owner to construct one or more like Projects without
the approval of, or additional compensation to, the Architect. The Contractor,
Subcontractors, Sub-subcontractors and Material or Equipment Suppliers are authorized to
use and reproduce applicable portions of the Drawings, Specifications and other documents
prepared by the Architect and the Architect's consultants appropriate to and for use in the
execution of their Work under the Contract Documents. They are not to be used by the
Contractor or any Subcontractor, Sub-subcontractor or Material and Equipment Supplier on
other Projects or for additions to this Project outside the scope of the Work without the
specific written consent of the Owner, Architect and Architect’s consultants.

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-2



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

The Architect shall not be liable for injury or damage resulting from the re-use of drawings
and specifications if the Architect is not involved in the re-use Project. Prior to re-use of
construction documents for a Project in which the Architect is not also involved, the Owner
will remove from such documents all identification of the original Architect, including name,
address and professional seal or stamp.”

Delete Paragraph 1.5.2 in its entirety. 0
ARTICLE 2: OWNER \

2.2 INFORMATION AND SERVICES REQUIRED OF THE OWNER
Nz e location of
arall cost for any

e

To Subparagraph 2.2.3 — Add the following sentence:

“The Contractor, at their expense shall bear the costs to accurate
all underground utilities in the area of their excavation and g
repairs required, out of failure to accurately identify said utilities.

Delete Subparagraph 2.2.5 in its entirety and substitutegbe j@llowing:
225 The Contractor shall be furnished fre€ charge up to five (5) sets of the
Drawings and Project Manuals. itg gets will be furnished at the cost

of reproduction, postage and har@ling:

ARTICLE 3: CONTRACTOR

3.2 REVIEW OF CONTRACT DOCU N D FIELD CONDITIONS BY CONTRACTOR
Amend Paragraph 3.2.2 to t errors, inconsistencies or omissions discovered
shall be reported to the Arcfiit wner immediately.

Delete the third sentegce in Raragraph 3.2.3.
3.3 SUPERVISION ARD CO RUCTION PROCEDURES

Add the follpwing®Rardgraphs:

t0’do so by the Owner, any person who is considered by the Owner or Architect
to be incompetent or disposed to be so disorderly, or who for any reason is not

satisfactory to the Owner, and that person shall not again be employed on the
Work without the consent of the Owner or the Architect.

3.3.2 ontractor shall immediately remove from the Work, whenever requested

3.34 The Contractor must provide suitable storage facilities at the Site for the proper
protection and safe storage of their materials. Consult the Owner and the
Architect before storing any materials.

3.35 When any room is used as a shop, storeroom, office, etc., by the Contractor or
Subcontractor(s) during the construction of the Work, the Contractor making
use of these areas will be held responsible for any repairs, patching or cleaning
arising from such use.
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34 LABOR AND MATERIALS

Add the Following Paragraphs:

preparatory Work that has been executed to receive their Work. Check
carefully, by whatever means are required, to insure that its Work and adjac

related Work, will finish to proper contours, planes and levels. Promptl i
the General Contractor/Construction Manager of any defects or mperfe\

344 Before starting the Work, each Contractor shall carefully examine all 0

preparatory Work which will in any way affect satisfactory comp
Work. Absence of such notification will be construed as an Apce® of
preparatory Work and later claims of defects will not be recognized.

3.45 Under no circumstances shall the Contractor's W prior to
preparatory Work proceed prior to preparatory Work Jagvi completely
cured, dried and/or otherwise made satisfacto ive this Work.
Responsibility for timely installation of all materia s solely with the
Contractor responsible for that Work, who main coordination at all
times.

35 WARRANTY O
Add the following Paragraphs:
3.5.1 The Contractor will guaranigeyall materials and workmanship against original

defects except injury frond prop and usual wear when used for the purpose

ition to the General Guarantee there are other guarantees required for
cefflaipfitems for different periods of time than the two years as above, and are
so stated in that part of the specifications referring to same. The
rantees will commence at the same time as the General Guarantee.

3. [f¥the Contractor fails to remedy any failure, defect or damage within a

reasonable time after receipt of notice, the Owner will have the right to replace,
repair, or otherwise remedy the failure, defect or damage at the Contractor's
expense.

3.1 DOCUMENTS AND SAMPLES AT THE SITE
Add the following Paragraphs:

3.111 During the course of the Work, the Contractor shall maintain a record set of
drawings on which the Contractor shall mark the actual physical location of all
piping, valves, equipment, conduit, outlets, access panels, controls, actuators,
including all appurtenances that will be concealed once construction is
complete, etc., including all invert elevations.

3.11.2 At the completion of the project, the Contractor shall obtain a set of reproducible

drawings from the Architect, and neatly transfer all information outlined in 3.11.1
to provide a complete record of the as-built conditions.
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3.11.3 The Contractor shall provide two (2) prints of the as-built conditions, along with
the reproducible drawings themselves, to the Owner and one (1) set to the
Architect. In addition, attach one complete set to each of the Operating and
Maintenance Instructions/Manuals.
3.17 In the second sentence of the paragraph, insert “indemnify” between “shall” and “hold”. 0
ARTICLE 4. ADMINISTRATION OF THE CONTRACT
4.2 ADMINISTRATION OF THE CONTRACT \

Delete the first sentence of Paragraph 4.2.7 and replace with the following:

The Architect will review and approve or take other appropriate action4poR ontractor’s
submittals such as Shop Drawings, Product Data and Samples for, \ e of checking
for conformance with the Contract Documents.

Delete the second sentence of Paragraph 4.2.7 and replacg the Tellowing:

The Architect’s action will be taken with such reasong
in the Work in the activities of the Owner, Contracto
sufficient time in the Owner’s professional judg t 1Q

ble pEOmptness as to cause no delay
ate Contractors, while allowing
t adequate review.

Add the following Paragraph:

4.2.10.1 There will be no full-ti Set representative provided by the Owner or
Architect on this proje

Add to Paragraph 4.2.13 “angsi pliince with all local requirements.” to the end of the
sentence

ARTICLE 5: SUBCONTRACTORS

5.2 AWARD OF SUBCONT TS AND OTHER CONTRACTS FOR PORTIONS OF THE
WORK
Delete P v2.3 in its entirety and replace with the following:
5. [f¥the Owner or Architect has reasonable objection to a person or entity

proposed by the Contractor, the Contractor shall propose another to whom the
Owner or Architect has no reasonable objection, subject to the statutory
requirements of 29 Delaware Code § 6962(d)(10)b.3 and 4.

ARTICéNSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS
5% OWNER'S RIGHT TO PERFORM CONSTRUCTION AND TO AWARD SEPARATE

CONTRACTS

Q Delete Paragraph 6.1.4 in its entirety.

6.2 MUTUAL RESPONSIBILITY

6.2.3 In the second sentence, strike the word “shall” and insert the word “may”.
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ARTICLE 7: CHANGES IN THE WORK

(SEE ARTICLE 7: CHANGES IN WORK IN THE GENERAL REQUIREMENTS)

ARTICLE 8: TIME
8.2 PROGRESS AND COMPLETION 0

Add the following Paragraphs: \n
8.2.1.1 Refer to Specification Section SUMMARY OF WORK for @0 ¢ e
requirements.

8.24 If the Work falls behind the Progress Schedule as submi Contractor,
the Contractor shall employ additional labor and/or gguipwe ecessary to
bring the Work into compliance with the Progress S @ 3t Mo additional cost

to the Owner. '

8.3 DELAYS AND EXTENSION OF TIME

8.3.1 Strike “arbitration” and insert “remediesr equity”.

Add the following Paragraph:

8.3.2.1 The Contractor shall updategiag statu®of the suspension, delay, or interruption
of the Work with each Apy for Payment. (The Contractor shall report the
termination of such cay€e iIMmedrately upon the termination thereof.) Failure to

comply with this prog€dugé shall constitute a waiver for any claim for adjustment

of time or price b, 0 id cause.
Delete Paragraph 8.3.3 i % and replace with the following:

8.3.3 Except in cgse of a suspension of the Work directed by the Owner, an
extgfMsion o e under the provisions of Paragraph 8.3.1 shall be the
C or's sole remedy in the progress of the Work and there shall be no

r compensation to the Contractor for any expense or damage
from the delay.

A&ollo g Paragraph:
By permitting the Contractor to work after the expired time for completion of the

project, the Owner does not waive their rights under the Contract.
ARTIC ; YMENTS AND COMPLETION

SCHEDULE OF VALUES

v Add the following Paragraphs:
< ’ 9.2.1 The Schedule of Values shall be submitted using AIA Document G702,

Continuation Sheet to G703.
9.2.2 The Schedule of Values is to include a line item for Project Closeout Document

Submittal. The value of this item is to be no less than 1% of the initial contract
amount.
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9.3 APPLICATIONS FOR PAYMENT
Add the following Paragraph:

and Certificate for Payment”, supported by AIA Document G703 “Continuation

9.3.1.3 Application for Payment shall be submitted on AIA Document G702 “Application
Sheet’. Said Applications shall be fully executed and notarized.

Add the following Paragraphs:
934 Until Closeout Documents have been received and outs

completed the Owner will pay 95% (ninety-five percent) of th
Contractor on account of progress payments.

9.35 The Contractor shall provide a current and updated B ~ edule to the
Architect with each Application for Payment. Failure de¥Schedule will be

just cause for rejection of Application for Payment.
9.5 DECISIONS TO WITHHOLD CERTIFICATION

Add the following to 9.5.1:

8 failure to provide a current Progr Sghe ;

9 a lien or attachment is filed;

.10 failure to comply with atory®requirements for maintaining Record
Documents.

9.6 PROGRESS PAYMENTS

Delete Paragraph 9.6.1 in itslenti d replace with the following:

9.6.1 After the Archit s approved and issued a Certificate for Payment, payment
shall be e Py the Owner within 30 days after Owner’s receipt of the

Cergificate for Payment.
9.7 FAILURE T

In firsg sen trike “seven” and insert “thirty (30)”. Also strike “binding dispute resolution”
angdihsert “reMedies at law or in equity”.

9.8 S TIAL COMPLETION
ubparagraph 9.8.3 - Add the following sentence:
“If the Architect is required to make more than 2 inspections of the same portion of work, the

Contractor shall be responsible for all costs associated with subsequent inspections
including but not limited to any Architect’s fees.”

QQ 9.8.5 In the second sentence, strike “shall” and insert “may”.

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-7



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY

10.1 SAFETY PRECAUTIONS AND PROGRAMS

Add the following Paragraphs:
10.1.1.1.1 Each Contractor shall develop a safety program in accordance with

Occupational Safety and Health Act of 1970. A copy of said plan s
furnished to the Owner and Architect prior to the commencemen a
Contractor's Work.

10.1.2 Each Contractor shall appoint a Safety Representative. Safet
shall be someone who is on site on a full time basis. If deg
the Owner or Architect, Contractor Safety meetings wil
attendance of all Safety Representatives will be reguire
recorded of said meetings by the Contractor and wil r'

b ibted to all parties

as well as posted in all job offices/trailers etc.
10.2 SAFETY OF PERSONS AND PROPERTY

Add the following Paragraph:

10.2.41 As required in the Hazardous Chefhic June 1984, all vendors supplying
any material that may be defined hazardous must provide Material Safety
Data Sheets for those produeis. Anywchemical product should be considered

hazardous if it has a cautigt ing on the label relating to a potential physical
or health hazard, if it isgnoWg togde present in the work place, and if employees
may be exposed noffmal conditions or in foreseeable emergency
situations. Matepi ta Sheets shall be provided directly to the Owner,
along with the sfippi s that include those products.
10.3 HAZARDOUS MATERIAL
Delete Paragra 0.3.3 ifits entirety.
Delete Par; PRI 0BG in its entirety.
ARTICLE 11: INSURANC BONDS
1.1 CTOR’S LIABILITY INSURANCE

4 Strike “the Owner” immediately following “(1)” and strike “and (2) the Owner as
an additional insured for claims caused in whole or in part by the Contractor’s
negligent acts or omissions during the Contractor’'s completed operations.”

1 OWNER'’S LIABILITY INSURANCE

v Delete Paragraph 11.2 in its entirety.
< ’ 1.3 PROPERTY INSURANCE
Delete Paragraph 11.3 in its entirety and replace with the following:

11.3 The State will not provide Builder's All Risk Insurance for the Project. The
Contractor and all Subcontractors shall provide property coverage for their tools
and equipment, as necessary. Any mandatory deductible required by the
Contractor’s Insurance shall be the responsibility of the Contractor.
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11.4 PERFORMANCE BOND AND PAYMENT BOND
11.4.1 Add the following sentence: “The bonds will conform to those forms approved
by the Office of Management and Budget.”
ARTICLE 12: UNCOVERING AND CORRECTION OF WORK 0
12.2.2 AFTER SUBSTANTIAL COMPLETION

Add the following Paragraph: \

12.2.2.1.1 At any time during the progress of the Work, or in any case where re of
the defects will be such that it is not expedient to have corre ner, at
its option, will have the right to deduct such sum, or su ¢ gey from the

damage to the structure.
12.2.21 Strike “one” and insert “two”. Q~
12.2.2.2 Strike “one” and insert “two”. O

12.2.2.3 Strike “one” and insert “two”.

amount of the Contract as it considers justified to adj haxdiffefence in value
between the defective work and that required u rdet including any

12.2.5 In second sentence, strike “gmgl and iNsert “two”.
ARTICLE 13: MISCELLANEOUS PROVISIONS
131 GOVERNING LAW @
Strike “except that, if the Ies haye selected arbitration as the method of binding dispute

resolution, the FederafArbitration Act shall govern Section 15.4.”

13.6 INTEREST
Strike “the ge t is due at such rate as the parties may agree upon in writing or, in
the abse @ , at the legal rate prevailing from time to time at the place where the
Projegt is l0Gated”” Insert “30 days of presentment of the authorized Certificate of Payment

at annual fate of 12% or 1% per month.
13.7 LIMITS ON CLAIMS

e the last sentence.

Add owing Paragraph:
13! CONFLICTS WITH FEDERAL STATUTES OR REGULATIONS
?.8.1 If any provision, specifications or requirement of the Contract Documents conflict or is
inconsistent with any statute, law or regulation of the government of the United State of
America, the Contractor shall notify the Architect and Owner immediately upon discovery.
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ARTICLE 14: TERMINATION OR SUSPENSION OF THE CONTRACT
14.4 TERMINATION BY THE OWNER FOR CONVENIENCE

Delete Paragraph 14.4.3 in its entirety and replace with the following: 0

14.4.3 In case of such termination for the Owner’s convenience, the Contractor s
be entitled to receive payment for Work executed, and cost incurred by
of such termination along with reasonable overhead.

ARTICLE 15: CLAIMS AND DISPUTES Q\
15.1.2 Throughout the Paragraph strike “21” and insert “45”.
15.1.6 CLAIMS FOR CONSEQUENTIAL DAMAGES 2\

Delete Paragraph 15.1.6 in its entirety.

15.2 INITIAL DECISION
Delete Paragraph 15.2.5 in its entirety and replace olfewing:
15.2.5 The Architect will approve or rejeg’Clai written decision, which shall state

the reasons therefore and shall notiff the parties of any change in the Contract
Sum or Contract Time or be Thevapproval or rejection of a Claim by the
Architect shall be subject {6 diation and other remedies at law or in equity.

Delete Paragraph 15.2.6 and its aphs in their entirety.

15.3 MEDIATION
15.3.1 Strike “bigding 8 e resolution” and insert “any or all remedies at law or in
equity”.
15.3.2 In€thg” first sentence, delete “administered by the American Arbitration
s@giatién in accordance with its Construction Industry Mediation Procedure in
n the date of the Agreement,” Strike “binding dispute resolution” and
“remedies at law and in equity”.
154 ARBIWRATION

e Paragraph 15.4 and its sub-sections in its entirety.

END OF SUPPLEMENTARY GENERAL CONDITIONS
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ARTICLE 1: GENERAL

1.1 CONTRACT DOCUMENTS
1.1.1 The intent of the Contract Documents is to include all items necessary for the proper
execution and completion of the Work by the Contractor. The Contract Documents are

Documents and reasonably inferable from them as being necessary to produce the i

complementary and what is required by one shall be as binding as if required by
Performance by the Contractor shall be required to an extent consistent with the C
eNge

/

results.

1.1.2 Work including material purchases shall not begin until the Contractor iSgi of a
bonafide State of Delaware Purchase Order. Any work performed or frchases
prior to the issuance of the Purchase Order is done at the Contractor’sx d cost

1.2 EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC W%

1.21 For Public Works Projects financed in whole or in part by appropriation the Contractor

agrees that during the performance of this contract:

1. The Contractor will not discriminate agé

al oriehtation, gender identity or national origin.
be limited to, the following: employment,
uitment or recruitment advertising; layoff or
oth€r forms of compensation; and selection for
. The Contractor agrees to post in conspicuous

training, including a n
places available t es and applicants for employment notices to be
provided by the racting agency setting forth this nondiscrimination clause.

termination; rates of

2. The Contractoill,gn all solicitations or advertisements for employees placed by
or on alf of the Contractor, state that all qualified applicants will receive
consi n for employment without regard to race, creed, sex, color, sexual
ofj ti der identity or national origin.”

ARTICLE 2: OWNER

O ARDITIONAL GENERAL REQUIREMENTS — SEE SUPPLEMENTARY GENERAL

DITMONS)
ARTICLE 3¢ TRACTOR
3.1 Schedule of Values: The successful Bidder shall within twenty (20) days after receiving

notice to proceed with the work, furnish to the Owner a complete schedule of values on the
various items comprising the work.

2 Subcontracts:  Upon approval of Subcontractors, the Contractor shall award their
Subcontracts as soon as possible after the signing of their own contract and see that all
material, their own and those of their Subcontractors, are promptly ordered so that the work
will not be delayed by failure of materials to arrive on time.

3.3 Before commencing any work or construction, the General Contractor is to consult with the
Owner as to matters in connection with access to the site and the allocation of Ground Areas
for the various features of hauling, storage, etc.
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3.4 The Contractor shall supervise and direct the Work, using the Contractor's best skill and
attention. The Contractor shall be solely responsible for and have control over construction
means, methods, techniques, sequences and procedures and for coordinating all portions of
the Work under the Contract, unless the Contract Documents give other specific instructions. 0

3.5 The Contractor shall enforce strict discipline and good order among the Contract
employees and other persons carrying out the Contract. The Contractor shall not i
employment of unfit persons or persons not skilled in tasks assigned to them. \

3.6 The Contractor warrants to the Owner that materials and equipment furnishe Qe new

and of good quality, unless otherwise permitted, and that the work will be
and in conformance with the Contract Documents. Work not cQ
requirements, including substitutions not properly approved, may be cagsidg Jefective. If
required by the Owner, the Contractor shall furnish evidence as N and quality of
materials and equipment provided.

3.7 Unless otherwise provided, the Contractor shall pay all , conSumer, use and other
similar taxes, and shall secure and pay for required per icenses, and inspections
necessary for proper execution of the Work.

3.8 The Contractor shall comply with and give n ed by laws, ordinances, rules,
regulations, and lawful orders of public authorigies g on performance of the Work. The
Contractor shall promptly notify the Owner if the Wfawings and Specifications are observed to
be at variance therewith.

Owner for the acts and omissions of the
and their agents and employees, and other persons
tract with the Contractor.

3.9 The Contractor shall be responsi
Contractor's employees, Subcon
performing portions of the W n

3.10 The Contractor shall ke

the_pregmises and surrounding area free from accumulation of
waste materials or ru sed by operations under the Contract. At completion of the
Work the Contractor s ove from and about the Project all waste materials, rubbish,
the Contractor's#ftools, conhstruction equipment, machinery and surplus materials. The
Contractor sh esponsible for returning all damaged areas to their original conditions.

3.11 STATE L4 D TAX REQUIREMENTS

3.11.1

m

ContraCtor and Subcontractor shall be licensed to do business in the State of
Delaware and shall pay all fees and taxes due under State laws. In conformance with

ggtion 2503, Chapter 25, Title 30, Delaware Code, "the Contractor shall furnish the
@ are Department of Finance within ten (10) days after entering into any contract with

gontractor or subcontractor not a resident of this State, a statement of total value of
such contract or contracts together with the names and addresses of the contracting
parties.”

3. The Contractor shall comply with all requirements set forth in Section 6962, Chapter 69,
Title 29 of the Delaware Code.

O
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3.13 During the contract Work, the Contractor and each listed Subcontractor, shall implement
an Employee Drug Testing Program in accordance with OMB Regulation 4104-
“Regulations for the Drug Testing of Contractor and Subcontractor Employees Working
on “Large Public Works Projects”. “Large Public Works” is based upon the current
threshold required for bidding Public Works as set by the Purchasing and Contracting®

Advisory Council.
ARTICLE4:  ADMINISTRATION OF THE CONTRACT \

4.1 CONTRACT SURETY Q

4.1.1 PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT 'Q

41.2 All bonds will be required as follows unless specifically waived reNih the Bidding
Documents.

4.1.3 Contents of Performance Bonds — The bond shall be in orm roved by the Office

of Management and Budget. The bond shall be conditi the faithful compliance
and performance by the successful bidder of eachamd 8ery term and condition of the
contract and the proposal, plans, specifications, 3 dddotuments thereof. Each term
and condition shall be met at the time and in t a prescribed by the Contract, Bid
documents and the specifications, including iffe payment in full to every person furnishing
materiel or performing labor in the performancgof the Contract, of all sums of money due
the person for such labor and materig The Bond shall also contain the successful
bidder's guarantee to indemnify and§s armless the State and the agency from all
costs, damages and expenses gragfingégut 8f or by reason of the Contract in accordance
with the Contract.)

414 Invoking a Performance B agency may, when it considers that the interest of
the State so require, cauSg,ju ent to be confessed upon the bond.

erghe date of notice of award of contract, the Bidder to whom the
all furnish” a Performance Bond and Labor and Material Payment Bond,
amount of the Contract price to guarantee the faithful performance of all
onditions of the same. The bonds are to be issued by an acceptable
y ficensed to do business in the State of Delaware and shall be issued in

each equal to
terms, cov t
Bonding

duplicate.

4.1.6 Perfofigance and Payment Bonds shall be maintained in full force (warranty bond) for a
pehiod oPtwo (2) years after the date of the Certificate for Final Payment. The Performance

shall guarantee the satisfactory completion of the Project and that the Contractor will

make good any faults or defects in his work which may develop during the period of said

guarantees as a result of improper or defective workmanship, material or apparatus, whether

furnished by themselves or their Sub-Contractors. The Payment Bond shall guarantee that

the Contractor shall pay in full all persons, firms or corporations who furnish labor or material

or both labor and material for, or on account of, the work included herein. The bonds shall
be paid for by this Contractor. The Owner shall have the right to demand that the proof

C) parties signing the bonds are duly authorized to do so.
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4.2 FAILURE TO COMPLY WITH CONTRACT

421 If any firm entering into a contract with the State, or Agency that neglects or refuses to
perform or fails to comply with the terms thereof, the Agency which signed the Contract
may terminate the Contract and proceed to award a new contract in accordance with this
Chapter 69, Title 29 of the Delaware Code or may require the Surety on the Performa
Bond to complete the Contract in accordance with the terms of the Performance
Nothing herein shall preclude the Agency from pursing additional remedies as o ise
provided by law. K

4.3 CONTRACT INSURANCE AND CONTRACT LIABILITY

4.3.1 In addition to the bond requirements stated in the Bid Documentis,\e successful
Bidder shall purchase adequate insurance for the performance auftract and, by
submission of a Bid, agrees to indemnify and save harmless end all legal or
equitable actions brought against the State, any Agency, office r employee of the
State, for and from all claims of liability which is or ma the result of the successful
Bidder’s actions during the performance of the Contrac

4.3.2 The purchase or nonpurchase of such insurance ivolvement of the successful
Bidder in any legal or equitable defense of brought against the successful
Bidder based upon work performed pursuanfto ghe ‘Contract will not waive any defense
which the State, its agencies and their respecCtiVe officers, employees and agents might
otherwise have against such claims gspgcifically including the defense of sovereign
immunity, where applicable, and by f of this section, the State and all agencies,
officers and employees thereof shdll n inancially responsible for the consequences

of work performed, pursuant to s@id

4.4 RIGHT TO AUDIT RECORBS
4.4.1 The Owner shall hayg the i to audit the books and records of a Contractor or any
Subcontractor under ntract or Subcontract to the extent that the books and

records relate tgfthe perfofmance of the Contract or Subcontract.

442 Said boo cgfds shall be maintained by the Contractor for a period of seven (7)
years fr of final payment under the Prime Contract and by the Subcontractor
for a perio ven (7) years from the date of final payment under the Subcontract.

ARTICLES: SUBG@NTRACTORS
5.1 ONTRACTING REQUIREMENTS

511 All contracts for the construction, reconstruction, alteration or repair of any public building
(not a road, street or highway) shall be subject to the following provisions:

1. A contract shall be awarded only to a Bidder whose Bid is accompanied by a
statement containing, for each Subcontractor category, the name and address
(city or town and State only — street number and P.O. Box addresses not
required) of the subcontractor whose services the Bidder intends to use in
performing the Work and providing the material for such Subcontractor category.
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2. A Bid will not be accepted nor will an award of any Contract be made to any
Bidder which, as the Prime Contractor, has listed itself as the Subcontractor for
any Subcontractor unless:

A. It has been established to the satisfaction of the awarding Agency t
the Bidder has customarily performed the specialty work of h
Subcontractor category by artisans regularly employed by the 8idder's
firm;

B. That the Bidder is duly licensed by the State to engage j cialty

work, if the State requires licenses; and

C. That the Bidder is recognized in the ind & bona fide

Subcontractor or Contractor in such specialt Subcontractor
category.
51.2 The decision of the awarding Agency as to whethe 6 dder who list itself as the

Subcontractor for a Subcontractor category shall
and no action of any nature shall lie against any,
officers because of its decision in this regard.

algand binding upon all Bidders,
ing”agency or its employees or

513 After such a Contract has been awarded, successful Bidder shall not substitute
another Subcontractor for any Subconisaeior wh@se name was set forth in the statement
n consent of the awarding Agency.

51.4 No Agency shall consent to
satisfied that the Subcontra

stitdition of Subcontractors unless the Agency is
ame is on the Bidders accompanying statement:

D. Is ger engaged in such business.
S

515 ou Bidder be awarded a contract, such successful Bidder shall provide to the agency

neytaxpayer identification license numbers of such subcontractors. Such numbers shall be
% ded on the later of the date on which such subcontractor is required to be identified or
heflime the contract is executed.  The successful Bidder shall provide to the agency to
which it is contracting, within 30 days of entering into such public works contract, copies of all
Delaware Business licenses of subcontractors and/or independent contractors that will
perform work for such public works contract. However, if a subcontractor or independent

contractor is hired or contracted more than 20 days after the Bidder entered the public works
contract the Delaware Business license of such subcontractor or independent contractor

C) shall be provided to the agency within 10 days of being contracted or hired.
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5.2

5.2.1

5.3

5.3.1

54

5.4.1

5.5

5.5.1

PENALTY FOR SUBSTITUTION OF SUBCONTRACTORS

Should the Contractor fail to utilize any or all of the Subcontractors in the Contractor's Bid
statement in the performance of the Work on the public bidding, the Contractor shall be
penalized in the amount of (project specific amount*). The Agency may determine to deduct
payments of the penalty from the Contractor or have the amount paid directly to the Agen

Any penalty amount assessed against the Contractor may be remitted or refunded, in

penalty amounts assessed and not refunded or remitted to the contractorg

the State \
*one (1) percent of contract amount not to exceed $10,000

ASBESTOS ABATEMENT

The selection of any Contractor to perform asbesto
shall be approved by the Office of Manageme
Management pursuant to Chapter 78 of Title 16.

ent for State-funded projects
Budget, Division of Facilities

STANDARDS OF CONSTRUCTION FOR THEPROTECTION OF THE PHYSICALLY
HANDICAPPED

All Contracts shall conform with thg”staRg
Accessibility Board unless otherfisgféxe

g/ established by the Delaware Architectural
pted by the Board.

CONTRACT PERFORMA

Any firm entering int orks Contract that neglects or refuses to perform or fails
to comply with its term gency may terminate the Contract and proceed to award a
new Contract may require the Surety on the Performance Bond to complete the
Contract in ac€@rdé@nce with the terms of the Performance Bond.

ARTICLE 6: CONSTRU WNER OR SEPARATE CONTRACTORS

6.1

6.2

0_1

E7:

wner reserves the right to simultaneously perform other construction or operations
re ate o the Project with the Owner's own forces, and to award separate contracts in
ct| n with other portions of the Project or other Projects at the same site.

Contractor shall afford the Owner and other Contractors reasonable opportunity for
access and storage of materials and equipment, and for the performance of their activities,
and shall connect and coordinate their activities with other forces as required by the Contract
Documents.

CHANGES IN THE WORK

The Owner, without invalidating the Contract, may order changes in the Work consisting of
Additions, Deletions, Modifications or Substitutions, with the Contract Sum and Contract
completion date being adjusted accordingly. Such changes in the Work shall be authorized
by written Change Order signed by the Professional, as the duly authorized agent, the
Contractor and the Owner.
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7.2 The Contract Sum and Contract Completion Date shall be adjusted only by a fully executed
Change Order.

7.3 The additional cost, or credit to the Owner resulting from a change in the Work shall be by
mutual agreement of the Owner, Contractor and the Architect. In all cases, this cost or crefi
shall be based on the ‘DPE’ wages required and the “invoice price” €
materials/equipment needed. \

7.3.1 “DPE” shall be defined to mean “direct personnel expense”. Direct payroll exp ludes

direct salary plus customary fringe benefits (prevailing wage rates) docugiented
statutory costs such as workman’s compensation insurance, Social Se gare, and

unemployment insurance (a maximum multiplier of 1.35 times DPE). \
altcost of materials

7.3.2 “Invoice price” of materials/equipment shall be defined to mean

at leasig entity. Rates for
equipment that is leased and/or owned by the Contra bcontractor(s) shall not
exceed those listed in the latest version of the “M

publication.

7.3.3 In addition to the above, the General Confracter 1§ allowed a fifteen percent (15%)
markup for overhead and profit for additional k performed by the General Contractor’s
own forces. For additional subcontractgmork, the Subcontractor is allowed a fifteen (15)
percent overhead and profit on chagg er work above and beyond the direct costs
stated previously. To this amou ral Contractor will be allowed a mark-up not
exceeding seven and one half %%) on the subcontractors work. These mark-
ups shall include all cost but not limited to: overhead, profit, bonds,
insurance, supervision, et up is permitted on the work of the subcontractors
subcontractor. No add ts shall be allowed for changes related to the
Contractor’s onsite sgperin nt/staff, or project manager, unless a change in the work

iglf and is identified by the CPM schedule. There will be no

other costs assgf€iated with the change order.

ARTICLE 8: TIME

8.1 Timegimits, , are as stated in the Project Manual. By executing the Agreement, the
Casittactor confirms that the stipulated limits are reasonable, and that the Work will be
completed within the anticipated time frame.

8.2 w ygress of the Work is delayed at any time by changes ordered by the Owner, by labor
disputes, fire, unusual delay in deliveries, abnormal adverse weather conditions, unavoidable
casualties or other causes beyond the Contractor's control, the Contract Time shall be
extended for such reasonable time as the Owner may determine.

8. Any extension of time beyond the date fixed for completion of the construction and
acceptance of any part of the Work called for by the Contract, or the occupancy of the
building by the Owner, in whole or in part, previous to the completion shall not be deemed a
waiver by the Owner of his right to annul or terminate the Contract for abandonment or delay
in the matter provided for, nor relieve the Contractor of full responsibility.
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8.4 SUSPENSION AND DEBARMENT

8.4.1 Per Section 6962(d)(14), Title 29, Delaware Code, “Any Contractor who fails to perform a
public works contract or complete a public works project within the time schedule established
by the Agency in the Invitation To Bid, may be subject to Suspension or Debarment for one
or more of the following reasons: a) failure to supply the adequate labor supply ratio for
project; b) inadequate financial resources; or, ¢) poor performance on the Project.”

8.4.2 “Upon such failure for any of the above stated reasons, the Agency that cop
the public works project may petition the Director of the Office of Ma
Budget for Suspension or Debarment of the Contractor. The Agency sha
the petition to the Contractor within three (3) working days of filing w
the Director concludes that the petition has merit, the Director shal
hearing to determine whether to suspend the Contractor, deba ector or deny
derance of the
evidence, that the Contractor failed to perform or complete the pllic works project within
the time schedule established by the Agency and failed 0 so T8r one or more of the
following reasons: a) failure to supply the adequate | ratio for the project; b)
inadequate financial resources; or, ¢) poor performaaeg
favor of the Agency, the Director may suspend a agtoP from Bidding on any project
funded, in whole or in part, with public funds D year for a first offense, up to 3
years for a second offense and permanen afthe Contractor for a third offense.
The Director shall issue a written decision an@shall send a copy to the Contractor and
the Agency. Such decision may be ap, d to the Superior Court within thirty (30) days
for a review on the record.”

8.5 RETAINAGE

8.5.1 Per Section 6962(d)(5) a.3{ Ti YDelaware Code: The Agency may at the beginning
of each public works projégt estalfish a time schedule for the completion of the project. If
the project is delayedybeyo e completion date due to the Contractor’s failure to meet
their responsibilities, ency may forfeit, at its discretion, all or part of the

Contractor’s retathage.

8.5.2 This forfej inage also applies to the timely completion of the punchlist. A
punchlis e prepared upon the mutual agreement of the Owner, Architect and
Contgactor. e the punchlist is prepared, all three parties will by mutual agreement,

lish a sChedule for its completion. Should completion of the punchlist be delayed
the established date due to the Contractor’s failure to meet their responsibilities,
g cy may hold permanently, at its discretion, all or part of the Contractor’s
alhage.

ARTI PAYMENTS AND COMPLETION

9% APPLICATION FOR PAYMENT

Applications for payment shall be made upon AIA Document G702. There will be a five
percent (5%) retainage on all Contractor's monthly invoices until completion of the project.
This retainage may become payable upon receipt of all required closeout documentation,

provided all other requirements of the Contract Documents have been met.
9.1.2 A date will be fixed for the taking of the monthly account of work done. Upon receipt of
Contractor's itemized application for payment, such application will be audited, modified, if
found necessary, and approved for the amount. Statement shall be submitted to the Owner.
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9.1.3 Section 6516, Title 29 of the Delaware Code annualized interest is not to exceed 12% per

annum beginning thirty (30) days after the “presentment” (as opposed to the date) of the

invoice.
9.2 PARTIAL PAYMENTS 0
9.21 Any public works Contract executed by any Agency may provide for partial paym

the option of the Owner with respect to materials placed along or upon the sites ogst@ge
at secured locations, which are suitable for use in the performance of the cont \

9.2.2 When approved by the agency, partial payment may include the value and
acceptable materials of a nonperishable or noncontaminative natureg have been
yet to be

produced or furnished for incorporation as a permanent part ofeth8
completed, provided acceptable provisions have been made for a

9.2.21 Any allowance made for materials on hand will not exceed { @ vered cost of the
materials as verified by invoices furnished by the Co tor, nér will it exceed the
contract bid price for the material complete in place.

9.2.3 If requested by the Agency, receipted bills from all C ySubcontractors, and material,
men, etc., for the previous payment must Oomp each application for payment.
Following such a request, no payment will mgee tll these receipted bills have been
received by the Owner.

9.3 SUBSTANTIAL COMPLETION
9.3.1 When the building has been mafle gffitabl€ for occupancy, but still requires small items of
miscellaneous work, the Owmer Will Metermine the date when the project has been

substantially completed.

9.3.2 If, after the Work h stantially completed, full completion thereof is materially
delayed through no fau Contractor, and without terminating the Contract, the Owner
may make paypfent of the balance due for the portion of the Work fully completed and

accepted. S yment shall be made under the terms and conditions governing final
payment thatit shall constitute a waiver of claims.
9.3.3 On pioject: e commissioning is included, the commissioning work as defined in the

spglifications Must be complete prior to the issuance of substantial completion.

94 L PAYMENT

941 payment, including the five percent (5%) retainage if determined appropriate, shall be
made within thirty (30) days after the Work is fully completed and the Contract fully
E performed and provided that the Contractor has submitted the following closeout

documentation (in addition to any other documentation required elsewhere in the Contract

Documents):
4.1.1 Evidence satisfactory to the Owner that all payrolls, material bills, and other indebtedness
C) connected with the work have been paid,
9.4.1.2 An acceptable RELEASE OF LIENS,
9413 Copies of all applicable warranties,
9414 As-built drawings,
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94.15 Operations and Maintenance Manuals,

94.1.6 Instruction Manuals,

94.1.7 Consent of Surety to final payment.

94.1.8 The Owner reserves the right to retain payments, or parts thereof, for its protection u

foregoing conditions have been complied with, defective work corrected
unsatisfactory conditions remedied. \

ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY

pg all safety
precautions and programs in connection with the performanc @0ntract. The
Contractor shall take all reasonable precautions to prevent ury or loss to:
workers, persons nearby who may be affected, the Work, mater d equipment to be
incorporated, and existing property at the site or adjacent to. The Contractor shall give
notices and comply with applicable laws ordinances, rul jons, and lawful orders of
public authorities bearing on the safety of persons améypf@perty and their protection from

damage and loss to property
at the site caused in whole or in part by the Contgact@ bcontractor, or anyone directly or
indirectly employed by any of them, or by any fopwhose acts they may be liable.

10.1 The Contractor shall be responsible for initiating, maintaining, and

10.2 The Contractor shall notify the Owner i g event¥any existing hazardous material such as
the project. The Owner will arrange with a
g, removal, handling and protection against
to¥comply with applicable regulation laws and
ordinances. The Contractor will not be required to participate in or to perform
this operation. Upon completi is work, the Owner will notify the Contractor and
Architect in writing the ar as.b cleared and approved by the authorities in order for the

work to proceed. Theg Confgacior shall attach documentation from the authorities of said

exposure or environmental p

approval.

10.3 As required in€egfazardous Chemical Information Act of June 1984, all vendors supplying
any materjaiSyth be defined as hazardous, must provide Material Safety Data Sheets
for thos s¥ Any chemical product should be considered hazardous if it has a

warnjng ca n the label relating to a potential physical or health hazard, if it is known to
sent in the work place, and if employees may be exposed under normal conditions or
i oreseeable emergency situation. Material Safety Data Sheets must be provided

@tly the Owner along with the shipping slips that include those products.
104 Contractor shall certify to the Owner that materials incorporated into the Work are free of
all asbestos. This certification may be in the form of Material Safety Data Sheet (MSDS)

provided by the product manufacturer for the materials used in construction, as specified or
as provided by the Contractor.

E 11: INSURANCE AND BONDS

1.1 The Contractor shall carry all insurance required by law, such as Unemployment Insurance,
etc. The Contractor shall carry such insurance coverage as they desire on their own
property such as a field office, storage sheds or other structures erected upon the project site
that belong to them and for their own use. The Subcontractors involved with this project shall
carry whatever insurance protection they consider necessary to cover the loss of any of their
personal property, etc.

GENERAL REQUIREMENTS 00 81 13-11



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

11.2 Upon being awarded the Contract, the Contractor shall obtain a minimum of two (2) copies of
all required insurance certificates called for herein, and submit one (1) copy of each
certificate, to the Owner, within 20 days of contract award.

11.3 Bodily Injury Liability and Property Damage Liability Insurance shall, in addition to the
coverage included herein, include coverage for injury to or destruction of any property arisi

out of the collapse of or structural injury to any building or structure due to demolitio
and evidence of these coverages shall be filed with and approved by the Owner. \e
genoted

114 The Contractor's Property Damage Liability Insurance shall, in addition to the cg
herein, include coverage on all real and personal property in their care, cu

damaged in any way by the Contractor or their Subcontractors during thgfentiréycomStruction
period on this project. \e
11.5 Builders Risk (including Standard Extended Coverage Insuran evexisting building

during the entire construction period, shall not be provided by tractor under this
contract. The Owner shall insure the existing building and f its coftents and all this new
alteration work under this contract during entire constructig pgkigd for the full insurable value
of the entire work at the site. Note, however, that thesGoRitactor and their Subcontractors
shall be responsible for insuring building materials ad anhd stored) and their tools and
equipment whenever in use on the project, againgt fife Age, theft, vandalism, etc.

11.6 Certificates of the insurance company or c anies stating the amount and type of
coverage, terms of policies, etc., shall b isheddto the Owner, within 20 days of contract
award.

11.7 The Contractor shall, at their o ensE, (in addition to the above) carry the following

forms of insurance:

11.71 Contractor's Contractual L

Minimum coverage to b

Bodily Inju $500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate

operty Damage $500,000 for each occurrence
$1,000,000 aggregate
11.7.2 @ actor's Protective Liability Insurance
Minimum coverage to be:

Bodily Injury $500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate

Property Damage $500,000 for each occurrence

$500,000 aggregate
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11.7.3 Automobile Liability Insurance

Minimum coverage to be:

Bodily Injury $1,000,000 for each person
$1,000,000 for each occurrence
Property Damage $500,000 per accident
11.7.4 Prime Contractor's and Subcontractors' policies shall include contingent and N

liability coverage in the same minimum amounts as 11.7.1 above.

11.7.5 Workmen's Compensation (including Employer's Liability):

11.7.5.2 Minimum Limit for all employees working at one site.

11.7.51 Minimum Limit on employer's liability to be as required by law. 2\:

11.7.6 Certificates of Insurance must be filed with the Owner gfl
notice of cancellation, non-renewal, or any change i
as included on certificates.

1.7.7 Social Security Liability

loyed%y or on the payroll of the Contractor or
performing any work for or on theirq '§or in connection with or arising out of the
Contractor’s business, the Contra gcept full and exclusive liability for the payment
of any and all contributions or 4@xeg”or ¥hemployment insurance, or old age retirement
benefits, pensions or annuiti o} reafter imposed by the Government of the United
States and the State or pdiiti ivision thereof, whether the same be measured by
wages, salaries or other r@guneration paid to such persons or otherwise.

11.7.7.2 Upon request, the tragior shall furnish Owner such information on payrolls or

employment recgfds as may be necessary to enable it to fully comply with the law imposing
the aforesaid tgutions or taxes.

11.7.71 With respect to all persons at any time gm

11.7.7.3 If the O red by law to and does pay any and/or all of the aforesaid contributions
or taxes, th ractor shall forthwith reimburse the Owner for the entire amount so paid by
thﬂiﬁ

ARTICLE 12: VERING AND CORRECTION OF WORK

12.1 Contractor shall promptly correct Work rejected by the Owner or failing to conform to the

requirements of the Contract Documents, whether observed before or after Substantial

Completion and whether or not fabricated, installed or completed, and shall correct any Work

found to be not in accordance with the requirements of the Contract Documents within a

period of two years from the date of Substantial Completion, or by terms of an applicable

special warranty required by the Contract Documents. The provisions of this Article apply to

work done by Subcontractors as well as to Work done by direct employees of the Contractor.
C) 12.2

At any time during the progress of the work, or in any case where the nature of the defects
shall be such that it is not expedient to have them corrected, the Owner, at their option, shall
have the right to deduct such sum, or sums, of money from the amount of the contract as
they consider justified to adjust the difference in value between the defective work and that
required under contract including any damage to the structure.
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ARTICLE 13: MISCELLANEOUS PROVISIONS

13.1 CUTTING AND PATCHING
13.1.1 The Contractor shall be responsible for all cutting and patching. The Contractor shall
coordinate the work of the various trades involved.

13.2 DIMENSIONS \h

13.21 All dimensions shown shall be verified by the Contractor by actual measurg Seat the
project site. Any discrepancies between the drawings and specifications
conditions shall be referred to the Owner for adjustment before any wg

has been performed. \

13.3 LABORATORY TESTS

13.3.1 Any specified laboratory tests of material and finished artic be in€orporated in the work
shall be made by bureaus, laboratories or agencies ap he Owner and reports of
such tests shall be submitted to the Owner. The co testing shall be paid for by the
Contractor.

13.3.2 The Contractor shall furnish all sample matesals gequifed for these tests and shall deliver

same without charge to the testing laboratory ther designated agency when and where
directed by the Owner.

134 ARCHAEOLOGICAL EVIDENCE

13.4.1 Whenever, in the course of ¢ ru€tiongany archaeological evidence is encountered on the
surface or below the surfac€ o und, the Contractor shall notify the authorities of the
Delaware Archaeological ‘Boar: suspend work in the immediate area for a reasonable
time to permit those authoritigs, or persons designated by them, to examine the area and
ensure the proper remOyal gf the archaeological evidence for suitable preservation in the

State Museum.
13.5 GLASS R T AND CLEANING

13.5.1 The Gener: tractor shall replace without expense to the Owner all glass broken during
th nstruction of the project. If job conditions warrant, at completion of the job the General
Contragtor shall have all glass cleaned and polished.

13.6 RANTY

13.6.1 For a period of two (2) years from the date of substantial completion, as evidenced by the
date of final acceptance of the work, the contractor warrants that work performed under this
contract conforms to the contract requirements and is free of any defect of equipment,
material or workmanship performed by the contractor or any of his subcontractors or
suppliers. However, manufacturer's warranties and guarantees, if for a period longer than
two (2) years, shall take precedence over the above warranties. The contractor shall
remedy, at his own expense, any such failure to conform or any such defect. The protection
of this warranty shall be included in the Contractor's Performance Bond.
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ARTICLE 14: TERMINATION OF CONTRACT

14.1 If the Contractor defaults or persistently fails or neglects to carry out the Work in accordance
with the Contract Documents or fails to perform a provision of the Contract, the Owner, after
seven days written notice to the Contractor, may make good such deficiencies and may
deduct the cost thereof from the payment then or thereafter due the Contrac
Alternatively, at the Owner's option, and the Owner may terminate the Contract an
possession of the site and of all materials, equipment, tools, and machinery thereo e

expedient. If the costs of finishing the Work exceed any unpaid compen e
Contractor, the Contractor shall pay the difference to the Owner.

14.2 “If the continuation of this Agreement is contingent upon the apprapria adequate
state, or federal funds, this Agreement may be terminated on theada ning on the

¢ austion of the
appropriation. The Owner may terminate this Agreement by p @ g written notice to
the parties of such non-appropriation. All payment oblig&tigns ofthe Owner will cease
upon the date of termination. Notwithstanding the foreg® Qe Owner agrees that it will
use its best efforts to obtain approval of necessa

taking appropriate action to request adequate fund

END OF GENERAL REQUI ENTS

QO
&
O&

O
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EMPLOYEE DRUG TESTING REPORT FORM
Period Ending:

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on
Large Public Works Projects requires that Contractors and Subcontractors who work on Large
Public Works Contracts funded all or in part with public funds submit Testing Report Forms§

the Owner no less than quarterly.
Project Name:

Contractor/Subcontractor Name; <b

Contractor/Subcontractor Address:

Project Number:

Number of employees who worked on the jobsite duri nngport period:

Number of employees subject to random testing e @ e report period:
Number of Negative Results er of Positive Results

Action taken on employee(s) in resp afailed or positive random test:

%

Authorized Rep&tive f Contractor/Subcontractor:

(typed or printed)
Authoriz @ntative of Contractor/Subcontractor:

(signature)
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EMPLOYEE DRUG TESTING
REPORT OF POSITIVE RESULTS

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on

Large Public Works Projects requires that Contractors and Subcontractors who work on Large
Public Works Contracts funded all or in part with public funds to notify the Owner in writing

a positive random drug test.
Project Name:

Contractor/Subcontractor Name; <b

Contractor/Subcontractor Address:

Project Number:

Name of employee with positive test result: Q

Last 4 digits of employee SSN: Q

Date test results received:
pos

Action taken on employeein r%p

Authorized Repr tat@ontractor/Subcontractor:
z (typed or printed)
Authorized @ tative of Contractor/Subcontractor:
(signature)

Dater

ivetest result:

%form shall be sent by mail to the Owner within 24 hour s of receipt of test results.

Enclosethistest resultsform in a sealed envelope with the notation " Drug Testing Form — DO
NOT OPEN" on thefacethereof and placein a separate mailing envelope.
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STATE OF DELAWARE
ROOF REPLACEMENT AT THE
KENT COUNTY FIRE MARSHAL OFFICE

SECTION 011000 - SUMMARY

PART 1 - GENERAL

1.1 SUMMARY
A.  This section includes the following:
1. Work covered by the Contract Documents.
2. Use of premises.
3. Owner’s occupancy requirements.
4. Specification formats and conventions.
1.2 WORK COVERED BY CONTRACT DOCUMENTS
A.  Project Identification: Roof Replacement at the
Kent County Fire Marghal
B. Project Location: 1537 Chestnut e Ro
Dover, Delaw.
C.  Owner: State of @glayfare
oM
540 uPont Hwy., Suite 1
Dover, ware 19901
1. Owner’s Represenjative: unham, Construction Projects Coordinator
D.  Architect: ooperson Associates, LLC
1504 N. French Street
Wilmington, Delaware 19801
E. The Wor@s of the following:

1. ork Includes:

ase Bid Scope

copings and existing aluminum framed vaulted skylights.

N\
&

O

Remove existing EPDM roofing system down to metal deck including existing metal

Remove existing lightning arrestor system components to facilitate new work. Re-install

and certify system upon completion of the new roof.

Furnish and install new cold applied, 2 ply SBS modified bituminous membrane roof system

including isocyanurate rigid insulation, tapered insulation, and granular cap sheet.

Furnish and install new metal copings and metal overflow scuppers. Furnish and install new

aluminum framed vaulted skylights on existing skylight curbs.

SUMMARY

011000 -1

Cooperson Associates
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KENT COUNTY FIRE MARSHAL OFFICE

F. Project will be constructed under a single prime contract.

1.3 USE OF PREMISES

A.  General: Contractor shall have limited use of premises for construction operations.

1. Owner Occupancy: Allow for Owner occupancy of Project site and use by the publig.

2. Driveways and Entrances: Keep driveways, loading areas, and entrances serviag [he
clear and available to Owner, Owner’s employees, and emergency vehicles
not use these areas for parking or storage of materials.

a. Schedule deliveries to minimize use of driveways and entrance
b. Schedule deliveries to minimize space and time requireme N ge of materials
and equipment on site.
B. Use of Existing Building: Maintain existing building in a r tight condition throughout
construction period. Repair damage caused by construction_o 10M1S. Protect building and its
occupants during construction period.

14 OWNER’S OCCUPANCY REQUIREMENTS

A.  Full Owner Occupancy: Owner will occup
period. Cooperate with Owner during cqy t
Owner usage. Perform the Work so a4 o interfere with Owner’s day-to-day operations.

Maintain existing exits, unless othen%' fed.
1. Maintain access to existingWwa ys, corridors, and other occupied or used facilities. Do

not close or obstruct w ay$} corridors, or other occupied or used facilities without written
permission from Qfvner a thorities having jurisdiction.

15 WORK RESTRI%
A. i

Nonsmokig@Campus. Smoking is not permitted anywhere on the site except in remote areas away
ildi designated by the Fire Marshal.

ION FORMATS AND CONVENTIONS

ation Format: The Specifications are organized into Divisions and Sections using the 16-
ysion format and CSI/CSC’s “MasterFormat” numbering system.

Division 01: Sections in Division 01 govern the execution of the Work of all Sections in the
Specifications.

C) B.  Specification Content: The Specifications use certain conventions for the style of language and the
intended meaning of certain terms, words, and phrases when used in particular situations. These
conventions are as follows:

SUMMARY 011000 -2
Cooperson Associates
Project No. 16067



STATE OF DELAWARE
ROOF REPLACEMENT AT THE
KENT COUNTY FIRE MARSHAL OFFICE

1.  Abbreviated Language: Language used in the Specifications and other Contract Documents
is abbreviated. Words and meanings shall be interpreted as appropriate. Words implied, but
not stated, shall be inferred as the sense requires. Singular words shall be interpreted as
plural, and plural words shall be interpreted as singular where applicable as the context of
the Contract Documents indicates. 0

2. Imperative mood and streamlined language are generally used in the Specifi
Requirements expressed in the imperative mood are to be performed by
Occasionally, the indicative or subjective mood may be used in the Section Te C&
to describe responsibilities that must be fulfilled indirectly by Contractor or i 8

S0 noted.
a. The words “shall”, “shall be”, or “shall comply with”, depen Q context, are
implied where a colon (:) is used within a sentence or phra%

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used) O

END OF SECTION 011000 @Q

<

O
X

SUMMARY 011000 - 3
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STATE OF DELAWARE
ROOF REPLACEMENT AT THE
KENT COUNTY FIRE MARSHAL OFFICE

SECTION 012100 - ALLOWANCES

PART 1 - GENERAL 0

11 RELATED DOCUMENTS

A.  Drawings and general provisions of the Contract, including General and Supplement \tl
and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY \Q

A.  Section includes administrative and procedural requirements governin C

1. Certain items are specified in the Contract Documents lowan€es. Allowances have
been established in lieu of additional requirements and ection of actual materials
and equipment to a later date when direction will bg*ffe d to Contractor. If necessary,
additional requirements will be issued by Change O &

B.  Types of allowances include the following:

1. Contingency allowances. (included in Bid)

C.  Related Requirements:
1. Section 012200 "Unit Prices'@c ures for using unit prices.

13 SELECTION AND PURCH

A. At Architect's reque
Include recomme io

in proposals for each allowance for use in making final selections.
are relevant to performing the Work.

for C Drders.

15 %NNATION

ordinate allowance items with other portions of the Work.

QE CONTINGENCY ALLOWANCES

A.  Use the contingency allowance only as directed by Architect for Owner's purposes and only by
Change Orders that indicate amounts to be charged to the allowance.

1.4 ACTION &IT S
A. Sub;n" =s for purchase of products or systems included in allowances, in the form specified

ALLOWANCES 012100-1
Cooperson Associates
Project No. 16067
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B.  Contractor's overhead, profit, and related costs for products and equipment ordered by Owner
under the contingency allowance are included in the allowance and are not part of the Contract
Sum. These costs include delivery, installation, taxes, insurance, equipment rental, and similar
costs.

C.  Change Orders authorizing use of funds from the contingency allowance will include Contrac r®
related costs and reasonable overhead and profit margins.
y

D. At Project closeout, credit unused amounts remaining in the contingency allowance N
Change Order.

1.7 ADJUSTMENT OF ALLOWANCES Q

A.  Allowance Adjustment: To adjust allowance amounts, prepare a Cha r proposal based on
the difference between the installed amount and the allowance.

PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION O
3.1 PREPARATION
A.  Coordinate materials and their instal ach allowance with related materials and

0
installations to ensure that each allowancCgiem js completely integrated and interfaced with related
work.

3.2 SCHEDULE OF ALLOWA!@

A.  Allowance No. 1: Congfigepcy Allowance:

1. This aIIo amount of $10,000.00 includes material cost and installation and

Contractor 8 gad and profit, and is to be used in accordance with the State’s written
instryétions

&
X

ALLOWANCES 012100 -2
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SECTION 012200 - UNIT PRICES

PART 1 - GENERAL

11

A

1.2

A

B.

13

A

14

A

B.

C.

RELATED DOCUMENTS 0

Drawings and general provisions of the Contract, including General and SupplemeRtar
Conditions and other Division 01 Specification Sections, apply to this Section. Qe\

SUMMARY
This Section includes administrative and procedural requirements for unit ;@
Related Sections include the following: @

1.  Division 01 Section "Contract Modification Procedur rocedures for submitting
and handling Change Orders.

DEFINITIONS O

Unit price is an amount stated on the Bid Form, as a pgice per unit of measurement for materials
or services added to or deducted from thgm@gntract® Sum by appropriate modification, if
estimated quantities of Work required by th€ ct Documents are increased or decreased.

PROCEDURES

Unit prices include all nece a%rial, plus cost for delivery, installation, insurance,
applicable taxes, overhead, and i

Owner reserves the ri
of established unit
independent survgy@r

to rej ontractor's measurement of work-in-place that involves use
and to have this work measured, at Owner's expense, by an
ble to Contractor.

List of UnigyPrice ist of unit prices is included in Part 3. Specification Sections referenced
in the sc le contain requirements for materials described under each unit price.

PART 2 - PRS (Not Used)

PART

X

UTION
T OF UNIT PRICES
Unit Price No. 1:

1. Description: Remove and replace roof drain.

2. Unit of Measurement: Per Drain

END OF SECTION 012200

UNIT PRICES 012200 -1

Cooperson Associates
Project No. 16002
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STATE OF DELAWARE
ROOF REPLACEMENT AT THE
KENT COUNTY FIRE MARSHAL OFFICE

SECTION 012600 - CONTRACT MODIFICATION PROCEDURES
PART 1 - GENERAL 0
11 SUMMARY
A.  This Section specifies administrative and procedural requirements for handling and pr
Contract modifications.
1.2 MINOR CHANGES IN THE WORK
A.  Architect will issue supplemental instructions authorizing Minor Ch & Work, not
involving adjustment to the Contract Sum or the Contract Time, ocument G710,
"Architect's Supplemental Instructions.”

1.3 PROPOSAL REQUESTS
A.  Owner-Initiated Proposal Requests: Architect will iss @ talled description of proposed
changes in the Work that may require adjustment toghe CagiggCt Sum or the Contract Time. If
necessary, the description will include supplementa evised Drawings and Specifications.
or information only. Do not consider them

% to execute the proposed change.

op®&al Request, submit a quotation estimating cost
Contract Time necessary to execute the change.

1. Proposal Requests issued by Archite
instructions either to stop work in

2. Within five (5) days after recei
adjustments to the Contract

a. Include a list of qUantitiesgdf products required or eliminated and unit costs, with
total amount ofygurch@ses and credits to be made. If requested, furnish survey data

to substantiate quaigLisfes.
b. Indicategpplicable taxes, delivery charges, equipment rental, and amounts of trade
discq

f labor and supervision directly attributable to the change.
updated Contractor's Construction Schedule that indicates the effect of
the chafge, including, but not limited to, changes in activity duration, start and
inish times, and activity relationship. Use available total float before requesting

Q alYextension of the Contract Time.
B. -Initiated Proposals: If latent or unforeseen conditions require modifications to the

ct, Contractor may propose changes by submitting a request for a change to Architect.

d. Incl®

proposed change on the Contract Sum and the Contract Time.

Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

. Include a statement outlining reasons for the change and the effect of the change on the
Work. Provide a complete description of the proposed change. Indicate the effect of the
< I E 2.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.
4, Include costs of labor and supervision directly attributable to the change.
CONTRACT MODIFICATION PROCEDURES 012600 - 1

Cooperson Associates
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5. Include an updated Contractor's Construction Schedule that indicates the effect of the
change, including, but not limited to, changes in activity duration, start and finish times,
and activity relationship. Use available total float before requesting an extension of the
Contract Time.

6. Comply with requirements in Division 01 Section "Product Requirements” if the
proposed change requires substitution of one product or system for product or syste
specified.

C.  Proposal Request Form: Use AIA Document G709 for Proposal Requests. Q\

of Owner and Contractor on AIA Document G701.

14 CHANGE ORDER PROCEDURES Q
A.  On Owner's approval of a Proposal Request, Architect will issue a C@ r signatures
15 CONSTRUCTION CHANGE DIRECTIVE
A.  Construction Change Directive: Architect may issue @ ction Change Directive on
; :

AIlA Document G714. Construction Change Directiv § Contractor to proceed with a
change in the Work, for subsequent inclusion in a Cpéinge '8

1. Construction Change Directive containg,g
also designates method to be followg
Contract Time.

omplege description of change in the Work. It
determine change in the Contract Sum or the

B.  Documentation: Maintain detaile 0 a time and material basis of work required by the
Construction Change Directive.

1. After completion of change,$ubmit an itemized account and supporting data necessary to
substantiate cost gnd ti ustments to the Contract.

PART 2 - PRODUCTS (Ng
PART 3 - EXECUTION

END OF SECTI 2600

O
X

CONTRACT MODIFICATION PROCEDURES 012600 - 2
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SECTION 012900 - PAYMENT PROCEDURES
PART 1 - GENERAL
11 SUMMARY 0
A.  This Section specifies administrative and procedural requirements necessary to prex
process Applications for Payment. 6

1.2 SCHEDULE OF VALUES
A. Coordination:  Coordinate preparation of the Schedule of Valu N paration of
Contractor's Construction Schedule.

1. Correlate line items in the Schedule of Values with oth quired*administrative forms
and schedules, including Application for Payment form tinuation Sheets.

2. Submit the Schedule of Values to Architect at e sible date but no later than
fourteen (14) days after award of contract. O

B.  Format and Content: Use the Project Manual table ntents as a guide to establish line items
for the Schedule of Values. Provide at least ongline it@g for each Specification Section.

1. Identification: Include the followi dentification on the Schedule of Values:

a. Project name and locagi

b. Name of Architect.

C. Architect's projectfum

d. Contractor's natge anthaddress.
e. Date of sugmittalS

2. Submit draft 0 cument G703 Continuation Sheets.

3 Provide n of the Contract Sum in enough detail to facilitate continued
evaluatio lications for Payment and progress reports. Coordinate with the Project
Maglial tabl contents.

4. unéhamounts to nearest whole dollar; total shall equal the Contract Sum.

5. Pravide8eparate line items in the Schedule of Values for initial cost of materials, for each

@ puent stage of completion, and for total installed value of that part of the Work.
6. item in the Schedule of Values and Applications for Payment shall be complete.

Include total cost and proportionate share of general overhead and profit for each item.
a. Temporary facilities and other major cost items that are not direct cost of actual
work-in-place may be shown either as separate line items in the Schedule of
Values or distributed as general overhead expense, at Contractor's option.
C) Schedule Updating: Update and resubmit the Schedule of Values before the next

Applications for Payment when Change Orders or Construction Change Directives result
in a change in the Contract Sum.

~

PAYMENT PROCEDURES 012900 -1
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1.3 APPLICATIONS FOR PAYMENT
A.  Each Application for Payment shall be consistent with previous applications and payments as

certified by Architect and paid for by Owner. 0
1. Initial Application for Payment, Application for Payment at time of Substanti

Completion, and final Application for Payment involve additional requirements.

B.  Payment Application Times: Progress payments shall be submitted to Architect by
v O

of the month. The period covered by each Application for Payment is one month bn the

last day of the previous month. Q
C. Payment Application Forms: Use AIA Document G702 and AlA Docu \ ontinuation
Sheets as form for Applications for Payment.

D.  Application Preparation: Complete every entry on form. N e and¥execute by a person
authorized to sign legal documents on behalf of Contractor. fteet will return incomplete

applications without action. Q
1. Entries shall match data on the Schedule and Contractor's Construction

Schedule. Use updated schedules if revisionsWgre made.
2. Include amounts of Change Orders and Ggnstruction Change Directives issued before last
day of construction period covered b 8

E.  Transmittal: Submit [3] three signedfang” notérized original copies of each Application for
Payment to Architect by a metho S eceipt within 24 hours. One copy shall include
waivers of lien and similar attach réquired.

1. Transmit each copy With a thansmittal form listing attachments and recording appropriate
information abous appliCagign.

leng With each Application for Payment, submit waivers of mechanic's
o0 is lawfully entitled to file a mechanic's lien arising out of the
he Work covered by the payment.

1. S artial waivers on each item for amount requested in previous application, after

ctioh for retainage, on each item.
: n an application shows completion of an item, submit final or full waivers.
3

er reserves the right to designate which entities involved in the Work must submit
waivers.
Waiver Forms: Submit waivers of lien on forms, executed in a manner acceptable to
Owner.

> Initial Application for Payment: Administrative actions and submittals that must precede or
< ’ coincide with submittal of first Application for Payment include the following:
List of subcontractors.

Schedule of Values.

1
2
3. Contractor's Construction Schedule (preliminary if not final).
4 Schedule of unit prices (if applicable).

PAYMENT PROCEDURES 012900 - 2
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Submittals Schedule (preliminary if not final).
List of Contractor's staff assignments.
Copies of building permit.

: Certificates of insurance and insurance policies. 0
H.  Application for Payment at Substantial Completion: After issuing the Certificate of Substanti

Completion, submit an Application for Payment showing 100 percent completion for p\

N O

the Work claimed as substantially complete.

1. Include documentation supporting claim that the Work is substantially nd a

statement showing an accounting of changes to the Contract Sum.
% d supporting
t®limited, to the

I Final Payment Application: Submit final Application for Payment wit
documentation not previously submitted and accepted, includings
following:

1. Evidence of completion of Project closeout requiremen

2. Insurance certificates for products and complete tiQps where required and proof
that taxes, fees, and similar obligations were paig.

3. Updated final statement, accounting for final e Contract Sum.

4, AIA Document G706, "Contractor's Affidavi ayment of Debts and Claims."

5. AIA Document G706A, "Contractor's Affidavit 06 Release of Liens."

6. AIA Document G707, "Consent of S inal Payment."

7. Evidence that claims have been sejffed:

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used) 06

END OF SECTION 012900

<

O
X
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL 0
11 SUMMARY
A.  This Section includes administrative provisions for coordinating construction operatiags
Project including, but not limited to, the following:

1. Project meetings. c
2. Requests for Interpretation (RFIs). \

B.  See Division 01 Section "Execution” for procedures for coordinati ainstallation and
field-engineering services, including establishment of benchmarks and points.

1.2 DEFINITIONS

A. RFI:  Request from Contractor seeking interpretat @ clarification of the Contract
Documents.

1.3 COORDINATION

.@ s included in different Sections of the
ingtallation of each part of the Work. Coordinate
Sections, that depend on each other for proper

A. Coordination: Coordinate constructio
Specifications to ensure efficient and
construction operations, included jangdi
installation, connection, and oper

1. Schedule constructiofyoperations in sequence required to obtain the best results where
installation of ong part Work depends on installation of other components, before
or after its owngistallation.

2. Coordinate _in ign of different components with other contractors to ensure

yfity for required maintenance, service, and repair.

Make adeCh@ ovisions to accommodate items scheduled for later installation.

Whefe availaility of space is limited, coordinate installation of different components to

efsurgymaximum performance and accessibility for required maintenance, service, and

ir ofall components, including mechanical and electrical.

B. Qemoranda for distribution to each party involved, outlining special procedures
d for coordination. Include such items as required notices, reports, and list of attendees
s 1

Hw

meetings.

Prepare similar memoranda for Owner and separate contractors if coordination of their

v . Work is required.

C.  Administrative Procedures: Coordinate scheduling and timing of required administrative
procedures with other construction activities and activities of other contractors to avoid conflicts
and to ensure orderly progress of the Work. Such administrative activities include, but are not
limited to, the following:

PROJECT MANAGEMENT AND COORDINATION 013100-1
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14

04

PROJECT MANAGEMENT AND COORDINATION

Preparation of Contractor's Construction Schedule.
Preparation of the Schedule of Values.

Installation and removal of temporary facilities and controls.
Delivery and processing of submittals.

Progress meetings.

Preinstallation conferences.

: Project closeout activities.
PROJECT MEETINGS \

General: Schedule and conduct meetings and conferences at Project sit@ ;erwise

NoogkrwnE

indicated.

1. Attendees: Inform participants and others involved, and indi @

required, of date and time of each meeting. Notify Owner andWALg

meeting dates and times.

Agenda: Prepare the meeting agenda. Distribute the a | invited attendees.

3. Minutes: Record significant discussions and ag@feengents achieved. Distribute the
meeting minutes to everyone concerned, inclygdi @ er and Architect, within three
days of the meeting.

0se presence is
itect of scheduled

N

Preconstruction Conference: Schedule asgprecofstruction conference before starting
construction, at a time convenient to OwygE 8\ Architect, but no later than 15 days after
execution of the Agreement. Hold the 8Rcegdt Project site or another convenient location.
Conduct the meeting to review responsiQili d personnel assignments.

1. Attendees:  Authorized r%a ives of Owner, Architect, and their consultants;
Contractor and its superifigndeat; major subcontractors; suppliers; and other concerned
parties shall attend thg, confrence. All participants at the conference shall be familiar
with Project and guthori 0 conclude matters relating to the Work.

2. Agenda: DigCusgr items of significance that could affect progress, including the
following:

a. Ten onstruction schedule.
Phasing.

itical work sequencing and long-lead items.
Designation of key personnel and their duties.
Procedures for processing field decisions and Change Orders.
Procedures for RFIs.
Procedures for processing Applications for Payment.
Submittal procedures.
Preparation of Record Documents.
Use of the premises and existing building.
Work restrictions.
Owner's occupancy requirements.
Responsibility for temporary facilities and controls.
Construction waste management and recycling.
Parking availability.
Office, work, and storage areas.
Equipment deliveries and priorities.

g.
h.
i
j.
k.
.
m.
n.
0.
p.
g.

013100-2
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First aid.
Security.

Progress cleaning.
Working hours.

cC t+w S

3. Minutes: Architect will record and distribute meeting minutes.

C.  Progress Meetings: Conduct progress meetings at biweekly intervals.

meetings with preparation of payment requests.

subcontractor, supplier, and other entity concerned with current pr

planning, coordination, or performance of future activities shal

Coordinate M f

ted at these

1. Attendees: In addition to representatives of Owner and Architec ractor,
nvolved in
je

meetings. All participants at the conference shall be familiar
to conclude matters relating to the Work.

and authorized

2. Agenda: Review and correct or approve minutes of pr progress meeting. Review

other items of significance that could affect progress.

topics for discussion as

appropriate to status of Project.
a. Contractor's Construction Schedule: g#Reyi ogress since the last meeting.

Determine whether each activity is on , ahead of schedule, or behind schedule,
in relation to Contractor's Con tion Sehedule. Determine how construction
behind schedule will be exped ure commitments from parties involved to
do so. Discuss whether sch€dul® ions are required to ensure that current and
subsequent activities will &ted within the Contract Time.

1)  Review sched ext period.

b. Review presentégnd fubure needs of each entity present, including the following:

1) Ipferfaee requirements.

2) engg”of operations.

3) f submittals.

4) veries.

5) ff-site fabrication.
Access.

7 Site utilization.
8)  Temporary facilities and controls.
9)  Work hours.

10) Hazards and risks.
11) Progress cleaning.
12)  Quality and work standards.

13)  Status of correction of deficient items.
14)  Field observations.
< ’ 15) RFIs.

16)  Status of proposal requests.
17)  Pending changes.

18)  Status of Change Orders.
19) Pending claims and disputes.

20) Documentation of information for payment requests.

PROJECT MANAGEMENT AND COORDINATION
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3. Minutes: Architect will record and distribute to Contractor the meeting minutes.
4. Reporting: Distribute minutes of the meeting to each party present and to parties who
should have been present.

a. Schedule Updating: Revise Contractor's Construction Schedule after each progr ss®
meeting where revisions to the schedule have been made or recognized. Iss
revised schedule concurrently with the report of each meeting.

15 REQUESTS FOR INTERPRETATION (RFIs)

A.  Procedure: Immediately on discovery of the need for interpretation of the Cg RD8gliments,
and if not possible to request interpretation at Project meeting, prepare andeguBgnit afl RFI in the
form specified. ’

1. RFIs shall originate with Contractor. RFIs submitted by entr than Contractor
will be returned with no response.

2. Coordinate and submit RFIs in a prompt manner so td delays in Contractor's
work or work of subcontractors. Q

B.  Content of the RFI: Include a detailed, legible deg€ripti item needing interpretation and

the following:
1. Project name.
2. Date.
3. Name of Contractor.
4. Name of Architect.
5. RFI number, numbered s q%/.
6. Specification Section nuniyer itle and related paragraphs, as appropriate.
7. Drawing number and“tlgtail réferences, as appropriate.
8. Field dimensionsgand conditfons, as appropriate.
9. Contractor's sgfigegted solution(s). If Contractor's solution(s) impact the Contract Time
or the Conggact Stim gLontractor shall state impact in the RFI.
10. Contract: e.
11. Attachmen lude drawings, descriptions, measurements, photos, Product Data, Shop
Drafuings, and other information necessary to fully describe items needing interpretation.
C. HarR s: CSI Form 13.2A.
1. géntify each page of attachments with the RFI number and sequential page number.
D. chitect's Action: Architect will review each RFI, determine action required, and return it.
llow five working days for Architect's response for each RFI. RFIs received after 1:00 p.m.
will be considered as received the following working day.

X

1. The following RFIs will be returned without action:

a. Requests for approval of submittals.

b. Requests for approval of substitutions.

C. Requests for coordination information already indicated in the Contract
Documents.

PROJECT MANAGEMENT AND COORDINATION 013100 - 4
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d. Requests for adjustments in the Contract Time or the Contract Sum.
e. Requests for interpretation of Architect's actions on submittals.
f. Incomplete RFIs or RFIs with numerous errors.

2. Architect's action may include a request for additional information, in which ¢ e®
Architect's time for response will start again.
3. Architect's action on RFIs that may result in a change to the Contract Tim

Contract Sum may be eligible for Contractor to submit Change Proposal accorth
Division 01 Section "Contract Modification Procedures."

a. If Contractor believes the RFI response warrants change in the 8 ime or
the Contract Sum, notify Architect in writing within 3 days\ pp of the RFI

response.
E.  On receipt of Architect's action, update the RFI log and immediately di e the RFI response
to affected parties. Review response and notify Architect withj ays it Contractor disagrees

with response.

F. RFI Log: Prepare, maintain, and submit a tabular Ig ‘® organized by the RFI number.
Include the following:

Project name.

Name and address of Contractor.

Name and address of Architect.

RFI number including RFIs that§vepe”dropped and not submitted.

RFI description.
Date the RFI was submitte
Date Architect's response Was ived.

Identification of rela
Proposal Requesis as ap

N~ E

PART 2 - PRODUCTS (N
PART 3 - EXECUTIQON ( d)

END OF SECTION 100
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SECTION 013233 - PHOTOGRAPHIC DOCUMENTATION

PART 1 - GENERAL

11 RELATED DOCUMENTS

and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY \Q

A.  Section includes administrative and procedural requirements for the f:

1. Preconstruction photographs.
2. Periodic construction photographs.

3. Final completion construction photographs.
B.  Related Requirements: O

1. Section 012200 "Unit Prices" for procedures forypit prices for extra photographs.
2. Section 013300 "Submittal Procedureg bmitting photographic documentation.
3. Section 017700 "Closeout Procegurt submitting photographic documentation as

1.3 INFORMATIONAL SUBMIT @

A.  Key Plan: Submit key plan ofNRrgjéct site and building with notation of vantage points marked for
location and directio ch photograph.

A.  Drawings and general provisions of the Contract, including General and Supplementarf

B. Digital Photogn@ t image files to the State of Delaware and to the Architects.

1. Digigél Camagd. Minimum sensor resolution of 8 megapixels.

2. : Minimum 3200 by 2400 pixels, in unaltered original files, with same aspect ratio as

8 senser, uncropped, date and time stamped, in folder named by date of photograph,
@ panied by key plan file.
deAtification: Provide the following information with each image description in file.

Name of Project.
Name of Architect.

Name of Contractor.
Date photograph was taken.

oo oTw

C) 14 QUALITY ASSURANCE

A.  Photographer Qualifications:  The contractor shall assign one employee to perform all
photographic documentation before commencing work and during construction who shall also
submit the image files to the State and the Architects.

PHOTOGRAPHIC DOCUMENTATION 013233-1
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15 USAGE RIGHTS

documentation.

PART 2 - PRODUCTS \i

2.1 PHOTOGRAPHIC MEDIA
A. Digital Images: Provide images in JPG format, produced by a digital cam @nimum sensor
size of 8 megapixels, and at an image resolution of not less than 3200@ ixXels.

A.  The Owner shall have unlimited usage rights, including unlimited reproduction of photograp@

PART 3 - EXECUTION

3.1 PRECONSTRUCTION AND CONSTRUCTION PHOT @ p

A.  General: Take photographs using the maximum r of depth of field, and that are in focus, to
clearly show the Work. Photographs with blurry or outgf-focus areas will not be accepted.

1. Maintain key plan with each set of gh s that identifies each photographic location.

B.  Digital Images: Submit digital im
alteration, manipulation, editing, ions using image-editing software.
1. Date and Time: Include datand time in file name for each image.

C.  Preconstruction Photg@raphs: efore starting construction, take photographs of Project site,
including existing it rggmain during construction, from different vantage points.

D.  Periodic Constr hotographs: Take photographs as required to show status of construction
and pro@ﬂce photographs were taken.
E. Finals@gmpletion Construction Photographs: Take color photographs after date of Substantial
Co n@ for submission as project record documents.
Do not include date stamp.

intain camera in good working order until final completion. Provide for service of camera as
required throughout the duration of the project.

< , ND OF SECTION 013233
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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL 0
1.1 SUMMARY
A. This Section includes administrative and procedural requirements for submittingRS
Drawings, Product Data, Samples, and other submittals.

B.  See Division 01 Section "Closeout Procedures” for submitting warranties.

C.  See Division 01 Section "Project Record Documents™ for submitting R N ngs, Record
Specifications, and Record Product Data.

1.2 DEFINITIONS

A.  Action Submittals: Written and graphic information that g rchitect's responsive action.

B. Informational Submittals: Written information that” d require Architect's responsive
action. Submittals may be rejected for not complyi th requirements.

1.3 SUBMITTAL PROCEDURES

A.  Coordination: Coordinate preparati cessing of submittals with performance of
construction activities.

1. Coordinate each sub wigh fabrication, purchasing, testing, delivery, other
submittals, and related activigies that require sequential activity.
2. Coordinate transmittal jfferent types of submittals for related parts of the Work so

processing will#not, be delayed because of need to review submittals concurrently for
coordination.

a. A% reserves the right to withhold action on a submittal requiring
Qr ion with other submittals until related submittals are received.
Time: Allow enough time for submittal review, including time for resubmittals, as

B. Pro
foII@me for review shall commence on Architect's receipt of submittal. No extension of
ct Time will be authorized because of failure to transmit submittals enough in

ée of the Work to permit processing, including resubmittals.
. Initial Review: Allow 14 days for initial review of each submittal. Allow additional time
if coordination with subsequent submittals is required. Architect will advise Contractor
E 2

when a submittal being processed must be delayed for coordination.
Resubmittal Review: Allow 7 days for review of each resubmittal.

C) C. Identification: Place a permanent label or title block on each submittal for identification.
1. Indicate name of firm or entity that prepared each submittal on label or title block.
SUBMITTAL PROCEDURES 013300 -1
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2. Provide a space approximately 6 by 8 inches on label or beside title block to record
Contractor's review and approval markings and action taken by Architect.
3. Include the following information on label for processing and recording action taken:

Project name. 0
Date.

Name and address of Architect.
Name and address of Contractor.

Name and address of subcontractor. Q\

Name and address of supplier.

Name of manufacturer.

Submittal number or other unique identifier, including revisio o% :
Number and title of appropriate Specification Section. \
Drawing number and detail references, as appropriate.

Location(s) where product is to be installed, as appropriate.

Other necessary identification.

—FT T S@mo o0 o

D. Deviations: Highlight, encircle, or otherwise specificall iTydeviations from the Contract
Documents on submittals.

E.  Additional Copies: Unless additional copies areNg€quired for final submittal, and unless
Architect observes noncompliance with provisiggs in Contract Documents, initial submittal
may serve as final submittal.

F. Transmittal:  Package each submitf@l #dividually and appropriately for transmittal and
handling. Transmit each submit% ansmittal form. Architect will return submittals,

without review, received from er than Contractor.
1. Transmittal Form: U@Socument G810.

G.  Resubmittals: Makeg€sulmittals in same form and number of copies as initial submittal.

1. Note date «ﬁ sgntént of previous submittal.
2. Note date i@ ontent of revision in label or title block and clearly indicate extent of

rey€lon.
3. R&ﬂt submittals until they are marked "Reviewed”, or’”No exception taken.”

H. is @M : Furnish copies of final submittals to manufacturers, subcontractors, suppliers,
faBgicawefs, installers, authorities having jurisdiction, and others as necessary for performance of

ction activities. Show distribution on transmittal forms.
é\se for Construction: Use only final submittals with mark indicating "Reviewed,” or “No

v exception taken," by Architect.

SUBMITTAL PROCEDURES 013300-2
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PART 2 - PRODUCTS

2.1

A

ACTION SUBMITTALS

General: Prepare and submit Action Submittals required by individual Specification Sections.®
(Electronic submittals are not permitted.)

Product Data: Collect information into a single submittal for each element of construc\
type of product or equipment.

1. If information must be specially prepared for submittal because standa ata are
not suitable for use, submit as Shop Drawings, not as Product Data.
2. Mark each copy of each submittal to show which products and opgi & plicable.

3. Include the following information, as applicable:

Manufacturer's written recommendations.
Manufacturer's product specifications.

Manufacturer's installation instructions.
Manufacturer's catalog cuts. O
Compliance with specified referenced siéin

Testing by recognized testing agency.

4, Number of Copies: Submit four cgf af Product Data, unless otherwise indicated.
Architect will return two copies ark and retain one returned copy as a Project

Record Document.

nD OO0 o

Shop Drawings: Prepare Project formation, drawn accurately to scale. Do not base
f ontract Documents or standard printed data.

Shop Drawings on reproduction:
1. Preparation:  Fuylly il e requirements in the Contract Documents. Include the

following infq@fMatien, as applicable:

@ on of products.
on and installation drawings.
. oughing-in and setting diagrams.
SRopwork manufacturing instructions.
6 Templates and patterns.
Schedules.
h. Notation of coordination requirements.
i. Notation of dimensions established by field measurement.
J- Relationship to adjoining construction clearly indicated.

2. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop
Drawings on sheets at least 8-1/2 by 11 inches but no larger than 30 by 40 inches.

D.  Samples: Submit Samples for review of kind, color, pattern, and texture for a check of these
characteristics with other elements and for a comparison of these characteristics between
submittal and actual component as delivered and installed.

SUBMITTAL PROCEDURES 013300 -3
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1. Transmit Samples that contain multiple, related components such as accessories together
in one submittal package.
2. Identification: Attach label on unexposed side of Samples that includes the following:

Generic description of Sample.

Product name and name of manufacturer.

Sample source.

Number and title of appropriate Specification Section. \

oo oe

3. Samples for Initial Selection: Submit manufacturer's color charts consis i@its or
sections of units showing the full range of colors, textures, and pattern @o

a. Number of Samples: Submit three full set(s) of availa here color,
pattern, texture, or similar characteristics are requi selected from
manufacturer's product line. Architect will return submitta options selected.

E.  Application for Payment: Comply with requirements s in Division 01 Section
"Payment Procedures."

F. Schedule of Values: Comply with requirements ec'QDivision 01 Section "Payment

Procedures."
2.2 INFORMATIONAL SUBMITTALS
A.  Material Safety Data Sheets (MSDSs)#Suldhmit ¥hformation directly to Owner; do not submit to
Architect.
1. Architect will not revieWws s tals that include MSDSs and will return them for
resubmittal.

PART 3 - EXECUTION
3.1 CONTRACTO,

A. Review submi#tal and check for coordination with other Work of the Contract and for
compliaficeNyith the Contract Documents. Note corrections and field dimensions. Mark with

it
appmam before submitting to Architect.
B. tamp: Stamp each submittal with a uniform, approval stamp. Include Project name

ation, submittal number, Specification Section title and number, name of reviewer, date

P Contractor's approval, and statement certifying that submittal has been reviewed, checked,

nd approved for compliance with the Contract Documents.

:v ARCHITECT'S ACTION

A.  General: Architect will not review submittals that do not bear Contractor's approval stamp and
will return them without action.

SUBMITTAL PROCEDURES 013300 -4
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B. Action Submittals: Architect will review each submittal, make marks to indicate corrections or

modifications required, and return it. Architect will stamp each submittal with an action stamp
and will mark stamp appropriately to indicate action taken.

C. Informational Submittals: Architect will review each submittal and will not return it, or W'IIQ
return it if it does not comply with requirements. Architect will forward each submittal
appropriate party.

D. Partial submittals are not acceptable, will be considered nonresponsive, and Wi@ed

without review.

E.  Submittals not required by the Contract Documents may not be reviewed adiscarded.
END OF SECTION 013300 @

O

<’
e

(Q

O
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS
PART 1 - GENERAL
11 SUMMARY 0
A.  This Section includes requirements for temporary utilities, support facilities, and secu\
protection facilities.

B.  See Division 01 Section "Execution™ for progress cleaning requirements.
C. The OSHA Act and Hazardous Chemical Act are referenced in the N itions, AIA
A201-2007, Article 10, Protection of Person and Property”.

1.2 USE CHARGES

A.  Water Service: Water from Owner's existing water syste
and without payment of use charges. Provide conné
required for construction operations.

able for use without metering
and extensions of services as

without metering and without payment of es. Provide connections and extensions of
services as required for construction opegati

PART 2 - PRODUCTS
2.1 EQUIPMENT >
A.  Fire Extinguishers: Pqrtablés rated; with class and extinguishing agent as required by
locations and classes @f fige exposures.

PART 3 - EXECUTION%
3.1 TEMPO U Y INSTALLATION

BQ
,-’« viced Use of Owner's existing water service facilities will be permitted, as long as

B.  Electric Power Service: Electric power froz Owneggs existing system is available for use

are cleaned and maintained in a condition acceptable to Owner. At Substantial
9, restore these facilities to condition existing before initial use.

anitary Facilities: Provide temporary toilets, wash facilities, and drinking water for use of
onstruction personnel. Comply with authorities having jurisdiction for type, number, location,
operation, and maintenance of fixtures and facilities. Location of sanitary facilities will be
v determined at the pre-construction meeting.

C.  Electric Power Service: Use of Owner's existing electric power service will be permitted, as
long as equipment is maintained in a condition acceptable to Owner.

TEMPORARY FACILITIES AND CONTROLS 015000 - 1
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3.2 SUPPORT FACILITIES INSTALLATION
A.  Parking: Use designated areas of Owner's existing parking areas for construction personnel.

B.  Waste Disposal Facilities: Provide waste-collection containers in sizes adequate to han Ie®
waste from construction operations. Comply with requirements of authorities havi
jurisdiction, and with specification section 017419, “Construction Waste Mana
Comply with Division 01 Section "Execution"” for progress cleaning requirements. g\

C.  Liftsand Hoists: Provide facilities necessary for hoisting materials.

1. Truck cranes and similar devices used for hoisting materials are "tools and

equipment” and not temporary facilities.

D.  Project Area Enclosure Fence: Before construction operations begin and install project
area enclosure fence in a manner that will prevent people f asily entering project area
except by entrance gates.

1. Extent of Fence: As directed by owner. O

3.3 SECURITY AND PROTECTION FACILITIES | LATION

A.  Environmental Protection: Provide protg
construction in ways and by methods
minimize possible air, waterway, andgSuhsbil ®@ntamination or pollution or other undesirable

effects.
3.4 OPERATION, TERMINATIO %EMOVAL

A.  Supervision: Enforce
abuse, limit availabilj

operate temporary facilities, and conduct

rict ipline in use of temporary facilities. To minimize waste and
ofytemporary facilities to essential and intended uses.

B. Termination angd” RBmovel: Remove each temporary facility when need for its service has
ended, when it Fg§ bgen replaced by authorized use of a permanent facility, or no later than
Substantigd’Compléeton. Complete or, if necessary, restore permanent construction that may
have be€n @glayed because of interference with temporary facility. Repair damaged Work,

se

rfaces, and replace construction that cannot be satisfactorily repaired.

clea@
1! erials and facilities that constitute temporary facilities are property of Contractor.
At Substantial Completion, clean and renovate permanent facilities used during

construction period. Comply with final cleaning requirements specified in Division 01
Section "Closeout Procedures.”

OF SECTION 015000

TEMPORARY FACILITIES AND CONTROLS 015000 - 2
Cooperson Associates
Project No. 16067



STATE OF DELAWARE
ROOF REPLACEMENT AT THE
KENT COUNTY FIRE MARSHAL OFFICE

SECTION 016000 - PRODUCT REQUIREMENTS

PART 1 - GENERAL

11 SUMMARY 0
A.  This Section includes administrative and procedural requirements for selection of prod&r

use in Project; product delivery, storage, and handling; manufacturers' standard iE9oN
products; special warranties; product substitutions; and comparable products.

B.  See Division 01 Section "Closeout Procedures" for submitting warranties fgr 8gntragt closeout.

C.  See Divisions 02 through 49 Sections for specific requirements for ies%on products and
installations specified to be warranted.

1.2 DEFINITIONS

A.  Products: Items purchased for incorporating into the ether purchased for Project or
taken from previously purchased stock. The term# pr i

includes the terms "material,”
"equipment,” "system," and terms of similar intent.

1. Named Products: Items identified Q facturer's product name, including make or
model number or other designatigg shg r listed in manufacturer's published product
literature, that is current as of d e @0ntract Documents.

2. New Products: Items that pEgViously been incorporated into another project or
facility. Products salvag cycled from other projects are not considered new

products.

3. Comparable Product§, Profuct that is demonstrated and approved through submittal
process, or whege indi as a product substitution, to have the indicated qualities
related to typ€, function, dimension, in-service performance, physical properties,

appearance,an egtharacteristics that equal or exceed those of specified product.

B. Substitutions: in products, materials, equipment, and methods of construction from
those requifed by th&Contract Documents and proposed by Contractor.

esigh Product Specification: Where a specific manufacturer's product is named and
ed by the words "basis of design,” including make or model number or other
, to establish the significant qualities related to type, function, dimension, in-service
ance, physical properties, appearance, and other characteristics for purposes of
aluating comparable products of other named manufacturers.

3 SUBMITTALS
( | A.  Substitution Requests: Submit three copies of each request for consideration. Identify product

or fabrication or installation method to be replaced. Include Specification Section number and
title and Drawing numbers and titles.

1. Substitution Request Form: Use CSI Form 13.1A.

PRODUCT REQUIREMENTS 016000 - 1
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2. Documentation: Show compliance with requirements for substitutions and the following,

as applicable:

a. Statement indicating why specified material or product cannot be provided.

b. Coordination information, including a list of changes or modifications needed to
other parts of the Work and to construction performed by Owner and separa

contractors, that will be necessary to accommodate proposed substitution.
C. Detailed comparison of significant qualities of proposed substitution with N
the Work specified.  Significant qualities may include attribygé
performance, weight, size, durability, visual effect, and specifj % and
requirements indicated.

d. Product Data, including drawings and descriptions of produc cation and

installation procedures.

e. Samples, where applicable or requested.

f. List of similar installations for completed projects w oject names and
addresses and names and addresses of architects ners.

g. Material test reports from a qualified testing agen ing and interpreting test
results for compliance with requirements ingiCatee

h. Research/evaluation reports evidencing & with building code in effect for
Project, from a model code orgagfzati gCceptable to authorities having
jurisdiction.

i Detailed comparison of Contgaetgr's nstruction Schedule using proposed
substitution with products sp
Contract Time. If specifi NCL P
within the Contract Ti j € letter from manufacturer, on manufacturer's
letterhead, stating la Wability or delays in delivery.

J- Cost information, proposal of change, if any, in the Contract Sum.

k. Contractor's certificaii at proposed substitution complies with requirements in
the Contract Do&ments and is appropriate for applications indicated.

I Contractgp’s waivi rights to additional payment or time that may subsequently
become@QegéSsary because of failure of proposed substitution to produce indicated
res

d entation for evaluation within 7 days of receipt of a request for substitution.
A will notify Contractor of acceptance or rejection of proposed substitution within
ays of receipt of request, or 7 days of receipt of additional information or

dmentation, whichever is later.

3. Archjtect's on: If necessary, Architect will request additional information or
chi

a. Form of Acceptance: Change Order.
b. Use product specified if Architect cannot make a decision on use of a proposed
substitution within time allocated.

Q B.  Basis-of-Design Product Specification Submittal: Comply with requirements in Division 01
‘ ’ Section "Submittal Procedures.” Show compliance with requirements.

PRODUCT REQUIREMENTS 016000 - 2
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14 QUALITY ASSURANCE

A.  Compatibility of Options: If Contractor is given option of selecting between two or more
products for use on Project, product selected shall be compatible with products previously
selected, even if previously selected products were also options.

1.5 PRODUCT DELIVERY, STORAGE, AND HANDLING

A.  Deliver, store, and handle products using means and methods that will pre e,
deterioration, and loss, including theft. Comply with manufacturer's written instruc

B.  Delivery and Handling: \Q

1. Schedule delivery to minimize long-term storage at Proj nd to prevent
overcrowding of construction spaces.

2. Coordinate delivery with installation time to ensure min holding time for items that
are flammable, hazardous, easily damaged, or sensitiv ioration, theft, and other

losses.

3. Deliver products to Project site in an undamage @ tion in manufacturer's original
sealed container or other packaging syste 0 |th labels and instructions for
handling, storing, unpacking, protecting, and lling.

4. Inspect products on delivery to ensure pliafee with the Contract Documents and to
ensure that products are undamaged & Operly protected.

C.  Storage:

1. Store products to allow f r%o and measurement of quantity or counting of units.

Store materials in a mann@gth Il not endanger Project structure.

3. Store products that a subJ t to damage by the elements, under cover in a weathertight
enclosure above ventllatlon adequate to prevent condensation.

N

5. Store foa exposure to sunlight, except to extent necessary for period of
installati ONCealment.
6 Comply oduct manufacturer's written instructions for temperature, humidity,

ation, and weather-protection requirements for storage.
7. Protecstored products from damage and liquids from freezing.

1.6 @ WARRANTIES

ties specified in other Sections shall be in addition to, and run concurrent with, other
rranties required by the Contract Documents. Manufacturer's disclaimers and limitations on
roduct warranties do not relieve Contractor of obligations under requirements of the Contract

Documents
< ’ 1. Manufacturer's Warranty:  Preprinted written warranty published by individual

manufacturer for a particular product and specifically endorsed by manufacturer to
Owner.

2. Special Warranty: Written warranty required by or incorporated into the Contract
Documents, either to extend time limit provided by manufacturer's warranty or to provide
more rights for Owner.

PRODUCT REQUIREMENTS 016000 - 3
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B.  Special Warranties: Prepare a written document that contains appropriate terms and
identification, ready for execution. Submit a draft for approval before final execution.

properly executed.
2. Specified Form: When specified forms are included with the Specifications, prepare
written document using appropriate form properly executed. \
%

1. Manufacturer's Standard Form: Modified to include Project-specific information and 0

3. Refer to Divisions 2 through 16 Sections for specific content requirements and
requirements for submitting special warranties.

C.  Submittal Time: Comply with requirements in Division 01 Section "Closeo qv

PART 2 - PRODUCTS \
21 PRODUCT SELECTION PROCEDURES @

e Contract Documents,
time of installation.

A.  General Product Requirements: Provide products that com
that are undamaged and, unless otherwise indicated, that

1. Provide products complete with accessoriegf tri sh, fasteners, and other items
needed for a complete installation and indica se and effect.

2. Standard Products: If available, and uplgss cu products or nonstandard options are
specified, provide standard producif pes that have been produced and used
successfully in similar situations ‘

3. Owner reserves the right to limi#Selg€tior®to products with warranties not in conflict with

requirements of the Contracig®ec
4. Where products are ac
selection.

5. Where products are agcompanied by the term "match sample,” sample to be matched is
Architect's.

6. Descriptive, fapmance, and reference standard requirements in the Specifications
establish "salieMChapécteristics™ of products.

y the term "as selected," Architect will make

B. dures:

facturer/Source: Where Specifications name a single manufacturer or source,
provide a product by the named manufacturer or source that complies with requirements.

. Products:  Where Specifications include a list of names of both products and
manufacturers, provide one of the products listed that complies with requirements.
Manufacturers: Where Specifications include a list of manufacturers' names, provide a

product by one of the manufacturers listed that complies with requirements.

5. Available Products: Where Specifications include a list of names of both products and
manufacturers, provide one of the products listed, or an unnamed product, that complies
with requirements. Comply with provisions in Part 2 "Comparable Products” Article for

consideration of an unnamed product.
6. Available Manufacturers: Where Specifications include a list of manufacturers, provide a
product by one of the manufacturers listed, or an unnamed manufacturer, that complies

PRODUCT REQUIREMENTS 016000 - 4
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with requirements. Comply with provisions in Part 2 "Comparable Products" Article for
consideration of an unnamed product.

7. Product Options: Where Specifications indicate that sizes, profiles, and dimensional
requirements on Drawings are based on a specific product or system, provide the
specified product or system. Comply with provisions in Part 2 "Product Substitutions"
Avticle for consideration of an unnamed product or system.

8. Basis-of-Design Product: Where Specifications name a product and include
manufacturers, provide the specified product or a comparable product by one g th
named manufacturers. Drawings and Specifications indicate sizes, profilesgd SIAnS,
and other characteristics that are based on the product named. Comply with P&
Part 2 "Comparable Products" Article for consideration of an unnargéd pre
other named manufacturers.

9. Visual Matching Specification: Where Specifications require N &N established
Sample, select a product that complies with requirements and hitect's sample.
Avrchitect's decision will be final on whether a proposed product S.

a. If no product available within specified categor Q‘Wand complies with other
specified requirements, comply with provisj rt 2 "Product Substitutions"
Acticle for proposal of product.

ONs in
by the

10. Visual Selection Specification: Where SpeCiffcations include the phrase "as selected
from manufacturer's colors, patterns, tg es" Ob a similar phrase, select a product that

complies with other specified require «@

a. Standard Range: Whe cifications include the phrase "standard range of
colors, patterns, tex ' jMmilar phrase, Architect will select color, pattern,
density, or texture Jr afutacturer's product line that does not include premium
items.

b. Full Range: eredSpecifications include the phrase "full range of colors,

patterns, textures' imilar phrase, Architect will select color, pattern, density, or
texture {0 anufacturer's product line that includes both standard and premium

ite
PART 3 - EXECUTI N@ed)

END OF SEC N 046000
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SECTION 017300 - EXECUTION

PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supple
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

including, but not limited to, the following:

A.  This Section includes general procedural requirements governing ?\Q the Work

poONME

General installation of products.
Progress cleaning.

Protection of installed construction.
Correction of the Work.

B.  Related Sections include the following:

1.

2.

Division 01 Section "Project Manafem&at and Coordination" for procedures for
coordinating field engineering witlpotgr copstruction activities.
Division 01 Section "Submittal urd¥” for submitting surveys.

Division 01 Section "Cuttin atgifing"” for procedural requirements for cutting and
patching necessary for the i iof or performance of other components of the Work.
Division 01 Section "Cl8sgo ocedures™ for submitting final property survey with
Project Record Docufgents, Yecording of Owner-accepted deviations from indicated lines
and levels, and figal clednipd.

PART 2 - PRODUCTS (No

PART 3 - EXECUTION

3.1 EXAM ON

A. Exi

@ pnditions: The existence and location of construction indicated as existing are not

ged. Before beginning work, investigate and verify the existence and location of
nical and electrical systems and other construction affecting the Work.

: cceptance of Conditions: Examine substrates, areas, and conditions, with Installer or

Applicator present for compliance with requirements for installation tolerances and other
v conditions affecting performance. Record observations.

1.

2.

EXECUTION

Verify compatibility with and suitability of substrates, including compatibility with
existing finishes or primers.

Examine walls and roofs for suitable conditions where products and systems are to be
installed.

O
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3. Proceed with installation only after unsatisfactory conditions have been corrected.
Proceeding with the Work indicates acceptance of surfaces and conditions.

3.2 PREPARATION 0
A.  Existing Utility Information: Furnish information to Owner that is necessary to adjust, move,
relocate existing utility structures, utility poles, lines, services, or other utility appurt
located in or affected by construction. Coordinate with authorities having jurisdiction. \

B.  Field Measurements: Take field measurements as required to fit the Work prope gcheck
measurements before installing each product. Where portions of the Work arg/indiegt8g#to fit to
other construction, verify dimensions of other construction by field % nts before
fabrication. Coordinate fabrication schedule with construction progre, & delaying the
Work.

C. Space Requirements:  Verify space requirements and ensions of items shown

diagrammatically on Drawings.

D. Review of Contract Documents and Field Conditions: IIy on discovery of the need for
clarification of the Contract Documents, submit a rg@luest fagififormation to Architect. Include
a detailed description of problem encountered, togethgf with recommendations for changing the
Contract Documents.

3.3 INSTALLATION Q
A.  General: Locate the Work and % tsgOf the Work accurately, in correct alignment and

C
elevation, as indicated.
1. Make vertical work b aRd make horizontal work level.
2. Where space is ljgnited, I components to maximize space available for maintenance

and ease of reg#Ovap for replacement.

B. Comply with @i i s written instructions and recommendations for installing products in
applications indi @

C. Install prod®gts at the time and under conditions that will ensure the best possible results.
Ma@m ions required for product performance until Substantial Completion.

D. onstruction operations so no part of the Work is subjected to damaging operations or

E ég in excess of that expected during normal conditions of occupancy.

ools and Equipment: Do not use tools or equipment that produce harmful noise levels.

: Templates: Obtain and distribute to the parties involved templates for work specified to be
factory prepared and field installed. Check Shop Drawings of other work to confirm that
adequate provisions are made for locating and installing products to comply with indicated
requirements.

G. Anchors and Fasteners: Provide anchors and fasteners as required to anchor each component
securely in place, accurately located and aligned with other portions of the Work.
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1. Mounting Heights: Where mounting heights are not indicated, mount components at
heights directed by Architect.

2. Allow for building movement, including thermal expansion and contraction.

3. Coordinate installation of anchorages. Furnish setting drawings, templates, and
directions for installing anchorages, including sleeves, concrete inserts, anchor bolts, apd
items with integral anchors, that are to be embedded in concrete or masonry. Delivi

such items to Project site in time for installation.
H.  Joints: Make joints of uniform width. Where joint locations in exposed work are g6t d,
arrange joints for the best visual effect. Fit exposed connections together to forrg oints
considered

. Hazardous Materials: Use products, cleaners, and installation materials t %
hazardous. Q

3.4 PROGRESS CLEANING

A.  General: Clean Project work areas daily. Coordin ts cleaning for joint-use areas
where more than one installer has worked. Enforc irements strictly. Dispose of materials
lawfully.

1. Comply with requirements in NFPA removal of combustible waste materials and

debris.
2. Do not hold materials more #al

temperature is expected to rigemab
3. Containerize hazardous ,a itary waste materials separately from other waste.
Mark containers appropriatgly. dispose of legally, according to regulations.

B.  Site: Maintain Project gite fre aste materials and debris.

s during normal weather or 3 days if the

C. Work Areas: Clea
proper executia

1. R&\@iqu & spills promptly.
D. Inst orR.  Keep installed work clean. Clean installed surfaces according to written

el
of manufacturer or fabricator of product installed, using only cleaning materials

ally recommended. If specific cleaning materials are not recommended, use cleaning
jals that are not hazardous to health or property and that will not damage exposed surfaces.

as Mthere work is in progress to the level of cleanliness necessary for
rk.

oncealed Spaces: Remove debris from concealed spaces before enclosing the space.

: During handling and installation, clean and protect construction in progress and adjoining
materials already in place. Apply protective covering where required to ensure protection from
damage or deterioration at Substantial Completion.

G.  Limiting Exposures:  Supervise construction operations to assure that no part of the
construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise
deleterious exposure during the construction period.
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3.5 PROTECTION OF INSTALLED CONSTRUCTION
A.  Provide final protection and maintain conditions that ensure installed Work is without damage
or deterioration at time of Substantial Completion.
B.  Comply with manufacturer's written instructions for temperature and relative humidity.
3.6 CORRECTION OF THE WORK \
A.  Repair or remove and replace defective construction. Restore damaged substrateshes.
Comply with requirements in Division 01 Section "Cutting and Patching." Q
1. Repairing includes, refinishing damaged surfaces, touching up wi \ g materials,
and properly adjusting operating equipment.
B.  Restore permanent facilities used during construction to their al “as”found” condition, as
determined by owner.
C. Remove and replace damaged surfaces that are exposed it surfaces cannot be repaired
without visible evidence of repair.
END OF SECTION 017300
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SECTION 017329 - CUTTING AND PATCHING
PART 1 - GENERAL
11 SUMMARY
A.  This Section includes procedural requirements for cutting and patching. \
B.  See Divisions 2 through 16 Sections for specific requirements and I|m|tat|ons dble to
cutting and patching individual parts of the Work.
1.2 QUALITY ASSURANCE \
A.  Structural Elements: Do not cut and patch structural elements in a@that could change
their load-carrying capacity or load-deflection ratio.

B.  Operational Elements: Do not cut and patch operating ¢
manner that results in reducing their capacity to performge
maintenance or decreased operational life or safety.

and related components in a
d or that results in increased

C.  Miscellaneous Elements: Do not cut and patch
in a manner that could change their loa
capacity to perform as intended, or jpat
operational life or safety.

mlsc neous elements or related components
g capacity, that results in reducing their
in increased maintenance or decreased

D.  Visual Requirements: Do not cdt ch construction in a manner that results in visual
evidence of cutting and patchin cut and patch construction exposed on the exterior or
in occupied spaces in a mgnner§that would, in Architect's opinion, reduce the building's
aesthetic qualities. Remove a lace construction that has been cut and patched in a visually

unsatisfactory mann

PART 2 - PRODUCTS @
2.1 MATER&
ly with requirements specified in other Sections.

aterials: Use materials identical to in-place materials. For exposed surfaces, use
jals that visually match in-place adjacent surfaces to the fullest extent possible.

E If identical materials are unavailable or cannot be used, use materials that, when installed,
‘ will match the visual and functional performance of in-place materials.

CUTTING AND PATCHING 017329-1
Cooperson Associates
Project No. 16067



STATE OF DELAWARE
ROOF REPLACEMENT AT THE
KENT COUNTY FIRE MARSHAL OFFICE

PART 3 - EXECUTION
3.1 EXAMINATION

A.  Examine surfaces to be cut and patched and conditions under which cutting and patching are to®
be performed.

1. Compatibility: Before patching, verify compatibility with and suitability of subsgra
including compatibility with in-place finishes or primers.
2. Proceed with installation only after unsafe or unsatisfactory condition been
corrected. Q
3.2 PREPARATION \
A.  Temporary Support: Provide temporary support of Work to be cut. @

B.  Protection: Protect in-place construction during cutting ing to prevent damage.
Provide protection from adverse weather conditions f s of Project that might be
exposed during cutting and patching operations.

C.  Adjoining Areas: Avoid interference with use of adjgifling areas or interruption of free passage
to adjoining areas.

3.3 PERFORMANCE ;Q

A.  General: Employ skilled Workers?v:p rg@cutting and patching. Proceed with cutting and

patching at the earliest feasible ti plete without delay.

1. Cut in-place construction tofprovide for installation of other components or performance

of other construgtion, bsequently patch as required to restore surfaces to their
original conditi

B.  Cutting: Cuti @' ruction by sawing, drilling, breaking, chipping, grinding, and similar
operations, inclueii cavation, using methods least likely to damage elements retained or
adjoininmruct n. If possible, review proposed procedures with original Installer; comply

with ori§inallnstaller's written recommendations.

: @Eneral, use hand or small power tools designed for sawing and grinding, not
mering and chopping. Cut holes and slots as small as possible, neatly to size
3
4

required, and with minimum disturbance of adjacent surfaces. Temporarily cover
P openings when not in use.

Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces.
Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a
diamond-core drill.

Proceed with patching after construction operations requiring cutting are complete.
C.  Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations
following performance of other Work. Patch with durable seams that are as invisible as

CUTTING AND PATCHING 017329 -2
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possible. Provide materials and comply with installation requirements specified in other
Sections.

1. Inspection:  Where feasible, test and inspect patched areas after completion to 0

demonstrate integrity of installation.
2. Exposed Finishes: Restore exposed finishes of patched areas and extend fini

restoration into retained adjoining construction in a manner that will eliminate e\
eto a

of patching and refinishing.
3. Exterior Building Enclosure: Patch components in a manner that restores g ¢
weathertight condition.

D. Cleaning: Clean areas and spaces where cutting and patching are perompletely

remove paint, mortar, oils, putty, and similar materials.
END OF SECTION 017329 @
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SECTION 017419 - CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL

PART 1 - GENERAL

11 SUMMARY %

A.  Section includes administrative and procedural requirements for constr@te

management activities.

1.2 DEFINITIONS \Q
n

A.  Construction, Demolition, and Land clearing (CDL) Waste: Includ -hazardous solid
wastes resulting from construction, remodeling, alterations, repaig,demo and land clearing.
Includes material that is recycled, reused, salvaged or dispose rbage.

B.  Salvage: Recovery of materials for on-site reuse, sale or a third party.
C.  Reuse: Making use of a material without altering #fS farnT™Materials can be reused on-site or
reused on other projects off-site. Examples includ& but are not limited to the following:

Crushing or grinding of concrete for use as se material. Chipping of land clearing debris
for use as mulch.

D. Recycling: The process of sorting, ng, treating, and reconstituting materials for the
purpose of using the material in tr% re of a new product.

E.  Source-Separated CDL Recycling: process of separating recyclable materials in separate
containers as they are generatgd onjithe job-site. The separated materials are hauled directly to a
recycling facility or tragsfer sta

F. Co-mingled CD
container on—s'
separated foy recy€ling

- The process of collecting mixed recyclable materials in one
tainer is taken to a material recovery facility where materials are

G.  Approv cycling Facility: Any of the following:

1. @ ility that can legally accept CDL waste materials for the purpose of processing the
rials into an altered form for the manufacture of a new product.

Material Recovery Facility: A general term used to describe a waste-sorting facility.
Mechanical, hand-separation, or a combination of both procedures, are used to recover
recyclable materials.

E.3 SUBMITTALS

A.  Contractor shall develop a Waste Management Plan: Submit 3 copies of plan within 14 days of
date established for the Notice to Proceed.
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B.  Contractor shall provide Waste Management Report: Concurrent with each Application for
Payment, submit 3 copies of report.

14 PERFORMANCE REQUIREMENTS

A. General: Divert a minimum of 75% CDL waste, by weight, from the landfill by on%

combination of the following activities: \
1. Salvage Q
2. Reuse
3. Source-Separated CDL Recycling
4. Co-mingled CDL Recycling \

B. CDL waste materials that can be salvaged, reused or recycled include@ not limited to, the
following:

Acoustical ceiling tiles

Asphalt
Asphalt shingles
Cardboard packaging

1

2

3

4.

5. Carpet and carpet pad
6 Concrete

7 Drywall

8 Fluorescent lights and ballasts

9 Land clearing debris (vegetation§stufMpagde, dirt)

10. Metals

11.  Paint (through hazardous w@le s)

12.  Wood

13.  Plastic film (sheeting;shrinkwrap, packaging)
14.  Window glass

15.  Wood
16. Field offi e, Mcluding office paper, aluminum cans, glass, plastic, and office
cardboar%

15 QUALI&SURANCE
A. aagement Coordinator Qualifications: Experienced firm, with a record of successful

ghagement coordination of projects with similar requirements, that employs a LEED-
ited Professional, certified by the USGBC, as waste management coordinator.
%efrigeram Recovery Technician Qualifications: Certified by EPA-approved certification
program.

< ’E C. Regulatory Requirements: Conduct construction waste management activities in accordance

with hauling and disposal regulations of all authorities having jurisdiction and all other
applicable laws and ordinances.

D.  Preconstruction Conference: Schedule and conduct meeting at Project site prior to construction
activities.

CONSTRUCTION WASTE MANAGEMENT 017419 -2
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1. Attendees: Inform the following individuals, whose presence is required, of date and time

of meeting.

a. Owner

b. Architect

C. Contractor's superintendent

d. Major subcontractors

e. Waste Management Coordinator \
f.

Other concerned parties Q
2. Agenda Items: Review methods and procedures related to waste ma uding,

but not limited to, the following: \

a. a. Review and discuss waste management plan includin sibilities of Waste
Management Coordinator.

b. Review requirements for documenting quantitieg

Peach type of waste and its

disposition.

C. Review and finalize procedures for material€ sePardtion and verify availability of
containers and bins needed to avoid delays.

d. Review procedures for periodic wastgfcolleCti®fl and transportation to recycling

and disposal facilities.

e. Review waste management requigesgents for each trade.

3. Minutes: Record discussion. Disggibute % gting minutes to all participants. Note: If there
is a Project Architect, they will m4his role.

1.6 WASTE MANAGEMENT PLAN,—@efitractor shall develop and document the following:

A.  Develop a plan to me
of waste identificati
demolition and ¢

he req@€ments listed in this section at a minimum. Plan shall consist
ste reduction plan and cost/revenue analysis. Distinguish between
aste. Indicate quantities by weight throughout the plan.

B. Indicate angcipa es and quantities of demolition, site-cleaning and construction waste
generate the project. List all assumptions made for the quantities estimates.

C.  LisfeachNype ‘of waste and whether it will be salvaged, recycled, or disposed of in a landfill.
Sy ould included the following information:

Types and estimated quantities, by weight, of CDL waste expected to be generated during
demolition and construction.

2. Proposed methods for CDL waste salvage, reuse, recycling and disposal during
demolition including, but not limited to, one or more of the following
C) a. Contracting with a deconstruction specialist to salvage materials generated,

b. Selective salvage as part of demolition contractor’s work,
C. Reuse of materials on-site or sale or donation to a third party.
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3. Proposed methods for salvage, reuse, recycling and disposal during construction
including, but not limited to, one or more of the following:
a. Requiring subcontractors to take their CDL waste to a recycling facility;
b. Contracting with a recycling hauler to haul recyclable CDL waste to an approved
recycling or material recovery facility;
C. Processing and reusing materials on-site;
d. Self-hauling to a recycling or material recovery facility. \
4. Name of recycling or material recovery facility receiving the CDL wastes Q
5. Handling and Transportation Procedures: Include method that will separating
recyclable waste including sizes of containers, container labelin d Besi§fated location
on project site where materials separation will be located. %
D. Cost/Revenue Analysis: Indicate total cost of waste dis if there was no waste
management plan and net additional cost or net savin from implementing waste

management plan. Include the following:

1.

N

N AW

9.

Total quantity of waste.
Estimated cost of disposal (cost per uniis, Incltfle hauling and tipping fees and cost of

collection containers for each type of ««@
abld(

Total cost of disposal (with no w
Revenue from salvaged materia

Revenue from recycled matgfials.

Savings in hauling and ti % by donating materials.

Savings in hauling and tippi that are avoided.

Handling and transpofgtion osts. Include cost of collection containers for each type of
waste.

Net additional@€osior net savings from waste management plan.

ent).

PART 2 - PRODUCTS (@1)

PART 3 - EXECUTI

3.1

A

CTION WASTE MANAGEMENT, GENERAL

rovide containers for CDL waste that is to be recycled clearly labeled as such with a list of
eptable and unacceptable materials. The list of acceptable materials must be the same as the

recyclable material, by volume.

materials recycled at the receiving material recovery facility or recycling processor.
C); B.  The collection containers for recyclable CDL waste must contain no more than 10% non-
C

Provide containers for CDL waste that is disposed in a landfill clearly labeled as such.

D.  Use detailed material estimates to reduce risk of unplanned and potentially wasteful cuts.
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E.

3.2

3.3

3.4

To the greatest extent possible, include in material purchasing agreements a waste reduction
provision requesting that materials and equipment be delivered in packaging made of recyclable
material, that they reduce the amount of packaging, that packaging be taken back for reuse or
recycling, and to take back all unused product. Insure that subcontractors require the same
provisions in their purchase agreements.

Conduct regular visual inspections of dumpsters and recycling bins to remove contamin\

SOURCE SEPARATION Q

General: Contractor shall separate recyclable materials from CDL waste t um extent

possible.
Separate recyclable materials by type. @

1. Provide containers, clearly labeled, by type of sep erials or provide other
storage method for managing recyclable materialm are removed from Project
site.

2. Stockpile processed materials on-site withoyf” int g with other materials. Place,

grade, and shape stockpiles to drain surface and to minimize pest attraction. Cover
to prevent windblown dust.
3. Stockpile materials away from demoli
trees.
4, Store components off the groun

CO-MINGLED RECYCLING :6
as

General: Do not put CDL w
recycling container.

REMOVA O@TRUCTION WASTE MATERIALS

ea. Do not store within drip line of remaining

t from weather

will be disposed in a landfill into a co-mingled CDL waste

Remov waste materials from project site on a regular basis. Do not allow CDL waste to

accyfitfate onsite.
Q DL waste materials off Owner's property and legally dispose of them.

rning of CDL waste is not permitted.
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WASTE MANAGEMENT PROGRESS REPORT

DISPOSED IN
MUNICIPAL SOLID
WASTE LANDFILL

DIVERTED FROM LANDFILL BY
RECYCLING, SALVAGE OR REUSE

MATERIAL CATEGORY

Recycled

Salvaged e

1. Asphalt

2. Cardboard Packaging

3. Concrete

P

4. Metals

5. Wood

6. Plastic Film (sheeting,
shrink wrap, packaging)

7. EPDM Membrane

8. Field Office Waste (office
paper, aluminum cans, glass,
plastic, and coffee cardboard)

9. Other (insert description)

10.

i O&

otal (In Weight)

(TOTAL OF ALL ABOVE VALUES - IN

WEIGHT)

Percentage of

Waste Diverted

(TOTAL WASTE DIVIDED BY TOTAL

DIVERTED)

END OF SECTION 017419
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SECTION 017700 - CLOSEOUT PROCEDURES

11

A

12

X

PART 1 - GENERAL 0
. SUMMARY

This Section includes administrative and procedural requirements for contract clageout,
including, but not limited to, the following:

1. Inspection procedures. QD

2 Warranties.
3. Final cleaning. \
See Division 01 Section "Payment Procedures™ for requirements for@tions for Payment

for Substantial and Final Completion.

See Division 01 Section "Project Record Documents" for, ing Record Drawings, Record
Specifications, and Record Product Data.

See Divisions 02 through 49 Sections for specific eout and special cleaning requirements
for the Work in those Sections.

The close out documents submittal shall @ the following forms:
1. Certificate of substantial complegifo

2. Consent of surety to final p
3. Affidavit of Release of Lie
4. Affidavit of Payment of Degbt Claims.

SUBSTANTIAL COMBLET

Preliminary Proc § fore requesting inspection for determining date of Substantial
Completion, co ollowing. List items below that are incomplete in request.
1

Prepéire a lisNOT items to be completed and corrected (punch list), the value of items on
the 118§, and reasons why the Work is not complete.

BRMit Specific warranties, final certifications, and similar documents.
&, are and submit Project Record Documents and similar final record information.

inate and remove temporary facilities from Project site, along with mockups,

W N

construction tools, and similar elements.
Complete final cleaning requirements, including touchup painting.

Touch up and otherwise repair and restore marred exposed finishes to eliminate visual
defects.

Inspection: Submit a written request for inspection for Substantial Completion. On receipt of
request, Architect will either proceed with inspection or notify Contractor of unfulfilled
requirements. Architect will prepare the Certificate of Substantial Completion after inspection
or will notify Contractor of items, either on Contractor's list or additional items identified by
Architect, that must be completed or corrected before certificate will be issued.
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1. Reinspection: Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

2. Results of completed inspection will form the basis of requirements for Final
Completion.

1.3 FINAL COMPLETION

A.  Preliminary Procedures: Before requesting final inspection for determining date N |
Completion, complete the following:

1. Submit a final Application for Payment according to Division 01@ yment
i

Procedures.
2. Submit certified copy of Archltects Substantial Completion inspge N items to be
e certified copy
ise resolved for

of the list shall state that each item has been completed orQ

acceptance.
3. Instruct Owner's personnel in maintenance of products.
B. Inspection: Submit a written request for final inspectig ptance. On receipt of request,

Architect will either proceed with inspection or ng gctor of unfulfilled requirements.
Architect will prepare a final Certificate for Payme after inspection or will notify Contractor
of construction that must be completed or co d bef@re certificate will be issued.

1. Reinspection: Request reinspect Work identified in previous inspections as
incomplete is completed or corr t

14 WARRANTIES

A.  Submittal Time: Submit wgrrantles on request of Architect for designated portions of
the Work where com f warranties other than date of Substantial Completion is
indicated.

B.  Organize warr nts into an orderly sequence based on the table of contents of the
Project Ma a

arrantles and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders,
as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch

2. |de heavy paper dividers with plastic-covered tabs for each separate warranty. Mark
tab to identify the product or installation. Provide a typed description of the product or
installation, including the name of the product and the name, address, and telephone
number of Installer.

3. Identify each binder on the front and spine with the typed or printed title
C) "WARRANTIES," Project name, and name of Contractor.
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PART 2 - PRODUCTS
2.1 MATERIALS
A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or®

fabricator of the surface to be cleaned. Do not use cleaning agents that are potentia
hazardous to health or property or that might damage finished surfaces.

PART 3 - EXECUTION \
31 FINAL CLEANING
A.  General: Provide final cleaning. Conduct cleaning and waste-remov

Nd s to comply
with local laws and ordinances and Federal and local enviro '@' amd antipollution

regulations.
inal cleaning. Clean each
yrcial building cleaning and

B. Cleaning: Employ experienced workers or professional clear®
surface or unit to condition expected in an averag

maintenance program. Comply with manufacturer's writfg ghuctions.
1. Complete the following cleaning operations e requesting inspection for certification
of Substantial Completion for entire Projgct or portion of Project:

a. Remove tools, construcion 4#quipfment, machinery, and surplus material from
Project site.

b. Clean exposed exte urfaced finishes to a dirt-free condition, free of
stains, films, and il eign substances. Avoid disturbing natural weathering
of exterior surfages.

C. Remove lgpels th not permanent.

d Touch l otherwise repair and restore marred, exposed finishes and surfaces.
Repla g8 and surfaces that cannot be satisfactorily repaired or restored or
th show evidence of repair or restoration.

1) D0 not paint over "UL" and similar labels, including mechanical and
electrical nameplates.

@h safety standards for cleaning. Do not burn waste materials. Do not bury debris or
terials on Owner's property. Do not discharge volatile, harmful, or dangerous
jals into drainage systems. Remove waste materials from Project site and dispose of
ully.

< ’ END OF SECTION 017700
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KENT COUNTY FIRE MARSHAL OFFICE

SECTION 017839 - PROJECT RECORD DOCUMENTS
PART 1 - GENERAL
11 RELATED DOCUMENTS 0
A. Drawings and general provisions of the Contract, including General and SuppleN
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY
A.  Section includes administrative and procedural requirements for prgj N documents,

including the following:

1. Record Drawings.
2. Record Product Data.

B.  Related Requirements:

1. Section 017700 "Closeout Procedures™ for g closeout procedures.

13 CLOSEOUT SUBMITTALS Q
A.  Record Drawings: Comply with the f ing.
1. Number of Copies: Submi marked-up record prints.
2. Number of Copies: Subrit Copieg’of record Drawings as follows:

a. Submit one papergopy set of marked-up record prints.
b. Submit lectronic files of scanned record prints and one of file prints.

PART 2 - PRODUCTS
: RECORD@RA
RecgpawRrintsyMaintain one set of marked-up paper copies of the Contract Drawings and Shop
Dra @ ncorporating new and revised drawings as modifications are issued.

Preparation: Mark record prints to show the actual installation where installation varies
E from that shown originally. Require individual or entity who obtained record data,

whether individual or entity is Installer, subcontractor, or similar entity, to provide
information for preparation of corresponding marked-up record prints.

difficult to identify or measure and record later.
b. Accurately record information in an acceptable drawing technique.
C. Record data as soon as possible after obtaining it.

C); a. Give particular attention to information on concealed elements that would be

2. Content: Types of items requiring marking include, but are not limited to, the following:

PROJECT RECORD DOCUMENTS 017839 -1
Cooperson Associates
Project No. 16067



STATE OF DELAWARE
ROOF REPLACEMENT AT THE
KENT COUNTY FIRE MARSHAL OFFICE

a. Dimensional changes to Drawings.

b. Revisions to details shown on Drawings.

C. Changes made by Change Order or Construction Change Directive.
d. Changes made following Architect's written orders.

e. Details not on the original Contract Drawings.

f. Field records for variable and concealed conditions.

3. Mark the Contract Drawings and Shop Drawings completely and accurately:
personnel proficient at recording graphic information in production of mar ederd
prints.

4, Mark record sets with erasable, red-colored pencil.

5. % or omitted

Mark important additional information that was either shown sch

from original Drawings.
6. Note Construction Change Directive numbers, alternate % Change Order

numbers, and similar identification, where applicable.
B. Record Digital Data Files: Immediately before inspecti rtificate of Substantial
Completion, review marked-up record prints with ArchitQ
C. Format: ldentify and date each record Drawing; ingfud signation "PROJECT RECORD
DRAWING" in a prominent location.

1. Record Prints:  Organize record g and newly prepared record Drawings into
manageable sets. Bind each set with Qurable paper cover sheets. Include identification

on cover sheets.

Format: Annotated PDF el NICi
Identification: As follows:

wn

a. Project name.

b. Date.

C. Designatio ROJECT RECORD DRAWINGS."
d. of rchiect.

e

ractor.

2.2 RECORDGPECIFICATIONS

A.  Prep@ratiqn: Mark Specifications to indicate the actual product installation where installation
that indicated in Specifications, addenda, and contract modifications.

r
. Give particular attention to information on concealed products and installations that
cannot be readily identified and recorded later.
. Mark copy with the proprietary name and model number of products, materials, and
equipment furnished, including substitutions and product options selected.

v 3. Record the name of manufacturer, supplier, Installer, and other information necessary to
provide a record of selections made.
4. Note related Change Orders, record Product Data, and record Drawings where applicable.

B.  Format: Submit record Specifications as paper copy.

PROJECT RECORD DOCUMENTS 017839 -2
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2.3 RECORD PRODUCT DATA

A.  Preparation: Mark Product Data to indicate the actual product installation where installation
varies substantially from that indicated in Product Data submittal.

1. Give particular attention to information on concealed products and installations th
cannot be readily identified and recorded later.

2. Include significant changes in the product delivered to Project site and changesN
manufacturer's written instructions for installation.
3. Note related Change Orders, record Specifications, and record D here
applicable.
B.  Format: Submit record Product Data as paper copy. \
1. Include record Product Data directory organized by Specificat ction number and
title, electronically linked to each item of record Produc .
PART 3 - EXECUTION O
3.1 RECORDING AND MAINTENANCE

A. Recording: Maintain one copy of each submittal dOWing the construction period for project
record document purposes. Post changes ayisions to project record documents as they
occur; do not wait until end of Project.

construction purposes. Maintain cuments in good order and in a clean, dry, legible
condition, protected from deteriOgati d loss. Provide access to project record documents for
Architect's reference during®@ormalworking hours.

B.  Maintenance of Record Docume n les: Do not use project record documents for
0

END OF SECTION 017839
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