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ARTICLE 1: GENERAL

11 DEFINITIONS

11.1 Whenever the following terms are used, their intent and meaning shall be interpreted as follows;

1.2 STATE: The State of Delaware. 0

1.3 AGENCY: Contracting State Agency as noted on cover sheet.

14 DESIGNATED OFFICIAL: The agent authorized to act for the Agency. \

15 BIDDING DOCUMENTS: Bidding Documents include the Bidding Ref and the
proposed Contract Documents. The Bidding Requirements consist of th ment for Bid,

Invitation to Bid, Instructions to Bidders, Supplementary Instructions tg IS\t any), General
Conditions, Supplementary General Conditions, General Require @ cial Provisions (if
any), the Bid Form (including the Non-collusion Statement), and 1@ ample bidding and
contract forms. The proposed Contract Documents consist g of Agreement between
the Owner and Contractor, as well as the Drawings, Spél itions (Project Manual) and all

Addenda issued prior to execution of the Contract.

1.6 CONTRACT DOCUMENTS: The Contract Docuge Sist of the, Instructions to Bidders,
Supplementary Instructions to Bidders (if any)Gemera™®Conditions, Supplementary General
Conditions, General Requirements, Special ProviSions (if any), the form of agreement between
the Owner and the Contractor, Drawin if any)® Specifications (Project Manual), and all
addenda.

1.7 AGREEMENT: The form of the AQr en®¥shall be AIA Document A101, Standard Form of
Agreement between Owner rggfor where the basis of payment is a STIPULATED
SUM. In the case of confli€t the instructions contained therein and the General
Requirements herein, thesé®generalgrequirements shall prevail.

1.8 GENERAL REQUIREMENTS for CONDITIONS): General Requirements (or conditions) are
instructions pertaigihg to the Bidding Documents and to contracts in general. They contain, in
summary, requi s of laws of the State; policies of the Agency and instructions to bidders.

1.9 SPECIAL S: Special Provisions are specific conditions or requirements peculiar to
the bidging ents and to the contract under consideration and are supplemental to the
Ge | Requiréments. Should the Special Provisions conflict with the General Requirements,
the*Speeial Provisions shall prevalil.

1.10 @ DA: Written or graphic instruments issued by the Owner/Architect prior to the execution
p€ contract which modify or interpret the Bidding Documents by additions, deletions,
arifications or corrections.

1. BIDDER OR VENDOR: A person or entity who formally submits a Bid for the material or Work
contemplated, acting directly or through a duly authorized representative who meets the
requirements set forth in the Bidding Documents.

92 SUB-BIDDER: A person or entity who submits a Bid to a Bidder for materials or labor, or both
for a portion of the Work.
1.13 BID: A complete and properly executed proposal to do the Work for the sums stipulated therein,

submitted in accordance with the Bidding Documents.

INSTRUCTIONS TO BIDDERS 0021 13-2



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

1.14 BASE BID: The sum stated in the Bid for which the Bidder offers to perform the Work described
in the Bidding Documents as the base, to which Work may be added or from which Work may
be deleted for sums stated in Alternate Bids (if any are required to be stated in the bid).

added to or deducted from the amount of the Base Bid if the corresponding change in the Wor

1.15 ALTERNATE BID (or ALTERNATE): An amount stated in the Bid, where applicable, to b
as described in the Bidding Documents is accepted. 0

1.16 UNIT PRICE: An amount stated in the Bid, where applicable, as a price p
measurement for materials, equipment or services or a portion of the Work as de X e
Bidding Documents.

1.17 SURETY: The corporate body which is bound with and for the Contract, g ol ISMfable, and
which engages to be responsible for the Contractor's payments of all deltsertaiging to and for
his acceptable performance of the Work for which he has contracted.

1.18 BIDDER'S DEPOSIT: The security designated in the Bid to be f by the Bidder as a
guaranty of good faith to enter into a contract with the Agencygifighe WoR'to be performed or the
material or equipment to be furnished is awarded to him.

1.19 CONTRACT: The written agreement covering the fur, d\afd delivery of material or work to
be performed.

1.20 CONTRACTOR: Any individual, firm or corporafion with whom a contract is made by the
Agency.

1.21 SUBCONTRACTOR: An individual, or corporation which has a direct contract with

a contractor to furnish labor and
furnish material in connection

jals a¥the job site, or to perform construction labor and
r at the job site.

1.22 CONTRACT BOND: The vedgform of security furnished by the contractor and his surety
as a guaranty of good faith o art of the contractor to execute the work in accordance with
the terms of the contract.

ARTICLE 2: BIDDER'S RE TATIONS
2.1 PRE-BID
211 A prg€bid meetifig for this project will be held at the time and place designated. Attendance at
this'meeging is a pre-requisite for submitting a Bid, unless this requirement is specifically waived
eredin the Bid Documents.
2.2 mitting a Bid, the Bidder represents that:
221 he Bidder has read and understands the Bidding Documents and that the Bid is made in

accordance therewith.
The Bidder has visited the site, become familiar with existing conditions under which the Work is
to be performed, and has correlated the Bidder's his personal observations with the
< ’ requirements of the proposed Contract Documents.
2.2.3

The Bid is based upon the materials, equipment, and systems required by the Bidding
Documents without exception.

INSTRUCTIONS TO BIDDERS 0021 13-3
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2.3 JOINT VENTURE REQUIREMENTS

231 For Public Works Contracts, each Joint Venturer shall be qualified and capable to complete the
Work with their own forces.

232 Included with the Bid submission, and as a requirement to bid, a copy of the executed Joi
Venture Agreement shall be submitted and signed by all Joint Venturers involved.

233 All required Bid Bonds, Performance Bonds, Material and Labor Payment Bond t
executed by both Joint Venturers and be placed in both of their names. \

234 All required insurance certificates shall name both Joint Venturers.

235 Both Joint Venturers shall sign the Bid Form and shall submit a co @ lid Delaware
Business License with their Bid. \

2.3.6 Both Joint Venturers shall include their Federal E.l. Number with the

2.3.7 In the event of a mandatory Pre-bid Meeting, each Joint V all have a representative in
attendance.

2.3.8 Due to exceptional circumstances and for good ¢ s, one or more of these provisions

may be waived at the discretion of the State.

24 ASSIGNMENT OF ANTITRUST CLAIMS

241 As consideration for the award an
hereby grants, conveys, sells, assighs 2
n causes of action it presently has or may now or

and interests in and to all kno

hereafter acquire under the @ntj s of the United States and the State of Delaware,
relating to the particular go r segvices purchased or acquired by the Owner pursuant to this
contract.

ARTICLE 3: BIDDING DOCU TS

3.1 COPIES OF CYMENTS

3.11 Bidderg, may complete sets of the Bidding Documents from the Architectural/Engineering
firm g€signatedh the Advertisement or Invitation to Bid in the number and for the deposit sum, if

any; statgd therein.
3.1.2 s shall use complete sets of Bidding Documents for preparation of Bids. The issuing
gewlCy nor the Architect assumes no responsibility for errors or misinterpretations resulting from
e use of incomplete sets of Bidding Documents.
3. Any errors, inconsistencies or omissions discovered shall be reported to the Architect
immediately.
A4 The Agency and Architect may make copies of the Bidding Documents available on the above
terms for the purpose of obtaining Bids on the Work. No license or grant of use is conferred by
issuance of copies of the Bidding Documents.

INSTRUCTIONS TO BIDDERS 0021134
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3.2

3.21

3.2.2

3.2.3
3.24

3.25
3.3

331

3.3.2

333

Cj;.4.1

INTERPRETATION OR CORRECTION OF BIDDING DOCUMENTS

The Bidder shall carefully study and compare the Bidding Documents with each other, and with
other work being bid concurrently or presently under construction to the extent that it relates to
the Work for which the Bid is submitted, shall examine the site and local conditions, and shal
report any errors, inconsistencies, or ambiguities discovered to the Architect.

Bidders or Sub-bidders requiring clarification or interpretation of the Bidding Docume h
make a written request to the Architect at least seven days prior to the date for recei\l :
n

Og 1P any

Interpretations, corrections and changes to the Bidding Documents will be madeggb
The apparent silence of the specifications as to any detail, or the app ion from it of
detailed description concerning any point, shall be regarded as meani only the best

commercial practice is to prevail and only material and workmans @ g 1Ifst quality are to be
used. Proof of specification compliance will be the responsibility of tTe 4@ er.

Addendum. Interpretations, corrections, or changes to the Bidding Docume
other manner shall not be binding.

Unless otherwise provided in the Contract Documents, the
all permits, labor, materials, equipment, tools, constrygtiQgn€guipment and machinery, water,
heat, utilities, transportation, and other facilities and sg e@essary for the proper execution
and completion of the Work.

The Owner will bear the costs for all impact and uSE€r fees associated with the project.

SUBSTITUTIONS

The materials, products and eq t cribed in the Bidding Documents establish a
standard of quality, required fugetioNgdi sion, and appearance to be met by any proposed
substitution. The specification{ o ular manufacturer or model number is not intended to

be proprietary in any wa bstigutions of products for those named will be considered,
providing that the Ven iesS that the function, quality, and performance characteristics of
the material offered is eq¥al or Superior to that specified. It shall be the Bidder's responsibility to
assure that the pggposed stbstitution will not affect the intent of the design, and to make any

installation modifiCatighs required to accommodate the substitution.

Requests jtttions shall be made in writing to the Architect at least ten days prior to the
date of,the ening. Such requests shall include a complete description of the proposed
substifltion, wings, performance and test data, explanation of required installation

modifications due the substitution, and any other information necessary for an evaluation. The
purden orroof of the merit of the proposed substitution is upon the proposer. The Architect’s
@ )n of approval or disapproval shall be final. The Architect is to notify Owner prior to any
appidvals.

the Architect approves a substitution prior to the receipt of Bids, such approval shall be set
forth in an Addendum. Approvals made in any other manner shall not be binding.

The Architect shall have no obligation to consider any substitutions after the Contract award.
ADDENDA

Addenda will be mailed or delivered to all who are known by the Architect to have received a
complete set of the Bidding Documents.
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3.4.2 Copies of Addenda will be made available for inspection wherever Bidding Documents are on
file for that purpose.

3.4.3 No Addenda will be issued later than 4 days prior to the date for receipt of Bids except an
Addendum withdrawing the request for Bids or one which extends the time or changes th
location for the opening of bids. O

3.4.4 Each bidder shall ascertain prior to submitting his Bid that they have received all
issued, and shall acknowledge their receipt in their Bid in the appropriate spage:
acknowledging an issued Addenda could be grounds for determining a bi \
responsive.

ARTICLE 4: BIDDING PROCEDURES

4.1 PREPARATION OF BIDS \
41.1 Submit the bids on the Bid Forms included with the Bidding Docum@

4.1.2 Submit the original Bid Form for each bid. Bid Forms may4g oved from the project manual
for this purpose.

413 Execute all blanks on the Bid Form in a non-erasa (typewriter or manually in ink).

414 Where so indicated by the makeup on the Bid FOM@, express sums in both words and figures, in
case of discrepancy between the two, the waitten a nt shall govern.

415 Interlineations, alterations or erasureggMmus itialed by the signer of the Bid.

4.1.6 BID ALL REQUESTED ALTE TES AMD UNIT PRICES, IF ANY. If there is no change in the
Base Bid for an Alternate, enfer nge”. The Contractor is responsible for verifying that
they have received all ad iIssyed during the bidding period. Work required by Addenda

shall automatically becagne pamgofrthe Contract.

417 Make no additionayStipulati on the Bid Form and do not qualify the Bid in any other manner.

4.1.8 Each copy all include the legal name of the Bidder and a statement whether the
ppfietor, a partnership, a corporation, or any legal entity, and each copy shall
person or persons legally authorized to bind the Bidder to a contract. A Bid by
ration shall further give the state of incorporation and have the corporate seal affixed. A

itted by an agent shall have a current Power of Attorney attached, certifying agent's

ity 1® bind the Bidder.
419 shall complete the Non-Collusion Statement form included with the Bid Forms and
include it with their Bid.

4, In the construction of all Public Works projects for the State of Delaware or any agency thereof,
preference in employment of laborers, workers or mechanics shall be given to bona fide legal
citizens of the State who have established citizenship by residence of at least 90 days in the

State.
C).l.ll Each bidder shall include in their bid a copy of a valid Delaware Business License.’

4.1.12 Each bidder shall include signed Affidavit(s) for the Bidder and each listed Subcontractor
certifying compliance with OMB Regulation 4104- “Regulations for the Drug Testing of
Contractor and Subcontractor Employees Working on “Large Public Works Projects.” “Large
Public Works” is based upon the current threshold required for bidding Public Works as set by
the Purchasing and Contracting Advisory Council.
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4.2 BID SECURITY

421 All bids shall be accompanied by a deposit of either a good and sufficient bond to the agency for
the benefit of the agency, with corporate surety authorized to do business in this State, the form
of the bond and the surety to be approved by the agency, or a security of the bidder assigned t
the agency, for a sum equal to at least 10% of the bid plus all add alternates, or in lieu of the bi
bond a security deposit in the form of a certified check, bank treasurer’s check, cashier’s c
money order, or other prior approved secured deposit assigned to the State. The bid bo e
not be for a specific sum, but may be stated to be for a sum equal to 10% of the bid plus ajl a
alternates to which it relates and not to exceed a certain stated sum, if said sum J at
least 10% of the bid. The Bid Bond form used shall be the standard OMB form (z s

i is being
furnished or

422 The Agency has the right to retain the bid security of Bidders to who %
rejected.

considered until either a formal contract has been executed and bonds fave
the specified time has elapsed so the Bids may be withdrawn or all Bid )

423 In the event of any successful Bidder refusing or neglecting to exe ¢@ formal contract and
bond within 20 days of the awarding of the contract, the bi d or urity deposited by the
successful bidder shall be forfeited.

4.3 SUBCONTRACTOR LIST

43.1 As required by Delaware Code, Title 29, sectiefl 6 0)b, each Bidder shall submit with
their Bid a completed List of Sub-Contractors incded with the Bid Form. NAME ONLY ONE
SUBCONTRACTOR FOR EACH TRADE id be considered non-responsive unless the

completed list is included.

4.3.2 Provide the Name and Address h T8ted subcontractor. Addresses by City, Town or
Locality, plus State, will be acc b

4.3.3 It is the responsibility of t
with the provisions of thj
for any category, they

or to ensure that their Subcontractors are in compliance
, if a Contractor elects to list themselves as a Subcontractor
ecifically name themselves on the Bid Form and be able to

document their ¢ ility to act as Subcontractor in that category in accordance with this law.
44 EQUALITY ENT OPPORTUNITY ON PUBLIC WORKS
441 During the p nce of this contract, the contractor agrees as follows:
A. &S Contractor will not discriminate against any employee or applicant for employment
b8cause of race, creed, sex, color, sexual orientation, gender identity or national origin.

The Contractor will take affirmative action to ensure the applicants are employed, and
that employees are treated during employment, without regard to their race, creed, sex,
color, sexual orientation, gender identity or national origin. Such action shall include,
but not be limited to, the following: Employment, upgrading, demotion or transfer;
recruitment or recruitment advertising; layoff or termination; rates of pay or other forms
of compensation; and selection for training, including apprenticeship. The Contractor
agrees to post in conspicuous places available to employees and applicants for

employment notices to be provided by the contracting agency setting forth this
< ’ nondiscrimination clause.

B. The Contractor will, in all solicitations or advertisements for employees placed by or on
behalf of the Contractor, state that all qualified applicants will receive consideration for
employment without regard to race, creed, sex, color, sexual orientation, gender identity
or national origin."
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4.5 PREVAILING WAGE REQUIREMENT

451 Wage Provisions: For renovation and new construction projects whose costs exceed the
thresholds contained in Delaware Code, Title 29, Section 6960, the minimum wage rates for
various classes of laborers and mechanics shall be as determined by the Department of Labor
Division of Industrial Affairs of the State of Delaware. 0

45.2 The employer shall pay all mechanics and labors employed directly upon the site
unconditionally and not less often than once a week and without subsequent deductiormr
on any account, the full amounts accrued at time of payment, computed at wage

than those stated in the specifications, regardless of any contractual relationshi may be
alleged to exist between the employer and such laborers and mechanics.

453 The scale of the wages to be paid shall be posted by the employer in nt and easily
accessible place at the site of the work. \

454 Every contract based upon these specifications shall contain a stig that sworn payroll
information, as required by the Department of Labor, be furnjshed weékly. The Department of
Labor shall keep and maintain the sworn payroll informati eriod of 6 months from the
last day of the work week covered by the payroll.

4.6 SUBMISSION OF BIDS O

46.1 Enclose the Bid, the Bid Security, and any otherfgdcuments required to be submitted with the

Bid in a sealed opaque envelope. Addres
with the project name, project number, &
mail, enclose the sealed envelope
ENCLOSED" on the face thereof.
bid opening date and time that

e envelepe to the party receiving the Bids. Identify
Bidder's name and address. If the Bid is sent by
parate mailing envelope with the notation "BID
IS not responsible for the opening of bids prior to
rly marked.

46.2 Deposit Bids at the design
the Advertisement for Bids.
marked “LATE BID” and

ocatidn prior to the time and date for receipt of bids indicated in
idS received after the time and date for receipt of bids will be

46.3 Bidder assumes@ull g€sponsibility for timely delivery at location designated for receipt of bids.
46.4 Oral, telep elegraphic bids are invalid and will not receive consideration.
4.6.5 Wit wn Bids’may be resubmitted up to the date and time designated for the receipt of Bids,

proVidegthat they are then fully in compliance with these Instructions to Bidders.

4.7 ICATION OR WITHDRAW OF BIDS

4.7.1 rior to the closing date for receipt of Bids, a Bidder may withdraw a Bid by personal request
and by showing proper identification to the Architect. A request for withdraw by letter or fax, if
the Architect is notified in writing prior to receipt of fax, is acceptable. A fax directing a
modification in the bid price will render the Bid informal, causing it to be ineligible for
consideration of award. Telephone directives for modification of the bid price shall not be

permitted and will have no bearing on the submitted proposal in any manner.
O

Bidders submitting Bids that are late shall be notified as soon as practicable and the bid shall be
returned.

INSTRUCTIONS TO BIDDERS 0021 13-8
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47.3 A Bid may not be modified, withdrawn or canceled by the Bidder during a thirty (30) day period
following the time and date designated for the receipt and opening of Bids, and Bidder so agrees
in submitting their Bid. Bids shall be binding for 30 days after the date of the Bid opening.

ARTICLE 5: CONSIDERATION OF BIDS

5.1 OPENING/REJECTION OF BIDS 0

511 Unless otherwise stated, Bids received on time will be publicly opened and will be r 0
An abstract of the Bids will be made available to Bidders. \

512 The Agency shall have the right to reject any and all Bids. A Bid not accompagi quired
Bid Security or by other data required by the Bidding Documents, or a Bi i any way
incomplete or irregular is subject to rejection. \

513 If the Bids are rejected, it will be done within thirty (30) calendar da: iddopening.

5.2 COMPARISON OF BIDS

5.2.1 After the Bids have been opened and read, the bid prige be compared and the result of
such comparisons will be made available to the publig patisons of the Bids may be based
on the Base Bid plus desired Alternates. The Agepey ve the right to accept Alternates in

any order or combination.

5.2.2 The Agency reserves the right to waive igeRnicaliti@s, to reject any or all Bids, or any portion
thereof, to advertise for new Bids, to progeed tOydo the Work otherwise, or to abandon the Work,
if in the judgment of the Agency or itsglge is in the best interest of the State.

5.2.3 An increase or decrease in the fgf"any item is not sufficient grounds for an increase or
decrease in the Unit Price.

524 The prices quoted are §Q be tREsE for which the material will be furnished F.O.B. Job Site and
include all charges that b posed during the period of the Contract.

5.2.5 No qualifying lefiergfr statements in or attached to the Bid, or separate discounts will be
considered ip=ge iging the low Bid except as may be otherwise herein noted. Cash or
separate df siould be computed and incorporated into Unit Bid Price(s).

5.3 DISQEALIFICATION OF BIDDERS

5.3.1 jency shall determine that each Bidder on any Public Works Contract is responsible
8 awarding the Contract. Factors to be considered in determining the responsibility of
gder include:
The Bidder's financial, physical, personnel or other resources including
Subcontracts;
B. The Bidder's record of performance on past public or private construction projects,
including, but not limited to, defaults and/or final adjudication or admission of
< ’ violations of the Prevailing Wage Laws in Delaware or any other state;
C. The Bidder’s written safety plan;
D. Whether the Bidder is qualified legally to contract with the State;
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5.3.2

5.3.3
5331

5.3.3.2
5.3.3.3

5.3.34

5.3.35

5.3.3.6

5.3.3.7
5.4

54.1

5.4.2

Cj. 4

E. Whether the Bidder supplied all necessary information concerning its responsibility;
and,
F. Any other specific criteria for a particular procurement, which an agency may

establish; provided however, that, the criteria be set forth in the Invitation to Bid an
is otherwise in conformity with State and/or Federal law.

If an agency determines that a Bidder is nonresponsive and/or nonresponsi t
determination shall be in writing and set forth the basis for the determination. A ¢
determination shall be sent to the affected Bidder within five (5) working \ id
determination.

In addition, any one or more of the following causes may be considere ickent for the
disqualification of a Bidder and the rejection of their Bid or Bids.
More than one Bid for the same Contract from an individual, firm o under the same

or different names.
Evidence of collusion among Bidders.

Unsatisfactory performance record as evidenced by ps

If the Unit Prices are obviously unbalanced eithgr i
values.

If there are any unauthorized additi erlineation, conditional or alternate bids or
irregularities of any kind which may tgfid the Bid incomplete, indefinite or ambiguous as
to its meaning.

If the Bid is not accompanied red Bid Security and other data required by the Bidding
Documents.

If any exceptions or qualifigatiogs of the Bid are noted on the Bid Form.

ACCEPTANCEQF AND AWARD OF CONTRACT

hall be executed with the successful Bidder within twenty (20) calendar days
e Contract.

anyNpubli®works contract within thirty (30) days of the bid opening to the lowest responsive
% sponsible Bidder, unless the Agency elects to award on the basis of best value, in

hich case the election to award on the basis of best value shall be stated in the Invitation
o Bid.”

Each Bid on any Public Works Contract must be deemed responsive by the Agency to be
considered for award. A responsive Bid shall conform in all material respects to the
requirements and criteria set forth in the Contract Documents and specifications.

The Agency shall have the right to accept Alternates in any order or combination, and to
determine the low Bidder on the basis of the sum of the Base Bid, plus accepted Alternates.

INSTRUCTIONS TO BIDDERS 00 21 13-10
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5.45 The successful Bidder shall execute a formal contract, submit the required Insurance Certificate,
and furnish good and sufficient bonds, unless specifically waived in the General Requirements,
in accordance with the General Requirement, within twenty (20) days of official notice of contract
award. The successful Bidder shall provide two business days prior to contract execution,
copies of the Employee Drug Testing Program for the Bidder and all listed Subcontractors
Bonds shall be for the benefit of the Agency with surety in the amount of 100% of the tot
contract award. Said Bonds shall be conditioned upon the faithful performance of the contf@ac
Bonds shall remain in affect for period of one year after the date of substantial completio

5.4.6 If the successful Bidder fails to execute the required Contract Bond and all required 'N n,
as aforesaid, within twenty (20) calendar days after the date of official Notice of % d

may decide.

5.4.7 Each bidder shall supply with its bid its taxpayer identification nu e., federal employer
identification number or social security number) and a copyg@fits Delefvare business license,
and should the vendor be awarded a contract, such veng provide to the agency the
taxpayer identification license numbers of such subg@ Such numbers shall be
provided on the later of the date on which such subcg ¥ required to be identified or the
time the contract is executed. The successful Bidglerss provide to the agency to which it is
contracting, within 30 days of entering into suci’ publicW®rks contract, copies of all Delaware
Business licenses of subcontractors and/or indepéndent contractors that will perform work for
such public works contract. However, if bcontractor or independent contractor is hired or
contracted more than 20 days after the entered the public works contract the Delaware
Business license of such subcontraétor<g dependent contractor shall be provided to the
agency within 10 days of being congfactgt of¥iired.

5.4.8 The Bid Security shall be ret@irn e successful Bidder upon the execution of the formal
contract. The Bid Securitie nsugcessful bidders shall be returned within thirty (30) calendar
days after the opening qf the Bigs.

ARTICLE 6: POST-BID INFORMASTION

6.1 CONTRACT@OR SQUAFIFICATION STATEMENT

6.1.1 Bidders, to ard of a Contract is under consideration shall, if requested by the Agency,
submgif a propery executed AIA Document A305, Contractor's Qualification Statement, unless
such a'Statement has been previously required and submitted.

6.2 @ ESS DESIGNATION FORM

6.2.1 uccessful bidder shall be required to accurately complete an Office of Management and
udget Business Designation Form for Subcontractors.

R E /7 PERFORMANCE BOND AND PAYMENT BOND

BOND REQUIREMENTS
C).l.l The cost of furnishing the required Bonds that are stipulated in the Bidding Documents, shall be
included in the Bid.

7.1.2 If the Bidder is required by the Agency to secure a bond from other than the Bidder's usual
sources, changes in cost will be adjusted as provide in the Contract Documents.

INSTRUCTIONS TO BIDDERS 002113-11
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7.1.3 The Performance and Payment Bond forms used shall be the standard OMB forms (attached).
7.2 TIME OF DELIVERY AND FORM OF BONDS
721 The bonds shall be dated on or after the date of the Contract. 0
7.2.2 The Bidder shall require the attorney-in-fact who executes the required bonds on b
surety to affix a certified and current copy of the power of attorney.

ARTICLE 8: FORM OF AGREEMENT BETWEEN AGENCY AND CONTRACTOR

8.1 Unless otherwise required in the Bidding Documents, the Agreement for. -@ ill be written
on AlA Document A101, Standard Form of Agreement Between O @gntractor Where

the Basis of Payment is a Stipulated Sum.

END OF INSTRUCTIONS TO BIDDERS

O
QO
&

O&

O
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ROOF REPLACEMENT AT THE CARVEL STATE OFFICE BUILDING
820 N. FRENCH STREET
WILMINGTON, DELAWARE
OMB/DFM CONTRACT NO. MJ1002000013

BID FORM
For BidsDue: To: State of Delaware
OMB/Division of Facilities Manag
540 S. DuPont Highway, Suite 1
Dover, Delaware 19901
Attn: Robert Del Campo
Name of Bidder:
Delawar e Business License No.: Taxpayer 1D No.:

(A _copy of Bidder's Delawar e Business L icense must be attached to thisform.)

(Other License Nos.):

Phone No.: ( ) - Fax No.; -

deling Documents and that this bid is made in accordance
3 pcal conditions under which the Work is to be performed,
desgribed in the Bidding Documents without exception, hereby
pplies, transport and other facilities required to execute the
below:

The undersigned, representing that he has read and understands th
therewith, that he has visited the site and has familiarized himsel
and that his bid is based upon the materials, systems and equi
proposes and agrees to provide al labor, materials, plant,
work described by the aforesaid documents for the lump gfim

$ (Including Allowance No. 1)

O&

O

BID FORM 0041131






ROOF REPLACEMENT AT THE CARVEL STATE OFFICE BUILDING
820 N. FRENCH STREET
WILMINGTON, DELAWARE
OMB/DFM CONTRACT NO. MJ1002000013

BID FORM

UNIT PRICES %

Unit prices conform to applicable project specification section. Refer to the specifications for a compl ete descri xfol lowing
Unit Prices:

ADD DED

Unit Price:
1. Unit Price No. 1: Delete un-repairable solar panels from the scope of the re-installation

................................................................................................. ..$_(-250.00) /Each Panel

2. Unit Price No. 2: Remove existing roof drain. Furnish and install new roof g

0 ...... $ +1,500.00 /Each Drain
ALLOWANCE

Allowance No. 1: Contingency Allowance of $10,000.00 @Qaase Bid)

O&

BID FORM 0041 13-2






ROOF REPLACEMENT AT THE CARVEL STATE OFFICE BUILDING
820 N. FRENCH STREET
WILMINGTON, DELAWARE
OMB/DFM CONTRACT NO. MJ1002000013

BID FORM

I/We acknowledge Addendums numbered and the price(s) submitted include any cost/schedule impact they m

Districts and Department of Education), and the undersigned shall abide by the Bid Security forfeiture provisi
attached to this Bid.

This bid shall remain valid and cannot be withdrawn for thirty (30) days from the date of opening of bids (60\
i

The Owner shall have the right to reject any or all bids, and to waive any informality or irregularity in an

This bid is based upon work being accomplished by the Sub-Contractors named on the list attached to thig b

Should I/We be awarded this contract, I/We pledge to achieve substantial completion of all the hin___ calendar days of the
Notice to Proceed.

The undersigned represents and warrants that he has complied and shall comply equirements of local, state, and national
laws; that no legal requirement has been or shall be violated in making or accepting i dNin awarding the contract to him or in the
prosecution of the work required; that the bid is legal and firm; that he has d or indirectly, entered into any agreement,

participated in any collusion, or otherwise taken action in restraint of free cq &idlding.

Upon receipt of written notice of the acceptance of this Bid, the Biddegghall, witgin twenty (20) calendar days, execute the agreement
in the required form and deliver the Contract Bonds, and Insurance @értificates, required by the Contract Documents.

| an/ Weare an Individual / a Partnership / a Corporation

By ng as
(Individual’s/ General Partner’s/ Corporate N

(State of Corporation)

Witness: & By:
(Authorized Signature)
(SEAL)

(Title)
Date:

Business Address:

ATT
-Contractor List

on-Collusion Statement
Affidavit(s) of Employee Drug Testing Program
Bid Security
(Others as Required by Project Manuals)

BID FORM 0041 13-3
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ROOF REPLACEMENT AT THE CARVEL STATE OFFICE BUILDING
820 N. FRENCH STREET
WILMINGTON, DELAWARE
OMB/DFM CONTRACT NO. MJ1002000013

BID FORM
NON-COLLUSION STATEMENT 0
This is to certify that the undersigned bidder has neither directly nor indirectly, entered into any agreemgfit ed in any

collusion or otherwise taken any action in restraint of free competitive bidding in connection with this propgsa
the Office of Management and Budget, Division of Facilities Management).

All the terms and conditions of “ Roof Replacement at Carvel Sate Office building” have ghly examined and are
understood.

NAME OF BIDDER:

AUTHORIZED REPRESENTATIVE
(TYPED): O
AUTHORIZED REPRESENTATIVE

(SIGNATURE):

TITLE:

ADDRESS OF BIDDER:

E-MAIL:

PHONE NUMBER:

Sworn to and Subscrib me this day of 20

My Commissiol i . NOTARY PUBLIC

‘ ’ E THISPAGE MUST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

BID FORM 0041 13-5






AFFIDAVIT
OF
EMPLOYEE DRUG TESTING PROGRAM

that Contractors and Subcontractors implement a program of mandatory drug testing for Employees who work on Lar orks

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on Large Public Works Proj j
Contracts funded all or in part with public funds. \

We hereby certify that we have in place or will implement during the entire term of the contract a Manda @ ing Program

for our employees on the jobsite that complies with this regulation:

Contractor/Subcontractor Name: @
Contractor/Subcontractor Address:

Authorized Representative (typed or printed):

Authorized Representative (signature):

Title: ‘%

Sworn to and Subscribed before me this

day of 20

My Commission expires . NOTARY PUBLIC

THI Q UST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

3
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

BID BOND

TO ACCOMPANY PROPOSAL

(Not necessary if security is used)
KNOW ALL MEN BY THESE PRESENTS That: 0

of in the County of
and State of asPrincipal, and

of in the County of
and State of as Surety, legally authorized to do business in the Stal plaware
(“State”), are held and firmly unto the State in the sum of
Dollars ($ ), or percent not t0 @

of amount of bid on Contract No. , to be paid ta
benefit of The Division of Facilities Management for which payment well and tr
ourselves, our and each of our heirs, executors, administrators, and succ join
in the whole firmly by these presents.

de made, we do bind
y and severally for and

NOW THE CONDITION OF THIS OBLIGATION IS SU@ f the above bonded Principal
who has submitted to The Division of Facilities Management t osal to enter into this contract for
the furnishing of certain material and/or services within the St all be awarded this Contract, and if said
Principal shall well and truly enter into and execute this Contragg,as may be required by the terms of this
Contract and approved by The Division of Facilities gement this Contract to be entered into within
twenty days after the date of official notice of t

proposal, then this obligation shall be void or €l o emain in full force and virtue.
Sealed with seal and dated this day of in the year of our Lord two
thousand and (

SEALED, AND DELIVERED IN FHE
Presencgfof

@ Name of Bidder (Organization)

By:
% ; Authorized Signature

Attest
Title
Q ° Name of Surety
C)Nitnm By:
Title

BID BOND 004313






STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR A101-
2007

The contract to be utilized on this project shall be the “Standard Form of Agreement Between Owner an 0

Comtior A Bommon ALORZ00) Q\
<b\0
X
\
<
\{o
&
A
O

X

STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR 005213
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v

LAIA Document A101" - 2007

Standard Form of Agreement Between Owner and Contractor where the basis of
payment is a Stipulated Sum

AGREEMENT made as of the day of in the year

(In words, indicate day, month and year.) ADDITIONS TIONS:

BETWEEN the Owner:

(Name, legal status, address and other information)

State of Delaware AStgndaifl form: AnAdditions and

OMB/DFM Deélgtio eport that notes added

540 South DuPont Hwy., Suite 1 imfgrmiition as well as revisions to the

Dover, Delawre 19901 dard form-text is available-from
e author and should be reviewed. A

and the Contractor: vertical line in the left margin of this

document indicates where the author
has added necessary information
and where the author has added to or
deleted from the original AlA text.

(Name, legal status, address and other information)

This document has important legal

consequences. Consultation with an

attorney is encouraged with respect
for the following Project: to its completion or modification.

(Name, location and detailed description) AIA Documeht A201™—-2007,

. General Conditions of the Contract
Roof Replacement at the Carvel State Office Bulild for Construction, is adopted in this

82Q N French Street document by reference. Do not use
Wilmington, Delaware with otfier general conditions urless

. this document is modified.
The Architect:

(Name, legal status, address and nformation)

Cooperson Associates

1504 N. French Street
Wilmington, Delwa 801
(302) 655-1105

The Owner antor agree as follows.

AIA Document A101™ — 2007. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997 and 2007 by The American
Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International Treaties. Unauthorized
reproduction or distribution of this AIA® Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the
maximum extent possible under the law. This document was produced by AlA software at 10:38:27 on 11/05/2015 under Order No.6704338304_1 which expires
on 04/01/2016, and is not for resale.
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TABLE OF ARTICLES

1 THE CONTRACT DOCUMENTS

2 THE WORK OF THIS CONTRACT

3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION

4 CONTRACT SUM %
5 PAYMENTS \

6 DISPUTE RESOLUTION Q

7 TERMINATION OR SUSPENSION \Q

8 MISCELLANEOUS PROVISIONS @

9 ENUMERATION OF CONTRACT DOCUMENTS

10 INSURANCE AND BONDS

ARTICLE 1 THE CONTRACT DOCUMENTS

The Contract Documents consist of this Agreement, Conditions of t ntract (General, Supplementary-and.other
Conditions), Drawings, Specifications, Addenda issued prior to executi@g of this Agreement, othet documents listed
in this Agreement and Modifications issued after execution g %“ greement, all of which form the Contract, and are

as fully a part of the Contract as if attached to this Agreegme eated herein. The Contract represents the entire
and integrated agreement between the parties hereto apf super prior negotiations, representations or agreements,
either written or oral. An enumeration of the Contract ts, other than a Modification, appears in Article 9.

ARTICLE 2 THE WORK OF THIS CONTR
The Contractor shall fully execute the Work deSeri n the Contract Documents, except as specifically-indicated.in
the Contract Documents to be the responsiility ofjothers.

ARTICLE 3 DATE OF COMME NT AND SUBSTANTIAL COMPLETION

§ 3.1 The date of commencement e Work shall be the date of this Agreement unless a different date is stated
below or provision is made § @,- Gl be fixed in a notice to proceed issued by the Owner.

(Insert the date of commence @ t differs from the date of this Agreement or, if applicable, state that the date will
be fixed in a notice to gfoceed.

If, prior to cement of the Work, the Owner requires time to file mortgages and other secutity interests, the
Owner’g.time ement shall be as follows:

e Contract Time shall be measured from the date of commencement.

3.3 The Contractor shall achieve Substantial Completion of the entire Work not later than () days from the date
of commencement, or as follows:
(Insert number of calendar days. Alternatively, a calendar date may be used when coordinated with the date of
commencement. If appropriate, insert requirements for earlier Substantial Completion of certain portions of the
Work.)

AIA Document A101™ — 2007. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997 and 2007 by The American
Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International Treaties. Unauthorized
reproduction or distribution of this AIA® Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the
maximum extent possible under the law. This document was produced by AlA software at 10:38:27 on 11/05/2015 under Order No.6704338304_1 which expires
on 04/01/2016, and is not for resale.
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Portion of Work Substantial Completion Date

, subject to adjustments of this Contract Time as provided in the Contract Documents.
(Insert provisions, if any, for liquidated damages relating to failure to achieve Substantial Completion on time or for
bonus payments for early completion of the Work.)

ARTICLE 4 CONTRACT SUM \

§ 4.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s perfog olthe
Contract. The Contract Sum shallbe ($ ), subject to additions and deductions as provided in the COny
Documents.

and are hereby accepted by the Owner:
(State the numbers or other identification of accepted alternates. If the bidding or propo
Owner to accept other alternates subsequent to the execution of this Agreement, aggch a s
alternates showing the amount for each and the date when that amount expires

ments permit the
le of such other

§ 4.3 Unit prices, if any:
(Identify and state the unit price; state quantity limitations, if any, t ch the unit price will be applicable.)

Item Units jtations Price Per Unit ($0.00)

§ 4.4 Allowances included in the Contract Sum, if
(Identify allowance and state exclusions, if any, ffom wance price.)

Iltem ice

ARTICLE 5 PAYMENTS

§ 5.1 PROGRESS PAYMENTS

§ 5.1.1 Based upon Applicagd

Payment issued by the AI'Chl
cl

Contractor as providedfbelow a
§ 5.1.2 The perigdmegyeredpy cach Application for Payment shall be one calendar month ending on the last day of the
month, or as fq

ent submitted to the Architect by the Contractor and Certificates for
Owner shall make progress payments on account of the Contract Sum to the
sewhere in the Contract Documents.

1.3 ed that a valid Application for Payment is received by the Architect that meets all reauiréments of the
"payment shall be made by the Owner not later than 30 days after the Owner receives the valid Application
ent.

5.1.4 Each Application for Payment shall be based on the most recent schedule of values submitted by the Contractor
in accordance with the Contract Documents. The schedule of values shall allocate the entire Contract Suiii among the
various portions of the Work. The schedule of values shall be prepared in such form and supported by such data to
substantiate its accuracy as the Architect may require. This schedule, unless objected to by the Architect, shall be used
as a basis for reviewing the Contractor’s Applications for Payment.

AIA Document A101™ — 2007. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997 and 2007 by The American
Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International Treaties. Unauthorized
reproduction or distribution of this AIA® Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the
maximum extent possible under the law. This document was produced by AlA software at 10:38:27 on 11/05/2015 under Order No.6704338304_1 which expires
on 04/01/2016, and is not for resale.
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§ 5.1.5 Applications for Payment shall show the percentage of completion of each portion of the Work as of the end of
the period covered by the Application for Payment.

§ 5.1.6 Subject to other provisions of the Contract Documents, the amount of each progress payment shall be
computed as follows:

.1 Take that portion of the Contract Sum properly allocable to completed Work as determined by
multiplying the percentage completion of each portion of the Work by the share of the Contract Sum
allocated to that portion of the Work in the schedule of values, less retainage of five percent ( 5 %)
Pending final determination of cost to the Owner of changes in the Work, amounts not in dispute sha
be included as provided in Section 7.3.9 of AIA Document A201™-2007, General Conditio
Contract for Construction; "\

.2 Add that portion of the Contract Sum properly allocable to materials and equipment deljgfc
suitably stored at the site for subsequent incorporation in the completed construction (or.
advance by the Owner, suitably stored off the site at a location agreed upon in writi
five percent ( 5 %);

.3 Subtract the aggregate of previous payments made by the Owner; and

.4 Subtract amounts, if any, for which the Architect has withheld or nullifie
provided in Section 9.5 of AIA Document A201-2007.

e for Payment as

§ 5.1.7 The progress payment amount determined in accordance with Section 5. 1l be further modified under the
following circumstances:

1 Add, upon Substantial Completion of the Work, a sum sufi

full amount of the Contract Sum, less such amounts as tf e

ease the total-payments-to-the
shall determine for incomplete

(Seclzon 9.8.5 of AIA Document A201-2007 requires Relfase of applicable retainage upon-Substantial
Completion of Work with consent of surety, if apy.

e aggfollows:

Work, to reduce or limit the retainage resulting from the
abgye, and this is not explained elsewhere in.the Contract
7 limitation.)

§ 5.1.8 Reduction or limitation of retainage, if any.
(If it is intended, prior to Substantial Completio
percentages inserted in Sections 5.1.6.1 and
Documents, insert here provisions for such re

§ 5.1.9 Except with the Owner. appfoval, the Contractor shall not make advance payments to suppliers tor
materials or equipment whi cen delivered and stored at the site.

§ 5.2 FINAL PAYMEN
§ 5.2.1 Final paymefft, @gnstituting the entire unpaid balance of the Contract Sum, shall be made by the Owner to the
Contractor whep

ractor has fully performed the Contract except for the Contractor’s responsibility to correct
ag provided in Section 12.2.2 of AIA Document A201-2007, and to satisfy other requirements, if
, which extend beyond final payment; and

.
E nal Certificate for Payment has been issued by the Architect.
s

Owner’s final payment to the Contractor shall be made no later than 30 days after the issuarice of the

final Certificate for Payment, or as follows:
ARTICLE 6 DISPUTE RESOLUTION
§ 6.1INITIAL DECISION MAKER
The Architect will serve as Initial Decision Maker pursuant to Section 15.2 of AIA Document A201-2007, unless the
parties appoint below another individual, not a party to this Agreement, to serve as Initial Decision Maker.

AIA Document A101™ — 2007. Copyright © 1915, 1918, 1925, 1937 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997 and 2007 by The American
Institute of Architects. All rights reserved WARNING: This AIA® Document is protected by U.S. Copyright Law and International Treaties. Unauthorized
reproduction or distribution of this AIA® Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the
/ maximum extent possible under the law. This document was produced by AlA software at 10:38:27 on 11/05/2015 under Order No.6704338304_1 which expires
on 04/01/2016, and is not for resale.
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Init.

(If the parties mutually agree, insert the name, address and other contact information of the Initial Decision Maker, if
other than the Architect.)

§ 6.2 BINDING DISPUTE RESOLUTION
For any Claim subject to, but not resolved by, mediation pursuant to Section 15.3 of AIA Document A201-
method of binding dispute resolution shall be as follows:

b

0
(Check the appropriate box. If the Owner and Contractor do not select a method of binding dispute re 0 W,
or do not subsequently agree in writing to a binding dispute resolution method other than litigation, I be
resolved by litigation in a court of competent jurisdiction.)

[ ] Arbitration pursuant to Section 15.4 of AIA Document A201-2007 \

[ ] Litigation in a court of competent jurisdiction @

[X]  Other (Specify)
Any remedies available in law or in equity.

ARTICLE 7 TERMINATION OR SUSPENSION
§ 7.1 The Contract may be terminated by the Owner or the Contractfr aggprovided in Article 14 of AIA Document
A201-2007.

§ 7.2 The Work may be suspended by the Owner as provi icle 14 of AIA Document A201-2007.

ARTICLE 8 MISCELLANEOUS PROVISIONS

§ 8.1 Where reference is made in this Agreemen prvisidh of ATA Document A201-2007 or another Contract
Document, the reference refers to that provision(@s or supplemented by other provisions of the Contract
Documents.

§ 8.2 Payments due and unpaid under the tragf shall bear interest from the date payment is due at the rate stated
below, or in the absence thereof, at gtc legal rate prevailing from time to time at the place where thic Project is located.

Payments are due thirty (30 fter"receipt of a valid application for payment. After that 30 day period, interest

may be charged at the rate of 0 cent (1%) per month not to exceed twelve percent (12%) per annum.
§ 8.3 The Owner’s reprcgntative:
er

(Name, addres. iformation)

8.4 The Contractor’s representative:

(Name, address and other information)

§ 8.5 The Contractor’s representative shall not be changed without ten days written notice to the Owner.

AIA Document A101™ — 2007. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997 and 2007 by The American
Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International Treaties. Unauthorized
reproduction or distribution of this AIA® Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the
maximum extent possible under the law. This document was produced by AlA software at 10:38:27 on 11/05/2015 under Order No.6704338304_1 which expires
on 04/01/2016, and is not for resale.
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§ 8.6 Other provisions:

ARTICLE 9 ENUMERATION OF CONTRACT DOCUMENTS
§ 9.1 The Contract Documents, except for Modifications issued after execution of this Agreement, are enumerated in
the sections below.

§ 9.1.1 The Agreement is this executed AIA Document A101-2007, Standard Form of Agreement Between
and Contractor.

§ 9.1.2 The General Conditions are AIA Document A201-2007, General Conditions of the Confract foction.

§ 9.1.3 The Supplementary and other Conditions of the Contract:

Document Title Date ®

§ 9.1.4 The Specifications:
(Either list the Specifications here or refer to an exhibit attached to this Agr

Section Title Dat Pages

§ 9.1.5 The Drawings:

(Either list the Drawings here or refer to an exhibit a%@flgreemem)

Number @e Date
§ 9.1.6 The Addenda, if any:
Number Date Pages
Portions of Addenda relating ng requirements are not part of the Contract Documents unless the bidding
requirements are alsgg@€humerated1in this Article 9.
§ 9.1.7 Additio mets, if any, forming part of the Contract Documents:
A cument E201™-2007, Digital Data Protocol Exhibit, if completed by the parties, or the
lowing:

(List here any additional documents that are intended to form part of the Contract Documents. AIA
Document A201-2007 provides that bidding requirements such as advertisement or invitation to bid,
Instructions to Bidders, sample forms and the Contractor’s bid are not part of the Contract Documents
unless enumerated in this Agreement. They should be listed here only if intended to be part of the
Contract Documents.)

VE .2 Other documents, if any, listed below:

AIA Document A101™ — 2007. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997 and 2007 by The American
Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International Treaties. Unauthorized
reproduction or distribution of this AIA® Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the
/ maximum extent possible under the law. This document was produced by AlA software at 10:38:27 on 11/05/2015 under Order No.6704338304_1 which expires
on 04/01/2016, and is not for resale.
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ARTICLE 10 INSURANCE AND BONDS
The Contractor shall purchase and maintain insurance and provide bonds as set forth in Article 11 of AIA Document

A201-2007.
(State bonding requirements, if any, and limits of liability for insurance required in Article 11 of AIA Document
A201-2007.)

Type of insurance or bond Limit of liability or bond amount ($0.00)

This Agreement entered into as of the day and year first written above. \s

OWNER (Signature) CONTRACTOR (Signature)

(Printed name and title) (Printed name and title)

O&
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on 04/01/2016, and is not for resale.
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PERFORMANCE BOND Q

Bond Number:
KNOW ALL PERSONSBY THESE PRESENTS, that we, 2w gl pal
(“Principal™), and a corpo % egally
authorized to do business in the State of Del aNare as surety (“Surety”), are held bound
unto the (“Owner* Division of
Facilities Management in the amount of (% , M0 be paid to
Owner, for which payment well and truly to be made, we do bind ourselv each and every
of our heirs, executors, administrations, successors and assigns, joint d aly, for and in the

whole, firmly by these presents.

Sealed with our seals and dated this day of Q 0 .

NOW THE CONDITION OF THIS OBLIGATION IS H, that if Principal, who has been
awarded by Owner that certain contract knowg tract No. dated the
day of , 20 (the*Cod ), which Contract is incorporated herein by
reference, shall well and truly provide and furnié ?
the work required under and pursuant to the t&gAS apd conditions of the Contract and the Contract
Documents (as defined in the Contract) anges or modifications thereto made as therein
provided, shall make good and reimbu ngr sufficient funds to pay the costs of completing the
Contract that Owner may sustain by r any failure or default on the part of Principal, and
shall also indemnify and save harml ner from all costs, damages and expenses arising out of

or by reason of the performag€e gf the Contract and for as long as provided by the Contract; then
this obligation shall be void, Otérwige to be and remain in full force and effect.

Surety, for value regeiv y stipulates and agrees, if requested to do so by Owner, to fully
perform and co e the work to be performed under the Contract pursuant to the terms,
conditions and gayenants thereof, if for any cause Principal fails or neglectsto so fully perform and
compl ete sucl X

e received, for itself and its successors and assigns, hereby stipulates and agrees that
Won of Surety and its bond shall be in no way impaired or affected by any extension of
bfication, omission, addition or change in or to the Contract or the work to be performed
er, or by any payment thereunder before the time required therein, or by any waiver of any

%ons thereof, or by any assignment, subletting or other transfer thereof or of any work to be
formed or any monies due or to become due thereunder; and Sur ety hereby waives notice of any

d al such extensions, modifications, omissions, additions, changes, payments, waivers,

assignments, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
things done and omitted to be done by and in relation to assignees, subcontractors, and other







transferees shall have the same effect as to Surety as though done or omitted to be done by or in
relation to Principal.

Surety hereby stipulates and agrees that no modifications, omissions or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond. 0

Any proceeding, legal or equitable, under this Bond may be brought in any court of co
jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or

to them at their respective addresses shown below.
IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand g d such
of them as are corporations have caused their corporate seal to be hereto aff|x 3 v ese presents
to be signed by their duly authorized officers, the day and year first above
PRINCIPAL
Name:
Witness or Attest: Address:
By: (SEAL)
Name: Nam
(Corporate Seal) Q
0 RETY
@ Name:
Witness or Attest: Addr%
By (SEAL)

Name: \ Name:

Title:






STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PAYMENT BOND 0

Bond Number:
KNOW ALL PERSONS BY THESE PRESENTS, that we, -~ Incipal
(“Principal”), and , a 3 ‘@ n,  legally
authorized to do business in the State of Delaware, as surety (“Surety”), ar g#firmly bound
unto the (* he Division of

Facilities Management in the amount of %
Owner, for which payment well and truly to be made, we do bind o
of our heirs, executors, administrations, successors and assigns, : o]

, to be paid to
es, our and each and every
severaly, for and in the

whole firmly by these presents.

Sealed with our seals and dated this day , 20

NOW THE CONDITION OF THIS OBLIGATSU H, that if Principal, who has been

awarded by Owner that certain contract knowppa yact No. dated the
day of , 20 (the* Contract’%:? ontract is incorporated herein by reference,
f

shall well and truly pay all and every per ighfing materials or performing labor or service in
and about the performance of the wor e Contract, all and every sums of money due him,
her, them or any of them, for all such #als, labor and service for which Principal is liable,
shall make good and reimburse Ow ficient funds to pay such costs in the completion of the

Contract as Owner may sustaif by reason of any failure or default on the part of Principal, and
shall also indemnify and sav lgss Owner from all costs, damages and expenses arising out of
or by reason of the perf the Contract and for as long as provided by the Contract; then

this obligation shall be vOng erwise to be and remain in full force and effect.

Surety, for value Tec8Biyed, for itself and its successors and assigns, hereby stipulates and agrees that
the obligationgof Sur ety and its bond shall be in no way impaired or affected by any extension of
time, modif mission, addition or change in or to the Contract or the work to be performed
thereun yrany payment thereunder before the time required therein, or by any waiver of any
[ f, or by any assignment, subletting or other transfer thereof or of any work to be
any monies due or to become due thereunder; and Sur ety hereby waives notice of any
| such extensions, modifications, omissions, additions, changes, payments, waivers,
ents, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
ngs done and omitted to be done by and in relation to assignees, subcontractors, and other
ransferees shall have the same effect as to Surety as though done or omitted to be done by or in
relation to Principal.

Surety hereby stipulates and agrees that no modifications, omission or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.






Any proceeding, legal or equitable, under this Bond may be brought in any court of competent
jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or delivered
to them at their respective addresses shown below.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and seals, and 00
of them as are corporations have caused their corporate seal to be hereto affixed and these
to be signed by their duly authorized officers, the day and year first above written.

\\
PRINCIPAL QQ

Name:
Witness or Attest: Address:
By: O 3 (SEAL)

Name: Name:
Title:
(Corporate Seal)

Witness or Attest: Address: < :

By: (SEAL)
Name:
Title:
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

SUPPLEMENTARY GENERAL CONDITIONS A201-2007

The following supplements modify the “General Conditions of the Contract for Construction,” AIA Document A201-2007. Where a porti
of the General Conditions is modified or deleted by the Supplementary Conditions, the unaltered portions of the General Conditions s
remain in effect.

TABLE OF ARTICLES \Q

1. GENERAL PROVISIONS

2. OWNER

3. CONTRACTOR Q
4, ADMINISTRATION OF THE CONTRACT

5. SUBCONTRACTORS

6. CONSTRUCTION BY OWNER OR BY SEPA NTRACTORS
7. CHANGES IN THE WORK

8. TIME %

9. PAYMENTS AND COMPLETIO

10. PROTECTION OF PE SAND PROPERTY

11. INSURANCE AN S

12. UNCOVE AND CORRECTION OF WORK

OUS PROVISIONS

ON OR SUSPENSION OF THE CONTRACT

O
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 1: GENERAL PROVISIONS

11 BASIC DEFINITIONS
111 THE CONTRACT DOCUMENTS
Delete the last sentence in its entirety and replace with the following:

“The Contract Documents also include Advertisement for Bid, Instructions to4BiQer,
sample forms, the Bid Form, the Contractor’'s completed Bid and the Award L '

Add the following Paragraph:

1.1.11 In the event of conflict or discrepancies among the Co ments, the
IWsIo
S

Documents prepared by the State of Delawar of Facilities
Management shall take precedence over all other

1.2 CORRELATION AND INTENT OF THE CONTRACT DO ENT
Add the following Paragraphs:

1.2.4 In the case of an inconsistency be

or within either document not

greater quantity of work shall be
interpretation.

vided in accordance with the Architect’s

1.25 The word “PROVIDE a in the Contract Documents shall mean
“FURNISH AND INSTAZL" '@hd shall include, without limitation, all labor,
materials, equi nt\{rag€portation, services and other items required to
complete the r

1.2.6 The word “P CT” as used in the Contract Documents means all
materials, Systegis and equipment.

15 OWNERSHIP USE OF DRAWINGS, SPECIFICATIONS AND OTHER
INSTRUM RVICE

Deletg Par 1.5.1inits entirety and replace with the following:
“&esign studies, drawings, specifications and other documents, including those in
clegtronie form, prepared by the Architect under this Agreement are, and shall remain, the
@@ prty of the Owner whether the Project for which they are made is executed or not.
documents may be used by the Owner to construct one or more like Projects without
the approval of, or additional compensation to, the Architect. The Contractor,
Subcontractors, Sub-subcontractors and Material or Equipment Suppliers are authorized to
use and reproduce applicable portions of the Drawings, Specifications and other documents
prepared by the Architect and the Architect's consultants appropriate to and for use in the
execution of their Work under the Contract Documents. They are not to be used by the
Contractor or any Subcontractor, Sub-subcontractor or Material and Equipment Supplier on
other Projects or for additions to this Project outside the scope of the Work without the
specific written consent of the Owner, Architect and Architect’s consultants.

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-2



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

The Architect shall not be liable for injury or damage resulting from the re-use of drawings
and specifications if the Architect is not involved in the re-use Project. Prior to re-use of
construction documents for a Project in which the Architect is not also involved, the Owner
will remove from such documents all identification of the original Architect, including name,
address and professional seal or stamp.”

Delete Paragraph 1.5.2 in its entirety. 0
ARTICLE 2: OWNER \

2.2 INFORMATION AND SERVICES REQUIRED OF THE OWNER
NA e location of
2ar%all cost for any

Jo

2.25 The Contractor shall be furnished fre€ parge up to five (5) sets of the
Drawings and Project Manuals. itg gets will be furnished at the cost

of reproduction, postage and hardlin

To Subparagraph 2.2.3 — Add the following sentence:

“The Contractor, at their expense shall bear the costs to accurate
all underground utilities in the area of their excavation and §
repairs required, out of failure to accurately identify said utilities.

Delete Subparagraph 2.2.5 in its entirety and substituted

ARTICLE 3: CONTRACTOR

3.2 REVIEW OF CONTRACT DOCU N D FIELD CONDITIONS BY CONTRACTOR
Amend Paragraph 3.2.2 to t errors, inconsistencies or omissions discovered
shall be reported to the Arcfiit wner immediately.

Delete the third sentegce in Raragraph 3.2.3.
3.3 SUPERVISION ARD CO RUCTION PROCEDURES

Add the follewing®Raregraphs:

t0’do so by the Owner, any person who is considered by the Owner or Architect
to be incompetent or disposed to be so disorderly, or who for any reason is not

satisfactory to the Owner, and that person shall not again be employed on the
Work without the consent of the Owner or the Architect.

3.3.2 ontractor shall immediately remove from the Work, whenever requested

3.34 The Contractor must provide suitable storage facilities at the Site for the proper
protection and safe storage of their materials. Consult the Owner and the
Architect before storing any materials.

3.35 When any room is used as a shop, storeroom, office, etc., by the Contractor or
Subcontractor(s) during the construction of the Work, the Contractor making
use of these areas will be held responsible for any repairs, patching or cleaning
arising from such use.

SUPPLEMENTARY GENERAL CONDITIONS 00 73 13-3



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

34 LABOR AND MATERIALS

Add the Following Paragraphs:

preparatory Work that has been executed to receive their Work. Check
carefully, by whatever means are required, to insure that its Work and adjac

related Work, will finish to proper contours, planes and levels. Promptl '
the General Contractor/Construction Manager of any defects or imperfegti
preparatory Work which will in any way affect satisfactory completion
Work. Absence of such notification will be construed as an
preparatory Work and later claims of defects will not be recognj

3.4.4 Before starting the Work, each Contractor shall carefully examine all 0

345 Under no circumstances shall the Contractor's W d prior to
preparatory Work proceed prior to preparatory Work Jagvi completely
cured, dried and/or otherwise made satisfacto ive this Work.
Responsibility for timely installation of all materia s solely with the
Contractor responsible for that Work, who main coordination at all
times.

35 WARRANTY O

Add the following Paragraphs:

351 The Contractor will guaranteegall materials and workmanship against original
defects, except injury fromf & and usual wear when used for the purpose

intended, for two ye
items in perfect con

rantees will commence at the same time as the General Guarantee.

3. [¥the Contractor fails to remedy any failure, defect or damage within a

reasonable time after receipt of notice, the Owner will have the right to replace,
repair, or otherwise remedy the failure, defect or damage at the Contractor's
expense.

311 DOCUMENTS AND SAMPLES AT THE SITE
Add the following Paragraphs:

3.11.1 During the course of the Work, the Contractor shall maintain a record set of
drawings on which the Contractor shall mark the actual physical location of all
piping, valves, equipment, conduit, outlets, access panels, controls, actuators,
including all appurtenances that will be concealed once construction is
complete, etc., including all invert elevations.

3.11.2 At the completion of the project, the Contractor shall obtain a set of reproducible

drawings from the Architect, and neatly transfer all information outlined in 3.11.1
to provide a complete record of the as-built conditions.

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-4



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

3.11.3 The Contractor shall provide two (2) prints of the as-built conditions, along with
the reproducible drawings themselves, to the Owner and one (1) set to the
Architect. In addition, attach one complete set to each of the Operating and
Maintenance Instructions/Manuals.
3.17 In the second sentence of the paragraph, insert “indemnify” between “shall” and “hold”. 0
ARTICLE 4: ADMINISTRATION OF THE CONTRACT
4.2 ADMINISTRATION OF THE CONTRACT \

Delete the first sentence of Paragraph 4.2.7 and replace with the following:

The Architect will review and approve or take other appropriate action¢pog ontractor’s
submittals such as Shop Drawings, Product Data and Samples for, \ e of checking
for conformance with the Contract Documents.

Delete the second sentence of Paragraph 4.2.7 and replacesmigh the féflowing:

The Architect’s action will be taken with such reasong
in the Work in the activities of the Owner, Contracto
sufficient time in the Owner’s professional judg t e p

ble PEOMptness as to cause no delay
arate Contractors, while allowing
t adequate review.

Add the following Paragraph:

4.2.10.1 There will be no full-ti det representative provided by the Owner or
Architect on this proje

Add to Paragraph 4.2.13 “angsi j@nce with all local requirements.” to the end of the
sentence

ARTICLE 5: SUBCONTRACTORS

5.2 AWARD OF SUBCONT TS AND OTHER CONTRACTS FOR PORTIONS OF THE
WORK
Delete P v2.3 in its entirety and replace with the following:
5. [T¥the Owner or Architect has reasonable objection to a person or entity

proposed by the Contractor, the Contractor shall propose another to whom the
Owner or Architect has no reasonable objection, subject to the statutory
requirements of 29 Delaware Code § 6962(d)(10)b.3 and 4.

ARTICéNSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS
6% OWNER'S RIGHT TO PERFORM CONSTRUCTION AND TO AWARD SEPARATE

CONTRACTS

Q Delete Paragraph 6.1.4 in its entirety.

6.2 MUTUAL RESPONSIBILITY

6.2.3 Inthe second sentence, strike the word “shall” and insert the word “may”.

SUPPLEMENTARY GENERAL CONDITIONS 00 73 13-5



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 7: CHANGES IN THE WORK

(SEE ARTICLE 7: CHANGES IN WORK IN THE GENERAL REQUIREMENTS)

ARTICLE 8: TIME
8.2 PROGRESS AND COMPLETION

Add the following Paragraphs:

8.2.1.1 Refer to Specification Section SUMMARY OF WORK for e

requirements.

8.24 If the Work falls behind the Progress Schedule as submi Contractor,
the Contractor shall employ additional labor and/or gguipwe ecessary to
bring the Work into compliance with the Progress S 3t Mo additional cost
to the Owner.

8.3 DELAYS AND EXTENSION OF TIME
8.3.1 Strike “arbitration” and insert “remediesr equity”.
Add the following Paragraph:

8.3.2.1 The Contractor shall update
of the Work with each Apy

e statuSof the suspension, delay, or interruption
for Payment. (The Contractor shall report the
termination of such cay€e | diately upon the termination thereof.) Failure to
comply with this prog€dupé shall constitute a waiver for any claim for adjustment

of time or price b 0 id cause.
Delete Paragraph 8.3.3 i % and replace with the following:

8.3.3 Except in c@se of a suspension of the Work directed by the Owner, an
ion o e under the provisions of Paragraph 8.3.1 shall be the
or's sole remedy in the progress of the Work and there shall be no
r compensation to the Contractor for any expense or damage
from the delay.

A&ollo g Paragraph:
By permitting the Contractor to work after the expired time for completion of the

project, the Owner does not waive their rights under the Contract.

ARTIC ; YMENTS AND COMPLETION
SCHEDULE OF VALUES

Add the following Paragraphs:

9.21 The Schedule of Values shall be submitted using AIA Document G702,
Continuation Sheet to G703.

9.2.2 The Schedule of Values is to include a line item for Project Closeout Document
Submittal. The value of this item is to be no less than 1% of the initial contract
amount.

SUPPLEMENTARY GENERAL CONDITIONS 00 73 13-6



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

9.3

9.5

9.6

9.7

9.8

O

APPLICATIONS FOR PAYMENT

Add the following Paragraph:

9.3.1.3 Application for Payment shall be submitted on AIA Document G702 “Application
and Certificate for Payment”, supported by AIA Document G703 “Continuation
Sheet”. Said Applications shall be fully executed and notarized.

Add the following Paragraphs:

9.34 Until Closeout Documents have been received and outstg

completed the Owner will pay 95% (ninety-five percent) of th
Contractor on account of progress payments.

9.35 The Contractor shall provide a current and updated P, - edule to the
Architect with each Application for Payment. Failure ﬁ puidedSchedule will be
just cause for rejection of Application for Payment. '

DECISIONS TO WITHHOLD CERTIFICATION

Add the following to 9.5.1:

.8 failure to provide a current ProgregS Sghe ;

9 a lien or attachment is filed;

10 failure to comply with atory®requirements for maintaining Record
Documents.

PROGRESS PAYMENTS

Delete Paragraph 9.6.1 in itstenti d replace with the following:
9.6.1 After the Archit s approved and issued a Certificate for Payment, payment
shall be e the Owner within 30 days after Owner’s receipt of the

Cerificate for Payment.

FAILURE T

In first sen trike “seven” and insert “thirty (30)". Also strike “binding dispute resolution”
angddnsert “reMedies at law or in equity”.
STANTIAL COMPLETION
ubparagraph 9.8.3 - Add the following sentence:
“If the Architect is required to make more than 2 inspections of the same portion of work, the
Contractor shall be responsible for all costs associated with subsequent inspections

including but not limited to any Architect’s fees.”

9.8.5 In the second sentence, strike “shall” and insert “may”.
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ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY

10.1 SAFETY PRECAUTIONS AND PROGRAMS

Add the following Paragraphs:
10.1.1.1.1 Each Contractor shall develop a safety program in accordance with

Occupational Safety and Health Act of 1970. A copy of said plan s
furnished to the Owner and Architect prior to the commencemen a
Contractor’s Work.

10.1.2 Each Contractor shall appoint a Safety Representative. Safe
shall be someone who is on site on a full time basis. If degfeo g€sary by
the Owner or Architect, Contractor Safety meetings willgb€ luled. The
attendance of all Safety Representatives will be reg '%
recorded of said meetings by the Contractor and wil
as well as posted in all job offices/trailers etc.

be disigib®ted to all parties

10.2 SAFETY OF PERSONS AND PROPERTY
Add the following Paragraph:

10.2.4.1 As required in the Hazardous Chefnic June 1984, all vendors supplying
any material that may be defined hazardous must provide Material Safety
Data Sheets for those produgets. Anywchemical product should be considered
hazardous if it has a cautigt Ming on the label relating to a potential physical
or health hazard, if it i pe present in the work place, and if employees
may be exposed al conditions or in foreseeable emergency
situations. Mateg ta Sheets shall be provided directly to the Owner,
along with the sfi ships that include those products.

10.3 HAZARDOUS MATERIAL
Delete Paragra 0.3.3 IT1Ls entirety.

Delete Par PRLOL6 in its entirety.

ARTICLE 11: INSURANC BONDS
111 ACTOR’S LIABILITY INSURANCE

4 Strike “the Owner” immediately following “(1)” and strike “and (2) the Owner as
an additional insured for claims caused in whole or in part by the Contractor’s
negligent acts or omissions during the Contractor's completed operations.”

OWNER'S LIABILITY INSURANCE

Delete Paragraph 11.2 in its entirety.

‘ ’ 1.3 PROPERTY INSURANCE

Delete Paragraph 11.3 in its entirety and replace with the following:

11.3 The State will not provide Builder's All Risk Insurance for the Project. The
Contractor and all Subcontractors shall provide property coverage for their tools
and equipment, as necessary. Any mandatory deductible required by the
Contractor’s Insurance shall be the responsibility of the Contractor.
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114 PERFORMANCE BOND AND PAYMENT BOND
114.1 Add the following sentence: “The bonds will conform to those forms approved
by the Office of Management and Budget.”
ARTICLE 12: UNCOVERING AND CORRECTION OF WORK 0
12.2.2 AFTER SUBSTANTIAL COMPLETION

Add the following Paragraph: \

12.2.2.1.1 At any time during the progress of the Work, or in any case whete re of
the defects will be such that it is not expedient to have corre ner, at
its option, will have the right to deduct such sum, or su ¢ pey from the

damage to the structure.
12.2.2.1 Strike “one” and insert “two”. Q~
12.2.2.2 Strike “one” and insert “two”. O

12.2.2.3 Strike “one” and insert “two”.

amount of the Contract as it considers justified to adj haxdiffefence in value
between the defective work and that required u raet including any

1225 In second sentence, strike “gagl and iNsert “two”.
ARTICLE 13: MISCELLANEOUS PROVISIONS
13.1 GOVERNING LAW @
Strike “except that, if the 1es h selected arbitration as the method of binding dispute

resolution, the Federa§Arbitragion Act shall govern Section 15.4.”
13.6 INTEREST

Strike “the @

t is due at such rate as the parties may agree upon in writing or, in
, at the legal rate prevailing from time to time at the place where the
" Insert “30 days of presentment of the authorized Certificate of Payment
ate of 12% or 1% per month.

at annul
13.7 LIMITS ON CLAIMS
e the last sentence.
Add owing Paragraph:
CONFLICTS WITH FEDERAL STATUTES OR REGULATIONS
If any provision, specifications or requirement of the Contract Documents conflict or is

inconsistent with any statute, law or regulation of the government of the United State of
America, the Contractor shall notify the Architect and Owner immediately upon discovery.
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ARTICLE 14: TERMINATION OR SUSPENSION OF THE CONTRACT
14.4 TERMINATION BY THE OWNER FOR CONVENIENCE

Delete Paragraph 14.4.3 in its entirety and replace with the following: 0

14.4.3 In case of such termination for the Owner’s convenience, the Contractor s
be entitled to receive payment for Work executed, and cost incurred by
of such termination along with reasonable overhead.

ARTICLE 15: CLAIMS AND DISPUTES Q\
15.1.2 Throughout the Paragraph strike “21” and insert “45".
15.1.6 CLAIMS FOR CONSEQUENTIAL DAMAGES 2\

Delete Paragraph 15.1.6 in its entirety.

15.2 INITIAL DECISION
Delete Paragraph 15.2.5 in its entirety and replace ollewing:
15.2.5 The Architect will approve or rejeef Clai written decision, which shall state

the reasons therefore and shall notif the parties of any change in the Contract
Sum or Contract Time or Thevapproval or rejection of a Claim by the
tion and other remedies at law or in equity.

Delete Paragraph 15.2.6 and its aphs in their entirety.
15.3 MEDIATION

1531 Strike “bigding @ispute resolution” and insert “any or all remedies at law or in
equity”.

15.3.2 I first sentence, delete “administered by the American Arbitration
jati@h in accordance with its Construction Industry Mediation Procedure in
n the date of the Agreement,” Strike “binding dispute resolution” and
“remedies at law and in equity”.
154 ARBIWRATION

e Paragraph 15.4 and its sub-sections in its entirety.

END OF SUPPLEMENTARY GENERAL CONDITIONS

O
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ARTICLE 1: GENERAL

11 CONTRACT DOCUMENTS

11.1 The intent of the Contract Documents is to include all items necessary for the proper
execution and completion of the Work by the Contractor. The Contract Documents are
complementary and what is required by one shall be as binding as if required by

Performance by the Contractor shall be required to an extent consistent with the C

Documents and reasonably inferable from them as being necessary to produce the igteRgde

/

results.

1.1.2 Work including material purchases shall not begin until the Contractor iSgi of a
bonafide State of Delaware Purchase Order. Any work performed or frchases
prior to the issuance of the Purchase Order is done at the Contractor’S\ and cost

1.2 EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC W%

1.2.1 For Public Works Projects financed in whole or in part by appropriation the Contractor

agrees that during the performance of this contract:

1. The Contractor will not discriminate agé

to their race, creed, sex, color, 8 tation, gender identity or national origin.
be limited to, the following: employment,
uitment or recruitment advertising; layoff or
ner forms of compensation; and selection for
. The Contractor agrees to post in conspicuous

training, including a n
places available t es and applicants for employment notices to be
provided by the tractigf agency setting forth this nondiscrimination clause.

2. The Contracto all solicitations or advertisements for employees placed by
or on alf of the Contractor, state that all qualified applicants will receive

consi n for employment without regard to race, creed, sex, color, sexual
ofj ti der identity or national origin.”

termination; rates of

ARTICLE 2: OWNER

(@] DITIONAL GENERAL REQUIREMENTS — SEE SUPPLEMENTARY GENERAL

DITMONS)
ARTICLE 3¢ TRACTOR
3.1 Schedule of Values: The successful Bidder shall within twenty (20) days after receiving

notice to proceed with the work, furnish to the Owner a complete schedule of values on the
various items comprising the work.

2 Subcontracts:  Upon approval of Subcontractors, the Contractor shall award their
Subcontracts as soon as possible after the signing of their own contract and see that all
material, their own and those of their Subcontractors, are promptly ordered so that the work
will not be delayed by failure of materials to arrive on time.

3.3 Before commencing any work or construction, the General Contractor is to consult with the
Owner as to matters in connection with access to the site and the allocation of Ground Areas
for the various features of hauling, storage, etc.
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3.4 The Contractor shall supervise and direct the Work, using the Contractor's best skill and
attention. The Contractor shall be solely responsible for and have control over construction
means, methods, techniques, sequences and procedures and for coordinating all portions of
the Work under the Contract, unless the Contract Documents give other specific instructions.

35 The Contractor shall enforce strict discipline and good order among the Contract
employees and other persons carrying out the Contract. The Contractor shall not i
employment of unfit persons or persons not skilled in tasks assigned to them. \

3.6 The Contractor warrants to the Owner that materials and equipment furnisheé Re new
and of good quality, unless otherwise permitted, and that the work will be gdefects

and in conformance with the Contract Documents. Work not cQ 0 these
requirements, including substitutions not properly approved, may be cagsitg

required by the Owner, the Contractor shall furnish evidence as N
materials and equipment provided.

dyand quality of

3.7 Unless otherwise provided, the Contractor shall pay all , conSumer, use and other
similar taxes, and shall secure and pay for required per icenses, and inspections
necessary for proper execution of the Work.

3.8 The Contractor shall comply with and give n ed by laws, ordinances, rules,
regulations, and lawful orders of public authorigies g on performance of the Work. The
Contractor shall promptly notify the Owner if the Bifawings and Specifications are observed to
be at variance therewith.

Owner for the acts and omissions of the
and their agents and employees, and other persons
tract with the Contractor.

3.9 The Contractor shall be responsi
Contractor's employees, Subcon
performing portions of the W

3.10 The Contractor shall ke

the_prgmises and surrounding area free from accumulation of
waste materials or ru sed by operations under the Contract. At completion of the
Work the Contractor s ove from and about the Project all waste materials, rubbish,
the Contractor'g#flools, construction equipment, machinery and surplus materials. The

Contractor sh esponsible for returning all damaged areas to their original conditions.
3.11 STATE L4 D TAX REQUIREMENTS
3.11.1 E ContraCtor and Subcontractor shall be licensed to do business in the State of
Delaware and shall pay all fees and taxes due under State laws. In conformance with

agtion 2503, Chapter 25, Title 30, Delaware Code, "the Contractor shall furnish the
@ are Department of Finance within ten (10) days after entering into any contract with
gontractor or subcontractor not a resident of this State, a statement of total value of
such contract or contracts together with the names and addresses of the contracting
parties.”

3. The Contractor shall comply with all requirements set forth in Section 6962, Chapter 69,

Title 29 of the Delaware Code.
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3.13

ARTICLE 4:

4.1

411

4.1.2

4.1.3

41.4

4.15

4.1.6

During the contract Work, the Contractor and each listed Subcontractor, shall implement
an Employee Drug Testing Program in accordance with OMB Regulation 4104-
“Regulations for the Drug Testing of Contractor and Subcontractor Employees Working
on “Large Public Works Projects”. “Large Public Works” is based upon the current
threshold required for bidding Public Works as set by the Purchasing and Contracting

Advisory Council. 0
ADMINISTRATION OF THE CONTRACT \

CONTRACT SURETY Q
PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT o%

All bonds will be required as follows unless specifically waived
Documents.

reNih the Bidding

Contents of Performance Bonds — The bond shall be in
of Management and Budget. The bond shall be conditi
and performance by the successful bidder of each ard 8\ery term and condition of the
contract and the proposal, plans, specifications, 3 dddotuments thereof. Each term
and condition shall be met at the time and in t 8

prescribed by the Contract, Bid
documents and the specifications, including #fe payment in full to every person furnishing
materiel or performing labor in the performanc@gof the Contract, of all sums of money due
the person for such labor and materjg The ®ond shall also contain the successful
bidder's guarantee to indemnify and§s armless the State and the agency from all
costs, damages and expenses grag®ingNg f or by reason of the Contract in accordance
with the Contract.)

Invoking a Performance B agency may, when it considers that the interest of
the State so require, cauSg, ju ent to be confessed upon the bond.

orm roved by the Office
the faithful compliance

erghe date of notice of award of contract, the Bidder to whom the
all furnish’ a Performance Bond and Labor and Material Payment Bond,
amount of the Contract price to guarantee the faithful performance of all
onditions of the same. The bonds are to be issued by an acceptable
censed to do business in the State of Delaware and shall be issued in

each equal to
terms, cov, t
Bonding
dupligate.

nce and Payment Bonds shall be maintained in full force (warranty bond) for a

peliod oPtwo (2) years after the date of the Certificate for Final Payment. The Performance
shall guarantee the satisfactory completion of the Project and that the Contractor will

make good any faults or defects in his work which may develop during the period of said
guarantees as a result of improper or defective workmanship, material or apparatus, whether
furnished by themselves or their Sub-Contractors. The Payment Bond shall guarantee that
the Contractor shall pay in full all persons, firms or corporations who furnish labor or material
or both labor and material for, or on account of, the work included herein. The bonds shall
be paid for by this Contractor. The Owner shall have the right to demand that the proof
parties signing the bonds are duly authorized to do so.
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4.2 FAILURE TO COMPLY WITH CONTRACT

42.1 If any firm entering into a contract with the State, or Agency that neglects or refuses to
perform or fails to comply with the terms thereof, the Agency which signed the Contract
may terminate the Contract and proceed to award a new contract in accordance with this
Chapter 69, Title 29 of the Delaware Code or may require the Surety on the Performa
Bond to complete the Contract in accordance with the terms of the Performance
Nothing herein shall preclude the Agency from pursing additional remedies as o ise
provided by law. K

4.3 CONTRACT INSURANCE AND CONTRACT LIABILITY

431 In addition to the bond requirements stated in the Bid Documents
Bidder shall purchase adequate insurance for the performance
submission of a Bid, agrees to indemnify and save harmless
equitable actions brought against the State, any Agency, office
State, for and from all claims of liability which is or ma the r
Bidder’s actions during the performance of the Contrac

r employee of the
It of the successful

4.3.2 The purchase or nonpurchase of such insurance iwolvement of the successful
Bidder in any legal or equitable defense of brought against the successful
Bidder based upon work performed pursuanfto ghe ‘€0ntract will not waive any defense
which the State, its agencies and their respectiie officers, employees and agents might
otherwise have against such claims gspgcifically including the defense of sovereign
immunity, where applicable, and by i of this section, the State and all agencies,
officers and employees thereof shéll n egfinancially responsible for the consequences

of work performed, pursuant to s@id

4.4 RIGHT TO AUDIT RECORBS
441 The Owner shall havg the%i to audit the books and records of a Contractor or any
Subcontractor under ntract or Subcontract to the extent that the books and

records relate tgfthe performance of the Contract or Subcontract.

4.4.2 Said boo c@fds shall be maintained by the Contractor for a period of seven (7)
years fr of final payment under the Prime Contract and by the Subcontractor
for aperio ven (7) years from the date of final payment under the Subcontract.

ARTICLES: SUBG@NTRACTORS

51 @CONTRACTING REQUIREMENTS

5.1.1 All contracts for the construction, reconstruction, alteration or repair of any public building
(not a road, street or highway) shall be subject to the following provisions:

1. A contract shall be awarded only to a Bidder whose Bid is accompanied by a
statement containing, for each Subcontractor category, the name and address
(city or town and State only — street number and P.O. Box addresses not
required) of the subcontractor whose services the Bidder intends to use in
performing the Work and providing the material for such Subcontractor category.
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2. A Bid will not be accepted nor will an award of any Contract be made to any
Bidder which, as the Prime Contractor, has listed itself as the Subcontractor for

any Subcontractor unless:
A. It has been established to the satisfaction of the awarding Agency t

the Bidder has customarily performed the specialty work of
Subcontractor category by artisans regularly employed by the \rs
firm;

B. That the Bidder is duly licensed by the State to engage | cialty
work, if the State requires licenses; and

C. That the Bidder is recognized in the ind N bona fide

Subcontractor or Contractor in such specialt Subcontractor
category.
5.1.2 The decision of the awarding Agency as to whethe 6 dder who list itself as the

Subcontractor for a Subcontractor category shall hesfinal§and binding upon all Bidders,
and no action of any nature shall lie against anyfa ding”agency or its employees or
officers because of its decision in this regard.

5.1.3 After such a Contract has been awarded, successful Bidder shall not substitute
another Subcontractor for any Subcongaetor wh®se name was set forth in the statement
which accompanied the Bid without tife n consent of the awarding Agency.

5.14 No Agency shall consent to stitéition of Subcontractors unless the Agency is
satisfied that the Subcontra W ame is on the Bidders accompanying statement:

A. Is unqualified to orm e work required;
B. Has failed to eXecutg a timely reasonable Subcontract;

C. in the performance on the portion of the work covered by the

D. Is ger engaged in such business.
5.15 S@Bidder be awarded a contract, such successful Bidder shall provide to the agency
[eytax

payer identification license numbers of such subcontractors. Such numbers shall be

% ded on the later of the date on which such subcontractor is required to be identified or
heftime the contract is executed.  The successful Bidder shall provide to the agency to
which it is contracting, within 30 days of entering into such public works contract, copies of all
Delaware Business licenses of subcontractors and/or independent contractors that will
perform work for such public works contract. However, if a subcontractor or independent
contractor is hired or contracted more than 20 days after the Bidder entered the public works
contract the Delaware Business license of such subcontractor or independent contractor

C) shall be provided to the agency within 10 days of being contracted or hired.
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5.2

521

5.3

53.1

54

54.1

55

55.1

PENALTY FOR SUBSTITUTION OF SUBCONTRACTORS

Should the Contractor fail to utilize any or all of the Subcontractors in the Contractor’s Bid
statement in the performance of the Work on the public bidding, the Contractor shall be
penalized in the amount of (project specific amount*). The Agency may determine to deduct
payments of the penalty from the Contractor or have the amount paid directly to the Agen

Any penalty amount assessed against the Contractor may be remitted or refunded, in

penalty amounts assessed and not refunded or remitted to the contractorg

the State

*one (1) percent of contract amount not to exceed $10,000 \
ASBESTOS ABATEMENT

The selection of any Contractor to perform ashesto

shall be approved by the Office of Manageme
Management pursuant to Chapter 78 of Title 16.

ent for State-funded projects
dget, Division of Facilities

STANDARDS OF CONSTRUCTION FOR THERPROTECTION OF THE PHYSICALLY
HANDICAPPED

All Contracts shall conform with thg”stang
Accessibility Board unless otherfisgféxe

gl established by the Delaware Architectural
pted by the Board.

CONTRACT PERFORMA

Any firm entering int orks Contract that neglects or refuses to perform or fails
to comply with its term gency may terminate the Contract and proceed to award a
new Contract may require the Surety on the Performance Bond to complete the
Contract in ac@rgéince with the terms of the Performance Bond.

ARTICLE 6: CONSTRU WNER OR SEPARATE CONTRACTORS

6.1

6.2

C)_l

E7:

T wner reserves the right to simultaneously perform other construction or operations
relatethyto the Project with the Owner's own forces, and to award separate contracts in
ct| n with other portions of the Project or other Projects at the same site.

Contractor shall afford the Owner and other Contractors reasonable opportunity for
access and storage of materials and equipment, and for the performance of their activities,
and shall connect and coordinate their activities with other forces as required by the Contract
Documents.

CHANGES IN THE WORK

The Owner, without invalidating the Contract, may order changes in the Work consisting of
Additions, Deletions, Maodifications or Substitutions, with the Contract Sum and Contract
completion date being adjusted accordingly. Such changes in the Work shall be authorized
by written Change Order signed by the Professional, as the duly authorized agent, the
Contractor and the Owner.
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7.2 The Contract Sum and Contract Completion Date shall be adjusted only by a fully executed
Change Order.

7.3 The additional cost, or credit to the Owner resulting from a change in the Work shall be by
mutual agreement of the Owner, Contractor and the Architect. In all cases, this cost or cre@
shall be based on the ‘DPE wages required and the “invoice price” e

materials/equipment needed. x
7.31 “DPE” shall be defined to mean “direct personnel expense”. Direct payroll exp ludtes

direct salary plus customary fringe benefits (prevailing wage rates)

statutory costs such as workman’s compensation insurance, Social Se gére, and

unemployment insurance (a maximum multiplier of 1.35 times DPE). \
alfcost of materials

7.3.2 “Invoice price” of materials/equipment shall be defined to mean

equipment that is leased and/or owned by the Contra
exceed those listed in the latest version of the “M
publication.

Blilding Construction Cost Data”

7.3.3 In addition to the above, the General Confracer 1§ allowed a fifteen percent (15%)
markup for overhead and profit for additional k performed by the General Contractor’s
own forces. For additional subcontractgmgork, the Subcontractor is allowed a fifteen (15)
percent overhead and profit on chagQ er work above and beyond the direct costs
stated previously. To this amou al Contractor will be allowed a mark-up not
exceeding seven and one half %%) on the subcontractors work. These mark-
ups shall include all cost but not limited to: overhead, profit, bonds,
insurance, supervision, et up is permitted on the work of the subcontractors
subcontractor. No additigna ts shall be allowed for changes related to the
Contractor’s onsite sgperin nt/staff, or project manager, unless a change in the work
changes the project igif and is identified by the CPM schedule. There will be no
other costs assg€iated with the change order.

ARTICLE 8: TIME

8.1 Timeglimits; , are as stated in the Project Manual. By executing the Agreement, the
Cafitactor confirms that the stipulated limits are reasonable, and that the Work will be
completed within the anticipated time frame.

8.2 w gress of the Work is delayed at any time by changes ordered by the Owner, by labor
disputes, fire, unusual delay in deliveries, abnormal adverse weather conditions, unavoidable
casualties or other causes beyond the Contractor's control, the Contract Time shall be
extended for such reasonable time as the Owner may determine.

8. Any extension of time beyond the date fixed for completion of the construction and
acceptance of any part of the Work called for by the Contract, or the occupancy of the
building by the Owner, in whole or in part, previous to the completion shall not be deemed a
waiver by the Owner of his right to annul or terminate the Contract for abandonment or delay
in the matter provided for, nor relieve the Contractor of full responsibility.
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8.4

8.4.1

8.4.2

ARTI

&

9.1.2

R

SUSPENSION AND DEBARMENT

Per Section 6962(d)(14), Title 29, Delaware Code, “Any Contractor who fails to perform a
public works contract or complete a public works project within the time schedule established
by the Agency in the Invitation To Bid, may be subject to Suspension or Debarment for one
or more of the following reasons: a) failure to supply the adequate labor supply ratio for
project; b) inadequate financial resources; or, ¢) poor performance on the Project.”

the public works project may petition the Director of the Office of Ma
Budget for Suspension or Debarment of the Contractor. The Agency sha
the petition to the Contractor within three (3) working days of filing v
the Director concludes that the petition has merit, the Director shal
hearing to determine whether to suspend the Contractor, debal fyelctor or deny
derance of the

evidence, that the Contractor failed to perform or complete the pllic works project within

following reasons: a) failure to supply the adequate |
inadequate financial resources; or, c) poor performaaeg

favor of the Agency, the Director may suspend a a from Bidding on any project
funded, in whole or in part, with public funds D year for a first offense, up to 3
years for a second offense and permanen arthe Contractor for a third offense.
The Director shall issue a written decision a hall send a copy to the Contractor and
the Agency. Such decision may be ap d to the Superior Court within thirty (30) days
for a review on the record.”

RETAINAGE

Per Section 6962(d)(5) a.3{Ti YDelaware Code: The Agency may at the beginning
of each public works proj&gt estaffish a time schedule for the completion of the project. If
the project is delayedybeyo e completion date due to the Contractor’s failure to meet
their responsibilities, ency may forfeit, at its discretion, all or part of the
Contractor’s retafhage.

This forfej Inage also applies to the timely completion of the punchlist. A
punchlis e prepared upon the mutual agreement of the Owner, Architect and
Contgactor. e the punchlist is prepared, all three parties will by mutual agreement,

lish a sChedule for its completion. Should completion of the punchlist be delayed
the established date due to the Contractor’s failure to meet their responsibilities,
cy may hold permanently, at its discretion, all or part of the Contractor’s

PAYMENTS AND COMPLETION
APPLICATION FOR PAYMENT

Applications for payment shall be made upon AIA Document G702. There will be a five
percent (5%) retainage on all Contractor's monthly invoices until completion of the project.
This retainage may become payable upon receipt of all required closeout documentation,
provided all other requirements of the Contract Documents have been met.

A date will be fixed for the taking of the monthly account of work done. Upon receipt of
Contractor's itemized application for payment, such application will be audited, modified, if
found necessary, and approved for the amount. Statement shall be submitted to the Owner.
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9.1.3 Section 6516, Title 29 of the Delaware Code annualized interest is not to exceed 12% per

annum beginning thirty (30) days after the “presentment” (as opposed to the date) of the

invoice.
9.2 PARTIAL PAYMENTS 0
9.2.1 Any public works Contract executed by any Agency may provide for partial paym

the option of the Owner with respect to materials placed along or upon the sites ogst@ge
at secured locations, which are suitable for use in the performance of the cont

9.2.2 When approved by the agency, partial payment may include the valug and
acceptable materials of a nonperishable or noncontaminative naturgv have been
yet to be

produced or furnished for incorporation as a permanent part ofeth@
completed, provided acceptable provisions have been made for

9.2.2.1 Any allowance made for materials on hand will not exceed t
materials as verified by invoices furnished by the Co
contract bid price for the material complete in place.

9.23 If requested by the Agency, receipted bills from all C
men, etc., for the previous payment must O
Following such a request, no payment will maele U
received by the Owner.

YSubcontractors, and material,
each application for payment.
Il these receipted bills have been

9.3 SUBSTANTIAL COMPLETION
9.3.1 When the building has been mafle sffitabl€ for occupancy, but still requires small items of
miscellaneous work, the Owmer Will Metermine the date when the project has been

substantially completed.

9.3.2 If, after the Work h stantially completed, full completion thereof is materially
delayed through no fau Contractor, and without terminating the Contract, the Owner
may make paypgfent of the balance due for the portion of the Work fully completed and

accepted. S yment shall be made under the terms and conditions governing final
payment thasit shall constitute a waiver of claims.
9.33 On pyoject: e commissioning is included, the commissioning work as defined in the

spglifications ust be complete prior to the issuance of substantial completion.

made within thirty (30) days after the Work is fully completed and the Contract fully
performed and provided that the Contractor has submitted the following closeout
documentation (in addition to any other documentation required elsewhere in the Contract

9.4 QL YMENT
9.4.1 E payment, including the five percent (5%) retainage if determined appropriate, shall be

Documents):

%1 Evidence satisfactory to the Owner that all payrolls, material bills, and other indebtedness
C) connected with the work have been paid,

9.4.1.2 An acceptable RELEASE OF LIENS,

9.4.1.3 Copies of all applicable warranties,

94.14 As-built drawings,
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9.4.15 Operations and Maintenance Manuals,

94.1.6 Instruction Manuals,

9.4.1.7 Consent of Surety to final payment.

9.4.1.8 The Owner reserves the right to retain payments, or parts thereof, for its protection u

foregoing conditions have been complied with, defective work corrected
unsatisfactory conditions remedied.

ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY

10.1 The Contractor shall be responsible for initiating, maintaining, and g all safety

precautions and programs in connection with the performanc @0ntract. The
Contractor shall take all reasonable precautions to prevent ury or loss to:
workers, persons nearby who may be affected, the Work, mater equipment to be
incorporated, and existing property at the site or adjacent to. THe Contractor shall give
notices and comply with applicable laws ordinances, rul jons, and lawful orders of
public authorities bearing on the safety of persons aaehDf@perty and their protection from

damage and loss to property
at the site caused in whole or in part by the Con bcontractor, or anyone directly or
indirectly employed by any of them, or by any fop whose acts they may be liable.

g event¥any existing hazardous material such as
the project. The Owner will arrange with a
g, removal, handling and protection against
comply with applicable regulation laws and
ordinances. The Contractor will not be required to participate in or to perform
this operation. Upon completi is work, the Owner will notify the Contractor and
Architect in writing the ar as_ b cleared and approved by the authorities in order for the
work to proceed. Theg Confg@cior shall attach documentation from the authorities of said

10.2 The Contractor shall notify the Owner i

exposure or environmental p

approval.

10.3 As required in@egAazardous Chemical Information Act of June 1984, all vendors supplying
any materj h be defined as hazardous, must provide Material Safety Data Sheets
for thos s? Any chemical product should be considered hazardous if it has a
warnigpg ca n the label relating to a potential physical or health hazard, if it is known to

sent in the work place, and if employees may be exposed under normal conditions or
i oreseeable emergency situation. Material Safety Data Sheets must be provided

@tly the Owner along with the shipping slips that include those products.
104 Contractor shall certify to the Owner that materials incorporated into the Work are free of
all asbestos. This certification may be in the form of Material Safety Data Sheet (MSDS)

provided by the product manufacturer for the materials used in construction, as specified or
as provided by the Contractor.

E 11: INSURANCE AND BONDS

1.1 The Contractor shall carry all insurance required by law, such as Unemployment Insurance,
etc. The Contractor shall carry such insurance coverage as they desire on their own
property such as a field office, storage sheds or other structures erected upon the project site
that belong to them and for their own use. The Subcontractors involved with this project shall
carry whatever insurance protection they consider necessary to cover the loss of any of their
personal property, etc.
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11.2 Upon being awarded the Contract, the Contractor shall obtain a minimum of two (2) copies of
all required insurance certificates called for herein, and submit one (1) copy of each
certificate, to the Owner, within 20 days of contract award.

11.3 Bodily Injury Liability and Property Damage Liability Insurance shall, in addition to the
coverage included herein, include coverage for injury to or destruction of any property arisi

out of the collapse of or structural injury to any building or structure due to demolitio
and evidence of these coverages shall be filed with and approved by the Owner. \E
ge&noted

114 The Contractor's Property Damage Liability Insurance shall, in addition to the
herein, include coverage on all real and personal property in their care, cu

damaged in any way by the Contractor or their Subcontractors during thefentire truction
period on this project. \e
115 Builders Risk (including Standard Extended Coverage Insuran xisting building

during the entire construction period, shall not be provided by tractor under this
contract. The Owner shall insure the existing building and aifgf its coftents and all this new
alteration work under this contract during entire constructiga pghigd for the full insurable value
of the entire work at the site. Note, however, that thesGORftactor and their Subcontractors
shall be responsible for insuring building materials ad ahd stored) and their tools and
equipment whenever in use on the project, againgt fife Age, theft, vandalism, etc.

11.6 Certificates of the insurance company or c anies stating the amount and type of
coverage, terms of policies, etc., shall b ishedPto the Owner, within 20 days of contract
award.

11.7 The Contractor shall, at their o enSE, (in addition to the above) carry the following

forms of insurance:

11.7.1 Contractor's Contractual [Yabili rance

Minimum coverage to b

Bodily Inju $500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate

operty Damage $500,000 for each occurrence
$1,000,000 aggregate

11.7.2 actor's Protective Liability Insurance

Minimum coverage to be:

Bodily Injury $500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate

Property Damage $500,000 for each occurrence

$500,000 aggregate
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11.7.3 Automobile Liability Insurance

Minimum coverage to be:

Bodily Injury $1,000,000 for each person
$1,000,000 for each occurrence
Property Damage $500,000 per accident
11.7.4 Prime Contractor's and Subcontractors' policies shall include contingent and N

liability coverage in the same minimum amounts as 11.7.1 above.

11.75 Workmen's Compensation (including Employer's Liability):

11.75.2 Minimum Limit for all employees working at one site.

11.75.1 Minimum Limit on employer's liability to be as required by law. 2\:

11.7.6 Certificates of Insurance must be filed with the Owner gl g
notice of cancellation, non-renewal, or any change i ges and limits of liability shown
as included on certificates.

11.7.7 Social Security Liability

11.7.71 With respect to all persons at any time g
performing any work for or on theirq

aployedWy or on the payroll of the Contractor or

'§\or in connection with or arising out of the

Contractor’s business, the Contra gcept full and exclusive liability for the payment

of any and all contributions or or ®hemployment insurance, or old age retirement
benefits, pensions or annuiti o} reafter imposed by the Government of the United
States and the State or pditi Ivision thereof, whether the same be measured by
wages, salaries or other r@guneration paid to such persons or otherwise.

11.7.7.2 Upon request, the tr r shall furnish Owner such information on payrolls or

employment recgfds as may be necessary to enable it to fully comply with the law imposing
the aforesaid c@ntgbutions or taxes.

11.7.7.3 If the O red by law to and does pay any and/or all of the aforesaid contributions
or taxes, th ractor shall forthwith reimburse the Owner for the entire amount so paid by
th%.

ARTICLE 12: ING AND CORRECTION OF WORK

121 Contractor shall promptly correct Work rejected by the Owner or failing to conform to the
requirements of the Contract Documents, whether observed before or after Substantial
Completion and whether or not fabricated, installed or completed, and shall correct any Work
found to be not in accordance with the requirements of the Contract Documents within a
period of two years from the date of Substantial Completion, or by terms of an applicable
special warranty required by the Contract Documents. The provisions of this Article apply to
work done by Subcontractors as well as to Work done by direct employees of the Contractor.
C) 12.2

At any time during the progress of the work, or in any case where the nature of the defects
shall be such that it is not expedient to have them corrected, the Owner, at their option, shalll
have the right to deduct such sum, or sums, of money from the amount of the contract as
they consider justified to adjust the difference in value between the defective work and that
required under contract including any damage to the structure.
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ARTICLE 13: MISCELLANEOUS PROVISIONS

131 CUTTING AND PATCHING

13.1.1 The Contractor shall be responsible for all cutting and patching. The Contractor shall
coordinate the work of the various trades involved.

13.2 DIMENSIONS \h

13.2.1 All dimensions shown shall be verified by the Contractor by actual measurg Shat the
project site. Any discrepancies between the drawings and specifications g isting

conditions shall be referred to the Owner for adjustment before any wofk &thereby
has been performed. \

13.3 LABORATORY TESTS

13.3.1 Any specified laboratory tests of material and finished artic] be in€orporated in the work
shall be made by bureaus, laboratories or agencies ap he Owner and reports of
such tests shall be submitted to the Owner. The co testing shall be paid for by the
Contractor.

13.3.2 The Contractor shall furnish all sample matexals gequifed for these tests and shall deliver

same without charge to the testing laboratory ther designated agency when and where
directed by the Owner.

134 ARCHAEOLOGICAL EVIDENCE

1341 Whenever, in the course of ¢ ru€tiongany archaeological evidence is encountered on the
surface or below the surfacg o und, the Contractor shall notify the authorities of the
Delaware Archaeological'Boar suspend work in the immediate area for a reasonable
time to permit those authoritigs, or persons designated by them, to examine the area and
ensure the proper remyal gf the archaeological evidence for suitable preservation in the

State Museum.

135 GLASS R T AND CLEANING

135.1 The Gener tractor shall replace without expense to the Owner all glass broken during
th nstruction of the project. If job conditions warrant, at completion of the job the General
contragtor shall have all glass cleaned and polished.

13.6 RANTY

13.6.1 For a period of two (2) years from the date of substantial completion, as evidenced by the
date of final acceptance of the work, the contractor warrants that work performed under this
contract conforms to the contract requirements and is free of any defect of equipment,
material or workmanship performed by the contractor or any of his subcontractors or
suppliers. However, manufacturer's warranties and guarantees, if for a period longer than
two (2) years, shall take precedence over the above warranties. The contractor shall
remedy, at his own expense, any such failure to conform or any such defect. The protection
of this warranty shall be included in the Contractor's Performance Bond.

GENERAL REQUIREMENTS 00 81 13-14



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 14: TERMINATION OF CONTRACT

141 If the Contractor defaults or persistently fails or neglects to carry out the Work in accordance
with the Contract Documents or fails to perform a provision of the Contract, the Owner, after
seven days written notice to the Contractor, may make good such deficiencies and may
deduct the cost thereof from the payment then or thereafter due the Contrac
Alternatively, at the Owner's option, and the Owner may terminate the Contract an
possession of the site and of all materials, equipment, tools, and machinery thereo e

expedient. If the costs of finishing the Work exceed any unpaid compen e
Contractor, the Contractor shall pay the difference to the Owner.

14.2 “If the continuation of this Agreement is contingent upon the appragr adequate
state, or federal funds, this Agreement may be terminated on theadal ning on the

@ austion of the
appropriation. The Owner may terminate this Agreement by p @ g written notice to
the parties of such non-appropriation. All payment obligéfigns of¥he Owner will cease

upon the date of termination. Notwithstanding the foreg Qe Owner agrees that it will

END OF GENERAL REQUI ENTS

QO
&
O&

O
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EMPLOYEE DRUG TESTING REPORT FORM
Period Ending:

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on
Large Public Works Projects requires that Contractors and Subcontractors who work on Large
Public Works Contracts funded all or in part with public funds submit Testing Report Forms§

the Owner no less than quarterly.
Project Name:

Contractor/Subcontractor Name; <b

Contractor/Subcontractor Address:

Project Number:

Number of employees who worked on the jobsite duri nngport period:

Number of employees subject to random testing e @ e report period:
Number of Negative Results er of Positive Results

Action taken on employee(s) in resp afailed or positive random test:

%

Authorized Rep&tive f Contractor/Subcontractor:

(typed or printed)
Authoriz @ntative of Contractor/Subcontractor:

(signature)
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EMPLOYEE DRUG TESTING
REPORT OF POSITIVE RESULTS

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on

Large Public Works Projects requires that Contractors and Subcontractors who work on Large
Public Works Contracts funded all or in part with public funds to notify the Owner in writing

a positive random drug test.
Project Name:

Contractor/Subcontractor Name; <b

Contractor/Subcontractor Address:

Project Number:

Name of employee with positive test result: Q

Last 4 digits of employee SSN: Q

Date test results received:
pos

Action taken on employeein r%p

Authorized Repr tat@ontractor/Subcontractor:
z (typed or printed)
Authorized @ tative of Contractor/Subcontractor:
(signature)

Dater

ivetest result:

%form shall be sent by mail to the Owner within 24 hour s of receipt of test results.

Enclosethistest resultsform in a sealed envelope with the notation " Drug Testing Form — DO
NOT OPEN" on thefacethereof and placein a separate mailing envelope.
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STATE OF DELAWARE
ROOF REPLACEMENT
CARVEL STATE OFFICE BUILDING

SECTION 011000 - SUMMARY

PART 1 - GENERAL 0

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including Genera and @ntary

Conditions and other Division 01 Specification Sections, apply to this Secti OQ

1.2 SUMMARY @\
A. Section Includes:

Project information.
Work covered by Contract Documents. O

Project Coordination.
Critical Building Systems.
Specification and drawing conventions.

B.  Related Requirements: Q
1. Section 015000 "Temporaf@%and Controls" for limitations and procedures

agrLODdDPE

governing temporary use o ilities.

13 PROJECT INFORMATION

A.  Project Identificatiol Replacement at the Carvel State Office Building OMB/DFM

1. Projgtt Loc . 820 N. French Street, Wilmington, Delaware.

B. Owngemy State of Delaware, OMB / Division of Facilities Management, 540 S. DuPont
Hig @ Buite 1, Dover, Delaware 19901.

Owner's Representative: Robert Del Campo, Construction Project Manager.

chitect: Cooperson Associates, LLC

QQA WORK COVERED BY CONTRACT DOCUMENTS

A. TheWork of Project is defined by the Contract Documents and consists of the following:

1 Remove existing roof systems from the main roof, penthouse roofs, and mechanical well
roof in their entirety to existing deck substrates. Provide new 2 ply SBS Modified
Membrane Roof System with granular cap sheet. System to be cold applied.

011000- 1
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2. Remove, store, repair, or recondition, and re-install solar panel arrays.

3. Remove, replace components as required, and re-install lightning arrestor system
components. Re-certify upon completion.

4. Temporarily re-position communications systems cables and attachment components
facilitate removal and ingtallation of  roofing system  com
COMMUNICATIONS SYSTEMS SHALL REMAIN IN OPER

THROUGHOUT THE DURATION OF THE PROJECT WITH N
INTERRUPTIONS.

5. Temporarily re-position certain small air conditioning units to f ovaI and
installation of roofing system components. \
6. Removal and replacement of al parapet wall metal copings. @

7. Removal and replacement of the second floor cafeteria oof inits entirety. New
roof system to be cold applied, 2 ply, SBS Modifim e with granular cap sheet.

8. Modify existing tubular stedl railings at the” 1
compliance.

9. Furnish and install guard rails at par@: as indicated.
B.  Typeof Contract:

1 Project will be constructed @ gle prime contract.

PROJECT COORDINATI (@

A.  The prime contracto ofgag contractor) shall provide a “Designated Project scope of work

plaza decks to provide code

15

Coordinator” ' act with and coordinate the efforts of al construction trades and all
applicable State are agencies throughout the duration of the project.
B. Ful Occupancy: Owner will occupy site and existing building during entire
n

congifigio iod. Cooperate with Owner during construction operations to minimize
co @ d facilitate Owner usage. Perform the Work so as not to interfere with Owner's day-

ations. Maintain existing exits unless otherwise indicated.

t
Maintain access to existing walkways, corridors, and other adjacent occupied or used

facilities. Do not close or obstruct walkways, corridors, or other occupied or used
< ’ 2.

facilities without written permission from Owner and approval of authorities having
jurisdiction.

Notify Owner not less than 72 hours in advance of activities that will affect Owner's
operations.

3. Coordinate with the owner, building occupants, and governing city and state authorities,
the use and scheduling of cranes, hoists, lifts, and chutes to be used for removing
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materials from the roof and/or loading materials on the roof which will require
barricading sidewalks and/or closing streets and will require obtaining specia permits
from governing city and state authorities.

Delaware State Agencies: 0

1. The Prime Contractor shall coordinate the project work with al applicable
Delaware agency’ s requirements including, but not necessarily limited to the foll o0

a Division of Facilities Management.

b. Communications Division of Safety and Homeland Security.

C. Department of Technology and Information. \
Construction Trades:

1 The Prime Contractor shall coordinate the work of al ¢ tion tfades including:

Roofing personnel.
Solar Panels System Contractor.
The Communications Cabling System &on g
The Lightning Arrestor System Contr

The Mechanical System Contracte
Miscellaneous Metals Contré
Railings)

P Q0T

Railings Modifications and New Guard

Work Restrictions, General with restrictions on construction operations.

WORK RESTRICTIONS 6
: m

1. Comply withNiipftatipns on use of public streets and with other requirements of

sdiction. (Refer also to paragraph 1.5, B., 3.)

authoriti in
On-Site&’o Limit work in the existing building to normal business working hours of

8:00 an” %@ 5:00 p.m., Monday through Friday, unless otherwise indicated or approved in
er

adv :
end Hours: As approved in advance by Owner.

isting Utility Interruptions: Do not interrupt utilities serving facilities occupied by Owner or
ers unless permitted under the following conditions and then only after providing temporary
utility services according to requirements indicated:

1. Notify Owner not less than five (5) days in advance of proposed utility interruptions.
2. Obtain Owner's permission before proceeding with utility interruptions.

Noise, Vibration, and Odors. Coordinate operations that may result in high levels of noise and
vibration, odors, or other disruption to Owner occupancy with Owner.

1. Notify Owner not less than five (5) days in advance of proposed disruptive operations.

011000 - 3
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2. Obtain Owner's permission before proceeding with disruptive operations.

E. Nonsmoking Site: Smoking is not permitted anywhere on this state owned building site.

F. Controlled Substances. Use of tobacco products and other controlled substances within t e®
existing building is not permitted.

G. Employee ldentification: Owner will provide identification tags for Contractor N
working on Project site. Require personnel to use identification tags at all times.

17 CRITICAL BUILDING SYSTEMS

A. All communications antenna systems must remain in service and opgkgti oughout the
project duration. Any system failure and/or loss of service di ibutable to the
performance of this work shall be the contractor’s responsibility. In ent, costs incurred

by the State of Delaware will be assessed to the contractor as “ es’ accordingly.

B. The Owner shall inform the contractor of all active systgpf™arfanties that must be maintained
throughout the duration of the project. The contractor @ pnfirm this with the applicable
system vendors.

18 SPECIFICATION AND DRAWING CON@NS
A.  Specification Content: The Specificati tain conventions for the style of language and

the intended meaning of certain t , Wordé, and phrases when used in particular situations.
These conventions are as follows:

1 Imperative mood andhgtr ined language are generally used in the Specifications. The
words "shall," "shall bée} ‘shall comply with," depending on the context, are implied
where a colon ) isused within a sentence or phrase.

2. Specificati ts are to be performed by Contractor unless specifically stated
otherwi

B. Division KGener equirements. Requirements of Sectionsin Division 01 apply to the Work

of all SeCtions in the Specifications.
C. roordi nation: Reguirements for materials and products identified on Drawings are
ped’In detail in the Specifications. One or more of the following are used on Drawings to
y materials and products:

. Terminology: Materials and products are identified by the typical generic terms used in

v the individual Specifications Sections.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011000
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STATE OF DELAWARE
ROOF REPLACEMENT
CARVEL STATE OFFICE BUILDING

SECTION 012100 - ALLOWANCES
PART 1- GENERAL

11 RELATED DOCUMENTS \

A. Drawings and general provisions of the Contract, including General and tary
Conditions and other Division 01 Specification Sections, apply to this Secti OQ

1.2 SUMMARY %\
A.  Section includes administrative and procedural requirements goyemaing ances.

1 Certain items are specified in the Contract Docum
been established in lieu of additional requirem 0 defer selection of actual
materials and equipment to a later date when gifec Il be provided to Contractor. |If
necessary, additional requirements will bei y Change Order.

B.  Typesof allowancesinclude the following: Q
1. Contingency allowances. @
C. Reated Requirements:

1 Section 012200 "Uni@ or procedures for using unit prices.
13 ACTION SUBMIT@
Submit propoz@

lowances. Allowances have

A. rchase of products or systems included in allowances.
14 INF AL SUBMITTALS
A. oices or delivery dlips to show actual quantities of materials delivered to the site for

ulfillment of each allowance.

mit time sheets and other documentation to show labor time and cost for installation of

allowance items that include installation as part of the allowance.
C)Q C.  Coordinate and process submittals for allowance items in same manner as for other portions of
the Work.

15 COORDINATION

A.  Coordinate allowance items with other portions of the Work.
012100-1
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1.7

A.

CONTINGENCY ALLOWANCES

Use the contingency allowance only as directed by Architect for Owner's purposes and only by
Change Orders that indicate amounts to be charged to the allowance.

Contractor's overhead, profit, and related costs for products and equipment ordered by Own
under the contingency allowance are included in the allowance and are not part of the

Sum. These costs include delivery, installation, taxes, insurance, equipment rental, and'$
costs.

Change Orders authorizing use of funds from the contingency aIIOW|;ncIude

Contractor's related costs and state-permitted overhead and profit margins.

At Project closeout, credit unused amounts remaining in the contin oWance to Owner
by Change Order.

ADJUSTMENT OF ALLOWANCES QZ

Allowance Adjustment: To adjust allowance amo a Change Order proposal based
on the difference between purchase amount and the ance, multiplied by final measurement

of work-in-place where applicable.
@as part of the allowance.
d documentation to substantiate distribution of

sco.pe of work, if any, claimed in Change Orders

1 Include installation costsin purch

2. If requested, prepare explanati
overhead costs and other maggins

3. Submit substantiation of a [
related to unit-cost allow

4, Owner reserves theSight 1@ establish the quantity of work-in-place by independent
guantity survey, gneasu ount.

PART 2 - PRODUCTS (

PART 3- EXECL&

31

A’

¥

TION

amine products covered by an alowance promptly on delivery for damage or defects. Return
aged or defective products to manufacturer for replacement.

PREPARATION

Coordinate materials and their instalation for each alowance with related materials and
installations to ensure that each allowance item is completely integrated and interfaced with
related work.
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3.3 SCHEDULE OF ALLOWANCES

A. Allowance No. 1: Contingency Allowance: Include a contingency allowance of $10,000.00 for

use according to Owner's written instructions. 0

END OF SECTION 012100
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SECTION 012200 - UNIT PRICES

PART 1- GENERAL

11

A.

1.2

13

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and @ﬂtary

Conditions and other Division 01 Specification Sections, apply to this Secti OQ

SUMMARY @\
Section includes administrative and procedural requirements formit prices!

Related Requirements:
1. Section 012600 "Contract Modification Proc r@procedures for submitting and

handling Change Orders.

DEFINITIONS Q

Unit price isan amount incorporat; e Agreement, applicable during the duration of the
Work as a price per unit of m materials, equipment, or services, or a portion of

the Work, added to or deduct © ontract Sum by appropriate modification, if the scope
of Work or estimated quantities
decreased.

rk required by the Contract Documents are increased or

PROCEDURE

Unit pric&in&l necessary material, plus cost for delivery, instalation, insurance,

es, overhead, and profit.

applic

% erves the right to reject Contractor's measurement of work-in-place that involves use
S shed unit prices and to have this work measured, at Owner's expense, by an
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PART 2 - PRODUCTS (Not Used)

PART 3- EXECUTION 0

3.1 SCHEDULE OF UNIT PRICES

A.  Unit PriceNo. 1: \
1. Description: Delete un-repairable solar panels from the scope of the re-insta Q

2. Unit of Measurement: Deduct / Each.

B.  Unit PriceNo. 4: @

1 Description: Remove existing roof drain. Furnish and inst drain.

2. Unit of Measurement: Add / Each. Q

e
o
O&

X

012200 - 2
Cooperson Associate
Project No. 11101



STATE OF DELAWARE
ROOF REPLACEMENT
CARVEL STATE OFFICE BUILDING

SECTION 012600 - CONTRACT MODIFICATION PROCEDURES
PART 1- GENERAL

11 RELATED DOCUMENTS \
A. Drawings and general provisions of the Contract, including General and tary
Conditions and other Division 01 Specification Sections, apply to this Secti OQ
1.2 SUMMARY \

A.  Section includes administrative and procedural reguiremen r hanéfing and processing
Contract modifications.

B. Related Requirements:
1 Section 012500 "Substitution Procedures’ ministrative procedures for handling
reguests for substitutions made after the Contr ard.
13 MINOR CHANGES IN THE WORK
A.  Architect will issue supplementall’ i

involving adjustment to the
"Architect's Supplemental gstructigns.

14 PROPOSAL REQUESKS

9

250

¥Ons authorizing minor changes in the Work, not
m or the Contract Time, on AIA Document G710,

A.  Owner-Initiated sl Requests:  Architect will issue a detailed description of proposed
changes inghe WG at may require adjustment to the Contract Sum or the Contract Time. If
nec , Yge description will include supplemental or revised Drawings and Specifications.

1 Change Proposal Requests issued by Architect are not instructions either to stop
in progress or to execute the proposed change.

Within 5 days after receipt of Proposal Request, submit a quotation estimating cost
adjustments to the Contract Sum and the Contract Time necessary to execute the change.

i a Include alist of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey data
C to substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade

discounts.

Include costs of labor and supervision directly attributable to the change.
Include an updated Contractor's construction schedule that indicates the effect of
the change, including, but not limited to, changes in activity duration, start and

oo
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finish times, and activity relationship. Use available total float before requesting
an extension of the Contract Time.

B.  Contractor-Initiated Proposals: If latent or changed conditions require modifications to the
Contract, Contractor may initiate a claim by submitting a request for a change to Architect.

1 Include a statement outlining reasons for the change and the effect of the chang
Work. Provide a complete description of the proposed change. Indicate the eff f

proposed change on the Contract Sum and the Contract Time. @

2. Include a list of quantities of products required or eliminated and unit total
amount of purchases and credits to be made. If requested, fu@ ata to

substantiate quantities.

4, Include costs of labor and supervision directly attributable to the e.

3. Indicate applicable taxes, delivery charges, equipment rental nts of trade
discounts.

5. Include an updated Contractor's construction schedul indicates the effect of the
change, including, but not limited to, changes in activi , Start and finish times,

Contract Time.

6. Comply with requirements in Section 0125 on Procedures’ if the proposed
change requires substitution of one product or §ffstem for product or system specified.

7. Proposal Request Form: Use form acc le to Architect.

and activity relationship. Use available total roa@ uesting an extension of the
|

15 ADMINISTRATIVE CHANGE ORD

A. Allowance Adjustment: See i 00 "Allowances" for administrative procedures for
preparation of Change Order 0! r adjusting the Contract Sum to reflect actual costs of
allowances.

B.  Unit-Price Adjustmefit: Section 012200 "Unit Prices' for administrative procedures for
preparation of C rd oposal for adjusting the Contract Sum to reflect measured scope

of unit-price w

16 CHAN&)ER PROCEDURES

A. n approval of aWork Changes Proposal Request, Architect will issue a Change Order
f res of Owner and Contractor on AIA Document G701.

1$ONSTRUCTION CHANGE DIRECTIVE

Construction Change Directive:  Architect may issue a Construction Change Directive on
AlA Document G714. Construction Change Directive instructs Contractor to proceed with a
change in the Work, for subsequent inclusion in a Change Order.

1. Construction
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B. Documentation: Maintain detailed records on atime and material basis of work required by the
Construction Change Directive.

1. After completion of change, submit an itemized account and supporting data necessary ?0

substantiate cost and time adjustments to the Contract.

PART 2 - PRODUCTS (Not Used) Q
PART 3 - EXECUTION (Not Used) 2\:

END OF SECTION 012600 Q~

<’
e
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SECTION 012900 - PAYMENT PROCEDURES

PART 1- GENERAL 0

11 RELATED DOCUMENTS

A.  Drawings and general provisions of the Contract, including General and Supplem Xions
and other Division 01 Specification Sections, apply to this Section. :

12 SUMMARY
A.  Section includes administrative and procedural requirements necess@repare and process
Applications for Payment.

B. Related Requirements: Q
1 Section 012100 "Allowances' for procedur ts governing the handling and

processing of allowances.

2. Section 012200 "Unit Prices’ for admigistrativeNsequirements governing the use of unit
prices.

3. Section 012600 "Contract Modifigétio edures’ for administrative procedures for
handling changes to the Contract.

13 DEFINITIONS

A. Schedule of Vaues. A giatem nished by Contractor allocating portions of the Contract Sum
to various portions of ghe Work and used as the basis for reviewing Contractor's Applications for

Payment.
14 SCHEDULEOF VA;ES
A.  Coordifiatfen: Coordinate preparation of the schedule of values with preparation of Contractor's
cops @ schedule.

oordinate line items in the schedule of values with other required administrative forms and

' schedules, including the following:
a Application for Payment forms with continuation sheets.

b. Submittal schedule.
< | C. Items required to be indicated as separate activities in Contractor's construction

schedule.

2. Submit the schedule of values to Architect at earliest possible date, but no later than fourteen
(14) days after receipt of purchase order.
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3. Subschedules for Phased Work: Where the Work is separated into phases requiring
separately phased payments, provide subschedules showing values coordinated with each
phase of payment.

4. Subschedules for Separate Elements of Work: Where the Contractor's construction schedule
defines separate elements of the Work; provide subschedules showing values coordlnat

with each element.
B. Format and Content: Use Project Manual table of contents as a guide to establish line it %
schedule of values. Provide at least one line item for each Specification Section. et\

1 Identification: Include the following Project identification on the schedul
a Project name and location.
b. Owner’ s project and purchase order numbers.
C. Name of Architect.
d. Architect's project number.
e Contractor's name and address.
f. Date of submittal.

2. Arrange schedule of values consistent with form oocument G703.

3. Provide a breakdown of the Contract Sum in en8Bigh detail to facilitate continued evaluation

of Applications for Payment and prog orts. *Coordinate with Project Manual table of
contents.

4, Round amounts to nearest whole dgflar; aII equal the Contract Sum.

5. Provide a separate line item in ule of values for each part of the Work where
Applications for Payment m aterials or equipment purchased or fabricated and
stored, but not yet install

6. Provide separate line i ems schedule of values for initial cost of materials, for each

subsequent stage of conpletiaf, and for total installed value of that part of the Work.
7. Allowances: Proyite a separate lineitem in the schedule of values for each allowance.

8. Each item in ule of values and Applications for Payment shall be complete.
Include tot oportionate share of general overhead and profit for each item.
p facilities and other major cost items that are not direct cost of actual work-

a em
W0-place may be shown either as separate line items in the schedule of values or
ibuted as general overhead expense, at Contractor's option.

9. le Updating: Update and resubmit the schedule of values before the next
pplications for Payment when Change Orders or Construction Change Directives result in
change in the Contract Sum.

V APPLICATIONS FOR PAYMENT
A.  Each Application for Payment following the initial Application for Payment shall be consistent
with previous applications and payments as certified by Architect and paid for by Owner.

1. Initial Application for Payment, Application for Payment at time of Substantial Completion,
and final Application for Payment involve additional requirements.
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B.

Payment Application Times: The date for each progress payment is indicated in the Agreement
between Owner and Contractor. The period of construction work covered by each Application for
Payment is the period indicated in the Agreement.

Payment Application Times: Submit Application for Payment to Architect by the 15" day of t
month. The period covered by each Application for Payment is one month, ending on the last

of the previous month.

1. Submit draft copy of Application for Payment seven (7) days prior to due date [ Y
Architect.

Application for Payment Forms. Use AIA Document G702 and AIA Docum@ form for

Applications for Payment. \

Application Preparation: Complete every entry on form. Notariz ecute by a person
authorized to sign legal documents on behalf of Contractor. hit | return incomplete
applications without action.

1. Entries shall match data on the schedule of valu actor's construction schedule.
Use updated schedulesiif revisions were made.
2. Include amounts for work completed followin@ previotis Application for Payment, whether

or not payment has been received. Include oz amounts for work completed at time of
Application for Payment.
3. Include amounts of Change Orders a ‘@
day of construction period coveredddy app
Stored Materials. Include in Appligét
purchased or fabricated and stor no

and items stored off-site.

ruction Change Directives issued before last

APayment amounts applied for materials or equipment
yet installed. Differentiate between items stored on-site

1. Provide certificatgfof insurafce, evidence of transfer of title to Owner, and consent of surety
to payment, for€tol aterials.

2. Provide su i umentation that verifies amount requested, such as paid invoices.
Match am ed with amounts indicated on documentation; do not include overhead
and prgfit on materials.

3. Pr summary documentation for stored materials indicating the following:

Vaue of materials previously stored and remaining stored as of date of previous
Applications for Payment.
. Vaue of previoudly stored materials put in place after date of previous Application for
Payment and on or before date of current Application for Payment.
C. Vaue of materiadls stored since date of previous Application for Payment and
remaining stored as of date of current Application for Payment.

Transmittal:  Submit three (3) signed and notarized original copies of each Application for
Payment to Architect by a method ensuring receipt within 24 hours. One copy shall include
waivers of lien and similar attachments if required.

1 Transmit each copy with a transmittal form listing attachments and recording appropriate
information about application.
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H.  Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's
lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and related to
the Work covered by the payment.

1. Submit partial waivers on each item for amount requested in previous application, aft
deduction for retainage, on each item.

2. When an application shows completion of an item, submit conditional final or full wai

3. Owner reserves the right to designate which entities involved in the Work m
waivers.

4, Waiver Forms. Submit executed waivers of lien on forms acceptable to Own

I Initial Application for Payment: Administrative actions and submittals t ecede or

coincide with submittal of first Application for Payment include the foII0W|

1 List of subcontractors.

2. Schedule of values.

3. Contractor's construction schedule (preliminary if not fin

4, Productslist (preliminary if not final).

5. Schedule of unit prices.

6. Submittal schedule (preliminary if not final).

7. List of Contractor's staff assignments.

8. Copies of building permit.

9. Certificates of insurance and i nsurance

10. Performance and payment bonds.

J. Application for Payment at Substanti
Substantial Completion, submit angAppli
portion of the Work claimed as

1.

Application for

|on After Architect issues the Certificate of
for Payment showing 100 percent completion for
complete.

Include documentatlon p ting claim that the Work is substantially complete and a
statement show ing of changes to the Contract Sum.

th releases and supporting documentation not previously submitted and

K.  Fina Payment After completing Project closeout requirements, submit final
ng,

ot limited, to the following:

accepted, inghudi
. 'en f completion of Project closeout requirements.

ce certificates for products and completed operations where required and proof that
es fees and similar obligations were paid.
pdated final statement, accounting for final changes to the Contract Sum.
AlA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."
AIlA Document G706A, "Contractor's Affidavit of Release of Liens."
AIA Document G707, "Consent of Surety to Final Payment.”
Evidence that claims have been settled.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012900
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL 0

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and @ntary

Conditions and other Division 01 Specification Sections, apply to this Secti OQ

12 SUMMARY \

A.  Section includes administrative provisions for coordinating cg ction'@perations on Project
including, but not limited to, the following:

General coordination procedures.
Coordination drawings.
Requests for Information (RFIS).
Project meetings.

B. Related Requirements: Q

1 Section 017300 "Execution’. %ures for coordinating genera installation and
field-engineering services, iclyed ablishment of benchmarks and control points.

2. Section 017700 "Closeol o) es' for coordinating closeout of the Contract.

13 DEFINITIONS

A. RFI: Requ&t er, Architect, or Contractor seeking information required by or
G

Eall A o

clarifications of 1 tract Documents.

14 INF xNAL SUBMITTALS
% t List: Prepare awritten summary identifying individuals or firms proposed for each

A.
of the Work, including those who are to furnish products or equipment fabricated to a
ecial design. Include the following information in tabular form:
1 Name, address, and telephone number of entity performing subcontract or supplying
2

products.
C) . Number and title of related Specification Section(s) covered by subcontract.
3.

Drawing number and detail references, as appropriate, covered by subcontract.

B. Key Personnel Names: Within seven (7) days of starting construction operations, submit a list
of key personnel assignments, including superintendent and other personnel in attendance at
Project site. Identify individuals and their duties and responsibilities; list addresses and
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telephone numbers, including home, office, and cellular telephone numbers and e-mail
addresses. Provide names, addresses, and telephone numbers of individuals assigned as
alternates in the absence of individuals assigned to Project.

15 GENERAL COORDINATION PROCEDURES 0

A. Coordination: Coordinate construction operations included in different Sections

Specifications to ensure efficient and orderly installation of each part of the Wor 08 e
construction operations, included in different Sections that depend on each othe roper

installation, connection, and operation. 9
1. Schedule construction operations in sequence required to obtai esults where

installation of one part of the Work depends on installation o ponents, before
or after its own installation.
2. Coordinate installation of different components to en aximum performance and

accessibility for required maintenance, service, and rep
3. M ake adequate provisions to accommodate items m or later installation.
|

B. Administrative Procedures. Coordinate scheduli ng of required administrative
procedures with other construction activities to avoithgonflicts and to ensure orderly progress of
the Work. Such administrative activitiesincl but are not limited to, the following:

Preparation of Contractor's constryétio ule.
Preparation of the schedule of v
Installation and removal of 0 ilities and controls.

Delivery and processing of
Progress meetings.
Preinstallation conf
Project closeout getiviti

NogakrwdpE

C. Conservation: CQ@
consideration ‘@
temporary ugiliti

e gbnstruction activities to ensure that operations are carried out with
nservation of energy, water, and materials. Coordinate use of
nimize waste.

1.6 RE@S R INFORMATION (RFIs)
A. mmediately on discovery of the need for additional information or interpretation of
ntract Documents, Contractor shall prepare and submit an RFI in the form specified.
. Architect will return RFIs submitted to Architect by other entities controlled by
Contractor with no response.
2 Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's

< ’ E work or work of subcontractors.

B. Content of the RFI: Include a detailed, legible description of item needing information or
interpretation and the following:

1 Project name.
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Project number.
Date.

Name of Contractor.
Name of Architect.

RFI number, numbered sequentially. 0
RFI subject.

Specification Section number and title and related paragraphs, as appropriate.

Drawing number and detail references, as appropriate. \

Field dimensions and conditions, as appropriate.

Contractor's suggested resolution. If Contractor's suggested resolutj s the
Contract Time or the Contract Sum, Contractor shall state impact in t

Contractor's signature.

Attachments: Include sketches, descriptions, measurements, p : t Data, Shop
Drawings, coordination drawings, and other information nec [l describe items

needing interpretation.

PEPRPOO~NOOORAWN

=Y
w N

RFI Forms: Software-generated form with substantially the tent as indicated above,
acceptable to Architect.

1. Attachments shall be electronic filesin Ado F format.

Architect's Action: Architect will review ea , determine action required, and respond.
Allow five (5) working days for Archit sponse for each RFI. RFIs received by
Architect after 1:00 p.m. will be consid ed the following working day.

1 The following Contractor—g% swill be returned without action:

a Requests for appro mittals.

b. Requests for ovalpf substitutions.

C. Requests f@r appr of Contractor's means and methods.

d. Requ fgr coordination information aready indicated in the Contract
Doc

e R oFadjustments in the Contract Time or the Contract Sum.

f. Req or interpretation of Architect's actions on submittals.

g. Incomplete RFIs or inaccurately prepared RFIs.

. ghitect's action may include a request for additional information, in which case
itect's time for response will date from time of receipt of additional information.

Section 012600 "Contract Modification Procedures."

2
3. RfChitect's action on RFls that may result in a change to the Contract Time or the
E Contract Sum may be €eligible for Contractor to submit Change Proposal according to

a If Contractor believes the RFI response warrants change in the Contract Time or
the Contract Sum, notify Architect in writing within five (5) days of receipt of the
RFI response.

RFI Log: Prepare, maintain, and submit a tabular log of RFIs organized by the RFlI number.
Submit log monthly. Include the following:

1. Project name.
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17

X

Name and address of Contractor.

Name and address of Architect.

RFI number including RFIs that were returned without action or withdrawn.
RFI description.

Date the RFI was submitted.

Date Architect's response was received.

Nogakwd

On receipt of Architect's action, update the RFI log and immediately distribute the RE I%
to affected parties. Review response and notify Architect within five (5) days ragtor
disagrees with response.

1 Identification of related Minor Change in the Work, Construction ective, and
P

Proposal Reguest, as appropriate.
2. Identification of related Field Order, Work Change Directive; sal Request, as

appropriate.
PROJECT MEETINGS

General: Schedule and conduct meetings and cosfer, Project site unless otherwise
indicated.

1.  Attendees: Inform participants and ¢ \nvolved, and individuals whose presence is

required, of date and time of meeting? Notify Owner and Architect of scheduled
meeting dates and times.

Agenda: Prepare the meeti istribute the agenda to all invited attendees.

Minutes: Entity respongib! ducting meeting will record significant discussions
and agreements acf@n' ibute the meeting minutes to everyone concerned,
rchi

wnN

including Owner, an , within three (3) days of the meeting.

Preconstruction Co
before starting cagstr

- Architect will schedule and conduct a preconstruction conference
a time convenient to Owner and Architect, after issuance of the

purchase order

1. Cautluct the Conference to review responsibilities and personnel assignments.

2. ATt y Authorized representatives of Owner, Architect, Contractor and its
sUperinténdent, and other concerned parties shall attend the conference. Participants at

onference shall be familiar with Project and authorized to conclude matters relating

ethe Work.
Agenda: Discuss items of significance that could affect progress, including the
following:

Tentative construction schedule.

Phasing.

Critical work sequencing and long-lead items.

Designation of key personnel and their duties.

Lines of communications.

Procedures for processing field decisions and Change Orders.
Procedures for RFIs.

Procedures for testing and inspecting.

S@rpopoTe
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C.

X

4

1
2.

XS<ETVSQEDOS3 AT

Procedures for processing Applications for Payment.
Distribution of the Contract Documents.
Submittal procedures.

Preparation of record documents.
Use of the premises and existing building.
Work restrictions.

Working hours.

Owner's occupancy requirements.

Responsihility for temporary facilities and controls.

Construction waste management and recycling. Q
Parking availability.
Office, work, and storage areas.

Equipment deliveries and priorities. \

First aid.

Security.

Progress cleaning.

. Minutes: Architect will record and distribute m :
Progress Meetings. Conduct progress meetings at Qi yemtervals.

Coordinate dates of meetings with prepasation ofYeayment requests.

Attendees: In addition to repr
subcontractor, supplier, and oth
planning, coordination, or perf

S\of Owner and Architect, contractor, each

ce,Of future activities shall be represented at these

meetings. All participants e #hg shall be familiar with Project and authorized to
conclude matters relatingt rk.
Agenda: Review and cor prove minutes of previous progress meeting. Review

other items of signifi
appropriate to s of

a

ce that could affect progress. Include topics for discussion as

Co t nstruction Schedule: Review progress since the last meeting.
D ether each activity is on time, ahead of schedule, or behind schedule,
n

so. Discuss whether schedule revisions are required to ensure that current and
subsequent activities will be completed within the Contract Time.

inr to Contractor's construction schedule. Determine how construction
&i\i nd schedule will be expedited; secure commitments from parties involved to

O

1) Review schedule for next period.
Review present and future needs of each entity present, including the following:
1) Interface requirements.

2) Sequence of operations.
3) Status of submittals.

4) Deliveries.
5) Off-site fabrication.
6)  Access.

7) Site utilization.
8) Temporary facilities and controls.
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9) Progress cleaning.

10) Quality and work standards.

11)  Status of correction of deficient items.
12) Field observations.

13) Status of RFIs.

14) Status of proposal requests. 0
15) Pending changes.

16) Status of Change Orders. \

17)  Pending claims and disputes. Q

18) Documentation of information for payment requests.

4, Minutes. Architect will record and distribute the meeting minutes ty present
and to parties requiring information.

a Schedule Updating: Revise Contractor's construction sch ter each progress
meeting where revisions to the schedule have ade Or recognized. Issue
revised schedule concurrently with the report of ing.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

e Y
RS
S
ES

X
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SECTION 013233 - PHOTOGRAPHIC DOCUMENTATION

PART 1- GENERAL

11 RELATED DOCUMENTS 0
A.  Drawings and general provisions of the Contract, including General and Supplementar nditions
and other Division 01 Specification Sections, apply to this Section. Q

12 SUMMARY

A.  Section includes administrative and procedural requirements for thef:

1. Preconstruction photographs.
2. Periodic construction photographs.
3. Final completion construction photographs.
B.  Related Requirements: O

1 Section 012200 "Unit Prices" for procedures forWnit prices for extra photographs.

2. Section 013300 "Submittal Procedures bmitting photographic documentation.

3 Section 017700 "Closeout Procegurt submitting photographic documentation as
project record documents at Projéct

13 INFORMATIONAL SUBMIT L; >

A. Key Plan: Submit key plan
|ocation and directio

ject site and building with notation of vantage points marked for
h photograph.

t image files to the State of Delaware and to the Architects.

1 Digigdl Cam Minimum sensor resolution of 8 megapixels.
2. : Minimum 3200 by 2400 pixels, in unaltered original files, with same aspect ratio as

r, uncropped, date and time stamped, in folder named by date of photograph,
% panied by key plan file.

ghtification: Provide the following information with each image descriptionin file.

Name of Project.

Name of Architect.

Name of Contractor.

Date photograph was taken.

cooTw

C) 14 QUALITY ASSURANCE

A.  Photographer Quadlifications: The contractor shall assign one employee to perform al
photographic documentation before commencing work and during construction who shall also
submit the image files to the State and the Architects.
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15 USAGE RIGHTS

A.  The Owner shall have unlimited usage rights, including unlimited reproduction of photographi
documentation.

PART 2 - PRODUCTS \S

size of 8 megapixels, and at an image resolution of not less than 320

PART 3 - EXECUTION Q~

3.1 PRECONSTRUCTION AND CONSTRUCTION PI T@HS

21 PHOTOGRAPHIC MEDIA
A. Digital Images: Provideimagesin JPG format, produced by adigital c X inimum sensor
(i& % xels.

A. Generd: Take photographs using the maximum ranggof depth of field, and that are in focus, to
clearly show the Work. Photographs with t@out—of—focus areas will not be accepted.

hs that identifies each photographic location.

1 Maintain key plan with eachsﬂ@
B. Digital Images: Submit digital i% y as originally recorded in the digital camera, without
0

ateration, manipulation, editin jfications using image-editing software.
1. Date and Time: Inclu and time in file name for each image.

C.  Preconstruction Ph . Before starting construction, take photographs of Project site,
including existi % emain during construction, from different vantage points.

D. Peiodic struc Photographs: Take photographs as required to show status of construction
and pro since last photographs were taken.

pletion Construction Photographs: Take color photographs after date of Substantial
ti@h for submission as project record documents.

Do not include date stamp.

required throughout the duration of the project.

C) END OF SECTION 013233

‘ aintain camera in good working order until final completion. Provide for service of camera as
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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1- GENERAL

11

A.

12

13

14

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and @ntary

Conditions and other Division 01 Specification Sections, apply to this Secti OQ

SUMMARY \

Section includes requirements for the submittal schedule an ini ve and procedura
regquirements for submitting Shop Drawings, Product Data, other submittals.

Related Requirements:

1 Section 012900 "Payment Procedures' for ting Applications for Payment and the
schedule of values.

DEFINITIONS %:

Action Submittals:  Written information and physical samples that require
Architect's responsive action. 44ction _giibmittals are those submittals indicated in individual
Specification Sections as "agtion tals."

Written

Informational Submi

. and graphic information and physical samples that do not
require Architect's siye action. Submittals may be rejected for not complying with
reguirements. jonal submittals are those submittals indicated in individua
Specification "informational submittals.”

AC@ITTALS

hedule: Submit a schedule of submittals, arranged in chronological order by dates

ied by construction schedule. Include time required for review, ordering, manufacturing,

rication, and delivery when establishing dates. Include additional time required for making

rections or revisions to submittals noted by Architect and additional time for handling and
reviewing submittal s required by those corrections.

1. Coordinate submittal schedule with list of subcontracts, the schedule of values, and
Contractor's construction schedule.

2. Initial Submittal: Submit concurrently with startup construction schedule. Include
submittals required during the first 60 days of construction. List those submittals
required to maintain orderly progress of the Work and those required early because of
long lead time for manufacture or fabrication.
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15

3. Final Submittal: Submit concurrently with the first complete submittal of Contractor's
construction schedule.

a Submit revised submittal schedule to reflect changes in current status and timing
for submittals.

4, Format: Arrange the following information in atabular format:

Scheduled date for first submittal. \
Specification Section number and title.
Submittal category: Action; informational.
Name of subcontractor.

Description of the Work covered. \

Scheduled date for Architect's final release or approval.

Scheduled date of fabrication.

Scheduled dates for purchasing.
Scheduled dates for installation.

Activity or event number. O

SUBMITTAL ADMINISTRATIVE REQUIREME

T S@ oo oe

Architect's Digital Data Files: Electronic di@ ta files of the Contract Drawings will not be
aflng submittals.

Coordination: Coordinate prepaget processing of submittals with performance of
construction activities.

1. Coordinate each ittaly with fabrication, purchasing, testing, delivery, other
submittals, and rglated aBtiwiti es that require sequential activity.

2. Submit all su items required for each Specification Section concurrently.

3. Submit acti i#éls and informational submittals required by the same Specification

ackages under separate transmittals.
ittal of different types of submittals for related parts of the Work so
not be delayed because of need to review submittals concurrently for

4, Coordinat

coor ion.

@ Architect reserves the right to withhold action on a submittal requiring
coordination with other submittals until related submittals are received.

C. &c&si ng Time: Allow time for submittal review, including time for resubmittals, as follows.

e,

ime for review shall commence on Architect's receipt of submittal. No extension of the
Contract Time will be authorized because of failure to transmit submittals enough in advance of
the Work to permit processing, including resubmittals.

1. Initial Review: Allow fifteen (15) days for initial review of each submittal. Allow
additional time if coordination with subsequent submittals is required. Architect will
advise Contractor when a submittal being processed must be delayed for coordination.

2. Intermediate Review: If intermediate submittal is necessary, process it in same manner
asinitial submittal.
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3. Resubmittal Review: Allow fifteen (15) daysfor review of each resubmittal.

D. Paper Submittals: Place a permanent label or title block on each submittal item for
identification.

1. Indicate name of firm or entity that prepared each submittal on label or title block. 0
2. Provide a space approximately 6 by 8 inches on label or beside title block t
Contractor's review and approva markings and action taken by Architect. \

3. Include the following information for processing and recording action takenQ

a Project name.

b. Date.

C. Name of Architect. \

d. Name of Contractor.

e Name of supplier.

f. Name of manufacturer.

g. Submittal number or other unique identifier, incl rsion identifier.

1) Submittal number shall use Sp 'fiion number followed by a
decimal point and then a sequ hef’ (e.g., 061000.01). Resubmittals
shall include an alphabetic x after another decimal point (eg.,
061000.01.A).

h. Number and title of appropy cation Section.
[ Drawing number and det , s appropriate.
J

Location(s) where pr installed, as appropriate.

k. Other necessary i

4, Transmittal for P mittals:  Assemble each submittal individually and

appropriately fogtran and handling. Transmit each submittal using a transmittal
form. Archit Ml return without review submittals received from sources other than
Contractor

a Tr Form for Paper Submittals. Provide locations on form for the

followihg information:

1 Project name.
2) Date.
3) Destination (To:).

4) Source (From:).
5) Name and address of Architect.
6) Name of Contractor.

7) Name of firm or entity that prepared submittal.
8) Names of subcontractor, manufacturer, and supplier.
9) Category and type of submittal.
10) Submittal purpose and description.
11)  Specification Section number and title.
12) Specification paragraph number or drawing designation and generic name
for each of multiple items.
13) Drawing number and detail references, as appropriate.
013300 - 3
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14) Indication of full or partial submittal.
15) Remarks.
16) Signature of transmitter.

E. Electronic Submittals. Electronic submittals are not permitted. 0

F. Options: Identify options requiring selection by Architect.

G. Deviationsand Additional Information: On an attached separate sheet, prepared o

by Architect on previous submittals, and deviations from requirement lheNContract
Documents, including minor variations and limitations. Include same ideniif I Gal formation

as related submittal.
H. Resubmittals; Make resubmittals in same form and number of coj ies% submittal.

1 Note date and content of previous submittal.

2. Note date and content of revision in label or titl d clearly indicate extent of
revision.

3. Resubmit submittals until they are marked wj notation from Architect's action
stamp.

l. Distribution:  Furnish copies of final subg 0 manufacturers, subcontractors, suppliers,
fabricators, installers, authorities havingri , and others as necessary for performance of
construction activities. Show distributi@n @fi trafSmittal forms.

opies of submittals on Project site. Use only final

J. Use for Construction: Retain ¢ C
action submittals that are m@ roval notation from Architect's action stamp.

PART 2 - PRODUCTS

21 SUBMITTAL @?URES

A. Generd ittal Procedure Requirements. Prepare and submit submittals required by
indi Speeification Sections. Types of submittals are indicated in individual Specification

Action Submittals: Submit five (5) paper copies of each submittal unless otherwise
indicated. Architect, will return two (2) copies.

Informational Submittals: Submit three (3) paper copies of each submittal unless
otherwise indicated. Architect will not return copies.

B.  Product Datar Collect information into a single submittal for each element of construction and
type of product or equipment.

1 If information must be specially prepared for submittal because standard published data
are not suitable for use, submit as Shop Drawings, not as Product Data.
2. Mark each copy of each submittal to show which products and options are applicable.
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3.

C.  Shop Drawings. Prepare Project-specific information, dg
Shop Drawings on reproductions of the Contract Docume

1.

Include the following information, as applicable:

Manufacturer's catal og cuts.
Manufacturer's product specifications.

Standard color charts.

Statement of compliance with specified referenced standards.

Testing by recognized testing agency.
Application of testing agency labels and sedls.

Notation of coordination requirements. \
Availability and delivery time information. :

S@r~poooTe

Submit Product Data before or concurrent with Samples.

Submit Product Datain the following format:
a Five (5) paper copies of Product Data unless otherwise%. Architect, will

return two (2) copies.

cBurately to scale. Do not base
tandard printed data.

Preparation:  Fully illustrate requirements he Contract Documents. Include the
following information, as applicable:

a Identification of products.
b Schedules.

C. Compliance with sp ds.

d. Notation of coordi IFements.

e lished by field measurement.

f ment to adjoining construction clearly indicated.
g

rofessional engineer if specified.

Notation of dimen
Relationship

Transmit Samples that contain multiple, related components such as accessories together

in one submittal package.
Identification: Attach label on unexposed side of Samples that includes the following:

a Generic description of Sample.
b. Product name and name of manufacturer.
C. Sample source.
d. Number and title of applicable Specification Section.
e Specification paragraph number and generic name of each item.
013300-5
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3. Disposition: Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity. Sample sets may be
used to determine final acceptance of construction associated with each set.

a Samples that may be incorporated into the Work are indicated in individyal
Specification Sections. Such Samples must be in an undamaged condition &t ti
of use. é

b. Samples not incorporated into the Work, or otherwise designated N
property, are the property of Contractor.

4, Samples for Initial Selection; Submit manufacturer's color charts cogéistif nits or
sections of units showing the full range of colors, textures, and pattengs ayailadle.

a Number of Samples: Submit [one] <Insert numb

choices where color, pattern, texture, or similar charact

selected from manufacturer's product line. A t[, thfough Construction
Manager,] will return submittal with options sel

m

Application for Payment and Schedule of Values: @ ith requirements specified in
Section 012900 "Payment Procedures.”

F. Closeout Submittals and Maintenance M atek
specified in Section 017700 "Closeout Proce w@

al€ments on manufacturer's letterhead certifying that
p€ Contract Documents and, where required, is
iC Project.

ittals:  Comply with requirements

G. Installer Certificates: Submit writtengst

Installer complies with requir
authorized by manufacturer for eh(%

H.  Manufacturer Certificates: bmi§) written statements on manufacturer's letterhead certifying
that manufacturer complies wi uirements in the Contract Documents. Include evidence of
manufacturing experi@ncgwhere required.

PART 3 - EXECUTI N@
T

'SREVIEW

31 COQ
A. ? Informational Submittals; Review each submittal and check for coordination with

ork of the Contract and for compliance with the Contract Documents. Note corrections
d field dimensions. Mark with approval stamp before submitting to Architect.
Project Closeout and Maintenance Material Submittals: See requirements in Section 017700

v "Closeout Procedures.”

C. Approva Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name
and location, submittal number, Specification Section title and number, name of reviewer, date
of Contractor's approval, and statement certifying that submittal has been reviewed, checked,
and approved for compliance with the Contract Documents. Submittals without this
information will not be reviewed by the Architect.
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32

A.

ARCHITECT'SACTION

Action Submittals; Architect will review each submittal, make marks to indicate corrections or
revisions required, and return it. Architect will stamp each submittal with an action stamp and
will mark stamp appropriately to indicate action.

Informational Submittals: Architect will review each submittal and will not return it
return it if it does not comply with requirements. Architect will forward each sub

appropriate party.

Incompl ete submittals are unacceptable, will be considered nonresponsive, a@@umed

for resubmittal without review.

Submittals not required by the Contract Documents may be returna@\chitect without

action.

END OF SECTION 013300 O

X

<’
e

<

O
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SECTION 015000 - TEMPORARY FACILITIESAND CONTROLS

PART 1 - GENERAL 0

11 RELATED DOCUMENTS \

A. Drawings and general provisions of the Contract, including General and tary

Conditions and other Division 01 Specification Sections, apply to this Secti OQ

12 SUMMARY

A.  Section includes requirements for temporary utilities, supp acilities, and security and
protection facilities.

B. Related Requirements:

1 Section 011000 "Summary" for work restric d limitations on utility interruptions.

13 USE CHARGES

A. Water and Sewer Service from Existi v Water from Owner's existing water system is
available for use without meteringZafnd Wi t payment of use charges. Provide connections
and extensions of services asregu OB construction operations.

B.  Electric Power Service fro istihg System: Electric power from Owner's existing system is

available for use withgut metefm@ and without payment of use charges. Provide connections
and extensions of C required for construction operations.
PART 2 - PRODUCT, @

21 N

EQ
A. F guishers: Portable, UL rated; with class and extinguishing agent as required by

ns and classes of fire exposures.
?§3 - EXECUTION
C) 1 TEMPORARY UTILITY INSTALLATION

A. Generd: Install temporary service or connect to existing service.

015000 - 1
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B. Water Service: Connect to Owner's existing water service facilities. Clean and maintain water
service facilities in a condition acceptable to Owner. At Substantial Completion, restore these
facilities to condition existing before initial use.

C. Sanitary Facilities: Provide temporary toilets, wash facilities, and drinking water for use of®

construction personnel. Comply with requirements of authorities having jurisdiction for typ
number, location, operation, and maintenance of fixtures and facilities.

equipment in a condition acceptable to Owner.

D. Electric Power Service: Connect to Owner's existing electric power servit@]n

A.  Traffic Controls: Comply with requirements of authorities having ju

3.2 SUPPORT FACILITIESINSTALLATION \
riQ:)

B. Liftsand Hoists. Provide facilities necessary for hoisting mat personnel.
1 Truck cranes and similar devices used for hoigti ids are considered "tools and
equipment” and not temporary facilities. ef to Section 011000- Summary,

Paragraph 1.5,B., 3.)

C. Exidting Elevator Use: Use of Owner's €
elevators are cleaned and maintained j ondition acceptable to Owner. At Substantial
Completion, restore elevators to condi iStiMg beforeinitial use.

=

Do not load elevators beyo rated weight capacity.

2. Provide protective cov S riers, devices, signs, or other procedures to protect
elevator car and entrgce doprs and frame. |f, despite such protection, elevators become
damaged, engagg, elev staller to restore damaged work so no evidence remains of
correction w eturn items that cannot be refinished in field to the shop, make
required repai inish entire unit, or provide new units as required.

D. Existing Stair Use of Owner's existing stairs will be permitted, provided stairs are
cleaned maintaified in a condition acceptable to Owner. At Substantial Completion, restore
stairs toCondlition existing beforeinitial use.

. de protective coverings, barriers, devices, signs, or other procedures to protect stairs
and to maintain means of egress. If stairs become damaged, restore damaged areas so no

evidence remains of correction work.

35 SECURITY AND PROTECTION FACILITIESINSTALLATION
< A.  Protection of Existing Facilities: Protect existing vegetation, equipment, structures, utilities,

and other improvements at Project site and on adjacent properties, except those indicated to be
removed or atered. Repair damage to existing facilities.
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B.  Environmental Protection: Provide protection, operate temporary facilities, and conduct
construction as required to comply with environmental regulations and that minimize possible
air, waterway, and subsoil contamination or pollution or other undesirable effects.

C. Ground Enclosure Fence: Before construction operations begin, furnish and install grou d®
enclosure fence in a manner that will prevent people and animals from easily entering grou
except by entrance gates.

1. Extent of Fence: As required to enclose entire ground to accommodatn

operations.

D. Barricades, Warning Signs, and Lights: Comply with regquirements ies having
i hd

jurisdiction for erecting structurally adequate barricades, including W% lighting.

E. Building Egress. Maintain building egress from existing occupied
authorities having jurisdiction.

F. Covered Wakway: If required, erect protective, coveregFine for passage of individuals
through or adjacent to Project site. Coordinate wjt % ce gates, other facilities, and

obstructions. Comply with regulations of authoriti sdiction.

es as required by

Construct covered walkways using scaffgld or ing framing.

Provide overhead decking, protectiy€ osure walls, handrails, barricades, warning
signs, exit signs, lights, safe We Ined walkways, and similar provisions for
protection and safe passage.

N

34 OPERATION, TERMINATIO %EM OVAL

A.  Supervision: Enforce
abuse, limit availabili

rict Ine in use of temporary facilities. To minimize waste and
ofptemporary facilities to essential and intended uses.

B. Termination and Remove each temporary facility when need for its service has
ended, when it | replaced by authorized use of a permanent facility, or no later than

Substantigl’ Completfon. Complete or, if necessary, restore permanent construction that may
have b ayed because of interference with temporary facility. Repair damaged Work,
C rfaces, and replace construction that cannot be satisfactorily repaired.

Iﬂ
15 erials and facilities that constitute temporary facilities are property of Contractor.

P i At Substantial Completion, repair, renovate, and clean permanent facilities used during

construction  period. Comply with final cleaning requirements specified in
Section 017700 "Closeout Procedures.”

< ’ ND OF SECTION 015000
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SECTION 016000 - PRODUCT REQUIREMENTS

PART 1- GENERAL

11

A.

12

13

RELATED DOCUMENTS \

Drawings and general provisions of the Contract, including General and tary
Conditions and other Division 01 Specification Sections, apply to this Secti OQ

SUMMARY \

Section includes administrative and procedural requirements fo tio products for usein
Project; product delivery, storage, and handling; manuf mpStandard warranties on

products; specia warranties; and comparable products.
Related Requirements: O

1 Section 012100 "Allowances" for products sel under an allowance.

DEFINITIONS

Products: Items obtained for in
taken from previously purch

into the Work, whether purchased for Project or
The term "product” includes the terms "material,"

"equipment,” "system," an ilar intent.

1 Named Product€” |tems identified by manufacturer's product name, including make or
model numb ther designation shown or listed in manufacturer's published product
literature, ' t as of date of the Contract Documents.

2. New Pro tems that have not previously been incorporated into another project or

fac'i%' . cts salvaged or recycled from other projects are not considered new
{S

3. pareble Product: Product that is demonstrated and approved through submittal

@ ess to have the indicated qualities related to type, function, dimension, in-service

pepformance, physical properties, appearance, and other characteristics that equa or
exceed those of specified product.

is-of-Design Product Specification: A specification in which a specific manufacturer's
product is named and accompanied by the words "basis-of-design product,” including make or
model number or other designation, to establish the significant qualities related to type,
function, dimension, in-service performance, physical properties, appearance, and other
characteristics for purposes of evaluating comparable products of additiona manufacturers
named in the specification.
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14

A.

15

16

ACTION SUBMITTALS

Comparable Product Requests. Submit request for consideration of each comparable product.
Identify product or fabrication or installation method to be replaced. Include Specification
Section number and title and Drawing numbers and titles.

Products’ Article.
2. Architect's Action: If necessary, Architect will request additional i
documentation for evaluation within one week of receipt of a compa
request. Architect will notify Contractor of approval or rejection of prg
product request within seven (7) days of receipt of request, or seven )
additional information or documentation, whichever is later.

1 Include data to indicate compliance with the requirements specified in "Co
or

a Form of Approval: As specified in Section 013300 "Subm ocedures.”
b. Use product specified if Architect does not issue sion oh use of a comparable
product request within time allocated.
Basis-of-Design Product Specification Submittal: Comp @ eguirements in Section 013300
"Submittal Procedures." Show compliance with r s

QUALITY ASSURANCE

Compatibility of Options. If Contr

products for use on Project, select
previously selected products w '

PRODUCT DELIVERY, ST E, AND HANDLING

Deliver, store, dlegproducts using means and methods that will prevent damage,
deterioration, luding theft and vandalism. Comply with manufacturer's written
instructions,

Deliver andling:

. @dule delivery to minimize long-term storage at Project site and to prevent
crowding of construction spaces.

Coordinate delivery with installation time to ensure minimum holding time for items that
are flammable, hazardous, easily damaged, or sensitive to deterioration, theft, and other
losses.

3. Deliver products to Project site in an undamaged condition in manufacturer's original
sealed container or other packaging system, complete with labels and instructions for
handling, storing, unpacking, protecting, and installing.

4. Inspect products on delivery to determine compliance with the Contract Documents and
to determine that products are undamaged and properly protected.
Storage:

016000 - 2
Cooperson Associates
Project No. 11101



STATE OF DELAWARE
ROOF REPLACEMENT
CARVEL STATE OFFICE BUILDING

1 Store products to allow for inspection and measurement of quantity or counting of units.

2. Store materials in a manner that will not endanger Project structure.

3 Store products that are subject to damage by the elements, under cover in a weathertight
enclosure above ground, with ventilation adequate to prevent condensation. 0

4, Protect foam plastic from exposure to sunlight, except to extent necessary for period of
installation and conceal ment. ;?
and

5. Comply with product manufacturer's written instructions for temperature, h
ventilation, and weather-protection requirements for storage.

Protect stored products from damage and liquids from freezing.

Provide a secure location and enclosure at Project site for storage gQ
eguipment by Owner's construction forces. Coordinate location with Qf

No

Ao

1.7 PRODUCT WARRANTIES \

A.  Warranties specified in other Sections shall be in addition t run concurrent with, other
warranties required by the Contract Documents. Manufactur imers and limitations on
product warranties do not relieve Contractor of obligati equirements of the Contract
Documents.

1. Manufacturer's Warranty: Written warranty ished by individual manufacturer for a
particular product and specifically endogsed by ufacturer to Owner.

2. Special Warranty: Written warrant ed by the Contract Documents to provide
specific rights for Owner.

B. Specid Warranties:. Prepare it ocument that contains appropriate terms and
identification, ready for executi

1 Manufacturer's Standagd Fomm: Maodified to include Project-specific information and

2. Specified Forgf '
written do
3. See oth

hen specified forms are included with the Specifications, prepare a
0 indicated form properly executed.
for specific content requirements and particular requirements for

submitting warranties.
C. Submitt&: Comply with requirements in Section 017700 "Closeout Procedures.”
PART 2- TS
: RODUCT SELECTION PROCEDURES
> General Product Requirements. Provide products that comply with the Contract Documents,
< | are undamaged and, unless otherwise indicated, are new at time of installation.

1. Provide products complete with accessories, trim, finish, fasteners, and other items
needed for a complete install ation and indicated use and effect.
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2.

Standard Products: If available, and unless custom products or nonstandard options are
specified, provide standard products of types that have been produced and used
successfully in similar situations on other projects.

Owner reserves the right to limit selection to products with warranties not in conflict with
reguirements of the Contract Documents.

Where products are accompanied by the term "as selected,” Architect will m
selection.

Descriptive, performance, and reference standard requirements in the Sp N
establish salient characteristics of products.
' or
P

Or Equal: For products specified by name and accompanied by the ter
"or approved equal," or "or approved,” comply with reguirem
Products’ Article to obtain approval for use of an unnamed product.\

arable

Product Selection Procedures:

1.

Product: Where Specifications name a single manuf and "product, provide the
named product that complies with requirements. Co roducts or substitutions
for Contractor's convenience will not be considereg

Manufacturer/Source:  Where Specifications @ ingle manufacturer or source,
provide a product by the named manufacturgffor sodree’that complies with requirements.
Comparable products or substitutions for€Contractor's convenience will not be

considered.
Products: Q
a Restricted List: Wh iffcations include a list of names of both

manufacturers and pgtticts, ide one of the products listed that complies with

requirements. Coq, roducts or substitutions for Contractor's convenience
will not be consid otherwise indicated.
an

b. Nonrestricted ere Specifications include a list of names of both available
manufactypers oducts, provide one of the products listed, or an unnamed
productg t complies with requirements. Comply with requirements in

"Co e Froducts’ Article for consideration of an unnamed product.
oy )

ricted List: Where Specifications include a list of manufacturers names,
provide a product by one of the manufacturers listed that complies with
requirements. Comparable products or substitutions for Contractor's convenience
will not be considered unless otherwise indicated.
Nonrestricted List: Where Specifications include a list of available manufacturers,
provide a product by one of the manufacturers listed, or a product by an unnamed
manufacturer, that complies with requirements. Comply with requirements in
"Comparable Products’ Article for consideration of an unnamed manufacturer's
product.

o

Basis-of-Design Product: Where Specifications name a product, or refer to a product
indicated on Drawings, and include a list of manufacturers, provide the specified or
indicated product or a comparable product by one of the other named manufacturers.
Drawings and Specifications indicate sizes, profiles, dimensions, and other characteristics
that are based on the product named. Comply with requirements in "Comparable
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22

PART 3 - EXECUTION (Not Used) Q

Products’ Article for consideration of an unnamed product by one of the other named
manufacturers.

Visual Selection Specification: Where Specifications include the phrase "as selected by
Architect from manufacturer's full range” or similar phrase, select a product that complies with
requirements. Architect will select color, gloss, pattern, density, or texture from manufactur
product line that includes both standard and premium items.

COMPARABLE PRODUCTS Q

Conditions for Consideration: Architect will consider Contractor's r omparable
product when the following conditions are satisfied. If the follo ' ons are not
satisfied, Architect may return requests without action, except to re @ pneompliance with
these requirements: ’

1 Evidence that the proposed product does not requirer he Contract Documents,
that it is consistent with the Contract Documents At Wi [N\aroduce the indicated results,
and that it is compatible with other portions of t e

2. Detailed comparison of significant qualities rop@sea’product with those named in the

Specifications. Significant qualities include utes such as performance, weight, size,
durability, visual effect, and specific andsequirements indicated.

3.

4, List of similar installations for cqy
names and addresses of archite

5. Samples, if requested.

pd owrers, if requested.

END OF SECTION 01600

X

O&
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SECTION 017300 - EXECUTION

PART 1- GENERAL

11 RELATED DOCUMENTS \
A. Drawings and general provisions of the Contract, including General and tary
Conditions and other Division 01 Specification Sections, apply to this Secti OQ
12 SUMMARY \
A.  Section includes general administrative and procedural requir governing execution of the
Work including, but not limited to, the following:
1 Installation of the Work.
2. Cutting and patching.
3. Progress cleaning.
4. Protection of installed construction.
B. Related Requirements: Q
1 Section 011000 "Summary" fek | IAdlts gff use of Project site.
2. Section 013300 " Submittal ' for submitting surveys.
3. Section 017700 "Closeo res' for submitting final property survey with Project
Record Documents, ordfag of Owner-accepted deviations from indicated lines and
levels, and final ¢leani
4, Section 0241 ective Demolition" for demolition and removal of selected portions
of the buildi
1.3 DEFINI D§
A. C val of in-place construction necessary to permit installation or performance of
oth @
B. ing. Fitting and repair work required to restore construction to original conditions after

stallation of other work.

X

QUALITY ASSURANCE

Land Surveyor Qualifications. A professional land surveyor who islegally qualified to practice
in jurisdiction where Project is located and who is experienced in providing land-surveying
services of the kind indicated.
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B.  Cutting and Patching: Comply with requirements for and limitations on cutting and patching of
construction elements.

1 Operational Elements: Do not cut and patch operating elements and related components
in a manner that results in reducing their capacity to perform as intended or that results,in
increased maintenance or decreased operational life or safety.

2. Other Construction Elements: Do not cut and patch other construction elem
components in a manner that could change their load-carrying capacity, th& résultsin
reducing their capacity to perform as intended, or that resultsin incr dgtendnce or
decreased operational life or safety. Other construction elementsii ar e not
limited to the following:

Water, moisture, or vapor barriers. @\

Membranes and flashings.
Exterior curtain-wall construction.
Equipment supports.

. Piping, ductwork, vessels, and equipment. Q
3. Visual Elements. Do not cut and patch copétr a manner that results in visual
evidence of cutting and patching. Do not cut patch exposed construction in a manner

that would, in Architect's opinion, redueggthe bunding's aesthetic qualities. Remove and
replace construction that has been cuig aiched in avisually unsatisfactory manner.

Poo T

and maintain on-site manufacturer's written
fion of products and equipment.

C. Manufacturer's Installation Instructio

recommendations and instruction B

PART 2 - PRODUCTS

21 MATERIALS

A. Gened: C mr@requirementsspecifiedin other Sections.

B. InPac iads. Use materias for patching identical to in-place materials. For exposed

su g se fnaterials that visualy match in-place adjacent surfaces to the fullest extent
0 1

If identical materials are unavailable or cannot be used, use materials that, when installed,
will provide a match acceptable to Architect for the visual and functional performance of
in-place materials.

X
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PART 3 - EXECUTION

31

A.

3.2

0

EXAMINATION

Examination and Acceptance of Conditions. Before proceeding with each component of t 0
Work, examine substrates, areas, and conditions, with Installer or Applicator presen
indicated, for compliance with requirements for installation tolerances and other conglitiGgs

affecting performance. Record observations. ’
1 Examine roofs for suitable conditions where products and systems are t@’be Wystalded.
2. Verify compatibility with and suitability of substrates, including, Campatibility with

existing finishes or primers. ’
Written Report: Where a written report listing conditions detrimenerformance of the
Work is required by other Sections, include the following:

Description of the Work.
List of detrimental conditions, including substr

List of unacceptable installation tolerances.
Recommended corrections.

poODPE

Proceed with installation only after unwtionditions have been corrected. Proceeding

with the Work indicates acceptance of conditions.
PREPARATION 6

Existing Utility Informatiorfy Fur information to Owner that it is necessary to adjust, move,
or relocate existing utiljgy str , lines, services, or other utility appurtenances located in or
affected by constructigh. gLoordinate with authorities having jurisdiction.

Field Measurergénts field measurements as required to fit the Work properly. Recheck
measurements be @ stalling each product. Where portions of the Work are indicated to fit to

other congtruction, Werify dimensions of other construction by field measurements before
fabrication. YCoordinate fabrication schedule with construction progress to avoid delaying the
Wo

i Contract Documents and Field Conditions. Immediately on discovery of the need for

ication of the Contract Documents caused by differing field conditions outside the control
Contractor, submit a request for information to Architect according to requirements in
tion 013100 "Project Management and Coordination."

INSTALLATION

General: Locate the Work and components of the Work accurately, in correct alignment and
elevation.

1. Make vertical work plumb and make horizontal work level.
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B.  Comply with manufacturer's written instructions and recommendations for installing productsin

applications indicated.

C. Instal products at the time and under conditions that will ensure the best possible results.
Maintain conditions required for product performance until Substantial Completion.

D.  Conduct construction operations so no part of the Work is subjected to damaging operati
loading in excess of that expected during normal conditions of occupancy.

E. Toolsand Equipment: Do not use tools or equipment that produce harmful noise I@

F.  Attachment: Provide blocking and attachment plates and anchors and fast uate size
and number to securely anchor each component in place, accurately ' aligned with
other portions of the Work. Where size and type of attachments ar fRgli Cated, verify size
and type required for load conditions.

1 Mounting Heights: Where mounting heights are no , mount components at
heights directed by Architect.
Allow for building movement, including therma

w N
Q
o)
=
Q
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®
=
@
=
2
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o,
3
Q
=
el
&
?

items with integral anchors, that are tg«Re emb&dded in concrete or masonry. Deliver
such itemsto Project site in time for i@ i

G. Joints: Make joints of uniform width. e jofnt locations in exposed work are not indicated,
arrange joints for the best visual ef%h 0sed connections together to form hairline joints.

H. Hazardous Materials: Use prodtgt
hazardous.

34 CUTTING AND I

ers, and installation materials that are not considered

A. Cutting an Genera: Employ skilled workers to perform cutting and patching.
cutting’and patching at the earliest feasible time, and compl ete without delay.

e construction to provide for installation of other components or performance

1. Cl |n'
her construction, and subsequently patch as required to restore surfaces to their
s aifinal condition.

B. isting Warranties: Remove, replace, patch, and repair materials and surfaces cut or damaged
uring installation or cutting and patching operations, by methods and with materials so as not
t

0 void existing warranties.

< | C.  Temporary Support: Provide temporary support of work to be cut.

D. Protection: Protect in-place construction during cutting and patching to prevent damage.
Provide protection from adverse weather conditions for portions of Project that might be
exposed during cutting and patching operations.

017300- 4
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E.  Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding, and similar
operations, including excavation, using methods least likely to damage elements retained or
adjoining construction. If possible, review proposed procedures with original Installer; comply

with original Installer's written recommendations. 0
1 In genera, use hand or small power tools designed for sawing and grinding, n

hammering and chopping. Cut holes and slots neatly to minimum size required,
minimum disturbance of adjacent surfaces. Temporarily cover openings when t%
2. Finished Surfaces: Cut or drill from the exposed or finished side into conc :
3. Concrete and Masonry: Cut using a cutting machine, such as an abras or a
diamond-core drill.
4, Proceed with patching after construction operations requiring cuttin % ete.
F. Patching: Patch construction by filling, repairing, refinishing, closin Xilar operations
following performance of other work. Patch with durable seams e as invisble as

practicable. Provide materials and comply with installatio irements specified in other
Sections, where applicable.

1 Inspection:  Where feasible, test and inspg
demonstrate physical integrity of installation

2. Exposed Finishes. Restore exposed finishgs of patched areas and extend finish
restoration into retained adjoining con ion ™ a manner that will minimize evidence
of patching and refinishing.

a Clean piping, conduit, ' ures before applying paint or other finishing
materials.

b. Restore damaged pi ing to its original condition.
3. Exterior Building Enclosukg: h components in a manner that restores enclosure to a
weathertight conditiofmand res thermal and moisture integrity of building enclosure.

pd areas after completion to

G. Cleaning: Clean ar spaces where cutting and patching are performed. Remove paint,
mortar, oils, putt iJér materials from adjacent finished surfaces.

35

PRO
A G

GR@EA ING
CI Project site and work areas daily, including common areas. Enforce

efits strictly. Dispose of materials lawfully.
Comply with requirements in NFPA 241 for removal of combustible waste materials and

debris.
Do not hold waste materials more than seven days during normal weather or three days if

the temperature is expected to rise above 80 deg F (27 deg C).
3. Containerize hazardous and unsanitary waste materials separately from other waste.
< ’ Mark containers appropriately and dispose of legally, according to regulations.
a Use containers intended for holding waste materials of type to be stored.

B. Site Maintain Project areafree of waste materials and debris.
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3.6

C.

Work Areas: Clean areas where work is in progress to the level of cleanliness necessary for
proper execution of the Work.

1 Remove liquid spills promptly. 0
Installed Work: Keep installed work clean. Clean installed surfaces according to writt

instructions of manufacturer or fabricator of product installed, using only cleaning
specifically recommended. |If specific cleaning materials are not recommended, use C
materials that are not hazardous to health or property and that will not damage exp f

Exposed Surfacesin Finished Areas. Clean exposed surfaces and protect as ensure
freedom from damage and deterioration at time of Substantial Completion.

During handling and installation, clean and protect construction i and adjoining
materials already in place. Apply protective covering where required t re protection from
damage or deterioration at Substantial Completion.

Limiting Exposures. Supervise construction operatig 0 re that no part of the
construction, completed or in progress, is subject to h @ gerous, damaging, or otherwise
del eterious exposure during the construction perion

PROTECTION OF INSTALLED CONSTP@N
Provide fina protection and maintain iong'that ensure installed Work is without damage

or deterioration at time of Substantj [gffon
Comply with manufacturer'@ ' ctions for temperature and relative humidity.

END OF SECTION 017300

X

<
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SECTION 017329 - CUTTING AND PATCHING

PART 1 - GENERAL

11 SUMMARY 0
A.  This Section includes procedural requirements for cutting and patching. \

B.  See Divisions2 through 16 Sections for specific requirements and limitations % ble to
cutting and patching individual parts of the Work.

1.2 QUALITY ASSURANCE 2\

A.  Structural Elements: Do not cut and patch structural elementsin a that could change
their load-carrying capacity or load-deflection ratio.

B.  Operational Elements. Do not cut and patch operating g
manner that results in reducing their capacity to perfor
maintenance or decreased operational life or safety.

18§, and related components in a
ghded or that results in increased

C. Miscellaneous Elements: Do not cut and patch misc eous elements or related components
in a manner that could change their lo iNg capacity, that results in reducing their
capacity to perform as intended, or in increased maintenance or decreased
operational life or safety.

D. Visual Reguirements: Do not clt ch construction in a manner that results in visual
evidence of cutting and patchi cut and patch construction exposed on the exterior or
in occupied spaces in a nef§Ythat would, in Architect's opinion, reduce the building's
aesthetic qualities. Remove
unsatisfactory mann

PART 2 - PRODUCTS @
2.1 MATERVﬁ
A. G omply with requirements specified in other Sections.

B. I aterials. Use materials identical to in-place materials. For exposed surfaces, use
jals that visually match in-place adjacent surfaces to the fullest extent possible.

lace construction that has been cut and patched in a visually

If identical materials are unavailable or cannot be used, use materials that, when installed,

‘ will match the visual and functional performance of in-place materials.
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PART 3 - EXECUTION
31 EXAMINATION

A.  Examine surfaces to be cut and patched and conditions under which cutting and patching are to®
be performed.

1 Compatibility: Before patching, verify compatibility with and suitability of su

including compatibility with in-place finishes or primers.
2. Proceed with installation only after unsafe or unsatisfactory condition @ been

corrected. Q
32  PREPARATION \

A.  Temporary Support: Provide temporary support of Work to be cut. @

B. Protection:  Protect in-place construction during cutting ing to prevent damage.
Provide protection from adverse weather conditions f s of Project that might be
exposed during cutting and patching operations.

C. Adjoining Areas:. Avoid interference with use of ifing areas or interruption of free passage
to adjoining areas

3.3 PERFORMANCE Q

A. General: Employ skilled workersgespefforpfcutting and patching. Proceed with cutting and

patching at the earliest feasible ti plete without delay.

1 Cut in-place construction toYprovide for installation of other components or performance
of other construgtion, bsequently patch as required to restore surfaces to their
original conditi

B.  Cutting: Cut ingplage ruction by sawing, drilling, breaking, chipping, grinding, and similar
operations, inclugiing £xcavation, using methods least likely to damage elements retained or
adjoininggonstructi®n. |If possible, review proposed procedures with original Installer; comply
with originalnstaller's written recommendations.

eraI use hand or small power tools designed for sawing and grinding, not
mering and chopping. Cut holes and slots as small as possible, neatly to size
required, and with minimum disturbance of adjacent surfaces. Temporarily cover
openings when not in use.
Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces.
3. Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a
diamond-core drill.
Proceed with patching after construction operations requiring cutting are compl ete.

Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations
following performance of other Work. Patch with durable seams that are as invisible as
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possible. Provide materials and comply with installation requirements specified in other
Sections.

1 Inspection: Where feasible, test and inspect patched areas after completion to
demonstrate integrity of installation.

2. Exposed Finishes: Restore exposed finishes of patched areas and extend fini
restoration into retained adjoining construction in a manner that will elimi nate

of patching and refinishing.
3. Exterior Building Enclosure: Patch components in a manner that restores

weathertight condition.
D. Cleaning: Clean areas and spaces where cutting and patching are per\@:ompletely

remove paint, mortar, oils, putty, and similar materials. Q
END OF SECTION 017329

<

O
X
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SECTION 017419 - CONSTRUCTION WASTE MANAGEMENT

PART 1-GENERAL

11 SUMMARY 0
A. Section includes: Administrative and procedural requirements for construction waste man

activities.

12 DEFINITIONS
A. Construction, Demolition, and Land clearing (CDL) Waste: Includes all n % solid wastes
resulting from construction, remodeling, aterations, repair, demolition cléaring. Includes
material that is recycled, reused, salvaged or disposed as garbage.
B. Salvage: Recovery of materials for on-site reuse, sale or donatio ingyparty.

C. Reuse: Making use of a material without altering its form. als Can be reused on-site or reused

E. Source-Separated CDL Recycling:
containers as they are generated
recycling facility or transfer stati

F. Co-mingled CDL Recyclings ThefRrocess of collecting mixed recyclable materials in one container
on-site. The container,is t a material recovery facility where materials are separated for

recycling.
G. Approved R : Any of thefollowing:
1. A fecility an legally accept CDL waste materials for the purpose of processing the

ialsinto an altered form for the manufacture of a new product.

ial Recovery Facility: A general term used to describe a waste-sorting facility.
anical, hand-separation, or a combination of both procedures, are used to recover
clable materials.

BMITTALS

A. Prime contractor shall develop a Waste Management Plan: Subcontractors and vendors shall also
participate in the approved construction waste management plan.

B. Contractor shall provide Waste Management Report: Concurrent with each Application for
Payment, submit 3 copies of report.
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14

15

X

PERFORMANCE REQUIREMENTS

A.

B.

General: Divert a minimum of 75% CDL waste, by weight, from the landfill by one, or a
combination of the following activities:

1. Savage
2. Reuse

3. Source-Separated CDL Recycling
4. Co-mingled CDL Recycling \

CDL waste materials that can be salvaged, reused or recycled include, but are not_li
following:

1. Roof aggregate \
2. Meals

3. Wood

QUALITY ASSURANCE

A. Waste Management Coordinator Qualifications. Experiencgd arecord of successful waste
management coordination of projects with similar requiref that employs a LEED Accredited

. Refrigerant Recovery Technician Qualifications;

. Regulatory Requirements: Conduct congifu

Professional, certified by the USGBC as waste man derélinator.

y EPA-approved certification program.

e management activities in accordance with
hauling and disposal regulations of allgautheritigs’having jurisdiction and all other applicable laws

and ordinances.

Preconstruction Conference: d conduct meeting at Project site prior to construction
activities.

1. Attendees: Inforg#the fol ng individuals, whose presence is required, of date and time of
meeting.

a Own

b. Archit

cgContractor€ superintendent

e Management Coordinator
Oth&p concerned parties

da Items: Review methods and procedures related to waste management including, but not
Imited to, the following:

a. Review and discuss waste management plan including responsibilities of Waste Management
Coordinator.

b. Review requirements for documenting quantities of each type of waste and its disposition.

c¢. Review and finalize procedures for materials separation and verify availability of containers
and bins needed to avoid delays.

d. Review procedures for periodic waste collection and transportation to recycling and disposal
facilities.

e. Review waste management requirements for each trade.

3. Minutes: Record discussion. Distribute meeting minutes to all participants.
Note: If thereis aProject Architect, they will perform thisrole.
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16

WASTE MANAGEMENT PLAN — Contactor shall develop and document the following:

A. Develop aplan to meet the requirements listed in this section at a minimum. Plan shall consist of

waste identification, waste reduction plan and cost/revenue analysis. Distinguish betw
demolition and construction waste. I ndicate quantities by weight throughout the plan.

Indicate anticipated types and quantities of demolition, site-cleaning and constructi N

generated by the project. List all assumptions made for the quantities estimates. Q

List each type of waste and whether it will be salvaged, recycled, or disposed o] . The

plan should include the following information:

1. Types and estimated quantities, by weight, of CDL waste exp: \nerated during
demolition and construction.

2. Proposed methods for CDL waste salvage, reuse, recycli isposal during demolition
including, but not limited to, one or more of the foll owiggs

@ pterials generated,

3. Proposed methods for salvage, reuse, regyclingfand disposal during construction including, but
not limited to, one or more of the fQlyowiRg

a.  Requiring subcontractor
b. Contracting with a r
recycling or material

heig?CDL waste to arecycling facility;
er to haul recyclable CDL waste to an approved

c. Processing and reusi ason-site;
d. Sdf-haulingtoar in@ or material recovery facility.

4. Name of recycli aterial recovery facility receiving the CDL wastes.

5. Handlin
recyglabl
ect site

ortation Procedures: Include method that will be used for separating
including sizes of containers, container labeling, and designated location on
ere materials separation will be located.

D. CgS/Rgvenue Anaysis. Indicate total cost of waste disposal as if there was no waste management
@ f net additional cost or net savings resulting from implementing waste management plan.

geé the following:

. Total quantity of waste.
2. Estimated cost of disposal (cost per unit). Include hauling and tipping fees and cost of
collection containers for each type of waste.
Total cost of disposal (with no waste management).
Revenue from salvaged materials.
Revenue from recycled materials.
Savingsin hauling and tipping fees by donating materials.
Savingsin hauling and tipping fees that are avoided.
Handling and transportation costs. Including cost of collection containers for each type of
waste.
Net additional cost or net savings from waste management plan.

©ONO AW

©
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PART 2 - PRODUCTS (Not Used)

PART 3 -EXECUTION

31 CONSTRUCTION WASTE MANAGEMENT, GENERAL

acceptable and unacceptable materials. The list of acceptable materials must be thega
materials recycled at the recelving material recovery facility or recycling processor

B. The collection containers for recyclable CDL waste must contain no more threcyclable
ch.

material, by volume.

Q)

Provide containers for CDL waste that is disposed in alandfill clearly lab

©

Use detailed material estimates to reduce risk of unplanned and wasteful cuts.

E. To the greatest extent possible, include in material pufchasiRg agreements a waste reduction
provision requesting that materials and equipment b eredJn packaging made of recyclable
material, that they reduce the amount of packaging, t EKaging be taken back for reuse or
recycling, and to take back al unused product. re that subcontractors require the same
provisionsin their purchase agreements.

F. Conduct regular visual inspections of d recycling bins to remove contaminants.
3.2 SOURCE SEPARATION

A. General: Contractor shall r |able materials from CDL waste to the maximum extent
possible.

Separate recyclable giaterial s By type.

1. Provide i ly labeled, by type of separated materials or provide other storage
method g recyclable materials until they are removed from Project site.
2. Stockpile materials on-site without intermixing with other materials. Place, grade,

shape stdCkpiles to drain surface water and to minimize pest attraction. Cover to prevent
indiglown dust.

ockptte materials away from demolition area.
@ e components off the ground and protect from weather.
33 WINGLED RECYCLING

® General: Do not put CDL waste that will be disposed in a landfill into a co-mingled CDL waste
recycling container.

&OVAL OF CONSTRUCTION WASTE MATERIALS

A. Remove CDL waste materials from project site on a regular basis. Do not allow CDL waste to
accumulate on-site.

B. Transport CDL waste materials off Owner's property and legally dispose of them.

C. Burning of CDL waste is not permitted.
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WASTE MANAGEMENT PROGRESS REPORT

DISPOSED IN DIVERTED FROM LANDFILL BY
MUNICIPAL SOLID RECYCLING, SALVAGE OR REUSE
WASTE LANDFILL

MATERIAL CATEGORY Recycled Salvaged
1. Asphalt

2. Cardboard Packaging

3. Aggregate Surface

4. Metals

5. Wood

6. Plastic Film (sheeting, O
shrink wrap, packaging)

7. Field Office Waste (office
paper, aluminum cans, glass,
plastic, and coffee cardboard)
8. Other (insert description)

\5%

A

(TOTAL OF ALL ABOVE VALUES - IN

Yﬁstal (In Weight) WEIGHT)
< ) Percentage of | (TOTAL WASTE DIVIDED BY TOTAL

Waste Diverted | DIVERTED)

END OF SECTION 017419
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SECTION 017700 - CLOSEOUT PROCEDURES

PART 1- GENERAL

11

A.

12

ot

s defects.

SUMMARY 0

This Section includes administrative and procedural requirements for contract c :
including, but not limited to, the following:

1 I nspection procedures.
2. Warranties.
3. Final cleaning. \

See Division 01 Section "Payment Procedures’ for requirements for ions for Payment
for Substantial and Final Completion.

See Division 01 Section "Project Record Documents' for, Ifing Record Drawings, Record
Specifications, and Record Product Data.
See Divisions 02 through 49 Sections for specific ut and special cleaning requirements

for the Work in those Sections.

The close out documents submittal shall
1 Certificate of substantial compl
Consent of surety to final p.

@ the following forms:
2.
3. Affidavit of Release of Li
4.

Affidavit of Payment of t Claims.

SUBSTANTIAL COMBLET

Preliminary Proc f ore reguesting inspection for determining date of Substantial

Completion, ¢ ollowing. List items below that are incomplete in request.

1 Pregére a li items to be completed and corrected (punch list), the value of items on
tHe 1S, and reasons why the Work is not complete.

construction tools, and similar elements.
Complete final cleaning requirements, including touchup painting.

2. it Specific warranties, final certifications, and similar documents.
. @-. are and submit Project Record Documents and similar final record information.
; gfminate and remove temporary facilities from Project site, along with mockups,

Touch up and otherwise repair and restore marred exposed finishes to eliminate visua

Inspection: Submit a written request for inspection for Substantial Completion. On receipt of
request, Architect will either proceed with inspection or notify Contractor of unfulfilled
requirements. Architect will prepare the Certificate of Substantial Completion after inspection
or will notify Contractor of items, either on Contractor's list or additional items identified by
Architect, that must be completed or corrected before certificate will be issued.

017700- 1
Cooperson Associates
Project No. 11101



STATE OF DELAWARE
ROOF REPLACEMENT
CARVEL STATE OFFICE BUILDING

1 Reinspection: Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

2. Results of completed inspection will form the basis of requirements for Final
Completion.

13 FINAL COMPLETION

A. Preliminary Procedures: Before requesting final inspection for determining date O
Completion, complete the following:

1 Submit a final Application for Payment according to Division 01 ment
Procedures."
i

2. Submit certified copy of Architect's Substantial Completion inspee
completed or corrected (punch list), endorsed and dated by ArdRitg
of the list shal state that each item has been completed or '@
acceptance.

3. Instruct Owner's personnel in maintenance of products.

items to be
e certified copy
gfwise resolved for

jo

B. Inspection: Submit a written request for final inspectiony
Architect will either proceed with inspection or ng
Architect will prepare a final Certificate for Payme
of construction that must be completed or cor ber

eptance. On receipt of request,
or of unfulfilled requirements.
aiter inspection or will notify Contractor
are certificate will be issued.

il

1 Reinspection: Request reinspecti Work identified in previous inspections as
incomplete is completed or corr .

14 WARRANTIES
A. Submittal Time: Submit whitten ranties on request of Architect for designated portions of
C f

the Work where com warranties other than date of Substantia Completion is
indicated.

Project Manual.

B. Organize warr% ts into an orderly sequence based on the table of contents of the

arranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders,
as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch

n
2. RrOVide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark
tab to identify the product or installation. Provide a typed description of the product or
installation, including the name of the product and the name, address, and telephone
number of Installer.

3. Identify each binder on the front and spine with the typed or printed title
C) "WARRANTIES," Project name, and name of Contractor.
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PART 2 - PRODUCTS
2.1 MATERIALS
A. Cleaning Agents:. Use cleaning materials and agents recommended by manufacturer or®

fabricator of the surface to be cleaned. Do not use cleaning agents that are potenti
hazardous to health or property or that might damage finished surfaces.

PART 3 - EXECUTION \
3.1 FINAL CLEANING 9

A. Genera: Provide fina cleaning. Conduct cleaning and waste-removak0 s to comply
with local laws and ordinances and Federal and local enviro antipollution
regulations.

whal cleaning. Clean each
grcial building cleaning and
ions.

B. Cleaning: Employ experienced workers or professional cl
surface or unit to condition expected in an averag
maintenance program. Comply with manufacturer's write

1 Complete the following cleaning operations e requesting inspection for certification
of Substantial Completion for entire Prgject or portion of Project:

Project site.
Clean exposed ext faced finishes to a dirt-free condition, free of

stains, films, a@ eign substances. Avoid disturbing natural weathering
es.

a Remove tools, constructfon gquipment, machinery, and surplus material from
r

=

of exterior sur
C. Remove lgbels th not permanent.
d Touch )l otherwise repair and restore marred, exposed finishes and surfaces.

g8 and surfaces that cannot be satisfactorily repaired or restored or
th @ ghow evidence of repair or restoration.

1) D0 not paint over "UL" and similar labels, including mechanical and
electrical nameplates.

h safety standards for cleaning. Do not burn waste materials. Do not bury debris or
erials on Owner's property. Do not discharge volatile, harmful, or dangerous
s into drainage systems. Remove waste materials from Project site and dispose of
fully.

< ’ END OF SECTION 017700
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SECTION 017839 - PROJECT RECORD DOCUMENTS
PART 1- GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and @ntary

Conditions and other Division 01 Specification Sections, apply to this Secti OQ

12 SUMMARY \

A.  Section includes administrative and procedural requirement projeet record documents,
including the following:

Record Drawings.

Record Specifications.

Record Product Data.
Miscellaneous record submittals.

Eall A o

B. Related Requirements:

1 Section 017700 "Closeout P ' #0r general closeout procedures.

13 CLOSEOUT SUBMITTAL:

A.  Record Drawings: Cofmply with the following:

1 Number ﬁ bmit copies of record Drawings as follows:
a niti mittal:

&
O Submit one (1) paper-copy set of marked-up record prints.

2)  Architect will indicate whether general scope of changes, additional
information recorded, and quality of drafting are acceptable.

b. Final Submittal:

2) Print each drawing, whether or not changes and additional information were
recorded.

‘ 1) Submit one (1) paper-copy set of marked-up record prints.

Q B. Record Specifications: Submit one (1) paper copy of Project's Specifications, including
addenda and contract modifications.

C.  Record Product Data: Submit one (1) paper copy of each submittal.
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PART 2 - PRODUCTS

21

A.

e

RECORD DRAWINGS 0
Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Sh
Drawings, incorporating new and revised drawings as modifications are issued.

xes

cll O
% data,

Drovide

1 Preparation: Mark record prints to show the actual installation where insta
from that shown originally. Require individual or entity who obtained
whether individual or entity is Installer, subcontractor, or similar
information for preparation of corresponding marked-up record prin

a Give particular attention to information on conceal that would be

difficult to identify or measure and record later.
b. Accurately record information in an acceptable dr techique.
C. Record data as soon as possible after obtaining it

d.  Record and check the markup before encl osu@ ed installations.

2. Content: Types of items requiring marking ingfude; e hot limited to, the following:
a Dimensional changesto Drawing
b. Revisions to details shown on & JS.

C. Revisions to routing of pipi ol copduits.

d. Actual equipment locati

e Changes made by Ch r [Construction] [Work] Change Directive.
f. Changes made follo% tect's written orders.

g. Details not on the ONgi ontract Drawings.

h. Field records f@gVvariable and conceal ed conditions.

3. Mark the C Drawings and Shop Drawings completely and accurately. Use
personnel peof idi@nt @ recording graphic information in production of marked-up record
prints.

4, Mark, rec s with erasable, red-colored pencil. Use other colors to distinguish
b changes for different categories of the Work at same location.

5. ar portant additional information that was either shown schematically or omitted

oW original Drawings.
Construction Change Directive numbers, alternate numbers, Change Order
gmbers, and similar identification, where applicable.

2$ECORD SPECIFICATIONS

Preparation: Mark Specifications to indicate the actual product installation where installation
varies from that indicated in Specifications, addenda, and contract modifications.

1 Give particular attention to information on concealed products and installations that
cannot be readily identified and recorded later.

2. Mark copy with the proprietary name and model number of products, materials, and
equipment furnished, including substitutions and product options selected.
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3. Record the name of manufacturer, supplier, Installer, and other information necessary to
provide arecord of selections made.

4, For each principal product, indicate whether record Product Data has been submitted in
operation and maintenance manuals instead of submitted as record Product Data.

5. Note related Change Orders, record Product Data, and record Drawings where applicable.

B. Format: Submit record Specifications as paper copy.

2.3 RECORD PRODUCT DATA Q

A.  Preparation: Mark Product Data to indicate the actual product installati installation
varies substantially from that indicated in Product Data submittal. \
9o

1 Give particular attention to information on concealed prod installations that

cannot be readily identified and recorded later.

2. Include significant changes in the product deliver pect site and changes in
manufacturer's written instructions for installation.

3. Note related Change Orders, record Specif'cd record Drawings where
applicable.

B. Format: Submit record Product Data as paper

24 MISCELLANEOUS RECORD SUB

A. Assemble miscellaneous records
record keeping and submittal inegn

y other Specification Sections for miscellaneous
jon with actual performance of the Work.

B. Format: Submit miscellaneo rd submittal's as paper copy.

PART 3- EXECUTION@
31 RECOR&&AND MAINTENANCE

A. R Maintain one copy of each submittal during the construction period for project
deCument purposes. Post changes and revisions to project record documents as they
» do not wait until end of Project.

aintenance of Record Documents and Samples: Store record documents and Samples apart
from the Contract Documents used for construction. Do not use project record documents for
construction purposes. Maintain record documents in good order and in a clean, dry, legible
condition, protected from deterioration and loss. Provide access to project record documents for

Architect's reference during normal working hours.

END OF SECTION 017839
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