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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE1: GENERAL

1.1 DEFINITIONS
1.4 Whenever the following terms are used, their intent and meaning shall be interpreted as
follows: 0
1.2 STATE: The State of Delaware.
1.3 AGENCY: Contracting State Agency as noted on cover sheet. \
1.4 DESIGNATED OFFICIAL: The agent autherized to act for the Agency.
1.5 BIDDING DOCUMENTS: Bidding Documents include the Bidding nts and the

proposed Contract Documents. The Bidding Requirements consis
Bid, Invitation to Bid, Instructions to Bidders, Supplementary In
General Conditions, Supplementary General Conditions, Gene
Provisions (if any), the Bid Form (including the Non-collusi
bidding and contract forms. The proposed Contract
Agreement between the Owner and Contractor, as

Bidders (if any),
uirements, Special

ents consist of the form of
Drawings, Specifications

(Project Manual) and all Addenda issued prior to ex e Contract.
16 CONTRACT DOCUMENTS: The ContraciDo consist of the, Instructions to
Bidders, Supplementary Instructions to BidderSygf any), General Conditions, Supplementary

General Conditions, General Requirem
agreement between the Owner and thg
Manual), and all addenda.

nts, cial Provisions (if any), the form of
Mgactor, Drawings (if any), Specifications (Project

1.7 AGREEMENT: The form of t ement shall be AIA Document A101, Standard Form of
Agreement between Ownegfan ctor where the basis of payment is a STIPULATED
SUM. In the case of ¢ etWeen the instructions contained therein and the General
Requirements herein, thes al Requirements shall prevail.

1.8 GENERAL REQWMIRE (or CONDITIONS): General Requirements (or conditions)

peptaining to the Bidding Documents and to contracts in general. They
contain, in requirements of laws of the State; policies of the Agency and

instructi

19 SPBEIAL ISIONS: Special Provisions are specific conditions or requirements
iar to the bidding documents and to the contract under consideration and are
pl

ntal to the General Requirements. Should the Special Provisions conflict with the
ral Requirements, the Special Provisions shall prevail.

1.10 ENDA: Written or graphic instruments issued by the Owner/Architect prior to the
execution of the contract which modify or interpret the Bidding Documents by additions,
deletions, clarifications or corrections.

A BIDDER OR VENDOR: A person or entity who formally submits a Bid for the material or
Work contemplated, acting directly or through a duly authorized representative who meets
the requirements set forth in the Bidding Documents.

182

SUB-BIDDER: A person or entity who submits a Bid to a Bidder for materials or labor, or
both for a portion of the Work.

1.13 BID: A complete and properly executed proposal to do the Work for the sums stipulated
therein, submitted in accordance with the Bidding Documents.

INSTRUCTIONS TO BIDDERS 00 21 13-2
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1.14 BASE BID: The sum stated in the Bid for which the Bidder offers to perform the Work
described in the Bidding Documents as the base, to which Work may be added or from
which Work may be deleted for sums stated in Alternate Bids (if any are required to be
stated in the bid).

added to or deducted from the amount of the Base Bid if the corresponding change in tige

1.15 ALTERNATE BID (or ALTERNATE): An amount stated in the Bid, where applicable, to be@

Work, as described in the Bidding Documents is accepted.

1.16 UNIT PRICE: An amount stated in the Bid, where applicable, as a price pe
measurement for materials, equipment or services or a portion of the Work a8
the Bidding Documents.

117 SURETY: The corporate body which is bound with and for the Cont ch is liable,
and which engages to be responsible for the Contractor's payment x pertaining to
and for his acceptable performance of the Work for which he ha

1.18 BIDDER'S DEPOSIT: The security designated in the Bid t furniSyped by the Bidder as a
guaranty of good faith to enter into a contract with the A the Work to be performed or
the material or equipment to be furnished is awarded tg hi

1.19 CONTRACT: The written agreement coveringyt @ ing and delivery of material or
work to be performed.

1.20 CONTRACTOR: Any individual, firm or_corporatign with whom a contract is made by the
Agency.

1.21 SUBCONTRACTOR: An indivi hip or corporation which has a direct contract

terials at the job site, or to perform construction
with such labor at the job site.

with a contractor to furnish |
labor and furnish material i

ed form of security furnished by the contractor and his
faith on the part of the contractor to execute the work in
he contract.

1.22 CONTRACT BOND: Th
surety as a guaran
accordance with the ter

ARTICLE 2:  BIDDER'S SENTATIONS

2.1 PRE-BID
211 id meeting for this project will be held at the time and place designated. Attendance

thisWgeeting is a pre-requisite for submitting a Bid, unless this requirement is specifically
ed elsewhere in the Bid Documents.

2.2 submitting a Bid, the Bidder represents that:
221 The Bidder has read and understands the Bidding Documents and that the Bid is made in
accordance therewith.

: The Bidder has visited the site, become familiar with existing conditions under which the
Work is to be performed, and has correlated the Bidder’s his personal observations with the
requirements of the proposed Contract Documents.

223 The Bid is based upon the materials, equipment, and systems required by the Bidding

Documents without exception.

INSTRUCTIONS TO BIDDERS 002113-3
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23 JOINT VENTURE REQUIREMENTS

2.3i1 For Public Works Contracts, each Joint Venturer shall be qualified and capable to complete
the Work with their own forces.

232 Included with the Bid submission, and as a requirement to bid, a copy of the executed Joint
Venture Agreement shall be submitted and signed by all Joint Venturers involved.

233 All required Bid Bonds, Performance Bonds, Material and Labor Payment Bonds
executed by both Joint Venturers and be placed in both of their names. \

234 All required insurance certificates shall name both Joint Venturers.

235 Both Joint Venturers shall sign the Bid Form and shall submit a co -@ d Delaware
Business License with their Bid.

236 Both Joint Venturers shall include their Federal E.l. Number with '@

2.3.7 In the event of a mandatory Pre-bid Meeting, each Joint r shall have a representative

in attendance.

238 Due to exceptional circumstances and for go dshown, one or more of these
State

provisions may be waived at the discretion of t

2.4 ASSIGNMENT OF ANTITRUST CLAIMS

2.41 As consideration for the award an % by the Owner of this contract, the Contractor
hereby grants, conveys, sells, asgignga ansfers to the State of Delaware all of its right,
titte and interests in and to all k ogunknown causes of action it presently has or may
now or hereafter acquire er titrust laws of the United States and the State of
Delaware, relating to the igtilarigoods or services purchased or acquired by the Owner

pursuant to this contract.
ARTICLE 3: BIDDING DOCUMENT
3.1 COPIES CE OCPMENTS
3.11 Bidders obtain complete sets of the Bidding Documents from the

Architectural®figineering firm designated in the Advertisement or Invitation to Bid in the
r and for the deposit sum, if any, stated therein.

3.2 Bid@lers shall use complete sets of Bidding Documents for preparation of Bids. The issuing
Ageghcy nor the Architect assumes no responsibility for errors or misinterpretations resulting
Bm the use of incomplete sets of Bidding Documents.
3.1.3 Any errors, inconsistencies or omissions discovered shall be reported to the Architect
immediately.
. The Agency and Architect may make copies of the Bidding Documents available on the
above terms for the purpose of obtaining Bids on the Work. No license or grant of use is
conferred by issuance of copies of the Bidding Documents.

INSTRUCTIONS TO BIDDERS 0021134
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32 INTERPRETATION OR CORRECTION OF BIDDING DOCUMENTS

327 The Bidder shall carefully study and compare the Bidding Documents with each other, and
with other work being bid concurrently or presently under construction to the extent that it

relates to the Work for which the Bid is submitted, shall examine the site and local
conditions, and shall report any errors, inconsistencies, or ambiguities discovered to the@

Architect.

shall make a written request to the Architect at least seven days prior to the date for
S 3

323 The apparent silence of the specifications as to any detail, or the appatgn ssion from it
of detailed description concerning any point, shall be regarded a @ all at only the best
commercial practice is to prevail and only material and workmans ‘-ﬁv e first quality are to
be used. Proof of specification compliance will be the respgagi

ntractor shall provide and pay

3.24 Unless otherwise provided in the Contract Documents, th
for all permits, labor, materials, equipment, tools, n equipment and machinery,

322 Bidders or Sub-bidders requiring clarification or interpretation of the Bidding Dox
C

of Bids. Interpretations, corrections and changes to the Bidding Documents
written Addendum. Interpretations, corrections, or changes to the Bidding Doc
in any other manner shall not be binding.

water, heat, utilities, transportation, and other faciliti services necessary for the proper
execution and completion of the Work.

3.25 The Owner will bear the costs for all impact and r fees associated with the project.
33 SUBSTITUTIONS
3.31 The materials, products and eq enfpdescribed in the Bidding Documents establish a

standard of quality, requi;% . dimension, and appearance to be met by any
ci

proposed substitution. ation of a particular manufacturer or model number is
not intended to be proprie i y way. Substitutions of products for those named will be
considered, providin@ Vendor certifies that the function, quality, and performance
characteristics ofgthe matesi€l offered is equal or superior to that specified. It shall be the
Bidder's respag€ibility to assure that the proposed substitution will not affect the intent of the
design, an any installation modifications required to accommodate the

substituti

t te of the Bid Opening. Such requests shall include a complete description of the
D substitution, drawings, performance and test data, explanation of required
Ilation modifications due the substitution, and any other information necessary for an
albation. The burden of proof of the merit of the proposed substitution is upon the
proposer. The Architect's decision of approval or disapproval shall be final. The Architect is
to notify Owner prior to any approvals.

332 Reggsts f stitutions shall be made in writing to the Architect at least ten days prior to
po

If the Architect approves a substitution prior to the receipt of Bids, such approval shall be set
forth in an Addendum. Approvals made in any other manner shall not be binding.

3.4 The Architect shall have no obligation to consider any substitutions after the Contract award.
34 ADDENDA
3.41 Addenda will be mailed or delivered to all who are known by the Architect to have received a

complete set of the Bidding Documents.

INSTRUCTIONS TO BIDDERS 002113-5
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342 Copies of Addenda will be made available for inspection wherever Bidding Documents are
on file for that purpose.

343 No Addenda will be issued later than 4 days prior to the date for receipt of Bids except an
Addendum withdrawing the request for Bids or one which extends the time or changes the
location for the opening of bids. 0

344 Each bidder shall ascertain prior to submitting his Bid that they have received all Adden

issued, and shall acknowledge their receipt in their Bid in the appropriate spage.
acknowledging an issued Addenda could be grounds for determining a bid a&

responsive.
ARTICLE 4:  BIDDING PROCEDURES

4.1 PREPARATION OF BIDS \

411 Submit the bids on the Bid Forms included with the Bidding Docu

412 Submit the original Bid Form for each bid. Bid Form Mbe removed from the project
manual for this purpose.

41.3 Execute all blanks on the Bid Form in a non-era bm (typewriter or manually in ink).

41.4 Where so indicated by the makeup on the Bi@”Form, express sums in both words and

figures, in case of discrepancy between the two, written amount shall govern.

415 Interlineations, alterations or erasur initialed by the signer of the Bid.

416 BID ALL REQUESTED ALT S AND UNIT PRICES, IF ANY. If there is no change
in the Base Bid for an Altgrna r “No Change". The Contractor is responsible for
verifying that they hav eddall addenda issued during the bidding period. Work
required by Addenda shall aut ically become part of the Contract.

41.7 Make no additigpal stip ns on the Bid Form and do not qualify the Bid in any other
manner.

@ he Bid shall include the legal name of the Bidder and a statement whether the
: @ broprietor, a partnership, a corporation, or any legal entity, and each copy
i by the person or persons legally authorized to bind the Bidder to a contract.

shalfbe sig
by a corporation shall further give the state of incorporation and have the corporate
sgal affixed. A Bid submitted by an agent shall have a current Power of Attorney attached,

' ing agent's authority to bind the Bidder.

Bidder shall complete the Non-Collusion Statement form included with the Bid Forms and
include it with their Bid.

4.1.9

In the construction of all Public Works projects for the State of Delaware or any agency

. thereof, preference in employment of laborers, workers or mechanics shall be given to bona
v fide legal citizens of the State who have established citizenship by residence of at least 90

days in the State.
41.11 Each bidder shall include in their bid a copy of a valid Delaware Business License’
4112 Each bidder shall include signed Affidavit(s) for the Bidder and each listed Subcontractor

certifying compliance with OMB Regulation 4104- “Regulations for the Drug Testing of
Contractor and Subcontractor Employees Working on “Large Public Works Projects.”
“Large Public Works" is based upon the current threshold required for bidding Public Works
as set by the Purchasing and Contracting Advisory Council.

INSTRUCTIONS TO BIDDERS 00 2113-6
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4.2 BID SECURITY

421 All bids shall be accompanied by a deposit of either a good and sufficient bond to the
agency for the benefit of the agency, with corporate surety authorized to do business in this
State, the form of the bond and the surety to be approved by the agency, or a security of the
bidder assigned to the agency, for a sum equal to at least 10% of the bid plus all ad
alternates, or in lieu of the bid bond a security deposit in the form of a certified check, bagk
treasurer's check, cashier's check, money order, or other prior approved secured
assigned to the State. The bid bond need not be for a specific sum, but may be st
for a sum equal to 10% of the bid plus all add alternates to which it relates and ngtto®¥c
a certain stated sum, if said sum is equal to at least 10% of the bid. The dferm
used shall be the standard OMB form (attached).

ard is being
peen furnished
Bids have been

422 The Agency has the right to retain the bid security of Bidders to w
considered until either a formal contract has been executed and bopd
or the specified time has elapsed so the Bids may be withdr,

rejected.
423 In the event of any successful Bidder refusing or neglect xecute a formal contract and
bond within 20 days of the awarding of the contract, the or security deposited by

the successful bidder shall be forfeited.

43 SUBCONTRACTOR LIST

ection 8862(d)(10)b, each Bidder shall submit with
s included with the Bid Form. NAME ONLY
RADE. A Bid will be considered non-responsive

431 As required by Delaware Code, Title 29,
their Bid a completed List of Sub-Cg
ONE SUBCONTRACTOR FOR E
unless the completed list is inclugéd.

432 Provide the Name and Ad% h listed subcontractor. Addresses by City, Town or
table

Locality, plus State, will

43.3 It is the responsibility @8fthe Qontractor to ensure that their Subcontractors are in compliance
s of g’ law. Also, if a Contractor elects to list themselves as a
y category, they must specifically name themselves on the Bid Form

and be ab ent their capability to act as Subcontractor in that category in
accorda

4.4 E LIT MPLOYMENT OPPORTUNITY ON PUBLIC WORKS

4.41 RurindNhe performance of this contract, the contractor agrees as follows:

Q The Contractor will not discriminate against any employee or applicant for
employment because of race, creed, sex, color, sexual orientation, gender identity
or national origin. The Contractor will take affirmative action to ensure the
applicants are employed, and that employees are treated during employment,
without regard to their race, creed, sex, color, sexual orientation, gender identity or
national origin. Such action shall include, but not be limited to, the following:
Employment, upgrading, demotion or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The Contractor agrees to post in
conspicuous places available to employees and applicants for employment notices
to be provided by the contracting agency setting forth this nondiscrimination clause.

B. The Contractor will, in all solicitations or advertisements for employees placed by or
on behalf of the Contractor, state that all qualified applicants will receive
consideration for employment without regard to race, creed, sex, color, sexual
orientation, gender identity or national origin."

INSTRUCTIONS TO BIDDERS 0021 13-7
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4.5 PREVAILING WAGE REQUIREMENT

451 Wage Provisions: For renovation and new construction projects whose costs exceed the
thresholds contained in Delaware Code, Title 29, Section 6960, the minimum wage rates for
various classes of laborers and mechanics shall be as determined by the Department of
Labor, Division of Industrial Affairs of the State of Delaware. 0

452 The employer shall pay all mechanics and labors employed directly upon the site of worky
unconditionally and not less often than once a week and without subsequent de
rebate on any account, the full amounts accrued at time of payment, compu
al

rates not less than those stated in the specifications, regardless of ap
relationship which may be alleged to exist between the employer and such

a
gborgfs and

mechanics.
453 The scale of the wages to be paid shall be posted by the employer j N nt and easily
accessible place at the site of the work.

a stip n that sworn payroll
shed weekly. The Department
or a period of 6 months from

454 Every contract based upon these specifications shall contaia
information, as required by the Department of Labor, be §f
of Labor shall keep and maintain the sworn payroll infi
the last day of the work week covered by the payrol

4.6 SUBMISSION OF BIDS

4.6.1 Enclose the Bid, the Bid Security, and agy otheRgocuments required to be submitted with
the Bid in a sealed opaque envelope. #Addr@gs the envelope to the party receiving the Bids.

Identify with the project name, projgct gr, and the Bidder's name and address. If the

Bid is sent by mail, enclose thegfealed ®glelope in a separate mailing envelope with the

notation "BID ENCLOSED" on th e tereof. The State is not responsible for the opening
™ X

of bids prior to bid opening e that are not properly marked.

46.2 Deposit Bids at the design tion prior to the time and date for receipt of bids indicated
in the Advertisement T8g Bids) Bids received after the time and date for receipt of bids will be
marked "LATE " an ned.

46.3 Bidder ass ull gesponsibility for timely delivery at location designated for receipt of
bids.

46.4 Oralfteleph or telegraphic bids are invalid and will not receive consideration.

465 Aith n Bids may be resubmitted up to the date and time designated for the receipt of

ﬂ , provided that they are then fully in compliance with these Instructions to Bidders.
4.7 WODIFICATION OR WITHDRAW OF BIDS
471 Prior to the closing date for receipt of Bids, a Bidder may withdraw a Bid by personal request

and by showing proper identification to the Architect. A request for withdraw by letter or fax,
if the Architect is notified in writing prior to receipt of fax, is acceptable. A fax directing a
modification in the bid price will render the Bid informal, causing it to be ineligible for
consideration of award. Telephone directives for modification of the bid price shall not be
permitted and will have no bearing on the submitted proposal in any manner.

472 Bidders submitting Bids that are late shall be notified as soon as practicable and the bid
shall be returned.

INSTRUCTIONS TO BIDDERS 0021 13-8
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473

ARTICLE 5:

5.1

51.3
5.2

5.2.1

522

523

524

525

A Bid may not be modified, withdrawn or canceled by the Bidder during a thirty (30) day
period following the time and date designated for the receipt and opening of Bids, and
Bidder so agrees in submitting their Bid. Bids shall be binding for 30 days after the date of
the Bid opening.

CONSIDERATION OF BIDS
OPENING/REJECTION OF BIDS

Unless otherwise stated, Bids received on time will be publicly opened and wi N
aloud. An abstract of the Bids will be made available to Bidders.

The Agency shall have the right to reject any and all Bids. A Bid notg d by a
required Bid Security or by other data required by the Bidding Documgnt® Bid which is
in any way incomplete or irregular is subject to rejection. ’T\

If the Bids are rejected, it will be done within thirty (30) calendar d Bid opening.

COMPARISON OF BIDS

vilbe compared and the result of
omparisons of the Bids may be
cy shall have the right to accept

After the Bids have been opened and read, the bid
such comparisons will be made available to the,pt
based on the Base Bid plus desired Alternateg” T,
Alternates in any order or combination.

The Agency reserves the right to waivg
thereof, to advertise for new Bids,
Work, if in the judgment of the A

An increase or decrease in ffie i
or decrease in the Unit Pgice

The prices quoted ar beRhose for which the material will be furnished F.O.B. Job Site

or any item is not sufficient grounds for an increase

and include all charges t ay be imposed during the period of the Contract.
No qualifying ogstatements in or attached to the Bid, or separate discounts will be
considergg ining the low Bid except as may be otherwise herein noted. Cash or

separate Oig its should be computed and incorporated into Unit Bid Price(s).

[&LIFICATION OF BIDDERS

gency shall determine that each Bidder on any Public Works Contract is responsible
e awarding the Contract. Factors to be considered in determining the responsibility
ot B|dder1nclude

A. The Bidder's financial, physical, personnel or other resources including
Subcontracts;
B. The Bidder's record of performance on past public or private construction

projects, including, but not limited to, defaults and/or final adjudication or
admission of violations of the Prevailing Wage Laws in Delaware or any other

state;
C The Bidder’s written safety plan;
D. Whether the Bidder is qualified legally to contract with the State;

INSTRUCTIONS TO BIDDERS 0021 13-9
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E. Whether the Bidder supplied all necessary information concerning its
responsibility; and,

F. Any other specific criteria for a particular procurement, which an agency may

establish; provided however, that, the criteria be set forth in the Invitation to Bid
and is otherwise in conformity with State and/or Federal law. 0

5.3.2 If an agency determines that a Bidder is nonresponsive and/or nonresponsible, th
determination shall be in writing and set forth the basis for the determination. Ayc

the determination shall be sent to the affected Bidder within five (5) working Saj
determination.

533 In addition, any one or more of the following causes may be considere for the
disqualification of a Bidder and the rejection of their Bid or Bids.

5.3.3.1 More than one Bid for the same Contract from an individual, fi \ration under the
same or different names.

53.3.2 Evidence of collusion among Bidders.

9:3.3.3 Unsatisfactory performance record as evidenced by ience.

5:3.34 If the Unit Prices are obviously unbalancedg€it aw€xcess or below reasonable cost

analysis values.

5.3.35 If there are any unauthorized addi
irregularities of any kind which gna
ambiguous as to its meaning.

5336 If the Bid is not accompan% quired Bid Security and other data required by the

i0 yterlineation, conditional or alternate bids or
gy to make the Bid incomplete, indefinite or

Bidding Documents.

5.3.3.7 If any exceptions or gialificatipns of the Bid are noted on the Bid Form.

5.4 ACCEPTANCEOEBID AND AWARD OF CONTRACT

5.4.1 A formal all be executed with the successful Bidder within twenty (20) calendar
days afte ard of the Contract.

54.2 tion 6962(d)(13) a., Title 29, Delaware Code, "The contracting agency shall award

c
aly plBlic works contract within thirty (30) days of the bid opening to the lowest
@ onsive and responsible Bidder, unless the Agency elects to award on the basis of

sf value, in which case the election to award on the basis of best value shall be stated
e Invitation To Bid.”

543 Each Bid on any Public Works Contract must be deemed responsive by the Agency to be

considered for award. A responsive Bid shall conform in all material respects to the
requirements and criteria set forth in the Contract Documents and specifications.

4.4 The Agency shall have the right to accept Alternates in any order or combination, and to
determine the low Bidder on the basis of the sum of the Base Bid, plus accepted Alternates.

INSTRUCTIONS TO BIDDERS 0021 13-10
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

545 The successful Bidder shall execute a formal contract, submit the required Insurance
Certificate, and furnish good and sufficient bonds, unless specifically waived in the General
Requirements, in accordance with the General Requirement, within twenty (20) days of
official notice of contract award. The successful Bidder shall provide two business days
prior to contract execution, copies of the Employee Drug Testing Program for the Bidder and
all listed Subcontractors. Bonds shall be for the benefit of the Agency with surety in th
amount of 100% of the total contract award. Said Bonds shall be conditioned upon #e
faithful performance of the contract. Bonds shall remain in affect for period of one yegr aft

the date of substantial completion.

546 If the successful Bidder fails to execute the required Contract,Bond ang ed
information, as aforesaid, within twenty (20) calendar days after the date of ofl gtice of
the Award of the Contract, their Bid guaranty shall immediately be tak me the

forfeiture or as a penalty. Award will then be made to the next low

property of the State for the benefit of the Agency as liquidated damage d not as a
t £,
Work or readvertised, as the Agency may decide. K

umbegli.e., federal employer
s Delaware business license,
provide to the agency the

Such numbers shall be

5.4.7 Each bidder shall supply with its bid its taxpayer identificatigr
identification number or social security number) and a cog
and should the vendor be awarded a contract, such
taxpayer identification license numbers of such st
provided on the later of the date on which such gsu tor is required to be identified or
the time the contract is executed. The sucgéssfyl'Bigder shall provide to the agency to
which it is contracting, within 30 days of ente nto such public works contract, copies of
all Delaware Business licenses of subcgptractofand/or independent contractors that will
perform work for such public works géf However, if a subcontractor or independent

days after the Bidder entered the public works

fsuch subcontractor or independent contractor
ays of being contracted or hired.

contract the Delaware Busines
shall be provided to the agenc

548 The Bid Security shall begetwfied o the successful Bidder upon the execution of the formal
contract. The Bid Securi nsuccessful bidders shall be returned within thirty (30)
calendar days after th@ygpenifig of the Bids.

ARTICLE 6: POST-BID INFQO, ION
6.1 CONTR ' ALIFICATION STATEMENT
6.1.1 Bidg€rs to m award of a Contract is under consideration shall, if requested by the
, submit a properly executed AIA Document A305, Contractor's Qualification
ate t, unless such a statement has been previously required and submitted.
6.2 Q INESS DESIGNATION FORM
6.2. Successful bidder shall be required to accurately complete an Office of Management and

Budget Business Designation Form for Subcontractors.

BOND REQUIREMENTS

% LE 7: PERFORMANCE BOND AND PAYMENT BOND
1

744 The cost of furnishing the required Bonds, that are stipulated in the Bidding Documents,
shall be included in the Bid.

7.1.2 If the Bidder is required by the Agency to secure a bond from other than the Bidder's usual
sources, changes in cost will be adjusted as provide in the Contract Documents.

INSTRUCTIONS TO BIDDERS 0021 13-11



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

713 The Performance and Payment Bond forms used shall be the standard OMB forms
(attached).

7.2 TIME OF DELIVERY AND FORM OF BONDS

7.21 The bonds shall be dated on or after the date of the Contract.

the surety to affix a certified and current copy of the power of attorney.

722 The Bidder shall require the attorney-in-fact who executes the required bonds &S

ARTICLE 8: FORM OF AGREEMENT BETWEEN AGENCY AND CONTRACTOR :

8.1 Unless otherwise required in the Bidding Documents, the Agree x Work will be
written on AIA Document A101, Standard Form of Agree en Owner and
Contractor Where the Basis of Payment is a Stipulated Sum.

END OF INSTRUCTIONS TO BIDDE

O
QO
&

(Q

O
X

INSTRUCTIONS TO BIDDERS 0021 13-12



ROOF REPLACEMENT AT
DELAWARE DEPARTMENT OF TRANSPORTATION
WEST WING BUILDING
800 BAY ROAD, DOVER, DELAWARE
OMB/DFM CONTRACT NO. MC5511000012

BID FORM 0

For BidsDue; To: State of Delaware
OMB/Division of Facilities Manag
540 S. DuPont Highway, Suite
Dover, Delaware 19901
Attn: John Dunham

Name of Bidder:

Delawar e Business License No.: Taxpayer 1D No.:
(A _copy of Bidder’s Delawar e Business L icense must be attached to thisform.)

(Other License Nos.):

Phone No.: ( ) -

ng Documents and that this bid is made in accordance
local conditions under which the Work is to be performed,
ribed in the Bidding Documents without exception, hereby
t, supplies, transport and other facilities required to execute the
ized below:

The undersigned, representing that he has read and understan
therewith, that he has visited the site and has familiarized hi
and that his bid is based upon the materials, systems and
proposes and agrees to provide al labor, materias, pl
work described by the aforesaid documents for the [u

ith

$

$ ) (Including Allowance No. 1)

BID FORM 0041131






ROOF REPLACEMENT AT
DELAWARE DEPARTMENT OF TRANSPORTATION
WEST WING BUILDING
800 BAY ROAD, DOVER, DELAWARE
OMB/DFM CONTRACT NO. MC5511000012

BID FORM 0
UNIT PRICES \

Unit prices conform to applicable project specification section. Refer to the specifications for a compl ete descri he following

Unit Prices:
\ EDUCT

UNIT PRICE No. 1: Remove Existing Roof Drain. Furnish and Install New Roof Drain  $ 1,500 0@; $

v
ALLOWANCE O

Allowance No. 1: Contingency Allowance of $10,000.00  (Includedin Bid)

QO
&

ADD

O&
X

BID FORM 004113-2






ROOF REPLACEMENT AT
DELAWARE DEPARTMENT OF TRANSPORTATION
WEST WING BUILDING
800 BAY ROAD, DOVER, DELAWARE
OMB/DFM CONTRACT NO. MC5511000012

BID FORM 0

I/We acknowledge Addendums numbered and the price(s) submitted include any cost/schedule impact they, e

This bid shall remain valid and cannot be withdrawn for thirty (30) days from the date of opening of bids (60 d \ Districts
and Department of Education), and the undersigned shall abide by the Bid Security forfeiture provisions. Bi attached to
this Bid.

ived.

The Owner shall have theright to reject any or all bids, and to waive any informality or irregularity in

Thisbid is based upon work being accomplished by the Sub-Contractors named on the list attac

Should I/We be awarded this contract, I/We pledge to achieve substantial completion of he wolk within 60 calendar days of the
| Teguirements of local, state, and national

Notice to Proceed.

laws; that no legal requirement has been or shall be violated in making or accgpti @ d, in awarding the contract to him or in the
prosecution of the work required; that the bid is legal and firm; that he ha& ng d y or indirectly, entered into any agreement,
participated in any collusion, or otherwise taken action in restraint of free co itive bidding.

The undersigned represents and warrants that he has complied and shall compl

i, within twenty (20) calendar days, execute the agreement
es, required by the Contract Documents.

Upon receipt of written notice of the acceptance of this Bid, the Bid@
in the required form and deliver the Contract Bonds, and Insur

| am/ Weare an Individual / a Partnership / a Corporatiol

By rading as
(Individual’s/ General Partner’s/ Corporatg Nam

(State of Corporation)

Business Address:
Witness: By:
(Authorized Signature)
(SEAL)
(Title)

Date:

b-Contractor List

Non-Collusion Statement

Affidavit(s) of Employee Drug Testing Program
Bid Security

(Others as Required by Project Manuals)

BID FORM 0041 13-3
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ROOF REPLACEMENT AT
DELAWARE DEPARTMENT OF TRANSPORTATION
WEST WING BUILDING
800 BAY ROAD, DOVER, DELAWARE
OMB/DFM CONTRACT NO. MC5511000012

BID FORM
NON-COLLUSION STATEMENT 0

This is to certify that the undersigned bidder has neither directly nor indirectly, entered into any agrge
collusion or otherwise taken any action in restraint of free competitive bidding in connection with this p@ o
the Office of Management and Budget, Division of Facilities Management).

All the terms and conditions of “ Roof Replacement at Delaware Department of Transporta@ﬂ ng building” have been

cipated in any
bmitted this date (to

thoroughly examined and are understood.

NAME OF BIDDER:

AUTHORIZED REPRESENTATIVE
(TYPED):

AUTHORIZED REPRESENTATIVE
(SIGNATURE):

S

ADDRESS OF BIDDER:

E-MAIL:

PHONE NUMBER: &

Sworn to and Subscri e methis day of 20
My Commissi . NOTARY PUBLIC

Q THISPAGE MUST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

BID FORM 0041 13-5






AFFIDAVIT
OF
EMPLOYEE DRUG TESTING PROGRAM

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on Large Public Works Projects\equir

that Contractors and Subcontractors implement a program of mandatory drug testing for Employees who work on Large Publy S
Contracts funded all or in part with public funds. \

We hereby certify that we have in place or will implement during the entire term of the contract a Mand ing Program
for our employees on the jobsite that complies with this regulation: \

Contractor/Subcontractor Name:

Contractor/Subcontractor Address:

Authorized Representative (typed or printed):

Authorized Representative (signature):

Title:

Sworn to and Subscribed before me this

A

TH UST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

day of 20

My Commission expires . NOTARY PUBLIC

BID FORM 0041 13-6






STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

BID BOND

TO ACCOMPANY PROPOSAL

(Not necessary if security is used) 0

KNOW ALL MEN BY THESE PRESENTS That:
of in the County of

and State of as Principal, and
of in the County of

and State of as Surety, legally authorized to do business in the
(“State”), are held and firmly unto the State in the sum of
Dallars ($ ), or percent ngt t
Dollar )
of amount of bid on Contract No. , to be paid to te for the use and

ourselves, our and each of our heirs, executors, administrators, and suc jgintly and severally for and

in the whole firmly by these presents.
NOW THE CONDITION OF THIS OBLIGATION | UQA if the above bonded Principal

who has submitted to the Division of Facilities Management a in proposal to enter into this contract for
the furnishing of certain material and/or services within the StateNghall be awarded this Contract, and if said
Principal shall well and truly enter into and execute tract as may be required by the terms of this
Contract and approved by the Division of Faciliti ent this Contract to be entered into within
twenty days after the date of official notice of¢he thereof in accordance with the terms of said
proposal, then this obligation shall be void or e remain in full force and virtue.

benefit of Division of Facilities Management for which payment well Quly t0”be made, we do bind

Sealed with seal and dated thi
thousand and

day of in the year of our Lord two

SEALED, AND DELIVERED
Pr

& Name of Bidder (Organization)
ate By:
. F 8e5 Authorized Signature

At
Title
< ’ E Name of Surety

Witness: By:

Title

BID BOND 004313






STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR A101-
2007

The contract to be utilized on this project shall be the “Standard Form of Agreement Between Owner an
Contractor” AIA Document A101-2007.

STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR 0052 13






State of Delaware < )
OMB/DFM \
>

Thomas Collins Building, Suite No. 1
540 south DuPont Highway
Dover, DE 19901

DelDOT West Wing Building
800 Bay Road

Dover, DE 19901

Roof Replacement

Cooperson Associates
1504 N. French Street
Wilmington, DE 19801
(302) 655-1105

N
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§5.1.3 Provided that avalid application for payment is received by the Architect that meets al requirements of
the contract payment shall be made by the owner not later than 30 days after the Owner receives the valid

‘Appl ications for Payment

X
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PERFORMANCE BOND 0

Bond Number:
KNOW ALL PERSONSBY THESE PRESENTS, that we, 2w gl pal
(“Principal”), and , a corpo egally
authorized to do business in the State of Delaware, as surety (“Surety”), are hel | Mgly bound
unto the Division of Facilities Management (“Owner”), in the amount of
% ), to be paid to Owner, for which payment well and truly , we do bind

ourselves, our and each and every of our heirs, executors, administration
jointly and severally, for and in the whole, firmly by these presents.

rs and assigns,

Sealed with our seals and dated this day of 20

NOW THE CONDITION OF THIS OBLIGATION IS if Principal, who has been

awvarded by Owner that certain contract known as tract No. dated the
day of , 20 (the “Contgagt”), which Contract is incorporated herein by

provided, shall make good and reimbursefO grficient funds to pay the costs of completing the
Contract that Owner may sustain by reg y failure or default on the part of Principal, and
shall also indemnify and save har er from all costs, damages and expenses arising out of
or by reason of the performance of thg.Ceéntract and for as long as provided by the Contract; then
this obligation shall be void, giferyise to be and remain in full force and effect.

Surety, for value recel stipulates and agrees, if requested to do so by Owner, to fully
perform and complgie t rk to be performed under the Contract pursuant to the terms,
conditions and co&ts thereof, if for any cause Principal fails or neglectsto so fully perform and

complete such

Surety, fo eived, for itself and its successors and assigns, hereby stipulates and agrees that
the obl igaii Surety and its bond shall be in no way impaired or affected by any extension of
time, jcation, omission, addition or change in or to the Contract or the work to be performed
th or by any payment thereunder before the time required therein, or by any waiver of any
1SiQns thereof, or by any assignment, subletting or other transfer thereof or of any work to be
orfmed or any monies due or to become due thereunder; and Sur ety hereby waives notice of any

all such extensions, modifications, omissions, additions, changes, payments, waivers,
ignments, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
things done and omitted to be done by and in relation to assignees, subcontractors, and other
transferees shall have the same effect as to Surety as though done or omitted to be done by or in

relation to Principal.






Surety hereby stipulates and agrees that no modifications, omissions or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.

jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or deliv

Any proceeding, legal or equitable, under this Bond may be brought in any court of compete@
to them at their respective addresses shown below.

of them as are corporations have caused their corporate seal to be hereto affixed and
to be signed by their duly authorized officers, the day and year first above writteQ

PRINCIPAL \
Name: 2 Q

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and @ h
esents

Witness or Attest: Address:

(SEAL)

Name: Name:

Title:
(Corporate Seal) Q

Witness or Attest: Address: < :
By: (SEAL)
Name:
(Corpor, Q






STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PAYMENT BOND 0

Bond Number:

KNOW ALL PERSONS BY THESE PRESENTS, that we, Q ncipal
(“Principal”), and , a gn, legally

authorized to do business in the State of Delaware, as surety (“Surety”), are ng/firmly bound
unto the Division of Facilities Management (“Owner”), in the amou
(% ), to be paid to Owner, for which payment well and truly @ made, we do bind
ourselves, our and each and every of our heirs, executors, admini ns, successors and assigns,
jointly and severally, for and in the whole firmly by these presents.

Sealed with our seals and dated this day of , 20

NOW THE CONDITION OF THIS OBLIGATION IS H, that if Principal, who has been
awarded by Owner that certain contract known ag act No. dated the

day of , 20 (the “Contract”), Qh gntract is incorporated herein by reference,

shall well and truly pay all and every person€urpihing materials or performing labor or service in
and about the performance of the work u ntract, all and every sums of money due him,
her, them or any of them, for all suc s, labor and service for which Principal is liable,
shall make good and reimburse Owner Suffiefent funds to pay such costs in the completion of the
of any failure or default on the part of Principal, and
lessOwner from al costs, damages and expenses arising out of
e Contract and for as long as provided by the Contract; then
seto be and remain in full force and effect.

Contract as Owner may sustain by
shall also indemnify and save

m
this obligation shall be voi

Surety, for value rggeived, ToF itself and its successors and assigns, hereby stipulates and agrees that
the obligation of and its bond shall be in no way impaired or affected by any extension of
time, modificd omiSsion, addition or change in or to the Contract or the work to be performed
thereunder & payment thereunder before the time required therein, or by any waiver of any
provisi e0f, or by any assignment, subletting or other transfer thereof or of any work to be
perfo y monies due or to become due thereunder; and Sur ety hereby waives notice of any
an h extensions, modifications, omissions, additions, changes, payments, waivers,
i ents, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
done and omitted to be done by and in relation to assignees, subcontractors, and other

?Sfere&s shall have the same effect as to Surety as though done or omitted to be done by or in
ation to Principal.

Surety hereby stipulates and agrees that no modifications, omission or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.







Any proceeding, legal or equitable, under this Bond may be brought in any court of competent
jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or delivered
to them at their respective addresses shown below.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and seals, and suc
of them as are corporations have caused their corporate seal to be hereto affixed and these present
to be signed by their duly authorized officers, the day and year first above written.

PRINCIPAL Q

Name:

Witness or Attest: Address:

(SEAL)

Name:

(Corporate Seal)

S

Witness or Attest: Address:

Q By: (SEAL)
Name: Name:
Title:
(Corpor,







%

¢TO000TTSSON 10eU0D NJA/aNO
2009T # 103Nydly

wawaoe|day Jooy

T086T 3IA ‘uolBuIW|IM
18841 youdld "N ¥0ST
Sa1el00SSY uosiadoo)

T066T 3A 18n0Q Py Aeg 008
juswaoe|day jooy

‘Bpig Buim 1sam LOAlRA

V'S
1066T 34 ‘4anog
AemyBiH 1uodN@ Yyinos oS
T "ON 81ns ‘Buip|ing suljjoDd sewoy |

Ty


tdaynorowicz
Text Box

tdaynorowicz
Text Box
Architect # 16002

tdaynorowicz
Text Box
     Thomas Collins Building, Suite No. 1
     540 south DuPont Highway
     Dover, DE 19901

tdaynorowicz
Text Box
 Cooperson Associates
 1504 N. French Street
 Wilmington, DE 19801
     

tdaynorowicz
Text Box
     

tdaynorowicz
Text Box
OMB/DFM Contract MC5511000012

tdaynorowicz
Text Box
     DelDOT West Wing Bldg.
     Roof Replacement
     800 Bay Rd., Dover, DE 19901

tdaynorowicz
Text Box
1


tdaynorowicz
Text Box
Roof Replacement


tdaynorowicz
Sample Stamp





ooooo


tdaynorowicz
Text Box
16002

tdaynorowicz
Text Box
     

tdaynorowicz
Sample Stamp







tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp




tdaynorowicz
Sample Stamp


STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

SUPPLEMENTARY GENERAL CONDITIONS A201-2007

The following supplements modify the “General Conditions of the Contract for Construction,” AIA Document A201-2007. Where a porti
of the General Conditions is modified or deleted by the Supplementary Conditions, the unaltered portions of the General Conditions s|
remain in effect.

TABLE OF ARTICLES \Q :

1. GENERAL PROVISIONS

2. OWNER

3. CONTRACTOR O
4. ADMINISTRATION OF THE CONTRACT

5. SUBCONTRACTORS

6. CONSTRUCTION BY OWNER OR BY S NTRACTORS
7. CHANGES IN THE WORK @

8. TIME %

9. PAYMENTS AND COMPLETIO

10. PROTECTION OF PE SAND PROPERTY
11. INSURANCE AN

12, UNCOVERMG AND CORRECTION OF WORK
13, |v||sous PROVISIONS
14. _TERWMINRON OR SUSPENSION OF THE CONTRACT

SUPPLEMENTARY GENERAL CONDITIONS 0073 131



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 1: GENERAL PROVISIONS

11 BASIC DEFINITIONS
1.11 THE CONTRACT DOCUMENTS
Delete the last sentence in its entirety and replace with the following:

“The Contract Documents also include Advertisement for Bid, Instructions to4qBidder,
sample forms, the Bid Form, the Contractor’'s completed Bid and the Award L ’

Add the following Paragraph:

1.1.1.1 In the event of conflict or discrepancies among the CongagiDocliments, the
Documents prepared by the State of Delawar iVigionf’of Facilities
Management shall take precedence over all other

1.2 CORRELATION AND INTENT OF THE CONTRACT DO ENT
Add the following Paragraphs:
1.24 In the case of an inconsistency be

or within either document not
greater quantity of work shall be

interpretation.
1.2.5 The word “PROVID in the Contract Documents shall mean
“FURNISH AND | d shall include, without limitation, all labor,

materials, equi
complete the r

ortation, services and other items required to

1.2.6 The word “P T” as used in the Contract Documents means all
materials, temls and equipment.

1.5 OWNERSHIP USE OF DRAWINGS, SPECIFICATIONS AND OTHER
INSTRUM RVICE
1.5.1 in its entirety and replace with the following:

Deletg Para
“All pre-design studies, drawings, specifications and other documents, including those in
elegtronie form, prepared by the Architect under this Agreement are, and shall remain, the
&@ erty of the Owner whether the Project for which they are made is executed or not.
documents may be used by the Owner to construct one or more like Projects without
the approval of, or additional compensation to, the Architect. The Contractor,
Subcontractors, Sub-subcontractors and Material or Equipment Suppliers are authorized to
use and reproduce applicable portions of the Drawings, Specifications and other documents
prepared by the Architect and the Architect's consultants appropriate to and for use in the
execution of their Work under the Contract Documents. They are not to be used by the
Contractor or any Subcontractor, Sub-subcontractor or Material and Equipment Supplier on
other Projects or for additions to this Project outside the scope of the Work without the
specific written consent of the Owner, Architect and Architect’s consultants.

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-2



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

The Architect shall not be liable for injury or damage resulting from the re-use of drawings
and specifications if the Architect is not involved in the re-use Project. Prior to re-use of
construction documents for a Project in which the Architect is not also involved, the Owner
will remove from such documents all identification of the original Architect, including name,
address and professional seal or stamp.”

Delete Paragraph 1.5.2 in its entirety. 0
ARTICLE 2: OWNER \

2.2 INFORMATION AND SERVICES REQUIRED OF THE OWNER
Nz e location of
arall cost for any

e

To Subparagraph 2.2.3 — Add the following sentence:

“The Contractor, at their expense shall bear the costs to accurate
all underground utilities in the area of their excavation and g
repairs required, out of failure to accurately identify said utilities.

Delete Subparagraph 2.2.5 in its entirety and substitutegbe j@llowing:
225 The Contractor shall be furnished fre€ charge up to five (5) sets of the
Drawings and Project Manuals. itg gets will be furnished at the cost

of reproduction, postage and har@ling:

ARTICLE 3: CONTRACTOR

3.2 REVIEW OF CONTRACT DOCU N D FIELD CONDITIONS BY CONTRACTOR
Amend Paragraph 3.2.2 to t errors, inconsistencies or omissions discovered
shall be reported to the Arcfiit wner immediately.

Delete the third sentegce in Raragraph 3.2.3.
3.3 SUPERVISION ARD CO RUCTION PROCEDURES

Add the follpwing®Rardgraphs:

t0’do so by the Owner, any person who is considered by the Owner or Architect
to be incompetent or disposed to be so disorderly, or who for any reason is not

satisfactory to the Owner, and that person shall not again be employed on the
Work without the consent of the Owner or the Architect.

3.3.2 ontractor shall immediately remove from the Work, whenever requested

3.34 The Contractor must provide suitable storage facilities at the Site for the proper
protection and safe storage of their materials. Consult the Owner and the
Architect before storing any materials.

3.35 When any room is used as a shop, storeroom, office, etc., by the Contractor or
Subcontractor(s) during the construction of the Work, the Contractor making
use of these areas will be held responsible for any repairs, patching or cleaning
arising from such use.
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34 LABOR AND MATERIALS

Add the Following Paragraphs:

preparatory Work that has been executed to receive their Work. Check
carefully, by whatever means are required, to insure that its Work and adjac

related Work, will finish to proper contours, planes and levels. Promptl i
the General Contractor/Construction Manager of any defects or mperfe\

344 Before starting the Work, each Contractor shall carefully examine all 0

preparatory Work which will in any way affect satisfactory comp
Work. Absence of such notification will be construed as an Apce® of
preparatory Work and later claims of defects will not be recognized.

3.45 Under no circumstances shall the Contractor's W prior to
preparatory Work proceed prior to preparatory Work Jagvi completely
cured, dried and/or otherwise made satisfacto ive this Work.
Responsibility for timely installation of all materia s solely with the
Contractor responsible for that Work, who main coordination at all
times.

35 WARRANTY O
Add the following Paragraphs:
3.5.1 The Contractor will guaranigeyall materials and workmanship against original

defects except injury frond prop and usual wear when used for the purpose

ition to the General Guarantee there are other guarantees required for
cefflaipfitems for different periods of time than the two years as above, and are
so stated in that part of the specifications referring to same. The
rantees will commence at the same time as the General Guarantee.

3. [f¥the Contractor fails to remedy any failure, defect or damage within a

reasonable time after receipt of notice, the Owner will have the right to replace,
repair, or otherwise remedy the failure, defect or damage at the Contractor's
expense.

3.1 DOCUMENTS AND SAMPLES AT THE SITE
Add the following Paragraphs:

3.111 During the course of the Work, the Contractor shall maintain a record set of
drawings on which the Contractor shall mark the actual physical location of all
piping, valves, equipment, conduit, outlets, access panels, controls, actuators,
including all appurtenances that will be concealed once construction is
complete, etc., including all invert elevations.

3.11.2 At the completion of the project, the Contractor shall obtain a set of reproducible

drawings from the Architect, and neatly transfer all information outlined in 3.11.1
to provide a complete record of the as-built conditions.
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3.11.3 The Contractor shall provide two (2) prints of the as-built conditions, along with
the reproducible drawings themselves, to the Owner and one (1) set to the
Architect. In addition, attach one complete set to each of the Operating and
Maintenance Instructions/Manuals.
3.17 In the second sentence of the paragraph, insert “indemnify” between “shall” and “hold”. 0
ARTICLE 4. ADMINISTRATION OF THE CONTRACT
4.2 ADMINISTRATION OF THE CONTRACT \

Delete the first sentence of Paragraph 4.2.7 and replace with the following:

The Architect will review and approve or take other appropriate action4poR ontractor’s
submittals such as Shop Drawings, Product Data and Samples for, \ e of checking
for conformance with the Contract Documents.

Delete the second sentence of Paragraph 4.2.7 and replacg the Tellowing:

The Architect’s action will be taken with such reasong
in the Work in the activities of the Owner, Contracto
sufficient time in the Owner’s professional judg t 1Q

ble pEOmptness as to cause no delay
ate Contractors, while allowing
t adequate review.

Add the following Paragraph:

4.2.10.1 There will be no full-ti Set representative provided by the Owner or
Architect on this proje

Add to Paragraph 4.2.13 “angsi pliince with all local requirements.” to the end of the
sentence

ARTICLE 5: SUBCONTRACTORS

5.2 AWARD OF SUBCONT TS AND OTHER CONTRACTS FOR PORTIONS OF THE
WORK
Delete P v2.3 in its entirety and replace with the following:
5. [f¥the Owner or Architect has reasonable objection to a person or entity

proposed by the Contractor, the Contractor shall propose another to whom the
Owner or Architect has no reasonable objection, subject to the statutory
requirements of 29 Delaware Code § 6962(d)(10)b.3 and 4.

ARTICéNSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS
5% OWNER'S RIGHT TO PERFORM CONSTRUCTION AND TO AWARD SEPARATE

CONTRACTS

Q Delete Paragraph 6.1.4 in its entirety.

6.2 MUTUAL RESPONSIBILITY

6.2.3 In the second sentence, strike the word “shall” and insert the word “may”.

SUPPLEMENTARY GENERAL CONDITIONS 007313-5



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 7: CHANGES IN THE WORK

(SEE ARTICLE 7: CHANGES IN WORK IN THE GENERAL REQUIREMENTS)

ARTICLE 8: TIME
8.2 PROGRESS AND COMPLETION 0

Add the following Paragraphs: \n
8.2.1.1 Refer to Specification Section SUMMARY OF WORK for @0 ¢ e
requirements.

8.24 If the Work falls behind the Progress Schedule as submi Contractor,
the Contractor shall employ additional labor and/or gguipwe ecessary to
bring the Work into compliance with the Progress S @ 3t Mo additional cost

to the Owner. '

8.3 DELAYS AND EXTENSION OF TIME

8.3.1 Strike “arbitration” and insert “remediesr equity”.

Add the following Paragraph:

8.3.2.1 The Contractor shall updategiag statu®of the suspension, delay, or interruption
of the Work with each Apy for Payment. (The Contractor shall report the
termination of such cay€e iIMmedrately upon the termination thereof.) Failure to

comply with this prog€dugé shall constitute a waiver for any claim for adjustment

of time or price b, 0 id cause.
Delete Paragraph 8.3.3 i % and replace with the following:

8.3.3 Except in cgse of a suspension of the Work directed by the Owner, an
extgfMsion o e under the provisions of Paragraph 8.3.1 shall be the
C or's sole remedy in the progress of the Work and there shall be no

r compensation to the Contractor for any expense or damage
from the delay.

A&ollo g Paragraph:
By permitting the Contractor to work after the expired time for completion of the

project, the Owner does not waive their rights under the Contract.
ARTIC ; YMENTS AND COMPLETION

SCHEDULE OF VALUES

v Add the following Paragraphs:
< ’ 9.2.1 The Schedule of Values shall be submitted using AIA Document G702,

Continuation Sheet to G703.
9.2.2 The Schedule of Values is to include a line item for Project Closeout Document

Submittal. The value of this item is to be no less than 1% of the initial contract
amount.

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-6



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

9.3 APPLICATIONS FOR PAYMENT
Add the following Paragraph:

and Certificate for Payment”, supported by AIA Document G703 “Continuation

9.3.1.3 Application for Payment shall be submitted on AIA Document G702 “Application
Sheet’. Said Applications shall be fully executed and notarized.

Add the following Paragraphs:
934 Until Closeout Documents have been received and outs

completed the Owner will pay 95% (ninety-five percent) of th
Contractor on account of progress payments.

9.35 The Contractor shall provide a current and updated B ~ edule to the
Architect with each Application for Payment. Failure de¥Schedule will be

just cause for rejection of Application for Payment.
9.5 DECISIONS TO WITHHOLD CERTIFICATION

Add the following to 9.5.1:

8 failure to provide a current Progr Sghe ;

9 a lien or attachment is filed;

.10 failure to comply with atory®requirements for maintaining Record
Documents.

9.6 PROGRESS PAYMENTS

Delete Paragraph 9.6.1 in itslenti d replace with the following:

9.6.1 After the Archit s approved and issued a Certificate for Payment, payment
shall be e Py the Owner within 30 days after Owner’s receipt of the

Cergificate for Payment.
9.7 FAILURE T

In firsg sen trike “seven” and insert “thirty (30)”. Also strike “binding dispute resolution”
angdihsert “reMedies at law or in equity”.

9.8 S TIAL COMPLETION
ubparagraph 9.8.3 - Add the following sentence:
“If the Architect is required to make more than 2 inspections of the same portion of work, the

Contractor shall be responsible for all costs associated with subsequent inspections
including but not limited to any Architect’s fees.”

QQ 9.8.5 In the second sentence, strike “shall” and insert “may”.
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ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY

10.1 SAFETY PRECAUTIONS AND PROGRAMS

Add the following Paragraphs:
10.1.1.1.1 Each Contractor shall develop a safety program in accordance with

Occupational Safety and Health Act of 1970. A copy of said plan s
furnished to the Owner and Architect prior to the commencemen a
Contractor's Work.

10.1.2 Each Contractor shall appoint a Safety Representative. Safet
shall be someone who is on site on a full time basis. If deg
the Owner or Architect, Contractor Safety meetings wil
attendance of all Safety Representatives will be reguire
recorded of said meetings by the Contractor and wil r'

b ibted to all parties

as well as posted in all job offices/trailers etc.
10.2 SAFETY OF PERSONS AND PROPERTY

Add the following Paragraph:

10.2.41 As required in the Hazardous Chefhic June 1984, all vendors supplying
any material that may be defined hazardous must provide Material Safety
Data Sheets for those produeis. Anywchemical product should be considered

hazardous if it has a cautigt ing on the label relating to a potential physical
or health hazard, if it isgnoWg togde present in the work place, and if employees
may be exposed noffmal conditions or in foreseeable emergency
situations. Matepi ta Sheets shall be provided directly to the Owner,
along with the sfippi s that include those products.
10.3 HAZARDOUS MATERIAL
Delete Paragra 0.3.3 ifits entirety.
Delete Par; PRI 0BG in its entirety.
ARTICLE 11: INSURANC BONDS
1.1 CTOR’S LIABILITY INSURANCE

4 Strike “the Owner” immediately following “(1)” and strike “and (2) the Owner as
an additional insured for claims caused in whole or in part by the Contractor’s
negligent acts or omissions during the Contractor’'s completed operations.”

1 OWNER'’S LIABILITY INSURANCE

v Delete Paragraph 11.2 in its entirety.
< ’ 1.3 PROPERTY INSURANCE
Delete Paragraph 11.3 in its entirety and replace with the following:

11.3 The State will not provide Builder's All Risk Insurance for the Project. The
Contractor and all Subcontractors shall provide property coverage for their tools
and equipment, as necessary. Any mandatory deductible required by the
Contractor’s Insurance shall be the responsibility of the Contractor.
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11.4 PERFORMANCE BOND AND PAYMENT BOND
11.4.1 Add the following sentence: “The bonds will conform to those forms approved
by the Office of Management and Budget.”
ARTICLE 12: UNCOVERING AND CORRECTION OF WORK 0
12.2.2 AFTER SUBSTANTIAL COMPLETION

Add the following Paragraph: \

12.2.2.1.1 At any time during the progress of the Work, or in any case where re of
the defects will be such that it is not expedient to have corre ner, at
its option, will have the right to deduct such sum, or su ¢ gey from the

damage to the structure.
12.2.21 Strike “one” and insert “two”. Q~
12.2.2.2 Strike “one” and insert “two”. O

12.2.2.3 Strike “one” and insert “two”.

amount of the Contract as it considers justified to adj haxdiffefence in value
between the defective work and that required u rdet including any

12.2.5 In second sentence, strike “gmgl and iNsert “two”.
ARTICLE 13: MISCELLANEOUS PROVISIONS
131 GOVERNING LAW @
Strike “except that, if the Ies haye selected arbitration as the method of binding dispute

resolution, the FederafArbitration Act shall govern Section 15.4.”

13.6 INTEREST
Strike “the ge t is due at such rate as the parties may agree upon in writing or, in
the abse @ , at the legal rate prevailing from time to time at the place where the
Projegt is l0Gated”” Insert “30 days of presentment of the authorized Certificate of Payment

at annual fate of 12% or 1% per month.
13.7 LIMITS ON CLAIMS

e the last sentence.

Add owing Paragraph:
13! CONFLICTS WITH FEDERAL STATUTES OR REGULATIONS
?.8.1 If any provision, specifications or requirement of the Contract Documents conflict or is
inconsistent with any statute, law or regulation of the government of the United State of
America, the Contractor shall notify the Architect and Owner immediately upon discovery.
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ARTICLE 14: TERMINATION OR SUSPENSION OF THE CONTRACT
14.4 TERMINATION BY THE OWNER FOR CONVENIENCE

Delete Paragraph 14.4.3 in its entirety and replace with the following: 0

14.4.3 In case of such termination for the Owner’s convenience, the Contractor s
be entitled to receive payment for Work executed, and cost incurred by
of such termination along with reasonable overhead.

ARTICLE 15: CLAIMS AND DISPUTES Q\
15.1.2 Throughout the Paragraph strike “21” and insert “45”.
15.1.6 CLAIMS FOR CONSEQUENTIAL DAMAGES 2\

Delete Paragraph 15.1.6 in its entirety.

15.2 INITIAL DECISION
Delete Paragraph 15.2.5 in its entirety and replace olfewing:
15.2.5 The Architect will approve or rejeg’Clai written decision, which shall state

the reasons therefore and shall notiff the parties of any change in the Contract
Sum or Contract Time or be Thevapproval or rejection of a Claim by the
Architect shall be subject {6 diation and other remedies at law or in equity.

Delete Paragraph 15.2.6 and its aphs in their entirety.

15.3 MEDIATION
15.3.1 Strike “bigding 8 e resolution” and insert “any or all remedies at law or in
equity”.
15.3.2 In€thg” first sentence, delete “administered by the American Arbitration
s@giatién in accordance with its Construction Industry Mediation Procedure in
n the date of the Agreement,” Strike “binding dispute resolution” and
“remedies at law and in equity”.
154 ARBIWRATION

e Paragraph 15.4 and its sub-sections in its entirety.

END OF SUPPLEMENTARY GENERAL CONDITIONS

X
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DEPT OF LABOR IA PAGE
STATE OF DELAWARE
DEPARTMENT OF LABOR
DIVISICN OF INDUSTRIAL AFFAIRS
OFFICE OF LABCOR LAW ENFORCEMENT
PHONE: {302) 481-3423
Mailing Address: l.ocated at:
225 CORPORATE BOULEVARD 235 CORPORATE BOULEVARD
SUITE 104 SUITE 104
NEWARK, DE 19702 NEWARK, DE 19702
SREVAILING WAGES FOR BUILDING COMSTRUCTION EFFECTIVE MARCH 15, 2016
CLASSIFICATION NEW CASTLE KENT aUss
ASBESTOS WORKERS 22.58 27.81 40.
BOILERMAKERS 67.59 14.29 0.
BRICKLAYERS 50.459 S50.48 SOwa9
CARPENTERS £2.81 52.81 41,97
CEMENT FINISEERS ) 70.82 30.05 21.88%
ELECTRICAL LINE WORKERE 44.90 38, 29.36
ELECTRICIANS £5.10 £5.10 65.10
ELEVATOR CONSTRUCTORS 83.08 .69 31.54
GLAZIERS 692.30 55.95
INSULATORS 54.38 54 .38 54.38
IRON WORKERS 61.20 .20 61.20
LABORERS 43 .60 43.60 43,60
MILLWRIGHTS 66.8 66.83 53.410
PAINTERS 46.72 46,72 46.72
PILEDRIVERS 7 38.86 31.43
PLASTERERS 29.4 29.47 21.54
PLUMBERS/PIPEFITTERS/STEAMFITTERS . 5D.B5 B55.34
POWER EQUIFMENT OPERATORS Y36 61..36 43,28
ROOFERS=COMPOSITION 3.49 23.40 20,87
ROOFERS - SHINGLE/SLATE/TILE 18.16 18.07 16.96
SHEET METAL WORKERS 65.14 65.14 65.14
SOFT FLOOR LAYERS 49.77 458.77 49,97
SPRINKLER FITTERS 54,57 54,87 54.57
TERRAZZO/MARBLE/TILE FNR 55.72 55,72 46.92
TERRAZZO/MARELE/TILE & 63.88 £3.98 z,_ﬁ54.33
TRUCK DRIVERS 20.68

CERTIFIED:

NOTE

ONE& ADQPTER BY THE DEPARTMENT OF LABOR ON APRIL 3,

1892,

NON-REGISTERED APPRENTICES MUST BE PAID THE MECHANIC'S RATE.

PROJECT: MC5511000012 Roof Replacement at DolDot West Wing , Kent County

I T o
5
SIFICATIONS OF WORKERS ARE DETERMINED RY THE DEPARTMENT OF LABCR. FOR o
ASSISTANCE IN CLASSIFYING WORKERS, OR FOR A COPY OF THE REGULATIONS OR - '
LASSIFICATIDN${ PHONE (302) 451-2423. L CL

8 ARE PROMULGATED AND ENFORCED PURSUANT TO THE PREVAILING WACE

B3/83
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ARTICLE 1:

1.1

1.2

1.21

ARTICLE 2:

ARTICLE

3.1

O

3.3

GENERAL
CONTRACT DOCUMENTS

The intent of the Contract Documents is to include all items necessary for the proper
execution and completion of the Work by the Contractor. The Contract Documents are
complementary and what is required by one shall be as binding as if required by
Performance by the Contractor shall be required to an extent consistent with the Cgatra
Documents and reasonably inferable from them as being necessary to produce the\
results.

EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC W

For Public Works Projects financed in whole or in part by appragfiation the Contractor
agrees that during the performance of this contract:

1: The Contractor will not discriminate agé a2y employee or applicant for
employment because of race, creed, sgx, gexual orientation, gender identity
or national origin. The Contractor willd#ak sitife steps to ensure that applicants
are employed and that employees a ated during employment without regard
to their race, creed, sex, color, gexual orfgntation, gender identity or national origin.
Such action shall include, % be limited to, the following: employment,
upgrading, demotion or tragnstg uitment or recruitment advertising; layoff or
termination; rates of forms of compensation; and selection for
training, including appre ip. The Contractor agrees to post in conspicuous
places available tgf'e s and applicants for employment notices to be

provided by the ind agency setting forth this nondiscrimination clause.

2. The Contract@gwill, Yh all solicitations or advertisements for employees placed by
or on bghalf o Contractor, state that all qualified applicants will receive
consigératien for employment without regard to race, creed, sex, color, sexual
orieat , gghder identity or national origin.”

OWNER

(%JTDNAL GENERAL REQUIREMENTS - SEE SUPPLEMENTARY GENERAL
NDWJONS)

TRACTOR

Schedule of Values: The successful Bidder shall within twenty (20) days after receiving
notice to proceed with the work, furnish to the Owner a complete schedule of values on the
various items comprising the work.

Subcontracts:  Upon approval of Subcontractors, the Contractor shall award their
Subcontracts as soon as possible after the signing of their own contract and see that all
material, their own and those of their Subcontractors, are promptly ordered so that the work
will not be delayed by failure of materials to arrive on time.

Before commencing any work or construction, the General Contractor is to consult with the
Owner as to matters in connection with access to the site and the allocation of Ground
Areas for the various features of hauling, storage, etc.

GENERAL REQUIREMENTS 00 81 13-2
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34 The Contractor shall supervise and direct the Work, using the Contractor's best skill and
attention. The Contractor shall be solely responsible for and have control over construction
means, methods, techniques, sequences and procedures and for coordinating all portions of

the Work under the Contract, unless the Contract Documents give other specific
instructions.

3.5 The Contractor shall enforce strict discipline and good order among the Contragtor
employees and other persons carrying out the Contract. The Contractor shall n
employment of unfit persons or persons not skilled in tasks assigned to them.

3.6 The Contractor warrants to the Owner that materials and equipment furni e new

and in conformance with the Confract Documents. Work not &0 Bg to these
requirements, including substitutions not properly approved, may b i
required by the Owner, the Contractor shall furnish evidence ag
materials and equipment provided.

3.7 Unless otherwise provided, the Contractor shall pay a @ )s, consumer, use and other
similar taxes, and shall secure and pay for required ees, licenses, and inspections
necessary for proper execution of the Work.

3.8 The Contractor shall comply with and give gfoti ired by laws, ordinances, rules,
regulations, and lawful orders of public authori earing on performance of the Work. The
Contractor shall promptly notify the Owngr if the Bgawings and Specifications are observed
to be at variance therewith.

39 The Contractor shall be respog€iblg t e Owner for the acts and omissions of the
Contractor's employees, Subcofgéict and their agents and employees, and other
persons performing portion under contract with the Contractor.

3.10 The Contractor shall keep mises and surrounding area free from accumulation of
waste materials or rubhjsh cdused by operations under the Contract. At completion of the

or sh ove from and about the Project all waste materials, rubbish,
Is, construction equipment, machinery and surplus materials. The
regponsible for returning all damaged areas to their original conditions.

Work the Contr
the Contract
Contractor sha

IS

3.1 STATE L AND TAX REQUIREMENTS

3.11.1 ontractor and Subcontractor shall be licensed to do business in the State of
Belawdge and shall pay all fees and taxes due under State laws. In conformance with
ion 2503, Chapter 25, Title 30, Delaware Code, "the Contractor shall furnish the
aware Department of Finance within ten (10) days after entering into any contract with
a contractor or subcontractor not a resident of this State, a statement of total value of
such contract or contracts together with the names and addresses of the contracting

parties.”

1 The Contractor shall comply with all requirements set forth in Section 6962, Chapter 69,
Title 29 of the Delaware Code.

O
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3.13 During the contract Work, the Contractor and each listed Subcontractor, shall implement
an Employee Drug Testing Program in accordance with OMB Regulation 4104-
“Regulations for the Drug Testing of Contractor and Subcontractor Employees Working

on ‘Large Public Works Projects”. “Large Public Works" is based upon the current
threshold required for bidding Public Works as set by the Purchasing and Contractin

Advisory Council.

ARTICLE 4: ADMINISTRATION OF THE CONTRACT \

4.1 CONTRACT SURETY

411 PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT v%

41.2 All bonds will be required as follows unless specifically waived & the Bidding
Documents.

41.3 Contents of Performance Bonds — The bond shall be in form @Pproved by the Office
of Management and Budget. The bond shall be condi on the faithful compliance

ery term and condition of the

and performance by the successful bidder of eac
uments thereof. Each term

contract and the proposal, plans, specifications,
and condition shall be met at the time and in prescribed by the Contract, Bid
documents and the specifications, including dfie in full to every person furnishing
materiel or performing labor in the performan@glof the Contract, of all sums of money due
the person for such labor and materighs. (TheNbond shall also contain the successful
bidder's guarantee to indemnify ang cfharmless the State and the agency from all
[ of or by reason of the Contract in accordance

with the Contract.)

agency may, when it considers that the interest of

41.4 Invoking a Performance
ent to be confessed upon the bond.

the State so require, ca

415 Within twenty (20) dayS\afterlihe date of notice of award of contract, the Bidder to whom the
award is made ghall furi a Performance Bond and Labor and Material Payment Bond,

each equal t Il amount of the Contract price to guarantee the faithful performance of
all terms, nd conditions of the same. The bonds are to be issued by an
acceptal ompany licensed to do business in the State of Delaware and shall be
issued in Adplics

ance and Payment Bonds shall be maintained in full force (warranty bond) for a
grio two (2) years after the date of the Certificate for Final Payment. The Performance
@ d shall guarantee the satisfactory completion of the Project and that the Contractor will
afe good any faults or defects in his work which may develop during the period of said
Juarantees as a result of improper or defective workmanship, material or apparatus,
whether furnished by themselves or their Sub-Contractors. The Payment Bond shall
guarantee that the Contractor shall pay in full all persons, firms or corporations who furnish
labor or material or both labor and material for, or on account of, the work included herein.
The bonds shall be paid for by this Contractor. The Owner shall have the right to demand
that the proof parties signing the bonds are duly authorized to do so.

4.1.6

O
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4.2 FAILURE TO COMPLY WITH CONTRACT

421 If any firm entering into a contract with the State, or Agency that neglects or refuses to
perform or fails to comply with the terms thereof, the Agency which signed the Contract
may terminate the Contract and proceed to award a new contract in accordance with thi
Chapter 69, Title 29 of the Delaware Code or may require the Surety on the Performa
Bond to complete the Contract in accordance with the terms of the Performanc
Nothing herein shall preclude the Agency from pursing additional remedies as otheRyise
provided by law. (\

4.3 CONTRACT INSURANCE AND CONTRACT LIABILITY
431 In addition to the bond requirements stated in the Bid Documents, sful Bidder
e& act and, by
fend all legal or

equitable actions brought against the State, any Agency, off r employee of the
State, for and from all claims of liability which is or ma ult of the successful
Bidder's actions during the performance of the Contra

shall purchase adequate insurance for the performance o
submission of a Bid, agrees to indemnify and save harmles
ic
the

43.2 The purchase or nonpurchase of such insuranc
Bidder in any legal or equitable defense of
Bidder based upon work performed pursu

immunity, where applicable, and by
officers and employees thereof s
of work performed, pursuant to géid

4.4 RIGHT TO AUDIT RECORDS

4.4.1 The Owner shall haye theyi@®to audit the books and records of a Contractor or any
Subcontractor under Colitract or Subcontract to the extent that the books and records
relate to the perf@rmanc the Contract or Subcontract.

442 Said bookgggn@ffecgfis shall be maintained by the Contractor for a period of seven (7)
years fr of final payment under the Prime Contract and by the Subcontractor
for a peri ven (7) years from the date of final payment under the Subcontract.

ARTICLE 5: ONTRACTORS

5.1 CONTRACTING REQUIREMENTS

5:1.1 contracts for the construction, reconstruction, alteration or repair of any public building

(not a road, street or highway) shall be subject to the following provisions:

1. A contract shall be awarded only to a Bidder whose Bid is accompanied by a
statement containing, for each Subcontractor category, the name and address
(city or town and State only — street number and P.O. Box addresses not

required) of the subcontractor whose services the Bidder intends to use in
performing the Work and providing the material for such Subcontractor category.
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2. A Bid will not be accepted nor will an award of any Contract be made to any
Bidder which, as the Prime Contractor, has listed itself as the Subcontractor for

any Subcontractor unless:
A It has been established to the satisfaction of the awarding Agency that

the Bidder has customarily performed the specialty work o
Subcontractor category by artisans regularly employed by the\

firm;

B. That the Bidder is duly licensed by the State to engage cialty
work, if the State requires licenses; and

G That the Bidder is recognized in the industry as N ubcontractor

or Contractor in such specialty work and Sub tegory.

iddervho list itself as the
gd_binding upon all Bidders,
dilg agency or its employees or

5.1.2 The decision of the awarding Agency as to whether
Subcontractor for a Subcontractor category shall be # @
and no action of any nature shall lie against any
officers because of its decision in this regard.

51.3 After such a Contract has been awarde ) ssful Bidder shall not substitute
another Subcontractor for any Subcontractor Wfiose name was set forth in the statement
which accompanied the Bid without the gitten cBpsent of the awarding Agency.

on of Subcontractors unless the Agency is

514 No Agency shall consent to an
e is on the Bidders accompanying statement:

satisfied that the Subcontractor.

A. Is unqualified to p@ ork required;

B. Has failed toexec ely reasonable Subcontract;

C. Has dejaulted e performance on the portion of the work covered by the
Subcgffitragt; or

D. engaged in such business.

5.1.5 Shaflld a Bid§€r be awarded a contract, such successful Bidder shall provide to the agency

t ayer identification license numbers of such subcontractors. Such numbers shall be

ovidewy, on the later of the date on which such subcontractor is required to be identified or

efime the contract is executed.  The successful Bidder shall provide to the agency to

h it is contracting, within 30 days of entering into such public works contract, copies of

all Delaware Business licenses of subcontractors and/or independent contractors that will

perform work for such public works contract. However, if a subcontractor or independent

contractor is hired or contracted more than 20 days after the Bidder entered the public works

contract the Delaware Business license of such subcontractor or independent contractor
shall be provided to the agency within 10 days of being contracted or hired.

O
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5.2 PENALTY FOR SUBSTITUTION OF SUBCONTRACTORS

5.2.1 Should the Contractor fail to utilize any or all of the Subcontractors in the Contractor's Bid
statement in the performance of the Work on the public bidding, the Contractor shall be
penalized in the amount of (project specific amount*). The Agency may determine to deduc
payments of the penalty from the Contractor or have the amount paid directly to the Agengy.
Any penalty amount assessed against the Contractor may be remitted or refunded, i 0
or in part, by the Agency awarding the Contract, only if it is established to the satisfg@c
the Agency that the Subcontractor in question has defaulted or is no longer engag -
business. No claim for the remission or refund of any penalty shall be gragi€ esSan
application is filed within one year after the liability of the successful Bid gs. All

penalty amounts assessed and not refunded or remitted to the contrac everted
to the State.
*one (1) percent of contract amount not to exceed $10,000 \

5.3 ASBESTOS ABATEMENT

5.3.1 The selection of any Contractor to perform asbesto ent for State-funded projects

shall be approved by the Office of Managemg udget, Division of Facilities

Management pursuant to Chapter 78 of Title 16,

54 STANDARDS OF CONSTRUCTION FOR T ROTECTION OF THE PHYSICALLY
HANDICAPPED

541 All Contracts shall conform with t % established by the Delaware Architectural
Accessibility Board unless otheg#iseexefgpted by the Board.

5.5 CONTRACT PERFORMA!%
551 Any firm entering intq a Pilicorks Contract that neglects or refuses to perform or fails

to comply with its ter theBAgency may terminate the Contract and proceed to award a
new Contract may ire the Surety on the Performance Bond to complete the
Contract in aggordance with the terms of the Performance Bond.

ARTICLE 6: CONSTRU WNER OR SEPARATE CONTRACTORS
6.1 ThegfOwner ®Serves the right to simultaneously perform other construction or operations
rélaied to the Project with the Owner's own forces, and to award separate contracts in
nectipn with other portions of the Project or other Projects at the same site.

6.2 Contractor shall afford the Owner and other Contractors reasonable opportunity for
ccess and storage of materials and equipment, and for the performance of their activities,
and shall connect and coordinate their activities with other forces as required by the Contract

Documents.

Additions, Deletions, Modifications or Substitutions, with the Contract Sum and Contract
completion date being adjusted accordingly. Such changes in the Work shall be authorized
by written Change Order signed by the Professional, as the duly authorized agent, the
Contractor and the Owner.

LE7 CHANGES IN THE WORK
( A The Owner, without invalidating the Contract, may order changes in the Work consisting of
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7.2 The Contract Sum and Contract Completion Date shall be adjusted only by a fully executed
Change Order.

7.3 The additional cost, or credit to the Owner resulting from a change in the Work shall be b
mutual agreement of the Owner, Contractor and the Architect. In all cases, this cosfgr
credit shall be based on the '‘DPE’ wages required and the “invoice price”

materials/equipment needed. \
734 “DPE” shall be defined to mean “direct personnel expense”. Direct payroll exgé Ides
direct salary plus customary fringe benefits (prevailing wage rates)
statutory costs such as workman's compensation insurance, Social Se are, and
unemployment insurance (a maximum multiplier of 1.35 times DPE).
ost of materials

732 “Invoice price” of materials/equipment shall be defined to mean #
and/or equipment that is paid by the Contractor, (or subcontracto
direct factory vendor, store, material provider, or equipgwent leaSifig entity. Rates for
equipment that is leased and/or owned by the Contr, subcontractor(s) shall not
exceed those listed in the latest version of the “M

publication.
7.33 In addition to the above, the General Cogffa llowed a fifteen percent (15%)
markup for overhead and profit for additiona k performed by the General Contractor’'s

own forces. For additional subcontractggwork, Subcontractor is allowed a fifteen (15)
percent overhead and profit on chag@le oRder work above and beyond the direct costs
stated previously. To this amounteth8 ral Contractor will be allowed a mark-up not
exceeding seven and one half %) on the subcontractors work. These mark-
ups shall include all costs in ot limited to: overhead, profit, bonds, insurance,
supervision, etc. No rk permitted on the work of the subcontractors
subcontractor. No additi stg¥shall be allowed for changes related to the Contractor's
onsite superintendent/sta ject manager, unless a change in the work changes the

ARTICLES8: TIME

8.1 Time limi , are as stated in the Project Manual. By executing the Agreement, the
Copffactor irms that the stipulated limits are reasonable, and that the Work will be
ted within the anticipated time frame.

pgress of the Work is delayed at any time by changes ordered by the Owner, by labor
putes, fire, unusual delay in deliveries, abnormal adverse weather conditions,
(havoidable casualties or other causes beyond the Contractor's control, the Contract Time
shall be extended for such reasonable time as the Owner may determine.

Any extension of time beyond the date fixed for completion of the construction and
acceptance of any part of the Work called for by the Contract, or the occupancy of the
building by the Owner, in whole or in part, previous to the completion shall not be deemed a
waiver by the Owner of his right to annul or terminate the Contract for abandonment or delay
in the matter provided for, nor relieve the Contractor of full responsibility.
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8.4 SUSPENSION AND DEBARMENT

8.4.1 Per Section 6962(d)(14), Title 29, Delaware Code, “Any Contractor who fails to perform a
public works contract or complete a public works project within the time schedule
established by the Agency in the Invitation To Bid, may be subject to Suspension o
Debarment for one or more of the following reasons: a) failure to supply the adequate lafgr
supply ratio for the project; b) inadequate financial resources; or, ¢) poor performanc

Project.” \
84.2 “Upon such failure for any of the above stated reasons, the Agency that co forthe
public works project may petition the Director of the Office of Managemegha goet for
Suspension or Debarment of the Contractor. The Agency shall send g i petition
to the Contractor within three (3) working days of filing with the Diggc he Director

concludes that the petition has merit, the Director shall sched aid” 2 hearing to

determine whether to suspend the Contractor, debar the Co aﬁ réeny the petition.
The Agency shall have the burden of proving, by a prepondera the evidence, that
the Contractor failed to perform or complete the publigmyorks Pfoject within the time
schedule established by the Agency and failed to do or more of the following
reasons: a) failure to supply the adequate labor supg o for the project; b) inadequate
financial resources; or, ¢) poor performance on t 8ct.®Upon a finding in favor of the
Agency, the Director may suspend a Contracjer Bidding on any project funded, in
whole or in part, with public funds for up to ¢ year T@%3 first offense, up to 3 years for a
second offense and permanently debar the tractor for a third offense. The Director
shall issue a written decision and sh nd aSsopy to the Contractor and the Agency.
Such decision may be appealed to rior Court within thirty (30) days for a review
on the record.”

8.5 RETAINAGE

e 2P, Delaware Code: The Agency may at the beginning of
each public works project sh a time schedule for the completion of the project. |If
the project is delaye the completion date due to the Contractor’s failure to meet
their responsibilifles, the ncy may forfeit, at its discretion, all or part of the Contractor's

8.51 Per Section 6962(d)(5)

retainage.
8.5.2 This fo @ tainage also applies to the timely completion of the punchlist. A
punchlist ¥ @ be prepared upon the mutual agreement of the Owner, Architect and

Cogffactor. '@nce the punchlist is prepared, all three parties will by mutual agreement,

ish a schedule for its completion. Should completion of the punchlist be delayed

gy ond¥he established date due to the Contractor's failure to meet their responsibilities,

ﬁ Agency may hold permanently, at its discretion, all or part of the Contractor's
nage.

ART. : PAYMENTS AND COMPLETION
97 APPLICATION FOR PAYMENT
4> Applications for payment shall be made upon AIA Document G702. There will be a five
percent (5%) retainage on all Contractor’'s monthly invoices until completion of the project.
This retainage may become payable upon receipt of all required closeout documentation,
provided all other requirements of the Contract Documents have been met.
9.1.2 A date will be fixed for the taking of the monthly account of work done. Upon receipt of

Contractor's itemized application for payment, such application will be audited, modified, if
found necessary, and approved for the amount. Statement shall be submitted to the Owner.
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9.1.3 Section 6516, Title 29 of the Delaware Code annualized interest is not to exceed 12% per
annum beginning thirty (30) days after the “presentment” (as opposed to the date) of the
invoice.
92 PARTIAL PAYMENTS 0
9.21 Any public works Contract executed by any Agency may provide for partial paym

at secured locations, which are suitable for use in the performance of the contss

the option of the Owner with respect to materials placed along or upon the sites \ e

d and
T&@ve been
yet to be

922 When approved by the agency, partial payment may include the valyg
acceptable materials of a nonperishable or noncontaminative naturg

produced or furnished for incorporation as a permanent part tF
completed, provided acceptable provisions have been made for a

9221 Any allowance made for materials on hand will not exceed ivered cost of the
materials as verified by invoices furnished by the C ctor, Wor will it exceed the

contract bid price for the material complete in place.

oNtractors, Subcontractors, and
company each application for
made until these receipted bills

923 If requested by the Agency, receipted bills fro
material, men, etc., for the previous paym
payment. Following such a request, no payffie
have been received by the Owner.

9.3 SUBSTANTIAL COMPLETION
9.3.1 When the building has been maffe switaii€ for occupancy, but still requires small items of
miscellaneous work, the OwpeRNglill Metermine the date when the project has been

substantially completed.

9.3.2 If, after the Work has be tantially completed, full completion thereof is materially
delayed through no fatli{ of tile Contractor, and without terminating the Contract, the Owner
may make paymgent of alance due for the portion of the Work fully completed and
accepted. S yment shall be made under the terms and conditions governing final
payment that it Il constitute a waiver of claims.

9.3.3 On proje e commissioning is included, the commissioning work as defined in the
spegfiicationShust be complete prior to the issuance of substantial completion.

9.4 ALRAYMENT

9.4.1 payment, including the five percent (5%) retainage if determined appropriate, shall be
de within thirty (30) days after the Work is fully completed and the Contract fully
performed and provided that the Contractor has submitted the following closeout
documentation (in addition to any other documentation required elsewhere in the Contract
Documents):

Evidence satisfactory to the Owner that all payrolls, material bills, and other indebtedness
connected with the work have been paid,

9.4.1.2 An acceptable RELEASE OF LIENS,
9.41.3 Copies of all applicable warranties,
9414 As-built drawings,
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9415
9.4.1.6
9417

9418

ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY

10.1

10.2

10.3

10.4

C) 1

Operations and Maintenance Manuals,

Instruction Manuals,

Consent of Surety to final payment. 0

The Owner reserves the right to retain payments, or parts thereof, for its protection
foregoing conditions have been complied with, defective work corrected a
unsatisfactory conditions remedied. \

The Contractor shall be responsible for initiating, maintaining, an
precautions and programs in connection with the performanc ontract. The
Contractor shall take all reasonable precautions to prevent , Injury or loss to:
workers, persons nearby who may be affected, the Work, mate d equipment to be
incorporated, and existing property at the site or adjacent to. Contractor shall give
notices and comply with applicable laws ordinances, ru tions, and lawful orders of
public authorities bearing on the safety of persons g erty and their protection from
injury, damage, or loss. The Contractor shall pro ey damage and loss to property
at the site caused in whole or in part by the C afSubcontractor, or anyone directly
or indirectly employed by any of them, or by agffo ose acts they may be liable.

evenbdany existing hazardous material such as
lead, PCBs, asbestos, etc. is encougfe the project. The Owner will arrange with a
i g, removal, handling and protection against
& comply with applicable regulation laws and
t will not be required to participate in or to perform
is work, the Owner will notify the Contractor and
en cleared and approved by the authorities in order for
tor shall attach documentation from the authorities of said

exposure or environmental p
ordinances. The Contractor
this operation. Upon co
Architect in writing the
the work to proceed. .;The
approval.

As required i zardous Chemical Information Act of June 1984, all vendors supplying
any materiglg maf be defined as hazardous, must provide Material Safety Data Sheets

for thosg

warning c3a '@ bn the label relating to a potential physical or health hazard, if it is known to
be gfesent iMifie work place, and if employees may be exposed under normal conditions or
i”amy, foreseeable emergency situation. Material Safety Data Sheets must be provided

ctlySte the Owner along with the shipping slips that include those products.

Contractor shall certify to the Owner that materials incorporated into the Work are free

all asbestos. This certification may be in the form of Material Safety Data Sheet (MSDS)

provided by the product manufacturer for the materials used in construction, as specified or
as provided by the Contractor.

LE 11: INSURANCE AND BONDS

The Contractor shall carry all insurance required by law, such as Unemployment Insurance,
etc. The Contractor shall carry such insurance coverage as they desire on their own
property such as a field office, storage sheds or other structures erected upon the project
site that belong to them and for their own use. The Subcontractors involved with this project
shall carry whatever insurance protection they consider necessary to cover the loss of any of
their personal property, etc.
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11.2

11.4

11.5

116

i A

Upon being awarded the Contract, the Contractor shall obtain a minimum of two (2) copies
of all required insurance certificates called for herein, and submit one (1) copy of each
certificate, to the Owner, within 20 days of contract award.

Bodily Injury Liability and Property Damage Liability Insurance shall, in addition to th
coverage included herein, include coverage for injury to or destruction of any property ari

out of the collapse of or structural injury to any building or structure due to demoliti
and evidence of these coverages shall be filed with and approved by the Owner. \
The Contractor's Property Damage Liability Insurance shall, in addition ta, dyvefage
noted herein, include coverage on all real and personal property in their Gustody and
control damaged in any way by the Contractor or their Subcontractogé g We entire

construction period on this project.

Builders Risk (including Standard Extended Coverage Insura \existing building
during the entire construction period, shall not be provided by ntractor under this
contract. The Owner shall insure the existing building and f its ents and all this new
alteration work under this contract during entire const eriod for the full insurable
value of the entire work at the site. Note, howgyeMgthat the Contractor and their
Subcontractors shall be responsible for insuring bui ials (installed and stored) and
their tools and equipment whenever in use ct, against fire damage, theft,
vandalism, etc.

Certificates of the insurance company,or co nies stating the amount and type of
coverage, terms of palicies, etc., shall gished to the Owner, within 20 days of contract
award.

The Contractor shall, at their xpghse, (in addition to the above) carry the following
forms of insurance:

Contractor's Contractual Li

Minimum cover to bet

Bodily Inj $500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate

erty Damage $500,000 for each occurrence
$1,000,000 aggregate

11.7.2 . ractor's Protective Liability Insurance

Minimum coverage to be:

Bodily Injury $500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate

Property Damage $500,000 for each occurrence

$500,000 aggregate
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11.7.3 Automobile Liability Insurance
Minimum coverage to be:
Bodily Injury $1,000,000 for each person
$1,000,000 for each occurrence
Property Damage $500,000 per accident
11.7.4 Prime Contractor's and Subcontractors' policies shall include contingent an \ I

liability coverage in the same minimum amounts as 11.7.1 above.

11.7.5 Workmen's Compensation (including Employer's Liability):

11.75.2 Minimum Limit for all employees working at one site.

11.7.5.1 Minimum Limit on employer's liability to be as required by law. 2\:

11.7.6 Certificates of Insurance must be filed with the Owner g nieeing fifteen (15) days prior
notice of cancellation, non-renewal, or any change i vBi€ges and limits of liability shown
as included on certificates.

11.7.7 Social Security Liability

11.7.7:1 With respect to all persons at any time_gmploye@yby or on the payroll of the Contractor or
performing any work for or on theirgd or in connection with or arising out of the

S ept full and exclusive liability for the payment

employment insurance, or old age retirement
reafter imposed by the Government of the United

of any and all contributions or
benefits, pensions or annuiti

States and the State or pdfiti
wages, salaries or other rafion paid to such persons or otherwise.

11.7.7.2 Upon request, the ntragtor shall furnish Owner such information on payrolls or
s as e necessary to enable it to fully comply with the law imposing
iputions or taxes.

11.7.7.3 If the O ed by law to and does pay any and/or all of the aforesaid contributions
or taxes, ractor shall forthwith reimburse the Owner for the entire amount so paid by

the ner.
ARTICLE 12: 0 ING AND CORRECTION OF WORK

12.1 Contractor shall promptly correct Work rejected by the Owner or failing to conform to
requirements of the Contract Documents, whether observed before or after Substantial

Completion and whether or not fabricated, installed or completed, and shall correct any

Work found to be not in accordance with the requirements of the Contract Documents within

a period of two years from the date of Substantial Completion, or by terms of an applicable

special warranty required by the Contract Documents. The provisions of this Article apply to

work done by Subcontractors as well as to Work done by direct employees of the

Q Contractor.

12.2 At any time during the progress of the work, or in any case where the nature of the defects
shall be such that it is not expedient to have them corrected, the Owner, at their option, shall
have the right to deduct such sum, or sums, of money from the amount of the contract as
they consider justified to adjust the difference in value between the defective work and that
required under contract including any damage to the structure.
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ARTICLE 13: MISCELLANEOUS PROVISIONS

13.1

13.1:4

13.2

13.21

13.3

13.31

13.3.2

134

13.41

13.5

1351

136

13.61

CUTTING AND PATCHING

The Contractor shall be responsible for all cutting and patching. The Contractor shal
coordinate the work of the various trades involved.

DIMENSIONS

All dimensions shown shall be verified by the Contractor by actual measugér
project site. Any discrepancies between the drawings and specification
conditions shall be referred to the Owner for adjustment before any wg

has been performed.

LABORATORY TESTS \

Any specified laboratory tests of material and finished arti 0 be €orporated in the work
shall be made by bureaus, laboratories or agencies ap the Owner and reports of
such tests shall be submitted to the Owner. The co testing shall be paid for by the
Contractor.

The Contractor shall furnish all sample mategiéls for these tests and shall deliver

same without charge to the testing laboratory ther designated agency when and where
directed by the Owner.

ARCHAEOLOGICAL EVIDENCE

iongany archaeological evidence is encountered on the

und, the Contractor shall notify the authorities of the
Delaware Archaeologica suspend work in the immediate area for a reasonable
time to permit those auth w0r persons designated by them, to examine the area and
ensure the proper remgval df the archaeological evidence for suitable preservation in the
State Museum.

Whenever, in the course of ¢
surface or below the surfa

T AND CLEANING

tractor shall replace without expense to the Owner all glass broken during
of the project. If job conditions warrant, at completion of the job the General
ctor shall have all glass cleaned and polished.

RANTY

r a period of two (2) years from the date of substantial completion, as evidenced by the
date of final acceptance of the work, the contractor warrants that work performed under this
contract conforms to the contract requirements and is free of any defect of equipment,
material or workmanship performed by the contractor or any of his subcontractors or
suppliers. However, manufacturer's warranties and guarantees, if for a period longer than
two (2) years, shall take precedence over the above warranties. The contractor shall
remedy, at his own expense, any such failure to conform or any such defect. The protection
of this warranty shall be included in the Contractor's Performance Bond.
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ARTICLE 14: TERMINATION OF CONTRACT

14.1 If the Contractor defaults or persistently fails or neglects to carry out the Work in accordance
with the Contract Documents or fails to perform a provision of the Contract, the Owner, after
seven days written notice to the Contractor, may make good such deficiencies and ma
deduct the cost thereof from the payment then or thereafter due the Contra
Alternatively, at the Owner's option, and the Owner may terminate the Contract a
possession of the site and of all materials, equipment, tools, and machinery thereog
by the Contractor and may finish the Work by whatever method the Ownegsig
expedient. If the costs of finishing the Work exceed any unpaid compe
Contractor, the Contractor shall pay the difference to the Owner.

14.2 “If the continuation of this Agreement is contingent upon the app of adequate
d .

state, or federal funds, this Agreement may be terminated on t peginning on the
first fiscal year for which funds are not appropriated or austion of the
appropriation. The Owner may terminate this Agreement by pro ritten notice to the
parties of such non-appropriation. All payment obligati f the ner will cease upon
the date of termination. Notwithstanding the foregoin ner agrees that it will use
its best efforts to obtain approval of necessary fundssig tinue the Agreement by taking

appropriate action to request adequate funds to cg m h® Agreement.”

END OF GENERAL REQU ENTS

QO
&
O&

X
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EMPLOYEE DRUG TESTING REPORT FORM
Period Ending:

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on
Large Public Works Projects requires that Contractors and Subcontractors who work on Large
Public Works Contracts funded all or in part with public funds submit Testing Report Forms§

the Owner no less than quarterly.
Project Name:

Contractor/Subcontractor Name; <b

Contractor/Subcontractor Address:

Project Number:

Number of employees who worked on the jobsite duri nngport period:

Number of employees subject to random testing e @ e report period:
Number of Negative Results er of Positive Results

Action taken on employee(s) in resp afailed or positive random test:

%

Authorized Rep&tive f Contractor/Subcontractor:

(typed or printed)
Authoriz @ntative of Contractor/Subcontractor:

(signature)
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EMPLOYEE DRUG TESTING
REPORT OF POSITIVE RESULTS

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on

Large Public Works Projects requires that Contractors and Subcontractors who work on Large
Public Works Contracts funded all or in part with public funds to notify the Owner in writing

a positive random drug test.
Project Name:

Contractor/Subcontractor Name; <b

Contractor/Subcontractor Address:

Project Number:

Name of employee with positive test result: Q

Last 4 digits of employee SSN: Q

Date test results received:
pos

Action taken on employeein r%p

Authorized Repr tat@ontractor/Subcontractor:
z (typed or printed)
Authorized @ tative of Contractor/Subcontractor:
(signature)

Dater

ivetest result:

%form shall be sent by mail to the Owner within 24 hour s of receipt of test results.

Enclosethistest resultsform in a sealed envelope with the notation " Drug Testing Form — DO
NOT OPEN" on thefacethereof and placein a separate mailing envelope.
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STATE OF DELAWARE

ROOF REPLACEMENT AT

DELAWARE DEPARTMENT OF TRANSPORTATION
WEST WING BUILDING

SECTION 011000 - SUMMARY

PART 1- GENERAL

11 SUMMARY
A.  Thissection includes the following:

Work covered by the Contract Documents.
Use of premises.

Owner’ s occupancy reguirements.
Specification formats and conventions.

pOODNPE

1.2 WORK COVERED BY CONTRACT DOCUMENTS O
D

A.  Project Identification: Roof Replacement at
West Wing Building

B. Project Location: 800 Bay Ro
Dover, D
C. Owner: Stat
O
54 uPont Hwy., Suite 1

ovel) Delaware 19901

1. Owner’s Repregéntalj
D.  Architect: Cooperson Associates, LLC
1504 N. French Street

& Wilmington, Delaware 19801
E. The \Qnsi s of the following;
1. ork Includes:

Base Bid Scope

< O
&

e: John Dunham, Construction Projects Coordinator

Removal and replacement of roof areas R7, R8, R9 and R10 in their entirety, down to the
existing roof deck, including providing new metal copings and limited repairs to metal roof

Specia Note:

QQ AreaR11 as noted on the construction documents.

A survey and analysis performed by Harvard Environmental has indicated that the West

Wing roof system does not contain any asbestos materials.

F. Project will be constructed under a single prime contract.

011000- 1
Cooperson Associates
Project No. 16002
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ROOF REPLACEMENT AT

DELAWARE DEPARTMENT OF TRANSPORTATION
WEST WING BUILDING

13

14

15

A.

USE OF PREMISES

General: Contractor shall have limited use of premises for construction operations.

1 Owner Occupancy: Allow for Owner occupancy of Project site and use by the public. 0
2. Driveways and Entrances. Keep driveways, loading areas, and entrances serving premi

clear and available to Owner, Owner’s employees, and emergency vehicles at all
not use these areas for parking or storage of materials.

a Schedule deliveries to minimize use of driveways and entrances. Q
b. Schedule deliveries to minimize space and time requirements fo of materials

and equipment on site.

Use of Existing Building: Maintain existing building in a weather nd|t|on throughout
construction period. Repair damage caused by construction opeggtions. ect building and its

occupants during construction period.

OWNER’S OCCUPANCY REQUIREMENTS

Full Owner Occupancy: Owner will occupy S|te isting bwldmg during entire construction
period. Cooperate with Owner during construg oper ions to minimize conflicts and facilitate
Owner usage. Perform the Work so as nd erfere with Owner’s day-to-day operations.
Maintain existing exits, unless otherwisej d| aleg

1. Maintain access to existing
not close or obstruct walk
permission from Ownet an

orridors, and other occupied or used facilities. Do
orgjdors, or other occupied or used facilities without written
ties having jurisdiction.

WORK RESTRICTIGNS

Nonsmoking C ing is not permitted anywhere on the site except in remote areas away
from buildings desi by DELDOT.

QN FORMATS AND CONVENTIONS

Division 01: Sections in Division 01 govern the execution of the Work of all Sectionsin the
Specifications.

Specification Content: The Specifications use certain conventions for the style of language and the
intended meaning of certain terms, words, and phrases when used in particular situations. These
conventions are as follows:

1.  Abbreviated Language: Language used in the Specifications and other Contract Documents
is abbreviated. Words and meanings shall be interpreted as appropriate. Words implied, but
not stated, shall be inferred as the sense requires. Singular words shall be interpreted as
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plura, and plural words shall be interpreted as singular where applicable as the context of
the Contract Documents indicates.

2. Imperative mood and streamlined language are generally used in the Specification
Requirements expressed in the imperative mood are to be performed by Contragto

Occasionally, the indicative or subjective mood may be used in the Section Text for.clar
to describe responsibilities that must be fulfilled indirectly by Contractor or by ot

S0 hoted.
a  Thewords “shal”, “shall be”, or “shall comply with”, depending t are

implied where a colon (:) is used within a sentence or phrase.

PART 2 - PRODUCTS (Not Used) @
PART 3- EXECUTION (Not Used) Q~

END OF SECTION 011000

<

O
X
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SECTION 012100 - ALLOWANCES

PART 1 - GENERAL

11 RELATED DOCUMENTS §<

A. Drawings and general provisions of the Contract, including General and Suppl emer@dl ions

and other Division 01 Specification Sections, apply to this Section.
1.2 SUMMARY :
A.  Section includes administrative and procedural requirements governi ng%ces
1 Certain items are specified in the Contract Document ances. Allowances have

been established in lieu of additiona requirements an@ selection of actual materials

and equipment to a later date when direction wil| | @ ded to Contractor. If necessary,
additional reguirements will be issued by Ch Ord

B.  Typesof allowancesinclude the following:

1. Contingency allowances. (included j @Bid)

C. Related Requirements:

1 Section 012200 "Unit P@"%cedur&for using unit prices.

13 SELECTION AND PUREHA

A. At Architect's r , QRta proposals for each alowance for use in making final selections.
Include recomm at are relevant to performing the Work.

14 ACTION ITTALS
A.  Sub @ psals for purchase of products or systems included in alowances, in the form specified
fol pge/Orders.
15 RDINATION

.6 CONTINGENCY ALLOWANCES

w Coordinate allowance items with other portions of the Work.

A. Use the contingency allowance only as directed by Architect for Owner's purposes and only by
Change Orders that indicate amounts to be charged to the allowance.
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B.  Contractor's overhead, profit, and related costs for products and equipment ordered by Owner
under the contingency alowance are included in the allowance and are not part of the Contract
Sum. These costs include delivery, installation, taxes, insurance, equipment rental, and similar

costs 0
C.  Change Orders authorizing use of funds from the contingency allowance will include ContractOn
related costs and reasonable overhead and profit margins.

D. At Project closeout, credit unused amounts remaining in the contingency allowan \(
Change Order.
17 ADJUSTMENT OF ALLOWANCES \:

A. Allowance Adjustment: To adjust alowance amounts, prepare a Ch % proposal based on
the difference between the installed amount and the allowance.

PART 2 - PRODUCTS (Not Used) O

PART 3 - EXECUTION

31 PREPARATION

A. Coordinate materials and their inst i r each alowance with related materials and
installations to ensure that each all | is completely integrated and interfaced with related

work.
3.2 SCHEDULE OF ALLO l\@

A. Allowance No. 1: Cg

L/

1. This allowa
Contgéctor ove
insffuctions.

Allowance:

the amount of $10,000.00 includes materia cost and installation and
ead and profit, and is to be used in accordance with the State's written

END OF S 2100
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SECTION 012200 - UNIT PRICES

PART 1- GENERAL

11 RELATED DOCUMENTS %E
A. Drawings and genera provisions of the Contract, including General and Su \

Conditions and other Division 01 Specification Sections, apply to this Section.
12 SUMMARY Q
A.  This Section includes administrative and procedural requirements for &
B.  Related Sectionsinclude the following: %

1. Division 01 Section "Contract Modification Proced or procedures for submitting
and handling Change Orders.

13 DEFINITIONS

or services added to or deducted from tract Sum by appropriate modification, if
estimated quantities of Work required act Documents are increased or decreased.

14 PROCEDURES q
A. Unit prices include al n erial, plus cost for delivery, instalation, insurance,

applicable taxes, overhead, projit.

A.  Unit price is an amount stated on the Bid Forgwags a pri€e per unit of measurement for materials

B.  Owner reserves the gghigto reject Contractor's measurement of work-in-place that involves use
of established upi and to have this work measured, at Owner's expense, by an
independent su table to Contractor.

C. Listof Prices: A list of unit pricesisincluded in Part 3. Specification Sections referenced
in the scheduihg contain requirements for materials described under each unit price.

PART 2 - S (Not Used)
PARNS NEXECUTION
1

LIST OF UNIT PRICES

A Unit Price No. 1:

C) 1. Description: Remove and replace roof drain.

2. Unit of Measurement: Per Drain

END OF SECTION 012200
012200 -1
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL 0

11 SUMMARY

A.  This Section specifies administrative and procedural requirements for handling 1le
Contract modifications.

1.2 MINOR CHANGES IN THE WORK Q

A.  Architect will issue supplemental instructions authorizing Minor \the Work, not

involving adjustment to the Contract Sum or the Contract Time, Document G710,
"Architect's Supplemental Instructions."

13 PROPOSAL REQUESTS

A.  Owner-Initiated Proposal Requests: Architect wi
changes in the Work that may require adjustment t
necessary, the description will include suppl tal 0

ailed description of proposed
Contract Sum or the Contract Time. If
ised Drawings and Specifications.

2. Within five (5) days after regeipt
adjustments to the Contr

osal Request, submit a quotation estimating cost
e Contract Time necessary to execute the change.

a Include a list @§ quartities of products required or eliminated and unit costs, with
total amoupt of and credits to be made. If requested, furnish survey data
to sub iake quantities.

b. Indicate icable taxes, delivery charges, equipment rental, and amounts of trade

C. Incle®
d. nclud&an updated Contractor's Construction Schedule that indicates the effect of
e change, including, but not limited to, changes in activity duration, start and
fifish times, and activity relationship. Use available total float before requesting

an extension of the Contract Time.

tor-Initiated Proposals. |If latent or unforeseen conditions require modifications to the
ntract, Contractor may propose changes by submitting a regquest for a change to Architect.

B
vs 1. Include a statement outlining reasons for the change and the effect of the change on the
ot -

Work. Provide a complete description of the proposed change. Indicate the effect of the
proposed change on the Contract Sum and the Contract Time.

Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.
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3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.
4, Include costs of labor and supervision directly attributable to the change.

5. Include an updated Contractor's Construction Schedule that indicates the effect of e®

change, including, but not limited to, changes in activity duration, start and finish tim

and activity relationship. Use available total float before requesting an extensi
Contract Time. \

6. Comply with requirements in Division 01 Section "Product Requirerg if the

proposed change requires substitution of one product or system for produG sy stem
specified.

C.  Proposa Request Form: Use AIA Document G709 for Proposal Req@

14 CHANGE ORDER PROCEDURES

A.  On Owner's approval of a Proposal Request, Architect will i ge Order for signatures
of Owner and Contractor on AlA Document G701. O

15 CONSTRUCTION CHANGE DIRECTIVE
A.  Construction Change Directive:  Architec

AlA Document G714. Construction Chang
change in the Work, for subsequent inclugton

a Construction Change Directive on
ive instructs Contractor to proceed with a
R aZhange Order.

also designates method to to determine change in the Contract Sum or the

1 Construction Change Direc% i€ a complete description of change in the Work. It
ed
Contract Time.

B. Documentation: Maintain det records on atime and material basis of work required by the
Construction ChanggDirgetive.

1. After codplefl@p 8F change, submit an itemized account and supporting data necessary to
substantiat&cog’and time adjustments to the Contract.

PART 2 - PRODUCTS§(Not Used)

PART 3- gX@ON (Not Used)

EN DE ION 012600
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SECTION 012900 - PAYMENT PROCEDURES

PART 1 - GENERAL

11

A.

12

SUMMARY

This Section specifies administrative and procedural requirements necessary t@nd

process Applications for Payment.

SCHEDULE OF VALUES Q
Coordination:  Coordinate preparation of the Schedule of V Xpreparation of
Contractor's Construction Schedule.

1. Correlate line items in the Schedule of Values with o a Juli

and schedules, including Application for Payment fgFffis

2. Submit the Schedule of Vaues to Architect at &g possible date but no later than
fourteen (14) days after award of contract.

ed administrative forms

@ item for each Specification Section.

1. Identification: Include the follogingsProf€Ct identification on the Schedule of Values:
Project name and | odgtigp®

Name of Architect? E )
Architect's project nufber.
Contractors nam address.

Date of jttal.

Submit ocument G703 Continuation Sheets.
Provide own of the Contract Sum in enough detail to facilitate continued

W of¥¥pplications for Payment and progress reports. Coordinate with the Project
d

Coo T

wn

table of contents.
ounts to nearest whole dollar; total shall equal the Contract Sum.

Each item in the Schedule of Values and Applications for Payment shall be complete.
Include total cost and proportionate share of general overhead and profit for each item.

4, RORIN
. e separate line items in the Schedule of Vauesfor initial cost of materias, for each
suiSequent stage of completion, and for total installed value of that part of the Work.

X

a Temporary facilities and other magjor cost items that are not direct cost of actual
work-in-place may be shown either as separate line items in the Schedule of
Vaues or distributed as general overhead expense, at Contractor's option.

7. Schedule Updating: Update and resubmit the Schedule of Vaues before the next
Applications for Payment when Change Orders or Construction Change Directives result
in a change in the Contract Sum.

O
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13

A.

APPLICATIONS FOR PAYMENT

Each Application for Payment shall be consistent with previous applications and payments as
certified by Architect and paid for by Owner.

1 Initial Application for Payment, Application for Payment at time of Su
Completion, and final Application for Payment involve additional requirements.
Payment Application Times: Progress payments shall be submitted to Architect b

of the month. The period covered by each Application for Payment is one mg
last day of the previous month.

Payment Application Forms: Use AIA Document G702 and AIA Do@\;ﬁ Continuation

Sheets as form for Applications for Payment.

Application Preparation: Complete every entry on form. d execute by a person
authorized to sign legal documents on behalf of Contr itect will return incomplete
applications without action.

1 Entries shall match data on the Schedule Vaues and Contractor's Construction
Schedule. Use updated schedules if revisions wéke made.

2. Include amounts of Change Orders a
day of construction period covereghy agpligation.

Transmittal: Submit [3] three si tarized original copies of each Application for
Payment to Architect by a meth i

ifg receipt within 24 hours. One copy shal include

waivers of lien and similar attac if required.
1 Transmit each cgpy wit smittal form listing attachments and recording appropriate
information plication.

Waivers of M . With each Application for Payment, submit waivers of mechanic's
lien from ever who is lawfully entitled to file a mechanic's lien arising out of the
Contract gfid relat 0 the Work covered by the payment.

|t artial waivers on each item for amount requested in previous application, after
ct| on for retainage, on each item.
en an application shows completion of an item, submit final or full waivers.
Owner reserves the right to designate which entities involved in the Work must submit
waivers.
Waiver Forms. Submit waivers of lien on forms, executed in a manner acceptable to
Owner.

Initial Application for Payment: Administrative actions and submittals that must precede or
coincide with submittal of first Application for Payment include the following:

1 List of subcontractors.
2. Schedule of Values.
3. Contractor's Construction Schedule (preliminary if not final).
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Schedule of unit prices (if applicable).
Submittals Schedule (preliminary if not final).
List of Contractor's staff assignments.

Copies of building permit.

Certificates of insurance and insurance policies.

O NG

H.  Application for Payment at Substantial Completion: After issuing the Certificate of
Completion, submit an Application for Payment showing 100 percent completion
the Work claimed as substantially complete.

1 Include documentation supporting claim that the Work is substant Iete and a

statement showing an accounting of changes to the Contract Su

l. Final Payment Application: Submit final Application for Payment wit and supporting
documentation not previously submitted and accepted, in g, but” not limited, to the
following:

1. Evidence of completion of Project closeout req 'r

2. Insurance certificates for products and co Operations where required and proof
that taxes, fees, and similar obligations were &

3 Updated final statement, accounting for i es to the Contract Sum.

4 AlA Document G706, "Contractor's Al of Payment of Debts and Claims."

5 AlA Document G706A, "Contracig it of Release of Liens."

6 AlA Document G707, "Consent@f 30rety*to Final Payment."

7

) Evidence that claims have ~ X
PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION (Not Usgd)

END OF SECTION 0129

O&
X
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

11

A.

12

13

SUMMARY %

This Section includes administrative provisions for coordinating construction @m

Project including, but not limited to, the following:

1 Project meetings. Q
2. Requestsfor Interpretation (RFIs). \

See Division 01 Section "Execution” for procedures for coordinatir@al installation and
cortro

field-engineering services, including establishment of benchm d | points.

DEFINITIONS

RFI:  Request from Contractor seeking interpgélati clarification of the Contract

Documents.

COORDINATION 9

Coordination:  Coordinate construcOn goperetions included in different Sections of the

Specifications to ensure efficient lyghnstallation of each part of the Work. Coordinate

construction operations, includ t Sections, that depend on each other for proper

installation, connection, and op&kgtiq,

1 Schedule constrygtion ions in sequence required to obtain the best results where
installation of ghe part of the Work depends on installation of other components, before

on of different components with other contractors to ensure
bility for required maintenance, service, and repair.

Wu provisions to accommodate items scheduled for later installation.
cnsure

W

ailability of space is limited, coordinate installation of different components to
aximum performance and accessibility for required maintenance, service, and
% r of all components, including mechanical and electrical.

meetings.

B e memoranda for distribution to each party involved, outlining special procedures
P uired for coordination. Include such items as required notices, reports, and list of attendees
1

X

C.

Prepare similar memoranda for Owner and separate contractors if coordination of their
Work isrequired.

Administrative Procedures: Coordinate scheduling and timing of required administrative
procedures with other construction activities and activities of other contractorsto avoid conflicts
and to ensure orderly progress of the Work. Such administrative activities include, but are not
limited to, the following:
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Preparation of Contractor's Construction Schedule.
Preparation of the Schedule of Values.

Installation and removal of temporary facilities and controls.
Delivery and processing of submittals.

Progress meetings.

Preinstallation conferences.

Project closeout activities.

NogakrwdpE

14 PROJECT MEETINGS

A. General: Schedule and conduct meetings and conferences at Project si

indicated.

1 Attendees. Inform participants and others involved, and indivi

\%Cﬁ

@ otherwise

hose presence is

required, of date and time of each meeting. Notify and Afrchitect of scheduled

meeting dates and times.

wn

Minutes. Record significant discussions an

Agenda: Prepare the meeting agenda. Distribute t to all invited attendees.
ts achieved. Distribute the

meeting minutes to everyone concerned, i ' ner and Architect, within three

days of the meeting.

B. Preconstruction Conference: Schedule
construction, at a time convenient to
execution of the Agreement. Hold th

and personnel assignments.

Contractor and its

onstruction conference before starting
gl Architect, but no later than 15 days after
e at Project site or another convenient location.

ent; major subcontractors; suppliers; and other concerned

Conduct the meeting to review r% P
1. Attendees:  Authorized §r tatives of Owner, Architect, and their consultants;
int
the

parties shall att
2. Agenda ' i
followin

a TentatiVe construction schedule.
asing.
Critical work sequencing and long-lead items.
Designation of key personnel and their duties.
Procedures for processing field decisions and Change Orders.
Procedures for RFIs.
Procedures for processing Applications for Payment.
Submittal procedures.
Preparation of Record Documents.

f.

g.

h.

i

j- Use of the premises and existing building.

k. Work restrictions.
C ) l.

m.

n.

0

p

Owner's occupancy requirements.

Responsibility for temporary facilities and controls.
Construction waste management and recycling.
Parking availability.

Office, work, and storage areas.

erence. All participants at the conference shall be familiar
with Project orized to conclude matters relating to the Work.
s of significance that could affect progress, including the
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C.

3.

g. Equipment deliveries and priorities.
r. First aid.

S. Security.

t. Progress cleaning.

u. Working hours.

Minutes: Architect will record and distribute meeting minutes.

meetings with preparation of payment requests.

1

Progress Meetings: Conduct progress meetings at biweekly intervals. Coo::es of

Attendees. In addition to representatives of Owner and Ar % contractor,
subcontractor, supplier, and other entity concerned with curr or involved in
planning, coordination, or performance of future activities shal resented at these
meetings. All participants at the conference shall be fargiiag with Project and authorized
to conclude matters relating to the Work.

Agenda: Review and correct or approve minutes @ progress meeting. Review

other items of significance that could affect p clude topics for discussion as
appropriate to status of Project.

a Contractor's Construction Schedihe: R&iew progress since the last meeting.
Determine whether each activi time, ahead of schedule, or behind schedule,

in relation to Contractor S [

behind schedule will be €

b. Revi t and future needs of each entity present, including the following:
1) € requirements.
2) ence of operations.

6)  Access.

7) Site utilization.

8)  Temporary facilities and controls.
9)  Work hours.

10) Hazards and risks.

11) Progress cleaning.

12) Quality and work standards.

13) Status of correction of deficient items.
14) Field observations.

15) REFIs.

16) Status of proposal requests.

17)  Pending changes.

18) Status of Change Orders.

3) atus of submittals.
Deliveries.
O 50  Off-site fabrication.
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19) Pending claims and disputes.
20) Documentation of information for payment requests.

3. Minutes: Architect will record and distribute to Contractor the meeting minutes. 0
4, Reporting: Distribute minutes of the meeting to each party present and to parties w

should have been present.

a Schedule Updating: Revise Contractor's Construction Schedule after gé&
meeting where revisions to the schedule have been made or r Issue
revised schedule concurrently with the report of each meeting.

REQUESTS FOR INTERPRETATION (RFIs) \

Procedure: Immediately on discovery of the need for interpretation of ntract Documents,

and if not possible to request interpretation at Project meeting, e and submit an RFI in the

form specified.

1. RFIsshal originate with Contractor. RFIs su entities other than Contractor
will be returned with no response.

2. Coordinate and submit RFIs in a prompt m so as to avoid delays in Contractor's

work or work of subcontractors.
Content of the RFI: Include a detail @cripti on of item needing interpretation and

the following:

©COoNOOrWNE

Project name.

Date. 6
Name of Contractor.

Name of Architegt.

RFI number, ed sequentially.

Specification 1ongiumber and title and related paragraphs, as appropriate.

Drawing 4@ 0 detail references, as appropriate.

Field dimengiog® and conditions, as appropriate.

Cattractor's Stiggested solution(s). If Contractor's solution(s) impact the Contract Time
or the\gontract Sum, Contractor shall state impact in the RFI.

10. Ontractor's signature.
. achments. Include drawings, descriptions, measurements, photos, Product Data, Shop

1

PFawings, and other information necessary to fully describe items needing interpretation.

d-Copy RFIs: CSI Form 13.2A.

Identify each page of attachments with the RFI number and sequential page number.

Architect's Action: Architect will review each RFI, determine action required, and return it.
Allow five working days for Architect's response for each RFI. RFls received after 1:00 p.m.
will be considered as received the following working day.

1.

The following RFIs will be returned without action:
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a Requests for approval of submittals.

b. Requests for approval of substitutions.

C. Requests for coordination information already indicated in the Contract
Documents.

d. Requests for adjustmentsin the Contract Time or the Contract Sum.

e Requests for interpretation of Architect's actions on submittals.

f Incomplete RFIs or RFIs with numerous errors. \

2. Architect's action may include a request for additional information ' case
Architect's time for response will start again.
3. Architect's action on RFIs that may result in a change to the % me or the

Contract Sum may be €ligible for Contractor to submit Chan according to
Division 01 Section "Contract Modification Procedures."

a If Contractor believes the RFI response warrant ge in the Contract Time or
the Contract Sum, notify Architect in writing wi s of receipt of the RFI
response.

E.  Onreceipt of Architect's action, update the RFI lo ately distribute the RFI response
to affected parties. Review response and notify Archifect within 3 days if Contractor disagrees

with response.
F. RFI Log: Prepare, maintain, and submi a@ log of RFIs organized by the RFI humber.
Include the following:

Project name. %
Name and address of Conthact:
Name and address of ‘Agchiteet.
RFI number inclyding at were dropped and not submitted.

RFI descripti

Date the supmitted.

Date Ar onse was received.

| dentif i cati related Minor Change in the Work, Construction Change Directive, and
Prgfiosal Reqliest, as appropriate.

NGO~ WNE

PART 2- P TS (Not Used)
PART 3 - ION (Not Used)

D CTION 013100

X
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SECTION 013233 - PHOTOGRAPHIC DOCUMENTATION

PART 1- GENERAL

1.1 RELATED DOCUMENTS é

A. Drawings and general provisions of the Contract, including General and Supplem Xitlons
and other Division 01 Specification Sections, apply to this Section.

12 SUMMARY :

A.  Section includes administrative and procedural requirements for the f(@:

1 Preconstruction photographs.

2. Periodic construction photographs.

3. Final completion construction photographs.
B. Related Requirements:

1 Section 012200 "Unit Prices' for proggdurégfor unit prices for extra photographs.
2. Section 013300 " Submittal ProcedyreS Fibmitting photographic documentation.
3

Section 017700 "Closeout Pr or submitting photographic documentation as

project record documents at %

13 INFORMATIONAL SUBMLTTA
A. Key Plan: Submit key’plan of Project site and building with notation of vantage points marked for
location and directio photograph.
B.  Digital Photogr bmit image files to the State of Delaware and to the Architects.

1. ital Camera: Minimum sensor resolution of 8 megapixels.
2. ®Minimum 3200 by 2400 pixels, in unaltered origina files, with same aspect ratio as
sor, uncropped, date and time stamped, in folder named by date of photograph,
acedmpanied by key plan file.
Identification: Provide the following information with each image description in file.

Name of Project.

Name of Architect.

Name of Contractor.

Date photograph was taken.

cooTw

X
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14 QUALITY ASSURANCE

A.  Photographer Quadlifications: The contractor shall assign one employee to perform
photographic documentation before commencing work and during construction who shal

submit the image files to the State and the Architects.

15 USAGE RIGHTS \
A. The Owner shall have unlimited usage rights, including unlimited reproducti @ographic

documentation. é
PART 2 - PRODUCTS @\

21 PHOTOGRAPHIC MEDIA

A. Digital Images. Provideimagesin JPG format, produ
size of 8 megapixels, and at an image resolution of ng

PART 3- EXECUTION Q

31 PRECONSTRUCTION AND CONSY TYON PHOTOGRAPHS

A. General: Take photographs u @ aximum range of depth of field, and that are in focus, to
clearly show the Work. Phagogr with blurry or out-of-focus areas will not be accepted.

1. Maintain key ith each set of photographs that identifies each photographic location.

B. Digital Images: ifNgdigital images exactly as originally recorded in the digital camera, without
alteration, mani , editing, or modifications using image-editing software.

1. D@Ti me: Include date and time in file name for each image.
C. Pre @ tion Photographs. Before starting construction, take photographs of Project site,
liaggexisting items to remain during construction, from different vantage points.
iodic Construction Photographs: Take photographs as required to show status of construction
d progress since last photographs were taken.

Final Completion Construction Photographs. Take color photographs after date of Substantial

C); Completion for submission as project record documents.

1. Do not include date stamp.

F. Maintain camera in good working order until final completion. Provide for service of camera as
required throughout the duration of the project.
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END OF SECTION 013233
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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

11

A.

13

X

C.

SUMMARY

This Section includes administrative and procedural requirements for sub@\op

Drawings, Product Data, Samples, and other submittals.

See Division 01 Section "Closeout Procedures’ for submitting warranties. \HNQ

See Division 01 Section "Project Record Documents' for submitting ings, Record
Specifications, and Record Product Data.

DEFINITIONS
Action Submittals: Written and graphic information that @ s Architect's responsive action.

Informational Submittals. Written information t 0es not require Architect's responsive
action. Submittals may be rejected for not co ing With requirements.

SUBMITTAL PROCEDURES

Coordination:  Coordinate prepagsii rocessing of submittals with performance of
construction activities.

1. Coordinate each mittal) with fabrication, purchasing, testing, delivery, other
submittals, and related agtivifi es that require sequential activity.

2. Coordinate tr itftal of different types of submittals for related parts of the Work so
processing wi t be delayed because of need to review submittals concurrently for

oordination with other submittals until related submittals are received.

PrTime: Allow enough time for submittal review, including time for resubmittals, as
oY ime for review shall commence on Architect's receipt of submittal. No extension of

ntract Time will be authorized because of failure to transmit submittals enough in

coordin%
a Qchi reserves the right to withhold action on a submittal requiring

ance of the Work to permit processing, including resubmittals.
1. Initial Review: Allow 14 daysfor initial review of each submittal. Allow additional time

if coordination with subsequent submittals is required. Architect will advise Contractor
when a submittal being processed must be delayed for coordination.
2. Resubmittal Review: Allow 7 daysfor review of each resubmittal.

Identification: Place a permanent label or title block on each submittal for identification.

013300- 1
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1. Indicate name of firm or entity that prepared each submittal on label or title block.
2. Provide a space approximately 6 by 8 inches on label or beside title block to record
Contractor's review and approva markings and action taken by Architect.

3. Include the following information on label for processing and recording action taken: E 0

Project name.
Date.

Name and address of Architect. Q\

Name and address of Contractor.

Name and address of subcontractor.

Name and address of supplier.

Name of manufacturer. x
Submittal number or other unique identifier, including r tifier.
Number and title of appropriate Specification Section.

Drawing number and detail references, as appropu
Location(s) where product isto be installed, as appge

Other necessary identification. ‘

glertify deviations from the Contract

SRTTSQ@ MO0 oW

D. Devidtons: Highlight, encircle, or otherwise speciifcal
Documents on submittals.

E. Additiona Copies. Unless additional cafies ate required for final submittal, and unless
Architect observes noncompliance withgdrovisions’in the Contract Documents, initial submittal

may serve as final submittal.

F. Transmittal:  Package each %individually and appropriately for transmittal and
handling. Transmit each submi ¥M1g a transmittal form. Architect will return submittals,
without review, received frofg.sou other than Contractor.

1. Transmittal Fefm: gtJse AIA Document G810.

G. Resubmittals:

1. Ngj€ date and”content of previous submittal.
2. ote 8lgte and content of revision in label or title block and clearly indicate extent of

EViSi oN.
% bmit submittals until they are marked "Reviewed”, or” No exception taken.”

mittals in same form and number of copies asinitial submittal.

ution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers,
ricators, installers, authorities having jurisdiction, and others as necessary for performance of
onstruction activities. Show distribution on transmittal forms.

v Use for Construction: Use only final submittals with mark indicating "Reviewed,” or “No
< ’ exception taken," by Architect.
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PART 2 - PRODUCTS

21 ACTION SUBMITTALS 0
A. Genera: Prepare and submit Action Submittals required by individual Specification Sectio
(Electronic submittals are not permitted.)

B.  Product Data: Collect information into a single submittal for each element of co@nd

type of product or equipment.

1 If information must be specially prepared for submittal because st ed data are
not suitable for use, submit as Shop Drawings, not as Product D
2. Mark each copy of each submittal to show which products and applicable.
3 Include the following information, as applicable:

Manufacturer's written recommendations.
Manufacturer's product specifications.
Manufacturer's installation instructions. O
Manufacturer's catalog cuts.

Compliance with specified referenced ards.
Testing by recognized testing ag

~oQp oo

4. Number of Copies. Submit fo 0 Product Data, unless otherwise indicated.
Architect will return two copi ark¥lp and retain one returned copy as a Project
Record Document.

C.  Shop Drawings. Prepare Proj JC information, drawn accurately to scale. Do not base
Shop Drawings on reproductigns ofdthe Contract Documents or standard printed data.

1 Preparation: lly illustrate requirements in the Contract Documents. Include the
following igfo iopfas applicable:

a Di ’.@ S.

b. | dentitiCation of products.

C. abrication and installation drawings.

0 ughing-in and setting diagrams.
Shopwork manufacturing instructions.
Templates and patterns.

g. Schedules.

h. Notation of coordination requirements.

i

j-

Notation of dimensions established by field measurement.
Relationship to adjoining construction clearly indicated.

< ’ E 2. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop

Drawings on sheets at least 8-1/2 by 11 inches but no larger than 30 by 40 inches.
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D. Samples. Submit Samples for review of kind, color, pattern, and texture for a check of these
characteristics with other elements and for a comparison of these characteristics between
submittal and actual component as delivered and installed. 0

1 Transmit Samples that contain multiple, related components such as accessories togeth
in one submittal package.

2. Identification: Attach label on unexposed side of Samplesthat incl ud%thefoll:vN

a Generic description of Sample.
b. Product name and name of manufacturer.
C. Sample source.
d. Number and title of appropriate Specification Section. \
3. Samples for Initia Selection: Submit manufacturer's color ch sisting of units or
sections of units showing the full range of colors, textur patterns available.

a Number of Samples: Submit three full scifS)™@ ilable choices where color,
pattern, texture, or similar characteri 0% equired to be selected from
manufacturer's product line. Architec@ mEa'SuUbmittal with options selected.
ir

E. Application for Payment: Comply with ui
"Payment Procedures.”

ts specified in Division 01 Section
F. Schedule of Values: Comply with ' s gpecified in Division 01 Section "Payment
Procedures.”
2.2 INFORMATIONAL SUBMIT :§

A. Materia Safety Data s ( ): Submit information directly to Owner; do not submit to

Architect.
1. Archita.% eview submittals that include MSDSs and will return them for
resubmitt
PART 3- EXECL&
31 TOR'S REVIEW
A each submittal and check for coordination with other Work of the Contract and for

mpliance with the Contract Documents. Note corrections and field dimensions. Mark with
proval stamp before submitting to Architect.

> Approva Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name
and location, submittal number, Specification Section title and number, name of reviewer, date
of Contractor's approval, and statement certifying that submittal has been reviewed, checked,
and approved for compliance with the Contract Documents.

013300 - 4
Cooperson Associates
Project No. 16002



STATE OF DELAWARE

ROOF REPLACEMENT AT

DELAWARE DEPARTMENT OF TRANSPORTATION
WEST WING BUILDING

3.2 ARCHITECT'SACTION
will return them without action.

B. Action Submittals; Architect will review each submittal, make marks to indicate correcti
modifications required, and return it. Architect will stamp each submittal with an actio

and will mark stamp appropriately to indicate action taken.

A. Genera: Architect will not review submittals that do not bear Contractor's approval stamp and 0

C. Informational Submittals; Architect will review each submittal and will n or will
return it if it does not comply with requirements. Architect will forw bmittal to
appropriate party.

D. Partial submittals are not acceptable, will be considered nonr on@i will be returned
without review.

E.  Submittals not required by the Contract Documents may 0 jewed and may be discarded.

<’
e

END OF SECTION 013300

<

O
X
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SECTION 015000 - TEMPORARY FACILITIESAND CONTROLS
PART 1 - GENERAL 0
11 SUMMARY

A.  This Section includes requirements for temporary utilities, support facilities, an i d
protection facilities.

B.  SeeDivision 01 Section "Execution” for progress cleaning requirements. \Q

C. The OSHA Act and Hazardous Chemical Act are referenced in th onditions, AlA
A201-2007, Article 10, Protection of Person and Property”.

12 USE CHARGES

A.  Water Service: Water from Owner's existing water systd
and without payment of use charges. Provide ne
required for construction operations.

B. Electric Power Service: Electric power ner's existing system is available for use
without metering and without payment gp u es. Provide connections and extensions of
services as required for construction o ions.

PART 2 - PRODUCTS 06

ailable for use without metering
g and extensions of services as

21 EQUIPMENT

A.  Fire Extinguishers: rtable, UL rated; with class and extinguishing agent as required by
locations and classes re gxposures.

PART 3 - EXECUTION
31 TEM Y UTILITY INSTALLATION

A, W ice: Use of Owner's existing water service facilities will be permitted, as long as
' e cleaned and maintained in a condition acceptable to Owner. At Substantia
etion, restore these facilities to condition existing before initial use.

itary Facilities: Provide temporary toilets, wash facilities, and drinking water for use of
construction personnel. Comply with authorities having jurisdiction for type, number, location,
operation, and maintenance of fixtures and facilities. Location of sanitary facilities will be
determined at the pre-construction meeting.

C) C.  Electric Power Service: Use of Owner's existing electric power service will be permitted, as
long as equipment is maintained in a condition acceptable to Owner.
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3.2 SUPPORT FACILITIESINSTALLATION
A. Parking: Use designated areas of Owner's existing parking areas for construction personnel. 0
B. Waste Disposal Facilities: Provide waste-collection containers in sizes adeguate to han
waste from construction operations. Comply with requirements of authorities
jurisdiction, and with specification section 017419, “Construction Waste Man x

Comply with Division 01 Section "Execution" for progress cleaning requirements.

C. Liftsand Hoists: Provide facilities necessary for hoisting materials.

1. Truck cranes and similar devices used for hoisting materials x "tools and
equipment” and not temporary facilities. %
furnrsh

D. Project Area Enclosure Fence: Before construction operation in and install project
area enclosure fence in a manner that will prevent people iy entering project area
except by entrance gates.

1. Extent of Fence: Asdirected by owner.

33 SECURITY AND PROTECTION FACILITI LATION

A. Environmental Protection:  Provide
construction in ways and by metho
minimize possible air, waterway,
effects.

34 OPERATION, TERMINA@VD REMOVAL

A.  Supervision: Enfor@iscipﬁne in use of temporary facilities. To minimize waste and
| tyOf t

operate temporary facilities, and conduct
ply with environmental regulations and that
j” contamination or pollution or other undesirable

abuse, limit avail porary facilities to essential and intended uses.

B. Termination an val: Remove each temporary facility when need for its service has
it has¥been replaced by authorized use of a permanent facility, or no later than
mpletion. Complete or, if necessary, restore permanent construction that may
ed because of interference with temporary facility. Repair damaged Work,
sed surfaces, and replace construction that cannot be satisfactorily repaired.

Materials and facilities that constitute temporary facilities are property of Contractor.
At Substantial Completion, clean and renovate permanent facilities used during
construction period. Comply with final cleaning requirements specified in Division 01

Section "Closeout Procedures.”
( | ND OF SECTION 015000
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SECTION 016000 - PRODUCT REQUIREMENTS

PART 1 - GENERAL 0

11 SUMMARY

A.  This Section includes administrative and procedural requirements for selection of
use in Project; product delivery, storage, and handling; manufacturers standard We es on
products; special warranties; product substitutions; and comparable products.

B.  SeeDivision 01 Section "Closeout Procedures" for submitting warranti N t closeout.

C.  SeeDivisions 02 through 49 Sections for specific requirements for w on products and
installations specified to be warranted.

12 DEFINITIONS
A. Products: Items purchased for incorporating into ether purchased for Project or

taken from previously purchased stock. The terMygproduct” includes the terms "material,"
"eguipment,” "system," and terms of similar intent.

1. Named Products; Items identifiegrb

model number or other design

acturer's product name, including make or

oW or listed in manufacturer's published product
literature, that is current as Contract Documents.

2. New Products: Items that t Previously been incorporated into another project or
facility. Products sav ycled from other projects are not considered new
products.

3. Comparable Proguct: ct that is demonstrated and approved through submittal
process, or Wi€regndicated as a product substitution, to have the indicated qualities
related to tion, dimension, in-service performance, physical properties,
appear characteristics that equal or exceed those of specified product.

B. Substitutighs. Chafges in products, materials, equipment, and methods of construction from
those rejuireg by the Contract Documents and proposed by Contractor.

ag % psign Product Specification: Where a specific manufacturer's product is named and

pafied by the words "basis of design,” including make or model number or other
ation, to establish the significant qualities related to type, function, dimension, in-service
formance, physical properties, appearance, and other characteristics for purposes of
aluating comparable products of other named manufacturers.

v SUBMITTALS

A.  Subgtitution Requests: Submit three copies of each request for consideration. Identify product
or fabrication or installation method to be replaced. Include Specification Section number and
title and Drawing numbers and titles.

1 Substitution Request Form: Use CS| Form 13.1A.
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2. Documentation: Show compliance with requirements for substitutions and the following,

as applicable:
a Statement indicating why specified material or product cannot be provided. 0
b. Coordination information, including a list of changes or modifications needed

other parts of the Work and to construction performed by Owner and
contractors, that will be necessary to accommodate proposed substitution

C. Detailed comparison of significant qualities of proposed substitution g of
the Work specified. Significant qualities may include attrj h as
performance, weight, size, durability, visua effect, and speéfi es and

requirements indicated.

d. Product Data, including drawings and descriptions of pro % gbrication and
installation procedures.

e Samples, where applicable or requested.

f. List of similar installations for completed pith project names and
addresses and names and addresses of architects JRgOWHers.

g. Materia test reports from a qualified testingg@gey Wgdicating and interpreting test
results for compliance with requirementsy

h. Research/eval uation reports evidencingfCopplfarCe with building code in effect for
Project, from a model code organi#@tion acceptable to authorities having
jurisdiction.

i Detailed comparison of Co
substitution with product
Contract Time. If specif 0
within the Contract
letterhead, stating

Construction Schedule using proposed

or the Work, including effect on the overal

or method of construction cannot be provided
de letter from manufacturer, on manufacturer's

ilability or delaysin delivery.

J- Cost informatign, i aproposal of change, if any, in the Contract Sum.

k. Contractor's cerfification that proposed substitution complies with requirements in

the Contrgét Docurfénts and is appropriate for applications indicated.

l. Contragcfor' iver of rights to additional payment or time that may subsequently
bec y because of failure of proposed substitution to produce indicated
r
3. ifect's Action: If necessary, Architect will request additional information or

docunteptation for evaluation within 7 days of receipt of a request for substitution.

itect will notify Contractor of acceptance or rejection of proposed substitution within

days of receipt of request, or 7 days of receipt of additional information or
documentation, whichever islater.

a Form of Acceptance: Change Order.
b. Use product specified if Architect cannot make a decision on use of a proposed

v substitution within time allocated.
B. Basis-of-Design Product Specification Submittal: Comply with requirements in Division 01
Section " Submittal Procedures.” Show compliance with requirements.
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14 QUALITY ASSURANCE

products for use on Project, product selected shall be compatible with products previougly

A. Compatibility of Options: If Contractor is given option of selecting between two or more 0
selected, even if previoudly selected products were also options.

15 PRODUCT DELIVERY, STORAGE, AND HANDLING \

A. Dédliver, store, and handle products using means and methods that will prage,

deterioration, and loss, including theft. Comply with manufacturer's written @o

B. Delivery and Handling: \

1 Schedule delivery to minimize long-term storage at Proj and to prevent
overcrowding of construction spaces.
2. Coordinate delivery with installation time to ensure mi Iding time for items that

are flammable, hazardous, easily damaged, or
losses.

3. Deliver products to Project site in an und
sealed container or other packaging system, plete with labels and instructions for
handling, storing, unpacking, protectinggand installing.

4, Inspect products on delivery to ensue pliance with the Contract Documents and to
ensure that products are undam anthproperly protected.

eterioration, theft, and other

ition in manufacturer's original

C. Storage:

1. Store products to allow fOR on and measurement of quantity or counting of units.
2. Store materialsin a ner that will not endanger Project structure.
3. Store products that are Subpéct to damage by the elements, under cover in a weathertight
enclosure aboy€ greund, with ventilation adequate to prevent condensation.
Store cemextitl ucts and materials on elevated platforms.
Store fo ic¥from exposure to sunlight, except to extent necessary for period of
installatio onceal ment.
6. Coniply with” product manufacturer's written instructions for temperature, humidity,

ventilagion, and weather-protection requirements for storage.

t Stored products from damage and liquids from freezing.

R,

o s

arranties required by the Contract Documents. Manufacturer's disclaimers and limitations on

7.
1.6 P WARRANTIES
A.? ranties specified in other Sections shall be in addition to, and run concurrent with, other

product warranties do not relieve Contractor of obligations under requirements of the Contract

C)v Documents.

1 Manufacturer's Warranty:  Preprinted written warranty published by individual
manufacturer for a particular product and specifically endorsed by manufacturer to
Owner.
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2. Special Warranty: Written warranty required by or incorporated into the Contract
Documents, either to extend time limit provided by manufacturer's warranty or to provide
more rights for Owner.

B. Speciad Warranties: Prepare a written document that contains appropriate terms E?Q

identification, ready for execution. Submit a draft for approval before final execution.

1. Manufacturer's Standard Form: Maodified to include Project-specific inf \hd
properly executed.

2. Specified Form: When specified forms are included with the Speci, are a
ol d

written document using appropriate form properly executed.

3. Refer to Divisions 2 through 16 Sections for specific content r particular
requirements for submitting special warranties.
C.  Submittal Time: Comply with requirementsin Division 01 'Closeout Procedures.”

PART 2 - PRODUCTS

2.1 PRODUCT SELECTION PROCEDURES g
A. General Product Requirements. Provide products thatycomply with the Contract Documents,

that are undamaged and, unless otherwise indicated, that are new at time of installation.

1. Provide products complete wi ories, trim, finish, fasteners, and other items
needed for a complete installation jfdicated use and effect.

2. Standard Products. If avai , unless custom products or nonstandard options are
specified, provide stan ucts of types that have been produced and used
successfully in simildsituatipns on other projects.

3. Owner reserves the righ mit selection to products with warranties not in conflict with
reguirements @ thggContract Documents.

4, Where progducts§ar companied by the term "as selected,” Architect will make
selectiol

5. Wherg pr e accompanied by the term "match sample,” sample to be matched is
Argliltect's.

6. Descrigtive, performance, and reference standard requirements in the Specifications

QH "salient characteristics' of products.
B. ection Procedures:

Product: Where Specifications name a single product and manufacturer, provide the
named product that complies with requirements.
2. Manufacturer/Source:  Where Specifications name a single manufacturer or source,
v provide a product by the named manufacturer or source that complies with requirements.
3. Products:. Where Specifications include a list of names of both products and
manufacturers, provide one of the products listed that complies with requirements.
4, Manufacturers. Where Specifications include a list of manufacturers names, provide a
product by one of the manufacturers listed that complies with requirements.

5. Available Products. Where Specifications include a list of names of both products and
manufacturers, provide one of the products listed, or an unnamed product, that complies
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with requirements. Comply with provisions in Part 2 "Comparable Products’ Article for
consideration of an unnamed product.
6.  Available Manufacturers: Where Specifications include alist of manufacturers, provide a 0

product by one of the manufacturers listed, or an unnamed manufacturer, that compli
with requirements. Comply with provisions in Part 2 "Comparable Products’ Article f
consideration of an unnamed product.

7. Product Options: Where Specifications indicate that sizes, profiles, and di n
requirements on Drawings are based on a specific product or systemgfprovige
specified product or system. Comply with provisions in Part 2 "Product, S8
Article for consideration of an unnamed product or system. @

8. Basis-of-Design Product: Where Specifications name a product \
t
fl

he

e a list of
manufacturers, provide the specified product or a comparable pr. e of the other
named manufacturers. Drawings and Specifications indicate es, dimensions,
and other characteristics that are based on the product named. Co with provisionsin

an unnamed product by the

other named manufacturers.
9. Visual Matching Specification: Where Specifica efire matching an established
Sample, select a product that complies with regyire :
Architect's decision will be final on whether Be’product matches.

a If no product available within speeii ory matches and complies with other
provisions in Part 2 "Product Substitutions

specified requirements, compl§ '
Articlefor proposal of progéct,
10. Visua Selection Specificay@rr e Specifications include the phrase "as selected
from manufacturer's col@rs, S, textures' or a similar phrase, select a product that
irements.

complies with other speci

a Standard JRange: ere Specifications include the phrase "standard range of
colors, @attefns, textures' or similar phrase, Architect will select color, pattern,
deng re from manufacturer's product line that does not include premium
it

b. Full e.  Where Specifications include the phrase "full range of colors,
patterns, textures' or similar phrase, Architect will select color, pattern, density, or

; ture from manufacturer's product line that includes both standard and premium

items.

PART% ION (Not Used)
% TION 016000
016000 - 5
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SECTION 017300 - EXECUTION

PART 1 - GENERAL

11

A.

12

A.

B.

PART 2 - PRODUCTS (

PART 3 - EXECUTJON

X

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and y
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY

This Section includes general procedural regquirements governin@x of the Work

including, but not limited to, the following:

Eal SN

Related Sections include the following:

1.

wn

General installation of products.
Progress cleaning.
Protection of installed construction.

Correction of the Work.
@\ and Coordination" for procedures for
nstruction activities.

es' for submitting surveys.

Divison 01 Section "Project
coordinating field engineering
Division 01 Section " Submi
Division 01 Section "Cuitti ching" for procedural requirements for cutting and
patching necessary for thay on or performance of other components of the Work.
Division 01 Section 4Close@ut Procedures’ for submitting final property survey with
Project Record Docum ecording of Owner-accepted deviations from indicated lines
and levels, andgfinagh cleaning.

onditions: The existence and location of construction indicated as existing are not
teed. Before beginning work, investigate and verify the existence and location of

echanical and electrical systems and other construction affecting the Work.

Acceptance of Conditions: Examine substrates, areas, and conditions, with Installer or
Applicator present for compliance with requirements for instalation tolerances and other
conditions affecting performance. Record observations.

1.

2.

Verify compatibility with and suitability of substrates, including compatibility with
existing finishes or primers.

Examine walls and roofs for suitable conditions where products and systems are to be
installed.

O
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3. Proceed with installation only after unsatisfactory conditions have been corrected.
Proceeding with the Work indicates acceptance of surfaces and conditions.

3.2 PREPARATION 0

A.  Existing Utility Information: Furnish information to Owner that is necessary to adjust, ,
relocate existing utility structures, utility poles, lines, services, or other utility appurt
located in or affected by construction. Coordinate with authorities having jurisdictj

B. Field Measurements: Take field measurements as required to fit the Work .§Recheck
measurements before installing each product. Where portions of the Workeg ted to fit to
other construction, verify dimensions of other construction by fielg ents before

N

C. Space Requirements.  Verify space requirements an jons of items shown

fabrication. Coordinate fabrication schedule with construction prog
Work.

evoid delaying the

diagrammatically on Drawings. Q

D. Review of Contract Documents and Field Conditions? | ely on discovery of the need for
clarification of the Contract Documents, submit ar for information to Architect. Include
a detailed description of problem encounter ethefywith recommendations for changing the
Contract Documents.

3.3 INSTALLATION

A. Genera: Locate the Work an s of the Work accurately, in correct alignment and
elevation, as indicated.

1 Make vertical wakk plu d make horizontal work level.
2. Where space | pted, install components to maximize space available for maintenance
and ease of replacement.

rer's written instructions and recommendations for installing productsin

ucts at the time and under conditions that will ensure the best possible results.

C. Insta™ pred
;nditions required for product performance until Substantial Completion.

ct construction operations so no part of the Work is subjected to damaging operations or
ing in excess of that expected during normal conditions of occupancy.

F. Templates. Obtain and distribute to the parties involved templates for work specified to be
factory prepared and field installed. Check Shop Drawings of other work to confirm that
adequate provisions are made for locating and installing products to comply with indicated
requirements.

D,
vﬁ Tools and Equipment: Do not use tools or equipment that produce harmful noise levels.
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G.  Anchors and Fasteners. Provide anchors and fasteners as required to anchor each component
securely in place, accurately located and aligned with other portions of the Work.

1. Mounting Heights: Where mounting heights are not indicated, mount components aIQ
heights directed by Architect.

2. Allow for building movement, including thermal expansion and contraction.

3. Coordinate installation of anchorages. Furnish setting drawings, temp
directions for installing anchorages, including sleeves, concrete inserts, ancii
items with integral anchors, that are to be embedded in concrete or m eliver
such itemsto Project sitein time for installation.

H.  Joints. Make joints of uniform width. Where joint locations in expo: (o] ot indicated,
arrange joints for the best visual effect. Fit exposed connections tog rm hairline joints.

l. Hazardous Materials. Use products, cleaners, and installation ials that are not considered
hazardous.

34 PROGRESS CLEANING Q

A. Genera: Clean Project work areas daily ORdinate progress cleaning for joint-use areas
where more than one installer has worked. E ge requirements strictly. Dispose of materials

lawfully.

1 Comply with requirements 41 for removal of combustible waste materials and
debris.

2. Do not hold materids mote than 7 days during normal weather or 3 days if the

temperatureis
3. Containerize
Mark contai

ect #Se above 80 deg F.
ous and unsanitary waste materials separately from other waste.
riately and dispose of legally, according to regulations.

ite free of waste materials and debris.

B Site: Maintgin
C. Work A&Iean areas where work is in progress to the level of cleanliness necessary for
proj ution of the Work.

1 ove liquid spills promptly.
D. alled Work: Keep installed work clean. Clean installed surfaces according to written

pnstructions of manufacturer or fabricator of product installed, using only cleaning materials
specifically recommended. If specific cleaning materials are not recommended, use cleaning
materials that are not hazardous to health or property and that will not damage exposed surfaces.

C) E. Concealed Spaces. Remove debris from conceal ed spaces before enclosing the space.

F. During handling and installation, clean and protect construction in progress and adjoining
materials aready in place. Apply protective covering where required to ensure protection from
damage or deterioration at Substantial Completion.
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G.

35

3.6

END OF SECTION 017300

X

Limiting Exposures:  Supervise construction operations to assure that no part of the
construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise
del eterious exposure during the construction period.

PROTECTION OF INSTALLED CONSTRUCTION

Provide final protection and maintain conditions that ensure installed Work is WithoutN
or deterioration at time of Substantial Completion.

Comply with manufacturer's written instructions for temperature and relative,

CORRECTION OF THE WORK 2\
w

Repair or remove and replace defective construction. Restore dam rates and finishes.
Comply with requirements in Division 01 Section "Cutting an ing."

1 Repairing includes, refinishing damaged surfaces, up with matching materials,
and properly adjusting operating equipment.

Restore permanent facilities used during constructi their original “as found” condition, as
determined by owner.

Remove and replace damaged surfaces @o&d to view if surfaces cannot be repaired
without visible evidence of repair.

<

O
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SECTION 017329 - CUTTING AND PATCHING

PART 1 - GENERAL

11 SUMMARY

B. See Divisions2 through 16 Sections for specific requirements and Iimit&@@tﬂe to

cutting and patching individual parts of the Work. \

A.  This Section includes procedural requirements for cutting and patching.

12 QUALITY ASSURANCE

A.  Structura Elements. Do not cut and patch structural element manmer that could change
their load-carrying capacity or load-deflection ratio.

B.  Operational Elements: Do not cut and patch operating @ s and related components in a
manner that results in reducing their capacity to per, as,lpiended or that results in increased

maintenance or decreased operational life or safety.

C.  Miscellaneous Elements: Do not cut and Rt
in a manner that could change their
capacity to perform as intended,
operational life or safety.

i scellaneous elements or related components
g capacity, that results in reducing their
restlts in increased maintenance or decreased

evidence of cutting and patéging. Wo not cut and patch construction exposed on the exterior or
in occupied spaces inga m that would, in Architect's opinion, reduce the building's
aesthetic qualities. e and replace construction that has been cut and patched in a visually
unsatisfactory m

D. Visua Requirements. Do % atch construction in a manner that results in visual
g

PART 2 - PRODUCTS
21 MATERIA

A. Gomply with requirements specified in other Sections.
B, %

e Materials: Use materials identical to in-place materials. For exposed surfaces, use
aterials that visually match in-place adjacent surfacesto the fullest extent possible.

1. If identical materials are unavailable or cannot be used, use materials that, when installed,
v will match the visual and functional performance of in-place materials.

017329-1
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PART 3 - EXECUTION

3.1

A.

3.2

3.3

EXAMINATION 0
Examine surfaces to be cut and patched and conditions under which cutting and patching are
be performed.

1 Compatibility: Before patching, verify compatibility with and suitability @

including compatibility with in-place finishes or primers.

2. Proceed with installation only after unsafe or unsatisfactory congd
corrected.

PREPARATION

been

<

Temporary Support: Provide temporary support of Work to beg

Provide protection from adverse weather condition: jons of Project that might be
exposed during cutting and patching operations.

Adjoining Areas: Avoid interference with u adjorni

to adjoining aress.

PERFORMANCE @
General: Employ skilled worker%f m cutting and patching. Proceed with cutting and

patching at the earliest feasible thye, complete without delay.

Protection:  Protect in-place construction during cuttipg™agdNgatching to prevent damage.

g areas or interruption of free passage

1 Cut in-place congructi rovide for installation of other components or performance
of other consiplictign, and subsequently patch as required to restore surfaces to their

Cutting: Cut in-p @ onstruction by sawing, drilling, breaking, chipping, grinding, and similar
operationgfincluding excavation, using methods least likely to damage elements retained or
adjoining cogstruction. If possible, review proposed procedures with original Installer; comply

Wit@d aller's written recommendations.
; eneral, use hand or small power tools designed for sawing and grinding, not

hammering and chopping. Cut holes and slots as small as possible, neatly to size
required, and with minimum disturbance of adjacent surfaces. Temporarily cover
openings when not in use.

Finished Surfaces: Cut or drill from the exposed or finished side into concealed surfaces.

Concrete and Masonry: Cut using a cutting machine, such as an abrasive saw or a
diamond-core drill.

4, Proceed with patching after construction operations requiring cutting are compl ete.

2.
3.

Patching: Patch construction by filling, repairing, refinishing, closing up, and similar operations
following performance of other Work. Patch with durable seams that are as invisible as
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possible. Provide materials and comply with installation requirements specified in other
Sections.

1. Inspection: Where feasible, test and inspect paiched areas after completion to@
demonstrate integrity of installation.

2. Exposed Finishes. Restore exposed finishes of patched areas and exten
restoration into retained adjoining construction in a manner that will eliminate &
of patching and refinishing.

3. Exterior Building Enclosure: Patch components in a manner that restor
weathertight condition.

etoa

D. Cleaning: Clean areas and spaces where cutting and patching are N Completely

remove paint, mortar, oils, putty, and similar materials.

END OF SECTION 017329

<’
e
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SECTION 017419 - CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL

PART 1 - GENERAL 0

11 SUMMARY \
A.  Section includes administrative and procedural requirements for constr @ aste
management activities, Q
12 DEFINITIONS \

A.  Construction, Demolition, and Land clearing (CDL) Waste: | des on-hazardous solid

B. Savage: Recovery of materials for on-site reuse, sale to athird party.

C. Reuse: Making use of a material without altering itSlorm. Materials can be reused on-site or
reused on other projects off-site. Examplegsimglude, %out are not limited to the following:
Crushing or grinding of concrete for use e material. Chipping of land clearing debris
for use as mulch.

D. Recycling: The process of sortigld,” cledgi#0, treating, and reconstituting materials for the
purpose of using the material i acture of anew product.

E. Source-Separated CDL R ingyThe process of separating recyclable materials in separate
containers as they are génerat the job-site. The separated materials are hauled directly to a
recycling facility or station.

F. Co-mingled C

ng: The process of collecting mixed recyclable materials in one
X container is taken to a material recovery facility where materias are
Separat r recyclifig.

G.  App R ling Facility: Any of the following:
ility that can legally accept CDL waste materials for the purpose of processing the

materials into an altered form for the manufacture of a new product.

Material Recovery Facility: A general term used to describe a waste-sorting facility.
Mechanical, hand-separation, or a combination of both procedures, are used to recover
recyclable materials.

C) 3 SUBMITTALS

A.  Contractor shall develop a Waste Management Plan: Submit 3 copies of plan within 14 days of
date established for the Notice to Proceed.

CONSTRUCTION WASTE MANAGEMENT 017419-1
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B. Contractor shall provide Waste Management Report: Concurrent with each Application for
Payment, submit 3 copies of report.

14 PERFORMANCE REQUIREMENTS 0

A. Generd: Divert a minimum of 75% CDL waste, by weight, from the landfill by o\

combination of the following activities: Q
. Salvage Q

1
2. Reuse
3. Source-Separated CDL Recycling
4, Co-mingled CDL Recycling Q
B. CDL waste materials that can be salvaged, reused or recycled i e, but'are not limited to, the
following:
. Acoustical ceiling tiles
. Asphalt O
. Asphalt shingles

1
2
3
4, Cardboard packaging

5. Carpet and carpet pad

6. Concrete

7. Drywall

8. Fluorescent lights and ballasts

9

. Land clearing debris (veget , e, dirt)
10. Metals
11.  Paint (through hazarc% lets)

12.  Wood

13. Plastic film (shegting, wrap, packaging)

14.  Window gl

15. Wood

16. Field off{ rast®, including office paper, aluminum cans, glass, plastic, and office
cardbpard ’

management coordination of projects with similar requirements, that employs a LEED-

15 QU
credited Professional, certified by the USGBC, as waste management coordinator.

QA URANCE
A. agement Coordinator Qualifications: Experienced firm, with a record of successful
I

Regulatory Requirements: Conduct construction waste management activities in accordance
with hauling and disposal regulations of al authorities having jurisdiction and all other
applicable laws and ordinances.

N Refrigerant Recovery Technician Qualifications: Certified by EPA-approved certification
program.
O

CONSTRUCTION WASTE MANAGEMENT 017419 - 2
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D. Preconstruction Conference: Schedule and conduct meeting at Project site prior to construction
activities.

1 Attendees: Inform the following individuals, whose presence is required, of date and ti e®
of meeting. l:

a Owner \
b. Architect
C. Contractor's superintendent
d. Major subcontractors
e Waste Management Coordinator
f. Other concerned parties \
2. Agenda Items. Review methods and procedures related to waste ement including,

but not limited to, the following:

a a. Review and discuss waste management |Oging responsibilities of Waste
Management Coordinator.

b. Review requirements for documenting”q of each type of waste and its
disposition.

C. Review and finalize procedures jie
containers and bins needed to &

d. Review procedures for pegiodi
and disposal facilities.

e Review waste manag% ements for each trade.
3. Minutes: Record disc% istT| bute meeting minutes to al participants. Note: If there

aterfals separation and verify availability of

ays.
gte collection and transportation to recycling

isaProject Architect, | perform thisrole.

16 WASTE MANA T4PLAN — Contractor shall develop and document the following:

A. Developaplant the requirements listed in this section at a minimum. Plan shall consist
of wast tificatfon, waste reduction plan and cost/revenue analysis. Distinguish between
demolition construction waste. Indicate quantities by weight throughout the plan.

% ticipated types and quantities of demolition, site-cleaning and construction waste

B.
ared by the project. List all assumptions made for the quantities estimates.
C. each type of waste and whether it will be salvaged, recycled, or disposed of in a landfill.
he plan should included the following information:
1 Types and estimated quantities, by weight, of CDL waste expected to be generated during
demolition and construction.
2. Proposed methods for CDL waste salvage, reuse, recycling and disposal during
demolition including, but not limited to, one or more of the following
a Contracting with a deconstruction specialist to salvage materials generated,
CONSTRUCTION WASTE MANAGEMENT 017419- 3
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b. Selective salvage as part of demolition contractor’ s work,
C. Reuse of materials on-site or sale or donation to athird party.

3. Proposed methods for salvage, reuse, recycling and disposal during constructi n®
including, but not limited to, one or more of the following:

a Requiring subcontractors to take their CDL waste to arecycling facility; \
r

b. Contracting with a recycling hauler to haul recyclable CDL waste t
recycling or material recovery facility;

C. Processing and reusing materials on-site;
d. Self-hauling to arecycling or material recovery facility.
4, Name of recycling or material recovery facility receiving the

5. Handling and Transportation Procedures: Include meth will be used for separating
recyclable waste including sizes of containers, contain ; and designated |ocation
on project site where materials separation will bel

D. Cost/Revenue Anaysis. Indicate total cost of e disposa as if there was no waste
management plan and net additional cost g savifgs resulting from implementing waste
management plan. Include the following:

1 Total quantity of waste.

2. Estimated cost of disposal it). Include hauling and tipping fees and cost of
collection containers for waste.

3. Total cost of disposal (wi € management)

4, Revenue from salvag

5. Revenue from regycled :

6. Savings in hadlingg@nd tipping fees by donating materials.

7. Savingsi I tipping fees that are avoided.

8. Handlin ortation costs. Include cost of collection containers for each type of

wast!
9. N&i onal cost or net savings from waste management plan.

PART 2 - PS (Not Used)

PA UTION

3.1 CONSTRUCTION WASTE MANAGEMENT, GENERAL
; A.  Provide containers for CDL waste that is to be recycled clearly labeled as such with a list of
acceptable and unacceptable materials. The list of acceptable materials must be the same as the
materials recycled at the receiving material recovery facility or recycling processor.
B The collection containers for recyclable CDL waste must contain no more than 10% non-
recyclable material, by volume.

CONSTRUCTION WASTE MANAGEMENT 017419- 4
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C.  Provide containers for CDL waste that is disposed in alandfill clearly labeled as such.
D. Usedetailed material estimates to reduce risk of unplanned and potentially wasteful cuts. 0

E. To the greatest extent possible, include in material purchasing agreements a waste reducti
provision requesting that materials and equipment be delivered in packaging made of r
material, that they reduce the amount of packaging, that packaging be taken back for
recycling, and to take back all unused product. Insure that subcontractors requi e
provisionsin their purchase agreements.

F. Conduct regular visual inspections of dumpsters and recycling binsto remr@inants
3.2 SOURCE SEPARATION @

A.  Genera: Contractor shall separate recyclable materials from @e to the maximum extent

possible. O
Separate recyclable materials by type.

pe Of, separated materials or provide other
gterials until they are removed from Project

1 Provide containers, clearly labeled, by t
storage method for managing recyclab

site.

2. Stockpile processed materials @0-Si out intermixing with other materials. Place,
grade, and shape stockpiles jomer ace water and to minimize pest attraction. Cover
to prevent windblown dust.

3. Stockpile materials away olition area. Do not store within drip line of remaining
trees.

4, Store componentsg off t nd and protect from weather

33 co-MlNGLE[@ G
A. Genead: not puMCDL waste that will be disposed in alandfill into a co-mingled CDL waste

recycling container.
34 L OF CONSTRUCTION WASTE MATERIALS
A. ove CDL waste materials from project site on a regular basis. Do not allow CDL waste to
cumulate on-site.

Transport CDL waste materials off Owner's property and legally dispose of them.

C. Burning of CDL waste is not permitted.
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WASTE MANAGEMENT PROGRESS REPORT

DISPOSED IN DIVERTED FROM LANDFILL BY
MUNICIPAL SOLID RECYCLING, SALVAGE OR REUSE
WASTE LANDFILL

MATERIAL CATEGORY Recycled Salvaged
1. Asphalt

2. Cardboard Packaging

3. Concrete
4. Metals %

5. Wood

6. Plastic Film (sheeting,
shrink wrap, packaging)

7. EPDM Membrane

8. Field Office Waste (office
paper, aluminum cans, glass,
plastic, and coffee cardboard)

9. Other (insert description)

10.

11.

12.

13.,

D QN

15.

otal (In Weight) (TOTAL OF ALL ABOVE VALUES - IN
WEIGHT)

Percentage of | (TOTAL WASTE DIVIDED BY TOTAL
Waste Diverted | DIVERTED)

END OF SECTION 017419
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SECTION 017700 - CLOSEOUT PROCEDURES

PART 1 - GENERAL

11 SUMMARY %
A. This Section includes administrative and procedural requirements for cont@u,

including, but not limited to, the following:
1. Inspection procedures. Q
2. Warranties, \

3. Fina cleaning. @
B.  See Division 01 Section "Payment Procedures' for requirem r Apphications for Payment
for Substantial and Final Completion.

C.  SeeDivision 01 Section "Project Record Documents' fti ng Record Drawings, Record
Specifications, and Record Product Data.

D.  See Divisions 02 through 49 Sections for specific cl ut and special cleaning requirements
for the Work in those Sections.

E.  The close out documents submittal shalll algé incMide the following forms:
Certificate of substantial co

Consent of surety to final p

Affidavit of Release of Liegs.

Affidavit of Payment%f D and Claims.

AwdPE

12 SUBSTANTIAL CQOJ) TION

A. Preliminary Prg
Completion, co

eduresN’Before requesting inspection for determining date of Substantial
@ e following. Listitems below that are incomplete in request.

1. P%Iist of items to be completed and corrected (punch list), the value of items on
[

&, @nd reasons why the Work is not compl ete.
. @\it specific warranties, final certifications, and similar documents.
; are and submit Project Record Documents and similar final record information.
) Terminate and remove temporary facilities from Project site, aong with mockups,
construction tools, and similar elements.
. Complete final cleaning requirements, including touchup painting.
6

Touch up and otherwise repair and restore marred exposed finishes to eliminate visua

C)v | et

B. Inspection: Submit a written request for inspection for Substantial Completion. On receipt of
request, Architect will either proceed with inspection or notify Contractor of unfulfilled
requirements. Architect will prepare the Certificate of Substantial Completion after inspection
or will notify Contractor of items, either on Contractor's list or additional items identified by
Architect, that must be completed or corrected before certificate will be issued.
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1. Reinspection: Reguest reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

2. Results of completed inspection will form the basis of requirements for Fina
Completion.

13 FINAL COMPLETION %

A. Preliminary Procedures. Before requesting final inspection for determining dé al
Completion, complete the following:

1 Submit a final Application for Payment according to Division @ "Payment

Procedures.”

2. Submit certified copy of Architect's Substantial Completion i of itemsto be
completed or corrected (punch list), endorsed and dated by Arch he certified copy
of the list shal state that each item has been com or otherwise resolved for
acceptance.

Architect will either proceed with inspection or n Contractor of unfulfilled requirements.
Architect will prepare a final Certificate for er inspection or will notify Contractor
of construction that must be completed or ce before certificate will be issued.

3. Instruct Owner's personnel in maintenance of prod@
B.  Inspection: Submit a written request for fina inspQ ceptance. On receipt of request,
0
ent

1 Reinspection: Request reinspecfionsvherYthe Work identified in previous inspections as

14 WARRANTIES

A.  Submittal Time: Submjt W@arranties on request of Architect for designated portions of
the Work where cq, ement of warranties other than date of Substantial Completion is
indicated.

B. Organize w, ra@ments into an orderly sequence based on the table of contents of the
Project ual.

1. Bd warranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders,
% ness as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch
paper.
Provide heavy paper dividers with plastic-covered tabs for each separate warranty. Mark

tab to identify the product or installation. Provide a typed description of the product or
installation, including the name of the product and the name, address, and telephone

number of Installer.
3. Identify each binder on the front and spine with the typed or printed title
< ’ "WARRANTIES," Project name, and name of Contractor.
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PART 2 - PRODUCTS

21 MATERIALS

A. Cleaning Agents. Use cleaning materials and agents recommended by manufacturer 0
fabricator of the surface to be cleaned. Do not use cleaning agents that are p
hazardous to health or property or that might damage finished surfaces.

PART 3 - EXECUTION

31 FINAL CLEANING \Q

A. Generd: Provide final cleaning. Conduct cleaning and waste-rem ions to comply
with local laws and ordinances and Federal and local environ and antipollution
regulations.

r final cleaning. Clean each

ercial building cleaning and
pstructions.

B. Cleaning: Employ experienced workers or professional
surface or unit to condition expected in an aver
maintenance program. Comply with manufacturer'syfri

1 Complete the following cleaning operatigns b reguesting inspection for certification
of Substantial Completion for entire B o pr for a portion of Project:

a Remove tools, con pment, machinery, and surplus material from
Project site.

b. Clean expO%d d surfaced finishes to a dirt-free condition, free of
stains, fllms fore|gn substances. Avoid disturbing natural weathering

of exterior,
C. Remov S that are not permanent.
d. d gtherwise repair and restore marred, exposed finishes and surfaces.

es and surfaces that cannot be satisfactorily repaired or restored or
that show evidence of repair or restoration.

Do not paint over "UL" and similar labels, including mechanical and
electrical nameplates.

C. |th safety standards for cleaning. Do not burn waste materials. Do not bury debris or
materials on Owner's property. Do not discharge volatile, harmful, or dangerous
erials into drainage systems. Remove waste materials from Project site and dispose of

fully.

C) END OF SECTION 017700
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SECTION 017839 - PROJECT RECORD DOCUMENTS
PART 1 - GENERAL 0
11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and y
Conditions and other Division 01 Specification Sections, apply to this Section.

12 SUMMARY

A.  Section includes administrative and procedural requirements for @md documents,

including the following:
1 Record Drawings.
2. Record Product Data.
B.  Related Requirements: O
1 Section 017700 "Closeout Procedures” for geneffal, closeout procedures.
13 CLOSEQOUT SUBMITTALS

A. Record Drawings: Comply with t [

1 Number of Copies: Subifit one set of marked-up record prints.
2. Number of Copies:. Skbmit@opies of record Drawings as follows:

a Submit er-copy set of marked-up record prints.
b. Submit elgetronic files of scanned record prints and one of file prints.

PART 2 - PRODUCTS

21 RECOF&WI NGS

Preparation: Mark record prints to show the actual installation where installation varies
from that shown originally. Require individual or entity who obtained record data,

whether individual or entity is Installer, subcontractor, or similar entity, to provide
v information for preparation of corresponding marked-up record prints.

a Give particular attention to information on concealed elements that would be
difficult to identify or measure and record later.

b.  Accurately record information in an acceptable drawing technique.

C. Record data as soon as possible after obtaining it.

017839- 1
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22

2. Content: Types of items requiring marking include, but are not limited to, the following:

Dimensional changesto Drawings.
Revisions to details shown on Drawings.
Changes made by Change Order or Construction Change Directive.

Changes made following Architect's written orders.

Details not on the original Contract Drawings.

Field records for variable and concealed conditions. Q\
Use

3. Mark the Contract Drawings and Shop Drawings completely an s
personnel proficient at recording graphic information in production\ -up record

~P Q0T

prints.

4, Mark record sets with erasable, red-colored pencil.

5. Mark important additional information that was either shown icaly or omitted
from original Drawings.

6. Note Construction Change Directive numbers, alt mbers, Change Order

numbers, and similar identification, where appl ica@
Record Digital Data Files: Immediately beforgfin for Certificate of Substantial

Completion, review marked-up record prints with Arelfitect.

Format: ldentify and date each record Drad lude the designation "PROJECT RECORD
DRAWING" in a prominent location.

ts and newly prepared record Drawings into
ith durable paper cover sheets. Include identification

1. Record Prints:  Organize
manageable sets. Bind
on cover sheets.

2. Format: Annotated ronic file.
3. | dentification:
a Proj
b. D
C. D n "PROJECT RECORD DRAWINGS."
d. Name Of Architect.
e, ame of Contractor.
@ SPECIFICATIONS
ation: Mark Specifications to indicate the actual product installation where installation
ies from that indicated in Specifications, addenda, and contract modifications.
1 Give particular attention to information on concealed products and installations that
cannot be readily identified and recorded later.
2. Mark copy with the proprietary name and model number of products, materials, and
equipment furnished, including substitutions and product options selected.
3. Record the name of manufacturer, supplier, Installer, and other information necessary to
provide arecord of selections made.
4, Note related Change Orders, record Product Data, and record Drawings where applicable.
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B. Format: Submit record Specifications as paper copy.

2.3 RECORD PRODUCT DATA

A. Preparation: Mark Product Data to indicate the actual product installation where installati?@

varies substantially from that indicated in Product Data submittal.

cannot be readily identified and recorded later.
2. Include significant changes in the product delivered to Project s d
manufacturer's written instructions for installation.

3. Note related Change Orders, record Specifications, and rq aflings where

1 Give particular attention to information on concealed products and inﬂ@raﬁ
C

ges in

applicable.

B. Format: Submit record Product Data as paper copy.
1 Include record Product Data directory organized 4% Sgeeification Section number and
title, electronically linked to each item of record,P @ Data.

PART 3 - EXECUTION

31 RECORDING AND MAINTENANCE < >
A. Recording: Maintain one copy of bmi¢tal during the construction period for project
record document purposes. Post revisions to project record documents as they
occur; do not wait until end of Pr

B. Maintenance of Record D@cand Samples. Do not use project record documents for
construction purposes. 4Maintai ord documents in good order and in a clean, dry, legible

condition, protected eterioration and loss. Provide access to project record documents for
Architect's refer nggrormal working hours.

END OF SECTION 017
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