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ADVERTISEMENT FOR BIDS

Sealed bids foOMB/DFM Contract No. MC3804000087 — Young Correctional Institution —
Exterior Joint Repairs will be received by the State of Delaware, Office of Management and
Budget, Division of Facilities Management, in the reception area of the Facilities Management ©ffice
in the Thomas Collins Building, 540 S. DuPont Highway, Suite 1 (Third Floor), Dover, DE 1990%
until 2:00 p.m. local time on Tuesday, May 16, 2017, at which time they will be publicly opened and
read aloud in the Conference Room. Bidder bears the risk of late delivery. Any bids «eeeived after
the stated time will be returned unopened.

Project involves the removal and replacement of all existing exterior joints and caulking on all
openings, louvers, windows and doors on the 1993 East Side addition ofsthe®Youhg Correctional
Institution in Wilmington, Delaware.

A MANDATORY Pre-Bid Meeting will be held on Monday, April 24, 20T%, at 9:00 a.m. in the
Facilities Management conference room in the Thomas Collins Building#540 S. DuPont Highway,
Suite 1, Third Floor, Dover, Delaware, for the purpose of establishing the list of subcontractors and
to answer questions. Representative of each party to any Joiat Venture must attend this meeting.
ATTENDANCE OF THIS MEETING IS A PRE-REQUISITE'FOR BIDDING ON THIS
CONTRACT.

Site visits will be scheduled separate from the pre-bid meeting. A security (background) clearance is
required of all approved attendees intending te visit the site on the pre-selected date(s).
Security Clearance forms will be handed outatthe pre-bid meeting.

Sealed bids shall be addressed to the Rivisiongof Facilities Management, 540 S. DuPont Highway,
Suite 1 (Third Floor), Dover, DE 19901, sFhe“outer envelope should clearly indicét&/DFM
CONTRACT NO. MC380400008%, - .-YOUNG CORRECTIONAL INSTITUTION -
EXTERIOR JOINT REPAIRS - SEALED BID - DO NOT OPEN.”

Contract documents maygbegobtained at the office of RG Architects, 200 West Main Street,
Middletown, DE 19709phehe (302) 376-8100, upon receipt of $50.00 per set, non-refundable.
Checks are to be made payable to “RG Architects, LLC”.

Bidders will not e, subject to discrimination on the basis of race, creed, color, sex, sexual orientation,
gender identity,0r national origin in consideration of this award, and Minority Business Enterprises,
Disadvantaged Business Enterprises, Women-Owned Business Enterprises and Veteran-Owned
Business‘Enterprises will be afforded full opportunity to submit bids on this contract. Each bid must be
accompanied by a bid security equivalent to ten percent of the bid amount and all additive alternates.
The‘suceessful bidder must post a performance bond and payment bond in a sum equal to 100 percent of
thesecentract price upon execution of the contract. The Owner reserves the right to reject any or all bids
andito waive any informalities therein. The Owner may extend the time and place for the opening of the
bids»from that described in the advertisement, with not less than two calendar days notice by certified
delivery, facsimile machine or other electronic means to those bidders receiving plans.

END OF ADVERTISEMENT FOR BIDS
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GENERAL
DEFINITIONS

Whenever the following terms are used, their intent and meaning shall be interpreted as
follows:

STATE: The State of Delaware.
AGENCY: Contracting State Agency as noted on cover sheet.
DESIGNATED OFFICIAL: The agent authorized to act for the Agency.

BIDDING DOCUMENTS: Bidding Documents include the Bidding Requirements and the
proposed Contract Documents. The Bidding Requirements consist.ef the, Advertisement for
Bid, Invitation to Bid, Instructions to Bidders, Supplementary Instrtictions te»Bidders (if any),
General Conditions, Supplementary General Conditions, GeneralfReguirements, Special
Provisions (if any), the Bid Form (including the Non-collusiomStatement), and other sample
bidding and contract forms. The proposed Contract @ocuments consist of the form of
Agreement between the Owner and Contractor, as_well"d@s the Drawings, Specifications
(Project Manual) and all Addenda issued prior to exeCutiomofthe Contract.

CONTRACT DOCUMENTS: The Contract¢Doguments consist of the, Instructions to
Bidders, Supplementary Instructions to Bidders«(if any), General Conditions, Supplementary
General Conditions, General Requirements, Special Provisions (if any), the form of
agreement between the Owner and the"Contractor, Drawings (if any), Specifications (Project
Manual), and all addenda.

AGREEMENT: The form of the, Agreement shall be AIA Document A101, Standard Form of
Agreement between Ownerfand,contractor where the basis of payment is a STIPULATED
SUM. In the case of conflictbetween the instructions contained therein and the General
Requirements herein, these'General Requirements shall prevail.

GENERAL REQUIREMENTS (or CONDITIONS): General Requirements (or conditions)
are instructions pertaining to the Bidding Documents and to contracts in general. They
contain, in_summarys requirements of laws of the State; policies of the Agency and
instructiogs to'bidders.

SPECIAL PROVISIONS: Special Provisions are specific conditions or requirements
peculiar to the bidding documents and to the contract under consideration and are
supplemental to the General Requirements. Should the Special Provisions conflict with the
General Requirements, the Special Provisions shall prevail.

ADDENDA: Written or graphic instruments issued by the Owner/Architect prior to the
execution of the contract which modify or interpret the Bidding Documents by additions,
deletions, clarifications or corrections.

BIDDER OR VENDOR: A person or entity who formally submits a Bid for the material or
Work contemplated, acting directly or through a duly authorized representative who meets
the requirements set forth in the Bidding Documents.

SUB-BIDDER: A person or entity who submits a Bid to a Bidder for materials or labor, or
both for a portion of the Work.

BID: A complete and properly executed proposal to do the Work for the sums stipulated
therein, submitted in accordance with the Bidding Documents.

INSTRUCTIONS TO BIDDERS
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BASE BID: The sum stated in the Bid for which the Bidder offers to perform the Work
described in the Bidding Documents as the base, to which Work may be added or from
which Work may be deleted for sums stated in Alternate Bids (if any are required to be
stated in the bid).

ALTERNATE BID (or ALTERNATE): An amount stated in the Bid, where applicable, to be
added to or deducted from the amount of the Base Bid if the corresponding change in the
Work, as described in the Bidding Documents is accepted.

UNIT PRICE: An amount stated in the Bid, where applicable, as a price per uRit “of
measurement for materials, equipment or services or a portion of the Work asfdesctibed in
the Bidding Documents.

SURETY: The corporate body which is bound with and for the Contracthor which is liable,
and which engages to be responsible for the Contractor's payments_of alldehts pertaining to
and for his acceptable performance of the Work for which he hasonfracted.

BIDDER'S DEPOSIT: The security designated in the Bid tosdee furnished by the Bidder as a
guaranty of good faith to enter into a contract with the Agehcy if the Work to be performed or
the material or equipment to be furnished is awarded to_hirme

CONTRACT: The written agreement coveringgthe, furnishing and delivery of material or
work to be performed.

CONTRACTOR: Any individual, firm or_corporatien with whom a contract is made by the
Agency.

SUBCONTRACTOR: An individyal, partnership or corporation which has a direct contract
with a contractor to furnish labor“afnd materials at the job site, or to perform construction
labor and furnish material in €onnection with such labor at the job site.

CONTRACT BOND: , The“appreved form of security furnished by the contractor and his
surety as a guaranty of good faith on the part of the contractor to execute the work in
accordance with the termswofthe contract.

BIDDER'S REPRESENTATIONS

PRE-BID MEETING

Adprexbid meeting for this project will be held at the time and place designated. Attendance
atythis meeting is a pre-requisite for submitting a Bid, unless this requirement is specifically
waived elsewhere in the Bid Documents.

By submitting a Bid, the Bidder represents that:

The Bidder has read and understands the Bidding Documents and that the Bid is made in
accordance therewith.

The Bidder has visited the site, become familiar with existing conditions under which the
Work is to be performed, and has correlated the Bidder's his personal observations with the
requirements of the proposed Contract Documents.

The Bid is based upon the materials, equipment, and systems required by the Bidding
Documents without exception.

INSTRUCTIONS TO BIDDERS 00 21 13-3
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JOINT VENTURE REQUIREMENTS

For Public Works Contracts, each Joint Venturer shall be qualified and capable to complete
the Work with their own forces.

Included with the Bid submission, and as a requirement to bid, a copy of the executed Joint
Venture Agreement shall be submitted and signed by all Joint Venturers involved.

All required Bid Bonds, Performance Bonds, Material and Labor Payment Bonds ust, be
executed by both Joint Venturers and be placed in both of their names.

All required insurance certificates shall name both Joint Venturers.

Both Joint Venturers shall sign the Bid Form and shall submit a copy ofya valid Delaware
Business License with their Bid.

Both Joint Venturers shall include their Federal E.I. Number with thedBid.,

In the event of a mandatory Pre-bid Meeting, each Joint \l@nturer shall have a representative
in attendance.

Due to exceptional circumstances and for goed \causel'shown, one or more of these
provisions may be waived at the discretion of the State?

ASSIGNMENT OF ANTITRUST CLAIMS

As consideration for the award andgexeeution by the Owner of this contract, the Contractor
hereby grants, conveys, sells, assignseanditransfers to the State of Delaware all of its right,
title and interests in and to all knowh orgtinknown causes of action it presently has or may
now or hereafter acquire under thesantitrust laws of the United States and the State of
Delaware, relating to the qartieular/goods or services purchased or acquired by the Owner
pursuant to this contract.

BIDDING DOCUMENTS

COPIES OE,BIDIOOCUMENTS

Bidders ‘may Jobtain complete sets of the Bidding Documents from the
Architectural/Engineering firm designated in the Advertisement or Invitation to Bid in the
ndmber and for the deposit sum, if any, stated therein.

Bidders shall use complete sets of Bidding Documents for preparation of Bids. The issuing
Agency nor the Architect assumes no responsibility for errors or misinterpretations resulting

from the use of incomplete sets of Bidding Documents.

Any errors, inconsistencies or omissions discovered shall be reported to the Architect
immediately.

The Agency and Architect may make copies of the Bidding Documents available on the

above terms for the purpose of obtaining Bids on the Work. No license or grant of use is
conferred by issuance of copies of the Bidding Documents.

INSTRUCTIONS TO BIDDERS
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INTERPRETATION OR CORRECTION OF BIDDING DOCUMENTS

The Bidder shall carefully study and compare the Bidding Documents with each other, and
with other work being bid concurrently or presently under construction to the extent that it
relates to the Work for which the Bid is submitted, shall examine the site and local
conditions, and shall report any errors, inconsistencies, or ambiguities discovered to the
Architect.

Bidders or Sub-bidders requiring clarification or interpretation of the Bidding Doeuments
shall make a written request to the Architect at least seven days prior to the datefor receipt
of Bids. Interpretations, corrections and changes to the Bidding Documents will be made by
written Addendum. Interpretations, corrections, or changes to the Bidding Documents made
in any other manner shall not be binding.

The apparent silence of the specifications as to any detail, or the apparent egiission from it
of detailed description concerning any point, shall be regarded asgneaning‘that only the best
commercial practice is to prevail and only material and workmanship’of the first quality are to
be used. Proof of specification compliance will be the responsibility ofithe Bidder.

Unless otherwise provided in the Contract Documents, thei€ontractor shall provide and pay
for all permits, labor, materials, equipment, tools, gonstruction equipment and machinery,
water, heat, utilities, transportation, and other facilities and services necessary for the proper
execution and completion of the Work.

The Owner will bear the costs for all impact and user fees associated with the project.
SUBSTITUTIONS

The materials, products and eguipmentfdescribed in the Bidding Documents establish a
standard of quality, requirgd fumctien, dimension, and appearance to be met by any
proposed substitution. The “Specification of a particular manufacturer or model number is
not intended to be proprietary if)any way. Substitutions of products for those named will be
considered, providing that the Vendor certifies that the function, quality, and performance
characteristics ofgthe material offered is equal or superior to that specified. It shall be the
Bidder's responSibility to assure that the proposed substitution will not affect the intent of the
design, and, toymaké any installation modifications required to accommodate the
substitutigh.

Requests for'substitutions shall be made in writing to the Architect at least ten days prior to
thé date of the Bid Opening. Such requests shall include a complete description of the
proposed substitution, drawings, performance and test data, explanation of required
installation modifications due the substitution, and any other information necessary for an
evaluation. The burden of proof of the merit of the proposed substitution is upon the
proposer. The Architect’s decision of approval or disapproval shall be final. The Architect is
to notify Owner prior to any approvals.

If the Architect approves a substitution prior to the receipt of Bids, such approval shall be set
forth in an Addendum. Approvals made in any other manner shall not be binding.

The Architect shall have no obligation to consider any substitutions after the Contract award.
ADDENDA

Addenda will be mailed or delivered to all who are known by the Architect to have received a
complete set of the Bidding Documents.

INSTRUCTIONS TO BIDDERS 00 21 13-5



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

3.4.2

3.4.3

3.4.4

ARTICLE 4:

4.1

411

4.1.2

413

41.4

4.15

4.1.6

4.1.7

4.1.8

4.1.9

41,10

4111

4.1.12

00 21 13-6

Copies of Addenda will be made available for inspection wherever Bidding Documents are
on file for that purpose.

No Addenda will be issued later than 4 days prior to the date for receipt of Bids except an
Addendum withdrawing the request for Bids or one which extends the time or changes the
location for the opening of bids.

Each bidder shall ascertain prior to submitting his Bid that they have received all Addenda
issued, and shall acknowledge their receipt in their Bid in the appropriate spaee. \Not
acknowledging an issued Addenda could be grounds for determining a bid to, beynon-
responsive.

BIDDING PROCEDURES
PREPARATION OF BIDS
Submit the bids on the Bid Forms included with the Bidding Documents.

Submit the original Bid Form for each bid. Bid Formsgnay/be removed from the project
manual for this purpose.

Execute all blanks on the Bid Form in a non-erasable,medigm (typewriter or manually in ink).

Where so indicated by the makeup on the Bid‘Form, express sums in both words and
figures, in case of discrepancy between the two, the written amount shall govern.

Interlineations, alterations or erasurgs must bg initialed by the signer of the Bid.

BID ALL REQUESTED ALTERNAWES AND UNIT PRICES, IF ANY. If there is no change
in the Base Bid for an Alternategpenter “No Change”. The Contractor is responsible for
verifying that they have «ec€ived/all addenda issued during the bidding period. Work
required by Addenda shall autofm@tically become part of the Contract.

Make no additiopal stipulations on the Bid Form and do not qualify the Bid in any other
manner.

Each copy of the Bid shall include the legal name of the Bidder and a statement whether the
Bidder is avgole proprietor, a partnership, a corporation, or any legal entity, and each copy
shallfbe signed by the person or persons legally authorized to bind the Bidder to a contract.
AdBIidhby a corporation shall further give the state of incorporation and have the corporate
seal affixed. A Bid submitted by an agent shall have a current Power of Attorney attached,
certifying agent's authority to bind the Bidder.

Bidder shall complete the Non-Collusion Statement form included with the Bid Forms and
include it with their Bid.

In the construction of all Public Works projects for the State of Delaware or any agency
thereof, preference in employment of laborers, workers or mechanics shall be given to bona
fide legal citizens of the State who have established citizenship by residence of at least 90
days in the State.

Each bidder shall include in their bid a copy of a valid Delaware Business License.’

Each bidder shall include signed Affidavit(s) for the Bidder and each listed Subcontractor
certifying compliance with OMB Regulation 4104- “Regulations for the Drug Testing of
Contractor and Subcontractor Employees Working on “Large Public Works Projects.”
“Large Public Works” is based upon the current threshold required for bidding Public Works
as set by the Purchasing and Contracting Advisory Council.

INSTRUCTIONS TO BIDDERS
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BID SECURITY

All bids shall be accompanied by a deposit of either a good and sufficient bond to the
agency for the benefit of the agency, with corporate surety authorized to do business in this
State, the form of the bond and the surety to be approved by the agency, or a security of the
bidder assigned to the agency, for a sum equal to at least 10% of the bid plus all add
alternates, or in lieu of the bid bond a security deposit in the form of a certified check, bahk
treasurer’'s check, cashier’'s check, money order, or other prior approved secured deposit
assigned to the State. The bid bond need not be for a specific sum, but may be stated te, be
for a sum equal to 10% of the bid plus all add alternates to which it relates and notto exceed
a certain stated sum, if said sum is equal to at least 10% of the bid. The Bid Bond form
used shall be the standard OMB form (attached).

The Agency has the right to retain the bid security of Bidders to whem“an award is being
considered until either a formal contract has been executed and bonds havesween furnished
or the specified time has elapsed so the Bids may be withdran OralléBids have been
rejected.

In the event of any successful Bidder refusing or neglecting to&xecute a formal contract and
bond within 20 days of the awarding of the contract, the bid bond or security deposited by
the successful bidder shall be forfeited.

SUBCONTRACTOR LIST

As required by Delaware Code, Title 29, section 6962(d)(10)b, each Bidder shall submit with
their Bid a completed List of Sub-Caontractors included with the Bid Form. NAME ONLY
ONE SUBCONTRACTOR FOR EACHNIRADE. A Bid will be considered non-responsive
unless the completed list is included.

Provide the Name and Address for each listed subcontractor. Addresses by City, Town or
Locality, plus State, will be,aceeptable.

It is the responsibility ofithe Contractor to ensure that their Subcontractors are in compliance
with the provisions of this“law. Also, if a Contractor elects to list themselves as a
Subcontractor gfor any category, they must specifically name themselves on the Bid Form
and be able, toydocument their capability to act as Subcontractor in that category in
accordange with,this’law.

EQUALITY OFFEMPLOYMENT OPPORTUNITY ON PUBLIC WORKS
Buring the performance of this contract, the contractor agrees as follows:

A. The Contractor will not discriminate against any employee or applicant for
employment because of race, creed, sex, color, sexual orientation, gender identity
or national origin. The Contractor will take affirmative action to ensure the
applicants are employed, and that employees are treated during employment,
without regard to their race, creed, sex, color, sexual orientation, gender identity or
national origin. Such action shall include, but not be limited to, the following:
Employment, upgrading, demotion or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The Contractor agrees to post in
conspicuous places available to employees and applicants for employment notices
to be provided by the contracting agency setting forth this nondiscrimination clause.

B. The Contractor will, in all solicitations or advertisements for employees placed by or
on behalf of the Contractor, state that all qualified applicants will receive
consideration for employment without regard to race, creed, sex, color, sexual
orientation, gender identity or national origin."

INSTRUCTIONS TO BIDDERS 00 21 13-7
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PREVAILING WAGE REQUIREMENT

Wage Provisions: For renovation and new construction projects whose costs exceed the
thresholds contained in Delaware Code, Title 29, Section 6960, the minimum wage rates for
various classes of laborers and mechanics shall be as determined by the Department of
Labor, Division of Industrial Affairs of the State of Delaware.

The employer shall pay all mechanics and labors employed directly upon the site of work,
unconditionally and not less often than once a week and without subsequent deduction or
rebate on any account, the full amounts accrued at time of payment, computed, at\wage
rates not less than those stated in the specifications, regardless of any contractual
relationship which may be alleged to exist between the employer and such laborers and
mechanics.

The scale of the wages to be paid shall be posted by the employer in.a prominént and easily
accessible place at the site of the work.

Every contract based upon these specifications shall contaipsa stipulation that sworn payroll
information, as required by the Department of Labor, be fldrnished weekly. The Department
of Labor shall keep and maintain the sworn payroll information for a period of 6 months from
the last day of the work week covered by the payroll,

SUBMISSION OF BIDS

Enclose the Bid, the Bid Security, and any other‘documents required to be submitted with
the Bid in a sealed opaque envelope. /Address the envelope to the party receiving the Bids.
Identify with the project name, project number, and the Bidder's name and address. If the
Bid is sent by mail, enclose thesSealed epvelope in a separate mailing envelope with the
notation "BID ENCLOSED" on theface thereof. The State is not responsible for the opening
of bids prior to bid opening date and tipie that are not properly marked.

Deposit Bids at the designated fe€ation prior to the time and date for receipt of bids indicated
in the Advertisement foRBids./|Bids received after the time and date for receipt of bids will be
marked “LATE BIB" and retdrned.

Bidder assumesyfull seésponsibility for timely delivery at location designated for receipt of
bids.

Oralgtelephoni€ or telegraphic bids are invalid and will not receive consideration.

Withdrawn Bids may be resubmitted up to the date and time designated for the receipt of
Bids, provided that they are then fully in compliance with these Instructions to Bidders.

MODIFICATION OR WITHDRAW OF BIDS

Prior to the closing date for receipt of Bids, a Bidder may withdraw a Bid by personal request
and by showing proper identification to the Architect. A request for withdraw by letter or fax,
if the Architect is notified in writing prior to receipt of fax, is acceptable. A fax directing a
modification in the bid price will render the Bid informal, causing it to be ineligible for
consideration of award. Telephone directives for modification of the bid price shall not be
permitted and will have no bearing on the submitted proposal in any manner.

Bidders submitting Bids that are late shall be notified as soon as practicable and the bid
shall be returned.

INSTRUCTIONS TO BIDDERS
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ARTICLE 5:

51

511

51.2

5.1.3

5.2

521

522

523

524

525

5.3

53.1

A Bid may not be modified, withdrawn or canceled by the Bidder during a thirty (30) day
period following the time and date designated for the receipt and opening of Bids, and
Bidder so agrees in submitting their Bid. Bids shall be binding for 30 days after the date of
the Bid opening.

CONSIDERATION OF BIDS
OPENING/REJECTION OF BIDS

Unless otherwise stated, Bids received on time will be publicly opened and will, beyread
aloud. An abstract of the Bids will be made available to Bidders.

The Agency shall have the right to reject any and all Bids. A Bid notaccompanied by a
required Bid Security or by other data required by the Bidding Documentsyor a/Bid which is
in any way incomplete or irregular is subject to rejection.

If the Bids are rejected, it will be done within thirty (30) calendar day:of the Bid opening.
COMPARISON OF BIDS

After the Bids have been opened and read, the bid pricesWwill'be compared and the result of
such comparisons will be made available to theypublic. Comparisons of the Bids may be
based on the Base Bid plus desired Alternates. The“Agéncy shall have the right to accept
Alternates in any order or combination.

The Agency reserves the right to waivg’technicalities, to reject any or all Bids, or any portion
thereof, to advertise for new Bids, te praceed/to do the Work otherwise, or to abandon the
Work, if in the judgment of the Agéncysor itsfagent(s), it is in the best interest of the State.

An increase or decrease in the guantity for any item is not sufficient grounds for an increase
or decrease in the Unit Prige.

The prices quoted are'to be those for which the material will be furnished F.O.B. Job Site
and include all charges thatmay be imposed during the period of the Contract.

No qualifying, lettér opfstatements in or attached to the Bid, or separate discounts will be
considered in/detetmining the low Bid except as may be otherwise herein noted. Cash or
separate disCounts should be computed and incorporated into Unit Bid Price(s).

DISQUALIFICATION OF BIDDERS
An‘agency shall determine that each Bidder on any Public Works Contract is responsible

before awarding the Contract. Factors to be considered in determining the responsibility
of a Bidder include:

A. The Bidder's financial, physical, personnel or other resources including
Subcontracts;
B. The Bidder's record of performance on past public or private construction

projects, including, but not limited to, defaults and/or final adjudication or
admission of violations of the Prevailing Wage Laws in Delaware or any other

state;
C. The Bidder’s written safety plan;
D. Whether the Bidder is qualified legally to contract with the State;

INSTRUCTIONS TO BIDDERS 0021 13-9
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53.2

5.3.3

533.1

5.3.3.2

5.3.3.3

5334

5.3.35

5.3.3.6

5.3.3.7

54

54.1

54.2

54.3

9.4.4

00 21 13-10

E. Whether the Bidder supplied all necessary information concerning its
responsibility; and,

F. Any other specific criteria for a particular procurement, which an agency may
establish; provided however, that, the criteria be set forth in the Invitation to Bid
and is otherwise in conformity with State and/or Federal law.

If an agency determines that a Bidder is nonresponsive and/or nonresponsiblg, the
determination shall be in writing and set forth the basis for the determination. Aqcopy of
the determination shall be sent to the affected Bidder within five (5) working days of,said
determination.

In addition, any one or more of the following causes may be considered as sufficient for the
disqualification of a Bidder and the rejection of their Bid or Bids.

More than one Bid for the same Contract from an individual, firgt” or)e@rperation under the
same or different names.

Evidence of collusion among Bidders.
Unsatisfactory performance record as evidenced by past experience.

If the Unit Prices are obviously unbalancedg€ither “inm€xcess or below reasonable cost
analysis values.

If there are any unauthorized additions, ihterlineation, conditional or alternate bids or
irregularities of any kind which may§tend/to make the Bid incomplete, indefinite or
ambiguous as to its meaning.

If the Bid is not accompanigd bystheyfequired Bid Security and other data required by the
Bidding Documents.

If any exceptions or qualifications of the Bid are noted on the Bid Form.
ACCEPTANCE/OEBID AND AWARD OF CONTRACT

A formal L£ontract 'shall be executed with the successful Bidder within twenty (20) calendar
days after the award of the Contract.

Per Section 6962(d)(13) a., Title 29, Delaware Code, “The contracting agency shall award
any public works contract within thirty (30) days of the bid opening to the lowest
responsive and responsible Bidder, unless the Agency elects to award on the basis of
best'value, in which case the election to award on the basis of best value shall be stated
inthe Invitation To Bid.”

Each Bid on any Public Works Contract must be deemed responsive by the Agency to be
considered for award. A responsive Bid shall conform in all material respects to the
requirements and criteria set forth in the Contract Documents and specifications.

The Agency shall have the right to accept Alternates in any order or combination, and to
determine the low Bidder on the basis of the sum of the Base Bid, plus accepted Alternates.

INSTRUCTIONS TO BIDDERS
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545

5.4.6

54.7

5.4.8

The successful Bidder shall execute a formal contract, submit the required Insurance
Certificate, and furnish good and sufficient bonds, unless specifically waived in the General
Requirements, in accordance with the General Requirement, within twenty (20) days of
official notice of contract award. The successful Bidder shall provide two business days
prior to contract execution, copies of the Employee Drug Testing Program for the Bidder and
all listed Subcontractors. Bonds shall be for the benefit of the Agency with surety in the
amount of 100% of the total contract award. Said Bonds shall be conditioned upon the
faithful performance of the contract. Bonds shall remain in affect for period of one year.after
the date of substantial completion.

If the successful Bidder fails to execute the required Contract,Bond andfall required
information, as aforesaid, within twenty (20) calendar days after the date of official Natice of
the Award of the Contract, their Bid guaranty shall immediately be taken andybeedme the
property of the State for the benefit of the Agency as liquidated damages, and not as a
forfeiture or as a penalty. Award will then be made to the next lowest qualified’Bidder of the
Work or readvertised, as the Agency may decide.

Each bidder shall supply with its bid its taxpayer identificationspumbendi.e., federal employer
identification number or social security number) and a copy of its Delaware business license,
and should the vendor be awarded a contract, such vendorshall provide to the agency the
taxpayer identification license numbers of such sdbcontracters. Such numbers shall be
provided on the later of the date on which such subgontragtor is required to be identified or
the time the contract is executed. The successful Bidder shall provide to the agency to
which it is contracting, within 30 days of enteringfinto such public works contract, copies of
all Delaware Business licenses of subcontractorsyand/or independent contractors that will
perform work for such public works centracty, However, if a subcontractor or independent
contractor is hired or contracted more than 20 days after the Bidder entered the public works
contract the Delaware Businessdlicense ‘off'such subcontractor or independent contractor
shall be provided to the agency withifi 104ays of being contracted or hired.

The Bid Security shall be «ettrfied o the successful Bidder upon the execution of the formal
contract. The Bid Securities ®f*unsuccessful bidders shall be returned within thirty (30)
calendar days after the'gpening of the Bids.

ARTICLE 6: POST-BID INFORMATJON

6.1

6.1.1

6.2

6.2.1

CONTRACTOR:S'QUALIFICATION STATEMENT

Biddérs to whom award of a Contract is under consideration shall, if requested by the

Ageney, submit a properly executed AIA Document A305, Contractor’'s Qualification

Statement, unless such a statement has been previously required and submitted.
BUSINESS DESIGNATION FORM

Successful bidder shall be required to accurately complete an Office of Management and
Budget Business Designation Form for Subcontractors.

ARTICLE 7: PERFORMANCE BOND AND PAYMENT BOND

.1

7.11

7.1.2

BOND REQUIREMENTS

The cost of furnishing the required Bonds, that are stipulated in the Bidding Documents,
shall be included in the Bid.

If the Bidder is required by the Agency to secure a bond from other than the Bidder’s usual
sources, changes in cost will be adjusted as provide in the Contract Documents.

INSTRUCTIONS TO BIDDERS 0021 13-11
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7.1.3 The Performance and Payment Bond forms used shall be the standard OMB forms
(attached).
7.2 TIME OF DELIVERY AND FORM OF BONDS
7.2.1 The bonds shall be dated on or after the date of the Contract. Q
7.2.2 The Bidder shall require the attorney-in-fact who executes the required bonds &
the surety to affix a certified and current copy of the power of attorney.

ARTICLE 8: FORM OF AGREEMENT BETWEEN AGENCY AND CONTRACTOR
t ork will be

8.1 Unless otherwise required in the Bidding Documents, the Agree
written on AIA Document Al101, Standard Form of Agree en Owner and
Contractor Where the Basis of Payment is a Stipulated Sum.

END OF INSTRUCTIONS TO BIDDER

O
O
&

X
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BID FORM

For Bids Due: May 16, 2017 @ 2:00 p.m. To: Thomas Collins Building
540 South DuPont Hwy™“JFloor
Dover, DE 19901

Name of Bidder:

Delaware Business License No.: Taxpayer ID No.:
(A _copy of Bidder’s Delaware Business License must be attached to this form.)

(Other License Nos.):

Phone No.: ( ) - Fax No.: ( ) -

The undersigned, representing that he has read and understands the Bidding’Documents and that this bid is made in accor
therewith, that he has visited the site and has familiarized himself with the local cefditions under which the Work is to be perform
and that his bid is based upon the materials, systems and equipment desg¢ribedjin‘the Bidding Documents without exception, he
proposes and agrees to provide all labor, materials, plant, equipment, supplies, transport and other facilities required to execut
work described by the aforesaid documents for the lump sum itemized/below:

$

($ )

ALTERNATES

Alternate prices conform to applicable project Specification section. Refer to specifications for a complete description of tl
following Alternates. An “ADD” or “DEDUCT" amountjis indicated by the crossed out part that does not apply.

ALTERNATE No. 1: Delete ALL work associated with Phase 2 work.

Deduct:

($ )
UNIT PRICES

Unit prices conform tofappli¢able project specification section. Refer to the specifications for a complete description of the following
Unit Prices:

ADD

UNIT PRICE=Ne.1: Removal of existing exterior joint, backer rod material, window and door
caulk material and replace with new material $ /Lf.

BID FORM 0041 13-1



BID FORM

I/'We acknowledge Addendums numbered and the price(s) submitted include any cost/schedule impact they may have.
This bid shall remain valid and cannot be withdrawn for thirty (30) days from the date of opening of bids (60 days fof"School Distric
and Department of Education), and the undersigned shall abide by the Bid Security forfeiture provisions. Bid Security isiattachec
this Bid.

The Owner shall have the right to reject any or all bids, and to waive any informality or irregularity in any bidyreceived.

This bid is based upon work being accomplished by the Sub-Contractors named on the list attached 1@ this hid.

Should I/We be awarded this contract, I/We pledge to achieve substantial completion of all the sork within calendar days
the Notice to Proceed.

The undersigned represents and warrants that he has complied and shall comply with, alFféguirements of local, state, and nat
laws; that no legal requirement has been or shall be violated in making or accepting this bid, if awarding the contract to him or in
prosecution of the work required; that the bid is legal and firm; that he has notgdirectly or indirectly, entered into any agreeme
participated in any collusion, or otherwise taken action in restraint of free competitive’bidding.

Upon receipt of written notice of the acceptance of this Bid, the Bidder shall, within twenty (20) calendar days, execute the agreern
in the required form and deliver the Contract Bonds, and Insurance Cetiificates, required by the Contract Documents.

| am / We are an Individual / a Partnership / a Corporation

By Trading as
(Individual's / General Partner’s / Corporate Name)

(State of Corporation)

Business Address:

Witness: By:
( Authorized Signature )
(SEAL)
(Title)
Date:
ATTACHMENTS

Sub=€entractor List

Non:Collusion Statement

Affidavit(s) of Employee Drug Testing Program
Bid Security

(Others as Required by Project Manuals)

BID FORM 0041 13-2



BID FORM O

In accordance with Title 29, Chapter 6962 (d)(10)b Delaware Code, the following sub-contractor listing must accompan |. bid submittal. The name and address of tl
contractormust be listed for each categorywhere the bidder intends to use a sub-contractor to perform that categ . In order to provide full disclosure and accepte
h

SUBCONTRACTOR LIST

of the bid by theDwner, it is required that bidders list themselves as being the sub-comictor for all categories e/She is qualified and intends to perform such
work. This form must be filled out completely with no additions or deletioNste that all subcontractors list st have a signed Affidavit of Employee Drug
Testing Program included with this bid.

Subcontractors tax payer ID #
or Delaware Business license #

Subcontractor Category Subcontractor Address (City &

1. Rough Carpentry O
2. Sealants Q

O&
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BID FORM

NON-COLLUSION STATEMENT

This is to certify that the undersigned bidder has neither directly nor indirectly, entered into any agreement,“participated in &
collusion or otherwise taken any action in restraint of free competitive bidding in connection with this propos edtthis date
the Office of Management and Budget, Division of Facilities Management). \

All the terms and conditions @Project or Contract Number) have been thoroughly examined and are un -@ .

NAME OF BIDDER:

AUTHORIZED REPRESENTATIVE
(TYPED):

AUTHORIZED REPRESENTATIVE
(SIGNATURE):

TITLE:

ADDRESS OF BIDDER:

&>

PHONE NUMBER:

My Commission expires NOTARY PUBLIC

O

AGE MUST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

Sworn to and Subscribed before @ day of 20

O
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BID FORM

AFFIDAVIT
OF
EMPLOYEE DRUG TESTING PROGRAM

that Contractors and Subcontractors implement a program of mandatory drug testing for Employees who work on Lar blic Wc

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on Large Public Work jects requi
Contracts funded all or in part with public funds.

We hereby certify that we have in place or will implement during the entire term of the contract a Mang g Testing Program
for our employees on the jobsite that complies with this regulation:

Contractor/Subcontractor Name:

Contractor/Subcontractor Address:

O

Authorized Representative (typed or printed):

Authorized Representative (signature):

Title:
Sworn to and Subscribed before me this day of 20
My Commission expires . NOTARY PUBLIC

THIS P@ BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

BID FORM 00 41 13-5



STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

BID BOND
TO ACCOMPANY PROPOSAL

(Not necessary if security is used)

KNOW ALL MEN BY THESE PRESENTS That:

of in the County of
and State of &incipal, and

of in the County of
and State of asurety, legally authorized to do business in thesstatef of Delaware
(“State”), are held and firmly unto the Staie the sum of

Dollars ($ ), or percent notito exceed
Dollarg’($

of amount of bid on Contract No. , to be paid“to 8vate for the use and
benefit of ihsert State agemey name) for which payment

well and truly to be made, we do bind ourselves, our and each of,oufsheirs, executors, administrators, and
successors, jointly and severally for and in the whole firmly by these presents.

NOW THE CONDITION OF THIS OBLIGATION |8 SUEH/That if the above bondrincipal
who has submitted to the ingert State agency name) a
certain proposal to enter into this contract for the furnishing,of certain material and/or services within the
State, shall be awarded this Contract, and if daitheipal“shall well and truly enter into and execute this
Contract as may be required by the terms of thissContract and approved by the
(insert State agency namé) this Centract to be entered into within twenty days after
the date of official notice of the award thereof,ingaccordance with the terms of said proposal, then this
obligation shall be void or else to be and remain in full force and virtue.

Sealed with seal and dated this day of in the year of our Lord two
thousand and 20 ).

SEALED, AND DELIVERED. INGdTHE
Présence of

Name of Bidder (Organization)

Cerporate By:
Seal Authorized Signature
Attest
Title
Name of Surety
Witness: By:

Title

BID BOND 004313
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STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONTRAC@OL

2007 \Q

The contract to be utilized on this project shall be the “Standard Form of Agreem tween Owner and

Contractor” AIA Document A101-2007. Q~

O
cho
&
&
O

X

STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR 005213
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DFT AIA Document Al01™ — 2007

Standard Form of Agreement Between Owner and Contractor
where the basis of payment 1is a Stipulated Sum

AGREEMENT made as of the « » day of « » in the year « »
(In words, indicate day, month and year.)

BETWEEN the Owner:
(Name, legal status, address and other information)

completion.
also have

and the Contractor:
(Name, legal status, address and other information)

X S V @)
the author and should be
reviewed.

This document has impo
legal consequence

for the following Project:
(Name, location and detailed description)

is adopted in thisd
by reference. Do not use
with other general

The Architect:
(Name, legal status, address and ot

The Owner and

D
S

ELECTRONIC COPYING of any
portion of this AIA® Document
to another electronic file is
prohibited and constitutes a
violation of copyright laws
as set forth in the footer of
this document.

AIA Document Al01™ - 2007. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997 and 2007 by The
American Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International
Treaties. Unauthorized reproduction or distribution of this AIA® Document, or any portion of it, may result in severe civil and criminal
penalties, and will be prosecuted to the maximum extent possible under the law. This draft was produced by AIA software at 08:47:24 on
10/13/2009 under Order No.3958692163_1 which expires on 11/07/2010, and is not for resale.

User Notes: (1496921690)



TABLE OF ARTICLES

1 THE CONTRACT DOCUMENTS

2 THE WORK OF THIS CONTRACT

3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION

4 CONTRACT SUM a— N\
5 PAYMENTS NN

6 DISPUTE RESOLUTION

7 TERMINATION OR SUSPENSION

8 MISCELLANEOUS PROVISIONS ! ‘:

9 ENUMERATION OF CONTRACT DOCUMENTS ‘ f

10 INSURANCE AND BONDS

ARTICLE1 THE CONTRACT DOCUMENTS

The Contract Documents consist of this Agreement, Conditions of thé"Contract«(General, Supplementary and other
Conditions), Drawings, Specifications, Addenda issued prior to execution of this Agreement, other documents listed
in this Agreement and Modifications issued after execution of this Agréement, all of which form the Contract, and
are as fully a part of the Contract as if attached to this Agreement'or repeated herein. The Contract represents the
entire and integrated agreement between the parties hereto and supersedes prior negotiations, representations or
agreements, either written or oral. An enumeration of the Centraet Documents, other than a-Modification, appears in
Article 9.

ARTICLE2 THE WORK OF THIS CONTRACT
The Contractor shall fully execute the Work deseribed’in the Contract Documents, except as specifically indicated in
the Contract Documents to be the responsibility of others.

ARTICLE 3 DATE OF COMMENCEMENT>AND SUBSTANTIAL COMPLETION

§ 3.1 The date of commencement ofithe Wibrk shall be the date of this Agreement unless a different date is'stated
below or provision is made for the.datesto be fixed in a notice to proceed issued by the Owner.

(Insert the date of commencemént ifiit differs from the date of this Agreement or, if applicable, state that the date
will be fixed in a noticé'to proceed.)

~ N\

If, prior to the cemmencement of the Work, the Owner requires time to file mortgages and other security interests,
the Owner’s time requirement shall be as follows:

~\\

§.3.2 The Contract Time shall be measured from the date of commencement.

§ 3.3 The Contractor shall achieve Substantial Completion of the entire Work not later than « »'( « » ) days from the
date of commencement, or as follows:

(Insert number of calendar days. Alternatively, a calendar date may be used when coordinated with the date of
commencement. If appropriate, insert requirements for earlier Substantial Completion of certain portions of the
Work.)

AIA Document Al01™ - 2007. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997 and 2007 by The
American Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International
Treaties. Unauthorized reproduction or distribution of this AIA® Document, or any portion of it, may result in severe civil and criminal
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Portion of Work Substantial Completion Date

, subject to adjustments of this Contract Time as provided in the Contract Documents.
(Insert provisions, if any, for liquidated damages relating to failure to achieve Substantial Completion on time or for
bonus payments for early completion of the Work.)

= \
ARTICLE 4 CONTRACT SUM NN

§ 4.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performanceyof the
Contract. The Contract Sum shall be « » ($ « » ), subject to additions and deductions as provided in the,Contract
Documents.

§ 4.2 The Contract Sum is based upon the following alternates, if any, which are described iln the, Contract
Documents and are hereby accepted by the Owner: l

(State the numbers or other identification of accepted alternates. If the bidding or proposajdocuments permit the
Owner to accept other alternates subsequent to the execution of this Agreement, attach a s hetlule of such other
alternates showing the amount for each and the date when that amount expires.)

« » ,\\

§ 4.3 Unit prices, if any:
(Identify and state the unit price; state quantity limitations, if any, towhich the unit price will be applicable.)

Item Units and Limitations Price Per Unit ($0.00)
s\

§ 4.4 Allowances included in the Contract Sum, if any:
(Identify allowance and state exclusions, if any, from the allowance price.)

Item Price

N\

ARTICLE5 PAYMENTS

§ 5.1 PROGRESS PAYMENTS

§ 5.1.1 Based upon Applications foiPayment submitted to the Architect by the Contractor and Certificates for
Payment issued by the Archite¢t, the' Owner shall make progress payments on account of the Contract Sum to’'the
Contractor as providedfbelow and‘elsewhere in the Contract Documents.

§ 5.1.2 The periodeoyeredby each Application for Payment shall be one calendar month ending on the last day of
the month, or ds follows:

« » o \v

§ 5.1.3 Provided that an Application for Payment is received by the Architect not later than the « » day of-a-menth,
theyOwneérshall make payment of the certified amount to the Contractor not later than the « » day of the « » month.
If an Application for Payment is received by the Architect after the application date fixed above, payment shall be
pfade’by the Owner not later than « » ( « » ) days after the Architect receives the Application for Payment.
(Federal, state or local laws may require payment within a certain period of time.)

§ 5.1.4 Each Application for Payment shall be based on the most recent schedule of values submitted by the
Contractor in accordance with the Contract Documents. The schedule of values shall allocate the entire Contract
Sum among the various portions of the Work. The schedule of values shall be prepared in such form and supported
by such data to substantiate its accuracy as the Architect may require. This schedule, unless.objected to-by.the
Architect, shall be used as a basis for reviewing the Contractor’s Applications for Payment.
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§ 5.1.5 Applications for Payment shall show the percentage of completion of each portion of the Work as of the end
of the period covered by the Application for Payment.

§ 5.1.6 Subject to other provisions of the Contract Documents, the amount of each progress payment shall be
computed as follows:

A Take that portion of the Contract Sum properly allocable to completed Work as determined by
multiplying the percentage completion of each portion of the Work by the share of the Contract Sum
allocated to that portion of the Work in the schedule of values, less retainage of « » percent ( « » %):
Pending final determination of cost to the Owner of changes in the Work, amounts not in disputey,
shall be included as provided in Section 7.3.9 of AIA Document A201™-2007, General-Conditionsy
of the Contract for Construction;

.2 Add that portion of the Contract Sum properly allocable to materials and equipment delivered and
suitably stored at the site for subsequent incorporation in the completed construction (o, if'approved
in advance by the Owner, suitably stored off the site at a location agreed upon in writing), less
retainage of « » percent (« » %); )

Subtract the aggregate of previous payments made by the Owner; and l

4 Subtract amounts, if any, for which the Architect has withheld or nullified%a Fertiﬁcate for Payment

as provided in Section 9.5 of AIA Document A201-2007. '

w

§ 5.1.7 The progress payment amount determined in accordance with Section 5.176g&hall be further modified under
the following circumstances:
A Add, upon Substantial Completion of the Work, a sum sufficient tg increase the total payments to the
full amount of the Contract Sum, less such amounts as'the, Arehitect shall determine for incomplete
Work, retainage applicable to such work and unsettledyelaims; and
(Section 9.8.5 of AIA Document A201-2007 requires reléase of applicable retainage upon
Substantial Completion of Work with consengfof suvety, if any.)
.2 Add, if final completion of the Work is thereafter materially delayed through no faultof the
Contractor, any additional amounts payablein acgérdance with Section 9.10.3 of AIA Document
A201-2007.

§ 5.1.8 Reduction or limitation of retainage, if@any®shalllbe as follows:

(If it is intended, prior to Substantial Completiomofihe entire Work, to reduce or limit the retainage resultingfrom
the percentages inserted in Sections 5.1.6.1and 5:1.6.2 above, and this is not explained elsewhere in the Contract
Documents, insert here provisions fop such redviction or limitation.)

« » ‘Y /

§ 5.1.9 Except with the Owner§ prior approval, the Contractor shall not make advance payments to suppliers for
materials or equipmentwhich have not been delivered and stored at the site.

§ 5.2 FINAL PAYMENT
§ 5.2.1 Final payment,\¢onstituting the entire unpaid balance of the Contract Sum, shall be made by the Owner to the
Contractor %hen
| the Contractor has fully performed the Contract except for the Contractor’s responsibility to correct
‘Work as provided in Section 12.2.2 of AIA Document A201-2007, and to satisfy other requirements,
if any, which extend beyond final payment; and
2> afinal Certificate for Payment has been issued by the Architect.

§%5.2.2 The Owner’s final payment to the Contractor shall be made no later than 30 days after theissuance of the
Architect’s final Certificate for Payment, or as follows:

« »
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ARTICLE 6 DISPUTE RESOLUTION

§ 6.1 INITIAL DECISION MAKER

The Architect will serve as Initial Decision Maker pursuant to Section 15.2 of AIA Document A201-2007, unless
the parties appoint below another individual, not a party to this Agreement, to serve as Initial Decision Maker.

(If the parties mutually agree, insert the name, address and other contact information of the Initial Decision Maker,
if other than the Architect.)

« »

« » \

« » o
« » A\ :

§ 6.2 BINDING DISPUTE RESOLUTION

For any Claim subject to, but not resolved by, mediation pursuant to Section 15.3 of AIA Document A201%-2007, the
method of binding dispute resolution shall be as follows: ‘

(Check the appropriate box. If the Owner and Contractor do not select a method of binding dispute¥esolution

below, or do not subsequently agree in writing to a binding dispute resolution method other thqn litigation, Claims
will be resolved by litigation in a court of competent jurisdiction.) ‘ ’

[« »] Arbitration pursuant to Section 15.4 of AIA Document A20122007
[« »] Litigation in a court of competent jurisdiction

[« »] Other (Specify)

« »

ARTICLE 7 TERMINATION OR SUSPENSION
§ 7.1 The Contract may be terminated by the Owner of thesContractor as provided in Article 14 of AIA Document
A201-2007.

§ 7.2 The Work may be suspended by the Owfier as proyided in Article 14 of AIA Document A201-2007.

ARTICLE 8 MISCELLANEOUS PROVISIONS

§ 8.1 Where reference is made in thig’Agreement to a provision of AIA Document A201-2007 or another Contract
Document, the reference refers tofthatgprovision as amended or supplemented by other provisions of the-Contract
Documents.

§ 8.2 Payments due and unpaidiunder the Contract shall bear interest from the date payment is due at the rate stated
below, or in the absen€e thereof, at the legal rate prevailing from time to time at the place where the Project is
located.

(Insert rate of interest.agreed upon, if any.)

« » % « »

§ 8.3 The Owner’s representative:
(Naine, address and other information)

N

« »
« »
« »
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§ 8.4 The Contractor’s representative:
(Name, address and other information)

§ 8.5 Neither the Owner’s nor the Contractor’s representative shall be changed without ten days
other party.

§ 8.6 Other provisions:
ARTICLE9 ENUMERATION OF CONTRACT DOCUMENTS

§ 9.1 The Contract Documents, except for Modifications issued after execution of this A
the sections below.
§ 9.1.1 The Agreement is this executed AIA Document A101-2007, Stand®n

and Contractor.

§ 9.1.2 The General Conditions are AIA Document A201-2007, Ge Conditions of the Contract for
Construction.

§ 9.1.3 The Supplementary and other Conditions of the

Document

§ 9.1.4 The Specifications:

5@ ddenda, if any:
Number Date

Portions of Addenda relating to bidding requirements are not part of the Contract Documents unless the bidding
requirements are also enumerated in this Article 9.

§ 9.1.7 Additional documents, if any, forming part of the Contract Documents:

AIA Document Al01™ - 2007. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997 and 2007 by The
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A AIA Document E201™-2007, Digital Data Protocol Exhibit, if completed by the parties, or the
following:

« »

2 Other documents, if any, listed below:
(List here any additional documents that are intended to form part of the Contract Documents. AIA
Document A201-2007 provides that bidding requirements such as advertisement or invitation to bi
Instructions to Bidders, sample forms and the Contractor’s bid are not part of the Contract
Documents unless enumerated in this Agreement. They should be listed here only if intended to
part of the Contract Documents.)

« » “‘::::::'

ARTICLE 10 INSURANCE AND BONDS
The Contractor shall purchase and maintain insurance and provide bonds as set forth in Artick\ A Document

A201-2007. ’
(State bonding requirements, if any, and limits of liability for insurance required in Article w AIA Document
A201-2007.)

Type of insurance or bond Limit of liability or bond a .00)

This Agreement entered into as of the day and year first written abo

OWNER (Signature) TRACTOR (Signature)

(Printed name and title) (Printed name and title)

X
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

SUPPLEMENT TO AGREEMENT BETWEEN OWNER AND CONTRACTOR A101-2007

The following supplements modify the “Standard Form of Agreement Between Owner and Contractor,” AIA Document A101-2007.
Where a portion of the Standard Form of Agreement is modified or deleted by the following, the unaltered portions of the Standard Form
of Agreement shall remain in effect.

ARTICLE 5: PAYMENTS

5.1 PROGRESS PAYMENTS

5.1.3 Delete paragraph 5.1.3 in its entirety and replace with the following:
“Provided that a valid Application for Payment is receivedsby the ArChitect that meets all
requirements of the Contract, payment shall be madefbythe Owner not later than 30
days after the Owner receives the valid Application fomPayment.”

ARTICLE 6: DISPUTE RESOLUTION

6.2 BINDING DISPUTE RESOLUTION

Check Other — and add the following sentence:

"Any remedies available in lawsor 1A equity."

ARTICLE 8: MISCELLANEOUS PRQVISIONS

8.2 Insert the following:
"Paymentssa@re due 30 days after receipt of a valid Application for Payment. After that 30
day period, interest may be charged at the rate of 1% per month not to exceed 12% per
annum."

8.5 DeleteYparagraph 8.5 in its entirety and replace with the following:

“The Contractor’s representative shall not be changed without ten days written notice to the
@wner.”

END OF SUPPLEMENT TO AGREEMENT BETWEEN OWNER AND CONTRACTOR

SUPPLEMENT TO AGREEMENT BETWEEN OWNER AND CONTRACTOR 0054 13-1
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STATE OF DELAWARE
DEPARTMENT OF LABOR

DIVISION OF INDUSTRIAL AFFAIRS
OFFICE OF LABOR LAW ENFORCEMENT

PHONE: (302) 451-3423

Mailing Address:
225 CORPORATE BOULEVARD

Located at:
225 CORPORATE BOULEVARD

SUITE 104 SUITE 104
NEWARK, DE 19702 NEWARK, DE 19702

PREVAILING WAGES FOR BUILDING CONSTRUCTION EFFECTIVE MARCH 15, 2017

CLASSIFICATION NEW CASTLE KENT SUSSEX

ASBESTOS WORKERS 22.86 28.16 "~ | 40.98
BOILERMAKERS 68.44 34.72 51.05
BRICKLAYERS 51,99 51.99 51.99
CARPENTERS 53.81 53,87 42.77
CEMENT FINISHERS 72.28][ 4677 22.17
ELECTRICAL LINE WORKERS 45.47 3809() 29.73
ELECTRICIANS ' 66.85 66 .86 66.85
ELEVATOR CONSTRUCTORS 90,49 _64.49 31,94
GLAZIERS 71.20 71.20 56.66
INSULATORS 55.48 55.48 55.48
TRON WORKERS 62.85 62.85 . 62.85
LABORERS 44 .79 44,70 44,70
MILLWRIGHTS 69.18 69.18 55.75
PAINTERS 48%47 48.47 48.47
PILEDRIVERS 75 427 39,35 31.83
PLASTERERS 29 .84 29.84 22.12
PLUMBERS/PIPEFITTERS/STEAMFITTERS 65.95 51,49 57.01
POWER EQUIPMENT OPERATORS 67.29 67.29 43.83
ROOFERS - COMPOSITION 24,01 23.70 21.64
ROOFERS - SHINGLE/SLATE/TILE 18.39 21.86 17.19
SHEET METAL WORKERS 67.03 67,03 67.03
SOFT FLOOR LAYERS 51.12 51.12 51.12
SPRINKLER FITTERS 57.29 57,29 57,29
TERRAZZO/MARBLE/TILE ENRS 57.72 57.72 47.51
TERRAZZO/MARBLE/TILE STRE 66.02 . 66.02 R 55,02
TRUCK DRIVERS & W 28.75 /) 218 S/ 20.94

CERTIFIED:

NOTE® THESE RATES ARE PROMULGATED AND ENFORCED

REGULATIONS ADOPTED BY THE DEPARTMENT OF LABOR ON APRIL 3,

SUANT TO THE PREVAILING WAGE
1992.

CLASSIFICATIONS OF WORKERS ARE DETERMINED BY THE DEPARTMENT OF LABOR. FOR
ASSISTANCE IN CLASSIFYING WORKERS, OR FOR A COPY OF THE REGULATIONS OR
CLASSIFICATIONS, PHONE (302) 451-3423,

NON-REGISTERED APPRENTICES MUST BE PAID THE MECHANIC'S RATE.

PROJECT: 16030 DOC-MCI HRYCI - Exterior joint renovations, New Castle County




STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PERFORMANCE BOND

Bond Number:

KNOW ALL PERSONS BY THESE PRESENTS, that we, nas principal
(“Principal”), and , a eorparation, legally
authorized to do business in the State of Delaware, as sugenety”), are held"and fimnly bound

unto the Owné™) (insert State agency

name), in the amount of 63 ), to be, p&emer, for which

payment well and truly to be made, we do bind ourselves, our and€ach and every of our heirs,
executors, administrations, successors and assigns, jointly and severally, for and in the whole,
firmly by these presents.

Sealed with our seals and dated this day of , 20

NOW THE CONDITION OF THIS OBLIGATION ISNSUCH, that iPrincipal, who has been
awarded byOwner that certain contract known as“Contract No. dated the
day of , 20__ (the¢’Contract”), which Contract is incorporated herein by
reference, shall well and truly provide and furnish, all materials, appliances and tools and perform all
the work required under and pursuant to thefterms and conditions of the Contract and the Contract
Documents (as defined in the Contra€t) or ‘arty changes or modifications thereto made as therein
provided, shall make good and reimbu@gner sufficient funds to pay the costs of completing the
Contract thaDwner may sustain{y reason of any failure or default on the p&tiotipal, and
shall also indemnify and save harml€ssner from all costs, damages and expenses arising out of
or by reason of the performance of the Contract and for as long as provided by the Contract; then
this obligation shall be vaoid,"etherwise to be and remain in full force and effect.

Surety, for value received, tereby stipulates and agrees, if requested to dddsmbry, to fully
perform and complete the work to be performed under the Contract pursuant to the terms,
conditions and.covenants thereof, if for any ca@rsacipal fails or neglects to so fully perform and
complete su¢h work.

Sur ety dferyvalue received, for itself and its successors and assigns, hereby stipulates and agrees that
the obligation ofSurety and its bond shall be in no way impaired or affected by any extension of
time;*madification, omission, addition or change in or to the Contract or the work to be performed
thereunder, or by any payment thereunder before the time required therein, or by any waiver of any
provisions thereof, or by any assignment, subletting or other transfer thereof or of any work to be
performed or any monies due or to become due thereundeBuaetly hereby waives notice of any

and all such extensions, modifications, omissions, additions, changes, payments, waivers,
assignments, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
things done and omitted to be done by and in relation to assignees, subcontractors, and other



transferees shall have the same effect £utety as though done or omitted to be done by or in

relation to Principal

Surety hereby stipulates and agrees that no modifications, omissions or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Sarefyits bond.

Any proceeding, legal or equitable, under this Bond may be brought in any courtgef cempetent
jurisdiction in the State of Delaware. NoticesSurety or Contractor may be mailed 6x delivered
to them at their respective addresses shown below.

IN WITNESS WHEREOFPrincipal andSurety have hereunto set their hand and seals, and such
of them as are corporations have caused their corporate seal to be heretovaffixed and these presents
to be signed by their duly authorized officers, the day and year first above Written.

Witness or Attest: Address:

PRINCIPAL

Name:

Name:

(Corporate Seal)

Witness or Attest: Address:

By: (SEAL)
Name:
Title:

SURETY

Name:

Name:

(CorporatesSeal)

By: (SEAL)
Name:
Title:




STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PAYMENT BOND

Bond Number:

KNOW ALL PERSONS BY THESE PRESENTS, that we, , as principal
(“Principal”), and , a corporation, legally
authorized to do business in the State of Delaware, as suSenety”), are held and firmly bound

unto the Ownéf”) (insert State agency
name), in the amount of $ ), to be p&@dmer, for which

payment well and truly to be made, we do bind ourselves, @urjand each and every of our heirs,
executors, administrations, successors and assigns, jointly andseverally, for and in the whole firmly
by these presents.

Sealed with our seals and dated this day of , 20

NOW THE CONDITION OF THIS OBLIGATION™S SUCH, that iPrincipal, who has been
awarded byOwner that certain contract known“as Contract No. dated the

day of , 20 (the “Contract’); which Contract is incorporated herein by reference,
shall well and truly pay all and every person,fufnishing materials or performing labor or service in
and about the performance of the workstinder the Contract, all and every sums of money due him,
her, them or any of them, for all sueh materials, labor and service for Whichipal is liable,

shall make good and reimbur@svner sufficient funds to pay such costs in the completion of the
Contract aOwner may sustdin by reason of any failure or default on the pdetiokipal, and

shall also indemnify and savesharmi€ssner from all costs, damages and expenses arising out of

or by reason of the performangé of the Contract and for as long as provided by the Contract; then
this obligation shall be V@id, otherwise to be and remain in full force and effect.

Surety, for value'received, for itself and its successors and assigns, hereby stipulates and agrees that
the obligatiop” ofSurety and its bond shall be in no way impaired or affected by any extension of
time, modification, omission, addition or change in or to the Contract or the work to be performed
thereunder,‘er by any payment thereunder before the time required therein, or by any waiver of any
provisions thereof, or by any assignment, subletting or other transfer thereof or of any work to be
pesfermed or any monies due or to become due thereundeBuaetly hereby waives notice of any
andNall such extensions, modifications, omissions, additions, changes, payments, waivers,
assiganments, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
things done and omitted to be done by and in relation to assignees, subcontractors, and other
transferees shall have the same effect €utety as though done or omitted to be done by or in
relation to Principal

Surety hereby stipulates and agrees that no modifications, omission or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Sarefyits bond.



Any proceeding, legal or equitable, under this Bond may be brought in any court of competent
jurisdiction in the State of Delaware. NoticesSurety or Contractor may be mailed or delivered
to them at their respective addresses shown below.

IN WITNESS WHEREOFPrincipal andSurety have hereunto set their hand and seals, n@
a%t&e presents

of them as are corporations have caused their corporate seal to be hereto affixed
to be signed by their duly authorized officers, the day and year first above written. \

PRINCIPAL QO

Name:
Witness or Attest: Address:
By: O 3 (SEAL)

Name: Name:

(Corporate Seal)

Witness or Attest: Addres%

By: (SEAL)
Name: Name:

(Corp eal)
&
X
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT
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GENERAL CONDITIONS

o \Qo\
%

ute of Architects Document AIA
struction and is part of this project

manual as if herein written in full.

O

GENERAL CONDITIONS TO THE CONTRACT 007213-1
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

SUPPLEMENTARY GENERAL CONDITIONS A201-2007

The following supplements modify the “General Conditions of the Contract for Construction,” AIA Document A201-2007. Where a portion
of the General Conditions is modified or deleted by the Supplementary Conditions, the unaltered portions of the General Conditions shall
remain in effect.

TABLE OF ARTICLES

N\
&

1. GENERAL PROVISIONS

2. OWNER

3. CONTRACTOR

4, ADMINISTRATION OF THE CONTRACT O
5. SUBCONTRACTORS

6. CONSTRUCTION BY OWNER OR BY SEPA NTRACTORS
7. CHANGES IN THE WORK @

8. TIME %

9. PAYMENTS AND COMPLETION

10. PROTECTION OF PERSONS Al ROPERTY
11. INSURANCE AND

12. UNCOVERING Al RECTION OF WORK
13. MISCELLANEQUS PROVISIONS

14, TER @ DN OR SUSPENSION OF THE CONTRACT
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 1: GENERAL PROVISIONS

11

111

1.2

15

BASIC DEFINITIONS
THE CONTRACT DOCUMENTS
Delete the last sentence in its entirety and replace with the following:

“The Contract Documents also include Advertisement for Bid, Instructions to,Bidder;
sample forms, the Bid Form, the Contractor’'s completed Bid and the Award Letter.”

Add the following Paragraph:

1.1.2 In the event of conflict or discrepancies among the Contract Documents, the
Documents prepared by the State of Delaware, Diisiongof Facilities
Management shall take precedence over all other documents,

CORRELATION AND INTENT OF THE CONTRACT DOCUMENTS
Add the following Paragraphs:

1.2.4 In the case of an inconsistency between the Drawings and the Specifications,
or within either document not clarified“hysaddendum, the better quality or
greater quantity of work shall be prévided in accordance with the Architect’s
interpretation.

1.25 The word “PROVIDE) as, used in the Contract Documents shall mean
“FURNISH AND INSTAkL™and shall include, without limitation, all labor,
materials, equipmentygtransportation, services and other items required to
complete the Work,

1.2.6 The word “PRODUCT” as used in the Contract Documents means all
materials,'systems and equipment.

OWNERSHIP AND USE OF DRAWINGS, SPECIFICATIONS AND OTHER
INSTRUMENT SIOF SERVICE

Delete Paragraph 1.5.1 in its entirety and replace with the following:

“All' pre-design studies, drawings, specifications and other documents, including those in
electronie form, prepared by the Architect under this Agreement are, and shall remain, the
property of the Owner whether the Project for which they are made is executed or not.
Sugh documents may be used by the Owner to construct one or more like Projects without
the approval of, or additional compensation to, the Architect. = The Contractor,
Subcontractors, Sub-subcontractors and Material or Equipment Suppliers are authorized to
use and reproduce applicable portions of the Drawings, Specifications and other documents
prepared by the Architect and the Architect’s consultants appropriate to and for use in the
execution of their Work under the Contract Documents. They are not to be used by the
Contractor or any Subcontractor, Sub-subcontractor or Material and Equipment Supplier on
other Projects or for additions to this Project outside the scope of the Work without the
specific written consent of the Owner, Architect and Architect’'s consultants.

The Architect shall not be liable for injury or damage resulting from the re-use of drawings
and specifications if the Architect is not involved in the re-use Project. Prior to re-use of
construction documents for a Project in which the Architect is not also involved, the Owner
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will remove from such documents all identification of the original Architect, including name,
address and professional seal or stamp.”

Delete Paragraph 1.5.2 in its entirety.

ARTICLE 2: OWNER

2.2

INFORMATION AND SERVICES REQUIRED OF THE OWNER

To Subparagraph 2.2.3 — Add the following sentence:

“The Contractor, at their expense shall bear the costs to accurately identify the location of
all underground utilities in the area of their excavation and shall beaf allfcostgfor any
repairs required, out of failure to accurately identify said utilities.”

Delete Subparagraph 2.2.5 in its entirety and substitute the following:

225 The Contractor shall be furnished free of chagge up“t@’five (5) sets of the

Drawings and Project Manuals. Additionalgetsiwill be furnished at the cost
of reproduction, postage and handling.

ARTICLE 3: CONTRACTOR

3.2

3.3

3.4

REVIEW OF CONTRACT DOCUMENTS ANDNEIELD CONDITIONS BY CONTRACTOR

Amend Paragraph 3.2.2 to state that any efrors, inconsistencies or omissions discovered
shall be reported to the Architect and OQwner/immediately.

Delete the third sentence in Paragraph 32.3.
SUPERVISION AND CONSTRUCTION PROCEDURES
Add the following Paragraphs:

3321 Thé Contractor shall immediately remove from the Work, whenever requested
to dafso by the Owner, any person who is considered by the Owner or Architect
tasbe ihcompetent or disposed to be so disorderly, or who for any reason is not
satisfactory to the Owner, and that person shall not again be employed on the
Work without the consent of the Owner or the Architect.

334 The Contractor must provide suitable storage facilities at the Site for the proper
protection and safe storage of their materials. Consult the Owner and the
Architect before storing any materials.

3.35 When any room is used as a shop, storeroom, office, etc., by the Contractor or
Subcontractor(s) during the construction of the Work, the Contractor making
use of these areas will be held responsible for any repairs, patching or cleaning
arising from such use.

LABOR AND MATERIALS
Add the Following Paragraphs:
344 Before starting the Work, each Contractor shall carefully examine all

preparatory Work that has been executed to receive their Work. Check
carefully, by whatever means are required, to insure that its Work and adjacent,
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3.11

3.17
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related Work, will finish to proper contours, planes and levels. Promptly notify
the General Contractor/Construction Manager of any defects or imperfections in
preparatory Work which will in any way affect satisfactory completion of its
Work. Absence of such notification will be construed as an acceptance of
preparatory Work and later claims of defects will not be recognized.

3.45 Under no circumstances shall the Contractor's Work proceed prior ¢to
preparatory Work proceed prior to preparatory Work having been completely:
cured, dried and/or otherwise made satisfactory to receive this, Work:
Responsibility for timely installation of all materials rests solely with the
Contractor responsible for that Work, who shall maintain coordihation, atyall
times.

WARRANTY

Add the following Paragraphs:

3.5.1

352

3.5.3

354

The Contractor will guarantee all materials andyworkmanship against original
defects, except injury from proper and usualfwear when used for the purpose
intended, for two years after Acceptance bytthe Owner, and will maintain all
items in perfect condition during the periéd of‘guarantee.

Defects appearing during the period of ‘guarantee will be made good by the
Contractor at his expense upon demand of the Owner, it being required that all
work will be in perfect condition whenthe period of guarantee will have elapsed.

In addition to the GengralfGuarantee there are other guarantees required for
certain items for diffefentperiads of time than the two years as above, and are
particularly so stated‘ig”that?part of the specifications referring to same. The
said guaranteesfwill comience at the same time as the General Guarantee.

If the Contracter “fails to remedy any failure, defect or damage within a
reasonableytime after receipt of notice, the Owner will have the right to replace,
repaip, or othervise remedy the failure, defect or damage at the Contractor’s
expense.

DOCUMENTS-AAND'SAMPLES AT THE SITE

Adddhe followihg Paragraphs:

8ll.1

3.11.2

3.11.3

During the course of the Work, the Contractor shall maintain a record set of
drawings on which the Contractor shall mark the actual physical location of all
piping, valves, equipment, conduit, outlets, access panels, controls, actuators,
including all appurtenances that will be concealed once construction is
complete, etc., including all invert elevations.

At the completion of the project, the Contractor shall obtain a set of reproducible
drawings from the Architect, and neatly transfer all information outlined in 3.11.1
to provide a complete record of the as-built conditions.

The Contractor shall provide two (2) prints of the as-built conditions, along with
the reproducible drawings themselves, to the Owner and one (1) set to the
Architect. In addition, attach one complete set to each of the Operating and
Maintenance Instructions/Manuals.

In the first sentence of the paragraph, insert “indemnify” between “shall” and “hold”.
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ARTICLE 4: ADMINISTRATION OF THE CONTRACT

4.2

ADMINISTRATION OF THE CONTRACT

Delete the first sentence of Paragraph 4.2.7 and replace with the following:

The Architect will review and approve or take other appropriate action upon the Contractor’s
submittals such as Shop Drawings, Product Data and Samples for the purpose of cheeking
for conformance with the Contract Documents.

Delete the second sentence of Paragraph 4.2.7 and replace with the following:

The Architect’s action will be taken with such reasonable promptness_asio cause no delay
in the Work in the activities of the Owner, Contractor or separate Contraetors;hile allowing
sufficient time in the Owner’s professional judgment to permit adeguate review.

Add the following Paragraph:

4.2.10.1 There will be no full-time project representative provided by the Owner or
Architect on this project.

Add to Paragraph 4.2.13 “and in compliance with allfeeal requirements.” to the end of the
sentence

ARTICLE 5: SUBCONTRACTORS

5.2

AWARD OF SUBCONTRACTSAND OTHER CONTRACTS FOR PORTIONS OF THE
WORK

Delete Paragraph 5.2.3 inits‘€ntirety and replace with the following:

5.2.3 If the Owher or Architect has reasonable objection to a person or entity
propesed by theé Contractor, the Contractor shall propose another to whom the
Ownergor Architect has no reasonable objection, subject to the statutory
requirements of 29 Delaware Code § 6962(d)(10)b.3 and 4.

ARTICLE 6: CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS

6.1

6.2

OWNER'S RIGHT TO PERFORM CONSTRUCTION AND TO AWARD SEPARATE
CONTRACTS

Delete Paragraph 6.1.4 in its entirety.
MUTUAL RESPONSIBILITY

6.2.3 Inthe second sentence, strike the word “shall” and insert the word “may”.

ARTICLE 7: CHANGES IN THE WORK

(SEE ARTICLE 7: CHANGES IN WORK IN THE GENERAL REQUIREMENTS)

ARTICLE 8: TIME

8.2

PROGRESS AND COMPLETION
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Add the following Paragraphs:

8.2.11

8.24

Refer to Specification Section SUMMARY OF WORK for Contract time
requirements.

If the Work falls behind the Progress Schedule as submitted by the Contractor,
the Contractor shall employ additional labor and/or equipment necessary4to
bring the Work into compliance with the Progress Schedule at no additional cost
to the Owner.

DELAYS AND EXTENSION OF TIME

8.3.1

8321

Strike “arbitration” and insert “remedies at law or in equity”.
Add the following Paragraph:

The Contractor shall update the status of the suspension, delay, or interruption
of the Work with each Application for Payment. I he Contractor shall report the
termination of such cause immediately upon the termination thereof.) Failure to
comply with this procedure shall constitute a waiver for any claim for adjustment
of time or price based upon said cause.

Delete Paragraph 8.3.3 in its entirety and replagé withthesfollowing:

8.3.3

Except in the case of a suspensionyof the Work directed by the Owner, an
extension of time underfthe “provisions of Paragraph 8.3.1 shall be the
Contractor’s sole remedy ‘i _the/progress of the Work and there shall be no
payment or compepSation tQfthe Contractor for any expense or damage
resulting from the delay

Add the following Paragraph:

8.3.4

By permittiag the Contractor to work after the expired time for completion of the
projeet, the Owner does not waive their rights under the Contract.

ARTICLE 9: PAYMENTS AND GOMPEETION

9.2

93

SCHEDULE OFVALUES

Add the following Paragraphs:

9.21

9.2.2

The Schedule of Values shall be submitted using AIA Document G702,
Continuation Sheet to G703.

The Schedule of Values is to include a line item for Project Closeout Document
Submittal. The value of this item is to be no less than 1% of the initial contract
amount.

APPLICATIONS FOR PAYMENT

Add the following Paragraph:

9.3.1.3

Application for Payment shall be submitted on AIA Document G702 “Application
and Certificate for Payment”, supported by AIA Document G703 “Continuation
Sheet”. Said Applications shall be fully executed and notarized.
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9.5

9.6

9.7

9.8

Add the following Paragraphs:

9.34 Until Closeout Documents have been received and outstanding items
completed the Owner will pay 95% (ninety-five percent) of the amount due the
Contractor on account of progress payments.

9.35 The Contractor shall provide a current and updated Progress Schedule to the
Architect with each Application for Payment. Failure to provide Schedule will be
just cause for rejection of Application for Payment.

DECISIONS TO WITHHOLD CERTIFICATION

Add the following to 9.5.1:

.8 failure to provide a current Progress Schedule;

9 a lien or attachment is filed,

10 failure to comply with mandatory requirements for maintaining Record
Documents.

PROGRESS PAYMENTS

Delete Paragraph 9.6.1 in its entirety and replacewith the fallowing:

9.6.1 After the Architect has approved andfissued a Certificate for Payment, payment
shall be made by the Owner withif, 30 days after Owner’s receipt of the
Certificate for Payment.

FAILURE OF PAYMENT

In first sentence, strike “sevehn” and insért “thirty (30)”. Also strike “binding dispute resolution”
and insert “remedies at law orin equity”.

SUBSTANTIAL COMPRETION

To Subparagraph 948.3- Add the following sentence:

“If the Arehiteclsis required to make more than 2 inspections of the same portion of work, the
Contractorshall responsible for all costs associated with subsequent inspections including

but ot limitedito any Architect’s fees.”

98.5 In the second sentence, strike “shall” and insert “may”.

ARTICLE 20: "RROJFECTION OF PERSONS AND PROPERTY

10.1

SAFETY PRECAUTIONS AND PROGRAMS
Add the following Paragraphs:

10.1.1.1.1 Each Contractor shall develop a safety program in accordance with the
Occupational Safety and Health Act of 1970. A copy of said plan shall be
furnished to the Owner and Architect prior to the commencement of that
Contractor’s Work.

10.1.2 Each Contractor shall appoint a Safety Representative. Safety Representatives
shall be someone who is on site on a full time basis. If deemed necessary by
the Owner or Architect, Contractor Safety meetings will be scheduled. The
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10.3

10.5

ARTICLE 11:

111

11.2

11.3

114
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attendance of all Safety Representatives will be required. Minutes will be
recorded of said meetings by the Contractor and will be distributed to all parties
as well as posted in all job offices/trailers etc.

SAFETY OF PERSONS AND PROPERTY

Add the following Paragraph:

10.2.4.1

As required in the Hazardous Chemical Act of June 1984, all vendors supplying
any material that may be defined as hazardous must provide Material“Safety
Data Sheets for those products. Any chemical product should bé considered
hazardous if it has a caution warning on the label relating to a potehtial physical
or health hazard, if it is known to be present in the work placefandiif employees
may be exposed under normal conditions or in foresegable ) emergency
situations. Material Safety Data Sheets shall be provided directlyso the Owner,
along with the shipping slips that include those produets.

HAZARDOUS MATERIALS

Delete Paragraph 10.3.3 in its entirety.

Delete Paragraphs 10.3.6 in its entirety.

INSURANCE AND BONDS

CONTRACTOR'S LIABILITY INSURANCE

11.1.4

Strike “the Owner” imMmediatelyfollowing “(1)” and strike “and (2) the Owner as
an additional insuredfer claims caused in whole or in part by the Contractor’s
negligent acts of omissions during the Contractor's completed operations.”

OWNER’S LIABILITY INSURANCE

Delete Paragraphs11.2 in‘fts*entirety.

PROPERT YINSURANCE

Delete Paragraph 11.3 in its entirety and replace with the following:

173

The State will not provide Builder's All Risk Insurance for the Project. The
Contractor and all Subcontractors shall provide property coverage for their tools
and equipment, as necessary. Any mandatory deductible required by the
Contractor’s Insurance shall be the responsibility of the Contractor.

PERFORMANCE BOND AND PAYMENT BOND

Add the following sentence: “The bonds will conform to those forms approved by the Office
of Management and Budget.”

ARTICLE 12: UNCOVERING AND CORRECTION OF WORK

12.2.2

AFTER SUBSTANTIAL COMPLETION

Add the following Paragraph:
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12.2.2.1.1 At any time during the progress of the Work, or in any case where the nature of
the defects will be such that it is not expedient to have corrected, the Owner, at
its option, will have the right to deduct such sum, or sums, of money from the
amount of the Contract as it considers justified to adjust the difference in value
between the defective work and that required under contract including any
damage to the structure.
12.2.21 Strike “one” and insert “two”.
12.2.2.2 Strike “one” and insert “two”.
12.2.2.3 Strike “one” and insert “two”.
12.25 In second sentence, strike “one” and insert “two”.
ARTICLE 13: MISCELLANEOUS PROVISIONS
13.1 GOVERNING LAW

Strike “except that, if the parties have selected arbitration asghe method of binding dispute
resolution, the Federal Arbitration Act shall govern Sgctionil5%4.”

13.6 INTEREST

Strike “the date payment is due at such rate as theyparties may agree upon in writing or, in

the absence thereof, at the legal rate prévailing from time to time at the place where the

Project is located.” Insert “30 days of presentment of the authorized Certificate of Payment

at the annual rate of 12% or 1% pér menth

13.7 TIME LIMITS ON CLAIMS
Strike the last sentence.

Add the following Paragraph:

13.8 CONFLICTSWITH FEDERAL STATUTES OR REGULATIONS

13.8.1 If any proviSion,’ specifications or requirement of the Contract Documents conflict or is
inconsistent with any statute, law or regulation of the government of the United State of

Ameriga, the Contractor shall notify the Architect and Owner immediately upon discovery.

ARTICLE 14:(TERMINATION OR SUSPENSION OF THE CONTRACT
14.4 TERMINATION BY THE OWNER FOR CONVENIENCE

Delete Paragraph 14.4.3 in its entirety and replace with the following:

14.4.3 In case of such termination for the Owner’s convenience, the Contractor shall
be entitled to receive payment for Work executed, and cost incurred by reason
of such termination along with reasonable overhead.

ARTICLE 15: CLAIMS AND DISPUTES
15.1.2 Throughout the Paragraph strike “21” and insert “45".

15.1.6 CLAIMS FOR CONSEQUENTIAL DAMAGES
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15.2

15.3

154

O

Delete Paragraph 15.1.6 in its entirety.

INITIAL DECISION

Delete Paragraph 15.2.5 in its entirety and replace with the following: O

15.2.5 The Architect will approve or reject Claims by written decision, which shall stat
the reasons therefore and shall notify the parties of any change in the Co
Sum or Contract Time or both. The approval or rejection of a Clai \
Architect shall be subject to mediation and other remedies at law ar guit

Delete Paragraph 15.2.6 and its subparagraphs in their entirety.
MEDIATION \

1531 Strike “binding dispute resolution” and insert “any o
equity”.

15.3.2 In the first sentence, delete “administer y the American Arbitration
Association in accordance with its Con on Industry Mediation Procedure in
effect on the date of the Agreement, % ‘binding dispute resolution” and
insert “remedies at law and in equi

’

ARBITRATION
Delete Paragraph 15.4 and its sub-sec S entirety.
END OF SUPPLEM NERAL CONDITIONS

O&
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ARTICLE 1:

11

111

11.2

12

121

ARTICLE 2:

ARTICLE 3;

3.1

32

3.3

GENERAL
CONTRACT DOCUMENTS

The intent of the Contract Documents is to include all items necessary for the proper
execution and completion of the Work by the Contractor. The Contract Documents are
complementary and what is required by one shall be as binding as if required by all
Performance by the Contractor shall be required to an extent consistent with the Contract
Documents and reasonably inferable from them as being necessary to produce the intended
results.

Work including material purchases shall not begin until the Contractor is_in“teceipt of a
bonafide State of Delaware Purchase Order. Any work performed or giaterial purchases
prior to the issuance of the Purchase Order is done at the Contractor'sqwhnyrisk and cost.

EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC WQ@RKS

For Public Works Projects financed in whole or in part by state appropriation the Contractor
agrees that during the performance of this contract:

1. The Contractor will not discriminate agdainst “any» employee or applicant for
employment because of race, creed, sex, ‘¢olor, sexual orientation, gender identity
or national origin. The Contractor willd#ake,positive steps to ensure that applicants
are employed and that employees arétfeated during employment without regard
to their race, creed, sex, color, sexual orientation, gender identity or national origin.
Such action shall include, but not be limited to, the following: employment,
upgrading, demotion or transfek; regruitment or recruitment advertising; layoff or
termination; rates of pay op othér forms of compensation; and selection for
training, including apprenticeship. The Contractor agrees to post in conspicuous
places available t@" employees and applicants for employment notices to be
provided by the eentracting agency setting forth this nondiscrimination clause.

2. The Contractorwill, in all solicitations or advertisements for employees placed by
or on behalf of“the Contractor, state that all qualified applicants will receive
considération for employment without regard to race, creed, sex, color, sexual
orientatigh, gefider identity or national origin.”

OWNER

(NO"ADDITIONAL GENERAL REQUIREMENTS — SEE SUPPLEMENTARY GENERAL
CEONDITIONS)

CONTRACTOR

Schedule of Values: The successful Bidder shall within twenty (20) days after receiving
notice to proceed with the work, furnish to the Owner a complete schedule of values on the
various items comprising the work.

Subcontracts:  Upon approval of Subcontractors, the Contractor shall award their
Subcontracts as soon as possible after the signing of their own contract and see that all
material, their own and those of their Subcontractors, are promptly ordered so that the work
will not be delayed by failure of materials to arrive on time.

Before commencing any work or construction, the General Contractor is to consult with the
Owner as to matters in connection with access to the site and the allocation of Ground
Areas for the various features of hauling, storage, etc.
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3.4

35

3.6

3.7

3.8

3.9

3.10

3.11

3.11.1

3.12

The Contractor shall supervise and direct the Work, using the Contractor's best skill and
attention. The Contractor shall be solely responsible for and have control over construction
means, methods, techniques, sequences and procedures and for coordinating all portions of
the Work under the Contract, unless the Contract Documents give other specific
instructions.

The Contractor shall enforce strict discipline and good order among the Contractor's
employees and other persons carrying out the Contract. The Contractor shall nat, permit
employment of unfit persons or persons not skilled in tasks assigned to them.

The Contractor warrants to the Owner that materials and equipment furnishediwill be new
and of good quality, unless otherwise permitted, and that the work will be*freeffrom’defects
and in conformance with the Contract Documents. Work not gonforming to these
requirements, including substitutions not properly approved, may be,considered defective. If
required by the Owner, the Contractor shall furnish evidence asfto the Kind and quality of
materials and equipment provided.

Unless otherwise provided, the Contractor shall pay allfsales, consumer, use and other
similar taxes, and shall secure and pay for required permits{ fees, licenses, and inspections
necessary for proper execution of the Work.

The Contractor shall comply with and give gotices “required by laws, ordinances, rules,
regulations, and lawful orders of public authoritiesfbearing on performance of the Work. The
Contractor shall promptly notify the Ownet,if the Dgawings and Specifications are observed
to be at variance therewith.

The Contractor shall be responSibler to“the Owner for the acts and omissions of the
Contractor's employees, Subcontiéctors and their agents and employees, and other
persons performing portionsfof the, Waefk under contract with the Contractor.

The Contractor shall keep the®pfemises and surrounding area free from accumulation of
waste materials or rubbish caused by operations under the Contract. At completion of the
Work the Contragtor shallrémove from and about the Project all waste materials, rubbish,
the Contractog§ toels, construction equipment, machinery and surplus materials. The
Contractor shall'b€ responsible for returning all damaged areas to their original conditions.

STATE LIGENSE AND TAX REQUIREMENTS

EachyContractor and Subcontractor shall be licensed to do business in the State of
Belaware and shall pay all fees and taxes due under State laws. In conformance with
Section 2503, Chapter 25, Title 30, Delaware Code, "the Contractor shall furnish the
Delaware Department of Finance within ten (10) days after entering into any contract with
a contractor or subcontractor not a resident of this State, a statement of total value of
such contract or contracts together with the names and addresses of the contracting
parties.”

The Contractor shall comply with all requirements set forth in Section 6962, Chapter 69,
Title 29 of the Delaware Code.
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3.13

ARTICLE 4:

4.1

41.1

4.1.2

4.1.3

41.4

415

4.1.6

During the contract Work, the Contractor and each listed Subcontractor, shall implement
an Employee Drug Testing Program in accordance with OMB Regulation 4104-
“Regulations for the Drug Testing of Contractor and Subcontractor Employees Working
on “Large Public Works Projects”. “Large Public Works” is based upon the current
threshold required for bidding Public Works as set by the Purchasing and Contracting
Advisory Council.

ADMINISTRATION OF THE CONTRACT
CONTRACT SURETY
PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND

All bonds will be required as follows unless specifically waived elsewhereyifi the Bidding
Documents.

Contents of Performance Bonds — The bond shall be in they,form approved by the Office
of Management and Budget. The bond shall be conditighed upon the faithful compliance
and performance by the successful bidder of each _and“every term and condition of the
contract and the proposal, plans, specifications, afid bidydoeuments thereof. Each term
and condition shall be met at the time and in the manner prescribed by the Contract, Bid
documents and the specifications, including the payment in full to every person furnishing
materiel or performing labor in the performancefof the Contract, of all sums of money due
the person for such labor and materiel,, (The“pond shall also contain the successful
bidder's guarantee to indemnify and¢save‘harmless the State and the agency from all
costs, damages and expenses growingyout of or by reason of the Contract in accordance
with the Contract.)

Invoking a Performance Band =l hefagency may, when it considers that the interest of
the State so require, cause jidlgement to be confessed upon the bond.

Within twenty (20) daysSkafter the date of notice of award of contract, the Bidder to whom the
award is made shall furnish"a Performance Bond and Labor and Material Payment Bond,
each equal to ghe full amount of the Contract price to guarantee the faithful performance of
all terms, covenantsand conditions of the same. The bonds are to be issued by an
acceptablé Bonding/Company licensed to do business in the State of Delaware and shall be
issued in duplicate.

Performance and Payment Bonds shall be maintained in full force (warranty bond) for a
petiod of,two (2) years after the date of the Certificate for Final Payment. The Performance
Bond shall guarantee the satisfactory completion of the Project and that the Contractor will
make good any faults or defects in his work which may develop during the period of said
guarantees as a result of improper or defective workmanship, material or apparatus,
whether furnished by themselves or their Sub-Contractors. The Payment Bond shall
guarantee that the Contractor shall pay in full all persons, firms or corporations who furnish
labor or material or both labor and material for, or on account of, the work included herein.
The bonds shall be paid for by this Contractor. The Owner shall have the right to demand
that the proof parties signing the bonds are duly authorized to do so.
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4.2

421

4.3

43.1

4.3.2

4.4

44.1

4.4.2

ARTICLE 5:

5.1

511

FAILURE TO COMPLY WITH CONTRACT

If any firm entering into a contract with the State, or Agency that neglects or refuses to
perform or fails to comply with the terms thereof, the Agency which signed the Contract
may terminate the Contract and proceed to award a new contract in accordance with this
Chapter 69, Title 29 of the Delaware Code or may require the Surety on the Performanee
Bond to complete the Contract in accordance with the terms of the Performance Bond.
Nothing herein shall preclude the Agency from pursing additional remedies as otherwise
provided by law.

CONTRACT INSURANCE AND CONTRACT LIABILITY

In addition to the bond requirements stated in the Bid Documents, each'successful Bidder
shall purchase adequate insurance for the performance of_theWContract and, by
submission of a Bid, agrees to indemnify and save harmless andte,defend all legal or
equitable actions brought against the State, any Agency, officem@nd/er employee of the
State, for and from all claims of liability which is or may_ e, the result of the successful
Bidder’s actions during the performance of the Contract;

The purchase or nonpurchase of such insurancefor the ivolvement of the successful
Bidder in any legal or equitable defense of apy ‘action/brought against the successful
Bidder based upon work performed pursuantto the*@entract will not waive any defense
which the State, its agencies and their respettive officers, employees and agents might
otherwise have against such claims, specifically including the defense of sovereign
immunity, where applicable, and by the terms of this section, the State and all agencies,
officers and employees thereof shall net be/financially responsible for the consequences
of work performed, pursuant to said centract.

RIGHT TO AUDIT RECORPS

The Owner shall have thewight*to audit the books and records of a Contractor or any
Subcontractor under any Contract or Subcontract to the extent that the books and records
relate to the perfarmancetefithe Contract or Subcontract.

Said books_andyfecards shall be maintained by the Contractor for a period of seven (7)
years from thesdate”of final payment under the Prime Contract and by the Subcontractor
for a periodgf seven (7) years from the date of final payment under the Subcontract.

SUBCGONTRACTORS
SUBCONTRACTING REQUIREMENTS

All contracts for the construction, reconstruction, alteration or repair of any public building
(not a road, street or highway) shall be subject to the following provisions:

1. A contract shall be awarded only to a Bidder whose Bid is accompanied by a
statement containing, for each Subcontractor category, the name and address
(city or town and State only — street number and P.O. Box addresses not
required) of the subcontractor whose services the Bidder intends to use in
performing the Work and providing the material for such Subcontractor category.
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512

513

514

5.15

2. A Bid will not be accepted nor will an award of any Contract be made to any
Bidder which, as the Prime Contractor, has listed itself as the Subcontractor for
any Subcontractor unless:

A. It has been established to the satisfaction of the awarding Agency that
the Bidder has customarily performed the specialty work of gsuch
Subcontractor category by artisans regularly employed by the Bidder's
firm;

B. That the Bidder is duly licensed by the State to engage in_sueh specialty
work, if the State requires licenses; and

C. That the Bidder is recognized in the industry as a bonayfide,Subcontractor
or Contractor in such specialty work and Subcantracter Category.

The decision of the awarding Agency as to whether amBidder“who list itself as the
Subcontractor for a Subcontractor category shall be figal and binding upon all Bidders,
and no action of any nature shall lie against any awarding agency or its employees or
officers because of its decision in this regard.

After such a Contract has been awarded,gthe ssuéeeSsful Bidder shall not substitute
another Subcontractor for any Subcontractor whose name was set forth in the statement
which accompanied the Bid without the written copsent of the awarding Agency.

No Agency shall consent to anygsubstitution of Subcontractors unless the Agency is
satisfied that the Subcontractor whose nawie is on the Bidders accompanying statement:

A. Is unqualified to performgthework required;
B. Has failed to execute attimely reasonable Subcontract;
C. Has defaulted inwthe performance on the portion of the work covered by the

Subcontragt; or
D. Isfnolenger'engaged in such business.

Should a Bidder be awarded a contract, such successful Bidder shall provide to the agency
thé taxpayer identification license numbers of such subcontractors. Such numbers shall be
previdedyon the later of the date on which such subcontractor is required to be identified or
the'time the contract is executed.  The successful Bidder shall provide to the agency to
which it is contracting, within 30 days of entering into such public works contract, copies of
all’ Delaware Business licenses of subcontractors and/or independent contractors that will
perform work for such public works contract. However, if a subcontractor or independent
contractor is hired or contracted more than 20 days after the Bidder entered the public works
contract the Delaware Business license of such subcontractor or independent contractor
shall be provided to the agency within 10 days of being contracted or hired.
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5.2

521

5.3

5.3.1

5.4

54.1

5.5

5.5.1

PENALTY FOR SUBSTITUTION OF SUBCONTRACTORS

Should the Contractor falil to utilize any or all of the Subcontractors in the Contractor’s Bid
statement in the performance of the Work on the public bidding, the Contractor shall be
penalized in the amount of (project specific amount*). The Agency may determine to deduct
payments of the penalty from the Contractor or have the amount paid directly to the Agengy.
Any penalty amount assessed against the Contractor may be remitted or refunded, in awhole
or in part, by the Agency awarding the Contract, only if it is established to the satisfaction of
the Agency that the Subcontractor in question has defaulted or is no longer engaged imsueh
business. No claim for the remission or refund of any penalty shall be grantéd unlessvan
application is filed within one year after the liability of the successful Bidder aecrues. All
penalty amounts assessed and not refunded or remitted to the contractef shall, begreverted
to the State.

*one (1) percent of contract amount not to exceed $10,000
ASBESTOS ABATEMENT

The selection of any Contractor to perform asbestos_abatément for State-funded projects
shall be approved by the Office of Management and Budget, Division of Facilities
Management pursuant to Chapter 78 of Title 16.

STANDARDS OF CONSTRUCTION FOR THEPROTECTION OF THE PHYSICALLY
HANDICAPPED

All Contracts shall conform with thesstandard established by the Delaware Architectural
Accessibility Board unless otherwise exempted by the Board.

CONTRACT PERFORMANCE

Any firm entering into,a PublicWorks Contract that neglects or refuses to perform or fails
to comply with its terms, the /Agency may terminate the Contract and proceed to award a
new Contract opmay reguire the Surety on the Performance Bond to complete the
Contract in aceordance with the terms of the Performance Bond.

ARTICLE 6: CONSTRUGTION=B YX'OWNER OR SEPARATE CONTRACTORS

6.1

6.2

ARTICLE 7:

.1

ThedOwner reServes the right to simultaneously perform other construction or operations
refated to the Project with the Owner's own forces, and to award separate contracts in
connection with other portions of the Project or other Projects at the same site.

The' Contractor shall afford the Owner and other Contractors reasonable opportunity for
access and storage of materials and equipment, and for the performance of their activities,
and shall connect and coordinate their activities with other forces as required by the Contract
Documents.

CHANGES IN THE WORK

The Owner, without invalidating the Contract, may order changes in the Work consisting of
Additions, Deletions, Modifications or Substitutions, with the Contract Sum and Contract
completion date being adjusted accordingly. Such changes in the Work shall be authorized
by written Change Order signed by the Professional, as the duly authorized agent, the
Contractor and the Owner.
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7.2

7.3

7.3.1

7.3.2

7.3.3

ARTICLE 8:

8.1

8.2

8.3

The Contract Sum and Contract Completion Date shall be adjusted only by a fully executed
Change Order.

The additional cost, or credit to the Owner resulting from a change in the Work shall be by
mutual agreement of the Owner, Contractor and the Architect. In all cases, this costéer
credit shall be based on the ‘DPE’ wages required and the “invoice price” of the
materials/equipment needed.

“DPE” shall be defined to mean “direct personnel expense”. Direct payroll expense includes
direct salary plus customary fringe benefits (prevailing wage rates) and ‘documented
statutory costs such as workman’s compensation insurance, Social Security/Medieare, and
unemployment insurance (a maximum multiplier of 1.35 times DPE).

“Invoice price” of materials/equipment shall be defined to mean the actualteost of materials
and/or equipment that is paid by the Contractor, (or subcontractorlyto a/material distributor,
direct factory vendor, store, material provider, or equipment leasing entity. Rates for
equipment that is leased and/or owned by the Contra€tor /or subcontractor(s) shall not
exceed those listed in the latest version of the “Means Bdilding Construction Cost Data”
publication.

In addition to the above, the General Contractoris#allowed a fifteen percent (15%)
markup for overhead and profit for additional wark performed by the General Contractor’s
own forces. For additional subcontractorwork, the Subcontractor is allowed a fifteen (15)
percent overhead and profit on chan@e order work above and beyond the direct costs
stated previously. To this amountgtheyGengral Contractor will be allowed a mark-up not
exceeding seven and one half pércent (745%) on the subcontractors work. These mark-
ups shall include all costs including{ butshot limited to: overhead, profit, bonds, insurance,
supervision, etc. No markup, IS¢/ permitted on the work of the subcontractors
subcontractor. No additiopal*€osts/shall be allowed for changes related to the Contractor’s
onsite superintendent/staff,%er project manager, unless a change in the work changes the
project duration and i§,identified by the CPM schedule. There will be no other costs
associated with the change”order.

TIME

Time limitSydf any, are as stated in the Project Manual. By executing the Agreement, the
Contfactor confirms that the stipulated limits are reasonable, and that the Work will be
completed within the anticipated time frame.

If progress of the Work is delayed at any time by changes ordered by the Owner, by labor
disputes, fire, unusual delay in deliveries, abnormal adverse weather conditions,
unavoidable casualties or other causes beyond the Contractor's control, the Contract Time
shall be extended for such reasonable time as the Owner may determine.

Any extension of time beyond the date fixed for completion of the construction and
acceptance of any part of the Work called for by the Contract, or the occupancy of the
building by the Owner, in whole or in part, previous to the completion shall not be deemed a
waiver by the Owner of his right to annul or terminate the Contract for abandonment or delay
in the matter provided for, nor relieve the Contractor of full responsibility.
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8.4

8.4.1

8.4.2

8.5

8.5.1

8.5.2

ARTIELES:

9.1

91.1

9.1.2

SUSPENSION AND DEBARMENT

Per Section 6962(d)(14), Title 29, Delaware Code, “Any Contractor who fails to perform a
public works contract or complete a public works project within the time schedule
established by the Agency in the Invitation To Bid, may be subject to Suspension or
Debarment for one or more of the following reasons: a) failure to supply the adequate laber
supply ratio for the project; b) inadequate financial resources; or, c) poor performance gn.the
Project.”

“Upon such failure for any of the above stated reasons, the Agency that contractediforthe
public works project may petition the Director of the Office of Management and,Budget for
Suspension or Debarment of the Contractor. The Agency shall send a_gopy of the"petition
to the Contractor within three (3) working days of filing with the Directer. If the Director
concludes that the petition has merit, the Director shall schedule,and,hold’a hearing to
determine whether to suspend the Contractor, debar the Contractotser deny the petition.
The Agency shall have the burden of proving, by a preponderange of the evidence, that
the Contractor failed to perform or complete the publiceworks project within the time
schedule established by the Agency and failed to do s@ for/one or more of the following
reasons: a) failure to supply the adequate labor supply ratio for the project; b) inadequate
financial resources; or, c) poor performance on thefprojeet. Wpon a finding in favor of the
Agency, the Director may suspend a Contracter ftom Bidding on any project funded, in
whole or in part, with public funds for up to ¥¥year foma first offense, up to 3 years for a
second offense and permanently debar the Cefitractor for a third offense. The Director
shall issue a written decision and shall.send a“eopy to the Contractor and the Agency.
Such decision may be appealed to thé Superior Court within thirty (30) days for a review
on the record.”

RETAINAGE

Per Section 6962(d)(5) a3, Title 29, Delaware Code: The Agency may at the beginning of
each public works project establish a time schedule for the completion of the project. If
the project is delayed heyond the completion date due to the Contractor’s failure to meet
their responsibilities, the Agency may forfeit, at its discretion, all or part of the Contractor’s
retainage.

This forfeiture=gf ‘tetainage also applies to the timely completion of the punchlist. A
punchlist will only be prepared upon the mutual agreement of the Owner, Architect and
Contractor. ‘©nce the punchlist is prepared, all three parties will by mutual agreement,
establish a schedule for its completion. Should completion of the punchlist be delayed
beyond'the established date due to the Contractor’s failure to meet their responsibilities,
theVAgency may hold permanently, at its discretion, all or part of the Contractor’s
retainage.

PAYMENTS AND COMPLETION
APPLICATION FOR PAYMENT

Applications for payment shall be made upon AIA Document G702. There will be a five
percent (5%) retainage on all Contractor's monthly invoices until completion of the project.
This retainage may become payable upon receipt of all required closeout documentation,
provided all other requirements of the Contract Documents have been met.

A date will be fixed for the taking of the monthly account of work done. Upon receipt of
Contractor's itemized application for payment, such application will be audited, modified, if
found necessary, and approved for the amount. Statement shall be submitted to the Owner.
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9.1.3

9.2

9.2.1

9.2.2

9.221

9.2.3

9.3

9.3.1

9.3.2

9.3.3

9.4

9.4.1

94 vl

9412

9.4.13

94.14

Section 6516, Title 29 of the Delaware Code annualized interest is not to exceed 12% per
annum beginning thirty (30) days after the “presentment” (as opposed to the date) of the
invoice.

PARTIAL PAYMENTS

Any public works Contract executed by any Agency may provide for partial payments at
the option of the Owner with respect to materials placed along or upon the sites ar, stored
at secured locations, which are suitable for use in the performance of the contract.

When approved by the agency, partial payment may include the values_ofytested and
acceptable materials of a nonperishable or noncontaminative naturegwhich, have been
produced or furnished for incorporation as a permanent part ofgthe, work yet to be
completed, provided acceptable provisions have been made for storage,

Any allowance made for materials on hand will not exceed th€ delivered cost of the
materials as verified by invoices furnished by the Contractor, ner will it exceed the
contract bid price for the material complete in place.

If requested by the Agency, receipted bills fromf all €ontractors, Subcontractors, and
material, men, etc., for the previous payment must accompany each application for
payment. Following such a request, no paymient,willsb€ made until these receipted bills
have been received by the Owner.

SUBSTANTIAL COMPLETION

When the building has been made suitable’for occupancy, but still requires small items of
miscellaneous work, the Ownerawill determine the date when the project has been
substantially completed.

If, after the Work has beeh, sabstantially completed, full completion thereof is materially
delayed through no faulg, of the Contractor, and without terminating the Contract, the Owner
may make payment of thefbalance due for the portion of the Work fully completed and
accepted. Sueh payment shall be made under the terms and conditions governing final
payment that it Shall net constitute a waiver of claims.

On projectsfwhere commissioning is included, the commissioning work as defined in the
spegificationswnust be complete prior to the issuance of substantial completion.

FINAL PAYMENT

Final payment, including the five percent (5%) retainage if determined appropriate, shall be
made within thirty (30) days after the Work is fully completed and the Contract fully
performed and provided that the Contractor has submitted the following closeout
documentation (in addition to any other documentation required elsewhere in the Contract
Documents):

Evidence satisfactory to the Owner that all payrolls, material bills, and other indebtedness
connected with the work have been paid,

An acceptable RELEASE OF LIENS,
Copies of all applicable warranties,

As-built drawings,

GENERAL REQUIREMENTS 00 81 13-10



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

9.4.15

9.4.16

9.4.1.7

9.4.18

Operations and Maintenance Manuals,

Instruction Manuals,

Consent of Surety to final payment.

The Owner reserves the right to retain payments, or parts thereof, for its protection until the

foregoing conditions have been complied with, defective work corrected <@ndy, all
unsatisfactory conditions remedied.

ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY

10.1

10.2

10.3

10.4

ARTICLE 11:

111

The Contractor shall be responsible for initiating, maintaining, and supervising all safety
precautions and programs in connection with the performance,of the ‘@bntract. The
Contractor shall take all reasonable precautions to prevent damage, ihjury or loss to:
workers, persons nearby who may be affected, the Work, materidls and equipment to be
incorporated, and existing property at the site or adjacent thereto. The Contractor shall give
notices and comply with applicable laws ordinances, rule§ regulations, and lawful orders of
public authorities bearing on the safety of persons and préperty and their protection from
injury, damage, or loss. The Contractor shall promptly remedy damage and loss to property
at the site caused in whole or in part by the Contractor, a Subcontractor, or anyone directly
or indirectly employed by any of them, or by anyone,for'whose acts they may be liable.

The Contractor shall notify the Owner in_the eventiany existing hazardous material such as
lead, PCBs, asbestos, etc. is encountéred an the project. The Owner will arrange with a
qualified specialist for the identificationytesting, removal, handling and protection against
exposure or environmental pollution; towcomply with applicable regulation laws and
ordinances. The Contractor and ArChitect will not be required to participate in or to perform
this operation. Upon completiony,ofwthis work, the Owner will notify the Contractor and
Architect in writing the area fas bgen cleared and approved by the authorities in order for
the work to proceed. The Centractor shall attach documentation from the authorities of said
approval.

As required inghe Hazardous Chemical Information Act of June 1984, all vendors supplying
any materials, that may'be defined as hazardous, must provide Material Safety Data Sheets
for thosedproducts¥” Any chemical product should be considered hazardous if it has a
warning caution on the label relating to a potential physical or health hazard, if it is known to
be present inthe work place, and if employees may be exposed under normal conditions or
infany, foreseeable emergency situation. Material Safety Data Sheets must be provided
directly te the Owner along with the shipping slips that include those products.

The'Contractor shall certify to the Owner that materials incorporated into the Work are free
of all asbestos. This certification may be in the form of Material Safety Data Sheet (MSDS)
provided by the product manufacturer for the materials used in construction, as specified or
as provided by the Contractor.

INSURANCE AND BONDS

The Contractor shall carry all insurance required by law, such as Unemployment Insurance,
etc. The Contractor shall carry such insurance coverage as they desire on their own
property such as a field office, storage sheds or other structures erected upon the project
site that belong to them and for their own use. The Subcontractors involved with this project
shall carry whatever insurance protection they consider necessary to cover the loss of any of
their personal property, etc.
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11.2

11.3

114

115

11.6

11.7

11.7.1

11.7.2

Upon being awarded the Contract, the Contractor shall obtain a minimum of two (2) copies
of all required insurance certificates called for herein, and submit one (1) copy of each
certificate, to the Owner, within 20 days of contract award.

Bodily Injury Liability and Property Damage Liability Insurance shall, in addition to the
coverage included herein, include coverage for injury to or destruction of any property arisifg
out of the collapse of or structural injury to any building or structure due to demolitionwork
and evidence of these coverages shall be filed with and approved by the Owner.

The Contractor's Property Damage Liability Insurance shall, in addition to ghe cowerage
noted herein, include coverage on all real and personal property in their care, ‘eustody and
control damaged in any way by the Contractor or their Subcontractors”during ‘thie entire
construction period on this project.

Builders Risk (including Standard Extended Coverage Insuranc€) ohsthebexisting building
during the entire construction period, shall not be provided by th€ Conhtractor under this
contract. The Owner shall insure the existing building and allef its contents and all this new
alteration work under this contract during entire constryction’ period for the full insurable
value of the entire work at the site. Note, howeveryéghat the Contractor and their
Subcontractors shall be responsible for insuring building materials (installed and stored) and
their tools and equipment whenever in use op the project, against fire damage, thetft,
vandalism, etc.

Certificates of the insurance company0r companies stating the amount and type of
coverage, terms of policies, etc., shallde furhished to the Owner, within 20 days of contract
award.

The Contractor shall, at their_owngxpense, (in addition to the above) carry the following
forms of insurance:

Contractor's Contractual Liability=hsurance

Minimum coverage to be:

Bodily Injury $500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate

Preperty Damage $500,000 for each occurrence
$1,000,000 aggregate

Contractor's Protective Liability Insurance

Minimum coverage to be:

Bodily Injury $500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate

Property Damage $500,000 for each occurrence

$500,000 aggregate
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11.7.3

11.7.4

11.7.5

11751

11.7.5.2

11.7.6

11.7.7

11.7.71

11.7.7.2

11.7.7.3

Automobile Liability Insurance

Minimum coverage to be:

Bodily Injury $1,000,000 for each person
$1,000,000 for each occurrence
Property Damage $500,000 per accident

Prime Contractor's and Subcontractors' policies shall include contingent and contractual
liability coverage in the same minimum amounts as 11.7.1 above.

Workmen's Compensation (including Employer's Liability):

Minimum Limit on employer's liability to be as required by law.

Minimum Limit for all employees working at one site.

Certificates of Insurance must be filed with the Owner gdaranteeing fifteen (15) days prior
notice of cancellation, non-renewal, or any change in_covetages and limits of liability shown

as included on certificates.

Social Security Liability

With respect to all persons at any time employediby or on the payroll of the Contractor or
performing any work for or on their #sehalfy, or in connection with or arising out of the
Contractor’s business, the Contracter shall accept full and exclusive liability for the payment
of any and all contributions or taxespor ‘ufiemployment insurance, or old age retirement
benefits, pensions or annuities,nowfor héreafter imposed by the Government of the United
States and the State or paliticalgsubdivision thereof, whether the same be measured by
wages, salaries or other remuReration paid to such persons or otherwise.

Upon request, the Centractor shall furnish Owner such information on payrolls or
employment records as may be necessary to enable it to fully comply with the law imposing
the aforesaid contributions or taxes.

If the Owner iS«equired by law to and does pay any and/or all of the aforesaid contributions
or taxes, the'Contractor shall forthwith reimburse the Owner for the entire amount so paid by
the @wner.

ARTICLE 12: WNCOVERING AND CORRECTION OF WORK

121

12.2

The'Contractor shall promptly correct Work rejected by the Owner or failing to conform to
the requirements of the Contract Documents, whether observed before or after Substantial
Completion and whether or not fabricated, installed or completed, and shall correct any
Work found to be not in accordance with the requirements of the Contract Documents within
a period of two years from the date of Substantial Completion, or by terms of an applicable
special warranty required by the Contract Documents. The provisions of this Article apply to
work done by Subcontractors as well as to Work done by direct employees of the
Contractor.

At any time during the progress of the work, or in any case where the nature of the defects
shall be such that it is not expedient to have them corrected, the Owner, at their option, shall
have the right to deduct such sum, or sums, of money from the amount of the contract as
they consider justified to adjust the difference in value between the defective work and that
required under contract including any damage to the structure.
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ARTICLE 13: MISCELLANEOUS PROVISIONS

131

13.1.1

13.2

13.2.1

13.3

1331

13.3.2

134

134.1

135

1351

13.6

13.6.1

CUTTING AND PATCHING

The Contractor shall be responsible for all cutting and patching. The Contractor shall
coordinate the work of the various trades involved.

DIMENSIONS

All dimensions shown shall be verified by the Contractor by actual measurementsyat the
project site. Any discrepancies between the drawings and specifications_andihe existing
conditions shall be referred to the Owner for adjustment before any work affected’thereby
has been performed.

LABORATORY TESTS

Any specified laboratory tests of material and finished articlessto be in€orporated in the work
shall be made by bureaus, laboratories or agencies approved by the Owner and reports of
such tests shall be submitted to the Owner. The cost of the testing shall be paid for by the
Contractor.

The Contractor shall furnish all sample materials required for these tests and shall deliver
same without charge to the testing laboratory ogother designated agency when and where
directed by the Owner.

ARCHAEOLOGICAL EVIDENCE

Whenever, in the course of construgtiongany archaeological evidence is encountered on the
surface or below the surface of the ground, the Contractor shall notify the authorities of the
Delaware ArchaeologicalBoard and suspend work in the immediate area for a reasonable
time to permit those authoritie§®™or persons designated by them, to examine the area and
ensure the proper remoyval of the archaeological evidence for suitable preservation in the
State Museum.

GLASS RERLACGEMENT AND CLEANING

The General Cantractor shall replace without expense to the Owner all glass broken during
the gonstruction of the project. If job conditions warrant, at completion of the job the General
Centractor shall have all glass cleaned and polished.

WARRANTY

For a period of two (2) years from the date of substantial completion, as evidenced by the
date of final acceptance of the work, the contractor warrants that work performed under this
contract conforms to the contract requirements and is free of any defect of equipment,
material or workmanship performed by the contractor or any of his subcontractors or
suppliers. However, manufacturer's warranties and guarantees, if for a period longer than
two (2) years, shall take precedence over the above warranties. The contractor shall
remedy, at his own expense, any such failure to conform or any such defect. The protection
of this warranty shall be included in the Contractor's Performance Bond.
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ARTICLE 14: TERMINATION OF CONTRACT

141

14.2

If the Contractor defaults or persistently fails or neglects to carry out the Work in accordance
with the Contract Documents or fails to perform a provision of the Contract, the Owner, after
seven days written notice to the Contractor, may make good such deficiencies and may
deduct the cost thereof from the payment then or thereafter due the Contractor.
Alternatively, at the Owner's option, and the Owner may terminate the Contract andytake
possession of the site and of all materials, equipment, tools, and machinery thereon,owned
by the Contractor and may finish the Work by whatever method the Owner_may ‘deem
expedient. If the costs of finishing the Work exceed any unpaid compensdtion due ‘the
Contractor, the Contractor shall pay the difference to the Owner.

“If the continuation of this Agreement is contingent upon the apprepriation of adequate
state, or federal funds, this Agreement may be terminated on the,date beginning on the
first fiscal year for which funds are not appropriated or at thegexhaustion of the
appropriation. The Owner may terminate this Agreement by providing sritten notice to the
parties of such non-appropriation. All payment obligations=ef the OWwner will cease upon
the date of termination. Notwithstanding the foregoinggthe/Owner agrees that it will use
its best efforts to obtain approval of necessary funds.to cefitinue the Agreement by taking
appropriate action to request adequate funds to continueithe’Agreement.”

END OF GENERAL REQUIREMENTS
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DOC - HRYCI — EAST SIDE EXTERIOR JOINT DIVISION OF FACILITIES MANAGEMENT
RENOVATIONS

SECTION 011100 - SUMMARY OF WORK

GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General anthSupplementary
Conditions and other Division 01 Specification Sections, apply4othis Section.

1.2 SUMMARY
A. This Section includes the following:

Work covered by the Contract Documents,
Type of the Contract.

Use of premises.

Owner's occupancy requirements:

Work restrictions.

Specification formats and cenventiens.

ok wnE

B. Related Sections include the follewing:
1. Division 01 Section "Remparary Facilities and Controls” for limitations and
procedures goveraing temporary use of Owner's facilities.

1.3 WORK COVEREDBY EONTRACT DOCUMENTS

A. Project Identification. DOC - HRYCI — East Side Exterior Joint Renovations
MC3804000087

1. 4 Preject’Location: Howard R. Young Correctional Institution — 1301 E&st 12
Street, Wilmington, DE 19801

Be, “Owner: State of Delaware, Department of Correction.
1. Owner's Representative: Dean Seely, OMB/DFM Construction Project Manager
C. Architect: R G Architects LLC., 200 West Main Street, Middletown, DE 19709

D. The Work consists of the following:

SUMMARY OF WORK 011100-1
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1.4

15

1.6

1. The Work includes, but is not limited to, the removal & replacement of all
existing exterior joints & caulk on all openings, louvers, windows & doors on the
1993 east side addition.

TYPE OF CONTRACT

Project will be constructed under a single prime contract.

USE OF PREMISES

Use of Site: Limit use of premises to work in areas indicated§,Do,not disturb portions
of Project site beyond areas in which the Work is indicated.
1. Anticipated Schedule: Isto bedetermined.

2. Owner Occupancy: Allow for Owner occupangy of Project site and use by the
public.

3. Driveways and Entrances: Keep driveways, loading areas, and entrances serving
premises clear and available to OwnelOwners employees, and emergency
vehicles at all times. Do not use these\areas for parking or storage of materials.

a. Schedule deliveries to migimize,use of driveways and entrances.
b.  Schedule deliveries tominimize space and time requirements for storage of
materials and equipmeni’on;site.

OWNER'S OCCUPANCY REQUIREMENTS

Partial Owner Occupancy:*Owner will occupy the premises during entire construction
period, with the exception of areas under construction. Cooperate with Owner during
construction gpératiens to minimize conflicts and facilitate Owner usage. Perform the
Work so as net tainterfere with Owner's operations. The work must be performed
during “OFF HOURS” as much as possible. It should be assumed that the majority of
the work will be performed at night and over the weekend. Maintain existing exits,

unlgSsatherwise indicated.

1.\, “Maintain access to existing walkways, corridors, and other adjacent occupied or
used facilities. Do not close or obstruct walkways, corridors, or other occupied or
used facilities without written permission from Owner and authorities having
jurisdiction.

2. Provide not less than 72 hours' notice to Owner of activities that will affect
Owner's operations.

Owner Occupancy of Completed Areas of Construction: Owner reserves the right to
occupy and to place and install equipment in completed areas of site, before Substantial
Completion, provided such occupancy does not interfere with completion of the Work.

011100-2 SUMMARY OF WORK
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1.4

15

1.6
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during “OFF HOURS” as much as possible. It should be assumed that the majority of
the work will be performed at night and over the weekend. Maintain existing exits,

unlgSsatherwise indicated.

1.\, “Maintain access to existing walkways, corridors, and other adjacent occupied or
used facilities. Do not close or obstruct walkways, corridors, or other occupied or
used facilities without written permission from Owner and authorities having
jurisdiction.

2. Provide not less than 72 hours' notice to Owner of activities that will affect
Owner's operations.

Owner Occupancy of Completed Areas of Construction: Owner reserves the right to
occupy and to place and install equipment in completed areas of site, before Substantial
Completion, provided such occupancy does not interfere with completion of the Work.
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Such placement of equipment and partial occupancy shall not constitute acceptance of
the total Work.

1.  Architect will prepare a Certificate of Substantial Completion for each specifi€
portion of the Work to be occupied before Owner occupancy.

2.  Obtain a Certificate of Occupancy from authorities having jurisdiction before
Owner occupancy.

3.  On occupancy, Owner will assume responsibility for maintenance and‘eustodial
service for occupied portions of site.

1.7 WORK RESTRICTIONS

A. On-Site Work Hours: Work shall be generally performethdrom outside the existing
buildings during normal business working hours of #00 a.m. to 3:30 p.m., Monday
through Friday, except otherwise indicated.

B. Existing Utility Interruptions: Do not interrupt utilities serving facilities occupied by
Owner or others unless permitted under the follewing conditions and then only after
arranging to provide temporary utility service@sfaccording to requirements indicated:

1. Notify Owner not less than twodays in advance of proposed utility interruptions.
2. Do not proceed with utility interruptions without Owner's written permission.

1.8 SPECIFICATION FORMAJ SS\AND CONVENTIONS

A. Specification Format: The Specifications are organized into Divisions and Sections
using the 50-divisiofi format'and CSI/CSC's "MasterFormat" numbering system.
1. Division 01:4SecCtions in Division 01 govern the execution of the Work of all
SectiongfinithezSpecifications.

B. Specification Content: The Specifications use certain conventions for the style of
language“and the intended meaning of certain terms, words, and phrases when used in
partiCular situations. These conventions are as follows:

1N, “Abbreviated Language: Language used in the Specifications and other Contract
Documents is abbreviated. Words and meanings shall be interpreted as
appropriate. Words implied, but not stated, shall be inferred as the sense requires.
Singular words shall be interpreted as plural, and plural words shall be interpreted
as singular where applicable as the context of the Contract Documents indicates.

2. Imperative mood and streamlined language are generally used in the
Specifications. Requirements expressed in the imperative mood are to be
performed by Contractor. Occasionally, the indicative or subjunctive mood may
be used in the Section Text for clarity to describe responsibilities that must be
fulfilled indirectly by Contractor or by others when so noted.

SUMMARY OF WORK 011100-3
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3.  The words "shall," "shall be," or "shall comply with," depending on the context,
are implied where a colon (:) is used within a sentence or phrase.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used) \s
END OF SECTION 01 11 00 Q:

N\
OQ‘Q)
\
%
e
ng
&
e
S
¥

011100-4 SUMMARY OF WORK



DOC - HRYCI — EAST SIDE EXTERIOR JOINT DIVISION OF FACILITIES MANAGEMENT
RENOVATIONS

SECTION 012300 - ALTERNATES

GENERAL

11

A.

1.2

A.

1.3

14

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section:

SUMMARY
This Section includes administrative and procedural requirements for alternates.
DEFINITIONS

Alternate: An amount proposed by bidders and stated on'theBid Form for certain work
defined in the Bidding Requirements that may be@dded to’or deducted from the Base
Bid amount if Owner decides to accept a corresponding change either in the amount of
construction to be completed or in the products, material's, equipment, systems, or
installation methods described in the ContractiDocuments.

1. The cost or credit for each alternate isthe net addition to or deduction from the
Contract Sum to incorporatesal ternate into the Work. No other adjustments are
made to the Contract Sum.

PROCEDURES

Coordination: Modity.er adjust affected adjacent work as necessary to completely
integrate work of<the'@dternate into Project.

1. Include as'pait of each alternate, miscellaneous devices, accessory objects, and
simihar items incidental to or required for a complete installation whether or not
indicated as part of alternate.

Notification: Immediately following award of the Contract, notify each party involved,
i ting, of the status of each alternate. Indicate if alternates have been accepted,
rgjected, or deferred for later consideration. Include a complete description of
negotiated modifications to alternates.

Execute accepted aternates under the same conditions as other work of the Contract.

Schedule: A Schedule of Alternatesisincluded at the end of this Section. Specification
Sections referenced in schedule contain requirements for materials necessary to achieve
the work described under each alternate.

PART 2 - PRODUCTS (Not Used)
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PART 3- EXECUTION

3.1 SCHEDULE OF ALTERNATES

¥
2
X
S
<&
\56
&
A
O
D
X

END OF SECTION 01 23 00
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SECTION 012500 — SUBSTITUTION PROCEDURES

GENERAL
11 RELATED DOCUMENTS
A. Requests for substitution must be made ten days prior to bid. This spécifieation section
applies to extra-ordinary conditions that could not be requested duringithe bidding
period.
B. Drawings and general provisions of the Contract, including &eneral and Supplementary
Conditions and other Division 1 Specification Sections, applysto this Section.
1.2 SUMMARY
A. This Section includes administrative and procedural requirements for handling requests
for substitutions made after award of the Coptraet, but no later than 60 days after
commencement of the Work.
B. Related Sections: The following Divigionsycontain requirements that relate to this
Section:
1. Division 1 specifies the applieability of industry standards to products specified.
2. Division 1 specifies requirements for submitting the Contractor's Construction
Schedule and the Submittal Schedule.
3. Division 1 specifies requirements governing the Contractor's selection of products
and product options:
1.3 DEFINITIONS
A. Definitions in this Article do not change or modify the meaning of other terms used in
the Conitact Documents.
B. Substitutions: Changes in products, materials, equipment, and methods of construction

required/by the Contract Documents proposed by the Contractor after award of the
Contract are considered to be requests for substitutions. The following are not
considered to be requests for substitutions:

1. Substitutions requested during the bidding period, and accepted by Addendum

prior to award of the Contract, are included in the Contract Documents and are

not subject to requirements specified in this Section for substitutions.

Revisions to the Contract Documents requested by the Owner or Architect.

Specified options of products and construction methods included in the Contract

Documents.

4.  The Contractor's determination of and compliance with governing regulations and
orders issued by governing authorities.

wn
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1.4 SUBMITTALS

A. Substitution Request Submittal: The Architect will consider requests for substitution if
received within 60 days after commencement of the Work (Item 1.1, A. above).
Requests received more than 60 days after commencement of the Work may be
considered or rejected at the discretion of the Architect.

1.

012500-2

Submit three copies of each request for substitution for consideration. ¥Sulbmit
requests in the form and according to procedures required for changesoreder
proposals. The Contractor is solely responsible for obtaining the’required forms
to submit before the stated time period expires.

Identify the product or the fabrication or installation methodéo beyeplaced in
each request. Include related Specification Section and Dgawing numbers.
Provide complete documentation showing compliancg’with the requirements for
substitutions, and the following information, as appropriate;

a. Coordination information, including a list of changes or modifications
needed to other parts of the Work and to censtruction performed by the
Owner and separate contractors that/will be necessary to accommodate the
proposed substitution.

b. A detailed comparison of significant’qualities of the proposed substitution
with those of the Work specified. Significant qualities may include
elements, such as performance, weight, size, durability, and visual effect.

c.  Product Data, includingsDrawings and descriptions of products and
fabrication and installation procedures.

d. Samples, where applicable’or requested.

e. A statement indicatifng the substitution's effect on the Contractor's
Construction Schedtié compared to the schedule without approval of the
substitution. Mdicate the effect of the proposed substitution on overall
Contract' Time.

f. Cost information, including a proposal of the net change, if any in the
Contract Sum.

g. _TheContractor's certification that the proposed substitution conforms to
requirements in the Contract Documents in every respect and is appropriate
for the applications indicated.

h.\ The Contractor's waiver of rights to additional payment or time that may
subsequently become necessary because of the failure of the substitution to
perform adequately.

Architect's Action: If necessary, the Architect will request additional information
or documentation for evaluation within one week of receipt of a request for
substitution. The Architect will notify the Contractor of acceptance or rejection
of the substitution within two weeks of receipt of the request, or one week of
receipt of additional information or documentation, whichever is later.

a. Use the product specified if the Architect cannot make a decision on the use
of a proposed substitute within the time allocated.

SUBSTITUTION PROCEDURES
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PART 2 - PRODUCTS

2.1 SUBSTITUTIONS

A. Conditions: The Architect will receive and consider the Contractor's request for
substitution when the following conditions are satisfied, as determined by the Architect.
If the following conditions are not satisfied, the Architect will return the requests
without action except to record noncompliance with these requirements.

1.
2.

3.

Revisions to the Contract Documents are not required.

Proposed changes are in keeping with the general intent of the Centract
Documents.

The request is timely, fully documented, and properly submitted,

The specified product or method of construction cannethe provided within the
Contract Time. The Architect will not consider the request If the product or
method cannot be provided as a result of failure j@,purste the Work promptly or
coordinate activities properly.

The requested substitution offers the Ownegpanstibstantial advantage, in cost, time,
energy conservation, or other considerations, after deducting additional
responsibilities the Owner must assumé. _The.Owner's additional responsibilities
may include compensation to the Architect for redesign and evaluation services,
increased cost of other constructien, by the Owner, and similar considerations.
The specified product or metho@d of censtruction cannot receive necessary
approval by a governing authorityhand the requested substitution can be
approved.

The specified product ar methed of construction cannot be provided in a manner
that is compatible with, other/materials and where the Contractor certifies that the
substitution will overcome the incompatibility.

The specified produet.,er method of construction cannot be coordinated with other
materials and where the Contractor certifies that the proposed substitution can be
coordinated.

B. The Contractor's submittal and the Architect's acceptance of Shop Drawings, Product
Data, op*Samples for construction activities not complying with the Contract Documents
do not,constitute an acceptable or valid request for substitution, nor do they constitute
approval;

PART.3% EXECUTION (Not Applicable)

END OF SECTION 01 25 00
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SECTION 012600 — CONTRACT MODIFICATION PROCEDURES

GENERAL
1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply tqdhis ‘Seetion.
1.2 SUMMARY
A. This Section specifies administrative and procedural requirements for handling and
processing Contract modifications.
B. Related Sections include the following:
1. Division 01 Section "Product Requirements" for administrative procedures for
handling requests for substitutionS made after Contract award.
1.3 MINOR CHANGES IN THE WORK
A. Architect will issue supplemental gnstructions authorizing Minor Changes in the Work,
not involving adjustment %o the Contract Sum or the Contract Time, on
AIA Document G710, "Arehitect's Supplemental Instructions.”
14 PROPOSAL REQUESTS
A. Owner-lnitiated Proposal Requests: Architect will issue a detailed description of

proposed ‘ethanges in the Work that may require adjustment to the Contract Sum or the
Contracy, Time. If necessary, the description will include supplemental or revised
Rrawings and Specifications.

1. ™" Proposal Requests issued by Architect are for information only. Do not consider
them instructions either to stop work in progress or to execute the proposed
change.

2. Within time specified in Proposal Request, but no more than 20 days after receipt
of Proposal Request, submit a quotation estimating cost adjustments to the
Contract Sum and the Contract Time necessary to execute the change.

a. Include a list of quantities of products required or eliminated and unit costs,
with total amount of purchases and credits to be made. If requested, furnish
survey data to substantiate quantities.

CONTRACT MODIFICATION PROCEDURES 0126 00- 1
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1.6

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts
of trade discounts.

c. Include costs of labor and supervision directly attributable to the change.

d. Include an updated Contractor's Construction Schedule that indicates the
effect of the change, including, but not limited to, changes in activity
duration, start and finish times, and activity relationship. Use availalleitotal
float before requesting an extension of the Contract Time.

Contractor-Initiated Proposals: If latent or unforeseen conditions requiresmaedifications
to the Contract, Contractor may propose changes by submitting a request for a change
to Architect.

1. Include a statement outlining reasons for the change and the effect of the change
on the Work. Provide a complete description of the pfoposed change. Indicate
the effect of the proposed change on the Contract Suntapd the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey
data to substantiate quantities.

3. Indicate applicable taxes, delivery chargesyequipment rental, and amounts of
trade discounts.

4. Include costs of labor and supervision directly attributable to the change.

5. Include an updated Contractor's’Construction Schedule that indicates the effect of
the change, including, but not’limited/to, changes in activity duration, start and
finish times, and activity refationship. Use available total float before requesting
an extension of the Contract hipte.

6. Comply with requirements iniDivision 01 Section "Product Requirements” if the
proposed change require$=Substitution of one product or system for product or
system specified.

Proposal RequestiEarm; Use AIA Document G709 for Proposal Requests.

CHANGEORDER PROCEDURES

On @waner'svapproval of a Proposal Request, Architect will issue a Change Order for
sighatur@s of Owner and Contractor on AIA Document G701.

CONSTRUCTION CHANGE DIRECTIVE

Construction Change Directive: Architect may issue a Construction Change Directive
on AIA Document G714. Construction Change Directive instructs Contractor to
proceed with a change in the Work, for subsequent inclusion in a Change Order.

1. Construction Change Directive contains a complete description of change in the
Work. It also designates method to be followed to determine change in the
Contract Sum or the Contract Time.

01 2600 - 2 CONTRACT MODIFICATION PROCEDURES
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B. Documentation: Maintain detailed records on a time and material basis of work
required by the Construction Change Directive.

1.  After completion of change, submit an itemized account and supporting data

necessary to substantiate cost and time adjustments to the Contract. 0

PART 3 - EXECUTION (Not Used) QQ
END OF SECTION 01 26 00 @\
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SECTION 012900 — PAYMENT PROCEDURES

GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply toshis‘Seetion.

1.2 SUMMARY

A. This Section specifies administrative and procedural/requirements necessary to prepare
and process Applications for Payment.

B. Related Sections include the following:

1. [Division 01 Section "Allowances" for precedural requirements governing
handling and processing of allowanees].

2. Division 01 Section "Contract,Medification Procedures" for administrative
procedures for handling changes tasthe Contract.

3. Division 01 Section "UnitRriees’sfor administrative requirements governing use
of unit prices.

4. Division 01 Section "Censtruction Progress Documentation” for administrative
requirements govegningjpreparation and submittal of Contractor's Construction
Schedule and/&Submittals Schedule.

1.3 SCHEDULE QEAMALUES

A. Coordipation: Coordinate preparation of the Schedule of Values with preparation of
Contractor's,Construction Schedule.

2, N, Correlate line items in the Schedule of Values with other required administrative
forms and schedules, including the following:

a. Application for Payment forms with Continuation Sheets.
b.  Submittals Schedule.
c.  Contractor's Construction Schedule.

2. Submit the Schedule of Values to Architect at earliest possible date but no later
than seven days before the date scheduled for submittal of initial Applications for
Payment.

PAYMENT PROCEDURES 012900-1
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B. Format and Content: Use the Project Manual table of contents as a guide to establish
line items for the Schedule of Values. Provide at least one line item for each
Specification Section.

1.

w N

012900 - 2

Identification: Include the following Project identification on the Schedule of;
Values:

Project name and location.
Name of Architect.

Architect's project number.
Contractor's name and address.
Date of submittal.

PO T

Submit draft of AIA Document G703 Continuation Shéetss

Provide a breakdown of the Contract Sum in enough detail'to facilitate continued
evaluation of Applications for Payment and progress reports. Coordinate with the
Project Manual table of contents. Provide several'liferitems for principal
subcontract amounts, where appropriate. gncludesseparate line items under
required principal subcontracts for operatioan and maintenance manuals, punch list
activities, Project Record Documentsgang demonstration and training in the
amount of 5 percent of the Contract Sum,

Round amounts to nearest whol€ dollar; total shall equal the Contract Sum.
Provide a separate line item in the Schedule of Values for each part of the Work
where Applications for Payment may include materials or equipment purchased or
fabricated and stored, butsnotyet’installed.

a. Differentiate betweendtems stored on-site and items stored off-site. If
specified, inClude evidence of insurance or bonded warehousing.

Provide separate line items in the Schedule of Values for initial cost of materials,
for each subseguent stage of completion, and for total installed value of that part
of the Werk.

Each itemtip'the Schedule of Values and Applications for Payment shall be
complete. Include total cost and proportionate share of general overhead and
prefit for each item.

a« Temporary facilities and other major cost items that are not direct cost of
actual work-in-place may be shown either as separate line items in the
Schedule of Values or distributed as general overhead expense, at
Contractor's option.

Schedule Updating: Update and resubmit the Schedule of Values before the next
Applications for Payment when Change Orders or Construction Change

Directives result in a change in the Contract Sum. Include each Change Order as a
a new line item on the Schedule of Values.

PAYMENT PROCEDURES
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1.4

A.

APPLICATIONS FOR PAYMENT

Each Application for Payment shall be consistent with previous applications and
payments as certified by Architect and paid for by Owner.

1. Initial Application for Payment, Application for Payment at time of Substantial
Completion, and final Application for Payment involve additional requirements:

Payment Application Times: The date for each progress payment isiindicated in the
Agreement between Owner and Contractor. The period of construetion Work covered
by each Application for Payment is the period indicated in the Agreement.

Payment Application Forms: Use AIA Document G702 anth AtA/Document G703
Continuation Sheets as form for Applications for Payment.

Application Preparation: Complete every entry on ferm. Notarize and execute by a
person authorized to sign legal documents on behalf,ofsGentractor. Architect will return
incomplete applications without action.

1. Entries shall match data on the Schedule of\Malues and Contractor's Construction
Schedule. Use updated schedules if reyisions were made.

2. Include amounts of Change Orderssand Construction Change Directives issued
before last day of construction feriodicovered by application.

Transmittal: Submit 2 signed awgd notarized original copies of each Application for
Payment to Architect by a methed ‘eAsuring receipt. One copy shall include waivers of
lien and similar attachments ifrequired.

1. Transmit each copywith a transmittal form listing attachments and recording
appropriate infopmation about application.

Waivers of Méchanie!s Lien: With each Application for Payment, submit waivers of
mechanic's lien froam every entity who is lawfully entitled to file a mechanic's lien
arising ot of the*Contract and related to the Work covered by the payment.

1. 4 Submit partial waivers on each item for amount requested in previous application,
after deduction for retainage, on each item.

2.% When an application shows completion of an item, submit final or full waivers.

3.  Owner reserves the right to designate which entities involved in the Work must
submit waivers.

4. Waiver Forms: Submit waivers of lien on forms, executed in a manner acceptable
to Owner.

Initial Application for Payment: Administrative actions and submittals that must
precede or coincide with submittal of first Application for Payment include the
following:

1. List of subcontractors.

PAYMENT PROCEDURES 0129 00- 3
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Schedule of Values.

Contractor's Construction Schedule (preliminary if not final).

Products list.

Schedule of unit prices.

Submittals Schedule (preliminary if not final).

List of Contractor's staff assignments.

List of Contractor's principal consultants.

Copies of building permits.

0. Copies of authorizations and licenses from authorities having jurisdietion for
performance of the Work.

11. |Initial progress report.

12. Report of preconstruction conference.

13. Certificates of insurance and insurance policies.

14. Performance and payment bonds.

15. Data needed to acquire Owner's insurance.

16. Initial settlement survey and damage report if required.

HOONOOAWN

H. Application for Payment at Substantial Complétion?, After issuing the Certificate of
Substantial Completion, submit an Application, foy’ Payment showing 100 percent
completion for portion of the Work claimed‘assSubstantially complete.

1. Include documentation supporting claim that the Work is substantially complete
and a statement showing anacceunting of changes to the Contract Sum.

2. This application shall refleet Certificates of Partial Substantial Completion issued
previously for Owner ogetipancy/of designated portions of the Work.

Final Payment Application:§ Sulmit final Application for Payment with releases and
supporting documentation nat previously submitted and accepted, including, but not
limited, to the following:

Evidence#of completion of Project closeout requirements.

InsurancesCertificates for products and completed operations where required and
progf that taxes, fees, and similar obligations were paid.

Updated final statement, accounting for final changes to the Contract Sum.

AYA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."
AIA Document G706A, "Contractor's Affidavit of Release of Liens."

ATA Document G707, "Consent of Surety to Final Payment."

Evidence that claims have been settled.

A

o~ w

RART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 01 29 00
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SECTION 013100 — PROJECT MANAGEMENT AND COORDINATION

GENERAL
11 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply toghis‘Seetion.
1.2 SUMMARY
A. This Section includes administrative provisions for ceordinating construction operations
on Project including, but not limited to, the following:
1. Project meetings.
2. Requests for Interpretation (RFIs).
B. Related Sections include the followings
1. Division 01 Section "Construction Pragress Documentation” for preparing and
submitting Contractor's CopStruction Schedule.
2. Division 01 Section "Exeeutian” for procedures for coordinating general
installation and field-engineering services, including establishment of benchmarks
and control points.
3. Division 01 Section,"Closeout Procedures” for coordinating closeout of the
Contract.
1.3 COORDINATION
A. Coordipation: Each contractor shall coordinate its construction operations with those of

other.eontractors and entities to ensure efficient and orderly installation of each part of
the'Work. Each contractor shall coordinate its operations with operations, included in
diffexent/ Sections, that depend on each other for proper installation, connection, and
eperation.

1. Schedule construction operations in sequence required to obtain the best results
where installation of one part of the Work depends on installation of other
components, before or after its own installation.

2.  Coordinate installation of different components with other contractors to ensure
maximum accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.

4.  Where availability of space is limited, coordinate installation of different
components to ensure maximum performance and accessibility for required
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1.4

maintenance, service, and repair of all components, including mechanical and
electrical.

PROJECT MEETINGS

General: Schedule and conduct meetings and conferences at Project site, “unless
otherwise indicated.

Preconstruction Conference: Schedule a preconstruction conference before starting
construction, at a time convenient to Owner and Architect, but neslater than 15 days
after execution of the Agreement. Hold the conference at Rroject site or another
convenient location. Conduct the meeting to review responsibilities and personnel
assignments.

1. Attendees: Authorized representatives of OwnepmArchitéCt, and their consultants;
Contractor and its superintendent; major subcéntraeters; suppliers; and other
concerned parties shall attend the conferep€enAll participants at the conference
shall be familiar with Project and authorized to conclude matters relating to the
Work.

2. Agenda: Discuss items of significance‘that could affect progress, including the
following:

Tentative constructionschedulé.

Critical work sequencing and long-lead items.
Designation of key persornel and their duties.
Procedures for processing field decisions and Change Orders.
Procedures feor RFIs.

Procedures fortesting and inspecting.

Procedures for processing Applications for Payment.
Distribution of the Contract Documents.

Sdbmittal procedures.

Preparation of Record Documents.

Use of the premises.

Work restrictions.

Owner's occupancy requirements.

Responsibility for temporary facilities and controls.
Construction waste management and recycling.
Parking availability.

Office, work, and storage areas.

Equipment deliveries and priorities.

First aid.

Security.

Progress cleaning.

Working hours.

SECYvrmoTOB3IFITIST@TOQ0DTY

3. Minutes: Architect will record and distribute meeting minutes.
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C. Preinstallation Conferences: Conduct a preinstallation conference at Project site before
each construction activity that requires coordination with other construction.

1. Attendees: Installer and representatives of manufacturers and fabricators
involved in or affected by the installation and its coordination or integration with
other materials and installations that have preceded or will follow, shall attend the
meeting. Advise Architect of scheduled meeting dates.

D. Progress Meetings: Conduct progress meetings at biweekly intervals.

1. Attendees: In addition to representatives of Owner and Architeet,'each
contractor, subcontractor, supplier, and other entity concerfied with current
progress or involved in planning, coordination, or performanceaf future activities
shall be represented at these meetings. All participauts atthe conference shall be
familiar with Project and authorized to conclude matters,relating to the Work.

2. Agenda: Review and correct or approve minutessfprevious progress meeting.
Review other items of significance that could affeet progress. Include topics for
discussion as appropriate to status of Project.

a. Contractor's Construction Schedule: Review progress since the last
meeting. Determine whethereach activity is on time, ahead of schedule, or
behind schedule, in relation to Contractor's Construction Schedule.
Determine how constridction'Behind schedule will be expedited; secure
commitments from_parti€s imvolved to do so. Discuss whether schedule
revisions are requiredto €nsure that current and subsequent activities will
be completed within,the Contract Time.

1) Review sehedule for next period.

b. Review'gresent and future needs of each entity present, including the
following:

1) Interface requirements.

2) Status of submittals.

3) Deliveries.

4)  Quality and work standards.

5)  Status of correction of deficient items.
6) Field observations.

7)  Request for Interpretations (RFIs).

8) Status of proposal requests.

3.  Minutes: Architect will record and distribute to Contractor the meeting minutes.

E. Coordination Meetings: Conduct Project coordination meetings at weekly intervals.
Project coordination meetings are in addition to specific meetings held for other
purposes, such as progress meetings and preinstallation conferences.
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1.

Attendees: Each contractor, subcontractor, supplier, and other entity concerned
with current progress or involved in planning, coordination, or performance of
future activities shall be represented at these meetings. All participants at the
conference shall be familiar with Project and authorized to conclude matters
relating to the Work.

Agenda: Review and correct or approve minutes of the previous coordination
meeting. Review other items of significance that could affect progresss.lnciude
topics for discussion as appropriate to status of Project.

Reporting: Record meeting results and distribute copies to everyorie,in
attendance and to others affected by decisions or actions resulting fram each
meeting.

15 REQUESTS FOR INTERPRETATION (RFIs)

A. Procedure: Upon discovery of the need for interpretation of the Contract Documents,
prepare and submit an RFI form. Oral RFIs will not bes/accepted.

1. RFIs shall originate with Contractor. REls'submitted by entities other than
Contractor will be returned with no respopse:

2.  RFIs shall only be submitted to seek clarification or interpretation of ambiguities,
conflicts, discrepancies, errorsg”ifgonsistencies, or omissions in the Contract
Documents.

3. RFIs shall not take the place of Centractor figuring out information available in
the Contract Documents;

4. Each RFI shall be limited46"a Single issue or very closely related issue.

5. Coordinate and promptlyssdbmit RFIs to avoid delays in Contractor's work and
work of subcontragtors.

6. Reviews/respanses t6"RFIs shall not constitute an approval or direction related to
Contractor'sicomstruction means, methods, procedures, sequences, or techniques.

7. Reviews/Respenses to RFIs shall not constitute an approval or direction related to
constructioh Site safety.

B. Content "of the RFI: Include a detailed, legible description of item needing

inteppretation and the following:

©CONOO RGP 5

[ —
o
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Rroject name.

Date.

Name of Contractor.

Name of Architect.

RFI number, numbered sequentially.

Specification Section number and title and related paragraphs, as appropriate.
Drawing number and detail references, as appropriate.

Field dimensions and conditions, as appropriate.

Contractor's suggested solution(s). If Contractor's solution(s) impact the Contract
Time or the Contract Sum, Contractor shall state impact in the RFI.
Contractor's signature.
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11.

Attachments: Include drawings, descriptions, measurements, photos, Product
Data, Shop Drawings, and other information necessary to fully describe items
needing interpretation.

a. Supplementary drawings prepared by Contractor shall include dimensions,
thicknesses, structural grid references, and details of affected matesials,
assemblies, and attachments.

C. Architect's Action: Architect will review each RFI, determine responsestequired, and
return it within seven working days. RFIs received after 1:00 p.m. willbe considered as
received the following working day.

1.

The following RFIs will be returned without action:

Requests for approval of substitutions.

Requests for adjustments in the Contract Jime or the Contract Sum.
Requests for approval of submittals.

Request for information already indicatedywomthe Contract Documents.
Requests for interpretation of Architect's agtions on submittals.
Incomplete RFIs or RFIs with numerous*errors.

~poooTw

RFI response may include a request, for additional information, in which case
Architect's time for response willstartiagain.

RFI response that may result in.a‘eliange to the Contract Time or the Contract
Sum may be eligible for Contfacter to submit Change Proposal according to
Division 01 Section "Cantsaet Modification Procedures."

If Contractor believestthe RFI response warrants change in the Contract Time or
the Contract SumfnotifysArchitect in writing within 7 calendar days of receipt of
the RFI respopse.

D. On receipt of Akchitect's action, update the RFI log and immediately distribute the RFI
response to affected parties. Review response and notify Architect sakindays if
Contractor disagrees with response.

E. RFI_Leg: Rrepare, maintain, and submit a tabular log of RFIs organized by the RFI
number.j Submit log monthly to the Architect.

© N O AL

Project name.

Name and address of Contractor.

Name and address of Architect.

RFI number including RFIs that were dropped and not submitted.

RFI description.

Date the RFI was submitted.

Date Architect's response was received.

Identification of related Minor Change in the Work, Construction Change
Directive, and Proposal Request, as appropriate.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 01 31 00 ?0
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SECTION 013200 — CONSTRUCTION PROGRESS DOCUMENTATION

GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply tqdhis ‘Seetion.

1.2 SUMMARY

A. This Section includes administrative and proceduralregquirements for documenting the
progress of construction during performance of the Wark, including the following:

Preliminary Construction Schedule.
Contractor's Construction Schedule.
Submittals Schedule.

Daily construction reports.

Material location reports.

Field condition reports.

Special reports.

NouokrwhE

B. Related Sections include the fallewing:

1. Division 01 Seetion "Rayment Procedures” for submitting the Schedule of Values.

2. Division 01 &ection "Project Management and Coordination” for submitting and
distributipgymeeting and conference minutes.

3. DivisionQ¥ Section "Photographic Documentation” for submitting construction

photographs:

Division 01 Section "Submittal Procedures” for submitting schedules and reports.

Division 01 Section "Quality Requirements” for submitting a schedule of tests

and inspections.

ok

1.3 BEFINITIONS

Ay, Activity: A discrete part of a project that can be identified for planning, scheduling,
monitoring, and controlling the construction project. Activities included in a
construction schedule consume time and resources.

1. Critical activities are activities on the critical path. They must start and finish on
the planned early start and finish times.

2. Predecessor Activity: An activity that precedes another activity in the network.

3.  Successor Activity: An activity that follows another activity in the network.
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1.4

Cost Loading: The allocation of the Schedule of Values for the completion of an
activity as scheduled. The sum of costs for all activities must equal the total Contract
Sum, unless otherwise approved by Architect.

CPM: Critical path method, which is a method of planning and scheduling sa
construction project where activities are arranged based on activity relationships.
Network calculations determine when activities can be performed and thegesitical path
of Project.

Critical Path: The longest connected chain of interdependent actiities)through the
network schedule that establishes the minimum overall Project duratienand contains no
float.

Event: The starting or ending point of an activity.
Float: The measure of leeway in starting and completing an activity.

1. Float time belongsto Ownex

2.  Free float is the amount of time an activity'ean be delayed without adversely
affecting the early start of the successor activity.

3. Total float is the measure of leeway in Starting or completing an activity without
adversely affecting the planned Project completion date.

Fragment: A partial or fragmentary neiwork that breaks down activities into smaller
activities for greater detail.

Major Area: A story of ‘egnstruction, a separate building, or a similar significant
construction element.

Milestone: A keygor critical point in time for reference or measurement.

Network Diagrams, A"graphic diagram of a network schedule, showing activities and
activity relationships.

Resource koading: The allocation of manpower and equipment necessary for the
completion of an activity as scheduled.

SUBMITTALS

Qualification Data: For scheduling consultant.

Submittals Schedule: Submit two copies of schedule. Arrange the following
information in a tabular format:

Scheduled date for first submittal.
Specification Section number and title.
Submittal category (action or informational).

wN P
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4.  Name of subcontractor.
5.  Description of the Work covered.
6. Scheduled date for Architect's final release or approval.

C. Preliminary Construction Schedule: Submit tegaque copies.

1. Approval of cost-loaded preliminary construction schedule will not constitute
approval of Schedule of Values for cost-loaded activities.

15 COORDINATION

A. Coordinate preparation and processing of schedules and repertSywith performance of
construction activities and with scheduling and reporting ofs&§eparate contractors.

B. Coordinate Contractor's Construction Schedule withsthe Schedule of Values, list of
subcontracts, Submittals Schedule, progress repertss=payment requests, and other
required schedules and reports.

1.  Secure time commitments for performing critical elements of the Work from
parties involved.

2. Coordinate each construction activity in the network with other activities and
schedule them in proper sequefice.

PART 2 - PRODUCTS

2.1 CONTRACTOR'S CONSJRUCTION SCHEDULE, GENERAL

A. Procedures: Comply with procedures contained in AGC's "Construction Planning &
Scheduling.”

B. Time Frame: Exténd schedule from date establishecbfomencement of the Work
to datesofRinal Completion.

1. [ Contract completion date shall not be changed by submission of a schedule that
shows an early completion date, unless specifically authorized by Change Order.

C.\, Activities: Treat each story or separate area as a separate numbered activity for each
principal element of the Work. Comply with the following:

1. Activity Duration: Define activities so no activity is longer thand2(ys, unless
specifically allowed by Architect.

2. Procurement Activities: Include procurement process activities for the following
long lead items and major items, requiring a cycle of more than 60 days, as
separate activities in schedule. Procurement cycle activities include, but are not
limited to, submittals, approvals, purchasing, fabrication, and delivery.
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2.2

3. Submittal Review Time: Include review and resubmittal times indicated in
Division 01 Section "Submittal Procedures” in schedule. Coordinate submittal
review times in Contractor's Construction Schedule with Submittals Schedule.

4.  Substantial Completion: Indicate completion in advance of date established fer
Substantial Completion, and allow time for Architect's administrative procedures
necessary for certification of Substantial Completion.

5. Work Stages: Indicate important stages of construction for each majer pertion of
the Work, including, but not limited to, the following:

Milestones: Include milestones indicated in the Contract Documents’in schedule,
including, but not limited to, the Notice to Proceed, Substantial Gompletion, and Final
Completion.

Contract Modifications: For each proposed contract modification and concurrent with
its submission, prepare a time-impact analysis using fragnets to demonstrate the effect
of the proposed change on the overall project schedulé€.

CONTRACTOR'S CONSTRUCTION SCHEDULE (GANTT CHART)

Gantt-Chart Schedule: Submit a compsehensive, fully developed, horizontal Gantt-
chart-type, Contractor's ConstructiomSchedule within 10 days of date established for
the Notice of Award. Base schedule om the Preliminary Construction Schedule and

whatever updating and feedbaek Was geceived since the start of Project.

Preparation: Indicate each, significant construction activity separately. Identify first
workday of each week With a‘jcontinuous vertical line.

PART 3 - EXECUTION

3.1

CONTRACTOR'S CONSTRUCTION SCHEDULE

Coptractor's ‘Construction Schedule Updating: At two week intervals, update schedule
to reflect actual construction progress and activities. Issue schatkilgay before
eaeh regularly scheduled progress meeting.

I» Revise schedule immediately after each meeting or other activity where revisions
have been recognized or made. Issue updated schedule concurrently with the
report of each such meeting.

2. Include a report with updated schedule that indicates every change, including, but
not limited to, changes in logic, durations, actual starts and finishes, and activity
durations.

3. Asthe Work progresses, indicate Actual Completion percentage for each activity.
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B. Distribution: Distribute copies of approved schedule to Architect, Owner, separate
contractors, testing and inspecting agencies, and other parties identified by Contractor
with a need-to-know schedule responsibility.

1. Post copies in Project meeting rooms and temporary field offices.

2.  When revisions are made, distribute updated schedules to the same parti @
\Y
ed\in

post in the same locations. Delete parties from distribution when they.
completed their assigned portion of the Work and are no longer invo\

performance af conattuction aciviies Q
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END OF SECTION 01 32 00
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SECTION 01300 — SUBMITTAL PROCEDURES
GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply toshis‘Seetion.

1.2 SUMMARY

A. This Section includes administrative and proceduralffrequirements for submitting Shop
Drawings, Product Data, Samples, and other submittals.

B. Related Sections include the following:

1. Division 01 Section "Payment Procedures” for submitting Applications for
Payment and the Schedule of Valties.

2. Division 01 Section "Project Management and Coordination” for submitting and
distributing meeting and canference’minutes and for submitting Coordination
Drawings.

3. Division 01 Section "Canstraction Progress Documentation” for submitting
schedules and reportsyingluding Contractor's Construction Schedule and the
Submittals Schedule.

4. Division 01 Section "PHotographic Documentation™ for submittiogstruction
photographs

5.  Division @Seegtigh "Quality Requirements” for submitting test and inspection
reportsandfor mockup requirements

6. Division 0I\Section "Closeout Procedures” for submitting warranties.

7 Division 01 Section "Project Record Documents"” for submitting Record
Drawings, Record Specifications, and Record Product Data.

8. |\ Division 01 Section "Operation and Maintenance Data" for submitting operation
and maintenance manuals.

9.5 Division 01 Section "Demonstration and Training" for submitting videotapes of
demonstration of equipment and training of Owner's personnel.

10. Divisions 02 through 49 Sections for specific requirements for submittals in those
Sections.

1.3 DEFINITIONS

A. Action Submittals:  Written and graphic information that requires Architect's
responsive action.

SUBMITTAL PROCEDURES 013300-1



DIVISION OF FACILITIES MANAGEMENT DOC — HRYCI — EAST SIDE EXTERIOR JOINT RENOVATIONS

B. Informational Submittals: Written information that does not require Architect's
responsive action. Submittals may be rejected for not complying with requirements.

1.4 SUBMITTAL PROCEDURES

A. General:

1.

oo

Contractor shall submit electronic version of each individual submittalhto the
Architect in a printable PDF format. Format of PDF sheet should beyof‘the same
size as the hard copy submittal.

a. Submittals that are larger than 11x17 shall be submitted yia one hard copy
in addition to the electronic version.

b. Door hardware submittals shall be submitted withtong hard copy in addition
to the electronic version.

Contractor will be provided access to the Arehitect's secured project hosting site
via a personalized password protected, account. This site utilizes a web browser
interface that requires internet accessgand ansindividual email account.
Contractor shall be required to complete the Architect’s Electronic Project Data
Request Form.

Contractor will receive the necessary and applicable documentation for the
purpose of providing submittals with the project hosting site when the account
information is verified and cenfigured by the Architect.

Architect will return sulbbmitials‘€lectronically in PDF format.

Contractor shall furnish qne‘hard copy of each individual approved submittal as
part of the final Operations and Maintenance Manuals.

B. Finish Submittals# Items requiring color, pattern, and similar selections shall be of
sufficient size and“quamtity to clearly illustrate full range of color, texture, and pattern
for Architectsiappreval. Submit samples for selection of finishes within 60 days after
Award of £ontract{ or earlier if requested at the Preconstruction Conference. Allow 60
days forArchitects review of each submittal.

C. Coordination: Coordinate preparation and processing of submittals with performance of
denstrugtion activities.

i

2.

01 3300 -2

Coordinate each submittal with fabrication, purchasing, testing, delivery, other
submittals, and related activities that require sequential activity.

Coordinate transmittal of different types of submittals for related parts of the
Work so processing will not be delayed because of need to review submittals
concurrently for coordination.

a. Architect reservesthe right to withhold action on a submittal requiring
coordination with other submittals until related submittals are received.

SUBMITTAL PROCEDURES
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D. Submittals Schedule: Comply with requirements in Division 01 Section "Construction
Progress Documentation™ for list of submittals and time requirements for scheduled
performance of related construction activities.

E. Processing Time: Allow enough time for submittal review, including timegfor,
resubmittals, as follows. Time for review shall commenceAarhitect's receiptyof
submittal. No extension of the Contract Time will be authorized because of failure to
transmit submittals enough in advance of the Work to permit processingiincluding
resubmittals.

1. Initial Review: Allow 15days for initial review of each submittalsAllow
additional time if coordination with subsequent submittals,iS\equired. Architect
will advise Contractor when a submittal being processed mustie delayed for
coordination.

2. Intermediate Review: If intermediate submittal is neceSsary, process it in same
manner as initial submittal.

3.  Resubmittal Review: Allow 18ays for review of'each resubmittal.

4.  Sequential Review: Where sequential review of, submittals by Architect's
consultants, Owner, or other parties is indieated, allowa/ for initial review
of each submittal.

5.  Concurrent Consultant Review:gWhere the Contract Documents indicate that
submittals may be transmitted simultaneously to Architect and to Architect's
consultants, allow 18ays faf reyiew/of each submittal. Submittal will be
returned to Architect, befere heing returned to Contractor.

F. Identification: Submittal ‘€over Sheet shall be completed and attached to each
individual hard and eleetroni¢ submittals. Include Contractor’s stamp with completed
information. Submittals with@ut a cover sheet will not be reviewed and will be returned
to the Contractor:

G. Deviations: Highlight, encircle, or otherwise specifically identify deviations from the
Contract ocuments on submittals.

H. Transmittal™y Package each submittal individually and appropriately for transmittal and
handlingy Transmit each submittal using a transmittal form. Architectretiirn
submittals, without review, received from sources other than Contractor.

2.  Transmittal Form: Utilize the FORM PROVIDED IN THE PROJECT
MANUAL, and provide the following information:

Project name.

Date.

Destination (To:).

Source (From:).

Names of subcontractor, manufacturer, and supplier.
Category and type of submittal.

Submittal purpose and description.

~Poo oW

Q
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1.5

Drawing number and detail references, as appropriate.
. Transmittal numbemumbered consecutively
k.  Submittal and transmittal distribution record.
l. Remarks.
m.  Signature of transmitter.

h.  Specification Section number and title.
[
J

2. On an attached separate sheet, prepared on Contractor's letterheadyreeord relevant
information, requests for data, revisions other than those requestet sy Architect
on previous submittals, and deviations from requirements in thexContract
Documents, including minor variations and limitations. Include same’label
information as related submittal.

Resubmittals: Make resubmittals in same form as initial sdbmittal.

1. Note date and content of previous submittal.
2.  Note date and content of revision in label or titleyplock’and clearly indicate extent
of revision.

Distribution:  Furnish copies of final suldmittalS™to manufacturers, subcontractors,
suppliers, fabricators, installers, authorities having jurisdiction, and others as necessary
for performance of construction activities\Show distribution on transmittal forms.

CONTRACTOR'S USE OF ARCHITECTS CAD FILES

General: At Contractor's writtepsrequest, access to copies of Architect's CAD files will
only be provided to Prime‘€ontractors solely for the Contractor's use in connection with
the Project. Access to‘these\files will be via a web based project site hosted by the
Architect, which is_subject«t0 the terms and conditions identified in the Architect’s
“Electronic Projeet Data Request Form”. This form will be provided to all successful
Prime Contracters ‘after'the award of contract. The files that will be made available and
the format in‘whichythey will be made available is identified in the form.

PART 2 - PRODUCIS

2.1

ACTION SUBMITTALS

General: Prepare and submit Action Submittals required by individual Specification
Sections.

1. Submit electronic submittals directly to project hosting site specifically
established for Project.

Product Data: Collect information into a single submittal for each element of
construction and type of product or equipment.
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1.

2.
3.

4.

If information must be specially prepared for submittal because standard printed
data are not suitable for use, submit as Shop Drawings, not as Product Data.
Mark each submittal to show which products and options are applicable.

Include the following information, as applicable:

S3TATTS@ 0200

Manufacturer's written recommendations.
Manufacturer's product specifications.
Manufacturer's installation instructions.

Standard color charts.

Manufacturer's catalog cuts.

Wiring diagrams showing factory-installed wiring.
Printed performance curves.

Operational range diagrams.

Mill reports.

Standard product operation and maintenance manuals.
Compliance with specified referenced standards.
Testing by recognized testing agency.
Application of testing agency labels and seals.
Notation of coordination requirements:

Submit Product Data before or concurrent with Samples.

C. Shop Drawings: Prepare Projectsspecificinformation, drawn accurately to scale. Do
not base Shop Drawings on repreductions of the Contract Documents or standard
printed dataunless use of ArchiteCt's @AD Drawings are otherwise permitted

1.

Preparation: Fully illustratesfequirements in the Contract Documents. Include the
following informatien, as)applicable:

PaoTO®

Dimengions.

|deptification’ of products.

Fabrication and installation drawings.

Roughing-in and setting diagrams.

Wiring diagrams showing field-installed wiring, including power, signal,
and control wiring.

Shopwork manufacturing instructions.

Templates and patterns.

Schedules.

Design calculations.

Compliance with specified standards.

Notation of coordination requirements.

Notation of dimensions established by field measurement.
Relationship to adjoining construction clearly indicated.

Seal and signature of professional engineer if specified.

Wiring Diagrams: Differentiate between manufacturer-installed and field-
installed wiring.
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2. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit
Shop Drawings on sheets at least 8-1/2 by 11 inches but no larger than 24 by 36
inches.

D. Samples: Submit Samples for review of kind, color, pattern, and texture for a chiecksef
these characteristics with other elements and for a comparison of these chatacteristics
between submittal and actual component as delivered and installed.

1. Transmit Samples that contain multiple, related components suchsas, agcessories
together in one submittal package.

2. Identification: Attach label on unexposed side of Samples thatincludes the
following:

a. Generic description of Sample.

b.  Product name and name of manufacturer.

c Sample source.

d Number and title of appropriate Specificatien Section.

3. Disposition: Maintain sets of approved Sampleg at Project site, available for
guality-control comparisons throughout the cotirse of construction activity.
Sample sets may be used to determinetfinal acceptance of construction associated
with each set.

4.  Samples for Initial Selectiop? Submit manufacturer's color charts consisting of
units or sections of units,showing‘the full range of colors, textures, and patterns
available.

a. Number of Samples: Submit three full set(s) of available choices where
color, pattern, texture, or similar characteristics are required to be selected
from m@nufacturer's product line. Architect will return submittal with
optiens Selected.

5. Samples ferNVerification: Submit full-size units or Samples of size indicated,
prépared from same material to be used for the Work, cured and finished in
manner specified, and physically identical with material or product proposed for
use, and that show full range of color and texture variations expected. Samples
inelude, but are not limited to, the following: partial sections of manufactured or
fabricated components; small cuts or containers of materials; complete units of
repetitively used materials; swatches showing color, texture, and pattern; color
range sets; and components used for independent testing and inspection.

a. Number of Samples: Submit threets of Samples. Architect will retain
two Sample sets; remainder will be returned. Mark up and retain one
returned Sample set as a Project Record Sample.

1) Submit a single Sample where assembly details, workmanship,
fabrication techniques, connections, operation, and other similar
characteristics are to be demonstrated.

01 3300 - 6 SUBMITTAL PROCEDURES
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2.2

2) If variation in color, pattern, texture, or other characteristic is inherent
in material or product represented by a Sample, submit at least three
sets of paired units that show approximate limits of variations.

Product Schedule or List: As required in individual Specification Sections, preparesa
written summary indicating types of products required for the Work and their intended
location. Include the following information in tabular form:

1. Type of product. Include unique identifier for each product.
2. Number and name of room or space.
3. Location within room or space.

Contractor's Construction Schedule: Comply with reguirements specified in
Division 01 Section "Construction Progress Documentatien™ for Construction
Manager's action.

Submittals Schedule: Comply with requirementsiyspeeified in Division 01 Section
"Construction Progress Documentation.”

Application for Payment: Comply with reqéirementS specified in Division 01 Section
"Payment Procedures."

Schedule of Values: Comply with, requirements specified in Division 01 Section
"Payment Procedures."

Subcontract List: Prepare afwrittemy8ummary identifying individuals or firms proposed
for each portion of the Work, including those who are to furnish products or equipment
fabricated to a special designy Include the following information in tabular form:

1. Name, address, and telephone number of entity performing subcontract or
supplying_products:

2. Numberfandstitle’ of related Specification Section(s) covered by subcontract.

3. Drawing number and detail references, as appropriate, covered by subcontract.

INFORMATIONAL SUBMITTALS

Genperal:  Prepare and submit Informational Submittals required by individual
Specification Sections.

1. Certificates and Certifications: Provide a notarized statement that includes
signature of entity responsible for preparing certification. Certificates and
certifications shall be signed by an officer or other individual authorized to sign
documents on behalf of that entity.

2. Test and Inspection Reports: Comply with requirements specified in Division 01
Section "Quality Requirements."

SUBMITTAL PROCEDURES 01 3300-7



DIVISION OF FACILITIES MANAGEMENT DOC — HRYCI — EAST SIDE EXTERIOR JOINT RENOVATIONS

B. Coordination Drawings: Comply with requirements specified in Division 01 Section
"Project Management and Coordination."

C. Contractor's Construction Schedule: Comply with requirements specified_in
Division 01 Section "Construction Progress Documentation.”

D. Qualification Data: Prepare written information that demonstrates capabilities “and
experience of firm or person. Include lists of completed projects with project names
and addresses, names and addresses of architects and owners, and=@ther ‘information
specified.

E. Installer Certificates: Prepare written statements on manufacturer's letterhead certifying
that Installer complies with requirements in the Contract, Dectmients and, where
required, is authorized by manufacturer for this specific Prgjects

F. Manufacturer Certificates: Prepare written statements on manufacturer's letterhead
certifying that manufacturer complies with requirements®in the Contract Documents.
Include evidence of manufacturing experience where,reguired.

G. Product Certificates: Prepare written statements en manufacturer's letterhead certifying
that product complies with requirements in thé Contract Documents.

H. Material Certificates: Prepare writtefistatements on manufacturer's letterhead certifying
that material complies with requirementsgn the Contract Documents.

Product Test Reports: Prepareswritten reports indicating current product produced by
manufacturer complies with requirements in the Contract Documents. Base reports on
evaluation of tests performed by manufacturer and witnessed by a qualified testing
agency, or on comprehensive tests performed by a qualified testing agency.

J.  Schedule of Testsvandnspections: Comply with requirements specified in Division 01
Section "Quality Reguiirements."

K.  Preconstiuction Test Reports: Prepare reports written by a qualified testing agency, on
testing agency's standard form, indicating and interpreting results of tests performed
before ipstallation of product, for compliance with performance requirements in the
€ontract Documents.

L&, “Compatibility Test Reports: Prepare reports written by a qualified testing agency, on
testing agency's standard form, indicating and interpreting results of compatibility tests
performed before installation of product. Include written recommendations for primers
and substrate preparation needed for adhesion.

M. Field Test Reports: Prepare reports written by a qualified testing agency, on testing
agency's standard form, indicating and interpreting results of field tests performed either
during installation of product or after product is installed in its final location, for
compliance with requirements in the Contract Documents.
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N.

2.3

Maintenance Data: Prepare written and graphic instructions and procedures for
operation and normal maintenance of products and equipment. Comply with
requirements specified in Division 01 Section "Operation and Maintenance Data."

Design Data: Prepare written and graphic information, including, but not limitgd to;
performance and design criteria, list of applicable codes and regulatiens, and
calculations. Include list of assumptions and other performance and design criteria and
a summary of loads. Include load diagrams if applicable. Provide name<and,version of
software, if any, used for calculations. Include page numbers.

Manufacturer's Instructions: Prepare written or published informatien“that documents
manufacturer's recommendations, guidelines, and procedures,fog installing or operating
a product or equipment. Include name of product and nameNaddress, and telephone
number of manufacturer. Include the following, as applicaldle:

Preparation of substrates.

Required substrate tolerances.

Sequence of installation or erection.

Required installation tolerances.

Required adjustments.

Recommendations for cleaning and protection.

ok wnE

Construction Photographs  Complyswithi requirements specified in Division 01
Section “Photographic Documentation.™

Material Safety Data Sheets (MSDSs): Submit information directly to Owner; do not
submit to Architegtexcept as required in "Action Submittals™ Article.

1. Architect will not review’submittals that include MSDSs and will return or
discard the ghtire submittal for resubmittal.

DELEGATED BESIGN

Performanee and Design Criteria: Where professional design services or certifications
by fa design professional are specifically required of Contractor by the Contract
Bocuments, provide products and systems complying with specific performance and
design criteria indicated.

1> If criteria indicated are not sufficient to perform services or certification required,
submit a written request for additional information to Architect.

Delegated-Design Submittal: In addition to Shop Drawings, Product Data, and other

required submittals, submit statement, signed and sealed by the responsible design
professional, for each product and system specifically assigned to Contractor to be
designed or certified by a design professional.
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1. Indicate that products and systems comply with performance and design criteria
in the Contract Documents. Include list of codes, loads, and other factors used in
performing these services.

PART 3 - EXECUTION

3.1

3.2

CONSTRUCTION MANAGERS'S REVIEW

Review each submittal and check for coordination with other Work«ef the £ontract and
for compliance with the Contract Documents. Note correctionstand field dimensions.
Mark with approval stamp before submitting to Architect.

Approval Stamp: Stamp each submittal with a uniform\@pproval stamp. Include
Project name and location, submittal number, Specifieation ‘Section title and number,
name of reviewer, date of Contractor's approval, and statement certifying that submittal
has been reviewed, checked, and approved™feriycompliance with the Contract
Documents.

ARCHITECT'S ACTION

General: Architect will not review” submittals that do not bear Contractor's approval
stamp and will return them without &ction.

Action Submittals: Architectwill review submittal, make marks to indicate corrections
or modifications, if requiredy, aad return it. Architect will stamp submittal with an
action stamp and will magk stamp appropriately to indicate action taken as indicated on
the Submittal Covef Sheet.

Informational Submittals: Architect will review each submittal and will not return it, or
will return it gt does not comply with requirements. Architect will forward each
submittalto apprepriate party.

Partial®submittals are not acceptable, will be considered nonresponsive, and will be
returned without review.

Submittals not required by the Contract Documents may not be reviewed and may be
discarded.

END OF SECTION 01 33 00
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Date: Submission No. No. of Copies

TO: FROM:
R G Architects, LLC
PO Box 650
200 West Main Street
Middletown, DE 19709

Project Name and No.:

Prime Contractor Name/Contract Number

Subcontractor Name/Contract Number

Product Specification Section Name/Number:

Drawing Number/Name :

Manufacturer: Supplier:

NOTE: Use a separate Submittal Cover Sheet for each submittal Drawing or Catalog Cut.

Contractor/Subcontractor Comments:

Architect's Comments:

Contractor’s Stamp: AJE Stamp:

[J APPROVED
Indicates submittal in design professional’s
opinion conforms to information given and de-
sign concept expressed in contract documents.

[0 APPROVED AS NOTED

Same as above after submittal has been modi-
fied as noted by design professional. Resubmit-
tal is not required and Contractor may proceed
in accordance with submittal as modified.
[J NOT APPROVED
Indicates submittal in design professional’s
opinion does not conform with information given
and design concept expressed in contract doc-
uments or that submittal does not meet proce-
dural requirements of contract documents.
Additional information may be provided by de-
sign professional.

R G ARCHITECT, LLC

Date: By:
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EMPLOYEE DRUG TESTING REPORT FORM
Period Ending:

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on
Large Public Works Projects requires that Contractors and Subcontractors who work on Large
Public Works Contracts funded all or in part with public funds submit Testing Report Forms+4o
the Owner no less than quarterly.

Project Number:

Project Name:

Contractor/Subcontractor Name:

Contractor/Subcontractor Address:

Number of employees who worked on the jobsite during the report period:

Number of employees subject to random testing duringthe report period:

Number of Negative Results Number of Positive Results

Action taken on employee(s) in responseto afailed or positive random test:

Authorized Repregsentative of Contractor/Subcontractor:

(typed or printed)

Authorized Representative of Contractor/Subcontractor:

(signature)

Date:

DRUG TESTING FORMS 01 3500-1



EMPLOYEE DRUG TESTING
REPORT OF POSITIVE RESULTS

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on
Large Public Works Projects requires that Contractors and Subcontractors who work on Large
Public Works Contracts funded all or in part with public funds to notify the Owner in writingef
apositive random drug test.

Project Number:

Project Name:

Contractor/Subcontractor Name:

Contractor/Subcontractor Address;

Name of employee with positive test result:

Last 4 digits of employee SSN:

Date test results received:

Action taken on employee in responsato apogtive test result:

Authorized Representative offContractor/Subcontractor:

(typed or printed)

Authorized Representative of Contractor/Subcontractor:

(signature)

Date:

Fhis'form shall be sent by mail to the Owner within 24 hours of receipt of test results.

Enclose this test results form in a sealed envelope with the notation "Drug Testing Form — DO
NOT OPEN" on the face thereof and place in a separate mailing envelope.

01 3500-2 DRUG TESTING FORMS
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SECTION 01 35 53
SECURITY PROCEDURES
PART 1 GENERAL
1.01 SECTION INCLUDES

A. Security measures including formal security program, entry control, personnel identification,
guard service, and miscellaneous restrictions.

B. The correctional facility has issued regulations to be observed by all Contractors, their
subcontractors and employees and other firms providing services for or otherwise assigned,to‘er
working on the Project in order to minimize disruption to prison operations, maintaip/Secutity ‘and
to facilitate the construction process. While working inside the prison facilities on a regular/or
occasional basis, it must be clearly understood that prison security requirements will atall times
take precedence over construction operations. The contractor shall comply,with all such
regulations and consider the regulations when preparing his/her bid.

1.02 RELATED REQUIREMENTS
A. Section 01 10 00 - Summary: use of premises and occupancy.
B. Section 01 50 00 - Temporary Facilities and Controls:.

1.03 SECURITY PROGRAM

A. Protect Work, existing premises and State of Delaware QOffice of Management & Budget (OMB) -
Division of Facilities Management's operations fromgheft, vandalism, and unauthorized entry.

B. Initiate program in coordination with State of Delaware OMB - Division of Facilities
Management's existing security system at projeet mobilization.

C. Maintain program throughout construction period until State of Delaware OMB - Division of
Facilities Management acceptance preclides theseed for Contractor security.

1.04 ENTRY CONTROL
A. Restrict entrance of persons and vehieles ifto Project site and existing facilities.
B. Allow entrance only to authorized,persons with proper identification.

C. Maintain log of workers and"isitors} make available to State of Delaware OMB - Division of
Facilities Management.en request.

D. Department of Correction"(DOC) shall control entrance of persons and vehicles related to State
of Delaware OMB=Division’of Facilities Management's operations.

1.05 PERSONNEL IDENJIFICATION AND BACKGROUND CHECK

A. All contractor workers must obtain a security clearance/background check for the facility in which
work is 10 be performed. The clearance request forms are specific for each DOC facility and will
be provided as,requested.

1.06 GENERAL REQUIRMENTS

A.  Whenworkers are finished for the day, all tools will be accounted for by the worker and the
eseoarting officer.

BN, Workers once entering controlled areas are not permitted to wander from the work area. Should a
worker need to go to another area, he/she will be escorted by an officer.

€. Should work require more than one day to complete the job, permission to construct and use
temporary storage facilities is solely at the discretion of the prison authorities. The facility will not
accept responsibility for any loss or damage to materials left on site. All tools and equipment
should be removed dalily.

D. ltis essential that construction operation and debris removal be conducted in a manner to assure
that materials which might be used as weapons do not fall into the hands of inmates.

E. Anything of unusual nature such as loss of key, identification cards, tools, piping, etc., shall be
reported immediately to the escorting officer.

SECURITY PROCEDURES 013553-1



In the event that construction requires disruption of plumbing, electrical power, etc., the facility’s
Maintenance Superintendent must receive at least twenty four (24) hours advance notice in order
to preserve security and not to disrupt routine activities. When temporary shutdown of service is
unavoidable, the work shall be completed at night during a time when the institution's routine will
not be interfered with.

Workers shall be subjected to all rules and regulations. Contractors are expected to follow the
directive of any DOC uniformed personnel. Failure to comply with a directive will result in beirg
escorted out of the institution and being banned from entering the institution until the Secusity,
Superintendent and/or the Warden has reviewed the case.

Contractors shall include, in their bid, a sufficient amount of time to enter and depart the¥acility in
a given day. as an example of past projects at a Department of Correction site, it takes between
one half (1/2) hour to one (1) hour each to enter or leave the facility.

Normal work hours are from 7:00AM until 3:00PM Monday thru Friday. Contraetor must be ready
to enter gate at 7:00AM with cleanup and tool inventory completed and ready,toexit facility by
2:45PM.

1.07 SPECIAL REQUIREMENTS

A.

F.

Materials shall be moved through the buildings using rubber tired'vehicles which shall be properly
controlled at all times to avoid damage to existing walls, floorsapd €€iling surfaces, including
doors and door and/or window frames.

Water damage will not be tolerated and it is incumbent upon the/contractor to take all steps
necessary to keep the existing premises dry at all times,

All welding and cutting shall be performed by qualifiediand certified welders. Certificates shall be
on file with the Construction Manager prior ta,e@mmencement of any welding.

Existing streets, pavements, lawns, curbs, and other finished surfaces disturbed or damaged by
excavation or other construction activities shallbe'repaired and restored to their original
conditions to the satisfaction of the Owner; Canstruction Manager, and local authorities.

Open trenches must be barricaded. Nothing’which can be used as a weapon or could conceal an
inmate can be used as a barricade-"Contractors are directed to use plastic tape and the existing
trees, shrubbery, or fences wherevavailable.

No dumping will be allowed onthefproject site. Trash, debris, and waste must be removed from
the compound daily and from the site as required or directed.

1.08 SITE SECURITY

A.

The following regulatiens'must be observed by all persons having any association with the
construction of this preject (employees, subcontractors, workmen, service men, manufacturer's
representdtive, etc.)

1. Accessyto the DOC Facility will be through a Main (Visitor) Gate or a SallyPort, as directed
by'the fagility. Each contractor must have passed a security/background check. A state
issued photo ID will need to be furnished to the Security Officer before a Visitor Pass can be
issued to the contractor.

All contractors shall enter and leave as a group with an escort (Maintenance Personnel or
Corrections Officer.

2. Assigning Men to the Site
a. each trade subcontractor shall notify the Maintenance Superintendent twenty four (24)
hours in advance, but not later than 12:00 noon, on the previous work day before
sending men to the project site, so an officer can be assigned to accompany all his
personnel.
3. Tools and Materials

013553-2 SECURITY PROCEDURES
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a. Notool or materials shall be left unguarded at any time, and they shall be removed from
the working areas at the end of each working day or at anytime the workmen or
assigned officer leave the area.

4.  Prison Records
a. Where workmen or representative visiting the institution has a prison record, the trade

subcontractor shall be responsible for obtaining the particulars concerning his record,

and notifying the institution at least twenty four (24) hours in advance of his visit. The

institution will then notify the trade subcontractor and give or deny permission fogthat

person to enter the institution. Any workmen denied entrance to the institutionust be
replaced by the trade subcontractor or subcontractor at no additional cost.

5. Workmen Lunch Area/Searches
a. Workmen will be expected to stay in their respective working areas during‘theirdunch

period, unless leaving the grounds is permitted by the DOC facility,

b. Itis expected that once workers enter the facility, they will stay withimthe facility until
the end of their shift.

c. Allworkmen will be expected to submit to search of themselges 4their tool boxes, lunch
containers, and/or their vehicles at any time, if the search is deemed necessary.

6. Prohibited Items
a. The following items are prohibited from being brought ontesthe prison grounds and

construction site:

1) Any intoxicating beverage.

2) Any narcotic, hypnotic, barbiturate, hallicinggenic drug, central nervous stimulant
or prescription drug except as authofized’or approved by an institution affiliated
physician.

3) Any firearm or instrument customarily used or designed to be used as a
dangerous weapon, or an explosive\tevice, except as authorized by the institution
and/or Departmental Adptinistration.

4)  Any instrument that may,be’used as an aid in attempting an escape.

5) Hypodermic needlef’'syringe @r article, instrument or substance specifically
prohibited by the instittion administration except as authorized.

7. Working Dress and Workmen
a. Workmen will maiftain proper attire while working at the institution.

1) Short pants, openstoed shoes, or bare chest are not permitted.

8. ltis forbidden tofaid er abet the escape of any inmate, or to advise, connive or assist in any
escape, or to_cone€al any inmate after escape, or withhold information pertaining thereto.
Violation of'thisprohibition can result in prosecution and the law provides for punishment of
fine and imprisonment.

9. ltis likewise stiiCtly forbidden to bring into or take out of the prison either for pay, or for favor,
fordany,inmate, any article without the proper authorization from the Maintenance
Superintendent.

10.f You'are not authorized to roam at will throughout the prison. You will restrict yourself to
going directly to those places where your work is conducted and remaining away from areas
where you have no business.

11.7Stopping to socialize, exchange pleasantries, or conduct business with inmates in traffic
areas (hallways, center areas, etc.) is prohibited. Also no affectionate or intimate behavior
between official visitors and inmates is permitted.

12. Your automobile is to parked in a location designated by the facility’s Maintenance
Superintendent or Security. Parked vehicles must always have the ignition locked and if the
interior of the car contains packages, clothing, or any other removable articles, the doors
must be locked as well.

13. No photographs may be taken without proper authorization. No public news releases may
be given without similar authorization.

14. You are not authorized to escort any person, not previously approved, onto the prison
grounds or into the prison.
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15. The offering and/or giving of any tips, gratuities, fees, etc. to any inmate and/or prison
personnel is strictly prohibited.

16. The use of indecent, abusive or profane language is forbidden anywhere on the prison
property.

17. Civilian or other clothing should not be left carelessly in places where it may be acquired and
worn by inmates.

18. In the event an acquaintance, friend, or relative of contractor's employee should be an
inmate of the institution at which you are working, it is advisable that you communicate this
confidentially to the Maintenance Superintendent.

19. Tool and Equipment Safety
a. Flammable Liquids: Maintain flammable liquid (e.g., gasoline, fuels, etc. )fin seeure

containers at all times, in compliance with OSHA regulations.

b. Tools: Maintain tools and related equipment (e.g., sprinkler heads, Mydrants, Wires,
cables, ducts, manholes, posts, poles, signals, alarm boxes, etcj,attall times.

c. Powder Actuated Tools: Comply with Owner's Manual, and Maintenance
Superintendent directions for control of powder used and st@rages

d. Tool boxes shall be kept locked at all times.

20. Construction Personnel Vehicle Parking
a. Parking spaces for privately owned vehicles operated by‘eenstruction personnel may

be limited.

b. The Maintenance Superintendent will assign afeas within the prison site for parking.
Sufficient space will be provided to park privately. owned vehicles operated by
construction personnel on site.

c. Vehicle inspections may be conducted at the,discretion of the Maintenance
Superintendent for the duration of th&*"€ontract.

d. Vehicles should be kept clean. Trash within the vehicle increases the amount of time it
takes the guards to inspect vehicle.

e. Do not leave keys in vehicleSyuhetherlocked or unlocked.

21. Contractors shall not bring gle’Ss’ containers into the facility.

22. The use of cellular phones, pagés, and other electronic communication devices will not be
permitted unless specific approvalfis granted by the Security Superintendent.

1.09 FIRE PROTECTION

A.

B.
C.

D.

Protect and maintain fife department facilities (e.g., sprinkler heads, hydrants, wire, cables,
ducts, manholes, posts,4poles, signals, alarm boxes, etc.) at all times.

Maintain unobstrticted aeeess to the following at all times: Fire hydrants, and fire alarm boxes.

Immediately notifitthe/Fire Department in the event of accidental damage to fire department
facilities.

Immediatelysestore damage facilities to original conditional at no increase to the Contract Sum.

1.10 RESPONSIBRITY FOR DAMAGE AND CARE OF STATE PROPERTY

A.

The'eontractor in the performance of this Contract will be held financially responsible for any
damage to the grounds, buildings, or equipment caused by them, their subcontractors or
employees, or other persons engaged in the performance of the Contract.

Every reasonable effort shall be made by workmen to proceed with the work as described in
these specifications in a manner of the highest level of workmanship in the trade. The successful
bidder for this work shall be responsible for all damage to other work caused by his workmen or
through the neglect of his workmen on the site.

Workmen like care shall be expected at all times in performing the work. It shall be the
responsibility of the successful bidder to repair or replace all damaged property, the damage for
which they or anyone working under his direction is responsible.
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PART 2 PRODUCTS - NOT USED
PART 3 EXECUTION - NOT USED
PART 4 DAILY CONTRACTOR TOOL AND EQUIPMENT INVENTORY

4.01 THE CONTRACTOR TOOL/EQUIPMENT FORM SHALL BE COMPLETED AND SIGNED BY ALL
CONTRACTOR PERSONNEL PRIOR TO ENTERING A DOC FACILITY. THE FOLLOWING
REQUIREMENTS APPLY:

A. An original signed and dated tool/equipment form shall be prepared each day.

B. This form shall serve as an inventory of all work and personal equipment carried into a
Department of Correction facility and will serve to ensure that the inventoried equipmentis
removed from the facility at the end of the work day.

C. Each piece of work and personal equipment noted on this form shall be described i, stfficient
detail so that it can easily be identified and matched to the inventory by a Department of
Correction staff.

D. Department of Correction strongly recommends that when work/personalgquipment is to be
carried into a Department of Correction facility on a repetitive basis, the‘equipment be marked
with a unique identifier (e.g. personnel initials + number) so thatit éan be matched to the same
unigue identifier noted on the tool/equipment form.

E. Prior to entering and exiting secured areas of a Departmeht oftCorrection facility, the daily
tool/equipment inventory shall be reviewed and signed by, the escorting officer.

F. If, prior to exiting a secured area, the preparer of thi§ fopm détermines that he or she cannot
account for each piece of equipment, then he or she shall immediately notify the escorting officer.

G. If, prior to exiting a secure area, a Department’ofiCorrection staff cannot identify each tool or
piece of equipment and reconcile it to the jteéms inventoried on this form, then the Department of
Correction staff will hold the group of contractos employees in the secure area until the
discrepancy is resolved.

H. The following list of tools and equipment.istepresentative of the items inventoried on the form. All
tools and equipment being broughtsifto the institution will be inventoried. Every job box will have
an exact inventory of all too] boxes ahd’equipment stored in that box. The box must be lockable
and remained locked when net in use. There are no exceptions to this rule . List all tools for
example hand tools (exe hammers; pliers, wrenches, and screwdrivers), electrical tools (ex.
measuring equipment, splicing equipment), power tools (ex. drills, saws, demolition equipment)
and supplies (saw,bladés, drill bits, fasteners). List all other equipment (ex. Two-way radios,
writing pads, pefis, pencils, etc.). However, the list may be expanded to cover equipment specific
to a scope of work or project.

I. Items noipermittedinclude, but are not limited to: firearms, medicines, pocket knives, leather
man todls, tebacco, matches, lighters, gum, beer, alcohol of any kind, glass bottles or containers,
aluminuim, cans, metal knives, spoons or forks, music radios, i-Pods, newspapers, fliers, or
magazines.

J. LaptopreOmputers, cameras, cell phones, and pagers are restricted items and their use can only
besapproved in writing, in advance by the Warden or his designee. Failure to declare an item at
the sally port will result in that item being confiscated.
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Contractor Name: Signature & Date:
TOOL AND EQUIPMENT INVENTORY

[ IN | ouT
DATE DATE
CONTRACTOR CONTRACTOR
NAME AND NAME AND
SIGNATURE SIGNATURE
STAFF SIGNATURE STAFF SIGNATURE
TIME IN TIME OUT
ITEM SIZE, TYPE, QUANTITY UNIQUE VERIFY (CHECK)
DESCRIPTION COLOR OR IDENTIFIER
OTHER
IDENTIFYING
INFORMATION
ITEM SIZE, TYPE, QUANTITY UNIQUE VERIFY (CHECK)
DESCRIPTION GOLOR OR IDENTIFIER
OTHER
IDENTIFYING
INFORMATION
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SECURITY CLEARANCE APPLICATION Pape § of 3
DELAWARE DEPARTMENT OF CORRECTION

'PLEASE PRINT CLEARLY

W0 SHOULD COMPLETE TIZIS FORM:
i. Applicants requesting one-time access or occasional access (whether for one facility or multiple facilities)
ii. Applicanis requesting a badge for access to one or more facilities {frequent access for period of 1 year or more)
Note: These applicants will be directed to Humen Resources after this form is approved
ji. Individuals requesting to schedule an offender visit may be asked to complete this form.

Volunteers, interns and professiomal service visitors most attach a leiter from their sponsoring organization. Letter Brasi
be on agency letterhead, signed by the agency's director and include the name and title/role of the applicani and'the name

of the program.

WHO SHOULD NOT COMPLETE THIS FORM:

(1) Attorneys
{2) Employees of DOCs contructed medical/behavioral health provider (please contact DOC’s Hurnan Resgurces direetly)

SECTION 1: PERSONAL INFORMATION & CRIMINAL HISTORY

NAME:
(LAST) (FIRST) (MIDDLE)

PLEASE LIST ALL OTHER NAMES YOU HAVE USED INCLUDING MAIEN, NICKNAMES AND RELIGIOUS
NAMES:

DOB: PLACE OF BIRTH: SSN#:
SEX: MALE/FEMALE RACE: __DRIVER LICENSE #: STATE:
ADDRESS: ‘ - APT #: ' _
CITY: STATE: ZEP:

PHONE: HOME: ( ) WORK: ( )

EMAIL:

PLEASE LIST WHICH FACILIT¥{IESY YOU ARE REQUESTING ACCESS TO:

OF ACCESS RE

PLEASE SELECETYPE

.. Offender Visit

____One Time Access {L.e, single event) *No badge issued

__ Occasional Vélanteer or Service Provision (Less than 3 days per week or less than 165 days per year for a period of
one§eanor less) * Ne badge issued

___Freguent/Long Term Yolunteer or Service Provision (Af least 3 days per week or 165 days per year for a period of

one Year or more} * You will be directed tv HR (0 fill out a badge application packes after this fornt has been approved by

the respective DOC Burenu Chicf

DO YOU HAVE ANY ARRESTS FOR CHARGES OTHER THAN TRAFFIC TICKETS { WHETHER CONVICTED,
DISMISSED, NOLLE PROSSED, OR PARDONED}? NO/YES (IF YES, COMPLETE BELOW). IF YOU NEED MORE

ROOM, PLEASE ATTACH A SEFARATE SHEET.

COUNTRY: DATE;

OFFENSE:
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HAVE YOU EVER BEEN CONVICTED OF AN OFFENSE OTHER THAN A TRAFFIC TICKET? NO /YES
(IF YES, COMPLETE BELOW), IF YOU NEED MORE ROOM, PLEASE ATTACH A SEPARATE SHEET.

COUNTRY: DATE:

OFFENSE: SENTENCE:

ARE YOU PRESENTLY UNDER DEPT. of CORRECTICGN SUPERVISEON: NO/YES (IF YES, WHAT):

ARE YOU RELATED TG OR KNOW ANYONE INCARCERATED AT A DOC FACILITY; NO/ YES

IF YES, NAME OF INMATE AND YOUR RELATIONSHIP TO THEM:

SECTION 2: JUSTIFICATION FOR SECURITY CLEARANCE REQUEST 2O NOT COMPLETETHIS SECTION IF,
APPLYING FOR AN OFFENDER VISIT, 1F REQUESTING ONE-TIME PRISON ACCESS FOR ASINGLE EVENT,
ONLFANSWER THE QUESTIONS MARKED WITH AN ASTERISK (*).

*REASON FOR CLEARANCE:

*DATE(S) OF ACTIVITY: __ *ORGANIZATION:

*PROGRAM NAME:
*JOB TITLE: *HPW DONG EMPLOYED/VOLUNTEERING:

ORGANIZATION ADDRESS, PHONE NUMBER, AND EMAIL:

WHAT TYPE OF VGLUNTEER OR PROEESSIONAL SERVICES WILIL YOU BE PROVIDING?

DESCRIBE YOUR QUALIFIGATIONSFOR PROVIDING PROFESSIONAL OR VOLUNTEER SERVICES:

LIST ANY PAST OR PRESENT PROFESSIONAL OR VOLUNTEER ORGANIZATIONS YOU PARTICIPATED IN
(INCLUDE NAME, LENGTH OF SERVICE, CONTACT PERSON, AND PHONE NUMBER OR EMAIL):

SECTION 3: PLEASE READ AND SIGN ALL APPLICANTS MUST COMPLETE THIS SECTION
1 tinderstand that DOC authorities will verify my criminal record information. I also understand that my application may be

rejected [or any reason.

SIGNATURE: DATE:




DOC USE ONLY:
The following is the result of the DELJES and NCIC records checks:
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DELAWARE WANTS/WARRANTS DELWARE CRIMINAL HISTORY -
NCIC WANTS/WARRANTS NCIC CRIMINAL HISTORY

DELJIS/NCIC

INVESTIGATOR, SIGNATURE DATE

APPROVED APPROVAL EXPIRES ON: .

PENIED

IF DENIED, PLESE INDICATE REASON BELOW:
(1) Dishonest/incomplete application;
(2} Active pending charges/warrantsieapiases;
(3) Any criminal conviction within the past two yesrs;
{4) Any incarceration in a Delaware corrcetional facility within the past threg/years;

(5} Pending litigation against DOC invelving applicant, arrest for escapepconyiction for smuggling prison
contraband, affiliation with confirmed security ifivest groop, orprevious institutional misconduct relating to

ihe security, life, safety, and heaith of the facility while incayferated;
{6} Other (See Investigation for info).

REVIEWER’S SIGNATURE: DATE:
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A GUIDE TO THE PREVENTION AND REPORTING OF SEXUAL ABUSE AND MISCONDUCT
WITH OFFENDERS

PREA Informatien for Centractors, Vendors, and Volunteers with Limited Contact with Offenders
Please Read, Sign, and Return this Acknowledgement Form with the Security Clearance Application

Staff Sexual Misconduet

Delaware Department of Correction (DDOC) policy 8.60 specifically forbids any activity associated with or
that promotes acts of sexual conduct, including sexual harassment between offenders and DOGstaff. In this
definition, “staff” includes: contractors, vendors and volunteers of the DOC. An “offender’ means someone
incarcerated in a correctional facility or under supervision in the community. DDQ@wpoligy 8760 contains
detailed descriptions of what constitutes sexual misconduct and staff misconduct'ef #'sexual nature {Policy
8.60 is available on the DDOC website at: bitp:/fwww.doc.delaware. gov/downloadsipelicies/policy 8-

60.pdf)

Forms of sexual misconduct include, but are not limited to:

1. Any behavior of a sexual nature directed toward an offgndes by'#Depariment staff, contract staff, or

volunteer.

2. Inappropriate touching between offenders and staif.

3. All completed, attempted, threatened, or requested sexnal acts between Department staff and the
offender.

4. Sexual comments and conversations with sexually suggestive innuendos or double meanings.

5. Display or transmittal of sexually suggestive posters, objects, or messages,

Depending on the investigation findingsof anjalleged incident, the oulcome may result in the loss of your
job/assignment and the possibilityof criminal charges. In addition, persons accused of sexual harassment in
civil or criminal proceedings mdy beheld personally liable for damages to the person harassed.

An Abuse of Power

Due to the imbalane@,of power between offenders and staff in carreclional settings, sexual interactions
between staff (who have, power) and offenders (who lack power) are unprofessional, unethical and illegal.
Some offendefs whélack power may become sexually involved with staff in an cffort to equalize the
imbalanceef power,/Occasionally an offender may try to use sex to improve his/her standing or
circumstances (¢, beiter job, avoid disciplinary action, affect a release plan, gain privileges, etc.).

As aDOC cofittactor, vendor or volunteer, your designated assignments place you in a position of authority
over thewoffenders with whom you interact in a professional capacity. It is not possible to have a relationship
as eguals because you have a responsibility to maintain custody, evaluate work performance, and/or provide
put to issues that affect release dates, retumn to prison, or other sanctions.

Because of the imbalance of power between offenders and stall, vendors, contractors and volunteers, there
can never be a consensual relationship between staff and offenders. In [act, the law states “consent” is not a

defense to prosecution. Here are some factors to consider.




History of Victimization

Page2of3

Some staff don’t think of offenders as “victims’ of staff sexual misconduct, especially when the offender
appears to be a willing participant or even initiated the sexual or ‘romantic” interactions with a staff member.
The offender is always the victim because of the imbalance of power. The consent or willingness of an
offender to participate may be a survival strategy or a learned response to previous or current victimization.
Many offenders have a history of victimization (physical and/or sexual abuse), which may malke them
especially vulnerable to the sexual overtures of persons in positions of authority. Their perception of
affection/love may be skewed by this background of abuse, making it impossible for them to refusehadvances

of a staff member.

In some instances, particularly for female offenders, their survival in the community has beemgditecily related
to using their sexuality o obtain the means to survive. Conpled with low self-esteem, this carrigs over into
their conduct in prison and while under community supervision.

As the person in authority, it is your responsibility to discourage, refuse and reporiiahy avertures as well as
mainiain professional boundaries at all times. Boundaries in relationships cambe diffietlt. If you question
your professional boundaries with an offender or feel uncomfortable withéhis/her actions or advances toward
you, talk to another person you respect and/or bring this matter to the aitentién of a DOC employee before it

gets out of control.

Red Flags:

The following are behaviors or *red flags’ that may sigpal you or someone you work with is in danger of
engaging in sexual misconduct with an offender:

» Spending a lot of time with a particular, offender

+ Change in appearance of an offendaf or gtaffiember

+ Deviating from agency policy forithe benefit of a particular offender
« Sharing personal informationewith an offender

*» Horseplay

= Overlooking infractionss0f a particular offender

* Doing favors for an offender

« Consistently volunfecting'fof a particular assighment or shift

= Coming to work caply/staying at work late

» Flirting withsin offendeér

Some Other Elings t¢ Consider:

Amorous ohgexualelationships with an offender are seldom a secret. Such behavior will subject you to
disrespeetand manipulation from other offenders that may be aware of your situation. Once in a relationship,
professional judgment becomes clouded and the normal defenses that exist to protect you will be
compromised. When acting on emotions, you may take actions that would otherwise be considered
inappropriate in a correctional environment (either in custody or in the community).

Amorous or sexual relationships are inappropriate and illegal when they occur between an offender and any
staff member, contractor, vendor or volunteer, Offenders depend upon staff to provide for their board and
care, ensure their safety, address their health care needs, supervise their work and conduct, and act as role
models for socially acceptable conduct. Your conduct and the decisions you make reflect not only on your

own teputation, but also on that of your peers and the agency you represent,
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How to Maintain Appropriate Boundaries:

Most staff/offender sexual misconduct occurs only after seemingly innocent professional boundaries
have been crossed. The following behaviors will assist you in maintaining appropriate boundaries:
» Maintain professional distance

» Focus behavior on duties and assignments

+ Do not become overly close with offenders

» Do not share your own or other staff person’s personal information with or around offenders

» When speaking to offenders about other staff, refer to the staff by their title or as Msqor M,

« When speaking to offenders refer 1o them as Ms. or Mr. and their last name

« Do not accept gifls or favors from offenders

» Be knowledgeable of Departmental policy and procedure, rules of conduct and laws regarding
sexual misconduct and sexual harassment.

A Duty te Report
Staff must report any inappropriate staff/offender behavior immediately. #he presence of illegal and

unethical behavior by staff compromises the security and safety of the ageney. Staif that fail to report such
behavior will be held accountable and sanctioned through dismissal fAll efforfs will be made to ensure the
confidentiality of the reporting staff member.

] HAVE READ AND UNDERSTAND THE INFORMATION PROVIDED TN THIS DOCUMENT.

SIGNATURE: DATE:

PRINTED NAME:

ORGANIZATION / COMPANY

PROGRAM NAME:
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RENOVATIONS

SECTION 014000 — QUALITY REQUIREMENTS

GENERAL
1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary

Conditions and other Division 01 Specification Sections, apply toshis‘Seetion.
1.2 SUMMARY

A. This Section includes administrative and proceduralsfequirements for quality assurance
and quality control.

B. Testing and inspecting services are required to verify compliance with requirements
specified or indicated. These services dalnot relieve Contractor of responsibility for
compliance with the Contract Document requisements.

1.  Specific quality-assurance and =eontrol requirements for individual construction
activities are specified in the Sections that specify those activities. Requirements
in those Sections may alse cever’production of standard products.

2.  Specified tests, inspectionsiand related actions do not limit Contractor's other
guality-assurance andy-capifol procedures that facilitate compliance with the
Contract Document,requirements.

3. Requirementssfor Contractor to provide quality-assurance and -control services
required bydrchitect, Owner, or authorities having jurisdiction are not limited by
provisionsTef thissSection.

C. Related Sectionsgdnclude the following:

1. Bivisiop 01 Section "Allowances" for testing and inspecting allowances.

2. [ Division 01 Section "Construction Progress Documentation" for developing a
schedule of required tests and inspections.

8w Division 01 Section "Cutting and Patching" for repair and restoration of
construction disturbed by testing and inspecting activities.

4.  Divisions 02 through 49 Sections for specific test and inspection requirements.

1.3 DEFINITIONS
A. Quality-Assurance Services: Activities, actions, and procedures performed before and

during execution of the Work to guard against defects and deficiencies and substantiate
that proposed construction will comply with requirements.

QUALITY REQUIREMENTS 014000-1
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B. Quality-Control Services: Tests, inspections, procedures, and related actions during and
after execution of the Work to evaluate that actual products incorporated into the Work
and completed construction comply with requirements. Services do not include contract
enforcement activities performed by Construction Manager

C. Mockups: Full-size, physical assemblies that are constructed on-site. Moegkups are
used to verify selections made under sample submittals, to demonstrate aesthetic effects
and, where indicated, qualities of materials and execution, and to review,construction,
coordination, testing, or operation; they are not Samples. Approved \mockups
establish the standard by which the Work will be judged.

D. Laboratory Mockups: Full-size, physical assemblies that are“eonstructed at testing
facility to verify performance characteristics.

E. Preconstruction Testing: Tests and inspections that are performed specifically for the
Project before products and materials are incorpOrated into the Work to verify
performance or compliance with specified criteria.

F. Product Testing: Tests and inspections that are performed by an NRTL, an NVLAP, or
a testing agency qualified to conduct pr@duet te€Sting and acceptable to authorities
having jurisdiction, to establish product pefformance and compliance with industry
standards.

G. Source Quality-Control Testing: ATests and inspections that are performed at the source,
i.e., plant, mill, factory, or shops

H. Field Quality-Control Testing: . Tests and inspections that are performed on-site for
installation of the Work‘and for completed Work.

Testing Agency: £Ans entity engaged to perform specific tests, inspections, or both.
Testing laboratery‘shallfmean the same as testing agency.

J. Installer/Applicato/Erector: Contractor or another entity engaged by Contractor as an
employege, Subcontractor, or Sub-subcontractor, to perform a particular construction
operation, acluding installation, erection, application, and similar operations.

2, W Using a term such as "carpentry" does not imply that certain construction
activities must be performed by accredited or unionized individuals of a
corresponding generic name, such as "carpenter.” It also does not imply that
requirements specified apply exclusively to tradespeople of the corresponding
generic name.

K. Experienced: When used with an entity, "experienced" means having successfully
completed a minimum dfve previous projects similar in size and scope to this Project;
being familiar with special requirements indicated; and having complied with
requirements of authorities having jurisdiction.

01 4000 - 2 QUALITY REQUIREMENTS
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RENOVATIONS

1.4 SUBMITTALS

A. Qualification Data: For testing agencies specified in "Quality Assurance" Article to
demonstrate their capabilities and experience. Include proof of qualifications in the
form of a recent report on the inspection of the testing agency by a recognized authority.

B. Schedule of Tests and Inspections: Prepare in tabular form and include the followifg:

Specification Section number and title.

Description of test and inspection.

Identification of applicable standards.

Identification of test and inspection methods.

Number of tests and inspections required.

Time schedule or time span for tests and inspections¢
Entity responsible for performing tests and inspections:
Requirements for obtaining samples.

Unique characteristics of each quality-control sepv/ice:

©CoNo~wWNE

C. Reports: Prepare and submit certified written,reportsithat include the following:

Date of issue.

Project title and number.

Name, address, and telephoneaumber of testing agency.

Dates and locations of samples and/tests or inspections.

Names of individuals makingdesis and inspections.

Description of the Work anehtest and inspection method.

Identification of produet and/Specification Section.

Complete test or ihgpection data.

Test and inspection results and an interpretation of test results.

0. Record of temperature and weather conditions at time of sample taking and
testing apdhinspeeting.

11. Comments‘onprofessional opinion on whether tested or inspected Work complies

withsthe Ceptract Document requirements.
12. Name and signature of laboratory inspector.
13. »”Recommendations on retesting and reinspecting.

HOONOOAWNE

D. Permits{ Licenses, and Certificates: For Owner's records, submit copies of permits,
lieenses, certifications, inspection reports, releases, jurisdictional settlements, notices,
receipts for fee payments, judgments, correspondence, records, and similar documents,
established for compliance with standards and regulations bearing on performance of
the Work.

15 QUALITY ASSURANCE

A. General: Qualifications paragraphs in this Article establish the minimum qualification
levels required; individual Specification Sections specify additional requirements.

QUALITY REQUIREMENTS 0140 00- 3
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B. Installer Qualifications: A firm or individual experienced in installing, erecting, or
assembling work similar in material, design, and extent to that indicated for this Project,
whose work has resulted in construction with a record of successful in-service
performance.

C. Manufacturer Qualifications: A firm experienced in manufacturing products oresystems
similar to those indicated for this Project and with a record of successful in-Service
performance, as well as sufficient production capacity to produce requiredhunits.

D. Fabricator Qualifications: A firm experienced in producing product§,similar to those
indicated for this Project and with a record of successful in-service”perfogptance, as well
as sufficient production capacity to produce required units.

E. Professional Engineer Qualifications: A professional engifieerwho is legally qualified
to practice in jurisdiction where Project is located and who s, experienced in providing
engineering services of the kind indicated. Engineering services are defined as those
performed for installations of the system, assembly,“@¢ product that are similar to those
indicated for this Project in material, design, and’extent:

F. Specialists: Certain sections of the Specificatioffs require that specific construction
activities shall be performed by entities who ‘are recognized experts in those operations.
Specialists shall satisfy qualification g€quirements indicated and shall be engaged for
the activities indicated.

1. Requirement for specialists shallshot supersede building codes and regulations
governing the Work.

G. Testing Agency Qualifieations: An NRTL, an NVLAP, or an independent agency with
the experience and capability to conduct testing and inspecting indicated, as
documented accerdipg to ASTM E 548; and with additional qualifications specified in
individual Sectiens;, and where required by authorities having jurisdiction, that is
acceptable tojauthorities.

1. NRTL: A nationally recognized testing laboratory according to 29 CFR 1910.7.
2. ANVLAR: A testing agency accredited according to NIST's National Voluntary
Laboratory Accreditation Program.

H. @=Ractory-Authorized Service Representative Qualifications: An authorized
representative of manufacturer who is trained and approved by manufacturer to inspect
installation of manufacturer's products that are similar in material, design, and extent to
those indicated for this Project.

1. Testing Agency Responsibilities: Submit a certified written report of each test,
inspection, and similar quality-assurance service to the Architeih copy to
Contractor. Interpret tests and inspections and state in each report whether tested
and inspected work complies with or deviates from the Contract Documents.

01 4000 - 4 QUALITY REQUIREMENTS
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l. Mockups: Before installing portions of the Work requiring mockups, build mockups
for each form of construction and finish required to comply with the following
requirements, using materials indicated for the completed Work:

1.  Build mockups in location and of size indicated or, if not indicated, as directgd by
Architect.

2. Notify Architect sevendays in advance of dates and times when mockups will be
constructed.

3. Demonstrate the proposed range of aesthetic effects and workmanship:

4.  Obtain Architect's approval of mockups before starting work, fabgicatign, or
construction.

a. Allow seven days for initial review and each re-reviewsef @ach mockup.

5.  Maintain mockups during construction in an undisturbed cendition as a standard
for judging the completed Work.

1.6 QUALITY CONTROL

A. Owner Responsibilities: Where quality-control services are indicated as Owner's
responsibility, Owner will engage a qualified testing agency to perform these services.

1.  Owner will furnish Contractof witfh\names, addresses, and telephone numbers of
testing agencies engaged and a description of types of testing and inspecting they
are engaged to perform.

2. Payment for these sexyices will be made from testing and inspecting allowances,
as authorized by @hange Orders.

3.  Costs for retesting andgeinspecting construction that replaces or is necessitated by
work that failéd to comply with the Contract Documents will be charged to
Contractorandthe/Contract Sum will be adjusted by Change Order.

B. Tests and, inspections not explicitly assigned to Owner are Contractor's responsibility.
Unless gGtherwise indicated, provide quality-control services specified and those
required bysauthorities having jurisdiction. Perform quality-control services required of
Contractoer by authorities having jurisdiction, whether specified or not.

1.\, Where services are indicated as Contractor's responsibility, engage a qualified
testing agency to perform these quality-control services.

a. Contractor shall not employ same entity engaged by Owner, unless agreed
to in writing by Owner.

2. Notify testing agencies at least Bdurs in advance of time when Work that
requires testing or inspecting will be performed.

3. Where quality-control services are indicated as Contractor's responsibility, submit
a certified written report, in duplicate, of each quality-control service.

QUALITY REQUIREMENTS 01 40 00- 5
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4. Testing and inspecting requested by Contractor and not required by the Contract
Documents are Contractor's responsibility.

5.  Submit additional copies of each written report directly to authorities having
jurisdiction, when they so direct.

C. Manufacturer's Field Services: Where indicated, engage a factory-authorized ‘service
representative to inspect field-assembled components and equipmentginstallation,
including service connections. Report results in writing as specified i Division 01
Section "Submittal Procedures."

D. Retesting/Reinspecting: Regardless of whether original tests#”Om,inspections were
Contractor's responsibility, provide quality-control services, including retesting and
reinspecting, for construction that replaced Work that failedytonwComply with the
Contract Documents.

E. Testing Agency Responsibilities: Cooperate with Archjteamhd Contractor in
performance of duties. Provide qualified personnel to™perform required tests and
inspections.

1.  Notify Architect, and Contractor promptly ef irfégularities or deficiencies
observed in the Work during performanee of its services.

2.  Determine the location from whigh test samples will be taken and in which in-situ
tests are conducted.

3. Conduct and interpret testsfang inspections and state in each report whether tested
and inspected work complieSiwith or deviates from requirements.

4.  Submit a certified writtens€port, in duplicate, of each test, inspection, and similar
guality-control servicethreugh Contractor.

5. Do not release, reveke, alter, or increase the Contract Document requirements or
approve or aceept any*portion of the Work.

6. Do not perfakmyany duties of Contractor.

F. Associated Senvices: Cooperate with agencies performing required tests, inspections,
and similar quality-control services, and provide reasonable auxiliary services as
requestedy, Notify agency sufficiently in advance of operations to permit assignment of
persofnel. Provide the following:

I\, “AeCess to the Work.

2==)Incidental labor and facilities necessary to facilitate tests and inspections.

3y,  Adequate quantities of representative samples of materials that require testing and

inspecting. Assist agency in obtaining samples.

Facilities for storage and field curing of test samples.

Delivery of samples to testing agencies.

Preliminary design mix proposed for use for material mixes that require control

by testing agency.

7.  Security and protection for samples and for testing and inspecting equipment at
Project site.

o0k

01 4000 - 6 QUALITY REQUIREMENTS
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G. Coordination: Coordinate sequence of activities to accommodate required quality-
assurance and -control services with a minimum of delay and to avoid necessity of
removing and replacing construction to accommodate testing and inspecting.

1. Schedule times for tests, inspections, obtaining samples, and similar activities.

H. Schedule of Tests and Inspections: Prepare a schedule of tests, inspections, and"similar
guality-control services required by the Contract Documents. Submit sehedule*within
30 days of date established for commencement of the Work

1. Distribution: Distribute schedule to Owner, Architect, ConstruetiomManager,
testing agencies, and each party involved in performance of,portions of the Work
where tests and inspections are required.

1.7 SPECIAL TESTS AND INSPECTIONS

A. Special Tests and Inspections: Owner will engage, a qualiésidhg agency to
conduct special tests and inspections required by authorities having jurisdiction as the
responsibility of Owner, and as follows:

1.  Verifying that manufacturer maintains detailed fabrication and quality-control
procedures and reviewing the éompleteness and adequacy of those procedures to
perform the Work.

2. Notifying Architect, and Contractor promptly of irregularities and deficiencies
observed in the Work during, pefformance of its services.

3. Submitting a certifiedywritten'report of each test, inspection, and similar quality-
control service to Architect with copy to Contractor and to authorities having
jurisdiction.

4.  Submitting asfinal report of special tests and inspections at Substantial
Completion, which’includes a list of unresolved deficiencies.

5. Interpretingtests and inspections and stating in each report whether tested and
inspectedwark complies with or deviates from the Contract Documents.

6. Retesting and reinspecting corrected work.

PART 2 ¢ PRODUCTS (Not Used)

PARTS -“EXECUTION

3.1 REPAIR AND PROTECTION

A. General: On completion of testing, inspecting, sample taking, and similar services,
repair damaged construction and restore substrates and finishes.

QUALITY REQUIREMENTS 01 4000-7
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1. Provide materials and comply with installation requirements specified in other
Specification Sections. Restore patched areas and extend restoration into
adjoining areas with durable seams that are as invisible as possible.

B. Protect construction exposed by or for quality-control service activities.

C. Repair and protection are Contractor's responsibility, regardless of the a%@)f

responsibility for quality-control services.

END OF SECTION 01 40 00 QQ
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SECTION 015000 — TEMPORARY FACILTIES AND CONTROLS

GENERAL
1.1 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General anthSupplementary
Conditions and other Division 01 Specification Sections, apply4othis Section.
1.2 SUMMARY
A. This Section includes requirements for
1. Temporary utilities, support facilities, and sécutitysand protection facilities.
2.  Project Signage
B. Related Sections include the following:
1. Division 01 Section "Summary" Jorlimitations on utility interruptions and other
work restrictions.
2. Division 01 Section "Submittal ;°Sregeédures” for procedures for submitting copies
of implementation and tesmination schedule and utility reports.
3. Division 01 Section "Executign® for progress cleaning requirements.
4. Division 32 Section "Dewatering" for disposal of ground water at Project site.
1.3 DEFINITIONS
A. Permanent Enclosure” As determined by Architect, permanent or temporary roofing is
complete insulated, and weathertight; exterior walls are insulated and weathertight; and
all openings are closed with permanent construction or substantial temporary closures.
14 WSE CHARGES
Ay, NGeneral: Cost or use charges for temporary facilities shall be included in the Contract
Sum. Allow other entities to use temporary services and facilities without cost,
including, but not limited toQwner's construction forces, Architect, testing agencies,
and authorities having jurisdiction.
B. Sewer Service: Pay sewer service use charges for sewer usage by all entities for
construction operations.
C. Water Service: Pay water service use charges for water used by all entities for

construction operations.

TEMPORARY FACILITIES AND CONTROLS 01 50 00- 1
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1.5

1.6

1.7

Electric Power Service: Pay electric power service use charges for electricity used by
all entities for construction operations.

SUBMITTALS

Site Plan: Show temporary facilities, utility hookups, staging areas, and, parkinglareas
for construction personnel.

QUALITY ASSURANCE

Electric Service: Comply with NECA, NEMA, and UL stapdards,and regulations for
temporary electric service. Install service to comply with NERA 70.

Tests and Inspections: Arrange for authorities hawing jurisdiction to test and inspect
each temporary utility before use. Obtain requiredscettifications and permits.

PROJECT CONDITIONS

Temporary Use of Permanent Facilitiesy, Installer of each permanent service shall
assume responsibility for operation,smnaintenance, and protection of each permanent
service during its use as a constfuction facility before Owner's acceptance, regardless of
previously assigned responsibilities,

PART 2 - PRODUCTS

2.1

2.2

MATERIALS

Portable ChainsLipk Fencing: Minimum 2-inch, 9-gage, galvanized steel, chain-link
fabric feicing; minimum 6 feet high with galvanized steel pipe posts; minimum 2-3/8-
inch- OD e posts and 2-7/8-inch- OD corner and pull posts, with 1-5/8-inch- OD top
and bottem rails. Providgalvanized steebases for supporting posts.

JEMPORARY FACILITIES

Field Offices, General: Prefabricated or mobile units with serviceable finishes,
temperature controls, and foundations adequate for normal loading.

Common-Use Field Office: Of sufficient size to accommodate needs of construction

personnel. Keep office clean and orderly. Furnish and equip offices as follows:

1.  Furniture required for Project-site documents including file cabinets, plan tables,
plan racks, and bookcases.
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2.3

2. Conference room of sufficient size to accommodate meetind$ ofdividuals.
Provide electrical power service and 120-V ac duplex receptacles, with not less
than 1 receptacle on each wall. Furnish room with conference table, chairs, and
4-foot- square tack board.

3.  Drinking water and private toilet.

4. Coffee machine and supplies.

5. Heating and cooling equipment necessary to maintain a uniform ndoor
temperature of 68 to 72 deg F.

6. Lighting fixtures capable of maintaining average illumination @f 20fc at desk
height.

Storage and Fabrication Sheds: Provide sheds sized, furnished, and equipped to
accommodate materials and equipment for construction operatiens.
1.  Store combustible materials apart from building.

EQUIPMENT

Fire Extinguishers: Portable, UL rated; with class=and extinguishing agent as required
by locations and classes of fire exposures.

PART 3 - EXECUTION

3.1

A.

3.2

C.

INSTALLATION, GENERAL

Locate facilities where“they) will serve Project adequately and result in minimum
interference with performance of the Work. Relocate and modify facilities as required
by progress of the\Work.

Provide eachaCility ready for use when needed to avoid delay. Do not remove until
facilities gare nowlonger needed or are replaced by authorized use of completed
permanentfacilities.

TEMRORARY UTILITY INSTALLATION

General: Install temporary service or connect to existing service.
1. Arrange with utility company, Owner, and existing users for time when service
can be interrupted, if necessary, to make connections for temporary services.

Sewers and Drainage: Provide temporary utilities to remove effluent lawfully.
1. Connect temporary sewersrainicipal systemas directed by authorities having
jurisdiction.

Water Service: Install water service and distribution piping in sizes and pressures
adequate for construction.
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D. Water Service: Use of Owner's existing water service facilities will be permitted, as
long as facilities are cleaned and maintained in a condition acceptable to Owner. At
Substantial Completion, restore these facilities to condition existing before initial use.

1. Where installations below an outlet might be damaged by spillage or legkage,
provide a drip pan of suitable size to minimize water damage. Drain accumulated
water promptly from pans.

E. Sanitary Facilities: Provide temporary toilets, wash facilities, and drinkingywater for
use of construction personnel. Comply with authorities having jurisdiction for type,
number, location, operation, and maintenance of fixtures and facilities.

1. Toilets: Use of Owner's existing toilet facilities will be, permitted, as long as
facilities are cleaned and maintained in a condition acceptable to Owner. At
Substantial Completion, restore these facilities to cofidition existing before initial
use.

F. Electric Power Service: Use of Owner's existingy€lectric power service will be
permitted, as long as equipment is maintained ig'a cendition acceptable to Owner.

G. Electric Power Service: Provide electricdpawer®Service and distribution system of
sufficient size, capacity, and power charactefistics required for construction operations.
1. Install electric power service undérgeoundnless otherwise indicated.
2. Connect temporary service govOwner's existing power source, as directed by
Owner.

H. Lighting: Provide temporaty dighting with local switching that provides adequate
illumination for construction operations, observations, inspections, and traffic
conditions.

1. Install and operatestémporary lighting that fulfills security and protection
requirement§ without operating entire system.
2. Install lighting$orProject identification sign.

Telephone Service: Provide temporary telephone service in common-use facilities for
use bydlhconstruction personnel. Install 2 telephone line(s) for each field office.
1. Provide additional telephone lines for the following:
a. | Provide a dedicated telephone line for each facsimile machine and computer
in each field office.
b.  Provide ondgelephone line(s) for Owner's use.
2, At each telephone, post a list of important telephone numbers.
Police and fire departments.
Ambulance service.
Contractor's home office.
Architect's office.
Engineers' offices.
Owner's office.
Principal subcontractors’ field and home offices.

N
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3.3

3.  Provide superintendent with cellular telephone or portable two-way radio for use
when away from field office.

Electronic Communication Service: Provide temporary electronic communigation
service, including electronic mail, in common-use facilities.
1. Provide DSL linein primary field office.

SUPPORT FACILITIES INSTALLATION

General: Comply with the following:

1. Provide incombustible construction for offices, shops, ahd ‘sheds located within
construction area or within 30 feet of building lines. Cemply\with NFPA 241.

2. Maintain support facilities until near Substantial Completion. Remove before
Substantial Completion. Personnel remaining after Substantial Completion will
be permitted to use permanent facilities, undericanditions acceptable to Owner.

Traffic Controls: Comply with requirements of authorities having jurisdiction.

1. Protect existing site improvements te remain” including curbs, pavement, and
utilities.

2. Maintain access for fire-fighting eguipment and access to fire hydrants.

Parking: Provide temporary OR USe designated areas of Owner's existing parking areas
for construction personnel.

Dewatering Facilities andyDrains; Comply with requirements of authorities having

jurisdiction. Maintain Projectsiteé, excavations, and construction free of water.

1. Dispose of rainwatex insa lawful manner that will not result in flooding Project or
adjoining properties nor endanger permanent Work or temporary facilities.

2. Remove snowsandrice as required to minimize accumulations.

Project Identifigation and Temporary Signs: Provide Project identification and other
signs. ImStall signs where indicated to inform public and individuals seeking entrance to
Project. Umauthorized signs are not permitted.

1. 4 Pravide temporary, directional signs for construction personnel and visitors.

2. %\, Maintain and touchup signs so they are legible at all times.

\Waste Disposal Facilities: Comply with requirements specified in Division 01 Section
"Construction Waste Management and Disposal.”

Waste Disposal Facilities: Provide waste-collection containers in sizes adequate to
handle waste from construction operations. Comply with requirements of authorities
having jurisdiction. Comply with Division 01 Section "Execution" for progress
cleaning requirements.
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3.4

3.5

SECURITY AND PROTECTION FACILITIES INSTALLATION

Environmental Protection: Provide protection, operate temporary facilities, and conduct
construction in ways and by methods that comply with environmental regulationS and
that minimize possible air, waterway, and subsoil contamination or pollution oriother
undesirable effects.

1. Comply with work restrictions specified in Division 01 Section "Summary.”

Temporary Erosion and Sedimentation Control: Provide measurés to\prevent soil

erosion and discharge of soil-bearing water runoff and airbosme, dust” to adjacent

properties and walkways, according to requirements of authoritiés having jurisdiction.

1. Inspect, repair, and maintain erosion- and sedimentation-eontrgl measures during
construction until permanent vegetation has been established.

Stormwater Control: Comply with authorities havingsusisdiction. Provide barriers in
and around excavations and subgrade construction go=prevent flooding by runoff of
stormwater from heavy rains.

Tree and Plant Protection: Install temporagy fencing located as indicated or outside the
drip line of trees to protect vegetation from damage from construction operations.
Protect tree root systems from damage;flooding, and erosion.

Site Enclosure FenceBefore constructiopfoperations beginfurnish and install site

enclosure fence in a manner_thatawill prevent people and animals from easily entering

site except by entrance gates.

1. Extent of Fence: [ASxequired to enclose entire Project site or portion determined
sufficient to accomimodate construction operations] [As indicated on Drawings].

2. Maintain security byadimiting number of keys and restricting distribution to
authorized pérsennel. Provide Owner with one set of keys.

Security Enelosure “and Lockup: Install substantial temporary enclosure around
partially completed areas of construction. Provide lockable entrances to prevent
unautherized entrance, vandalism, theft, and similar violations of security.

Barricades, Warning Signs, and Lights: Comply with requirements of authorities
having jurisdiction for erecting structurally adequate barricades, including warning
signs and lighting.

PROJECT SIGN

Project Identification and Temporary Signs: Prepare Project identification and other
signs in sizes indicated. Install signs where indicated to inform public and persons
seeking entrance to Project. Do not permit installation of unauthorized signs. Allow for
a minimum 4’-0” x 8’-0” sign with cutouts.
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1. Engage an experienced sign painter to apply graphics for Project identification
signs.

2. Comply with details indicated in drawing and color rendering to be provided by
Architect.

B. 4.Paint sign panel and applied graphics with exterior-grade alkyd gloss enamel @ver€xterior p

3.6 OPERATION, TERMINATION, AND REMOVAL

A. Supervision: Enforce strict discipline in use of temporary facilitie§. Toyminimize waste
and abuse, limit availability of temporary facilities to essential aad‘intended uses.

B. Maintenance: Maintain facilities in good operating conditionntil removal.
1. Maintain operation of temporary enclosures, heating, ¢eoling, humidity control,
ventilation, and similar facilities on a 24-hout. basis_where required to achieve
indicated results and to avoid possibility of damage.

C. Temporary Facility Changeover. Do not cliange, over from using temporary security
and protection facilities to permanent facilities/until Substantial Completion.

D. Termination and Removal: Removefeach, temporary facility when need for its service
has ended, when it has been replaced by authorized use of a permanent facility, or no
later than Substantial Completiond Complete or, if necessary, restore permanent
construction that may have”beenydelayed because of interference with temporary
facility. Repair damaged AVork, clean exposed surfaces, and replace construction that
cannot be satisfactorily epaised:

1. Materials and faclilities that constitute temporary facilities are property of
Contractor. 4Owner reserves right to take possession of Project identification
signs.

2. Remove’ temporary paving not intended for or acceptable for integration into
permanent paving. Where area is intended for landscape development, remove
soil,and aggregate fill that do not comply with requirements for fill or subsoil.
Remoye materials contaminated with road oil, asphalt and other petrochemical
compounds, and other substances that might impair growth of plant materials or
lawns. Repair or replace street paving, curbs, and sidewalks at temporary
entrances, as required by authorities having jurisdiction.

8. At Substantial Completion, clean and renovate permanent facilities used during
construction period. Comply with final cleaning requirements specified in
Division 01 Section "Closeout Procedures."”

END OF SECTION 01 50 00
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SECTION 016000 — PRODUCT REQUIREMENTS

GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply toshis‘Seetion.

1.2 SUMMARY

A. This Section includes administrative and procedural Jrequirements for selection of
products for use in Project; product delivery, storagé, and handling; manufacturers'
standard warranties on products; special warramties; product substitutions; and
comparable products.

B. Related Sections include the following:

1. Division 01 Section "Alternates™for products selected under an alternate.

2. Division 01 Section "Referefices" fof applicable industry standards for products
specified.

3. Division 01 Section "Closeout Procedures” for submitting warranties for Contract
closeout.

4.  Divisions 02 through 49)Sections for specific requirements for warranties on
products and jinstallatiens specified to be warranted.

1.3 DEFINITIONS

A. Productsy, Items purchased for incorporating into the Work, whether purchased for
Projeet, or taken from previously purchased stock. The term "product” includes the
terms "material,” "equipment,” "system," and terms of similar intent.

1. 5 Named Products: Items identified by manufacturer's product name, including
make or model number or other designation shown or listed in manufacturer's
published product literature, that is current as of date of the Contract Documents.

2.  New Products: Items that have not previously been incorporated into another
project or facility. Products salvaged or recycled from other projects are not
considered new products.

3. Comparable Product: Product that is demonstrated and approved through
submittal process, or where indicated as a product substitution, to have the
indicated qualities related to type, function, dimension, in-service performance,
physical properties, appearance, and other characteristics that equal or exceed
those of specified product.
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1.4

Substitutions: Changes in products, materials, equipment, and methods of construction
from those required by the Contract Documents and proposed by Contractor.

Basis-of-Design Product Specification: Where a specific manufacturer's product is
named and accompanied by the words "basis-of-design,” including make or/model
number or other designation, to establish the significant qualities relatedeto)type,
function, dimension, in-service performance, physical properties, appearance, and other
characteristics for purposes of evaluating comparable products of 4other named
manufacturers.

SUBMITTALS

Product List: Submit a list, in tabular form, showing specifiedvproducts. Include
generic names of products required. Include manufacturer's’ name and proprietary
product names for each product.

1. Coordinate product list with Contractor's Censtiuction Schedule and the
Submittals Schedule.

2. Form: Tabulate information for each groductender the following column
headings:

Specification Section number and title.

Generic name used insthe, Captract Documents.

Proprietary name, model number, and similar designations.
Manufacturer's namesand’address.

Supplier's namésand address.

Installer's name and address.

Projected delivery’date or time span of delivery period.

Identification of items that require early submittal approval for scheduled
delivery'date”

Se@~ooo0oTp

3. Initial Submittal: Within 30 days after date of commencement of the Work,
submit 6 copies of initial product list. Include a written explanation for omissions
ef datayand for variations from Contract requirements.

4. [ Architect's Action: Architect will respond in writing to Contractor within 15 days
ofseceipt of completed product list. Architect's response will include a list of
unacceptable product selections and a brief explanation of reasons for this action.
Architect's response, or lack of response, does not constitute a waiver of
requirement to comply with the Contract Documents.

Substitution Requests: Submit three copies of each request for consideration. Identify
product or fabrication or installation method to be replaced. Include Specification
Section number and title and Drawing numbers and titles.

1. Substitution Request Form: Use facsimile of form provided at end of Section.
2.  Documentation: Show compliance with requirements for substitutions and the
following, as applicable:
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a.
b.

Statement indicating why specified material or product cannot be provided.
Coordination information, including a list of changes or modifications
needed to other parts of the Work and to construction performed by Owner
and separate contractors, that will be necessary to accommodate proposed
substitution.

Detailed comparison of significant qualities of proposed substitutionywith
those of the Work specified. Significant qualities may include attributes
such as performance, weight, size, durability, visual effect, andspecific
features and requirements indicated.

Product Data, including drawings and descriptions of produets and
fabrication and installation procedures.

Samples, where applicable or requested.

List of similar installations for completed projectsswith“project names and
addresses and names and addresses of architéets’and owners.

Material test reports from a qualified testing,agencygdndicating and
interpreting test results for compliance with requirements indicated.
Research/evaluation reports evidencing-compliance with building code in
effect for Project, from a model codeforganization acceptable to authorities
having jurisdiction.

Detailed comparison of Contracters Construction Schedule using proposed
substitution with products specified*or the Work, including effect on the
overall Contract Time. If specified product or method of construction
cannot be provided within the Gontract Time, include letter from
manufacturer, on manufacturer's letterhead, stating lack of availability or
delays in delivery;

Cost information, mMcluding a proposal of change, if any, in the Contract
Sum.

Contractor's cetification that proposed substitution complies with
requirements in the Contract Documents and is appropriate for applications
indicated’

Cantraetor's waiver of rights to additional payment or time that may
subseqguently become necessary because of failure of proposed substitution
to produce indicated results.

3. ( Arehitect's Action: If necessary, Architect will request additional information or
dogumentation for evaluation within 7 days of receipt of a request for substitution.
Architect will notify Contractor of acceptance or rejection of proposed
substitution within 15 days of receipt of request, or 7 days of receipt of additional
information or documentation, whichever is later.

a.
b.

Form of Acceptance: Change Order.
Use product specified if Architect cannot make a decision on use of a
proposed substitution within time allocated.

C. Basis-of-Design Product Specification Submittal: Comply with requirements in
Division 01 Section "Submittal Procedures.” Show compliance with requirements.
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15 QUALITY ASSURANCE

A. Compatibility of Options: If Contractor is given option of selecting between two or
more products for use on Project, product selected shall be compatible with products
previously selected, even if previously selected products were also options.

1. Each contractor is responsible for providing products and construction methods
compatible with products and construction methods of other contractorss

2. If adispute arises between contractors over concurrently selectablesbut
incompatible products, Architect will determine which products shall be used.

1.6 PRODUCT DELIVERY, STORAGE, AND HANDLING

A. Deliver, store, and handle products using means and methads that will prevent damage,
deterioration, and loss, including theft.  Comply™with “manufacturer's written
instructions.

B. Delivery and Handling:

1.  Schedule delivery to minimize long-termfstorage at Project site and to prevent
overcrowding of construction spaees.

2.  Coordinate delivery with installation time to ensure minimum holding time for
items that are flammable, hazardous; easily damaged, or sensitive to deterioration,
theft, and other losses.

3. Deliver products to Projectsitévin an undamaged condition in manufacturer's
original sealed contaiger or @ther packaging system, complete with labels and
instructions for handlingy, storing, unpacking, protecting, and installing.

4. Inspect products on‘'delivery to ensure compliance with the Contract Documents
and to ensugé that products are undamaged and properly protected.

C. Storage:

1. Stere products to allow for inspection and measurement of quantity or counting of
units.

2. ( Store materials in a manner that will not endanger Project structure.

3. . Store products that are subject to damage by the elements, under cover in a
weathertight enclosure above ground, with ventilation adequate to prevent
condensation.

4.  Store cementitious products and materials on elevated platforms.

5.  Store foam plastic from exposure to sunlight, except to extent necessary for
period of installation and concealment.

6. Comply with product manufacturer's written instructions for temperature,
humidity, ventilation, and weather-protection requirements for storage.

7.  Protect stored products from damage and liquids from freezing.

8.  Provide a secure location and enclosure at Project site for storage of materials and
equipment by Owner's construction forces. Coordinate location with Owner.
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1.7 PRODUCT WARRANTIES

A. Warranties specified in other Sections shall be in addition to, and run concurrent with,
other warranties required by the Contract Documents. Manufacturer's disclaimers and
limitations on product warranties do not relieve Contractor of obligations @ndek
requirements of the Contract Documents.

1. Manufacturer's Warranty: Preprinted written warranty published by indinidual
manufacturer for a particular product and specifically endorsed bysmanufacturer
to Owner.

2. Special Warranty: Written warranty required by or incorporatéehintethe Contract
Documents, either to extend time limit provided by manufaCturer's warranty or to
provide more rights for Owner.

B. Special Warranties: Prepare a written document that contains appropriate terms and
identification, ready for execution. Submit a draft for gpproval before final execution.

1. Manufacturer's Standard Form: Modified te'inélude Project-specific information
and properly executed.

2.  Specified Form: When specified formg are inefuded with the Specifications,
prepare a written document using appropriate form properly executed.

3. Refer to Divisions 02 through 49sSeéetions for specific content requirements and
particular requirements for submitting special warranties.

C. Submittal Time: Comply withééregtirements in Division 01 Section "Closeout
Procedures."

PART 2 - PRODUCTS

2.1 PRODUCT SELEC TMON PROCEDURES

A. GeneralgProduct’ Requirements: Provide products that comply with the Contract
Docunients, that are undamaged and, unless otherwise indicated, that are new at time of
installatien.

1.5, "Provide products complete with accessories, trim, finish, fasteners, and other
items needed for a complete installation and indicated use and effect.

2» Standard Products: If available, and unless custom products or nonstandard
options are specified, provide standard products of types that have been produced
and used successfully in similar situations on other projects.

3. Owner reserves the right to limit selection to products with warranties not in
conflict with requirements of the Contract Documents.

4.  Where products are accompanied by the term "as selected,” Architect will make
selection.

5.  Where products are accompanied by the term "match sample,” sample to be
matched is Architect's.

PRODUCT REQUIREMENTS 01 60 00- 5



DIVISION OF FACILITIES MANAGEMENT DOC — HRYCI — EAST SIDE EXTERIOR JOINT RENOVATIONS

Descriptive, performance, and reference standard requirements in the
Specifications establish "salient characteristics" of products.

Or Equal or Comparable Product: Where products are specified by name and
accompanied by the term "or equal” or "comparable product” or "or approved
equal” or "or approved,” comply with provisions in Part 2 "Comparable Products*
Article to obtain approval for use of an unnamed product.

B. Product Selection Procedures:

1.

2.

01 6000 - 6

Product. Where Specifications name a single product and mantfactuter, provide
the named product that complies with requirements.

Manufacturer/Source: Where Specifications name a single‘wmanufacturer or
source, provide a product by the named manufacturer ok, seurée that complies with
requirements.

Products: Where Specifications include a list of namesifsoth products and
manufacturers, provide one of the products listed that complies with requirements.
Manufacturers: Where Specifications include atist of manufacturers' names,
provide a product by one of the manufacturers listed that complies with
requirements.

Available Products: Where Specificatigns include a list of names of both

products and manufacturers, provide one,of the products listed, or an unnamed
product, that complies with requirements. Comply with provisions in Part 2
"Comparable Products" Article fog.consideration of an unnamed product.
Available Manufacturers: Where Specifications include a list of manufacturers,
provide a product by one"of themanufacturers listed, or an unnamed
manufacturer, that complies with requirements. Comply with provisions in Part 2
"Comparable Products¥,Article for consideration of an unnamed product.

Product Options: Wherg Specifications indicate that sizes, profiles, and
dimensional yéquirements on Drawings are based on a specific product or system,
provide the specified product or system. Comply with provisions in Part 2
"Product’Substitations” Article for consideration of an unnamed product or
system.

Basis-of-Design Product: Where Specifications name a product and/or include a
list ofynanufacturers, provide the specified product or a comparable product by
one of the other named manufacturers. Drawings and Specifications indicate
sizes, profiles, dimensions, and other characteristics that are based on the product
named. Comply with provisions in Part 2 "Comparable Products" Article for
consideration of an unnamed product by the other named manufacturers.

Visual Matching Specification: Where Specifications require matching an
established Sample, select a product that complies with requirements and matches
Architect's sample. Architect's decision will be final on whether a proposed
product matches.

a. If no product available within specified category matches and complies with
other specified requirements, comply with provisions in Part 2 "Product
Substitutions” Article for proposal of product.

PRODUCT REQUIREMENTS
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10.

Visual Selection Specification: Where Specifications include the phrase "as
selected from manufacturer's colors, patterns, textures" or a similar phrase, select
a product that complies with other specified requirements.

a. Standard Range: Where Specifications include the phrase "standard pange
of colors, patterns, textures" or similar phrase, Architect will select colar,
pattern, density, or texture from manufacturer's product line that doeswot
include premium items.

b. Full Range: Where Specifications include the phrase "full range of colors,
patterns, textures" or similar phrase, Architect will select c@lor, pattern,
density, or texture from manufacturer's product line that'ineludes both
standard and premium items.

2.2 PRODUCT SUBSTITUTIONS

A. Timing: Architect will consider requests for substitution=if received within 30 days
after the Notice of Award. Requests receivedrafter that time may be considered or
rejected at discretion of Architect.

B. Conditions: Architect will consider Contragtor's request for substitution when the
following conditions are satisfied. f*the following conditions are not satisfied,
Architect will return requests without"action, except to record noncompliance with these
requirements:

1.

@

B o oA

Requested substitutionfoffers ®wner a substantial advantage in cost, time, energy
conservation, or othérconsiderations, after deducting additional responsibilities
Owner must assume. Owner's additional responsibilities may include
compensationgo Architéct for redesign and evaluation services, increased cost of
other constrdction by Owner, and similar considerations.

Requested,substittition does not require extensive revisions to the Contract
Documents.

Requested,stbstitution is consistent with the Contract Documents and will
produce indicated results.

Substitution request is fully documented and properly submitted.

Requested substitution will not adversely affect Contractor's Construction
Sehedule.

Requested substitution has received necessary approvals of authorities having
jurisdiction.

Requested substitution is compatible with other portions of the Work.

Requested substitution has been coordinated with other portions of the Work.
Requested substitution provides specified warranty.

If requested substitution involves more than one contractor, requested substitution
has been coordinated with other portions of the Work, is uniform and consistent,
is compatible with other products, and is acceptable to all contractors involved.
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2.3 COMPARABLE PRODUCTS

A. Conditions: Architect will consider Contractor's request for comparable product when
the following conditions are satisfied. If the following conditions are not satisfied,
Architect will return requests without action, except to record noncompliance withfthese
requirements:

1.

Evidence that the proposed product does not require extensive revisions, to the
Contract Documents that it is consistent with the Contract Documents ‘and will
produce the indicated results, and that it is compatible with othefportions of the
Work.

Detailed comparison of significant qualities of proposed product with those
named in the Specifications. Significant qualities include attributes such as
performance, weight, size, durability, visual effect, and spegific features and
requirements indicated.

Evidence that proposed product provides specified warranty.

List of similar installations for completed projectsgvith project names and
addresses and names and addresses of afchitectsand owners, if requested.
Samples, if requested.

PART 3 - EXECUTION (Not Used)

01 6000 - 8
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x Advancemer!t SU BST | T UT | O N
of Construction R E Q U E S-I—

Technology
(After the Bidding Phase)

Project: Substitution Request Number:
From:

To: Date:
A/E Project Number:

Re: Contact For:

Specification Title: Description:

Section: Page: Article/Paragraph:
Drawing Number and Title: Details Numbered:

Proposed Substitution:

Manufacturer:

Address:

Phone: Fax:

Trade Name: Model No.;

Installer: Phone: Fax:
Address:

History: [] New Product [] 2-5years oldy[ 145-10 years old [] More than 10 years old

Differences between proposed substitution an@ spgcified product:

[ 1 Point-by-point comparative data attached - REQUIRED BY A/E

Reason for not providing §pegified item:

Similar Installatior:

Project:

Address:

Architect: Phone No.:
Owner: Phone No.:

Date“Installed:

Proposed substitutions affects other parts of Work.
[PNo [ Yes; explain

Cost Savings to Owner for accepting substitution: (% ).
Proposed Substitution changes Contract Time:
] No [] Yes (Add) (Deduct) days.

Supporting Data Attached: [ ] Drawings [ ] Product Data [ ] Samples [] Tests [ ] Reports []

PRODUCT REQUIREMENTS 01 60 00- 9
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SUBSTITUTION

REQUEST
(Continued)

The Undersigned certifies:

*  Proposed substitution has been fully investigated and determined to be equal or superior in all respects to Speeifiedyproduct.
«  Same warranty will be furnished for proposed substitution as for specified product.

« Same maintenance service and source of replacement parts, as applicable, is available.

«  Proposed substitution will have no adverse effect on other trades and will not affect or delay progréss schedule.

« Cost data as stated above is complete. Claims for additional costs related to accepted substitution‘which’ may subsequently
become apparent are to be waived.

«  Proposed substitution does not affect dimensions and functional clearances.

« Payment will be made for changes to building design, including A/E design, detailing, and Genstidction costs caused by the
substitution.

« Coordination, installation, and changes in the Work as necessary for accepted substitution will be complete in all respects.

Submitted by:
Signed by:

Firm:
Address:

Telephone:

Attachments:

A/E’s Review and Action

[] Substitution approved — MaKe siibmittals in accordance with Specification Section 01330.

[] Substitution approved assaotéd — Make submittals in accordance with Specification Section 01330.
[] Substitution rejected 4Usg'speétified materials.

[] Substitution Request recéived too late — Use specified materials

Signed by: Date:

Additional Comments: [] contractor [J Subcontractor [[] Supplier [] Manufacturer[ ] A/E []

Copyright 1996, Construction Specification Institute, September 1996
99 Canal Center Plaza, Suite 300 Alexandria, VA 22314 CSl Form 13.1A
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SECTION 017300 — EXECUTION

GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply toshis‘Seetion.

1.2 SUMMARY

A. This Section includes general procedural requirements governing execution of the Work
including, but not limited to, the following:

Construction layout.

Field engineering and surveying.

General installation of products.
Coordination of Owner-installedgproducts.
Progress cleaning.

Starting and adjusting.

Protection of installed constructien.
Correction of the Work?

ONOOAWNE

B. Related Sections include,the following:

1. Division 01 Section "Project Management and Coordination" for procedures for
coordinating fields€ngineering with other construction activities.

2. DivisionQ¥ Section "Submittal Procedures” for submitting surveys.

3. Division O3 Section "Cutting and Patching" for procedural requirements for
cutting and patching necessary for the installation or performance of other
components of the Work.

4. [ Division 01 Section "Closeout Procedures” for submitting final property survey
with Project Record Documents, recording of Owner-accepted deviations from
indicated lines and levels, and final cleaning.

1.3 SUBMITTALS

A. Landfill Receipts: Submit copy of receipts issued by a landfill facility, licensed to
accept hazardous materials, for hazardous waste disposal.

EXECUTION 017300-1
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1

EXAMINATION

Existing Conditions: The existence and location of site improvements, ‘utilities, and
other construction indicated as existing are not guaranteed. Befog€é beginning work,
investigate and verify the existence and location of mechanical and electrical systems
and other construction affecting the Work.

1. Before construction, verify the location and points of cénhection of utility
services.

Existing Utilities: The existence and location of uaderground and other utilities and
construction indicated as existing are not guaranieed. Before beginning sitework,
investigate and verify the existence and location of underground utilities and other
construction affecting the Work.

1. Before construction, verify the location and points of connection of sanitary
sewer, storm sewer, and water<Serviée piping; and underground electrical
services.

2. Furnish location data for wokksrelated to Project that must be performed by public
utilities serving Project gite.

Acceptance of Conditions: EXamine substrates, areas, and conditions, with Installer or
Applicator present wherg,indicated, for compliance with requirements for installation
tolerances and othér conditions affecting performance. Record observations.

1.  Written ReportihWhere a written report listing conditions detrimental to
performance of the Work is required by other Sections, include the following:

a Description of the Work.

b.%, List of detrimental conditions, including substrates.
c List of unacceptable installation tolerances.

d Recommended corrections.

2» Verify compatibility with and suitability of substrates, including compatibility
with existing finishes or primers.

3.  Examine roughing-in for mechanical and electrical systems to verify actual
locations of connections before equipment and fixture installation.

4. Examine walls, floors, and roofs for suitable conditions where products and
systems are to be installed.

5.  Proceed with installation only after unsatisfactory conditions have been corrected.
Proceeding with the Work indicates acceptance of surfaces and conditions.
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3.2

A.

3.3

PREPARATION

Existing Utility Information: Furnish information tOwner that is necessary to adjust,
move, or relocate existing utility structures, utility poles, lines, services, or other utility
appurtenances located in or affected by construction. Coordinate with authOrities
having jurisdiction.

Field Measurements: Take field measurements as required to fit the Work properly.
Recheck measurements before installing each product. Where portiops=@f the®Work are
indicated to fit to other construction, verify dimensions of other conStruction by field
measurements before fabrication. Coordinate fabrication schegdtle, with" construction
progress to avoid delaying the Work.

Space Requirements: Verify space requirements and¢dimensions of items shown
diagrammatically on Drawings.

Review of Contract Documents and Field Conditions; Ammediately on discovery of the
need for clarification of the Contract Documents, submit a Request for Information to
Architect. Include a detailed description off,problem encountered, together with
recommendations for changing the Contraet Decuments.

CONSTRUCTION LAYOUT

Verification: Before proceedingtodayout the Work, verify layout information shown
on Drawings, in relation 0 the“property survey and existing benchmarks. If
discrepancies are discovered, notify Architect promptly.

General: Engage a professional engineer to lay out the Work using accepted surveying
practices.

1. Establish beachmarks and control points to set lines and levels at each story of
construction and elsewhere as needed to locate each element of Project.

2.  Establish dimensions within tolerances indicated. Do not scale Drawings to
obtainrequired dimensions.

3. ( Inferm installers of lines and levels to which they must comply.

4, N, Check the location, level and plumb, of every major element as the Work
progresses.

5.  Notify Architect when deviations from required lines and levels exceed allowable
tolerances.

6. Close site surveys with an error of closure equal to or less than the standard
established by authorities having jurisdiction.

Record Log: Maintain a log of layout control work. Record deviations from required
lines and levels. Include beginning and ending dates and times of surveys, weather
conditions, name and duty of each survey party member, and types of instruments and
tapes used. Make the log available for reference by Architect.
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3.4

3.5

INSTALLATION

General: Locate the Work and components of the Work accurately, in correct
alignment and elevation, as indicated.

Comply with manufacturer's written instructions and recommendations for installing
products in applications indicated.

Install products at the time and under conditions that will ensure the, bestypossible
results. Maintain conditions required for product performance €until \Substantial
Completion.

Conduct construction operations so no part of the Work is“subjected to damaging
operations or loading in excess of that expected during nogmal.eonditions of occupancy.

Tools and Equipment: Do not use tools or equipmenisthat produce harmful noise levels.

Templates: Obtain and distribute to the parties invelved templates for work specified to
be factory prepared and field installed. Check Shop Drawings of other work to confirm
that adequate provisions are made for locating ‘and installing products to comply with
indicated requirements.

Joints: Make joints of uniform widthi, Where joint locations in exposed work are not
indicated, arrange joints for the bést visual effect. Fit exposed connections together to
form hairline joints.

Hazardous Materials: Use products, cleaners, and installation materials that are not
considered hazardous.

PROGRESS CLEANING

General: EachiContractor shall clean Project site and work areas daily, including
commongdareas. ¥Coordinate progress cleaning for joint-use areas where more than one
installer has worked. Enforce requirements strictly. Dispose of materials lawfully.

1. & Comply with requirements in NFPA 241 for removal of combustible waste
mraterials and debris.

2.“*Do not hold materials more than 7 days during normal weather or 3 days if the
temperature is expected to rise above 80 deg F.

3.  Containerize hazardous and unsanitary waste materials separately from other
waste. Mark containers appropriately and dispose of legally, according to
regulations.

Site: Maintain Project site free of waste materials and debris.
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C.

3.6

Work Areas: Clean areas where work is in progress to the level of cleanliness
necessary for proper execution of the Work.

1. Remove liquid spills promptly.
2. Where dust would impair proper execution of the Work, broom-clean or vacium
the entire work area, as appropriate.

Installed Work: Keep installed work clean. Clean installed surfacesqaceordifng to
written instructions of manufacturer or fabricator of product installed,, tsing only
cleaning materials specifically recommended. If specific cleaningématetials are not
recommended, use cleaning materials that are not hazardous tosfealth or property and
that will not damage exposed surfaces.

Concealed Spaces: Remove debris from concealed spaceS before enclosing the space.

Exposed Surfaces in Finished Areas: Clean exposed surfaces and protect as necessary
to ensure freedom from damage and deterioration atitimte*ef Substantial Completion.

Waste Disposal: Burying or burning waste, materials on-site will not be permitted.
Washing waste materials down sewers or igto waterivays will not be permitted.

During handling and installation, clean, and® protect construction in progress and
adjoining materials already in placeé, Apply protective covering where required to
ensure protection from damage or deterioration at Substantial Completion.

Clean and provide maintenance,ongcompleted construction as frequently as necessary
through the remainder ofy the construction period. Adjust and lubricate operable
components to ensure @perahility without damaging effects.

Limiting Exposures: ,Supervise construction operations to assure that no part of the
construction, complétedror in progress, is subject to harmful, dangerous, damaging, or
otherwise deléteriousfexposure during the construction period.

STARTING,AND ADJUSTING

Start equipment and operating components to confirm proper operation. Remove
malfurctioning units, replace with new units, and retest.

Adjust operating components for proper operation without binding. Adjust equipment
for proper operation.

Test each piece of equipment to verify proper operation. Test and adjust controls and
safeties. Replace damaged and malfunctioning controls and equipment.

Manufacturer's Field Service: If a factory-authorized service representative is required
to inspect field-assembled components and equipment installation, comply with
gualification requirements in Division 01 Section "Quality Requirements."”
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3.7

3.8

PROTECTION OF INSTALLED CONSTRUCTION

Provide final protection and maintain conditions that ensure installed Work is without
damage or deterioration at time of Substantial Completion.

Comply with manufacturer's written instructions for temperature and relative humidity.

CORRECTION OF THE WORK

Repair or remove and replace defective construction. Restore damaged/substrates and
finishes. Comply with requirements in Division 01 Section "Cuttidg and Patching."

1. Repairing includes replacing defective parts, refinishing damaged surfaces,
touching up with matching materials, and properly adjusting operating equipment.

Restore permanent facilities used during constructian to‘their specified condition.

Remove and replace damaged surfaces that are exposed to view if surfaces cannot be
repaired without visible evidence of repair.

Repair components that do not operate preperly. Remove and replace operating
components that cannot be repaired;

Remove and replace chipped, s€ratiched; and broken glass or reflective surfaces.

END'@FSECTION 01 73 00
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SECTION 017329 — CUTTING AND PATCHING

GENERAL
11 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply toshis‘Seetion.
1.2 SUMMARY
A. This Section includes procedural requirements for cutting and patching.
B. Related Sections include the following:
1. Divisions 2 through 49 Sections for spegifi¢,requirements and limitations
applicable to cutting and patching individual parts of the Work.
1.3 DEFINITIONS
A. Cutting: Removal of in-placen€onstruction necessary to permit installation or
performance of other Work.
B. Patching: Fitting and «epaifwork required to restore surfaces to original conditions
after installation of ather Work.
1.4 SUBMITTALS
A. Cutting and Patehing Proposal: Submit a proposal describing procedures d0least

days before the time cutting and patching will be performed, requesting approval to
proceedy, InClude the following information:

1.5, "Extent: Describe cutting and patching, show how they will be performed, and
indicate why they cannot be avoided.

2» Changes to In-Place Construction: Describe anticipated results. Include changes
to structural elements and operating components as well as changes in building's
appearance and other significant visual elements.

3. Products: List products to be used and firms or entities that will perform the
Work.

4. Dates: Indicate when cutting and patching will be performed.

5.  Utility Services and Mechanical/Electrical Systems: List services/systems that
cutting and patching procedures will disturb or affect. List services/systems that

CUTTING AND PATCHING 017329-1



DIVISION OF FACILITIES MANAGEMENT DOC — HRYCI — EAST SIDE EXTERIOR JOINT RENOVATIONS

will be relocated and those that will be temporarily out of service. Indicate how
long services/systems will be disrupted.

6.  Structural Elements: Where cutting and patching involve adding reinforcement to
structural elements, submit details and engineering calculations showing
integration of reinforcement with original structure.

7.  Architect's Approval: Obtain approval of cutting and patching proposal befoke
cutting and patching. Approval does not waive right to later require remoyahand
replacement of unsatisfactory work.

15 QUALITY ASSURANCE

A. Structural Elements: Do not cut and patch structural elementsyinta’manner that could
change their load-carrying capacity or load-deflection ratiog

B. Operational Elements: Do not cut and patch operating eélements and related components
in a manner that results in reducing their capacity toypérform as intended or that results
in increased maintenance or decreased operationahlife or safety. Operating elements
include the following:

Primary operational systems and equipment.
Air or smoke barriers.

Fire-suppression systems.

Communication systems.

Electrical wiring systems;

arwnE

C. Visual Requirements: Dowoot cut and patch construction in a manner that results in
visual evidence of cutting and patching. Do not cut and patch construction exposed on
the exterior or in oceupiethspaces in a manner that would, in Architect's opinion, reduce
the building's aesthetgic qualities. Remove and replace construction that has been cut
and patched insa,viSually unsatisfactory manner.

D. Cutting apd Patching Conference: Before proceeding, meet at Project site with parties
involvedtin cutting and patching, including mechanical and electrical trades. Review
areas=@f potential interference and conflict. Coordinate procedures and resolve potential
conflicts'before proceeding.

1.6 WARRANTY
A, Existing Warranties: Remove, replace, patch, and repair materials and surfaces cut or

damaged during cutting and patching operations, by methods and with materials so as
not to void existing warranties.
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PART 2 - PRODUCTS

2.1 MATERIALS
A. General: Comply with requirements specified in other Sections.

B. In-Place Materials: Use materials identical to in-place materials. For expoSet surfaces,
use materials that visually match in-place adjacent surfaces to the fullest extent
possible.

1. If identical materials are unavailable or cannot be used, use materials that, when
installed, will match the visual and functional performancénof'in-place materials.

PART 3 - EXECUTION

3.1 EXAMINATION

A. Examine surfaces to be cut and patche@ anhd conditions under which cutting and
patching are to be performed.

1. Compatibility: Before patching, werify compatibility with and suitability of
substrates, including compatibility wWith in-place finishes or primers.
2. Proceed with installatioprenlyiaftér unsafe or unsatisfactory conditions have been
corrected.
3.2 PREPARATION
A. Temporary Support; Provide temporary support of Work to be cut.

B. Protection; Protect in-place construction during cutting and patching to prevent
damage’, Provide protection from adverse weather conditions for portions of Project
that might be exposed during cutting and patching operations.

C. Adjaining Areas: Avoid interference with use of adjoining areas or interruption of free
passage to adjoining areas.
3.3 PERFORMANCE

A. General: Employ skilled workers to perform cutting and patching. Proceed with
cutting and patching at the earliest feasible time, and complete without delay.

1. Cutin-place construction to provide for installation of other components or
performance of other construction, and subsequently patch as required to restore
surfaces to their original condition.

CUTTING AND PATCHING 017329-3
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B. Cutting: Cut in-place construction by sawing, drilling, breaking, chipping, grinding,
and similar operations, including excavation, using methods least likely to damage
elements retained or adjoining construction. If possible, review proposed procedures
with original Installer; comply with original Installer's written recommendations.

1. Ingeneral, use hand or small power tools designed for sawing and grindingsnot
hammering and chopping. Cut holes and slots as small as possible, neatly*o Size
required, and with minimum disturbance of adjacent surfaces. Temperarily cover
openings when not in use.

2.  Finished Surfaces: Cut or drill from the exposed or finished sideyinto concealed
surfaces.

3. Concrete and Masonry Cut using a cutting machine, such as anabrasive saw or
a diamond-core drill.

4.  Excavating and Backfilling: Comply with requirements in“applicable Division 31
Sections where required by cutting and patching operatiens.

5.  Proceed with patching after construction operations requiring cutting are
complete.

C. Patching: Patch construction by filling, repairing, refinishing, closing up, and similar
operations following performance of other Work. Patch with durable seams that are as
invisible as possible. Provide materials and comply with installation requirements
specified in other Sections.

1. Inspection: Where feasible] test and inspect patched areas after completion to
demonstrate integrity ofsnstallation.

2. Exposed Finishes: Restere exposed finishes of patched areas and extend finish
restoration into retained adjoining construction in a manner that will eliminate
evidence of patching and refinishing.

a. Cleaniping,.conduit, and similar features before applying paint or other
finishing ‘materials.
b. Restorei/damaged pipe covering to its original condition.

D. Cleaning®, Clean areas and spaces where cutting and patching are performed.
Completely remove paint, mortar, oils, putty, and similar materials.

END OF SECTION 01 73 29
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SECTION 017419 — WASTE MANAGEMENT CONSTRUCTION

GENERAL

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General=ancth, Supplementary
Conditions and Division 1 Specification Sections, apply to this Ségtion.

SUMMARY
This Section includes administrative and procedural requitements for the following:

1. Salvaging nonhazardodemolition and construction waste.
2.  Recycling nonhazardowemolition and gonsthuction waste.
3. Disposing of nonhazardous demolitiameéConstruction waste.

Related Sections include the following:

4. Division 1 Section "Summaky of Multiple Contracts"” for coordination of
responsibilities for wasté management.

5.  Division 1 Section "Temporary Facilities and Controls" for environmental-
protection measurtes durifig constructiamd location of waste containers at
Project site.

6. Division 1 Sec€tion "Selective Demolition" for disposition of waste resulting from
partial demoalition of buildings, structures, and site improvemantsfor
disposition of,hazar dous waste.

7.  Division 2{Section "Building Demolition" for disposition of waste resulting from
demolition of buildings, structures, and site improvemeantd for disposition of
hazardous waste.

8. ( Division 2 Section "Site Clearing" for disposition of waste resulting from site
clearing and removal of above- and below-grade improvements.

9.\, Division 4 Section "Unit Masonry Assemblies" for disposal requirements for
masonry waste.

10. Division 4 Section "Stone Veneer Assemblies” for disposal requirements for
excess stone and stone waste.

DEFINITIONS

Clean: Untreated and unpainted; not contaminated with oils, solvents, caulk, paint, or the
like.

WASTE MANAGEMENT CONSTRUCTION 017419-1



DIVISION OF FACILITIES MANAGEMENT DOC — HRYCI — EAST SIDE EXTERIOR JOINT RENOVATIONS

Construction Waste: Building and site improvement materials and other solid waste resulting
from construction, remodeling, renovation, or repair operations. Construction waste
includes packaging.

Demolition Waste: Building and site improvement materials resulting from demolition of
selective demolition operations.

Disposal: Removal off-site of demolition and construction waste and sulhsequent” sale,
recycling, reuse, or deposit in landfill or incinerator acceptable to authorities» having
jurisdiction.

Hazardous: Exhibiting the characteristics of hazardous substances,) i.e., ignitability,
corrosivity, toxicity or reactivity.

Recycle: Recovery of demolition or construction waste for¥subsequent processing in
preparation for reuse.

Recycling: The process of sorting, cleansing, treatingsatia, reconstituting solid waste and other
discarded materials for the purpose of using'the altered form. Recycling does not
include burning, incinerating, or thermally destroying waste.

Salvage: Recovery of demolition or construction®waste and subsequent sale or reuse in
another facility.

Salvage and Reuse: Recovery ofydemolition or construction waste and subsequent
incorporation into the Work.

Source Separation: The act,of keeping different types of waste materials separate beginning
from the first time they béeome waste.

Toxic: Poisonous to humansgeither immediately or after a long period of exposure.
Trash: Any product@r material unable to be reused, returned, recycled, or salvaged.
Waste: Extra material or material that has reached the end of its useful life in its intended use.
Waste includes salvageable, returnable, recyclable, and reusable material.
PERFORMANCE GOALS

Jhe=Owner has established that this Project shall generate the least amount of waste possible
and that processes that ensure the generation of as little waste as possible due to error,
poor planning, breakage, mishandling, contamination, or other factors shall be
employed.

Of the waste that is generated, as many of the waste materials as economically feasible shall
be reused, salvaged, or recycled. Waste disposal in landfills or incinerators shall be
minimized, thereby reducing disposal costs.
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Develop a construction waste management plan that results in end-of-Project rates for
salvage/recycling 080 percent by weight of construction, demolition, and land clearing
waste in accordance with the LEED 2.0 requirements for Materials & Resources Credits
2.1and 2.2.

Salvage/Recyclgsoals:. Owner's goal is to salvage and recycle as much nonhazardeus
demolition and construction waste as possible including the following materials:

Salvage/RecyclgGoals. Owner's goal is to salvage and recycle as mueh nenhazardous
demolition and construction waste as possible. Owner has establishedyminimum goals
for the following materials:

11. Demolition Waste:

Asphaltic concrete paving.
Concrete.

Concrete reinforcing steel.
Brick.

Concrete masonry units.
Wood studs.

Wood joists.

Plywood and oriented strand board.
Wood paneling.

Wood trim.

Structural and migCellaneg@us steel.
Rough hardware,

Roofing.

Insulation.

Doors and rames.

Door hardware.

Windows.

Glazings

Metal studs.

Gypsum board.
Acoustical tile and panels.
Carpet.

Carpet pad.

Demountable partitions.
Equipment.

Cabinets.

aa. Plumbing fixtures.

bb. Piping.

cc. Supports and hangers.
dd. Valves.

ee. Sprinklers.

ff.  Mechanical equipment.

NS XSE[KEfFO-"QDO33 AT TTQ@Q"0Q0TY
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12.

gg. Refrigerants.
hh. Electrical conduit.

ii.  Copper wiring.
jl.  Lighting fixtures.
kk. Lamps.

ll.  Ballasts.

mm. Electrical devices.
nn. Switchgear and panelboards.
00. Transformers.

Construction Waste:

Site-clearing waste.

Masonry and CMU.

Lumber.

Wood sheet materials.

Wood trim.

Metals.

Roofing.

Insulation.

Carpet and pad.

Gypsum board.

Piping.

l. Electrical conduit.

m. Packaging: Regardlessiof/Salvage/recycle goal indicated above, salvage or
recycle 100 percent’of the following uncontaminated packaging materials:

AT T S@meoooTy

1) Paper.

2) Cardboard:

3) Bexes.

4) 4 Plastie sheet and film.
5) “WPalystyrene packaging.
6) ‘Wood crates.

V) Plastic pails.

SUBMITTALS

Wastey,Management Plan: Subr8Bitopies of plan withirB0 days of date established for
commencement of the Work.

Waste Reduction Progress Reports: Concurrent with each Application for Payment, submit
two copies of report. Include the following information:

13.
14.
15.
16.

017419-4

Material category.

Generation point of waste.

Total quantity of waste in tons.

Quantity of waste salvaged, both estimated and actual in tons.
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17. Quantity of waste recycled, both estimated and actual in tons.
18. Total quantity of waste recovered (salvaged plus recycled) in tons.
19. Total quantity of waste recovered (salvaged plus recycled) as a percentage of total

waste.
20. Include up-to-date records of donations, sales, recycling and Iandfill/inciner@
manifests, weight tickets, receipt, and invoices.

Waste Reduction Calculations: Before request for Substantial Completion it three
copies of calculated end-of-Project rates for salvage, recycling, isposal as a
percentage of total waste generated by the Work. Complete the tg

MR Credit 2: Construction Waste M anagement
Instructions

1. Complete the Landfill Table by estimating the total weight of all cons ste materials sent to the land-
fill.

2. Complete the Recycle/Salvage Table by identifying the material
were recycled or salvaged. The table automatically sums th
percentage of waste that is being diverted from the landfill.

3. Compare the percentage of recycle and salvage tD requirements for MR Credits 2.1 and 2.2.

Landfill Table

nd estimating the weights (in
kalvage weights and determines the

Subtotal 0.0
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Landfill Subtotal 0.0
Recycle/ Salvage Subtotal 0.0
Total Waste, Recycle, Salvage 0.0
Per centage of Recycle/ Salvage #D VIO

Records of Donations: Indicate receipt and acceptance of salvageablé waste”donated to
individuals and organizations. Indicate whether organization is tax-exempi:

Records of Sales: Indicate receipt and acceptance of salvageablezwaste sold to individuals
and organizations. Indicate whether organization is tax exempt,

Recycling and Processing Facility Records: Indicate receipt and¥acceptance of recyclable
waste by recycling and processing facilities licensed\tosaeeept them. Include manifests,
weight tickets, receipts, and invoices.

Landfill and Incinerator Disposal Records: IndiCate~eceipt and acceptance of waste by
landfills and incinerator facilities licensed tégaccept them. Include manifests, weight
tickets, receipts, and invoices.

LEED Submittal: LEED letter template” for'€redit MR 2ah{d 2.2], signed by Contractor,
tabulating total waste material, quantities diverted and means by which it is diverted,
and statement that requiremeénts fonthe credit have been met.

Qualification Data: For [Wastey Management Coordinator] [and] [refrigerant recovery
technician].

Statement of Refrigerant/Recovery: Signed by refrigerant recovery technician responsible for
recovering refrigerant stating that all refrigerant that was present was recovered and
that recovery Was performed according to EPA regulations. Include name and address
of techni€ian and’date refrigerant was recovered.

QUALITY ASSURANCE

Waste™Management Coordinator Qualifications: LEED Accredited Professional by U.S.
Green Building Council.

Refrigerant Recovery Technician Qualifications: Certified by EPA-approved certification
program.

Regulatory Requirements: Comply with hauling and disposal regulations of authorities
having jurisdiction.
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Waste Management Meetings: Conduct conference at Project site to comply with
requirements in Division 1 Section "Project Management and Coordination.”
Contractor shall include discussions on construction waste management requirements in
the preconstruction meeting. Contractor shall include discussions on constructiopWaste
management requirements in the regular job meetings conducted during the course jof
the Project. Review methods and procedures related to waste managementincCluding,
but not limited to, the following:

21. Review and discuss waste management plan including responsibilities of Waste
Management Coordinator.

22. Review requirements for documenting quantities of each type of waste and its
disposition.

23. Review and finalize procedures for materials separation and\werify availability of
containers and bins needed to avoid delays.

24. Review procedures for periodic waste collections@nd tranSportation to recycling
and disposal facilities.

25. Review waste management requirements for @ach, trade.

WASTE MANAGEMENT PLAN

General: Develop plan consisting of waste identification, waste reduction work plan, and
cost/revenue analysis. Indicate gédantities’by weight or volume, but use same units of
measure throughout waste management plan.

Draft Waste Management Planx, Within 30 days after receipt of Notice to Proceed, or prior to
any waste removal, whichever‘ccurs sooner, the Contractor shall submit to the Owner
and Architect a Draft Waste Management Plan.

Final Waste Management Plan: Once the Owner has determined which of the recycling
options addregs§sed ingthe draft Waste Management Plan are acceptable, the Contractor
shall submit, within"10 calendar days a Final Waste Management Plan.

Waste Identification: Indicate anticipated types and quantitiesdesholition and
congtruetion” waste generated by the Work. Include estimated quantities and
assumptions for estimates.

Landfill"Options: The name of the landfill(s) and/or incinerator(s) where trash will be
disposed of, the applicable landfill tipping fee(s), and the projected cost of disposing of
all Project waste in the landfill(s).

Waste Reduction Work Plan: List each type of waste and whether it will be salvaged, reused,
recycled, or disposed of in landfill or incinerator. Include points of waste generation,
total quantity of each type of waste, quantity for each means of recovery, and handling
and transportation procedures.

WASTE MANAGEMENT CONSTRUCTION 017419-7
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26.

27.

28.

29.

30.

31.

Salvaged Materials for Reuse: For materials that will be salvaged and reused in
this Project, describe methods for preparing salvaged materials before
incorporation into the Work.

Salvaged Materials for Sale: For materials that will be sold to individuals and
organizations, include list of their names, addresses, and telephone numbers.
Salvaged Materials for Donation: For materials that will be donated to
individuals and organizations, include list of their names, addresses, and
telephone numbers.

Recycled Materials: Include list of local receivers and processors”and type of
recycled materials each will accept. Include names, addresses, and telephone
numbers.

Disposed Materials: Indicate how and where materials will be disposed of.
Include name, address, and telephone number of eachsandfill"and incinerator
facility.

Handling and Transportation Procedures: Includg,methed that will be used for
separating recyclable waste including sizes of €ontainers, container labeling, and
designated location on Project site where materials separation will be located.

Cost/Revenue Analysis: Indicate total cost of svaSte disposal as if there was no waste
management plan and net additional cost®@inet savings resulting from implementing
waste management plan. Include the following;

32.
33.

34.
35.
36.
37.
38.
39.

40.

Materialss

Total quantity of waste.

Estimated cost of disposal{cast per unit). Include hauling and tipping fees and
cost of collection contaimers far €ach type of waste.

Total cost of disposal (with no waste management).

Revenue from salyaged materials.

Revenue from recyeled materials.

Savings in hadling and tipping fees by donating materials.

Savings in hauling,and tipping fees that are avoided.

Handling"and transportation costs. Include cost of collection containers for each
type of waste;

Netfadditional cost or net savings from waste management plan.

The “following list of materials, at a minimum, should be included for

salvaging/recycling:

41
42.
43.
44,
45.
46.
47.

017419-8

Cardboard.

Clean dimensional wood.

Beverage and food containers.

Paper.

Concrete.

Concrete Masonry Units (CMUS).

Asphalt: Include the approximate weight of the asphalt paving to be crushed and
utilized as granulated fill from the existing parking lot as a component of waste
material diverted from the landfill.
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48. Ferrous and non-ferrous metals (banding, stud trim, ductwork, piping, rebar,
roofing, other trim, steel, iron, galvanized sheet steel, stainless steel, aluminum,
copper, zinc, lead, brass, and bronze).

49. Stretch and shrink wrap.

50. Gypsum wallboard.

51. Paint containers and other clean empty plastic containers.

Meetings: A description of the regular meetings to be held to address waste management.

Materials Handling Procedures: A description of the means by which any, waste materials
identified will be protected from contamination, and a descriptigh of\the means to be
employed in recycling the above materials consistent with requiréments for acceptance

by designated facilities.

Transportation: A description of the means of transportation of¥the recyclable materials
(whether materials will be site-separated and self-hauled to designated centers, or
whether mixed materials will be collected by a waste hauler and removed from the site)
and destination of materials.

Forms: Prepare waste management plan on sample forms included at end of Part 3.

CONSTRUCTION WASTE MANAGEMENF RESOQURCES
General information contacts regasding“camstruction and demolition waste: To be developed
by Contractor. General Contra€tor shall contact local municipal and other regional and
state recycling agencies and,cenipanies.

Material Recyclers: To be develeped by Contractor.

52. General gontracter shall contact local companies which do salvage or recycling in
the regiong

PART 2 - PREDUCHTS (Not Used)
PART@3.-.EXECUTION

PLAN IMPLEMENTATION

General: Implement waste management plan as approvéwngr. Provide handling,
containers, storage, signage, transportation, and other items as required to implement
waste management plan during the entire duration of the Contract.

1. Comply with Division 1 Section "Temporary Facilities and Controls" for
operation, termination, and removal requirements.

WASTE MANAGEMENT CONSTRUCTION 017419-9
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Waste Management Coordinator: Engage a waste management coordinator to be responsible
for implementing, monitoring, and reporting status of waste management work plan.
Coordinator shall be present at Project site full time for duration of Project.

Training:  Train workers, subcontractors, and suppliers on proper waste management
procedures, as appropriate for the Work occurring at Project site.

2. Distribute waste management plan to everyone concerned withindbyeeoi
submittal return.

3. Distribute waste management plan to entities when they first be@in wark on-site.
Review plan procedures and locations established for salvagé;wecyeling, and
disposal.

Site Access and Temporary Controls: Conduct waste management operations to ensure
minimum interference with roads, streets, walks, walkways, and other adjacent
occupied and used facilities.

4. Designate and label specific areas on ProjgCt Sitewecessary for separating
materials that are to be salvaged, recycled, reused, donated, and sold.

5. Recycling and waste bin areas are to b€ kept neat and clean and clearly marked in
order to avoid contamination of praterials.

6. Comply with Division 1 Section*{Temporary Facilities and Controls" for
controlling dust and dirt, enyiropmeptal protection, and noise control.

Hazardous wastes: Hazardous wastes,shall be separated, stored, and disposed of according to
local regulations.

SALVAGING DEMOLITION' WASTE
Salvaged Items fogReusenn the Work:

7. Clean salvaged items.

8.  Packwor crate items after cleaning. Identify contents of containers.

9. ¢ Store items in a secure area until installation.

10.5, Protect items from damage during transport and storage.

11%, nstall salvaged items to comply with installation requirements for new materials
and equipment. Provide connections, supports, and miscellaneous materials
necessary to make items functional for use indicated.

Salvaged Items for SaleNot per mitted on Project site.
Salvaged Items for Owner's Use:

12. Clean salvaged items.
13. Pack or crate items after cleaning. Identify contents of containers.
14. Store items in a secure area until delivery to Owner.
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15. Transport items to Owner's storage area designated by Owner
16. Protect items from damage during transport and storage.

Doors and Hardware: Brace open end of door frames. Except for removing door clesers,
leave door hardware attached to doors.

RECYCLING DEMOLITIONAND CONSTRUCTION WASTE, GENERAL
General: Recycle paper and beverage containers used by on-site workers:.

Recycling Incentives: Revenues, savings, rebates, tax credits, and other incentives received
for recycling waste materials shall accrueto Contractor

Procedures: Separate recyclable waste from other waste materials, gfash, and debris. Separate
recyclable waste by type at Project site to the maximémjextent practical.

17. Provide appropriately marked containers of bins far controlling recyclable waste
until they are removed from Project siteg Include list of acceptable and
unacceptable materials at each contaiherand bin.

a. Inspect containers and bingforcontamination and remove contaminated
materials if found.

18. Stockpile processed material§ op#site without intermixing with other materials.
Place, grade, and shape stoekpiles to drain surface water. Cover to prevent
windblown dust.

19. Stockpile materials,away from construction area. Do not store within drip line of
remaining trees.

20. Store compa@nerts off the ground and protect from the weather.

21. RemovegecycClable waste off Owner's property and transport to recycling receiver
Or processor.

RECYCLING-REMOLITION WASTE

Asphaltic'Concrete Paving: Grind asphalt to maximum 1-1/2-inch(38-raizg.

22. Crush asphaltic concrete paving and screen to comply with requirements in
Division 2 Section "Earthwork" for use as general fill.

Asphaltic Concrete Paving: Break up and transport paving to asphalt-recycling facility.
Concrete: Remove reinforcement and other metals from concrete and sort with other metals.
23. Pulverize concrete to maximudrinch(100-mm) size.

24. Crush concrete and screen to comply with requirements in Division 2 Section
"Earthwork" for use as satisfactory soil for fill or subbase.
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Masonry: Remove metal reinforcement, anchors, and ties from masonry and sort with other
metals.
25. Pulverize masonry to maximum 4-inch(100-mjrgize.
a. Clean and stack undamaged, whole masonry units on wood pallets,

Wood Materials: Sort and stack members according to size, type, and length, “Separate
lumber, engineered wood products, panel products, and treated wood matetials.

Metals: Separate metals by type.

26. Structural Steel: Stack members according to size, type of member, and length.
27. Remove and dispose of bolts, nuts, washers, and other rough hardware.

Asphalt Shingle Roofing: Separate organic and glasssfiber asphalt shingles and felts.
Remove and dispose of nails, staples, and accessofies:

Gypsum Board: Stack large clean pieces on wood pallets'and store in a dry location. Remove
edge trim and sort with other metals. Remoye and.dispose of fasteners.

Acoustical Ceiling Panels and Tile: Stack large clean pieces on wood pallets and store in a
dry location.

28. Separate suspension system 4rim,‘and other metals from panels and tile and sort
with other metals.

Equipment: Drain tanks, pipingzand“fixtures. Seal openings with caps or plugs. Protect
equipment from exposure,to weather.

Plumbing Fixtures: Sepasate by type and size.

Piping: Reduce piping to straight lengths and store by type and size. Separate supports,
hangers #ralvesysprinklers, and other components by type and size.

Lighting Bixtures:»Separate lamps by type and protect from breakage.

ElectricalwDevices:  Separate switches, receptacles, switchgear, transformers, meters,
panelboards, circuit breakers, and other devices by type.

Conduit: Reduce conduit to straight lengths and store by type and size.

RECYCLING CONSTRUCTION WASTE
Packaging:

29. Cardboard and Boxes: Break down packaging into flat sheets. Bundle and store
in a dry location.
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30. Polystyrene Packaging: Separate and bag materials.

31. Pallets: As much as possible, require deliveries using pallets to remove pallets
from Project site. For pallets that remain on-site, break down pallets into
component wood pieces and comply with requirements for recycling wood.

32. Crates: Break down crates into component wood pieces and comply with
requirements for recycling wood.

Site-Clearing Wastes: Chip brush, branches, and trees on-site

33. Comply with requirements in Division 2 Section "Exterior Plants™fer use of
chipped organic waste as organic mulch.

Wood Materials:

34. Clean Cut-Offs of Lumber: Grind or chip into small pieces:
35. Clean Sawdust: Bag sawdust that does not cantain painted or treated wood.

a. Comply with requirements in Division 2 Section "Exterior Plants” for use of
clean sawdust as organic muich.

Gypsum Board: Stack large clean pieces on wood"pallets and store in a dry location.

36. Clean Gypsum Board: Grindsscraps of clean gypsum board using small mobile
chipper or hammer mill. Sereen out paper after grinding.

a. Comply with requirem@ents in Division 2 Section "Exterior Plants” for use of
clean ground gypsumsboard as inorganic soil amendment.

DISPOSAL OF WASTE

General: Except f@r items*or materials to be salvaged, recycled, or otherwise reused, remove
waste materialS\from Project site and legally dispose of them in a landfill or incinerator
acceptable to authorities having jurisdiction.

37/ Exeept as otherwise specified, do not allow waste materials that are to be disposed
of accumulate on-site.

38.% Remove and transport debris in a manner that will prevent spillage on adjacent
surfaces and areas.

Burning: Do not burn waste materials.

Burning: Burning of waste materials is permitted only at designated areas on Owner's
property, provided required permits are obtained. Provide full-time monitoring for
burning materials until fires are extinguished.

Disposal: Transport waste materials and dispose of at designated spoil areas on Owner's
property.
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Disposal: Transport waste materials off Owner's property and legally dispose of them.

END OF SECTION 017419
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SECTION 017700 — CLOSEOUT PROCEDURES

GENERAL

11

1.2

1.3

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply tqdhis ‘Seetion.

SUMMARY

This Section includes administrative and proceduralgequirements for contract closeout,
including, but not limited to, the following:

1. Inspection procedures.
2. Warranties.
3.  Final cleaning.

Related Sections include the following:

1. Division 01 Section "Payment Precedures” for requirements for Applications for
Payment for Substantial amehFihal Completion.

2. Division 01 Section "Photographic Documentation” for submitting Final
Completion constfuctiomphotographs and negatives.

3. Division 01 Seetion "Execution” for progress cleaning of Project site.

4.  Division 01 &ection "Project Record Documents” for submitting Record
DrawingsyRecord Specifications, and Record Product Data.

5.  Divisions, 02 through 49 Sections for specific closeout and special cleaning
requirements for the Work in those Sections.

SUBSTANTIAL COMPLETION

Rreliminary Procedures: Before requesting inspection for determining date of
Substantial Completion, complete the following. List items below that are incomplete
in request.

1. Prepare alist of items to be completed and corrected (punch list), the value of
items on the list, and reasons why the Work is not complete.

2. Advise Owner of pending insurance changeover requirements.

3. Submit specific warranties, workmanship bonds, maintenance service agreements,
final certifications, and similar documents.

CLOSEOUT PROCEDURES 017700-1
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1.4

4.  Obtain and submit releases permitting Owner unrestricted use of the Work and
access to services and utilities. Include occupancy permits, operating certificates,
and similar releases.

5.  Prepare and submit Project Record Documents, operation and maintenance
manuals, Final Completion construction photographs, damage or settlement
surveys, property surveys, and similar final record information.

6. Deliver tools, spare parts, extra materials, and similar items to location,designated
by Owner. Label with manufacturer's name and model number whefe applicable.

7.  Make final changeover of permanent locks and deliver keys to Owfieg. “Advise
Owner's personnel of changeover in security provisions.

8. Terminate and remove temporary facilities from Project sitegalong with mockups,
construction tools, and similar elements.

9. Complete final cleaning requirements, including touchupypainting.

10. Touch up and otherwise repair and restore marred eXposed finishes to eliminate
visual defects.

Inspection: Submit a written request for inspectionisor Substantial Completion. On
receipt of request, Architect will either proceedfwith inspection or notify Contractor of
unfulfilled requirements.  Architect will grepare/the Certificate of Substantial
Completion after inspection or will notify Conteactor of items, either on Contractor's list
or additional items identified by Architect, thatymust be completed or corrected before
certificate will be issued.

1. Reinspection: Reinspectiofi will occur during final inspection.
2.  Results of completed inspectienswill form the basis of requirements for Final
Completion.

FINAL COMPLETION

Preliminary Proecedures: Before requesting final inspection for determining date of
Final Complétion, complete the following:

1. Submit a final Application for Payment according to Division 01 Section
“Rayment Procedures."

2. [ Submit certified copy of Architect's Substantial Completion inspection list of
items to be completed or corrected (punch list), endorsed and dated by Architect.
The certified copy of the list shall state that each item has been completed or
otherwise resolved for acceptance.

8.  Submit evidence of final, continuing insurance coverage complying with
insurance requirements.

4.  Submit pest-control final inspection report and warranty.

5. Instruct Owner's personnel in operation, adjustment, and maintenance of products,
equipment, and systems.

Inspection: Submit a written request for final inspection for acceptance. On receipt of
request, Architect will either proceed with inspection or notify Contractor of unfulfilled
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1.5

1.6

requirements. Architect will prepare a final Certificate for Payment after inspection or
will notify Contractor of construction that must be completed or corrected before
certificate will be issued.

1. Reinspection: Request reinspection when the Work identified in previous
inspections as incomplete is completed or corrected.

2. Inspections by the Architect, requested by the Contractor after the second
punch list inspection, shall be at the cost of the Contractor. Costs shall'he on
a time and material basis and back charged to the Contractor’s cefitractwith
the Owner.

LIST OF INCOMPLETE ITEMS (PUNCH LIST)

Preparation: Submit three copies of list. Include name andfidentification of each space
and area affected by construction operations for ingdmplete items and items needing
correction including, if necessary, areas disturbed by Contractor that are outside the
limits of construction.

1. Organize list of spaces in sequential efdes, Starting with exterior areas first and
proceeding from lowest floor to highest'loor.

2. Organize items applying to eachsspace by major element, including categories for
ceiling, individual walls, floors, equipment, and building systems.

3. Include the following information atthe top of each page:

a. Project name.

b. Date.

(of Name of Architect.

d. Name of Contraetor.

e. Page numper.
WARRANTIES

Submittal hime: Submit written warranties on request of Architect for designated
portionsiof the Work where commencement of warranties other than date of Substantial
€ompletion is indicated.

Partial Occupancy: Submit properly executed warranties within 15 days of completion
of designated portions of the Work that are completed and occupied or used by Owner
during construction period by separate agreement with Contractor.

Organize warranty documents into an orderly sequence based on the table of contents of
the Project Manual.

1. Bind warranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf
binders, thickness as necessary to accommodate contents, and sized to receive 8-
1/2-by-11-inch paper.
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1.7

Provide heavy paper dividers with plastic-covered tabs for each separate
warranty. Mark tab to identify the product or installation. Provide a typed
description of the product or installation, including the name of the product and
the name, address, and telephone number of Installer.

Identify each binder on the front and spine with the typed or printed title
"WARRANTIES," Project name, and name of Contractor.

Provide additional copies of each warranty to include in operation andymaintenance
manuals.

CLOSEOUT DOCUMENTATION SUBMITTALS

Prepare and submit documentation of the following items;

Form G704 Substantial Completion

Form G706 Affidavit of Payment of Debts and Claims
Form 706A Release of Liens Contractor / SubCentraetor
Form 707 Consent of Surety Company

Final Payment App

Certificate of Occupancy

Warranties (Letter of Guarantee and Watranty Info)
O&M Manuals

Hard Copy of As-Built Drawings

2 sets of drawing discs. Updated CAD files

Occupancy Permits

Field Reports/Inspection R€ports

Substantial Completion Fean

Record Shop Drawings and submittals

Affidavit of Dischargevef State Tax Liability

Copy of completed final punch list signed off on by Owner’'s Rep
Punch list"€loseout Letter

PART 2 - PROBUCTS

2.1

MATERIALS

Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentially
hazardous to health or property or that might damage finished surfaces.

017700-4
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PART 3 - EXECUTION

3.1

A.

FINAL CLEANING

General: Provide final cleaning. Conduct cleaning and waste-removal operations to
comply with local laws and ordinances and Federal and local environmental™and
antipollution regulations.

Cleaning: Employ experienced workers or professional cleaners §or final*cleaning.
Clean each surface or unit to condition expected in an averageseommercial building
cleaning and maintenance program. Comply with manufacturer'§,written‘instructions.

1. Complete the following cleaning operations before reguesting inspection for
certification of Substantial Completion for entire Project{or for a portion of
Project:

a. Clean Project site, yard, and groundsgifrareas disturbed by construction
activities, including landscape develapment areas, of rubbish, waste
material, litter, and other foreignsubstanees.

b. Sweep paved areas broom clean¥Remove petrochemical spills, stains, and
other foreign deposits.

c. Rake grounds that are neither planted nor paved to a smooth, even-textured
surface.

d. Remove snow and._iceto provide safe access to building.

e. Clean exposed exterior, and interior hard-surfaced finishes to a dirt-free
condition, free of,stains, films, and similar foreign substances. Avoid
disturbing natural weathering of exterior surfaces. Restore reflective
surfacesto theiweriginal condition.

f. LeavedProject clean and ready for occupancy.

Comply with&afety, standards for cleaning. Do not burn waste materials. Do not bury
debris or excess materials on Owner's property. Do not discharge volatile, harmful, or
dangergus materials into drainage systems. Remove waste materials from Project site
and_dispose,of lawfully.

END OF SECTION 01 77 00
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SECTION 017839 — PROJECT RECORD DOCUMENTS

GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply tqshis ‘Seetion.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for Project Record
Documents, including the following:

1. Record Drawings.
2. Record Specifications.
3. Record Product Data.

B. Related Sections include the following:
1. Division 01 Section "Close@ut Procedures" for general closeout procedures.
2.  Divisions 02 through 49 Sectiong’for specific requirements for Project Record
Documents of the Work ipsthose Sections.

1.3 SUBMITTALS

A. Record Drawings:“Comply with the following:
1. Numberof€epies: Submit copies of Record Drawings as follows:

a /~, Initial Submittal: Submit oneet(s) of final drawings (as builts) on CD in
the AutoCAD (dwg.) format and one set in the .pdf format. NOTE: If
External Referencesare used in AutoCAD, they must be bound and a
Plot Style Table must beincluded.
b. Final Submittal: Submibne set(s) of marked-up Record Prints, one set(s)
of Record Transparencies, Print each Drawing, whether or not changes and
additional information were recorded.

1) Electronic MediaGold Archival Disk.

B. Record Specifications: Subnahe copy of Project's Specifications, including addenda
and contract modifications.

C. Record Product Data: Subnoite copy of each Product Data submittal.

PROJECT RECORD DOCUMENTS 017839-1
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1.

Where Record Product Data is required as part of operation and maintenance
manuals, submit marked-up Product Data as an insert in manual instead of
submittal as Record Product Data.

PART 2 - PRODUCTS

2.1 RECORD DRAWINGS

A. Record Prints: Maintain one set of blue- or black-line white priats“ef the Contract
Drawings and Shop Drawings.

1.

017839-2

Preparation: Mark Record Prints to show the actual ipStallation where installation
varies from that shown originally. Require individual og€entity who obtained
record data, whether individual or entity is Installew, subcentractor, or similar
entity, to prepare the marked-up Record Prints:

a. Give particular attention to information on concealed elements that would
be difficult to identify or measuresand recerd later.

b.  Accurately record information in ag’'understandable drawing technique.

c. Record data as soon as possible after obtaining it. Record and check the
markup before enclosing €oncealed installations.

Content: Types of items réquifing marking include, but are not limited to, the
following:

Dimensional,changes'to Drawings.

Revisions to details shown on Drawings.

Depths,0f foundations below first floor.

Locations and depths of underground utilities.

Changes made by Change Order or Change Directive.

Changes made following Architect's written orders.

Details not on the original Contract Drawings.

kield records for variable and concealed conditions.

Record information on the Work that is shown only schematically.

~Fe~poooTw

Mark the Contract Drawings or Shop Drawings, whichever is most capable of
showing actual physical conditions, completely and accurately. If Shop Drawings
are marked, show cross-reference on the Contract Drawings.

Mark record sets with erasable, red-colored pencil. Use other colors to
distinguish between changes for different categories of the Work at same location.
Mark important additional information that was either shown schematically or
omitted from original Drawings.

Note Construction Change Directive numbers, alternate numbers, Change Order
numbers, and similar identification, where applicable.

PROJECT RECORD DOCUMENTS
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B.

Record Transparencies: Immediately before inspection for Certificate of Substantial
Completion, review marked-up Record Prints with Architect. When authorized, prepare
a full set of corrected transparencies of the Contract Drawings and Shop Drawings.

1. Incorporate changes and additional information previously marked on Record
Prints. Erase, redraw, and add details and notations where applicable.

2. Refer instances of uncertainty to Architect for resolution.

3. Owner will furnish Contractor one set of transparencies of the Contract Brawings
for use in recording information.

4.  Print the Contract Drawings and Shop Drawings for use as Recoxd
Transparencies. Architect will make the Contract Drawingsavailable to
Contractor's print shop.

Record CAD Drawings: Immediately before inspection far Cestificate of Substantial
Completion, review marked-up Record Prints with Architect.“\When authorized, prepare
a full set of corrected CAD Drawings of the ContractdDrawings, as follows:

1. Format: Same CAD program, version, and operating system as the original
Contract Drawings.

2. Format: DWG Autocad, operating in Microsoft Windowsperating system.

3. Incorporate changes and additional information previously marked on Record

Prints. Delete, redraw, and addsdetails and notations where applicable.

Refer instances of uncertainty tovArchitect for resolution.

Architect will furnish ContracCtos’one set of CAD Drawings of the Contract

Drawings for use in recardingyinformation.

ok

a. Architect makes™o «gpresentations as to the accuracy or completeness of
CAD Drawings as they relate to the Contract Drawings.

b. CAD Saoftware Program: The Contract Drawings are available in Autocad
2004.

Newly Prepared’Record Drawings: Prepare new Drawings instead of preparing Record
DrawingsfwhergyArchitect determines that neither the original Contract Drawings nor
Shop Drawings are suitable to show actual installation.

1. { New Drawings may be required when a Change Order is issued as a result of
aeCepting an alternate, substitution, or other modification.

2==0 Consult Architect for proper scale and scope of detailing and notations required to
record the actual physical installation and its relation to other construction.
Integrate newly prepared Record Drawings into Record Drawing sets; comply
with procedures for formatting, organizing, copying, binding, and submitting.

Format: Identify and date each Record Drawing; include the designation "PROJECT
RECORD DRAWING" in a prominent location.
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1. Record Prints: Organize Record Prints and newly prepared Record Drawings into
manageable sets. Bind each set with durable paper cover sheets. Include
identification on cover sheets.

2. Record Transparencies: Organize into unbound sets matching Record Prints,
Place transparencies in durable tube-type drawing containers with end caps. Mark
end cap of each container with identification. If container does not include a
complete set, identify Drawings included.

3. Record CAD Drawings: Organize CAD information into separate elégtronic files
that correspond to each sheet of the Contract Drawings. Name g@ach,file with the
sheet identification. Include identification in each CAD file.

4. Identification: As follows:

Project name.

Date.

Designation "PROJECT RECORD DRAWINGS."
Name of Architecand Construction Manageér .
Name of Contractor.

P20 T

2.2 RECORD PRODUCT DATA

A. Preparation: Mark Product Data te”indicate the actual product installation where
installation varies substantially from that indicated in Product Data submittal.

1. Give particular attention_ te Information on concealed products and installations
that cannot be readily ideptified and recorded later.

2. Include significant changes4h the product delivered to Project site and changes in
manufacturer's written instructions for installation.

3. Note related Ghange"@rdeRecord Specifications, and Record Drawings where
applicable.

2.3 MISCELLANEQUS RECORD SUBMITTALS

A. Assemble “umiscellaneous records required by other Specification Sections for
miscellaneous record keeping and submittal in connection with actual performance of
the Work. Bind or file miscellaneous records and identify each, ready for continued use
andireference.

PART 3 - EXECUTION

3.1 RECORDING AND MAINTENANCE
A. Recording: Maintain one copy of each submittal during the construction period for

Project Record Document purposes. Post changes and modifications to Project Record
Documents as they occur; do not wait until the end of Project.

017839-4 PROJECT RECORD DOCUMENTS



DOC - HRYCI — EAST SIDE EXTERIOR JOINT DIVISION OF FACILITIES MANAGEMENT
RENOVATIONS

B. Maintenance of Record Documents and Samples: Store Record Documents and
Samples in the field office apart from the Contract Documents used for construction.
Do not use Project Record Documents for construction purposes. Maintain Record
Documents in good order and in a clean, dry, legible condition, protected m
deterioration and loss. Provide access to Project Record Documents for Archit
reference during normal working hours.

END OF SECTION 01 78 39 Q\E
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SECTION 012100 - ALLOWANCES

PART 1 - GENERAL

11

1.2

1.3

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.
SUMMARY

Section includes administrative and procedural requirementsigeverning allowances.

1. Certain items are specified in the Contract Docugients by allowances. Allowances
have been established in lieu of additional requirements and to defer selection of
actual materials and equipment to a later ‘date swhen direction will be provided to
Contractor. If necessary, additional reguifements will be issued by Change Order.

Types of allowances include the following:
1. Contingency allowances.

Related Requirements:

=

Division 01 Sectioq "Unit Prices" for procedures for using unit prices.

2. Division 01 Section*Quality Requirements" for procedures governing the use of
allowances jfor testing and inspecting.

3. Divisions 02 through 33 Sections for items of Work covered by allowances.

SELECFION AND PURCHASE

At the earliest practical date after award of the Contract, advise Architect of the date when
final, selection and purchase of each product or system described by an allowance must
be‘eompleted to avoid delaying the Work.

At Architect's request, obtain proposals for each allowance for use in making final
selections. Include recommendations that are relevant to performing the Work.

Purchase products and systems selected by Architect from the designated supplier.

ALLOWANCES 012100-1
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1.4

A.

15

1.6

1.7

1.8

ACTION SUBMITTALS

Submit proposals for purchase of products or systems included in allowances, in the form
specified for Change Orders.

INFORMATIONAL SUBMITTALS

Submit invoices or delivery slips to show actual quantities of materials_delivered to the
site for use in fulfillment of each allowance.

Submit time sheets and other documentation to show labor time¢and ¢ost for installation
of allowance items that include installation as part of the allowance

Coordinate and process submittals for allowance items gSame manner as for other
portions of the Work.

COORDINATION

Coordinate allowance items with other pOgtiens of the Work. Furnish templates as
required to coordinate installation.

CONTINGENCY ALLOWANCES

Use the contingency allowancesonly as directed by Architect for Owner's purposes and
only by Change Orders thatjindicate amounts to be charged to the allowance.

Contractor's overhead, profit; and related costs for products and equipment ordered by
Owner under the €ongingency allowance are included in the allowance and are not part of
the Contract Sum. These costs include delivery, installaagas, insurance, equipment
rental, and similar ¢osts.

Changeg”@Qrders authorizing use of funds from the contingency allowance will include
Contractor'syelated costs and reasonable overhead and profit margins.

At Project closeout, credit unused amounts remaining in the contingency allowance to
@whner by Change Order.
TESTING AND INSPECTING ALLOWANCES

Testing and inspecting allowances include the cost of engaging testing agencies, actual
tests and inspections, and reporting results.

The allowance does not include incidental labor required to assist the testing agency or
costs for retesting if previous tests and inspections result in failure. The cost for incidental
labor to assist the testing agency shall be included in the Contract Sum.

012100-2 ALLOWANCES
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C.

1.9

Costs of services not required by the Contract Documents are not included in the
allowance.

At Project closeout, credit unused amounts remaining in the testing and inspecting
allowance to Owner by Change Order.

ADJUSTMENT OF ALLOWANCES

Allowance Adjustment: To adjust allowance amounts, prepare a Change QOrder proposal
based on the difference between purchase amount and the allowanee,\multiplied by final
measurement of work-in-place where applicable. If applicable, inglude reasonable
allowances for cutting losses, tolerances, mixing wastes, normal pxoduct imperfections,
and similar margins.

1. Include installation costs in purchase amount anly, where indicated as part of the
allowance.

2. If requested, prepare explanation and documeéntation to substantiate distribution of
overhead costs and other margins claimed.

3.  Submit substantiation of a change infscepe=ef work, if any, claimed in Change
Orders related to unit-cost allowances.

4.  Owner reserves the right to establish the quantity of work-in-place by independent
guantity survey, measure, or count.

Submit claims for increased costSWwecause of a change in scope or nature of the allowance
described in the Contract (Doeuments, whether for the purchase order amount or
Contractor's handling, labow, installation, overhead, and profit.

1. Do notinclude Contractor's or subcontractor's indirect expense in the Change Order
cost amoungdinless it is clearly shown that the nature or extent of work has changed
from what.could have been foreseen from information in the Contract Documents.

2. No change'te,Contractor's indirect expense is permitted for selection of higher- or
lower-priced¢smaterials or systems of the same scope and nature as originally
indicated.

PART 2 ¢ PRODUCTS (Not Used)

PARTS -“EXECUTION

3.1

A.

EXAMINATION

Examine products covered by an allowance promptly on delivery for damage or defects.
Return damaged or defective products to manufacturer for replacement.

ALLOWANCES 012100-3
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3.2

A.

3.3

X

PREPARATION

Coordinate materials and their installation for each allowance with related materials and
installations to ensure that each allowance item is completely integrated and interfaced

with related work. Q
SCHEDULE OF ALLOWANCES %
Allowance No. 1: Contingency Allowance: Include a continge@nce of

$10,000.00 for use according to Owner's written instructions. Q
END OF SECTION 01 21 00 @\
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SECTION 012200 - UNIT PRICES

PART 1 - GENERAL

11

1.2

1.3

1.4

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY
Section includes administrative and procedural requirements¥or unit prices.
Related Requirements:

1. Division 01 Section "Contract Modification Procedures" for procedures for
submitting and handling Change Ordefs.

2. Division 01 Section "Quality Requirements" for general testing and inspecting
requirements.

DEFINITIONS

Unit price is an amount incerporated in the Agreement, applicable during the duration of
the Work as a price pesunit'ef measurement for materials, equipment, or services, or a
portion of the Work, added’to or deducted from the Contract Sum by appropriate
modification, if thé seope of Work or estimated quantities of Work required by the
Contract Documents ar€ increased or decreased.

PROCEBURES

Unit prices include all necessary material, plus cost for delivery, installation, insurance,
applicable taxes, overhead, and profit.

Measurement and Payment: See individual Specification Sections for work that requires
establishment of unit prices. Methods of measurement and payment for unit prices are
specified in those Sections.

Owner reserves the right to reject Contractor's measurement of work-in-place that
involves use of established unit prices and to have this work measured, at Owner's
expense, by an independent surveyor acceptable to Contractor.

UNIT PRICES 012200-1



D. Listof Unit Prices: A schedule of unit prices is included in Part 3. Specification Sections
referenced in the schedule contain requirements for materials described under each unit

price.

PART 2 - PRODUCTS (Not Used) 0
PART 3 - EXECUTION :\s

3.1 SCHEDULE OF UNIT PRICES

k material, window and

backer rod, exterior joint,

A. Unit Price 1: Removal and replacement of existing exterior |oi \;w and door caulk.
er

Description: Removal of existing exterior joint,
door caulk material. Replace with new joint
window and door caulk material.

Unit of MeasurementLinear footof new ma @ D
new material.

Quantity Allowance:  Coordinate price with allowance adjustment

requirements in Division 01 Secti: llowances."
END CHMON 012200

place existing material with

O

X
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