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SECTION 0011 16

ADVERTISEMENT FOR BIDS

Sealed bids for OMB/DFM Contract No. MC3701000049 — Ferris School For Boys New Parking Lot,
will be received by the State of Delaware, Office of Management and Budget, Division of Facilities
Management, 540 S. DuPont Highway, Suite 1 (3 Floor), Dover, DE 19901 until 1:30 p.m. local time 0
May 18, 2017, at which time they will be publicly opened and read aloud. Bidder bears the risk of+late
delivery. Any bids received after the stated time will be returned unopened.

The project consists of the addition of a new, paved parking lot at the Ferris School for Boys as well as
new sidewalk and curbing connecting existing parking areas.

Attention is called to construction schedule as detailed in the Bid Documents.

A MANDATORY Pre-Bid Meeting will be held on May 2, 2017, at 10:00 a.m. at Ferris School for Boys
959 Centre Road, Wilmington, DE 19805 maintenance shop for the purpose of establishing the list of
subcontractors and to answer questions. Representatives of each party to‘any/eint VVenture must attend this
meeting. ATTENDANCE OF THIS MEETING IS A PREREQUISITE FOR BIDDING ON THIS
CONTRACT.

Sealed bids shall be addressed to the Division of Facilities Management, Thomas Collins Building, 540 S.
DuPont Highway, Dover, DE 19901. The outer envelope “should clearly indicate: "“OMB/DFM
CONTRACT NO. MC3701000049 — Ferris School #£or Boys New Parking Lot - SEALED BID - DO
NOT OPEN."

Contract documents and CDs will be available=at the,Pré-Bid Meeting and may be obtained at the office of
Davis, Bowen & Friedel, Inc., 23 North WalnugStreet, Milford, DE 19963 (please phone ahead to confirm
availability at (302) 424-1441) upon receipt of,$80.00 per set/non-refundable. Checks are to be made
payable to “Davis, Bowen & Friedel, 1ig.”

Construction documents will he”available for review at the following locations: Davis, Bowen & Friedel,
Inc.; Delaware Contractors Association;”Associated Builders and Contractors.

Bidders will not be subject ta,discrimination on the basis of race, creed, color, sex, sexual orientation, gender
identity or national @Figin in consideration of this award, and Minority Business Enterprises, Disadvantaged
Business Enterprises, Wiomen-Owned Business Enterprises and Veteran-Owned Business Enterprises will be
afforded full gpportunity 'to submit bids on this contract. Each bid must be accompanied by a bid security
equivalent o ten percent of the bid amount and all additive alternates. The successful bidder must post a
performancetgon@“and payment bond in a sum equal to 100 percent of the contract price upon execution of
the centract.“Fhe Owner reserves the right to reject any or all bids and to waive any informalities therein.
The Ownerymay extend the time and place for the opening of the bids from that described in the
advertisement, with not less than two calendar days notice by certified delivery, facsimile machine or other
electranic means to those bidders receiving plans.

END OF ADVERTISEMENT FOR BIDS
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SECTION 00 21 13

INSTRUCTIONS TO BIDDERS

O

TABLE OF ARTICLES

R O
2

2. BIDDER’S REPRESENTATION

3. BIDDING DOCUMENTS
4. BIDDING PROCEDURES
5. CONSIDERATION OF BIDS O

6. POST-BID INFORMATION

7. PERFORMANCE BOND AND PAYMEN

8. FORM OF AGREEMENT BETWE

<

O

NER/AAND CONTRACTOR

X

586B036.A01 Instructions to Bidders / 00 21 13
Page 1



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 1:

11
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1.10

111

GENERAL
DEFINITIONS

Whenever the following terms are used, their intent and meaning shall be interpreted as
follows:

STATE: The State of Delaware.
AGENCY: Contracting State Agency as noted on cover sheet.
DESIGNATED OFFICIAL: The agent authorized to act for the Agency.

BIDDING DOCUMENTS: Bidding Documents include the Bidding"Requirements and the
proposed Contract Documents. The Bidding Requirements consist of the Advertisement for
Bid, Invitation to Bid, Instructions to Bidders, Supplementary Instructions to Bidders (if
any), General Conditions, Supplementary General Conditions; General Requirements,
Special Provisions (if any), the Bid Form (includingghe Nen-eollusion Statement), and other
sample bidding and contract forms. The proposed Contract/Documents consist of the form of
Agreement between the Owner and Contractor, as Well as the Drawings, Specifications
(Project Manual) and all Addenda issued prior to'€xecution of the Contract.

CONTRACT DOCUMENTS: The“Contract Documents consist of the, Instructions to
Bidders, Supplementary Instructions to Bidders (if any), General Conditions, Supplementary
General Conditions, General Reguirements, Special Provisions (if any), the form of
agreement between the Owner and thesContractor, Drawings (if any), Specifications (Project
Manual), and all addenda:

AGREEMENT: The form of the Agreement shall be AIA Document A101, Standard Form
of Agreement detween Owner and Contractor where the basis of payment is a
STIPULATEDISUM. _In the case of conflict between the instructions contained therein and
the General’Requirenients herein, these General Requirements shall prevail.

GENERAL REQUIREMENTS (or CONDITIONS): General Requirements (or conditions)
are Thstructions pertaining to the Bidding Documents and to contracts in general. They
eontainyin summary, requirements of laws of the State; policies of the Agency and
instructions to bidders.

SPECIAL PROVISIONS: Special Provisions are specific conditions or requirements
peculiar to the bidding documents and to the contract under consideration and are
supplemental to the General Requirements. Should the Special Provisions conflict with the
General Requirements, the Special Provisions shall prevail.

ADDENDA: Written or graphic instruments issued by the Owner/Architect prior to the
execution of the contract which modify or interpret the Bidding Documents by additions,
deletions, clarifications or corrections.

BIDDER OR VENDOR: A person or entity who formally submits a Bid for the material or
Work contemplated, acting directly or through a duly authorized representative who meets
the requirements set forth in the Bidding Documents.
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112

1.13

1.14

1.15

1.16

117

1.18

1.19

1.20

121

122

ARTICLE 2:

2.1

211

2.2

SUB-BIDDER: A person or entity who submits a Bid to a Bidder for materials or labor, or
both for a portion of the Work.

BID: A complete and properly executed proposal to do the Work for the sums stipulated
therein, submitted in accordance with the Bidding Documents.

BASE BID: The sum stated in the Bid for which the Bidder offers to perform the Work
described in the Bidding Documents as the base, to which Work may be added, orsfrom
which Work may be deleted for sums stated in Alternate Bids (if any are required to bestated
in the bid).

ALTERNATE BID (or ALTERNATE): An amount stated in the Bidjwhere applicable, to
be added to or deducted from the amount of the Base Bid if the corfesponeing change in the
Work, as described in the Bidding Documents is accepted.

UNIT PRICE: An amount stated in the Bid, where @pplicable, as a price per unit of
measurement for materials, equipment or services or agportion of the Work as described in
the Bidding Documents.

SURETY: The corporate body which is boun@ with and for the Contract, or which is liable,
and which engages to be responsible for the Contractor's payments of all debts pertaining to
and for his acceptable performance of the"\Wark for which he has contracted.

BIDDER'S DEPOSIT: The security desighated in the Bid to be furnished by the Bidder as a
guaranty of good faith to enter inte@ coptract with the Agency if the Work to be performed
or the material or equipment o besfurnished is awarded to him.

CONTRACT: The witten“agreement covering the furnishing and delivery of material or
work to be performed.

CONTRACTOR#Any individual, firm or corporation with whom a contract is made by the
Agency.

SUBCONTRACTOR: An individual, partnership or corporation which has a direct contract
with ‘a,contractor to furnish labor and materials at the job site, or to perform construction
fabor and furnish material in connection with such labor at the job site.

CONTRACT BOND: The approved form of security furnished by the contractor and his

surety as a guaranty of good faith on the part of the contractor to execute the work in
accordance with the terms of the contract.

BIDDER'S REPRESENTATIONS

PRE-BID MEETING

A pre-bid meeting for this project will be held at the time and place designated. Attendance
at this meeting is a pre-requisite for submitting a Bid, unless this requirement is specifically

waived elsewhere in the Bid Documents.

By submitting a Bid, the Bidder represents that:

586B036.A01
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2.2.1 The Bidder has read and understands the Bidding Documents and that the Bid is made in
accordance therewith.

2.2.2 The Bidder has visited the site, become familiar with existing conditions under which the
Work is to be performed, and has correlated the Bidder’s his personal observations with the
requirements of the proposed Contract Documents.

2.2.3 The Bid is based upon the materials, equipment, and systems required by the Bidding
Documents without exception.

2.3 JOINT VENTURE REQUIREMENTS

231 For Public Works Contracts, each Joint Venturer shall be qualifiedsand capable to complete
the Work with their own forces.

2.3.2 Included with the Bid submission, and as a requirement toe#bid, a copy of the executed Joint
Venture Agreement shall be submitted and signed by all Joigt\Venturers involved.

233 All required Bid Bonds, Performance Bonds, Matetial and Labor Payment Bonds must be
executed by both Joint Venturers and be placeddn beth'efitheir names.

234 All required insurance certificates shall name,both Joint VVenturers.

2.35 Both Joint Venturers shall sign the'Bid Form and shall submit a copy of a valid Delaware
Business License with their Bid.

2.3.6 Both Joint Venturers shalkincldde their Federal E.I. Number with the Bid.

2.3.7 In the event of a mandatery Pre-bid Meeting, each Joint Venturer shall have a representative
in attendance.

2.3.8 Due to exceptionakcifcumstances and for good cause shown, one or more of these provisions
may be waived at the discretion of the State.

24 ASSIGNMENT OF ANTITRUST CLAIMS

24.1 As consideration for the award and execution by the Owner of this contract, the Contractor
hereby grants, conveys, sells, assigns and transfers to the State of Delaware all of its right,
title and interests in and to all known or unknown causes of action it presently has or may
now or hereafter acquire under the antitrust laws of the United States and the State of
Delaware, relating to the particular goods or services purchased or acquired by the Owner
pursuant to this contract.

ARTICLE 3: BIDDING DOCUMENTS

3.1 COPIES OF BID DOCUMENTS

00 21 13\ Instructions to Bidders 586B036.A01
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3.11

312

3.13

3.14

3.2

321

3.2.2

3.2.3

3.24

3.25

33

33T

Bidders may obtain complete sets of the Bidding Documents from the
Architectural/Engineering firm designated in the Advertisement or Invitation to Bid in the
number and for the deposit sum, if any, stated therein.

Bidders shall use complete sets of Bidding Documents for preparation of Bids. The issuing
Agency nor the Architect assumes no responsibility for errors or misinterpretations resulting
from the use of incomplete sets of Bidding Documents.

Any errors, inconsistencies or omissions discovered shall be reported to thewArchiteet
immediately.

The Agency and Architect may make copies of the Bidding Documents available on the
above terms for the purpose of obtaining Bids on the Work. No licénse ok, grant of use is
conferred by issuance of copies of the Bidding Documents.

INTERPRETATION OR CORRECTION OF BIDDING DOCUMENFS

The Bidder shall carefully study and compare the Bidding'Documents with each other, and
with other work being bid concurrently or presently under,construction to the extent that it
relates to the Work for which the Bid is submitted, shall examine the site and local
conditions, and shall report any errors, incofisisténcies, or ambiguities discovered to the
Architect.

Bidders or Sub-bidders requiring clarification or interpretation of the Bidding Documents
shall make a written request to thedArchiteetsat least seven days prior to the date for receipt of
Bids. Interpretations, corrections‘and changes to the Bidding Documents will be made by
written Addendum. Interpretations, corrections, or changes to the Bidding Documents made
in any other manner shall ot be bipding.

The apparent silence of the specifications as to any detail, or the apparent omission from it of
detailed description concerning any point, shall be regarded as meaning that only the best
commercial pragtice isgo prevail and only material and workmanship of the first quality are
to be used¢ Proof ofspecification compliance will be the responsibility of the Bidder.

UnleSs otherwiSe provided in the Contract Documents, the Contractor shall provide and pay
for all,permits, labor, materials, equipment, tools, construction equipment and machinery,
Water, heat, utilities, transportation, and other facilities and services necessary for the proper
execution and completion of the Work.

The Owner will bear the costs for all impact and user fees associated with the project.
SUBSTITUTIONS

The materials, products and equipment described in the Bidding Documents establish a
standard of quality, required function, dimension, and appearance to be met by any proposed
substitution. The specification of a particular manufacturer or model number is not intended
to be proprietary in any way. Substitutions of products for those named will be considered,
providing that the Vendor certifies that the function, quality, and performance characteristics
of the material offered is equal or superior to that specified. It shall be the Bidder's
responsibility to assure that the proposed substitution will not affect the intent of the design,
and to make any installation modifications required to accommodate the substitution.

586B036.A01
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3.3.2 Requests for substitutions shall be made in writing to the Architect at least ten days prior to
the date of the Bid Opening. Such requests shall include a complete description of the
proposed substitution, drawings, performance and test data, explanation of required
installation modifications due the substitution, and any other information necessary for an
evaluation. The burden of proof of the merit of the proposed substitution is upon the
proposer. The Architect’s decision of approval or disapproval shall be final. The Architect'is
to notify Owner prior to any approvals.

333 If the Architect approves a substitution prior to the receipt of Bids, such approval shall beset
forth in an Addendum. Approvals made in any other manner shall not be bindings

3.34 The Architect shall have no obligation to consider any substitutions aftex the,Contract award.

3.4 ADDENDA

341 Addenda will be mailed or delivered to all who are knowpsby the Architect to have received
a complete set of the Bidding Documents.

3.4.2 Copies of Addenda will be made available for inspection wherever Bidding Documents are
on file for that purpose.

3.4.3 No Addenda will be issued later than 4days prior*to the date for receipt of Bids except an
Addendum withdrawing the request fok, Bids'or one which extends the time or changes the
location for the opening of bids.

3.4.4 Each bidder shall ascertain prior to sulmitting his Bid that they have received all Addenda
issued, and shall acknowledgeé their receipt in their Bid in the appropriate space. Not
acknowledging an issued Addenda could be grounds for determining a bid to be non-
responsive.

ARTICLE 4. BIDDING PROCEDURES

41 PREPARATJONOF BIDS

411 Submit the bids on the Bid Forms included with the Bidding Documents.

412 Submit the original Bid Form for each bid. Bid Forms may be removed from the project
manual for this purpose.

413 Execute all blanks on the Bid Form in a non-erasable medium (typewriter or manually in
ink).

4% Where so indicated by the makeup on the Bid Form, express sums in both words and figures,
in case of discrepancy between the two, the written amount shall govern.

4.15 Interlineations, alterations or erasures must be initialed by the signer of the Bid.

4.1.6 BID ALL REQUESTED ALTERNATES AND UNIT PRICES, IF ANY. If there is no
change in the Base Bid for an Alternate, enter “No Change”. The Contractor is responsible

00 21 13\ Instructions to Bidders 586B036.A01
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4.1.7

418

419

4.1.10

4111

4112

4.2

421

4.2.2

423

43

for verifying that they have received all addenda issued during the bidding period. Work
required by Addenda shall automatically become part of the Contract.

Make no additional stipulations on the Bid Form and do not qualify the Bid in any other
manner.

Each copy of the Bid shall include the legal name of the Bidder and a statement whether the
Bidder is a sole proprietor, a partnership, a corporation, or any legal entity, and each ‘copy
shall be signed by the person or persons legally authorized to bind the Bidder to,a,contrac.
A Bid by a corporation shall further give the state of incorporation and haveghe corporate
seal affixed. A Bid submitted by an agent shall have a current Power of Atterney attached,
certifying agent's authority to bind the Bidder.

Bidder shall complete the Non-Collusion Statement form includedwith the Bid Forms and
include it with their Bid.

In the construction of all Public Works projects for thegState of Delaware or any agency
thereof, preference in employment of laborers, workers,or mechanics shall be given to bona
fide legal citizens of the State who have established citizenship by residence of at least 90
days in the State.

Each bidder shall include in their bid a copy of a Valid Delaware Business License.’

Each bidder shall include signed Affidavit(s) for the Bidder and each listed Subcontractor
certifying compliance with OMBfRegulation 4104- “Regulations for the Drug Testing of
Contractor and Subcontractor, Employges Working on “Large Public Works Projects.”
“Large Public Works” is baséd upen the current threshold required for bidding Public Works
as set by the Purchasing afid Contracting Advisory Council.

BID SECURITY

All bids shall beyaéCompanied by a deposit of either a good and sufficient bond to the agency
for the bepeéfitiof thesagency, with corporate surety authorized to do business in this State, the
form of thegoond and the surety to be approved by the agency, or a security of the bidder
assighed to thefagency, for a sum equal to at least 10% of the bid plus all add alternates, or in
lieu ofyithe bid bond a security deposit in the form of a certified check, bank treasurer’s check,
Ccashier’srcheck, money order, or other prior approved secured deposit assigned to the State.
The/bid bond need not be for a specific sum, but may be stated to be for a sum equal to 10%
efsthe bid plus all add alternates to which it relates and not to exceed a certain stated sum, if
said sum is equal to at least 10% of the bid. The Bid Bond form used shall be the standard
OMB form (attached).

The Agency has the right to retain the bid security of Bidders to whom an award is being
considered until either a formal contract has been executed and bonds have been furnished or
the specified time has elapsed so the Bids may be withdrawn or all Bids have been rejected.

In the event of any successful Bidder refusing or neglecting to execute a formal contract and
bond within 20 days of the awarding of the contract, the bid bond or security deposited by
the successful bidder shall be forfeited.

SUBCONTRACTOR LIST

586B036.A01
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43.1

43.2

433

44

441

4.5

451

452

453

As required by Delaware Code, Title 29, section 6962(d)(10)b, each Bidder shall submit with
their Bid a completed List of Sub-Contractors included with the Bid Form. NAME ONLY
ONE SUBCONTRACTOR FOR EACH TRADE. A Bid will be considered non-responsive
unless the completed list is included.

Provide the Name and Address for each listed subcontractor. Addresses by City, Town Ok
Locality, plus State, will be acceptable.

It is the responsibility of the Contractor to ensure that their Subcontractors are st compliance
with the provisions of this law. Also, if a Contractor elects to list themselves as a
Subcontractor for any category, they must specifically name themselves oif'the Bid"®orm and
be able to document their capability to act as Subcontractor in that categery in accordance
with this law.

EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC WORKS
During the performance of this contract, the contractor agrees/as follows:

A The Contractor will not discriminate pagainst any employee or applicant for
employment because of race, creed, seX, color,"sexual orientation, gender identity or
national origin. The Contractor will také affirmative action to ensure the applicants
are employed, and that employeesware treated during employment, without regard to
their race, creed, sex, color, Sexual Qrientation, gender identity or national origin.
Such action shall include!” but“motfbe limited to, the following: Employment,
upgrading, demotion or tramsfer; recruitment or recruitment advertising; layoff or
termination; rates ofgpay or ether forms of compensation; and selection for training,
including apprenticeship. J The Contractor agrees to post in conspicuous places
available to employees‘and applicants for employment notices to be provided by the
contracting agency sefting forth this nondiscrimination clause.

B. The CantracCtor, will, in all solicitations or advertisements for employees placed by or
onbehalf, of the Contractor, state that all qualified applicants will receive
consideration for employment without regard to race, creed, sex, color, sexual
orientation, gender identity or national origin."

PREVAILING WAGE REQUIREMENT

Wage Provisions: For renovation and new construction projects whose costs exceed the
thresholds contained in Delaware Code, Title 29, Section 6960, the minimum wage rates for
various classes of laborers and mechanics shall be as determined by the Department of Labor,
Division of Industrial Affairs of the State of Delaware.

The employer shall pay all mechanics and labors employed directly upon the site of work,
unconditionally and not less often than once a week and without subsequent deduction or
rebate on any account, the full amounts accrued at time of payment, computed at wage rates
not less than those stated in the specifications, regardless of any contractual relationship
which may be alleged to exist between the employer and such laborers and mechanics.

The scale of the wages to be paid shall be posted by the employer in a prominent and easily
accessible place at the site of the work.
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454

4.6

46.1

46.2

4.6.3

464

4.6.5

4.7

47.1

472

473

ARTICLE5:

5.1

5.11

Every contract based upon these specifications shall contain a stipulation that sworn payroll
information, as required by the Department of Labor, be furnished weekly. The Department
of Labor shall keep and maintain the sworn payroll information for a period of 6 months
from the last day of the work week covered by the payroll.

SUBMISSION OF BIDS

Enclose the Bid, the Bid Security, and any other documents required to be submitted with the
Bid in a sealed opaque envelope. Address the envelope to the party receiving the, Bids.
Identify with the project name, project number, and the Bidder's name andsaddress If the
Bid is sent by mail, enclose the sealed envelope in a separate mailingtenvelope*with the
notation "BID ENCLOSED" on the face thereof. The State is not responsible, for'the opening
of bids prior to bid opening date and time that are not properly marked:

Deposit Bids at the designated location prior to the time and_date for reeeipt of bids indicated
in the Advertisement for Bids. Bids received after the tigie and date for receipt of bids will
be marked “LATE BID” and returned.

Bidder assumes full responsibility for timely deliveky at Jocation designated for receipt of
bids.

Oral, telephonic or telegraphic bids are invalid and will not receive consideration.

Withdrawn Bids may be resubmitted sup testhe date and time designated for the receipt of
Bids, provided that they are thep fUlly in gompliance with these Instructions to Bidders.

MODIFICATION OR WIRHDRAW OF BIDS

Prior to the closing date fer receipt of Bids, a Bidder may withdraw a Bid by personal request
and by showing#praper identification to the Architect. A request for withdraw by letter or
fax, if the Architeet'is potified in writing prior to receipt of fax, is acceptable. A fax directing
a modification_in the bid price will render the Bid informal, causing it to be ineligible for
consideration of /award. Telephone directives for modification of the bid price shall not be
permiitted andWill have no bearing on the submitted proposal in any manner.

Bidders'submitting Bids that are late shall be notified as soon as practicable and the bid shall
be returned.

A Bid may not be modified, withdrawn or canceled by the Bidder during a thirty (30) day
period following the time and date designated for the receipt and opening of Bids, and Bidder
S0 agrees in submitting their Bid. Bids shall be binding for 30 days after the date of the Bid
opening.

CONSIDERATION OF BIDS

OPENING/REJECTION OF BIDS

Unless otherwise stated, Bids received on time will be publicly opened and will be read
aloud. An abstract of the Bids will be made available to Bidders.

586B036.A01

Instructions to Bidders / 00 21 13
Page 9



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

5.1.2

5.1.3

5.2

521

522

523

524

525

5.3

53.1

The Agency shall have the right to reject any and all Bids. A Bid not accompanied by a
required Bid Security or by other data required by the Bidding Documents, or a Bid which is
in any way incomplete or irregular is subject to rejection.

If the Bids are rejected, it will be done within thirty (30) calendar day of the Bid opening.
COMPARISON OF BIDS

After the Bids have been opened and read, the bid prices will be compared and the result\ef
such comparisons will be made available to the public. Comparisons of the Bids maysbe
based on the Base Bid plus desired Alternates. The Agency shall have the_right to/accept
Alternates in any order or combination.

The Agency reserves the right to waive technicalities, to reject any emall Bidsyor any portion
thereof, to advertise for new Bids, to proceed to do the Work otherw/ise, or to abandon the
Work, if in the judgment of the Agency or its agent(s), it is in the bestintérest of the State.

An increase or decrease in the quantity for any item is not'sufficient grounds for an increase
or decrease in the Unit Price.

The prices quoted are to be those for which thegnaterialwill be furnished F.O.B. Job Site and
include all charges that may be imposed during the period of the Contract.

No qualifying letter or statements in“Qr attached to the Bid, or separate discounts will be
considered in determining the low/Bid except as may be otherwise herein noted. Cash or
separate discounts should be computed ang incorporated into Unit Bid Price(s).

DISQUALIFICATION OF BIDDERS

An agency shall determine that each Bidder on any Public Works Contract is responsible
before awardingsthe Contract. Factors to be considered in determining the responsibility
of a Bidder in€lude”

A Thes Bidder’s financial, physical, personnel or other resources including
Subeentracts;

B. The Bidder’s record of performance on past public or private construction
projects, including, but not limited to, defaults and/or final adjudication or
admission of violations of the Prevailing Wage Laws in Delaware or any other
state;

C. The Bidder’s written safety plan;
D. Whether the Bidder is qualified legally to contract with the State;

E. Whether the Bidder supplied all necessary information concerning its
responsibility; and,

F. Any other specific criteria for a particular procurement, which an agency may
establish; provided however, that, the criteria be set forth in the Invitation to Bid
and is otherwise in conformity with State and/or Federal law.

00 21 13\ Instructions to Bidders 586B036.A01
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

5.3.2

533

5331

5332

5333

5334

5335

5.3.3.6

5.3.3.7

5.4

5.4.1

54.2

5.4.3

4.4

5.4.5

If an agency determines that a Bidder is nonresponsive and/or nonresponsible, the
determination shall be in writing and set forth the basis for the determination. A copy of
the determination shall be sent to the affected Bidder within five (5) working days of said
determination.

In addition, any one or more of the following causes may be considered as sufficient for the
disqualification of a Bidder and the rejection of their Bid or Bids.

More than one Bid for the same Contract from an individual, firm or corporation underthe
same or different names.

Evidence of collusion among Bidders.
Unsatisfactory performance record as evidenced by past experience:

If the Unit Prices are obviously unbalanced either in excess or below reasonable cost analysis
values.

If there are any unauthorized additions, integlineation, /conditional or alternate bids or
irregularities of any kind which may tend<to ghake the Bid incomplete, indefinite or
ambiguous as to its meaning.

If the Bid is not accompanied by the fequired Bid Security and other data required by the
Bidding Documents.

If any exceptions or qualificationssef the Bid are noted on the Bid Form.
ACCEPTANCE OF BID AND AWARD OF CONTRACT

A formal ContraCt shall be executed with the successful Bidder within twenty (20) calendar
days after the award ofthe Contract.

Per Section’6962(d)(13) a., Title 29, Delaware Code, “The contracting agency shall
award any public works contract within thirty (30) days of the bid opening to the lowest
reSponsive and responsible Bidder, unless the Agency elects to award on the basis of best
Value, irwhich case the election to award on the basis of best value shall be stated in the
Invitation To Bid.”

Each Bid on any Public Works Contract must be deemed responsive by the Agency to be
considered for award. A responsive Bid shall conform in all material respects to the
requirements and criteria set forth in the Contract Documents and specifications.

The Agency shall have the right to accept Alternates in any order or combination, and to
determine the low Bidder on the basis of the sum of the Base Bid, plus accepted Alternates.

The successful Bidder shall execute a formal contract, submit the required Insurance
Certificate, and furnish good and sufficient bonds, unless specifically waived in the General
Requirements, in accordance with the General Requirement, within twenty (20) days of
official notice of contract award. The successful Bidder shall provide two business days
prior to contract execution, copies of the Employee Drug Testing Program for the Bidder and

586B036.A01
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

all listed Subcontractors. Bonds shall be for the benefit of the Agency with surety in the
amount of 100% of the total contract award. Said Bonds shall be conditioned upon the
faithful performance of the contract. Bonds shall remain in affect for period of one year after
the date of substantial completion.

5.4.6 If the successful Bidder fails to execute the required Contract, Bond and all required
information, as aforesaid, within twenty (20) calendar days after the date of official Notice oOf
the Award of the Contract, their Bid guaranty shall immediately be taken and become the
property of the State for the benefit of the Agency as liquidated damages, and net as\a
forfeiture or as a penalty. Award will then be made to the next lowest qualified@Bidder ofithe
Work or readvertised, as the Agency may decide.

5.4.7 Each bidder shall supply with its bid its taxpayer identification number«i.e-\federal employer
identification number or social security number) and a copy of its Delaware business license,
and should the vendor be awarded a contract, such vendor shalfiprovide to the agency the
taxpayer identification license numbers of such subcontractors. “Such numbers shall be
provided on the later of the date on which such subcontraetoris required to be identified or
the time the contract is executed. The successful Bidder shali’provide to the agency to which
it is contracting, within 30 days of entering into such publie,works contract, copies of all
Delaware Business licenses of subcontractors gand/or independent contractors that will
perform work for such public works contractg However; if a subcontractor or independent
contractor is hired or contracted more than 20 days after the Bidder entered the public works
contract the Delaware Business license of'such subeontractor or independent contractor shall
be provided to the agency within 10 days of being contracted or hired.

548 The Bid Security shall be returnethto’the successful Bidder upon the execution of the formal
contract. The Bid Securitigs of unsuccessful bidders shall be returned within thirty (30)
calendar days after the opening“of the Bids.

ARTICLE 6: POST-BID INFORMATION

6.1 CONTRACTOR’S'QUALIFICATION STATEMENT

6.1.1 Bidders to,whom award of a Contract is under consideration shall, if requested by the
Ageney, submit a properly executed AIA Document A305, Contractor’s Qualification
Statement, unless such a statement has been previously required and submitted.

6.2 BUSINESS DESIGNATION FORM

6.2.1 Successful bidder shall be required to accurately complete an Office of Management and
Budget Business Designation Form for Subcontractors.

ARTICLE 7: PERFORMANCE BOND AND PAYMENT BOND
(1 BOND REQUIREMENTS

711 The cost of furnishing the required Bonds, that are stipulated in the Bidding Documents, shall
be included in the Bid.

712 If the Bidder is required by the Agency to secure a bond from other than the Bidder’s usual
sources, changes in cost will be adjusted as provide in the Contract Documents.

00 21 13\ Instructions to Bidders 586B036.A01
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

7.13

7.2

721

722

The Performance and Payment Bond forms used shall be the standard OMB forms
(attached).

TIME OF DELIVERY AND FORM OF BONDS

The bonds shall be dated on or after the date of the Contract. FQ
The Bidder shall require the attorney-in-fact who executes the required bonof

ARTICLE 8: FORM OF AGREEMENT BETWEEN AGENCY AND CONTRA

8.1

X

the surety to affix a certified and current copy of the power of attorney. @

Unless otherwise required in the Bidding Documents, the Agree the Work will be
written on AIA Document A101, Standard Form of ementyBetween Owner and
Contractor Where the Basis of Payment is a Stipulated S

END OF INSTRUCTIONS TO BI

<

O
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DEPT. OF SERVICES FOR CHILDREN, YOUTH AND THEIR FAMILIES
FERRIS SCHOOL FOR BOYS - NEW PARKING LOT
959 CENTRE ROAD, BLDG 2
WILMINGTON, DE 19805
CONTRACT # MC3701000049

SECTION 004113

BID FORM

For Bids Due: To: State of Delaware
Department of Services for Children, Youth
and their Families
1825 Faulkland Road
Wilmington, DE 19805

Name of Bidder:

Delaware Business License No.: Taxpayer ID No.:

(A copy of Bidder’s Delaware Business License must be attached to this form.)

(Other License Nos.):

Phone No.: ( ) - Fax No.: { ) -

The undersigned, representing that he has read and understandS theyBidding Documents and that this bid is made in accordance
therewith, that he has visited the site and has familiarized himself with the local conditions under which the Work is to be performed,
and that his bid is based upon the materials, systems and_equipmentsdescribed in the Bidding Documents without exception, hereby
proposes and agrees to provide all labor, materials, plant, eguipment, supplies, transport and other facilities required to execute the
work described by the aforesaid documents for the lump,sum itemized below:

$

($ )

UNIT PRICES

Unit prices conform to applicable‘project specifications section. Refer to the specifications for a complete description of the following
Unit Prices:

UNIT PRICE No. 1: Undereutting of parking lot. ADD: $55.00/ CY
UNIT PRICE Ne. 23,Conduit for future use. ADD: $42.00/ LF
ALLOWANCE

Refer 1o the specifications Section 01 21 00 for further information. The Allowance must be included in the Base Bid.

Allowance No. 1: General utility work including, but not limited to, undercutting of parking lot and utility tie-in conditions that may
vary from the plans due to unforeseen issues.
ADD: $10,000.00

0586B036.A01 Bid Form /00 41 13
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DEPT. OF SERVICES FOR CHILDREN, YOUTH AND THEIR FAMILIES
FERRIS SCHOOL FOR BOYS - NEW PARKING LOT
959 CENTRE ROAD, BLDG 2
WILMINGTON, DE 19805
CONTRACT # MC3701000049

BID FORM

I/We acknowledge Addendums numbered and the price(s) submitted include any cost/schedule impact they may‘have,
This bid shall remain valid and cannot be withdrawn for thirty (30) days from the date of opening of bids (60 days foRScheol Districts
and Department of Education), and the undersigned shall abide by the Bid Security forfeiture provisions. Bid Se€ukityais attached to
this Bid.

The Owner shall have the right to reject any or all bids, and to waive any informality or irregularity in ang bid reeeived.

This bid is based upon work being accomplished by the Sub-Contractors named on the list attachedste,thisibid®

Should 1/We be awarded this contract, 1/\We pledge to achieve substantial completion of all the workywithin calendar days of
the Notice to Proceed.

The undersigned represents and warrants that he has complied and shall comply mithyallyrequirements of local, state, and national
laws; that no legal requirement has been or shall be violated in making or accepting this Bid, in awarding the contract to him or in the
prosecution of the work required; that the bid is legal and firm; that he hasgot, “directly or indirectly, entered into any agreement,
participated in any collusion, or otherwise taken action in restraint of free competitive bidding.

Upon receipt of written notice of the acceptance of this Bid, the BiddeFshall, within twenty (20) calendar days, execute the agreement
in the required form and deliver the Contract Bonds, and Insurance Certificates, required by the Contract Documents.

I am / We are an Individual / a Partnership / a Corporation

By Trading as
(Individual’s / General Partner’s / Corporate Name)

(State of Corporation)

Business Address:

Witness: By:
(Authorized Signature)

(SEAL)

(Title)

Date:

ATTACHMENTS
Sub-Contractor List
Non-Collusion Statement
Affidavit(s) of Employee Drug Testing Program
Bid Security
(Others as Required by Project Manuals)

00 41 13\ Bid Form 586B036.A01
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DEPT. OF SERVICES FOR CHILDREN, YOUTH AND THEIR FAMILIES
FERRIS SCHOOL FOR BOYS - NEW PARKING LOT

959 CENTRE ROAD, BLDG 2 0
WILMINGTON, DE 19805
CONTRACT # MC3701000049 \
BID FORM Q
SUBCONTRACTOR LIST @

In accordance with Title 29, Chapter 6962 (d)(10)b Delaware Code, the following sub-contractor listing must accom @ submittal. The name and address of the sub-
contractor must be listed for each category where the bidder intends to use a sub-contractor to perform that category @ . In order to provide full disclosure and acceptance

of the bid by the Owner, it is required that bidders list themselves as being the sub-contractor for all ¢ ries where he/she is qualified and intends to perform such
work. This form must be filled out completely with no additions or deletions. Note that all subcontract elow must have a signed Affidavit of Employee Drug
Testing Program included with this bid.

Subcontractor Category Subcontractor Subcontractors tax payer 1D #
or Delaware Business license #

1. Site

2. Asphalt

3. Concrete Vg

4, Electric : >

O&
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DEPT. OF SERVICES FOR CHILDREN, YOUTH AND THEIR FAMILIES
FERRIS SCHOOL FOR BOYS - NEW PARKING LOT
959 CENTRE ROAD, BLDG 2
WILMINGTON, DE 19805
CONTRACT # MC3701000049

BID FORM

NON-COLLUSION STATEMENT

This is to certify that the undersigned bidder has neither directly nor indirectly, entered into any agkeement, participated in any
collusion or otherwise taken any action in restraint of free competitive bidding in connection with this propesal’submitted this date (to
the Office of Management and Budget, Division of Facilities Management).

All the terms and conditions of this project (MC3701000049) have been thoroughly examined and areunderstood.

NAME OF BIDDER:

AUTHORIZED REPRESENTATIVE
(TYPED):

AUTHORIZED REPRESENTATIVE
(SIGNATURE):

TITLE:

ADDRESS OF BIDDER:

E-MAIL:

PHONE NUMBER:

Sworn to and Subscribed before me this day of 20

My Commissiontexpires . NOTARY PUBLIC

THIS PAGE MUST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

00 41 13\ Bid Form 586B036.A01
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AFFIDAVIT
OF
EMPLOYEE DRUG TESTING PROGRAM

that Contractors and Subcontractors implement a program of mandatory drug testing for Employees who work

on Large Publi¢, Wor

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on Large Public Works Projects@

Contracts funded all or in part with public funds.

We hereby certify that we have in place or will implement during the entire term of the contract a Mandatory D
for our employees on the jobsite that complies with this regulation:

Contractor/Subcontractor Name:

Contractor/Subcontractor Address:

@ ing Program

Authorized Representative (typed or printed):

Authorized Representative (signature):
Title:

Sworn to and Subscribed before me this § > day of 20

My Commission expires < : . NOTARY PUBLIC

THIS @UST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.
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STATE OF DELAWARE OFFICE OF MANAGEMENT AND BUDGET

SECTION 0043 13
BID BOND

TO ACCOMPANY PROPOSAL
(Not necessary if security is used)

KNOW ALL MEN BY THESE PRESENTS That:

of in the County of
and State of as Principal, and

of in the County of
and State of as Surety, legally authorized to do business in the “State Jof Delaware
(“State”), are held and firmly unto the State in the sum of

Dollars ($ ), or percentnogtovexceed
Dollars ($ )

of amount of bid on Contract No. MC3701000049 to be paid to the State §or the use and benefit of Division
of Facilities Management for which payment well and truly to beymade®=we do bind ourselves, our

and each of our heirs, executors, administrators, and successors, jointlytandyseverally for and in the whole
firmly by these presents.

NOW THE CONDITION OF THIS OBLIGATION ISSSUCH That if the above bonded Principal
who has submitted to the a‘eertain proposal to enter into this contract
for the furnishing of certain material and/or services within the State, shall be awarded this Contract, and if
said Principal shall well and truly enter into and exXecute,this Contract as may be required by the terms of
this Contract and approved by the this Contract to be
entered into within twenty days after the dates@f offigial notice of the award thereof in accordance with the
terms of said proposal, then this obligation shallsbe Vioid or else to be and remain in full force and virtue.

Sealed with seal and dated this day of in the year of our Lord two
thousand and (207 ).

SEALED, AND DELIVEREBR)INTHE
Présence“of

Name of Bidder (Organization)

Corporate By:
Seal Authorized Signature
Attest
Title
Name of Surety
Witness: By:
Title
586B036.A01 Bid Bond / 00 43 13
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BATA pocument A101° - 2007

Standard Form of Agreement Between Owner and Contractor where the basis of
payment is a Stipulated Sum

AGREEMENT made as of the  dayof in the year

(In words, indicate day, month and year.) ADDITIONS A k .
The author g decument has

BETWEEN the Owner: added info % pded for its

(Name, legal status, address and other information) comp &aufhor may also
ha dthe text of the original

State of Delaware andard form. An Additions and

Department of Services for Children, Youth and their Families eletiens Report that notes added
1825 Faulkland Road ion as well as revisions to
Wilmington, Delaware 19805 tandard form text is available

m the author and should be
reviewed. A vertical line in the left
margin of this document indicates

and the Contractor: where the author has added
necessary information and where
the author has added to or deleted
from the original AIA text.

(Name, legal status, address and other information)

This document has important legal
consequences, Consultation with an
attorney is encouraged with respect
to its completion or modification.
for the following Project:

. AlA Document A201™-2007,
(Name, location and detailed description)

General Conditions of the Contract
for Construction, is adopted in this

Ferris School for Boys New Parking Lot document by reference. Do not use

95_9 C}eﬂtrc Road, Building 2 with other general conditions unless
Wilmington, DE 19805 this document is modified.

The Architect:

(Name, legal status, addr er information)

Davis, Bowen &
23 N. Walnut St

and Contractor agree as follows.

X

Init.

AlA Document A101™ — 2007. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997 and 2007 by The American
Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International Treaties. Unauthorized
reproduction or distribution of this AIA® Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to
the maximum extent possible under the law. This document was produced by AIA software at 14:30:55 on 08/29/2016 under Order No.5800595502_1 which
expires on 10/23/2016, and is not for resale.
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TABLE OF ARTICLES

1 THE CONTRACT DOCUMENTS

2 THEWORK OF THIS CONTRACT

3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION

4 CONTRACT SUM %
5 PAYMENTS Q\

6  DISPUTE RESOLUTION

7 TERMINATION OR SUSPENSION \Q

8  MISCELLANEOUS PROVISIONS @

9 ENUMERATION OF CONTRACT DOCUMENTS

10 INSURANCE AND BONDS

ARTICLE 1 THE CONTRACT DOCUMENTS
The Contract Documents consist of this Agreement, Conditions o ntract (General, Supplementary and other
Conditions), Drawings, Specifications, Addenda issued prior to execufign of this Agreement, other documents listed
in this Agreement and Modifications issued after executio fhis Agreement, all of which form the Contract, and
are as fully a part of the Contract as if attached to this Ag @ repeated herein. The Contract represents the
entire and integrated agreement between the parties hefeto a persedes prior negotiations, representations or
agreements, either written or oral. An enumeration 6f the/Contract Documents, other than a Modification, appears in
Article 9.

ARTICLE 2 THE WORK OF THIS CONT
The Contractor shall fully execute the Work ribed in the Contract Documents, except as specifically indicated in
the Contract Documents to be the responsibility of others.

ENT AND SUBSTANTIAL COMPLETION

¢ ork shall be the date of this Agreement unless a different date is stated
below or provision is ma @ e to be fixed in a notice to proceed issued by the Owner.
(Insert the date of commendemet if it differs from the date of this Agreement or, if applicable, state that the date
will be fixed in a péfice to proceed.)

ARTICLE 3 DATE OF COMMEN
§ 3.1 The date of commeng

.2 The Contract Time shall be measured from the date of commencement.

§ 3.3 The Contractor shall achieve Substantial Completion of the entire Work not later than () days from the
date of commencement, or as follows:

(Insert number of calendar days. Alternatively, a calendar date may be used when coordinated with the date of
commencement. If appropriate, insert requirements for earlier Substantial Completion of certain portions of the
Work.)
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Portion of Work Substantial Completion Date

» subject to adjustments of this Contract Time as provided in the Contract Documents,
(Insert provisions, if any, for liquidated damages relating to failure to achieve Substantial Completion on time or fo
bonus payments for early completion of the Work. ) P

o

§ 4.2 The Contract Sum is based upon the following alternates, if any, which are descri Xtract
Documents and are hereby accepted by the Owner:

(State the numbers or other identification of accepted alternates. If the bidding or pPeposal ddeuments permit the
Owner to accept other alternates subsequent to the execution of this Agreemen g@ hoa schedule of such other
alternates showing the amount for each and the date when that amount expir,

ARTICLE 4 CONTRACT SUM

§ 4.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s pg:
Contract. The Contract Sum shallbe ~ (§ ), subject to additions and deductions as provided f
Documents.

§ 4.3 Unit prices, if any:
(Identify and state the unit price; state quantity limitations, if any, to w the unit price will be applicable.)

ltem Uni @ ations Price Per Unit ($0.00)

§ 4.4 Allowances included in the Contract Sum,4
(Identify allowance and state exclusions, if any,

allowance price.)

ltem - Price

ARTICLE 5 PAYMENTS

§ 5.1 PROGRESS PAYMENT;
§ 5.1.1 Based upon Applic -‘@ yment submitted to the Architect by the Contractor and Certificates for
Payment issued by the Archif e Owner shall make progress payments on account of the Contract Sum to the
Contractor as providéd below and elsewhere in the Contract Documents.

§ 5.1.2 The pesi
the month, o

vered by each Application for Payment shall be one calendar month ending on the last day of
s:

ided that an Application for Payment is received by the Architect not later than the day of a month,
shall make payment of the certified amount to the Contractor not later than the dayofthe month. If
plication for Payment is received by the Architect after the application date fixed above, payment shall be
by the Owner not later than () days after the Architect receives the Application for Payment.
(Federal, state or local laws may require payment within a certain period of time,)

§ 5.1.4 Each Application for Payment shall be based on the most recent schedule of values submitted by the
Contractor in accordance with the Contract Documents. The schedule of values shall allocate the entire Contract
Sum among the various portions of the Work. The schedule of values shall be prepared in such form and supported
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Init.

by such data to substantiate its accuracy as the Architect may require. This schedule, unless obj ected to by the
Architect, shall be used as a basis for reviewing the Contractor’s Applications for Payment.

§ 5.1.5 Applications for Payment shall show the percentage of completion of each portion of the Work as of the end
of the period covered by the Application for Payment.

§ 5.1.6 Subject to other provisions of the Contract Documents, the amount of each progress payment shall be
computed as follows:

A Take that portion of the Contract Sum properly allocable to completed Work as determined by
multiplying the percentage completion of each portion of the Work by the share of the Contra
allocated to that portion of the Work in the schedule of values, less retainage of ~ percent \
Pending final determination of cost to the Owner of changes in the Work, amounts not i/
shall be included as provided in Section 7.3.9 of AIA Document A201™-2007, General Ce s
of the Contract for Construction;

2 Add that portion of the Contract Sum properly allocable to materials and equip
suitably stored at the site for subsequent incorporation in the completed con
in advance by the Owner, suitably stored off the site at a location agreed @’

retainage of  percent (  %);
3 Subtract the aggregate of previous payments made by the Owner;

4 Subtract amounts, if any, for which the Architect has withheld ed a Certificate for Payment
as provided in Section 9.5 of AIA Document A201-2007.

§ 5.1.7 The progress payment amount determined in accordance with Sec @ shall be further modified under
the following circumstances:
4 Add, upon Substantial Completion of the Work, a s fficient to increase the total payments to the

full amount of the Contract Sum, less such amounts as the Architect shall determine for incomplete
Work, retainage applicable to such work an led claims; and

s release of applicable retainage upon

of sttrety, if any.)

er materially delayed through no fault of the
1 accordance with Section 9.10.3 of AIA Document

Substantial Completion of Work wit
2 Add, if final completion of the Wor

A201-2007.

§ 5.1.8 Reduction or limitation of retainage, if'any, shall be as follows:

(If it is intended, prior to Substangial Co ion of the entire Work, to reduce or limit the retainage resulting from
the percentages inserted in Secgions 1.6.1 and 5.1.6.2 above, and this is not explained elsewhere in the Contract
Documents, insert here provis ch reduction or limitation.)

§ 5.1.9 Except the Owner’s prior approval, the Contractor shall not make advance payments to suppliers for
materials or equipmént which have not been delivered and stored at the site.

ENT
ent, constituting the entire unpaid balance of the Contract Sum, shall be made by the Owner to the

hen
the Contractor has fully performed the Contract except for the Contractor’s responsibility to correct
Work as provided in Section 12.2.2 of AIA Document A201-2007, and to satisfy other requirements,
if any, which extend beyond final payment; and

2 g final Certificate for Payment has been issued by the Architect.

§ 5.2.2 The Owner’s final payment to the Contractor shall be made no later than 30 days after the issuance of the
Architect’s final Certificate for Payment, or as follows:
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ARTICLE 6 DISPUTE RESOLUTION

§ 6.1INITIAL DECISION MAKER

The Architect will serve as Initial Decision Maker pursuant to Section 15.2 of AIA Document A201-2007, unless
the parties appoint below another individual, not a party to this Agreement, to serve as Initial Decision Maker.

(If the parties mutually agree, insert the name, address and other contact information of the Initial Decision Maker,
if other than the Architect.)

§ 6.2 BINDING DISPUTE RESOLUTION Q

For any Claim subject to, but not resolved by, mediation pursuant to Section 15.3 of AIA Docum 7, the
method of binding dispute resolution shall be as follows:

(Check the appropriate box. If the Owner and Contractor do not select a method of bindin olution
below, or do not subsequently agree in writing to a binding dispute resolution method o lifigation, Claims
will be resolved by litigation in a court of competent jurisdiction.)

[ ] Arbitration pursuant to Section 15.4 of AIA Document A201
[ 1 Litigation in a court of competent jurisdiction

[ ] Other (Specify)

ARTICLE 7 TERMINATION OR SUSPENSION

§ 7.1 The Contract may be terminated by the Owner eC tor as provided in Article 14 of AIA Document
A201-2007.

§ 7.2 The Work may be suspended by the Own ided in Article 14 of AIA Document A201-2007.

ARTICLE 8 MISCELLANEOUS PROVISIONS
§ 8.1 Where reference is made in this Agréémeng'to a provision of AIA Document A201-2007 or another Contract
Document, the reference refers toghat provision as amended or supplemented by other provisions of the Contract

Documents.
§ 8.2 Payments due and u 4@ i
below, or in the absence the
located.
(Insert rate of intéresfagreed upon, if any.)

e Contract shall bear interest from the date payment is due at the rate stated
at the legal rate prevailing from time to time at the place where the Project is

-

%

§ 83 er's representative:
(Name, and other information)

X

Init.

§ 8.4 The Contractor’s representative:
(Name, address and other information)
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§ 8.5 Neither the Owner’s nor the Contractor’s representative shall be changed without ten days written notice
other party.

§ 8.6 Other provisions: Q\

ARTICLE 9 ENUMERATION OF CONTRACT DOCUMENTS \
§ 9.1 The Contract Documents, except for Modifications issued after execution of this A ient, are enumerated
in the sections below.

§ 9.1.1 The Agreement is this executed AIA Document A101-2007, Standard Agreement Between Owner
and Contractor.

§ 9.1.2 The General Conditions are AIA Document A201-2007, General @ ns of the Contract for
Construction.

§ 9.1.3 The Supplementary and other Conditions of the Contract:

Document Title e Pages

§ 9.1.4 The Specifications:
(Either list the Specifications here or refer 1hit attached to this Agreement.)

Section Title Date Pages

§ 9.1.5 The Drawings:

(Either list the Drawings efer to an exhibit attached to this Agreement.)

Nu Title Date

§ 9.1.6 da, if any:
Number Date Pages
ions of Addenda relating to bidding requirements are not part of the Contract Documents unless the bidding
requirements are also enumerated in this Article 9.
§ 9.1.7 Additional documents, if any, forming part of the Contract Documents:

1 AIA Document E201™-2007, Digital Data Protocol Exhibit, if completed by the parties, or the
following:

AlA Document A101™ — 2007. Copyright ® 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997 and 2007 by The American
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Init.

.2 Other documents, if any, listed below:
(List here any additional documents that are intended to form part of the Contract Documents. AIA
Document A201-2007 provides that bidding requirements such as advertisement or invitation to bid,
Instructions to Bidders, sample forms and the Contractor’s bid are not part of the Contract
Documents unless enumerated in this Agreement. They should be listed here only if intended to be
part of the Contract Documents.)

ARTICLE 10 INSURANCE AND BONDS
The Contractor shall purchase and maintain insurance and provide bonds as set forth in Article 11 of.A
A201-2007.
(State bonding requirements, if any, and limits of liability for insurance required in Article 11
A201-2007.)

Type of insurance or bond Limit of liability or bond amount ($0.

This Agreement entered into as of the day and year first written above.

OWNER (Signature) NTRACTOR (Signature)

(Printed name and title) ed name and title)

O&
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

SECTION 00 52 13

STANDARD FORM OF AGREEMENT BETWEEN 0
OWNER AND CONTRACTOR A101-2007

The contract to be utilized on this project shall be the “Standard Form of Agreement Be @r and
Contractor” AIA Document A101-2007.

3
<’
e

<

O
X
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

SECTION 00 54 13

SUPPLEMENT TO AGREEMENT BETWEEN OWNER AND CONTRACTOR A101-2007

The following supplements modify the “Standard Form of Agreement Between Owner and Contractor,” AIA Document
A101-2007. Where a portion of the Standard Form of Agreement is modified or deleted by the following, the unaltered
portions of the Standard Form of Agreement shall remain in effect.

ARTICLE 5: PAYMENTS

5.1 PROGRESS PAYMENTS

513 Delete paragraph 5.1.3 in its entirety and replace with the follewing:
“Provided that a valid Application for Payment is received by the Architect that meets all
requirements of the Contract, payment shall be mage bythe"Owner not later than 30 days
after the Owner receives the valid Application for Payment.”

ARTICLE 6: DISPUTE RESOLUTION

6.2 BINDING DISPUTE RESOLUTAON

Check Other — and add the followingssentence:

"Any remedies available infaw or in equity."

ARTICLE 8: MISCELLANEQUS RROVISIONS

8.2 Insert the felfowing:
"Payments are due 30 days after receipt of a valid Application for Payment. After that 30
day period, interest may be charged at the rate of 1% per month not to exceed 12% per
annum."

8.5 Delete paragraph 8.5 in its entirety and replace with the following:

“The Contractor’s representative shall not be changed without ten days written notice to the
Owner.”

END OF SUPPLEMENT TO AGREEMENT BETWEEN OWNER AND CONTRACTOR

586B036.A01 Supplement to Agreement Between Owner and Contractor / 00 54 13
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

SECTION 00 61 13.13

PERFORMANCE BOND

Bond Number:

KNOW ALL PERSONS BY THESE PRESENTS, that we, ¢ as ‘pringipal
(“Principal”), and , a corporation, legally authorized
to do business in the State of Delaware, as surety (“Surety”), are held and firmly beundsfunto the
(“Owner”) (insert State ageney name), in the
amount of % ), to be paid to Owner, for which paymentwell and truly to
be made, we do bind ourselves, our and each and every of our heirs, executors &admifiistrations, successors
and assigns, jointly and severally, for and in the whole, firmly by these presents.

Sealed with our seals and dated this day of , 2004

NOW THE CONDITION OF THIS OBLIGATION IS SUCH, thatiif Principal, who has been awarded by
Owner that certain contract known as Contract No. dated the day of

, 20__ (the “Contract™), which Contract is incorgorated herein by reference, shall well and
truly provide and furnish all materials, appliances and teels and‘perform all the work required under and
pursuant to the terms and conditions of the Contract and the Centract Documents (as defined in the Contract)
or any changes or modifications thereto made as thereinyprovided, shall make good and reimburse Owner
sufficient funds to pay the costs of completing thé'Contract'that Owner may sustain by reason of any failure
or default on the part of Principal, and shall"alsoNindemnify and save harmless Owner from all costs,
damages and expenses arising out of or Ry ‘eaSonpof the performance of the Contract and for as long as
provided by the Contract; then this obligatien shall be void, otherwise to be and remain in full force and
effect.

Surety, for value received, hereby stipulates and agrees, if requested to do so by Owner, to fully perform
and complete the work to besperformed under the Contract pursuant to the terms, conditions and covenants
thereof, if for any cause Principahfails or neglects to so fully perform and complete such work.

Surety, for value received, for itself and its successors and assigns, hereby stipulates and agrees that the
obligation of Sukety and its bond shall be in no way impaired or affected by any extension of time,
modification, amissian, addition or change in or to the Contract or the work to be performed thereunder, or
by any paymentthergunder before the time required therein, or by any waiver of any provisions thereof, or
by any assignment, subletting or other transfer thereof or of any work to be performed or any monies due or
to becomendue thereunder; and Surety hereby waives notice of any and all such extensions, modifications,
omissions;, additions, changes, payments, waivers, assignments, subcontracts and transfers and hereby
expressly Stipulates and agrees that any and all things done and omitted to be done by and in relation to
assignees, subcontractors, and other transferees shall have the same effect as to Surety as though done or
omitted to be done by or in relation to Principal.

Surety hereby stipulates and agrees that no modifications, omissions or additions in or to the terms of the
Contract shall in any way whatsoever affect the obligation of Surety and its bond.

586B036.A01 00 61 13.13 / Performance Bond
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Any proceeding, legal or equitable, under this Bond may be brought in any court of competent jurisdiction in
the State of Delaware. Notices to Surety or Contractor may be mailed or delivered to them at their
respective addresses shown below.

are corporations have caused their corporate seal to be hereto affixed and these presents to be signed by the
duly authorized officers, the day and year first above written.

PRINCIPAL \

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and seals, and such of them a@

Name:
Witness or Attest: Address:

By: (SEAL)
Name: Name:

Title:

(Corporate Seal)

SURETY 3
Name:
Witness or Attest: AQQ

: (SEAL)
Name: ame
itle:
(Corporate Seal)
00 61 13.13 \ Performance Bond 586B036.A01
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

SECTION 00 61 13.16

PAYMENT BOND

Bond Number:

KNOW ALL PERSONS BY THESE PRESENTS, that we, N asvprincipal
(“Principal”), and , a corporation, legally, authorized to do
business in the State of Delaware, as surety (“Surety”), are held and fiemNg bound unto the
(“Owner”) (insert State agency name), in the
amount of (% ), to be paid to Owner, for which payment well and truly to
be made, we do bind ourselves, our and each and every of our heirs, exeeglitors, administrations, successors
and assigns, jointly and severally, for and in the whole firmly by these presSents.

Sealed with our seals and dated this day of )20

NOW THE CONDITION OF THIS OBLIGATION IS SUCH,hat if Principal, who has been awarded by
Owner that certain contract known as Contract JNe, dated the day of

, 20__ (the “Contract”), which Contra€t is ingorporated herein by reference, shall well and
truly pay all and every person furnishing mategials Og, performing labor or service in and about the
performance of the work under the Contract, all and every.sums of money due him, her, them or any of them,
for all such materials, labor and service for which Pringipal is liable, shall make good and reimburse Owner
sufficient funds to pay such costs in the completionjof the Contract as Owner may sustain by reason of any
failure or default on the part of Principal, and shall also indemnify and save harmless Owner from all costs,
damages and expenses arising out of oRby rgason of the performance of the Contract and for as long as
provided by the Contract; then this obligatien shall be void, otherwise to be and remain in full force and
effect.

Surety, for value received, for-itself and its successors and assigns, hereby stipulates and agrees that the
obligation of Surety and itsybend shall be in no way impaired or affected by any extension of time,
modification, omission, addition or change in or to the Contract or the work to be performed thereunder, or
by any payment thereunder before the time required therein, or by any waiver of any provisions thereof, or
by any assignment, subletting or other transfer thereof or of any work to be performed or any monies due or
to become due thereunder; and Surety hereby waives notice of any and all such extensions, modifications,
omissions,, additions, changes, payments, waivers, assignments, subcontracts and transfers and hereby
expressly ‘stipulates and agrees that any and all things done and omitted to be done by and in relation to
assigneesysubcontractors, and other transferees shall have the same effect as to Surety as though done or
omitted to be done by or in relation to Principal.

Sdrety hereby stipulates and agrees that no modifications, omission or additions in or to the terms of the
Contract shall in any way whatsoever affect the obligation of Surety and its bond.

Any proceeding, legal or equitable, under this Bond may be brought in any court of competent jurisdiction in
the State of Delaware. Notices to Surety or Contractor may be mailed or delivered to them at their
respective addresses shown below.

586B036.A01 00 61 13.16 / Payment Bond
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IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and seals, and such of them as
are corporations have caused their corporate seal to be hereto affixed and these presents to be signed by their
duly authorized officers, the day and year first above written.

Witness or Attest:

Name:

(Corporate Seal)

Witness or Attest:

Name:

(Corporate Seal)

A

O
X

\\)G'E?

PRINCIPAL 0

Name:

Address:

By: (SEAL)

Name:
Title: @
SURETY O

Name:

Addr

@ (SEAL)

ame:
itle:

00 61 13.16 \ Payment Bond
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

SECTION 00 62 76

APPICATION FOR PAYMENT \%
The Application for Payment Forms to be utilized on this project shall be the “Applicationfand Certificate for
Payment” and “Continuation Sheet” AlA Document Numbers G702-1992 and G703-19\

A%

3
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

SECTION 00 72 13

GENERAL CONDITIONS TO THE CONTRACT \%
The General Conditions of this Contract are as stated in the American Institute of Archi@g;nt AlA

A201 (2007 Edition) entitled General Conditions of the Contract for Construction and'\ this project

O

<’
e

<

O
X

586B036.A01 General Conditions of the Contract /00 72 13



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

SECTION 00 73 00

SUPPLEMENTARY GENERAL CONDITIONS A201-2007

The following supplements modify the “General Conditions of the Contract for Construction,” AIA Documen 1-
2007. Where a portion of the General Conditions is modified or deleted by the Supplementary Conditions, the unaltere

portions of the General Conditions shall remain in effect. :
TABLE OF ARTICLES @\

1 GENERAL PROVISIONS

2. OWNER O

3. CONTRACTOR

4. ADMINISTRATION OF THE CONTRAC Q

5. SUBCONTRACTORS

6. CONSTRUCTION BY OWNER PARATE CONTRACTORS
7. CHANGES IN THE WORK
8. TIME

9. PAYMENTS AV\@DLETION

10. PROTEC&F PERSONS AND PROPERTY

11. INS AND BONDS

12. ERING AND CORRECTION OF WORK

CELLANEOUS PROVISIONS

1
v TERMINATION OR SUSPENSION OF THE CONTRACT

586B036.A01 Supplementary General Conditions / 00 73 00
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 1: GENERAL PROVISIONS
11 BASIC DEFINITIONS
1.11 THE CONTRACT DOCUMENTS
Delete the last sentence in its entirety and replace with the following:

“The Contract Documents also include Advertisement for Bid, Instructions to Bidder, sample
forms, the Bid Form, the Contractor’s completed Bid and the Award Letter.”

Add the following Paragraph:

1.1.1.1 In the event of conflict or discrepancies among the Centract Documents, the
Documents prepared by the State of Delaware, Division of Facilities
Management shall take precedence over all etherdoeuments.

1.2 CORRELATION AND INTENT OF THE CONTRACT, DOCUMENTS
Add the following Paragraphs:

1.2.4 In the case of an inconsistency hetween the Drawings and the Specifications,
or within either documentWotyclarified by addendum, the better quality or
greater quantity of work’shall’be provided in accordance with the Architect’s
interpretation.

1.2.5 The word “PROWVADE” as used in the Contract Documents shall mean
“FURNISH AND INSTALL” and shall include, without limitation, all labor,
materials, equipment, transportation, services and other items required to
camplete the Work.

1.2.6 Fheyword “PRODUCT” as used in the Contract Documents means all
materials, systems and equipment.

15 OWNERSHIPTAND USE OF DRAWINGS, SPECIFICATIONS AND OTHER INSTRUMENTS
OF SERVIGE

Delete Paragraph 1.5.1 in its entirety and replace with the following:

“All pre-design studies, drawings, specifications and other documents, including those in
electronic form, prepared by the Architect under this Agreement are, and shall remain, the
property of the Owner whether the Project for which they are made is executed or not.
Such documents may be used by the Owner to construct one or more like Projects without
the approval of, or additional compensation to, the Architect. = The Contractor,
Subcontractors, Sub-subcontractors and Material or Equipment Suppliers are authorized to
use and reproduce applicable portions of the Drawings, Specifications and other documents
prepared by the Architect and the Architect’s consultants appropriate to and for use in the
execution of their Work under the Contract Documents. They are not to be used by the
Contractor or any Subcontractor, Sub-subcontractor or Material and Equipment Supplier on

00 73 00 \ Supplementary General Conditions 586B036.A01
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

other Projects or for additions to this Project outside the scope of the Work without the
specific written consent of the Owner, Architect and Architect’s consultants.

The Architect shall not be liable for injury or damage resulting from the re-use of drawings
and specifications if the Architect is not involved in the re-use Project. Prior to re-use of
construction documents for a Project in which the Architect is not also involved, the Owner

will remove from such documents all identification of the original Architect, including
name, address and professional seal or stamp.”

Delete Paragraph 1.5.2 in its entirety.
ARTICLE 2: OWNER
2.2 INFORMATION AND SERVICES REQUIRED OF THE OWNER
To Subparagraph 2.2.3 — Add the following sentence:
“The Contractor, at their expense shall bear the costsdte,acturately identify the location of
all underground utilities in the area of their excavationyand shall bear all cost for any
repairs required, out of failure to accurately identifyasaidautilities.”
Delete Subparagraph 2.2.5 in its entirety and substitute the following:
2.25 The Contractor shall be furnished free of charge up to five (5) sets of the
Drawings and Projeet Manuals. Additional sets will be furnished at the cost
of reproduction, pestage and handling.
ARTICLE 3: CONTRACTOR
3.2 REVIEW OF CONTRACT DOGUMENTS AND FIELD CONDITIONS BY CONTRACTOR

Amend Paragraph 3.2.2,t0 state that any errors, inconsistencies or omissions discovered shall be
reported to the Arehitect and Owner immediately.

Delete the third sentenee in Paragraph 3.2.3.
33 SUPERVISION"AND CONSTRUCTION PROCEDURES
Addithesfellowing Paragraphs:

3321 The Contractor shall immediately remove from the Work, whenever requested
to do so by the Owner, any person who is considered by the Owner or Architect
to be incompetent or disposed to be so disorderly, or who for any reason is not
satisfactory to the Owner, and that person shall not again be employed on the
Work without the consent of the Owner or the Architect.

3.34 The Contractor must provide suitable storage facilities at the Site for the proper
protection and safe storage of their materials. Consult the Owner and the
Architect before storing any materials.

586B036.A01 Supplementary General Conditions / 00 73 00
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

3.35 When any room is used as a shop, storeroom, office, etc., by the Contractor or
Subcontractor(s) during the construction of the Work, the Contractor making
use of these areas will be held responsible for any repairs, patching or cleaning
arising from such use.

34 LABOR AND MATERIALS
Add the Following Paragraphs:

3.4.4 Before starting the Work, each Contractor shall carefully s&xamine¥all
preparatory Work that has been executed to receive their Wogk. Check
carefully, by whatever means are required, to insure that its \Work‘andkadjacent,
related Work, will finish to proper contours, planes and levelsy, Promptly notify
the General Contractor/Construction Manager of any defectster imperfections in
preparatory Work which will in any way affect satisfagtory completion of its
Work. Absence of such notification will be constried &S an acceptance of
preparatory Work and later claims of defects will mot be recognized.

3.4.5 Under no circumstances shall the @ontractor’s Work proceed prior to
preparatory Work proceed prior to preparatory Work having been completely
cured, dried and/or otherwise gmade “satiSfactory to receive this Work.
Responsibility for timely installation of all materials rests solely with the
Contractor responsible for that Worky who shall maintain coordination at all
times.

35 WARRANTY
Add the following Paragraphs:

35.1 The Contractor will guarantee all materials and workmanship against original
defeets, exceptfinjury from proper and usual wear when used for the purpose
intended, for two years after Acceptance by the Owner, and will maintain all
items,in perfect condition during the period of guarantee.

35.2 Defects appearing during the period of guarantee will be made good by the
Contractor at his expense upon demand of the Owner, it being required that all
work will be in perfect condition when the period of guarantee will have
elapsed.

35.3 In addition to the General Guarantee there are other guarantees required for
certain items for different periods of time than the two years as above, and are
particularly so stated in that part of the specifications referring to same. The
said guarantees will commence at the same time as the General Guarantee.

3.54 If the Contractor fails to remedy any failure, defect or damage within a
reasonable time after receipt of notice, the Owner will have the right to replace,
repair, or otherwise remedy the failure, defect or damage at the Contractor’s
expense.

00 73 00 \ Supplementary General Conditions 586B036.A01
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

3.11 DOCUMENTS AND SAMPLES AT THE SITE
Add the following Paragraphs:

3111 During the course of the Work, the Contractor shall maintain a record set of
drawings on which the Contractor shall mark the actual physical location of all
piping, valves, equipment, conduit, outlets, access panels, controls, actuators,
including all appurtenances that will be concealed once construgtion, is
complete, etc., including all invert elevations.

3.11.2 At the completion of the project, the Contractor shall jebtainyasset of
reproducible drawings from the Architect, and neatly transfer alljinformation
outlined in 3.11.1 to provide a complete record of the as-built conditions.

3.11.3 The Contractor shall provide two (2) prints of the as-built conditions, along with
the reproducible drawings themselves, to thes@wner and one (1) set to the
Architect. In addition, attach one completefseto each of the Operating and
Maintenance Instructions/Manuals.

3.17  Inthe second sentence of the paragraph, insert “indemnify’>between “shall” and “hold”.
ARTICLE 4: ADMINISTRATION OF THE CONTRACT
4.2 ADMINISTRATION OF THE CONTRACT,

Delete the first sentence of Paragraph 4.2, 7and replace with the following:

The Architect will reviewand approve or take other appropriate action upon the Contractor’s

submittals such as Shep Drawings, Product Data and Samples for the purpose of checking

for conformance with thexContract Documents.
Delete the second sentenge’of RParagraph 4.2.7 and replace with the following:

The Architect’s action will be taken with such reasonable promptness as to cause no delay in

the Work in the activities of the Owner, Contractor or separate Contractors, while allowing

sufficient time in the Owner’s professional judgment to permit adequate review.

Add the following Paragraph:

4.210.1  There will be no full-time project representative provided by the Owner or
Architect on this project.

Add to Paragraph 4.2.13 “and in compliance with all local requirements.” to the end of the sentence.

ARTICLE 5: SUBCONTRACTORS
5.2 AWARD OF SUBCONTRACTS AND OTHER CONTRACTS FOR PORTIONS OF THE WORK

Delete Paragraph 5.2.3 in its entirety and replace with the following:

586B036.A01 Supplementary General Conditions / 00 73 00
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

52.3 If the Owner or Architect has reasonable objection to a person or entity
proposed by the Contractor, the Contractor shall propose another to whom the
Owner or Architect has no reasonable objection, subject to the statutory
requirements of 29 Delaware Code § 6962(d)(10)b.3 and 4.
ARTICLE 6: CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS

6.1 OWNER’S RIGHT TO PERFORM CONSTRUCTION AND TO AWARD SEPARATE
CONTRACTS

Delete Paragraph 6.1.4 in its entirety.
6.2 MUTUAL RESPONSIBILITY

6.2.3 Inthe second sentence, strike the word “shall” and insert the word:'may*:
ARTICLE 7: CHANGES IN THE WORK

(SEE ARTICLE 7: CHANGES IN WORK IN THE GENERAL REQUIREMENTYS)
ARTICLE 8: TIME
8.2 PROGRESS AND COMPLETION

Add the following Paragraphs:

8211 Refer to Specifi€ationsSe€tion SUMMARY OF WORK for Contract time
requirements,

8.2.4 If the Work, fallsibehind the Progress Schedule as submitted by the Contractor,
the @ontractor’shall employ additional labor and/or equipment necessary to
bring the Work into compliance with the Progress Schedule at no additional
eostto the Owner.

8.3 DELAYS AND EXTENSION OF TIME
8.3.1 _Strike*arbitration” and insert “remedies at law or in equity”.
Add the following Paragraph:
8.3.2.1 The Contractor shall update the status of the suspension, delay, or interruption
of the Work with each Application for Payment. (The Contractor shall report
the termination of such cause immediately upon the termination thereof.)
Failure to comply with this procedure shall constitute a waiver for any claim for
adjustment of time or price based upon said cause.
Delete Paragraph 8.3.3 in its entirety and replace with the following:
8.3.3 Except in the case of a suspension of the Work directed by the Owner, an

extension of time under the provisions of Paragraph 8.3.1 shall be the
Contractor’s sole remedy in the progress of the Work and there shall be no

00 73 00 \ Supplementary General Conditions 586B036.A01
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

payment or compensation to the Contractor for any expense or damage resulting
from the delay.

Add the following Paragraph:

8.34 By permitting the Contractor to work after the expired time for completion<f
the project, the Owner does not waive their rights under the Contract.

ARTICLE 9: PAYMENTS AND COMPLETION
9.2 SCHEDULE OF VALUES

Add the following Paragraphs:

921 The Schedule of Values shall be submitted usingy@AIAY Document G702,
Continuation Sheet to G703.

9.2.2 The Schedule of Values is to include a linesitem for Project Closeout Document
Submittal. The value of this item is to pe no less'than 1% of the initial contract
amount.

9.3 APPLICATIONS FOR PAYMENT
Add the following Paragraph:

9.3.13 Application for Raymient 48hall be submitted on AIA Document G702
“Application and Certificate for Payment”, supported by AIA Document G703
“ContinuatiomSheet” #Said Applications shall be fully executed and notarized.

Add the following Paragraphs:

934 UntildCloseout Documents have been received and outstanding items completed
the Owner will pay 95% (ninety-five percent) of the amount due the Contractor
on account of progress payments.

985 The Contractor shall provide a current and updated Progress Schedule to the
Architect with each Application for Payment. Failure to provide Schedule will
be just cause for rejection of Application for Payment.

9.5 DEGISIONS TO WITHHOLD CERTIFICATION

Add the following to 9.5.1:

8 failure to provide a current Progress Schedule;

9 a lien or attachment is filed;

10 failure to comply with mandatory requirements for maintaining Record
Documents.

9.6 PROGRESS PAYMENTS

Delete Paragraph 9.6.1 in its entirety and replace with the following:

586B036.A01 Supplementary General Conditions / 00 73 00
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9.6.1 After the Architect has approved and issued a Certificate for Payment, payment
shall be made by the Owner within 30 days after Owner’s receipt of the
Certificate for Payment.

9.7 FAILURE OF PAYMENT

In first sentence, strike “seven” and insert “thirty (30)”. Also strike “binding dispute resolution™
and insert “remedies at law or in equity”.

9.8 SUBSTANTIAL COMPLETION
To Subparagraph 9.8.3 - Add the following sentence:

“If the Architect is required to make more than 2 inspections oféthe/same portion of work,
the Contractor shall be responsible for all costs associated with%subSequent inspections
including but not limited to any Architect’s fees.”

9.8.5 Inthe second sentence, strike “shall” and insert “may?”.
ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY
10.1 SAFETY PRECAUTIONS AND PROGRAMS

Add the following Paragraphs:

10.1.1.1.1 Each Contractor”shallydevelop a safety program in accordance with the
Occupational, Safety and Health Act of 1970. A copy of said plan shall be
furnished to the @wner and Architect prior to the commencement of that
Contractor’s Work.

10.1.2 Each Gontractor shall appoint a Safety Representative. Safety Representatives
shallbe sémeone who is on site on a full time basis. If deemed necessary by the
@Wner or Architect, Contractor Safety meetings will be scheduled. The
attendance of all Safety Representatives will be required. Minutes will be
recorded of said meetings by the Contractor and will be distributed to all parties
as well as posted in all job offices/trailers etc.

10.2  SAFETLY OF PERSONS AND PROPERTY
Add the following Paragraph:

10.2.4.1  Asrequired in the Hazardous Chemical Act of June 1984, all vendors supplying
any material that may be defined as hazardous must provide Material Safety
Data Sheets for those products. Any chemical product should be considered
hazardous if it has a caution warning on the label relating to a potential physical
or health hazard, if it is known to be present in the work place, and if employees
may be exposed under normal conditions or in foreseeable emergency
situations. Material Safety Data Sheets shall be provided directly to the Owner,
along with the shipping slips that include those products.

00 73 00 \ Supplementary General Conditions 586B036.A01
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10.3 HAZARDOUS MATERIALS
Delete Paragraph 10.3.3 in its entirety.
Delete Paragraph 10.3.6 in its entirety.
ARTICLE 11: INSURANCE AND BONDS
11.1 CONTRACTOR’S LIABILITY INSURANCE
11.1.4 Strike “the Owner” immediately following “(1)” and strike “and (2) thesOwper”as an
additional insured for claims caused in whole or in part by the Contractof’s negligent acts or
omissions during the Contractor’s completed operations.”
112 OWNER’S LIABILITY INSURANCE
Delete Paragraph 11.2 in its entirety.
11.3  PROPERTY INSURANCE
Delete Paragraph 11.3 in its entirety and replace with the falfowing:
11.3 The State will not provide/Builder’s All Risk Insurance for the Project. The
Contractor and all Subcentractors shall provide property coverage for their tools
and equipment, as giecessarye Any mandatory deductible required by the
Contractor’s Insuranceghallde the responsibility of the Contractor.

114 PERFORMANCE BOND AND PAYMENT BOND

1141 Add the following sentencei” “The bonds will conform to those forms approved by the
Office of Managément and Budget.”

ARTICLE 12: UNCOVERING AND CORRECTION OF WORK
12.2.2 AFTER SUBSTANTIAL COMPLETION
Add the'following Paragraph:
122.2.1.1 At any time during the progress of the Work, or in any case where the nature of
the defects will be such that it is not expedient to have corrected, the Owner, at
its option, will have the right to deduct such sum, or sums, of money from the
amount of the Contract as it considers justified to adjust the difference in value
between the defective work and that required under contract including any
damage to the structure.
12.2.21  Strike “one” and insert “two”.
12.2.2.2  Strike “one” and insert “two”.

12.2.2.3 Strike “one” and insert “two”.

586B036.A01 Supplementary General Conditions / 00 73 00
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12.25 In second sentence, strike “one” and insert “two”.
ARTICLE 13: MISCELLANEOUS PROVISIONS
13.1 GOVERNING LAW

Strike “except that, if the parties have selected arbitration as the method of binding dispute
resolution, the Federal Arbitration Act shall govern Section 15.4.”

13.6  INTEREST
Strike “the date payment is due at such rate as the parties may agree upon in writing or, in
the absence thereof, at the legal rate prevailing from time to time at the place whereithe
Project is located.” Insert “30 days of presentment of the authorized Certificate of\Payment
at the annual rate of 12% or 1% per month.
13.7  TIME LIMITS ON CLAIMS
Strike the last sentence.
Add the following Paragraph:
13.8  CONFLICTS WITH FEDERALSTIATUTES OR REGULATIONS
13.8.1 If any provision, specifigations or requirement of the Contract Documents
conflict or is incomsistent with any statute, law or regulation of the
governmenty0fthe Wnited State of America, the Contractor shall notify the
Architect.and«@wner immediately upon discovery.
ARTICLE 14: TERMINATION OR'SUSPENSION OF THE CONTRACT
144  TERMINATION BY THEOWNER FOR CONVENIENCE
Delete Paragraph4.4:3%n its entirety and replace with the following:

1443 In case of such termination for the Owner’s convenience, the Contractor shall
be entitled to receive payment for Work executed, and cost incurred by reason
of such termination along with reasonable overhead.

ARTICLE 15: CLAIMS AND DISPUTES

15.1.2 T hreughout the Paragraph strike “21” and insert “45”.

15:1.6* CLAIMS FOR CONSEQUENTIAL DAMAGES
Delete Paragraph 15.1.6 in its entirety.

15.2  INITIAL DECISION

Delete Paragraph 15.2.5 in its entirety and replace with the following:

00 73 00 \ Supplementary General Conditions 586B036.A01
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15.2.5 The Architect will approve or reject Claims by written decision, which shall
state the reasons therefore and shall notify the parties of any change in the
Contract Sum or Contract Time or both. The approval or rejection of a Claim

by the Architect shall be subject to mediation and other remedies at law or in O

equity.

Delete Paragraph 15.2.6 and its subparagraphs in their entirety. %
15.3 MEDIATION \

15.3.1 Strike “binding dispute resolution” and insert “any or all remedies at law og@
0
t

15.3.2 In the first sentence, delete “administered by the American Arbit ociation in
accordance with its Construction Industry Mediation Procedure i e he date of the
Agreement,” Strike “binding dispute resolution” and insert “remedies at law and in equity”.

154  ARBITRATION

Delete Paragraph 15.4 and its sub-sections in its entirety. O

END OF SUPPLEMEN@QRAL CONDITIONS

X
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SECTION 00 73 46

WAGE RATE REQUIREMENTS

PART 1 - GENERAL

A.

B.

Refer to General Provisions "Article 2.4 Wage Provisions” for requirements and records:

A certified copy of the March 2017, Prevailing Wage Rates for Building Copstructiontare
included in this section. In the event that a contract is not executed within ope hundred
twenty (120) days from the earliest date the specifications are published,he rates in‘effect at
the time of the execution of the contract shall be the applicable rates€or the project.

The Contractor will not be entitled to increases in the contract sumyas & result of changing
Prevailing Wage Rates which may occur during the bidding or constriction phases of this
project.

Public agencies (covered by the provisions of 29 Del.C. §6960) are required to use the rates
which are in effect on the date of the publication.ef Specifications for a given project. “Date
of publication” means the date on which the specifications are made available to interested
persons (as specified in the published bid notice)ilIn the event that a contract is not executed
within one hundred and twenty (120) days,from the earliest date the specifications were
published, the rates in effect at thetime of the execution of the contract shall be the
applicable rates for the project.

It is the contractor’s responsibility to;
1. Verify with the Department of Labor that the State of Delaware prevailing wage rate

schedule presented by the architect inside the project manual is current and
certifiedfor use for each project/contract.

2. Post ifmypréminent locations at each contract’s work site all prevailing wage rate
schiedulessapplicable to said contract.

3. Verify that the contractor and sub-contractors furnish weekly the sworn payroll
information for each said Public Construction Contract to the Delaware Department
of Labor.

END OF SECTION
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SECTION 0081 13

GENERAL REQUIREMENTS

TABLE OF ARTICLES %Q
1 GENERAL PROVISIONS \
2. OWNER Q

3. CONTRACTOR \Q

4. ADMINISTRATION OF THE CONTRACT

5. SUBCONTRACTORS

6. CONSTRUCTION BY OWNER OR BY SEPARATE CO S

7. CHANGES IN THE WORK

8. TIME Q
9. PAYMENTS AND COMPLETION

10. PROTECTION OF PERSONS AN Y
11. INSURANCE AND BONDS

12. UNCOVERING AND ECTION OF WORK
13. MISCELLANEO< ﬁ IONS
14. TERMIN@OR SPENSION OF THE CONTRACT

X
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ARTICLE 1:

11

111

112

12

121

ARTICLE 2:

ARTICLE 3:

3.1

3.2

GENERAL
CONTRACT DOCUMENTS

The intent of the Contract Documents is to include all items necessary for the proper
execution and completion of the Work by the Contractor. The Contract Documents are
complementary and what is required by one shall be as binding as if required by alk
Performance by the Contractor shall be required to an extent consistent with the Contract
Documents and reasonably inferable from them as being necessary to produce the intended
results.

Work including material purchases shall not begin until the Contractar”is inyreceipt of a
bonafide State of Delaware Purchase Order. Any work performed @r material purchases
prior to the issuance of the Purchase Order is done at the Contractor/s"ewniisk’and cost.

EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC WORKS

For Public Works Projects financed in whole or in part by'state appropriation the Contractor
agrees that during the performance of this contract:

1. The Contractor will not discriminate against any employee or applicant for
employment because of race, creed, sexj.color, sexual orientation, gender identity or
national origin. The Contractorwill take"positive steps to ensure that applicants
are employed and that emplOoyees are treated during employment without regard
to their race, creed, sex, célor, sexual orientation, gender identity or national origin.
Such action shall includeg#butenot be limited to, the following: employment,
upgrading, demotiof or_transfer; recruitment or recruitment advertising; layoff or
termination; rates of pay or other forms of compensation; and selection for
training, includingapprenticeship. The Contractor agrees to post in conspicuous
places available, tosemployees and applicants for employment notices to be
provided'by the contracting agency setting forth this nondiscrimination clause.

2. The Contyaetor will, in all solicitations or advertisements for employees placed
bysor on behalf of the Contractor, state that all qualified applicants will receive
consigdeération for employment without regard to race, creed, sex, color, sexual
orientation, gender identity or national origin.”

OWNER

(NO ADDITIONAL GENERAL REQUIREMENTS - SEE SUPPLEMENTARY
GENERAL CONDITIONS)

CONTRACTOR
Schedule of Values: The successful Bidder shall within twenty (20) days after receiving
notice to proceed with the work, furnish to the Owner a complete schedule of values on the

various items comprising the work.

Subcontracts:  Upon approval of Subcontractors, the Contractor shall award their
Subcontracts as soon as possible after the signing of their own contract and see that all

00 81 13\ General Requirements 586B036.A01
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3.3

3.4

3.5

3.6

3.7

3.8

3.9

3.10

3.11

3.11.1

material, their own and those of their Subcontractors, are promptly ordered so that the work
will not be delayed by failure of materials to arrive on time.

Before commencing any work or construction, the General Contractor is to consult with the
Owner as to matters in connection with access to the site and the allocation of Ground Areas
for the various features of hauling, storage, etc.

The Contractor shall supervise and direct the Work, using the Contractor's best skillzand
attention. The Contractor shall be solely responsible for and have control over censtruction
means, methods, techniques, sequences and procedures and for coordinating &ll portions of
the Work under the Contract, unless the Contract Documents give other spegifi¢ Instructions.

The Contractor shall enforce strict discipline and good order ameng “thesContractor's
employees and other persons carrying out the Contract. The Centractorshall not permit
employment of unfit persons or persons not skilled in tasks assigneg,to them.

The Contractor warrants to the Owner that materials andfequipment furnished will be new
and of good quality, unless otherwise permitted, and that the work will be free from defects
and in conformance with the Contract Documents. WWork not conforming to these
requirements, including substitutions not properly”approved, may be considered defective. If
required by the Owner, the Contractor shall furnish evidence as to the kind and quality of
materials and equipment provided.

Unless otherwise provided, the ContracCter shall pay all sales, consumer, use and other similar
taxes, and shall secure and pay for'requiredypermits, fees, licenses, and inspections necessary
for proper execution of the Work.

The Contractor shall comply with' and give notices required by laws, ordinances, rules,
regulations, and lawfuhordersjof public authorities bearing on performance of the Work. The
Contractor shall promptignotify the Owner if the Drawings and Specifications are observed
to be at variancesthegewith.

The Contractor, shall be responsible to the Owner for the acts and omissions of the
Contractor'séemployees, Subcontractors and their agents and employees, and other persons
perfarming portions of the Work under contract with the Contractor.

The, Contractor shall keep the premises and surrounding area free from accumulation of
waste materials or rubbish caused by operations under the Contract. At completion of the
\Aerk the Contractor shall remove from and about the Project all waste materials, rubbish, the
Contractor's tools, construction equipment, machinery and surplus materials. The Contractor
shall be responsible for returning all damaged areas to their original conditions.

STATE LICENSE AND TAX REQUIREMENTS

Each Contractor and Subcontractor shall be licensed to do business in the State of
Delaware and shall pay all fees and taxes due under State laws. In conformance with
Section 2503, Chapter 25, Title 30, Delaware Code, "the Contractor shall furnish the
Delaware Department of Finance within ten (10) days after entering into any contract
with a contractor or subcontractor not a resident of this State, a statement of total value of
such contract or contracts together with the names and addresses of the contracting
parties.”
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3.12

3.13

ARTICLE 4:

4.1

411

412

413

414

415

406

The Contractor shall comply with all requirements set forth in Section 6962, Chapter 69,
Title 29 of the Delaware Code.

During the contract Work, the Contractor and each listed Subcontractor, shall implement
an Employee Drug Testing Program in accordance with OMB Regulation 4104-
“Regulations for the Drug Testing of Contractor and Subcontractor Employees Working
on “Large Public Works Projects”. “Large Public Works” is based upon the current
threshold required for bidding Public Works as set by the Purchasing and Contractifig
Advisory Council.

ADMINISTRATION OF THE CONTRACT
CONTRACT SURETY
PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND

All bonds will be required as follows unless specificallysaived elsewhere in the Bidding
Documents.

Contents of Performance Bonds — The bond shall'ke in the form approved by the Office
of Management and Budget. The bond shallde conditioned upon the faithful compliance
and performance by the successful bidder of ‘€ach and every term and condition of the
contract and the proposal, plans, specifi€ations, and bid documents thereof. Each term
and condition shall be met at the timeyand in the manner prescribed by the Contract, Bid
documents and the specificatiofs, jineluding the payment in full to every person
furnishing materiel or performingylaborn the performance of the Contract, of all sums of
money due the person forgsuch,laber and materiel. (The bond shall also contain the
successful bidder’s guaranteé€ to indemnify and save harmless the State and the agency
from all costs, damages and €Xpenses growing out of or by reason of the Contract in
accordance with the Contract.)

Invoking a Péerfogmance Bond — The agency may, when it considers that the interest of
the State s@'reéquires€ause judgement to be confessed upon the bond.

Withih twenty(20) days after the date of notice of award of contract, the Bidder to whom the
award,is made shall furnish a Performance Bond and Labor and Material Payment Bond,
eagch equal to the full amount of the Contract price to guarantee the faithful performance of
all terms, covenants and conditions of the same. The bonds are to be issued by an acceptable
Bonding Company licensed to do business in the State of Delaware and shall be issued in

duplicate.

Performance and Payment Bonds shall be maintained in full force (warranty bond) for a
period of two (2) years after the date of the Certificate for Final Payment. The Performance
Bond shall guarantee the satisfactory completion of the Project and that the Contractor will
make good any faults or defects in his work which may develop during the period of said
guarantees as a result of improper or defective workmanship, material or apparatus, whether
furnished by themselves or their Sub-Contractors. The Payment Bond shall guarantee that
the Contractor shall pay in full all persons, firms or corporations who furnish labor or
material or both labor and material for, or on account of, the work included herein. The
bonds shall be paid for by this Contractor. The Owner shall have the right to demand that the
proof parties signing the bonds are duly authorized to do so.
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4.2

421

4.3

431

4.3.2

4.4

441

4472

ARTICLE"S:

5.1

1.1

DIVISION OF FACILITIES MANAGEMENT

FAILURE TO COMPLY WITH CONTRACT

If any firm entering into a contract with the State, or Agency that neglects or refuses to
perform or fails to comply with the terms thereof, the Agency which signed the Contract
may terminate the Contract and proceed to award a new contract in accordance with this
Chapter 69, Title 29 of the Delaware Code or may require the Surety on the Performance
Bond to complete the Contract in accordance with the terms of the Performance, Bend.
Nothing herein shall preclude the Agency from pursing additional remedies assetherwise
provided by law.

CONTRACT INSURANCE AND CONTRACT LIABILITY

In addition to the bond requirements stated in the Bid Documents, each successful Bidder
shall purchase adequate insurance for the performance of the Contract and, by submission
of a Bid, agrees to indemnify and save harmless and tosdefend®all legal or equitable
actions brought against the State, any Agency, officer@nd/or_employee of the State, for
and from all claims of liability which is or may be,the reésult of the successful Bidder’s
actions during the performance of the Contract.

The purchase or nonpurchase of such insufance or the involvement of the successful
Bidder in any legal or equitable defense of any action brought against the successful
Bidder based upon work performed pursuant to the Contract will not waive any defense
which the State, its agencies and theik, respective officers, employees and agents might
otherwise have against such claims; speCifically including the defense of sovereign
immunity, where applicable,_apnd*y the’terms of this section, the State and all agencies,
officers and employees thefeofsshallWnot be financially responsible for the consequences
of work performed, purs@ant to said contract.

RIGHT TO AUDIT RECGORDS

The Owner shall¢have the right to audit the books and records of a Contractor or any
Subcontractor.under any Contract or Subcontract to the extent that the books and records
relate to thefperformance of the Contract or Subcontract.

Said ‘hooks and records shall be maintained by the Contractor for a period of seven (7)
years from the date of final payment under the Prime Contract and by the Subcontractor
for & period of seven (7) years from the date of final payment under the Subcontract.

SUBCONTRACTORS
SUBCONTRACTING REQUIREMENTS

All contracts for the construction, reconstruction, alteration or repair of any public
building (not a road, street or highway) shall be subject to the following provisions:

1. A contract shall be awarded only to a Bidder whose Bid is accompanied by a
statement containing, for each Subcontractor category, the name and address
(city or town and State only — street number and P.O. Box addresses not
required) of the subcontractor whose services the Bidder intends to use in
performing the Work and providing the material for such Subcontractor category.
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5.12

5.13

.14

5.15

5.2

2. A Bid will not be accepted nor will an award of any Contract be made to any
Bidder which, as the Prime Contractor, has listed itself as the Subcontractor for
any Subcontractor unless:

A. It has been established to the satisfaction of the awarding Agency that the
Bidder has customarily performed the specialty work of such
Subcontractor category by artisans regularly employed by the Bidder™s
firm;

B. That the Bidder is duly licensed by the State to engage in s¥ch specralty
work, if the State requires licenses; and

C. That the Bidder is recognized in the industry, as a/ bona fide
Subcontractor or Contractor in such specialty swork ‘and“Subcontractor
category.

The decision of the awarding Agency as to whetherga Bidder who list itself as the
Subcontractor for a Subcontractor category shall be _finaléand binding upon all Bidders,
and no action of any nature shall lie against anyfawarding agency or its employees or
officers because of its decision in this regard.

After such a Contract has been awarded, the suegessful Bidder shall not substitute another
Subcontractor for any Subcontractor whese name was set forth in the statement which
accompanied the Bid without the written consent of the awarding Agency.

No Agency shall consent to_anyeSubstitution of Subcontractors unless the Agency is
satisfied that the Subcontragtor whose'name is on the Bidders accompanying statement:

A. Is unqualified to perform the work required,
B. Has failed to execute a timely reasonable Subcontract;

C. HaS defaulted in the performance on the portion of the work covered by the
Subeontract; or

D« Is no longer engaged in such business.

Should a Bidder be awarded a contract, such successful Bidder shall provide to the agency
thestaxpayer identification license numbers of such subcontractors. Such numbers shall be
provided on the later of the date on which such subcontractor is required to be identified or
the time the contract is executed.  The successful Bidder shall provide to the agency to
which it is contracting, within 30 days of entering into such public works contract, copies of
all Delaware Business licenses of subcontractors and/or independent contractors that will
perform work for such public works contract. However, if a subcontractor or independent
contractor is hired or contracted more than 20 days after the Bidder entered the public works
contract the Delaware Business license of such subcontractor or independent contractor shall
be provided to the agency within 10 days of being contracted or hired.

PENALTY FOR SUBSTITUTION OF SUBCONTRACTORS
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521

5.3

531

5.4

54.1

9.5

551

Should the Contractor fail to utilize any or all of the Subcontractors in the Contractor’s Bid
statement in the performance of the Work on the public bidding, the Contractor shall be
penalized in the amount of (project specific amount*). The Agency may determine to deduct
payments of the penalty from the Contractor or have the amount paid directly to the Agency.
Any penalty amount assessed against the Contractor may be remitted or refunded, in whole
or in part, by the Agency awarding the Contract, only if it is established to the satisfaction«f
the Agency that the Subcontractor in question has defaulted or is no longer engaged in_such
business. No claim for the remission or refund of any penalty shall be granted ugless, an
application is filed within one year after the liability of the successful Bidder aceruesy, Al
penalty amounts assessed and not refunded or remitted to the contractor shall4e revexted to
the State.

*one (1) percent of contract amount not to exceed $10,000
ASBESTOS ABATEMENT

The selection of any Contractor to perform asbestos abatemientfor State-funded projects shall
be approved by the Office of Management and Budget, Division of Facilities Management
pursuant to Chapter 78 of Title 16.

STANDARDS OF CONSTRUCTION FOR THE'PROTECTION OF THE
PHYSICALLY HANDICAPPED

All Contracts shall conform with the Standard established by the Delaware Architectural
Accessibility Board unless othepwiseexempted by the Board.

CONTRACT PERFORMANCE

Any firm entering into a Public Works Contract that neglects or refuses to perform or
fails to comply with itSytenms, the Agency may terminate the Contract and proceed to
award a new Gontract or may require the Surety on the Performance Bond to complete
the Contract in‘agcordance with the terms of the Performance Bond.

ARTICLE 6: CONSTRUEGTION BY OWNER OR SEPARATE CONTRACTORS

6.1

6.2

ARTICLE7:

7.1

The Owner reserves the right to simultaneously perform other construction or operations
related to the Project with the Owner's own forces, and to award separate contracts in
connection with other portions of the Project or other Projects at the same site.

The Contractor shall afford the Owner and other Contractors reasonable opportunity for
access and storage of materials and equipment, and for the performance of their activities,
and shall connect and coordinate their activities with other forces as required by the Contract
Documents.

CHANGES IN THE WORK

The Owner, without invalidating the Contract, may order changes in the Work consisting of
Additions, Deletions, Modifications or Substitutions, with the Contract Sum and Contract
completion date being adjusted accordingly. Such changes in the Work shall be authorized
by written Change Order signed by the Professional, as the duly authorized agent, the
Contractor and the Owner.
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7.2

7.3

731

7.3.2

7.3.3

ARTICLE 8:

8.1

8.2

83

8.4

The Contract Sum and Contract Completion Date shall be adjusted only by a fully executed
Change Order.

The additional cost, or credit to the Owner resulting from a change in the Work shall be by
mutual agreement of the Owner, Contractor and the Architect. In all cases, this cost or credit
shall be based on the ‘DPE’ wages required and the “invoice price” of the
materials/equipment needed.

“DPE” shall be defined to mean “direct personnel expense”. Direct payroll expense ineludes
direct salary plus customary fringe benefits (prevailing wage rates) and documented Statutery
costs such as workman’s compensation insurance, Social Security/Medicarg, and
unemployment insurance (a maximum multiplier of 1.35 times DPE).

“Invoice price” of materials/equipment shall be defined to mean the"actual, cost of materials
and/or equipment that is paid by the Contractor, (or subcontractor), 16 a‘material distributor,
direct factory vendor, store, material provider, or equipment leasing entity. Rates for
equipment that is leased and/or owned by the Contractor or'sulicontractor(s) shall not exceed
those listed in the latest version of the “Means Building Construction Cost Data” publication.

In addition to the above, the General Contraetok is allowed a fifteen percent (15%)
markup for overhead and profit for additiopal “Work performed by the General
Contractor’s own forces. For additional subcontractor work, the Subcontractor is allowed
a fifteen (15) percent overhead and pyefityon change order work above and beyond the
direct costs stated previously. To this,amount, the General Contractor will be allowed a
mark-up not exceeding seven and one half percent (7.5%) on the subcontractors work.
These mark-ups shall include alle0stsgincluding, but not limited to: overhead, profit,
bonds, insurance, supervision, etéy” No markup is permitted on the work of the
subcontractors subcontragtor®No additional costs shall be allowed for changes related to
the Contractor’s onsite superintendent/staff, or project manager, unless a change in the
work changes the projeet duration and is identified by the CPM schedule. There will be
no other costs agsociated with the change order.

TIME

Time”limits, ‘ifsany, are as stated in the Project Manual. By executing the Agreement, the
Contractor confirms that the stipulated limits are reasonable, and that the Work will be
completed within the anticipated time frame.

If progress of the Work is delayed at any time by changes ordered by the Owner, by labor
disputes, fire, unusual delay in deliveries, abnormal adverse weather conditions, unavoidable
casualties or other causes beyond the Contractor's control, the Contract Time shall be
extended for such reasonable time as the Owner may determine.

Any extension of time beyond the date fixed for completion of the construction and
acceptance of any part of the Work called for by the Contract, or the occupancy of the
building by the Owner, in whole or in part, previous to the completion shall not be deemed a
waiver by the Owner of his right to annul or terminate the Contract for abandonment or delay
in the matter provided for, nor relieve the Contractor of full responsibility.

SUSPENSION AND DEBARMENT
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8.4.1

8.4.2

8.5

8.5.1

8.5.2

ARTTCLE 9:

91

9.11

Per Section 6962(d)(14), Title 29, Delaware Code, “Any Contractor who fails to perform a
public works contract or complete a public works project within the time schedule
established by the Agency in the Invitation To Bid, may be subject to Suspension or
Debarment for one or more of the following reasons: a) failure to supply the adequate labor
supply ratio for the project; b) inadequate financial resources; or, ¢) poor performance on the
Project.”

“Upon such failure for any of the above stated reasons, the Agency that contracted, forthe
public works project may petition the Director of the Office of Management and, Budget
for Suspension or Debarment of the Contractor. The Agency shall send & copy‘of the
petition to the Contractor within three (3) working days of filing with thesBireetors If the
Director concludes that the petition has merit, the Director shall sefieduletand hold a
hearing to determine whether to suspend the Contractor, debar the Contragtor or deny the
petition. The Agency shall have the burden of proving, bysa prependerance of the
evidence, that the Contractor failed to perform or complete the" public works project
within the time schedule established by the Agency and failed to doyso for one or more of
the following reasons: a) failure to supply the adequatedabor supply ratio for the project;
b) inadequate financial resources; or, c) poor performance@n the project. Upon a finding
in favor of the Agency, the Director may suspefd a Contractor from Bidding on any
project funded, in whole or in part, with publig’funds for up to 1 year for a first offense,
up to 3 years for a second offense and permanently debar the Contractor for a third
offense. The Director shall issue a written“decision and shall send a copy to the
Contractor and the Agency. Such deciSiomymay be appealed to the Superior Court within
thirty (30) days for a review on theecerd.”

RETAINAGE

Per Section 6962(d)(5) a8, Title29, Delaware Code: The Agency may at the beginning
of each public workssproject establish a time schedule for the completion of the project.
If the project is delayed,bgyond the completion date due to the Contractor’s failure to
meet their responsibilities, the Agency may forfeit, at its discretion, all or part of the
Contractor’s retaifilages

This forfeitdre of retainage also applies to the timely completion of the punchlist. A
punchlist willonly be prepared upon the mutual agreement of the Owner, Architect and
Contractor. Once the punchlist is prepared, all three parties will by mutual agreement,
establishra schedule for its completion. Should completion of the punchlist be delayed
beyand the established date due to the Contractor’s failure to meet their responsibilities,
the” Agency may hold permanently, at its discretion, all or part of the Contractor’s
retainage.

PAYMENTS AND COMPLETION

APPLICATION FOR PAYMENT

Applications for payment shall be made upon AIA Document G702. There will be a five
percent (5%) retainage on all Contractor's monthly invoices until completion of the project.

This retainage may become payable upon receipt of all required closeout documentation,
provided all other requirements of the Contract Documents have been met.

586B036.A01
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9.1.2

9.13

9.2

9.21

9.22

9221

9.23

9.3

931

9.3.2

9.33

9.4

94.1

A date will be fixed for the taking of the monthly account of work done. Upon receipt of
Contractor's itemized application for payment, such application will be audited, modified, if
found necessary, and approved for the amount. Statement shall be submitted to the Owner.

Section 6516, Title 29 of the Delaware Code annualized interest is not to exceed 12% per
annum beginning thirty (30) days after the “presentment” (as opposed to the date) of the
invoice.

PARTIAL PAYMENTS

Any public works Contract executed by any Agency may provide for partial/payments at
the option of the Owner with respect to materials placed along or upon the sites or/stored
at secured locations, which are suitable for use in the performance of thé conttact!

When approved by the agency, partial payment may include theyvalues¥of tested and
acceptable materials of a nonperishable or noncontaminativéipattrey which have been
produced or furnished for incorporation as a permanent_part of .he work yet to be
completed, provided acceptable provisions have been made for storage.

Any allowance made for materials on hand willgnot ‘exceed the delivered cost of the
materials as verified by invoices furnished by the Contractor, nor will it exceed the
contract bid price for the material complete inplage.

If requested by the Agency, receipted bills*frgm all Contractors, Subcontractors, and material,
men, etc., for the previous payment, must) accompany each application for payment.
Following such a request, no payment Will/be made until these receipted bills have been
received by the Owner.

SUBSTANTIAL COMPIEETION

When the building has“heenmade suitable for occupancy, but still requires small items of
miscellaneous work, the Owner will determine the date when the project has been
substantially compléted,

If, after the/Work has been substantially completed, full completion thereof is materially
delayéd through no fault of the Contractor, and without terminating the Contract, the Owner
may ‘make payment of the balance due for the portion of the Work fully completed and
aceeptedy Such payment shall be made under the terms and conditions governing final
payment that it shall not constitute a waiver of claims.

On projects where commissioning is included, the commissioning work as defined in the
specifications must be complete prior to the issuance of substantial completion.

FINAL PAYMENT

Final payment, including the five percent (5%) retainage if determined appropriate, shall be
made within thirty (30) days after the Work is fully completed and the Contract fully
performed and provided that the Contractor has submitted the following closeout
documentation (in addition to any other documentation required elsewhere in the Contract
Documents):

00 81 13\ General Requirements 586B036.A01
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9411

9412

9413

9414

9.4.15

9.4.16

9.4.1.7

94138

Evidence satisfactory to the Owner that all payrolls, material bills, and other indebtedness
connected with the work have been paid,

An acceptable RELEASE OF LIENS,

Copies of all applicable warranties,

As-built drawings,

Operations and Maintenance Manuals,

Instruction Manuals,

Consent of Surety to final payment.

The Owner reserves the right to retain payments, or parts thekeof, fonits protection until the

foregoing conditions have been complied with, defective work corrected and all
unsatisfactory conditions remedied.

ARTICLE 10: PROTECTION OF PERSONS AND PROPERT Y-

10.1

10.2

40.3

The Contractor shall be responsible for initiating, maintaining, and supervising all safety
precautions and programs in connection Wwith the performance of the Contract. The
Contractor shall take all reasonable precautions to prevent damage, injury or loss to: workers,
persons nearby who may be affected, the Work, materials and equipment to be incorporated,
and existing property at the site, orn@djaeént thereto. The Contractor shall give notices and
comply with applicable laws ordinances, rules regulations, and lawful orders of public
authorities bearing on théssafety of persons and property and their protection from injury,
damage, or loss. The«Contragtor shall promptly remedy damage and loss to property at the
site caused in whole ordin_part by the Contractor, a Subcontractor, or anyone directly or
indirectly emplayed.by any of them, or by anyone for whose acts they may be liable.

The Contractorshall notify the Owner in the event any existing hazardous material such as
lead, PCBsyfashestos, etc. is encountered on the project. The Owner will arrange with a
qualified specialist for the identification, testing, removal, handling and protection against
exposure or environmental pollution, to comply with applicable regulation laws and
ordinances. The Contractor and Architect will not be required to participate in or to perform
this Joperation. Upon completion of this work, the Owner will notify the Contractor and
Architect in writing the area has been cleared and approved by the authorities in order for the
work to proceed. The Contractor shall attach documentation from the authorities of said
approval.

As required in the Hazardous Chemical Information Act of June 1984, all vendors supplying
any materials that may be defined as hazardous, must provide Material Safety Data Sheets for
those products. Any chemical product should be considered hazardous if it has a warning
caution on the label relating to a potential physical or health hazard, if it is known to be
present in the work place, and if employees may be exposed under normal conditions or in
any foreseeable emergency situation. Material Safety Data Sheets must be provided directly
to the Owner along with the shipping slips that include those products.

586B036.A01
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10.4 The Contractor shall certify to the Owner that materials incorporated into the Work are free
of all asbestos. This certification may be in the form of Material Safety Data Sheet (MSDS)
provided by the product manufacturer for the materials used in construction, as specified or
as provided by the Contractor.

ARTICLE 11: INSURANCE AND BONDS

111 The Contractor shall carry all insurance required by law, such as Unemployment Insurancey
etc. The Contractor shall carry such insurance coverage as they desire on their own property:
such as a field office, storage sheds or other structures erected upon the project site that
belong to them and for their own use. The Subcontractors involved with thigfprojeet shall
carry whatever insurance protection they consider necessary to cover the loss,.oftany of their
personal property, etc.

11.2 Upon being awarded the Contract, the Contractor shall obtain a minimumyofitwo (2) copies
of all required insurance certificates called for herein, and submitfone (1) copy of each
certificate, to the Owner, within 20 days of contract award.

11.3 Bodily Injury Liability and Property Damage Liability Ingtirance shall, in addition to the
coverage included herein, include coverage for injury @ op destruction of any property
arising out of the collapse of or structural injury, to any building or structure due to
demolition work and evidence of these coveragessshall*be filed with and approved by the
Owner.

114 The Contractor's Property Damage . Liabilityj)Insurance shall, in addition to the coverage
noted herein, include coverage opfall sealand personal property in their care, custody and
control damaged in any way by“theé Cantractor or their Subcontractors during the entire
construction period on this project.

115 Builders Risk (including Standard Extended Coverage Insurance) on the existing building
during the entire construction period, shall not be provided by the Contractor under this
contract. The Qwiner shall'insure the existing building and all of its contents and all this new
alteration workyunder this contract during entire construction period for the full insurable
value of ghejentirefwork at the site. Note, however, that the Contractor and their
Subcontraeters shall be responsible for insuring building materials (installed and stored) and
theifgtools and” equipment whenever in use on the project, against fire damage, theft,
vahdalism, etc.

116 Certificates of the insurance company or companies stating the amount and type of coverage,
tepms of policies, etc., shall be furnished to the Owner, within 20 days of contract award.

11.7 The Contractor shall, at their own expense, (in addition to the above) carry the following
forms of insurance:

147 Contractor's Contractual Liability Insurance

Minimum coverage to be:

Bodily Injury $500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate
00 81 13\ General Requirements 586B036.A01
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Property Damage $500,000 for each occurrence
$1,000,000 aggregate

11.7.2 Contractor's Protective Liability Insurance
Minimum coverage to be:

Bodily Injury $500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate

Property Damage $500,000 for each occurrénce

$500,000 aggregate

11.7.3 Automobile Liability Insurance
Minimum coverage to be:

Bodily Injury $1,000,000 far each person
$1,000,000 for each occurrence

Property Damage $500,000 per accident

1174 Prime Contractor's and Subcontractors” policies shall include contingent and contractual
liability coverage in the same minimunmtamounts as 11.7.1 above.

11.7.5 Workmen's Compensation (including Employer's Liability):

11.75.1 Minimum Limit on employer's liability to be as required by law.

11.75.2 Minimum Limit for all employees working at one site.

11.7.6 Certificates of Tastiranee must be filed with the Owner guaranteeing fifteen (15) days prior
notice of gancellation, non-renewal, or any change in coverages and limits of liability shown
as includedhgn certificates.

11.7.7 SeciahSecurity Liability

11.7.7.1 With respect to all persons at any time employed by or on the payroll of the Contractor or
performing any work for or on their behalf, or in connection with or arising out of the
Contractor’s business, the Contractor shall accept full and exclusive liability for the payment
of any and all contributions or taxes or unemployment insurance, or old age retirement
benefits, pensions or annuities now or hereafter imposed by the Government of the United
States and the State or political subdivision thereof, whether the same be measured by wages,
salaries or other remuneration paid to such persons or otherwise.

11.7.7.2 Upon request, the Contractor shall furnish Owner such information on payrolls or
employment records as may be necessary to enable it to fully comply with the law imposing
the aforesaid contributions or taxes.

586B036.A01 00 81 13/ General Requirements
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11.7.7.3

ARTICLE 12:

12.1

12.2

ARTICLE 13:

131

13.11

13.2

13.21

13.3

1331

13.32

13.4

1341

If the Owner is required by law to and does pay any and/or all of the aforesaid contributions
or taxes, the Contractor shall forthwith reimburse the Owner for the entire amount so paid by
the Owner.

UNCOVERING AND CORRECTION OF WORK

The Contractor shall promptly correct Work rejected by the Owner or failing to conform_to
the requirements of the Contract Documents, whether observed before or after Substantial
Completion and whether or not fabricated, installed or completed, and shall correct any Work
found to be not in accordance with the requirements of the Contract Documents withinya
period of two years from the date of Substantial Completion, or by terms of an applicable
special warranty required by the Contract Documents. The provisions of this,Artigle apply to
work done by Subcontractors as well as to Work done by direct employeesof the,Contractor.

At any time during the progress of the work, or in any case whergsthe nature”of the defects
shall be such that it is not expedient to have them corrected, the Owner, at their option, shall
have the right to deduct such sum, or sums, of money from the amount ef the contract as they
consider justified to adjust the difference in value betwéen)the defective work and that
required under contract including any damage to the structuret

MISCELLANEOUS PROVISIONS
CUTTING AND PATCHING

The Contractor shall be responsible forall cutting and patching. The Contractor shall
coordinate the work of the varioustrades involved.

DIMENSIONS

All dimensions shown“shall Joe verified by the Contractor by actual measurements at the
project site. Any discrepancies between the drawings and specifications and the existing
conditions shall,be’referred to the Owner for adjustment before any work affected thereby
has been perfarmed.

LAB@RATORY TESTS

Anyispecified laboratory tests of material and finished articles to be incorporated in the work
shall be made by bureaus, laboratories or agencies approved by the Owner and reports of
such tests shall be submitted to the Owner. The cost of the testing shall be paid for by the
Contractor.

The Contractor shall furnish all sample materials required for these tests and shall deliver
same without charge to the testing laboratory or other designated agency when and where
directed by the Owner.

ARCHAEOLOGICAL EVIDENCE
Whenever, in the course of construction, any archaeological evidence is encountered on the

surface or below the surface of the ground, the Contractor shall notify the authorities of the
Delaware Archaeological Board and suspend work in the immediate area for a reasonable
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135

1351

13.6

13.6.1

ARTICLE 14:

14.1

14.2

time to permit those authorities, or persons designated by them, to examine the area and
ensure the proper removal of the archaeological evidence for suitable preservation in the
State Museum.

GLASS REPLACEMENT AND CLEANING

The General Contractor shall replace without expense to the Owner all glass broken during
the construction of the project. If job conditions warrant, at completion of theqjobythe
General Contractor shall have all glass cleaned and polished.

WARRANTY

For a period of two (2) years from the date of substantial completiorn\as evidenced by the
date of final acceptance of the work, the contractor warrants that work pefformed under this
contract conforms to the contract requirements and is free of ‘apy defect of equipment,
material or workmanship performed by the contractor Qrsany OFWis subcontractors or
suppliers. However, manufacturer's warranties and guagantees,_if for a period longer than
two (2) years, shall take precedence over the above warkanties. The contractor shall remedy,
at his own expense, any such failure to conform orfany stuch tefect. The protection of this
warranty shall be included in the Contractor's Pegformance Bond.

TERMINATION OF CONTRACT

If the Contractor defaults or persisteptiyafails ar neglects to carry out the Work in accordance
with the Contract Documents or fails te petférm a provision of the Contract, the Owner, after
seven days written notice to_the “€ontractor, may make good such deficiencies and may
deduct the cost thereof from the payment then or thereafter due the Contractor. Alternatively,
at the Owner's option, andhithe Owner may terminate the Contract and take possession of the
site and of all materials, equipment, tools, and machinery thereon owned by the Contractor
and may finish the WorkebyWhatever method the Owner may deem expedient. If the costs
of finishing thes/Wark exceed any unpaid compensation due the Contractor, the Contractor
shall pay the differencesto the Owner.

“If the continuation of this Agreement is contingent upon the appropriation of adequate
state; or federal funds, this Agreement may be terminated on the date beginning on the
first fiscal year for which funds are not appropriated or at the exhaustion of the
appropriation. The Owner may terminate this Agreement by providing written notice to
the parties of such non-appropriation. All payment obligations of the Owner will cease
upon the date of termination. Notwithstanding the foregoing, the Owner agrees that it
will use its best efforts to obtain approval of necessary funds to continue the Agreement
by taking appropriate action to request adequate funds to continue the Agreement.”

END OF GENERAL REQUIREMENTS

586B036.A01
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SECTION 00 81 14

EMPLOYEE DRUG TESTING REPORT FORM

Period Ending: 0
4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on Lar
Public Works Projects requires that Contractors and Subcontractors who work on Large Public
Contracts funded all or in part with public funds submit Testing Report Forms to the Owner no less t
quarterly.

Project Number: Q
Project Name: < b _

Contractor/Subcontractor Name:

Contractor/Subcontractor Address:

Number of employees who worked on the jobsite durin repore period:

Number of employees subject to random testing n ort period:

Number of Negative Results e’. er of Positive Results

Action taken on employee(s) in response tzf iled or positive random test:
@

Authorized Repre tive of Contractor/Subcontractor:
(typed or printed)
Authorj entative of Contractor/Subcontractor:

(signature)
R

586B036.A01 Employee Drug Testing Report Form / 00 81 14
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EMPLOYEE DRUG TESTING
REPORT OF POSITIVE RESULTS

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on Large
Public Works Projects requires that Contractors and Subcontractors who work on Large Public Works
Contracts funded all or in part with public funds to notify the Owner in writing of a positive random drug

Project Number:

Project Name:

Contractor/Subcontractor Name:

Contractor/Subcontractor Address:

Name of employee with positive test result:

Last 4 digits of employee SSN:

Date test results received:

Action taken on employee in response to a posit t result:

Authorized Representative of €ontractor/Subcontractor:

(typed or printed)
Authorized Represe ti\wvtractor/Subcontractor:

(signature)

@be sent by mail to the Owner within 24 hours of receipt of test results.

se this test results form in a sealed envelope with the notation "'Drug Testing Form — DO NOT
' on the face thereof and place in a separate mailing envelope.

Date:

This

00 81 14\ Employee Drug Testing Report Form 586B036.A01
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SECTION 01 10 00

SUMMARY

PART 1 - GENERAL

11

A

1.2

13

14

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and™Supplementary
Conditions and other Division 01 Specification Sections, apply to this Sectiof:

SUMMARY
Section Includes:

Project information.

Work covered by Contract Documents.
Access to site.

Coordination with occupants.

Work restrictions.

Specification and drawing conventions:

2 e

Related Requirements:

1. Section 01 50 00 "Temporary Facilities and Controls" for limitations and procedures
governing temporary use off©Owner's facilities.

PROJECT INFORMATION

Project Identificatigh: Jferris School for Boys - New Parking Lot

1. Project Location: 959 Centre Road, Building #2, Wilmington, DE 19805.

Land Owner: State of Delaware, Department of Services for Children, Youth and their
Families, 4825 Faulkland Road, Wilmington, DE 19805.

1. ““Phone: (302) 633-2632

Architect/Engineer: Davis, Bowen & Friedel, Inc., 23 North Walnut Street, Milford, Delaware
19963.

WORK COVERED BY CONTRACT DOCUMENTS

The Work of Project is defined by the Contract Documents and consists of the following:

586B036.A01 Summary /01 10 00
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1. The project consists of the replacement of the mill and overlay of the existing parking lot
with grading improvements to improve drainage. A new closed drainage system will be
added, tying into the existing drainage system on Main Street. An oil/water separator
will be installed, tying into the existing sewer lateral.

B.  Type of Contract:

1. Project will be constructed under a single prime contract.
15 ACCESS TO SITE

A.  General: Contractor shall have full use of Project site for construction“eperations during
construction period. Contractor's use of Project site is limited only by Qwneg's fight to perform
work or to retain other contractors on portions of Project.

B.  Use of Site: Limit use of Project site to areas within the Cantract limits indicated. Do not
disturb portions of Project site beyond areas in which the Work,is indicated.

1. Limits: Confine construction operations to the limits shown on the plans.

2. Driveways, Walkways and Entrances: Keepfdriveways, loading areas, and entrances
serving premises clear and available to Owner, Owner's employees, and emergency
vehicles at all times. Do not use these areas for parking or storage of materials.

a. Schedule deliveries to minimize,use of driveways and entrances by construction
operations.
b. Schedule deliveries tosmidimizeé space and time requirements for storage of
materials and equipmenton:site.
C.  Condition of Existing Building: Repair damage caused by construction operations.
1.6 COORDINATION Wi FH OCCUPANTS
A.  Full Owner Oceypangy: Owner will occupy site and existing building(s) during entire
construction” periody” Cooperate with Owner during construction operations to minimize
conflicts’and,facilitate Owner usage. Perform the Work so as not to interfere with Owner's day-
to-day"eperations. Maintain existing exits unless otherwise indicated.

I Maintain access to existing walkways, corridors, and other adjacent occupied or used
facilities. Do not close or obstruct walkways, corridors, or other occupied or used
facilities without written permission from Owner and approval of authorities having
jurisdiction.

2. Notify Owner not less than 72 hours in advance of activities that will affect Owner's
operations.

1.7 WORK RESTRICTIONS
A.  Work Restrictions, General: Comply with restrictions on construction operations.
01 10 00 \ Summary 586B036.A01
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1. Comply with limitations on use of public streets and with other requirements of
authorities having jurisdiction.

On-Site Work Hours: Limit work to normal business working hours of 7:00 a.m. to 5:00 p.m.,
Monday through Friday, unless otherwise indicated.

1. Weekend Hours: By request only. Request must be received by the owner’s
representative no later than 12:00 p.m. the Wednesday before the weekend to be wofked:

Existing Utility Interruptions: Utility interruptions are not required for this project.

Noise, Vibration, and Odors: Vibrations during compaction operations may€ause, disruptions
to normal operations. Contractor shall notify Building Manager as sogn “as possible when
compaction operations are scheduled.

Tobacco Free Site: The Ferris School for Boys site is a tobacco freefsite’as directed by the
Governor of Delaware.

Controlled Substances: Use of tobacco products and otherseentrelled substances on campus is
not permitted.

Photography: Photography must not include juvenile,offenders and is strictly prohibited.

SPECIFICATION AND DRAWING CONVENTIONS

Specification Content: The Specifications use’certain conventions for the style of language and
the intended meaning of certain termsmwords, and phrases when used in particular situations.
These conventions are as follows:

1. Imperative mood and stkeamlined language are generally used in the Specifications. The
words "shall," “8hall be,” or "shall comply with," depending on the context, are implied
where a colon(#)4S used within a sentence or phrase.

2. Specification requiréments are to be performed by Contractor unless specifically stated
otherwise:

Division0I\General Requirements: Requirements of Sections in Division 01 apply to the Work
of allsSeetionsin the Specifications.

DrawingsCoordination: Requirements for materials and products identified on Drawings are
described in detail in the Specifications. One or more of the following are used on Drawings to
identify materials and products:

1. Terminology: Materials and products are identified by the typical generic terms used in
the individual Specifications Sections.

2. Abbreviations: Materials and products are identified by abbreviations published as part
of the U.S. National CAD Standard and scheduled on Drawings.

3. Keynoting: Materials and products are identified by reference keynotes referencing
Specification Section numbers found in this Project Manual.

586B036.A01 Summary /01 10 00
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)
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SECTION 01 21 00

ALLOWANCES

PART 1 - GENERAL

11 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Supplementagy €onditions
and other Division 01 Specification Sections, apply to this Section.
1.2 SUMMARY
A. Section includes administrative and procedural requirements governing.allowances.

1. Certain items are specified in the Contract Documients by alowances. Allowances have
been established in lieu of additional requiréments and to defer selection of actual
materials and equipment to a later date whentdireCtion will be provided to Contractor. If
necessary, additional requirements will be issued,by Change Order.

B. Types of allowances include the following:

1. Quantity allowances.

C. Related Requirements:

1. Section 01 22 00 "UnitRrices™ for procedures for using unit prices.

2. Section 01 40 00”'Quality Requirements" for procedures governing the use of allowances
for testing andtinspecting.

1.3 SELECTION AND,RURCHASE
A. At the eagliest practical date after award of the Contract, advise Architect of the date when final
seleCtion and purchase of each product or system described by an allowance must be completed
te,aveid delaying the Work.
BaANArchitect's request, obtain proposals for each allowance for use in making final selections.
Include recommendations that are relevant to performing the Work.
C."Purchase products and systems selected by Architect from the designated supplier.
D. Allowances shall be included in the Base Bid and will be a line item on the Schedule of Values.
586B036.A01 Allowances / 01 21 00
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1.4 ACTION SUBMITTALS
A. Submit proposals for purchase of products or systems included in allowances, in the form specified
for Change Orders.
15 INFORMATIONAL SUBMITTALS

A. Submit invoices or delivery slips to show actual quantities of materials delivered to the site"foruse
in fulfillment of each allowance.

B. Submit time sheets and other documentation to show labor time and cost for installation of
allowance items that include installation as part of the allowance.

C. Coordinate and process submittals for allowance items in same manner as for.ether portions of the
Work.

1.6 COORDINATION

A. Coordinate allowance items with other portions of the/Work. Furnish templates as required to
coordinate installation.

1.7 QUANTITY ALLOWANCES

A. Allowance shall include cost to Contractortef speeific products and materials ordered by Owner or
selected by Architect under allowancesandsshall include taxes, freight, and delivery to Project
site.

B. Unless otherwise indicated, Contractor's costs for receiving and handling at Project site, labor,
installation, overheadgand profit, and similar costs related to products and materials under
allowance shall be included as part of the Contract Sum and not part of the allowance.

C. Unused Materials:"\Return unused materials purchased under an allowance to manufacturer or
supplier fopcredit toOwner, after installation has been completed and accepted.

1. Ifiyrequested by Architect, retain and prepare unused material for storage by Owner.
Deliver unused material to Owner's storage space as directed.

1.8 ADJUSTMENT OF ALLOWANCES

A. Allowance Adjustment: To adjust allowance amounts, prepare a Change Order proposal based on
the difference between purchase amount and the allowance, multiplied by final measurement of
work-in-place where applicable. If applicable, include reasonable allowances for cutting losses,
tolerances, mixing wastes, normal product imperfections, and similar margins.

1. Include installation costs in purchase amount only where indicated as part of the
allowance.
2. If requested, prepare explanation and documentation to substantiate distribution of

overhead costs and other margins claimed.

01 21 00\ Allowances 586B036.A01
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3. Submit substantiation of a change in scope of work, if any, claimed in Change Orders
related to unit-cost allowances.

4. Owner reserves the right to establish the quantity of work-in-place by independent
quantity survey, measure, or count.

B. Submit claims for increased costs because of a change in scope or nature of the allowance
described in the Contract Documents, whether for the purchase order amount or Contractor's
handling, labor, installation, overhead, and profit.

1. Do not include Contractor's or subcontractor's indirect expense in the Change”Ordergost
amount unless it is clearly shown that the nature or extent of work has changed from what
could have been foreseen from information in the Contract Documents,

2. No change to Contractor's indirect expense is permitted for selection, ofthigher- or lower-
priced materials or systems of the same scope and nature as originally indicated.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1 EXAMINATION
A. Examine products covered by an allowancegpromptly/on delivery for damage or defects. Return
damaged or defective products to manufacturer<er replacement.
3.2 PREPARATION
A. Coordinate materials and theiryinstallation for each allowance with related materials and
installations to ensurgfthat each allowance item is completely integrated and interfaced with
related work.
3.3 SCHEDULE OF ALEOWANCES
A. AllowaneeslNo. 1%, General utility work including, but not limited to, undercutting of parking lot

and utility, tie-in conditions that may vary from the plans due to unforeseen issues. Add
$10,000,00.

END OF SECTION
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SECTION 01 22 00

UNIT PRICES

PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and™Supplementary

Conditions and other Division 01 Specification Sections, apply to this Section:
1.2 SUMMARY
A.  Section includes administrative and procedural requirements f@r unit prices.
B.  Related Requirements:
1. Section 01 26 00 "Contract Modification Pr@cedudres™ for procedures for submitting and
handling Change Orders.
2. Section 01 40 00 "Quality Requirements™ fer general testing and inspecting requirements.
1.3 DEFINITIONS

A.  Unit price is an amount incorperatéd in'the Agreement, applicable during the duration of the
Work as a price per unit of,measurement for materials, equipment, or services, or a portion of
the Work, added to or deducted from the Contract Sum by appropriate modification, if the scope
of Work or estimated gUantities of Work required by the Contract Documents are increased or
decreased.

1.4 PROCEDURES

A.  Unit_prices Mclude all necessary material, plus cost for delivery, installation, insurance,
applicablejtaxes, overhead, and profit.

B. g.Measurement and Payment: See individual Specification Sections for work that requires
establishment of unit prices. Methods of measurement and payment for unit prices are specified
inthose Sections.

C.» Owner reserves the right to reject Contractor's measurement of work-in-place that involves use
of established unit prices and to have this work measured, at Owner's expense, by an
independent surveyor acceptable to Contractor.

D.  List of Unit Prices: A schedule of unit prices is included in Part 3. Specification Sections
referenced in the schedule contain requirements for materials described under each unit price.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1 SCHEDULE OF UNIT PRICES 0

A. Unit Price 1: Undercutting of parking lot.
1. Unit of measurement: Cubic Yards

B. Unit Price 2: Conduit for future use.
1. Unit of measurement: Linear Feet E\
END OF SECTION O
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PART 1 - GENERAL

SECTION 01 26 00

CONTRACT MODIFICATION PROCEDURES

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and™Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section:

1.2 SUMMARY

A.  Section includes administrative and procedural requirements for_handling and processing
Contract modifications.

1.3 CHANGES IN THE WORK

A.  Architect will issue supplemental instructionss@thorizing changes in the Work.

14 PROPOSAL

REQUESTS

A.  Owner-Initiated Proposal Requests®™ Architect will issue a detailed description of proposed
changes in the Work that may requireé=adjustment to the Contract Sum or the Contract Time. If
necessary, the description wilhinclude supplemental or revised Drawings and Specifications.

1. Work
work i

Change€Proposal Requests issued by Architect are not instructions either to stop
n progresser 16 execute the proposed change.

2. Within timespegified in Proposal Request or 20 days, when not otherwise specified, after
receipt of Pgoposal Request, submit a quotation estimating cost adjustments to the
Contract Sum and the Contract Time necessary to execute the change.

a.

€.

Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey data
to substantiate quantities.

Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

Include costs of labor and supervision directly attributable to the change.

Include an updated Contractor's construction schedule that indicates the effect of
the change, including, but not limited to, changes in activity duration, start and
finish times, and activity relationship. Use available total float before requesting
an extension of the Contract Time.

Quotation Form: Use forms acceptable to Architect.

B.  Contractor-Initiated Proposals: If latent or changed conditions require modifications to the
Contract, Contractor may initiate a claim by submitting a request for a change to Architect.
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1. Include a statement outlining reasons for the change and the effect of the change on the
Work. Provide a complete description of the proposed change. Indicate the effect of the
proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

4. Include costs of labor and supervision directly attributable to the change.

5. Include an updated Contractor's construction schedule that indicates the geffectyofithe

change, including, but not limited to, changes in activity duration, start and finish/times,
and activity relationship. Use available total float before requesting an extensien of the
Contract Time.

6. Proposal Request Form: Use form acceptable to Architect.

15 ADMINISTRATIVE CHANGE ORDERS
A.  Unit-Price Adjustment: See Section 01 22 00 "Unit PrigeS™forsadministrative procedures for
preparation of Change Order Proposal for adjusting the Contract Sum to reflect measured scope
of unit-price work.
1.6 CHANGE ORDER PROCEDURES
A.  On Owner's approval of a Work Changés Proposal Request, Architect will issue a Change Order
for signatures of Owner and Contragter o, AKA Document G701.
1.7 CONSTRUCTION CHANGE DIRECTIVE
A.  Work Change DirgeCtive: Architect may issue a Work Change Directive on
AIA Document G7145\Worl Change Directive instructs Contractor to proceed with a change in
the Work, for subseguentinclusion in a Change Order.
1. Woark ChangefDirective contains a complete description of change in the Work. It also
desighates method to be followed to determine change in the Contract Sum or the
CentractTime.
B. Daecumentation: Maintain detailed records on a time and material basis of work required by the
Werk,Change Directive.
1. After completion of change, submit an itemized account and supporting data necessary to
substantiate cost and time adjustments to the Contract.
01 26 00 \ Contract Modification Procedures 586B036.A01
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 0
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SECTION 01 29 00

PAYMENT PROCEDURES

PART 1 - GENERAL

11 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and™Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section:
1.2 SUMMARY
A.  Section includes administrative and procedural requirementsdiecessary to prepare and process
Applications for Payment.
B.  Related Requirements:
1. Section 01 22 00 "Unit Prices" for administrative requirements governing the use of unit
prices.
2. Section 01 26 00 "Contract Modification Procedures" for administrative procedures for
handling changes to the Contracts
3. Section 01 32 00 "Construction Pregress’Documentation” for administrative requirements
governing the preparation and submittal of the Contractor's construction schedule.
1.3 DEFINITIONS
A.  Schedule of Values:GAsStatement furnished by Contractor allocating portions of the Contract
Sum to variousgportionsg#of the Work and used as the basis for reviewing Contractor's
Applications foriRayment.
1.4 SCHERULE'@F VALUES
A.  @oordination: Coordinate preparation of the schedule of values with preparation of Contractor's
construction schedule.
1. Coordinate line items in the schedule of values with other required administrative forms
and schedules, including the following:
a. Application for Payment forms with continuation sheets.
b. Submittal schedule.
C. Items required to be indicated as separate activities in Contractor's construction
schedule.
2. Submit the schedule of values to Architect at earliest possible date, but no later than
seven days before the date scheduled for submittal of initial Applications for Payment.
586B036.A01 Payment Procedures / 01 29 00
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15

Format and Content: Use Project Manual table of contents as a guide to establish line items for
the schedule of values. Provide at least one line item for each Specification Section.

1.

o~

Identification: Include the following Project identification on the schedule of values:

Project name and location.
Name of Architect.

Architect's project number.
Contractor's name and address.
Date of submittal.

®Poo o

Arrange schedule of values consistent with format of AIA Document G#03.

Provide a breakdown of the Contract Sum in enough detail_to facilitate continued
evaluation of Applications for Payment and progress reports4 Coordinate with Project
Manual table of contents. Provide multiple line items for principal subcontract amounts
in excess of five percent of the Contract Sum.

a. Include separate line items under Contractoranehprincipal subcontracts for Project
closeout requirements in an amount totaling five percent of the Contract Sum and
subcontract amount.

Round amounts to nearest whole dollar; total shall equal the Contract Sum.

Provide a separate line item in the sehedule of values for each part of the Work where
Applications for Payment may inelude, materials or equipment purchased or fabricated
and stored, but not yet installed.

a. Differentiate betweef items stored on-site and items stored off-site. If required,
include evidence ofiinsurance.

Provide separate line itemsgdn the schedule of values for initial cost of materials, for each
subsequent stagé of,completion, and for total installed value of that part of the Work.
Each item in thefschedule of values and Applications for Payment shall be complete.
Include tatal cost and proportionate share of general overhead and profit for each item.

a. Temporary facilities and other major cost items that are not direct cost of actual
work-in-place may be shown either as separate line items in the schedule of values
ordistributed as general overhead expense, at Contractor's option.

Sehedule Updating: Update and resubmit the schedule of values before the next
Applications for Payment when Change Orders or Construction Change Directives result
in a change in the Contract Sum.

APPLICATIONS FOR PAYMENT

Each Application for Payment following the initial Application for Payment shall be consistent
with previous applications and payments as certified by Architect and paid for by Owner.

1. Initial Application for Payment, Application for Payment at time of Substantial
Completion, and final Application for Payment involve additional requirements.
01 29 00 \ Payment Procedures 586B036.A01
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B.  Payment Application Times: The date for each progress payment is indicated in the Agreement
between Owner and Contractor. The period of construction work covered by each Application
for Payment is the period indicated in the Agreement.

C.  Application for Payment Forms: Use AIA Document G702 and AIA Document G703 as form
for Applications for Payment.

D.  Application Preparation: Complete every entry on form. Notarize and execute by a persen
authorized to sign legal documents on behalf of Contractor. Architect will return incomplete
applications without action.

1. Entries shall match data on the schedule of values and Contractor's constructionisehedule.
Use updated schedules if revisions were made.

2. Include amounts for work completed following previous Applicationyfor Payment,
whether or not payment has been received. Include only amoufits forwerk completed at
time of Application for Payment.

3. Include amounts of Change Orders and Construction ChangéDirectives issued before last
day of construction period covered by application.
4. Indicate separate amounts for work being carried”out, under Owner-requested project

acceleration.

E.  Stored Materials: Include in Application for Payment amounts applied for materials or
equipment purchased or fabricated and stored, but not Vet installed. Differentiate between items
stored on-site and items stored off-site.

1. Provide certificate of insurancef evidence of transfer of title to Owner, and consent of
surety to payment, for storedsmaterialss

2. Provide supporting documentation, that verifies amount requested, such as paid invoices.
Match amount requestediywith_amounts indicated on documentation; do not include
overhead and profit onstoredymaterials.

3. Provide summary,documentation for stored materials indicating the following:

a. Valug ofvmaterials previously stored and remaining stored as of date of previous
Applications/for Payment.

b. Value of previously stored materials put in place after date of previous Application
for Payment and on or before date of current Application for Payment.

C. Value of materials stored since date of previous Application for Payment and
remaining stored as of date of current Application for Payment.

F. Transmittal: Submit three signed and notarized original copies of each Application for Payment
to"Arehitect by a method ensuring receipt within 24 hours. One copy shall include waivers of
lien and similar attachments if required.

1. Transmit each copy with a transmittal form listing attachments and recording appropriate
information about application.

G.  Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's
lien from entities lawfully entitled to file a mechanic's lien arising out of the Contract and
related to the Work covered by the payment.
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1. Submit partial waivers on each item for amount requested in previous application, after
deduction for retainage, on each item.

2. When an application shows completion of an item, submit conditional final or full
waivers.

3. Owner reserves the right to designate which entities involved in the Work must submit
waivers.

4. Waiver Forms: Submit executed waivers of lien on forms acceptable to Owner.

H.  Initial Application for Payment: Administrative actions and submittals that must precedesor

coincide with submittal of first Application for Payment include the following:

NG~ E

9

10.
11.
12.
13.

List of subcontractors.

Schedule of values.

Contractor's construction schedule (preliminary if not final).
Schedule of unit prices.

Submittal schedule (preliminary if not final).

List of Contractor's staff assignments.

List of Contractor's principal consultants.

Copies of authorizations and licenses from gautherities having jurisdiction for
performance of the Work.

Initial progress report.

Report of preconstruction conference.

Certificates of insurance and insurance pelicies.
Performance and payment bonds.

Data needed to acquire Owner's instrange.

l. Application for Payment at Substamtial ‘Completion: After Architect issues the Certificate of
Substantial Completion, submit anApplication for Payment showing 100 percent completion
for portion of the Work claimedas substantially complete.

1.

2.

Include documentation Supporting claim that the Work is substantially complete and a
statement showing.an accounting of changes to the Contract Sum.

This applicatiomghallfreflect Certificate(s) of Substantial Completion issued previously
for Ownet occupancy of designated portions of the Work.

J. Final Payment Application: After completing Project closeout requirements, submit final
Applicationfgr Payment with releases and supporting documentation not previously submitted
andaccepted, including, but not limited, to the following:

1. Evidence of completion of Project closeout requirements.

2 Insurance certificates for products and completed operations where required and proof
that taxes, fees, and similar obligations were paid.

3. Updated final statement, accounting for final changes to the Contract Sum.

4, AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."

5. AlA Document G706A, "Contractor's Affidavit of Release of Liens."

6. AIlA Document G707, "Consent of Surety to Final Payment.”

7. Evidence that claims have been settled.

8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of
date of Substantial Completion or when Owner took possession of and assumed
responsibility for corresponding elements of the Work.

9. Final liquidated damages settlement statement.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)
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SECTION 01 31 00

PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

11 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and™Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section:
1.2 SUMMARY
A.  Section includes administrative provisions for coordinating e@nstruction operations on Project
including, but not limited to, the following:
1. General coordination procedures.
2. Coordination drawings.
3. Requests for Information (RFISs).
4, Project meetings.
B.  Each contractor shall participate in coerdinationsrequirements. Certain areas of responsibility
are assigned to a specific contractor,
C.  Related Requirements:
1. Section 01 32 00 "Construction Progress Documentation” for preparing and submitting
Contractor's copstruction schedule.
2. Section 01 73%00¢"Execution™ for procedures for coordinating general installation and
field-engipéering'services, including establishment of benchmarks and control points.
3. Section 077 00)"Closeout Procedures" for coordinating closeout of the Contract.
1.3 DEFINKTLIONS
A.  REI%,_Request from Owner, Architect, or Contractor seeking information required by or
clarifications of the Contract Documents.
14 INFORMATIONAL SUBMITTALS
A.  Subcontract List: Prepare a written summary identifying individuals or firms proposed for each
portion of the Work, including those who are to furnish products or equipment fabricated to a
special design. Include the following information in tabular form:
1. Name, address, and telephone number of entity performing subcontract or supplying
products.
2. Number and title of related Specification Section(s) covered by subcontract.
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3. Drawing number and detail references, as appropriate, covered by subcontract.

B.  Key Personnel Names: Within 15 days of starting construction operations, submit a list of key
personnel assignments, including superintendent and other personnel in attendance at Project
site. ldentify individuals and their duties and responsibilities; list addresses and telephone
numbers, including home, office, and cellular telephone numbers and e-mail addresses. Provide
names, addresses, and telephone numbers of individuals assigned as alternates in the absence of
individuals assigned to Project.

1. Post copies of list in project meeting room, in temporary field office and hy ‘each
temporary telephone. Keep list current at all times.

15 GENERAL COORDINATION PROCEDURES

A.  Coordination:  Coordinate construction operations included in different Sections of the
Specifications to ensure efficient and orderly installation of eachpart of the Work. Coordinate
construction operations, included in different Sections that dependwon each other for proper
installation, connection, and operation.

1. Schedule construction operations in sequencgfrequikedsto obtain the best results where
installation of one part of the Work depends ensinstallation of other components, before
or after its own installation.

2. Coordinate installation of different gdmporents to ensure maximum performance and
accessibility for required maintenampce,‘service, and repair.

3. Make adequate provisions to aceédmmpiodate items scheduled for later installation.

B.  Prepare memoranda for distributiopste each party involved, outlining special procedures
required for coordination. Include suchfitems as required notices, reports, and list of attendees
at meetings.

1. Prepare similagfmemoranda for Owner and separate contractors if coordination of their
Work is requireds

C.  Administrative Rrocedures: Coordinate scheduling and timing of required administrative
procedureswith other construction activities to avoid conflicts and to ensure orderly progress of
the Work. Swuch administrative activities include, but are not limited to, the following:

1. Preparation of Contractor's construction schedule.

2. Rreparation of the schedule of values.

3. Installation and removal of temporary facilities and controls.

4, Delivery and processing of submittals.

5. Progress meetings.

6. Pre-installation conferences.

7. Project closeout activities.

8. Startup and adjustment of systems.

D. Conservation: Coordinate construction activities to ensure that operations are carried out with
consideration given to conservation of energy, water, and materials. Coordinate use of
temporary utilities to minimize waste.
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1.6

1. Salvage materials and equipment involved in performance of, but not actually
incorporated into, the Work. See other Sections for disposition of salvaged materials that
are designated as Owner's property.

REQUESTS FOR INFORMATION (RFIs)

General: Immediately on discovery of the need for additional information or interpretation=ef
the Contract Documents, Contractor shall prepare and submit an RFI in the form specified:

1. Architect will return RFIs submitted to Architect by other entities centrolled by
Contractor with no response.

2. Coordinate and submit RFIs in a prompt manner so as to avoid delays in Contractor's
work or work of subcontractors.

Content of the RFI: Include a detailed, legible description of item“feeding information or
interpretation and the following:

1. Project name.

2. Project number.

3. Date.

4. Name of Contractor.

5. Name of Architect.

6. RFI number, numbered sequentially.

7. RFI subject.

8. Specification Section number and title and‘related paragraphs, as appropriate.

9. Drawing number and detail referencesas appropriate.

10.  Field dimensions and conditions;"as appropriate.

11. Contractor's suggested resolution. If Contractor's suggested resolution impacts the
Contract Time or the ‘€ontract Sum, Contractor shall state impact in the RFI.

12.  Contractor's signature.

13.  Attachments: dnhclude sketches, descriptions, measurements, photos, Product Data, Shop

Drawings, coordination drawings, and other information necessary to fully describe items
needing interpretation.

a. Include”dimensions, thicknesses, structural grid references, and details of affected
materials, assemblies, and attachments on attached sketches.

RFIForms; Acceptable to Architect.
1= Attachments shall be electronic files in Adobe Acrobat PDF format.
Architect's Action: Architect will review each RFI, determine action required, and respond.
Allow seven working days for Architect's response for each RFI. RFIs received by Architect
after 1:00 p.m. will be considered as received the following working day.
1. The following Contractor-generated RFIs will be returned without action:

a. Requests for approval of submittals.

b. Requests for approval of substitutions.
C. Requests for approval of Contractor's means and methods.
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d. Requests for coordination information already indicated in the Contract

Documents.
e. Requests for adjustments in the Contract Time or the Contract Sum.
f. Requests for interpretation of Architect's actions on submittals.
g. Incomplete RFIs or inaccurately prepared RFIs.

2. Architect's action may include a request for additional information, in which case
Architect's time for response will date from time of receipt of additional information:

3. Architect's action on RFIs that may result in a change to the Contract Time“er the
Contract Sum may be eligible for Contractor to submit Change Proposal @ccording, to
Section 012600 "Contract Modification Procedures."

a. If Contractor believes the RFI response warrants change in the*€ontract Time or
the Contract Sum, notify Architect in writing within 10 days ofyreceipt of the RFI
response.

E. RFI Log: Prepare, maintain, and submit a tabular log of RFlgforganized by the RFI number.
Submit log bi-weekly. Use log acceptable to Architect with not,lessthan the following:

Project name.

Name and address of Contractor.

Name and address of Architect.

RFI number including RFIs that were returned without action or withdrawn.
RFI1 description.

Date the RFI was submitted.

Date Architect's response was re€eived.

Nook~wdE

F. On receipt of Architect's action, updateé”the RFI log and immediately distribute the RFI response
to affected parties. Review responsedand notify Architect within seven days if Contractor
disagrees with response.

1. Identification of related Minor Change in the Work, Construction Change Directive, and
Proposal Request; as appropriate.
2. Identification’ef related Field Order, Work Change Directive, and Proposal Request, as

appropriatey

1.7 PRQJIECT, MEETINGS

A.  General#” Schedule and conduct meetings and conferences at Project site unless otherwise
indicated.

1. Attendees: Inform participants and others involved, and individuals whose presence is

required, of date and time of each meeting. Notify Owner and Architect of scheduled

meeting dates and times.

Agenda: Prepare the meeting agenda. Distribute the agenda to all invited attendees.

3. Minutes: Entity responsible for conducting meeting will record significant discussions
and agreements achieved. Distribute the meeting minutes to everyone concerned,
including Owner and Architect, within three days of the meeting.

N
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B.  Preconstruction Conference: Architect will schedule and conduct a preconstruction conference
before starting construction, at a time convenient to Owner and Architect, but no later than 15
days after execution of the Agreement.

1.
2.

Conduct the conference to review responsibilities and personnel assignments.

Attendees:  Authorized representatives of Owner, Architect, and their consultants;
Contractor and its superintendent; major subcontractors; suppliers; and other concerned
parties shall attend the conference. Participants at the conference shall be familiafivith
Project and authorized to conclude matters relating to the Work.

Agenda: Discuss items of significance that could affect progress, ip€luding“the
following:

Tentative construction schedule.

Phasing.

Critical work sequencing and long-lead items.
Designation of key personnel and their duties.
Lines of communications.

Procedures for processing field decisions and Change’Orders.
Procedures for RFIs.

Procedures for testing and inspecting.

Procedures for processing Applicationssfor Payiment.
Distribution of the Contract Documents

Submittal procedures.

Preparation of record documents.

Use of the premises and existingguilding.

Work restrictions.

Working hours.

Owner's occupancy requirements.

Responsibility for tempaerafy facilities and controls.
Procedures for disruptions and shutdowns.
Constructien wastesmanagement and recycling.
Parking@vaidability.

Officey, work, and storage areas.

Equipment deliveries and priorities.

Firstaid,

Security.

Rrogress cleaning.

MK XS<ECYSOTOSITATTSQ@NOO0 T

Minutes: Entity responsible for conducting meeting will record and distribute meeting
minutes.

C. '\, Project Closeout Conference: Schedule and conduct a project closeout conference, at a time
convenient to Owner and Architect, but no later than 30 days prior to the scheduled date of
Substantial Completion.

1.

2.

Conduct the conference to review requirements and responsibilities related to Project
closeout.

Attendees:  Authorized representatives of Owner, Architect, and their consultants;
Contractor and its superintendent; major subcontractors; suppliers; and other concerned
parties shall attend the meeting. Participants at the meeting shall be familiar with Project
and authorized to conclude matters relating to the Work.

586B036.A01

Project Management and Coordination / 01 31 00
Page 5



3. Agenda: Discuss items of significance that could affect or delay Project closeout,
including the following:

a. Preparation of record documents.

b. Procedures required prior to inspection for Substantial Completion and for final
inspection for acceptance.

C. Submittal of written warranties.

d. Preparation of Contractor's punch list.

e. Procedures for processing Applications for Payment at Substantial Completien and
for final payment.

f. Submittal procedures.

g. Responsibility for removing temporary facilities and controls.

4. Minutes: Entity conducting meeting will record and distribute meetingymingtes.
D.  Progress Meetings: Conduct progress meetings at biweekly intervals.

1. Coordinate dates of meetings with preparation of payment requests.

2. Attendees: In addition to representatives of Owmer,and Architect, each contractor,
subcontractor, supplier, and other entity concerned withjcurrent progress or involved in
planning, coordination, or performance of futlire aetivities shall be represented at these
meetings. All participants at the meeting shal,be familiar with Project and authorized to
conclude matters relating to the Work.

3. Agenda: Review and correct or approéve minutes of previous progress meeting. Review
other items of significance that couldaffect progress. Include topics for discussion as
appropriate to status of Project.

a. Contractor's ConstructionSchedule: Review progress since the last meeting.
Determine whether‘gach,aetivity is on time, ahead of schedule, or behind schedule,
in relation to “€ontractor's construction schedule. Determine how construction
behind schedule Will/be expedited; secure commitments from parties involved to
do so. Biscuss whether schedule revisions are required to ensure that current and
subseguent activities will be completed within the Contract Time.

1) Review schedule for next period.

b Review present and future needs of each entity present, including the following:
1y Sequence of operations.
2) Status of submittals.
3) Deliveries.
4) Access.
5) Site utilization.
6) Temporary facilities and controls.
7) Progress cleaning.
8) Quality and work standards.
9) Status of correction of deficient items.
10) Field observations.
11) Status of RFls.
12)  Status of proposal requests.
13) Pending changes.
14)  Status of Change Orders.
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15)  Pending claims and disputes.
16) Documentation of information for payment requests.

4, Minutes: Entity responsible for conducting the meeting will record and distribute the
meeting minutes to each party present and to parties requiring information. 0

a. Schedule Updating: Revise Contractor's construction schedule after each progr
meeting where revisions to the schedule have been made or recognized.
revised schedule concurrently with the report of each meeting.

PART 2 - PRODUCTS (Not Used) QQ
PART 3 - EXECUTION (Not Used) @\
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END OF SECTION
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SECTION 01 32 00

CONSTRUCTION PROGRESS DOCUMENTATION

PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and™Supplementary

Conditions and other Division 01 Specification Sections, apply to this Section:
1.2 SUMMARY

A.  Section includes administrative and procedural requirements¢for documenting the progress of

construction during performance of the Work, including thesfellowing:
1. Startup construction schedule.

2. Contractor's construction schedule.

3. Construction schedule updating reports.

4, Daily construction reports.

5. Material location reports.

6. Site condition reports.

7. Special reports.

B.  Related Requirements:

1. Section 01 33 00 "SubmittalProcedures™ for submitting schedules and reports.
2. Section 01 40 400 "Quality Requirements" for submitting a schedule of tests and
inspections.
13 DEFINITIONS

A.  Activitys, A discrete part of a project that can be identified for planning, scheduling, monitoring,
and‘contralling the construction project. Activities included in a construction schedule consume
tigmetand resources.

1. Critical Activity: An activity on the critical path that must start and finish on the planned
early start and finish times.

2. Predecessor Activity: An activity that precedes another activity in the network.

3. Successor Activity: An activity that follows another activity in the network.

B. Cost Loading: The allocation of the schedule of values for the completion of an activity as
scheduled. The sum of costs for all activities must equal the total Contract Sum unless
otherwise approved by Architect.
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CPM: Critical path method, which is a method of planning and scheduling a construction
project where activities are arranged based on activity relationships. Network calculations
determine when activities can be performed and the critical path of Project.

Critical Path: The longest connected chain of interdependent activities through the network
schedule that establishes the minimum overall Project duration and contains no float.

Event: The starting or ending point of an activity.
Float: The measure of leeway in starting and completing an activity.

1. Float time is not for the exclusive use or benefit of either Owner or Contragtoggbut is a
jointly owned, expiring Project resource available to both parties as,needed to meet
schedule milestones and Contract completion date.

2. Free float is the amount of time an activity can be delayed withgut adwersely affecting the
early start of the successor activity.

3. Total float is the measure of leeway in starting or gémpleting” an activity without
adversely affecting the planned Project completion datet

Resource Loading: The allocation of manpower and equipmentinecessary for the completion of
an activity as scheduled.

INFORMATIONAL SUBMITTALS
Format for Submittals: Submit required submittals in the following format:

1. Working electronic copy ofischedulefile, where indicated.
2. PDF electronic file.

Contractor's Construction Schedule® Initial schedule, of size required to display entire schedule
for entire constructionsperiod.

1. Submit avorkingyelectronic copy of schedule, using software indicated, and labeled to
comply with requirements for submittals. Include type of schedule (initial or updated)
anddate on lapel.

CPMprReports®» Concurrent with CPM schedule, submit each of the following reports. Format
for ach activity in reports shall contain activity number, activity description, cost and resource
[oading,.eriginal duration, remaining duration, early start date, early finish date, late start date,
late_finish date, and total float in calendar days.

1. Activity Report: List of all activities sorted by activity number and then early start date,
or actual start date if known.

2. Logic Report: List of preceding and succeeding activities for all activities, sorted in
ascending order by activity number and then early start date, or actual start date if known.

3. Total Float Report: List of all activities sorted in ascending order of total float.

4. Earnings Report: Compilation of Contractor's total earnings from commencement of the
Work until most recent Application for Payment.

Construction Schedule Updating Reports: Submit with Applications for Payment.
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1.6

Daily Construction Reports: Submit at weekly intervals.

Material Location Reports: Submit at weekly intervals.

Site Condition Reports: Submit at time of discovery of differing conditions.
Special Reports: Submit at time of unusual event.

Qualification Data: For scheduling consultant.

QUALITY ASSURANCE

Scheduling Consultant Qualifications: An experienced specialist in_CRIM “scheduling and
reporting, with capability of producing CPM reports and diagrams swithin 24 hours of
Architect's request.

Prescheduling Conference: Conduct conference at Project sit€ togcemply with requirements in
Section 01 31 00 "Project Management and CoordinationsyReview methods and procedures
related to the preliminary construction schedule and Contractor's construction schedule,
including, but not limited to, the following:

1. Review software limitations and content and format for reports.

2. Verify availability of qualified personp€l néeded to develop and update schedule.

3. Discuss constraints, including phasing:

4. Review submittal requirements afd procedures.

5. Review time required for review of submittals and resubmittals.

6. Review requirements for testssand¥inspections by independent testing and inspecting
agencies.

7. Review time requiredyfor Praject closeout.

8. Review and finalize list'ef construction activities to be included in schedule.

9. Review procedures for updating schedule.

COORDINATION

Coordinate*€ontractor's construction schedule with the schedule of values, list of subcontracts,
submittal, schedule, progress reports, payment requests, and other required schedules and
reparts.

1. Secure time commitments for performing critical elements of the Work from entities
involved.

2. Coordinate each construction activity in the network with other activities and schedule
them in proper sequence.
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PART 2 - PRODUCTS

2.1 CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL
A.  Time Frame: Extend schedule from date established for the Notice to Proceed to date of final
completion.

1. Contract completion date shall not be changed by submission of a schedule that shews\an
early completion date, unless specifically authorized by Change Order.

B.  Activities: Treat each story or separate area as a separate numbered activity for ‘each main
element of the Work. Comply with the following:

1. Activity Duration: Define activities so no activity is longér than“20 days, unless
specifically allowed by Architect.

2. Procurement Activities: Include procurement process aetivities for the following long
lead items and major items, requiring a cycle of more than60.days, as separate activities
in schedule. Procurement cycle activities includgs=but “are not limited to, submittals,
approvals, purchasing, fabrication, and delivery.

3. Submittal Review Time: Include review and__resubmittal times indicated in
Section 013300 "Submittal Procedures"” in sChedule. Coordinate submittal review times
in Contractor's construction schedule with submittal schedule.

4. Substantial Completion:  Indicate gompletion in advance of date established for
Substantial Completion, and allew “time/ for Architect's administrative procedures
necessary for certification of SulgStaptial Gompletion.

5. Punch List and Final Completions LnClude not more than 30 days for completion of
punch list items and final campletion:

C.  Constraints: Include constraints and work restrictions indicated in the Contract Documents and
as follows in schedule, and show,how the sequence of the Work is affected.

1. Phasing: Arrange lisgof activities on schedule by phase.

2. Work undér Mere'Whan One Contract: Include a separate activity for each contract.

3. Work by Owner: Include a separate activity for each portion of the Work performed by
Owner.

4. Produets Ordered in Advance: Include a separate activity for each product. Include
delivery*date indicated in Section 01 10 00 "Summary." Delivery dates indicated stipulate
the garliest possible delivery date.

5. @whner-Furnished Products: Include a separate activity for each product. Include
delivery date indicated in Section 01 10 00 "Summary." Delivery dates indicated stipulate
the earliest possible delivery date.

6. Work Restrictions: Show the effect of the following items on the schedule:

a. Coordination with existing construction.
b. Limitations of continued occupancies.
C. Uninterruptible services.
d. Partial occupancy before Substantial Completion.
e. Use of premises restrictions.
f. Provisions for future construction.
g. Seasonal variations.
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h. Environmental control.

7. Work Stages: Indicate important stages of construction for each major portion of the
Work, including, but not limited to, the following:

Subcontract awards.
Submittals.
Purchases.

Deliveries.
Installation.

Tests and inspections.
Adjusting.

Curing.

S@hooo0 o

8. Construction Areas: Identify each major area of constructiondor gaeh ‘major portion of
the Work. Indicate where each construction activity within¥a major area must be
sequenced or integrated with other construction activities0 providefor the following:

a. Phase completion.
b. Substantial Completion.

D.  Milestones: Include milestones indicated in the ContraCt Documents in schedule, including, but
not limited to, the Notice to Proceed, Substantial Completion, and final completion, and the
following interim milestones:

1. Phase completion.

E.  Upcoming Work Summary: Preparesammary report indicating activities scheduled to occur or
commence prior to submittal of hext schedule update. Summarize the following issues:

Unresolved issues.

Unanswered Requests for Information.

Rejected or unretdrned submittals.

Notationgfon returned submittals.

Pending maedifigations affecting the Work and Contract Time.

agrwdE

F. Recovery Sehedule: When periodic update indicates the Work is 14 or more calendar days
behind the current approved schedule, submit a separate recovery schedule indicating means by
which Contractor intends to regain compliance with the schedule. Indicate changes to working
hourswwerking days, crew sizes, and equipment required to achieve compliance, and date by
Wwhich, recovery will be accomplished.

Gm=)Computer Scheduling Software: Prepare schedules using current version of a program that has
been developed specifically to manage construction schedules.

1. Use Microsoft Project for Windows 7 operating system.
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2.2 REPORTS

A. Daily Construction Reports: Prepare a daily construction report recording the following
information concerning events at Project site:

List of subcontractors at Project site.

List of separate contractors at Project site.
Approximate count of personnel at Project site.
Equipment at Project site.

Material deliveries.

High and low temperatures and general weather conditions, including presenee of fain or
snow.

7. Accidents.

8. Meetings and significant decisions.

9. Unusual events (see special reports).

10.  Stoppages, delays, shortages, and losses.

11.  Meter readings and similar recordings.

12. Emergency procedures.

13.  Orders and requests of authorities having jurisdictiof.
14.  Change Orders received and implemented.

15. Work Change Directives received and impleménted:
16.  Services connected and disconnected.

17.  Equipment or system tests and startups,

18.  Partial completions and occupancies.

19.  Substantial Completions authorized:

cuprwbE

B.  Site Condition Reports: Immediatety onidiseovery of a difference between site conditions and
the Contract Documents, prepare,and submit a detailed report. Submit with a Request for
Information.  Include a detailed «description of the differing conditions, together with
recommendations for changing the €ontract Documents.

2.3 SPECIAL REPORIS

A.  General: Submit special reports directly to Owner within one day(s) of an occurrence.
Distributed€opies of feport to parties affected by the occurrence.

B.  Reperting, Unusual Events: When an event of an unusual and significant nature occurs at
Project site, whether or not related directly to the Work, prepare and submit a special report.
List chaifi of events, persons participating, response by Contractor's personnel, evaluation of
results or effects, and similar pertinent information. Advise Owner in advance when these
events are known or predictable.

PART 3 - EXECUTION

3.1 CONTRACTOR'S CONSTRUCTION SCHEDULE

A.  Scheduling Consultant: Engage a consultant to provide planning, evaluation, and reporting
using CPM scheduling.
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In-House Option: Owner may waive the requirement to retain a consultant if Contractor
employs skilled personnel with experience in CPM scheduling and reporting techniques.
Submit qualifications.

Meetings: Scheduling consultant shall attend all meetings related to Project progress,
alleged delays, and time impact.

B.  Contractor's Construction Schedule Updating: At monthly intervals, update schedule to reflect
actual construction progress and activities. Issue schedule one week before each regularky
scheduled progress meeting.

1.

2.

3.

Revise schedule immediately after each meeting or other activity where rewisions have
been recognized or made. Issue updated schedule concurrently with the reportsof each
such meeting.

Include a report with updated schedule that indicates every chaage N\inCluding, but not
limited to, changes in logic, durations, actual starts and finishesgand-aetivity durations.
As the Work progresses, indicate final completion percentage foreach/activity.

C. Distribution: Distribute copies of approved schedule to Architectf®@wner, separate contractors,
testing and inspecting agencies, and other parties identified"by, Centractor with a need-to-know
schedule responsibility.

1.
2.

Post copies in Project meeting rooms and temperary field offices.

When revisions are made, distribute updated schedules to the same parties and post in the
same locations. Delete parties from diStribution when they have completed their assigned
portion of the Work and are no longer tavolyed in performance of construction activities.

END OF SECTION
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SECTION 01 32 33

PHOTOGRAPHIC DOCUMENTATION

PART 1 - GENERAL

11 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and™Supplementary
Conditions and other Division 01 Specification Sections, apply to this Sectiof:
1.2 SUMMARY
A.  Section includes administrative and procedural requirements fer the following:

1. Preconstruction photographs.

2. Periodic construction photographs.

3. Final completion construction photographs.

B.  Related Requirements:

1. Section 01 22 00 "Unit Prices" for'pracedures for unit prices for extra photographs.

2. Section 01 33 00 "Submittal Procedures# for submitting photographic documentation.

3. Section 01 77 00 "Closeout Progedufes™ for submitting photographic documentation as
project record documents\at Project closeout.

4. Section 02 41 19 "Selective “Structure Demolition" for photographic documentation
before selective demolition gperations commence.

5. Section 31 10 Q0 "Site Clearing" for photographic documentation before site clearing
operation commencCes,

13 INFORMATIONALSUBMITTALS
A. DigitalRhotoggaphs: Submit image files within three days of taking photographs.

S Digital Camera: Minimum sensor resolution of 8 megapixels.

2. Format: Minimum 640 x 480 pixels, in unaltered original files, with same aspect ratio as
the sensor, uncropped, date and time stamped, in folder named by date of photograph,
accompanied by key plan file.

3. Identification: Provide the following information with each image description in file
metadata tag:

a. Name of Project.
b. Name and contact information for photographer.
C. Name of Architect.
d. Name of Contractor.
e. Date photograph was taken.
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B.

f. Description of vantage point, indicating location, direction (by compass point), and
elevation or story of construction.
g. Unique sequential identifier keyed to accompanying key plan.

Construction Photographs: Submit two prints of each photographic view within seven days of
taking photographs.

1. Format: 5-by-7-inch smooth-surface matte prints on single-weight, commercial“grade
photographic paper; punched for standard three-ring binder.

2. Identification: On back of each print, provide an applied label or rubber-stamped
impression with the following information:

Name of Project.

Name and contact information for photographer.

Name of Architect.

Name of Contractor.

Date photograph was taken if not date stamped by e&mera.

Description of vantage point, indicating location,“dire€tien- (by compass point), and
elevation or story of construction.

g. Unique sequential identifier keyed to accompanying key plan.

hD o0 o

PART 2 - PRODUCTS

2.1

A

PHOTOGRAPHIC MEDIA

Digital Images: Provide images {in JPG, format, produced by a digital camera with minimum
sensor size of 8 megapixels, anthat an image resolution of not less than 640 x 480 pixels.

PART 3 - EXECUTION

3.1

A

CONSTRUCTIONPHOTOGRAPHS
Photographer: Engage a qualified photographer to take construction photographs.

General: Take photographs using the maximum range of depth of field, and that are in focus, to
Clearly show the Work. Photographs with blurry or out-of-focus areas will not be accepted.

Digital Images: Submit digital images exactly as originally recorded in the digital camera,
without alteration, manipulation, editing, or modifications using image-editing software.

1. Date and Time: Include date and time in file name for each image.

2. Field Office Images: Maintain one set of images accessible in the field office at Project
site, available at all times for reference. Identify images in the same manner as those
submitted to Architect.

Preconstruction Photographs: Before starting construction, take photographs of Project site and
surrounding properties, including existing items to remain during construction, from different
vantage points, as directed by Architect.

01 32 33\ Photographic Documentation 586B036.A01

Page 2



=

Flag construction limits before taking construction photographs.

2. Take 20 photographs to show existing conditions adjacent to property before starting the
Work.

3. Take 20 photographs of existing buildings either on or adjoining property to accurately
record physical conditions at start of construction.

4. Take additional photographs as required to record settlement or cracking of adjacent

structures, pavements, and improvements.

E. Periodic Construction Photographs: Take 20 photographs weekly with the cutoff, date
associated with each Application for Payment. Select vantage points to show Status, of
construction and progress since last photographs were taken.

F. Architect-Directed Construction Photographs: From time to time, Architect will instruct
photographer about number and frequency of photographs and generalydirectionS on vantage
points. Select actual vantage points and take photographs to show thefStatussf €onstruction and
progress since last photographs were taken.

G. Final Completion Construction Photographs: Take 20 Celor*phetographs after date of
Substantial Completion for submission as project record”dacuments. Architect will inform
photographer of desired vantage points.

1. Do not include date stamp.

H.  Additional Photographs:  Architect may” request photographs in addition to periodic
photographs specified. Additional photographs will be paid for by Change Order and are not
included in the Contract Sum.

1. Three days' notice will be giveprWwhere feasible.

2. In emergency situations, take additional photographs within 24 hours of request.
3. Circumstances that céuld require additional photographs include, but are not limited to,
the following:

a. Special ewents planned at Project site.

b. Immediate follow-up when on-site events result in construction damage or losses.

C. Photegraphs to be taken at fabrication locations away from Project site. These
photographs are not subject to unit prices or unit-cost allowances.

d: Substantial Completion of a major phase or component of the Work.

e. Extra record photographs at time of final acceptance.
f. Owner's request for special publicity photographs.
END OF SECTION
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SECTION 01 3300

SUBMITTAL PROCEDURES

PART 1 - GENERAL

11

A

1.2

13

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General ande=Supplementary
Conditions and other Division 01 Specification Sections, apply to this Sectiont

SUMMARY

Section includes requirements for the submittal schedule and administrative and procedural
requirements for submitting Shop Drawings, Product Data, Samples, afd other submittals.

Related Requirements:

1. Section 01 29 00 "Payment Procedures" for submitting Applications for Payment and the
schedule of values.

2. Section 01 32 00 "Construction Progress Documentation™ for submitting schedules and
reports, including Contractor's copstructionschedule.

3. Section 01 78 39 "Project Record ;,Documents” for submitting record Drawings, record
Specifications, and record Product Data.

DEFINITIONS

Action Submittals: £ Written and graphic information and physical samples that require
Architect's responsivetaction. Action submittals are those submittals indicated in individual
Specification SeCtionsyas *action submittals.”

Informatignal Submittals: Written and graphic information and physical samples that do not
require_Archigect's responsive action. Submittals may be rejected for not complying with
requirements. Informational submittals are those submittals indicated in individual
Specification Sections as "informational submittals.”

File=Fransfer Protocol (FTP): Communications protocol that enables transfer of files to and
frem another computer over a network and that serves as the basis for standard Internet
protocols. An FTP site is a portion of a network located outside of network firewalls within
which internal and external users are able to access files.

Portable Document Format (PDF): An open standard file format licensed by Adobe Systems
used for representing documents in a device-independent and display resolution-independent
fixed-layout document format.
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15

ACTION SUBMITTALS

Submittal Schedule: Submit a schedule of submittals, arranged in chronological order by dates
required by construction schedule. Include time required for review, ordering, manufacturing,
fabrication, and delivery when establishing dates. Include additional time required for making
corrections or revisions to submittals noted by Architect and additional time for handling and
reviewing submittals required by those corrections.

1.

2.

Coordinate submittal schedule with list of subcontracts, the schedule of values,%and
Contractor's construction schedule.

Initial Submittal: Submit concurrently with startup construction scheddle. Include
submittals required during the first 60 days of construction. List shese“submittals
required to maintain orderly progress of the Work and those required, early)because of
long lead time for manufacture or fabrication.

Final Submittal: Submit concurrently with the first completes8ubmittal, of Contractor's
construction schedule.

a. Submit revised submittal schedule to reflect chafiges'in _current status and timing
for submittals.

Format: Arrange the following information in a'tabular format:

Scheduled date for first submittal.

Specification Section number andtitle.

Submittal category: Action; infermational.

Name of subcontractor.

Description of the Work cowveéred,

Scheduled date for Afchiteet's\final release or approval.
Scheduled date of fabrication.

Scheduled dates for purchasing.

Scheduled dates fer installation.

Activity @r event number.

—oSe@meoooTe

SUBMITTAL ARBMINISTRATIVE REQUIREMENTS

Architect's'Rigital Data Files: Electronic digital data files of the Contract Drawings will not be
provided,by Axchitect for Contractor's use in preparing submittals.

Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.

1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other
submittals, and related activities that require sequential activity.

2. Submit all submittal items required for each Specification Section concurrently unless
partial submittals for portions of the Work are indicated on approved submittal schedule.

3. Submit action submittals and informational submittals required by the same Specification
Section as separate packages under separate transmittals.

4. Coordinate transmittal of different types of submittals for related parts of the Work so
processing will not be delayed because of need to review submittals concurrently for
coordination.
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a. Architect reserves the right to withhold action on a submittal requiring
coordination with other submittals until related submittals are received.

C. Processing Time: Allow time for submittal review, including time for resubmittals, as follows.
Time for review shall commence on Architect's receipt of submittal. No extension of the
Contract Time will be authorized because of failure to transmit submittals enough in advance of
the Work to permit processing, including resubmittals.

1. Initial Review: Allow 15 days for initial review of each submittal. Allow additional time
if coordination with subsequent submittals is required. Architect will advises€entractor
when a submittal being processed must be delayed for coordination.

2. Intermediate Review: If intermediate submittal is necessary, process ifsifngame gnanner
as initial submittal.

3. Resubmittal Review: Allow 15 days for review of each resubmittal.

D.  Electronic Submittals: Identify and incorporate information in each elegtronic submittal file as
follows:

1. Assemble complete submittal package into a single ndexed file incorporating submittal

requirements of a single Specification Section an@d transmittal form with links enabling
navigation to each item.

2. Name file with submittal number or other uniquesidentitier, including revision identifier.
a. File name shall use project identifier and Specification Section number followed
by a decimal point and then,a sequential number (e.g., LNHS-061000.01).
Resubmittals shall includeanalphabetic suffix after another decimal point (e.g.,
LNHS-061000.01.A).
3. Provide means for insertion” to permanently record Contractor's review and approval
markings and action taken by Architect.
4. Transmittal Form for Electronic Submittals: Use electronic form acceptable to Owner,
containing the fellowing information:
a. Projectinameq
b. Date.
C. Name'and address of Architect.
d. Name of Construction Manager.
e. Name of Contractor.
f. Name of firm or entity that prepared submittal.
g. Names of subcontractor, manufacturer, and supplier.
h. Category and type of submittal.
i. Submittal purpose and description.
J- Specification Section number and title.
k. Specification paragraph number or drawing designation and generic name for each
of multiple items.
l. Drawing number and detail references, as appropriate.
m.  Location(s) where product is to be installed, as appropriate.
n. Related physical samples submitted directly.
0. Indication of full or partial submittal.
p. Transmittal number.
g. Submittal and transmittal distribution record.
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E.

F.

G.

H.

r. Other necessary identification.
S. Remarks.

Deviations and Additional Information: On an attached separate sheet, prepared on Contractor's
letterhead, record relevant information, requests for data, revisions other than those requested
by Architect on previous submittals, and deviations from requirements in the Contract
Documents, including minor variations and limitations. Include same identification information
as related submittal.

Resubmittals: Make resubmittals in same form and number of copies as initial submittal.

1. Note date and content of previous submittal.

2. Note date and content of revision in label or title block and clearly@indicate extent of
revision.

3. Resubmit submittals until they are marked with approval notatien from“Architect's action
stamp.

Distribution: Furnish copies of final submittals to manufagturers, subcontractors, suppliers,
fabricators, installers, authorities having jurisdiction, and others'as necessary for performance of
construction activities. Show distribution on transmittal forms.

Use for Construction: Retain complete copies of€submittals on Project site. Use only final
action submittals that are marked with approval notatian from Architect's action stamp.

PART 2 - PRODUCTS

2.1

A

B.

SUBMITTAL PROCEDURES

General Submittal Procedure, Requirements: Prepare and submit submittals required by
individual Specification”Sections™ Types of submittals are indicated in individual Specification
Sections.

1. Submit electronic submittals via email as PDF electronic files.

a. Architect will return annotated file. Annotate and retain one copy of file as an
electronic Project record document file.

2. Certificates and Certifications Submittals: Provide a statement that includes signature of
entity responsible for preparing certification. Certificates and certifications shall be
signed by an officer or other individual authorized to sign documents on behalf of that
entity.

a. Provide a digital signature with digital certificate on electronically submitted
certificates and certifications where indicated.

Product Data: Collect information into a single submittal for each element of construction and
type of product or equipment.

1. If information must be specially prepared for submittal because standard published data
are not suitable for use, submit as Shop Drawings, not as Product Data.
2. Mark each copy of each submittal to show which products and options are applicable.
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3. Include the following information, as applicable:

Manufacturer's catalog cuts.

Manufacturer's product specifications.

Standard color charts.

Statement of compliance with specified referenced standards.
Testing by recognized testing agency.

Application of testing agency labels and seals.

Notation of coordination requirements.

Availability and delivery time information.

S@ o oo o

Submit Product Data before or concurrent with Samples.
Submit Product Data in the following format:

oa ks

a. PDF electronic file.

C.  Shop Drawings: Prepare Project-specific information, drawn aceurately“t@ scale. Do not base
Shop Drawings on reproductions of the Contract Documents or standard printed data.

1. Preparation:  Fully illustrate requirements in the Contraet Documents. Include the
following information, as applicable:

Identification of products.

Schedules.

Compliance with specified standards.

Notation of coordination requirements.

Notation of dimensions established by field measurement.

Relationship and attachment te/adjoining construction clearly indicated.
Seal and signaturesf professional engineer if specified.

@mooo o

2. Sheet Size: Except fomtemplates, patterns, and similar full-size drawings, submit Shop
Drawings on she€ts at least 8-1/2 by 11 inches, but no larger than 30 by 42 inches.
3. Submit Shop Drawings in the following format:

a. PDR electronic file.
D.  Samplesy 'Submit Samples for review of kind, color, pattern, and texture for a check of these
charaeteristicsywith other elements and for a comparison of these characteristics between

submittal and actual component as delivered and installed.

1 Transmit Samples that contain multiple, related components such as accessories together
in one submittal package.

2. Identification: Attach label on unexposed side of Samples that includes the following:
a. Generic description of Sample.
b. Product name and name of manufacturer.
C. Sample source.
d. Number and title of applicable Specification Section.
e. Specification paragraph number and generic name of each item.
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For projects where electronic submittals are required, provide corresponding electronic
submittal of Sample transmittal, digital image file illustrating Sample characteristics, and
identification information for record.

Disposition: Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity. Sample sets may be
used to determine final acceptance of construction associated with each set.

a. Samples that may be incorporated into the Work are indicated in indiwidual
Specification Sections. Such Samples must be in an undamaged conditiomat time
of use.

b. Samples not incorporated into the Work, or otherwise designatedyas Owner's
property, are the property of Contractor.

Samples for Initial Selection: Submit manufacturer's color charts cepsisting of units or
sections of units showing the full range of colors, textures, and patterns available.

a. Number of Samples: Submit one full set(s) of awailablet¢hoices where color,
pattern, texture, or similar characteristics aref reguired to be selected from
manufacturer's product line. Architect will return SUbmittal with options selected.

Samples for Verification: Submit full-size units or, Samples of size indicated, prepared
from same material to be used for the Work€cured and finished in manner specified, and
physically identical with material or product proposed for use, and that show full range of
color and texture variations expected” Samples include, but are not limited to, the
following: partial sections of manufactured or fabricated components; small cuts or
containers of materials; complete”units ofgrepetitively used materials; swatches showing
color, texture, and pattern; color range sets; and components used for independent testing
and inspection.

a. Number of Samples®, Submit three sets of Samples. Architect will retain two
Sample sets; remainder will be returned.

1) Subprit a,single Sample where assembly details, workmanship, fabrication
technigles, connections, operation, and other similar characteristics are to
be @Bemonstrated.

2) lf*variation in color, pattern, texture, or other characteristic is inherent in
material or product represented by a Sample, submit at least three sets of
paired units that show approximate limits of variations.

E. Product Schedule: As required in individual Specification Sections, prepare a written summary
indicating types of products required for the Work and their intended location. Include the
following information in tabular form:

1. Type of product. Include unique identifier for each product indicated in the Contract
Documents or assigned by Contractor if none is indicated.

2. Manufacturer and product name, and model number if applicable.

3. Number and name of room or space.

4. Location within room or space.

5. Submit product schedule in the following format:
a. PDF electronic file.
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F. Contractor's Construction Schedule: Comply with requirements specified in Section 01 32 00
"Construction Progress Documentation.”

G. Application for Payment and Schedule of Values: Comply with requirements specified in
Section 01 29 00 "Payment Procedures."

H.  Test and Inspection Reports and Schedule of Tests and Inspections Submittals: Comply with
requirements specified in Section 01 40 00 "Quality Requirements."”

I Closeout Submittals and Maintenance Material Submittals: Comply with reguirements
specified in Section 01 77 00 "Closeout Procedures."

J. Qualification Data: Prepare written information that demonstrates capabilities andjexperience
of firm or person. Include lists of completed projects with project names and addresses, contact
information of architects and owners, and other information specified.

K. Welding Certificates: Prepare written certification that welding procedures and personnel
comply with requirements in the Contract Documents. Submiit record of Welding Procedure
Specification and Procedure Qualification Record on AWS.forms. Include names of firms and
personnel certified.

L. Installer Certificates: Submit written statements @n ptanufacturer's letterhead certifying that
Installer complies with requirements in the Contract Documents and, where required, is
authorized by manufacturer for this specific Rrojeet.

M.  Manufacturer Certificates: Submit written, statements on manufacturer's letterhead certifying
that manufacturer complies with requiremeéntssin the Contract Documents. Include evidence of
manufacturing experience where réquited.

N.  Product Certificates: Submit written”statements on manufacturer's letterhead certifying that
product complies with requirements’'in the Contract Documents.

O. Material Certificatesy, Stbmit written statements on manufacturer's letterhead certifying that
material complieg®Withreguirements in the Contract Documents.

P. Material Test RepOkts:” Submit reports written by a qualified testing agency, on testing agency's
standardgferm, indicating and interpreting test results of material for compliance with
requirements‘in the Contract Documents.

Q.  Product Test Reports: Submit written reports indicating that current product produced by
manufacturer complies with requirements in the Contract Documents. Base reports on
evaluation of tests performed by manufacturer and witnessed by a qualified testing agency, or
o comprehensive tests performed by a qualified testing agency.

R. Research Reports: Submit written evidence, from a model code organization acceptable to
authorities having jurisdiction, that product complies with building code in effect for Project.
Include the following information:

1. Name of evaluation organization.
2. Date of evaluation.
3. Time period when report is in effect.
4, Product and manufacturers' names.
586B036.A01 Submittal Procedures / 01 33 00
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S.

T.

V.

5. Description of product.
6. Test procedures and results.
7. Limitations of use.

Preconstruction Test Reports: Submit reports written by a qualified testing agency, on testing
agency's standard form, indicating and interpreting results of tests performed before installation
of product, for compliance with performance requirements in the Contract Documents.

Compatibility Test Reports: Submit reports written by a qualified testing agency, omtesting
agency's standard form, indicating and interpreting results of compatibility testsgperformed
before installation of product. Include written recommendations for primers @nd substrate
preparation needed for adhesion.

Field Test Reports: Submit written reports indicating and interpreting results of field tests
performed either during installation of product or after product is installed_intits final location,
for compliance with requirements in the Contract Documents.

Design Data: Prepare and submit written and graphic informationincluding, but not limited to,
performance and design criteria, list of applicable codessandfregulations, and calculations.
Include list of assumptions and other performance and désign ‘¢riteria and a summary of loads.
Include load diagrams if applicable. Provide namegandiversion of software, if any, used for
calculations. Include page numbers.

PART 3 - EXECUTION

3.1

A

B.

C.

32

A

B.

CONTRACTOR'S REVIEW

Action and Informational Submittals®™Review each submittal and check for coordination with
other Work of the Contract and for/compliance with the Contract Documents. Note corrections
and field dimensions. Mark with*approval stamp before submitting to Architect.

Project Closeoutgand Maiptenance Material Submittals: See requirements in Section 017700
"Closeout Procedures."

Approval’Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name
and lgeation,submittal number, Specification Section title and number, name of reviewer, date
of Contractor's approval, and statement certifying that submittal has been reviewed, checked,
and‘approved for compliance with the Contract Documents.

ARCHITECT'S ACTION

Action Submittals: Architect will review each submittal, make marks to indicate corrections or
revisions required, and return it. Architect will stamp each submittal with an action stamp and
will mark stamp appropriately to indicate action.

Informational Submittals: Architect will review each submittal and will not return it, or will
return it if it does not comply with requirements. Architect will forward each submittal to
appropriate party.
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C.  Partial submittals prepared for a portion of the Work will be reviewed when use of partial
submittals has received prior approval from Architect.

D. Incomplete submittals are unacceptable, will be considered nonresponsive, and will be returned

for resubmittal without review.
E.  Submittals not required by the Contract Documents may be returned by the Architect with t®

&

END OF SECTION

3
<’
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X
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SECTION 01 40 00

QUALITY REQUIREMENTS

PART 1 - GENERAL

11

1.2

13

A

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and™Supplementary
Conditions and other Division 01 Specification Sections, apply to this Sectiof:

SUMMARY

Section includes administrative and procedural requirements¢for guality assurance and quality
control.

Testing and inspecting services are required to verify ompliance with requirements specified or
indicated. These services do not relieve Contractér, of’responsibility for compliance with the
Contract Document requirements.

1. Specific quality-assurance and -controkrequirements for individual construction activities
are specified in the Sections thatspecify‘those activities. Requirements in those Sections
may also cover production of standard products.

2. Specified tests, inspections{ andstelated actions do not limit Contractor's other quality-
assurance and -control precedures that facilitate compliance with the Contract Document
requirements.

3. Requirements for Contractor'to provide quality-assurance and -control services required
by Architect, OWner, or authorities having jurisdiction are not limited by provisions of
this Section.

4. Specific tgst and Taspection requirements are not specified in this Section.

DEFINIFIONS

Quality-Assurance Services: Activities, actions, and procedures performed before and during
éxecutionsof the Work to guard against defects and deficiencies and substantiate that proposed
gonstruction will comply with requirements.

Quality-Control Services: Tests, inspections, procedures, and related actions during and after
execution of the Work to evaluate that actual products incorporated into the Work and
completed construction comply with requirements.  Services do not include contract
enforcement activities performed by Architect.

Product Testing: Tests and inspections that are performed by an NRTL, an NVLAP, or a testing
agency qualified to conduct product testing and acceptable to authorities having jurisdiction, to
establish product performance and compliance with specified requirements.
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14

15

Source Quality-Control Testing: Tests and inspections that are performed at the source, e.g.,
plant, mill, factory, or shop.

Field Quality-Control Testing: Tests and inspections that are performed on-site for installation
of the Work and for completed Work.

Testing Agency: An entity engaged to perform specific tests, inspections, or both. Testing
laboratory shall mean the same as testing agency.

Installer/Applicator/Erector:  Contractor or another entity engaged by ContraCtoryasyan
employee, Subcontractor, or Sub-subcontractor, to perform a particular construction operation,
including installation, erection, application, and similar operations.

1. Use of trade-specific terminology in referring to a trade or entity. does het require that
certain construction activities be performed by accredited orginignize® individuals, or
that requirements specified apply exclusively to specific trade(s).

Experienced: When used with an entity or individual, "experiénced*smeans having successfully
completed a minimum of five previous projects similar inaature,'size, and extent to this Project;
being familiar with special requirements indicated; and thavingicomplied with requirements of
authorities having jurisdiction.

CONFLICTING REQUIREMENTS

Referenced Standards: If compliance withwo'er more standards is specified and the standards
establish different or conflicting reguirementsffor minimum quantities or quality levels, comply
with the most stringent requirements==Refer conflicting requirements that are different, but
apparently equal, to Architect foRa decision before proceeding.

Minimum Quantity or Qualityskevels: The quantity or quality level shown or specified shall be
the minimum provided or performed. The actual installation may comply exactly with the
minimum quantity or'gualitypspecified, or it may exceed the minimum within reasonable limits.
To comply withfthese, reguirements, indicated numeric values are minimum or maximum, as
appropriate, for thie context of requirements. Refer uncertainties to Architect for a decision
before progeeding.

INFORMATIONAL SUBMITTALS

€entractor's Quality-Control Plan: For quality-assurance and quality-control activities and
responsibilities.

Qualification Data: For Contractor's quality-control personnel.

Testing Agency Qualifications: For testing agencies specified in "Quality Assurance” Article to
demonstrate their capabilities and experience. Include proof of qualifications in the form of a
recent report on the inspection of the testing agency by a recognized authority.

Schedule of Tests and Inspections: Prepare in tabular form and include the following:

1. Specification Section number and title.
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Entity responsible for performing tests and inspections.
Description of test and inspection.

Identification of applicable standards.

Identification of test and inspection methods.

Number of tests and inspections required.

Time schedule or time span for tests and inspections.
Requirements for obtaining samples.

Unique characteristics of each quality-control service.

©COoONO WD

1.6 CONTRACTOR'S QUALITY-CONTROL PLAN

A.  Quality-Control Plan, General: Submit quality-control plan within 10 days,ofiNotice of Award,
and not less than five days prior to preconstruction conference. Submit,in formatsacceptable to
Architect. ldentify personnel, procedures, controls, instructions, tests{ regorgds,*and forms to be
used to carry out Contractor's quality-assurance and quality-control respensipilities. Coordinate
with Contractor's construction schedule.

B.  Quality-Control Personnel Qualifications: Engage qualifigd, full-time personnel trained and
experienced in managing and executing quality-assurance and quality-control procedures
similar in nature and extent to those required for Projéct.

1. Project quality-control manager may alsg serve as,Project superintendent.

C.  Submittal Procedure: Describe procedures for ensuring compliance with requirements through
review and management of submittal grocess. Wndicate qualifications of personnel responsible
for submittal review.

D.  Testing and Inspection: In quality-coptrol plan, include a comprehensive schedule of Work
requiring testing or inspectian, including the following:

1. Contractor-performed tests and inspections including subcontractor-performed tests and
inspections. _ Ineludegrequired tests and inspections and Contractor-elected tests and
inspections.

2. Special inspections required by authorities having jurisdiction and indicated on the
"Statement of¥Special Inspections.”

3. Ownexsperformed tests and inspections indicated in the Contract Documents.

E.  Continuous Inspection of Workmanship: Describe process for continuous inspection during
copstruetion to identify and correct deficiencies in workmanship in addition to testing and
inspection specified. Indicate types of corrective actions to be required to bring work into
eompliance with standards of workmanship established by Contract requirements and approved
mockups.

P Monitoring and Documentation: Maintain testing and inspection reports including log of
approved and rejected results. Include work Architect has indicated as nonconforming or
defective. Indicate corrective actions taken to bring nonconforming work into compliance with
requirements. Comply with requirements of authorities having jurisdiction.
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1.7

1.8

REPORTS AND DOCUMENTS

Test and Inspection Reports: Prepare and submit certified written reports specified in other
Sections. Include the following:

Date of issue.

Project title and number.

Name, address, and telephone number of testing agency.

Dates and locations of samples and tests or inspections.

Names of individuals making tests and inspections.

Description of the Work and test and inspection method.

Identification of product and Specification Section.

Complete test or inspection data.

Test and inspection results and an interpretation of test results.

0. Record of temperature and weather conditions at time of samgle taking®and testing and
inspecting.

11.  Comments or professional opinion on whether tested opfinspected”Work complies with

the Contract Document requirements.
12.  Name and signature of laboratory inspector.
13.  Recommendations on retesting and reinspecting,

BoOoo~NoORr~LNE

Manufacturer's Technical Representative's Field\Reports:  Prepare written information
documenting manufacturer's technical representative's\ests and inspections specified in other
Sections. Include the following:

Name, address, and telephone ndmber of technical representative making report.

Statement on condition of substrates and their acceptability for installation of product.

Statement that products at Proje€tisite comply with requirements.

Summary of installationy, precedures being followed, whether they comply with

requirements and, if net, what corrective action was taken.

5. Results of operational andsother tests and a statement of whether observed performance
complies withgequirements.

6. Statement whethér conditions, products, and installation will affect warranty.

7. Other required=items indicated in individual Specification Sections.

PoONMPE

QUALITY ASSURANCE

General: JQualifications paragraphs in this article establish the minimum qualification levels
requiredy”individual Specification Sections specify additional requirements.

Rrofessional Engineer Qualifications: A professional engineer who is legally qualified to
practice in jurisdiction where Project is located and who is experienced in providing
engineering services of the kind indicated. Engineering services are defined as those performed
for installations of the system, assembly, or product that are similar in material, design, and
extent to those indicated for this Project.

Testing Agency Qualifications: An NRTL, an NVLAP, or an independent agency with the
experience and capability to conduct testing and inspecting indicated, as documented according
to ASTM E 329; and with additional qualifications specified in individual Sections; and, where
required by authorities having jurisdiction, that is acceptable to authorities.
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1.9

1. NRTL: A nationally recognized testing laboratory according to 29 CFR 1910.7.
2. NVLAP: A testing agency accredited according to NIST's National Voluntary
Laboratory Accreditation Program.

QUALITY CONTROL

Owner Responsibilities: Where quality-control services are indicated as Owner's responsitihity;
Owner will engage a qualified testing agency to perform these services.

1. Owner will provide at Owner’s cost testing and inspection services.

Contractor Responsibilities: Tests and inspections not explicitly assigned to JOwner are
Contractor's responsibility. Perform additional quality-control activities requiredso verify that
the Work complies with requirements, whether specified or not.

1. Unless otherwise indicated, provide quality-control servigeSyspecified and those required
by authorities having jurisdiction.  Perform quality-contkol services required of
Contractor by authorities having jurisdiction, whetherspecified or not.

2. Where services are indicated as Contractor's responsibility, engage a qualified testing
agency to perform these quality-control services.

a. Contractor shall not employ same entitytengaged by Owner, unless agreed to in
writing by Owner.

3. Notify testing agencies at least¢24 hoursfin advance of time when Work that requires
testing or inspecting will be pesformed;

4. Where quality-control services=are¥indicated as Contractor's responsibility, submit a
certified written report, imduplicate, of each quality-control service.

5. Testing and inspecting requested by Contractor and not required by the Contract
Documents are Contracter'ssresponsibility.

6. Submit additional copies of each written report directly to authorities having jurisdiction,
when they so dikect.

Retesting/Reinspecting: Regardless of whether original tests or inspections were Contractor's
responsibility, provide quality-control services, including retesting and reinspecting, for
constructiomghat replaced Work that failed to comply with the Contract Documents.

Testing Agency Responsibilities: Cooperate with Architect and Contractor in performance of
dutiesssProvide qualified personnel to perform required tests and inspections.

1. Notify Architect and Contractor promptly of irregularities or deficiencies observed in the
Work during performance of its services.

2. Determine the location from which test samples will be taken and in which in-situ tests
are conducted.

3. Conduct and interpret tests and inspections and state in each report whether tested and
inspected work complies with or deviates from requirements.

4. Submit a certified written report, in duplicate, of each test, inspection, and similar
quality-control service through Contractor.

5. Do not release, revoke, alter, or increase the Contract Document requirements or approve
or accept any portion of the Work.
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6. Do not perform any duties of Contractor.

E.  Associated Services: Cooperate with agencies performing required tests, inspections, and
similar quality-control services, and provide reasonable auxiliary services as requested. Notify
agency sufficiently in advance of operations to permit assignment of personnel. Provide the
following:

1. Access to the Work.

2. Incidental labor and facilities necessary to facilitate tests and inspections.

3. Adequate quantities of representative samples of materials that requiregtesting“and
inspecting. Assist agency in obtaining samples.

4. Facilities for storage and field curing of test samples.

5. Delivery of samples to testing agencies.

6. Preliminary design mix proposed for use for material mixes that require,control by testing
agency.

7. Security and protection for samples and for testing and inspecting equipment at Project
site.

F. Coordination: Coordinate sequence of activities to accemmgodate required quality-assurance
and -control services with a minimum of delay and{to av@id necessity of removing and
replacing construction to accommodate testing and inSpectings

1. Schedule times for tests, inspections, obtaining samples, and similar activities.

G.  Schedule of Tests and Inspections: Prepare asschedule of tests, inspections, and similar quality-
control services required by the Contract/Doctments as a component of Contractor's quality-
control plan. Coordinate and submit ‘€oncurrently with Contractor's construction schedule.
Update as the Work progresses.

1. Distribution: Distribite schedule to Owner, Architect, testing agencies, and each party
involved in perfogmancewefgportions of the Work where tests and inspections are required.

1.10 SPECIAL TESFS ANDWNSPECTIONS

A.  Special Tests and Inspections: Owner will engage a qualified special inspector to conduct
special testshand inspections required by authorities having jurisdiction as the responsibility of
Owner, and asfollows:

T \erifying that manufacturer maintains detailed fabrication and quality-control procedures
and reviews the completeness and adequacy of those procedures to perform the Work.

2. Notifying Architect and Contractor promptly of irregularities and deficiencies observed
in the Work during performance of its services.

3. Submitting a certified written report of each test, inspection, and similar quality-control
service to Architect with copy to Contractor and to authorities having jurisdiction.

4. Submitting a final report of special tests and inspections at Substantial Completion,
which includes a list of unresolved deficiencies.

5. Interpreting tests and inspections and stating in each report whether tested and inspected
work complies with or deviates from the Contract Documents.

6. Retesting and reinspecting corrected work.

01 40 00 \ Quality Requirements 586B036.A01
Page 6



PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1 ACCEPTABLE TESTING AGENCIES

A. TBD

3.2 TEST AND INSPECTION LOG
A.  Testand Inspection Log: Prepare a record of tests and inspections. Include‘the fellowing:

Date test or inspection was conducted.

Description of the Work tested or inspected.

Date test or inspection results were transmitted to Architect,

Identification of testing agency or special inspector gendu€ting test or inspection.

el N

B.  Maintain log at Project site. Post changes and revisidnstas they occur. Provide access to test
and inspection log for Architect's reference during nermal working hours.

3.3 REPAIR AND PROTECTION

A.  General: On completion of testing, hspecting, sample taking, and similar services, repair
damaged construction and restore gubstratesfand finishes.

1. Provide materials and cemply with installation requirements specified in other
Specification Sections%er matching existing substrates and finishes. Restore patched
areas and extendrestoration into adjoining areas with durable seams that are as invisible
as possible. Cemply with the Contract Document requirements for cutting and patching
in Section@17300, 'Execution.”

B.  Protect constructioneXposed by or for quality-control service activities.
C.  Repairmand ‘protection are Contractor's responsibility, regardless of the assignment of

responsibility for quality-control services.

END OF SECTION
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SECTION 01 50 00

TEMPORARY FACILITIES AND CONTROLS

PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and™Supplementary

Conditions and other Division 01 Specification Sections, apply to this Section:
1.2 SUMMARY

A.  Section includes requirements for temporary utilities, supgort/facilities, and security and
protection facilities.

B.  Related Requirements:

1. Section 01 10 00 "Summary" for work restrictions and limitations on utility interruptions.
2. Section 32 12 16 "Asphalt Paving" fors€onstruction and maintenance of asphalt pavement
for temporary roads and paved areas.
3. Section 32 13 13 "Concrete Paving" for eenstruction and maintenance of cement concrete
pavement for temporary roads antypaved areas.
1.3 USE CHARGES

A.  General: Installation afnd removal of and use charges for temporary facilities shall be included
in the Contract Sumnless otherwise indicated. Allow other entities to use temporary services
and facilities without “eost, including, but not limited to Architect, testing agencies, and
authorities havingjurisgiction.

B.  ElectricgPower Service: Pay electric-power-service use charges for electricity used by all
entitiessfor construction operations.

C.  Water and Sewer Service from Existing System: Water from Owner's existing water system is
available for use without metering and without payment of use charges. Provide connections
and extensions of services as required for construction operations.

T4 INFORMATIONAL SUBMITTALS

A. Site Plan: Show temporary facilities, utility hookups, staging areas, and parking areas for
construction personnel.

B. Erosion- and Sedimentation-Control Plan: Show compliance with requirements of EPA
Construction General Permit or authorities having jurisdiction, whichever is more stringent.
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A

B.

C.

1.6

A.

QUALITY ASSURANCE

Electric Service: Comply with NECA, NEMA, and UL standards and regulations for temporary
electric service. Install service to comply with NFPA 70.

Tests and Inspections: Arrange for authorities having jurisdiction to test and inspect each
temporary utility before use. Obtain required certifications and permits.

Accessible Temporary Egress: Comply with applicable provisions in the U.S. ArchiteCturah&
Transportation Barriers Compliance Board's ADA-ABA Accessibility Guidélines “and
ICC/ANSI A117.1.

PROJECT CONDITIONS

Temporary Use of Permanent Facilities: Engage Installer of each permanent service to assume
responsibility for operation, maintenance, and protection of eagh%permanent service during its
use as a construction facility before Owner's acceptance, régardless of previously assigned
responsibilities.

PART 2 - PRODUCTS

2.1

A.

2.2

A

TEMPORARY FACILITIES

Field Offices, General: Prefabricated“ef mabile units with serviceable finishes, temperature
controls, and foundations adequaté forsmermal loading.

EQUIPMENT

Fire Extinguishers: “Portable, UL rated; with class and extinguishing agent as required by
locations and clasSes offire’exposures.

PART 3 - EXECUTI@ON

3.1

Al

B.

INSTALLATION, GENERAL

Locate facilities where they will serve Project adequately and result in minimum interference
with performance of the Work. Relocate and modify facilities as required by progress of the
Work.

1. Locate facilities to limit site disturbance as specified in Section 01 10 00 "Summary."

Provide each facility ready for use when needed to avoid delay. Do not remove until facilities
are no longer needed or are replaced by authorized use of completed permanent facilities.
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3.2

38

TEMPORARY UTILITY INSTALLATION
General: Install temporary service or connect to existing service.

1. Arrange with utility company, Owner, and existing users for time when service can be
interrupted, if necessary, to make connections for temporary services.

Sanitary Facilities: Provide temporary toilets, wash facilities, and drinking water for use=ef
construction personnel. Comply with requirements of authorities having jurisdiction fox, type,
number, location, operation, and maintenance of fixtures and facilities.

Electric Power Service: Provide electric power service and distribution systemyoftsufficient
size, capacity, and power characteristics required for construction operations.

1. Install electric power service overhead unless otherwise indicated.
2. Connect temporary service to Owner's existing power source, as directed by Owner.

Lighting: Provide temporary lighting with local switching that prewides adequate illumination
for construction operations, observations, inspections, andraffic'eonditions.

1. Install and operate temporary lighting that fulfillssecurity and protection requirements
without operating entire system.
2. Install lighting for Project identification sign.

Telephone Service: Provide temporary telephone service in common-use facilities for use by all
construction personnel. Install one telephope ling(s) for each field office.

1. At each telephone, post a list ofdmportant telephone numbers.

Police and firedepartments.

Ambulance serviee,

Contractet's home office.

Contracter:s emergency after-hours telephone number.
Arghitect's‘office.

Engineers’ offices.

Owner's'office.

Principal subcontractors' field and home offices.

Se@hooooe

2. Provide superintendent with cellular telephone or portable two-way radio for use when
away from field office.

SUPPORT FACILITIES INSTALLATION
General: Comply with the following:

1. Provide construction for temporary offices, shops, and sheds located within construction
area or within 10 feet of building lines that is noncombustible according to ASTM E 136.
Comply with NFPA 241.

2. Maintain support facilities until Architect schedules Substantial Completion inspection.
Remove before Substantial Completion.  Personnel remaining after Substantial
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Completion will be permitted to use permanent facilities, under conditions acceptable to
Owner.

B.  Temporary Roads and Paved Areas: Construct and maintain temporary roads and paved areas
adequate for construction operations. Locate temporary roads and paved areas as indicated on
Drawings.

1. Provide dust-control treatment that is nonpolluting and nontracking. Reapply treatment
as required to minimize dust.

C.  Traffic Controls: Comply with requirements of authorities having jurisdiction.

1. Protect existing site improvements to remain including curbs, pavementyand utilities.
2. Maintain access for fire-fighting equipment and access to fire hydrants:

D.  Parking: Use designated areas of Owner's existing parking areas for construgtion personnel.
E. Project Signs: Provide Project signs as indicated. Unauthorized signs,are not permitted.
1. Identification Signs: Provide Project identification signs@s indicated on Drawings.
2. Temporary Signs: Provide other signs as indi¢atedhandsas required to inform public and
individuals seeking entrance to Project.
a. Provide temporary, directional signsor construction personnel and visitors.
3. Maintain and touchup signs so théy are legible at all times.

F. Waste Disposal Facilities:  Comply “Wvith requirements specified in Section 017419
"Construction Waste Management and Disposal."

3.4 SECURITY AND PR@TECTION FACILITIES INSTALLATION

A.  Protection of ExiSting Ragflities: Protect existing vegetation, equipment, structures, utilities,
and other improvuements at Project site and on adjacent properties, except those indicated to be
removed apfaltered’\Repair damage to existing facilities.

B.  Envisenmental, Protection: Provide protection, operate temporary facilities, and conduct
construction as required to comply with environmental regulations and that minimize possible
air, Waterway, and subsoil contamination or pollution or other undesirable effects.

1 Comply with work restrictions specified in Section 01 10 00 "Summary."

€., Temporary Erosion and Sedimentation Control: Comply with requirements of 2003 EPA
Construction General Permit or authorities having jurisdiction, whichever is more stringent and
requirements specified in Section 311000 "Site Clearing."

D.  Stormwater Control: Comply with requirements of authorities having jurisdiction. Provide

barriers in and around excavations and subgrade construction to prevent flooding by runoff of
stormwater from heavy rains.
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3.5

Tree and Plant Protection: Comply with requirements specified in Section 01 56 39
"Temporary Tree and Plant Protection.”

Security Enclosure and Lockup: Install temporary enclosure around partially completed areas
of construction. Provide lockable entrances to prevent unauthorized entrance, vandalism, theft,
and similar violations of security. Lock entrances at end of each work day. Any and all
equipment and materials left on site must be secured from access.

Barricades, Warning Signs, and Lights: Comply with requirements of authorities “having
jurisdiction for erecting structurally adequate barricades, including warning signs and Tighting.

Temporary Egress: Maintain temporary egress from existing occupied facilitieSyashindicated
and as required by authorities having jurisdiction.

OPERATION, TERMINATION, AND REMOVAL

Supervision: Enforce strict discipline in use of temporary facilitiess, To minimize waste and
abuse, limit availability of temporary facilities to essential,and,intended uses.

Maintenance: Maintain facilities in good operating conditien until removal.

1. Maintain operation of temporary enclosureSy, heating, cooling, humidity control,
ventilation, and similar facilities on as24-heur basis where required to achieve indicated
results and to avoid possibility of damage.

Operate Project-identification-sign lighting daily from dusk until 12:00 midnight.

Temporary Facility Changeover. Donot change over from using temporary security and
protection facilities to permanent facilities until Substantial Completion.

Termination and Rem0val: Remove each temporary facility when need for its service has
ended, when it has beent replaced by authorized use of a permanent facility, or no later than
Substantial Completion’nsComplete or, if necessary, restore permanent construction that may
have been delayed because of interference with temporary facility. Repair damaged Work,
clean exposed surfaees, and replace construction that cannot be satisfactorily repaired.

1. Materials and facilities that constitute temporary facilities are property of Contractor.
Owner reserves right to take possession of Project identification signs.

2! Remove temporary roads and paved areas not intended for or acceptable for integration
into permanent construction. Where area is intended for landscape development, remove
soil and aggregate fill that do not comply with requirements for fill or subsoil. Remove
materials contaminated with road oil, asphalt and other petrochemical compounds, and
other substances that might impair growth of plant materials or lawns. Repair or replace
street paving, curbs, and sidewalks at temporary entrances, as required by authorities
having jurisdiction.

3. At Substantial Completion, repair, renovate, and clean permanent facilities used during
construction period. Comply with final cleaning requirements specified in Section 01 77
00 "Closeout Procedures."
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SECTION 01 56 39

TEMPORARY TREE AND PLANT PROTECTION

PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and™Supplementary

Conditions and other Division 01 Specification Sections, apply to this Section:
1.2 SUMMARY

A.  Section includes general protection and pruning of existing treés and plants that are affected by
execution of the Work, whether temporary or permanent comstruetion.

B.  Related Sections:

1. Section 01 50 00 "Temporary Facilities and Conirols" for temporary site fencing.
2. Section 31 10 00 "Site Clearing" for remioving existing trees and shrubs.
1.3 DEFINITIONS

A.  Caliper: Diameter of a trunk meastired by a diameter tape or the average of the smallest and
largest diameters at 6 inches above,the"ground for trees up to, and including, 4-inch size; and 12
inches above the ground for trees larger than 4-inch size.

B.  Plant-Protection Zong: 4#Area surrounding individual trees, groups of trees, shrubs, or other
vegetation to be protected during construction, and indicated on Drawings.

C.  Tree-Protegtion Zope? Area surrounding individual trees or groups of trees to be protected
during censtruction, and indicated on Drawings.

D.  Vegetation: Trees, shrubs, groundcovers, grass, and other plants.

1.4 SUBMITTALS

A. Product Data: For each type of product indicated.

B.  Qualification Data: For qualified arborist and tree service firm.

C.  Certification: From arborist, certifying that trees indicated to remain have been protected
during construction according to recognized standards and that trees were promptly and
properly treated and repaired when damaged.
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D.

E.

15

A.

B.

1.6

A.

B.

C.

Maintenance Recommendations: From arborist, for care and protection of trees affected by
construction during and after completing the Work.

Existing Conditions: Documentation of existing trees and plantings indicated to remain, which
establishes preconstruction conditions that might be misconstrued as damage caused by
construction activities.

1. Use sufficiently detailed photographs or videotape.
2. Include plans and notations to indicate specific wounds and damage conditions of each
tree or other plants designated to remain.

QUALITY ASSURANCE
Arborist Qualifications: Current member of ASCA.

Tree Service Firm Qualifications: An experienced tree servi€e, firm that has successfully
completed temporary tree and plant protection work similar te,that«egquired for this Project and
that will assign an experienced, qualified arborist to Projectrsite during execution of the Work.

PROJECT CONDITIONS
The following practices are prohibited withip/protection zones:

Storage of construction materials{'debris,\of excavated material.

Parking vehicles or equipment.

Foot traffic.

Erection of sheds or structures,

Impoundment of water.

Excavation or other diggingdinless otherwise indicated.

Attachment of #8igns to or wrapping materials around trees or plants unless otherwise
indicated.

NookrwdE

Do not direct vehigle or equipment exhaust toward protection zones.

Prohibitéheat,sources, flames, ignition sources, and smoking within or near protection zones and
orgapic™mulch?

PART 2=RRODUCTS

2.1

A

B.

MATERIALS
Topsoil: Imported or manufactured topsoil complying with ASTM D 5268.

Organic Mulch: Free from deleterious materials and suitable as a top dressing for trees and
shrubs, consisting of one of the following:

1. Type: Shredded hardwood.
2. Size Range: 3 inches maximum, 1/2 inch minimum.
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C.

D.

3. Color: Natural.

Protection-Zone Fencing: Fencing fixed in position and meeting one of the following
requirements. Previously used materials may be used when approved by Architect.

1. Chain-Link Protection-Zone Fencing:  Galvanized-steel fencing fabricated from
minimum 2-inch opening, 0.148-inch- diameter wire chain-link fabric; with pipe posts;
minimum 2-3/8-inch- OD line posts, and 2-7/8-inch- OD corner and pull posts and 0:¥=
inch- (4.5-mm-) diameter bottom tension wire; with tie wires, hog ring ties, and,other
accessories for a complete fence system.

a. Height: 4 feet.

2. Plastic Protection-Zone Fencing: Plastic construction fencing constructed*ef’high-density
extruded and stretched polyethylene fabric with 2-in maximum opering in pattern and
weighing a minimum of 0.4 Ib/ft.; remaining flexible from minu§ 60°to plus 200 deg F;
inert to most chemicals and acids; minimum tensile yi€ld strength of 2000 psi and
ultimate tensile strength of 2680 psi; secured with plastic/bands or galvanized-steel or
stainless-steel wire ties; and supported by tubular©eg, Tsshape galvanized-steel posts
spaced not more than 8 feet apart.

a. Height: 4 feet.
b. Color: High-visibility orange, nonfading.

3. Gates: Single swing access gates gnatehing/material and appearance of fencing, to allow
for maintenance activities withinfprotection zones; leaf width 36 inches.

Protection-Zone Signage: Shop-fabricated, rigid plastic or metal sheet with attachment holes
prepunched and reinforced; legibly printéd with nonfading lettering and as follows:

1. Size and Text: As shown,op’'Drawings.
2. Lettering: 3-ineh- high minimum, black characters on orange background.

PART 3 - EXECUTION

3.1 EXANMINATION
A.  Erosien_and Sedimentation Control: Examine the site to verify that temporary erosion- and
sedimentation-control measures are in place. Verify that flows of water redirected from
construction areas or generated by construction activity do not enter or cross protection zones.
Bs,  For the record, prepare written report, endorsed by arborist, listing conditions detrimental to tree
and plant protection.
3.2 PREPARATION
A.  Locate and clearly identify trees, shrubs, and other vegetation to remain or to be relocated. Flag
each tree trunk at 54 inches above the ground.
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3.3

Protect tree root systems from damage caused by runoff or spillage of noxious materials while
mixing, placing, or storing construction materials. Protect root systems from ponding, eroding,
or excessive wetting caused by dewatering operations.

Tree-Protection Zones: Mulch areas inside tree-protection zones and other areas indicated.

1. Apply 4-inch average thickness of organic mulch. Do not place mulch within 6 inches of
tree trunks.

TREE- AND PLANT-PROTECTION ZONES

Protection-Zone Fencing: Install protection-zone fencing along edges_ ofyprotection zones
before materials or equipment are brought on the site and construction_operatiens begin in a
manner that will prevent people and animals from easily enteringorotectedvarea except by
entrance gates. Construct fencing so as not to obstruct safe passagefor wmisibility at vehicle
intersections where fencing is located adjacent to pedestrian walkways orin close proximity to
street intersections, drives, or other vehicular circulation.

1. Chain-Link Fencing: Install to comply with ASTMF 567 and with manufacturer's
written instructions.

2. Posts: Set or drive posts into ground one-third the total height of the fence without
concrete footings. Where a post is located onyexisting paving or concrete to remain,
provide appropriate means of post support agceptable to Architect.

3. Access Gates: Install in a convepientylocation; adjust to operate smoothly, easily, and
quietly, free of binding, warp,s excessive deflection, distortion, nonalignment,
misplacement, disruption, orsmalflnction, throughout entire operational range. Confirm
that latches and locks engagde ae€tirately and securely without forcing or binding.

Protection-Zone Signage: 4nstall“protection-zone signage in visibly prominent locations in a
manner approved by Architeet.# Install one sign spaced approximately every 20 feet on
protection-zone fencigg, but no fewer than four signs with each facing a different direction.

Maintain protection zenesfree of weeds and trash.

Repair or réplace trees, shrubs, and other vegetation indicated to remain or be relocated that are
damaged bysgonstruction operations, in a manner approved by Architect.

Maintain protection-zone fencing and signage in good condition as acceptable to Architect and
removewhen construction operations are complete and equipment has been removed from the
site.

1. Do not remove protection-zone fencing, even temporarily, to allow deliveries or
equipment access through the protection zone.

2. Temporary access is permitted subject to preapproval in writing by arborist if a root
buffer effective against soil compaction is constructed as directed by arborist. Maintain
root buffer so long as access is permitted.
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3.4

3.5

3.6

EXCAVATION

General: Excavate at edge of protection zones and for trenches indicated within protection
zones according to requirements in Section 312000 "Earth Moving."

Trenching near Trees: Where utility trenches are required within protection zones, hand
excavate under or around tree roots or tunnel under the roots by drilling, auger boring, or pipe
jacking. Do not cut main lateral tree roots or taproots; cut only smaller roots that interferéwwith
installation of utilities. Cut roots as required for root pruning.

Redirect roots in backfill areas where possible. If encountering large, main lateral feots, expose
roots beyond excavation limits as required to bend and redirect them without“breaking. If
encountered immediately adjacent to location of new construction and ‘fedirection is not
practical, cut roots approximately 3 inches back from new construction_and as regtired for root
pruning.

Do not allow exposed roots to dry out before placing permangftibackfill. Provide temporary
earth cover or pack with peat moss and wrap with burlap. QWatersand maintain in a moist
condition. Temporarily support and protect roots froms8amage until they are permanently
relocated and covered with soil.

ROOT PRUNING

Prune roots that are affected by temporary and pefmanent construction. Prune roots as shown
on Drawings and as follows:

1. Cut roots manually by digging=aytrench and cutting exposed roots with sharp pruning
instruments; do not breaky,tear, ghop, or slant the cuts. Do not use a backhoe or other
equipment that rips, tears, ofpulls roots.

2. Cut Ends: Coat cut ends,of/foots more than 1-1/2 inches in diameter with an emulsified
asphalt or other coating formulated for use on damaged plant tissues and that is
acceptable to arborist.

3. Temporaxily suppert and protect roots from damage until they are permanently redirected
and covered'with soil.

4. Coyver exposed roots with burlap and water regularly.

Backfill as soon as possible according to requirements in Section 312000 "Earth

Mayving.”

o

Reot*Rruning at Edge of Protection Zone: Prune roots 12 inches (300 mm) inside of the
pretection zone, by cleanly cutting all roots to the depth of the required excavation.

Root Pruning within Protection Zone: Clear and excavate by hand to the depth of the required
excavation to minimize damage to root systems. Use narrow-tine spading forks, comb soil to
expose roots, and cleanly cut roots as close to excavation as possible.

CROWN PRUNING

Prune branches that are affected by temporary and permanent construction. Prune branches as
shown on Drawings and as follows:
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3.7

3.8

3.9

1. Prune trees to remain to compensate for root loss caused by damaging or cutting root
system. Provide subsequent maintenance during Contract period as recommended by
arborist.

2. Pruning Standards: Prune trees according to ANSI A300 (Part 1).

3. Cut branches with sharp pruning instruments; do not break or chop.

4. Do not apply pruning paint to wounds.

Chip removed branches and dispose of off-site.

REGRADING

Lowering Grade: Where new finish grade is indicated below existing grade asounditrees, slope
grade beyond the protection zone. Maintain existing grades within the protectiomzone.

Lowering Grade within Protection Zone: Where new finish grade is #adicated below existing
grade around trees, slope grade away from trees as recommendethby arberist unless otherwise
indicated.

1. Root Pruning: Prune tree roots exposed by lowering the\grade. Do not cut main lateral
roots or taproots; cut only smaller roots. Cut r@ots as,reguired for root pruning.

Raising Grade: Where new finish grade is indicated“above existing grade around trees, slope
grade beyond the protection zone. Maintaingxisting grades within the protection zone.

Minor Fill within Protection Zone: Wheregexisting grade is 2 inches or less below elevation of
finish grade, fill with topsoil. Place,topSoilgdn a single uncompacted layer and hand grade to
required finish elevations.

FIELD QUALITY CONTROL

Inspections: Engagevasqualified arborist to direct plant-protection measures in the vicinity of
trees, shrubs, and’other vegetation indicated to remain and to prepare inspection reports.

REPAIR'AND REPLACEMENT

General: YRepair or replace trees, shrubs, and other vegetation indicated to remain or be
relocated.hat are damaged by construction operations, in a manner approved by Architect.

1 Submit details of proposed root cutting and tree and shrub repairs.

2. Have arborist perform the root cutting, branch pruning, and damage repair of trees and
shrubs.

3. Treat damaged trunks, limbs, and roots according to arborist's written instructions.

4. Perform repairs within 24 hours.

5 Replace vegetation that cannot be repaired and restored to full-growth status, as
determined by Architect.

Trees: Remove and replace trees indicated to remain that are more than 25 percent dead or in
an unhealthy condition or are damaged during construction operations that Architect determines
are incapable of restoring to normal growth pattern.
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3.10

X

1. Provide new trees of same size and species as those being replaced for each tree that
measures 6 inches or smaller in caliper size.

2. Provide one new tree(s) of 6-inch caliper size for each tree being replaced that measures
more than 6 inches in caliper size.

a. Species: Species same as those being replaced. O
3. Plant and maintain new trees as specified in Section 329300 "Plants." %
Soil Aeration: Where directed by Architect, aerate surface soil compacted during g6 .
Aerate 10 feet beyond drip line and no closer than 36 inches to tree trunk. Drill 2- % eter
holes a minimum of 12 inches deep at 24 inches o.c. Backfill holes wit y ix of
augered soil and sand.

DISPOSAL OF SURPLUS AND WASTE MATERIALS @

Disposal: Remove excess excavated material, displaced tr and debris, and legally
dispose of them off Owner's property.

END OF SECTI

<’
e

<

O
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SECTION 01 73 00

EXECUTION

PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and™Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section:

1.2 SUMMARY

A.  Section includes general administrative and procedural requirefments.governing execution of the
Work including, but not limited to, the following:

Construction layout.

Field engineering and surveying.
Installation of the Work.

Cutting and patching.

Progress cleaning.

Protection of installed constructigh.
Correction of the Work.

NookrwdE

B.  Related Requirements:

=

Section 01 10 00 "Summary. for limits on use of Project site.

Section 01 33 Q@™ Submittal Procedures" for submitting surveys.

3. Section 01 77990 Closeout Procedures" for submitting final property survey with Project
Record Decumentsyrecording of Owner-accepted deviations from indicated lines and
levels, andyfinalcleaning.

4. Section 02 4249 "Selective Structure Demolition™ for demolition and removal of selected

pertiops of the building.

N

1.3 DEFINITIONS

AN, “Cutting: Removal of in-place construction necessary to permit installation or performance of
other work.

B,” Patching: Fitting and repair work required to restore construction to original conditions after
installation of other work.
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14

A

QUALITY ASSURANCE

Land Surveyor Qualifications: A professional land surveyor who is legally qualified to practice
in jurisdiction where Project is located and who is experienced in providing land-surveying
services of the kind indicated.

PART 2 - PRODUCTS

2.1

A

B.

MATERIALS
General: Comply with requirements specified in other Sections.

In-Place Materials: Use materials for patching identical to in-placematerials. For exposed
surfaces, use materials that visually match in-place adjacent surfaceS to'the fullest extent
possible.

1. If identical materials are unavailable or cannot be usednuse,materials that, when installed,
will provide a match acceptable to Architect for the visual and functional performance of
in-place materials.

PART 3 - EXECUTION

3.1

A.

B.

EXAMINATION

Existing Conditions: The existence and location of underground and other utilities and
construction indicated as existinghare not guaranteed. Before beginning sitework, investigate
and verify the existence and lecation of underground utilities, and other construction affecting
the Work.

1. Before comStructiengverify the location and invert elevation at points of connection of
sanitary sewer, storm sewer, and water-service piping; underground electrical services,
and gther utiities.

2. Furnish location data for work related to Project that must be performed by public
utilitieS'serving Project site.

Examination and Acceptance of Conditions: Before proceeding with each component of the
Work, examine substrates, areas, and conditions, with Installer or Applicator present where
indicated, for compliance with requirements for installation tolerances and other conditions
affecting performance. Record observations.

1. Examine roughing-in for mechanical and electrical systems to verify actual locations of
connections before equipment and fixture installation.

2. Examine walls, floors, and roofs for suitable conditions where products and systems are
to be installed.

3. Verify compatibility with and suitability of substrates, including compatibility with
existing finishes or primers.
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3.2

3.3

Written Report: Where a written report listing conditions detrimental to performance of the
Work is required by other Sections, include the following:

Description of the Work.

List of detrimental conditions, including substrates.
List of unacceptable installation tolerances.
Recommended corrections.

el N =

Proceed with installation only after unsatisfactory conditions have been corrected. Proceeding
with the Work indicates acceptance of surfaces and conditions.

PREPARATION

Existing Utility Information: Furnish information to local utility or @wnemthat is necessary to
adjust, move, or relocate existing utility structures, utility poles, lines, services, or other utility
appurtenances located in or affected by construction. Coosdinate with authorities having
jurisdiction.

Field Measurements: Take field measurements as required to fit the Work properly. Recheck
measurements before installing each product. Whergsportiens,of the Work are indicated to fit to
other construction, verify dimensions of other censtruction by field measurements before
fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the
Work.

Space Requirements:  Verify spafe gequivements and dimensions of items shown
diagrammatically on Drawings.

Review of Contract Documents‘and Field Conditions: Immediately on discovery of the need for
clarification of the ContractéDocuments caused by differing field conditions outside the control
of Contractor, submit a requestor information to Architect according to requirements in
Section 01 31 00 "Project Management and Coordination."

CONSTRUCTIONLAYOUT

Verificationy, Before proceeding to lay out the Work, verify layout information shown on
Drawings, in felation to the property survey and existing benchmarks. If discrepancies are
discovered, notify Architect promptly.

General: Engage a land surveyor to lay out the Work using accepted surveying practices.

1. Establish benchmarks and control points to set lines and levels at each story of

construction and elsewhere as needed to locate each element of Project.

Establish limits on use of Project site.

3. Establish dimensions within tolerances indicated. Do not scale Drawings to obtain
required dimensions.

N

4. Inform installers of lines and levels to which they must comply.
5. Check the location, level and plumb, of every major element as the Work progresses.
6. Notify Architect when deviations from required lines and levels exceed allowable
tolerances.
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7. Close site surveys with an error of closure equal to or less than the standard established
by authorities having jurisdiction.

C.  Site Improvements: Locate and lay out site improvements, including pavements, grading, fill
and topsoil placement, utility slopes, and rim and invert elevations.

D. Building Lines and Levels: Locate and lay out control lines and levels for structures, building
foundations, column grids, and floor levels, including those required for mechanicalFand
electrical work. Transfer survey markings and elevations for use with control lines andievels.
Level foundations and piers from two or more locations.

E. Record Log: Maintain a log of layout control work. Record deviations from€quiredilines and
levels. Include beginning and ending dates and times of surveys, weather conditions, name and
duty of each survey party member, and types of instruments and tapes, used. %Make the log
available for reference by Architect.

3.4 FIELD ENGINEERING
A. Identification: Owner will identify existing benchmarks, control points, and property corners.
3.5 INSTALLATION

A.  General: Locate the Work and compongntsyof the Work accurately, in correct alignment and
elevation, as indicated.

B.  Comply with manufacturer's writtén instkuctions and recommendations for installing products in
applications indicated.

C. Install products at the time ‘and under conditions that will ensure the best possible results.
Maintain conditions required for product performance until Substantial Completion.

D.  Conduct construetion operations so no part of the Work is subjected to damaging operations or
loading in excess\af that expected during normal conditions of occupancy.

E.  Sequence the Work and allow adequate clearances to accommodate movement of construction
itemss@msite and placement in permanent locations.

F. Teols,and’Equipment: Do not use tools or equipment that produce harmful noise levels.

G\, Woints: Make joints of uniform width. Where joint locations in exposed work are not indicated,
arrange joints for the best visual effect. Fit exposed connections together to form hairline joints.

H. Hazardous Materials: Use products, cleaners, and installation materials that are not considered
hazardous.

3.6 PROGRESS CLEANING

A. General: Clean Project site and work areas daily, including common areas. Enforce
requirements strictly. Dispose of materials lawfully.
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1. Comply with requirements in NFPA 241 for removal of combustible waste materials and
debris.

2. Do not hold waste materials more than seven days during normal weather or three days if
the temperature is expected to rise above 80 deg F.

3. Containerize hazardous and unsanitary waste materials separately from other waste.
Mark containers appropriately and dispose of legally, according to regulations.

a. Use containers intended for holding waste materials of type to be stored.

4. Coordinate progress cleaning for joint-use areas where Contractor and othep’Contractors
are working concurrently.

B.  Site: Maintain Project site free of waste materials and debris.

C.  Work Areas: Clean areas where work is in progress to the level of¢Cleantiness necessary for
proper execution of the Work.

1. Remove liquid spills promptly.
2. Where dust would impair proper execution of the*Wierky, broom-clean or vacuum the
entire work area, as appropriate.

D. Installed Work: Keep installed work clean. Cleansinstalled surfaces according to written
instructions of manufacturer or fabricator of productiinstalled, using only cleaning materials
specifically recommended. If specific cleaning materials are not recommended, use cleaning
materials that are not hazardous to healther property and that will not damage exposed surfaces.

E.  Concealed Spaces: Remove debris fron€ongealed spaces before enclosing the space.

F. Exposed Surfaces in Finished Areas:, Clean exposed surfaces and protect as necessary to ensure
freedom from damage and deterioration at time of Substantial Completion.

G. Waste Disposal: Daghot bury or burn waste materials on-site. Do not wash waste materials
down sewers or into Waterways. Comply with waste disposal requirements in Section 017419
"Construction \Waste.Mandagement and Disposal.”

H.  During handling and installation, clean and protect construction in progress and adjoining
material§ alrgady in place. Apply protective covering where required to ensure protection from
damage“er deterioration at Substantial Completion.

I Cleamand provide maintenance on completed construction as frequently as necessary through
the.remainder of the construction period. Adjust and lubricate operable components to ensure
operability without damaging effects.

J: Limiting Exposures:  Supervise construction operations to assure that no part of the

construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise
deleterious exposure during the construction period.

END OF SECTION
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SECTION 017419

CONSTRUCTION WASTE MANAGEMENT

PART 1- GENERAL

11 SUMMARY

A.

Section includes: Administrative and procedural requirements for constructionwaste
management activities.

1.2 DEFINITIONS

A.

Construction, Demolition, and Land clearing (CDL) Waste: Inclugdestall"non-hazardous
solid wastes resulting from construction, remodeling, alteratiofis, yepair,”demolition and
land clearing. Includes material that is recycled, reused, salvaged o, diSposed as garbage.

Salvage: Recovery of materials for on-site reuse, sale or‘donation to a third party.

Reuse: Making use of a material without altering its form. Materials can be reused on-site
or reused on other projects off-site. Examples ineldde, but are not limited to the
following: Crushing or grinding of concrete f@r use as sub-base material. Chipping of
land clearing debris for use as mulch.

Recycling: The process of sortings’cleanings treating, and reconstituting materials for the
purpose of using the material inthegnanufacture of a new product.

Source-Separated CDL Reey€ling: The process of separating recyclable materials in
separate containers as they, aresQenerated on the job-site. The separated materials are
hauled directly to a reeycling facility or transfer station.

Co-mingled GDL Recycling: The process of collecting mixed recyclable materials in one
container omssite, Thé container is taken to a material recovery facility where materials
are separatedifonrecycling.

Approved Recycling Facility: Any of the following:

A Tacility that can legally accept CDL waste materials for the purpose of processing the
materials into an altered form for the manufacture of a new product.

Material Recovery Facility: A general term used to describe a waste-sorting facility.
Mechanical, hand-separation, or a combination of both procedures, are used to recover
recyclable materials.

1.3 SUBMITTALS

A

Contractor shall develop a Waste Management Plan: Submit 3 copies of plan within 14
days of date established for the Notice to Proceed.

Contractor shall provide Waste Management Report: Concurrent with each Application
for Payment, submit 3 copies of report.
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14 PERFORMANCE REQUIREMENTS

A. General: Divert a minimum of 75% CDL waste, by weight, from the landfill by one, or a
combination of the following activities:

1. Salvage
2. Reuse
3. Source-Separated CDL Recycling
4. Co-mingled CDL Recycling
B. CDL waste materials that can be salvaged, reused or recycled include,dut are not’limited

to, the following:

1. Acoustical ceiling tiles

2. Asphalt

3. Asphalt shingles

4. Cardboard packaging

5. Carpet and carpet pad

6. Concrete

7. Drywall

8. Fluorescent lights and ballasts

9. Land clearing debris (vegetatiopmstumpage, dirt)
10. Metals

11. Paint (through hazardous wWaste‘eutlets)
12. Wood

13. Plastic film (sheeting’ shrink wrap, packaging)

14. Window glass

15. Wood

16. Field office Waste, including office paper, aluminum cans, glass, plastic, and
office cardboard.

15 QUALITY ASSURANCE

A. Waste Management Coordinator Qualifications: Experienced firm, with a record of
sugtessful waste management coordination of projects with similar requirements, that
employs a LEED Accredited Professional, certified by the USGBC as waste management
coordinator.

B. Refrigerant Recovery Technician Qualifications: Certified by EPA-approved certification
program.
C. Regulatory Requirements: Conduct construction waste management activities in

accordance with hauling and disposal regulations of all authorities having jurisdiction and
all other applicable laws and ordinances.

D. Preconstruction Conference: Schedule and conduct meeting at Project site prior to
construction activities.

1. Attendees: Inform the following individuals, whose presence is required, of date
and time of meeting.
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Owner

Architect

Contractor’s superintendent

Major subcontractors

Waste Management Coordinator

f. Other concerned parties

Agenda Items: Review methods and procedures related to waste management
including, but not limited to, the following:

®Po0oTe

a. Review and discuss waste management plan including responsibilities of
Waste Management Coordinator.

b. Review requirements for documenting quantities of eagh type of waste
and its disposition.

C. Review and finalize procedures for materials separation and verify
availability of containers and bins needed to avoithdelays.

d. Review procedures for periodic waste 4€0llection and transportation to
recycling and disposal facilities.

e. Review waste management requirements, for, each trade.

Minutes: Record discussion. Distributé meeting'minutes to all participants.
Note: If there is a Project Architect, thiey will perform this role.

1.6 WASTE MANAGEMENT PLAN — Contactor shall develop and document the following:

A. Develop a plan to meet the requirements‘listed in this section at a minimum. Plan shall
consist of waste identifigation, “waSte reduction plan and cost/revenue analysis.
Distinguish between demolition and construction waste. Indicate quantities by weight
throughout the plan.

B. Indicate anticipated types#and quantities of demolition, site-cleaning and construction
waste generated bysthe project. List all assumptions made for the quantities estimates.

C. List eachitype™of waste and whether it will be salvaged, recycled, or disposed of in a
landfill. Theyplan should include the following information:

1 Types and estimated quantities, by weight, of CDL waste expected to be
generated during demolition and construction.

2. Proposed methods for CDL waste salvage, reuse, recycling and disposal during
demolition including, but not limited to, one or more of the following:
a. Contracting with a deconstruction specialist to salvage materials

generated,

b. Selective salvage as part of demolition contractor’s work,
C. Reuse of materials on-site or sale or donation to a third party.

3. Proposed methods for salvage, reuse, recycling and disposal during construction
including, but not limited to, one or more of the following:
a. Requiring subcontractors to take their CDL waste to a recycling facility;
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b. Contracting with a recycling hauler to haul recyclable CDL waste to an
approved recycling or material recovery facility;

C. Processing and reusing materials on-site;
d. Self-hauling to a recycling or material recovery facility.
4. Name of recycling or material recovery facility receiving the CDL wastes.
5. Handling and Transportation Procedures: Include method that will be used*for

separating recyclable waste including sizes of containers, container labeling, and
designated location on project site where materials separation will besdocated.

D. Cost/Revenue Analysis: Indicate total cost of waste disposal as if thére waswo waste
management plan and net additional cost or net savings resulting,fram implementing
waste management plan. Include the following:

1. Total quantity of waste.

Estimated cost of disposal (cost per unit). Include hauling“and tipping fees and
cost of collection containers for each type of wastes

Total cost of disposal (with no waste management):

Revenue from salvaged materials.

Revenue from recycled materials.

Savings in hauling and tipping fees by'donating materials.

Savings in hauling and tipping fees that are avoided.

Handling and transportation€costs.jIncluding cost of collection containers for
each type of waste.

9. Net additional cost or négsavings from waste management plan.

N

NG~

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION
3.1 CONSTRUCTION WASTE MANAGEMENT, GENERAL

A. Previde containers for CDL waste that is to be recycled clearly labeled as such with a list
of acceptable and unacceptable materials. The list of acceptable materials must be the
same as the materials recycled at the receiving material recovery facility or recycling
Progessor.

B. The collection containers for recyclable CDL waste must contain no more than 10% non-
recyclable material, by volume.

C. Provide containers for CDL waste that is disposed in a landfill clearly labeled as such.
D. Use detailed material estimates to reduce risk of unplanned and potentially wasteful cuts.
E. To the greatest extent possible, include in material purchasing agreements a waste

reduction provision requesting that materials and equipment be delivered in packaging
made of recyclable material, that they reduce the amount of packaging, that packaging be
taken back for reuse or recycling, and to take back all unused product. Insure that

01 74 19\ Construction Waste Management 586B036.A01
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subcontractors require the same provisions in their purchase agreements.

F. Conduct regular visual inspections of dumpsters and recycling bins to remove
contaminants.

3.2 SOURCE SEPARATION

A. General: Contractor shall separate recyclable materials from CDL waste to the maximum
extent possible.

Separate recyclable materials by type.

1. Provide containers, clearly labeled, by type of separated, materials or provide
other storage method for managing recyclable materials until, they are removed
from Project site.

2. Stockpile processed materials on-site without istermixing with other materials.
Place, grade, and shape stockpiles to drain surfagé Water and to minimize pest
attraction. Cover to prevent windblown dust:\

3. Stockpile materials away from demolition\area. Do not store within drip line of
remaining trees.
4. Store components off the ground and protect from weather.

3.3 CO-MINGLED RECYCLING

A. General: Do not put CDL waste‘that*will be disposed in a landfill into a co-mingled CDL
waste recycling container.

3.4 REMOVAL OF CONSTRUCTION\WASTE MATERIALS

A Remove CDL waste materials from project site on a regular basis. Do not allow CDL
waste to accumulaté on-site.

B. Transport,CDLEWaste materials off Owner’s property and legally dispose of them.
C. Burning of CDL waste is not permitted.
586B036.A01 Construction Waste Management / 01 74 19
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WASTE MANAGEMENT PROGRESS REPORT

DISPOSED IN
MUNICIPAL
SOLID WASTE
LANDFILL

SALVAGE OR REUSE

DIVERTED FROM LANDFILL BY RECYCLING,

MATERIAL CATEGORY

RECYCLED

SALVAGED

REUSED

1. Acoustical Ceiling Tile

2. Asphalt

3. Asphalt Shingles

4. Cardboard Packaging

5. Carpet and Carpet Pad

6. Concrete

7. Drywall

8. Fluorescent Lights and
Ballasts

9. Land Clearing Debris
(vegetation, stumpage, dirt)

10. Metals

11. Paint (through hazardous

waste outlets)

12. Wood

13. Plastic Film (sheeting, shrink

wrap, packaging)

14. Window Glass

15. Field Office Waste (office
paper, aluminum cans

plastic, and coffee cardh

. Other (insert desefiption)
. Other (ins cription)

In Weight)

(TOTAL OF ALL ABOVE VALUES - IN WEIGHT)

Percentage of Waste Diverted:

(TOTAL WASTE DIVIDED BY TOTAL DIVERTED)

END OF SECTION
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SECTION 01 77 00

CLOSEOUT PROCEDURES

PART 1 - GENERAL

11

A

1.2

13

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and™Supplementary
Conditions and other Division 01 Specification Sections, apply to this Sectiof:

SUMMARY

Section includes administrative and procedural requirementsgforcontract closeout, including,
but not limited to, the following:

1. Substantial Completion procedures.

2. Final completion procedures.

3. Final cleaning.

4, Repair of the Work.

Related Requirements:

1. Section 01 32 33 "Photographic “Documentation” for submitting final completion
construction photographig,doCumgntation.

2. Section 01 73 00 "Execution! for progress cleaning of Project site.

3. Section 01 78 39 "Project Record Documents” for submitting record Drawings, record
Specifications, afd record Product Data.

ACTION SUBMIFTALS

Contracter's,List of Incomplete Items: Initial submittal at Substantial Completion.

Certified Rist of Incomplete Items: Final submittal at Final Completion.

CLOSEOUT SUBMITTALS
Certificates of Release: From authorities having jurisdiction.

Certificate of Insurance: For continuing coverage.
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1.6

SUBSTANTIAL COMPLETION PROCEDURES

Contractor's List of Incomplete Items: Prepare and submit a list of items to be completed and
corrected (Contractor's punch list), indicating the value of each item on the list and reasons why
the Work is incomplete.

Submittals Prior to Substantial Completion: Complete the following a minimum of 10 days
prior to requesting inspection for determining date of Substantial Completion. List items figlow:
that are incomplete at time of request.

1. Certificates of Release: Obtain and submit releases from authorities havingyjurisdiction
permitting Owner unrestricted use of the Work and access to servi€es“anthtilities.
Include occupancy permits, operating certificates, and similar releases.

2. Submit closeout submittals specified in other Division 01 Sectionsyineldding project
record documents, operation and maintenance manuals, final{ campletion construction
photographic documentation, damage or settlement surveys, propekty surveys, and similar
final record information.

3. Submit closeout submittals specified in individual Sectionsgineluding specific warranties,
workmanship bonds, maintenance service agreementsy final certifications, and similar
documents.

Procedures Prior to Substantial Completion: Complete the following a minimum of 10 days
prior to requesting inspection for determining date of Substantial Completion. List items below
that are incomplete at time of request.

1. Advise Owner of pending insurance hangeover requirements.

2. Participate with Owner in conductingghspection and walkthrough with local emergency
responders.

3. Terminate and remove temporafy facilities from Project site, along with mockups,
construction tools, angysimilar elements.

4. Complete final cleaningregéirements, including touchup painting.

5. Touch up andg0theswise repair and restore marred exposed finishes to eliminate visual
defects.

Inspection: _ Submit a written request for inspection to determine Substantial Completion a
minimumg@f 10 days prior to date the work will be completed and ready for final inspection and
tests. On reeeipt of request, Architect will either proceed with inspection or notify Contractor
of unfulfilled requirements. Architect will prepare the Certificate of Substantial Completion
after inspection or will notify Contractor of items, either on Contractor's list or additional items
identified by Architect, that must be completed or corrected before certificate will be issued.

j8 Reinspection: Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.
2. Results of completed inspection will form the basis of requirements for final completion.

FINAL COMPLETION PROCEDURES

Submittals Prior to Final Completion: Before requesting final inspection for determining final
completion, complete the following:
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1.7

¥

1. Submit a final Application for Payment according to Section 012900 "Payment
Procedures.”

2. Certified List of Incomplete Items: Submit certified copy of Architect's Substantial
Completion inspection list of items to be completed or corrected (punch list), endorsed
and dated by Architect. Certified copy of the list shall state that each item has been
completed or otherwise resolved for acceptance.

3. Certificate of Insurance: Submit evidence of final, continuing insurance coverage
complying with insurance requirements.

4. Submit pest-control final inspection report.

Submit the following AIA documents:

e AIA G706A - Contractors Affidavit of Release of Liens
e AIAG706 - Contractors Affidavit of Payment of Debts and Claims
e AIA G707 - Consent of Surety to Final Payment

o

Inspection: Submit a written request for final inspection to determine‘acgeptance a minimum of
10 days prior to date the work will be completed and ready for final inspeCtion and tests. On
receipt of request, Architect will either proceed with inspéction or notify Contractor of
unfulfilled requirements. Architect will prepare a final Certificate for*Payment after inspection
or will notify Contractor of construction that must be completed ar corrected before certificate
will be issued.

1. Reinspection: Request reinspection when the"Work identified in previous inspections as
incomplete is completed or corrected.

LIST OF INCOMPLETE ITEMS (PUNCH'LIST)

Organization of List: Include nameé and identification of each space and area affected by

construction operations for incemplete items and items needing correction including, if
necessary, areas disturbed byaContractor that are outside the limits of construction.

1. Include the following information at the top of each page:
a. Project'mame.
b. Date:
C. Name of Architect.
d. Name of Contractor.
e. Page number.

2. Sabmit list of incomplete items in the following format:

a. PDF electronic file. Architect will return annotated file.

SUBMITTAL OF PROJECT WARRANTIES

Time of Submittal: Submit written warranties on request of Architect for designated portions of
the Work where commencement of warranties other than date of Substantial Completion is
indicated, or when delay in submittal of warranties might limit Owner's rights under warranty.
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1. Warranty Electronic File: Scan warranties and bonds and assemble complete warranty
and bond submittal package into a single indexed electronic PDF file with links enabling
navigation to each item. Provide bookmarked table of contents at beginning of
document.

PART 2 - PRODUCTS

2.1

A

MATERIALS

Cleaning Agents: Use cleaning materials and agents recommended bygmanufactrer or
fabricator of the surface to be cleaned. Do not use cleaning agents, that are) potentially
hazardous to health or property or that might damage finished surfaces.

1. Use cleaning products that comply with Green Seal's GS-37, aor if GS-37 is not
applicable, use products that comply with the California,€ede of Regulations maximum
allowable VOC levels.

PART 3 - EXECUTION

3.1 FINAL CLEANING
A.  General: Perform final cleaning. Cop@uct cleaning and waste-removal operations to comply
with local laws and ordinances and&Federal and local environmental and antipollution
regulations.
B.  Construction Waste Disposal: Cemply with waste disposal requirements in Section 017419
"Construction Waste Managementand Disposal.”
3.2 REPAIR OF THE'WORK.
A.  Complete yepair andsrestoration operations before requesting inspection for determination of
SubstantiaRCompletion.
B. Repair or femove and replace defective construction.
END OF SECTION
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SECTION 01 78 39

PROJECT RECORD DOCUMENTS

PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and™Supplementary

Conditions and other Division 01 Specification Sections, apply to this Sectiof:
1.2 SUMMARY
A.  Section includes administrative and procedural requirement§ for_project record documents,
including the following:
1. Record Drawings.
2. Record Specifications.
3. Record Product Data.
4. Miscellaneous record submittals.
B.  Related Requirements:
1. Section 01 73 00 "Executiof™ fogfinal property survey.
2. Section 01 77 00 "Closeout Procedures™ for general closeout procedures.
1.3 CLOSEOUT SUBMITTALS

A.  Record Drawings®™€omply‘with the following:

1. Number of Ggples: Submit two set(s) of marked-up record prints.

B.  RecordgSpecifications: Submit annotated PDF electronic files of Project's Specifications,
including‘addenda and contract modifications.

C. aMiseellaneous Record Submittals: See other Specification Sections for miscellaneous record-
keeping requirements and submittals in connection with various construction activities. Submit
annotated PDF electronic files and directories of each submittal.

D.% Reports: Submit written report weekly indicating items incorporated into project record
documents concurrent with progress of the Work, including revisions, concealed conditions,
field changes, product selections, and other notations incorporated.
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PART 2 - PRODUCTS

2.1 RECORD DRAWINGS

A. Record Prints: Maintain one set of marked-up paper copies of the Contract Drawings and Shop
Drawings, incorporating new and revised drawings as modifications are issued.

1. Preparation: Mark record prints to show the actual installation where installationyaries
from that shown originally. Require individual or entity who obtained gecord data,
whether individual or entity is Installer, subcontractor, or similar entityj to provide
information for preparation of corresponding marked-up record prints.

a. Give particular attention to information on concealed elementsithat would be
difficult to identify or measure and record later.

b. Accurately record information in an acceptable drawing teehnigue.

C. Record data as soon as possible after obtaining it.

d. Record and check the markup before enclosing concealedsinstallations.

e. Cross-reference  record prints to comesponding archive  photographic
documentation.

2. Content: Types of items requiring marking inelude, but are not limited to, the following:
a. Dimensional changes to Drawings.

b. Revisions to details shown on Drawings.

C. Depths of foundations bel@w first fléor.

d. Locations and depths ofsundergretind utilities.

e. Revisions to routing of piping‘and conduits.

f. Revisions to electrieal circuitry.

g. Actual equipment locations.

h. Duct size and routings

i. Locatiops of concealed internal utilities.

J. Changes'made oy Change Order or Work Change Directive.
k. Changessmade following Architect's written orders.

l. Details nat on the original Contract Drawings.

m. 4 Field records for variable and concealed conditions.

n: Record information on the Work that is shown only schematically.

3. Mark the Contract Drawings and Shop Drawings completely and accurately. Use
personnel proficient at recording graphic information in production of marked-up record
prints.

4, Mark record sets with erasable, red-colored pencil. Use other colors to distinguish
between changes for different categories of the Work at same location.

5. Mark important additional information that was either shown schematically or omitted
from original Drawings.

6. Note Construction Change Directive numbers, alternate numbers, Change Order
numbers, and similar identification, where applicable.

B. Record Digital Data Files: Immediately before inspection for Certificate of Substantial
Completion, review marked-up record prints with Architect. When authorized, prepare a full
set of corrected digital data files of the Contract Drawings, as follows:
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2.2

=

Format: Annotated PDF electronic file with comment function enabled.

2. Incorporate changes and additional information previously marked on record prints.
Delete, redraw, and add details and notations where applicable.

3. Refer instances of uncertainty to Architect for resolution.

4. Architect will furnish Contractor one set of digital data files of the Contract Drawings for

use in recording information.

a. See Section 013300 "Submittal Procedures" for requirements related to dse=of
Architect's digital data files.

b. Architect will provide data file layer information. Record markups/in Sepaate
layers.

Newly Prepared Record Drawings: Prepare new Drawings instead of “preparing record
Drawings where Architect determines that neither the original Contract Dkawings nor Shop
Drawings are suitable to show actual installation.

1. New Drawings may be required when a Change Order is”iSsued as a result of accepting
an alternate, substitution, or other modification.

2. Consult Architect for proper scale and scope of detailifig,and notations required to record
the actual physical installation and its relation t@ other) construction. Integrate newly
prepared record Drawings into record Drawing%sets; comply with procedures for
formatting, organizing, copying, binding, and‘submitting.

Format: Identify and date each record Drawing; faclude the designation "PROJECT RECORD
DRAWING" in a prominent location.

1. Record Prints:  Organize gecord, prints and newly prepared record Drawings into

manageable sets. Bind each _set"with durable paper cover sheets. Include identification

on cover sheets.

Format: Annotated PRF electronic file with comment function enabled.

3. Record Digital Data Filesi=Organize digital data information into separate electronic files
that correspond toeach sheet of the Contract Drawings. Name each file with the sheet
identification, McClude’identification in each digital data file.

N

4, Identificationi=As¥ollows:
a. Project’name.
b: Date.
C. Designation "PROJECT RECORD DRAWINGS."
d. Name of Architect.
e. Name of Contractor.

RECORD SPECIFICATIONS

Preparation: Mark Specifications to indicate the actual product installation where installation
varies from that indicated in Specifications, addenda, and contract modifications.

1. Give particular attention to information on concealed products and installations that
cannot be readily identified and recorded later.

2. Mark copy with the proprietary name and model number of products, materials, and
equipment furnished, including substitutions and product options selected.
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B.

2.3

A

B.

3. Record the name of manufacturer, supplier, Installer, and other information necessary to
provide a record of selections made.

4. For each principal product, indicate whether record Product Data has been submitted in
operation and maintenance manuals instead of submitted as record Product Data.

5. Note related Change Orders and record Drawings where applicable.

Format: Submit record Specifications as scanned PDF electronic file(s) of marked-up papes
copy of Specifications.

MISCELLANEOUS RECORD SUBMITTALS

Assemble miscellaneous records required by other Specification Sections fior miscellaneous
record keeping and submittal in connection with actual performance of the Workes” Bind or file

miscellaneous records and identify each, ready for continued use and réference.

Format: Submit miscellaneous record submittals as scanned PBRelectronic file(s) of marked-
up miscellaneous record submittals.

1. Include miscellaneous record submittals directory organized by Specification Section
number and title, electronically linked to eachgtem ‘of miscellaneous record submittals.

PART 3 - EXECUTION

3.1

A.

B.

RECORDING AND MAINTENANCE

Recording: Maintain one copy, of each submittal during the construction period for project
record document purposes.q Post'ehanges and revisions to project record documents as they
occur; do not wait until end of\Rroject.

Maintenance of RecokdgDocuments and Samples: Store record documents and Samples in the
field office apartsfrom the,Contract Documents used for construction. Do not use project record
documents for cepstrugtion purposes. Maintain record documents in good order and in a clean,
dry, legiblecondition, protected from deterioration and loss. Provide access to project record
documents fer Architect's reference during normal working hours.

END OF SECTION
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