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ADVERTISEMENT FOR BIDS

Sealed bids for OMB/DFM Contract No. MC2006000094 — Buena Vista Conference Center - HVAC
Improvements Phase III will be received by the State of Delaware, Office of Management and Budget,
Division of Facilities Management, in the reception area of the Facilities Management Office in the 0

Thomas Collins Building, 540 S. DuPont Highway, Suite 1 (Third Floor), Dover, DE 19901 until 10:
a.m. local time on Friday, June 3, 2016, at which time they will be publicly opened and read aloud in th
Conference Room. Bidder bears the risk of late delivery. Any bids received after the stated time

returned unopened. \

Project involves installation of two new boilers and associated air handler work at ista
Conference Center located at 661 South DuPont Highway, New Castle, Delaware.

A MANDATORY Pre-Bid Meeting will be held on Thursday, May 19, 2016, (. at the Buena
Vista Conference Center for the purpose of establishing the listing of subc s and to answer
questions. Representatives of each party to any Joint Venture must attend ghis meetiagf. ATTENDANCE
OF THIS MEETING IS A PREREQUISITE FOR BIDDING ON T TRACT.

Sealed bids shall be addressed to the Division of Facilities M n , Thomas Collins Building,
540 S. DuPont Highway, Suite 1 (Third Floor), Dover, DE 0, Th€ outer envelope should clearly
indicate: "OMB/DFM CONTRACT NO. MC2006000 BUENA VISTA CONFERENCE
CENTER - HVAC Improvements Phase III - SEALED BID “QO NOT OPEN."

Contract documents may be obtained at the rnardon, 123 Justison Street, Suite 101,
Wilmington, DE 19801, phone (302) 622-95§80, gfpoi¥receipt of $100.00 per set/non-refundable.

Checks are to be made payable to “Berna i
Construction documents will be availablSyo ew at the following locations: Bernardon; Delaware

Contractors Association; Associated Builder§land Contractors.

Bidders will not be subje discrimination on the basis of race, creed, color, sex, sexual
orientation, gender identj ignal origin in consideration of this award, and Minority Business
Enterprises, Disadva iness Enterprises, Women-Owned Business Enterprises and
Veteran-Owned Busines erprises will be afforded full opportunity to submit bids on this
contract. Each must be accompanied by a bid security equivalent to ten percent of the bid
amount and all ad

payment bo

ive alternates. The successful bidder must post a performance bond and

@ sum equal to 100 percent of the contract price upon execution of the contract.

The Ow Q s the right to reject any or all bids and to waive any informalities therein. The

Own xtend the time and place for the opening of the bids from that described in the

advégtiSement, with not less than two calendar days notice by certified delivery, facsimile machine
electronic means to those bidders receiving plans.

< ’ E END OF ADVERTISEMENT FOR BIDS

INVITATION TO BID 001116-1
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ARTICLE 1: GENERAL

1.1 DEFINITIONS
1.1.1 Whenever the following terms are used, their intent and meaning shall be interpreted s®
follows: ‘q ;

1.2 STATE: The State of Delaware. \

1.3 AGENCY: Contracting State Agency as noted on cover sheet.

1.4 DESIGNATED OFFICIAL: The agent authorized to act for the A en\

1.5 BIDDING DOCUMENTS: Bidding Documents include the Bic@]uirements and the
onsist¥Of the Advertisement

proposed Contract Documents. The Bidding Requiremept8

for Bid, Invitation to Bid, Instructions to Bidders, Supplé Q a structions to Bidders (if
any), General Conditions, Supplementary Genergls*@gnditions, General Requirements,
Special Provisions (if any), the Bid Form (includ @ on-collusion Statement), and
other sample bidding and contract forms. Thegffopotgdgfontract Documents consist of the
form of Agreement between the Owner ontractor, as well as the Drawings,
Specifications (Project Manual) and all enda Wsued prior to execution of the Contract.

1.6 CONTRACT DOCUMENTS: Documents consist of the, Instructions to
Bidders, Supplementary Insteficti Bidders (if any), General Conditions,

Supplementary General Co nsy eral Requirements, Special Provisions (if any), the
form of agreement be Owner and the Contractor, Drawings (if any),
Specifications (Project Mahga d all addenda.

1.7 AGREEMENT: gfhe fo the Agreement shall be AIA Document A101, Standard Form

of Agreemend bgfveen Owner and Contractor where the basis of payment is a
STIPULA n the case of conflict between the instructions contained therein and
the Gene irCments herein, these General Requirements shall prevail.

1.8 RAL REQUIREMENTS (or CONDITIONS): General Requirements (or conditions)

aig instgctions pertaining to the Bidding Documents and to contracts in general. They
pin, in summary, requirements of laws of the State; policies of the Agency and
pructions to bidders.

1.9 SPECIAL PROVISIONS: Special Provisions are specific conditions or requirements
peculiar to the bidding documents and to the contract under consideration and are
supplemental to the General Requirements. Should the Special Provisions conflict with the
General Requirements, the Special Provisions shall prevail.

< ’ .10 ADDENDA: Written or graphic instruments issued by the Owner/Architect prior to the
execution of the contract which modify or interpret the Bidding Documents by additions,
deletions, clarifications or corrections.

1.11 BIDDER OR VENDOR: A person or entity who formally submits a Bid for the material or
Work contemplated, acting directly or through a duly authorized representative who meets
the requirements set forth in the Bidding Documents.

INSTRUCTIONS TO BIDDERS 002113-2
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1.12 SUB-BIDDER: A person or entity who submits a Bid to a Bidder for materials or labor, or

both for a portion of the Work.

1.13 BID: A complete and properly executed proposal to do the Work for the sums stipula d®
therein, submitted in accordance with the Bidding Documents.

1.14 BASE BID: The sum stated in the Bid for which the Bidder offers to perforps
described in the Bidding Documents as the base, to which Work may be a§
which Work may be deleted for sums stated in Alternate Bids (if any
stated in the bid).

1.15 ALTERNATE BID (or ALTERNATE): An amount stated in te applicable, to

be added to or deducted from the amount of the Base Bid if the co «@ ding change in the
Work, as described in the Bidding Documents is accepted.

1.16 UNIT PRICE: An amount stated in the Bid, wheremgpplicable, as a price per unit of
measurement for materials, equipment or services ¢ @ ion of the Work as described in
the Bidding Documents.

1.17 SURETY: The corporate body which_is boundywith and for the Contract, or which is

liable, and which engages to be re Dlg for the Contractor's payments of all debts
pertaining to and for his acceptablggferte e of the Work for which he has contracted.

a guaranty of good fait mto a contract with the Agency if the Work to be

1.18 BIDDER'S DEPOSIT: The 11 gnated in the Bid to be furnished by the Bidder as
performed or the material ipent to be furnished is awarded to him.

1.19 CONTRACT:
work to be pe

1.20 CONT
A

gepey.
1.21 B TRACTOR: An individual, partnership or corporation which has a direct
@ act with a contractor to furnish labor and materials at the job site, or to perform
pStruction labor and furnish material in connection with such labor at the job site.

1.223 :‘ CONTRACT BOND: The approved form of security furnished by the contractor and his

e wri greement covering the furnishing and delivery of material or

ny individual, firm or corporation with whom a contract is made by the

surety as a guaranty of good faith on the part of the contractor to execute the work in
accordance with the terms of the contract.

( : RETICLE 2: BIDDER'S REPRESENTATIONS
2.1 PRE-BID MEETING
2.1.1 A pre-bid meeting for this project will be held at the time and place designated. Attendance

at this meeting is a pre-requisite for submitting a Bid, unless this requirement is specifically
waived elsewhere in the Bid Documents.

INSTRUCTIONS TO BIDDERS 002113-3
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2.2 By submitting a Bid, the Bidder represents that:

221 The Bidder has read and understands the Bidding Documents and that the Bid is made in
accordance therewith. 0

222 The Bidder has visited the site, become familiar with existing conditions under whi
Work is to be performed, and has correlated the Bidder’s his personal observations qyi
requirements of the proposed Contract Documents. \

223 The Bid is based upon the materials, equipment, and systems require Qdding
Documents without exception.

2.3 JOINT VENTURE REQUIREMENTS \

23.1 For Public Works Contracts, each Joint Venturer shall be ified ald capable to complete

the Work with their own forces.

232 Included with the Bid submission, and as a require @ bid, a copy of the executed Joint
Venture Agreement shall be submitted and si byRallJd@int Venturers involved.

233 All required Bid Bonds, Performance Boads, rial and Labor Payment Bonds must be
executed by both Joint Venturers and ded in both of their names.

234 All required insurance certificat namie both Joint Venturers.

% 1d Form and shall submit a copy of a valid Delaware
i

235 Both Joint Venturers sha
Business License with the

23.6 Both Joint Ventygers shalfificlude their Federal E.I. Number with the Bid.
2.3.7 In the ey, andatory Pre-bid Meeting, each Joint Venturer shall have a
represen ttendance.
23.8 Dy€\to exceptional circumstances and for good cause shown, one or more of these
is

visi@gs may be waived at the discretion of the State.
2 @GNMENT OF ANTITRUST CLAIMS

4
24. IE As consideration for the award and execution by the Owner of this contract, the Contractor

hereby grants, conveys, sells, assigns and transfers to the State of Delaware all of its right,
title and interests in and to all known or unknown causes of action it presently has or may
now or hereafter acquire under the antitrust laws of the United States and the State of
Delaware, relating to the particular goods or services purchased or acquired by the Owner
pursuant to this contract.

ARTICLE 3: BIDDING DOCUMENTS

3.1 COPIES OF BID DOCUMENTS

INSTRUCTIONS TO BIDDERS 002113-4
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3.1.1 Bidders may obtain complete sets of the Bidding Documents from the

3.13

32

3.2.1

322

323

324

3.3.1

Architectural/Engineering firm designated in the Advertisement or Invitation to Bid in the
number and for the deposit sum, if any, stated therein.

Bidders shall use complete sets of Bidding Documents for preparation of Bids. The issui 0
Agency nor the Architect assumes no responsibility for errors or misinterpretation:

resulting from the use of incomplete sets of Bidding Documents. \
Any errors, inconsistencies or omissions discovered shall be reported to€he Arghitect
immediately.

The Agency and Architect may make copies of the Bidding Docum\‘ able on the
above terms for the purpose of obtaining Bids on the Work. N, eWr grant of use is
conferred by issuance of copies of the Bidding Documents.

INTERPRETATION OR CORRECTION OF BIDDIN NTS

The Bidder shall carefully study and compare the Documents with each other, and
with other work being bid concurrently or pregéhtl ¢ construction to the extent that it
relates to the Work for which the Bid is itted, shall examine the site and local
conditions, and shall report any errors, dnconsistgncies, or ambiguities discovered to the
Architect.

Bidders or Sub-bidders requiringiclafification or interpretation of the Bidding Documents

shall make a written request e tect at least seven days prior to the date for receipt
of Bids. Interpretations, £o ofis and changes to the Bidding Documents will be made
by written Addendum. In lons, corrections, or changes to the Bidding Documents

made in any other martgr shadll not be binding.

The apparent of the specifications as to any detail, or the apparent omission from it
of detaile igfl concerning any point, shall be regarded as meaning that only the
best co practice is to prevail and only material and workmanship of the first
qualq' are used. Proof of specification compliance will be the responsibility of the

B
@ ss otherwise provided in the Contract Documents, the Contractor shall provide and pay
all permits, labor, materials, equipment, tools, construction equipment and machinery,
water, heat, utilities, transportation, and other facilities and services necessary for the

The Owner will bear the costs for all impact and user fees associated with the project.

i proper execution and completion of the Work.
2.
3

SUBSTITUTIONS

The materials, products and equipment described in the Bidding Documents establish a
standard of quality, required function, dimension, and appearance to be met by any
proposed substitution. The specification of a particular manufacturer or model number is
not intended to be proprietary in any way. Substitutions of products for those named will
be considered, providing that the Vendor certifies that the function, quality, and
performance characteristics of the material offered is equal or superior to that specified. It

INSTRUCTIONS TO BIDDERS 002113-5
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shall be the Bidder's responsibility to assure that the proposed substitution will not affect
the intent of the design, and to make any installation modifications required to
accommodate the substitution.

332 Requests for substitutions shall be made in writing to the Architect at least ten days prioreto 0
the date of the Bid Opening. Such requests shall include a complete description gf th
proposed substitution, drawings, performance and test data, explanation of ggqBige
installation modifications due the substitution, and any other information necegse

evaluation. The burden of proof of the merit of the proposed substitutio @ n the
proposer. The Architect’s decision of approval or disapproval shall be fi T A#Chitect
is to notify Owner prior to any approvals.

333 If the Architect approves a substitution prior to the receipt of Bi prroval shall be
set forth in an Addendum. Approvals made in any other manner be binding.

334 The Architect shall have no obligation to consider a itutions after the Contract
award.

3.4 ADDENDA O

34.1 Addenda will be mailed or delivered tg all are known by the Architect to have

received a complete set of the Biddingg aents.

342 Copies of Addenda will be madefavadlablc*for inspection wherever Bidding Documents are
on file for that purpose. %
343 No Addenda will be issuelateisthan 4 days prior to the date for receipt of Bids except an

Addendum withdraw1
location for the ggening

344 Each bidd alljasgfrtain prior to submitting his Bid that they have received all Addenda
issued, cknowledge their receipt in their Bid in the appropriate space. Not
ac led n issued Addenda could be grounds for determining a bid to be non-
r sive.

ARTICLE 4 @ DING PROCEDURES
4.1 PREPARATION OF BIDS

Submit the bids on the Bid Forms included with the Bidding Documents.

: Submit the original Bid Form for each bid. Bid Forms may be removed from the project
manual for this purpose.
4.13 Execute all blanks on the Bid Form in a non-erasable medium (typewriter or manually in
ink).
414 Where so indicated by the makeup on the Bid Form, express sums in both words and

figures, in case of discrepancy between the two, the written amount shall govern.

INSTRUCTIONS TO BIDDERS 002113-6
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4.1.5 Interlineations, alterations or erasures must be initialed by the signer of the Bid.

4.1.6 BID ALL REQUESTED ALTERNATES AND UNIT PRICES, IF ANY. If there is no
change in the Base Bid for an Alternate, enter “No Change”. The Contractor is responsible
for verifying that they have received all addenda issued during the bidding period. W
required by Addenda shall automatically become part of the Contract.

4.1.7 Make no additional stipulations on the Bid Form and do not qualify the Bid j hi
manner.

4.1.8 Each copy of the Bid shall include the legal name of the Bidder and a st4 @ hether the
Bidder is a sole proprietor, a partnership, a corporation, or any le

al Sutitiyatd each copy
shall be signed by the person or persons legally authorized to bipd theBidger to a contract.
A Bid by a corporation shall further give the state of incorporati
seal affixed. A Bid submitted by an agent shall have a cu PoweWof Attorney attached,

certifying agent's authority to bind the Bidder.

4.1.9 Bidder shall complete the Non-Collusion Statemen @ cluded with the Bid Forms and
include it with their Bid.
4.1.10 In the construction of all Public Works_projectspr the State of Delaware or any agency

thereof, preference in employment of J&
fide legal citizens of the State whoghaveye
days in the State.

, workers or mechanics shall be given to bona
blished citizenship by residence of at least 90

4.1.11 Each bidder shall include 'n@ a copy of a valid Delaware Business License.’

4.1.12 Each bidder shall incltge sighed Affidavit(s) for the Bidder and each listed Subcontractor
certifying complignce w MB Regulation 4104- “Regulations for the Drug Testing of
Contractor and SyBcontractor Employees Working on “Large Public Works Projects.”

“Large Pubii rk¢” is based upon the current threshold required for bidding Public
Works a ¢Purchasing and Contracting Advisory Council.

42 B CURITY

42.1 @ ids shall be accompanied by a deposit of either a good and sufficient bond to the
ageficy for the benefit of the agency, with corporate surety authorized to do business in this

State, the form of the bond and the surety to be approved by the agency, or a security of the
bidder assigned to the agency, for a sum equal to at least 10% of the bid plus all add
alternates, or in lieu of the bid bond a security deposit in the form of a certified check, bank
treasurer’s check, cashier’s check, money order, or other prior approved secured deposit
assigned to the State. The bid bond need not be for a specific sum, but may be stated to be
C) for a sum equal to 10% of the bid plus all add alternates to which it relates and not to

exceed a certain stated sum, if said sum is equal to at least 10% of the bid. The Bid Bond
form used shall be the standard OMB form (attached).

422 The Agency has the right to retain the bid security of Bidders to whom an award is being
considered until either a formal contract has been executed and bonds have been furnished
or the specified time has elapsed so the Bids may be withdrawn or all Bids have been
rejected.

INSTRUCTIONS TO BIDDERS 002113-7
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423 In the event of any successful Bidder refusing or neglecting to execute a formal contract
and bond within 20 days of the awarding of the contract, the bid bond or security deposited
by the successful bidder shall be forfeited. 0
43 SUBCONTRACTOR LIST
43.1 As required by Delaware Code, Title 29, section 6962(d)(10)b, each Bidder \/’
with their Bid a completed List of Sub-Contractors included with the Bid E
ONLY ONE SUBCONTRACTOR FOR EACH TRADE. A Bid will b non-
responsive unless the completed list is included.
432 Provide the Name and Address for each listed subcontractor. sy City, Town or
Locality, plus State, will be acceptable.

433 It is the responsibility of the Contractor to ensure 4 higir Subcontractors are in
compliance with the provisions of this law. Also, if gs@agtractor elects to list themselves as
a Subcontractor for any category, they must specifme themselves on the Bid Form
and be able to document their capability tgffact g Sffbcontractor in that category in
accordance with this law.

4.4 EQUALITY OF EMPLOYMENT OER£O ITY ON PUBLIC WORKS

44.1 During the performance of this c@g contractor agrees as follows:

A. The Contractor w@dlscriminate against any employee or applicant for
employment beca ce, creed, sex, color, sexual orientation, gender identity

or national omgin. he Contractor will take affirmative action to ensure the

applicang¢ are ctployed, and that employees are treated during employment,
witho rd to their race, creed, sex, color, sexual orientation, gender identity or
najs igi. Such action shall include, but not be limited to, the following:

ent, upgrading, demotion or transfer; recruitment or recruitment

ad ng; layoff or termination; rates of pay or other forms of compensation; and

selection for training, including apprenticeship. The Contractor agrees to post in

onspicuous places available to employees and applicants for employment notices

O to be provided by the contracting agency setting forth this nondiscrimination
clause.

B. The Contractor will, in all solicitations or advertisements for employees placed by
or on behalf of the Contractor, state that all qualified applicants will receive
consideration for employment without regard to race, creed, sex, color, sexual
orientation, gender identity or national origin."

< ’ 5 PREVAILING WAGE REQUIREMENT

4.5.1 Wage Provisions: For renovation and new construction projects whose costs exceed the
thresholds contained in Delaware Code, Title 29, Section 6960, the minimum wage rates
for various classes of laborers and mechanics shall be as determined by the Department of
Labor, Division of Industrial Affairs of the State of Delaware.

INSTRUCTIONS TO BIDDERS 002113-8
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452 The employer shall pay all mechanics and labors employed directly upon the site of work,

unconditionally and not less often than once a week and without subsequent deduction or
rebate on any account, the full amounts accrued at time of payment, computed at wage rates
not less than those stated in the specifications, regardless of any contractual relationship
which may be alleged to exist between the employer and such laborers and mechanics.

453 The scale of the wages to be paid shall be posted by the employer in a prominent a y
accessible place at the site of the work.

454 Every contract based upon these specifications shall contain a stipulation ayroll
information, as required by the Department of Labor, be furnis kly. The
Department of Labor shall keep and maintain the sworn payroll infor\ a period of
6 months from the last day of the work week covered by the pay<; b

4.6 SUBMISSION OF BIDS

4.6.1 Enclose the Bid, the Bid Security, and any other dogs equired to be submitted with

the Bid in a sealed opaque envelope. Address the ¢
Identify with the project name, project numbeyfan 3
Bid is sent by mail, enclose the sealed enve In a separate mailing envelope with the
notation "BID ENCLOSED" on the facg there The State is not responsible for the
opening of bids prior to bid opening d @ ime that are not properly marked.

e t0 the party receiving the Bids.

4.6.2 Deposit Bids at the designated@lo prior to the time and date for receipt of bids

indicated in the Advertisem r Bidsf” Bids received after the time and date for receipt of
bids will be marked “LATE returned.

4.63 Bidder assumes full ro§ponsibility for timely delivery at location designated for receipt of
bids.

4.6.4 Oral, tele ic g teJ€graphic bids are invalid and will not receive consideration.

4.6.5 Withgdrawn may be resubmitted up to the date and time designated for the receipt of
Bi rovided that they are then fully in compliance with these Instructions to Bidders.

4.7 IFICATION OR WITHDRAW OF BIDS

4.7.1 Prior to the closing date for receipt of Bids, a Bidder may withdraw a Bid by personal

request and by showing proper identification to the Architect. A request for withdraw by
letter or fax, if the Architect is notified in writing prior to receipt of fax, is acceptable. A

fax directing a modification in the bid price will render the Bid informal, causing it to be
ineligible for consideration of award. Telephone directives for modification of the bid
price shall not be permitted and will have no bearing on the submitted proposal in any
manner.

4.7.2 Bidders submitting Bids that are late shall be notified as soon as practicable and the bid
shall be returned.

INSTRUCTIONS TO BIDDERS 002113-9
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INSTRUCTIONS TO BIDDERS 0021 13-8
473 A Bid may not be modified, withdrawn or canceled by the Bidder during a thirty (30) day
period following the time and date designated for the receipt and opening of Bids, agd
Bidder so agrees in submitting their Bid. Bids shall be binding for 30 days after the 0
the Bid opening. \
ARTICLE 5: CONSIDERATION OF BIDS Q
5.1 OPENING/REJECTION OF BIDS Q

aloud. An abstract of the Bids will be made available to Bidders.

5.1.1 Unless otherwise stated, Bids received on time will be publicnd will be read

5.1.2 The Agency shall have the right to reject any and all
required Bid Security or by other data required by t
is in any way incomplete or irregular is subject to r¢

AmBid not accompanied by a
Documents, or a Bid which

he™Bq

5.13 If the Bids are rejected, it will be done within thigfy (30) calendar day of the Bid opening.
5.2 COMPARISON OF BIDS
5.2.1 After the Bids have been opene Jthe bid prices will be compared and the result of

o5}

such comparisons will be ilaple to the public. Comparisons of the Bids may be
based on the Base Bid plus c@ Alternates. The Agency shall have the right to accept
Alternates in any order or inétion

522 The Agency resgtves th ht to waive technicalities, to reject any or all Bids, or any
portion thereof togadvertise for new Bids, to proceed to do the Work otherwise, or to
abandon t of, if#n the judgment of the Agency or its agent(s), it is in the best interest
of the St

523 rease or decrease in the quantity for any item is not sufficient grounds for an increase
ecr@gse in the Unit Price.

524 ®prices quoted are to be those for which the material will be furnished F.O.B. Job Site
and include all charges that may be imposed during the period of the Contract.

No qualifying letter or statements in or attached to the Bid, or separate discounts will be
considered in determining the low Bid except as may be otherwise herein noted. Cash or
separate discounts should be computed and incorporated into Unit Bid Price(s).

< ’ 3 DISQUALIFICATION OF BIDDERS

5.3.1 An agency shall determine that each Bidder on any Public Works Contract is responsible
before awarding the Contract. Factors to be considered in determining the responsibility
of a Bidder include:

INSTRUCTIONS TO BIDDERS 002113-10
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532

533

5331

5332

5333

5334

Q 53.3.7

54

54.1

A. The Bidder’s financial, physical, personnel or other resources including
Subcontracts;

B. The Bidder’s record of performance on past public or private construction
projects, including, but not limited to, defaults and/or final adjudication @r
admission of violations of the Prevailing Wage Laws in Delaware or any,gthe
state; \

C. The Bidder’s written safety plan; Q

D. Whether the Bidder is qualified legally to contract with the St@

E. Whether the Bidder supplied all necessary infj i oncerning its
responsibility; and,

F. Any other specific criteria for a particular pr , which an agency may
establish; provided however, that, the critcpimmigg forth in the Invitation to Bid
and is otherwise in conformity with State @ ederal law.

If an agency determines that a Bidder is responsive and/or nonresponsible, the

determination shall be in writing and setforth tlig basis for the determination. A copy of
the determination shall be sent to tl ceted Bidder within five (5) working days of
said determination.

disqualification of a Biddgr

ejection of their Bid or Bids.

In addition, any one or mor%i%ing causes may be considered as sufficient for the

More than one Bid forhe salhe Contract from an individual, firm or corporation under the
same or differenfghames.

Evidence 1[8siopfamong Bidders.

Unsagisfact rformance record as evidenced by past experience.
he Wnit Prices are obviously unbalanced either in excess or below reasonable cost

sis values.

It there are any unauthorized additions, interlineation, conditional or alternate bids or
irregularities of any kind which may tend to make the Bid incomplete, indefinite or
ambiguous as to its meaning.

If the Bid is not accompanied by the required Bid Security and other data required by the
Bidding Documents.

If any exceptions or qualifications of the Bid are noted on the Bid Form.

ACCEPTANCE OF BID AND AWARD OF CONTRACT

A formal Contract shall be executed with the successful Bidder within twenty (20) calendar
days after the award of the Contract.
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54.2 Per Section 6962(d)(13) a., Title 29, Delaware Code, “The contracting agency shall

award any public works contract within thirty (30) days of the bid opening to the lowest
responsive and responsible Bidder, unless the Agency elects to award on the basis of best
value, in which case the election to award on the basis of best value shall be stated in the
Invitation To Bid.”

543 Each Bid on any Public Works Contract must be deemed responsive by the
considered for award. A responsive Bid shall conform in all material ré
requirements and criteria set forth in the Contract Documents and speci i

544 The Agency shall have the right to accept Alternates in any order o tion, and to
determine the low Bidder on the basis of the sum of the Base Bi% ted Alternates.
it

54.5 The successful Bidder shall execute a formal contract m required Insurance
Certificate, and furnish good and sufficient bonds, unles ly waived in the General
Requirements, in accordance with the General Regmiem@nt, within twenty (20) days of
official notice of contract award. The successful hall provide two business days
prior to contract execution, copies of the EmplOyecNRgug Testing Program for the Bidder
and all listed Subcontractors. Bonds shall be he benefit of the Agency with surety in
the amount of 100% of the total contractaward. Waid Bonds shall be conditioned upon the

faithful performance of the contract. ¢B shall remain in affect for period of one year
after the date of substantial complggion.

information, as aforesaid, i enty (20) calendar days after the date of official Notice
of the Award of the Contr: i¥’ Bid guaranty shall immediately be taken and become the
property of the State thadbenefit of the Agency as liquidated damages, and not as a
forfeiture or as ggpenalty’ ard will then be made to the next lowest qualified Bidder of
the Work or refldveftised, as the Agency may decide.

5.4.6 If the successful Bidder ‘f%la te the required Contract,Bond and all required
t

54.7 Each bi 1¥supply with its bid its taxpayer identification number (i.e., federal
emplegyer i ication number or social security number) and a copy of its Delaware

b ss license, and should the vendor be awarded a contract, such vendor shall provide to
ie agency the taxpayer identification license numbers of such subcontractors.

numbers shall be provided on the later of the date on which such subcontractor is
red to be identified or the time the contract is executed. The successful Bidder shall
provide to the agency to which it is contracting, within 30 days of entering into such public
works contract, copies of all Delaware Business licenses of subcontractors and/or
independent contractors that will perform work for such public works contract. However,

if a subcontractor or independent contractor is hired or contracted more than 20 days after
v the Bidder entered the public works contract the Delaware Business license of such

subcontractor or independent contractor shall be provided to the agency within 10 days of
being contracted or hired.

54.8 The Bid Security shall be returned to the successful Bidder upon the execution of the

formal contract. The Bid Securities of unsuccessful bidders shall be returned within thirty
(30) calendar days after the opening of the Bids.
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ARTICLE 6: POST-BID INFORMATION

6.1 CONTRACTOR’S QUALIFICATION STATEMENT
6.1.1 Bidders to whom award of a Contract is under consideration shall, if requested by 60
Agency, submit a properly executed AIA Document A305, Contractor’s Qualifigatio

Statement, unless such a statement has been previously required and submitted. \

6.2 BUSINESS DESIGNATION FORM Q

6.2.1 Successful bidder shall be required to accurately complete an Office 6 @ pement and
Budget Business Designation Form for Subcontractors.

ARTICLE 7: PERFORMANCE BOND AND PAYMENT BOND @

7.1 BOND REQUIREMENTS

7.1.1 The cost of furnishing the required Bonds, that a @ ated in the Bidding Documents,
shall be included in the Bid.

7.1.2 If the Bidder is required by the Agency tg,secure@bond from other than the Bidder’s usual

sources, changes in cost will be adjustgd as pyovide in the Contract Documents.

7.1.3 The Performance and Payment{B s used shall be the standard OMB forms

(attached).

7.2 TIME OF DELIVERY A %/l OF BONDS

7.2.1 The bonds shall pe date r after the date of the Contract.

722 The Bid@r quire the attorney-in-fact who executes the required bonds on behalf of
the swrety t a certified and current copy of the power of attorney.

ARTICLE 8: AGREEMENT BETWEEN AGENCY AND CONTRACTOR

8.1 ss otherwise required in the Bidding Documents, the Agreement for the Work will be

written on AIA Document A101, Standard Form of Agreement Between Owner and
Contractor Where the Basis of Payment is a Stipulated Sum.

‘ END OF INSTRUCTIONS TO BIDDERS
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HAVAC IMPROVEMENTS
BUENA VISTA CONFERENCE CENTER
661 SOUTH DUPONT HIGHWAY, NEW CASTLE, DE
CONTRACT NUMBER MC2006000094

BID FORM

For Bids Due: (DATE) To:  State of Delaware \
Office of Manageme et
Division of Facilitie gément
Thomas Collins Buyj
540 South D ay, Suite 1
Dover, Dela

Name of Bidder:

Delaware Business License No.:

(A _copy of Bidder’s Delaware Business License must be attache

(Other License Nos.):

Phone No.: ( ) - Fax No.: ( ) -

The undersigned, representing that he has nd understands the Bidding Documents and that this bid is made in

the site and has familiarized himself with the local conditions under which the

ices conform to applicable project specification section. Refer to specifications for a complete description of
wing Alternates. An “ADD” or “DEDUCT” amount is indicated by the crossed out part that does not apply.

< I LTERNATE No. 1: (BRIEF DESCRIPTION)
Add/Deduct:

($ )

BID FORM 004113-1
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HAVAC IMPROVEMENTS
BUENA VISTA CONFERENCE CENTER
661 SOUTH DUPONT HIGHWAY, NEW CASTLE, DE

CONTRACT NUMBER MC2006000094 0

BID FORM

ALTERNATE No. 2: (BRIEF DESCRIPTION)
Add/Deduct:

($ ) \
ALTERNATE No. 3: (BRIEF DESCRIPTION)
Add/Deduct:

($ )
UNIT PRICES
Unit prices conform to applicable project specification g€ctio r to the specifications for a complete description of
the following Unit Prices:

ADD
T

UNIT PRICE No. 1: (BRIEF DESCR ) $ $
UNIT PRICE No. 2: IPTION) $ $
UNIT PRICE No. 3; (BRIEF DESCRIPTION) $ $

O
O

BID FORM 0041 13-2
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BUENA VISTA CONFERENCE CENTER
661 SOUTH DUPONT HIGHWAY, NEW CASTLE, DE
CONTRACT NUMBER MC2006000094

BID FORM

I/We acknowledge Addendums numbered and the price(s) submitted include any cost/schedule\ t they
may have.

This bid shall remain valid and cannot be withdrawn for thirty (30) days from the date of opeafng (60 days for
School Districts and Department of Education), and the undersigned shall abide by the Bid S »% eiture provisions.
Bid Security is attached to this Bid.

The Owner shall have the right to reject any or all bids, and to waive any informality or@ty in any bid received.

This bid is based upon work being accomplished by the Sub-Contractors name list attached to this bid.

Should I/We be awarded this contract, [/We pledge to achieve substantial 10 of all the work within
calendar days of the Notice to Proceed.

The undersigned represents and warrants that he has complied and comply with all requirements of local, state, and
national laws; that no legal requirement has been or shall be_violated§n making or accepting this bid, in awarding the
contract to him or in the prosecution of the work requirg \the bid is legal and firm; that he has not, directly or
indirectly, entered into any agreement, participated i sion, or otherwise taken action in restraint of free
competitive bidding.

Upon receipt of written notice of the acceptancgof this Biff, the Bidder shall, within twenty (20) calendar days, execute
the agreement in the required form and deli omtract Bonds, and Insurance Certificates, required by the Contract

Documents.

Iam/ We are an Individual / a Partngrship / oration

By Trading as
(Individual’s / Gene Corporate Name)
(State of Corpgafition)
Business Addre
eSSt By:
( Authorized Signature )
L)
(Title )
Date:
ATTACHMENTS

Sub-Contractor List, Non-Collusion Statement, Affidavit(s) of Employee Drug Testing Program
Bid Security, (Others as Required by Project Manuals)

BID FORM 004113-3



O

Buena Vista Conference Center Issued for Bidding
HVAC Improvements — Phase 111 May 8, 2016
Project Manual Bernardon Project No. 8216.22-15

HAVAC IMPROVEMENTS
BUENA VISTA CONFERENCE CENTER
661 SOUTH DUPONT HIGHWAY, NEW CASTLE, DE
CONTRACT NUMBER MC2006000094

BID FORM
SUBCONTRACTOR LIST \

In accordance with Title 29, Chapter 6962 (d)(10)b Delaware Code, the following sub-contractor llst@accompany
the bid submittal. The name and address of the sub-contractor must be listed for each ¢ e the bidder
intends to use a sub-contractor to perform that category of work. In order to provide full dis an acceptance of the

bid by the Owner, it is required that bidders list themselves as being the sub-conty
he/she is qualified and intends to perform such work. This form must be filled ou
deletions. Note that all subcontractors listed below must have a signed Affida
Program included with this bid.

gto categories where
etcly with no additions or
mployee Drug Testing

Subcontractor Category Subcontractor Address (City & State)
Subcontractor Subcontractor Addre ( Subcontractors tax payer ID #
Category Stat or Delaware Business license #

1.  Demolition

2. Painting

3.  Mechanical

4. Plumbing

5. Electri O

BID FORM 004113-4
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HAVAC IMPROVEMENTS
BUENA VISTA CONFERENCE CENTER
661 SOUTH DUPONT HIGHWAY, NEW CASTLE, DE
CONTRACT NUMBER MC2006000094

BID FORM 0
NON-COLLUSION STATEMENT :\

an ent, participated in
ypnesgion with this proposal

This is to certify that the undersigned bidder has neither directly nor indirectly, entered intQ
any collusion or otherwise taken any action in restraint of free competitive biddingd
submitted this date (to the Office of Management and Budget, Division of Facilities Man@

All the terms and conditions of (Project or Contract Number) have been thoro amined and are understood.

NAME OF BIDDER:

AUTHORIZED REPRESENTATIVE
(TYPED):

AUTHORIZED REPRESENTATIVE
(SIGNATURE):

TITLE:

ADDRESS OF BIDDER:

E-MAIL:

PHONE NUMBER

Swo @saibed before me this day of 20
@smn expires . NOTARY PUBLIC

THIS PAGE MUST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

BID FORM 004113-5
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AFFIDAVIT
OF
EMPLOYEE DRUG TESTING PROGRAM

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on Large P
Projects requires that Contractors and Subcontractors implement a program of mandatory drug testing for E ees
work on Large Public Works Contracts funded all or in part with public funds. \

We hereby certify that we have in place or will implement during the entire term of the contragt a8
Testing Program for our employees on the jobsite that complies with this regulation: 2\

Contractor/Subcontractor Name:

Contractor/Subcontractor Address:

Authorized Representative (typed or printed):

Authorized Representative (signature): %:

Title: %

Sworn to and Subscribed before g thd day of 20

My Commission expires . NOTARY PUBLIC

AGE MUST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

BID FORM 004113-6
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

BID BOND
TO ACCOMPANY PROPOSAL 0
KNOW ALL MEN BY THESE PRESENTS That:
of in the County of
and State of as Principal, and
of in the County of

and State of as Surety, legally authorized to do business in the Stat
are held and firmly unto the State in the sum of

are (“State”),

Dollars ($ ), or percent not to exceed
Dollars ($ ) of amount of bid
on Contract No. , to be paid to the State for the use nefit of
(insert State agency name) for which payment w ly to be made, we do bind

ourselves, our and each of our heirs, executors, administrators, and suc intly and severally for and in the
whole firmly by these presents.

NOW THE CONDITION OF THIS OBLIGATION IS That if the above bonded Principal who
has submitted to the ert State agency name) a certain
proposal to enter into this contract for the furnishing of cg material and/or services within the State, shall be
awarded this Contract, and if said Principal shall weljpari@ enter into and execute this Contract as may be
required by the terms of this Contract and approved
(insert State agency name) this Contract to be
the award thereof in accordance with the terms @f
remain in full force and virtue.

ithin twenty days after the date of official notice of
osal, then this obligation shall be void or else to be and

Sealed with seal and dated th day of in the year of our Lord two
thousand and 2 ).

SEALED, AND DELIVER

Préses
& Name of Bidder (Organization)
orate By:
Seal Authorized Signature
Att
Title
Q Name of Surety
Witness: By:
Title

BID BOND 0043 13-1
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STANDARD FORM OF AGREEMENT BETWEEN OWNER AND CONTRACTOR A101-2007

The contract to be utilized on this project shall be the “Standard Form of Agreement Between Owner and@
Contractor” AIA Document A101-2007.
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SUPPLEMENT TO AGREEMENT BETWEEN OWNER AND CONTRACTOR A101-2007

The following supplements modify the “Standard Form of Agreement Between Owner and Contractor,” AIA Documgnt
A101-2007. Where a portion of the Standard Form of Agreement is modified or deleted by the following, the unalter
portions of the Standard Form of Agreement shall remain in effect.

ARTICLE 5: PAYMENTS \Q
5.1 PROGRESS PAYMENTS @
ing:

5.1.3 Delete paragraph 5.1.3 in its entirety and replace with the

the Architect that meets all
e Owner not later than 30 days

“Provided that a valid Application for Payment is
requirements of the Contract, payment shall be gne
after the Owner receives the valid Applicatiog

ARTICLE 6: DISPUTE RESOLUTION

6.2 BINDING DISPUTE RESOLU
Check Other — and add the %g sentence:
"Any remedies availaBlg in or in equity."
ARTICLE 8: MISCELL, OVISIONS
8.2 Inserpthe ng:

period, interest may be charged at the rate of 1% per month not to exceed 12% per

n

8.5 Delete paragraph 8.5 in its entirety and replace with the following:

“The Contractor’s representative shall not be changed without ten days written notice to the

v Owner.”

SUPPLEMENTARY GENERAL CONDITIONS SG-1
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PERFORMANCE BOND 0

Bond Number:
KNOW ALL PERSONS BY THESE PRESENTS, that we, @ inCipal
(“Principal”), and , a attond” |
authorized to do business in the State of Delaware, as surety (“Surety”), are hgliNg
unto the (“Owner

name), in the amount of ($ ), to be p 0
payment well and truly to be made, we do bind ourselves, our and each Very of our heirs,
executors, administrations, successors and assigns, jointly and =@ Ily, for and in the whole,
firmly by these presents.

Sealed with our seals and dated this day of ,20

NOW THE CONDITION OF THIS OBLIGATION IS H, that if Principal, who has been
awarded by Owner that certain contract kng 3 Contract No. dated the

day of , 20 (the “@ontgct’), which Contract is incorporated herein by
reference, shall well and truly provide and fu a aterials, appliances and tools and perform all
the work required under and pursuant to ermsgAnd conditions of the Contract and the Contract
Documents (as defined in the Contra % changes or modifications thereto made as therein
provided, shall make good and reimburs er sufficient funds to pay the costs of completing the
Contract that Owner may sustain b of any failure or default on the part of Principal, and
shall also indemnify and save Jfirmless Owner from all costs, damages and expenses arising out of

or by reason of the performa’ f ghe Contract and for as long as provided by the Contract; then
this obligation shall be V@ 1se to be and remain in full force and effect.

Surety, for value ggleived, Wereby stipulates and agrees, if requested to do so by Owner, to fully
perform and conipletg the work to be performed under the Contract pursuant to the terms,
conditions ang %, ants thereof, if for any cause Principal fails or neglects to so fully perform and

complete s ¢
Sure value received, for itself and its successors and assigns, hereby stipulates and agrees that
th igation of Surety and its bond shall be in no way impaired or affected by any extension of

odification, omission, addition or change in or to the Contract or the work to be performed
der, or by any payment thereunder before the time required therein, or by any waiver of any
visions thereof, or by any assignment, subletting or other transfer thereof or of any work to be
erformed or any monies due or to become due thereunder; and Surety hereby waives notice of any

and all such extensions, modifications, omissions, additions, changes, payments, waivers,
assignments, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
things done and omitted to be done by and in relation to assignees, subcontractors, and other

PERFORMANCE BOND 0061 13.13 -1
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transferees shall have the same effect as to Surety as though done or omitted to be done by or in
relation to Principal.

Surety hereby stipulates and agrees that no modifications, omissions or additions in or to the term
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.
Any proceeding, legal or equitable, under this Bond may be brought in any court of ¢ %
jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed &e d

to them at their respective addresses shown below.

IN WITNESS WHEREOQOF, Principal and Surety have hereunto set their hand 3 @ s, and such
of them as are corporations have caused their corporate seal to be hereto aftixehantyhese presents

to be signed by their duly authorized officers, the day and year first above
PRINCIPAL Q~
Name: O
Witness or Attest: Address: Q

; (SEAL)
e:
(Corporate Seal) %

Name:

SURETY
Name:
Witness or Attest: Addr@
& By: (SEAL)
Name: Name:
Title:

atc Seal)

X

PERFORMANCE BOND 006113.13-2
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PAYMENT BOND 0

Bond Number:
KNOW ALL PERSONS BY THESE PRESENTS, that we, s’principal
(“Principal”), and , a n, legally
authorized to do business in the State of Delaware, as surety (“Surety”), firmly bound
unto the (“Own sert State agency
name), in the amount of ($ ), to paid 0 Owner, for which

payment well and truly to be made, we do bind ourselves, our and every of our heirs,
executors, administrations, successors and assigns, jointly and for and in the whole firmly

by these presents.
Sealed with our seals and dated this day oé ,20

NOW THE CONDITION OF THIS OBLIGA SUCH, that if Principal, who has been
ract No. dated the

awarded by Owner that certain contract kno
high Contract is incorporated herein by reference,

day of , 20 (the “Contr.
shall well and truly pay all and every pe hing materials or performing labor or service in

and about the performance of the wor e Contract, all and every sums of money due him,
her, them or any of them, for all s m@terials, labor and service for which Principal is liable,

shall make good and reimbursggOwnemssfifficient funds to pay such costs in the completion of the

Contract as Owner may sustfli reason of any failure or default on the part of Principal, and
shall also indemnify and ss Owner from all costs, damages and expenses arising out of
or by reason of the per% of the Contract and for as long as provided by the Contract; then

this obligation sha&oi Ntherwise to be and remain in full force and effect.

the obligatio ety and its bond shall be in no way impaired or affected by any extension of

time, modi pw¥ omission, addition or change in or to the Contract or the work to be performed

there any payment thereunder before the time required therein, or by any waiver of any

proyisi ereof, or by any assignment, subletting or other transfer thereof or of any work to be

er ¢d’or any monies due or to become due thereunder; and Surety hereby waives notice of any

such extensions, modifications, omissions, additions, changes, payments, waivers,

C)h ignments, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
tr

Surety, for Vi d, for itself and its successors and assigns, hereby stipulates and agrees that
0

ngs done and omitted to be done by and in relation to assignees, subcontractors, and other
ansferees shall have the same effect as to Surety as though done or omitted to be done by or in
relation to Principal.

PAYMENT BOND 0061 13.16 -1
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Surety hereby stipulates and agrees that no modifications, omission or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.

Any proceeding, legal or equitable, under this Bond may be brought in any court of compete
jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or delivgre
to them at their respective addresses shown below.

stich
esents

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and sealswg
of them as are corporations have caused their corporate seal to be hereto affixed and @
to be signed by their duly authorized officers, the day and year first above WritterQ

PRINCIPAL @\
Name: Q‘
Witness or Attest: Address: O

By: (SEAL)

Name: Nameg
Title:
(Corporate Seal)
QQRETY

Name:

Witness or Attest: Addr@
O& By: (SEAL)

Name:
Title:

Name:

X

orate Seal)

PAYMENT BOND 006113.16-2
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O

TO THE

P
O

The General Conditions of this Contract are as stated in the erican Institute of Architects Document AIA
A201 (2007 Edition) entitled General Conditions of tract for Construction and is part of this project

manual as if herein written in full.

GENERAL CONDITIONS :Q

(Q

O
X

GENERAL CONDITIONS TO THE CONTRACT 007213-1
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SUPPLEMENTARY GENERAL CONDITIONS A201-2007

The following supplements modify the “General Conditions of the Contract for Construction,” AIA Document A201-2007. Where a portion of the
General Conditions is modified or deleted by the Supplementary Conditions, the unaltered portions of the General Conditions shall remain in effect.

TABLE OF ARTICLES :Q

I.  GENERAL PROVISIONS

2. OWNER

3. CONTRACTOR O
4. ADMINISTRATION OF THE CONTRACT

5. SUBCONTRACTORS
6. CONSTRUCTION BY OWNER OR BY $EP CONTRACTORS

7. CHANGES IN THE WORK

8. TIME Q%
9. PAYMENTS AND COMPLETIO

10. PROTECTION O, AND PROPERTY
11. INSURANCE AND DS

12. UNC &\ND CORRECTION OF WORK

13. EOUS PROVISIONS

14. INATION OR SUSPENSION OF THE CONTRACT

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-1
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ARTICLE 1: GENERAL PROVISIONS

1.1 BASIC DEFINITIONS

1.1.1 THE CONTRACT DOCUMENTS 0
Delete the last sentence in its entirety and replace with the following:

“The Contract Documents also include Advertisement for Bid, Instructions XSample
forms, the Bid Form, the Contractor’s completed Bid and the Award Letter.’

Documents prepared by the State of Delaware, Divis Facilities Management
shall take precedence over all other docume

Add the following Paragraph:
1.1.1.1 In the event of conflict or discrepancies among@act Documents, the

1.2 CORRELATION AND INTENT OF THE CONT CUMENTS

Add the following Paragraphs:

1.2.4 In the case of an inconsistgngy betWween the Drawings and the Specifications, or
within either document €0t clagified by addendum, the better quality or greater
quantity of work g#all \ge gprovided in accordance with the Architect’s
interpretation.

1.2.5 The word “P, %’ as used in the Contract Documents shall mean “FURNISH
AND INST ’ d shall include, without limitation, all labor, materials,
equipmenty, tran§portation, services and other items required to complete the
Wo

1.2.6 o “PRODUCT” as used in the Contract Documents means all materials,
and equipment.

1.5 O%SHI AND USE OF DRAWINGS, SPECIFICATIONS AND OTHER
ST

[N MENTS OF SERVICE
@ e Paragraph 1.5.1 in its entirety and replace with the following:

“All pre-design studies, drawings, specifications and other documents, including those in
electronic form, prepared by the Architect under this Agreement are, and shall remain, the
property of the Owner whether the Project for which they are made is executed or not.
Such documents may be used by the Owner to construct one or more like Projects without the
approval of, or additional compensation to, the Architect. The Contractor, Subcontractors, Sub-
subcontractors and Material or Equipment Suppliers are authorized to use and reproduce
applicable portions of the Drawings, Specifications and other documents prepared by the
Architect and the Architect’s consultants appropriate to and for use in the execution of their Work
under the Contract Documents. They are not to be used by the Contractor or any Subcontractor,
Sub-subcontractor or Material and Equipment Supplier on other Projects or for additions to this
Project outside the scope of the Work without the specific written consent of the Owner,
Architect and Architect’s consultants.

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-2
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The Architect shall not be liable for injury or damage resulting from the re-use of drawings and
specifications if the Architect is not involved in the re-use Project. Prior to re-use of construction
documents for a Project in which the Architect is not also involved, the Owner will remove

such documents all identification of the original Architect, including name, address@
professional seal or stamp.”

Delete Paragraph 1.5.2 in its entirety.

ARTICLE 2: OWNER Q

2.2 INFORMATION AND SERVICES REQUIRED OF THE OWNER\

To Subparagraph 2.2.3 — Add the following sentence: @

“The Contractor, at their expense shall bear the costs tg rately 1dentify the location of all
underground utilities in the area of their excavation bear all cost for any repairs
required, out of failure to accurately identify said u@

Delete Subparagraph 2.2.5 in its entirety and glibsgit e following:

225 The Contractor shall be §

Drawings and Project
reproduction, postag

pishedNMfree of charge up to five (5) sets of the
Additional sets will be furnished at the cost of

ARTICLE 3: CONTRACTOR

3.2 REVIEW OF CON DOCUMENTS AND FIELD CONDITIONS BY
CONTRACTOR
Amend Parag .2.2 to state that any errors, inconsistencies or omissions discovered shall
be reportedste, t itect and Owner immediately.

Deletg the entence in Paragraph 3.2.3.

33 ISION AND CONSTRUCTION PROCEDURES
Q he following Paragraphs:

3321 The Contractor shall immediately remove from the Work, whenever requested to do

so by the Owner, any person who is considered by the Owner or Architect to be

incompetent or disposed to be so disorderly, or who for any reason is not satisfactory

to the Owner, and that person shall not again be employed on the Work without the
Q consent of the Owner or the Architect.

334 The Contractor must provide suitable storage facilities at the Site for the proper
protection and safe storage of their materials. Consult the Owner and the Architect
before storing any materials.

335 When any room is used as a shop, storeroom, office, etc., by the Contractor or
Subcontractor(s) during the construction of the Work, the Contractor making use of
SUPPLEMENTARY GENERAL CONDITIONS 0073 13-3
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these areas will be held responsible for any repairs, patching or cleaning arising from

such use.
34 LABOR AND MATERIALS
Add the Following Paragraphs: 0
344 Before starting the Work, each Contractor shall carefully examine a@w
Work that has been executed to receive their Work. Check care

means are required, to insure that its Work and adjacent, related
proper contours, planes and levels. Promptly
Contractor/Construction Manager of any defects or imgertfe
Work which will in any way affect satisfactory complgiign
such notification will be construed as an acceptan @ 0

claims of defects will not be recognized.

345 Under no circumstances shall the Contract proceed prior to preparatory
Work proceed prior to preparatory WorkfhaWigdNgeen completely cured, dried and/or
otherwise made satisfactory to reget % Work. Responsibility for timely
installation of all materials rests sgl€ly ¢ Contractor responsible for that Work,
who shall maintain coordination at&if’'times.

i oy Wyhatever
% 11 finish to

e General
5§ in preparatory
ork. Absence of
pafatory Work and later

3.5 WARRANTY

Add the following Paragraphs:

3.5.1 The Contracto arantee all materials and workmanship against original
defects, excephying from proper and usual wear when used for the purpose
intended, for twollyears after Acceptance by the Owner, and will maintain all items in
perfget con during the period of guarantee.

352 pearing during the period of guarantee will be made good by the
actor at his expense upon demand of the Owner, it being required that all work

e in perfect condition when the period of guarantee will have elapsed.

f& In addition to the General Guarantee there are other guarantees required for certain

items for different periods of time than the two years as above, and are particularly
so stated in that part of the specifications referring to same. The said guarantees will
commence at the same time as the General Guarantee.

354 If the Contractor fails to remedy any failure, defect or damage within a reasonable
time after receipt of notice, the Owner will have the right to replace, repair, or
otherwise remedy the failure, defect or damage at the Contractor’s expense.

‘ ’ 11 DOCUMENTS AND SAMPLES AT THE SITE
Add the following Paragraphs:

3.11.1 During the course of the Work, the Contractor shall maintain a record set of
drawings on which the Contractor shall mark the actual physical location of all
piping, valves, equipment, conduit, outlets, access panels, controls, actuators,

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-4
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including all appurtenances that will be concealed once construction is complete,
etc., including all invert elevations.

drawings from the Architect, and neatly transfer all information outlined in 3.1 1§l t

3.11.2 At the completion of the project, the Contractor shall obtain a set of reprodu@
provide a complete record of the as-built conditions.

3.11.3 The Contractor shall provide two (2) prints of the as-built conditions, a ith the
reproducible drawings themselves, to the Owner and one (1) set tg chitect. In
% aintenance

addition, attach one complete set to each of the Operatin
Instructions/Manuals.
3.17 In the second sentence of the paragraph, insert “indemnify” betweepsiy X “hold”.

ARTICLE 4: ADMINISTRATION OF THE CONTRACT
4.2 ADMINISTRATION OF THE CONTRACT

Delete the first sentence of Paragraph 4.2.7 and r 1 the following:

The Architect will review and approve or tak@gther appropriate action upon the Contractor’s
submittals such as Shop Drawings, Produgt Data%and Samples for the purpose of checking for
conformance with the Contract Docura€

Delete the second sentence of Pa .7 and replace with the following:

The Architect’s action wi % with such reasonable promptness as to cause no delay in the
Work in the activities of th , Contractor or separate Contractors, while allowing sufficient

time in the Owner’s prafessiofal judgment to permit adequate review.

Add the follo ragraph:
4.2.10.1 ill be no full-time project representative provided by the Owner or Architect
is project.

A

aragraph 4.2.13 “and in compliance with all local requirements.” to the end of the

nce

UBCONTRACTORS

5 AWARD OF SUBCONTRACTS AND OTHER CONTRACTS FOR PORTIONS OF THE
WORK
Q Delete Paragraph 5.2.3 in its entirety and replace with the following:
Q 523 If the Owner or Architect has reasonable objection to a person or entity proposed by

the Contractor, the Contractor shall propose another to whom the Owner or Architect
has no reasonable objection, subject to the statutory requirements of 29 Delaware
Code § 6962(d)(10)b.3 and 4.

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-5
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ARTICLE 6: CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS

6.1 OWNER’S RIGHT TO PERFORM CONSTRUCTION AND TO AWARD SEPARATE
CONTRACTS 0
Delete Paragraph 6.1.4 in its entirety.

6.2 MUTUAL RESPONSIBILITY

6.2.3 In the second sentence, strike the word “shall” and insert the word “me@
ARTICLE 7: CHANGES IN THE WORK Q
(SEE ARTICLE 7: CHANGES IN WORK IN THE GENERAL @ENTS)

ARTICLE 8: TIME
8.2 PROGRESS AND COMPLETION O
Add the following Paragraphs:
SOMMARY OF WORK for Contract time

8.2.1.1 Refer to Specification Sgetion

requirements.
8.2.4 If the Work falls b ogress Schedule as submitted by the Contractor, the
Contractor shal 1 ditional labor and/or equipment necessary to bring the
Work into compliafice§vith the Progress Schedule at no additional cost to the Owner.
8.3 DELAYS AND EXTEWNSION OF TIME
8.3.1 Stfike garbitration” and insert “remedies at law or in equity”.

the following Paragraph:

8, ¢ Contractor shall update the status of the suspension, delay, or interruption of the
Work with each Application for Payment. (The Contractor shall report the
O termination of such cause immediately upon the termination thereof.) Failure to

comply with this procedure shall constitute a waiver for any claim for adjustment of
time or price based upon said cause.

Delete Paragraph 8.3.3 in its entirety and replace with the following:

83.3 Except in the case of a suspension of the Work directed by the Owner, an extension
of time under the provisions of Paragraph 8.3.1 shall be the Contractor’s sole remedy
in the progress of the Work and there shall be no payment or compensation to the
Contractor for any expense or damage resulting from the delay.

Add the following Paragraph:

834 By permitting the Contractor to work after the expired time for completion of the

project, the Owner does not waive their rights under the Contract.
SUPPLEMENTARY GENERAL CONDITIONS 0073 13-6
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ARTICLE 9: PAYMENTS AND COMPLETION

9.2 SCHEDULE OF VALUES 0
Add the following Paragraphs:
9.2.1 The Schedule of Values shall be submitted using AIA Docu G702,
Continuation Sheet to G703.

922 The Schedule of Values is to include a line item for Proj sdglit Document
Submittal. The value of this item is to be no less than\ initial contract

amount.
93 APPLICATIONS FOR PAYMENT @

Add the following Paragraph:

93.13 Application for Payment shall be s AIA Document G702 “Application
orted

and Certificate for Payment”, s AIA Document G703 “Continuation
Sheet”. Said Applications shall be'fillly executed and notarized.

Add the following Paragraphs:

934 Until Closeout Doc s have been received and outstanding items completed the
Owner will pa % Wty-five percent) of the amount due the Contractor on
account of pr ayments.

935 The Conthactor Jhall provide a current and updated Progress Schedule to the

Architect with®€ach Application for Payment. Failure to provide Schedule will be
jugt cape for rejection of Application for Payment.

9.5 DECISI THHOLD CERTIFICATION

A e following to 9.5.1:

failure to provide a current Progress Schedule;
a lien or attachment is filed;
.10 failure to comply with mandatory requirements for maintaining Record Documents.
9 PROGRESS PAYMENTS
v Delete Paragraph 9.6.1 in its entirety and replace with the following:
9.6.1 After the Architect has approved and issued a Certificate for Payment, payment shall
be made by the Owner within 30 days after Owner’s receipt of the Certificate for
Payment.
9.7 FAILURE OF PAYMENT

SUPPLEMENTARY GENERAL CONDITIONS 0073137
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In first sentence, strike “seven” and insert “thirty (30)”. Also strike “binding dispute resolution”
and insert “remedies at law or in equity”.

9.8 SUBSTANTIAL COMPLETION 0
To Subparagraph 9.8.3 - Add the following sentence:
“If the Architect is required to make more than 2 inspections of the same portion k, the

not limited to any Architect’s fees.”

9.8.5 In the second sentence, strike “shall” and insert “may”. \Q

ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY @

Contractor shall be responsible for all costs associated with subsequent inspec@: ing but

10.1 SAFETY PRECAUTIONS AND PROGRAMS

Add the following Paragraphs:
10.1.1.1.1  Each Contractor shall develop a saftty, in accordance with the Occupational

Safety and Health Act of 1970. ANedpy of said plan shall be furnished to the Owner

and Architect prior to the ¢ encement of that Contractor’s Work.

10.1.2 Each Contractor shall#ppo afety Representative. Safety Representatives shall
be someone who is i€ on & full time basis. If deemed necessary by the Owner or
Architect, Con r meetings will be scheduled. The attendance of all
Safety Repr e%wﬂl be required. Minutes will be recorded of said meetings
by the Contragor will be distributed to all parties as well as posted in all job

10.2 SAFETY OF NS AND PROPERTY
Add the aragraph:
1& AS required in the Hazardous Chemical Act of June 1984, all vendors supplying any

material that may be defined as hazardous must provide Material Safety Data Sheets
for those products. Any chemical product should be considered hazardous if it has a

O caution warning on the label relating to a potential physical or health hazard, if it is
known to be present in the work place, and if employees may be exposed under
E normal conditions or in foreseeable emergency situations. Material Safety Data

Sheets shall be provided directly to the Owner, along with the shipping slips that
include those products.

% HAZARDOUS MATERIALS
Q Delete Paragraph 10.3.3 in its entirety.
Delete Paragraph 10.3.6 in its entirety.

ARTICLE 11: INSURANCE AND BONDS

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-8
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11.1 CONTRACTOR’S LIABILITY INSURANCE
11.1.4 Strike “the Owner” immediately following “(1)” and strike “and (2) the Owner as an
additional insured for claims caused in whole or in part by the Contractor’s negli
acts or omissions during the Contractor’s completed operations.”
11.2 OWNER’S LIABILITY INSURANCE %
Delete Paragraph 11.2 in its entirety. \
11.3 PROPERTY INSURANCE Q
Delete Paragraph 11.3 in its entirety and replace with the following; \
11.3 The State will not provide Builder’s All Risk Ins for the Project. The
Contractor and all Subcontractors shall provi pperty Coverage for their tools and
equipment, as necessary. Any mandatory ded required by the Contractor’s
Insurance shall be the responsibility of l@ agtor.
114  PERFORMANCE BOND AND PAYMENT BOND
11.4.1 Add the following sentencegmglhe bdnds will conform to those forms approved by
the Office of Manageme Budget.”
ARTICLE 12: UNCOVERING AND CO N.OF WORK
122.2 AFTER SUBSTANTIA C% ON

Add the following Paragraph!

12.2.2.1.1 nyftime during the progress of the Work, or in any case where the nature of the
1 be such that it is not expedient to have corrected, the Owner, at its
Y will have the right to deduct such sum, or sums, of money from the amount
e Contract as it considers justified to adjust the difference in value between the
defective work and that required under contract including any damage to the
structure.

@2.1 Strike “one” and insert “two”.

12.2.2.2 Strike “one” and insert “two”.
12.2.2.3 Strike “one” and insert “two”.

12.2.5 In second sentence, strike “one” and insert “two”.

ARTICLE 13: MISCELLANEOUS PROVISIONS

13.1

GOVERNING LAW

Strike “except that, if the parties have selected arbitration as the method of binding dispute
resolution, the Federal Arbitration Act shall govern Section 15.4.”

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-9
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13.6 INTEREST

the absence thereof, at the legal rate prevailing from time to time at the place where the
Project is located.” Insert “30 days of presentment of the authorized Certificate of Paymen
at the annual rate of 12% or 1% per month.

13.7 TIME LIMITS ON CLAIMS \
Strike the last sentence. QQ

Add the following Paragraph: \

13.8 CONFLICTS WITH FEDERAL STATUTES OR REGULATIO@

13.8.1 If any provision, specifications or requirement of th t Documents conflict or is
inconsistent with any statute, law or regulation of thgfEoVegntaent of the United State of America,
the Contractor shall notify the Architect and Owngr % ately upon discovery.

ARTICLE 14: TERMINATION OR SUSPENSION OF T&)NTRACT

: NVENIENCE

nd replace with the following:

14.4.3 In case of s tion for the Owner’s convenience, the Contractor shall be
entitled t@ ent for Work executed, and cost incurred by reason of such

Strike “the date payment is due at such rate as the parties may agree upon in writing or, in 0

14.4 TERMINATION BY THE OWNER

Delete Paragraph 14.4.3 in its en

terminatiomalongwith reasonable overhead.
ARTICLE 15: CLAIMS AN PUTES
15.1.2 Through aragraph strike “21” and insert “45”.
15.1.6 C S FOR CONSEQUENTIAL DAMAGES
te Paragraph 15.1.6 in its entirety.
15.2 NITIAL DECISION
Delete Paragraph 15.2.5 in its entirety and replace with the following:
15.2.5 The Architect will approve or reject Claims by written decision, which shall state the
reasons therefore and shall notify the parties of any change in the Contract Sum or
Contract Time or both. The approval or rejection of a Claim by the Architect shall
be subject to mediation and other remedies at law or in equity.
Delete Paragraph 15.2.6 and its subparagraphs in their entirety.

153 MEDIATION

SUPPLEMENTARY GENERAL CONDITIONS 0073 13-10
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153.1 Strike “binding dispute resolution” and insert “any or all remedies at law or in
equity”’.

accordance with its Construction Industry Mediation Procedure in effect on the(gat

of the Agreement,” Strike “binding dispute resolution” and insert “remedies
and in equity”’.

15.4 ARBITRATION \

Delete Paragraph 15.4 and its sub-sections in its entirety.

END OF SUPPLEMENTARY GENERAL CONDIT@

1532 In the first sentence, delete “administered by the American Arbitration Associati@

QO
&

(Q

O
X
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STATE OF DELAWARE
DEPARTMENT OF LABOR
DIVISION OF INDUSTRIAL AFFAIRS
OFFICE OF LABOR LAW ENFORCEMENT
PHONE: (302) 451-3423

Mailing Address: Located at:

225 CORPORATE BOULEVARD 225 CORPORATE BOULEVARD
SUITE 104 SUITE 104

NEWARK, DE 19702 NEWARK, DE 19702

PREVAILING WAGES FOR BUILDING CONSTRUCTION EFFECTIVE MARCH 15, 2016

CLASSIFICATION NEW CASTLE
ASBESTOS WORKERS 22.58
BOILERMAKERS 67.59
BRICKLAYERS 50.49
CARPENTERS 52.81
CEMENT FINISHERS 70.82
ELECTRICAL LINE WORKERS 44 .90
ELECTRICIANS 65.10 .10
ELEVATOR CONSTRUCTORS 83.06 63.69 31.54
GLAZIERS 69.30 69.30 55.95
INSULATORS 54 .38 54.38 54,38
IRON WORKERS B 531210 61.20
LABORERS 43.60 43.60
MILLWRIGHTS 66.83 53.40
PAINTERS 46.72 46.72
PILEDRIVERS 38.86 31.43
PLASTERERS 29.47 21.84
PLUMBERS/PIPEFITTERS/STEAMFITTERS 50.85 55.34
POWER EQUIPMENT OPERATORS 61.36 43.28
ROCFERS-COMPOSITION 23.49 23.40 20.87
ROOFERS-SHINGLE/SLATE/TILE 18716 18.07 16.98
SHEET METAL WORKERS 65.14 £5.14 65.14
SOFT FLOOR LAYERS 49.77 49,77 49.77
SPRINKLER FITTERS 54 .57 54.57 54.57
TERRAZZO/MARBLE/TIAE F 55.72 55.72 46.92
TERRAZZO/MARBLE/, E STRS 63.98 63.98 54.33
TRUCK DRIVERS 28.29 20.€8
CERTIFI %%M

AﬁMINISTRATO F;&CE OF LABOR LAW ENFORCEMENT

OTE*® THESE RATES ARE PROMULGATED AND ENFORCED PURSUANT TO THE PREVAILING WA
REGULATIONS ADOPTED BY THE DEPARTMENT OF LABOR ON APRIL 3, 1992.

CLASSIFICATIONS OF WORKERS ARE DETERMINED BY THE DEPARTMENT OF LAEOR. FCR
ASSISTANCE IN CLASSIFYING WORKERS, OR FOR A COPY OF THE REGULATIONS .OR
CLASSIFICATIONS, PHONE (302) 451-3423.

NON-REGISTERED APPRENTICES MUST BE PAID THE MECHANIC'S RATE.

PROJECT: MC2006000094 Buena Vista Conference Center HVAC Improvements Phase III, New
Castle County
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ARTICLE 1: GENERAL

1.1 CONTRACT DOCUMENTS
1.1.1 The intent of the Contract Documents is to include all items necessary for the pro er®
execution and completion of the Work by the Contractor. The Contract Documents a

Performance by the Contractor shall be required to an extent consistent with the
Documents and reasonably inferable from them as being necessary to producg @

complementary and what is required by one shall be as binding as if requirecxe
t
e

d

results.
1.1.2 Work including material purchases shall not begin until the Contra: @eceipt of a
bonafide State of Delaware Purchase Order. Any work perfo r 1al purchases

prior to the issuance of the Purchase Order is done at the Contra m risk and cost.

1.2 EQUALITY OF EMPLOYMENT OPPORTUNITY ON, IC WORKS

1.2.1 For Public Works Projects financed in whole paf® by state appropriation the
Contractor agrees that during the performance ofth gaCt:
1. The Contractor will not discriminat ainst any employee or applicant for

&, sex, color, sexual orientation, gender identity
r will take positive steps to ensure that
] employees are treated during employment
without regard to theiera®g, crgft, sex, color, sexual orientation, gender identity or
national origin. Su€h_aetioishall include, but not be limited to, the following:
employment, upgra demotion or transfer; recruitment or recruitment
advertising; layoff Qg termination; rates of pay or other forms of compensation;
and selection ining, including apprenticeship. The Contractor agrees to
i nspicuous places available to employees and applicants for
tices to be provided by the contracting agency setting forth this

or national origin. The
applicants are employg

2. The @ontractor will, in all solicitations or advertisements for employees placed

by or on behalf of the Contractor, state that all qualified applicants will receive

onsideration for employment without regard to race, creed, sex, color, sexual
orientation, gender identity or national origin.”

AR “@®OWNER

(NO ADDITIONAL GENERAL REQUIREMENTS - SEE SUPPLEMENTARY
GENERAL CONDITIONS)

‘ ’ ERTICLE 3: CONTRACTOR
3.1

Schedule of Values: The successful Bidder shall within twenty (20) days after receiving
notice to proceed with the work, furnish to the Owner a complete schedule of values on the
various items comprising the work.

GENERAL REQUIREMENTS 008113-2



Buena Vista Conference Center Issued for Bidding

HVAC Improvements — Phase III May 8, 2016
Project Manual Bernardon Project No. 8216.22-15
32 Subcontracts:  Upon approval of Subcontractors, the Contractor shall award their

Subcontracts as soon as possible after the signing of their own contract and see that all
material, their own and those of their Subcontractors, are promptly ordered so that the work

will not be delayed by failure of materials to arrive on time. 0
33 Before commencing any work or construction, the General Contractor is to consult with t

Owner as to matters in connection with access to the site and the allocation of

Areas for the various features of hauling, storage, etc. \
34 The Contractor shall supervise and direct the Work, using the Contractor! | and

attention. The Contractor shall be solely responsible for and have contrgf
means, methods, techniques, sequences and procedures and for coordigatiag a

the Work under the Contract, unless the Contract Docum ther specific
instructions.

3.5 The Contractor shall enforce strict discipline and go

er among the Contractor's

3.6 The Contractor warrants to the Owner that m@teri#ls and equipment furnished will be new
and of good quality, unless otherwise permitted,%and that the work will be free from defects

and in conformance with the Cont Documents. Work not conforming to these
requirements, including substitutio %
r Q

erly approved, may be considered defective.
furnish evidence as to the kind and quality of

3.7 Unless otherwise provi ontractor shall pay all sales, consumer, use and other
similar taxes, and shad} secufg and pay for required permits, fees, licenses, and inspections
necessary for proper exceutigh of the Work.

3.8 The ContragtorNg omply with and give notices required by laws, ordinances, rules,
regulatiog 1 orders of public authorities bearing on performance of the Work.
The Contra promptly notify the Owner if the Drawings and Specifications are
obgglved to b&at variance therewith.

39 Cortractor shall be responsible to the Owner for the acts and omissions of the
actor's employees, Subcontractors and their agents and employees, and other persons

orming portions of the Work under contract with the Contractor.
3 The Contractor shall keep the premises and surrounding area free from accumulation of

waste materials or rubbish caused by operations under the Contract. At completion of the

Work the Contractor shall remove from and about the Project all waste materials, rubbish,

the Contractor's tools, construction equipment, machinery and surplus materials. The
‘ ’ Contractor shall be responsible for returning all damaged areas to their original conditions.

3.11 STATE LICENSE AND TAX REQUIREMENTS
3.11.1 Each Contractor and Subcontractor shall be licensed to do business in the State of

Delaware and shall pay all fees and taxes due under State laws. In conformance with
GENERAL REQUIREMENTS 008113-3
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Section 2503, Chapter 25, Title 30, Delaware Code, "the Contractor shall furnish the
Delaware Department of Finance within ten (10) days after entering into any contract

with a contractor or subcontractor not a resident of this State, a statement of total value
of such contract or contracts together with the names and addresses of the contracting 0

parties.”
3.12 The Contractor shall comply with all requirements set forth in Section 6962, Chapt :
Title 29 of the Delaware Code. \
3.13 During the contract Work, the Contractor and each listed Subcontractor, sha ment

an Employee Drug Testing Program in accordance with OMB
“Regulations for the Drug Testing of Contractor and Subcontracto
on “Large Public Works Projects”. “Large Public Works” i e
threshold required for bidding Public Works as set by the
Advisory Council.

Regutatiofi 4104-

oyges Working
pén the current
and Contracting

ARTICLE 4: ADMINISTRATION OF THE CONTRACT

4.1 CONTRACT SURETY O

4.1.1 PERFORMANCE BOND AND LABOR AN ATERIAL PAYMENT BOND

4.1.2 All bonds will be required as follows @ specifically waived elsewhere in the Bidding
Documents.

4.1.3 Contents of Performance Bon ¢ bond shall be in the form approved by the Office
of Management and Bud8gt. ond shall be conditioned upon the faithful compliance
and performance by 4¢he suSgessful bidder of each and every term and condition of the
contract and the propo ans, specifications, and bid documents thereof. Each term

¢ met at the time and in the manner prescribed by the Contract, Bid
ecifications, including the payment in full to every person
r performing labor in the performance of the Contract, of all sums of
money du erson for such labor and materiel. (The bond shall also contain the
er’s guarantee to indemnify and save harmless the State and the agency
costs, damages and expenses growing out of or by reason of the Contract in

rda ce with the Contract.)
4.1.4 voking a Performance Bond — The agency may, when it considers that the interest of

the State so require, cause judgement to be confessed upon the bond.

4, Within twenty (20) days after the date of notice of award of contract, the Bidder to whom

the award is made shall furnish a Performance Bond and Labor and Material Payment

Bond, each equal to the full amount of the Contract price to guarantee the faithful

‘ ’ performance of all terms, covenants and conditions of the same. The bonds are to be issued
by an acceptable Bonding Company licensed to do business in the State of Delaware and

shall be issued in duplicate.

4.1.6 Performance and Payment Bonds shall be maintained in full force (warranty bond) for a
period of two (2) years after the date of the Certificate for Final Payment. The
Performance Bond shall guarantee the satisfactory completion of the Project and that the
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Contractor will make good any faults or defects in his work which may develop during the

period of said guarantees as a result of improper or defective workmanship, material or
apparatus, whether furnished by themselves or their Sub-Contractors. The Payment Bond

shall guarantee that the Contractor shall pay in full all persons, firms or corporations who

furnish labor or material or both labor and material for, or on account of, the work included®
herein. The bonds shall be paid for by this Contractor. The Owner shall have the right

demand that the proof parties signing the bonds are duly authorized to do so.

4.2 FAILURE TO COMPLY WITH CONTRACT \

4.2.1 If any firm entering into a contract with the State, or Agency that neg uses to

perform or fails to comply with the terms thereof, the Agency whiclysi8g

may terminate the Contract and proceed to award a new contra a nce with this
Chapter 69, Title 29 of the Delaware Code or may require the he Performance
Bond to complete the Contract in accordance with the tegms o erformance Bond.
Nothing herein shall preclude the Agency from pursing @ ional remedies as otherwise
provided by law.

4.3 CONTRACT INSURANCE AND CONTRAC LY

4.3.1 In addition to the bond requirements state the Bid Documents, each successful
Bidder shall purchase adequate insu or the performance of the Contract and, by

submission of a Bid, agrees to in
equitable actions brought agai
State, for and from all clai

Bidder’s actions during thefpe

d save harmless and to defend all legal or

, any Agency, officer and/or employee of the

which is or may be the result of the successful
ce of the Contract.

43.2 The purchase or nospurchage of such insurance or the involvement of the successful
Bidder in any legal or able defense of any action brought against the successful
Bidder based ork performed pursuant to the Contract will not waive any defense
which the encies and their respective officers, employees and agents might
otherwisg inst such claims, specifically including the defense of sovereign
immuynity, hege applicable, and by the terms of this section, the State and all agencies,

offi€ers and Smployees thereof shall not be financially responsible for the consequences
of woRlg performed, pursuant to said contract.

4.4 &C T TO AUDIT RECORDS

4.4.1 The Owner shall have the right to audit the books and records of a Contractor or any

Subcontractor under any Contract or Subcontract to the extent that the books and records
relate to the performance of the Contract or Subcontract.

QA.Z Said books and records shall be maintained by the Contractor for a period of seven (7)
years from the date of final payment under the Prime Contract and by the Subcontractor
for a period of seven (7) years from the date of final payment under the Subcontract.
ARTICLE 5: SUBCONTRACTORS
5.1 SUBCONTRACTING REQUIREMENTS
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5.1.1 All contracts for the construction, reconstruction, alteration or repair of any public
building (not a road, street or highway) shall be subject to the following provisions:

1. A contract shall be awarded only to a Bidder whose Bid is accompanied by a
statement containing, for each Subcontractor category, the name and address
(city or town and State only — street number and P.O. Box addresses n
required) of the subcontractor whose services the Bidder intends to
performing the Work and providing the material for such Sub ox
category.

2. A Bid will not be accepted nor will an award of any Contrg pad€ to any
Bidder which, as the Prime Contractor, has listed itself as tractor for
any Subcontractor unless:

A. It has been established to the satisfactionof the rding Agency that
the Bidder has customarily perfo e specialty work of such
Subcontractor category by artisans y employed by the Bidder’s
firm;

B. That the Bidder is duly liced§edgby the State to engage in such specialty
work, if the State requires licer§gs; and

C. That the Bidder @ gnized in the industry as a bona fide
Subcontractor @ Contraggor in such specialty work and Subcontractor
category.

5.1.2 The decision of the a ency as to whether a Bidder who list itself as the
Subcontractor for a actor category shall be final and binding upon all Bidders,
and no action of,any shall lie against any awarding agency or its employees or
officers becaug€ of4ts decision in this regard.

5.1.3 After s act has been awarded, the successful Bidder shall not substitute
another St actor for any Subcontractor whose name was set forth in the statement
whi€h accompanied the Bid without the written consent of the awarding Agency.

5.1.4 NOyAgehcy shall consent to any substitution of Subcontractors unless the Agency is

gfied that the Subcontractor whose name is on the Bidders accompanying statement:

A. Is unqualified to perform the work required;

B. Has failed to execute a timely reasonable Subcontract;

Q C. Has defaulted in the performance on the portion of the work covered by the
‘ ’ Subcontract; or
D. Is no longer engaged in such business.

GENERAL REQUIREMENTS

Should a Bidder be awarded a contract, such successful Bidder shall provide to the agency
the taxpayer identification license numbers of such subcontractors. Such numbers shall be
provided on the later of the date on which such subcontractor is required to be identified or
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the time the contract is executed. = The successful Bidder shall provide to the agency to

which it is contracting, within 30 days of entering into such public works contract, copies

of all Delaware Business licenses of subcontractors and/or independent contractors that

will perform work for such public works contract. However, if a subcontractor or
independent contractor is hired or contracted more than 20 days after the Bidder entered the 0
public works contract the Delaware Business license of such subcontractor or independe
contractor shall be provided to the agency within 10 days of being contracted or hir\

52 PENALTY FOR SUBSTITUTION OF SUBCONTRACTORS

5.2.1 Should the Contractor fail to utilize any or all of the Subcontractors in € . r’s Bid
statement in the performance of the Work on the public bidding, t agtor shall be
penalized in the amount of (project specific amount*). The cyway determine to
deduct payments of the penalty from the Contractor or have the aid directly to the
Agency. Any penalty amount assessed against the Contractgr may mitted or refunded,

if it is established to the
as defaulted or is no longer
nd of any penalty shall be
er the liability of the successful
not refunded or remitted to the

in whole or in part, by the Agency awarding the Cont
satisfaction of the Agency that the Subcontractor in gue
engaged in such business. No claim for the remi
granted unless an application is filed within o
Bidder accrues. All penalty amounts assé§se
contractor shall be reverted to the State.

and

*one (1) percent of contract amoun o@ eed $10,000

53 ASBESTOS ABATEMENT

5.3.1 The selection of any Cofiggactor 8 perform asbestos abatement for State-funded projects
shall be approved the ice of Management and Budget, Division of Facilities
Management pursyant t ter 78 of Title 16.

54 STANDA STRUCTION FOR THE PROTECTION OF THE

54.1 Allg€ontracts$Shall conform with the standard established by the Delaware Architectural
ACceS§ibility Board unless otherwise exempted by the Board.

5.5 @ ITRACT PERFORMANCE

5.5.1 Any firm entering into a Public Works Contract that neglects or refuses to perform or

fails to comply with its terms, the Agency may terminate the Contract and proceed to
award a new Contract or may require the Surety on the Performance Bond to complete
v the Contract in accordance with the terms of the Performance Bond.

Q ARTICLE 6: CONSTRUCTION BY OWNER OR SEPARATE CONTRACTORS
6.1 The Owner reserves the right to simultaneously perform other construction or operations
related to the Project with the Owner's own forces, and to award separate contracts in

connection with other portions of the Project or other Projects at the same site.
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6.2 The Contractor shall afford the Owner and other Contractors reasonable opportunity for

access and storage of materials and equipment, and for the performance of their activities,
and shall connect and coordinate their activities with other forces as required by the
Contract Documents.

ARTICLE 7: CHANGES IN THE WORK

7.1 The Owner, without invalidating the Contract, may order changes in the Work con
Additions, Deletions, Modifications or Substitutions, with the Contract Su
completion date being adjusted accordingly. Such changes in the Work sha
by written Change Order signed by the Professional, as the duly a
Contractor and the Owner.

7.2 The Contract Sum and Contract Completion Date shall be adjus y a fully executed
Change Order.

73 The additional cost, or credit to the Owner resulting
mutual agreement of the Owner, Contractor and
credit shall be based on the ‘DPE’ wages
materials/equipment needed.

ange in the Work shall be by
t. In all cases, this cost or
d the “invoice price” of the

7.3.1 “DPE” shall be defined to mean “dj
includes direct salary plus cust
documented statutory costs
Security/Medicare, and une

ersonnel expense”. Direct payroll expense
ge benefits (prevailing wage rates) and
orkman’s compensation insurance, Social
entginsurance (a maximum multiplier of 1.35 times

DPE).
732 “Invoice price” of matgrials/8@quipment shall be defined to mean the actual cost of materials
and/or equipment that is$gid’by the Contractor, (or subcontractor), to a material distributor,

r, store, material provider, or equipment leasing entity. Rates for
d and/or owned by the Contractor or subcontractor(s) shall not

direct factory

7.3.3 In” ad@ition to the above, the General Contractor is allowed a fifteen percent (15%)
agkup * for overhead and profit for additional work performed by the General
& ractor’s own forces. For additional subcontractor work, the Subcontractor is
#Mowed a fifteen (15) percent overhead and profit on change order work above and
beyond the direct costs stated previously. To this amount, the General Contractor will be
allowed a mark-up not exceeding seven and one half percent (7.5%) on the
subcontractors work. These mark-ups shall include all costs including, but not limited

to: overhead, profit, bonds, insurance, supervision, etc. No markup is permitted on the
Q work of the subcontractors subcontractor. No additional costs shall be allowed for

changes related to the Contractor’s onsite superintendent/staff, or project manager,
unless a change in the work changes the project duration and is identified by the CPM
schedule. There will be no other costs associated with the change order.

ARTICLE 8: TIME
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8.1 Time limits, if any, are as stated in the Project Manual. By executing the Agreement, the

Contractor confirms that the stipulated limits are reasonable, and that the Work will be
completed within the anticipated time frame.

8.2 If progress of the Work is delayed at any time by changes ordered by the Owner, by labor
disputes, fire, unusual delay in deliveries, abnormal adverse weather condition
unavoidable casualties or other causes beyond the Contractor's control, the Contrac

shall be extended for such reasonable time as the Owner may determine. \

8.3 Any extension of time beyond the date fixed for completion of the and
acceptance of any part of the Work called for by the Contract, or thg % of the
building by the Owner, in whole or in part, previous to the completi all ngf be deemed

a waiver by the Owner of his right to annul or terminate the Co a¥andonment or
delay in the matter provided for, nor relieve the Contractor of fu ibility

8.4 SUSPENSION AND DEBARMENT

8.4.1 Per Section 6962(d)(14), Title 29, Delaware Code, { ofitractor who fails to perform a

public works contract or complete a public
established by the Agency in the Invitatio id, may be subject to Suspension or
Debarment for one or more of the following ons: a) failure to supply the adequate
labor supply ratio for the project; b) in te financial resources; or, ¢) poor performance
on the Project.”

8.4.2 “Upon such failure for any of thegab stated reasons, the Agency that contracted for
the public works project ifia 1t%0n the Director of the Office of Management and
Budget for Suspension ofRebarmgent of the Contractor. The Agency shall send a copy of
the petition to the Cotatractoywithin three (3) working days of filing with the Director. If
the Director concludes e petition has merit, the Director shall schedule and hold a
hearing to detggfhing whether to suspend the Contractor, debar the Contractor or deny the
petition. shall have the burden of proving, by a preponderance of the
evidence ontractor failed to perform or complete the public works project
i hedule established by the Agency and failed to do so for one or more of
ollowin@ reasons: a) failure to supply the adequate labor supply ratio for the
s b) inadequate financial resources; or, ¢) poor performance on the project. Upon
ading in favor of the Agency, the Director may suspend a Contractor from Bidding on
project funded, in whole or in part, with public funds for up to 1 year for a first
ffcnse, up to 3 years for a second offense and permanently debar the Contractor for a
third offense. The Director shall issue a written decision and shall send a copy to the
Contractor and the Agency. Such decision may be appealed to the Superior Court within
thirty (30) days for a review on the record.”

C)Q.S RETAINAGE

8.5.1 Per Section 6962(d)(5) a.3, Title 29, Delaware Code: The Agency may at the beginning
of each public works project establish a time schedule for the completion of the project.
If the project is delayed beyond the completion date due to the Contractor’s failure to
meet their responsibilities, the Agency may forfeit, at its discretion, all or part of the
Contractor’s retainage.
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8.5.2 This forfeiture of retainage also applies to the timely completion of the punchlist. A

punchlist will only be prepared upon the mutual agreement of the Owner, Architect and
Contractor. Once the punchlist is prepared, all three parties will by mutual agreement,
establish a schedule for its completion. Should completion of the punchlist be delayed

beyond the established date due to the Contractor’s failure to meet their responsibilities,®
the Agency may hold permanently, at its discretion, all or part of the Contractor

retainage.
ARTICLE 9: PAYMENTS AND COMPLETION \
9.1 APPLICATION FOR PAYMENT
9.1.1 Applications for payment shall be made upon AIA Document G ) ro will be a five

percent (5%) retainage on all Contractor's monthly invoices untiligg @ tion of the project.
This retainage may become payable upon receipt of all reguired *out documentation,
provided all other requirements of the Contract Docume ¢ been met.

9.1.2 A date will be fixed for the taking of the monthly work done. Upon receipt of
Contractor's itemized application for payment, sgch ion will be audited, modified, if
found necessary, and approved for the amount Sggtement shall be submitted to the Owner.

9.1.3 Section 6516, Title 29 of the Delawar ¢ annualized interest is not to exceed 12% per
annum beginning thirty (30) days resentment” (as opposed to the date) of the
invoice.

9.2 PARTIAL PAYMENTS

9.2.1 Any public works Cogtract ecuted by any Agency may provide for partial payments at
the option of the DwneRgzi#l respect to materials placed along or upon the sites or stored

at secured locagfong, which are suitable for use in the performance of the contract.

922

9.2.2.1 allowance made for materials on hand will not exceed the delivered cost of the
erials as verified by invoices furnished by the Contractor, nor will it exceed the
contract bid price for the material complete in place.

. If requested by the Agency, receipted bills from all Contractors, Subcontractors, and
material, men, etc., for the previous payment must accompany each application for
payment. Following such a request, no payment will be made until these receipted bills

‘ ’ have been received by the Owner.

SUBSTANTIAL COMPLETION

9.3.1 When the building has been made suitable for occupancy, but still requires small items of
miscellaneous work, the Owner will determine the date when the project has been
substantially completed.
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932 If, after the Work has been substantially completed, full completion thereof is materially

delayed through no fault of the Contractor, and without terminating the Contract, the

Owner may make payment of the balance due for the portion of the Work fully completed

and accepted. Such payment shall be made under the terms and conditions governing ﬁnal®
payment that it shall not constitute a waiver of claims.

933 On projects where commissioning is included, the commissioning work as deﬁna\
specifications must be complete prior to the issuance of substantial completio

9.4 FINAL PAYMENT

94.1 Final payment, including the five percent (5%) retainage if determgfied a riate, shall be
made within thirty (30) days after the Work is fully comple the Contract fully
performed and provided that the Contractor has submitted ollowing closeout
documentation (in addition to any other documentation @ ed elsewhere in the Contract
Documents):

94.1.1 Evidence satisfactory to the Owner that all pa llial bills, and other indebtedness

connected with the work have been paid,

94.1.2 An acceptable RELEASE OF LIENS,

94.13 Copies of all applicable warrantig§, Q

94.1.4 As-built drawings, 6

94.1.5 Operations and MaintguanceW@Wlanuals,

9.4.1.6 Instruction Magfial

94.1.7 Consent final payment.

94.1.8 T wner reServes the right to retain payments, or parts thereof, for its protection until the
foregdimg conditions have been complied with, defective work corrected and all

@cisf ctory conditions remedied.

1 0: PROTECTION OF PERSONS AND PROPERTY

The Contractor shall be responsible for initiating, maintaining, and supervising all safety
precautions and programs in connection with the performance of the Contract. The
‘ ’ Contractor shall take all reasonable precautions to prevent damage, injury or loss to:
workers, persons nearby who may be affected, the Work, materials and equipment to be
incorporated, and existing property at the site or adjacent thereto. The Contractor shall give
notices and comply with applicable laws ordinances, rules regulations, and lawful orders of
public authorities bearing on the safety of persons and property and their protection from
injury, damage, or loss. The Contractor shall promptly remedy damage and loss to property
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at the site caused in whole or in part by the Contractor, a Subcontractor, or anyone directly
or indirectly employed by any of them, or by anyone for whose acts they may be liable.

lead, PCBs, asbestos, etc. is encountered on the project. The Owner will arrange with a
qualified specialist for the identification, testing, removal, handling and protection again
exposure or environmental pollution, to comply with applicable regulation lx

1

iy \the

10.2 The Contractor shall notify the Owner in the event any existing hazardous material such as 0

ordinances. The Contractor and Architect will not be required to participate
perform this operation. Upon completion of this work, the Owner wi

Contractor and Architect in writing the area has been cleared and r the
authorities in order for the work to proceed. The Contractor shall a URC
from the authorities of said approval.

10.3 As required in the Hazardous Chemical Information Act o «& 1984, all vendors
supplying any materials that may be defined as hazardous,must Pga#ide Material Safety
Data Sheets for those products. Any chemical product s ¢ considered hazardous if it
has a warning caution on the label relating to a potentia or health hazard, if it is
known to be present in the work place, and if e y be exposed under normal
conditions or in any foreseeable emergency situgtio aferial Safety Data Sheets must be
provided directly to the Owner along with the€hip@ing slips that include those products.

10.4 The Contractor shall certify to the Ownp
of all asbestos. This certificatio
(MSDS) provided by the produgf mamufag
specified or as provided by t onffactet.

materials incorporated into the Work are free
in the form of Material Safety Data Sheet
rer for the materials used in construction, as

ARTICLE 11: INSURANCE AND BO

11.1

office, storage sheds or other structures erected upon the project
em and for their own use. The Subcontractors involved with this

11.2 Upen being awarded the Contract, the Contractor shall obtain a minimum of two (2) copies
all required insurance certificates called for herein, and submit one (1) copy of each

tificate, to the Owner, within 20 days of contract award.

1 Bodily Injury Liability and Property Damage Liability Insurance shall, in addition to the
coverage included herein, include coverage for injury to or destruction of any property

arising out of the collapse of or structural injury to any building or structure due to
demolition work and evidence of these coverages shall be filed with and approved by the
‘ ’ Owner.

11.4 The Contractor's Property Damage Liability Insurance shall, in addition to the coverage
noted herein, include coverage on all real and personal property in their care, custody and
control damaged in any way by the Contractor or their Subcontractors during the entire
construction period on this project.
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11.5

11.6

11.7

11.7.1

11.7.2

X

GENERAL REQUIREMENTS

Builders Risk (including Standard Extended Coverage Insurance) on the existing building

during the entire construction period, shall not be provided by the Contractor under this
contract. The Owner shall insure the existing building and all of its contents and all this

new alteration work under this contract during entire construction period for the full
insurable value of the entire work at the site. Note, however, that the Contractor and their@
Subcontractors shall be responsible for insuring building materials (installed and store

and their tools and equipment whenever in use on the project, against fire damage,

vandalism, etc. \

Certificates of the insurance company or companies stating the amouat “ag
coverage, terms of policies, etc., shall be furnished to the Owner, withi @
award.

The Contractor shall, at their own expense, (in addition to the arry the following
forms of insurance:

Contractor's Contractual Liability Insurance

Minimum coverage to be: O

Bodily Injury $500,000

for each person
for each occurrence
aggregate

for each occurrence
aggregate

Property Damage

Contractor's Protecti iabiity Insurance

Minimum covesfigego be:

Bodi $500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate

$500,000 for each occurrence

roperty Damage
$500,000 aggregate

Automobile Liability Insurance

Minimum coverage to be:

Bodily Injury $1,000,000 for each person
$1,000,000 for each occurrence
Property Damage $500,000 per accident
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11.7.4 Prime Contractor's and Subcontractors' policies shall include contingent and contractual

liability coverage in the same minimum amounts as 11.7.1 above.

11.7.5 Workmen's Compensation (including Employer's Liability): 0
11.7.5.1 Minimum Limit on employer's liability to be as required by law.
11.7.5.2 Minimum Limit for all employees working at one site. \

11.7.6 Certificates of Insurance must be filed with the Owner guaranteeing fiftee prior
ol

notice of cancellation, non-renewal, or any change in coverages an ability

shown as included on certificates. \

11.7.7 Social Security Liability

11.7.7.1 With respect to all persons at any time employed by or ayroll of the Contractor or
performing any work for or on their behalf, or in cgp on with or arising out of the
Contractor’s business, the Contractor shall acce amd exclusive liability for the
payment of any and all contributions or taxcg?o
retirement benefits, pensions or annuities novordiereatter imposed by the Government of
the United States and the State or political division thereof, whether the same be

measured by wages, salaries or other r ation paid to such persons or otherwise.
11.7.7.2 Upon request, the Contractor gha Owner such information on payrolls or
employment records as may edgSsagy’to enable it to fully comply with the law imposing
the aforesaid contributions df t
11.7.7.3 If the Owner is required by to and does pay any and/or all of the aforesaid contributions
or taxes, the Contractor forthwith reimburse the Owner for the entire amount so paid
by the Owner.

ARTICLE 12: UNCO D CORRECTION OF WORK

12.1 T ontractOf shall promptly correct Work rejected by the Owner or failing to conform to

irements of the Contract Documents, whether observed before or after Substantial

Otpletion and whether or not fabricated, installed or completed, and shall correct any

& found to be not in accordance with the requirements of the Contract Documents

Within a period of two years from the date of Substantial Completion, or by terms of an

applicable special warranty required by the Contract Documents. The provisions of this

Article apply to work done by Subcontractors as well as to Work done by direct employees
of the Contractor.

?.Z At any time during the progress of the work, or in any case where the nature of the defects
shall be such that it is not expedient to have them corrected, the Owner, at their option,
shall have the right to deduct such sum, or sums, of money from the amount of the contract

as they consider justified to adjust the difference in value between the defective work and
that required under contract including any damage to the structure.

ARTICLE 13: MISCELLANEOUS PROVISIONS

GENERAL REQUIREMENTS 00811314
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13.1 CUTTING AND PATCHING

13.1.1 The Contractor shall be responsible for all cutting and patching. The Contractor shall
coordinate the work of the various trades involved. 0

13.2 DIMENSIONS

13.2.1 All dimensions shown shall be verified by the Contractor by actual measureme

has been performed.

13.3 LABORATORY TESTS

13.3.1 Any specified laboratory tests of material and finished articles t incorporated in the
work shall be made by bureaus, laboratories or agencies ed by the Owner and reports
of such tests shall be submitted to the Owner. The e tcsting shall be paid for by

the Contractor.

13.3.2 The Contractor shall furnish all sample matefgalsgfequired for these tests and shall deliver
same without charge to the testing laboratory ofgther designated agency when and where
directed by the Owner.

134 ARCHAEOLOGICAL EVIDE

13.4.1 Whenever, in the course of €0 , any archaeological evidence is encountered on the

Delaware Archaeologigal Bdard and suspend work in the immediate area for a reasonable
time to permit thgse au es, or persons designated by them, to examine the area and
ensure the prop€r rgmoval of the archaeological evidence for suitable preservation in the
State Museum.

13.5 GLASS EMENT AND CLEANING
13.5.1 e eral Contractor shall replace without expense to the Owner all glass broken during
Nconstruction of the project. If job conditions warrant, at completion of the job the
ral Contractor shall have all glass cleaned and polished.

13.6 WARRANTY

surface or below the % thg¥eround, the Contractor shall notify the authorities of the

13% For a period of two (2) years from the date of substantial completion, as evidenced by the
date of final acceptance of the work, the contractor warrants that work performed under this
contract conforms to the contract requirements and is free of any defect of equipment,

‘ ’ material or workmanship performed by the contractor or any of his subcontractors or
suppliers. However, manufacturer's warranties and guarantees, if for a period longer than
two (2) years, shall take precedence over the above warranties. The contractor shall

remedy, at his own expense, any such failure to conform or any such defect. The protection
of this warranty shall be included in the Contractor's Performance Bond.

ARTICLE 14: TERMINATION OF CONTRACT
GENERAL REQUIREMENTS 0081 13-15
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14.1 If the Contractor defaults or persistently fails or neglects to carry out the Work in

accordance with the Contract Documents or fails to perform a provision of the Contract, the

Owner, after seven days written notice to the Contractor, may make good such deficiencies

and may deduct the cost thereof from the payment then or thereafter due the Contractor. 0
Alternatively, at the Owner's option, and the Owner may terminate the Contract and ta
possession of the site and of all materials, equipment, tools, and machinery thereo

by the Contractor and may finish the Work by whatever method the Owner m%

expedient. If the costs of finishing the Work exceed any unpaid compen he
Contractor, the Contractor shall pay the difference to the Owner. %

of adequate
eginning on the

14.2 “If the continuation of this Agreement is contingent upon the apprépria
state, or federal funds, this Agreement may be terminated on t
first fiscal year for which funds are not appropriated or @
appropriation. The Owner may terminate this Agreement.b

exhaustion of the

upon the date of termination. Notwithstanding the _fordg the Owner agrees that it
ds to continue the Agreement
ontinue the Agreement.”

END OF GENERAL ENTS

&
O&

O
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EMPLOYEE DRUG TESTING REPORT FORM

Period Ending:
4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Workingfon
Large Public Works Projects requires that Contractors and Subcontractors who work on Large ic
Works Contracts funded all or in part with public funds submit Testing Report Forms to €
no less than quarterly. \
Project Number:
Project Name:

Contractor/Subcontractor Name:

Contractor/Subcontractor Address:

Number of employees who worked on the jobsite duting th@&geport period:
ip€ d

e report period:

Number of employees subject to random testi
Number of Negative Results ber of Positive Results

Action taken on employee(s) in re@ifailed or positive random test:

(typed or printed)

Authorized Rﬁ@ive of Contractor/Subcontractor:

Authosi resentative of Contractor/Subcontractor:

(signature)
o3

DRUG TESTING FORMS 008114-1
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EMPLOYEE DRUG TESTING
REPORT OF POSITIVE RESULTS

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Workingfon
Large Public Works Projects requires that Contractors and Subcontractors who work on Large ic
Works Contracts funded all or in part with public funds to notify the Owner in writing of

random drug test. \

Project Number:

Project Name:

Contractor/Subcontractor Name:

Contractor/Subcontractor Address:

Name of employee with positive test result:

Last 4 digits of employee SSN:

Date test results received:

Action taken on employee in resp@

Authorized Reprgd@ntative 6t Contractor/Subcontractor:

sitive test result:

(typed or printed)

(signature)

Authorizg @ntative of Contractor/Subcontractor:

< ’ Ehis form shall be sent by mail to the Owner within 24 hours of receipt of test results.

Enclose this test results form in a sealed envelope with the notation '"Drug Testing Form — DO
NOT OPEN" on the face thereof and place in a separate mailing envelope.

DRUG TESTING FORMS 008114-2
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SECTION 01 10 00 - SUMMARY

PART 1 - GENERAL

1.1

A.

1.2

1.3

cxX.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and
Conditions and other Division 01 Specification Sections, apply to this Section,

SUMMARY \
Section Includes:

Project information.
Work covered by Contract Documents. O

Phased construction.

Access to site.

Coordination with occupants.
Work restrictions.

Specification and drawing conventj
Miscellaneous provisions.

PN R WD =

Related Requirements:

1. Section 01 50 00 "Tgmpo acilities and Controls" for limitations and procedures
governing temporary of Pwner's facilities.

PROJECT INF
Project Idegtifica Project consists primarily of limited mechanical equipment replacement
and alte&sa‘c the Buena Vista Conference Center.
1. Ofect Location: Buena Vista Conference Center, 661 South DuPont Highway, New
sfle, DE 19720
wiier: State of Delaware, Division of Historical and Cultural Affairs, 21 The Green, Dover,
19901.

Project Manager: State of Delaware, Division of Facilities Management, 540 South DuPont
Highway, Thomas Collins Building, Suite 1, Dover, DE 19901.

Architect Identification: The Contract Documents, dated December 22, 2015, were prepared for
the project by Bernardon, 123 Justison Street, Suite 101, Wilmington, DE 19801.

Architect's Consultants: The Architect has retained the following design professionals who
have prepared designated portions of the Contract Documents:

SUMMARY 011000—1
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1. Mechanical and Electrical Engineering: Delaware Engineering and Design Corporation,

1.4

S

315 South Chapel Street, Newark DE 19711.

WORK COVERED BY CONTRACT DOCUMENTS 0
The Work of Project is defined by the Contract Documents and consists of the following:

1. Replacement of existing HVAC equipment as indicated.

Type of Contract: Q
1. Project will be constructed under a single prime contract. \

WORK UNDER SEPARATE CONTRACTS

ose contracts may be carried
\thi® Contract or other contracts.
separate contracts.

General: Cooperate fully with separate contractors so wq
out smoothly, without interfering with or delaying wor
Coordinate the Work of this Contract with work perf;

ACCESS TO SITE

General: Contractor shall have full usgfof Pr site for construction operations as indicated
on Drawings by the Contract limits an ndjgated by requirements of this Section.

Use of Site: Limit use of Pr 'f%to areas within the Contract limits. Do not disturb
portions of Project site beyqnd ar hich the Work is indicated.

1. Limits: Confip€ cons ion operations to the areas as indicated. The building is
currently occugiedfand the Owner’s operations shall not be disturbed.

2. Driveway; a and Entrances: Keep public roads, public parking, driveways and
entrance premises clear and available to Owner, Owner's employees, and
cy

emeggen cles at all times. Do not use these areas for parking or storage of
n&'als.

Schedule deliveries to minimize use of driveways and entrances by construction
operations.

D. Schedule deliveries to minimize space and time requirements for storage of
materials and equipment on-site.

The adjacent building areas and properties are occupied and shall not be disturbed.

Condition of Existing Building: Maintain portions of existing building affected by construction
operations in a weather tight condition throughout construction period. Repair damage caused
by construction operations. The Buena Vista Conference Center is a historic property and all
care and planning shall be exercised to preserve the original fabric of the building.

SUMMARY 011000-2
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1.7 COORDINATION WITH OCCUPANTS

A.  Full Owner Occupancy: Owner will occupy site, the Buena Vista Conference Center during
entire construction period. Cooperate with Owner during construction operations to minimize
conflicts and facilitate Owner usage. Perform the Work so as not to interfere with Owner's day-
to-day operations. Maintain existing exits unless otherwise indicated.

1. Maintain access to existing walkways, entrances, corridors, stairs and other Jja
occupied or used facilities. Do not close or obstruct walkways, entrg IEE

corridors, or other occupied or used facilities without written permission fro
at all times.
2. The Owner will vacate any spaces immediately affected by the N process. A

approval of authorities having jurisdiction. Entrances shall be open f
minimum of two weeks notice shall be provided to allow the cate the spaces
prior to the start of each phase.

3. Notify Owner not less than one week in advance of a ies that will affect Owner's
operations.

1.8 WORK RESTRICTIONS O

A.  Work Restrictions, General: Comply with restrictions @@ construction operations.

1. Comply with limitations on us o streets and with other requirements of
authorities having jurisdiction.
2. Refer to Section 011400 “W trigffons” for additional requirements.

B. On-Site Work Hours: Limit w8k on th¢ existing building to normal business working hours of
8:00 a.m. to 5:00 p.m., Mongay thfgugh Friday, unless otherwise indicated.

1. Weekend Hougg?” Weekend work shall not be allowed unless preapproved by the Owner.
2. Early Mornin ursp Early morning hours are not allowed unless required for utility
shut dow,

C. Noise, Vibfation, Odors: Coordinate operations that may result in any level of noise and
vibratiof, rs, or other disruption to the occupancy or use of adjacent occupied areas, the
builds ndAdjacent properties with the Owner.

! fy Architect and Owner not less than seven (7) days in advance of proposed
disruptive operations.
Obtain Architect's and/or Owner's written permission before proceeding with disruptive
operations.

Nonsmoking Building: Smoking is prohibited within the boundaries of all state workplaces
including all buildings, facilities, indoor and outdoor spaces and all the surrounding grounds
owned by the State. This policy also includes but is not limited to parking lots, walkways, State
vehicles and private vehicles parked or operated on State workplace property.

E. Controlled Substances: Use of tobacco products and other controlled substances within the
existing building and State owned property is not permitted.
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1.9 SPECIFICATION AND DRAWING CONVENTIONS
A.  Specification Content: The Specifications use certain conventions for the style of language and

the intended meaning of certain terms, words, and phrases when used in particular situations.
These conventions are as follows:

1. Imperative mood and streamlined language are generally used in the Specification
words "shall," "shall be," or "shall comply with," depending on the context, are% d

where a colon (:) is used within a sentence or phrase.
2. Specification requirements are to be performed by Contractor unless spec % stated

otherwise.
B.  Division 01 General Requirements: Requirements of Sections in Divisi N to the Work
of all Sections in the Specifications. %
C. Drawing Coordination: Requirements for materials and prod ident¥fed on Drawings are
described in detail in the Specifications. One or more of the ig,arc used on Drawings to

identify materials and products:
L. Terminology: Materials and products are id ﬁ@le typical generic terms used in

the individual Specifications Sections.

2. Abbreviations: Materials and products are idefiified by abbreviations published as part
of the U.S. National CAD Standard apé duled on Drawings.

3. Keynoting: Materials and produets“a dentified by reference keynotes referencing
Specification Section numbers fglin € Project Manual.

1.10 MISCELLANEOUS PROVISI
A. SCHEDULE

1. The following ¢ rgquired schedule for this work:

a. c’m _,2014.
b. Notic@l Building Contract Award: Within thirty (30) days of receipt and
cceptance of qualified low bid.
O rchase Order Issuance: The issuance of a State of Delaware purchase order is

contingent upon the successful Contractor submitting bonds on State-approved
forms, signed contracts and insurance certificates to the State of Delaware. A
purchase order will be issued in approximately thirty days after these items have
been submitted to the State of Delaware.

d. On-Site Mobilization: Upon receipt of State of Delaware purchase order.
e. Substantial Completion: The work shall be completed shall be completed 60
calendar days from on-site start of work.
( f. Completion of Punch List: 21 days from date of substantial completion.
1) Refer to the General Requirements for additional details.

SUMMARY 0110004
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used) 0

END OF SECTION 01 10 00
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X
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SECTION 01 14 00 - WORK RESTRICTIONS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS 0

A. Drawings and general provisions of the Contract, including General and Supplenignt
Conditions and other Division 1 Specification Sections, apply to this Section. Q

1.2 USE OF PREMISES

A. Use of Site: Limit use of premises to work in areas indicated. Do n®) rtions of site

beyond areas in which the Work is indicated.

1.  Limits: Confine construction operations to the limits inds
disturb areas to remain occupied during the renovations.

2. Owner Occupancy: The Buena Vista Conference Cg
occupied during the renovation process. The argas$o enovated will be vacated. The
surrounding occupied areas, site, buildings, gdoadways® access into the buildings, etc.
beyond the work area shall remain accessible toée Owner. Closure of entrances shall be
coordinated two weeks in advance.

gd on the drawings. Do not

ently occupied and will be

3.  Parking: Parking is available on site a be coordinated with the Owner.
4.  Dumpster: Coordinate location of S site with Owner.
5. Access: Access to the work are bg,achieved from directly from the outside to the

basement. Contractor shall
to the upper floors will be &
6.  Storage: Storage area on si

ork to the basement as much as possible. Access

td)an as needed basis.

¢ provided bust must be secured by the Contractor.

7.  Public Roadways, Drivégays)) Entrances and Public Sidewalks: Keep public roadways,
driveways, entrapées an lic sidewalks serving premises clear and available to the
Public, Owner, Qwa€r's employees and emergency vehicles at all times. Do not use these

areas for p stgTage of materials.
a. he iveries to minimize use of roadways, driveways, and entrances.
b. he Owner will not sign for any deliveries at any time.

dule deliveries to minimize space and time requirements for storage of
aterials and equipment on-site.

B. Us sting Building: Maintain the existing building in a weathertight condition throughout
ion period. Repair damage caused by construction operations. Protect building and its
cogtents during construction period.

1. The Contractor shall be provided partial access to the Buena Vista Conference Center as
necessary to complete the work. A security code and keys shall not be provided to the
Contractor.

Use of the Owner’s telephones will not be allowed.

Flammable materials shall not be stored in the main building. Flammable materials shall
be kept outside, away from all buildings, in a flammable liquid/material storage box.

4.  Gas powered equipment will not be allowed in the buildings or near windows at any time.

hadiag
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5. Debris shall be removed from and around the Buena Vista Conference Center including
the sidewalks and parking areas on a daily basis.

6. At no times shall equipment be left operating in the Buena Vista Conference Center after
hours or when no one is present in the building.

7.  Noisy activities shall be prescheduled with the Owner to avoid disruption of their
activities.

8. Access to water will be provided.

9.  The existing restrooms may be used by the construction forces. They shall be ke
at all times. Should the restrooms be not kept clean the privilege will be revo

10. Dogs or other animals shall not be brought onto the property at any time.

11.  Children shall not be brought onto the site at any time.

12.  The general surrounds of the Buena Vista Conference Center and age? @ renovated
are open to the public and those working at the site shall not use ab & age.

13.  Radios or other music-playing devices will not be allowed.

14. Fire extinguishers shall be kept in the areas under renovati the Buena Vista
Conference Center at all times.

15. All work taking place on the site shall be monito e contractor’s project
superintendent at all times even if the General Contr rk forces are not working at
the site. Q

16. The Project superintendant shall meet weekly” wi site supervisor to review the
activities planned for that week to avoid m unication, facilitate the renovation
process and to maintain the Owner’s operations.

17.

18.

Floor protection shall be installed gfto
during the construction process.
PART 2 - PRODUCTS (Not Used) 6

Walk off mats shall be provided at ent p all construction areas from public ways.
ce elevator to construction area entrances

PART 3 - EXECUTION (Not Used)
END OF SECTION 011400
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SECTION 01 23 00 - ALTERNATES
PART 1 - GENERAL
1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and
Conditions and other Division 01 Specification Sections, apply to this Section,

1.2 SUMMARY \

A.  Section includes administrative and procedural requirements for gdgernate

1.3 DEFINITIONS

A.  Alternate: An amount proposed by bidders and sta t 1d Form for certain work defined
in the bidding requirements that may be added to @& deducted from the base bid amount if
Owner decides to accept a corresponding e ¢ith€r in the amount of construction to be
completed or in the products, materials, , systems, or installation methods described
in the Contract Documents.

re part of the Work only if enumerated in the

1. Alternates described in thiy 1
Agreement.
2. The cost or credit fo,each%lt®&fate is the net addition to or deduction from the Contract

Sum to incorporate mate into the Work. No other adjustments are made to the
Contract Sum.

1.4 PROCEDURE

A.  Coordi : Revise or adjust affected adjacent work as necessary to completely integrate work
of thegalternatg into Project.

de as part of each alternate, miscellancous devices, accessory objects, and similar
items incidental to or required for a complete installation whether or not indicated as part

of alternate.
otification: Immediately following award of the Contract, notify each party involved, in
writing, of the status of each alternate. Indicate if alternates have been accepted, rejected, or
Q deferred for later consideration. Include a complete description of negotiated revisions to
alternates.

C.  Execute accepted alternates under the same conditions as other work of the Contract.

ALTERNATES 012300-1
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D.  Schedule: A schedule of alternates is included at the end of this Section. Specification Sections
referenced in schedule contain requirements for materials necessary to achieve the work
described under each alternate.

PART 2 - PRODUCTS (Not Used) 0
PART 3 - EXECUTION Q\

3.1 SCHEDULE OF ALTERNATES

A.  Alternate No. 1: \
1. Base Bid:

2. Alternate:

B.  Alternate No. 2: Q

1. Base Bid:
2. Alternate:

END OF SECTION 01 23 00 @
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SECTION 01 25 00 - CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL

1.1
A.

1.2

1.3

1.4

B.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplenint
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY

This Section specifies administrative and procedural requirements for Na d processing
Contract modifications.

Related Sections include the following:

1.  Division 1 Section “Submittal Procedures for” a ive procedures for handling
requests for substitutions made after Contract aw

MINOR CHANGES IN THE WORK

Architect will issue supplemental instruc c”@n
involving adjustment to the Contract or g€

orizing Minor Changes in the Work, not
Contract Time, on AIA Document G710,

"Architect's Supplemental Instructio

PROPOSAL REQUESTS

Owner-Initiated Propos
changes in the Work gat

Req . Architect will issue a detailed description of proposed
ay require adjustment to the Contract Sum or the Contract Time. If
iyf include supplemental or revised Drawings and Specifications.

1.  Proposal R&liest§ issued by Architect are for information only. Do not consider them

instrg€tions either to stop work in progress or to execute the proposed change.
2. WithiitN¢ime specified in Proposal Request after receipt of Proposal Request, submit a
guctation®estimating cost adjustments to the Contract Sum and the Contract Time
@ ary to execute the change.

Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey data
to substantiate quantities.

b.  Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

c. Include an updated Contractor's Construction Schedule that indicates the effect of
the change, including, but not limited to, changes in activity duration, start and
finish times, and activity relationship. Use available total float before requesting an
extension of the Contract Time.

Contractor-Initiated Proposals: If latent or unforeseen conditions require modifications to the
Contract, Contractor may propose changes by submitting a request for a change.

CONTRACT MODIFICATION PROCEDURES 012500-1
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1. Include a statement outlining reasons for the change and the effect of the change on the

Work. Provide a complete description of the proposed change. Indicate the effect of the
proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of
discounts.

4.  Include an updated Contractor's Construction Schedule that indicates the cff
change, including, but not limited to, changes in activity duration, start and %
and activity relationship. Use available total float before requesting a
Contract Time.

5. Comply with requirements in Division 1 Section "Product Requir CN e proposed
change requires substitution of one product or system for produ specified.

1.5 CHANGE ORDER PROCEDURES
A. On Owner's approval of a Proposal Request, Architect wi ) hange Order for signatures
of Owner and Contractor on AIA Document G701.

1.6 CONSTRUCTION CHANGE DIRECTIVE

A. Construction Change Directive: Archite
Document G714. Construction Chang
in the Work, for subsequent inclusigmsi

e a Construction Change Directive on AIA
ivéfinstructs Contractor to proceed with a change
e Order.

1. Construction Change Dire®i ins a complete description of change in the Work. It
also designates meth ollowed to determine change in the Contract Sum or the
Contract Time.

B.  Documentation: Maifgaif’ detailed records on a time and material basis of work required by the
Construction Ch D1 e.

1. After

PART 2 - PR
PART 3 - ON (Not Used)
CTION 01 2500
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SECTION 01 27 00 - UNIT PRICES

PART 1 - GENERAL 0

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Su N
Conditions and other Division 1 Specification Sections, apply to this Section.

12 SUMMARY \Q
CS.

A.  This Section includes administrative and procedural requirements for

B.  Related Sections include the following:

1. Division 1 Section "Contract Modification Procedurgsa rocedures for submitting and
handling Change Orders.

2. Division 092216 Section "Non Structural
“Gypsum Board” and Division 099123
measurement and payment for wall installation:

3. Division 095123 Section "Acoustical eilings" for procedures for measurement and
payment for ceiling installation.

ging," Division 092900 Section
nterior Painting" procedures for

1.3 DEFINITIONS

idders, stated on the Bid Form, as a price per unit of
ices added to or deducted from the Contract Sum by
if estimated quantities of Work required by the Contract Documents

are increased or dec

1.4 PROCED S@

A.  Unit gasices lude all necessary material, plus cost for delivery, installation, insurance,
appll taxes, overhead, and profit.
B. urement and Payment: Refer to individual Specification Sections for work that requires

stablishment of unit prices. Methods of measurement and payment for unit prices are specified
hose Sections.

Owner reserves the right to reject Contractor's measurement of work-in-place that involves use

of established unit prices and to have this work measured, at Owner's expense, by an
independent surveyor acceptable to Contractor.

D.  List of Unit Prices: A list of unit prices is included at the end of this Section. Specification

Sections referenced in the schedule contain requirements for materials described under each unit
price.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION 0

3.1 LIST OF UNIT PRICES — NONE REQUIRED
END OF SECTION 01 27 00 Q\
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SECTION 01 29 00 - PAYMENT PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS
A.  Drawings and general provisions of the Contract, including General and Supplementary Condi d
other Division 1 Specification Sections, apply to this Section.
1.2 SUMMARY :
A.  This Section specifies administrative and procedural requirements necessarygto Qre and process

Applications for Payment.

B.  Related Sections include the following:

1. Division 1 Section "Contract Modification Procedures" for ada
changes to the Contract.

2. Division 1 Section "Construction Progress Docume @

sfrative procedures for handling

administrative requirements

governing preparation and submittal of Contractor's C Schedule.

1.3 DEFINITIONS

A.  Schedule of Values: A statement furnished @ tor allocating portions of the Contract Sum to
various portions of the Work and used as thedfasis fOgrgViewing Contractor's Applications for Payment.

1.4 SCHEDULE OF VALUES

A.  Coordination: Coordinate preparatiom of the Schedule of Values with preparation of Contractor's
Construction Schedule.

1. Correlate line itegg€ in the Schedule of Values with other required administrative forms and
schedules, inclu following:
a. Appli Pa®ment forms with Continuation Sheets.
2. Submit the T Values to Architect at earliest possible date but no later than seven days
before the dat uled for submittal of initial Applications for Payment.
B. Formata tent: Use the Project Manual table of contents as a guide to establish line items for the
Scheg Values. Provide at least one line item for each Specification Section.
1. cation: Include the following Project identification on the Schedule of Values:
roject name and location.
Name of Architect.
C. Architect's project number.
d. Contractor's name and address.
e. Date of submittal.
2. Arrange the Schedule of Values in tabular form with separate columns to indicate the following for
each item listed:
a. Related Specification Section or Division.

b. Description of the Work.
c. Change Orders (numbers) that affect value.
d. Dollar value.
1)  Percentage of the Contract Sum to nearest one-hundredth percent, adjusted to total 100
percent.
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3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued evaluation of

Applications for Payment and progress reports. Coordinate with the Project Manual table of
contents. Provide several line items for principal subcontract amounts, where appropriate.

4. Round amounts to nearest whole dollar; total shall equal the Contract Sum.

5. Provide a separate line item in the Schedule of Values for each part of the Work where Applications
for Payment may include materials or equipment purchased or fabricated and stored, but not get
installed.

insurance or bonded warehousing if required.
6. Provide separate line items in the Schedule of Values for initial cost of materti
subsequent stage of completion, and for total installed value of that part of the Work.
7. Each item in the Schedule of Values and Applications for Payment shall be co e total
cost and proportionate share of general overhead and profit for each item.
a. Temporary facilities and other major cost items that are not direct x al work-in-
|

a. Differentiate between items stored on-site and items stored off-site. Include evide
c

place may be shown either as separate line items in the Schedul or distributed as
general overhead expense, at Contractor's option.
8. Schedule Updating: Update and resubmit the Schedule of Value
Payment when Change Orders or Construction Change Directi
Sum.

efore ext Applications for
ult in a change in the Contract

1.5 APPLICATIONS FOR PAYMENT

A.  Each Application for Payment shall be consistent with pre s applications and payments as certified by
Architect and paid for by Owner.

1. Initial Application for Payment, Applica
final Application for Payment involve iti

ayment at time of Substantial Completion, and

B.  Payment Application Times: The dat
Owner and Contractor. The period o
period indicated in the Agreement.

gress payment is indicated in the Agreement between
tton Work covered by each Application for Payment is the

C.  Payment Application Forms: UsWIAgDocument G702 and AIA Document G703 Continuation Sheets as
form for Applications fordlayment.

D.  Application Preparageg: ete every entry on form. Notarize and execute by a person authorized to
sign legal docu bhalf of Contractor. Architect will return incomplete applications without
action.

1. Entrigf shall matCh data on the Schedule of Values and Contractor's Construction Schedule. Use
updatedgchedules if revisions were made.

2. , de amounts of Change Orders and Construction Change Directives issued before last day of
@ ction period covered by application.

E. ittal: Submit 3 signed and notarized original copies of each Application for Payment to Architect
a method ensuring receipt within 24 hours. One copy shall include waivers of lien and similar
ttAchments if required.
Transmit each copy with a transmittal form listing attachments and recording appropriate
information about application.

F. Initial Application for Payment: Administrative actions and submittals that must precede or coincide with
submittal of first Application for Payment include the following:
1. List of subcontractors.
2. Schedule of Values.
3. Contractor's Construction Schedule (preliminary if not final).
4. List of Contractor's staff assignments (Project Superintendent specifically).
5. Copies of building permits.
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6. Certificates of insurance and insurance policies.
7. Performance and payment bonds.

G.  Application for Payment at Substantial Completion: After issuing the Certificate of Substantial
Completion, submit an Application for Payment showing 100 percent completion for portion of the Work
claimed as substantially complete.
1. Include documentation supporting claim that the Work is substantially complete and a stateme

showing an accounting of changes to the Contract Sum.

H.  Final Payment Application: Submit final Application for Payment with releases ang
documentation not previously submitted and accepted, including, but not limited, to the foll8

1. Updated final statement, accounting for final changes to the Contract Sum.

2. AIA Document G706, "Contractor's Affidavit of Payment of Debts and Claims¢
3. AIA Document G706A, "Contractor's Affidavit of Release of Liens."

4. AIA Document G707, "Consent of Surety to Final Payment."

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 01 29 00
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SECTION 01 31 00 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL

1.1 RELATED DOCUMENTS 0

A. Drawings and general provisions of the Contract, including General and Supplenignt
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative provisions for coordinating co % perations on
Project including, but not limited to, the following:

1.  General project coordination procedures.
2. Administrative and supervisory personnel.
3. Project meetings.

B. Related Sections: The following Sections contain re at relate to this Section:

ntation" for preparing and submitting

1. Division 1 Section "Construction Progress Docu
the Contractor's Construction Schedulg
2. Division 1 Section "Closeout Procedare oordinating Contract closeout.

13 COORDINATION %
A. Coordination:  Coordinate, con n operations included in various Sections of the

Specifications to ensure efficiegt anl orderly installation of each part of the Work. Coordinate
construction operationgg”includedin different Sections that depend on each other for proper

installation, connecti operation.
1. Schedule t10n operations in sequence required to obtain the best results where
installation 0 part of the Work depends on installation of other components, before or

own installation.

2. ¢ installation of different components with subcontractors to ensure maximum
ibility for required maintenance, service, and repair.
3 g/adequate provisions to accommodate items scheduled for later installation.

B ssary, prepare memoranda for distribution to each party involved, outlining special
edures required for coordination. Include such items as required notices, reports, and list of
endees at meetings.

v 1. Prepare similar memoranda for Owner if coordination of their Work is required.

< ’ C. Administrative Procedures: Coordinate scheduling and timing of required administrative
procedures with other construction activities and activities of other contractors to avoid conflicts
and to ensure orderly progress of the Work. Such administrative activities include, but are not
limited to, the following:

1. Preparation of Contractor's Construction Schedule.
2. Preparation of the Schedule of Values.
PROJECT MANAGEMENT AND COORDINATION 013100-1
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3. Installation and removal of temporary facilities and controls.
4.  Delivery and processing of submittals.
5.  Progress meetings.
6.  Preinstallation conferences.
7. Project closeout activities.

1.4

1.5

SUBMITTALS

Staff Names: Within 15 days of notice to proceed, submit a list of principal staff g ,
including superintendent and other personnel in attendance at Project site. Ident
and their duties and responsibilities; list addresses and telephone numbers, in
office telephone numbers. Provide names, addresses, and telephone nurfibe
assigned as standbys in the absence of individuals assigned to Project. \\

PROJECT MEETINGS

General: The Architect will schedule and conduct meetj conferences at Project site,
unless otherwise indicated.

1.  Attendees: Inform participants and others i d, and individuals whose presence is
required, of date and time of each meeting.

2. Minutes: The Architect will record sig
minutes will be distributed to every

pificaut discussions and agreements achieved. The
gined, including Owner, within 7 days of the

meeting.
Preconstruction Conference: A prefon i0n conference will be scheduled before the start of
construction, at a time conveni eDwner and Contractor, but no later than 15 days after
execution of the Agreementg The rence will be held at the Project. The meeting will be

conducted to review responsibilitiesgand personnel assignments.

1.  Attendees: representatives of Owner, Architect, and their consultants;
Contractor intendent; major subcontractors; and other concerned parties shall

attend the cc. All participants at the conference shall be familiar with Project and

authogwed to lude matters relating to the Work.
2. Ag&tems of significance that could affect progress will be discussed, including the
Wi

entative construction schedule.
Designation of responsible personnel.
Procedures for processing field decisions and Change Orders.
Procedures for processing Applications for Payment.
Submittal procedures.
Preparation of Record Documents.
Use of the premises.
Responsibility for temporary facilities and controls.
Parking availability.
Storage areas.
Equipment deliveries and priorities.
Progress cleaning.
Working hours.

S RTI R MO A
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C. Progress Meetings: Progress meetings will be conducted every two weeks. Coordinate dates of
meetings with preparation of payment requests.

1.  Attendees: In addition to representatives of Owner and Architect, each contractor,
subcontractor, supplier, and other entity concerned with current progress or involved in
planning, coordination, or performance of future activities shall be represented at the
meetings. All participants at the conference shall be familiar with Project and authqgi
to conclude matters relating to the Work.

2. Agenda: Review and correct or approve minutes of previous progress meeting®™aRe
other items of significance that could affect progress. Include topics for s@

appropriate to status of Project.

a.  Contractor's Construction Schedule: Review progress sinc @ meeting.
Determine whether each activity is on time, ahead of sche or ind schedule,
in relation to Contractor's Construction Schedule. @ ow construction
behind schedule will be expedited; secure commitmep
so. Discuss whether schedule revisions are req <@‘ 0 ensure that current and

subsequent activities will be completed within t}
b.  Review present and future needs of each entit

) as

1)  Deliveries.

2)  Off-site fabrication.
3)  Access.

4)  Site utilization.

5)  Temporary facilities 9@9

6)  Work hours.

7)  Progress cleanin
8)  Quality and w ndgrds.

3. Reporting: The Archit&t wilPdistribute minutes of the meeting to each party present and
to parties who shoftld havé™Cen present. A brief summary, in narrative form, of progress
eting and report will be included.

a.  Sche @ ing: Revise Contractor's Construction Schedule after each progress
’re revisions to the schedule have been made or recognized. The revised

PART 2 - PS (Not Used)
PAR: UTION (Not Used)
?ﬂEF SECTION 01 31 00
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SECTION 01 32 00 - CONSTRUCTION PROGRESS DOCUMENTATION

PART 1 - GENERAL 0

1.1

A.

1.2

1.3

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Su M
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY \
This Section includes administrative and procedural requirements for@mng the progress
ing’

of construction during performance of the Work, including the follgw

1. Contractor's Construction Schedule.
2. Field condition reports.
3. Special reports.

Related Sections include the following:

1. Division 1 Section "Payment Proced g submitting the Schedule of Values.

2. Division 1 Section "Project a and Coordination" for submitting and
distributing meeting and confere igmtes.

DEFINITIONS

Activity: A discretegpart o project that can be identified for planning, scheduling,
monitoring, and codfrolfhg the construction project. Activities included in a construction
schedule consumgi esources.

1. Critigal ac are activities on the critical path. They must start and finish on the
p d early start and finish times.

CP] itical path method, which is a method of planning and scheduling a construction
0 ere activities are arranged based on activity relationships. Network calculations

e ¢ when activities can be performed and the critical path of Project.

itical Path: The longest connected chain of interdependent activities through the network
chedule that establishes the minimum overall Project duration and contains no float.

Event: The starting or ending point of an activity.

Major Area: A story of construction, a separate building, or a similar significant construction
element.

Milestone: A key or critical point in time for reference or measurement.
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1.4 SUBMITTALS

A.  Preliminary Construction Schedule: Submit two opaque copies.

PART 2 -

2.1

Contractor's Construction Schedule: Submit two opaque copies of initial schedule, large
enough to show entire schedule for entire construction period.

Field Condition Reports: Submit two copies at time of discovery of differing conditions\

Special Reports: Submit two copies at time of unusual event.

COORDINATION \Q

Coordinate preparation and processing of schedules and repo performance of
construction activities and with scheduling and reporting of sepagate contfagtors.

edule of Values, list of
quests, and other required

Coordinate Contractor's Construction Schedule with
subcontracts, Submittals Schedule, progress reports,
schedules and reports.

1. Secure time commitments for performing crifigal elements of the Work from parties
involved.
2. Coordinate each construction activit network with other activities and schedule

them in proper sequence.

PRODUCTS Q%
CONTRACTOR'S C TRUCYTION SCHEDULE, GENERAL

Procedures: ComplyQwifh procedures contained in AGC's "Construction Planning &
Scheduling."

Time Fr; - Extend schedule from date established for commencement of the Work to date of
Substaatial pletion.

Q

an early completion date, unless specifically authorized by Change Order.

ract completion date shall not be changed by submission of a schedule that shows

f the Work. Comply with the following:

éstlvities: Treat each separate area as a separate numbered activity for each principal element

1. Activity Duration: Define activities so no activity is longer than 20 days, unless
specifically allowed by Architect.
2. Submittal Review Time: Include review and resubmittal times indicated in Division 1

Section "Submittal Procedures" in schedule. Coordinate submittal review times in
Contractor's Construction Schedule with Submittals Schedule.
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3. Substantial Completion: Indicate completion in advance of date established for

2.2

X

Substantial Completion, and allow time for Architect's administrative procedures
necessary for certification of Substantial Completion.

Constraints: Include constraints and work restrictions indicated in the Contract Documents and
as follows in schedule, and show how the sequence of the Work is affected.

1. Work Restrictions: Show the effect of the following items on the schedule:

Coordination with existing construction. Q\

a.
b. Use of premises restrictions.
c. Provisions for future construction.
d. Seasonal variations. \
e. Environmental control.
2. Work Stages: Indicate important stages of constructio eachWhajor portion of the

Work, including, but not limited to, the following:

a Mockups.

b Fabrication.
c. Deliveries.
d Installation.

Milestones: Include milestones indicate,
but not limited to, the Notice to Proceed? Subpstay

Gontract Documents in schedule, including,
al Completion, and Final Completion.

Contract Modifications: For ea d contract modification and concurrent with its
submission, prepare a time-infpact analysis using fragnets to demonstrate the effect of the
proposed change on the ovegall praject schedule.

CONSTRUCTION LE

Bar-Chart Sche ubmit horizontal bar-chart-type construction schedule within five days
of date estali commencement of the Work.

aily Construction Reports: Prepare a daily construction report recording the following
information concerning events at Project site:

List of subcontractors at Project site.

List of separate contractors at Project site.

Approximate count of personnel at Project site.

Equipment at Project site.

Material deliveries.

High and low temperatures and general weather conditions.

AN S e
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7. Accidents.

8. Meetings and significant decisions.

9. Unusual events (refer to special reports).

10.  Stoppages, delays, shortages, and losses.

11.  Emergency procedures.

12.  Orders and requests of authorities having jurisdiction.

13.  Change Orders received and implemented.
14.  Construction Change Directives received and implemented. \

15.  Substantial Completions authorized.
Wil 1tions
@ equest for
,Nigether with

B.  Field Condition Reports: Immediately on discovery of a difference betwee
and the Contract Documents, prepare and submit a detailed report. Submit
interpretation. Include a detailed description of the differing conditi
recommendations for changing the Contract Documents.

24 SPECIAL REPORTS

A.  General: Submit special reports directly to Owner withiy :f an occurrence. Distribute

copies of report to parties affected by the occurrence

B.  Reporting Unusual Events: When an event of an sual and significant nature occurs at
Project site, whether or not related directly 40 Work, prepare and submit a special report.
List chain of events, persons participati % te¢ by Contractor's personnel, evaluation of
results or effects, and similar pertinegf i lafion. Advise Owner in advance when these

events are known or predictable. 6

PART 3 - EXECUTION

3.1 CONTRACTOR'S CTION SCHEDULE
A.  Contractor's C on Schedule Updating: At bi-weekly intervals, update schedule to
reflect actydl cons ion progress and activities. Issue schedule at each regularly scheduled
progres ting.

1. @ e schedule immediately after each meeting or other activity where revisions have
be

off recognized or made. Issue updated schedule concurrently with the report of each
such meeting.
As the Work progresses, indicate Actual Completion percentage for each activity.
istribution: Distribute copies of approved schedule to Architect, Owner, separate contractors,

and other parties identified by Contractor with a need-to-know schedule responsibility.

< ’ ND OF SECTION 01 32 00
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SECTION 01 32 33 - PHOTOGRAPHIC DOCUMENTATION
PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supple@

Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY Q

A.  This Section includes administrative and procedural requirements for the f

1. Preconstruction photographs.
2. Periodic construction photographs.
3. Final Completion construction photographs.

B.  Related Sections include the following: ’
L. Division 01 Section "Submittal Procedures" for subpfittiggghotographic documentation.
2. Division 01 Section "Closeout Procedures" for @ ting digital media as Project
Record Documents at Project closeout.
3. Division 01 Section "Selective Demolition r photographic documentation before
selective demolition operations comme

1.3 SUBMITTALS

the Project closeout on CD-RO r flash drive. Identify electronic media with date

photographs were taken. Submity hat have same aspect ratio as the sensor, uncropped.
PART 2 - PRODUCTS

2.1

A.  Construction Digital Images: S% cte set of digital image electronic files as part of

A. de images in uncompressed TIFF format, produced by a digital camera

ot size of 4.0 megapixels, and at an image resolution of not less than 1600

PART 3 -E N

3.1 %TRUCTION PHOTOGRAPHS

eneral: Take photographs using the maximum range of depth of field, and that are in focus, to

clearly show the Work. Photographs with blurry or out-of-focus areas will not be accepted.

L. Photographs are to be taken weekly at a minimum.

2 Photographs are to be taken when areas are opened prior to the start of the new work.

3. Provide temporary lighting when required to produce clear, well-lit photographs without

obscuring shadows.

B.  Digital Images: Submit digital images exactly as originally recorded in the digital camera,
without alteration, manipulation, editing, or modifications using image-editing software.
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1. Date and Time: Include date and time in filename for each image.

2. Field Office Images: Maintain one set of images on CD-ROM in the field office at
Project site, available at all times for reference. Identify images same as for those
submitted to Architect.

C.  Preconstruction Photographs: Before commencement of excavation, commencement
demolition, and starting construction take color, digital photographs of Project sit
surrounding properties, including existing items to remain during construction, from & t

%u

toWbuilding

vantage points, as directed by Architect.
L. Flag excavation areas and construction limits before taking construction pho
2. Take a minimum of eight photographs to show existing conditions agj

before starting the Work.

3. Take a minimum of eight photographs of existing buildings adj N
accurately record physical conditions at start of construction.

4, Take additional photographs as required to record settlement cking of adjacent
pavements, and other improvements.

¢ building to

D.  Architect-Directed Construction Photographs: From tigp
Contractor about number and frequency of color, digital
vantage points. Select actual vantage points angd’ ta
construction and progress since last photographs wer@gaken.

C (ONtiMg, Architect will instruct the
D graphs and general directions on
ographs to show the status of

= O

E. Final Completion Construction Photograph: 8 a minimum of eight color photographs each
of the interior and exterior after date @1 tial Completion for submission as Project
Record Documents. Architect will dirgt photggrapher for desired vantage points.

F.
1. Do not include date stamp$ 6

END OF SECTION 01 32 33
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SECTION 01 33 00 - SUBMITTAL PROCEDURES

PART 1 - GENERAL 0

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Su Nl
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY \
A.  This Section includes administrative and procedural requireme@ submitting Shop

Drawings, Product Data, Samples, and other submittals.
B.  Related Sections include the following:

1. Division 1 Section "Payment Procedures" for gub @ Applications for Payment and
the Schedule of Values.

2. Division 1 Section "Project Management agd Coordination" for submitting and
distributing meeting and conference mu s and for submitting Coordination Drawings.

ocumentation" for submitting schedules and

chedule and the Submittals Schedule.

4. Division 1 Section "Quality Req@igémemts" for submitting test and inspection reports and
for mockup requirements.

5. Division 1 Section "Clo rocgdures" for submitting warranties.

6. Division 1 Section "Bxoj rd Documents" for submitting Record Drawings, Record
Specifications, and Re oduct Data

7. Division 1 Secfn "Operation and Maintenance Data" for submitting operation and

maintenance S,

o

1.3 DEFINITIQNS
A.  ActigasSubmitgals: Written and graphic information that requires Architect's responsive action.

B. o@ al Submittals: Written information that does not require Architect’s responsive

ubmittals may be rejected for not complying with requirements.

1$UBMITTAL PROCEDURES

Q A.  General: Electronic copies of CAD Drawings of the Contract Drawings will be provided by
Architect for Contractor's use in preparing submittals. The Contractor will be responsible for
field verifying existing conditions.

B.  Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.

SUBMITTAL PROCEDURES 013300-1
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1. Coordinate each submittal with fabrication, purchasing, testing, delivery, other

submittals, and related activities that require sequential activity.

2. Coordinate transmittal of different types of submittals for related parts of the Work so
processing will not be delayed because of need to review submittals concurrently for
coordination. 0

a. Architect reserves the right to withhold action on a submittal re
coordination with other submittals until related submittals are received.

1. Initial Review: Allow 15 days for initial review of each submitta
if coordination with subsequent submittals is required. itect ¥V
when a submittal being processed must be delayed for i

2. Intermediate Review: If intermediate submittal is
as initial submittal. Q

, process it in same manner

W

Resubmittal Review: Allow 15 days for reviey’ of submittal.
4. Sequential Review: Where sequential revi submittals by Architect's consultants,
Owner, or other parties is indicated, allow 21 da¥g for initial review of each submittal.

D.  Identification: Place a permanent label o on each submittal for identification.

L. Indicate name of firm or enti replired each submittal on label or title block.

2. Provide a space approximafel inches (150 by 200 mm) on label or beside title
block to record Contractdgs revieyw and approval markings and action taken by Architect.

3. Include the followingginformiation on label for processing and recording action taken:

Project
Date.

ess of Architect.
address of Contractor.

an.(
@

afid address of subcontractor.
ame and address of supplier.

a
b
c
d
e
f.
me of manufacturer.
@ Submittal number or other unique identifier, including revision identifier.

1) Submittal number shall use Specification Section number followed by a
decimal point and then a sequential number (e.g., 06100.01). Resubmittals
shall include an alphabetic suffix after another decimal point (e.g.,
06100.01.A).

Number and title of appropriate Specification Section.
Drawing number and detail references, as appropriate.
Location(s) where product is to be installed, as appropriate.
Other necessary identification.

O

— R
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E. Deviations:  Highlight or otherwise specifically identify deviations from the Contract

Documents on submittals.

F. Additional Copies: Unless additional copies are required for final submittal, and unless
Architect observes noncompliance with provisions in the Contract Documents, initial submittal
may serve as final submittal.

copies to Architect.
2. Additional copies submitted for maintenance manuals will be marked witli\g
and will be returned.

G.  Transmittal: Package each submittal individually and appropriate \ smittal and
handling. Transmit each submittal using a transmittal form. Archi i urn submittals,

1. Submit one copy of submittal to concurrent reviewer in addition to specified m% f
t.

without review, received from sources other than Contractor.

1. Transmittal Form: Provide locations on form for the fi ipformation:
a Project name.
b Date.
c Destination (To:).
d Source (From:).
e Names of subcontractor, manu and supplier.
f. Category and type of submi
g Submittal purpose and de,
h Specification Section itle.
1 Drawing number and{d rences, as appropriate.
] Submittal and tran jstribution record.
k Remarks.
1 Signature Qf tran
2. On an attach epapate sheet, prepared on Contractor's letterhead, record relevant
informatj s for data, revisions other than those requested by Architect on
previous als, and deviations from requirements in the Contract Documents,
incl@ding mM@r variations and limitations. Include same label information as related
S\g&al.

H. Rels: Make resubmittals in same form and number of copies as initial submittal.

Note date and content of previous submittal.

Note date and content of revision in label or title block and clearly indicate extent of
revision.
3

Resubmit submittals until they are marked "Furnish as Submitted”.

L Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers,
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of
construction activities. Show distribution on transmittal forms.

J. Use for Construction: Use only final submittals with mark indicating "Furnish as Submitted" or

“Revise as Noted & Furnish” taken by Architect.
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1.5

A.

PART 2 - PRODUCTS

2.1

A.

B.

C.

CONTRACTOR'S USE OF ARCHITECT'S CAD FILES

General: At Contractor's written request, copies of Architect's CAD files will be provided to
Contractor for Contractor's use in connection with Project, subject to the following conditions:

—

ACTION SUBMITTALS
General: Prepare and submit Action Submittals required

Product Data: Collect information into a single s

CADD files are limited to those that have been generated for this Project.
CADD files for the floor plans and roof plans shall be provided. Files for det& .

will not be provided.
Contractor will be asked to sign Architects waiver of release form beforé @ ill be
delivered to the contractor.

type of product or equipment.

L.

2.
3.

not suitable for use, submit as S
Mark each copy of each submitt

Include the following inforufati pplicable:

a. Manufacturer'sgwritt ommendations.

b. Manufacturer's specifications.

c. Manufac i ation instructions

d. Standa .

e. M catalog cuts.

f. grams showing factory-installed wiring.
g

h

. Print rformance curves.
Operational range diagrams.
i ill reports.

Standard product operation and maintenance manuals.
Compliance with specified referenced standards.

1. Testing by recognized testing agency.

m.  Application of testing agency labels and seals.

n. Notation of coordination requirements.

Submit Product Data before or concurrent with Samples.

Number of Copies: Submit six (6) copies of Product Data, unless otherwise indicated.
Architect will return three copies. Mark up and retain one returned copy as a Project
Record Document.

Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base
Shop Drawings on reproductions of the Contract Documents or standard printed data.
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L.

Preparation: Fully illustrate requirements in the Contract Documents. Include the
following information, as applicable:

Dimensions.

Identification of products.

Fabrication and installation drawings.

Roughing-in and setting diagrams.

Wiring diagrams showing field-installed wiring, including power, sign\ d

o a0 ow

control wiring.

Shopwork manufacturing instructions.

Templates and patterns.

Schedules.

Design calculations. \
Compliance with specified standards.

Notation of coordination requirements.

Notation of dimensions established by field measugefgnt.
Relationship to adjoining construction clearly indigatgd
Seal and signature of professional engineer ifysPegi
Wiring Diagrams: Differentiate between ml
wiring.

Sheet Size: Except for templates, patterns, angimilar full-size drawings, submit Shop
Drawings on sheets at least 8-1/2 by @s (215 by 280 mm) but no larger than 30 by

2(1.
rer-installed and field-installed

epgrRFRTTER ™

40 inches (750 by 1000 mm).

Number of Copies: Submit six€(6)opadfic copies of each submittal, unless copies are
required for operation and paasnt manuals. Submit five copies where copies are
required for operation an nce manuals. Architect will retain three copies;

remainder will be returne
D. Samples: Submit Samples fo ew of kind, color, pattern, and texture for a check of these

characteristics with ep elements and for a comparison of these characteristics between

submittal and actug

1
2.

pogent as delivered and installed.

'@ s that contain multiple, related components such as accessories together
in offe submif¥él package.
Identiication: Attach label on unexposed side of Samples that includes the following:

Transmit

Generic description of Sample.
o Product name and name of manufacturer.

c. Sample source.
d. Number and title of appropriate Specification Section.

Disposition: Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity. Sample sets may be
used to determine final acceptance of construction associated with each set.

a. Samples that may be incorporated into the Work are indicated in individual
Specification Sections. Such Samples must be in an undamaged condition at time
of use.

SUBMITTAL PROCEDURES 013300-5



Buena Vista Conference Center Issued for Bidding

HVAC Improvements — Phase 111 May 8, 2016
Project Manual Bernardon Project No. 8216.22-15
b. Samples not incorporated into the Work, or otherwise designated as Owner's

%

property, are the property of Contractor.

4, Samples for Initial Selection: Submit manufacturer's color charts consisting of units or
sections of units showing the full range of colors, textures, and patterns available.

a. Number of Samples: Submit one full set(s) of available choices where
pattern, texture, or similar characteristics are required to be select
manufacturer's product line. Architect will return submittal with optio

5. Samples for Verification: Submit full-size units or Samples of size indi®age

from same material to be used for the Work, cured and finished in %; pcitied, and
physically identical with material or product proposed for use, and t
color and texture variations expected. Samples include, b noty limited to, the
following: partial sections of manufactured or fabricated cofgonghts; small cuts or
containers of materials; complete units of repetitively u ater1alS; swatches showing
color, texture, and pattern; color range sets; and comp for independent testing
and inspection.

Y

a. Number of Samples: Submit four setg”o es. Architect will retain three
Sample sets; remainder will be returné
1) Submit a single Sample 3 assembly details, workmanship, fabrication
ion, and other similar characteristics are to

be demonstrated.

2) If variation in 3 , texture, or other characteristic is inherent in
material or pr@d epfesented by a Sample, submit at least four sets of
paired unitsthat shoy approximate limits of variations.

Product Schedule or List: ASyeg#ired in individual Specification Sections, prepare a written
summary indicating g§pes of products required for the Work and their intended location.

Include the followingW tion in tabular form:

1 Type of p Include unique identifier for each product.
2. Nugaber an e of room or space.

3. Lécation within room or space.

4

lunbe®™of Copies: Submit three copies of product schedule or list, unless otherwise
w ated. Architect will return two copies.
a. Mark up and retain one returned copy as a Project Record Document.

ntractor's Construction Schedule: Comply with requirements specified in Division 1 Section
"Construction Progress Documentation" for Construction Manager's action.

Submittals Schedule: Comply with requirements specified in Division 1 Section "Construction
Progress Documentation."

Application for Payment: Comply with requirements specified in Division 1 Section "Payment
Procedures."
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L Schedule of Values: Comply with requirements specified in Division 1 Section "Payment
Procedures."

J. Subcontract List: Prepare a written summary identifying individuals or firms proposed for each
portion of the Work, including those who are to furnish products or equipment fabricated to a
special design. Include the following information in tabular form:

1. Name, address, and telephone number of entity performing subcontract or s g
products.

2. Number and title of related Specification Section(s) covered by subcontract.

3. Drawing number and detail references, as appropriate, covered by subc

4, Number of Copies: Submit three copies of subcontractor list, unles indicated.
Architect will return two copies. \

a. Mark up and retain one returned copy as a Project Recor ent.

2.2 INFORMATIONAL SUBMITTALS

A.  General: Prepare and submit Informational Submitt rey other Specification Sections.

1. Number of Copies: Submit three copies of e submittal, unless otherwise indicated.
Architect will not return copies.

2. Certificates and Certifications: Pr % ptarized statement that includes signature of
entity responsible for preparingfcegifidggfon. Certificates and certifications shall be
signed by an officer or other dug® authorized to sign documents on behalf of that
entity.

3. Test and Inspection Rep@gts” Comnply with requirements specified in Division 1 Section
"Quality Requiremengg."

B. Coordination Drawings§:
Management and Co@gdshatign.

C.  Contractor's Co n Schedule: Comply with requirements specified in Division 1 Section
"Constructi®n Proghgfs Documentation."

ation Wata: Prepare written information that demonstrates capabilities and experience
person. Include lists of completed projects with project names and addresses, names
gfses of architects and owners, and other information specified.

elding Certificates: Prepare written certification that welding procedures and personnel
ply with requirements in the Contract Documents. Submit record of Welding Procedure

Specification (WPS) and Procedure Qualification Record (PQR) on AWS forms. Include
v names of firms and personnel certified.

Installer Certificates: Prepare written statements on manufacturer's letterhead certifying that
Installer complies with requirements in the Contract Documents and, where required, is
authorized by manufacturer for this specific Project.
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G.  Manufacturer Certificates: Prepare written statements on manufacturer's letterhead certifying

that manufacturer complies with requirements in the Contract Documents. Include evidence of
manufacturing experience where required.

Product Certificates: Prepare written statements on manufacturer's letterhead certifying that
product complies with requirements in the Contract Documents.

Material Certificates: Prepare written statements on manufacturer's letterhead certift at
material complies with requirements in the Contract Documents.

Material Test Reports: Prepare reports written by a qualified testing agency,
standard form, indicating and interpreting test results of material f
requirements in the Contract Documents.

Product Test Reports: Prepare written reports indicating curre uct produced by
manufacturer complies with requirements in the Contract umen®? Base reports on
evaluation of tests performed by manufacturer and witnesse lified testing agency, or
on comprehensive tests performed by a qualified testing a

Research/Evaluation Reports: Prepare written eviflen a model code organization
acceptable to authorities having jurisdiction, that p t complies with building code in effect
for Project. Include the following information:

Name of evaluation organization.
Date of evaluation.

Time period when report is i
Product and manufacturers'fha
Description of product.

Test procedures and rgsults:
Limitations of usg.

Nk W=

Schedule of Tests a pestions: Comply with requirements specified in Division 1 Section
"Quality Requi

Preconstrygtion TeSgReports: Prepare reports written by a qualified testing agency, on testing
agency'sfStagdard form, indicating and interpreting results of tests performed before installation
of p foreompliance with performance requirements in the Contract Documents.

ity Test Reports: Prepare reports written by a qualified testing agency, on testing
's standard form, indicating and interpreting results of compatibility tests performed
fore installation of product. Include written recommendations for primers and substrate
reparation needed for adhesion.

Field Test Reports: Prepare reports written by a qualified testing agency, on testing agency's
standard form, indicating and interpreting results of field tests performed either during
installation of product or after product is installed in its final location, for compliance with
requirements in the Contract Documents.

Maintenance Data: Prepare written and graphic instructions and procedures for operation and
normal maintenance of products and equipment. Comply with requirements specified in
Division 1 Section "Operation and Maintenance Data."
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R.  Design Data: Prepare written and graphic information, including, but not limited to,
performance and design criteria, list of applicable codes and regulations, and calculations.
Include list of assumptions and other performance and design criteria and a summary of loads.
Include load diagrams if applicable. Provide name and version of software, if any, used for
calculations. Include page numbers.

S. Manufacturer's Instructions:  Prepare written or published information that doc
manufacturer's recommendations, guidelines, and procedures for installing or opefaging, a
product or equipment. Include name of product and name, address, and telepho
manufacturer. Include the following, as applicable:

1. Preparation of substrates.
2. Required substrate tolerances. \
3. Sequence of installation or erection.
4, Required installation tolerances.
5. Required adjustments.
6. Recommendations for cleaning and protection.
T. Manufacturer's Field Reports: Prepare written infor jocumenting factory-authorized

service representative's tests and inspections. Inclu ing, as applicable:

1. Name, address, and telephone number of T&gtory-authorized service representative

making report.

2. Statement on condition of substrat, a acceptability for installation of product.

3. Statement that products at Proj itgrcomPly with requirements.

4. Summary of installation eing followed, whether they comply with
requirements and, if not, wifat gemective action was taken.

5. Results of operational a otsts and a statement of whether observed performance
complies with requirégents’

6. Statement whether condigigiS, products, and installation will affect warranty.

7. Other requiredd indicated in individual Specification Sections.

Bonds: Prepare written information indicating current status of
pverage. Include name of entity covered by insurance or bond, limits of
deductibles, if any, and term of the coverage.

g

U

coverage ounts of
V. at,
C

M fe Data Sheets (MSDSs): Submit information directly to Owner; do not submit to
E

Architect will not review submittals that include MSDSs and will return the entire
submittal for resubmittal.

3 - EXECUTION

Q 3.1 CONTRACTOR'S REVIEW

A.  Review each submittal and check for coordination with other Work of the Contract and for
compliance with the Contract Documents. Note corrections and field dimensions. Mark with
approval stamp before submitting to Architect.
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B.  Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name
and location, submittal number, Specification Section title and number, name of reviewer, date
of Contractor's approval, and statement certifying that submittal has been reviewed, checked,

and approved for compliance with the Contract Documents. 0

3.2 ARCHITECT'S ACTION

A.  General: Architect will not review submittals that do not bear Contractor's approv: x
will return them without action.

B. Action Submittals: Architect will review each submittal, make marks to ind @
modifications required, and return it. Architect will stamp each submittal With%angfction stamp
and will mark stamp appropriately to indicate action taken, as follows;

1. Furnish as Submitted.

2. Revise as Noted & Furnish.

3. Revise as Noted & Furnish. Submit Revised Copy rd.
4, Revise & Resubmit.

C. Informational Submittals: Architect will review bmittal and will not return it, or will
return it if it does not comply with requirements. chitect will forward each submittal to
appropriate party.

D. Partial submittals are not acceptable, g1ll e sidered nonresponsive, and will be returned
without review.

E. Submittals not required by the @gnfract ocuments may not be reviewed and may be discarded.

END OF SECTION 013300

O&

O
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SECTION 01 42 00 - REFERENCE STANDARDS AND DEFINITIONS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS %
A.  Drawings and general provisions of the Contract, including General and Suppleme \

tions and other Division 1 Specification Sections, apply to this Section.

1.2 DEFINITIONS
A. General: Basic contract definitions are included in the Conditions of '@
@. notes, or schedules on the

ighs and similar requirements in
scleduled,”" and "specified" are

B. "Indicated": The term "indicated" refers to graphic represen
Drawings; or to other paragraphs or schedules in the Speci
the Contract Documents. Terms such as "shown," "ng
used to help the user locate the reference. Location i

C. "Directed": Terms such as "directed," "requested," Q@uthorized," "selected," "approved," "re-
quired," and "permitted" mean directed by t itect] requested by the Architect, and similar
phrases.

D.  "Approved": The term "approved," w segin conjunction with the Architect's action on the
Contractor's submittals, applicatigffs, uests, is limited to the Architect's duties and re-

sponsibilities as stated in the C ns Bf the Contract.

E. "Regulations": The term "re s" includes laws, ordinances, statutes, and lawful orders is-
sued by authorities haythg jurisdiCtion, as well as rules, conventions, and agreements within the
construction indust control performance of the Work.

F. "Furnish": Th ish" means to supply and deliver to the Project site, ready for unload-
ing, unpackgng, as ly, installation, and similar operations.

G. "Instale erm "install" describes operations at the Project site including the actual unload-
ary storage, unpacking, assembling, erecting, placing, anchoring, applying, working
On, finishing, curing, protecting, cleaning, and similar operations.

'Provide": The term "provide" means to furnish and install, complete and ready for the intend-
cduse.

"Installer": An installer is the Contractor or another entity engaged by the Contractor, either as
an employee, subcontractor, or contractor of lower tier, to perform a particular construction ac-
tivity, including installation, erection, application, or similar operations. Installers are required

to be experienced in the operations they are engaged to perform.

1. The term "experienced," when used with the term "installer," means having successfully
completed a minimum of five previous projects similar in size and scope to this Project;
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being familiar with the special requirements indicated; and having complied with re-
quirements of authorities having jurisdiction.

2. Trades: Using a term such as "carpentry" does not imply that certain construction activi-
ties must be performed by accredited or unionized individuals of a corresponding generic
name, such as "carpenter." It also does not imply that requirements specified apply ex-
clusively to tradespersons of the corresponding generic name.

3. Assigning Specialists: Certain Sections of the Specifications require that specifi
struction activities shall be performed by specialists who are recognized experts T tigse
operations. The specialists must be engaged for those activities, and their ~
are requirements over which the Contractor has no option. However, the
sponsibility for fulfilling contract requirements remains with the Contr

a. xd lding codes
i1 ed to interfere
« entions
J. "Project site" is the space available to the Contractor for per nstruction activities, ei-

k as part of the Project. The
pay not be identical with the de-

ther exclusively or in conjunction with others performing
extent of the Project site is shown on the Drawings and
scription of the land on which the Project is to be buif.

K.  "Testing Agencies": A testing agency is an indepen entity engaged to perform specific in-
spections or tests, either at the Project site Q here, and to report on and, if required, to in-
terpret results of those inspections or test

1.3 SPECIFICATION FORMAT AN T EXPLANATION

A.  Specification Format: Thesg SpecCifications are organized into Divisions and Sections based on
the CSI/CSC's "MasterForma ering system.

B.  Specification Conte ege Specifications use certain conventions for the style of language
and the intendg f certain terms, words, and phrases when used in particular situa-
tions. These co s are as follows:

1. iated Language: Language used in the Specifications and other Contract Docu-

ts ®abbreviated. Words and meanings shall be interpreted as appropriate. Words
icd, but not stated, shall be interpolated as the sense requires. Singular words shall
terpreted as plural and plural words interpreted as singular where applicable as the
context of the Contract Documents indicates.
Imperative mood and streamlined language are generally used in the Specifications. Re-
quirements expressed in the imperative mood are to be performed by the Contractor. At
certain locations in the Section Text, subjective language is used for clarity to describe
responsibilities that must be fulfilled indirectly by the Contractor or by others when so

( noted.
a. The words "shall," "shall be," or "shall comply with," depending on the context,
are implied where a colon (:) is used within a sentence or phrase.
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1.4 INDUSTRY STANDARDS

A.  Applicability of Standards: Unless the Contract Documents include more stringent require-

ments, applicable construction industry standards have the same force and effect as if bound
copied directly into the Contract Documents to the extent referenced. Such standards ar

a part of the Contract Documents by reference. \
B.  Publication Dates: Comply with standards in effect as of the date of the Contract @t&
C.  Conflicting Requirements: Where compliance with two or more standards ed and the

standards establish different or conflicting requirements for minimum quamni

L. Minimum Quantity or Quality Levels: The quantity o
shall be the minimum provided or performed. The agalNfistallation may comply exactly

with the minimum quantity or quality specified, @ i

ction on the Project must be familiar with

D.  Copies of Standards: Each entity engag @ ]
industry standards applicable to its co i0 ivity. Copies of applicable standards are not

bound with the Contract Document
1. Where copies of standa %eded to perform a required construction activity, the

Contractor shall obtain cop rectly from the publication source and make them avail-
able on request.

E. Abbreviations and . Trade association names and titles of general standards are frequent-
re eviations and acronyms are used in the Specifications or other Con-
ean the recognized name of the trade association, standards-producing

tract Document
izatigff, auth

rofessional Associations of the U.S.," which are available in most libraries.

1.5 ITTALS

its, Licenses, and Certificates: For the Owner's records, submit copies of permits, licenses,
certifications, inspection reports, releases, jurisdictional settlements, notices, receipts for fee
payments, judgments, correspondence, records, and similar documents, established for compli-
Q ance with standards and regulations bearing on performance of the Work.
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PRODUCTS (Not Applicable)

PART 2 - EXECUTION (Not Applicable) 0

END OF SECTION 01 42 00 \

QO
&
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O
X
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SECTION 01 50 00 - TEMPORARY FACILITIES AND CONTROLS

PART 1 - GENERAL

1.1

A.

RELATED DOCUMENTS
Drawings and general provisions of the Contract, including General and Su Nl

Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY \

This Section includes requirements for temporary utilities, support {3 and security and
protection facilities.

USE CHARGES

General: Cost or use charges for temporary facilifiesghalf™be included in the Contract Sum.
Allow other entities to use temporary services and Mgcilities without cost, including, but not
limited to testing agencies and authorities haysf@gurisdiCtion.

Water Service: Water from Owner's exi$ti system is available for use without metering
and without payment of use charge royide connections and extensions of services as
required for construction operatio

Electric Power Service:
without metering and witho
services as required fogfonstru

er from Owner's existing system is available for use
aymient of use charges. Provide connections and extensions of
n operations.

QUALITY AS

Electric ice: Comply with NECA, NEMA, and UL standards and regulations for temporary
electrig.serv Install service to comply with NFPA 70.

@ nspections: Arrange for authorities having jurisdiction to test and inspect each
utility before use. Obtain required certifications and permits.

1$ROJECT CONDITIONS

Temporary Use of Permanent Facilities: Installer of each permanent service shall assume
responsibility for operation, maintenance, and protection of each permanent service during its
use as a construction facility before Owner's acceptance, regardless of previously assigned
responsibilities.
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PART 2 - PRODUCTS

2.1 MATERIALS
A.  Lumber and Plywood: Pressure-treated dimension lumber and plywood suitable for exte 0
exposure.

B.  Paint: Exterior latex primer and matching topcoat. Q\

materials and equipment for construction operations.

2.2 TEMPORARY FACILITIES Q
A. Storage and Fabrication Sheds: Provide sheds sized, furnished, and @o accommodate

1. Store combustible materials apart from building.

23 EQUIPMENT O

A.  Fire Extinguishers: Portable, UL rated; with class§and extinguishing agent as required by
locations and classes of fire exposures.

B.  Heating Equipment: Use of gasoline- i heaters, open-flame heaters, or salamander-
type heating units is prohibited.

PART 3 - EXECUTION %

3.1 INSTALLATION, AL
A.  Locate faciliti they will serve Project adequately and result in minimum interference
with performanc e Work. Relocate and modify facilities as required by progress of the

Work.
B. Proh acility ready for use when needed to avoid delay. Do not remove until facilities
¢ 10 Jer needed or are replaced by authorized use of completed permanent facilities.
3 MPORARY UTILITY INSTALLATION
N General: Install temporary service or connect to existing service.
X

Arrange with Owner and existing users for time when service can be interrupted, if
necessary, to make connections for temporary services.
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3.3

Sanitary Facilities:

1. Toilets: Use of Owner's existing toilet facilities will be permitted. The Contractor’s use
of the restrooms will be monitored and should the restrooms not be kept clean this
privilege will be revoked.

long as equipment is maintained in a condition acceptable to Owner. Power ma

Electric Power Service: Use of Owner's existing electric power service will be perrr& ]
extended at the Contractor’s cost from adjacent structures.

SUPPORT FACILITIES INSTALLATION \
Traffic Controls: Comply with requirements of authorities having juri

1. Protect existing site improvements to remain inc andscaping, curbs, brick
sidewalks, pavement, and utilities.

2. Maintain access for fire-fighting equipment and a ir'¢ hydrants.

Waste Disposal Facilities: Refer to Division 1 Se€l ummary” and “Work Restrictions”
for dumpster location. Comply with Division 1 Sectidg "Execution Requirements" for progress
cleaning requirements.

Scaffold, Lifts and Hoists: Provide faci ary for hoisting materials and personnel.

1. Scaffold and truck cranes afid devices used for hoisting materials are considered

"tools and equipment" a ergporary facilities.
Existing Stair and Steps Usa8g: e of Owner's existing stairs and steps will be permitted, as
long as they are clea and maintained in a condition acceptable to Owner. At Substantial
Completion, restore §gaipf’and steps to condition existing before initial use.
1. Provide e coverings, barriers, devices, signs, or other procedures to protect
stairgfsteps to maintain means of egress. If, despite such protection, they become
d ed, restore damaged areas so no evidence remains of correction work.

evator Use: Use of Owner's existing freight elevator will be permitted, provided
8 cleaned and maintained in a condition acceptable to Owner. At Substantial
etion, restore elevator to condition existing before initial use, including replacing worn
ables, guide shoes, and similar items of limited life.

Do not load elevators beyond their rated weight capacity.

2. Provide protective coverings, barriers, devices, signs, or other procedures to protect
elevator car and entrance doors and frame. If, despite such protection, elevators become
damaged, engage elevator Installer to restore damaged work so no evidence remains of
correction work. Return items that cannot be refinished in field to the shop, make
required repairs and refinish entire unit, or provide new units as required.
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34 SECURITY AND PROTECTION FACILITIES INSTALLATION

A. Barricades, Warning Signs, and Lights: Comply with requirements of authorities having
jurisdiction for erecting structurally adequate barricades, including warning signs and lighting. 0

B.  Temporary Fire Protection: Install and maintain temporary fire-protection facilities of ty
needed to protect against reasonably predictable and controllable fire losses. Compl
NFPA 241.

1. Prohibit smoking in all interior spaces and exterior perimeter of the building®
2. Supervise welding operations, combustion-type temporary heating
sources of fire ignition according to requirements of authorities haVi
T A 40

1milar
ion.
for personnel
ocedures to be
and information.

3. Develop and supervise an overall fire-prevention and -protection
at Project site. Review needs with local fire department and g
followed. Instruct personnel in methods and procedures. Post

o)

3.5 OPERATION, TERMINATION, AND REMOVAL

A.  Supervision: Enforce strict discipline in use of te r lities. To minimize waste and
abuse, limit availability of temporary facilities to e #al and intended uses.

B.  Maintenance: Maintain facilities in good op, condition until removal.

C.  Termination and Removal: Remove gachy t rary facility when need for its service has
ended, when it has been replaced orjged use of a permanent facility, or no later than
Substantial Completion. Complefe ifNfCcessary, restore permanent construction that may

erghce with temporary facility. Repair damaged Work,
construction that cannot be satisfactorily repaired.

have been delayed because o
clean exposed surfaces, an

L. Materials and fACilities that constitute temporary facilities are property of Contractor.

’ @' od. Comply with final cleaning requirements specified in Division 1

SKCI gbut Procedures."
END OF SE 01 50 00

X
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SECTION 01 56 00 - ENVIRONMENTAL PROTECTION

PART 1 - GENERAL 0

1.1 ENVIRONMENTAL PROTECTION \
A.  Environmental protection considerations consist of, but are not limited to, the follo @ tors:

Natural resources including air, water, and land.

Solid waste disposal.
Noise.

Control of toxic substances and hazardous materials.
The presence of chemical, physical, and biological ele s an ents that adversely
effect and alter ecological balances.

1.2 GENERAL REQUIREMENTS O

A.  Provide and maintain environmental protection definé@herein.

M

B.  Comply with all Federal, State, and loc8l
environmental protection.

ordinances and regulations pertaining to

specifications is the responsibili e ontractor.

C.  Compliance by subcontractors w% 1sions of this and various other sections of these

D. Use of equipment from whigh fagtory-installed, anti-pollution and noise control devices are
removed or rendered jfeffectivecither intentionally or through lack of proper maintenance is
prohibited.

E. Furnish a certi t all materials and operating equipment installed as a part of this project,
the ins‘Wth and all equipment used in the construction, are in compliance with all

applica cal laws, ordinances, regulations and permits concerning environmental pollution
contr d aBgtement.

imits of permanent work performed be preserved in their existing condition or be restored to an

1.3 % ION OF NATURAL RESOURCES
% neral: It is intended that the natural resources within the project boundaries and outside the
equivalent of the existing condition, as approved by the Architect, upon completion of the work.

QQ Confine on-site construction activities to areas defined by the drawings and specifications.

ENVIRONMENTAL PROTECTION 015600-1
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1.4 TOXIC SUBSTANCES

the work on the project, encounters the presence of asbestos or any materials containing
asbestos, or polychlorinated biphenyl (PCB's) or any other hazardous materials as recognized
local Authorities having jurisdiction, promptly notify the Owner through the Architect.
perform any work pertinent to the asbestos or hazardous material prior to receipt o ial
instructions from the Owner through the Architect. Any delay in the progress of t ,

B. Asbestos and Hazardous Materials Procedure: In the event the Contractor, during the course of 0

instructions without delay and upon confirmation by the local Auth e actions taken
and authorize work to progress.

C.  Asbestos testing has been completed and asbestos-containing ere not found.

D.  Comply with all applicable provisions of the National @ on’ Standards for Asbestos (40
CFR 61 Subpart B) should they be uncovered.

E. Comply with the local regulations of polychlorinated Bighenyl (PCB). Since these chemicals are
used in some existing insulation, existing & and vehicular transformers, assure proper
marking, handling, and disposal of any hccordance with the regulations of 40 CFR
761.

1. Do not use PCB chemical §ubsganc8 mixture, equipment, container, sealant, coating, or
dust-control agent excepfin accordlance with regulations of 40 CFR 761.

2. Immediately report PCR, chemical substance, mixture, equipment, container, sealant,
coating or dust contro t found stored within the project area to the Architect in
writing and stg k in the area.

F. Lead paint is n e present.

1.5 CONTF&\TD DISPOSAL OF EXCESS MATERIAL, TRASH AND DEBRIS
A. Dis @ excess excavated material that is approved by the Architect as clean fill onsite if an
1ts0id’disposal area is approved by the Architect. If no such site is approved, dispose of the
ial in accordance with the provision of paragraph 1.5 (C).
k-up trash and place in containers. Empty containers on a regular schedule. Conduct
andling and disposal to prevent contamination of the site and other areas. Do not dispose of in
v areas of natural vegetation. On completion, leave the area clean and natural looking.
< ’ C.  Dispose of rubbish and debris as follows:
1. Transport all waste off the site and dispose of it in a manner that complies with State, and

local requirements. Secure a permit or license prior to transporting any material off the
site. Do not burn or bury waste materials on the site.

ENVIRONMENTAL PROTECTION 015600-2
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1.6 CONTROL AND DISPOSAL OF CHEMICAL AND SANITARY WASTES

A.  Store chemical waste in corrosion-resistant containers, remove from the project site, and dispose
of as necessary, but not less frequently than monthly. Provide for disposal of chemical waste in
accordance with standard established practices as approved by the Architect. Dispose of
lubricants to be discarded in accordance with approved procedures meeting state, and lo
regulations.

1.7 DUST CONTROL Q\

A.  Keep dust down at all times including nonworking hours, weekends, and hol

B.  Secure and cover transport equipment and loose materials in transit at materials do

not become airborne during transit.

PART 2 - PRODUCTS (Not Used) O
PART 3 - EXECUTION (Not Used)

END OF SECTION 01 56 00

(Q

O
X
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SECTION 01 73 00 - EXECUTION REQUIREMENTS
PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY \
A.  This Section includes general procedural requirements govesaing e tion of the Work

including, but not limited to, the following:

Construction layout.
General installation of products.

Coordination of Owner-installed products.
Progress cleaning.

Starting and adjusting.

Protection of installed construction
Correction of the Work.

B.  Related Sections include the follo%
L. Division 1 Section t“*"Management and Coordination" for procedures for

coordinating field engi
2. Division 1 Sect@n "Cuttinng and Patching" for procedural requirements for cutting and
patching nece opthe installation or performance of other components of the Work.

3. Division ctl loseout Procedures" for submitting final property survey with
Is,

Nk W=

Project ocuments, recording of Owner-accepted deviations from indicated lines

and Jéve 1nal cleaning.
4. #1%on 02 Section "Selective Demolition" for demolition and removal of selected

ion$yof the building.

PART CTS (Not Used)

P%XECUTION
< ’ 1 EXAMINATION

A.  Existing Conditions: The existence and location of site improvements, utilities, and other
construction indicated as existing are not guaranteed. Before beginning work, investigate and
verify the existence and location of mechanical and electrical systems and other construction
affecting the Work.

EXECUTION REQUIREMENTS 017300-1
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L. Before construction, verify the location and points of connection of utility services.

32

Existing Utilities: The existence and location of underground and other utilities and
construction indicated as existing are not guaranteed. Before beginning sitework, investigate
and verify the existence and location of underground utilities and other construction affecting
the Work.

sanitary sewer, storm sewer, and water-service piping; and undergrou
services.
2. Furnish location data for work related to Project that must be pe public

1. Before construction, verify the location and invert elevation at points of conne&
N

utilities serving Project site.
Acceptance of Conditions: Examine substrates, areas, and co th Installer or
Applicator present where indicated, for compliance with requirements T ingtallation tolerances
and other conditions affecting performance. Record observatio

I. Written Report: Where a written report listing congiti

’ etrimental to performance of
the Work is required by other Sections, include tha @ ing:

a. Description of the Work.
b. List of detrimental conditions, including Substrates.
c. List of unacceptable installatiog ces.
d.  Recommended corrections. %

2. Verify compatibility with tabffity of substrates, including compatibility with
existing finishes or primers

3. Examine roughing-in fofNgechapdCal and electrical systems to verify actual locations of
connections before equipmeny and fixture installation.

4. Examine walls, floors, ofs for suitable conditions where products and systems are
to be installed

5. Proceed with allgtion only after unsatisfactory conditions have been corrected.
Proceedi ork indicates acceptance of surfaces and conditions.

PREPA ON

ility Information: Furnish information to local utility that is necessary to adjust,
relocate existing utility structures, utility poles, lines, services, or other utility
enances located in or affected by construction. Coordinate with authorities having

Field Measurements: Take field measurements as required to fit the Work properly. Recheck
measurements before installing each product. Where portions of the Work are indicated to fit to
other construction, verify dimensions of other construction by field measurements before
fabrication. Coordinate fabrication schedule with construction progress to avoid delaying the
Work.

Space Requirements:  Verify space requirements and dimensions of items shown
diagrammatically on Drawings.

EXECUTION REQUIREMENTS 017300-2
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D.  Review of Contract Documents and Field Conditions: Immediately on discovery of the need for
clarification of the Contract Documents, submit a request for information to Architect. Include
a detailed description of problem encountered, together with recommendations for changing the
Contract Documents. Submit requests on CSI Form 13.2A, "Request for Interpretation.”

3.3 CONSTRUCTION LAYOUT

A.  Verification: Before proceeding to lay out the Work, verify layout informatiog
Drawings, in relation to the property survey and existing benchmarks.
discovered, notify Architect promptly.

B.  Site Improvements: Locate and lay out site improvements, including \% grading, fill
and topsoil placement, utility slopes, and invert elevations.

C. Building Lines and Levels: Locate and lay out control li and [&els for foundations

including those required for mechanical and electrical wor r survey markings and

elevations for use with control lines and levels. Level foupdagiong, from two or more locations.
D.  Record Log: Maintain a log of layout control work, gRe iations from required lines and

levels. Include beginning and ending dates and ti surveys, weather conditions, name and

duty of each survey party member, and types of instguments and tapes used. Make the log
available for reference by Architect.

34 INSTALLATION @
&)

A.  General: Locate the Work an nts of the Work accurately, in correct alignment and
elevation, as indicated.

1. Make vertical wérk plumb and make horizontal work level.

2. Where space iQliflited, install components to maximize space available for maintenance
and ease 0 or replacement.

3. Conceal cts, and wiring in finished areas, unless otherwise indicated.

4. Majsftain mighum headroom clearance of 8 feet (2.4 m) in spaces without a suspended
cefli

B. Coh manufacturer's written instructions and recommendations for installing products in
atigfls indicated.

stall products at the time and under conditions that will ensure the best possible results.
aintain conditions required for product performance until Substantial Completion.

Conduct construction operations so no part of the Work is subjected to damaging operations or
loading in excess of that expected during normal conditions of occupancy.

E. Tools and Equipment: Do not use tools or equipment that produce harmful noise levels.

F. Templates: Obtain and distribute to the parties involved templates for work specified to be
factory prepared and field installed. Check Shop Drawings of other work to confirm that
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Buena Vista Conference Center Issued for Bidding
HVAC Improvements — Phase 111 May 8, 2016
Project Manual Bernardon Project No. 8216.22-15

adequate provisions are made for locating and installing products to comply with indicated
requirements.

G.  Anchors and Fasteners: Provide anchors and fasteners as required to anchor each component
securely in place, accurately located and aligned with other portions of the Work.

1. Mounting Heights: Where mounting heights are not indicated, mount compon
heights directed by Architect.
2. Allow for building movement, including thermal expansion and contraction.

L. Hazardous Materials: Use products, cleaners, and install erials that are not considered

hazardous.
3.5 OWNER-INSTALLED PRODUCTS
A.  Site Access: Provide access to Project si @ er's construction forces.

B. Coordination: Coordinate construgti d gherations of the Work with work performed by
Owner's construction forces.

rm Owner of Contractor's preferred construction schedule
for Owner's portion o ork. Adjust construction schedule based on a mutually
agrecable timetgble, Notity Owner if changes to schedule are required due to differences
in actual cons on progress.

2. Preinstal rences: Include Owner's construction forces at preinstallation
conferenceg bring portions of the Work that are to receive Owner's work. Attend
preudStallati onferences conducted by Owner's construction forces if portions of the

ridepend on Owner's construction.

3.6 @s CLEANING

Al eneral: Clean Project site and work areas daily, including common areas. Coordinate
gress cleaning for joint-use arecas where more than one installer has worked. Enforce

1. Construction Sched

requirements strictly. Dispose of materials lawfully.
Q; 1. Comply with requirements in NFPA 241 for removal of combustible waste materials and

debris.

2. Do not hold materials more than 7 days during normal weather or 3 days if the
temperature is expected to rise above 80 deg F (27 deg C).

3. Containerize hazardous and unsanitary waste materials separately from other waste.

Mark containers appropriately and dispose of legally, according to regulations.
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B.  Site: Maintain Project site free of waste materials and debris.

C.  Work Areas: Clean areas where work is in progress to the level of cleanliness necessary for
proper execution of the Work.

1. Remove liquid spills promptly.
2. Where dust would impair proper execution of the Work, broom-clean or vacu
entire work area, as appropriate.

D. Installed Work: Keep installed work clean. Clean installed surfaces accordi
instructions of manufacturer or fabricator of product installed, using only gl€afy
specifically recommended. If specific cleaning materials are not recommeng
materials that are not hazardous to health or property and that will not d x oY

E. Concealed Spaces: Remove debris from concealed spaces before encl e space

F. Exposed Surfaces in Finished Areas: Clean exposed surfaces gtect as necessary to ensure
freedom from damage and deterioration at time of Substangs

G.  Waste Disposal: Burying or burning waste materigd§ o ill not be permitted. Washing
waste materials down sewers or into waterways wi e permitted.

H.  During handling and installation, clean apd ect construction in progress and adjoining
materials already in place. Apply protec V g where required to ensure protection from
damage or deterioration at Substantial et

L Clean and provide maintenance d construction as frequently as necessary through
the remainder of the constructi erlo ! Adjust and lubricate operable components to ensure
operability without damaging effe

J. Limiting Exposures;¢” Supervise construction operations to assure that no part of the
construction, compl¢ ipprogress, is subject to harmful, dangerous, damaging, or otherwise
deleterious exp the construction period.

3.7 START ND ADJUSTING

A.

X,

Sta @ pment and operating components to confirm proper operation. Remove
pctigning units, replace with new units, and retest.

djust operating components for proper operation without binding. Adjust equipment for
per operation.

Test each piece of equipment to verify proper operation. Test and adjust controls and safeties.
Replace damaged and malfunctioning controls and equipment.

Manufacturer's Field Service: If a factory-authorized service representative is required to
inspect field-assembled components and equipment installation, comply with qualification
requirements in Division 1 Section "Quality Requirements."
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3.8 PROTECTION OF INSTALLED CONSTRUCTION
A.  Provide final protection and maintain conditions that ensure installed Work is without damage
or deterioration at time of Substantial Completion.
B.  Comply with manufacturer's written instructions for temperature and relative humidity.
3.9 CORRECTION OF THE WORK \
A.  Repair or remove and replace defective construction. Restore damaged subst; ishes.
Comply with requirements in Division 1 Section "Cutting and Patching."
1. Repairing includes replacing defective parts, refinishing dam X&s, touching up
with matching materials, and properly adjusting operating equip
B.  Restore permanent facilities used during construction to their g «@ aed condition.
C. Remove and replace damaged surfaces that are exposed @ surfaces cannot be repaired
without visible evidence of repair.
D. Repair components that do not operate properly. R8move and replace operating components
that cannot be repaired.
E.

Remove and replace chipped, scratche@@ glass or reflective surfaces.

END OF SECTION 01 70 00 %

X

<

O
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SECTION 01 73 29 - CUTTING AND PATCHING

PART 1 - GENERAL 0

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Su \1
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY \

A.  This Section includes procedural requirements for cutting and patchin

B. Related Sections include the but are not limited to the followi

1. Division 2 Section "Selective Demolition" for d flo®of selected portions of the
building for alterations.
1.3 DEFINITIONS
A.  Cutting: Removal of existing constm%’@ry to permit installation or performance of

other Work.

B.  Patching: Fitting and repair %ired to restore surfaces to original conditions after
installation of other Work.

1.4 QUALITY ASSU

A.  Structural Ele not cut and patch structural elements in a manner that could change
in city or load-deflection ratio.

their load-c
B.  Opera ’ments: Do not cut and patch the following operating elements and related
comp s in'a manner that results in reducing their capacity to perform as intended or that

s
%Primary operational systems and equipment.
Fire-protection systems.
. Control systems.
4. Communication systems.
5. Electrical wiring systems.
C.  Miscellaneous Elements: Do not cut and patch the following elements or related components in
a manner that could change their load-carrying capacity, which results in reducing their capacity

to perform as intended, or that result in increased maintenance or decreased operational life or
safety.

CUTTING AND PATCHING 017329-1
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1. Water, moisture, or vapor barriers.
2. Membranes and flashings.

D.

E.

3. Piping and ductwork.

Visual Requirements: Do not cut and patch construction in a manner that results in visual
evidence of cutting and patching. Do not cut and patch construction exposed on the exterior
in occupied spaces in a manner that would, in Architect's opinion, reduce the builga

aesthetic qualities. Remove and replace construction that has been cut and patched in a\

unsatisfactory manner.

Cutting and Patching Conference: Before proceeding, meet at Project site with#fauti
in cutting and patching, including mechanical and electrical trades. Rev

interference and conflict. Coordinate procedures and resolve potent
proceeding. %

PART 2 - PRODUCTS

MATERIALS O

2.1
A.  General: Comply with requirements specified in otheR§ections of these Specifications.
B.  Existing Materials: Use materials identjgd @@ sting materials. For exposed surfaces, use
materials that visually match existing agfacent aces to the fullest extent possible.
1. If identical materials are ungva cannot be used, use materials that, when installed,
will match the visual @ 1ondl performance of existing materials.
PART 3 - EXECUTION
3.1 EXAMINATI
A.  Examin faces to be cut and patched and conditions under which cutting and patching are to

be pegformed?

gipatibility: Before patching, verify compatibility with and suitability of substrates,
mcluding compatibility with existing finishes or primers.
Proceed with installation only after unsafe or unsatisfactory conditions have been
corrected.

CUTTING AND PATCHING 017329-2
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32 PREPARATION

A.  Temporary Support: Provide temporary support of Work to be cut.

B.  Protection: Protect existing construction during cutting and patching to prevent d .
Provide protection from adverse weather conditions for portions of Project that nf e
exposed during cutting and patching operations.

C. Adjoining Areas: Avoid interference with use of adjoining areas or interrupti stage
to adjoining areas. \

33 PERFORMANCE @

A.  General: Employ skilled workers to perform cutting and p Proceed with cutting and
patching at the earliest feasible time, and complete without dgla
L. Cut existing construction to provide for installgtio @ er components or performance

of other construction, and subsequently p required to restore surfaces to their
original condition.

B. Cutting: Cut existing construction by sawi

X

operations, including excavation, usi
adjoining construction. If possible, re
with original Installer's written regfm

1. In general, use hangd or power tools designed for sawing and grinding, not
hammering and chopping. J/Cut holes and slots as small as possible, neatly to size
required, and h minimum disturbance of adjacent surfaces. Temporarily cover

openings whe n yse.

2. Existing Eifff8he aces: Cut or drill from the exposed or finished side into concealed
surfaces.

3. Congfete sonry: Cut using a cutting machine, such as an abrasive saw or a
di d-core drill.

4, avating and Backfilling: Comply with requirements in applicable Division 2 Sections

¢ required by cutting and patching operations.
eed with patching after construction operations requiring cutting are complete.

atching: Patch construction by filling, repairing, refinishing, closing up, and similar operations

lowing performance of other Work. Patch with durable seams that are as invisible as

possible. Provide materials and comply with installation requirements specified in other
Sections of these Specifications.

1. Inspection:  Where feasible, test and inspect patched areas after completion to
demonstrate integrity of installation.
2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish

restoration into retained adjoining construction in a manner that will eliminate evidence
of patching and refinishing.

CUTTING AND PATCHING 017329-3
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3. Floors and Walls: Where walls or partitions that are removed extend one finished area

into another, patch and repair floor and wall surfaces in the new space. Provide an even
surface of uniform finish, color, texture, and appearance. Remove existing floor and wall
coverings and replace with new materials, if necessary, to achieve uniform color and
appearance.

a. Where patching occurs in a painted surface, apply primer and intermediat
coats over the patch and apply final paint coat over entire unbroken
containing the patch. Provide additional coats until patch blends
surfaces.

surface of uniform appearance.
5. Exterior Building Enclosure: Patch components in a manner
weathertight condition.

END OF SECTION 01 73 29 O

4. Ceilings: Patch, repair, or rehang existing ceilings as necessary to p\ even-plane

enclosure to a

O&

O
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SECTION 01 74 19 - CONSTRUCTION WASTE MANAGEMENT
PART 1 - GENERAL

1.1 SUMMARY 0

A. Section includes: Administrative and procedural requirements for constructio te
management activities.

1.2 DEFINITIONS

A. Construction, Demolition, and Land clearing (CDL) Waste: IncludeS\a -hazardous
solid wastes resulting from construction, remodeling, alterationg” rgpairfydemolition and
land clearing. Includes material that is recycled, reused, salvaged or @ 4@ d as garbage.

B. Salvage: Recovery of materials for on-site reuse, sale or do

C. Reuse: Making use of a material without altering its fi terials can be reused on-site or
reused on other projects off-site. Examplesgfinc ut are not limited to the
following: Crushing or grinding of concrete se as sub-base material. Chipping of
land clearing debris for use as mulch.

ating, and reconstituting materials for the
of a new product.

D. Recycling: The process of sorting, clea
purpose of using the material in the gfan

E. Source-Separated CDL Recyéling® process of separating recyclable materials in
separate containers as they \are rated on the job-site. The separated materials are

hauled directly to a recyc facility or transfer station.

F. Co-mingled CD

egycling: The process of collecting mixed recyclable materials in

1 facility that can legally accept CDL waste materials for the purpose of processing the
ials into an altered form for the manufacture of a new product.
Material Recovery Facility: A general term used to describe a waste-sorting

facility. Mechanical, hand-separation, or a combination of both procedures, are used to
recover recyclable materials.

QQS SUBMITTALS

A. Contractor shall develop a Waste Management Plan: Submit 3 copies of plan within 14 days
of date established for the Notice to Proceed.

B. Contractor shall provide Waste Management Report: Concurrent with each Application for
Payment, submit 3 copies of report.

CONSTRUCTION WASTE MANAGEMENT 017419-1
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1.4 PERFORMANCE REQUIREMENTS

a combination of the following activities:

1. Salvage

2. Reuse \

3. Source-Separated CDL Recycling

4. Co-mingled CDL Recycling

B. CDL waste materials that can be salvaged, reused or recycled include, l\ limited to,

the following:
. Acoustical ceiling tiles @

A. General: Divert a minimum of 75% CDL waste, by weight, from the landfill by one, or 0

Wo_Nanbhw —

irt)

Drywall
) |
12. Wood
cardboard.

Asphalt
Asphalt shingles
Cardboard packaging
Carpet and carpet pad
Concrete
Fluorescent lights and ballasts
Land clearing debris (vegetation, stum
10. Metals
11. Paint (through hazardous waste gffitle
13. Plastic film (sheeting, shrink'w. aging)
14. Window glass
15. Wood
16. Field office waste, incl@ging®ffice paper, aluminum cans, glass, plastic, and office
1.4 QUALITY ASSU
A. Waste Managemghit Coordinator Qualifications: Experienced firm, with a record of
succe waste management coordination of projects with similar requirements, that
emgplays a WEED Accredited Professional, certified by the USGBC as waste management
qa or.

rogram.

%igerant Recovery Technician Qualifications: Certified by EPA-approved certification

C. Regulatory Requirements: Conduct construction waste management activities in accordance
v with hauling and disposal regulations of all authorities having jurisdiction and all other

applicable laws and ordinances.

Q D. Preconstruction Conference: Schedule and conduct meeting at Project site prior to
construction activities.

CONSTRUCTION WASTE MANAGEMENT 017419-2



Buena Vista Conference Center Issued for Bidding
HVAC Improvements — Phase 111 May §, 2016
Project Manual Bernardon Project No. 8216.22-15

1. Attendees: Inform the following individuals, whose presence is required, of date and time

of meeting.

a. Owner

b. Architect

c. Contractor's superintendent

d. Major subcontractors

e. Waste Management Coordinator

f.  Other concerned parties \

2. Agenda Items: Review methods and procedures related to waste man. Qlding,

but not limited to, the following:
a. Review and discuss waste management plan including ties of Waste
Management Coordinator.

b. Review requirements for documenting quantities ch type of waste and its
disposition.

¢. Review and finalize procedures for material ion and verify availability
of containers and bins needed to avoid delays!

d. Review procedures for periodic waste coMectio transportation to recycling and

disposal facilities.

e. Review waste management requireraents for ach trade.

3. Minutes: Record discussion. Distrifute 1y g minutes to all participants.
Note: If there is a Project Architégt, g#ley will perform this role.

1.5 WASTE MANAGEMENT PLA tor shall develop and document the following:

A. Develop a plan to meet requirements listed in this section at a minimum. Plan shall
consist of waste idestificatioW®waste reduction plan and cost/revenue analysis. Distinguish
between demoliti construction waste. Indicate quantities by weight throughout the
plan.

B. Indicate gnticip ypes and quantities of demolition, site-cleaning and construction waste

gener: by the project. List all assumptions made for the quantities estimates.

C. ¢h type of waste and whether it will be salvaged, recycled, or disposed of in an
A The plan should included the following information:

1. "Types and estimated quantities, by weight, of CDL waste expected to be generated
during demolition and construction.

2. Proposed methods for CDL waste salvage, reuse, recycling and disposal during
Q demolition including, but not limited to, one or more of the following:

a. Contracting with a deconstruction specialist to salvage materials generated,
b. Selective salvage as part of demolition contractor’s work,
c. Reuse of materials on-site or sale or donation to a third party.
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3. Proposed methods for salvage, reuse, recycling and disposal during construction
including, but not limited to, one or more of the following:

a. Requiring subcontractors to take their CDL waste to a recycling facility;

b. Contracting with a recycling hauler to haul recyclable CDL waste to an E@

approved recycling or material recovery facility;
c. Processing and reusing materials on-site;

d. Self-hauling to a recycling or material recovery facility.
4. Name of recycling or material recovery facility receiving the CDL wast,
5. Handling and Transportation Procedures: Include method that wi N r separating
abglfe, Yand designated

recyclable waste including sizes of containers, container
location on project site where materials separation will be located.

D. Cost/Revenue Analysis: Indicate total cost of waste di as if there was no waste
management plan and net additional cost or net saving g from implementing waste
management plan. Include the following:

1. Total quantity of waste.

2. Estimated cost of disposal (cost per nclude hauling and tipping fees and cost of
collection containers for each type g

3. Total cost of disposal (with no wa$ ment)

4. Revenue from salvaged materia

5. Revenue from recycled matgfia

6. Savings in hauling and ti %by donating materials.

7. Savings in hauling and tip that are avoided.

8. Handling and transportation gosts. Including cost of collection containers for each type of

waste.
9. Net additional€osibr net savings from waste management plan.

PART 2 - PRODUCTS ( )
PART 3 - EXEC N
3.1 CON TION WASTE MANAGEMENT, GENERAL
vide containers for CDL waste that is to be recycled clearly labeled as such with a list of

acceptable and unacceptable materials. The list of acceptable materials must be the same as
he materials recycled at the receiving material recovery facility or recycling processor.

B. The collection containers for recyclable CDL waste must contain no more than 10% non-
Q recyclable material, by volume.
C.

Provide containers for CDL waste that is disposed in a landfill clearly labeled as such.

D. Use detailed material estimates to reduce risk of unplanned and potentially wasteful cuts.
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E. To the greatest extent possible, include in material purchasing agreements a waste reduction
provision requesting that materials and equipment be delivered in packaging made of
recyclable material, that they reduce the amount of packaging, that packaging be taken back
for reuse or recycling, and to take back all unused product. Insure that subcontractors require
the same provisions in their purchase agreements.

F. Conduct regular visual inspections of dumpsters and recycling bins to remove contamiN

32 SOURCE SEPARATION Q
A. General: Contractor shall separate recyclable materials from CDL wa@ maximum

extent possible.

Separate recyclable materials by type.

1. Provide containers, clearly labeled, by type of sepa erials or provide other
storage method for managing recyclable material t are removed from Project
site.

2. Stockpile processed materials on-site withquft inge ng with other materials. Place,
grade, and shape stockpiles to drain surface r and to minimize pest attraction. Cover
to prevent windblown dust.\

3. Stockpile materials away from de @. pa. Do not store within drip line of
remaining trees.

4. Store components off the gro prgtect from weather.

33 CO-MINGLED RECYCLING

A. General: Do not put CDL wagteghat will be disposed in a landfill into a co-mingled CDL
waste recycling copfainer.

REMOVAL OF CONST ASTE MATERIALS

A. RemovgfCDL w
accurfful atg on-site.

B. CDL waste materials off Owner's property and legally dispose of them.
éﬁng of CDL waste is not permitted.
vs END OF SECTION

¢ materials from project site on a regular basis. Do not allow CDL waste to
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WASTE MANAGEMENT PROGRESS REPORT

DISPOSED IN DIVERTED FROM LANDFILL BY
MUNICIPAL SOLID | RECYCLING, SALVAGE OR REUSE 0

WASTE LANDFILL

MATERIAL CATEGORY Recycled

1. Acoustical Ceiling Tiles

Asphalt

Asphalt Shingles

Cardboard Packaging

Carpet and Carpet Pad

Concrete

Drywall

® Nl o g A » DN

Fluorescent Lights and

Ballasts

9. Land Clearing Debris
(vegetation, stumpage, dirt)

10. Metals

11. Paint (through hazardous
waste outlets)
12. Wood

13. Plastic Film (sheeting, shrink
wrap, packaging)
14. Window Glass

15. Field Office Waste (offi
paper, aluminum cans,
glass, plastic, andg€offee
cardboard)

(TOTAL OF ALL ABOVE VALUES — IN
WEIGHT)

v Percentage of | (TOTAL WASTE DIVIDED
< ’ Waste Diverted | BY TOTAL DIVERTED)
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SECTION 01 77 00 - CLOSEOUT PROCEDURES

PART 1 - GENERAL 0

1.1

A.

1.2

1.3

X

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Su Nl
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY \
This Section includes administrative and procedural requiremen@ontract closeout,

including, but not limited to, the following:

Instruction of Owner's personnel.
Final cleaning.

1. Inspection procedures.

2. Project Record Documents.

3. Operation and maintenance manuals.
4. Warranties.

5.

6.

Related Sections include the following;

1. Division 1 Section "Payme es" for requirements for Applications for Payment
for Substantial and Final etion.

2. Division 1 Section "Projec d Documents" for submitting Record Drawings, Record
Specifications, and Re oduct Data.

3. Division 1 Secti®n "Operation and Maintenance Data" for operation and maintenance

manual requi S.
4. Divisions 9 Sections for specific closeout and special cleaning requirements
for the ose Sections.

SUB ﬁr. COMPLETION

Procedures: Before requesting inspection for determining date of Substantial
ofapletion, complete the following. List items below that are incomplete in request.

: Prepare a list of items to be completed and corrected (punch list), the value of items on
the list, and reasons why the Work is not complete.
2. Advise Owner of pending insurance changeover requirements.
3. Submit specific warranties, workmanship bonds, maintenance service agreements, final
certifications, and similar documents.

4. Obtain and submit releases permitting Owner unrestricted use of the Work and access to
services and utilities. Include occupancy permits, operating certificates, and similar
releases.

5. Prepare and submit Project Record Documents, operation and maintenance manuals,

damage or settlement surveys, and similar final record information.

CLOSEOUT PROCEDURES 017700-1
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6. Deliver tools, spare parts, extra materials, and similar items to location designated by

1.4

Owner. Label with manufacturer's name and model number where applicable.

7. Complete startup testing of systems.

8. Submit test/adjust/balance records.

9. Terminate and remove temporary facilities from Project site, along with mockups,
construction tools, and similar elements.

10.  Advise Owner of changeover in heat and other utilities.

11.  Submit changeover information related to Owner's occupancy, use, operati d
maintenance.

12.  Complete final cleaning requirements, including touchup painting.

visual

13.  Touch up and otherwise repair and restore marred exposed finishes @Q

defects.

Inspection: Submit a written request for inspection for Substantial \ On receipt of
request, Architect will either proceed with inspection or notify tor of unfulfilled
requirements. Architect will prepare the Certificate of Substa Comp¥tion after inspection
or will notify Contractor of items, either on Contractor's lis igional items identified by
Architect, that must be completed or corrected before certi ill be issued.

L. Reinspection: Request reinspection when thegWo ified in previous inspections as
incomplete is completed or corrected.

2. Results of completed inspection will formSNthe basis of requirements for Final
Completion.

FINAL COMPLETION @

Preliminary Procedures: Be r ting final inspection for determining date of Final

Completion, complete the fallowi

1. Submit a finalApplication for Payment according to Division 1 Section "Payment
Procedures."

2. Submit ¢ of Architect's Substantial Completion inspection list of items to be
complete ected (punch list), endorsed and dated by Architect. The certified copy
of list | state that each item has been completed or otherwise resolved for

3. @ itevidence of final, continuing insurance coverage complying with insurance
rements.

Pmit pest-control final inspection report and warranty.
Instruct Owner's personnel in operation, adjustment, and maintenance of products,
equipment, and systems. Submit demonstration and training videotapes.

Inspection: Submit a written request for final inspection for acceptance. On receipt of request,
Architect will either proceed with inspection or notify Contractor of unfulfilled requirements.
Architect will prepare a final Certificate for Payment after inspection or will notify Contractor
of construction that must be completed or corrected before certificate will be issued.

1. Reinspection: Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.
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1.5 LIST OF INCOMPLETE ITEMS (PUNCH LIST)

A.  Preparation: Submit three copies of list. Include name and identification of each space and area
affected by construction operations for incomplete items and items needing correcti
including, if necessary, areas disturbed by Contractor that are outside the limits of construggi

1. Organize list of spaces in sequential order, starting with exterior are N
proceeding from lowest floor to highest floor.

2. Organize items applying to each space by major element, including cat i iling,
individual walls, floors, equipment, and building systems.

3. Include the following information at the top of each page:

Project name. @
Date.

Name of Architect.

Name of Contractor.
Page number. O

1.6 PROJECT RECORD DOCUMENTS

o a0 ow

A.  General: Do not use Project Record Dgc
Record Documents from deterioratio
for Architect's reference during no

@ for construction purposes. Protect Project
Provide access to Project Record Documents

ip@ hours.

B.  Record Drawings: Maintain antd stbmitjone original set of blue- or black-line white prints with
two copies of Contract Drawings op Drawings.

I. Mark Record ts to show the actual installation where installation varies from that
shown origin quire individual or entity who obtained record data, whether
individua nify € Installer, subcontractor, or similar entity, to prepare the marked-up
Record
a Give particular attention to information on concealed elements that cannot be

dily identified and recorded later.
e Accurately record information in an understandable drawing technique.
Record data as soon as possible after obtaining it. Record and check the markup
before enclosing concealed installations.
d. Mark Contract Drawings or Shop Drawings, whichever is most capable of showing
actual physical conditions, completely and accurately. Where Shop Drawings are
marked, show cross-reference on Contract Drawings.

C 2. Mark record sets with erasable, red-colored pencil. Use other colors to distinguish
between changes for different categories of the Work at the same location.
3. Mark important additional information that was either shown schematically or omitted
from original Drawings.
4, Note Construction Change Directive numbers, Change Order numbers, alternate

numbers, and similar identification where applicable.
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5. Identify and date each Record Drawing; include the designation "PROJECT RECORD
DRAWING" in a prominent location. Organize into manageable sets; bind each set with
durable paper cover sheets. Include identification on cover sheets.

C.  Record Specifications: Submit one copy of Project's Specifications, including addenda and

contract modifications. Mark copy to indicate the actual product installation where installati
varies from that indicated in Specifications, addenda, and contract modifications.

1. Give particular attention to information on concealed products and inst \1
cannot be readily identified and recorded later.

2. Mark copy with the proprietary name and model number of produ s, and
equipment furnished, including substitutions and product options selgc

3. Note related Change Orders, Record Drawings, and Product Data & cable.

D.  Record Product Data: Submit three copies of each Product Data su Mark one set to
indicate the actual product installation where installation varies tantialy from that indicated
in Product Data.

1. Give particular attention to information on co products and installations that
cannot be readily identified and recorded later
2. Include significant changes in the produc vered to Project site and changes in
manufacturer's written instructions for installati
3. Note related Change Orders, Rec wings, and Record Specifications, where
applicable.
E. Miscellaneous Record Submittalg, sepdble miscellaneous records required by other
Specification Sections for miscellg@ne rd keeping and submittal in connection with actual
performance of the Work. Bfad o miscellaneous records and identify each, ready for

continued use and referenc

1.7 OPERATION AND NANCE MANUALS

A.  Assemble three ’@» te sets of operation and maintenance data indicating the operation and
maintenang€ of caChfSystem, subsystem, and piece of equipment not part of a system. Include
operatioff aRgd maintenance data required in individual Specification Sections and as follows:

1. tenance Data:
a. Manufacturer's information, including list of spare parts.
b. Name, address, and telephone number of Installer or supplier.
c. Maintenance procedures.
d. Maintenance and service schedules for preventive and routine maintenance.
e. Maintenance record forms.
f. Sources of spare parts and maintenance materials.
g. Copies of maintenance service agreements.
h. Copies of warranties and bonds.
B.  Organize operation and maintenance manuals into suitable sets of manageable size. Bind and

index data in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in thickness necessary to
accommodate contents, with pocket inside the covers to receive folded oversized sheets.
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Identify each binder on front and spine with the printed title "OPERATION AND
MAINTENANCE MANUAL," Project name, and subject matter of contents.

1.8 WARRANTIES

A.  Submittal Time: Submit written warranties on request of Architect for designated porti%
i0Ry 1S

the Work where commencement of warranties other than date of Substantial Comp\
indicated.

B.  Organize warranty documents into an orderly sequence based on the table of the

Project Manual.
\te—leaf binders,

1. Bind warranties and bonds in heavy-duty, 3-ring, vinyl-co @ |
thickness as necessary to accommodate contents, and sized to @ 8-1/2-by-11-inch
paper.

2. Provide heavy paper dividers with plastic-covered tabs separate warranty. Mark
tab to identify the product or installation. Provide asyp8d description of the product or
installation, including the name of the product & name, address, and telephone
number of Installer.

3. Identify each binder on the front an fic with the typed or printed title

"WARRANTIES," Project name, and name of tractor.

C.  Provide additional copies of each wa n iclude in each operation and maintenance
manual.

PART 2 - PRODUCTS 06

2.1 MATERIALS

A.  Cleaning Agen eaning materials and agents recommended by manufacturer or
fabricator of t ce to be cleaned. Do not use cleaning agents that are potentially

hazardous 8 healtiNgf property or that might damage finished surfaces.

PART 3 - E)@QN

3.1 CLEANING
eneral: Provide final cleaning. Conduct cleaning and waste-removal operations to comply

with local laws and ordinances and Federal and local environmental and antipollution

QQ regulations.

B.  Cleaning: Employ experienced workers or professional cleaners for final cleaning. Clean each
surface or unit to condition expected in an average commercial building cleaning and
maintenance program. Comply with manufacturer's written instructions.

1. Complete the following cleaning operations before requesting inspection for certification
of Substantial Completion for entire Project or for a portion of Project:
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materials into d

lawfully&

END OF SE @

Clean Project site, yard, and grounds, in areas disturbed by construction activities,
including landscape development areas, of rubbish, waste material, litter, and other
foreign substances. Provide a magnetic sweep of all areas around the building to
retrieve stray nails, screws and other fasteners or metal shards.

Sweep paved areas broom clean. Remove petrochemical spills, stains, and other
foreign deposits.

Rake grounds that are neither planted nor paved to a smooth, even-te
surface.

Remove tools, construction equipment, machinery, and surplus

Project site.

Clean exposed exterior and interior hard-surfaced finishes to a di gC dition,
free of stains, films, and similar foreign substances. Avoid Ding natural
weathering of exterior surfaces. Restore reflective su; eir original
condition.

Remove debris and surface dust from limited access , including roofs,
plenums, shafts, trenches, equipment vaults, manh attics,¥and similar spaces.
Sweep concrete floors broom clean in unoccupie

Clean transparent materials, including gla
glazing compounds and other noticeable,
chipped or broken glass and other damaged t
Remove labels that are not permanent.
Touch up and otherwise repair apd resto arred, exposed finishes and surfaces.
Replace finishes and surfaces aunot be satisfactorily repaired or restored or
that already show evidence pair o restoration.

58 rs and windows. Remove
@ obscuring materials. Replace

pArent materials.

1) Do not paint ove and similar labels, including mechanical and
electrical namgpla

Wipe surfaces of Tgec al and electrical equipment, and similar equipment.
Remove exceS§ lubfication, paint and mortar droppings, and other foreign

for cleaning. Do not burn waste materials. Do not bury debris or
cr's property. Do not discharge volatile, harmful, or dangerous
systems. Remove waste materials from Project site and dispose of

017700
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SECTION 01 78 23 - OPERATION AND MAINTENANCE DATA

PART 1 - GENERAL 0

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Su Nl
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY \

A.  This Section includes administrative and procedural requirements foRg@fepdring operation and
maintenance manuals, including the following:

O

1. Operation and maintenance documentation directo
2. Maintenance manuals for the care and maintenance ts, and materials
B Related Sections include but are not limited to the f@lowing

1. Division 1 Section "Submittal Proc " for” submitting copies of submittals for
operation and maintenance manuals.

2. Division 1 Section "Closeout ce for submitting operation and maintenance
manuals.

3. Division 1 Section "Proje ocuments" for preparing Record Drawings for

operation and maintenan uals.
4. Divisions 02 through 49 N§c¢®fons for specific operation and maintenance manual
requirements for the k ighthose Sections.

1.3 SUBMITTALS

A.  Final Subpsttal: it 1 copy of each manual in final form at least 15 days before final
inspectigf§Architect will return copy with comments within 15 days after final inspection.

1. ect or modify each manual to comply with Architect's comments. Submit 3 copies of
corrected manual within 15 days of receipt of Architect's comments.
ORDINATION

IS

%  Where operation and maintenance documentation includes information on installations by more
than one factory-authorized service representative, assemble and coordinate information

‘ ’ furnished by representatives and prepare manuals.
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PART 2 - PRODUCTS

2.1

A.

2.2

OPERATION AND MAINTENANCE DOCUMENTATION DIRECTORY 0

Organization: Include a section in the directory for each of the following:

1. List of documents. \
2. Table of contents.

Tables of Contents: Include a table of contents for each emergency, opera@xaintenance
manual. @

MANUALS, GENERAL
Organization: Unless otherwise indicated, organize each 1Mto a separate section for each

system and subsystem, and a separate section for eackpp equipment not part of a system.
Each manual shall contain the following materials, 4 t et listed:

1. Title page.
2. Table of contents.
3. Manual contents.

Title Page: Enclose title page in t% astic sleeve. Include the following information:

1. Subject matter includgd in

2. Name and address of Pagjec

3.

4,

5.

6.

Table o tents: List each product included in manual, identified by product name, indexed

to thegegnteryof the volume, and cross-referenced to Specification Section number in Project
Ma

operation or maintenance documentation requires more than one volume to
accommodate data, include comprehensive table of contents for all volumes in each
volume of the set.

Manual Contents: Organize into sets of manageable size. Arrange contents alphabetically by
system, subsystem, and equipment. If possible, assemble instructions for subsystems,
equipment, and components of one system into a single binder.

1. Binders: Heavy-duty, 3-ring, vinyl-covered, loose-leaf binders, in thickness necessary to
accommodate contents, sized to hold 8-1/2-by-11-inch paper; with clear plastic sleeve on
spine to hold label describing contents and with pockets inside covers to hold folded
oversize sheets.
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a. If two or more binders are necessary to accommodate data of a system, organize

data in each binder into groupings by subsystem and related components. Cross-
reference other binders if necessary to provide essential information for proper

operation or maintenance of equipment or system.
b. Identify each binder on front and spine, with printed title "OPERATION AND
MAINTENANCE MANUAL," Project title or name, and subject matter
contents. Indicate volume number for multiple-volume sets.

Section number and title of Project Manual.

3. Protective Plastic Sleeves: Transparent plastic sleeves designe

software diskettes for computerized electronic equipment.
4, Supplementary Text: Prepared on 8-1/2-by-11-inch, 20-1b/sq. ft. ond paper.
5. Drawings: Attach reinforced, punched binder tabs on dr: s and¥ind with text.

use as foldouts.

b. If drawings are too large to be used as f#1do d and place drawings in labeled
envelopes and bind envelopes in re manual. At appropriate locations in
manual, insert typewritten pages indicatimgdrawing titles, descriptions of contents,
and drawing locations.

a. If oversize drawings are necessary, fold drg same size as text pages and

23 OPERATION MANUALS

A. Content: In addition to reqfigements/in this Section, include operation data required in
individual Specification Seegions ¢ following information:

1. Operating stangdéird
2. Operating pro es

B.  Descriptions: I ’@ ¢ following:

P t name and model number.

. anufdeturer's name.
. @ ating characteristics.
! gliting conditions.

Complete nomenclature and number of replacement parts.

W N =

erating Procedures: Include the following, as applicable:

1. Routine and normal operating instructions.
Q 2. Special operating instructions and procedures.
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24 PRODUCT MAINTENANCE MANUAL

A. Content: Organize manual into a separate section for each product, material, and finish.
Include source information, product information, maintenance procedures, repair materials
sources, and warranties and bonds, as described below.

B. Source Information: List each product included in manual, identified by produ
arranged to match manual's table of contents. For each product, list name, €@
telephone number of Installer or supplier and maintenance service agent, a
Specification Section number and title in Project Manual.

C.  Product Information: Include the following, as applicable: \

Product name and model number.
Manufacturer's name.

Color, pattern, and texture.

Material and chemical composition.
Reordering information for specially manufac

kW=

D.  Maintenance Procedures: Include manufacturer's writfgn recommendations and the following:

Inspection procedures.

Types of cleaning agents to be ods of cleaning.

List of cleaning agents and mny of gteaning detrimental to product.
Schedule for routine cleanigdg a tenance.

Repair instructions.

Nk W=

E. Repair Materials and Sourc Igclude lists of materials and local sources of materials and
related services.

F. Warranties and S. ude copies of warranties and bonds and lists of circumstances and
conditions that fect validity of warranties or bonds.

L. I e procedures to follow and required notifications for warranty claims.
PART 3 - ON

3 NUAL PREPARATION

Operation and Maintenance Documentation Directory: Prepare a separate manual that provides
an organized reference to operation and maintenance manuals.
B

Product Maintenance Manual: Assemble a complete set of maintenance data indicating care
and maintenance of each product, material, and finish incorporated into the Work.
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C.  Operation and Maintenance Manuals: Assemble a complete set of operation and maintenance

data indicating operation and maintenance of each system, subsystem, and piece of equipment
not part of a system.

Manufacturers' Data: Where manuals contain manufacturers' standard printed data, include
only sheets pertinent to product or component installed. Mark each sheet to identify e
product or component incorporated into the Work. If data include more than one ite

tabular format, identify each item using appropriate references from the Contract Doc\ .

Identify data applicable to the Work and delete references to information not applic

1. Prepare supplementary text if manufacturers' standard printed data arcfoteg e and
where the information is necessary for proper operation and mainte % uipment or
systems. '\

@ to illustrate the
ontrol sequence and
ied in Record Drawings to

Drawings: Prepare drawings supplementing manufacturers' prlnt :
relationship of component parts of equipment and systems and tg
flow diagrams. Coordinate these drawings with information
ensure correct illustration of completed installation.

1. Do not use original Project Record Documestts of operation and maintenance
manuals.
2. Comply with requirements of newly preparedNRecord Drawings in Division 1 Section

"Project Record Documents."

n

Comply with Division 1 Section segput Wlocedures" for the schedule for submitting

operation and maintenance documepégti

END OF SECTION 01 78 23

O

O&
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SECTION 01 78 39 - PROJECT RECORD DOCUMENTS

PART 1 - GENERAL 0

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and S@

Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY \Q

A.  This Section includes administrative and procedural requirem@ Project Record
Documents, including the following:
1. Record Drawings.
2. Record Specifications.
3. Record Product Data.
B.  Related Sections include but are not limited to the follSying:

1. Division 1 Section "Closeout
maintenance manual requireme

for general closeout procedures and

ntenance Data" for operation and maintenance

2. Division 1 Section "Operatigi, a
manual requirements.
3. Divisions 02 through 49 S8gtions fo# specific requirements for project record documents of the
Work in those Sections
1.3 SUBMITTALS
A.  Record Drawin \;’e nply with the following:

1. er of Copies: Submit copies of Record Drawings as follows:

Final Submittal: Submit three sets of marked-up Record Prints and one set of
record transparencies. Print each Drawing, whether or not changes and additional
information were recorded.

cord Specifications: Submit three copies of Project's Specifications, including addenda and
contract modifications.

QQ C.  Record Product Data: Submit three copies of each Product Data submittal.

1. Where Record Product Data is required as part of operation and maintenance manuals,
submit marked-up Product Data as an insert in the manual instead of submittal as Record
Product Data.
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PART 2 - PRODUCTS

2.1 RECORD DRAWINGS
A. Record Prints: Maintain one set of blue- or black-line white prints of the Contract S
and Shop Drawings.
1. Preparation: Mark Record Prints to show the actual installation whereg varies
cord data,

whether individual or entity is Installer, subcontractor, or simil

from that shown originally. Require individual or entity who
et
marked-up Record Prints.

a. Give particular attention to information on co d elcthents that would be
difficult to identify or measure and record later.

b. Accurately record information in an understapéa awing technique.
c. Record data as soon as possible after obtai @ ecord and check the markup
before enclosing concealed installation

2. Content: Types of items requiring marking incl@ge, but are not limited to, the following:

Dimensional changes to Dr:

Depths of foundation
Locations and depthg{o round utilities.
Revisions to routii@of pipiig and conduits.
Revisions to elegtricafjcircuitry.
Actual equipmen ions.
Duct sizg¢fand routing.
Locatio comcealed internal utilities.

by Change Order or Construction Change Directive.
ade following Architect's written orders.
ot on the original Contract Drawings.
. ield records for variable and concealed conditions.

cord information on the Work that is shown only schematically.

33 Q the Contract Drawings or Shop Drawings, whichever is most capable of showing
actual physical conditions, completely and accurately. If Shop Drawings are marked,
P show cross-reference on the Contract Drawings.

FTS PR Mo a0 o

—
)
(@]
- o
o
»—A-‘

. Mark record sets with erasable, red-colored pencil. Use other colors to distinguish
between changes for different categories of the Work at the same location.
5. Mark important additional information that was either shown schematically or omitted
from original Drawings.
6. Note Construction Change Directive numbers, alternate numbers, Change Order
numbers, and similar identification, where applicable.
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B. Record Transparencies: Immediately before inspection for Certificate of Substantial
Completion, review marked-up Record Prints with Architect. When authorized, prepare a full
set of corrected transparencies of the Contract Drawings and Shop Drawings.

1.

2.
3.

4.

Incorporate changes and additional information previously marked on Record Prints.
Erase, redraw, and add details and notations where applicable.

Refer instances of uncertainty to Architect for resolution.

Owner will furnish Contractor one set of transparencies of the Contract Drawin
in recording information.
Print the Contract Drawings and Shop Drawings for use as Record Tr
Architect will make the Contract Drawings available to Contractor's pri

C.  Format: Identify and date each Record Drawing; include the designati "P\ RECORD
DRAWING" in a prominent location.

L.

Record Prints: Organize Record Prints and newly red Record Drawings into
manageable sets. Bind each set with durable paper co . Include identification

on cover sheets.
Record Transparencies: Organize into unbound @ atching Record Prints. Place
ntainess

transparencies in durable tube-type drawing with end caps. Mark end cap of
each container with identification. If contain@gfdoes not include a complete set, identify
Drawings included.

Record CAD Drawings: Organize
correspond to each sheet of thegCont
identification. Include identific4fiopfin ca

Identification: As follows: 6
. Project name. :

ormation into separate electronic files that
Drawings. Name each file with the sheet
CAD file.

a
b. Date.

c. Designatign "PR T RECORD DRAWINGS."
d. Name rehitect.

e. Na ntgdctor.

2.2 RECO PECIFICATIONS

A.  Prepf : Mark Specifications to indicate the actual product installation where installation
that indicated in Specifications, addenda, and contract modifications.

5.

Mark copy with the proprietary name and model number of products, materials, and
equipment furnished, including substitutions and product options selected.

Record the name of the manufacturer, supplier, Installer, and other information necessary
to provide a record of selections made.

For each principal product, indicate whether Record Product Data has been submitted in
operation and maintenance manuals instead of submitted as Record Product Data.

Note related Change Orders, Record Drawings, and Product Data where applicable.

r
" Give particular attention to information on concealed products and installations that
? cannot be readily identified and recorded later.
v 3.
C) 4
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23 RECORD PRODUCT DATA

A.  Preparation: Mark Product Data to indicate the actual product installation where installation
varies substantially from that indicated in Product Data submittal. 0

1. Give particular attention to information on concealed products and installations t
cannot be readily identified and recorded later.
2. Include significant changes in the product delivered to Project site and chek'

manufacturer's written instructions for installation.
3. Note related Change Orders, Record Drawings, and Product Data where aff a

24 MISCELLANEOUS RECORD SUBMITTALS

A.  Assemble miscellancous records required by other Specification Se for miscellaneous
record keeping and submittal in connection with actual perfor ¢ of thie Work. Bind or file
miscellaneous records and identify each, ready for continued erence.

PART 3 - EXECUTION O
3.1 RECORDING AND MAINTENANCE

A. Recording: Maintain one copy of e 1 during the construction period for Project
Record Document purposes. Post S modifications to Project Record Documents as
they occur; do not wait until the efid oJect.

B.  Maintenance of Record Doeument§and Samples: Store Record Documents and Samples in the
field office apart from,the t Documents used for construction. Do not use Project

Record Documents fgf construction purposes. Maintain Record Documents in good order and
in a clean, dry, legiBlefcongition, protected from deterioration and loss. Provide access to
Project Record chg’tor Architect's reference during normal working hours.

END OF SECTION01 78
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