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Meeting Date:  November 14, 2019 
Draft Date:  November 18, 2019 
 

Project:   Auditors Office Renovation 3rd Floor Townsend Building 

Project No:       MC1002000448 
 
The work herein shall be considered part of the bid documents for the referenced project 
and carried out in accordance with the following supplemental instructions issued in 
accordance with the Contract Documents without change in Contract Sum or Contract Time.  
Acknowledge receipt of addendum on the bid form as indicated. 

  

General 
1. This is the Pre-Bid Meeting for  

Contract No. MC1002000448 – Townsend Building – Third Floor Auditor’s 

Office Renovations 

2. Attendance at this meeting is a prerequisite for bidding on this contract. 

3. Sealed bids are due at 2:00pm on December 5, 2019 at the reception area 

of the Facilities Management Office in the Thomas Collins Building, 540 S. 

DuPont Highway, Suite 1 (Third Floor), Dover, DE 19901 at which time they 

will be publicly opened and read aloud. 

One copy of the bid form and attachments are required. 

4. The deadline for RFIs to StudioJAED is Tuesday, November 28 at 2:00 pm. 

5. An additional walkthrough date will be November 19, 2019 @ 10:30 am.  

6. RFI and questions are to be submitted via email to Paul Guggenberger and 

Amanda Bouwer at StudioJAED.  

guggenbergerp@studiojaed.com   

bouwera@studiojaed.com 

 

Pre Bid Meeting Minutes 

1. Introductions 

2. Review Scope 

a. Demolition of existing temporary wall system, acoustical ceiling 

system, and floor finishes,  

b. Installation of new full height walls, doors, floor and wall finishes, 

window treatments. 

c. Minor modifications of the existing mechanical and plumbing 

system. 

Addendum 

 No. 1 
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d. Electrical modification at new walls.  

 

3. Review Bid Form 

a. Complete forms as presented, do not edit or alter. 

b. Provide all information requested in full or bid will not be accepted. 

c. Acknowledge all addendums as individual items. 

d. Include a copy of your business license, not just a number. 

4. Review Sub Contractor List 

a. HVAC 

b. Electrical 

c. Concrete 

d. Doors 

e. Ceilings 

f. ATC 

5. Review Alternates:  There a 4 alternates included in this project. 

a. Add Alternate No. 1 –  Chair Rail at newely constructed rooms: 
Add chair rails to walls at newly constructed rooms. 

b. Deduct Alternate No. 2 – Casework and sink in Auditor’s Office: 

Remove casework, sink and corresponding plumbing for scope of 
work. 

c. Alternate No. 3 – Replacement ofcarpet tiles and wall base: 
Remove carpet and wall base at rooms 301, 301a, 323, 323a, 30-
314.  Prepare floor and install new carpet tile and 4” rubber cove 
base. 

d. Alternate No. 4 – Replacement of Roller Window Shades: 
Remove existing window shades in the entire suite. 
Prepare window opening and install new roller window shades. 

6. Review Unit Prices 

a. None 

7. Review Allowances:  There is one allowance in this project. 

a. Allowance No. 1:  $10,000 for general contingencies and repairs, 

the balance of which is to be returned to owner by credit change 

order at project conclusion. 

8. Prevailing Wage Project 

a. Rates included in specifications. Note 2019 is applicable. 

9. Owner Occupancy 

a. The owner will occupy portions of the suite prior to the 

construction completion date. 
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b. The project shall be completed in 3 or more phases to 

accommodate Owner’s occupancy.  Finishing of the main corridor 

and suite entrance will require shutting down a main exit egress 

path and must be completed after hours. 

10. Schedule 

a. Anticipate prompt award and commencement after bids are 

received. 

11. Contractor Use of Premises 

a. Toilet facilities shall be provided by the Contractor. 

b. No smoking is permitted on the site. 

 
Changes to Drawings: 
   

1. None 
 
Changes to Specifications: 
   

1. 00 11 13 Invitation to Bid – Revised to match public bid advertisement. 
 
General Information: 
 

Pre-Bid Sign-in Sheet:  Please see attached sheet for a list of the attendees at 
the mandatory pre-bid. 
 
Pre-Bid Meeting Minutes:  Please see above. These are now integral to the 
bidding documents. 
 

END 



















MC1002000448 Auditors Office Renovation 
October 8, 2019 3rd Floor Townsend Building 

 

 
StudioJAED Architects & Engineers  INVITATION TO BID 
Project No. 19049  00 11 13 - 1 

 

INVITATION TO BID 

 

 

Sealed bids for OMB/DFM Contract No. MC1002000448 – AUDITORS THIRD FLOOR 

TOWNSEND BUILDING OFIICE RENOVATION will be received by the State of Delaware, Office 

of Management and Budget, Division of Facilities Management, in the reception area of the Facilities 

Management Office in the Thomas Collins Building, 540 S. DuPont Highway, Suite 1 (Third Floor), 

Dover, DE 19901 until 2:00 p.m. local time on Monday, December 5, 2019 at which time they will be 

publicly opened and read aloud in the Conference Room.  Bidder bears the risk of late delivery.  Any bids 

received after the stated time will be returned unopened. 

 

Project involves renovation of the Auditors General’s Suite.  This includes demolishing some wall, ceiling 

work and floor finishes.  Installation of new full height walls, doors and floor wall finishes and modify 

mechanical, electrical and plumbing as required.  

 

A MANDATORY Pre-Bid Meeting will be held on Thursday, November 14, 2019, at 10:00 a.m. at the 

Townsend Building, 401 Federal Street, Dover, DE 19901 in the Third Floor Auditor’s Conference Room 

for the purpose of establishing the listing of subcontractors and to answer questions.  Representatives of 

each party to any Joint Venture must attend this meeting.  ATTENDANCE OF THIS MEETING IS A 

PREREQUISITE FOR BIDDING ON THIS CONTRACT.   

 

Sealed bids shall be addressed to the Division of Facilities Management, 540 S. DuPont Highway, Suite 1, 

Dover, DE 19901, Attn. Dave Brewster.  The outer envelope should clearly indicate: "OMB/DFM 

CONTRACT NO. MC1002000448 – TOWNSEND BUILDING THIRD FLOOR – AUDITORS 

OFFICE RENOVATION – SEALED BID – DO NOT OPEN." 

 

Contract documents may be obtained at RCI Printing & Graphics 298 Churchmans Rd, New Castle, DE 

19720 upon receipt of $ 100.00 per hard copy set/non-refundable.  Electronic copies of contract 

documents may be obtained from StudioJAED 2500 Wrangle Hill Rd, Suite 110 Bear, DE 19701 for 

$25.00 per electronic copy set/non-refundable.  Checks are to be made payable to “StudioJAED”. 

 

Bidders will not be subject to discrimination on the basis of race, creed, color, sex, sexual orientation, 

gender identity or national origin in consideration of this award, and Minority Business Enterprises, 

Disadvantaged Business Enterprises, Women-Owned Business Enterprises and Veteran-Owned Business 

Enterprises will be afforded full opportunity to submit bids on this contract.  Each bid must be 

accompanied by a bid security equivalent to ten percent of the bid amount and all additive alternates.  

The successful bidder must post a performance bond and payment bond in a sum equal to 100 percent of 

the contract price upon execution of the contract.  The Owner reserves the right to reject any or all bids 

and to waive any informalities therein.  The Owner may extend the time and place for the opening of the 

bids from that described in the advertisement, with not less than two calendar days notice by certified 

delivery, facsimile machine or other electronic means to those bidders receiving plans. 

 

 

END OF SECTION 


