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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 1: GENERAL

11 DEFINITIONS

11.1 Whenever the following terms are used, their intent and meaning shall be mterpreted
follows:

1.2 STATE: The State of Delaware. \

1.3 AGENCY: Contracting State Agency as noted on cover sheet. Q

14 DESIGNATED OFFICIAL: The agent authorized to act for the Agency.

15 BIDDING DOCUMENTS: Bidding Documents include the Bidding N ents and the
proposed Contract Documents. The Bidding Requirements congiSt d dvertisement for

Bid, Invitation to Bid, Instructions to Bidders, Supplementary Instr to Bidders (if any),
General Conditions, Supplementary General Conditions, g&eneralNRequirements, Special
Provisions (if any), the Bid Form (including the Non-coll A
bidding and contract forms. The proposed Contra @¢uments consist of the form of
Agreement between the Owner and Contractor, as we Rrawings, Specifications (Project
Manual) and all Addenda issued prior to execution of t ract.

1.6 CONTRACT DOCUMENTS: The Contract Do nts consist of the, Instructions to Bidders,
Supplementary Instructions to Bidders (if any), eral Conditions, Supplementary General
Conditions, General Requirements, Spegfal Pravisions (if any), the form of agreement between
the Owner and the Contractor, Drawirg any), Specifications (Project Manual), and all

addenda.

1.7 AGREEMENT: The form of ghe ent shall be AIA Document A101, Standard Form of
Agreement between Own Contractor where the basis of payment is a STIPULATED
SUM. In the case of,con een the instructions contained therein and the General

Requirements herein, th Geheral Requirements shall prevail.

1.8 GENERAL RE ENTS (or CONDITIONS): General Requirements (or conditions) are
instructions pggtating t@’the Bidding Documents and to contracts in general. They contain, in
summary, of laws of the State; policies of the Agency and instructions to bidders.

1.9 SPECGIAL PR IONS: Special Provisions are specific conditions or requirements peculiar to
thedbidding documents and to the contract under consideration and are supplemental to the

quirements. Should the Special Provisions conflict with the General Requirements,

eeral .
@ ecial Provisions shall prevail.

ADDENDA: Written or graphic instruments issued by the Owner/Architect prior to the execution
the contract which modify or interpret the Bidding Documents by additions, deletions,
clarifications or corrections.

BIDDER OR VENDOR: A person or entity who formally submits a Bid for the material or Work
contemplated, acting directly or through a duly authorized representative who meets the

( : requirements set forth in the Bidding Documents.
A2 SUB-BIDDER: A person or entity who submits a Bid to a Bidder for materials or labor, or both
for a portion of the Work.

1.13 BID: A complete and properly executed proposal to do the Work for the sums stipulated
therein, submitted in accordance with the Bidding Documents.

INSTRUCTIONS TO BIDDERS 002113-2



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

1.14

1.15

1.16

117

1.18

1.19

1.20

1.21

1.22

ARTICLE 2:

21

211

223

2.3

231

o)

BASE BID: The sum stated in the Bid for which the Bidder offers to perform the Work
described in the Bidding Documents as the base, to which Work may be added or from which
Work may be deleted for sums stated in Alternate Bids (if any are required to be stated in the
bid).

ALTERNATE BID (or ALTERNATE): An amount stated in the Bid, where applicable, to b
added to or deducted from the amount of the Base Bid if the corresponding change i
Work, as described in the Bidding Documents is accepted.

UNIT PRICE: An amount stated in the Bid, where applicable, as a price m of
measurement for materials, equipment or services or a portion of the Work as the
Bidding Documents.

is liable, and

SURETY: The corporate body which is bound with and for the Contracg, O
‘ ing to and for

which engages to be responsible for the Contractor's payments of all
his acceptable performance of the Work for which he has contract
BIDDER'S DEPOSIT: The security designated in the Bid t furn d by the Bidder as a

guaranty of good faith to enter into a contract with the A the Work to be performed or
the material or equipment to be furnished is awarded to hi

CONTRACT: The written agreement covering the Ju % and delivery of material or work to
be performed.

CONTRACTOR: Any individual, firm or_corpora with whom a contract is made by the
Agency.

SUBCONTRACTOR: An individu
a contractor to furnish labor an
furnish material in connection

p or corporation which has a direct contract with
t the job site, or to perform construction labor and
or at the job site.

CONTRACT BOND: The a form of security furnished by the contractor and his surety
as a guaranty of good on the part of the contractor to execute the work in accordance with
the terms of the cogtract.

BIDDER'S R ATIONS
PRE-BID
A eeting for this project will be held at the time and place designated. Attendance at

-Rid m
isynee is a pre-requisite for submitting a Bid, unless this requirement is specifically waived
ere in the Bid Documents.

BY'Submitting a Bid, the Bidder represents that:

The Bidder has read and understands the Bidding Documents and that the Bid is made in
accordance therewith.

The Bidder has visited the site, become familiar with existing conditions under which the Work
is to be performed, and has correlated the Bidder's his personal observations with the
requirements of the proposed Contract Documents.

The Bid is based upon the materials, equipment, and systems required by the Bidding
Documents without exception.

JOINT VENTURE REQUIREMENTS

For Public Works Contracts, each Joint Venturer shall be qualified and capable to complete the
Work with their own forces.

INSTRUCTIONS TO BIDDERS 002113-3



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

232 Included with the Bid submission, and as a requirement to bid, a copy of the executed Joint
Venture Agreement shall be submitted and signed by all Joint Venturers involved.

233 All required Bid Bonds, Performance Bonds, Material and Labor Payment Bonds must be
executed by both Joint Venturers and be placed in both of their names. 0

234 All required insurance certificates shall name both Joint Venturers.

235 Both Joint Venturers shall sign the Bid Form and shall submit a copy of a vali N re
Business License with their Bid.

2.3.6 Both Joint Venturers shall include their Federal E.l. Number with the Bid.

2.3.7 In the event of a mandatory Pre-bid Meeting, each Joint Venturer sh % resentative in
attendance.

2.3.8 Due to exceptional circumstances and for good cause showpa@ne or Wore of these provisions
may be waived at the discretion of the State.

2.4 ASSIGNMENT OF ANTITRUST CLAIMS Q

241 As consideration for the award and execution the er of this contract, the Contractor

hereby grants, conveys, sells, assigns and trans to the State of Delaware all of its right, title

and interests in and to all known or unknown cau of action it presently has or may now or

hereafter acquire under the antitrust I3 % he United States and the State of Delaware,
D

relating to the particular goods or seny ased or acquired by the Owner pursuant to this

contract.
ARTICLE 3: BIDDING DOCUMENTS 6
3.1 COPIES OF BID DOCUME
311 Bidders may obtgi ompl ets of the Bidding Documents from the Architectural/Engineering

firm designated

thgrAdvertisement or Invitation to Bid in the number and for the deposit sum,
if any, stated ther8y

3.1.2 Bidders shallg omplete sets of Bidding Documents for preparation of Bids. The issuing
AgWr th@fArchitect assumes no responsibility for errors or misinterpretations resulting

3.13 rrors, inconsistencies or omissions discovered shall be reported to the Architect
E glliately.

3.14 e Agency and Architect may make copies of the Bidding Documents available on the above
terms for the purpose of obtaining Bids on the Work. No license or grant of use is conferred by
issuance of copies of the Bidding Documents.

INTERPRETATION OR CORRECTION OF BIDDING DOCUMENTS
A

C). The Bidder shall carefully study and compare the Bidding Documents with each other, and with
other work being bid concurrently or presently under construction to the extent that it relates to
the Work for which the Bid is submitted, shall examine the site and local conditions, and shall

report any errors, inconsistencies, or ambiguities discovered to the Architect.

3.2.2 Bidders or Sub-bidders requiring clarification or interpretation of the Bidding Documents shall

make a written request to the Architect at least seven days prior to the date for receipt of Bids.
Interpretations, corrections and changes to the Bidding Documents will be made by written

INSTRUCTIONS TO BIDDERS 002113-4
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3.2.3
3.24

3.25
3.3

3.3.1

3.3.2

3.3.3

334
34

341
3.4.2

3

QL

Addendum. Interpretations, corrections, or changes to the Bidding Documents made in any
other manner shall not be binding.

The apparent silence of the specifications as to any detail, or the apparent omission from it of
detailed description concerning any point, shall be regarded as meaning that only the bes
commercial practice is to prevail and only material and workmanship of the first quality are to b,
used. Proof of specification compliance will be the responsibility of the Bidder.

all permits, labor, materials, equipment, tools, construction equipment and mac

Unless otherwise provided in the Contract Documents, the Contractor shall provide ax

and completion of the Work.
The Owner will bear the costs for all impact and user fees associated wi % ct.
SUBSTITUTIONS \

The materials, products and equipment described in the

standard of quality, required function, dimension, and ap
substitution. The specification of a particular manufact

idding cuments establish a
e to be met by any proposed
number is not intended to
e named will be considered,
providing that the Vendor certifies that the functio nd performance characteristics of
the material offered is equal or superior to that spgécified all be the Bidder's responsibility to
assure that the proposed substitution will not a the intent of the design, and to make any
installation modifications required to accommodate substitution.

Requests for substitutions shall be
date of the Bid Opening. Such reglie

ng to the Architect at least ten days prior to the
include a complete description of the proposed

substitution, drawings, perfor angt test data, explanation of required installation
modifications due the substitugfon y other information necessary for an evaluation. The
burden of proof of the merigo pibposed substitution is upon the proposer. The Architect’s
decision of approval or disa| hall be final. The Architect is to notify Owner prior to any
approvals.

If the Architect rogwes a substitution prior to the receipt of Bids, such approval shall be set
forth in an Add provals made in any other manner shall not be binding.

The Archite

AD&
Addenda will be mailed or delivered to all who are known by the Architect to have received a
omplete set of the Bidding Documents.

C

)

ave no obligation to consider any substitutions after the Contract award.

opies of Addenda will be made available for inspection wherever Bidding Documents are on
file for that purpose.

No Addenda will be issued later than 4 days prior to the date for receipt of Bids except an
Addendum withdrawing the request for Bids or one which extends the time or changes the
location for the opening of bids.

Each bidder shall ascertain prior to submitting his Bid that they have received all Addenda
issued, and shall acknowledge their receipt in their Bid in the appropriate space. Not
acknowledging an issued Addenda could be grounds for determining a bid to be non-
responsive.

INSTRUCTIONS TO BIDDERS 0021 13-5
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ARTICLE 4:
4.1
41.1

4.1.2

413

41.4

4.1.5

4.1.6

4.1.7

4.1.8

4.1.9

4.1.10

4111
4.2

42.1

O

4.2.2

423

BIDDING PROCEDURES
PREPARATION OF BIDS

Submit the bids on the Bid Forms included with the Bidding Documents. 0

Submit the original Bid Form for each bid. Bid Forms may be removed from the project m
for this purpose.

Execute all blanks on the Bid Form in a non-erasable medium (typewriter or manug

Where so indicated by the makeup on the Bid Form, express sums in both d¥figures,
in case of discrepancy between the two, the written amount shall govern.

Interlineations, alterations or erasures must be initialed by the signer %
BID ALL REQUESTED ALTERNATES AND UNIT PRICES, IF A ere is no change in

the Base Bid for an Alternate, enter “No Change”. The Confsactor isNg€sponsible for verifying
that they have received all addenda issued during the @u period. Work required by

Addenda shall automatically become part of the Contrac
Make no additional stipulations on the Bid Form a ) alify the Bid in any other manner.

Each copy of the Bid shall include the legal na f the Bidder and a statement whether the
Bidder is a sole proprietor, a partnership, a.corporatign, or any legal entity, and each copy shall
be signed by the person or persons legg orized to bind the Bidder to a contract. A Bid by
a corporation shall further give the st
Bid submitted by an agent shall e
authority to bind the Bidder.

t Power of Attorney attached, certifying agent's

Bidder shall complete the @sion Statement form included with the Bid Forms and
include it with their Bid.

In the construction ef all PUbli€" W orks projects for the State of Delaware or any agency thereof,
preference in eggbloynent of laborers, workers or mechanics shall be given to bona fide legal
citizens of th wh@ have established citizenship by residence of at least 90 days in the
State.

Each#dder s Include in their bid a copy of a valid Delaware Business License.
: E ITY

shall be accompanied by a deposit of either a good and sufficient bond to the agency for
NE benefit of the agency, with corporate surety authorized to do business in this State, the form

the bond and the surety to be approved by the agency, or a security of the bidder assigned to
the agency, for a sum equal to at least 10% of the bid plus all add alternates, or in lieu of the bid
bond a security deposit in the form of a certified check, bank treasurer’s check, cashier’s check,
money order, or other prior approved secured deposit assigned to the State. The bid bond
need not be for a specific sum, but may be stated to be for a sum equal to 10% of the bid plus
all add alternates to which it relates and not to exceed a certain stated sum, if said sum is equal
to at least 10% of the bid. The Bid Bond form used shall be the standard OMB form (attached).

The Agency has the right to retain the bid security of Bidders to whom an award is being
considered until either a formal contract has been executed and bonds have been furnished or
the specified time has elapsed so the Bids may be withdrawn or all Bids have been rejected.

In the event of any successful Bidder refusing or neglecting to execute a formal contract and
bond within 20 days of the awarding of the contract, the bid bond or security deposited by the
successful bidder shall be forfeited.

INSTRUCTIONS TO BIDDERS 002113-6
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4.3

43.1

4.3.2

4.3.3

4.4

44.1

4.5

451

452

O

454

SUBCONTRACTOR LIST

As required by Delaware Code, Title 29, section 6962(d)(10)b, each Bidder shall submit with
their Bid a completed List of Sub-Contractors included with the Bid Form. NAME ONLY ON
SUBCONTRACTOR FOR EACH TRADE. A Bid will be considered non-responsive unless th
completed list is included.

Provide the Name and Address for each listed subcontractor. Addresses by City.
Locality, plus State, will be acceptable. \

It is the responsibility of the Contractor to ensure that their Subcontractors are

with the provisions of this law. Also, if a Contractor elects to list themselvegfas 3 ontractor
for any category, they must specifically name themselves on the Bid, F¢ e able to
document their capability to act as Subcontractor in that category in accordantegith this law.

EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC WO

During the performance of this contract, the contractor agr follows:

A. The Contractor will not discriminate against g 3 e or applicant for employment
because of race, creed, sex, color, sexual or @ , gender identity or national origin.
The Contractor will take affirmative actigh tQ eRsufe the applicants are employed, and
that employees are treated during empl nt, without regard to their race, creed, sex,
color, sexual orientation, gender identity ational origin. Such action shall include,

mployment, upgrading, demotion or transfer;

of compensation; and sel
agrees to post in co

employment notices #to
nondiscrimination

aces available to employees and applicants for
ided by the contracting agency setting forth this

B. The Contractor
behalf of Con r, state that all qualified applicants will receive consideration for
employg#€ntgwithout regard to race, creed, sex, color, sexual orientation, gender

identi tiogal origin."
PREVAILI E REQUIREMENT
W rovisions: In accordance with Delaware Code, Title 29, Section 6960, renovation

gjects ose total cost shall exceed $15,000, and $100,000 for new construction, the
m wage rates for various classes of laborers and mechanics shall be as determined by
partment of Labor, Division of Industrial Affairs of the State of Delaware.

e prevailing wage shall be the wage paid to a majority of employees performing similar work
as reported in the Department’s annual prevailing wage survey or in the absence of a majority,
the average paid to all employees reported.

The employer shall pay all mechanics and labors employed directly upon the site of work,
unconditionally and not less often than once a week and without subsequent deduction or
rebate on any account, the full amounts accrued at time of payment, computed at wage rates
not less than those stated in the specifications, regardless of any contractual relationship which
may be alleged to exist between the employer and such laborers and mechanics.

The scale of the wages to be paid shall be posted by the employer in a prominent and easily
accessible place at the site of the work.

INSTRUCTIONS TO BIDDERS 002113-7
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455 Every contract based upon these specifications shall contain a stipulation that sworn payroll
information, as required by the Department of Labor, be furnished weekly. The Department of
Labor shall keep and maintain the sworn payroll information for a period of 6 months from the
last day of the work week covered by the payroll.

4.6 SUBMISSION OF BIDS 0
46.1 ith {

Enclose the Bid, the Bid Security, and any other documents required to be submitted

Bid in a sealed opaque envelope. Address the envelope to the party receiving the Bi

with the project name, project number, and the Bidder's name and address. If the ' Y

mail, enclose the sealed envelope in a separate mailing envelope with thn 'BID
Of gprior to

ENCLOSED" on the face thereof. The State is not responsible for the openin
4.6.2 Deposit Bids at the designated location prior to the time and date for N s indicated in

bid opening date and time that are not properly marked.
the Advertisement for Bids. Bids received after the time and d pt of bids will be
marked “LATE BID” and returned.

46.3 Bidder assumes full responsibility for timely delivery at loc

46.4 Oral, telephonic or telegraphic bids are invalid and Wile
4.6.5

Withdrawn Bids may be resubmitted up to the dafte anthtim®€ designated for the receipt of Bids,
provided that they are then fully in compliance wi ese Instructions to Bidders.

signated for receipt of bids.

consideration.

4.7 MODIFICATION OR WITHDRAW OF

47.1 Prior to the closing date for receipifOf BidsY idder may withdraw a Bid by personal request
and by showing proper identificatio thgpArchitect. A request for withdraw by letter or fax, if
the Architect is notified in In to receipt of fax, is acceptable. A fax directing a
modification in the bid pg nder the Bid informal, causing it to be ineligible for
consideration of award, T directives for modification of the bid price shall not be
permitted and will have Mg bearlhg on the submitted proposal in any manner.

4.7.2 Bidders submittig@ Bigls that are late shall be notified as soon as practicable and the bid shall be
returned.

’@ odified, withdrawn or canceled by the Bidder during a thirty (30) day period

e and date designated for the receipt and opening of Bids, and Bidder so

followigy the
agr&submitting their Bid. Bids shall be binding for 30 days after the date of the Bid
openIng.

o

4.7.3 A Bid may

ARTICLE 5: IDERATION OF BIDS

5.1 PENING/REJECTION OF BIDS

5.1 Unless otherwise stated, Bids received on time will be publicly opened and will be read aloud.
An abstract of the Bids will be made available to Bidders.

2 The Agency shall have the right to reject any and all Bids. A Bid not accompanied by a required
Bid Security or by other data required by the Bidding Documents, or a Bid which is in any way
incomplete or irregular is subject to rejection.

5.1.3 If the Bids are rejected, it will be done within thirty (30) calendar day of the Bid opening.
5.2 COMPARISON OF BIDS
5.2.1 After the Bids have been opened and read, the bid prices will be compared and the result of

such comparisons will be made available to the public. Comparisons of the Bids may be based

INSTRUCTIONS TO BIDDERS 0021 13-8
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on the Base Bid plus desired Alternates. The Agency shall have the right to accept Alternates
in any order or combination.

5.2.2 The Agency reserves the right to waive technicalities, to reject any or all Bids, or any portion
thereof, to advertise for new Bids, to proceed to do the Work otherwise, or to abandon the
Work, if in the judgment of the Agency or its agent(s), it is in the best interest of the State. 0

5.2.3 An increase or decrease in the quantity for any item is not sufficient grounds for an incrgase
decrease in the Unit Price.

5.2.4 The prices quoted are to be those for which the material will be furnished F.O§
include all charges that may be imposed during the period of the Contract.

5.25 No qualifying letter or statements in or attached to the Bid, or se
considered in determining the low Bid except as may be otherwis
separate discounts should be computed and incorporated into Unit £

5.3 DISQUALIFICATION OF BIDDERS
5.3.1 An agency shall determine that each Bidder on any s Contract is responsible
before awarding the Contract. Factors to be consid rmining the responsibility of a

Bidder include:

A. The Bidder’'s financial, physical, onnel or other resources including
Subcontracts;

B. The Bidder’s record of perf past public or private construction projects,
including, but not limited#to afflits and/or final adjudication or admission of
violations of the Prevailj gegdeaws in Delaware or any other state;

C. The Bidder’s writt an;

D. Whether the Bidger is§ualified legally to contract with the State;

E. Wheth idder supplied all necessary information concerning its responsibility;
and,

F. An specific criteria for a particular procurement, which an agency may
establigt; provided however, that, the criteria be set forth in the Invitation to Bid and

is otherwise in conformity with State and/or Federal law.

5.3.2 agency determines that a Bidder is nonresponsive and/or nonresponsible, the
ination shall be in writing and set forth the basis for the determination. A copy of the
determination shall be sent to the affected Bidder within five (5) working days of said
termination.
5.3 In addition, any one or more of the following causes may be considered as sufficient for the
disqualification of a Bidder and the rejection of their Bid or Bids.
3.1 More than one Bid for the same Contract from an individual, firm or corporation under the same
or different names.
5.3.3.2 Evidence of collusion among Bidders.
5.3.3.3 Unsatisfactory performance record as evidenced by past experience.
5.3.34 If the Unit Prices are obviously unbalanced either in excess or below reasonable cost analysis

values.

INSTRUCTIONS TO BIDDERS 002113-9
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5.3.35 If there are any unauthorized additions, interlineation, conditional or alternate bids or
irregularities of any kind which may tend to make the Bid incomplete, indefinite or ambiguous as
to its meaning.

5.3.3.6 If the Bid is not accompanied by the required Bid Security and other data required by the
Bidding Documents. 0

5.3.3.7 If any exceptions or qualifications of the Bid are noted on the Bid Form.

54 ACCEPTANCE OF BID AND AWARD OF CONTRACT \

54.1 A formal Contract shall be executed with the successful Bidder within twenty (20 dar days

after the award of the Contract.

5.4.2 Per Section 6962(d)(13) a., Title 29, Delaware Code, “The contra M shall award
any public works contract within thirty (30) days of the bid open' heNjowest responsive
and responsible Bidder, unless the Agency elects to award on asis of best value, in
which case the election to award on the basis of best value Il be Stgited in the Invitation To
Bid.”

5.4.3 Each Bid on any Public Works Contract must be d e0 ponsive by the Agency to be
considered for award. A responsive Bid shall c@ in all material respects to the
requirements and criteria set forth in the Contragt Doctmehts and specifications.

5.4.4 The Agency shall have the right to accepf Alterfgtes in any order or combination, and to
determine the low Bidder on the basis o 6‘ of the Base Bid, plus accepted Alternates.

5.45 The successful Bidder shall e tep aNf@#fmal contract, submit the required Insurance
Certificate, and furnish good al ci bonds, unless specifically waived in the General
Requirements, in accordance neral Requirement, within twenty (20) days of official
notice of contract award. n be for the benefit of the Agency with surety in the amount
of 100% of the total contr rd. Said Bonds shall be conditioned upon the faithful

performance of the conthact. nds shall remain in affect for period of one year after the date
of substantial compjetion.

5.4.6

and should the vendor be awarded a contract, such vendor shall provide to the agency the
payer identification license numbers of such subcontractors. Such numbers shall be
provided on the later of the date on which such subcontractor is required to be identified or the
time the contract is executed. The successful Bidder shall provide to the agency to which it is
contracting, within 30 days of entering into such public works contract, copies of all Delaware
Business licenses of subcontractors and/or independent contractors that will perform work for
such public works contract. However, if a subcontractor or independent contractor is hired or
contracted more than 20 days after the Bidder entered the public works contract the Delaware
Business license of such subcontractor or independent contractor shall be provided to the

agency within 10 days of being contracted or hired.

5.4.8 The Bid Security shall be returned to the successful Bidder upon the execution of the formal

contract. The Bid Securities of unsuccessful bidders shall be returned within thirty (30) calendar
days after the opening of the Bids.

INSTRUCTIONS TO BIDDERS 002113-10



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 6: POST-BID INFORMATION

6.1 CONTRACTOR’S QUALIFICATION STATEMENT

6.1.1 Bidders to whom award of a Contract is under consideration shall, if requested by the Agency.
submit a properly executed AIA Document A305, Contractor’'s Qualification Statement, unle
such a statement has been previously required and submitted.

6.2 BUSINESS DESIGNATION FORM

6.2.1 Successful bidder shall be required to accurately complete an Office of Mand

Budget Business Designation Form for Subcontractors.

ARTICLE 7: PERFORMANCE BOND AND PAYMENT BOND \Q

7.1 BOND REQUIREMENTS

7.1.1 The cost of furnishing the required Bonds, that are stipulategsi the ing Documents, shall
be included in the Bid.

7.1.2 If the Bidder is required by the Agency to secure agond$tom other than the Bidder's usual
sources, changes in cost will be adjusted as providg i ntract Documents.

7.1.3 The Performance and Payment Bond forms use all be the standard OMB forms (attached).

7.2 TIME OF DELIVERY AND FORM OF '@
7.2.1 The bonds shall be dated on or aftgf’th 1

at&ydt the Contract.

7.2.2 The Bidder shall require t %in-fact who executes the required bonds on behalf of the
surety to affix a certified,and copy of the power of attorney.

ARTICLE 8: FORM OF AGREEMBNT BE EN AGENCY AND CONTRACTOR

d in the Bidding Documents, the Agreement for the Work will be
Do nt A101, Standard Form of Agreement Between Owner and Contractor
Where the B @ Payment is a Stipulated Sum.

& END OF INSTRUCTIONS TO BIDDERS

8.1 Unless othena

INSTRUCTIONS TO BIDDERS 002113-11



Sabo Building
1 Race Street
Georgetown, Delaware
OMB/DFM Contract No. MC1002000305

BID FORM

For BidsDue: To: State of Delaware
OMB/Division of Facilities Management
540 S. DuPont Highway, Suite 1
Dover, Delaware 19901
Attn: Terri McCall

Name of Bidder:

Delawar e Business License No.: Taxpayer 1D No.:
(A copy of Bidder’s Delawar e Business License must be attached to thisform.)

(Other License Nos.):

Phone No.: ( ) - Fax No.: ( ) ;
The undersigned, representing that he has read and understands the Bidding Documents an is Bid is made in accordance
therewith, that he has visited the site and has familiarized himself with the local conditions under he Work is to be performed,
and that his bid is based upon the materials, systems and equipment described in the Bi Docufnents without exception, hereby
proposes and agrees to provide all labor, materials, plant, equipment, supplies, transp r facilities required to execute the
work described by the aforesaid documents for the lump sum itemized below:
BASE BID:
$

$ ) (Including Allowance
ALLOWANCES:

Allowances conform to applicable project specification section. ification section 012100 for a complete description of

the following allowance:

1. Allowance No. 1: A contingency allowance in th 0
UNIT PRICES: %

Unit prices conform to applicable project specificatign section. Refer to specifications SECTION 012200 for a complete description of
the following Unit Prices:

,000.00 (included in the base bid price).

ADD
UNIT PRICE No. 1: Repair and re /rotting wood cornice assembly. $ $25.00 /L.F.
UNIT PRICE No. 2: Replace pfinsard shingles with like kind materials. $ $7.00 ISk
UNIT PRICE No. 3: Replace deteriorated joint sealant. $ $7.00 /L.F.
UNIT PRICE No. @ nd replace broken or spalled face brick. $ $95.00  /Per Brick
t loose and/or missing brick masonry mortar joints. $ $30.00 /S.F.
. Remove and replace roof drain. $ $800.00 /Per Drain
: Prep and Paint Exterior Wood Work (Prime & 2 coats) $ $6.00 /S.F.
Apply 2 coats of masonry water repellent $ $4.00 /S

BID FORM 004113-1



BID FORM

1/We acknowledge Addendums numbered and the price(s) submitted include any cost/schedule impact they may have.

This bid shall remain valid and cannot be withdrawn for sixty (60) days from the date of opening of bids, and the undersig
abide by the Bid Security forfeiture provisions. Bid Security is attached to this Bid.

The Owner shall have the right to reject any or all bids, and to waive any informality or irregularity in any bid receiveds

This bid is based upon work being accomplished by the Sub-Contractors named on the list attached to this bid.

Should 1/We be awarded this contract, 1/\We pledge to achieve substantial completion of all the work withi
the Notice to Proceed.

The undersigned represents and warrants that he has complied and shall comply with all requi ntSNgf Tocal, state, and national
laws; that no legal requirement has been or shall be violated in making or accepting this bid, in the contract to him or in the

prosecution of the work required; that the bid is legal and firm; that he has not, directly or indi . entered into any agreement,
participated in any collusion, or otherwise taken action in restraint of free competitive bi

Upon receipt of written notice of the acceptance of this Bid, the Bidder shall, withip#BRepty&20) calendar days, execute the agreement
in the required form and deliver the Contract Bonds, and Insurance Certificates, re @ the Contract Documents.

I am / We are an Individual / a Partnership / a Corporation

By

(Individual’s / General Partner’s / Corporate Name)

Tra@
(State of Corporation) @
Business Address: %

Witness: By:
& (Authorized Signature )
(SEAL)
(Title)
Date:

b-Gontractor List
ollusion Statement

id Security
thers as Required by Project Manuals)

ATTAC

BID FORM 004113-3
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Sabo Building
1 Race Street
Georgetown, Delaware
OMB/DFM Contract No. MC1002000305

BID FORM
NON-COLLUSION STATEMENT

This is to certify that the undersigned bidder has neither directly nor indirectly, entered into any agreement
collusion or otherwise taken any action in restraint of free competitive bidding in connection with this
date (to the Office of Management and Budget, Division of Facilities Management).

All the terms and conditions of ““Roof Replacement at Sabo Building” have been thoroughly exams N understood.

NAME OF BIDDER:

AUTHORIZED REPRESENTATIVE
(TYPED):

AUTHORIZED REPRESENTATIVE
(SIGNATURE):

TITLE:

ADDRESS OF BIDDER:

E-MAIL:

PHONE NUMBER:

Sworn to and Subscrib@e me this day of 20
My Commission ex . NOTARY PUBLIC

Q THIS PAGE MUST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

BID FORM 0041 13-4



STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

BID BOND
TO ACCOMPANY PROPOSAL

(Not necessary if security is used) 0

KNOW ALL MEN BY THESE PRESENTS That:
of in the County of
and State of as Principal, and

of in the County of
and State of as Surety, legally authorized to do business in the
(“State”), are held and firmly unto the State in the sum of
Dollars ($ ), or percent 0 ;
Dollar )
of amount of bid on Contract No. , to be paid to th ate for the use and

benefit of Division of Facilities Management for which payment well
ourselves, our and each of our heirs, executors, administrators, and succes
in the whole firmly by these presents.

uly to be made, we do bind
' ntly and severally for and

NOW THE CONDITION OF THIS OBLIGATION I§'S at if the above bonded Principal
who has submitted to the Division of Facilities Management a C8ftain proposal to enter into this contract for
the furnishing of certain material and/or services within ate, Shall be awarded this Contract, and if said
tract as may be required by the terms of this
ment this Contract to be entered into within

Contract and approved by the Division of Facilig€s lvVidhg
twenty days after the date of official notice of te”award thereof in accordance with the terms of said
proposal, then this obligation shall be void or€lse gnd remain in full force and virtue.

Sealed with seal and datedgthis day of in the year of our Lord two

thousand and 04).

SEALED, AND DELIVERED %
PrQe

Qrate By:

Seal Authorized Signature

Name of Bidder (Organization)

At

S

Name of Surety

Witness: By:

Title
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

CONTRACT FOR CONSTRUCTION A101-2007

The following supplements modify the “Standard Form of Agreement Between Owner and C onstructor,” AIA Document A101-2007.
Where a portion of the Standard Form of Agreement is modified or deleted by the following, the unaltered portions of the Standard Fo
of Agreement shall remain in effect.

ARTICLE 5: PAYMENTS

5.1 PROGRESS PAYMENTS \
51.3 Delete paragraph 5.1.3 in its entirety and replace with the following:

“Provided that a valid Application for Payment is recei Architect that meets all
requirements of the Contract, payment shall be pp@déyb¥Wthe Owner not later than 30
days after the Owner receives the valid Applicatio @ ment.”

ARTICLE 6: DISPUTE RESOLUTION

6.2 BINDING DISPUTE RESOLUTIO
Check Other — and add the folloWind septence:
"Any remedies available j rih equity.”
ARTICLE 8: MISCELLANEOUS/PRO S
8.2 Insert the fallo

S @ e 30 days after receipt of a valid Application for Payment. After that 30
erest may be charged at the rate of 1% per month not to exceed 12% per

8.5 @ e paragraph 8.5 in its entirety and replace with the following:

e Contractor’s representative shall not be changed without ten days written notice to the
Owner.”

END OF CONTRACT FOR CONSTRUCTION

O

CONTRACT FOR CONSTRUCTION CC-1



STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PERFORMANCE BOND 0

Bond Number:

KNOW ALL PERSONS BY THESE PRESENTS, that we, oy ipal
(*Principal™), and , a corpo % egally

authorized to do business in the State of Delaware, as surety (“Surety”), are hel irigly bound
unto the Division of Facilities Management (“Owner”) in the amount of

$ ), to be paid to Owner, for which payment well and trul;@

, we do bind
ourselves, our and each and every of our heirs, executors, administration ssors and assigns,

jointly and severally, for and in the whole, firmly by these presents.

Sealed with our seals and dated this day of 20

awarded by Owner that certain contract known as tract No. dated the

day of , 20 (the “Contgagt”), which Contract is incorporated herein by
reference, shall well and truly provide and furnish rials, appliances and tools and perform all
the work required under and pursuant to the t nditions of the Contract and the Contract
Documents (as defined in the Contract) or & es or modifications thereto made as therein
provided, shall make good and reimburse Ow icient funds to pay the costs of completing the
Contract that Owner may sustain by r ny failure or default on the part of Principal, and
shall also indemnify and save harmlgss from all costs, damages and expenses arising out of
or by reason of the performance of t tract and for as long as provided by the Contract; then
this obligation shall be void, ggfieryvise to be and remain in full force and effect.

NOW THE CONDITION OF THIS OBLIGATION IS% t if Principal, who has been

Surety, for value recei stipulates and agrees, if requested to do so by Owner, to fully

perform and complgge t rk to be performed under the Contract pursuant to the terms,

conditions and co nts thereof, if for any cause Principal fails or neglects to so fully perform and
complete such :

Surety, fo eived, for itself and its successors and assigns, hereby stipulates and agrees that
the obligaii f Surety and its bond shall be in no way impaired or affected by any extension of
time, jcation, omission, addition or change in or to the Contract or the work to be performed
th or by any payment thereunder before the time required therein, or by any waiver of any

%ns thereof, or by any assignment, subletting or other transfer thereof or of any work to be

al

orfmed or any monies due or to become due thereunder; and Sur ety hereby waives notice of any

| such extensions, modifications, omissions, additions, changes, payments, waivers,

ssignments, subcontracts and transfers and hereby expressly stipulates and agrees that any and all

things done and omitted to be done by and in relation to assignees, subcontractors, and other

transferees shall have the same effect as to Surety as though done or omitted to be done by or in
relation to Principal.



Surety hereby stipulates and agrees that no modifications, omissions or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.

jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or delivege

Any proceeding, legal or equitable, under this Bond may be brought in any court of competerO
to them at their respective addresses shown below.

of them as are corporations have caused their corporate seal to be hereto affixed and presents
to be signed by their duly authorized officers, the day and year first above writte

PRINCIPAL \
Name: 2 @

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and s h

Witness or Attest: Address:

(SEAL)

Name: Name:

(Corporate Seal) Q

Witness or Attest: Address: < :
By: (SEAL)
Name: Name:

(Corporaig . Se

X



STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PAYMENT BOND 0

Bond Number:

KNOW ALL PERSONS BY THESE PRESENTS, that we, Py incipal
(“Principal”), and , a n, legally
authorized to do business in the State of Delaware, as surety (“Surety”), are & gefirmly bound
unto the Division of Facilities Management (“Owner™), in the amou @

$ ), to be paid to Owner, for which payment well and truly t@bg"made, we do bind

ourselves, our and each and every of our heirs, executors, adminis ns, successors and assigns,
jointly and severally, for and in the whole firmly by these presents.

Sealed with our seals and dated this day of , 20

NOW THE CONDITION OF THIS OBLIGATION IS H, that if Principal, who has been

awarded by Owner that certain contract known a act No. dated the
day of , 20__ (the “Contract”), h tract is incorporated herein by reference,
ro#Sh

shall well and truly pay all and every person iNg materials or performing labor or service in
and about the performance of the work % ntract, all and every sums of money due him,

her, them or any of them, for all suc s, labor and service for which Principal is liable,
shall make good and reimburse Owner nt funds to pay such costs in the completion of the
Contract as Owner may sustain by fgaso of any failure or default on the part of Principal, and
shall also indemnify and save p&rmless ©wner from all costs, damages and expenses arising out of
or by reason of the perform e Contract and for as long as provided by the Contract; then
this obligation shall be vgg se to be and remain in full force and effect.

Surety, for value reg€ived, Tof itself and its successors and assigns, hereby stipulates and agrees that

the obligation of and its bond shall be in no way impaired or affected by any extension of

time, modificml sion, addition or change in or to the Contract or the work to be performed
)

thereunder payment thereunder before the time required therein, or by any waiver of any
provisi e0f, or by any assignment, subletting or other transfer thereof or of any work to be
perfo monies due or to become due thereunder; and Sur ety hereby waives notice of any

h extensions, modifications, omissions, additions, changes, payments, waivers,
Si ents, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
one and omitted to be done by and in relation to assignees, subcontractors, and other
nsferees shall have the same effect as to Surety as though done or omitted to be done by or in
elation to Principal.

Surety hereby stipulates and agrees that no modifications, omission or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.



Any proceeding, legal or equitable, under this Bond may be brought in any court of competent
jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or delivered
to them at their respective addresses shown below.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and seals, and suc
of them as are corporations have caused their corporate seal to be hereto affixed and these presegt
to be signed by their duly authorized officers, the day and year first above written. é

PRINCIPAL Q

Name:
Witness or Attest: Address: @

By: (SEAL)
Name: Name:

Title:
(Corporate Seal)
S@
e:
Witness or Attest: Address: 0
% By: (SEAL)
Name: Name:

Title:

(Corporaig Se

X
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

SUPPLEMENTARY GENERAL CONDITIONS A201-2007

The following supplements modify the “General Conditions of the Contract for Construction,” AIA Document A201-2007. Where a porti
of the General Conditions is modified or deleted by the Supplementary Conditions, the unaltered portions of the General Conditions s
remain in effect.

TABLE OF ARTICLES \Q :

1. GENERAL PROVISIONS

2. OWNER

3. CONTRACTOR O
4. ADMINISTRATION OF THE CONTRACT

5. SUBCONTRACTORS

6. CONSTRUCTION BY OWNER OR BY S NTRACTORS
7. CHANGES IN THE WORK @

8. TIME %

9. PAYMENTS AND COMPLETIO

10. PROTECTION OF PE SAND PROPERTY
11. INSURANCE AN

12. UNCOVE AND CORRECTION OF WORK
13. MISG ﬂ OUS PROVISIONS
14, TE;N ¥eFION OR SUSPENSION OF THE CONTRACT

SUPPLEMENTARY GENERAL CONDITIONS SG-1



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

ARTICLE 1: GENERAL PROVISIONS
1.1 BASIC DEFINITIONS

1.1.1 THE CONTRACT DOCUMENTS 0

Delete the last sentence in its entirety and replace with the following:

“The Contract Documents also include Advertisement for Bid, Instructions N
sample forms, the Bid Form, the Contractor’'s completed Bid and the Award i€

Add the following Paragraph: ‘
tragt uments, the

iviston of Facilities
ts.

1.1.2 In the event of conflict or discrepancies among the
Documents prepared by the State of Delaw
Management shall take precedence over all other d

1.2 CORRELATION AND INTENT OF THE CONTRACT D TS

Add the following Paragraphs:

1.24 In the case of an inconsistency b§twegen rawings and the Specifications,
or within either document not claified by addendum, the better quality or
greater quantity of work s e provided in accordance with the Architect’s
interpretation.

125 The word “PROVI@E’48s (€ed in the Contract Documents shall mean
“‘FURNISH AN LL#” and s hall include, without limitation, all labor,
materials, equi nsportation, services and other items required to
complete th rK.

1.2.6 The wordNPR@DUCT” as used in the Contract Documents means all

maigfials, systems and equipment.

1.5 OWNERS USE OF DRAWINGS, SPECIFICATIONS AND OTHER
INSTRU SERVICE

Delgie Paragraph 1.5.1 in its entirety and replace with the following:

ctronic form, prepared by the Architect under this Agreement are, and shall remain, the

preperty of the Owner whether the Project for which they are made is executed or not.

Such documents may be used by the Owner to construct one or more like Projects without

the approval of, or additional compensation to, the Architect. The Contractor,

Subcontractors, Sub-subcontractors and Material or Equipment Suppliers are authorized to

use and reproduce applicable portions of the Drawings, Specifications and other documents

prepared by the Architect and the Architect’s consultants appropriate to and for use in the

C) execution of their Work under the Contract Documents. They are not to be used by the

re- esign studies, drawings, specifications and ot her documents, including those in

Contractor or any Subcontractor, Sub-subcontractor or Material and Equipment Supplier on
other Projects or for additions to this Project outside the scope of the Work without the
specific written consent of the Owner, Architect and Architect’s consultants.

SUPPLEMENTARY GENERAL CONDITIONS SG-2



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

The Architect shall not be liable for injury or damage resulting from the re-use of drawings
and specifications if the Architect is not involved in the re-use Project. Prior to re-use of
construction documents for a Project in which the Architect is not also involved, the Owner
will remove from such documents all identification of the original Architect, including name,
address and professional seal or stamp.”

Delete Paragraph 1.5.2 in its entirety. 0
ARTICLE 2: OWNER \

2.2 INFORMATION AND SERVICES REQUIRED OF THE OWNER
N‘a e location of
sgarvall cost for any

Delete Subparagraph 2.2.5 in its entirety and substituted 2llowing:

2.2.5 The Contractor shall be furnished fre€ charge up to five (5) sets of the
Drawings and Project Manuals. itg gets will be furnished at the cost

of reproduction, postage and har@ling:

To Subparagraph 2.2.3 — Add the following sentence:

“The Contractor, at their expense shall bear the costs to accurate
all underground utilities in the area of their excavation and g @
repairs required, out of failure to accurately identify said utilities.

ARTICLE 3: CONTRACTOR

% D FIELD CONDITIONS BY CONTRACTOR

3.2 REVIEW OF CONTRACT DOCUMEN
Amend Paragraph 3.2.2 to t errors, inconsistencies or omissions discovered
shall be reported to the Arcfiit wner immediately.

Delete the third sentegce in Raragraph 3.2.3.
3.3 SUPERVISION ARID CO RUCTION PROCEDURES

Add the follewing®Rard0raphs:

t0’do so by the Owner, any person who is considered by the Owner or Architect
to be incompetent or disposed to be so disorderly, or who for any reason is not

satisfactory to the Owner, and that person shall not again be employed on the
Work without the consent of the Owner or the Architect.

3.3.2 ontractor shall immediately remove from the Work, whenever requested

3.34 The Contractor must provide suitable storage facilities at the Site for the proper
protection and safe storage of their materials. C onsult the Owner and the
Architect before storing any materials.

3.35 When any room is used as a shop, storeroom, office, etc., by the Contractor or
Subcontractor(s) during the construction of the Work, the Contractor making
use of these areas will be held responsible for any repairs, patching or cleaning
arising from such use.
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34

3.5

3.1

LABOR AND MATERIALS
Add the Following Paragraphs:
preparatory Work that has been executed to receive their Work. Check

carefully, by whatever means are required, to insure that its Work and adjac
related Work, will finish to proper contours, planes and levels. Promptl i

344 Before starting the Work, each Contractor shall carefully examine all 0

3.4.5 Under noc ircumstances shall the Contractors W prior to
preparatory Work proceed prior to preparatory Work Jagvi completely
cured, dried and/or otherwise made satisfacto ive this Work.
Responsibility for timely installation of all materia s solely with the
Contractor responsible for that Work, who main coordination at all
times.

WARRANTY O

Add the following Paragraphs:

3.5.1 The Contractor will guaranigeyall materials and w orkmanship against original

defects, except injury fromff prop&r and usual wear when used for the purpose

so stated in that part of the specifications referring to same. The
rantees will commence at the same time as the General Guarantee.

repair, or otherwise remedy the failure, defect or damage at the Contractor’s
expense.

3. [f¥the Contractor fails to remedy any failure, defect or damage within a
reasonable time after receipt of notice, the Owner will have the right to replace,

DOCUMENTS AND SAMPLES AT THE SITE
Add the following Paragraphs:

3.11.1 During the course of the Work, the Contractor shall maintain a record set of
drawings on which the Contractor shall mark the actual physical location of all
piping, valves, equipment, conduit, outlets, access panels, controls, actuators,
including all appurtenances that will be c oncealed once construction is
complete, etc., including all invert elevations.
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3.11.2 At the completion of the project, the Contractor shall obtain a set of reproducible
drawings from the Architect, and neatly transfer all information outlined in 3.11.1
to provide a complete record of the as-built conditions.

the reproducible drawings themselves, to the Owner and one ( 1) set to the
Architect. In addition, attach one complete set to each of the Operating
Maintenance Instructions/Manuals.

3.17 In the first sentence of the paragraph, insert “indemnify” between “shall” and “holt” \

3.11.3 The Contractor shall provide two (2) prints of the as-built conditions, along with 0

ARTICLE 4: ADMINISTRATION OF THE CONTRACT

4.2 ADMINISTRATION OF THE CONTRACT \
Cl

The Architect will review and approve or take other appropgéte actioon the Contractor’s
submittals such as Shop Drawings, Product Data and Safl or the purpose of checking

for conformance with the Contract Documents.
Delete the second sentence of Paragraph 4.2.7 dwith the following:
The Architect’s action will be taken with such ré@Sonable promptness as to cause no delay

in the Work in the activities of the Ownegggontract®r or separate Contractors, while allowing
sufficient time in the Owner’s professiaff ent to permit adequate review.

Delete the first sentence of Paragraph 4.2.7 and replace with the

)

Add the following Paragraph:

4.2.10.1 There will be no f j project representative provided by the Owner or
Architect on rojegt.

Add to Paragraph 4.2.18, “and in compliance with all local requirements.” to the end of the

sentence @
ARTICLE 5: SUBCONTI%
5.2 A D OF SUBCONTRACTS AND OTHER CONTRACTS FOR PORTIONS OF THE
gfe Paragraph 5.2.3 in its entirety and replace with the following:
5.2.3 If the Owner or Architect has reasonable objection to a person or entity
proposed by the Contractor, the Contractor shall propose another to whom the

Owner or Architect has no reasonable objection, subject to the statutory
requirements of 29 Delaware Code § 6962(d)(10)b.3 and 4.

OWNER'S RIGHT TO PERFORM CONSTRUCTION AND TO AWARD SEPARATE

CLE 6: CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS
Ok
CONTRACTS

Delete Paragraph 6.1.4 in its entirety.
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6.2 MUTUAL RESPONSIBILITY

6.2.3

In the second sentence, strike the word “shall” and insert the word “may”.

ARTICLE 7: CHANGES IN THE WORK

(SEE ARTICLE 7: CHANGES IN WORK IN THE GENERAL REQUIREMENTS)

ARTICLE 8: TIME

8.2 PROGRESS AND COMPLETION \

Add the following Paragraphs:

8.2.1.1 Refer to Specification Section SUMMARY OF W N ontract time
requirements.

8.24 If the Work falls behind the Progress Schedulgs@s, submitted by the Contractor,
the Contractor shall employ additional labe 6 equipment necessary to
bring the Work into compliance with the P, e85 Schedule at no additional cost
to the Owner.

8.3 DELAYS AND EXTENSION OF TIME

8.3.1 Strike “arbitration” and inserjgrgmedie®at law or in equity”.
Add the following Paragftap

8.3.2.1 The Contractor a e status of the suspension, delay, or interruption
of the Work witlile ication for Payment. (The Contractor shall report the
termination calise immediately upon the termination thereof.) Failure to
comply wj rocedure shall constitute a waiver for any claim for adjustment
of time or sed upon said cause.

Delete Paragrdph 873.3 in its entirety and replace with the following:

8.3.3

p¥in the case of a suspension of the Work directed by the Owner, an
sion of time under the provisions of Paragraph 8.3.1 shall bet he
ntractor’'s sole remedy in the progress of the Work and there shall be no
payment or compensation to the Contractor for any expense or damage
resulting from the delay.

che following Paragraph:

8.34

By permitting the Contractor to work after the expired time for completion of the
project, the Owner does not waive their rights under the Contract.

E 9: PAYMENTS AND COMPLETION

‘ ’ .2 SCHEDULE OF VALUES

Add the following Paragraphs:

9.2.1

The Schedule of Values shall be s ubmitted using AIA Document G702,
Continuation Sheet to G703.

SUPPLEMENTARY GENERAL CONDITIONS SG-6
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9.2.2 The Schedule of Values is to include a line item for Project Closeout Document
Submittal. The value of this item is to be no less than 1% of the initial contract
amount.

9.3 APPLICATIONS FOR PAYMENT 0

Add the following Paragraph:

9.3.1.3 Application for Payment shall be submitted on AIA Document G702 ZA
and Certificate for Payment”, supported by AIA Document G70
Sheet”. Said Applications shall be fully executed and notarize

Add the following Paragraphs:

9.34 Until Closeout Documents have been received

Contractor on account of progress payments.

ted Progress Schedule to the
il@re to provide Schedule will be

9.3.5 The Contractor shall provide a current apd

Architect with each Application for Payrfie
just cause for rejection of ApplicatiogsfoRP

9.5 DECISIONS TO WITHHOLD CERTIFICATION

Add the following to 9.5.1:

.8 failure to provide a ess Schedule;
9 a lien or attachm
.10 failure to compl ith¥’mandatory requirements for maintaining Record
Documents.
9.6 PROGRESS PAYME

Delete Paragrdgh 9%6.1 in its entirety and replace with the following:

9.6.1 the Architect has approved and issued a Certificate for Payment, payment
be made by the Owner within 30 da ys after Owner’s receipt of the

x rtificate for Payment.
URE OF PAYMENT

9.7
st sentence, strike “seven” and insert “thirty (30)". Also strike “binding dispute resolution”
and insert “remedies at law or in equity”.

SUBSTANTIAL COMPLETION

To Subparagraph 9.8.3- Add the following sentence:

“If the Architect is required to make more than 2 inspections of the same portion of work, the
Contractor shall responsible for all costs associated with subsequent inspections including

but not limited to any Architect’s fees.”

9.8.5 In the second sentence, strike “shall” and insert “may”.
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ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY

10.1 SAFETY PRECAUTIONS AND PROGRAMS

Add the following Paragraphs: 0

10.1.1.1.1 Each Contractor shall develop as afety program in accordance wi
Occupational Safety and Health Act of 1970. A copy of said plan be
furnished to the Owner and Architect prior to the commence X
Contractor’'s Work.

10.1.2 Each Contractor shall appoint a Safety Representative. Safg

shall be someone who is on site on a full time basis. If cessary by
the Owner or Architect, Contractor Safety meetings i gifeduled. The
attendance of all Safety Representatives will be €quiped. Wi nutes will be

recorded of said meetings by the Contractor and will B
as well as posted in all job offices/trailers etc.

10.2 SAFETY OF PERSONS AND PROPERTY

Add the following Paragraph: O

10.2.4.1 As required in the Hazardous Chemi€al Act of June 1984, all vendors supplying
any material that may be degfiged asNhazardous must provide Material Safety
Data Sheets for those prdd Any chemical product should be considered
hazardous if it has a cafitio ng on the label relating to a potential physical
or health hazard, if i wn¥0 be present in the work place, and if employees
may be expos under gformal conditions or in foreseeable emergency

situations. Mat ety Data Sheets shall be provided directly to the Owner,
along with th&gh slips that include those products.

buted to all parties

10.3 HAZARDOUS MATERIALS

Delete Paragr@} in its entirety.
10.5 Delete P s$910.3.6 in its entirety.
ARTICLE 11: INS NCE AND BONDS

11.1 TRACTOR’S LIABILITY INSURANCE
4 Strike “the Owner” immediately following “(1)” and strike “and (2) the Owner as

an additional insured for claims caused in whole or in part by the Contractor’s
negligent acts or omissions during the Contractor’'s completed operations.”

11 OWNER’S LIABILITY INSURANCE
Delete Paragraph 11.2 in its entirety.
C) 11.3 PROPERTY INSURANCE

Delete Paragraph 11.3 in its entirety and replace with the following:
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11.3 The State will not provide Builder's All Risk Insurance for the Project. The
Contractor and all Subcontractors shall provide property coverage for their tools
and equipment, as necessary. Any mandatory deductible required by the
Contractor’s Insurance shall be the responsibility of the Contractor.

114 PERFORMANCE BOND AND PAYMENT BOND

Add the following sentence: “The bonds will conform to those forms approved by the
of Management and Budget.”

ARTICLE 12: UNCOVERING AND CORRECTION OF WORK Q\
12.2.2 AFTER SUBSTANTIAL COMPLETION Q

Add the following Paragraph: \

12.2.2.1.1 At any time during the progress of the Work, or in ar@/here the nature of

the defects will be such that it is not expedien ave cofrected, the Owner, at
its option, will have the right to deduct suc ums, of money from the
amount of the Contract as it considers jusiifj adjust the difference in value
between the defective work and t hat nder contract including any
damage to the structure.

12.2.2.1 Strike “one” and insert “two”.

12222 Strike “one” and insert “

12.2.2.3 Strike “one” and inseft “twb".

12.2.5 In second sentdfic iK€ ‘one” and insert “two”.

ARTICLE 13: MISCELLANEOUS PRQVIS

131 GOVERNING L
Strike “exc hag, if #fe parties have selected arbitration as the method of binding dispute
resolutio al Arbitration Act shall govern Section 15.4.”
13.6 I@T
ike “Ife date payment is due at such rate as the parties may agree upon in writing or, in

@ bsence thereof, at the legal rate prevailing from time to time at the place where the
Prafect is located.” Insert “30 days of presentment of the authorized Certificate of Payment
at the annual rate of 12% or 1% per month.
1 TIME LIMITS ON CLAIMS
Strike the last sentence.

< ’ dd the following Paragraph:
13.8

CONFLICTS WITH FEDERAL STATUTES OR REGULATIONS
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13.8.1 If any provision, specifications or requirement of the Contract Documents conflict or is
inconsistent with any statute, law or regulation of the government of the United State of
America, the Contractor shall notify the Architect and Owner immediately upon discovery.

ARTICLE 14: TERMINATION OR SUSPENSION OF THE CONTRACT

14.4 TERMINATION BY THE OWNER FOR CONVENIENCE EQ

Delete Paragraph 14.4.3 in its entirety and replace with the following: \
14.4.3 In case of such termination for the Owner’s convenience, the Cgf all
be entitled to receive payment for Work executed, and cost in ason

of such termination along with reasonable overhead.

ARTICLE 15: CLAIMS AND DISPUTES \
15.1.2 Throughout the Paragraph strike “21” and insert “45”.
15.1.6 CLAIMS FOR CONSEQUENTIAL DAMAGES

Delete Paragraph 15.1.6 in its entirety. O
15.2 INITIAL DECISION

Delete Paragraph 15.2.5 in its entirety angdsgplaceWith the following:

15.2.5 The Architect will apprg¥e G gft Claims by written decision, which shall state
the reasons therefor€ ang’shalfnotify the parties of any change in the Contract
Sum or Contracighim&for #0th. The approval or rejection of a Claim by the
Architect shall j mediation and other remedies at law or in equity.
Delete Paragraph 15.2.6 andits Subparagraphs in their entirety.
15.3 MEDIATION

15.3.1 rik@, “bifiding dispute resolution” and insert “any or all remedies at law or in

Association in accordance with its Construction Industry Mediation Procedure in

1& IV the first sentence, delete “administered by the American Arbitration
O effect on the date of the Agreement,” Strike “binding dispute resolution” and

insert “remedies at law and in equity”.
154 ARBITRATION
Delete Paragraph 15.4 and its sub-sections in its entirety.

END OF SUPPLEMENTARY GENERAL CONDITIONS
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ARTICLE 1:

1.1

1.2

1.21

ARTICLE 2:

GENERAL
CONTRACT DOCUMENTS

The intent of the Contract Documents is to include all items necessary for the proper
execution and c ompletion of the Work by the Contractor. The Contract Documents are
complementary and what is required by one s hall be as binding as if required by all.
Performance by the Contractor shall be required to an extent consistent with the Contra
Documents and reasonably inferable from them as being necessary to produce the in
results.

Work including material purchases shall not begin until the Contractor is i
bonafide State of Delaware Purchase Order. Any work performed or mg
prior to the issuance of the Purchase Order is done at the Contractor’s owf

EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC WQ,

For Public Works Projects financed in whole or in part by state ap tion the Contractor
agrees that during the performance of this contract:

employee or applicant for
exUal orientation, gender identity
® steps to ensure that applicants

1. The Contractor will not discriminate agaj
employment because of race, creed, sex,
or national origin. The Contractor will
are employed and that employees ted during employment without regard
to their race, creed, sex, color, sexual ntation, gender identity or national origin.
Such action shall include, t be Yimited to, the following: employment,
upgrading, demotion or tran
termination; rates of p
training, including appr
places available to
provided by the co

ip.¥ The Contractor agrees to post in conspicuous
and applicants for employment notices to be
ency setting forth this nondiscrimination clause.

2. The Contract@r will,Nin all solicitations or advertisements for employees placed by
or on behal f thgy Contractor, state that all qualified applicants will receive
considegg@tion for employment without regard to race, creed, sex, color, sexual
orient gender identity or national origin.”

OWNER

(mm AL GENERAL REQUIREMENTS — SEE SUPPLEMENTARY GENERAL
CONDBYTIONS)

ARTICLE 3: TRACTOR

3.1

3.3

Schedule of Values: T he successful Bidder shall within twenty (20) days after receiving
notice to proceed with the work, furnish to the Owner a complete schedule of values on the
various items comprising the work.

Subcontracts: U pon approval of Subcontractors, the Contractor shall award their
Subcontracts as soon as possible after the signing of their own contract and see that all
material, their own and those of their Subcontractors, are promptly ordered so that the work
will not be delayed by failure of materials to arrive on time.

Before commencing any work or construction, the General Contractor is to consult with the
Owner as to matters in connection with access to the site and the allocation of Ground
Areas for the various features of hauling, storage, etc.
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3.4 The Contractor shall supervise and direct the Work, using the Contractor's best skill and
attention. The Contractor shall be solely responsible for and have control over construction
means, methods, techniques, sequences and procedures and for coordinating all portions of
the Work under the Contract, unless the Contract Documents give other specific

instructions. 0
3.5 The Contractor shall enforce strict discipline and good order among the Contracto

employees and other persons carrying out the Contract. The Contractor shall not

employment of unfit persons or persons not skilled in tasks assigned to them.

3.6 The Contractor warrants to the Owner that materials and equipment furnishég
and of good quality, unless otherwise permitted, and that the work will be [
and in conformance with the Contract Documents. W ork not caf o these
requirements, including substitutions not properly approved, may be cdgside
required by the Owner, the Contractor shall furnish evidence as & and quality of
materials and equipment provided.

3.7 Unless otherwise provided, the Contractor shall pay all , conSumer, use and ot her
similar taxes, and shall secure and pay for required per icenses, and inspections
necessary for proper execution of the Work.

3.8 The Contractor shall comply with and gi ve ngffces red by laws, ordinances, rules,
regulations, and lawful orders of public authoriies bearing on performance of the Work. The
Contractor shall promptly notify the Owner if the@Qrawings and Specifications are observed
to be at variance therewith.

Owner for the acts and om issions of the
nd their agents and em ployees, and ot her
nder contract with the Contractor.

3.9 The Contractor shall be responsi
Contractor's employees, Subc
persons performing portions

3.10 The Contractor shall ke€

he ises and surrounding area free from accumulation of
waste materials or ru sed by operations under the Contract. At completion of the
Work the Contractor s ove from and about the Project all waste materials, rubbish,
the Contractor'sfflools, construction equipment, machinery and s urplus materials. T he

Contractor sh esponsible for returning all damaged areas to their original conditions.
3.11 STATE L¢ D TAX REQUIREMENTS
3.11.1 E Contralor and S ubcontractor shall be licensed to do bus iness in the State of
laware and shall pay all fees and taxes due under State laws. In conformance with

are Department of Finance within ten (10) days after entering into any contract with
agontractor or subcontractor not a resident of this State, a statement of total value of
such contract or contracts together with the names and addresses of the contracting
parties.”

@ ion¥2503, Chapter 25, Title 30, Delaware Code, "the Contractor shall furnish the

3. The Contractor shall comply with all requirements set forth in Section 6962, Chapter 69,
Title 29 of the Delaware Code.

< ’ RTICLE 4: ADMINISTRATION OF THE CONTRACT
41 CONTRACT SURETY

411 PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND
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4.1.2 All bonds will be required as follows unless specifically waived elsewhere in the Bidding
Documents.
41.3 Contents of Performance Bonds — The bond shall be in the form approved by the Office

of Management and Budget. The bond shall be conditioned upon the faithful compliance
and performance by the successful bidder of each and every term and condition of the
contract and the proposal, plans, specifications, and bid documents thereof. Each te

and condition shall be met at the time and in the manner prescribed by the Contra i
documents and the specifications, including the payment in full to every person fufgishi
materiel or performing labor in the performance of the Contract, of all sums o
the person for such labor and materiel. ( The bond s hall also contain t
bidder's guarantee to indemnify and save harmless the State and thegag

costs, damages and expenses growing out of or by reason of the Co accordance
with the Contract.) \
414 Invoking a Performance Bond — The agency may, when it co hat the interest of

the State so require, cause judgement to be confessed upon the

415 Within twenty (20) days after the date of notice of award , the Bidder to whom the
award is made shall furnish a Performance Bond ape and Material Payment Bond,
each equal to the full amount of the Contract price antee the faithful performance of
all terms, covenants and c onditions of the saghe! bonds are to be issued by an
acceptable Bonding Company licensed to do Wlisipéss 1 the State of Delaware and shall be
issued in duplicate.

416 Performance and Payment Bonds sh@
period of two (2) years after the d
Bond shall guarantee the satisf
make good any faults or de I
guarantees as a result of{l
whether furnished by th
guarantee that the C
labor or material or bo
The bonds shallgbe paid

) aintained in full force (warranty bond) for a

pletion of the Project and that the Contractor will
ork which may develop during the period of said
el or defective workmanship, material or apparatus,
selvegl or their Sub-Contractors. The Payment Bond shall
shall pay in full all persons, firms or corporations who furnish
and material for, or on account of, the work included herein.
by this Contractor. The Owner shall have the right to demand

that the proof ig€ signing the bonds are duly authorized to do so.
4.2 FAILUR LY WITH CONTRACT
421 If firm enfering into a contract with the State, or Agency that neglects or refuses to

perforg or fails to comply with the terms thereof, the Agency which signed the Contract

terminate the Contract and proceed to award a new contract in accordance with this

ter 69, Title 29 of the Delaware Code or may require the Surety on the Performance

to complete the Contract in accordance with the terms of the Performance Bond.

Nothing herein shall preclude the Agency from pursing additional remedies as otherwise
provided by law.

4. CONTRACT INSURANCE AND CONTRACT LIABILITY

shall purchase adequate insurance for the performance of the Contract and, by
submission of a Bid, agrees to indemnify and save harmless and to defend all legal or
equitable actions brought against the State, any Agency, officer and/or employee of the
State, for and from all claims of liability which is or may be the result of the successful
Bidder’s actions during the performance of the Contract.

C) 23, In addition to the bond requirements stated in the Bid Documents, each successful Bidder
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4.3.2

4.4

441

442

ARTICLE 5:

5.1

5.1.1

5.1.3

The purchase or nonpurchase of such insurance or the involvement of the successful
Bidder in any legal or equitable defense of any action brought against the successful
Bidder based upon work performed pursuant to the Contract will not waive any defense
which the State, its agencies and their respective officers, employees and agents might
otherwise have against such claims, specifically including the defense of sovereign
immunity, where applicable, and by the terms of this section, the State and all agencies,
officers and employees thereof shall not be financially responsible for the consequenc
of work performed, pursuant to said contract.

RIGHT TO AUDIT RECORDS \

The Owner shall have the right to audit the books and records of a
Subcontractor under any Contract or Subcontract to the extent that the >
relate to the performance of the Contract or Subcontract. \

Said books and records shall be maintained by the Contracto @ ggeriod of seven (7)

years from the date of final payment under the Prime Contract and by the Subcontractor
for a period of seven (7) years from the date of final pay nder

SUBCONTRACTORS

SUBCONTRACTING REQUIREMENTS O

All contracts for the construction, reconstructionfalteration or repair of any public building
(not a road, street or highway) shall be ject to the following provisions:

r any
ndrecords

a Bidder whose Bid is accompanied by a
statement containing, bcontractor category, the name and address
— street number and P.O. Box addresses not

or whose services the Bidder intends to use in

(city or town and e
required) of the
performing the k roviding the material for such Subcontractor category.

2. A Bid will not epted nor will an award of any Contract be made to any
Bidder @hich, as the Prime Contractor, has listed itself as the Subcontractor for
any tractor unless:

as been established to the satisfaction of the awarding Agency that

e Bidder has customarily performed the specialty work of such

& Subcontractor category by artisans regularly employed by the Bidder’s
firm;

us]

. That the Bidder is duly licensed by the State to engage in such specialty

O work, if the State requires licenses; and

That the Bidder is recognized in the industry as a bona fide Subcontractor
or Contractor in such specialty work and Subcontractor category.

The decision of the awarding Agency as to whether a B idder who list itself as the
Subcontractor for a Subcontractor category shall be final and binding upon all Bidders,
and no action of any nature shall lie against any awarding agency or its employees or
officers because of its decision in this regard.

After such a Contract has been awarded, the successful Bidder shall not substitute
another Subcontractor for any Subcontractor whose name was set forth in the statement
which accompanied the Bid without the written consent of the awarding Agency.
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514 No Agency shall consent to any substitution of Subcontractors unless the Agency is
satisfied that the Subcontractor whose name is on the Bidders accompanying statement:

A. Is unqualified to perform the work required;
B. Has failed to execute a timely reasonable Subcontract; 0
C. Has defaulted in the performance on the portion of the work covered

Subcontract; or

D. Is no longer engaged in such business.

515 Should a Bidder be awarded a contract, such successful Bidder shall p (@) the agency
the taxpayer identification license numbers of such subcontractors. h ers shall be
provided on the later of the date on which such subcontractor is 9're\) Pe identified or
the time the contract is executed.  The successful Bidder sh e 1o the agency to
which it is contracting, within 30 days of entering into such public contract, copies of

all Delaware Business licenses of subcontractors and/or endeft contractors that will
perform work for such public works contract. Howeve ntractor or independent
contractor is hired or contracted more than 20 days gfje idder entered the public works
contract the Delaware Business license of such thactor or independent contractor

5.2 PENALTY FOR SUBSTITUTION OF SUBCO ACTORS

5.21 Should the Contractor fail to utilize a of the Subcontractors in the Contractor’s Bid

penalized in the amount of (proj ificamount*). The Agency may determine to deduct
payments of the penalty fro
Any penalty amount assess stthe Contractor may be remitted or refunded, in whole
ardinggthe Contract, only if it is established to the satisfaction of
ctor in question has defaulted or is no longer engaged in such
mission or refund of any penalty shall be granted unless an

e year after the liability of the successful Bidder accrues. All

business. No claim fo
application is filg@ within

penalty amou essed and not refunded or remitted to the contractor shall be reverted
to the Stat
*one 1) pe f contract amount not to exceed $10,000
5.3 ASB OS ABATEMENT
5.3.1 % selection of any Contractor to perform asbestos abatement for State-funded projects
el be appr oved by the Office of Management and Budget, Division of Facilities

Management pursuant to Chapter 78 of Title 16.

STANDARDS OF CONSTRUCTION FOR THE PROTECTION OF THE PHYSICALLY
HANDICAPPED

4. All Contracts shall conform with the standard established by the Delaware Architectural
< ’ Accessibility Board unless otherwise exempted by the Board.
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5.5

5.56.1

CONTRACT PERFORMANCE

Any firm entering into a Public Works Contract that neglects or refuses to perform or fails
to comply with its terms, the Agency may terminate the Contract and proceed to award a
new Contract or may require the Surety onthe Performance Bond to complete the
Contract in accordance with the terms of the Performance Bond.

ARTICLE 6: CONSTRUCTION BY OWNER OR SEPARATE CONTRACTORS

6.1

6.2

ARTICLE 7:

71

7.2

7.3

7.3.1

7.3.2

The Owner reserves the right to simultaneously perform other construction
related to the Project with the Owner's own forces, and to award separaté
connection with other portions of the Project or other Projects at the same gite

gportunity for
eir activities,
by the Contract

access and storage of materials and equipment, and for the perf
and shall connect and coordinate their activities with other forces
Documents.

The Contractor shall afford the Owner and ot her Contractors reas
NC&O
e

CHANGES IN THE WORK

The Owner, without invalidating the Contract, may % anges in the Work consisting of
Additions, Deletions, Modifications or Substitufibns\ he Contract Sum and C ontract
completion date being adjusted accordingly. changes in the Work shall be authorized
by written Change Order signed by the ProfeSsional, as the duly authorized agent, the
Contractor and the Owner.

The Contract Sum and Contract I ate shall be adjusted only by a fully executed
Change Order.

The additional cost, or cred ner resulting from a change in the Work shall be by
mutual agreement of the " Qwi ontractor and the Architect. In all cases, this cost or

credit shall be basegd on %he ‘DPE’ wages required andt he “invoice price” of the
materials/equipment ne

“‘DPE” shall b jfied o mean “direct personnel expense”. Direct payroll expense includes

direct sal I stomary fringe benefits (prevailing wage rates) and documented
statutory ch as workman’s compensation insurance, Social Security/Medicare, and
unemploym surance (a maximum multiplier of 1.35 times DPE).

“Invoi rice” of materials/equipment shall be defined to mean the actual cost of materials

factory vendor, store, material provider, or equipment leasing entity. R ates for

gfipment that is leased and/or owned by the Contractor or subcontractor(s) shall not

exceed those listed in the latest version of the “Means Building Construction Cost Data”
publication.

or eguipment that is paid by the Contractor, (or subcontractor), to a material distributor,
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7.3.3 In addition to the above, the General Contractor is allowed a fifteen percent (15%)
markup for overhead and profit for additional work performed by the General Contractor’s
own forces. For additional subcontractor work, the Subcontractor is allowed a fifteen (15)
percent overhead and profit on change order work above and beyond the direct costs
stated previously. To this amount, the General Contractor will be allowed a mark-up not
exceeding seven and one half percent (7.5%) on the subcontractors work. These mark-
ups shall include all costs including, but not limited to: overhead, profit, bonds, insuranc
supervision, etc. No markup is permitted on the work of the subcont
subcontractor. No additional costs shall be allowed for changes related to the Con
onsite superintendent/staff, or project manager, unless a change in the work
project duration and is identified by the CPM schedule. There will be ndo
associated with the change order.

G

ARTICLE 8: TIME \

8.1 Time limits, if any, are as stated in the Project Manual. By ex Agreement, the
Contractor confirms that the stipulated limits are reasonable, a the Work will be
completed within the anticipated time frame.

8.2 If progress of the Work is delayed at any time by ¢
disputes, fire, unusual delay in deliveries, ah
unavoidable casualties or other causes beyondgthe
shall be extended for such reasonable time as@e®wn

dered by the Owner, by labor

dverse weather conditions,
tor's control, the Contract Time
r may determine.

8.3 Any extension of time beyond the d
acceptance of any part of the Work
building by the Owner, in whole org
waiver by the Owner of his right

in the matter provided for, nogretie
8.4 SUSPENSION AND DE
8.4.1 Per Section 6962(d)(14WmJitle 29, Delaware Code, “Any Contractor who fails to perform a
public works tract or complete apubl ic works project within the time schedule
established b Agency in the Invitation To Bid, may be subject to Suspension or
Debarme 0 ore of the following reasons: a) failure to supply the adequate labor

supply r roject; b) inadequate financial resources; or, ¢) poor performance on the
Projegt.”

ixed Tor completion of the construction and
or by the Contract, or the occupancy of the

erminate the Contract for abandonment or delay
ontractor of full responsibility.

8.4.2 “Upomguch failure for any of the above stated reasons, the Agency that contracted for the
(Rlic wBrks project may petition the Director of the Office of Management and Budget for
@ ension or Debarment of the Contractor. The Agency shall send a copy of the petition
ogthe Contractor within three (3) working days of filing with the Director. If the Director
concludes that the petition has merit, the Director shall schedule and hold a hearing to
determine whether to suspend the Contractor, debar the Contractor or deny the petition.
The Agency shall have the burden of proving, by a preponderance of the evidence, that
the Contractor failed to perform or complete the public works project within the time
schedule established by the Agency and failed to do so for one or more of the following
reasons: a) failure to supply the adequate labor supply ratio for the project; b) inadequate
financial resources; or, ¢) poor performance on the project. Upon a finding in favor of the
Agency, the Director may suspend a Contractor from Bidding on any project funded, in
whole or in part, with public funds for up to 1 year for a first offense, up to 3 years for a
second offense and permanently debar the Contractor for a third offense. The Director
shall issue a written decision and shall send a copy to the Contractor and the Agency.
Such decision may be appealed to the Superior Court within thirty (30) days for a review
on the record.”
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8.5

8.5.1

8.5.2

ARTICLE 9:

9.1

9.2

9.21

9.2.2

¥

RETAINAGE

Per Section 6962(d)(5) a.3, Title 29, Delaware Code: The Agency may at the beginning of
each public works project establish a time schedule for the completion of the project. If
the project is delayed beyond the completion date due to the Contractor’s failure to meet
their responsibilities, the Agency may forfeit, at its discretion, all or part of the Contractor’s
retainage.

punchlist will only be prepared upon the mutual agreement of the Owner, A n
Contractor. Once the punchlist is prepared, all three parties will by mutué nt,
establish a schedule for its completion. Should completion of the pungihii
beyond the established date due to the Contractor’s failure to meet th§
the Agency may hold permanently, at its discretion, all or pa ontractor’s
retainage.

This forfeiture of retainage also applies to the timely completion of the punc%

PAYMENTS AND COMPLETION

APPLICATION FOR PAYMENT

Applications for payment shall be made upon AIA @ ent G702. There will be afive
percent (5%) retainage on all Contractor's mongfily until completion of the project.
This retainage may become payable upon régeipf of all required closeout documentation,
provided all other requirements of the Contract uments have been met.

nthly account of work done. Upon receipt of

A date will be fixed for the taking of 48 O
Contractor's itemized application paymept, such application will be audited, modified, if
found necessary, and approved f@t th€" amount. Statement shall be submitted to the Owner.

Section 6516, Title 29 of th afe Code annualized interest is not to exceed 12% per
annum beginning thirty ( fter the “presentment” (as opposed to the date) of the

invoice.

PARTIAL PAY TS

Any publi rk tract executed by any Agency may provide for partial payments at
the optio ner with respect to materials placed along or upon the sites or stored

at segured ns, which are suitable for use in the performance of the contract.
V\&proved by the agency, partial payment may include the values of tested and

ptaBle materials of a nonperishable or noncontaminative nature which have been
@ ced or furnished for incorporation as a per manent part of the work yet to be

pleted, provided acceptable provisions have been made for storage.

Any allowance made for materials on hand w ill not exceed the delivered cost of the
materials as verified by invoices furnished by the Contractor, nor will it exceed the
contract bid price for the material complete in place.

If requested by the Agency, receipted bills from all Contractors, Subcontractors, and
material, men, etc., for the previous payment must accompany each application for
payment. Following such arequest, no payment will be made until these receipted bills
have been received by the Owner.
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9.3

9.3.1

9.3.2

9.33

94

9.4.1

9.41.1

94.1.2

9413

9414

9.4.1.5

94.1.6

94.1.7

94.1.8

SUBSTANTIAL COMPLETION

When the building has been made suitable for occupancy, but still requires small items of
miscellaneous work, the Owner will determine the date when the project has been
substantially completed.

If, after the Work has been s ubstantially completed, full completion thereof is materia
delayed through no fault of the Contractor, and without terminating the Contract, the

may make payment of the balance due for the portion of the Work fully compl
accepted. Such payment shall be made under the terms and conditions gg i in
payment that it shall not constitute a waiver of claims.

On projects where commissioning is included, the commissioning wo efin€d in the
specifications must be complete prior to the issuance of substantial co\

FINAL PAYMENT

Final payment, including the five percent (5%) retainage i rmined appropriate, shall be
made within thirty (30) days after the Work is fully and the Contract fully

performed and provided that the Contractor hg itted the following closeout
documentation (in addition to any other documents eguired elsewhere in the Contract
Documents):

Evidence satisfactory to the Owner that all payflls, material bills, and other indebtedness
connected with the work have been pai

An acceptable RELEASE OF LIENS

Copies of all applicable warraapties,
As-built drawings, 6
Operations and MaintennancegManuals,
Instruction Mafiuals’

Consent final payment.

T wner reserves the right to retain payments, or parts thereof, for its protection until the
foreg conditions have been complied with, defective work corrected and all

tisfactory conditions remedied.
ARTICLE 1% ECTION OF PERSONS AND PROPERTY

10.1

The Contractor shall be responsible for initiating, maintaining, and s upervising all safety
precautions and programs in connection with the performance of the Contract. The
Contractor shall take all reasonable precautions to prevent damage, injury or loss to:
workers, persons nearby who may be affected, the Work, materials and equipment to be
incorporated, and existing property at the site or adjacent thereto. The Contractor shall give
notices and comply with applicable laws ordinances, rules regulations, and lawful orders of
public authorities bearing on the safety of persons and property and their protection from
injury, damage, or loss. The Contractor shall promptly remedy damage and loss to property
at the site caused in whole or in part by the Contractor, a Subcontractor, or anyone directly
or indirectly employed by any of them, or by anyone for whose acts they may be liable.
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10.2 The Contractor shall notify the Owner in the event any existing hazardous material such as
lead, PCBs, asbestos, etc. is encountered on the project. The Owner will arrange with a
qualified specialist for the identification, testing, removal, handling and protection against
exposure or environmental pollution, to comply with applicable regulation laws and
ordinances. The Contractor and Architect will not be required to participate in or to perform
this operation. U pon completion of this work, the Owner will notify the Contractor and
Architect in writing the area has been cleared and approved by the authorities in order
the work to proceed. The Contractor shall attach documentation from the authorities

approval.

10.3 As required in the Hazardous Chemical Information Act of June 1984, all vend plying
any materials that may be defined as hazardous, must provide Material Sz Sheets
for those products. A ny chemical product should be c onsidered ha it™t has a

warning caution on the label relating to a potential physical or health
be present in the work place, and if employees may be exposed al conditions or
in any foreseeable emergency situation. Material Safety Dat must be provided
directly to the Owner along with the shipping slips that include thos cts.

afed into the Work are free
ial Safety Data Sheet (MSDS)
construction, as specified or

104 The Contractor shall certify to the Owner that materials i
of all asbestos. This certification may be in the fori ‘
provided by the product manufacturer for the materia
as provided by the Contractor.

ARTICLE 11: INSURANCE AND BONDS

111 The Contractor shall carry all insurancg ed by law, such as Unemployment Insurance,
etc. T he Contractor shall carry gUch ance coverage as they desire ontheir own
property such as a field office, st@r she&ds or other structures erected upon the project
site that belong to them and ) use. The Subcontractors involved with this project
shall carry whatever insuran ction they consider necessary to cover the loss of any of
their personal property, e

11.2 Upon being awarded th ract, the Contractor shall obtain a minimum of two (2) copies
of all required i#Surance certificates called for herein, and s ubmit one (1) copy of each
certificate, to t neg, within 20 days of contract award.

11.3 Bodily | ity and Property Damage Liability Insurance shall, in addition to the
covegage i d herein, include coverage for injury to or destruction of any property arising
o] the collapse of or structural injury to any building or structure due to demolition work

and eWgence of these coverages shall be filed with and approved by the Owner.

11.4 w Contractor's Property Damage Liability Insurance shall, in addition to the coverage
Rot€d herein, include coverage on all real and personal property in their care, custody and
control damaged in any way by the Contractor or their Subcontractors during the entire
construction period on this project.

11. Builders Risk (including Standard Extended Coverage Insurance) on the existing building
during the entire construction period, shall not be provided by the Contractor under this
contract. The Owner shall insure the existing building and all of its contents and all this new
alteration work under this contract during entire construction period for the full insurable
value of the entire work at the site. Note, however, that the Contractor and their
Subcontractors shall be responsible for insuring building materials (installed and stored) and
their tools and equi pment whenever in use onthe project, against fire damage, theft,
vandalism, etc.
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11.6 Certificates of the insurance company or companies stating the amount and type of
coverage, terms of policies, etc., shall be furnished to the Owner, within 20 days of contract
award.

11.7 The Contractor shall, at their own expense, (in addition to the above) carry the following
forms of insurance:

11.71 Contractor's Contractual Liability Insurance

Minimum coverage to be: \
Bodily Injury $500,000 for each person Q
$1,000,000 for each occuré€
$1,000,000 aggregate \

Property Damage $500,000 for ea e
$1,000,000 aggrega
11.7.2 Contractor's Protective Liability Insurance Q~
Minimum coverage to be: O
Bodily Injury $500,000 for each person
$1,000,000 for each occurrence
$1,000, aggregate
Property Damage 0, for each occurrence
500700 aggregate

11.7.3 Automobile Liability Insuran%

Minimum coverage toge:

Bodily Inju $1,000,000 for each person
$1,000,000 for each occurrence
Prope a $500,000 per accident
11.74 Primg, Con 's and S ubcontractors' policies shall include contingent and contractual

liability coverage in the same minimum amounts as 11.7.1 above.
11.7.5 kméeh's Compensation (including Employer's Liability):
11.7.5.1 Qnum Limit on employer's liability to be as required by law.
11.7. Minimum Limit for all employees working at one site.

11%6 Certificates of Insurance must be filed with the Owner guaranteeing fifteen (15) days prior
notice of cancellation, non-renewal, or any change in coverages and limits of liability shown

QV as included on certificates.

GENERAL REQUIREMENTS 00 81 13-12



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

1.7.7 Social Security Liability

11.7.71 With respect to all persons at any time employed by or on the payroll of the Contractor or
performing any work for or on their behalf, or in connection with or arising out of the
Contractor’s business, the Contractor shall accept full and exclusive liability for the payment
of any and all contributions or taxes or unemployment insurance, or old age r etirem
benefits, pensions or annuities now or hereafter imposed by the Government of the Lni
States and the State or political subdivision thereof, whether the same be mea
wages, salaries or other remuneration paid to such persons or otherwise.

11.7.7.2 Upon request, the Contractor shall furnish Owner such information_on
the aforesaid contributions or taxes.

11.7.7.3 If the Owner is required by law to and does pay any and/or all o
or taxes, the Contractor shall forthwith reimburse the Owner for thé

the Owner.

ARTICLE 12: UNCOVERING AND CORRECTION OF WORK

121 The Contractor shall promptly correct Work rej t Owner or failing to conform to
the requirements of the Contract Documents cfebserved before or after Substantial

Completion and w hether or not fabricated, in ed or completed, and s hall correct any
Work found to be not in accordance with the requifements of the Contract Documents within
a period of two years from the date ofg® tial Completion, or by terms of an applicable
special warranty required by the Coptra@ gliments. The provisions of this Article apply to
work done by Subcontractors II'a8” to Work done by direct employees of the
Contractor.

12.2 At any time during the pregr of fhe work, or in any case where the nature of the defects
shall be such that it is hot eXge8iént to have them corrected, the Owner, at their option, shall
have the right to dedu8isuchysum, or sums, of money from the amount of the contract as
they consider justified to st the difference in value between the defective work and that
required undegg€onigact including any damage to the structure.

ARTICLE 13: MISCELL OVISIONS
13.1 CURTING AND'PATCHING
13.1.1 e CoOwtractor shall be r esponsible for all cutting and patching. The Contractor shall

dinate the work of the various trades involved.
ENSIONS

13.2.1 All dimensions shown shall be verified by the Contractor by actual measurements at the
project site. Any discrepancies between the drawings and s pecifications and the existing
conditions shall be referred to the Owner for adjustment before any work affected thereby
has been performed.

< ’ 3.3 LABORATORY TESTS

13.3.1 Any specified laboratory tests of material and finished articles to be incorporated in the work
shall be made by bureaus, laboratories or agencies approved by the Owner and reports of
such tests shall be submitted to the Owner. The cost of the testing shall be paid for by the
Contractor.
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13.3.2 The Contractor shall furnish all sample materials required for these tests and shall deliver
same without charge to the testing laboratory or other designated agency when and where
directed by the Owner.

134 ARCHAEOLOGICAL EVIDENCE 0

13.41 Whenever, in the course of construction, any archaeological evidence is encountered h
surface or below the surface of the ground, the Contractor shall notify the authoriti
Delaware Archaeological Board and suspend work in the immediate area for a g
time to permit those authorities, or persons designated by them, to examine
ensure the proper removal of the archaeological evidence for suitable prese
State Museum.

13.5 GLASS REPLACEMENT AND CLEANING

13.5.1 The General Contractor shall replace without expense to the Ow ’
the construction of the project. If job conditions warrant, at pletio
Contractor shall have all glass cleaned and polished.

Jlass broken during
of the job the General

13.6 WARRANTY Q
13.6.1 For a period of two (2) years from the date ubst completion, as evidenced by the
date of final acceptance of the work, the contr warrants that work performed under this

contract conforms to the contract requiggments“@nd is free of any defect of equipment,
material or workmanship performed 48y th&, contractor or any of his subcontractors or
suppliers. However, manufacturer’ s and guarantees, if for a period longer than
two (2) years, shall take prec gf the above warranties. T he contractor shall
remedy, at his own expense, ag re to conform or any such defect. The protection
of this warranty shall be incl j ontractor's Performance Bond.

ARTICLE 14: TERMINATION OF CONTR

141 If the Contractor gefaults ersistently fails or neglects to carry out the Work in accordance
with the Contr uments or fails to perform a provision of the Contract, the Owner, after

A ce to the Contractor, may make good s uch deficiencies and m ay

ereof from the payment then or thereafter duet he Contractor.
Alternative e Owner's option, and the Owner may terminate the Contract and take
posg€ssion ofthe site and of all materials, equipment, tools, and machinery thereon owned
by”thg, Contractor and m ay finish the Work by whatever method the Owner may deem
| pedieht. If the costs of finishing the Work exceed any unpaid compensation due the

actor, the Contractor shall pay the difference to the Owner.

14.2 the continuation of this Agreement is contingent upon the appropriation of adequate
state, or federal funds, this Agreement may be terminated on the date beginning on the
first fiscal year for which funds are not appropriated or at the exhaustion of the
appropriation. The Owner may terminate this Agreement by providing written notice to the
parties of such non-appropriation. All payment obligations of the Owner will cease upon
the date of termination. Notwithstanding the foregoing, the Owner agrees that it will use
its best efforts to obtain approval of necessary funds to continue the Agreement by taking
appropriate action to request adequate funds to continue the Agreement.”

END OF GENERAL REQUIREMENTS
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STATE OF DELAWARE
ROOF REPLACEMENT
SABO BUILDING

SECTION 011000 - SUMMARY

PART 1 - GENERAL 0

11

A

1.2

SUMMARY

This section includes the following:

1. Work covered by the Contract Documents. :
2. Use of premises.

3. Owner’s occupancy requirements. \

4, < b

Specification formats and conventions.

WORK COVERED BY CONTRACT DOCUMENTS

Project Identification: Roof Replacement at Sal

Project Location: 1 Race Street
Georgetown, De re

Owner: State of D a
OMB/D

540 Pgnt Hwy., Suite 1
Dov re 19901

1. Owner’s RepresentativBgTerrifiMcCall, Construction Projects Coordinator

Architect: Cooperson Associates, LLC
504 N. French Street
Wilmington, Delaware 19801

The Worl&ﬁso e following:
1. @r Includes:

0
Removal of the existing “R-Mer-Lite” metal roof in its entirety, down to the existing
metal deck.

Removal of the existing parapet walls metal flashing and metal copings.

Provide new roof system, including rigid insulation and cover board.

Remove and replace existing metal gutter and rectangular metal downspouts.

Remove, replace, and finish paint damaged wood cornice members where called for.
Patch point masonry chimney brick joints where required. Repair cracks in existing
cement plaster wash at top of chimney.

Clean and apply two (2) coats of water repellent on all sides of the chimney from the
roof level to the top.

- a0

©«

SUMMARY 011000 -1
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Special Note:
A roof survey and analysis of roof materials performed by Harvard Environmental, Inc. of

June 24, 2015 confirmed that there are no asbestos containing materials present in the
existing “R-MerLite” metal roof assembly.
F. Project will be constructed under a single prime contract. 0

1.3 USE OF PREMISES \

A.  General: Contractor shall have limited use of premises for construction operations.

1. Owner Occupancy: Allow for Owner occupancy of Project site and us i% blic.

2. Driveways and Entrances: Keep driveways, loading areas, and e ;&5 ing premises
clear and available to Owner, Owner’s employees, and emerge icles at all times. Do
not use these areas for parking or storage of materials.

a. Schedule deliveries to minimize use of driveways ces.
b. Schedule deliveries to minimize space and ti ments for storage of materials
and equipment on site.

B. Use of Existing Building: Maintain existing buil n a weather tight condition throughout

construction period. Repair damage caused by_constrifgtion operations. Protect building and its
occupants during construction period.

14 OWNER’S OCCUPANCY REQUIRE S

A.  Full Owner Occupancy: Owner
period. Cooperate with Owner d
Owner usage. Perform the
Maintain existing exits, ghless o

cdpy site and existing building during entire construction
struction operations to minimize conflicts and facilitate
as not to interfere with Owner’s day-to-day operations.
ise indicated.

not close t'Walkways, corridors, or other occupied or used facilities without written

per&lC wner and authorities having jurisdiction.
15 WORQT TIONS
A. N Building: Smoking is not permitted anywhere in the building or on the site.
1.6

1. Maintain a% exgSting walkways, corridors, and other occupied or used facilities. Do
f

CIFICATION FORMATS AND CONVENTIONS

1.  Division 01: Sections in Division 01 govern the execution of the Work of all Sections in the

Al Specification Format: The Specifications are organized into Divisions and Sections using the 16-
v division format and CSI/CSC’s “MasterFormat” numbering system.
C) Specifications.

SUMMARY 011000 -2
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B.  Specification Content: The Specifications use certain conventions for the style of language and the
intended meaning of certain terms, words, and phrases when used in particular situations. These
conventions are as follows:

is abbreviated. Words and meanings shall be interpreted as appropriate. Words implied
not stated, shall be inferred as the sense requires. Singular words shall be interpreted
plural, and plural words shall be interpreted as singular where applicable as the \

1.  Abbreviated Language: Language used in the Specifications and other Contract Documen@

the Contract Documents indicates.

ations.
ontractor.

2. Imperative mood and streamlined language are generally used in
Requirements expressed in the imperative mood are to be perforg
Occasionally, the indicative or subjective mood may be used in the Sectit

to describe responsibilities that must be fulfilled indirectly by C t
S0 noted.

a. The words “shall”, “shall be”, or “shall comply wi epending on the context, are
implied where a colon (:) is used within a sente ra

py others when

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 011000
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SECTION 012100 - ALLOWANCES

PART 1 - GENERAL

11 RELATED DOCUMENTS

A.  Drawings and general provisions of the Contract, including General and Supplemen@

and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY \SQ

A.  Section includes administrative and procedural requirements governin C

1. Certain items are specified in the Contract Documents lowar€es. Allowances have
been established in lieu of additional requirements and ection of actual materials
and equipment to a later date when direction will bg”p d to Contractor. If necessary,
additional requirements will be issued by Change O &

B.  Types of allowances include the following:

1. Contingency allowances. (included in Bid)

C. Related Requirements:
1. Section 012200 "Unit Prices'@c ures for using unit prices.

13 SELECTION AND PURCH

A. At Architect's reque
Include recomme i0

in proposals for each allowance for use in making final selections.
are relevant to performing the Work.

for C Drders.

15 $|NAT|ON

ordinate allowance items with other portions of the Work.

QE CONTINGENCY ALLOWANCES

A.  Use the contingency allowance only as directed by Architect for Owner's purposes and only by
Change Orders that indicate amounts to be charged to the allowance.

1.4 ACTION &IT S
A. Subs for purchase of products or systems included in allowances, in the form specified

ALLOWANCES 012100 -1
Cooperson Associates
Project No. 15023
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B.  Contractor's overhead, profit, and related costs for products and equipment ordered by Owner
under the contingency allowance are included in the allowance and are not part of the Contract
Sum. These costs include delivery, installation, taxes, insurance, equipment rental, and similar
costs.
C.  Change Orders authorizing use of funds from the contingency allowance will include Contrac, r®
related costs and reasonable overhead and profit margins.
D. At Project closeout, credit unused amounts remaining in the contingency allowance N Y
Change Order.
1.7 ADJUSTMENT OF ALLOWANCES Q
A.  Allowance Adjustment: To adjust allowance amounts, prepare a Cha r proposal based on
the difference between the installed amount and the allowance.
PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION O
3.1 PREPARATION
A.  Coordinate materials and their installgtio ach allowance with related materials and
installations to ensure that each allowanCei#em js completely integrated and interfaced with related
work. 6
32  SCHEDULE OF ALLOWAN@
A.  Allowance No. 1: Congfigepcy Allowance:

1. This allo i amount of $5,000.00 includes material cost and installation and
Contractor d and profit, and is to be used in accordance with the State’s written

instruétions.

END OF SEC '@ 2100

S

X
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SECTION 012200 - UNIT PRICES

PART 1 - GENERAL

11

A

1.2

13

14

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Su \
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY Q
This Section includes administrative and procedural requirements for N
Related Sections include the following:

1.  Division 01 Section "Contract Modification Procedure I pfocedures for submitting
and handling Change Orders.

DEFINITIONS

Unit price is an amount proposed by bidde
measurement for materials or services a '3@
appropriate modification, if estimated g#antitigs
are increased or decreased.

rsmsated On the Bid Form, as a price per unit of
or deducted from the Contract Sum by
Work required by the Contract Documents

PROCEDURES

Unit prices include all ne®gssaryy) material, plus cost for delivery, installation, insurance,
applicable taxes, overhgad, an it.

Owner reserves

of established s and to have this work measured, at Owner's expense, by an

independengsurv cceptable to Contractor.

XECUTION

@JUCTS (Not Used)

LIST OF UNIT PRICES

A.  Unit Price No. 1:
1. Description: Repair and Repaint damaged/rotting wood cornice assembly.
2. Unit of Measurement: Lineal Foot
UNIT PRICES 012200 -1
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B.

Unit Price No. 2:

1. Description: Replace mansard roof shingles with like kind materials.

2. Unit of Measurement: Square Foot 0
Unit Price No. 3:

1. Description: Remove and replace roof areas with wet insulation.

N\
2. Unit of Measurement: Square Foot Q
Unit Price No. 4: \Q
1. Description: Remove and replace deteriorated joint sealant. @

2. Unit of Measurement: Lineal Foot

Unit Price No. 5:

1. Description: Remove and replace broken or spal e brick.

2. Unit of Measurement: Per Brick

Unit Price No. 6: %:
1. Description: Patch point loose and/ ng brick masonry mortar joints.
2. Unit of Measurement: Sq@

Unit Price No. 7:

1. Description: Ry€pare rate, prime, and two (2) coats paint exterior woodwork.
2. Unit of pgeasur t: Square Foot

Unit Beige

®

t of Measurement: Square Foot

on: Clean brick work and apply two (2) coats.

$ F SECTION 012200

UNIT PRICES 012200 -2
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES
PART 1 - GENERAL 0
11 SUMMARY
A.  This Section specifies administrative and procedural requirements for handling and proggs
Contract modifications.
1.2 MINOR CHANGES IN THE WORK
A.  Architect will issue supplemental instructions authorizing Minor Ch N Work, not
involving adjustment to the Contract Sum or the Contract Time, ocument G710,
"Architect's Supplemental Instructions.”
1.3 PROPOSAL REQUESTS
A.  Owner-Initiated Proposal Requests: Architect will iss @ talled description of proposed
changes in the Work that may require adjustment toghe CagtdCt Sum or the Contract Time. If
necessary, the description will include supplementa evised Drawings and Specifications.
or information only. Do not consider them

% to execute the proposed change.

op®&al Request, submit a quotation estimating cost
Contract Time necessary to execute the change.

1. Proposal Requests issued by Archite
instructions either to stop work in

2. Within five (5) days after recei
adjustments to the Contract

a. Include a list of qUantitiesgdf products required or eliminated and unit costs, with
total amount ofypurch@ses and credits to be made. If requested, furnish survey data

to substantiate quagLisres.
b. Indicategpplicable taxes, delivery charges, equipment rental, and amounts of trade
discq

. f labor and supervision directly attributable to the change.
d. Incle updated Contractor's Construction Schedule that indicates the effect of

he chafige, including, but not limited to, changes in activity duration, start and
inish times, and activity relationship. Use available total float before requesting

Q alYextension of the Contract Time.
B. -Initiated Proposals: If latent or unforeseen conditions require modifications to the

ct, Contractor may propose changes by submitting a request for a change to Architect.

proposed change on the Contract Sum and the Contract Time.

Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

: Include a statement outlining reasons for the change and the effect of the change on the
Work. Provide a complete description of the proposed change. Indicate the effect of the
< l 2.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.
4. Include costs of labor and supervision directly attributable to the change.
CONTRACT MODIFICATION PROCEDURE 012600 - 1
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5. Include an updated Contractor's Construction Schedule that indicates the effect of the
change, including, but not limited to, changes in activity duration, start and finish times,
and activity relationship. Use available total float before requesting an extension of the
Contract Time.

6. Comply with requirements in Division 01 Section "Product Requirements” if the
proposed change requires substitution of one product or system for product or syste
specified.

C.  Proposal Request Form: Use AIA Document G709 for Proposal Requests. Q\

of Owner and Contractor on AIA Document G701.

14 CHANGE ORDER PROCEDURES Q
A.  On Owner's approval of a Proposal Request, Architect will issue a C@ r signatures

15 CONSTRUCTION CHANGE DIRECTIVE

A.  Construction Change Directive: Architect may issue anStguction Change Directive on
AIlA Document G714. Construction Change Directiv i Contractor to proceed with a
change in the Work, for subsequent inclusion in a Chéinge @id

1. Construction Change Directive containg,g
also designates method to be followg
Contract Time.

omplege description of change in the Work. It
etermine change in the Contract Sum or the

B.  Documentation: Maintain detaile 0 a time and material basis of work required by the
Construction Change Directive.

1. After completion of (hange,§ubmit an itemized account and supporting data necessary to
substantiate cost gnd ti ustments to the Contract.

PART 2 - PRODUCTS (Ng

PART 3 - EXECUTION
END OF SECTI 2600

X
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SECTION 012900 - PAYMENT PROCEDURES

PART 1 - GENERAL 0
11 SUMMARY
A.  This Section specifies administrative and procedural requirements necessary to prep d
process Applications for Payment.

1.2 SCHEDULE OF VALUES
A.  Coordination:  Coordinate preparation of the Schedule of Valu N paration of
Contractor's Construction Schedule.

1. Correlate line items in the Schedule of Values with ot guired¥administrative forms
and schedules, including Application for Payment form tinuation Sheets.

2. Submit the Schedule of Values to Architect at e sible date but no later than
fourteen (14) days after award of contract. 0

B.  Format and Content: Use the Project Manual table ntents as a guide to establish line items
for the Schedule of Values. Provide at least ong line it8g for each Specification Section.

1. Identification: Include the followi dentification on the Schedule of Values:

a. Project name and locats
b. Name of Architect.
C. Architect's projectfium
d. Contractor's nage anthaddress.
e. Date of supmittal®
2. Submit draft o cument G703 Continuation Sheets.
Provide n of the Contract Sum in enough detail to facilitate continued
evaluatio lications for Payment and progress reports. Coordinate with the Project
Magtial tabl contents.
4, u mounts to nearest whole dollar; total shall equal the Contract Sum.
5. Pravide®eparate line items in the Schedule of Values for initial cost of materials, for each
@ pquent stage of completion, and for total installed value of that part of the Work.
6. item in the Schedule of Values and Applications for Payment shall be complete.

Include total cost and proportionate share of general overhead and profit for each item.
a. Temporary facilities and other major cost items that are not direct cost of actual
work-in-place may be shown either as separate line items in the Schedule of
Values or distributed as general overhead expense, at Contractor's option.
C) Schedule Updating: Update and resubmit the Schedule of Values before the next

Applications for Payment when Change Orders or Construction Change Directives result
in a change in the Contract Sum.

~

PAYMENT PROCEDURES 012900 - 1
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1.3 APPLICATIONS FOR PAYMENT

A.  Each Application for Payment shall be consistent with previous applications and payments as
certified by Architect and paid for by Owner.

1. Initial Application for Payment, Application for Payment at time of Substanﬂ?@

Completion, and final Application for Payment involve additional requirements.
B.  Payment Application Times: Progress payments shall be submitted to Architect b y
of the month. The period covered by each Application for Payment is one month % bn the
last day of the previous month. Q
C.  Payment Application Forms: Use AIA Document G702 and AIA Docu \ ontinuation
Sheets as form for Applications for Payment.

D.  Application Preparation: Complete every entry on form. N e and*execute by a person
authorized to sign legal documents on behalf of Contractor. fteet will return incomplete

applications without action. Q
1. Entries shall match data on the Schedule and Contractor's Construction

Schedule. Use updated schedules if revision e made.
2. Include amounts of Change Orders and Canstruction Change Directives issued before last
day of construction period covered b s

E.  Transmittal: Submit [3] three signedfang” notdrized original copies of each Application for
Payment to Architect by a metho S eceipt within 24 hours. One copy shall include
waivers of lien and similar attach required.

1. Transmit each copy With a thansmittal form listing attachments and recording appropriate
information aboug appliCati@n.

F. Waivers of Mechaanic
lien from ever, i
Contract and relat€d

With each Application for Payment, submit waivers of mechanic's
o is lawfully entitled to file a mechanic's lien arising out of the
he Work covered by the payment.

1. S artial waivers on each item for amount requested in previous application, after

ctioh for retainage, on each item.
. n an application shows completion of an item, submit final or full waivers.
3

er reserves the right to designate which entities involved in the Work must submit
waivers.
Waiver Forms: Submit waivers of lien on forms, executed in a manner acceptable to
Owner.

> Initial Application for Payment: Administrative actions and submittals that must precede or
< ’ coincide with submittal of first Application for Payment include the following:
List of subcontractors.

Schedule of Values.

Contractor's Construction Schedule (preliminary if not final).
4. Schedule of unit prices (if applicable).

PAYMENT PROCEDURES 012900 - 2
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Submittals Schedule (preliminary if not final).
List of Contractor's staff assignments.
Copies of building permit.

: Certificates of insurance and insurance policies. 0
H.  Application for Payment at Substantial Completion: After issuing the Certificate of Substanti

Completion, submit an Application for Payment showing 100 percent completion for p<r\

N O

the Work claimed as substantially complete.

1. Include documentation supporting claim that the Work is substantially nd a

statement showing an accounting of changes to the Contract Sum.
% d supporting
t*limited, to the

. Final Payment Application: Submit final Application for Payment wit
documentation not previously submitted and accepted, includingt
following:

1. Evidence of completion of Project closeout requiremen

2. Insurance certificates for products and complete tips where required and proof
that taxes, fees, and similar obligations were paid.

3. Updated final statement, accounting for final e Contract Sum.

4. AIA Document G706, "Contractor's Affidavi ayment of Debts and Claims."

5. AIA Document G706A, "Contractor's Affidavit 06 Release of Liens."

6. AIlA Document G707, "Consent of S inal Payment."

7. Evidence that claims have been sgiffed:

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used) 06

END OF SECTION 012900

<

O
X
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1 - GENERAL 0
11 SUMMARY
A.  This Section includes administrative provisions for coordinating construction operatiQQs
Project including, but not limited to, the following:

1. Project meetings. 3
2. Requests for Interpretation (RFISs).

B.  See Division 01 Section "Execution” for procedures for coordinati ainstallation and
field-engineering services, including establishment of benchmarks and points.

1.2 DEFINITIONS

A. RFI:  Request from Contractor seeking interpretat @ clarification of the Contract
Documents.

13 COORDINATION

o% s included in different Sections of the
ingtallation of each part of the Work. Coordinate
Sections, that depend on each other for proper

A.  Coordination: Coordinate constructio
Specifications to ensure efficient and
construction operations, included iandi
installation, connection, and operati

1. Schedule constructiofyoperations in sequence required to obtain the best results where
installation of ong part Work depends on installation of other components, before
or after its ownginstallation.

2. Coordinate _i atign of different components with other contractors to ensure

ifity for required maintenance, service, and repair.

Make adetha ovisions to accommodate items scheduled for later installation.

Whgfe availaility of space is limited, coordinate installation of different components to

effsurggmaximum performance and accessibility for required maintenance, service, and

ir ofall components, including mechanical and electrical.

B. Gemoranda for distribution to each party involved, outlining special procedures
d for coordination. Include such items as required notices, reports, and list of attendees
s 1

Hw

meetings.

Prepare similar memoranda for Owner and separate contractors if coordination of their

v . Work is required.

C.  Administrative Procedures: Coordinate scheduling and timing of required administrative
procedures with other construction activities and activities of other contractors to avoid conflicts
and to ensure orderly progress of the Work. Such administrative activities include, but are not
limited to, the following:

PROJECT MANAGEMENT 013100 -1
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Preparation of Contractor's Construction Schedule.
Preparation of the Schedule of Values.

Installation and removal of temporary facilities and controls.
Delivery and processing of submittals.

Progress meetings.

Preinstallation conferences. 0
Project closeout activities. \

14 PROJECT MEETINGS

A.  General: Schedule and conduct meetings and conferences at Project sit@Gerwise

Nogak~wnhE

indicated.

1. Attendees: Inform participants and others involved, and indose presence is
n Ara

required, of date and time of each meeting. Notify Owner a itect of scheduled

meeting dates and times.

Agenda: Prepare the meeting agenda. Distribute the a | invited attendees.

3. Minutes: Record significant discussions and adfechge achieved. Distribute the
meeting minutes to everyone concerned, includi @ er and Architect, within three

days of the meeting.

N

B.  Preconstruction Conference: Schedule precolstruction conference before starting
construction, at a time convenient to Ow @ Architect, but no later than 15 days after
execution of the Agreement. Hold the BRCegat Project site or another convenient location.
Conduct the meeting to review responsiiki d personnel assignments.

1. Attendees:  Authorized r%a ives of Owner, Architect, and their consultants;
Contractor and its superifiggn » major subcontractors; suppliers; and other concerned
parties shall attend tfig, confgrence. All participants at the conference shall be familiar
with Project and guthori 0 conclude matters relating to the Work.

2. Agenda: DigCusg items of significance that could affect progress, including the
following:

a. Ten onstruction schedule.
Phasing.
ritical work sequencing and long-lead items.

Designation of key personnel and their duties.

Procedures for processing field decisions and Change Orders.

Procedures for RFIs.

Procedures for processing Applications for Payment.

Submittal procedures.

Preparation of Record Documents.

Use of the premises and existing building.

Work restrictions.

Owner's occupancy requirements.

Responsibility for temporary facilities and controls.

Construction waste management and recycling.

Parking availability.

. Office, work, and storage areas.

g. Equipment deliveries and priorities.

PROJECT MANAGEMENT 013100 - 2
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r. First aid.

S. Security.

t. Progress cleaning.

u.  Working hours. 0
3. Minutes: Architect will record and distribute meeting minutes.

C.  Progress Meetings: Conduct progress meetings at biweekly intervals. Coordinate N f
meetings with preparation of payment requests.

1. Attendees: In addition to representatives of Owner and Architec ractor,
subcontractor, supplier, and other entity concerned with current pr % nvolved in
planning, coordination, or performance of future activities shal résénted at these
meetings. All participants at the conference shall be familiar jeCt and authorized
to conclude matters relating to the Work.

2. Agenda: Review and correct or approve minutes of pr progress meeting. Review
other items of significance that could affect progress. topics for discussion as

appropriate to status of Project.
a. Contractor's Construction Schedule: gReyi ogress since the last meeting.

Determine whether each activity is on , ahead of schedule, or behind schedule,
in relation to Contractor's Con tion Sehedule. Determine how construction
behind schedule will be expea Secure commitments from parties involved to
do so. Discuss whether sch€dul® ions are required to ensure that current and
subsequent activities will eted within the Contract Time.

1) Review sched ext period.

b. Review presentand future needs of each entity present, including the following:

1) Ipterfgee requirements.
2) encg®of operations.
3) f submittals.

4) veries.

5) ff-site fabrication.
Access.
7 Site utilization.
8)  Temporary facilities and controls.
9)  Work hours.
10) Hazards and risks.
11)  Progress cleaning.

12)  Quality and work standards.

13)  Status of correction of deficient items.
14)  Field observations.
< ’ 15) RFIs.

16)  Status of proposal requests.

17) Pending changes.

18)  Status of Change Orders.

19) Pending claims and disputes.

20) Documentation of information for payment requests.

PROJECT MANAGEMENT 013100 -3
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3. Minutes: Architect will record and distribute to Contractor the meeting minutes.
4. Reporting: Distribute minutes of the meeting to each party present and to parties who
should have been present.

a. Schedule Updating: Revise Contractor's Construction Schedule after each progr ss®
meeting where revisions to the schedule have been made or recognized. Iss
revised schedule concurrently with the report of each meeting.

15 REQUESTS FOR INTERPRETATION (RFIs)

A.  Procedure: Immediately on discovery of the need for interpretation of the Cg hDagliments,
and if not possible to request interpretation at Project meeting, prepare andeSUNg

form specified. ’
1. RFIs shall originate with Contractor. RFIs submitted by entr than Contractor
will be returned with no response.

2. Coordinate and submit RFIs in a prompt manner so td delays in Contractor's
work or work of subcontractors. Q
B.  Content of the RFI: Include a detailed, legible deg€fipii item needing interpretation and
the following:
1. Project name.
2. Date.
3. Name of Contractor.
4. Name of Architect.
5. RFI number, numbered s q%/.
6. Specification Section numbgr itle and related paragraphs, as appropriate.
7. Drawing number andtlgtail rgéferences, as appropriate.
8. Field dimensionsgand conditfons, as appropriate.
9. Contractor's sdfgegted solution(s). If Contractor's solution(s) impact the Contract Time
or the Contract Stim 4ontractor shall state impact in the RFI.
10. Contract e.
11. Attachme lude drawings, descriptions, measurements, photos, Product Data, Shop
Drafuings, and other information necessary to fully describe items needing interpretation.
C. Har, RFIs: CSI Form 13.2A.

llow five working days for Architect's response for each RFI. RFIs received after 1:00 p.m.

1. tify each page of attachments with the RFI number and sequential page number.
D. chitect's Action: Architect will review each RFI, determine action required, and return it.
will be considered as received the following working day.

< ’ E 1. The following RFIs will be returned without action:

a. Requests for approval of submittals.
b. Requests for approval of substitutions.
C. Requests for coordination information already indicated in the Contract

Documents.
PROJECT MANAGEMENT 013100-4
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d. Requests for adjustments in the Contract Time or the Contract Sum.
e. Requests for interpretation of Architect's actions on submittals.
f. Incomplete RFIs or RFIs with numerous errors.

2. Architect's action may include a request for additional information, in which ¢ e®
Architect's time for response will start again.
3. Architect's action on RFIs that may result in a change to the Contract Tim

Contract Sum may be eligible for Contractor to submit Change Proposal accorth
Division 01 Section "Contract Modification Procedures.”

a. If Contractor believes the RFI response warrants change in the : ime or
the Contract Sum, notify Architect in writing within 3 days\ b of the RFI

response.
E.  On receipt of Architect's action, update the RFI log and immediately di e the RFI response
to affected parties. Review response and notify Architect withj ays it Contractor disagrees

with response.

F. RFI Log: Prepare, maintain, and submit a tabular lg @ organized by the RFI number.
Include the following:

Project name.

Name and address of Contractor.

Name and address of Architect.

RF1 number including RFIs that@yey€ dropped and not submitted.

RFI description.
Date the RFI was submitte
Date Architect's response Was ived.

Identification of rela
Proposal Requesis as ap

NG~ E

PART 2 - PRODUCTS (N
PART 3 - EXECUTION ( d)

END OF SECTION 813100

X
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SECTION 015000 - TEMPORARY FACILITIES AND CONTROLS

PART 1 - GENERAL

1.1 SUMMARY %

A.  This Section includes requirements for temporary utilities, support facilities, and i d
protection facilities.

B.  See Division 01 Section "Execution" for progress cleaning requirements. Q

C. The OSHA Act and Hazardous Chemical Act are referenced in the onditions, AlA
A201-2007, Article 10, Protection of Person and Property”. '

1.2 USE CHARGES

A.  Water Service: Water from Owner's existing water syste @ pilable for use without metering
and without payment of use charges. Provide neGtigns” and extensions of services as
required for construction operations.

B.  Electric Power Service: Electric power ner's existing system is available for use
without metering and without payment g u es. Provide connections and extensions of
services as required for construction op€ratiéns.

PART 2 - PRODUCTS 6
2.1 EQUIPMENT 0

A.  Fire Extinguishers: rtable, UL rated; with class and extinguishing agent as required by
locations and classes re g@xposures.

PART 3 - EXECUTION
3.1 TEMP Y UTILITY INSTALLATION
A Wa @ ice: Use of Owner's existing water service facilities will be permitted, as long as
ilftigsglre cleaned and maintained in a condition acceptable to Owner. At Substantial
etion, restore these facilities to condition existing before initial use.
nitary Facilities: Provide temporary toilets, wash facilities, and drinking water for use of
construction personnel. Comply with authorities having jurisdiction for type, number, location,
operation, and maintenance of fixtures and facilities. Location of sanitary facilities will be
C determined at the pre-construction meeting.
C

Electric Power Service: Use of Owner's existing electric power service will be permitted, as
long as equipment is maintained in a condition acceptable to Owner.

TEMPORARY FACILITIES 015000 - 1
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3.2 SUPPORT FACILITIES INSTALLATION
A.  Parking: Use designated areas of Owner's existing parking areas for construction personnel. 0
B.  Waste Disposal Facilities: Provide waste-collection containers in sizes adequate to han
waste from construction operations. Comply with requirements of authorities
jurisdiction. Comply with Division 01 Section "Execution" for progress cleaning requirN

C.  Lifts and Hoists: Provide facilities necessary for hoisting materials.

1. Truck cranes and similar devices used for hoisting materials are n "tools and
equipment” and not temporary facilities.

D.  Project Area Enclosure Fence: Before construction operations begin and install project
area enclosure fence in a manner that will prevent people f asily entering project area
except by entrance gates.

1. Extent of Fence: As directed by owner. O

3.3 SECURITY AND PROTECTION FACILITIES | LATION
A.  Environmental Protection: Provide pro operate temporary facilities, and conduct
construction in ways and by methods ghatSgomply with environmental regulations and that
minimize possible air, waterway, andgSubgbil 8@ntamination or pollution or other undesirable
effects.
EMOVAL

3.4 OPERATION, TERMINATIO
A.  Supervision: Enforce gfrict ipline in use of temporary facilities. To minimize waste and

abuse, limit availabilig§ ofytemporary facilities to essential and intended uses.

B.  Termination a "« moval. Remove each temporary facility when need for its service has
ended, when it R&€ bgén replaced by authorized use of a permanent facility, or no later than

Substar;&n:pl on. Complete or, if necessary, restore permanent construction that may
se

have be€n affected because of interference with temporary facility. Repair damaged Work,
rfaces, and replace construction that cannot be satisfactorily repaired.

cle@

18 erials and facilities that constitute temporary facilities are property of Contractor.

, At Substantial Completion, clean and renovate permanent facilities used during
construction period. Comply with final cleaning requirements specified in Division 01
Section "Closeout Procedures.”

WOF SECTION 015000
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SECTION 017300 - EXECUTION
PART 1 - GENERAL
11 RELATED DOCUMENTS 0
A. Drawings and general provisions of the Contract, including General and SuppleN
Conditions and other Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

A.  This Section includes general procedural requirements governing \che Work
including, but not limited to, the following: %

General installation of products.

Progress cleaning.

Protection of installed construction.
Correction of the Work.
B.  Related Sections include the following:

1. Division 01 Section "Project Mana@em@gt and Coordination" for procedures for

coordinating field engineering witpotNer cogstruction activities.

2. Division 01 Section "Submittal urde” for submitting surveys.

3. Division 01 Section "Cuttin atgifing” for procedural requirements for cutting and
patching necessary for the i iof or performance of other components of the Work.

4, Division 01 Section "Cl8sgo ocedures" for submitting final property survey with
Project Record Docufgents, Yecording of Owner-accepted deviations from indicated lines
and levels, and figal cledwipd.

pPONME

PART 2 - PRODUCTS (No
PART 3 - EXECUTION
3.1 EXAM ON
A Exi @0 pnditions: The existence and location of construction indicated as existing are not
ntged. Before beginning work, investigate and verify the existence and location of
nical and electrical systems and other construction affecting the Work.
cceptance of Conditions: Examine substrates, areas, and conditions, with Installer or
Applicator present for compliance with requirements for installation tolerances and other

v conditions affecting performance. Record observations.

1. Verify compatibility with and suitability of substrates, including compatibility with
existing finishes or primers.

2. Examine walls and roofs for suitable conditions where products and systems are to be
installed.

EXECUTION 017300 -1
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3. Proceed with installation only after unsatisfactory conditions have been corrected.
Proceeding with the Work indicates acceptance of surfaces and conditions.

3.2 PREPARATION 0
A.  Existing Utility Information: Furnish information to Owner that is necessary to adjust, move,
relocate existing utility structures, utility poles, lines, services, or other utility appur
located in or affected by construction. Coordinate with authorities having jurisdiction.

B.  Field Measurements: Take field measurements as required to fit the Work prope Q heck
measurements before installing each product. Where portions of the Work arg/indreat@g/to fit to

other construction, verify dimensions of other construction by field nts before
0 O

fabrication. Coordinate fabrication schedule with construction progr delaying the
Work.
C. Space Requirements:  Verify space requirements and ension’s of items shown

diagrammatically on Drawings.

D. Review of Contract Documents and Field Conditions: IIy on discovery of the need for
clarification of the Contract Documents, submit a rgfUest Yegsdfiformation to Architect. Include
a detailed description of problem encountered, togethgf with recommendations for changing the
Contract Documents.

3.3 INSTALLATION Q
A.  General: Locate the Work and % tsgOf the Work accurately, in correct alignment and

elevation, as indicated.

c

1. Make vertical work b and make horizontal work level.

2. Where space is lgnited, | components to maximize space available for maintenance
and ease of regiOvap for replacement.

B.  Comply with s written instructions and recommendations for installing products in
ndiCd

applications.i

C. Install grodWgts at the time and under conditions that will ensure the best possible results.
Ma@m ions required for product performance until Substantial Completion.

D. onstruction operations so no part of the Work is subjected to damaging operations or

E éq in excess of that expected during normal conditions of occupancy.

ools and Equipment: Do not use tools or equipment that produce harmful noise levels.
Templates: Obtain and distribute to the parties involved templates for work specified to be
factory prepared and field installed. Check Shop Drawings of other work to confirm that
adequate provisions are made for locating and installing products to comply with indicated
requirements.
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G. Anchors and Fasteners: Provide anchors and fasteners as required to anchor each component
securely in place, accurately located and aligned with other portions of the Work.

heights directed by Architect.
2. Allow for building movement, including thermal expansion and contraction.
3. Coordinate installation of anchorages. Furnish setting drawings, templa&
eliwer

1. Mounting Heights: Where mounting heights are not indicated, mount components at®

directions for installing anchorages, including sleeves, concrete inserts, anchor bo
items with integral anchors, that are to be embedded in concrete or mas
such items to Project site in time for installation.

H.  Joints: Make joints of uniform width. Where joint locations in exposed gt indicated,
arrange joints for the best visual effect. Fit exposed connections togeth airline joints.
l. Hazardous Materials: Use products, cleaners, and installation materia are not considered

hazardous.

3.4 PROGRESS CLEANING O

A.  General: Clean Project work areas daily.
where more than one installer has worked.
lawfully.

gordinate progress cleaning for joint-use areas
8¢ requirements strictly. Dispose of materials

debris.
2. Do not hold materials n 7 days during normal weather or 3 days if the
temperature is expect®g to riSe above 80 deg F.
3. Containerize hazardou unsanitary waste materials separately from other waste.
ropriately and dispose of legally, according to regulations.

1. Comply with requirements i for removal of combustible waste materials and
r

B. Site: Maintain @ C free of waste materials and debris.

proper execliion of the Work.

ve liquid spills promptly.

D d Work: Keep installed work clean. Clean installed surfaces according to written
tructions of manufacturer or fabricator of product installed, using only cleaning materials
pecifically recommended. If specific cleaning materials are not recommended, use cleaning
materials that are not hazardous to health or property and that will not damage exposed surfaces.

E

C. Work A&jCIea areas where work is in progress to the level of cleanliness necessary for

Concealed Spaces: Remove debris from concealed spaces before enclosing the space.

C) F. During handling and installation, clean and protect construction in progress and adjoining
materials already in place. Apply protective covering where required to ensure protection from
damage or deterioration at Substantial Completion.
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G.

3.5

3.6

END OF SECTION 017300

X

Limiting Exposures:  Supervise construction operations to assure that no part of the
construction, completed or in progress, is subject to harmful, dangerous, damaging, or otherwise
deleterious exposure during the construction period.

PROTECTION OF INSTALLED CONSTRUCTION

Provide final protection and maintain conditions that ensure installed Work is without d%

or deterioration at time of Substantial Completion. \

Comply with manufacturer's written instructions for temperature and relative hum@

CORRECTION OF THE WORK Q
Repair or remove and replace defective construction. Restore damag@es and finishes.

Comply with requirements in Division 01 Section "Cutting and Patchin

1. Repairing includes, refinishing damaged surfaces, tou ith matching materials,

and properly adjusting operating equipment.
Restore permanent facilities used during constructigf' t riginal “as found” condition, as

determined by owner.

Remove and replace damaged surfaces thatgéire €xposed to view if surfaces cannot be repaired
without visible evidence of repair. @

<

O
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SECTION 017329 - CUTTING AND PATCHING

PART 1 - GENERAL

11 SUMMARY
A.  This Section includes procedural requirements for cutting and patching. \
B.  See Divisions 2 through 16 Sections for specific requirements and limitations @ le to

cutting and patching individual parts of the Work.
1.2 QUALITY ASSURANCE \

A.  Structural Elements: Do not cut and patch structural elements in a%that could change
their load-carrying capacity or load-deflection ratio.

B.  Operational Elements: Do not cut and patch operating g
manner that results in reducing their capacity to performga
maintenance or decreased operational life or safety.

[§,and related components in a
d or that results in increased

C.  Miscellaneous Elements: Do not cut and patch miscélaneous elements or related components
in a manner that could change their loag ing capacity, that results in reducing their
capacity to perform as intended, or % in increased maintenance or decreased
operational life or safety.

D.  Visual Requirements: Do not c@t ch construction in a manner that results in visual

evidence of cutting and patchi cut and patch construction exposed on the exterior or
in occupied spaces in a manner§that would, in Architect's opinion, reduce the building's

aesthetic qualities. Remove a lace construction that has been cut and patched in a visually
unsatisfactory mann

PART 2 - PRODUCTS @
2.1 MATEF&~A
A Ge omply with requirements specified in other Sections.

B. aterials: Use materials identical to in-place materials. For exposed surfaces, use
ials that visually match in-place adjacent surfaces to the fullest extent possible.

) If identical materials are unavailable or cannot be used, use materials that, when installed,

will match the visual and functional performance of in-place materials.
C)%ART 3-EXECUTION

3.1 EXAMINATION

A.  Examine surfaces to be cut and patched and conditions under which cutting and patching are to
be performed.
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1. Compatibility: Before patching, verify compatibility with and suitability of substrates,
including compatibility with in-place finishes or primers.

2. Proceed with installation only after unsafe or unsatisfactory conditions have been
corrected.

3.2 PREPARATION

A.  Temporary Support: Provide temporary support of Work to be cut. \
B.  Protection: Protect in-place construction during cutting and patching to preage.
Provide protection from adverse weather conditions for portions of Proj tgfight be

exposed during cutting and patching operations.

C.  Adjoining Areas: Avoid interference with use of adjoining areas or i of free passage

to adjoining areas.
33 PERFORMANCE

A.  General: Employ skilled workers to perform cutting.a @ ing. Proceed with cutting and
patching at the earliest feasible time, and complete gley.

1. Cut in-place construction to provide for_installatign of other components or performance
of other construction, and subsequ ch as required to restore surfaces to their
original condition.

B.  Cutting: Cut in-place construction rilling, breaking, chipping, grinding, and similar
operations, including excavation, thods least likely to damage elements retained or
adjoining construction. If possifle, gew€w proposed procedures with original Installer; comply

with original Installer's writfgn rec@mmendations.

1. In general, ugé” hand or small power tools designed for sawing and grinding, not

hammering_an opping. Cut holes and slots as small as possible, neatly to size
minimum disturbance of adjacent surfaces. Temporarily cover
ot in use.

(REN

ncrgte and Masonry: Cut using a cutting machine, such as an abrasive saw or a
~core drill.

aragion
;E ed with patching after construction operations requiring cutting are complete.

g: Patch construction by filling, repairing, refinishing, closing up, and similar operations

C
lowing performance of other Work. Patch with durable seams that are as invisible as
ossible. Provide materials and comply with installation requirements specified in other

Sections.
< ’ 1. Inspection:  Where feasible, test and inspect patched areas after completion to

demonstrate integrity of installation.

2. Exposed Finishes: Restore exposed finishes of patched areas and extend finish
restoration into retained adjoining construction in a manner that will eliminate evidence
of patching and refinishing.
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3. Exterior Building Enclosure: Patch components in a manner that restores enclosure to a

weathertight condition.

remove paint, mortar, oils, putty, and similar materials.

\QQ
Q
X

D. Cleaning: Clean areas and spaces where cutting and patching are performed. Completely 0

<’
e

(Q

O
X
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SECTION 017419 - CONSTRUCTION WASTE MANAGEMENT AND DISPOSAL

PART 1 - GENERAL

11 SUMMARY 0

A.  Section includes administrative and procedural requirements for construction waste 4gaRagement
activities. Q
1.2 DEFINITIONS Q
A.  Construction, Demolition, and Land clearing (CDL) Waste: Includes orkhaZafdous solid wastes
resulting from construction, remodeling, alterations, repair, demoliti land clearing. Includes
material that is recycled, reused, salvaged or disposed as garbage.
B.  Salvage: Recovery of materials for on-site reuse, sale or dona ird party.
C.  Reuse: Making use of a material without altering its f rrials can be reused on-site or reused
on other projects off-site. Examples include, butgére 8 ited to the following: Crushing or

grinding of concrete for use as sub-base material. C ng of land clearing debris for use as mulch.

D.  Recycling: The process of sorting, cleaning (Mg, and reconstituting materials for the purpose of
using the material in the manufacture of @heWyproguct.

E.  Source-Separated CDL Recyclin
containers as they are generated ]

recycling facility or transfer sta

ess of separating recyclable materials in separate
-site. The separated materials are hauled directly to a

F. Co-mingled CDL Recygling: rocess of collecting mixed recyclable materials in one container
on-site. The contai isptaken to a material recovery facility where materials are separated for

recycling.
G.  Approved ec@cility: Any of the following:
acil

1. A that can legally accept CDL waste materials for the purpose of processing the
@ rials into an altered form for the manufacture of a new product.

Material Recovery Facility: A general term used to describe a waste-sorting facility.
Mechanical, hand-separation, or a combination of both procedures, are used to recover
recyclable materials.

C) 1.3 SUBMITTALS

A.  Contractor shall develop a Waste Management Plan: Submit 3 copies of plan within 14 days of date
established for the Notice to Proceed.
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B.  Contractor shall provide Waste Management Report: Concurrent with each Application for Payment,
submit 3 copies of report.

14 PERFORMANCE REQUIREMENTS 0

A.  General: Divert a minimum of 75% CDL waste, by weight, from the landfill by a
combination of the following activities:

1. Salvage \
2. Reuse

3. Source-Separated CDL Recycling Q

4.

Co-mingled CDL Recycling

B. CDL waste materials that can be salvaged, reused or recycled incll@are not limited to, the
following:

1. Acoustical ceiling tiles

2. Asphalt

3. Asphalt shingles

4, Cardboard packaging

5. Carpet and carpet pad

6. Concrete

7. Drywall

8. Fluorescent lights and ballasts

9. Land clearing debris (vegetationgStugnpage? dirt)
10. Metals

11.  Paint (through hazardous wes

12.  Wood

13.  Plastic film (sheetinggshrinkywrap, packaging)
14.  Window glass

15.  Wood

16.  Field office wasge? inghuding office paper, aluminum cans, glass, plastic, and office cardboard.

QUALl&&CE
A. Wa‘ ;;a ent Coordinator Qualifications: Experienced firm, with a record of successful waste

1.5

mana dht coordination of projects with similar requirements, that employs a LEED-Accredited
@sgional, certified by the USGBC, as waste management coordinator.

efrigerant Recovery Technician Qualifications: Certified by EPA-approved certification program.

Regulatory Requirements: Conduct construction waste management activities in accordance with
hauling and disposal regulations of all authorities having jurisdiction and all other applicable laws
and ordinances.
D.  Preconstruction Conference: Schedule and conduct meeting at Project site prior to construction
activities.

1. Attendees: Inform the following individuals, whose presence is required, of date and time of
meeting.
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a. Owner

b. Architect

C. Contractor's superintendent

d. Major subcontractors

e. Waste Management Coordinator
f. Other concerned parties

2. Agenda Items: Review methods and procedures related to waste management ik g, but

not limited to, the following:
a. a. Review and discuss waste management plan including re 9] of Waste

Management Coordinator.
b. Review requirements for documenting quantities of eg & waste and its

disposition.
C. Review and finalize procedures for materials separatid @ verify availability of
containers and bins needed to avoid delays.
d. Review procedures for periodic waste collecti nsportation to recycling and
disposal facilities.
e. Review waste management requirements foa e.
3. Minutes: Record discussion. Distribute meet inutes to all participants. Note: If there is a

Project Architect, they will perform thistole.

1.6 WASTE MANAGEMENT PLAN - tragétor$hall develop and document the following:

A.  Develop a plan to meet the requife ted in this section at a minimum. Plan shall consist of
waste identification, waste reduggion and cost/revenue analysis. Distinguish between demolition
and construction waste. Indigate qUantities by weight throughout the plan.

B. Indicate anticipated gfypgs and quantities of demolition, site-cleaning and construction waste
generated by the pro ispall assumptions made for the quantities estimates.

@

@ and whether it will be salvaged, recycled, or disposed of in a landfill. The
e@the following information:

C.  List each type O
plan sho@ud 0
: s and estimated quantities, by weight, of CDL waste expected to be generated during

1 pe
Iition and construction.

Proposed methods for CDL waste salvage, reuse, recycling and disposal during demolition
including, but not limited to, one or more of the following

a. Contracting with a deconstruction specialist to salvage materials generated,
v b. Selective salvage as part of demolition contractor’s work,

C. Reuse of materials on-site or sale or donation to a third party.

3. Proposed methods for salvage, reuse, recycling and disposal during construction including, but
not limited to, one or more of the following:

a. Requiring subcontractors to take their CDL waste to a recycling facility;
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b. Contracting with a recycling hauler to haul recyclable CDL waste to an approved
recycling or material recovery facility;
C. Processing and reusing materials on-site;

d. Self-hauling to a recycling or material recovery facility.
4. Name of recycling or material recovery facility receiving the CDL wastes 0
5. Handling and Transportation Procedures: Include method that will be used fx rating
|

recyclable waste including sizes of containers, container labeling, and desi tfon on
project site where materials separation will be located.

D.  Cost/Revenue Analysis: Indicate total cost of waste disposal as if ther \m@ste management
al

plan and net additional cost or net savings resulting from implem management plan.
Include the following:

1. Total quantity of waste.

2. Estimated cost of disposal (cost per unit). Incl ing and tipping fees and cost of
collection containers for each type of waste.

3. Total cost of disposal (with no waste managengént)

4, Revenue from salvaged materials.

5. Revenue from recycled materials.

6. Savings in hauling and tipping fees byfdonaing materials

7. Savings in hauling and tipping fee h oided.

8. Handling and transportation cagts. #IncMde cost of collection containers for each type of

waste.
9. Net additional cost or net s@ waste management plan.
PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION

3.1 CONSTRUELTIO STE MANAGEMENT, GENERAL

8 and unacceptable materials. The list of acceptable materials must be the same as the
2cycled at the receiving material recovery facility or recycling processor.

llection containers for recyclable CDL waste must contain no more than 10% non-recyclable
terial, by volume.

Provide containers for CDL waste that is disposed in a landfill clearly labeled as such.
< ’ D.  Use detailed material estimates to reduce risk of unplanned and potentially wasteful cuts.

E. To the greatest extent possible, include in material purchasing agreements a waste reduction
provision requesting that materials and equipment be delivered in packaging made of recyclable
material, that they reduce the amount of packaging, that packaging be taken back for reuse or

CONSTRUCTION WASTE MANAGEMENT 017419 -4
Cooperson Associates
Project No. 15023



STATE OF DELAWARE
ROOF REPPLACEMENT
SABO BUILDING

3.2

3.3

3.4

recycling, and to take back all unused product. Insure that subcontractors require the same provisions
in their purchase agreements.

Conduct regular visual inspections of dumpsters and recycling bins to remove contaminants. 0

SOURCE SEPARATION

General: Contractor shall separate recyclable materials from CDL waste to the i xtent
possible.

Separate recyclable materials by type.

1. Provide containers, clearly labeled, by type of separated matg \r vide other storage

method for managing recyclable materials until they are remove rOJect site.
2. Stockpile processed materials on-site without intermixingsith o materlals Place, grade,
and shape stockpiles to drain surface water and to minj St attractlon Cover to prevent

windblown dust.

3. Stockpile materials away from demolition area. @ stére within drip line of remaining
trees.

4. Store components off the ground and protect$gopf weather

CO-MINGLED RECYCLING

General: Do not put CDL waste that Wil beedisposed in a landfill into a co-mingled CDL waste
recycling container.

REMOVAL OF CONSTRL@WASTE MATERIALS

Remove CDL wast rigls from project site on a regular basis. Do not allow CDL waste to
accumulate on- s

Transport C L aterials off Owner's property and legally dispose of them.
f waste is not permitted.
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WASTE MANAGEMENT PROGRESS REPORT

DISPOSED IN DIVERTED FROM LANDFILL BY

MUNICIPAL SOLID | RECYCLING, SALVAGE OR REUSE
WASTE LANDFILL

MATERIAL CATEGORY Recycled Salvaged

1. Asphalt

2. Asphalt Shingles

3. Cardboard Packaging

4. Metals

5. Wood

6. Plastic Film (sheeting, shrink
wrap, packaging)

7. Field Office Waste (office pa-
per, aluminum cans, glass, plas-
tic, and coffee cardboard)

8. Other
9.
10.
11.
12.
13. 0
14.
15.
16.

ht) (TOTAL OF ALL ABOVE VALUES - IN

WEIGHT)
Percentage of | (TOTAL WASTE DIVIDED BY TOTAL
Waste Diverted | DIVERTED)

F SECTION 017419

O
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SECTION 017700 - CLOSEOUT PROCEDURES

PART 1 - GENERAL

11

A

1.2

SUMMARY 0
This Section includes administrative and procedural requirements for contract cl
including, but not limited to, the following: \

1. Inspection procedures.
2. Warranties.

3. Final cleaning.

See Division 01 Section "Payment Procedures™ for requirements forns for Payment

for Substantial and Final Completion.
See Division 01 Section "Project Record Documents™ for su cord Drawings, Record

Specifications, and Record Product Data. Q
See Divisions 02 through 22 Sections for specific gf0s special cleaning requirements

for the Work in those Sections.

The close out documents submittal shall als e the following forms:
1 Certificate of substantial completign.
Consent of surety to final paym

2
3. Affidavit of Release of Lien
4, Affidavit of Payment of D

SUBSTANTIAL COMPLE®ION

Preliminary Procedusés: 4 Before requesting inspection for determining date of Substantial
Completion, complet foflowing. List items below that are incomplete in request.

1. Prepare aWgt offlitems to be completed and corrected (punch list), the value of items on
theiSt, and ré@sons why the Work is not complete.
2. S specific warranties, final certifications, and similar documents.
3. Prepare and submit Project Record Documents and similar final record information.
: w inate and remove temporary facilities from Project site, along with mockups,
garAstruction tools, and similar elements.
Complete final cleaning requirements, including touchup painting.

Touch up and otherwise repair and restore marred exposed finishes to eliminate visual
defects.

Inspection: Submit a written request for inspection for Substantial Completion. On receipt of
request, Architect will either proceed with inspection or notify Contractor of unfulfilled
requirements. Architect will prepare the Certificate of Substantial Completion after inspection
or will notify Contractor of items, either on Contractor's list or additional items identified by
Architect, that must be completed or corrected before certificate will be issued.
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1. Reinspection: Request reinspection when the Work identified in previous inspections as
incomplete is completed or corrected.

2. Results of completed inspection will form the basis of requirements for Final
Completion.

13 FINAL COMPLETION

A.  Preliminary Procedures: Before requesting final inspection for determining date o |
Completion, complete the following:

1. Submit a final Application for Payment according to Division 01@ yment

Procedures.

2. Submit certified copy of Architect's Substantial Completion inspge N items to be
completed or corrected (punch list), endorsed and dated by Are ~@ e certified copy
of the list shall state that each item has been completed or@thgfwise resolved for

acceptance.
3. Instruct Owner's personnel in maintenance of products.
B. Inspection: Submit a written request for final inspectip eptance. On receipt of request,

Architect will either proceed with inspection or ng pactor of unfulfilled requirements.
Architect will prepare a final Certificate for Payme After inspection or will notify Contractor
of construction that must be completed or co d bef@re certificate will be issued.

1. Reinspection: Request reinspect Work identified in previous inspections as
incomplete is completed or corr t

14 WARRANTIES

A.  Submittal Time: Submit \A@arrantles on request of Architect for designated portions of
the Work where com f warranties other than date of Substantial Completion is
indicated.

B.  Organize Warr nts into an orderly sequence based on the table of contents of the
Project Ma ua

arranties and bonds in heavy-duty, 3-ring, vinyl-covered, loose-leaf binders,
ne as necessary to accommodate contents, and sized to receive 8-1/2-by-11-inch

2. |de heavy paper dividers with plastic-covered tabs for each separate warranty. Mark
tab to identify the product or installation. Provide a typed description of the product or
installation, including the name of the product and the name, address, and telephone
number of Installer.

3. Identify each binder on the front and spine with the typed or printed title
C) "WARRANTIES," Project name, and name of Contractor.
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PART 2 - PRODUCTS
2.1 MATERIALS

A. Cleaning Agents: Use cleaning materials and agents recommended by manufacturer or®
fabricator of the surface to be cleaned. Do not use cleaning agents that are potentia
hazardous to health or property or that might damage finished surfaces.

PART 3 - EXECUTION \

31 FINAL CLEANING
A.  General: Provide final cleaning. Conduct cleaning and waste-remova
with local laws and ordinances and Federal and local enviro @

regulations. '

inal cleaning. Clean each
arcial building cleaning and

opetatigns to comply
antipollution

B.  Cleaning: Employ experienced workers or professional clearf€
surface or unit to condition expected in an averag
maintenance program. Comply with manufacturer's writtg

1. Complete the following cleaning operations e requesting inspection for certification
of Substantial Completion for entire Projgect or portion of Project:
a. Remove tools, constructOn gquipfent, machinery, and surplus material from

Project site.
b. Clean exposed exte urfaced finishes to a dirt-free condition, free of
stains, films, and Stgil eign substances. Avoid disturbing natural weathering

of exterior surfages.
C. Remove labels th not permanent.

d Touch gl otherwise repair and restore marred, exposed finishes and surfaces.
Repla g8 and surfaces that cannot be satisfactorily repaired or restored or
th show evidence of repair or restoration.

1) D0 not paint over "UL" and similar labels, including mechanical and
electrical nameplates.

@h safety standards for cleaning. Do not burn waste materials. Do not bury debris or
terials on Owner's property. Do not discharge volatile, harmful, or dangerous
jals into drainage systems. Remove waste materials from Project site and dispose of
ully.

< ’ END OF SECTION 017700
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SECTION 017839 - PROJECT RECORD DOCUMENTS
PART 1- GENERAL 0
11 RELATED DOCUMENTS
A. Drawings and general provisions of the Contract, including General and Sup IeN
Conditions and other Division 01 Specification Sections, apply to this Section.
1.2 SUMMARY Q

A.  Section includes administrative and procedural requirements for prgj N documents,
including the following:

1. Record Drawings.
2. Record Product Data.

B.  Related Requirements: O

1. Section 017700 "Closeout Procedures" for g closeout procedures.

13 CLOSEOUT SUBMITTALS Q
A.  Record Drawings: Comply with the f ing:
marked-up record prints.

1. Number of Copies: Submi
2. Number of Copies: SubfMi{ copieg’of record Drawings as follows:

a. Submit one pape set of marked-up record prints.
b. Submit BDF glectronic files of scanned record prints and one of file prints.

PART 2 - PRODUCTS @
2.1 RECORDMRAWIMNES

A.  Recgre Maintain one set of marked-up paper copies of the Contract Drawings and Shop
Dr. '

ncorporating new and revised drawings as modifications are issued.

Preparation: Mark record prints to show the actual installation where installation varies
from that shown originally. Require individual or entity who obtained record data,
whether individual or entity is Installer, subcontractor, or similar entity, to provide
information for preparation of corresponding marked-up record prints.
; a. Give particular attention to information on concealed elements that would be
difficult to identify or measure and record later.

b. Accurately record information in an acceptable drawing technique.
C. Record data as soon as possible after obtaining it.

2. Content: Types of items requiring marking include, but are not limited to, the following:
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2.2

a. Dimensional changes to Drawings.

b. Revisions to details shown on Drawings.

C. Changes made by Change Order or Construction Change Directive.
d. Changes made following Architect's written orders.

e. Details not on the original Contract Drawings.

f. Field records for variable and concealed conditions.

3. Mark the Contract Drawings and Shop Drawings completely and accurately:
personnel proficient at recording graphic information in production of mar eserd
prints.

4. Mark record sets with erasable, red-colored pencil.

5. % or omitted

Mark important additional information that was either shown sch

from original Drawings.
6. Note Construction Change Directive numbers, alternate % Change Order

numbers, and similar identification, where applicable.
Record Digital Data Files: Immediately before inspecti rtificate of Substantial
Completion, review marked-up record prints with ArchitQ
Format: Identify and date each record Drawing; ingfud signation "PROJECT RECORD
DRAWING" in a prominent location.

1. Record Prints: Organize record g d newly prepared record Drawings into
manageable sets. Bind each set with Qurable paper cover sheets. Include identification

on cover sheets.

2. Format: Annotated PDF el NICNEi
3. Identification: As follo :%
a Project name.
b. Date.
C. DesignaffongPROJECT RECORD DRAWINGS."
d 0 chiEct.
e ractor.

RECOR@:IFI ATIONS
Pre: ark Specifications to indicate the actual product installation where installation

that indicated in Specifications, addenda, and contract modifications.

Mark copy with the proprietary name and model number of products, materials, and

r
. Give particular attention to information on concealed products and installations that
F cannot be readily identified and recorded later.

PROJECT RECORD DOCUMENTS

Record the name of manufacturer, supplier, Installer, and other information necessary to
provide a record of selections made.
4, Note related Change Orders, record Product Data, and record Drawings where applicable.

v equipment furnished, including substitutions and product options selected.
3.

Format: Submit record Specifications as paper copy.

O
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2.3 RECORD PRODUCT DATA

A.  Preparation: Mark Product Data to indicate the actual product installation where installation
varies substantially from that indicated in Product Data submittal.

1. Give particular attention to information on concealed products and installations th
cannot be readily identified and recorded later.

2. Include significant changes in the product delivered to Project site and changesN
manufacturer's written instructions for installation.
3. Note related Change Orders, record Specifications, and record D here
applicable.
B.  Format: Submit record Product Data as paper copy. \
1. Include record Product Data directory organized by Specificat ction number and
title, electronically linked to each item of record Produc )
PART 3 - EXECUTION O
3.1 RECORDING AND MAINTENANCE

A. Recording: Maintain one copy of each submnittal ing the construction period for project
record document purposes. Post changes dyisions to project record documents as they
occur; do not wait until end of Project.

construction purposes. Maintain cuments in good order and in a clean, dry, legible
condition, protected from deteri d loss. Provide access to project record documents for
Architect's reference during@gormalyworking hours.

B.  Maintenance of Record Docume n les: Do not use project record documents for
ti

END OF SECTION 017839
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