ATTACHMENT 3

DATA FILE DESCRIPTIONS AND LAYOUTS

The State will require, at minimum, that the selected vendor accept the data elements on the file layouts.  The State and the University of Delaware reserve the right to 1) have separate file layouts; and 2) modify the final file layouts from what is provided herein.  
Please see the following documents for Numbers 1 to 4:
1. Deduction File from Vendor - Decptin.dat – This file contains employees requesting deduction amounts for the pay period as supplied by the vendor.  Frequency – biweekly.  
2. Deduction File to Vendor - Decptout.dat – This file represents the premium deductions taken from employees in a pay period.  Frequency – biweekly.  
3. Eligibility File - Hr_rpl.dat (DHR944) – This file of all eligible employees is sent to the vendor prior to Open Enrollment preparation and bi-weekly for the vendor to capture newly eligible employees.  
[bookmark: _GoBack]

File definition for decptin.dat

General Information

· File Description – Supplemental Benefit Input file from vendor. 
· Use(s) – File contains employee Supplemental Benefit premium deduction amounts for the pay period as supplied by the vendor.
· File type – ASCII 
· File Media – SFTP Server
File Layout

	State of Delaware Payroll Deduction File Specs

	(Records to be fixed width.  Data to be all caps with commas and periods removed.)

	Header Record:

	Description
	Start 
Position
	End 
Position
	Length
	Comments

	Record-Type
	1
	1
	1
	1 =(Header Record)

	File-Create-Date
	2
	11
	10
	YYYY-MM-DD – Not an action item

	Pay-End-Date (ML name “Bill To” Date)
	12
	21
	10
	YYYY-MM-DD 

	File-Source
	22
	27
	6
	“____________ ”

	File-Description
	28
	77
	50
	“VENDOR Payroll Deduction File”

	Fill
	78
	80
	3
	Blank

	Detail Record:

	Description
	Start 
Position
	End 
Position
	Length
	Comments

	Record-Type
	1
	1
	1
	2 = (Detail Record)

	Emplid
	2
	7
	6
	Employee ID 

	SSN-Last4
	8
	11
	4
	Blank

	Deduction Code 
	12
	17
	6
	Unique deduction code

	Amount-To-Deduct
	18
	27
	10
	Pic ‘-------9v99’ assumed decimal. Unique deduction code amount. 

	Fill
	28
	80
	53
	Blank

	
	
	
	
	

	
	
	
	
	

	Trailer Record:

	Description
	Start 
Position
	End 
Position
	Length
	Comments

	Record-Type
	1
	1
	1
	3 = (Trailer Record)

	Total-Detail-Record-Count
	2
	8
	7
	Pic ‘9999999’ no decimal

	Fill
	 9
	80
	72
	Blank






decptout.dat

General Information

· File Description – DE Supplemental Benefit premium deductions taken from employees in a pay period. 
· Use(s) – Used to communicate, to the supplemental benefits vendor, the amount of monies taken from an employee in a pay period
· File type – ASCII. 
· File Media – SFTP Server.
· File Availability – File will be available to the vendor no later than 1200 hrs on the day following the day on which the “Confirm Process”, for the pay period being reported, is complete.  Normally this will be on Tuesday, “Day 1” of the Delaware two week pay cycle. 

File Layout
	Header Record:

	Description
	Start 
Position
	End 
Position
	Length/Type (Char or Num)
	Comments

	Record-Type
	1
	1
	Char 1
	“1” 

	Filler
	2
	11
	Char 10
	Blanks

	Pay-End-Date 
	12
	21
	Char 10
	YYYY-MM-DD (Pay end date for the cycle in which the deductions were taken)

	File-Source
	22
	27
	Char 6
	“SOD   “  

	File-Description
	28
	77
	Char 50
	“DE CPT - Deductions taken”

	Filler
	78
	80
	Char 3
	Blank

	
	
	
	
	

	Detail Record:

	Description
	Start 
Position
	End 
Position
	Length/Type (Char or Num)
	Comments

	DTL-Record-Type
	1
	1
	Char 1
	“2”

	DTL-DEDCD
	2
	7
	Char 6
	

	DTL-Emplid
	8
	13
	Char 6
	Employee ID

	DTL-Amount-Deducted
	14
	24
	Num 10
	Pic ‘-------9v99’ assumed decimal. Floating negative sign (if applicable) No “$” included

	Filler
	25
	80
	Char 57
	Blanks

	
	
	
	
	

	Trailer Record:

	Description
	Start 
Position
	End 
Position
	Length/Type (Char or Num)
	Comments

	Record-Type
	1
	1
	1
	“3”

	Total-Detail-Record-Count
	2
	8
	7
	Pic ‘9999999’ no decimal.  Total number of detail records

	Filler
	 9
	80
	72
	Blank






hr_rpl.dat

General Information – DHR944

· Acronym – Eligibility file for Supplemental Benefits  – Outbound file with an as of date 
· Use(s) – Vendor will use this full file of eligible State employees on a schedule basis
· File type – Carot delimited (^) .txt file
· File Media – SFTP Server
· File Availability – File will be available to the vendor on Wednesday nights after the bi-weekly Pay Confirm process through the PDHRPCON schedule.

File Layout

	Detail Record:

	Description
	Length/Type (Char or Num)
	Comments

	EMPLID 
	Char 10
	EMPLID 6 digits for SOD and 9 digits for UD; 1 to 4 blank spaces depending upon group

	Last Name
	Char 30
	Initcap

	First Name
	Char 30
	Initcap

	Middle Initial
	Char 1
	Uppercase

	Address Line 1
	Char 55
	

	Address Line 2
	Char 55
	

	Address Line 3
	Char 55
	

	City
	Char 30
	

	State 
	Char 2
	Uppercase

	Zip Code
	Char 9
	All numbers, No dashes

	Birth Date
	Char 10
	This field will be written to the flat file in mm/dd/yyyy format

	Gender
	Char  1
	Uppercase, M, F, or U= Unknown

	Coverage Effective Date
	Char 8
	Mmddyyyy format

	Empl_Status
	Char 3
	EL and blank space default

	Empl Record 
	Numeric 2
	

	Department ID
	Numeric 9
	

	Del_Num Pays
	Numeric 2
	Value = 22 or 26

	Del_Empl_Mos
	Numeric 2
	Value = 10,11 or 12

	Std_Hours
	Numeric 4.2
	Example : 18.75

	Multiple Job Indicator
	Char 1
	M will be annotated only if the employee has multiple job rows. For single job employee, there will be no M.

	Original Hire Date
	Char 10
	This field will be written to the flat file in mm/dd/yyyy format

	
	Total Spaces 329.2
	





