Delaware Weatherization Assistance Program 

Request for Weatherization Proposal

WEATHERIZATION SERVICES PROPOSAL

INSTRUCTIONS: Use this proposal form to offer the Weatherization Services listed. (Use the Energy Auditor proposal to offer that service.) This form is available at the DNREC website in MS Word format. Read the RFWP “Information and Instructions” document before completing this proposal. Complete the following four sections of the proposal:  

Section A.
Bidder Identification

Section B.
General Proposal 

Section C
Proposal Quotes

Section D
Signature Page (Assurances)

A.
 Bidder Identification: Complete form with information on the Bidder.
	Business (or Individual) Legal Name:


	Date:


	

	Business Address:


	Federal I.D. #

Or, if not incorporated, Social Security # of proprietor or individual:  


	

	Mailing Address:


	State of Delaware Business License # 
	

	Business Area Code/ Phone Number:


	General Contractor or other applicable licenses & numbers:


	

	Business Website:


	
	

	Contact Name, Phone, Email:


	Principal Officer Name, Phone, Email:


	

	Legal Status (check as apply):

___Corporation, LLC

___Sole Proprietorship (Individual)

___Not for Profit

___Partnership, LLP (identify partner names)
	Area(s) of Availability:

___Kent County

___Sussex County

___New Castle County
       


	

	Approx No. of contracted jobs in the last three years:


	No. years in business:
	 No. of employees:
	


B.
General Proposal: Respond to the following eight points.

'(1.) List at least three jobs the company has performed in the last year, either for a weatherization program or that required work related to the weatherization measures on which the company intends to bid.   

'(2.) List education and training your company personnel and workers have received that is specific to energy audit/ inspection services, weatherization measures, HVAC measures, lead safe work practices or the building sciences. Include specific training titles, dates and job title of the participant(s), where training was received, and who conducted the training.

'(3.) List equipment and tools, specific to weatherization work, which your company currently owns and with which your employees have expertise. Include make, model and age of items. 

'(4.) List currently active certifications and licenses held by company personnel and workers specific to weatherization measures, HVAC measures, lead safe work practices, and the building sciences. Include specific certification or license titles, dates of certificates or licenses, and the job title of the employees holding them.

'(5.) List two major vendors (company name, contact information) from whom the company purchases most of its work related parts, materials and supplies. Indicate your approval to contact the companies as a business reference by initialing here: ______ (initials)

'(6.) List the major financial institution (bank name, contact information) with whom the company has a line of credit, checking account(s), or other financial dealings. Indicate your approval to contact the financial institutions as a business reference by initialing here: ______ (initials)

'(7.) List three clients for whom you have completed contracted work in the past two years.  Please provide the client name and contact information, specific job, date of job. Indicate your approval to contact the clients as a business reference by initialing here: ______ (initials)

'(8.) Explain in 'bulleted' list form what qualifications the company has to perform weatherization for the Weatherization Assistance Program. Attach a clearly identified additional page, if needed.

C.
Proposal Quotes: Complete bid descriptions and quotes for each weatherization measure for which a proposal is being offered.  The individual measure specifications must be completed as indicated under each. The measures listed are:

(1.)
INSULATION 

(2.)
AIR SEALING, SHELL & DUCTS

(3.)
WINDOWS AND DOORS

(4.)
REFLECTIVE ROOF COATING

(5.)
HEATING VENTILATING AND AIR CONDITIONING (HVAC)

(6.)
WATER HEATERS

General Requirements

The General Requirements below apply to each of the measures and should be considered in constructing quotes for each. 

The following specifications apply to ALL quotes:

· Bidder quotes are to include costs of permit fees (if applicable), sales taxes, labor and materials needed to complete project. 

· Materials and labor must be quoted as separate amounts, as indicated.

· Labor costs are to be computed at the prevailing wage rates required by Davis-Bacon listed in the “Information and Instruction” document.  

· All material used in the estimates must meet or exceed Department of Energy standards as set forth in 10 CFR 440 Appendix A: “Standards for Weatherization Services”. 

· The  Bidder will be responsible for leaving each job site clean and hauling away job debris. Failure to do so will result in a one-hundred and fifty dollar ($150) fine by means of a reduction in theBidder(s) claim.  

· Project commencement and completion must be accomplished within the periods determined by the Subgrantee. 

Instructions for Each Measure

The following four points must be addressed for EACH quote, as explained in the individual measures:

· Measure - Yes or No - Indicate whether or not a quote is being submitted for the measure.

· Specifications – read the specifications (from DOE) for each measure to ensure that the bid is based on DOE requirements for the job.  

· Bidder Description - provide a brief explanation of the way in which the company will deliver the weatherization measure being quoted with attention to the specifications. 

· Quote: provide a quote amount only in the format indicated on each measure, for example, cost per square foot. 

The specifications for the measures below are from the Department of Energy and comply with DOE regulations. For additional standards of workmanship and materials review DOE regulations at 10 CFR Part 400, Appendix A.

MEASURE (1) INSULATION 

QUOTED ____Yes _____No

SPECIFICATIONS: Estimate to insulate in accordance with federal energy efficiency standards and installation methods. Insulation will be evenly installed with no voids, gaps, misalignment, or compression issues. Precautions must be taken when insulating around or on electrical boxes and/or heat producing fixtures. Proper shielding, if necessary, shall be installed in order to properly insulate all areas. For attic insulation, all wall cavities and drop downs that are exposed to attic shall be capped and insulated over or filled with insulation to assure insulation is in direct contact with air barrier. In these cases a change order would have to be approved. Insulation amount shall also be identified at nearest or easiest attic access point. After completion, all jobs will be inspected by the Subgrantee's auditor to assure quality installation. Complete installation must include all labor, and materials to perform services.  Also, note General Requirements above. 

BIDDER DESCRIPTION: (include materials brands and specs; company's experience and expertise; specialized equipment including pneumatic equipment.):__________________

BIDDER QUOTES:

	INSULATION/ LOCATION

N.Q.= No Quote
	ATTIC

(empty wood framed attic, uninsulated)

R-0 to R-38
	WALL

(empty wood framed wall, uninsulated)

R-0 to R-13
	FLOOR

(wood framed floor over unheated, uninsulated space)

R-0 to R-19

	QUOTE: FIBERGLASS, batt, rolled

Unit=cost per square foot broken out materials (M) & labor (L)
	$ 

M-per sq ft
	N.Q.
	$ 

M-per sq ft

	
	$ 

L-per sq ft
	N.Q.
	$ 

L-per sq ft

	QUOTE: CELLULOSE, blown, wall dense packed

Unit=cost per square foot broken out materials (M) & labor (L)
	$ 

M-per sq ft
	$ 

M-per sq ft
	N.Q.

	
	$ 

L-per sq ft
	$ 

L-per sq ft
	N.Q.

	QUOTE: FIBERGLASS, blown, wall dense packed

Unit=cost per square foot broken out materials (M) & labor (L)
	$ 

M-per sq ft
	$ 

M-per sq ft
	N.Q.

	
	$ 

L-per sq ft
	$

L-per sq ft
	N.Q.


MEASURE (1.a.) MOBILE HOME INSULATION

BIDDER DESCRIPTION: (describe methods and equipment used to insulate mobile home) 

QUOTES:

	INSULATION/ LOCATION

N.Q.= No Quote
	ROOF

R-0, loose filled fiberglass space, include cutting and patching roof.
	N.Q.
	UNDERSIDE

R-0. repair belly board rodent barrier, blow fiberglass  to 

loose filled space, lay ground barrier using 6 mil poly. 

	QUOTE: FIBERGLASS, blown, installed roof and underside. 

Unit=cost per square foot broken out materials (M) & labor (L)
	$ 

M-per sq ft
	N.Q.
	$ 

M-per sq ft

	
	$ 

L-per sq ft
	N.Q.
	$

L-per sq ft


MEASURE (2.)  AIR SEALING, SHELL & DUCTS 

QUOTED ____Yes _____No

SPECIFICATIONS:  Bidder(s) is responsible for providing pressure diagnostic guided building shell air sealing and duct sealing measures in accordance with state directed minimum standards designed to improve energy efficiency while ensuring the health and safety of the occupants. Air leakage must be documented before and after sealing occurs, including duct leakage. This must be done using approved pressure diagnostics measurement equipment such as a blower door to prioritize work to ensure largest leaks and highest pressures are sealed first, following the State of Delaware approved standards for health and safety requirements at all times. If the measured whole house CFM50 is below minimum airflow standards set by the State of Delaware approved standards then mechanical ventilation must be installed. If combustion appliances are present, Bidder(s) must perform a Combustion Safety test and CAZ tests both before and after work completed and report results to ensure that minimum safety requirements are met as outlined in BPI Building Analyst Technical Standards/ Combustion Safety Test Action Levels and CAZ Depressurization or commensurate State of Delaware limits. These tests are required and must be included as part of all duct sealing/air sealing measures. Bidder(s) should include cost to perform these tests as part of the standard measures below. 

Also, note General Requirements above.

BIDDER DESCRIPTION (including methods used in air sealing including ongoing use of pressure diagnostics, identify brands and specs of tools used, identify typical materials.): 

QUOTES:

	QUOTE: AIR SEALING

Unit= labor cost per hour of standard air sealing (materials will be billed at documented cost).
	$ 

L-per hour
	
	
	

	QUOTE: DUCT SEALING

Check and properly seal all duct connections including drywall to boot connections and plenum to air handler on both supply and return side, using approved pressure diagnostics measurement equipment  a blower door and a pressure pan or duct blaster.

Unit= one duct connection, broken out by materials (M) & labor (L)
	M-per duct

	
	$ 

L-per duct

	QUOTE: AIR BARRIER – Such as Rigid Foam Board or other DOE approve materials.

Unit= sq ft of barrier, installed, broken out by materials (M) & labor (L) 
	$

M-per sq ft

	
	$ 

L-per sq ft

	QUOTE: BATHROOM EXHAUST FAN – Quote with light and without light.

Unit= 90 cfm Fan, installed, broken out by materials (M) & labor (L) 
	$ 

M-per fan

	
	$ 

L-per fan


MEASURE (3.) WINDOWS AND DOORS  

QUOTED _____Yes _____No

SPECIFICATIONS: Windows and doors will only be repaired or replaced in accordance with guidance set forth by the Delaware Weatherization Assistance Program policies which require that all measures be cost effective and called for in the energy audit. Replacement of windows and doors will be called for in rare instances. Estimate to repair, or remove and replace, windows and doors in accordance with federal energy efficiency standards and installation methods, including using Lead Safe Work Practices, where applicable. Repair materials are to be charged at documented cost to the bidder. As with all measures, the bidder is responsible for leaving the job site clean, hauling away old windows and doors and for properly disposing of existing materials to meet LSWP regulations. Also, note general specifications at the beginning of this section. 

REPAIR – BIDDER DESCRIPTION: 

REPAIR QUOTES

	QUOTE: WINDOW REPAIR

Unit=labor rate per worker per hour

(Repair materials to be charged at documented cost to the bidder.)
	$

L-per hour

	QUOTE: DOOR REPAIR

Unit=labor rate per worker per hour

(Repair materials to be charged at documented cost to the bidder.)
	$

L-per hour


 REPLACEMENT - BIDDER DESCRIPTION: (include brands and specs of materials):__________________

REPLACEMENT QUOTES

	QUOTE: WINDOW REPLACEMENT:

Insulated double sash, dual pane, Low-E, White, Vinyl Window 

Unit= one window, per united inch, broken out materials (M) & labor (L)
	$

M-per united inch

	
	$

L-per united inch

	QUOTE: DOOR REPLACEMENT:

Pre-hung, weather-stripped, insulated metal door, 

Unit= use standard size of 32” x 6’-8”, one standard door broken out materials (M) & labor (L)
	$

M-per unit

	
	$

L-per unit

	QUOTE: DOOR REPLACEMENT: 

Pre-hung, weather-stripped, solid core insulated wood door, 

Unit= use standard size of 32” x 6’-8”, one standard door broken out materials (M) & labor (L)
	$

M-per unit

	
	$

L-per unit

	QUOTE: WINDOW REPLACEMENT

Mobile home -  use one standard LO-E slider window 

Unit= one window, per united inch, broken out materials (M) & labor (L)
	$

M-per united inch

	
	$

L-per united inch


MEASURE (4.) REFLECTIVE ROOF COATING 
QUOTED _____Yes _____No

SPECIFICATIONS: Measure, provide and install DOE approved elastomeric reflective roof coating brushed or rolled on. Complete installation includes all labor and materials to perform services. Also, note general specifications at the top of this section.

BIDDER DESCRIPTION (include brands and specs of materials): 

QUOTES

	QUOTE: REFLECTIVE ROOF COATING

Unit= cost per square foot, applied broken out materials (M) & labor (L)
	$

M-per sq ft

	
	$

L-per sq ft


MEASURE (5.) HEATING VENTILATING AND AIR CONDITIONING (HVAC)


QUOTED _____Yes _____No

(5.a.)
HVAC – REPAIR SPECIFICATIONS: Qualified labor. Parts and materials are to be reimbursed at actual, documented cost.  A percentage not to exceed 10% may be added for handling cost of parts and materials for HVAC jobs. Bidder will be required to submit the actual receipt with all reimbursement requests. 

REPAIR – BIDDER DESCRIPTION: (include list of standard “clean and tune” steps, worker qualifications) 

QUOTES

	QUOTE: STD. CLEAN & TUNE

Unit=labor rate per hour

(Repair materials to be charged at documented cost to the bidder.)
	$

labor per hour

	QUOTE: HVAC REPAIRS

Unit=labor rate per hour

(Repair materials to be charged at documented cost to the bidder.)
	$

labor per hour

	QUOTE: Handling Cost 

Unit=% of actual materials cost

(Repair materials to be charged at documented cost to the bidder.)
	%


(5.b.)
HVAC – REPLACEMENT SPECIFICATIONS:

Bidder Quotes are for the complete installation of units to include all other required parts for a fully functional unit installed according to manufacturer, weatherization program, and industry standards for workmanship and materials. Includes, but not limited to new elbow or roof curb, t-stat and stand, disconnect and fuses and condensate drain. All installs of split systems to include new line set, t-stat, condenser pad, disconnect, fuses and gas line if applicable. All tie–ins to duct work to be sealed with a U.L approved duct mastic. 

Bidder is to ensure that all units are properly charged to the manufacturer’s specification. Bidder is responsible for properly sizing the unit using a Manual J or other heat load calculation. Bidder shall be responsible for ensuring properly sized gas line is supplying the heater and shall inform Contractor in the event that the existing line is improperly sized. If required by system, all venting and combustion air shall be installed in accordance with AGA and GAMA specification. New gas forced air furnaces shall have pilotless ignition. All new unit installations shall include new thermostat. All duct work connections and holes shall be sealed, on all sides, with a non-toxic, Department of Energy industry approved, mastic duct sealant applied per manufacturers specifications. New conduit or gas pipe installed through the roof shall include new properly sized roof jack with 3-course seal at the roof. All installation estimates shall include removal and proper disposal of existing equipment, recovery of refrigerant from existing system as required by law.  

Contractor is responsible for leaving the job site clean, hauling away job debris, and existing equipment (if applicable) and for properly disposing of existing equipment to meet EPA regulations. 

Bidder shall leave all literature on the new units with the client and shall also inform the client of proper care and maintenance required on the new units. 

Regulatory Compliance: All new HVAC installations are to be performed in accordance with the most recent Universal Mechanical Code and/or local building code. Permits are required as applicable by local building code. It will be the responsibility of the Bidder to ensure that necessary permits have been secured prior to starting work. This cost must be included in each line item price below. 

Also, note General Requirements above.

HVAC – BIDDER DESCRIPTION (assurance that all of the specifications above will be met; list the Manufacturer/ Brand names and models typically sold by the bidder, with price ranges):

	MANUFACTURER/ BRAND
	TYPICAL MODELS
	PRICE RANGES

	FURNACE (gas, forced air)

Brand:

Brand:
	Model:

Model:
	$_____ to _____

$_____ to _____

	BOILER (Natural Gas)

Brand:

Brand:
	Model:

Model::
	$_____ to _____

$_____ to _____

	BOILER (Oil)

Brand:

Brand:
	Model:

Model:
	$_____ to _____

$_____ to _____


BIDDER QUOTE: Provide a quote for each example, below. 

BIDDER: The quotes below are for the purpose of proposal comparisons and to establish company qualifications for the Successful Bidder pool. Actual HVAC specifications will vary with individual units and will be bid on a per job basis among qualified companies in the pool.     

	QUOTE: Bidder construct a quote on the following job scenario: 

- Remove existing forced air furnace in an accessible basement space. 

- Replace with new Energy Star qualified gas furnace, high efficiency (AFUE rating of 90%); assume re-usable electric, gas, plenum, flue and ducts.

-Replace current thermostat with standard, programmable unit

Unit price= one furnace as described, installed, broken down between the cost of the system and the cost of labor.
	$

Furnace

	
	$ 

Labor


Provide additional quotes for the following items as installed:

	QUOTE: DUCT SYSTEM, rigid, installed, use standard 5X6 duct, cost per linear foot 
	$

per ft

	QUOTE: DUCT SYSTEM, flex, use standard 6” duct, installed, cost per linear foot
	$

per ft

	QUOTE: SUPPLY DROP, rigid, installed, 

unit=one drop unit
	$

per unit

	QUOTE: SUPPLY DROP, flex, installed, 

unit=one drop unit
	$

per unit

	QUOTE: INSULATIVE WRAP, std R-rating, ducts & heating pipes 

unit=per lineal foot
	$

per ft


MEASURE (6.)  WATER HEATERS 

QUOTED _____Yes _____No

(6.a.)
WATER HEATER – REPAIR SPECIFICATIONS: Qualified labor. Parts and materials to be reimbursed at actual, documented cost plus a percentage handling cost. Contractor will be required to submit the actual receipt with all parts and materials reimbursement requests. 

WATER HEATER REPAIR – BIDDER  DESCRIPTION: (include repair worker qualifications)______________

QUOTES

	QUOTE: WATER HEATER REPAIRS

Unit=labor rate per hour

(Repair materials to be charged at documented cost to the Bidder.)
	$

per hour


	QUOTE: WH Handling Cost 

Unit=% of actual materials cost
	%


(5.b.)
 WATER HEATER – REPLACEMENT SPECIFICATIONS:

Bidder Quotes are for the complete installation of units to include all other required parts for a fully functional water heater unit installed according to manufacturer, weatherization program and industry standards for workmanship and materials. 

The Bidder is responsible for ensuring properly sized gas lines, combustion air, venting, pressure release valves, and proper electrical requirements. 

Bidder permits are required as applicable and it is the responsibility of the Bidder to ensure that necessary permits have been secured prior to starting work. This cost is to be included in each line item price below. 

The Bidder shall leave all literature on the new units with the client and shall also inform the client of proper care and maintenance required on the new units. 

The Bidder is responsible for leaving the job site clean, hauling away debris and existing equipment; and, for properly disposing of existing equipment to meet EPA regulations. 

Also, note General Requirements above.

BIDDER DESCRIPTION: (Assurances that all of the specifications above will be met; list the Manufacturer/ Brand name(s) and model(s) typically sold by the bidder, other information.)____________________

	MANUFACTURER/ BRAND
	TYPICAL MODELS
	PRICE RANGES

	WATER HEATER (GAS)

Brand:

Brand:
	Model:

Model::
	$_____ to _____

$_____ to _____

	WATER HEATER (ELECTRIC)

Brand:

Brand:
	Model:

Model:
	$_____ to _____

$_____ to _____


QUOTE

The following assumes lines and vents are all re-usable.

	QUOTE: Water Heater, gas, 40 gal. tank, installed
	$

water heater

	
	$

labor

	QUOTE: Water Heater, electric, 30 gal tank, installed
	$

water heater

	
	$

labor

	QUOTE: Water Heater, electric, 40 gal tank, installed
	$

water heater

	
	$

labor

	QUOTE: Water Heater, electric, 50 gal tank, installed
	$

water heater

	
	$

labor

	QUOTE: Water Heater, for mobile home, electric, 40 gal., installed 
	$

water heater

	
	$

labor


END of QUOTES SECTION

Proceed to Assurances and Signature Page

D.
Signature Page with Assurances

· Bidder acknowledges and agrees that the all submitted quotes include the costs of furnishing all labor, materials, permit fees (if applicable), sales taxes, tools and special equipment required for weatherization measure being quoted.

· Bidder assures that weatherization services will be conducted using equipment and materials as approved by the Contractor and the DNREC.

· Bidder assures that all weatherization measures will be conducted using standard weatherization industry work practices approved by the Contractor and the DNREC. 

· Bidder assures that its weatherization employees will participate in technical training required by the contractor and the DNREC to ensure the consistency and quality of weatherization services.

· Bidder assures that it will comply with weatherization measures in the work order, including all drawings, plans and specifications determined by the Contractor based on the Energy Audit and any future work priorities set forth in weatherization policies.  

· Bidder agrees to maintain all certifications and licenses required by the state, the locality, the Contractor or the DNREC.

· Bidder assures that all subcontracted work will be properly permitted and completed in conformance to applicable building and other state and local codes.

· Bidder assures that the company will conform to local zoning codes.

· Bidder assures that it will cooperate in Contractor compliance with Historic Preservation requirements.

· Bidder agrees to provide proof of insurance and bonding in types and amounts required by the Contractor and DNREC.

· Bidder agrees to maintain Workman’s Compensation and Unemployment Compensation insurance required by law.

· Bidder agrees to furnish the Contractor with evidence of adequate liability and other insurance coverage as required under this policy. 

· Bidder assures that compliance will be maintained with the requirements of the Davis-Bacon Act including the payment of prevailing wages determined by the DOL and reporting of such as required by the DNREC.

· Bidder assures that no claims for reimbursement will be submitted for work outside of the measures set forth by the Contractor's work order, without prior, written approval for the modification of the order. 

· Bidder assures that no claims for reimbursement will be submitted for reimbursement of any costs incurred for any work performed, until such time as Contractor has performed a Final Inspection and has issued a written determination such work has been performed in a satisfactory manner.

· Bidder assures that all funds received for weatherization will be documented and accounted for and using generally accepted accounting principles.   

· Bidder assures that the company will make available all records of weatherization work including testing results as required by the Contractor and the DNREC.

· Bidder assures that no gifts, money, other financial remuneration, or gratuities from persons in the company have been provided to the Contractor, the Contractor's employees, officers, or other persons associated with the Contractor.

· Bidder assures that the company does not discriminate against any applicants, staff, personnel, clients on the basis of race, color, creed, religion, sex, age, national origin, disability or status as a Vietnam era veteran.  

· Bidder assures that it is not debarred or suspended from doing business under any federal or State of Delaware grants.

· Bidder agrees to provide criminal background checks, for subcontractors and all employees working in the Weatherization Assistance Program.

· Bidder agrees to provide a drug free job site and workplace.

I, ___________________________, (PRINT SIGNATORY NAME) representing the Bidder of this proposal, hereby affirm that the information provided in this proposal is a correct and accurate description of the Bidder's company and its qualifications to provide weatherization services.  I further acknowledge that the assurances are agreed upon by the Bidder and that the approved proposal will be maintained contractually should this proposal be accepted by the Contractor.   

	Authorized Signature


	Title

	Print Name


	Date

	Company (Legal Name)
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