

Vendor Outbound File Layout Specifications


FILE Format  - Fixed Width Text file
FILE Name – DAP031_DDDDDD.txt (DDDDDD = 6 digits Department ID)
Each Vendor will contain a Header row (Vendor Information) , Detail(Vendor Addresses), Detail(Vendor Locations),  

and Detail(Vendor Withholdings).
HEADER:  One row per Vendor - - Max Length: 72 

	Position
	Length
	Field Type
	Data Element
	Comments/Example

	1
	1
	Character
	RECORD_TYPE
	Header Record  = H

	2 thru 11
	10
	Character
	VENDOR_ID
	Vendor ID Right justified, Zero fill = 0000000001

	12 thru 31
	20
	Character
	VENDOR_TIN
	Vendor Tax Id Number

	32 thru 71
	40
	Character
	NAME1
	Vendor Name = UNIVERSITY OF DELAWARE

	72 
	1
	Character
	WTHD_SW
	Y = Withholding Applicable , N = Withholding  Not Applicable


Address DETAIL: One or More Address row(s) for each header row (Vendor) - - Max Length: 214
	Position
	Length
	Field Type
	Data Element
	Comments/Example

	1
	1
	Character
	RECORD_TYPE
	Address Record = A

	2 thru 11
	10
	Character
	VENDOR_ID
	Vendor ID

	12 thru 16
	5
	Number
	ADDRESS_SEQ_NUM
	Address Sequence Number - Right justified, Zero fill = 00001

	17 thru 46
	30
	Character
	DESCR
	Vendor Address Description with 2 digit identifier

	47 thru 56
	10
	Date
	EFFDT
	Max Effdt for above address sequence num, = 01/01/2007

	 57 thru 111
	55
	Character
	ADDRESS1
	Address1 = 177B GRAHAM HALL

	112 thru 166
	55
	Character
	ADDRESS2
	Blanks filled if no address line 2

	167 thru 196
	30
	Character
	CITY
	City = NEWARK

	197 thru 202
	6
	Character
	STATE
	State = DE

	203 thru 214
	12
	Character
	POSTAL
	Zip Code = 19716


Location DETAIL: One or More Location row(s) for each header row (Vendor) - - Max Length: 56 

	Position
	Length
	Field Type
	Data Element
	Comments/Example

	1
	1
	Character
	RECORD_TYPE
	Location Record = L

	2 thru 11
	10
	Character
	VNDR_LOC
	Vendor Location - CHECK or ACH

	12 thru 41
	30
	Character
	VNDR_LOC_DESCR
	Location Description = Payments by Check

	42 thru 46
	5
	Number
	PRIM_ADDR_SEQ_NUM
	Primary Address - 00001 (maps to ADDRESS_SEQ_NUM in address details)

	47 thru 56
	10
	Date
	EFFDT
	MM/DD/YYYY


Withholding DETAIL: One or More Withholding row(s) for each header row (Vendor) - - Max Length: 11
	Position
	Length
	Field Type
	Data Element
	Comments/Example

	1
	1
	Character
	RECORD_TYPE
	Withholding Record = W

	2 thru 6
	5
	Character
	WTHD_TYPE
	Withholding Type = 1099, 1099G or 1099I

	7 thru 11
	5
	Character
	WTHD_CLASS
	Withholding Class 

01 -Rents 

02 -Royalties 

03 -Prizes, Awards, etc. 

04 -Federal Income Tax Withheld 

05 -Fishing Boat Proceeds 

06 -Medical and Health Care Pymnts 

07 -Non-Employee Compensation 

08 -Substitute Payments 

10 -Crop Insurance Proceeds 

13 -Excess Golden Parachute Pymnts 

14 -Gross Attorney Proceeds
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