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SCOPE OF WORK - Bid Pac A

CONTRACT NO. 1 DEMOLITION

A.

The administrative sections, prints, addendums, and technical specifications 024116, 024119,
311000, 312000, 312319 & 315000.

Provide the complete demolition of a portion of the existing Laurel Middle School structure up to
the existing 1921 building as shown on civil and architectural plans and associated structures,
including all exterior and interior finishes, structural steel and masonry, concrete, roofing,
windows and doors, mechanical and electrical complete. Provide building demolition of all
buildings on site and noted on documents.

Provide demolition of all footer, foundation and existing utilities below ground level. All concrete
and masonry footers and foundations are to be removed in its entirety.

Provide select fill of demolished area back to new grade as shown on the civil plans.
Provide proper compaction including testing of fill lifts as noted on documents.

Provide removal and disposal of PCB ballasts per local and federal codes and guild lines. Cost
will be determined by unit price and amount of ballast that are encountered during the demolition
phase.

Provide removal off site of all debris in a required manner meeting all local, state and federal
laws.

Provide the complete demolition of the existing stadium area including bleachers, press box,
buildings, fencing, concrete pads footings and foundations complete.

Provide removal of all existing fuel tanks, fuel lines and monitoring wells and the back filling,
compacting and grading as required to meet all local, state, DNREC and federal laws complete.
Provide all permitting, soil sampling, testing, reporting, etc..

Provide temporary closures to the existing school of any areas that are open to exterior from the
result of demolition of portions of the building. Refer to architectural and structural plans
showing masonry infill.

Provide disconnecting and safing of existing building electrical system before building
demolition starts; disconnect and remove service not limited to meter aerial and underground
service complete to source point.

Provide all sediment and erosion control as shown on construction documents, CCR reportts, site
and demo permits, including the installation, maintenance, and removal after demolition. This
contract is responsible for Phase 1 erosion sediment control; phase 2 erosion control will be
performed by separate bid package at a later date.

Provide any temporary seeding required for erosion control.
Coordinate all construction work with other utilities and notify Miss Utility prior to the start of

work to locate existing underground utilities. All other existing utilities on site to be located
under this contract, including data communication lines if any.
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AA.

Provide all excavation and backfill required to accomplish the work of this Contract, including
the proper compaction of all backfill materials. Provide the removal off site of any and all excess
fill. Provide compaction testing. Provide all final grading of site.

Each prospective bidder must visit the site to familiarize themselves with the current existing
conditions.

Construction Manager will provide all temporary fencing. This contract is responsible for the
moving and closing up the fencing on a daily basis to ensure the site is secure.

Provide the demolition of all trees, shrubs and existing stumps as shown on construction
documents. Provide offsite deposit of all demolition material. Provide protection of trees Jocated
in close proximity to demolition area that are to remain.

Provide disconnection and capping of all the existing utilities in the existing buildings to five (5)
feet outside the building envelope; including mechanical and plumbing systems; unless noted
otherwise on plans. Coordinate with Chesapeake Utilities to safely terminate gas line. Coordinate
with Delmarva Power to safely terminate existing electrical services and removal of transformer.
Coordinate with the Town of Laurel for water and sewer disconnections. Thos contract is to
provide all disconnecting and capping of utilities per utility company guidelines.

All demolition shown on construction documents is to be done keeping land disturbance to a
minimum.

Provide removal of bituminous paving, concrete sidewalks, gravel, ramps, steps, loading dock
and associated subbase material as specified on construction documents. This contract is to
provide a minimum 6” topsoil, seed and mulch within disturbed areas.

Provide removal of existing ground mounted chiller/cooling tower, associated mechanical
equipment, foundations and brickwall complete.

Provide removal of all underground utilities within the limit of disturbance including storm drain
laterals, telephone lines, gas lines, water lines, sewer lines, grease trap, electrical lines, phone and
cable lines, conduit running across canopy area between buildings, etc..

Provide removal of softball dugouts, back stop, existing football scoreboard, goal posts,
playground equipment, electrical equipment and benches and all electrical service and
foundations to associated equipment.

Existing building that is identified on construction documents that is to be used as construction
office during construction of new Laurel Elementary School is to be demolished at the end of the
construction of the elementary school. This contract is responsible for re-mobilization and
removal of that building along with all utilities feeding that building.

Provide removal of storm drain lines and roof leader connections to building and convert to spill
at grade connections. Provide additional piping and connections for roof drainage system on
remaining building. Sanitary and storm water conductor lines serving 1921 section of building are
to remain in service.

All specifications, drawings and notes on drawings pertain to Contract A-1 Demolition complete.
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BB.

CC.

DD.

EE.

FF.

GG.

HH.

1L

1J.

KK.

LL.

MM.

NN.

Provide removal of plaster on lath and furring back to original facade including brick facade.
Provide removal of doors, frames and hardware as noted.

Provide removal of bushes and landscaping along front of 1921 section of building.

Provide demolition of existing chimney down to three courses above highest structural bracket.
Provide the disconnect and removal of any site lighting shown on construction documents.
Provide removal of foundation of Western Sussex Building as noted on construction documents.

Provide all suitable fill, topsoil and seeding to meet finished grade as shown on construction
documents.

Provide protection of any trees not labeled to be demolished with the limit of disturbance.
Provide removal of existing site sign and foundation.

Provide removal of all furniture, trash, supplies, etc..; that is in the building at time of the
mandatory pre-bid meeting complete.

See section 012300 Alternates and bid form for your responsibility for the alternates.

The intent of this scope is NOT to denote every minute detail but to create an awareness of the
scope of work for the project.

It is this contractor’s responsibility to review all other contract scopes of work.
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SCOPE OF WORK — Bid Pac A

CONTRACT NO. 2 — MASONRY/RESTORATION

A.

The administrative sections, prints, addendums, and technical specification sections 024116,
024119, 033000, 040100, 040140, 042000, 071113 & 079200.

Provide all masonry work complete including cmu block and brickwork. All hollow metal doors
and frames are to be stored and set by Contract No.3 Carpentry and General Work.

Provide all concealed and thru wall flashings.

Provide cavity wall insulation and other insulation attached to masonry walls.
Provide repair or replacement of urns as noted in documents.

Provide all steel lintels attached or resting on masonry work.

Provide all cast stone and architectural precast concrete repair or replacement as shown including
lintels, urns, etc..

Provide the concrete and rebar for all the filling of block cores, bond beams and bearing points.
Include all reinforcements, wall anchors and fasteners to attach to sub surface.

Provide repair and patching of limestone where cracked.

Provide cleaning of brick, limestone and any other masonry product in the exterior of the 1921
section of building.

Provide all grouting of masonry walls required. Also provide grouting of new doors and frames in
existing openings.

Provide brick and all masonry restoration to 1921 section of building including mortar and
caulking of deteriorated joints. Match existing mortar and caulking.

Provide fire stopping and protection for masonry walls including fire safing with mineral wool
insulation.

All masonry debris to be disposed of off-site in a required manner meeting all local, state and
federal laws.

Provide removal and replacement of sections of sidewalks as noted. Repair front brick step.

Caulk all joints where required to maintain water tightness to the entire exterior of the 1921
section of building.

Provide the cutting of new control joints in water table.

Provide cement plaster and parging if noted in project documents.
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x £ < G

AA.

BB.

Provide all masonry and grout testing and inspections including all other testing noted in your
related specifications or noted on project drawings that relate to your scope of work. Contractor to
provide all testing whether noted otherwise in other locations in the documents.

Provide cleaning and power washing of existing brick facade including removal of paint and
other surface coatings.

Provide replacement of brick and downspout and lambs tongue.
Provide replacement of damaged stone cornice and column base with salvaged units.
Provide new sidewalk as shown on the construction documents.

Provide in your base bid an allowance of $40,000 for concrete, masonry and cast stone for new
site sign base complete. The sign will be provided by Contract No. 3 Carpentry & General Work.

Provide in your base bid an allowance of $20,000 for cold weather protection for masonry work.
See section 012300 Alternates and bid form for your responsibility for the alternates.

The intent of the scope is NOT to denote every minute detail but to create an awareness of the
scope of for the project.

It is this contractor’s responsibility to review all other contract scopes of work.
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SCOPE OF WORK - Bid Pac A

CONTRACT NO. 3 CARPENTRY & GENERAL WORK

A.

The administrative sections, prints, addendums, and technical specification sections 024116,
024119, 033000, 050170.61, 061000, 071113, 079200, 081113, 085200, 087100, 083000,
088400, 099113, 323113 & 323119.

Provide all hollow metal frames, wood and hollow metal doors, hardware and proper storage until
installed.

Provide all expansion and architectural control joint covers assemblies as shown. Coordinate with
other contracts involved.

Provide polycarbonate sheet covering over existing windows.

Provide 4x4 PT wood posts at each existing window mullion to support existing lintel.

Provide new windows to replace existing windows of the 1921 section of the building. This will
be an alternate in lieu of the polycarbonate window panels. Provide demolition of existing
windows and A/C units to be replaced with new windows.

Provide decorative metal fencing and chain link fencing and gates complete.

Provide removal of aluminum storefront doors and replace with hollow metal doors and frames
on the 1921 section of building.

Provide solar panel electrical system with battery backup to feed /2 hp sump pump.
Provide removal and replacement of second story exterior railing at front of building.

Provide removal of A/C units located in existing windows of the 1921 section and replace
mullions where removed.

Provide metal cap over existing chimney. Contract No. 1 Demolition will remove top part of
chimney down to the structural bracket.

Provide in your base bid an allowance of $30,000 for a new site sign complete. Concrete,
masonry and cast stone base is provide by Contract No. 2 Masonry/Restoration.

Provide painting of wood, wood trim and steel located at the front of the 1921 section of building.
Provide infill of existing openings with metal framing.

Provide patching of roof membrane and insulation at demolition of roof edge; provide new
aluminum coping over blocking.

Provide EIFS coatings on entire water table as noted on drawings.
Provide removal of existing stone and brick lintel, and replace shelf angle and new flashing.

Provide prime and painting of flag pole base.
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T. See section 012300 Alternates and bid form for your responsibility for the alternates.

u. The intent of the scope is NOT to denote every minute detail but to create an awareness of the
scope of for the project.

V. It is this contractor’s responsibility to review all other contract scopes of work.

END OF SECTION 011100
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SECTION 011200 — MULTIPLE CONTRACT SUMMARY

PART 1 - GENERAL
1.1 SUMMARY

A. This section describes certain responsibilities of the Contractors. These instructions shall be
strictly followed unless more stringent requirements are contained within other Specification
sections or written directions from the Construction Manager state otherwise.

Protection of Existing Conditions
Project Supervision

Project Coordination

Protection of Existing Conditions
Systems Coordination Drawings
Field Engineering

Testing

Fees, Licenses, and Permits
Sleeves, Hangers, and Inserts
Chases and Recesses

New and Existing Openings
Penetrations

Fireproof Repair

Equipment Foundations

Cutting and Patching

Access Doors and Panels
Touch-up Painting

Starters and Disconnects

Final Cleaning

1.2 PROTECTION OF EXISTING CONDITIONS

A. Existing finished surfaces to remain in place in the existing site, shall be protected by the Trade
Contractor performing the work in that area, by whatever materials and means are required to
prevent any damage. Other surfaces shall be protected with tarpaulins, drop cloths, and similar
coverings, as required.

B. At the completion of the work, or when protection is no longer required, temporary enclosures,
tarpaulins, building paper, drop cloths and other temporary materials, shall be removed and
existing work and finishes in altered portions of the existing site shall be cleaned and left in
condition acceptable to the Owner, Architect, and the Construction Manager.

1.3 PROJECT SUPERVISION

A. Every Trade Contractor shall be responsible for the supervision of their work. Adequate
supervision as required to maintain the progress schedule, shall be required within the scope of
work within the contracts. When more than one major building phase is being constructed at
different locations on the project site, separate supervision must be assigned to each phase when
work of that contract is being performed. When performing construction work to maintain the
progress schedule requires extended hours, multiple shifts, and/or additional work days, adequate
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1.4

separate supervision shall be required for each Trade Contractor during these times. The
competence level and ability of supervisory personnel must be adequate to perform the
construction activities involved.

Although these various second level supervision personnel may be reassigned from time to time,
each contractor shall retain one superintendent with full responsibility while performing work on
the project.

The Construction Manager shall have the authority to direct the Trade Contractor to assign
additional supervisory personnel to ensure compliance with the contract schedule and quality
requirements at no addition to the contract price.

PROJECT COORDINATION

. Every Trade Contractor shall be responsible for the coordination of the progress of their work with

the progress of all other Trade Contractors work.

Inasmuch as Project completion within the time limit is dependent upon cooperation of those
engaged therein, it is imperative that each Trade Contractor perform his work at such time and in
such a manner as not to delay or otherwise interfere with work progress of other Trade
Contractors. 1f any Trade Contractor’s work depends upon proper execution or results of another
Trade Contractor’s work, the former shall inspect the work and report any defects therein to the
Construction Manager.

Trade Contractors shall afford each other every reasonable opportunity for installation of their
work, and shall work in conjunction with each other in order to facilitate proper and intelligent
execution of work.

. Plans are generally diagrammatic, and each Trade Contractor shall coordinate his work with the

work of others, so that interference between mechanical, electrical, architectural and structural
work does not occur. Each Trade Contractor shall furnish and install offsets, bends, turns, and the
like in connection with his work to avoid interference with work of other Trade Contractors, to
conceal work where required, and to secure necessary clearance and access for operation and
maintenance. In case of interference or lack of clearance and access, the Construction Manager
will be notified immediately, and shall, in turn, notify the Architect. The Architect will decide
which work shall be relocated, regardless of which was installed first.

Coordinate scheduling, submittals, and Work of the various sections of the Project Manual to
assure efficient and orderly sequence of installation of interdependent construction elements, with
provisions for accommodating items installed later.

Verify utility requirements and characteristics of operating equipment are compatible with utilities.
Coordinate work of various sections having interdependent responsibilities for installing,
connecting to, and placing in service such equipment.

. Coordinate completion and clean up of Work of separate sections in preparation for Substantial

Completion and for portions of Work designated for Owner’s partial occupancy.

. After Owner occupancy, coordinate access to site for correction of defective Work and Work not

in accordance with Contract Documents, to minimize disruption of Owner’s activities.
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1.5

1.6

1.8

1.9

FIELD ENGINEERING

. Inspection:

1. Each Trade Contractor shall confirm locations of survey control points prior to starting work.
Promptly notify Construction manager of any discrepancies discovered.

2. The Trade Contractor shall verify all measurements of the site and shall be responsible for the
correctness of same. No extra charge or compensation will be allowed on account of
differences between actual dimensions and the measurements indicated on the Drawings; any
difference which may be found should be submitted to the Architect for consideration before
proceeding with the work.

The Owner shall secure a professional engineer or surveyor licensed in the State of Delaware to
petrform the following:

1. Provide benchmark elevation to serve as the basis for the construction layout of the project.
Construction Layout:

1. The Demolition Contractor shall be responsible to perform the layout and elevations required
to complete his work.

2. Each Trade Contractor shall layout the remainder of his own work and be responsible for all
lines, levels, grades, elevations, and measurements.

TESTING

. The owner shall employ and pay for the services of a testing agency to perform the required

construction material testing for specification divisions 1 through 3. Refer to section 014000
Quality Control for testing agency qualifications and test reporting requirements.

FEES, LICENSES, AND PERMITS

. The following permits shall be purchased by the Owner:

1. Building Permit

. All remaining fees, licenses, and permits shall be obtained and paid for by the trade contractor

requiring them at no additional cost to the Owner to complete their work.

. All Trade Contractors are advised that the Owner has reached an agreement with the County
of Sussex and the Town of Laurel to pay for the following permit fees: Building Construction.

2. Each respective contractor will still be required to obtain license from the County of Sussex
and the Town of Laurel.

3. Additionally, all contractors are still responsible to coordinate required applicable inspections.

SLEEVES, HANGERS, AND INSERTS
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A. Each Trade Contractor shall furnish sleeves and inserts required to accommodate his work,

1.10

1.12

together with instructions regarding their placement and location in the structure. Sleeves and
inserts shall be furnished promptly in accordance with the established construction schedule so
that they may be built-in as construction progresses.

Trade Contractors to furnish all embeds, sleeves, inserts, etc., that are to be cast in concrete or built
in masonry to the appropriate Trade Contractor for installation.

Each Trade Contractor shall furnish and install hangers required to accommodate his work.
CHASES AND RECESSES

Each Trade Contractor shall provide all blockouts shown on the Contract Documents and having

either or both dimensions greater than 10" to the appropriate Trade Contractor for installation into
his work. Any openings with dimensions smaller than 10" or not shown on drawings but required
by a Trade Contractor shall be furnished and installed by the Trade Contractor requiring the same.

It is the responsibility of the Trade Contractors requiring openings, chases, etc., to furnish
information regarding size and location promptly in accordance with the established construction
schedule, so that they may be built-in as construction progresses and avoid delays. Failure to
provide the information promptly will result in the responsible Trade Contractor incurring any cost
associated with the delay and the installation.

Trade Contractors shall cooperate fully with each other in the performance of above work, as
cutting and patching of new work is neither contemplated nor will it be tolerated.

NEW AND EXISTING OPENINGS

Upon removal of existing work, which penetrates floors, walls, or ceilings, openings shall be
immediately closed with material matching that adjacent to the opening. This shall include
whatever structural support is required. The closing of existing openings shall be performed by
the Trade Contractor who is responsible to perform this work as if it is new construction.

Each Trade Contractor shall be responsible to install any new openings required to install his
works in any existing construction and to furnish and install any additional structural support. All
cutting and patching must be performed by journeymen or master trade mechanics for the trade
work of the cutting/patching. Costs for all patching work are the responsibility of the trade
contractor requiring the new opening.

This structural support shall maintain the structural integrity of the building.
Prior to cutting or drilling of any new openings that require additional structural support, the
contractor shall submit a shop drawing to the Construction manager for review and acceptance by

the Architect prior to demolition.

Openings required by any Trade Contractor in new construction shall be coordinated with the
Trade Contractor(s) performing adjacent work.

PENETRATIONS
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A.

1.13

1.14

1.15

D.

Each Trade Contractor shall be responsible to seal his own penetrations in walls, floors, and
ceilings, using fire resistant materials, as required.

All roofing work shall be performed by the Roofing Trade Contractor, including patching
penetrations made by the other Trade Contractors. Unless assigned specifically in section 011100
the cutting of roof openings, structural reinforcement, roof curbs, and counter flashing, shall be
provided and installed by each Trade Contractor whose work penetrates the roofing surface,
including all additional blocking associated with penetration.

FIREPROOF REPAIR

Existing and new spray-on fireproofing which is damaged by Trade Contractors shall be repaired
by the Trade Contractor who caused the damage. The repair work shall be performed by
tradesman qualified and certified to perform the repair.

EQUIPMENT FOUNDATIONS

The Concrete Work Trade Contractor shall provide all interior foundations and housekeeping pads
indicated on the Contract Documents. The Sitework Concrete Contractor shall place all exterior
equipment foundations and housekeeping pads indicated on the Contract Documents. All other
foundations, equipment, and housekeeping pads not shown, but required, shall be by the Trade
Contractor requiring the same.

Each Trade Contractor shall furnish anchor bolts and other accessories required to anchor his
equipment in place, together with instructions regarding their placement and location in the
foundation. Anchor bolts and other accessories shall be furnished promptly in accordance with the
established construction schedule so that they may be built-in as construction progresses.

CUTTING AND PATCHING

Responsibility: A Trade Contractor requiring the cutting of openings in new work, or in the
existing work installed by others shall have such openings cut and patched by the trade which
installed the original work and such cutting and patching shall be at the expense of the Trade
Contractor requiring the opening.

Approval: Approval to do such cutting and patching shall be received from the Architect through
the Construction Manager prior to proceeding with the work. Approval of any structural cutting
must be received from the structural engineer and architect before proceeding.

Inspection:

1. Inspect existing conditions, including elements subject to damage or movement during cutting
and patching.

2. After uncovering, inspect conditions affecting performance of work.

3. If, in the course of cutting and patching the existing building for alteration work, a material is
uncovered which appears to contain asbestos, the Contractor shall immediately notify the
Construction Manager. Contractors shall perform other construction activities until the area in
question can be cleared.

Preparation:
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2.

Provide supports to assure structural integrity of surroundings, devices, and methods, to
protect other portions of Project from damage.
Provide protection from elements for areas which may be exposed by uncovering work.

E. Performance:

1.

o

Execute work by methods to avoid damage to other work and which provide proper surfaces to
receive patching and finishing.

Employ original installer to perform cutting and patching for weather-exposed and moisture-
resistant elements and sight-exposed surfaces.

Restore work with new products in accordance with requirements of Contract Documents.

Fit work tightly to pipes, sleeves, ducts, conduit and other penetrations through surfaces.

At penetrations of fire-rated wall, ceiling or floor construction, completely seal voids with fire-
resistant materials as required to achieve fire-rating indicated.

Where fire protection materials are damaged or removed, reapply fire protection materials to
achieve a rating equivalent to existing construction or as noted.

Refinish surfaces to match adjacent finishes. For continuous surfaces, refinish to nearest
intersection; for an assembly, refinish entire unit.

1.16 ACCESS DOOR AND PANELS

A. Access doors and panels, shown on architectural drawings, shall be furnished and installed by each
Trade’s Contractor whose product needs to be accessible.

B. Access doors and panels shall be furnished by the trade contractor requiring access and delivered
to the Drywall and Metal Studs Trade Contractor for installation.

1.17  FINAL CLEANING

A. Trade Cleaning: Each contractor is responsible for final cleaning their own work as outlined in
Section 011100 - Summary of Work. This initial cleaning must be completed before requesting
inspection for Certification of Substantial Completion. This cleaning shall include, but not be

limited to:

1. Clean surfaces exposed to view; remove temporary labels, stains and foreign substances; polish
transparent and glossy surfaces.

2. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to the
surface and material being cleaned. Comply with Product manufacturer instruction and
recommendations.

3. Within limits of Contract, clean site, sweep paved areas, rake clean landscaped surfaces.

4. Provide additional cleaning as required within individual Specification sections.

5. Remove waste and surplus materials, rubbish and construction facilities from the site. Dispose of
in a legal manner.

6. Clean exposed exterior and interior hard-surfaced finishes to a dust-free condition, free of stains,
films and similar foreign substances. Restore reflective surfaces to their original reflective
condition. Leave concrete floors broom clean. Vacuum carpeted surfaces.

7. Wipe surfaces of mechanical and electrical equipment. Remove excess lubrication and other
substances. Clean plumbing fixtures to a sanitary condition. Clean light fixtures and lamps.

8. Wipe down all walls, equipment, fixtures, casework and shelving to a dust-free sanitary condition.

9. Sweep, vacuum and mop all floors.
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10. Clean all windows, glass and glazing.
1.18  TOUCH-UP PAINTING

A. The Caulking and Painting Contractor shall coordinate and schedule his final coat as directed by
the Construction Manager to reduce the amount of touch-up painting required.

B. After the final coat has been applied, all touch-up paint and patching required to repair damage caused
by other trade shall be reviewed by the Construction Manager and paid for from the construction

contingency or back charged to the Trade Contractor who the Construction Manager determines is
responsible.

1.19  STARTERS AND DISCONNECTS
A. The Electrical Contractor shall furnish and install starters, power and starter control wiring per the
electrical drawings and the specifications. The Electrical Contractor shall furnish and install starters in

the motor control center.

B. Individual starters and disconnects shown on other drawings and specifications shall be furnished by
that Trade Contractor and will be installed and connected by the Electrical Contractor.

END OF SECTION 011200
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SECTION 011216 - ALTERATION PROJECT PROCEDURES

PART 1 - GENERAL
1.1 SECTION INCLUDES
A.  Products and installation for patching and extending work.
B.  Transition and adjustments.
C.  Repair of damaged surfaces, finishes, and cleaning.
1.2RELATED SECTIONS

A.  Section 013100 — Project Management and Coordination: Work sequence, owner occupancy,
maintenance of utility services.

B.  Section 024500 - Cutting and Patching: Cutting and patching.

C.  Section 015000 — Temporary Construction Facilities and Temporary Controls: Temporary
enclosures, protection of installed work, and cleaning during construction.

D. Section 024113 — Selective Demolition

PART 2 - PRODUCTS
2.1 PRODUCTS FOR PATCHING AND EXTENDING WORK

A.  New Materials: As specified in product sections; match existing Products and work for patching and
extending work.

B.  Type and Quality of Existing Products: Determine by inspecting and testing Products where
necessary, referring to existing Work as a standard.

PART 3 - EXECUTION

3.1 EXAMINATION
A.  Verify that demolition is complete and areas are ready for installation of new Work.
B.  Beginning of restoration Work means acceptance of existing conditions.

3.2 PREPARATION

A. Cut, move, or remove items as necessary for access to alterations and renovation Work. Replace and
restore at completion.

B. Remove unsuitable material not marked for salvage, such as rotted wood, corroded metals, and
deteriorated masonry and concrete. Replace materials as specified for finished Work.

ALTERATION PROJECT PROCEDURES 011216 -1
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C.  Remove debris and abandoned items from area and from concealed spaces.

D.  Prepare surface and remove surface finishes to provide for proper installation of new work and
finishes.

E. Close openings in exterior surfaces to protect existing work and salvage items indicated from
weather and extremes of temperature and humidity. Insulate ductwork and piping to prevent
condensation in exposed areas.

3.3 INSTALLATION

A.  Coordinate work of alterations and renovations to expedite completion sequentially and to
accommodate Owner occupancy.

B.  Remove, cut and patch work in a manner to minimize damage and to provide a means of restoring
Products and finishes to original condition in accordance with Section 024500.

C.  Refinish visible existing surfaces to remain in renovated rooms and spaces, to specified condition for
each material, with a neat transition to adjacent finishes in accordance with Section 024500.

D.  Project, Designated Areas, Rooms and Spaces, and Finishes: Complete including operational
mechanical and electrical work.

E. In addition to specified replacement of equipment and fixtures, restore existing plumbing, heating,
ventilation, air conditioning, electrical, and other systems to full operational condition.

F. Re-cover and refinish work that exposes mechanical and electrical work exposed accidentally during
the work.

G.  Install Products as specified in individual sections.

3.4 TRANSITIONS

A.  Where new work abuts or aligns with existing, perform a smooth and even transition. Patch Work to
match existing adjacent work in texture and appearance.

B.  When finished surfaces are cut so that a smooth transition with new work is not possible, terminate
existing surface along a straight line at a natural line of division and make recommendation to
Architect/Engineer.

3.5 ADJUSTMENTS

A. Where removal of partitions or walls results in adjacent spaces becoming one, rework floors, walls,
and ceilings to a smooth plane without breaks, steps, or bulkheads.

B.  Where achange of plane of 1/4 inch or more occurs, submit recommendation for providing a smooth
transition for Architect/Engineer review.

ALTERATION PROJECT PROCEDURES 011216-2



LAUREL MIDDLE SCHOOL DEMOLITION 2013102.03

C.  Trim existing doors as necessary to clear new floor finish. Refinish trim as required.
D.  Fit work at penetrations of surfaces as specified in Section 01045.
3.6 REPAIR OF DAMAGED SURFACES

A.  Patch or replace portions or existing surfaces which are damaged, lifted, discolored, or showing
other imperfections.

B.  Repair substrate prior to patching finish.
3.7 FINISHES
A.  Finish surfaces as specified in individual Product sections.

B.  Finish patches to produce uniform finish and texture over entire area. When finish cannot be
matched, refinish entire surface to nearest intersections.

3.8 CLEANING

A.  In addition to cleaning specified in Section 015000, clean Owner occupied areas of work.

END OF SECTION 011216
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SECTION 011400 - WORK RESTRICTIONS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 USE OF PREMISES

A. Use of Site: Limit use of premises to work in areas indicated. Do not disturb portions of
site beyond areas in which the Work is indicated.

1.

2.

Owner Occupancy: Allow for Owner occupancy of site.

Driveways and Entrances: Keep driveways and entrances serving premises clear
and available to Owner, Owner's employees, and emergency vehicles at all times.
Do not use these areas for parking or storage of materials.

a.  Schedule deliveries to minimize use of driveways and entrances.
b.  Schedule deliveries to minimize space and time requirements for storage of
materials and equipment on-site.

1.3 OCCUPANCY REQUIREMENTS

A.  Partial Owner Occupancy: Owner reserves the right to occupy and to place and install
equipment in completed areas of building, before Substantial Completion, provided such
occupancy does not interfere with completion of the Work. Such placement of
equipment and partial occupancy shall not constitute acceptance of the total Work.

1.

s

Architect will prepare a Certificate of Substantial Completion for each specific
portion of the Work to be occupied before Owner occupancy.

Obtain a Certificate of Occupancy from authorities having jurisdiction before Owner
occupancy.

Before partial Owner occupancy, mechanical and electrical systems shall be fully
operational, and required tests and inspections shall be successfully completed. On
occupancy, Owner will provide, operate, and maintain mechanical and electrical
systems serving occupied portions of building.

On occupancy, Owner will assume responsibility for maintenance and custodial
service for occupied portions of building.

PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION (Not Used)

END OF SECTION 011400
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SECTION 012000 — PRICE AND PAYMENT PROCEDURES

PART 1 - GENERAL
1.1 SECTION INCLUDES

A.  Measurement and payment criteria applicable to portions of the Work performed under a unit
price payment method.

B.  Defect assessment and non-payment for rejected work.
1.2 AUTHORITY

A.  Measurement methods delineated in the individual specification sections complement the criteria
of this section.

B.  Take all measurements and compute quantities. The Construction Manager will verify
measurements and quantities.

C.  Assist by providing necessary equipment, workers, and survey personnel as required.
1.3 UNIT QUANTITIES SPECIFIED

A.  Quantities indicated in the Bid Form as defined in individual Specification sections are for
bidding and contract purposes only. Quantities and measurements supplied or placed in the
Work and verified by the Construction Manager shall determine payment.

B.  Ifthe actual Work requires more or fewer quantities than those quantities indicated, provide the
required quantities at the unit sum/prices contracted.

C. if the actual Work requires a 10 percent or greater change in quantity than those quantities
indicated, the Owner may claim for a Contract Price adjustment.

1.4 MEASUREMENT OF QUANTITIES
A. Measurement Devices:

1. Weigh Scales: Inspected, tested and certified by the applicable state Weights and
Measures department within the past year.

2. Platform Scales: Of sufficient size and capacity to accommodate the conveying vehicle.

3. Metering Devices: Inspected, tested and certified by the applicable State department
within the past year.

B.  Measurement by Weight: Concrete reinforcing steel, rolled or formed steel or other metal shapes
will be measured by handbook weights. Welded assemblies will be measured by handbook or

scale weight.

C.  Measurement by Volume: Measured by cubic dimension using mean length, width and height or
thickness.
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1.5

1.7

1.8

Measurement by Area: Measured by square dimension using mean length and width or radius.
Linear Measurement: Measured by linear dimension, at the item centerline or mean chord.

Stipulated Sum/Price Measurement: Items measured by weight, volume, area, or linear means or
combination, as appropriate, as a completed item or unit of the Work.

PAYMENT

Payment Includes: Full compensation for all required labor, Products, tools, equipment, plant,
transportation, services and incidentals; erection, application or installation of an item or the
Work; overhead and profit.

Final payment for Work governed by unit prices will be made on the basis of the actual
measurements and quantities accepted by the Architect/Engineer multiplied by the unit sum/price
for Work which is incorporated in or made necessary by the Work.

DEFECT ASSESSMENT
Replace the Work, or portions of the Work, not conforming to specified requirements.

If, in the opinion of the Architect, it is not practical to remove and replace the Work, the
Architect will direct one of the following remedies:

1. The defective Work may remain, but the unit sum/price will be adjusted to a new
sum/price at the discretion of the Architect.

2. The defective Work will be partially repaired to the instructions of the Architect, and the
unit sum/price will be adjusted to a new sum/price at the discretion of the Architect.

The individual specification sections may modify these options or may identify a specific
formula or percentage sum/price reduction.

The authority of the Architect to assess the defect and identify payment adjustment is final.
NON-PAYMENT FOR REJECTED PRODUCTS
Payment will not be made for any of the following:

Products wasted or disposed of in a manner that is not acceptable.
Products determined as unacceptable before or after placement.
Products not completely unloaded from the transporting vehicle.
Products placed beyond the lines and levels of the required Work.
Products remaining on hand after completion of the Work.
Loading, hauling, and disposing of rejected Products.

SRR e

SCHEDULE OF UNIT PRICES
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UNIT PRICE No. 1.01: Removal of PCB contaminated ballasts. Indicate additional cost for
removal and proper disposal of ballasts which are not labeled as PCB
free.

UNIT PRICE No. 1.02: Removal of unsuitable soil and replacement of suitable soil, Indicate cost

to remove, disposed of unsuitable unclassified materials, and to provide,
place and compact suitable soil.Unit of Measurement: cubic yards.

UNIT PRICE No. 2.01: Masonry repairs and tuckpointing according to Division 4 of
Specifications.Unit of Measurement: square feet

PART 2 - PRODUCTS
Not Used
PART 3 - EXECUTION

Not Used

END OF SECTION 012000
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SECTION 012100 - ALLOWANCES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A.  This Section includes administrative and procedural requirements governing allowances.
Certain items are specified in the Contract Documents by allowances. Allowances have been
established in lieu of additional requirements due to unknown conditions or to defer selection of
actual materials and equipment and/or installation to a later date when additional information is
available for evaluation. If necessary, additional requirements will be issued by Change Order.

B.  Types of allowances include the following:
1. Lump-sum allowances.
2. Unit-cost allowances.
3. Quantity allowances.
4. Contingency allowances.
5. Testing and inspecting allowances.

C. Related Sections include the following:

1. Division 1 Section "Contract Modification Procedures" for procedures for submitting and
handling Change Orders for allowances.
21 Division 1 Section "Unit Prices" for procedures for using unit prices.
3. Division 1 Section "Quality Requirements" for procedures governing the use of
allowances for testing and inspecting.
4. Divisions 2 through 35 Sections for items of Work covered by allowances.
1.3 SELECTION AND PURCHASE

A. At the earliest practical date after award of the Contract, advise Architect of the date when final
selection and purchase of each product or system described by an allowance must be completed
to avoid delaying the Work.

B. At Architect's request, obtain proposals for each allowance for use in making final selections.
Include recommendations that are relevant to performing the Work.

C.  Purchase products and systems selected by Architect from the designated supplier.
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1.4

A.

1.5

1.6

1.7

1.8

SUBMITTALS

Submit proposals for purchase of products or systems included in allowances, in the form
specified for Change Orders.

Submit invoices or delivery slips to show actual quantities of materials delivered to the site for
use in fulfillment of each allowance.

Coordinate and process submittals for allowance items in same manner as for other portions of
the Work.

COORDINATION

Coordinate allowance items with other portions of the Work. Furnish templates as required to
coordinate installation.

LUMP-SUM ALLOWANCES

Allowance shall include cost to Contractor of specific products and materials selected by
Architect or specified herein and shall include taxes, freight, and delivery to Project site.

Related costs for Supervision, field operation and temporary facilities; general overhead; profit;
bond premiums; and taxes. costs are part of the Contract Sum.
TESTING AND INSPECTING ALLOWANCES

Testing and inspecting allowances include the cost of engaging testing agencies, actual tests and
inspections, and reporting results.

The allowance does not include incidental labor required to assist the testing agency or costs for
retesting if previous tests and inspections result in failure. The cost for incidental labor to assist
the testing agency shall be included in the Contract Sum.

Costs of services not required by the Contract Documents are not included in the allowance.

At Project closeout, credit unused amounts remaining in the testing and inspecting allowance to
Owner by Change Order.

UNUSED MATERIALS

Return unused materials purchased under an allowance to manufacturer or supplier for credit to
Owner, after installation has been completed and accepted.

I If requested by Architect, prepare unused material for storage by Owner when it is not
economically practical to return the material for credit. If directed by Architect, deliver
unused material to Owner's storage space. Otherwise, disposal of unused material is
Contractor's responsibility.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1

A.

3.2

33

EXAMINATION

Examine products covered by an allowance promptly on delivery for damage or defects. Return
damaged or defective products to manufacturer for replacement.

PREPARATION

Coordinate materials and their installation for each allowance with related materials and
installations to ensure that each allowance item is completely integrated and interfaced with
related work.

SCHEDULE OF ALLOWANCES

Allowance No. 1: Include the lump sum of following amount $40.000 in the contract for
concrete, masonry and cast stone for new site sign base complete. Cost of work to be
determined on a time and material basis.

Allowance No, 2: Include the lump sum of following amount $30,000 in the contract for a new
site sign complete. Cost of work to be determined on a time and material basis.

Allowance No. 3: Include the lump sum of following amount $20.000 in the contract for cold
weather protection of masonry work. Cost of work to be determined on a time and material
basis.

END OF SECTION 012100
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SECTION 012200 - UNIT PRICES

PART 1 - GENERAL

1.1

A.

1.2

1.3

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY
This Section includes administrative and procedural requirements for unit prices.

Related Sections include the following:

1. Division 1 Section "Allowances" for procedures for using unit prices to adjust
quantity allowances.
2. Division 1 Section "Contract Modification Procedures" for procedures for

submitting and handling Change Orders.

DEFINITIONS

Unit price is an amount proposed by bidders, stated on the Bid Form, as a price per
unit of measurement for materials or services added to or deducted from the Contract
Sum by appropriate modification, if estimated quantities of Work required by the
Contract Documents are increased or decreased. Owner reserves the right to reject
unit prices submitted with bid deemed unreasonable.

Unit prices include necessary material, overhead, profit and applicable taxes.

Unit price shall include all costs related or required for the complete installation,
including the cost of material and delivery; installation labor including fringe benefits,
insurance, social security, workmens' compensation; rental value of equipment and
machinery; incidental expense, supervision, field operation and temporary facilities;
general overhead; profit; bond premiums; and taxes.

Material only unit price shall include the cost of material and shipping. All other
Contractor's costs including storage, handling, labor; equipment and machinery;
supervision; temporary facilities; general overhead; profit; bond premiums; and taxes shall
be included in the contract sum and not the allowance.

Refer to individual Sections for construction activities requiring establishment of unit
prices. Methods of measurement and payment for unit prices are specified in those
Sections.
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1.4

A.

B.

Cs

D.

PROCEDURES

Unit prices include all necessary material, plus cost for delivery, installation, insurance,
applicable taxes, overhead, and profit.

Measurement and Payment: Refer to individual Specification Sections for work that
requires establishment of unit prices. Methods of measurement and payment for unit
prices are specified in those Sections.

Owner reserves the right to reject Contractor's measurement of work-in-place that
involves use of established unit prices and to have this work measured, at Owner's
expense, by an independent surveyor acceptable to Contractor.

List of Unit Prices: A "Unit Price Schedule" is included in Part3. Specification
Sections referenced in the schedule contain requirements for materials and methods
described under each unit price.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1

A.

B.

G

LIST OF UNIT PRICES

Unit Price No. 1.01, Removal of PCB contaminated ballasts. Indicate additional cost
for removal and proper disposal of ballasts which are not labeled as PCB free.

Unit Price No. 1.02, Removal of unsuitable soil and replacement of suitable soil,
Indicate cost to remove, disposed of unsuitable unclassified materials, and to provide,
place and compact suitable soil according to Section 312000, Earth Moving . Unit of
Measurement: cubic yards.

Unit Price No. 2.01, Masonry repairs and tuckpointing according to Division 4 of
Specifications. Unit of Measurement: square foot.

END OF SECTION 012200
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SECTION 012300 - ALTERNATES

PART 1 - GENERAL

1.1

1.2

1.3

1.4

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary Conditions and
other Division 01 Specification Sections, apply to this Section.

SUMMARY

Section includes administrative and procedural requirements for alternates.

DEFINITIONS

Alternate: An amount proposed by bidders and stated on the Bid Form for certain work defined in the
bidding requirements that may be added to or deducted from the base bid amount if Owner decides to
accept a corresponding change either in the amount of construction to be completed or in the products,
materials, equipment, systems, or installation methods described in the Contract Documents.

1. Alternates described in this Section are part of the Work only if enumerated in the Agreement.
2 The cost or credit for each alternate is the net addition to or deduction from the Contract Sum to
incorporate alternate into the Work. No other adjustments are made to the Contract Sum.

PROCEDURES

Coordination: Revise or adjust affected adjacent work as necessary to completely integrate work of the
alternate into Project.

1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar items
incidental to or required for a complete installation whether or not indicated as part of alternate.

Notification: Immediately following award of the Contract, notify each party involved, in writing, of the
status of each alternate. Indicate if alternates have been accepted, rejected, or deferred for later
consideration. Include a complete description of negotiated revisions to alternates.

Execute accepted alternates under the same conditions as other work of the Contract.
Schedule: A schedule of alternates is included at the end of this Section. Specification Sections

referenced in schedule contain requirements for materials necessary to achieve the work described under
each alternate.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

3.1

SCHEDULE OF ALTERNATES

ADD ALTERNATE ONE — REPLACEMENT WINDOWS

1, BASE BID: At front and sides of existing building to remain, provide polycarbonate glazing over
existing glass window openings, as designated on drawings. Replace aluminum window frame
members missing after removal of window air conditioners.

2. ALTERNATE: At front and sides of existing building to remain, replace existing aluminum frame
window units with wood clad units as designated.

ADD ALTERNATE TWO — REPLACEMENT WINDOWS

1. BASE BID: At rear of existing building to remain, provide polycarbonate glazing over existing
glass window openings, as designated on drawings. Replace aluminum window frame members
missing after removal of window air conditioners. Close exposed openings with masonry as
designated.

2, ALTERNATE: At rear of existing building to remain, replace existing aluminum frame window
units with wood clad units as designated. Install new wood clad windows in newly exposed
openings as designated.

ADD ALTERNATE THREE — CORRIDOR REMOVAL

1. BASE BID: Do not remove corridor which wraps the existing Library, as designated on drawings.

2. ALTERNATE: Remove corridor which wraps the existing Library, patch, repair and close
openings left exposed by cotridor removal, and clean newly exposed masonry, as designated on
drawings.

ADD ALTERNATE FOUR — GRANDSTAND REMOVAL

1. BASE BID: Do not remove existing aluminum grandstands (home and visitors), but include
removal of grandstand footings and supports.
2 ALTERNATE: Remove existing aluminum grandstands (home and visitors).

ADD ALTERNATE FIVE — DECORATIVE AND CHAIN LINK FENCE

L. BASE BID: Do not provide decorative and chain link fence around existing building to remain..
2. ALTERNATE: Provide decorative and chain link fence around existing building to remain,
as designated.

ADD ALTERNATE SIX — CHAIN LINK FENCE

1. BASE BID: Do not provide chain link fence around existing building to remain.
2. ALTERNATE: Provide chain link fence around existing building to remain, as designated.
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G. ADD ALTERNATE SEVEN — REPLACEMENT DOORS AND TRANSOMS

1. BASE BID: Do not replace existing exterior doors, transoms and related frames.
2. ALTERNATE: Replace existing exterior doors, transoms and related frames as designated.

END OF SECTION 012300
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SECTION 012500 - SUBSTITUTIONS

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary Conditions and
other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirements for handling requests for substitutions
made after award of the Contract.

1.

Multiple Prime Contracts: Provisions of this Section apply to the construction activities of each
prime contractor.

B. Related Sections: The following Sections contain requirements that relate to this Section:

1.

2.

3.

Division | Section "Reference Standards and Definitions" specifies the applicability of industry
standards to products specified.

Division 1 Section "Submittals" specifies requirements for submitting the Contractor's Construction
Schedule and the Submittal Schedule.

Division 1 Section "Materials and Equipment" specifies requirements governing the Contractor's
selection of products and product options.

1.3 DEFINITIONS

A. Definitions in this Article do not change or modify the meaning of other terms used in the Contract
Documents.

B. Substitutions: Changes in products, materials, equipment, and methods of construction required by the
Contract Documents proposed by the Contractor after award of the Contract are considered to be
requests for substitutions. The following are not considered to be requests for substitutions:

1.

(O8]

Substitutions requested during the bidding period, and accepted by Addendum prior to award of the
Contract, are included in the Contract Documents and are not subject to requirements specified in
this Section for substitutions.

Revisions to the Contract Documents requested by the Owner or Architect.

Specified options of products and construction methods included in the Contract Documents.
The Contractor's determination of and compliance with governing regulations and orders issued by
governing authorities.

1.4 SUBMITTALS

A. Substitution Request Submittal: The Architect will consider requests for substitution if received within
60 days after commencement of the Work. Requests received more than 60 days after commencement
of the Work may be considered or rejected at the discretion of the Architect.
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4.

Submit 3 copies of each request for substitution for consideration. Submit requests in the form and
according to procedures required for change-order proposals.

Identify the product or the fabrication or installation method to be replaced in each request. Include
related Specification Section and Drawing numbers.

Provide complete documentation showing compliance with the requirements for substitutions, and
the following information, as appropriate:

a. Coordination information, including a list of changes or modifications needed to other parts of
the Work and to construction performed by the Owner and separate contractors that will be
necessary to accommodate the proposed substitution.

b. A detailed comparison of significant qualities of the proposed substitution with those of the
Work specified. Significant qualities may include elements, such as performance, weight, size,
durability, and visual effect.

¢. Product Data, including Drawings and descriptions of products and fabrication and installation
procedures.

Samples, where applicable or requested.

e. A statement indicating the substitution's effect on the Contractor's Construction Schedule
compared to the schedule without approval of the substitution. Indicate the effect of the
proposed substitution on overall Contract Time.

f.  Cost information, including a proposal of the net change, if any in the Contract Sum.

g. The Contractor's certification that the proposed substitution conforms to requirements in the
Contract Documents in every respect and is appropriate for the applications indicated.

h. The Contractor's waiver of rights to additional payment or time that may subsequently become
necessary because of the failure of the substitution to perform adequately.

Architect's Action: If necessary, the Architect will request additional information or documentation
for evaluation within one week of receipt of a request for substitution. The Architect will notify the
Contractor of acceptance or rejection of the substitution within 2 weeks of receipt of the request, or
one week of receipt of additional information or documentation, whichever is later. Acceptance will
be in the form of a change order.

a. Use the product specified if the Architect cannot make a decision on the use of a proposed
substitute within the time allocated.

PART 2 - PRODUCTS

2.1 SUBSTITUTIONS

A. Conditions: The Architect will receive and consider the Contractor's request for substitution when one
or more of the following conditions are satisfied, as determined by the Architect. If the following
conditions are not satisfied, the Architect will return the requests without action except to record
noncompliance with these requirements.

b=

Extensive revisions to the Contract Documents are not required.

Proposed changes are in keeping with the general intent of the Contract Documents.

The request is timely, fully documented, and properly submitted.

The specified product or method of construction cannot be provided within the Contract Time. The
Architect will not consider the request if the product or method cannot be provided as a result of
failure to pursue the Work promptly or coordinate activities properly.

The request is directly related to an "or-equal” clause or similar language in the Contract
Documents.
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10.

The requested substitution offers the Owner a substantial advantage, in cost, time, energy
conservation, or other considerations, after deducting additional responsibilities the Owner must
assume. The Owner's additional responsibilities may include compensation to the Architect for
redesign and evaluation services, increased cost of other construction by the Owner, and similar
considerations.

The specified product or method of construction cannot receive necessary approval by a governing
authority, and the requested substitution can be approved.

The specified product or method of construction cannot be provided in a manner that is compatible
with other materials and where the Contractor certifies that the substitution will overcome the
incompatibility.

The specified product or method of construction cannot be coordinated with other materials and
where the Contractor certifies that the proposed substitution can be coordinated.

The specified product or method of construction cannot provide a warranty required by the Contract
Documents and where the Contractor certifies that the proposed substitution provides the required
warranty.

. Where a proposed substitution involves more than one prime contractor, each contractor shall

cooperate with the other contractors involved to coordinate the Work, provide uniformity and
consistency, and assure compatibility of products.

B. The Contractor's submittal and the Architect's acceptance of Shop Drawings, Product Data, or Samples
for construction activities not complying with the Contract Documents do not constitute an acceptable or
valid request for substitution, nor do they constitute approval.

PART 3 - EXECUTION (Not Applicable)

END OF SECTION 012500
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL

1.1 RELATED DOCUMENTS

2013102.03

A. Drawings and general provisions of the Contract, including General and Supplementary

Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A.  This Section specifies administrative and procedural requirements for

Contract modifications.

B.  Related Sections include the following:

1. Division 1 Section "Unit Prices" for administrative requirements
2. Division 1 Section "Product Requirements" for administrative p

requests for substitutions made after Contract award.

1.3 MINOR CHANGES IN THE WORK

A.  Architect or Construction Manager will issue supplemental instruct
Changes in the Work, not involving adjustment to the Contract Sum 0

AIA Document G710, "Architect's Supplemental Instructions."

14 PROPOSAL REQUESTS

handling and processing

for using unit prices.
rocedures for handling

jons authorizing Minor
r the Contract Time, on

A.  Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed

changes in the Work that may require adjustment to the Contract Sum

or the Contract Time. If

necessary, the description will include supplemental or revised Drawings and Specifications.

1. Proposal Requests issued by Architect are for information onl

y. Do not consider them

instructions either to stop work in progress or to execute the proposed change.

2. Within time specified in Proposal Request after receipt of Proposal Request, submit a
quotation estimating cost adjustments to the Contract Sum and the Contract Time

necessary to execute the change.

a. Include a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. 1f requested, furnish survey data

to substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.
C Include an updated Contractor's Construction Schedule that indicates the effect of

the change, including, but not limited to, changes in activity du
finish times, and activity relationship. Use available total float

an extension of the Contract Time.

CONTRACT MODIFICATION PROCEDURES

ration, start and
before requesting

012600 - 1
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1.5

1.6

Contractor-Initiated Proposals: If latent or unforeseen conditions require modifications to the
Contract, Contractor may propose changes by submitting a request for a change.

1. Include a statement outlining reasons for the change and the effect of the change on the
Work. Provide a complete description of the proposed change. Indicate the effect of the
proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

Rl Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.
4. Include an updated Contractor's Construction Schedule that indicates the effect of the

change, including, but not limited to, changes in activity duration, start and finish times,
and activity relationship. Use available total float before requesting an extension of the
Contract Time.

5. Comply with requirements in Division 1 Section "Product Requirements" if the proposed
change requires substitution of one product or system for product or system specified.

Proposal Request Form: Use AIA Document G709 for Proposal Requests.
CHANGE ORDER PROCEDURES

On Owner's approval of a Proposal Request, Architect will issue a Change Order for signatures
of Owner and Contractor on AIA Document G701.

CONSTRUCTION CHANGE DIRECTIVE

Construction Change Directive: Architect may issue a Construction Change Directive on AIA
Document G714. Construction Change Directive instructs Contractor to proceed with a change
in the Work, for subsequent inclusion in a Change Order.

1. Construction Change Directive contains a complete description of change in the Work. It
also designates method to be followed to determine change in the Contract Sum or the
Contract Time.

Documentation: Maintain detailed records on a time and material basis of work required by the
Construction Change Directive.

1. After completion of change, submit an itemized account and supporting data necessary to
substantiate cost and time adjustments to the Contract.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012600
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SECTION 012900 - PAYMENT PROCEDURES

PART 1 - GENERAL

1.1

1.2

1.3

A.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY

This Section specifies administrative and procedural requirements necessary to prepare and
process Applications for Payment.

Related Sections include the following:

1. Division 1 Section "Unit Prices" for administrative requirements governing use of unit
prices.

2. Division 1 Section "Contract Modification Procedures" for administrative procedures for
handling changes to the Contract.

3. Division 1 Section "Construction Progress Documentation" for administrative

requirements governing preparation and submittal of Contractor's Construction Schedule
and Submittals Schedule.

SCHEDULE OF VALUES

Coordination:  Coordinate preparation of the Schedule of Values with preparation of
Contractor's Construction Schedule.

1. Correlate line items in the Schedule of Values with other required administrative forms
and schedules, including the following:

a. Application for Payment forms with Continuation Sheets.
b. Submittals Schedule.

2. Submit the Schedule of Values to Architect through the construction manager at earliest
possible date but no later than 14 days before the date scheduled for submittal of initial
Applications for Payment.

Format and Content: Use the Project Manual table of contents as a guide to establish line items
for the Schedule of Values. Provide at least one line item for each Specification Section.

1. Identification: Include the following Project identification on the Schedule of Values:
a. Project name and location.
b. Name of Architect.
c. Architect's project number.
d. Contractor's name and address.
e. Date of submittal.
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1.4

2. Arrange the Schedule of Values in tabular form with separate columns to indicate the
following for each item listed:

Related Specification Section or Division.
Description of the Work.

Name of subcontractor.

Name of manufacturer or fabricator.

Name of supplier.

Change Orders (numbers) that affect value.
Dollar value.

@A o

1)  Percentage of the Contract Sum to nearest one-hundredth percent, adjusted
to total 100 percent.

3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued
evaluation of Applications for Payment and progress reports. Coordinate with the Project
Manual table of contents. Provide several line items for principal subcontract amounts,
where appropriate.

4. Round amounts to nearest whole dollar; total shall equal the Contract Sum.

5. Provide a separate line item in the Schedule of Values for each part of the Work where
Applications for Payment may include materials or equipment purchased or fabricated
and stored, but not yet installed.

a. Differentiate between items stored on-site and items stored off-site. Include
evidence of insurance or bonded warehousing if required.

6. Provide separate line items in the Schedule of Values for initial cost of materials, for each
subsequent stage of completion, and for total installed value of that part of the Work.

APPLICATIONS FOR PAYMENT

Each Application for Payment shall be consistent with previous applications and payments as
certified by Architect and Construction Manager and paid for by Owner.

1. Initial Application for Payment, Application for Payment at time of Substantial
Completion, and final Application for Payment involve additional requirements.

Payment Application Times: The date for each progress payment is indicated in the Agreement
between Owner and Contractor. The period of construction Work covered by each Application
for Payment is the period indicated in the Agreement.

Payment Application Forms: Use AlA Document G702/CMa and AIA Document G703
Continuation Sheets as form for Applications for Payment.

Application Preparation: Complete every entry on form. Notarize and execute by a person
authorized to sign legal documents on behalf of Contractor. Construction Manager will return
incomplete applications without action.

1. Entries shall match data on the Schedule of Values and Contractor's Construction
Schedule. Use updated schedules if revisions were made.
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2. Include amounts of Change Orders and Construction Change Directives issued before last
day of construction period covered by application.

E.  Transmittal: Submit 4 signed and notarized original copies of each Application for Payment to
Construction Manager by a method ensuring receipt within 24 hours. One copy shall include
waivers of lien and similar attachments if required.

1. Transmit each copy with a transmittal form listing attachments and recording appropriate
information about application.

F. Waivers of Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's
liens from subcontractors, sub-subcontractors, and suppliers for construction period covered by
the previous application.

1. Submit partial waivers on each item for amount requested, before deduction for retainage,
on each item.

2. When an application shows completion of an item, submit final or full waivers.

3. Owner reserves the right to designate which entities involved in the Work must submit
waivers.

4. Waiver Delays: Submit each Application for Payment with Contractor's waiver of

mechanic's lien for construction period covered by the application.

a. Submit final Application for Payment with or proceeded by final waivers from
every entity involved with performance of the Work covered by the application
who is lawfully entitled to a lien.

5. Waiver Forms: Submit waivers of lien on forms, executed in a manner acceptable to
Owner.

G. Certified Payroll Reports: Submit 3 signed original copies to the Construction Manager by a
method ensuring receipt within 74 hours. Certified payroll reports must be attached to each
Payment application for review and approval.

H. Initial Application for Payment: Administrative actions and submittals that must precede or
coincide with submittal of first Application for Payment include the following:

List of subcontractors.

Schedule of Values.

Contractor's Construction Schedule (preliminary if not final).
Products list.

Submittals Schedule (preliminary if not final).

List of Contractor's staff assignments.

List of Contractor's principal consultants.

Copies of building permits.

Copies of authorizations and licenses from authorities having jurisdiction  for
performance of the Work.

10.  Initial progress report.

11.  Report of preconstruction conference.

12.  Certificates of insurance and insurance policies.

R R A
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1. Application for Payment at Substantial Completion: After issuing the Certificate of Substantial
Completion, submit an Application for Payment showing 100 percent completion for portion of
the Work claimed as substantially complete.

l. Include documentation supporting claim that the Work is substantially complete and a
statement showing an accounting of changes to the Contract Sum.

2. This application shall reflect Certificates of Partial Substantial Completion issued
previously for Owner occupancy of designated portions of the Work.

J. Final Payment Application: Submit final Application for Payment with releases and supporting
documentation not previously submitted and accepted, including, but not limited, to the

following;:
1. Evidence of completion of Project closeout requirements.
2. Insurance certificates for products and completed operations where required and proof

that taxes, fees, and similar obli gations were paid.

Updated final statement, accounting for final changes to the Contract Sum.

AJA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."

AIA Document G706A, "Contractor's Affidavit of Release of Liens."

AIA Document G707, "Consent of Surety to Final Payment."

Evidence that claims have been settled.

Final meter readings for utilities, a measured record of stored fuel, and similar data as of
date of Substantial Completion or when Owner took possession of and assumed
responsibility for corresponding elements of the Work.

9. Final, liquidated damages settlement statement.

Sl

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012900
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SECTION 012973 - SCHEDULE OF VALUES
PART 1 - GENERAL
1.1 RELATED DOCUMENTS

A. Drawings and general provisions of Contract, including General and Supplementary
Conditions and other Division-0 Specification Sections, apply to this section.

1.2 CONTRACT SUM BREAKDOWN

A. Within ten (10) days of receipt of Contract, each Trade Contractor shall submit to the
Construction Manager for review a Contract Sum Breakdown, the total of which shall be
equal to the initial contract sum.

B. The Demolition Contractor shall list quantities and unit prices that correspond to the activities
he is responsible for. All unit prices should include labor, tools, equipment, overhead, and
profit required to perform a complete installation.

1.3 FORM AND CONTENT

A. The breakdown shall be prepared on the forms provided with this Section. The schedule shall
also indicate:

1. Title of project and location
2. Architect's name
3. Name and address of Contractor
4, Date of submission
B. Provide a separate line item for General Conditions which would include home office support,

bonds, insurance premiums, mobilization, field supervision, temporary construction utilities,
facilities, and controls.

l. Contractor must include line item amounts for General Condition Requirements as
follows:

Submittals

Progress Meetings

Clean up

Progress Schedule Development
Coordination Drawing

Project Record Drawings

2. Breakdown of major construction activities shall be submitted per building wing, per

floor, separating labor and material values.

END OF SECTION 012973

SCHEDULE OF VALUES 012973-1



LAUREL MIDDLE SCHOOL DEMOLITION 2013102.03

SECTION 013100 — PROJECT MANAGEMENT AND COORDINATION

PART 1 — GENERAL
1.1 SECTION INCLUDES

Coordination.

Field engineering.
Preconstruction meeting.
Site mobilization meeting.
Progress meetings.
Preinstallation meetings.
Examination.

Preparation.

TOmMmUO®E>

1.2 RELATED SECTIONS
A. Section 011216 — Alteration Project Procedures
B. Section 013113 — Project Coordination

1.3 COORDINATION

A. Coordinate scheduling, submittals, and work of the various sections of the Project Manual to

assure efficient and orderly sequence of installation of interdependent construction elements, with

provisions for accommodating items installed later.
B. Verify utility requirements and characteristics of operating equipment are compatible with
utilities. Coordinate work of various sections having interdependent responsibilities for

installing, connecting 1o, and placing in service, such equipment.

C. Coordinate space requirements and installation of mechanical and electrical work which are

indicated diagrammatically on Drawings. Follow routing shown for pipes, ducts, and conduit, as
closely as practicable. Utilize spaces efficiently to maximize accessibility for other installations,

for maintenance, and for repairs.

D. In finished areas, except as otherwise indicated, conceal pipes, ducts, and wiring within the
construction. Coordinate locations of fixtures and outlets with finish elements.

E. Coordinate completion and clean up of work of separate sections in preparation for Substantial

Completion and for portions of Work designated for Owner’s partial occupancy.

E. After Owner occupancy, co-ordinate access to site for correction of defective work and work not

in accordance with Contract Documents, to minimize disruption of Owner’s activities.
1.4 FIELD ENGINEERING
A. Contractor to locate and protect survey control and reference points.

B. Control datum for survey is that established by Owner and shown on drawings.
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C. Verify set-backs and easements, confirm drawing dimensions and elevations.

D. Provide field engineering services. Establish elevations, lines, and levels, utilizing recognized
engineering survey practices.

1.5 PRECONSTRUCTION MEETING

A. Construction Manager will schedule a meeting after Notice of Award.

B. Attendance Required: Owner, Architect/Engineer, Contractors.

C. Agenda:

6.
(2

Submission of executed bonds and insurance certificates.

Distribution of Contract Documents.

Submission of list of Subcontractors, list of Products, schedule of values, and progress
schedule not previously required.

Designation of personnel representing the parties in contract, Architect and other Consultants.
Procedures and processing of field decisions, submittals, substitutions, Applications for
Payments.

Scheduling.

Scheduling activities of inspection and testing service.

D. Construction Manager will record minutes and distribute copies within two days after meeting to
participants, with copies to those affected by decisions made.

1.6 SITE MOBILIZATION MEETING

A. Construction Manager shall schedule a meeting at the project site prior to Contractor occupancy.

B. Attendance Required: Owner, Architect/Engineer, Special Consultants, Contractor, Contractors
Superintendent, major Subcontractors, and other parties as required.

C. Agenda:

= ENETPEREEY YT

0.
1.

Use of premises by Owner and Contractor.

Owner’s requirements and occupancy.

Construction facilities and controls provided by Owner.
Temporary utilities provided by Owner.

Survey and layout.

Security and housekeeping procedures.

Schedules.

Procedures for testing.

Procedures for maintaining record documents.
Requirements for start-up of equipment.

Inspection and acceptance of equipment put into service during construction period.

D. Construction Manager shall record minutes and distribute copies within two days after meeting to
participants, with copies to Architect/Engineer, Owner, participants, and those affected by
decisions made.

PROJECT MANAGEMENT AND COORDINATION 013100-2



LAUREL MIDDLE SCHOOL DEMOLITION 2013102.03

1.7 PROGRESS MEETINGS

A. Construction Manger shall schedule and administer meetings throughout progress of the work at
weekly intervals unless otherwise required by the work.

B. Construction Manger shall make arrangements for meetings, prepare agenda with copies for
participants, and preside at meetings.

C. Attendance Required: Job superintendents, Prime Trade Contractors, Owner, Architect/Engineer,
Special Consultants as required and parties as appropriate to agenda topics for each meeting.

D. Agenda

Review minutes of previous meetings.

Review work progress.

Field observations, problems, and decisions.

Identification of problems which impede planned progress.
Review of submittals schedule and status of submittals.
Review of delivery schedules.

Maintenance of progress schedule.

Corrective measures to regain projected schedules.

. Planned progress during succeeding work period.

10. Coordination of projected progress.

11. Maintenance of quality and work standards.

12. Effect of proposed changes on progress schedule and coordination.
13. Current safety changes.

14. Other business relating to Work.

R N s

E. Construction Manager shall record minutes and distribute copies within two days after meeting to
participants, with copies to Architect / Engineer, Owner, participants, and those affected by
decisions made

1.8 PREINSTALLATION MEETING

A. When required in individual specification sections, the respective Contractor shall convene a

preinstallation meeting at the site prior to commencing work of the section.
B. Require attendance of parties directly affecting or affected by, work of the specific section.
C. Notify Architect, Owner and Construction Manager four days in advance of meeting date.
D. Contractor shall prepare agenda and preside at meeting:

1. Review conditions of installation, preparation and installation procedures.
2. Review coordination with related work.

E. Record minutes and distribute copies within five days after meeting to participants, with copies to
Architect, Owner, Construction Manager, participants, and those affected by decisions made.

1.9 ADDITIONAL MEETING

PROJECT MANAGEMENT AND COORDINATION 013100-3



LAUREL MIDDLE SCHOOL DEMOLITION 2013102.03

A. The Construction Manager may conduct additional meetings as required by the Project conditions
or changes. All contractors must attend these meetings at no additional cost to the Owner.

B. Daily Coordination meeting of approximately 15 minute duration will be conducted by the
Construction Manager for all Contractor’s superintendents on site.

PART 2 — PRODUCTS (NOT USED)
PART 3 — EXECUTION
3.1 EXAMINATION

A. Verify that existing site conditions and substrate surfaces are acceptable for subsequent work.
Beginning new work means acceptance of existing conditions.

B. Verify that existing substrate is capable of structural attachment of new work being applied or
attached.

C. Examine and verify specific conditions described in individual specifications sections.

D. Verify that utility services are available, of the correct characteristics, and in the correct location.
3.2 PREPARATION

A. Clean substrate surfaces prior to applying next material or substance.

B. Seal cracks or openings of substrate prior to applying next material or substance.

C. Apply any manufacturer required or recommended substrate primer, sealer, or conditioner prior to
applying any new material or substance in contact or bond.

END OF SECTION 013100
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SECTION 013113- PROJECT COORDINATION

PART I - GENERAL

1.1 SECTION INCLUDES

Project coordination by the Project Coordinator.
Construction Mobilization.

Schedules.

Submittals.

Coordination drawings.

Closeout procedures.

mmoow»

1.2 RELATED SECTIONS

A. Document 007226- General Conditions — AIA G232-2009 CM/A: Duties of the
Construction Manager.

B. Document 007300~ Supplementary Conditions of the Contract.

C. Section 011100 - Summary of Work: Work covered by each Contract. Work sequence.
Owner occupancy.

D. Section 013100 - Coordination and Meetings: Project meetings. Pre-construction Meetings.
Progress meetings.

F. Section 013300 - Submittals: Submittal procedures.
F. Section 017700- Contract Closeout: Contract Closeout Procedures.
1.3 PROJECT COORDINATOR
A. Project Coordinator: Construction Manager.
1.4 CONSTRUCTION MOBILIZATION
A. Cooperate with the Project Coordinator in allocation of mobilization areas of site; for field
office and
sheds, for construction and Owner access, traffic, and parking facilities.
B. During construction, coordinate use of site and facilities through the Project Coordinator.
C. Comply with Project Coordinator’s procedures for intraproject communications;
submittals, reports and records, schedules, coordination drawings and recommendations;

and resolution of ambiguities and conflicts.

D. Comply with instructions of the Project Coordinator for use of temporary utilities and
construction facilities.
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F. Coordinate field engineering and layout work under instructions of the Project
Coordinator.

1.5 SCHEDULES
A. Submit preliminary manpower loaded bar chart schedule in accordance with Section 01310.

B. After review, revise and resubmit schedule to comply with revised Project schedule.

C. During progress of work, revise and resubmit with Applications for Payment or as directed.

1.6 SUBMITTALS

A. Provide submittals to Project Coordinator for review and transmittal to Architect /
Engineer.

B. Submit requests for interpretation of Contact Documents, and obtain instructions through
the Project Coordinator.

C. Process requests for substitutions, and change orders, through the Project Coordinator.

D. Deliver closeout submittals for review and preliminary inspection reports, for transmittal to

1.7 COORDINATION DRAWINGS

A. Provide information required by Project Coordinator for preparation of coordination
drawings.

B. Systems Coordination Drawings are required from the Mechanical, Electrical, Plumbing
and General

Trade Contractors with the lead role assigned to the Mechanical Trade Contractor.

C. The Mechanical Trade Contractor shall prepare 1/4” =1 ft. scale Reproducible Systems

Drawings for all areas with piping and ductwork. Drawings to indicate spatial relationship
HVAC piping and ductwork.

D. The Mechanical Trade Contractor shall prepare and submit to the Construction Manager a
regularly updated schedule indicating the development and review of these drawings with
other Trade Contractors. The drawing development and review schedule must follow the
project construction schedule.

E. The Mechanical Trade Contactor shall provide the Reproducible Systems Coordination
the other Trade Contractors for their input and review. The routing is as follows: HVAC
Ductwork / Piping, Plumbing, General Trades with the drawings being reamed to be
Contractor.

F. Each Trade Contractor will add the work of his Contract on the Systems Coordination
Drawings to -avoid interferences. All piping, equipment, light fixtures and in-ceiling
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equipment, such as rolling gates, must be shown on these drawings to include elevations
and dimensions.

G. Prior to forwarding the Systems Coordination Drawings to the next Trade Contractor, an
approval stamp, initialed and dated, should be affixed by the reviewing Trade Contractor.
This approval by the reviewing Trade Contractor will install his work accordingly.

H. During the Systems Coordination Drawing process, the Construction Manager will conduct
regularly scheduled meetings. Each Trade Contractor is required to attend these meetings.
The Construction Manager is responsible for recording and distributing meting minutes to
all Trade Contractors and the Architect / Engineer. The purpose of the meetings will be to
review and discuss interferences and conflicts as well as any modifications to the Systems
Coordination Drawings, All resolutions of interferences and conflicts which required
modifications shall be initiated by the appropriate Trade Contractors on the Systems
Coordination Drawings. At each meeting, the General Trade Contractors will review and
update the Systems Coordination Drawing Schedule.

. Once reviewed and approved by each General Trade Contractor, the Mechanical Trade
Contract will prepare the Final Reproducible Systems Coordination Drawings with the
work of all trades included. Submit the Reproducible Drawings along with two (2) prints to
the Construction Manager who will forward to the Architect for his review.

J. The Mechanical Trade Contractor shall indicate any unresolved conflicts or interferences
on the Systems Coordination Drawings. Those should be delineated by clouding,
numbering and referencing to he affected contract drawings,

K. Review drawings prior to submission to Architect / Engineer.

L. The Architect will review and return drawings to the Construction Manager. The
Construction Manager will distribute the number of drawings to the Trade Contractors for
installation of their work.

M. The Systems Coordination Drawings DO NOT REPLACE any fabrication and layout
drawings required by individual Specification Sections.

1.8 CLOSEOUT PROCEDURES
A. Notify Project Coordinator when work is considered ready for Substantial Completion.
Accompany Project Coordinator on preliminary inspection to determine items to be listed

for completion or correction in Contractors Notice of Substantial Completion.

B. Comply with Project Coordinator’s instructions to correct items of work listed in executed
Certificates of Substantial Completion and for access to Owner occupied areas.

C. Notify Project Coordinator when Work is considered finally complete. Accompany
Project Coordinator on preliminary final inspection.
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D. Comply with Project Coordinators instructions for completion of items of Work determined

by Architect / Engineers final inspection.

PART 2 - PRODUCTS — (NOT USED)

PARTS - EXECUTION— (NOT USED)

END OP SECTION 013113
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SECTION 013216 - CONSTRUCTION SCHEDULE

PART 1 - GENERAL
1.1 SECTION INCLUDES

A.  Scheduling requirements and coordination.

B.  Construction Phasing Plans

C.  Construction Milestone Schedules (by Phase and by Trade)
1.2 RELATED DOCUMENTS

A.  Drawings and general provisions of Contract, including General and Supplementary Conditions and
other Division-1 Specification Sections, apply to this section.

1.3 DEFINITIONS

A.  Activity: An activity is any single identifiable step in the Project. It depends upon preceding and
succeeding activities.

1.4 CONSTRUCTION SCHEDULE

A.  The Construction Schedule, as reviewed by the Construction Manager and Owner, will be an
integral part of the Contract, and will establish interim work completion dates for the various
activities. Each Trade Contractor shall be responsible to achieve Starting Dates, Milestones or
Target Dates, and Completion Dates established for each Phase of the overall Project.

B.  The Construction Schedule may vary in accordance with construction conditions. Each Contractor
shall delay or expedite material and equipment deliveries, and modify the required labor forces to
accommodate these varying conditions.

C.  Thisis a phased project. Multiple trips may be required to complete this Project.

D.  Within fifteen (15) days after receipt of Notice of Intent to Award, each Contractor shall submit a
preliminary Construction Schedule, in accordance with the milestone construction schedule
included in these documents under the summary of work, to the Construction Manager. The
schedule will include breakdowns of total man days of field labor into major categories of work,
time estimates of various categories of work, crew size for each category, and quantity and type of
equipment to be utilized.

E. Fach Contractor shall provide to the Construction Manager a separate list of critical submittal dates
for Shop Drawings, Product Data, and Samples, indicating delivery dates/lead times that may
impact the construction schedule or completion of the Work. The critical submittal list shall
accompany the Preliminary Submittal List as identified in Section 013300 - Submittals.

F. Each Contractor shall organize his Construction Schedule per Phase, Building, Wing, Floor, and
Area as required by the Construction Manager.
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The Construction Manager shall schedule a meeting with the Contractors, to review the contents of
each Contractor’s preliminary Construction Schedule, review the sequence of Work, and make all
revisions required. The Construction manager shall have the final authority concerning the
sequence of Work and durations of each activity. Each Contractor shall revise his schedule in
accordance with that meeting and submit his schedule to the Construction Manager for review. The
Construction Manager will then develop the Project Construction Schedule. Each Contractor shall
schedule and perform his work in compliance with the Construction Manager’s Project
Construction Schedule.

The Schedule shall be the basis for the dates 1o start and complete Work for the various portions of
each Contract, and to complete Work (including changes) for the Project. IT shall be the duty of
the Contractor to conform to the current Schedule and to arrange his work in such a manner that it
will be installed in accordance with the Schedule.

Each Contractor shall submit two (2) copies of a monthly updated Construction Schedule
comparing the original schedule to actual work in progress and project work along with the
Application for Payment.

As required, a representative of ecach Contractor shall meet with the Construction Manager and
furnish to him information necessary for such re-evaluating and updating of the Project schedule.
Information with regard to changes in the work and the Contractor’s proposed effort to overcome
any delays incurred shall be provided (in writing) to the Construction Manager.

Two (2) days after the Contractor has failed to Start on Schedule, Meet Assigned Milestone or
Target Dates, or Completion of items such as Shop Drawing Submissions. Material - Equipment
Deliveries, or Tasks according to the Master Construction Schedule or Revised Master Construction
Schedule, the Construction Manager will forward a letter of Non-Conformance, via Facsimile
Transmission and/or forward a letter of Non-Conformance, via Facsimile Transmission and/or
Express Mail, to the Contractor and a copy to the Owner. Upon receipt of this notice, the
Contractor is required to execute whatever measures as so directed by the Contract Manager
including, but not specifically, assigning additional labor, shifts, overtime, materials, expediting of
submittals or deliveries, equipment, scaffold, or any combination of these as deemed appropriate
and necessary by the Construction Manager to return the above referenced activities back on
schedule, without additional compensation to the Contractor.

Costs incurred by the Construction Manager in connection with maintaining the Construction
Schedule, caused by the Contractor’s noncompliance with the scheduling requirements, shall be
reimbursed to the Construction Manager by the Contractor.
It is expressly understood and agreed that failure by the Construction Manager to exercise the
option to either order the Contractor to expedite work, or to expedite the work by other means, shall
not be considered precedent-setting for any other activities.

SCHEDULE COMPUTERIZATION

All Trade Contractors shall provide all their scheduling information via a computer assisted
scheduling program, acceptable to the Construction Manager. Format to be Bar Chart.

All schedule information and updates for the above Contractors shall be provided to the
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Construction Manager on CD’s in format and density as required.
PART 2 — PRODUCTS — NOT USED
PART 3 — EXECUTION — NOT USED
PART 4 — SCHEDULE
Demolition starts January 2016 and completed by May 2016. Grandstands, fence and outbuildings

located where the new building footprint area is to be completed first, then the demolition of the
existing school and associated site work.

END OF SECTION 013216
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SECTION 013233 - CONSTRUCTION PROGRESS DOCUMENTATION

PART 1 - GENERAL
1.1 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A.  This Section includes administrative and procedural requirements for documenting the progress
of construction during performance of the Work, including the following;:

Preliminary Construction Schedule.
Contractor's Construction Schedule.
Submittals Schedule.

Daily construction reports.

Field condition reports.

Special reports.

Construction photographs.

=iow F 2 %

B. Related Sections include the following:

—_—

Division 1 Section "Payment Procedures” for submitting the Schedule of Values.
2. Division 1 Section "Project Management and Coordination" for submitting and
distributing meeting and conference minutes.

Bs Division 1 Section "Submittal Procedures” for submitting schedules and reports.
4. Division 1 Section "Quality Requirements" for submitting a schedule of tests and
inspections.
1.3 DEFINITIONS

A.  Activity: A discrete part of a project that can be identified for planning, scheduling, monitoring,
and controlling the construction project. Activities included in a construction schedule consume
time and resources.

1. Critical activities are activities on the critical path. They must start and finish on the
planned early start and finish times.

2. Predecessor activity is an activity that must be completed before a given activity can be
started.

B.  Event: The starting or ending point of an activity.
C.  Float: The measure of leeway in starting and completing an activity.
1. Float time is not for the exclusive use or benefit of either Owner or Contractor, but isa

jointly owned, expiring Project resource available to both parties as needed to meet
schedule milestones and Contract completion date.
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2, Free float is the amount of time an activity can be delayed without adversely affecting the
early start of the following activity.
3. Total float is the measure of leeway in starting or completing an activity without

adversely affecting the planned Project completion date.

D.  Fragment: A partial or fragmentary network that breaks down activities into smaller activities
for greater detail.

E. Major Area: A story of construction, a separate building, or a similar significant construction
element.
F.  Milestone: A key or critical point in time for reference or measurement.

G.  Network Diagram: A graphic diagram of a network schedule, showing activities and activity
relationships.

1.4 SUBMITTALS

A.  Qualification Data: For firms and persons specified in "Quality Assurance" Article and in-
house scheduling personnel to demonstrate their capabilities and experience. Include lists of
completed projects with project names and addresses, names and addresses of architects and
owners, and other information specified.

B.  Submittals Schedule: Submit three copies of schedule. Arrange the following information in a
tabular format:

1. Scheduled date for first submittal.

2. Specification Section number and title.

3. Submittal category (action or informational).

4, Name of subcontractor.

5. Description of the Work covered.

6. Scheduled date for Architect's and Construction Manager’s final release or approval.
C.  Preliminary Construction Schedule: Submit three printed copies.

D.  Contractor's Construction Schedule: Submit two printed copies of initial schedule, one a
reproducible print and one a blue- or black-line print, large enough to show entire schedule for
entire construction period.

E.  Daily Construction Reports: Submit two copies at weekly intervals.

F. Field Condition Reports: Submit two copies at time of discovery of differing conditions.

G.  Special Reports: Submit two copies at time of unusual event.

1.5 QUALITY ASSURANCE

A.  Scheduling Consultant Qualifications: An experienced specialist in CPM scheduling and
reporting.

B.  Prescheduling Conference: Conduct conference at Project site to comply with requirements in
Division 1 Section "Project Management and Coordination." Review methods and procedures
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1.6

A.

B.

C.

D.

related to the Preliminary Construction Schedule and Contractor's Construction Schedule,
including, but not limited to, the following:

1. Review software limitations, content, and format for reports.

2. Verify availability of qualified personnel needed to develop and update schedule.

3. Discuss constraints, including phasing, work stages, area separations, and interim
milestones.

4, Review delivery dates for Owner-furnished products.

5 Review schedule for work of Owner's separate contracts.

6. Review time required for review of submittals and resubmittals.

7. Review requirements for tests and inspections by independent testing and inspecting
agencies.

8. Review time required for completion and startup procedures.

9 Review and finalize list of construction activities to be included in schedule.

10. Review submittal requirements and procedures.
11. Review procedures for updating schedule.

COORDINATION

Coordinate preparation and processing of schedules and reports with performance of
construction activities and with scheduling and reporting of separate contractors.

Coordinate Contractor's Construction Schedule with the Schedule of Values, list of
subcontracts, Submittals Schedule, progress reports, payment requests, and other required
schedules and reports.

1. Secure time commitments for performing critical elements of the Work from parties
involved.
2. Coordinate each construction activity in the network with other activities and schedule

them in proper sequence.

Auxiliary Services: Cooperate with photographer and provide auxiliary services requested,
including access to Project site and use of temporary facilities including temporary lighting.

Each trade contractor is to submit preliminary manpower loaded bar chart schedule in
accordance with section 013100.

PART 2 - PRODUCTS

2.1

CONSTRUCTION PROGRESS DOCUMENTATION

A.

SUBMITTALS SCHEDULE

Preparation: Submita schedule of submittals, arranged in chronological order by dates required

by construction schedule. Include time required for review, resubmittal, ordering,
manufacturing, fabrication, and delivery when establishing dates.

1. Coordinate Submittals Schedule with list of subcontracts, the Schedule of Values, and
Contractor's Construction Schedule.
2 Initial Submittal: Submit concurrently with preliminary bar-chart schedule. Include

submittals required during the first 60 days of construction. List those required to
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2.2

maintain orderly progress of the Work and those required early because of long lead-time
for manufacture or fabrication.

a. At Contractor's option, show submittals on the Preliminary Construction Schedule,
instead of tabulating them separately.

3. Final Submittal: Submit concurrently with the first complete submittal of Contractor's
Construction Schedule.
CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL

Procedures: Comply with procedures contained in AGC's "Construction Planning &
Scheduling."

Time Frame: Extend schedule from date established for the Notice to Proceed to date of Final
Completion.

1. Contract completion date shall not be changed by submission of a schedule that shows an
early completion date, unless specifically authorized by Change Order.

Activities: Treat each story or separate area as a separate numbered activity for each principal
element of the Work. Comply with the following:

1. Activity Duration: Define activities so no activity is longer than 120 days, unless
specifically allowed by Architect.
2. Procurement Activities: Include procurement process activities for long lead items and

major items, requiring a cycle of more than 60 days, as separate activities in schedule.
Procurement cycle activities include, but are not limited to, submittals, approvals,
purchasing, fabrication, and delivery.

3. Submittal Review Time: Include review and resubmittal times indicated in Division 1
Section "Submittal Procedures” in schedule. Coordinate submittal review times in
Contractor's Construction Schedule with Submittals Schedule.

4. Startup and Testing Time: Include not less than 7 days for startup and testing.

5. Substantial Completion: Indicate completion in advance of date established for
Substantial Completion, and allow time for Architect and Construction Manager’s
administrative procedures necessary for certification of Substantial Completion.

Constraints: Include constraints and work restrictions indicated in the Contract Documents and
as follows in schedule, and show how the sequence of the Work is affected.

1. Phasing: Arrange list of activities on schedule by phase.

2. Products Ordered in Advance: Include a separate activity for each product. Include
delivery date indicated in Division 1 Section "Summary." Delivery dates indicated
stipulate the earliest possible delivery date.

3. Owner-Furnished Products: Include a separate activity for each product. Include
delivery date indicated in Division 1 Section "Summary." Delivery dates indicated
stipulate the earliest possible delivery date.

4. Work Stages: Indicate important stages of construction for each major portion of the
Work, including, but not limited to, the following:
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2.4

Subcontract awards.
Submittals.
Purchases.

Mockups.
Fabrication.

Sample testing.
Deliveries.
Installation.

Tests and inspections.
Adjusting.

Curing.

Startup and placement into final use and operation.

— T T @R B0 TP

ot Area Separations: Identify each major area of construction for each major portion of the
Work. Indicate where each construction activity within a major area must be sequenced
or integrated with other construction activities to provide for the following:

Structural completion.

Permanent space enclosure.
Completion of mechanical installation.
Completion of electrical installation.
Substantial Completion.

oo o

Milestones: Include milestones indicated in the Contract Documents in schedule, including, but
not limited to, the Notice to Proceed, Substantial Completion, and Final Completion.

Cost Correlation: At the head of schedule, provide a cost correlation line, indicating planned
and actual costs. On the line, show dollar volume of the Work performed as of dates used for
preparation of payment requests.

1. Refer to Division 1 Section "Payment Procedures” for cost reporting and payment
procedures.

Contract Modifications: For each proposed contract modification and concurrent with its
submission, prepare a time-impact analysis using fragments to demonstrate the effect of the
proposed change on the overall project schedule.

Computer Software: Prepare schedules using a program that has been developed specifically to
manage construction schedules.

PRELIMINARY CONSTRUCTION SCHEDULE

Bar-Chart Schedule: Submit preliminary horizontal bar-chart-type construction schedule within
14 days of date established for the Notice to Proceed.

Preparation: Indicate each significant construction activity separately. Identify first workday of
cach week with a continuous vertical line. Outline significant construction activities for first 60
days of construction. Include skeleton diagram for the remainder of the Work and a cash
requirement prediction based on indicated activities.

CONTRACTOR'S CONSTRUCTION SCHEDULE (GANTT CHART)
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A.  Gantt-Chart Schedule: Submit a comprehensive, fully developed, horizontal Gantt-chart-type,
Contractor's Construction Schedule within 30 days of date established for the Notice to Proceed.
Base schedule on the Preliminary Construction Schedule and whatever updating and feedback
was received since the start of Project.

B.  Preparation: Indicate each significant construction activity separately. Identify first workday of
each week with a continuous vertical line.

I. For construction activities that require 3 months or longer to complete, indicate an
estimated completion percentage in 10 percent increments within time bar.

2.5 REPORTS

A.  Daily Construction Reports: Prepare a daily construction report recording the following
information concerning events at Project site:

List of subcontractors at Project site.

List of separate contractors at Project site.
Approximate count of personnel at Project site.

High and low temperatures and general weather conditions.
Accidents.

Meetings and significant decisions.

Unusual events (refer to special reports).

Stoppages, delays, shortages, and losses.

} Meter readings and similar recordings.

10.  Emergency procedures.

11.  Orders and requests of authorities having jurisdiction.
12. Change Orders received and implemented.

13.  Construction Change Directives received.

14.  Services connected and disconnected.

15.  Equipment or system tests and startups.

16.  Partial Completions and occupancies.

17.  Substantial Completions authorized.

S SR U SR RIS
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B.  Field Condition Reports: Immediately on discovery of a difference between field conditions
and the Contract Documents, prepare a detailed report. Submit with a request for information.
Include a detailed description of the differing conditions, together with recommendations for
changing the Contract Documents.

2.6 SPECIAL REPORTS

A.  General: Submit special reports directly to Owner within one day of an occurrence. Distribute
copies of report to parties affected by the occurrence.

B.  Reporting Unusual Events: When an event of an unusual and significant nature occurs at
Project site, whether or not related directly to the Work, prepare and submit a special report.
List chain of events, persons participating, and response by Contractor's personnel, evaluation
of results or effects, and similar pertinent information. Advise Owner in advance when these
events are known or predictable.

PART 3 - EXECUTION
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3.1 CONTRACTOR'S CONSTRUCTION SCHEDULE

A.  Contractor's Construction Schedule Updating: At monthly intervals, update schedule to reflect
actual construction progress and activities. Issue schedule one week before each regularly
scheduled progress meeting.

1. Revise schedule immediately after each meeting or other activity where revisions have
been recognized or made. Issue updated schedule concurrently with the report of each
such meeting,.

2. Include a report with updated schedule that indicates every change, including, but not
limited to, changes in logic, durations, actual starts and finishes, and activity durations.
3. As the Work progresses, indicate Actual Completion percentage for each activity.

B.  Distribution: Distribute copies of approved schedule to Architect Owner, separate contractors,
testing and inspecting agencies, and other parties identified by Contractor with a need-to-know
schedule responsibility.

1. Post copies in Project meeting rooms and temporary field offices.
2. When revisions are made, distribute updated schedules to the same parties and post in the

same locations. Delete parties from distribution when they have completed their assigned
portion of the Work and are no longer involved in performance of construction activities.

END OF SECTION 013233
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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

1.1

A.

1.2

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.
SUMMARY

This Section includes administrative and procedural requirements for submitting Shop
Drawings, Product Data, Samples, and other miscellaneous submittals.

Related Sections include the following:

1. Division 1 Section "Payment Procedures" for submitting Applications for Payment.

2. Division 1 Section "Project Coordination" for submitting Coordination Drawings.

3. Division 1 Section "Construction Progress Documentation” for submitting schedules and
reports, including Contractor's Construction Schedule and the Submittals Schedule.

4. Division 1 Section "Quality Control" for submitting test and inspection reports and
Delegated-Design Submittals.

5. Division 1 Section "Closeout Procedures" for submitting warranties Project Record
Documents and operation and maintenance manuals.

6. Division 1 Section "Closeout Procedures” for submitting Record Drawings, Record

Specifications, Record Product Data, and operation and maintenance manual
requirements.

7. Division 1 Section "Substitutions for submitting products substitutions during bidding and
after Award of Contract.

DEFINITIONS

Action Submittals: Written and graphic information that requires Architect's responsive action.
Informational Submittals: Written information that does not require Architect's approval.
Submittals may be rejected for not complying with requirements.

SUBMITTAL PROCEDURES

General: Upon request, Architect will provide electronic copies of CAD Drawings of the
Contract Drawings for Contractor's use in preparing submittals. Contractor shall sign a
release form provided by the Architect and payment of $200 processing fee for each

consultant’s CADD files. Only plan drawings and backgrounds to be provided

Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.

SUBMITTAL PROCEDURES 013300 - 1
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2.

Coordinate each submittal with fabrication, purchasing, testing, delivery, other
submittals, and related activities that require sequential activity.

Coordinate transmittal of different types of submittals for related parts of the Work so
processing will not be delayed because of need to review submittals concurrently for
coordination. Architect reserves the right to withhold action on a submittal requiring
coordination with other submittals until related submittals are received.

All submittals by suppliers and fabricators shall be reviewed by Installing
Contractor for compliance and coordination with other work prior to submission to
the architect. Contractor’s failure to review shop drawings and product data will be
cause for rejection.

C.  Submittals Schedule: Comply with requirements in Division 1 Sections "Construction Progress
Documentation" and “Construction Schedules” for list of submittals and time requirements for
scheduled performance of related construction activities.

D.  Processing Time: Allow enough time for submittal review, including time for resubmittals, as
follows. Time for review shall commence on Architect's receipt of submittal.

.

Initial Review: Allow not less than 15 working days for initial review of each submittal.
Allow additional time if processing must be delayed to permit coordination with
subsequent submittals. Architect will advise Contractor when a submittal being
processed must be delayed for coordination.

2. Concurrent Review: Where concurrent review of submittals by Architect's consultants,
Owner, or other parties is required, allow not less than 21 working days for initial review
of each submittal.

3. If intermediate submittal is necessary, process it in same manner as initial submittal.

4, Allow 15 working days for processing each re-submittal.

5. No extension of the Contract Time will be authorized because of failure to transmit
submittals enough in advance of the Work to permit processing.

6. All contractors to provide all submittals and color samples to the Construction Manager
within 45 days of your contract date. Any rejected submittals to be resubmitted within 15
days. A penalty of $100.00 per calendar day will be accessed for late submittals and color
samples.

E. Identification: Place a permanent label or title block on each submittal for identification.

1. Indicate name of firm or entity that prepared each submittal on label or title block.

2. Provide a space approximately 4 by 5 inches (100 by 125 mm) on label or beside title
block to record Contractor's review and approval markings and action taken by Architect.

3. Include the following information on label for processing and recording action taken:

Project name.

Date.

Name and address of Architect.
Name and address of Contractor.
Name and address of subcontractor.

a0 o
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Name and address of supplier.

Name of manufacturer.

Submittal tracking number based on specification section
Number and title of appropriate Specification Section.
Drawing number and detail references, as appropriate.
Other necessary identification.

FeEE

F. Deviations: Highlight, encircle, or otherwise identify deviations from the Contract Documents
on submittals.

G. Additional Copies: Unless additional copies are required for final submittal, and unless
Architect observes noncompliance with provisions of the Contract Documents, initial submittal
may serve as final submittal.

1. Submit one copy of submittal to concurrent reviewer in addition to specified number of
copies to Architect.
21 Additional copies submitted for maintenance manuals will not be marked with action

taken and will be returned.

H. Transmittal: Package each submittal individually and appropriately for transmittal and
handling. Transmit each submittal using a transmittal form. Architect will return submittals,
received from sources other than Contractor.

1. On an attached separate sheet, prepared on Contractor's letterhead, record relevant
information, requests for data, revisions other than those requested by Architect on
previous submittals, and deviations from requirements of the Contract Documents,
including minor variations and limitations. Include the same label information as the
related submittal.

2. Include Contractor's certification stating that information submitted complies with
requirements of the Contract Documents.
3. Transmittal Form: Provide locations on form for the following information:
a. Project name.
b. Date.
c. Destination (To:).
d. Source (From:).
e. Names of subcontractor, manufacturer, and supplier.
f. Submittal tracking number based on specification section
g. Category and type of submittal.
h. Submittal purpose and description.
i. Submittal and transmittal distribution record.
J- Remarks.
k. Signature of transmitter.

L. Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers,
fabricators, installers, authorities having jurisdiction, and others as necessary for performance of
construction activities. Show distribution on transmittal forms.

J. Use for Construction: Use only final submittals with mark indicating action taken by Architect

in connection with construction.

PART 2 - PRODUCTS
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2.1

ACTION SUBMITTALS

A.  General: Prepare and submit Action Submittals required by individual Specification Sections.

I.

Number of Copies: Submit number of copies requested but not less than seven copies of
each submittal, unless otherwise indicated. Architect will return two copies plus copies
for maintenance binders. Mark up and retain one returned copy as a Project Record
Document.

B.  Product Data: Collect information into a single submittal for each element of construction and
type of product or equipment.

1. If information must be specially prepared for submittal because standard printed data are
not suitable for use, submit as Shop Drawings, not as Product Data.
2. Mark each copy of each submittal to show which products and options are applicable.
3. Include the following information, as applicable:
a. Manufacturer's written recommendations.
b. Manufacturer's product specifications.
c. Manufacturer's installation instructions.
d. Standard color charts.
€. Manufacturer’s catalog cuts.
f. Wiring diagrams showing factory-installed wiring,.
g Printed performance curves.
h. Operational range diagrams.
i. Mill reports.
J- Standard product operating and maintenance manuals.
k. Compliance with recognized trade association standards.
1. Compliance with recognized testing agency standards.
m.  Application of testing agency labels and seals.
n. Notation of coordination requirements.
C.  Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base

Shop Drawings on reproductions of the Contract Documents or standard printed data.

1.

Preparation: Include the following information, as applicable:

@ |OmE 1S
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Dimensions.

Identification of products.

Fabrication and installation drawings.

Roughing-in and setting diagrams.

Wiring diagrams showing field-installed wiring, including power, signal, and
control wiring.

Shopwork manufacturing instructions.

Templates and patterns.

Schedules.

Design calculations.

Compliance with specified standards.

Notation of coordination requirements.

Notation of dimensions established by field measurement.

Wiring Diagrams: Differentiate between manufacturer-installed and field-installed
wiring.
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3.

Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop
Drawings on sheets at least 8-1/2 by 11 inches (215 by 280 mm) but no larger than 30 by
42 inches (750 by 1000 mm).

D.  Coordination Drawings: Comply with requirements in Division 1 Section "Project Management
and Coordination."

E. Samples: Prepare physical units of materials or products, including the following:

1.
2

Comply with requirements in Division 1 Section "Quality Requirements" for mockups.
Samples for Verification: Submit full-size units or Samples of size indicated, prepared
from the same material to be used for the Work, cured and finished in manner specified,
and physically identical with the product proposed for use, and that show full range of
color and texture variations expected. Samples include, but are not limited to, the
following: partial sections of manufactured or fabricated components; small cuts or
containers of materials; complete units of repetitively used materials; swatches showing
color, texture, and pattern; color range sets; and components used for independent testing
and inspection.

Preparation: Mount, display, or package Samples in manner specified to facilitate review
of qualities indicated. Prepare Samples to match Architect's sample where so indicated.
Attach label on unexposed side that includes the following:

a. Generic description of Sample.

b. Product name or name of manufacturer.
c. Sample source

d. Project Name

€. Date.

Submit Samples for review of kind, color, pattern, and texture for a final check of these
characteristics with other elements and for a comparison of these characteristics between
final submittal and actual component as delivered and installed.

a. If variation in color, pattern, texture, or other characteristic is inherent in the
product represented by a Sample, submit at least three sets of paired units that
show approximate limits of the variations.

b. Refer to individual Specification Sections for requirements for Samples that
illustrate workmanship, fabrication techniques, details of assembly, connections,
operation, and similar construction characteristics.

Number of Samples for Verification: Submit minimum three sets of Samples. Architect
will retain two Sample sets; remainder will be returned. Mark up and retain one returned
Sample set as a Project Record Sample.

a. Submit a single Sample where assembly details, workmanship, fabrication
techniques, connections, operation, and other similar characteristics are to be
demonstrated.

Disposition: Maintain sets of approved Samples at Project site, available for quality-
control comparisons throughout the course of construction activity. Sample sets may be
used to determine final acceptance of construction associated with each set.
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a. Samples that may be incorporated into the Work are indicated in individual
Specification Sections. Such Samples must be in an undamaged condition at time
of use.

b. Samples not incorporated into the Work, or otherwise designated as Owner's

property, are the property of Contractor.

Es Product Schedule or List: Prepare a written summary indicating types of products required for
the Work and their intended location. Include the following information in tabular form:

Type of product. Include unique identifier for each product.
Number and name of room or space.

Location within room or space.

Project identification as described in submittal procedures above.

W =

G.  Subcontract List: Prepare a written summary identifying individuals or firms proposed for each
portion of the Work, including those who are to furnish products or equipment fabricated to a
special design. Include the following information in tabular form:

L. Name, address, and telephone number of entity performing subcontract or supplying

products.
2. Number and title of related Specification Section(s) covered by subcontract.
3. Drawing number and detail references, as appropriate, covered by subcontract.
4, Project identification as described in submittal procedures above.

2.2 INFORMATIONAL SUBMITTALS

A.  General: Prepare and submit Informational Submittals required by other Specification Sections.

1. Number of Copies: Submit two copies of each submittal, unless otherwise indicated.
Architect will not return copies.
24 Certificates and Certifications: Provide a notarized statement that includes signature of

entity responsible for preparing certification. Certificates and certifications shall be
signed by an officer or other individual authorized to sign documents on behalf of that
entity.

3. Test and Inspection Reports: Comply with requirements in Division 1 Section "Quality
Requirements."

B.  Contractor's Construction Schedule: Comply with requirements in Division 1 Section
"Construction Progress Documentation."

C.  Qualification Data: Prepare written information that demonstrates capabilities and experience
of firm or person. Include lists of completed projects with project names and addresses, names
and addresses of architects and owners, and other information specified.

D.  Product Certificates: Prepare written statements on manufacturer's letterhead certifying that
product complies with requirements.

E. Welding Certificates: Prepare written certification that welding procedures and personnel
comply with requirements. Submit record of Welding Procedure Specification (WPS) and
Procedure Qualification Record (PQR) on AWS forms. Include names of firms and personnel
certified.
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F.

Installer Certificates: Prepare written statements on manufacturer's letterhead certifying that
Installer complies with requirements and, where required, is authorized for this specific Project.

Manufacturer Certificates: Prepare written statements on manufacturer's letterhead certifying
that manufacturer complies with requirements. Include evidence of manufacturing expetience
where required.

Material Certificates: Prepare written statements on manufacturer's letterhead certifying that
material complies with requirements.

Material Test Reports: Prepare reports written by a qualified testing agency, on testing agency's
standard form, indicating and interpreting test results of material for compliance with
requirements.

Preconstruction Test Reports: Prepare reports written by a qualified testing agency, on testing
agency's standard form, indicating and interpreting results of tests performed before installation
of product, for compliance with performance requirements.

Compatibility Test Reports: Prepare reports written by a qualified testing agency, on testing
agency's standard form, indicating and interpreting results of compatibility tests performed
before installation of product. Include written recommendations for primers and substrate
preparation needed for adhesion.

Field Test Reports: Prepare reports written by a qualified testing agency, on testing agency's
standard form, indicating and interpreting results of field tests performed either during
installation of product or after product is installed in its final location, for compliance with
requirements.

Product Test Reports: Prepare written reports indicating current product produced by
manufacturer complies with requirements. Base reports on evaluation of tests performed by
manufacturer and witnessed by a qualified testing agency, or on comprehensive tests performed
by a qualified testing agency.

Research/Evaluation Reports: Prepare written evidence, from a model code organization
acceptable to authorities having jurisdiction, that product complies with building code in effect
for Project. Include the following information:

Name of evaluation organization.
Date of evaluation.

Time period when report is in effect.
Product and manufacturers' names.
Description of product.

Test procedures and results.
Limitations of use.

2 2RI B S

Maintenance Data: Prepare written and graphic instructions and procedures for operation and
normal maintenance of products and equipment. Comply with requirements in Division 1
Section "Closeout Procedures Operation and Maintenance Data."

Design Data: Prepare written and graphic information, including, but not limited to,
performance and design criteria, list of applicable codes and regulations, and calculations.
Include list of assumptions and other performance and design criteria and a summary of loads.
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PART 3 -

3.1

32

A.

Include load diagrams if applicable. Provide name and version of software, if any, used for
calculations. Include page numbers.

Manufacturer's Instructions: Prepare written or published information that documents
manufacturer's recommendations, guidelines, and procedures for installing or operating a
product or equipment. Include name of product and name, address, and telephone number of
manufacturer. Include the following, as applicable:

Preparation of substrates.

Required substrate tolerances.

Sequence of installation or erection.

Required installation tolerances.

Required adjustments.

Recommendations for cleaning and protection.

oL R L

Manufacturer's Field Reports: Prepare written information documenting factory-authorized
service representative's tests and inspections. Include the following, as applicable:

1. Name, address, and telephone number of factory-authorized service representative
making report.

2. Statement on condition of substrates and their acceptability for installation of product.

3. Statement that products at Project site comply with requirements.

4. Summary of installation procedures being followed, whether they comply with
requirements and, if not, what corrective action was taken.

5. Results of operational and other tests and a statement of whether observed performance
complies with requirements.

6. Statement whether conditions, products, and installation will affect warranty.

7. Other required items indicated in individual Specification Sections.

Insurance Certificates and Bonds: Prepare written information indicating current status of
insurance or bonding coverage. Include name of entity covered by insurance or bond, limits of
coverage, amounts of deductibles, if any, and term of the coverage.

Within 15 working days of award of contract and notice to proceed each prime the contractor

shall provide written confirmation that Contractor shall comply with requirements contained
herein. Architect of record shall then provide (1) six pack of beer as selected by the contractor.

EXECUTION

CONTRACTOR'S REVIEW

Review each submittal and check for compliance with the Contract Documents. Note
corrections and field dimensions. Mark with approval stamp before submitting to Architect.

Approval Stamp: Stamp each submittal with a uniform, approval stamp. Include Project name
and location, submittal number, Specification Section title and number, name of reviewer, date
of Contractor's approval, and statement certifying that submittal has been reviewed, checked,
and approved for compliance with the Contract Documents.

ARCHITECT'S ACTION
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A.  General: Architect will not review submittals that do not bear Contractor's approval stamp and
will return them without action.

B.  Action Submittals: Architect will review each submittal, make marks to indicate corrections or
modifications required, and return it. Architect will stamp each submittal with an action stamp
and will mark stamp appropriately to indicate action taken.

C. Informational Submittals: Architect will review each submittal and will not return it, or will
reject and return it if it does not comply with requirements. Architect will forward each

submittal to appropriate party.

D.  Submittals not required by the Contract Documents will not be reviewed and may be discarded.

END OF SECTION 013300
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