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SECTION 001116 — ADVERTISEMENT FOR BID

Public notice is hereby given that sealed bids for Project No. 2017186.00, will be received by the State of
Delaware, Laurel School District, at the North Laurel Elementary School located at 600 Wilson Street,
Laurel, Delaware 19956 until 2:00 pm local time on September 25, 2018, at which time they will be
publicly opened and read aloud in the Cafeteria. Bidder bears the risk of late delivery. Any bids received after
the stated time will be returned unopened.

Project involves the interior renovation of existing restrooms, creating a secure vestibule and upgrades to
the Mechanical, Sprinkler and Electrical systems. This is a construction management project. Bids are to be
for the following contracts:

A-1: Masonry Work A-6: Floor Covering Work
A-2 Carpentry & General Work A-T: Caulking/Painting
A-3: Furnish Hollow Metal/Doors/Hardware A-8: Mechanical

A-4: Drywall/Metal Stud A-9: Sprinkler System
A-5: Acoustical Work A-10:  Electrical

Attention is called to construction schedule as detailed in the Bid Documents.

A MANDATORY Pre-Bid Meeting will be held on September 4, 2018, at 10:00 am at the North Laurel
Elementary School located at 600 Wilson Street, Laurel, Delaware 19956 in the cafeteria for the purpose
of establishing the listing of subcontractors and to answer questions. All representatives must be employed
by the company you are representing. Representatives of each party to any Joint Venture must attend this
meeting. ATTENDANCE OF THIS MEETING IS A PREREQUISITE FOR BIDDING ON THIS CONTRACT.

Sealed bids shall be addressed to Laurel School District, Attn: Superintendent Shawn Larrimore. The outer
envelope should clearly indicate: "Renovations to North Laurel Elementary School Project No.
2017186.00, Company Name, Contract you are bidding, SEALED BID - DO NOT OPEN."

Construction documents will be available for review at the following locations:  Richard Y Johnson & Son
Inc., and Delaware Contractors Association. Contract documents may be purchased at DiCarlo Printers,
located at 2006 Northwood Drive, Salisbury MD, 21801 or RCI Printing and Graphics located at 298
Churchman’s Road, New Castle DE, 19720. Electronic documents may be purchased at the office of Richard
Y. Johnson & Son, Inc.. It is the responsibility of each bidder to review and coordinate all project documents.
This includes plans, specifications and addendums. All documents will be available on the day of the pre-bid.

Questions should be directed to the Construction Manager, Richard Y. Johnson & Son, Inc. in writing only.
The fax number is (302) 422-4696. Email questions too Attn: Jesse Dixon (jdixon@ryjson.com).

A bid security in the amount of 10% of the bid must accompany each bid. Bid Security shall specify the Owner
as the obligee. Owner: Laurel School District, 1160 South Central Ave., Laurel, DE 19956.

Minority Business Enterprises (MBE), Disadvantaged Business Enterprises (DBE) and Women-Owned
Business Enterprises (WBE) will be afforded full opportunity to submit bids on this contract and will not be
subject to discrimination on the basis of race, color, national origin or sex in consideration of this award. Each
bid must be accompanied by a bid security equivalent to ten percent of the bid amount and all additive
alternates. The successful bidder must post a performance bond and payment bond in a sum equal to 100
percent of the contract price upon execution of the contract. The Owner reserves the right to reject any or all
bids and to waive any informalities therein. The Owner may extend the time and place for the opening of the
bids from that described in the advertisement, with not less than two calendar days notice by certified delivery,
facsimile machine or other electronic means to those bidders receiving plans.
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GENERAL
DEFINITIONS

Whenever the following terms are used, their intent and meaning shall be interpreted as
follows:

STATE: The State of Delaware.
AGENCY: Contracting State Agency as noted on cover sheet.
DESIGNATED OFFICIAL: The agent authorized to act for the Agency.

BIDDING DOCUMENTS: Bidding Documents include the Bidding Requirements and the
proposed Contract Documents. The Bidding Requirements consist of the Advertisement for
Bid, Invitation to Bid, Instructions to Bidders, Supplementary Instructions to Bidders (if any),
General Conditions, Supplementary General Conditions, General Requirements, Special
Provisions (if any), the Bid Form (including the Non-collusion Statement), and other sample
bidding and contract forms. The proposed Contract Documents consist of the form of
Agreement between the Owner and Contractor, as well as the Drawings, Specifications
(Project Manual) and all Addenda issued prior to execution of the Contract.

CONTRACT DOCUMENTS: The Contract Documents consist of the, Instructions to
Bidders, Supplementary Instructions to Bidders (if any), General Conditions, Supplementary
General Conditions, General Requirements, Special Provisions (if any), the form of
agreement between the Owner and the Contractor, Drawings (if any), Specifications (Project
Manual), and all addenda.

AGREEMENT: The form of the Agreement shall be AIA Document A101, Standard Form of
Agreement between Owner and Contractor where the basis of payment is a STIPULATED
SUM. In the case of conflict between the instructions contained therein and the General
Requirements herein, these General Requirements shall prevail.

GENERAL REQUIREMENTS (or CONDITIONS): General Requirements (or conditions)
are instructions pertaining to the Bidding Documents and to contracts in general. They
contain, in summary, requirements of laws of the State; policies of the Agency and
instructions to bidders.

SPECIAL PROVISIONS: Special Provisions are specific conditions or requirements
peculiar to the bidding documents and to the contract under consideration and are
supplemental to the General Requirements. Should the Special Provisions conflict with the
General Requirements, the Special Provisions shall prevail.

ADDENDA: Written or graphic instruments issued by the Owner/Architect prior to the
execution of the contract which modify or interpret the Bidding Documents by additions,
deletions, clarifications or corrections.

BIDDER OR VENDOR: A person or entity who formally submits a Bid for the material or
Work contemplated, acting directly or through a duly authorized representative who meets
the requirements set forth in the Bidding Documents.

SUB-BIDDER: A person or entity who submits a Bid to a Bidder for materials or labor, or
both for a portion of the Work.

BID: A complete and properly executed proposal to do the Work for the sums stipulated
therein, submitted in accordance with the Bidding Documents.

INSTRUCTIONS TO BIDDERS 002113-2
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BASE BID: The sum stated in the Bid for which the Bidder offers to perform the Work
described in the Bidding Documents as the base, to which Work may be added or from
which Work may be deleted for sums stated in Alternate Bids (if any are required to be
stated in the bid).

ALTERNATE BID (or ALTERNATE): An amount stated in the Bid, where applicable, to be
added to or deducted from the amount of the Base Bid if the corresponding change in the
Work, as described in the Bidding Documents is accepted.

UNIT PRICE: An amount stated in the Bid, where applicable, as a price per unit of
measurement for materials, equipment or services or a portion of the Work as described in
the Bidding Documents.

SURETY: The corporate body which is bound with and for the Contract, or which is liable,
and which engages to be responsible for the Contractor's payments of all debts pertaining to
and for his acceptable performance of the Work for which he has contracted.

BIDDER'S DEPOSIT: The security designated in the Bid to be furnished by the Bidder as a
guaranty of good faith to enter into a contract with the Agency if the Work to be performed or
the material or equipment to be furnished is awarded to him.

CONTRACT: The written agreement covering the furnishing and delivery of material or
work to be performed.

CONTRACTOR: Any individual, firm or corporation with whom a contract is made by the
Agency.

SUBCONTRACTOR: An individual, partnership or corporation which has a direct contract
with a contractor to furnish labor and materials at the job site, or to perform construction
labor and furnish material in connection with such labor at the job site.

CONTRACT BOND: The approved form of security furnished by the contractor and his
surety as a guaranty of good faith on the part of the contractor to execute the work in
accordance with the terms of the contract.

BIDDER'S REPRESENTATIONS

PRE-BID MEETING

A pre-bid meeting for this project will be held at the time and place designated. Attendance
at this meeting is a pre-requisite for submitting a Bid, unless this requirement is specifically
waived elsewhere in the Bid Documents.

By submitting a Bid, the Bidder represents that:

The Bidder has read and understands the Bidding Documents and that the Bid is made in
accordance therewith.

The Bidder has visited the site, become familiar with existing conditions under which the
Work is to be performed, and has correlated the Bidder’s his personal observations with the
requirements of the proposed Contract Documents.

The Bid is based upon the materials, equipment, and systems required by the Bidding
Documents without exception.
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JOINT VENTURE REQUIREMENTS

For Public Works Contracts, each Joint Venturer shall be qualified and capable to complete
the Work with their own forces.

Included with the Bid submission, and as a requirement to bid, a copy of the executed Joint
Venture Agreement shall be submitted and signed by all Joint Venturers involved.

All required Bid Bonds, Performance Bonds, Material and Labor Payment Bonds must be
executed by both Joint Venturers and be placed in both of their names.

All required insurance certificates shall name both Joint Venturers.

Both Joint Venturers shall sign the Bid Form and shall submit a valid Delaware Business
License Number with their Bid or shall state that the process of application for a Delaware
Business License has been initiated.

Both Joint Venturers shall include their Federal E.l. Number with the Bid.

In the event of a mandatory Pre-bid Meeting, each Joint Venturer shall have a representative
in attendance.

Due to exceptional circumstances and for good cause shown, one or more of these
provisions may be waived at the discretion of the State.

ASSIGNMENT OF ANTITRUST CLAIMS

As consideration for the award and execution by the Owner of this contract, the Contractor
hereby grants, conveys, sells, assigns and transfers to the State of Delaware all of its right,
title and interests in and to all known or unknown causes of action it presently has or may
now or hereafter acquire under the antitrust laws of the United States and the State of
Delaware, relating to the particular goods or services purchased or acquired by the Owner
pursuant to this contract.

BIDDING DOCUMENTS
COPIES OF BID DOCUMENTS

Bidders may obtain complete sets of the Bidding Documents from the
Architectural/Engineering firm designated in the Advertisement or Invitation to Bid in the
number and for the deposit sum, if any, stated therein.

Bidders shall use complete sets of Bidding Documents for preparation of Bids. The issuing
Agency nor the Architect assumes no responsibility for errors or misinterpretations resulting
from the use of incomplete sets of Bidding Documents.

Any errors, inconsistencies or omissions discovered shall be reported to the Architect
immediately.

The Agency and Architect may make copies of the Bidding Documents available on the
above terms for the purpose of obtaining Bids on the Work. No license or grant of use is
conferred by issuance of copies of the Bidding Documents.
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INTERPRETATION OR CORRECTION OF BIDDING DOCUMENTS

The Bidder shall carefully study and compare the Bidding Documents with each other, and
with other work being bid concurrently or presently under construction to the extent that it
relates to the Work for which the Bid is submitted, shall examine the site and local
conditions, and shall report any errors, inconsistencies, or ambiguities discovered to the
Architect.

Bidders or Sub-bidders requiring clarification or interpretation of the Bidding Documents
shall make a written request to the Architect at least seven days prior to the date for receipt
of Bids. Interpretations, corrections and changes to the Bidding Documents will be made by
written Addendum. Interpretations, corrections, or changes to the Bidding Documents made
in any other manner shall not be binding.

The apparent silence of the specifications as to any detail, or the apparent omission from it
of detailed description concerning any point, shall be regarded as meaning that only the best
commercial practice is to prevail and only material and workmanship of the first quality are to
be used. Proof of specification compliance will be the responsibility of the Bidder.

Unless otherwise provided in the Contract Documents, the Contractor shall provide and pay
for all permits, labor, materials, equipment, tools, construction equipment and machinery,
water, heat, utilities, transportation, and other facilities and services necessary for the proper
execution and completion of the Work.

The Owner will bear the costs for all impact and user fees associated with the project.
SUBSTITUTIONS

The materials, products and equipment described in the Bidding Documents establish a
standard of quality, required function, dimension, and appearance to be met by any
proposed substitution. The specification of a particular manufacturer or model number is
not intended to be proprietary in any way. Substitutions of products for those named will be
considered, providing that the Vendor certifies that the function, quality, and performance
characteristics of the material offered is equal or superior to that specified. It shall be the
Bidder's responsibility to assure that the proposed substitution will not affect the intent of the
design, and to make any installation modifications required to accommodate the
substitution.

Requests for substitutions shall be made in writing to the Architect at least ten days prior to
the date of the Bid Opening. Such requests shall include a complete description of the
proposed substitution, drawings, performance and test data, explanation of required
installation modifications due the substitution, and any other information necessary for an
evaluation. The burden of proof of the merit of the proposed substitution is upon the
proposer. The Architect’s decision of approval or disapproval shall be final. The Architect is
to notify Owner prior to any approvals.

If the Architect approves a substitution prior to the receipt of Bids, such approval shall be set
forth in an Addendum. Approvals made in any other manner shall not be binding.

The Architect shall have no obligation to consider any substitutions after the Contract award.
ADDENDA

Addenda will be mailed or delivered to all who are known by the Architect to have received a
complete set of the Bidding Documents.
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Copies of Addenda will be made available for inspection wherever Bidding Documents are
on file for that purpose.

No Addenda will be issued later than 4 days prior to the date for receipt of Bids except an
Addendum withdrawing the request for Bids or one which extends the time or changes the
location for the opening of bids.

Each bidder shall ascertain prior to submitting his Bid that they have received all Addenda
issued, and shall acknowledge their receipt in their Bid in the appropriate space. Not
acknowledging an issued Addenda could be grounds for determining a bid to be non-
responsive.

BIDDING PROCEDURES
PREPARATION OF BIDS
Submit the bids on the Bid Forms included with the Bidding Documents.

Submit the original Bid Form for each bid. Bid Forms may be removed from the project
manual for this purpose.

Execute all blanks on the Bid Form in a non-erasable medium (typewriter or manually in ink).

Where so indicated by the makeup on the Bid Form, express sums in both words and
figures, in case of discrepancy between the two, the written amount shall govern.

Interlineations, alterations or erasures must be initialed by the signer of the Bid.

BID ALL REQUESTED ALTERNATES AND UNIT PRICES, IF ANY. If there is no change
in the Base Bid for an Alternate, enter “No Change”. The Contractor is responsible for
verifying that they have received all addenda issued during the bidding period. Work
required by Addenda shall automatically become part of the Contract.

Make no additional stipulations on the Bid Form and do not qualify the Bid in any other
manner.

Each copy of the Bid shall include the legal name of the Bidder and a statement whether the
Bidder is a sole proprietor, a partnership, a corporation, or any legal entity, and each copy
shall be signed by the person or persons legally authorized to bind the Bidder to a contract.
A Bid by a corporation shall further give the state of incorporation and have the corporate
seal affixed. A Bid submitted by an agent shall have a current Power of Attorney attached,
certifying agent's authority to bind the Bidder.

Bidder shall complete the Non-Collusion Statement form included with the Bid Forms and
include it with their Bid.

In the construction of all Public Works projects for the State of Delaware or any agency
thereof, preference in employment of laborers, workers or mechanics shall be given to bona
fide legal citizens of the State who have established citizenship by residence of at least 90
days in the State.

Each bidder shall include in their bid a copy of a valid Delaware Business License.
Each bidder shall include signed Affidavit(s) for the bidder and each listed Subcontractor

certifying compliance with OMB Regulation 4104 “Regulations for the Drug Testing of
Contractor and Subcontractor Employees Working on “ Large Public Works Projects” “large
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Public Works” is based upon the current threshold required for bidding Public Works as set
by the Purchasing and Contracting Advisory Council.

BID SECURITY

All bids shall be accompanied by a deposit of either a good and sufficient bond to the
agency for the benefit of the agency, with corporate surety authorized to do business in this
State, the form of the bond and the surety to be approved by the agency, or a security of the
bidder assigned to the agency, for a sum equal to at least 10% of the bid plus all add
alternates, or in lieu of the bid bond a security deposit in the form of a certified check, bank
treasurer's check, cashier's check, money order, or other prior approved secured deposit
assigned to the State. The bid bond need not be for a specific sum, but may be stated to be
for a sum equal to 10% of the bid plus all add alternates to which it relates and not to exceed
a certain stated sum, if said sum is equal to at least 10% of the bid. The Bid Bond form
used shall be the standard OMB form (attached).

The Agency has the right to retain the bid security of Bidders to whom an award is being
considered until either a formal contract has been executed and bonds have been furnished
or the specified time has elapsed so the Bids may be withdrawn or all Bids have been
rejected.

In the event of any successful Bidder refusing or neglecting to execute a formal contract and
bond within 20 days of the awarding of the contract, the bid bond or security deposited by
the successful bidder shall be forfeited.

SUBCONTRACTOR LIST

As required by Delaware Code, Title 29, section 6962(d)(10)b, each Bidder shall submit with
their Bid a completed List of Sub-Contractors included with the Bid Form. NAME ONLY
ONE SUBCONTRACTOR FOR EACH TRADE. A Bid will be considered non-responsive
unless the completed list is included.

Provide the Name and Address for each listed subcontractor. Addresses by City, Town or
Locality, plus State, will be acceptable.

It is the responsibility of the Contractor to ensure that their Subcontractors are in compliance
with the provisions of this law. Also, if a Contractor elects to list themselves as a
Subcontractor for any category, they must specifically name themselves on the Bid Form
and be able to document their capability to act as Subcontractor in that category in
accordance with this law.

EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC WORKS
During the performance of this contract, the contractor agrees as follows:

A. The Contractor will not discriminate against any employee or applicant for
employment because of race, creed, color, sex or national origin. The Contractor
will take affirmative action to ensure the applicants are employed, and that
employees are treated during employment, without regard to their race, creed,
color, sex or national origin. Such action shall include, but not be limited to, the
following: Employment, upgrading, demotion or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The Contractor agrees to post in
conspicuous places available to employees and applicants for employment notices
to be provided by the contracting agency setting forth this nondiscrimination clause.
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B. The Contractor will, in all solicitations or advertisements for employees placed by or
on behalf of the Contractor, state that all qualified applicants will receive
consideration for employment without regard to race, creed, color, sex or national
origin."

PREVAILING WAGE REQUIREMENT

Wage Provisions: In accordance with Delaware Code, Title 29, Section 6960, renovation
projects whose total cost shall exceed $15,000, and $100,000 for new construction, the
minimum wage rates for various classes of laborers and mechanics shall be as determined
by the Department of Labor, Division of Industrial Affairs of the State of Delaware.

The prevailing wage shall be the wage paid to a majority of employees performing similar
work as reported in the Department’s annual prevailing wage survey or in the absence of a
majority, the average paid to all employees reported.

The employer shall pay all mechanics and labors employed directly upon the site of work,
unconditionally and not less often than once a week and without subsequent deduction or
rebate on any account, the full amounts accrued at time of payment, computed at wage
rates not less than those stated in the specifications, regardless of any contractual
relationship which may be alleged to exist between the employer and such laborers and
mechanics.

The scale of the wages to be paid shall be posted by the employer in a prominent and easily
accessible place at the site of the work.

Every contract based upon these specifications shall contain a stipulation that sworn payroll
information, as required by the Department of Labor, be furnished weekly. The Department
of Labor shall keep and maintain the sworn payroll information for a period of 6 months from
the last day of the work week covered by the payroll.

SUBMISSION OF BIDS

Enclose the Bid, the Bid Security, and any other documents required to be submitted with
the Bid in a sealed opaque envelope. Address the envelope to the party receiving the Bids.
Identify with the project name, project number, and the Bidder's name and address. If the
Bid is sent by mail, enclose the sealed envelope in a separate mailing envelope with the
notation "BID ENCLOSED" on the face thereof. The State is not responsible for the opening
of bids prior to bid opening date and time that are not properly marked.

Deposit Bids at the designated location prior to the time and date for receipt of bids indicated
in the Advertisement for Bids. Bids received after the time and date for receipt of bids will be
marked “LATE BID” and returned.

Bidder assumes full responsibility for timely delivery at location designated for receipt of
bids.

Oral, telephonic or telegraphic bids are invalid and will not receive consideration.

Withdrawn Bids may be resubmitted up to the date and time designated for the receipt of
Bids, provided that they are then fully in compliance with these Instructions to Bidders.
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MODIFICATION OR WITHDRAW OF BIDS

Prior to the closing date for receipt of Bids, a Bidder may withdraw a Bid by personal request
and by showing proper identification to the Architect. A request for withdraw by letter or fax,
if the Architect is notified in writing prior to receipt of fax, is acceptable. A fax directing a
modification in the bid price will render the Bid informal, causing it to be ineligible for
consideration of award. Telephone directives for modification of the bid price shall not be
permitted and will have no bearing on the submitted proposal in any manner.

Bidders submitting Bids that are late shall be notified as soon as practicable and the bid
shall be returned.

A Bid may not be modified, withdrawn or canceled by the Bidder during a thirty (30) day
period following the time and date designated for the receipt and opening of Bids, and
Bidder so agrees in submitting their Bid. Bids shall be binding for 30 days after the date of
the Bid opening.

CONSIDERATION OF BIDS
OPENING/REJECTION OF BIDS

Unless otherwise stated, Bids received on time will be publicly opened and will be read
aloud. An abstract of the Bids will be made available to Bidders.

The Agency shall have the right to reject any and all Bids. A Bid not accompanied by a
required Bid Security or by other data required by the Bidding Documents, or a Bid which is
in any way incomplete or irregular is subject to rejection.

If the Bids are rejected, it will be done within thirty (30) calendar day of the Bid opening.
COMPARISON OF BIDS

After the Bids have been opened and read, the bid prices will be compared and the result of
such comparisons will be made available to the public. Comparisons of the Bids may be
based on the Base Bid plus desired Alternates. The Agency shall have the right to accept
Alternates in any order or combination.

The Agency reserves the right to waive technicalities, to reject any or all Bids, or any portion
thereof, to advertise for new Bids, to proceed to do the Work otherwise, or to abandon the
Work, if in the judgment of the Agency or its agent(s), it is in the best interest of the State.

An increase or decrease in the quantity for any item is not sufficient grounds for an increase
or decrease in the Unit Price.

The prices quoted are to be those for which the material will be furnished F.O.B. Job Site
and include all charges that may be imposed during the period of the Contract.

No qualifying letter or statements in or attached to the Bid, or separate discounts will be
considered in determining the low Bid except as may be otherwise herein noted. Cash or
separate discounts should be computed and incorporated into Unit Bid Price(s).

DISQUALIFICATION OF BIDDERS
An agency shall determine that each Bidder on any Public Works Contract is responsible

before awarding the Contract. Factors to be considered in determining the responsibility
of a Bidder include:
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A. The Bidder's financial, physical, personnel or other resources including
Subcontracts;
B. The Bidder's record of performance on past public or private construction

projects, including, but not limited to, defaults and/or final adjudication or
admission of violations of the Prevailing Wage Laws in Delaware or any other

state;
C. The Bidder’s written safety plan;
D. Whether the Bidder is qualified legally to contract with the State;
E. Whether the Bidder supplied all necessary information concerning its

responsibility; and,

F. Any other specific criteria for a particular procurement, which an agency may
establish; provided however, that, the criteria be set forth in the Invitation to Bid
and is otherwise in conformity with State and/or Federal law.

If an agency determines that a Bidder is nonresponsive and/or nonresponsible, the

determination shall be in writing and set forth the basis for the determination. A copy of

the determination shall be sent to the affected Bidder within five (5) working days of said
determination.

In addition, any one or more of the following causes may be considered as sufficient for the
disqualification of a Bidder and the rejection of their Bid or Bids.

More than one Bid for the same Contract from an individual, firm or corporation under the
same or different names.

Evidence of collusion among Bidders.
Unsatisfactory performance record as evidenced by past experience.

If the Unit Prices are obviously unbalanced either in excess or below reasonable cost
analysis values.

If there are any unauthorized additions, interlineation, conditional or alternate bids or
irregularities of any kind which may tend to make the Bid incomplete, indefinite or
ambiguous as to its meaning.

If the Bid is not accompanied by the required Bid Security and other data required by the
Bidding Documents.

If any exceptions or qualifications of the Bid are noted on the Bid Form.

ACCEPTANCE OF BID AND AWARD OF CONTRACT

A formal Contract shall be executed with the successful Bidder within twenty (20) calendar
days after the award of the Contract.

Per Section 6962(d)(13) a., Title 29, Delaware Code, “The contracting agency shall award
any public works contract within thirty (30) days of the bid opening to the lowest

INSTRUCTIONS TO BIDDERS 002113-10
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5.4.3

544

545

5.4.6

54.7

5.4.8

responsive and responsible Bidder, unless the Agency elects to award on the basis of
best value, in which case the election to award on the basis of best value shall be stated
in the Invitation To Bid.”

Each Bid on any Public Works Contract must be deemed responsive by the Agency to be
considered for award. A responsive Bid shall conform in all material respects to the
requirements and criteria set forth in the Contract Documents and specifications.

The Agency shall have the right to accept Alternates in any order or combination, and to
determine the low Bidder on the basis of the sum of the Base Bid, plus accepted Alternates.

The successful Bidder shall execute a formal contract, submit the required Insurance
Certificate, and furnish good and sufficient bonds, unless specifically waived in the General
Requirements, in accordance with the General Requirement, within twenty (20) days of
official notice of contract award. Bonds shall be for the benefit of the Agency with surety in
the amount of 100% of the total contract award. Said Bonds shall be conditioned upon the
faithful performance of the contract. Bonds shall remain in affect for period of one year after
the date of substantial completion.

If the successful Bidder fails to execute the required Contract and Bond, as aforesaid, within
twenty (20) calendar days after the date of official Notice of the Award of the Contract, their
Bid guaranty shall immediately be taken and become the property of the State for the benefit
of the Agency as liquidated damages, and not as a forfeiture or as a penalty. Award will
then be made to the next lowest qualified Bidder of the Work or readvertised, as the Agency
may decide.

Prior to receiving an award, the successful Bidder shall furnish to the Agency proof of State
of Delaware Business Licensure. If the Bidder does not currently have a Business License,
they may obtain an application by writing to: Division of Revenue, Carvel State Office
Building, 820 French Street, Wilmington, DE 19899. A copy of the letter written to the
Division of Revenue, sent with your Bid will be adequate proof for your firm to be considered
for award until such time as you receive your license.

The Bid Security shall be returned to the successful Bidder upon the execution of the formal
contract. The Bid Securities of unsuccessful bidders shall be returned within thirty (30)
calendar days after the opening of the Bids.

ARTICLE 6: POST-BID INFORMATION

6.1

6.1.1

6.2

6.2.1

CONTRACTOR’S QUALIFICATION STATEMENT

Bidders to whom award of a Contract is under consideration shall, if requested by the

Agency, submit a properly executed AIA Document A305, Contractor's Qualification

Statement, unless such a statement has been previously required and submitted.
BUSINESS DESIGNATION FORM

Successful bidder shall be required to accurately complete an Office of Management and
Budget Business Designation Form for Subcontractors.

ARTICLE 7: PERFORMANCE BOND AND PAYMENT BOND

7.1

7.11

BOND REQUIREMENTS

The cost of furnishing the required Bonds, that are stipulated in the Bidding Documents,
shall be included in the Bid.

INSTRUCTIONS TO BIDDERS 002113-11
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7.1.2

7.1.3

7.2

7.2.1

7.2.2

If the Bidder is required by the Agency to secure a bond from other than the Bidder’s usual
sources, changes in cost will be adjusted as provide in the Contract Documents.

The Performance and Payment Bond forms used shall be the standard OMB forms
(attached).

TIME OF DELIVERY AND FORM OF BONDS
The bonds shall be dated on or after the date of the Contract.

The Bidder shall require the attorney-in-fact who executes the required bonds on behalf of
the surety to affix a certified and current copy of the power of attorney.

ARTICLE 8: FORM OF AGREEMENT BETWEEN AGENCY AND CONTRACTOR

8.1

Unless otherwise required in the Bidding Documents, the Agreement for the Work will be
written on AIA Document Al10l1, Standard Form of Agreement Between Owner and
Contractor Where the Basis of Payment is a Stipulated Sum.

END OF INSTRUCTIONS TO BIDDERS

INSTRUCTIONS TO BIDDERS 002113-12



Renovations to North Laurel Elementary School
600 Wilson Street, Laurel, Delaware 19956
Project No. 2017186.00

BID FORM

For Bids Due:  September 25, 2018 To: Laurel School District
Attn: Superintendent Shawn Larrimore

Contracts
Clearly Mark Contract you are bidding (Only 1 contract per bid form)

For Bid Package A:

_ Contract#1 Masonry Work __ Contract #6 Floor Covering Work
__ Contract #2 Carpentry & General Work __ Contract #7 Caulking/Painting
____ Contract #3 Furnish Hollow Metal/Doors/Hardware ____ Contract #8 Mechanical

___ Contract #4 Drywall/Metal Stud ___ Contract #9 Sprinkler System

____ Contract #5 Acoustical Work ____ Contract #10 Electrical

Name of Bidder:

Delaware Business License No.: Taxpayer ID No.:
(A copy of Bidder’s Delaware Business License must be attached to this form.)

(Other License Nos.):

Phone No.: ( ) - Fax No.: ( ) -

The undersigned, representing that he has read and understands the Bidding Documents and that this bid is made in accordance
therewith, that he has visited the site and has familiarized himself with the local conditions under which the Work is to be performed,
and that his bid is based upon the materials, systems and equipment described in the Bidding Documents without exception, hereby
proposes and agrees to provide all labor, materials, plant, equipment, supplies, transport and other facilities required to execute the
work described by the aforesaid documents for the lump sum itemized below:

$

($ )

BID FORM 004126-1



Renovations to North Laurel Elementary School
600 Wilson Street, Laurel, Delaware 19956
Project No. 2017186.00

BID FORM
ALTERNATES

Alternate prices conform to applicable project specification section. Refer to specifications for a complete description of the
following Alternates. An “ADD” or “DEDUCT” amount is indicated by the crossed out part that does not apply.

ADD/DELETE ALTERNATE ONE —~ADD RENOVATIONS TO AREA “C” (Contracts A-1, A-2, A-3, A-4, A-5,
A-6, A-7, A-8, A-9 & A-10)

1. BASE BID: Provide all renovations to Area “A”, excluding sprinkler system and excluding HVAC and its
supporting plumbing and electrical. Provide power board and fire alarm modifications to Areas “B”, “C” and “D".

2. ALTERNATE: ADD remaining renovations to Area “C”, excluding sprinkler system and excluding HVAC and its
supporting plumbing and electrical.

Add/Delete:

$ )

ADD/DELETE ALTERNATE TWO —ADD SPRINKLER SYSTEM TO AREA “A” (Contract A-9)

1. BASE BID: Provide no sprinkler system.
2. ALTERNATE: ADD sprinkler system to area “A”.

Add/Delete:

($ )

ADD/DELETE ALTERNATE THREE —ADD SPRINKLER SYSTEM TO AREA “C” (Contract A-9)

1. BASE BID: Provide no sprinkler system.
2. ALTERNATE: ADD sprinkler system to area “C” if Alternate One is accepted.

Add/Delete:

($ )

ADD/DELETE ALTERNATE FOUR-ADD REPLACEMENT OF AIR HANDLING UNITS (Contracts A-8 & A-10.)

1. BASE BID: Provide no replacement of air handling units.
2. ALTERNATE: ADD replacement of air handling units as designated.

Add/Delete:

($ )

ADD/DELETE ALTERNATE FIVE-ADD ELECTRIC SERVICE AND MDP (Contract A-10.)

1. BASE BID: Provide no new electric service and no new MDP
2. ALTERNATE: ADD new electric service to the entire building and provide new MDP.
Add/Delete:
($ )

BID FORM 004126-2



Renovations to North Laurel Elementary School
600 Wilson Street, Laurel, Delaware 19956
Project No. 2017186.00

BID FORM

ALTERNATES (CON’T)

ADD/DELETE ALTERNATE SIX-ADD HVAC RENOVATIONS TO AREA “A” (Contracts A-8 & A-10.)

1. BASE BID: Provide no HVAC renovations, including its supporting plumbing and electrical, to Area “A”.
2. ALTERNATE: ADD HVAC renovations, including its supporting plumbing and electrical, to Area “A”.

Add/Delete:

($ )

ADD/DELETE ALTERNATE SEVEN-ADD HVAC RENOVATIONS TO AREA “C” (Contracts A-8 & A-10.)

1. BASE BID: Provide no HVAC renovations, including its supporting plumbing and electrical, to Area “C”.
2. ALTERNATE: ADD HVAC renovations, including its supporting plumbing and electrical, to Area “C” if Alternate
One is accepted.

Add/Delete:

($ )

ADD/DELETE ALTERNATE EIGHT-ADD REPLACEMENT OF CLERESTORY IN GYM (Contracts A-3 & A-7.)

1. BASE BID: Provide no new clearstory storefront units in Gym.
2. ALTERNATE: ADD replacement of existing clerestory units in Gym with storefront units.

Add/Delete:

($ )

ALLOWANCES

Contract No. 8 Mechanical

1 — Include the lump sum of the following amount $20,000 in the contract for the temp heat fuel cost. Cost of work to be determined
by fuel company receipts with the amount of fuel and cost per gallon. All equipment and labor for temp heat is part of the contract.
This allowance is for fuel cost only. See Section 012100 Allowances.

UNIT PRICES

Unit prices conform to applicable project specification section. Refer to the specifications for a complete description of the following
Unit Prices:

NONE USED

BID FORM 004126-3



Renovations to North Laurel Elementary School
600 Wilson Street, Laurel, Delaware 19956
Project No. 2017186.00

BID FORM

I/We acknowledge Addendums numbered and the price(s) submitted include any cost/schedule
impact they may have.

This bid shall remain valid and cannot be withdrawn for 90 days from the date of opening of bids, and the undersigned shall abide by
the Bid Security forfeiture provisions. Bid Security is attached to this Bid (if required).

The Owner shall have the right to reject any or all bids, and to waive any informality or irregularity in any bid received.
This bid is based upon work being accomplished by the Sub-Contractors named on the list attached to this bid.

Should 1/We be awarded this contract, 1/\We pledge to achieve substantial completion of all the work within
calendar days of the Notice to Proceed.

The undersigned represents and warrants that he has complied and shall comply with all requirements of local, state, and national
laws; that no legal requirement has been or shall be violated in making or accepting this bid, in awarding the contract to him or in the
prosecution of the work required; that the bid is legal and firm; that he has not, directly or indirectly, entered into any agreement,
participated in any collusion, or otherwise taken action in restraint of free competitive bidding.

Upon receipt of written notice of the acceptance of this Bid, the Bidder shall, within twenty (20) calendar days, execute the agreement
in the required form and deliver the Contract Bonds, and Insurance Certificates, required by the Contract Documents.

I am / We are an Individual / a Partnership / a Corporation

By Trading as
(Individual’s / General Partner’s / Corporate Name)

(State of Corporation)

Business Address:

Witness: By:
(Authorized Signature )
(SEAL)
(Title)
Date:
ATTACHMENTS

Sub-Contractor List

Non-Collusion Statement

Affidavit of Employee Drug Testing Program
Bid Security

(Others as Required by Project Manuals)

BID FORM 004126-4



Renovations to North Laurel Elementary School
600 Wilson Street, Laurel, Delaware 19956
Project No. 2017186.00

BID FORM

SUBCONTRACTOR LIST

In accordance with Title 29, Chapter 6962 (d)(10)b Delaware Code, the following sub-contractor listing must accompany the bid submittal. The name and address of the sub-
contractor must be listed for each category where the bidder intends to use a sub-contractor to perform that category of work. In order to provide full disclosure and acceptance

of the bid by the Owner, it is required that bidders list themselves as being the sub-contractor for all categories where he/she is qualified and intends to perform such
work.

Subcontractor Category Subcontractor Address (City & State) Subcontractors tax payer 1D #
or Delaware Business license #

BID FORM 004126-5



Renovations to North Laurel Elementary School
600 Wilson Street, Laurel, Delaware 19956
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BID FORM

NON-COLLUSION STATEMENT

This is to certify that the undersigned bidder has neither directly nor indirectly, entered into any agreement, participated in any
collusion or otherwise taken any action in restraint of free competitive bidding in connection with this proposal submitted this date (to
the Office of Management and Budget, Division of Facilities Management).

All the terms and conditions of (Project or Contract Number) have been thoroughly examined and are understood.

NAME OF BIDDER:

AUTHORIZED REPRESENTATIVE
(TYPED):

AUTHORIZED REPRESENTATIVE
(SIGNATURE):

TITLE:

ADDRESS OF BIDDER:

PHONE NUMBER:

Sworn to and Subscribed before me this day of 20

My Commission expires . NOTARY PUBLIC

THIS PAGE MUST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

BID FORM 004126-6
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BID FORM

AFFIDAVIT OF EMPLOYEE DRUG TESTING PROGRAM

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on Large Public Works Projects requires
that Contractors and Subcontractors implement a program of mandatory drug testing for Employees who work on Large Public Works
Contracts funded all or in part with public funds.

We hereby certify that we have in place or will implement during the entire term of the contract a Mandatory Drug Testing Program
for our employees on the jobsite that complies with this regulation.

Contractor/Subcontractor Name:

Contractor/Subcontractor Address:

Authorized representative (typed
or printed):

Authorized representative (signature):

TITLE:
Sworn to and Subscribed before me this day of 20
My Commission expires . NOTARY PUBLIC

THIS PAGE MUST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.

BID FORM 004126-7
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

BID BOND
TO ACCOMPANY PROPOSAL

(Not necessary if security is used)

KNOW ALL MEN BY THESE PRESENTS That:

of in the County of
and State of as Principal, and

of in the County of
and State of as Surety, legally authorized to do business in the State of Delaware
(“State”), are held and firmly unto the State in the sum of

Dollars ($ ), or percent not to exceed
Dollars ($ )

of amount of bid on Contract No. , to be paid to the State for the use and
benefit of (insert State agency name) for which payment

well and truly to be made, we do bind ourselves, our and each of our heirs, executors, administrators, and
successors, jointly and severally for and in the whole firmly by these presents.

NOW THE CONDITION OF THIS OBLIGATION IS SUCH That if the above bonded Principal
who has submitted to the (insert State agency name) a
certain proposal to enter into this contract for the furnishing of certain material and/or services within the
State, shall be awarded this Contract, and if said Principal shall well and truly enter into and execute this
Contract as may be required by the terms of this Contract and approved by the
(insert State agency name) this Contract to be entered into within twenty days after
the date of officia notice of the award thereof in accordance with the terms of said proposal, then this
obligation shall be void or elseto be and remain in full force and virtue.

Sealed with seal and dated this day of in the year of our Lord two
thousand and (20__ ).
SEALED, AND DELIVERED IN THE
Presence of
Name of Bidder (Organization)
Corporate By:
Seal Authorized Signature

Attest

Title

Name of Surety

Witness: By:

Title

STATE OF DELAWARE BID BOND 004313-1
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PERFORMANCE BOND

Bond Number:

KNOW ALL PERSONS BY THESE PRESENTS, that we, , as principa
(“Principal™), and , a corporation, legally
authorized to do business in the State of Delaware, as surety (“Surety”), are held and firmly bound
unto the (“Owner”) (insert State agency
name), in the amount of (% ), to be paid to Owner, for which
payment well and truly to be made, we do bind ourselves, our and each and every of our heirs,
executors, administrations, successors and assigns, jointly and severally, for and in the whole,
firmly by these presents.

Sealed with our seals and dated this day of , 20

NOW THE CONDITION OF THIS OBLIGATION IS SUCH, that if Principal, who has been
awarded by Owner that certain contract known as Contract No. dated the

day of , 20__ (the“Contract”), which Contract is incorporated herein by
reference, shall well and truly provide and furnish all materials, appliances and tools and perform all
the work required under and pursuant to the terms and conditions of the Contract and the Contract
Documents (as defined in the Contract) or any changes or modifications thereto made as therein
provided, shall make good and reimburse Owner sufficient funds to pay the costs of completing the
Contract that Owner may sustain by reason of any failure or default on the part of Principal, and
shall aso indemnify and save harmless Owner from all costs, damages and expenses arising out of
or by reason of the performance of the Contract and for as long as provided by the Contract; then
this obligation shall be void, otherwise to be and remain in full force and effect.

Surety, for value received, hereby stipulates and agrees, if requested to do so by Owner, to fully
perform and complete the work to be performed under the Contract pursuant to the terms,
conditions and covenants thereof, if for any cause Principal fails or neglectsto so fully perform and
complete such work.

Surety, for value received, for itself and its successors and assigns, hereby stipulates and agrees that
the obligation of Surety and its bond shall be in no way impaired or affected by any extension of
time, modification, omission, addition or change in or to the Contract or the work to be performed
thereunder, or by any payment thereunder before the time required therein, or by any waiver of any
provisions thereof, or by any assignment, subletting or other transfer thereof or of any work to be
performed or any monies due or to become due thereunder; and Surety hereby waives notice of any
and al such extensions, modifications, omissions, additions, changes, payments, waivers,
assignments, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
things done and omitted to be done by and in relation to assignees, subcontractors, and other

STATE OF DELAWARE PERFORMANCE BOND FORM 006113.13-1
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transferees shall have the same effect as to Surety as though done or omitted to be done by or in
relation to Principal.

Surety hereby stipulates and agrees that no modifications, omissions or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.

Any proceeding, lega or equitable, under this Bond may be brought in any court of competent
jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or delivered
to them at their respective addresses shown below.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and sedls, and such
of them as are corporations have caused their corporate seal to be hereto affixed and these presents
to be signed by their duly authorized officers, the day and year first above written.

PRINCIPAL

Name:

Witness or Attest: Address:

By: (SEAL)
Name: Name:
Title:

(Corporate Seal)

SURETY

Name:

Witness or Attest: Address:

By: (SEAL)
Name: Name:
Title:

(Corporate Seal)

STATE OF DELAWARE PERFORMANCE BOND FORM 006113.13-2
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STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PAYMENT BOND

Bond Number:

KNOW ALL PERSONS BY THESE PRESENTS, that we, , as principal
(“Principal”), and , a corporation, legaly
authorized to do business in the State of Delaware, as surety (“Surety”), are held and firmly bound
unto the (“Owner”) (insert State agency
name), in the amount of (% ), to be paid to Owner, for which
payment well and truly to be made, we do bind ourselves, our and each and every of our heirs,
executors, administrations, successors and assigns, jointly and severally, for and in the whole firmly
by these presents.

Sealed with our seals and dated this day of , 20

NOW THE CONDITION OF THIS OBLIGATION IS SUCH, that if Principal, who has been
awarded by Owner that certain contract known as Contract No. dated the

day of , 20 (the “Contract™), which Contract is incorporated herein by reference,
shall well and truly pay all and every person furnishing materials or performing labor or service in
and about the performance of the work under the Contract, al and every sums of money due him,
her, them or any of them, for all such materials, labor and service for which Principal is liable,
shall make good and reimburse Owner sufficient funds to pay such costs in the completion of the
Contract as Owner may sustain by reason of any failure or default on the part of Principal, and
shall also indemnify and save harmless Owner from all costs, damages and expenses arising out of
or by reason of the performance of the Contract and for as long as provided by the Contract; then
this obligation shall be void, otherwise to be and remain in full force and effect.

Surety, for value received, for itself and its successors and assigns, hereby stipulates and agrees that
the obligation of Surety and its bond shall be in no way impaired or affected by any extension of
time, modification, omission, addition or change in or to the Contract or the work to be performed
thereunder, or by any payment thereunder before the time required therein, or by any waiver of any
provisions thereof, or by any assignment, subletting or other transfer thereof or of any work to be
performed or any monies due or to become due thereunder; and Surety hereby waives notice of any
and al such extensions, modifications, omissions, additions, changes, payments, waivers,
assignments, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
things done and omitted to be done by and in relation to assignees, subcontractors, and other
transferees shall have the same effect as to Surety as though done or omitted to be done by or in
relation to Principal.

Surety hereby stipulates and agrees that no modifications, omission or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.

STATE OF DELAWARE PAYMENT BOND FORM 006113.16-1
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Any proceeding, legal or equitable, under this Bond may be brought in any court of competent
jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or delivered
to them at their respective addresses shown below.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and seals, and such
of them as are corporations have caused their corporate seal to be hereto affixed and these presents
to be signed by their duly authorized officers, the day and year first above written.

PRINCIPAL

Name:

Witness or Attest: Address:

By: (SEAL)
Name: Name:
Title:

(Corporate Seal)

SURETY

Name:

Witness or Attest: Address:

By: (SEAL)
Name: Name:
Title:

(Corporate Seal)

STATE OF DELAWARE PAYMENT BOND FORM 006113.16-2
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25 >H> Document G732 - 2009

Application and Certificate for Payment, Construction Manager as Adviser Edition

TO OWNER: PROJECT: blank APPLICATION NO: 001 DISTRIBUTION TO:
OWNER
PERIOD TO: CONSTRUCTION MANAGER
FROM VIA CONSTRUGTION CONTRACT DATE: ARCHITECT
CONTRACTOR: MANAGER: PROJECT NOS: / / CONTRACIOR
CONTRACT FOR: VIA ARCHITECT: oﬂﬂ%

CONTRACTOR’S APPLICATION FOR PAYMENT

Application is made for payment, as shown below, in connection with the Contract.

AIA Document G703™, Continuation Sheet, is attached.
1. ORIGINAL CONTRACT SUM ...
. NET CHANGES IN THE WORK .

o]

3. CONTRACT SUM TO DATE (Line ] £2) .ot 5
a.40._..9_.oo_______u_.m.qmcbzum._dmm_uqoU>.qm«ﬁ4a_:§:Qa=Qwa&m
m

. RETAINAGE:
a. 0 % of Completed Work
(Colunin D + E on G703) hY
b, 0 % of Stored Material
(Column F on G703} b

Total Retainage (Lines 5a + 3b, or Total in Column [ on G703).....
. TOTAL EARNED LESS RETAINAGE ..........cccoccosvmerrinecniaranenan. s 0.00

{=r]

(Line 4 minus Line 5 Total)
. LESS PREVICUS CERTIFICATES FOR PAYMENT ....

(Line 6 from prior Certificate)
. CURRENT PAYMENT DUE ..

. BALANCE TO FINISH, INCLUDING RETAINAGE
(Line 3 minus Line 6) $

-~y

[T-J - |

3

0.00
0.00

0.00

0.00
0.00

0.00

SUMMARY OF CHANGES IN THE WORK ADDITIONS

DEDUCTIONS

Total changes approved in previous months by Owner

Total approved this menth including Construction
Change Directives

TOTALS

0.00

0.00

e | 2a = | &9

NET CHANGES IN THE WORK

0.00

The undersigned Contractor certifies that to the best of the Contractor’s knowledge, information and
belief the Work covered by this Application for Payment has been completed in accordance with the
Contract Documents, that all amounts have been paid by the Contractor for Work for which previous
Certificates for Payment were issued and payments received from the Owner, and that current payment
shown herein is now due.

CONTRACTOR:

By: Date:
State of:

County of:

Subscribed and sworn to before

me this day of

Notary Public:
My Commission expires:

CERTIFICATE FOR PAYMENT

In accordance with the Contract Documents, based on evaluations of the Work and the data comprising
this application, the Construction Manager and Architect certify to the Owner that to the best of their
knowledge. information and belief the Work has progressed as indicated, the quality of the Work is in
accordance with the Contract Documents. and the Contractor is entitled to payment of the AMOUNT
CERTIFIED.

AMOUNT CERTIFIED ................
(Attach explanation if amownt certified differs from the amount applied. Initial all figures on this
Application and on the Continuation Sheet that are changed fo conform with the amaunt certified.}
CONSTRUCTION MANAGER:

By: Date:
ARCHITECT: (NOTE: If Multiple Prime Contractors are responsible for performing portions of the
Praject, the Architect’s Certification is not required.)

By: Date:

This Certificate is not negotiable. The AMOUNT CERTIFIED is payable only to the Contractor named
herein. Issuance, payment and acceptance of payment are without prejudice to any rights of the Owner
or Contractor under this Contract.

AlA Document G732™ — 2009 (formerly G702™CMa — 1992). Copyright © 1992 and 2008 by Tha American Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S.

Copyright Law and International Treaties. Unauthorized reproduction or di

stribution of this AIA® Document, or any portion of it, may result in severe civil and criminal penalties, and will be prosecuted to 1

the maximum extent possible under the law. This document was produced by AlA software at 16:00:41 on 91/24/2011 under Order N0.2659238616_1 which expires on 10/18/2011, and is not for resale.

User Notes:

(1173866215)



P ATA pocument G703 - 1992

Conftinuation Sheet

AIA Document G702, APPLICATION AND CERTIFICATION FOR PAYMENT, APPLICATION NO:
containing Contractor’s signed certification is attached. .
In tabulations below, amounts are stated to the nearest dollar. APPLICATION DATE:
Use Column I on Contracts where variable retainage for line items may apply. PERIOD TO:
ARCHITECT'S PROJECT NO:
A B C D E F G H I
WORK COMPLETED TOTAL
MATERIALS
FROM COMPLETED BALANCE TO | RETAINAGE
%
‘ot DESCRIPTION OF WORK | SCUPPVLER | pREVIOUS | 1116 pEriOD [sTORED (NoT|AND STORED| (o7 [ FINISH  IF VARIABLE
) APPLICATION TO DATE ) (C-G) RATE)
INDORE)
(D +E) (D+E+F)
GRAND TOTAL

AlA Document G703™ — 1992. Copyright ® 1963, 1965, 1966, 1967,1970, 1978, 1983 and 1992 by The American Institute of Architects. All rights reserved. WARNING: This AIA® Document Is protected by
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SECTION 006300 - STANDARD FORMS CERTIFICATES AND MODIFICATION FORMS

PART 1 - GENERAL
1.1SECTION INCLUDES
A.  Standard Forms.
1.2RELATED SECTIONS
A.  Genera and Supplementary Conditions.
1.3STANDARD FORMS

A. Followingisalist of the standard Documents published by the American Institute of Architects
which will be used during the performance of Work covered by the Contract Documents.

B.  The Contractor shall familiarize himself with the contents of the Documents, as hewill not only be
required to execute certain Documents, but will be required to prepare certain othersin performing
his work in accordance with the Contract Documents.

C.  TheContractor will berequired to obtain for his own use, those Documents marked with an asterisk
(*). The Documents can be obtained, at nominal cost, from the Documents Division, The American
Ingtitute of Architects, 1735 New Y ork Avenue, NW, Washington, DC 20006, aswell asother local

SOUrces.
D. FORMS
Change Order (Architect Form)

G702/CM* Application and Certificate for Payment

G703* Continuation Sheet

G704 Certificate of Substantial Completion

G705* Certificate of Insurance

G706* Contractor’ s Affidavit of Payment of Debts and Claims

G706A* Contractor’ s Affidavit of Release of Liens

G7o7* Consent of Surety Company to Final Payment

G707A* Consent of Surety to Reduction in or Partial Release of Retainage

G805* List of Subcontractors

PART 2 - PRODUCTS

Not Used

PART 3 - EXECUTION

Not Used

END OF SECTION 006300

STANDARD FORMS CERTIFICATES AND MODIFICATION FORMS 006300 - 1
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SECTION 007300 - SUPPLEMENTARY GENERAL CONDITIONS A232-2009

The following supplements modify the “General Conditions of the Contract for Construction,” AIA Document A201-1997. Where a portion
of the General Conditions is modified or deleted by the Supplementary Conditions, the unaltered portions of the General Conditions shall
remain in effect.

TABLE OF ARTICLES

1. GENERAL PROVISIONS

2. OWNER

3. CONTRACTOR

4, ADMINISTRATION OF THE CONTRACT

5. SUBCONTRACTORS

6. CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS
7. CHANGES IN THE WORK

8. TIME

9. PAYMENTS AND COMPLETION

10. PROTECTION OF PERSONS AND PROPERTY

11. INSURANCE AND BONDS

12. UNCOVERING AND CORRECTION OF WORK

13. MISCELLANEOUS PROVISIONS

14. TERMINATION OR SUSPENSION OF THE CONTRACT

15. ATTACHMENT A — CONSTRUCTION MANAGEMENT GENERAL CONDITIONS

SUPPLEMENTARY GENERAL CONDITIONS 007300-1
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ARTICLE 1: GENERAL PROVISIONS

11

111

1.2

153

BASIC DEFINITIONS
THE CONTRACT DOCUMENTS
Delete the last sentence in its entirety and replace with the following:

“The Contract Documents also include Advertisement for Bid, Instructions to Bidder,
sample forms, the Bid Form, the Contractor’'s completed Bid and the Award Letter.”

CORRELATION AND INTENT OF THE CONTRACT DOCUMENTS
Add the following Paragraphs:

1.2.2 In the case of an inconsistency between the Drawings and the Specifications,
or within either document not clarified by addendum, the better quality or
greater quantity of work shall be provided in accordance with the Architect’s
interpretation.

1.2.3 The word “PROVIDE” as used in the Contract Documents shall mean
“FURNISH AND INSTALL” and shall include, without limitation, all labor,
materials, equipment, transportation, services and other items required to
complete the Work.

1.2.4 The word “PRODUCT” as used in the Contract Documents means all
materials, systems and equipment.

OWNERSHIP AND USE OF DRAWINGS, SPECIFICATIONS AND OTHER
INSTRUMENTS OF SERVICE

Add the following paragraphs:

“All pre-design studies, drawings, specifications and other documents, including those in
electronic form, prepared by the Architect under this Agreement are, and shall remain, the
property of the Owner whether the Project for which they are made is executed or not.
Such documents may be used by the Owner to construct one or more like Projects without
the approval of, or additional compensation to, the Architect. The Contractor,
Subcontractors, Sub-subcontractors and Material or Equipment Suppliers are authorized to
use and reproduce applicable portions of the Drawings, Specifications and other documents
prepared by the Architect and the Architect’s consultants appropriate to and for use in the
execution of their Work under the Contract Documents. They are not to be used by the
Contractor or any Subcontractor, Sub-subcontractor or Material and Equipment Supplier on
other Projects or for additions to this Project outside the scope of the Work without the
specific written consent of the Owner, Architect and Architect’s consultants.

The Architect shall not be liable for injury or damage resulting from the re-use of drawings
and specifications if the Architect is not involved in the re-use Project. Prior to re-use of
construction documents for a Project in which the Architect is not also involved, the Owner
will remove from such documents all identification of the original Architect, including name,
address and professional seal or stamp.”

ARTICLE 2: OWNER

2.2

INFORMATION AND SERVICES REQUIRED OF THE OWNER

SUPPLEMENTARY GENERAL CONDITIONS 007300-2
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To Subparagraph 2.2.3 — Add the following sentence:

“The Contractor, at their expense shall bear the costs to accurately identify the location of
all underground utilities in the area of their excavation and shall bear all cost for any
repairs required, out of failure to accurately identify said utilities.”

Delete Subparagraph 2.2.5 in its entirety and substitute the following:

2.2.5

The Contractor shall be furnished free of charge up to one (1) set of the
Drawings and Project Manuals. Additional sets will be furnished at the cost
of reproduction, postage and handling.

ARTICLE 3: CONTRACTOR

3.2

3.3

3.4

REVIEW OF CONTRACT DOCUMENTS AND FIELD CONDITIONS BY CONTRACTOR

Amend Paragraph 3.2.2 to state that any errors, inconsistencies or omissions discovered
shall be reported to the Architect and Owner immediately.

3.25

The Contractor shall own all entities (products, materials, equipment
and systems) identified in the Project Manual (Specifications) and
drawings, regardless of whether said entities are only referenced in
either the Project Manual or the drawings. Failure of the successful low
bidder to identify all required quantities and locations of all project
entities in the bidding period will not exempt the low bidder from the
contractual responsibility for these items. In the event of a conflict
between the Project Manual and the drawings, the Contractor shall own
the more costly of the conflicting scenarios. The conflict, once identified
and reported by the Contractor, will be resolved by the Architect.”

SUPERVISION AND CONSTRUCTION PROCEDURES

Add the following Paragraphs:

3321

334

3.35

The Contractor shall immediately remove from the Work, whenever requested
to do so by the Owner, any person who is considered by the Owner or
Construction Manager to be incompetent or disposed to be so disorderly, or
who for any reason is not satisfactory to the Owner, and that person shall not
again be employed on the Work without the consent of the Owner or the
Architect.

The Contractor must provide suitable storage facilities at the Site for the proper
protection and safe storage of their materials. Consult the Owner and the
Construction Manager before storing any materials.

When any room is used as a shop, storeroom, office, etc., by the Contractor or
Subcontractor(s) during the construction of the Work, the Contractor making
use of these areas will be held responsible for any repairs, patching or cleaning
arising from such use.

LABOR AND MATERIALS

SUPPLEMENTARY GENERAL CONDITIONS 007300-3
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35

3.11

Add the Following Paragraphs:

344

3.45

Before starting the Work, each Contractor shall carefully examine all
preparatory Work that has been executed to receive their Work. Check
carefully, by whatever means are required, to insure that its Work and adjacent,
related Work, will finish to proper contours, planes and levels. Promptly notify
the Construction Manager of any defects or imperfections in preparatory Work
which will in any way affect satisfactory completion of its Work. Absence of
such notification will be construed as an acceptance of preparatory Work and
later claims of defects will not be recognized.

Under no circumstances shall the Contractor's Work proceed prior to
preparatory Work proceed prior to preparatory Work having been completely
cured, dried and/or otherwise made satisfactory to receive this Work.
Responsibility for timely installation of all materials rests solely with the
Contractor responsible for that Work, who shall maintain coordination at all
times.

WARRANTY

Add the following Paragraphs:

351

3.5.2

353

354

The Contractor will guarantee all materials and workmanship against original
defects, except injury from proper and usual wear when used for the purpose
intended, for two (2) years after Acceptance by the Owner, and will maintain all
items in perfect condition during the period of guarantee.

Defects appearing during the period of guarantee will be made good by the
Contractor at his expense upon demand of the Owner, it being required that all
work will be in perfect condition when the period of guarantee will have elapsed.

In addition to the General Guarantee there are other guarantees required for
certain items for different periods of time than the two (2) years as above, and
are particularly so stated in that part of the specifications referring to same. The
said guarantees will commence at the same time as the General Guarantee.

If the Contractor fails to remedy any failure, defect or damage within a
reasonable time after receipt of notice, the Owner will have the right to replace,
repair, or otherwise remedy the failure, defect or damage at the Contractor's
expense.

DOCUMENTS AND SAMPLES AT THE SITE

Add the following Paragraphs:

3.11.1

3.11.2

During the course of the Work, the Contractor shall maintain a record set of
drawings on which the Contractor shall mark the actual physical location of all
piping, valves, equipment, conduit, outlets, access panels, controls, actuators,
including all appurtenances that will be concealed once construction is
complete, etc., including all invert elevations.

At the completion of the project, the Contractor shall obtain a set of reproducible
drawings from the Architect, and neatly transfer all information outlined in 3.11.1
to provide a complete record of the as-built conditions.

SUPPLEMENTARY GENERAL CONDITIONS 007300-4
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3.11.3 The Contractor shall provide two (2) prints of the as-built conditions, along with
the reproducible drawings themselves, to the Owner and one (1) set to the
Architect. In addition, attach one complete set to each of the Operating and
Maintenance Instructions/Manuals.
ARTICLE 4: ADMINISTRATION OF THE CONTRACT
4.2
Add the following Paragraph:

42.16.1 There will be no full-time project representative provided by the Owner or
Architect on this project. The construction manager will be the owner’s
representative.

ARTICLE 5: SUBCONTRACTORS

5.2 AWARD OF SUBCONTRACTS AND OTHER CONTRACTS FOR PORTIONS OF THE
WORK

Delete Paragraph 5.2.3 in its entirety and replace with the following:
5.2.3 If the Owner or Architect has reasonable objection to a person or entity
proposed by the Contractor, the Contractor shall propose another to whom the

Owner or Architect has no reasonable objection, subject to the statutory
requirements of 29 Delaware Code 8§ 6962(d)(10)b.3, 4.

ARTICLE 7: CHANGES IN THE WORK
(SEE ARTICLE 7: CHANGES IN WORK OF THE GENERAL REQUIREMENTS)
ARTICLE 8: TIME
8.2 PROGRESS AND COMPLETION
Add the following Paragraphs:

8.2.11 Refer to Specification Section SUMMARY OF WORK for Contract time
requirements.

8.24 If the Work falls behind the Progress Schedule as submitted by the Contractor,
the Contractor shall employ additional labor and/or equipment necessary to
bring the Work into compliance with the Progress Schedule at no additional cost
to the Owner.

8.3 DELAYS AND EXTENSION OF TIME
Add the following Paragraph:
8.3.2.1 The Contractor shall update the status of the suspension, delay, or interruption
of the Work with each Application for Payment. (The Contractor shall report the
termination of such cause immediately upon the termination thereof.) Failure to

comply with this procedure shall constitute a waiver for any claim for adjustment
of time or price based upon said cause.
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Delete Paragraph 8.3.3 in its entirety and replace with the following:

8.3.3 Except in the case of a suspension of the Work directed by the Owner, an
extension of time under the provisions of Paragraph 8.3.1., shall be the
Contractor's sole remedy in the progress of the Work and there shall be no
payment or compensation to the Contractor for any expense or damage
resulting from the delay.

Add the following Paragraph:

8.34 By permitting the Contractor to work after the expired time for completion of the
project, the Owner does not waive their rights under the Contract.

ARTICLE 9: PAYMENTS AND COMPLETION

9.2

9.3

9.5

SCHEDULE OF VALUES

Add the following Paragraphs:

9.21 The Schedule of Values shall be submitted using AIA Document G702,
Continuation Sheet to G703.

9.2.2 The Schedule of Values is to include a line item for Project Closeout Document
Submittal. The value of this item is to be no less than 1% of the initial contract
amount.

APPLICATIONS FOR PAYMENT

Add the following Paragraph:

9.3.1.3 Application for Payment shall be submitted on AIA Document G702 “Application
and Certificate for Payment”, supported by AIA Document G703 “Continuation
Sheet”. Said Applications shall be fully executed and notarized. A copy of
Certified Payroll to be attached with each application for payment

Add the following Paragraphs:

9.34 Until Closeout Documents have been received and outstanding items
completed the Owner will pay 95% (ninety-five percent) of the amount due the
Contractor on account of progress payments.

9.35 The Contractor shall provide a current and updated Progress Schedule to the
Architect with each Application for Payment. Failure to provide Schedule will be
just cause for rejection of Application for Payment.

DECISIONS TO WITHHOLD CERTIFICATION

Add the following to 9.5.1.

.8 failure to provide a current Progress Schedule;
9 a lien or attachment is filed;
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9.6

10

failure to comply with mandatory requirements for maintaining Record Documents.

PROGRESS PAYMENTS

Delete Paragraph 9.6.1 in its entirety and replace with the following:

9.6.1

After the Architect has approved and issued a Certificate for Payment, payment
shall be made by the Owner within 30 days after Owner’s receipt of the
Certificate for Payment.

ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY

10.1

10.2

ARTICLE 11:

111

SAFETY PRECAUTIONS AND PROGRAMS

Add the following Paragraphs:

10.1.2

10.1.3

Each Contractor shall develop a safety program in accordance with the
Occupational Safety and Health Act of 1970. A copy of said plan shall be
furnished to the Owner and Architect prior to the commencement of that
Contractor’'s Work.

Each Contractor shall appoint a Safety Representative. Safety Representatives
shall be someone who is on site on a full time basis. If deemed necessary by
the Owner, Construction Manager or Architect, Contractor Safety meetings will
be scheduled. The attendance of all Safety Representatives will be required.
Minutes will be recorded of said meetings by the Contractor and will be
distributed to all parties as well as posted in all job offices/trailers etc.

SAFETY OF PERSONS AND PROPERTY

Add the following Paragraph:

10.2.4.1

As required in the Hazardous Chemical Act of June 1984, all vendors supplying
any material that may be defined as hazardous, must provide Material Safety
Data Sheets for those products. Any chemical product should be considered
hazardous if it has a caution warning on the label relating to a potential physical
or health hazard, if it is known to be present in the work place, and if employees
may be exposed under normal conditions or in foreseeable emergency
situations. Material Safety Data Sheets shall be provided directly to the Owner,
along with the shipping slips that include those products.

INSURANCE AND BONDS

CONTRACTOR'’S LIABILITY INSURANCE

11.1.4

Strike “the owner” immediately following “(1)” and strike “and (2) the Owner

as an additional insured for claims caused in whole or in part by the Contractor’'s negligent
acts or omissions during the Contractor’'s completed operations.”
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11.2 OWNER’S LIABILITY INSURANCE

Delete Paragraph 11.2 in its entirety.

11.3 PROPERTY INSURANCE
Delete Paragraph 11.3 in its entirety and replace with the following:
11.3 The Owner will not provide Builder's All Risk Insurance for the Project. The
Contractor and all Subcontractors shall provide property coverage for their tools
and equipment, as necessary. Any mandatory deductible required by the
Contractor’s Insurance shall be the responsibility of the Contractor.

114 PERFORMANCE BOND AND PAYMENT BOND

Add the following sentence: “The bonds will conform to those forms approved by the Office
of Management and Budget.”

ARTICLE 12: UNCOVERING AND CORRECTION OF WORK
12.2.2 AFTER SUBSTANTIAL COMPLETION
Add the following Paragraph:
12.2.2.1.1 At any time during the progress of the Work, or in any case where the nature of
the defects will be such that it is not expedient to have corrected, the Owner, at
its option, will have the right to deduct such sum, or sums, of money from the
amount of the Contract as it considers justified to adjust the difference in value
between the defective work and that required under contract including any
damage to the structure.
12.2.21  Strike “one” and insert “two”.
12.2.2.2  Strike “one” and insert “two”.
12.2.2.3  Strike “one” and insert “two”.

12.2.5 In second sentence, strike “one” and insert “two”.

ARTICLE 13: MISCELLANEOUS PROVISIONS
Add the following Paragraph:
131 GOVERNING LAW

Strike “except that, if the parties have selected arbitration as the method of binding dispute
resolution, the Federal Arbitration Act shall govern Section 15.4.”

13.6 INTEREST
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Strike “the date payment is due at such rate as the parties may agree upon in writing or, in
the absence thereof, at the legal rate prevailing from time to time at the place where the
Project is located.” Insert “30 days of presentment of the authorized Certificate of Payment at
the annual rate of 12% or 1% per month.

13.8 CONFLICTS WITH FEDERAL STATUTES OR REGULATIONS

138.1 If any provision, specifications or requirement of the Contract Documents conflict or is
inconsistent with any statute, law or regulation of the government of the United State of
America, the Contractor shall notify the Architect and Owner immediately upon discovery.

ARTICLE 14: TERMINATION OR SUSPENSION OF THE CONTRACT

14.4 TERMINATION BY THE OWNER FOR CONVENIENCE
Delete Paragraph 14.4.3 in its entirety and replace with the following:
14.4.3 In case of such termination for the Owner’s convenience, the Contractor shall

be entitled to receive payment for Work executed, and cost incurred by reason
of such termination along with reasonable overhead.

END OF SUPPLEMENTARY GENERAL CONDITIONS
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SECTION 007300 - ATTACHMENT A - CONSTRUCTION MANAGER GENERAL
CONDITIONS

COORDINATION OF THE CONTRACT

1 The Construction Manager will provide general coordination of all contracts between the
Owner and Contractors, including the functions hereinafter described.

2. Coordinator, and in addition, home office executive, technical and clerical support for
management, communications, documentation, inspection, planning, scheduling, estimating
and accounting. He will furnish, maintain and operate atemporary field office and telephone.

3. The Congtruction Manager will provide support for the Contractors by providing the
following General Condition Construction Items: ceremonies construction work; temporary
toilets; first aid stations; bulletin board; job signs; temporary fire extinguishers.

Temporary heat provided by Mechanical Contractor is space heat for certain finish trades
unless otherwise specifically required by the trade specification. In no way should the
contractor misconstrue thisitem to include weather protection for concrete or masonry.

4, The Construction Manager will establish a reference point and benchmark for layout and
engineering. Further actua layout and engineering required on the site to accomplish this Bid
Pac work shall be the responsibility of the Contractor.

5. The Construction Manager will:

€) Review al changes proposed by the Contractor, Architect or Owner and
make recommendations to the Architect and Owner on the schedule and cost
implications and may initiate requests for changes in its opinion required by
field conditions or progress of the work.

(b) Review the adequacy of each Contractor’s personnel and equipment and the
availability of necessary materias and supplies. If, in the opinion of the
Construction Manager, a Contractor’'s personnel or equipment or the
availability of necessary materials and supplies is inadequate, the
Construction Manager shall give written notice to the Contractor specifying
such inadequacy. If such inadequacy is not cured within five (5) working
days after receipt of such notice, the Construction Manager shall have the
right to order the Contractor and al of his subcontractors to stop work until
the inadequacy is cured. Such a work stoppage shal not entitle the
Contractor or any subcontractors to any extension of the schedule, and the
Contractor shall remain responsible for completing its work on time.

(©) Establish and maintain a complete onsite library of all Contract Documents,
approved shop drawings and approved material samples. Maintain an onsite
directory which includes contracts for all sources of materials, labor and
services relating to the project, and maintain at the job site a current marked
record set of the contract drawings and specifications.

(d) Conduct pre-construction conferences with successful bidders. Schedule and
conduct job meetings to be attended by the Contractors and representatives of
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the Owner to discuss such matters as procedures, progress, problems and
scheduling. Distribute minutes of such meetingsto all parties.

6. Construction Manager’ s Daily Inspection Review:

€) The Congtruction Manager will make daily review of work. In the event the
interpretation of the meaning and intent of the plans and specifications
becomes necessary during construction, he will consult with the Architect,
request the Architect’s interpretation in writing and transmit same to the
appropriate Contractor. Pending receipt of such interpretation from the
Architect, the Construction Manager shall have the right to stop the work of
the Contractor. These reviews are intended to supplement but not replace
those inspections that are the responsibility of the Architects and their
consultants.  These reviews do not relieve the Contractor from his
responsibility to the Owner.

7. Construction Manager’s Review of Safety Program:

@ The Construction Manager will review the safety program as developed by
each Contractor. (The Performance of such services by the Construction
Manager shall not relieve the Contractor of his responsibilities for the safety
of persons or property, and compliance with statutes, rules regulations and
orders applicable to the conduct of the work.)

8. Construction Manager — Submittals Expediting Schedule:

€) The Construction Manager will prepare and maintain a separate Submittals
Expediting Schedule which schedules construction items requiring
submission to Architect or Owner for review and approval prior to ordering,
fabrication or delivery, such as. shop drawings preparation, submission of
shop drawings samples — color schedules, templates, coordination drawings,
equipment and fixture schedules, manufacturer literature, review and
approval of submittal items, fabrication of equipment and products, shipping
and ddlivery.

9. Construction Manager — Contractor’ s Progress Payments:
€) The Construction Manager will review application for each Contractor’s
Progress Payments for compliance with the value of work accomplished and
submit recommendations to the Architect.

10. Construction Manager — Change Orders:

@ The Construction Manager will review all change order requests and submit
recommendations to the Architect.

11. Construction Manager — Expansion of the Construction Schedule:
(@ The Construction Manager will meet with each Contractor who receives an

award to expand the construction schedule to include: shop drawings
preparation, samples, review and approvals, fabrication, equipment and
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product ddivery and testing activities. He will monitor schedule periodically
to identify slippage. He will recommend to each Contractor corrective action
as required to maintain schedule compliance.

12. Construction Manager — Master Schedule Bar Chart:

@ The Construction Manager will display a Master Schedule Bar Chart in the
job office showing the duration and location of each activity and a summary
bar chart depicting each major construction activity time scaled to a calendar.
He will also furnish identical information to the Architect and Owner.

RECORD DRAWINGS

13. All Contractors shall report to the Construction Manager al changes, deviations, additions or
deletions related to the contract documents along with dimensional locations of underground
utilities and other items which will be hidden from view in the completed construction. The
Construction Manager will maintain a complete set of sepia reproducible of the contract
documents upon which these items shall be recorded. At the completion of the project their
record drawings will be turned over to the Owner for his use in building maintenance.

COOPERATION OF PRIME CONTRACTORS

14. In as much as the completion of the building within the prescribed time is dependent very
largely upon the close and active cooperation of all those engaged therein, it is, therefore,
expressly understood and agreed that each Contractor will layout and install his work as such
time or times and in such manner as consistent with the Master Schedule Bar Chart to permit
the carrying forward of the work of other Contractors.

JOB MEETINGS

15. A meeting shall be conducted bi-weekly by the Construction Manager for the purpose of
coordinating and expediting the work. It shall be mandatory that each Contractor and/or his
Superintendent be in attendance. Also, from time to time, the Construction Manager will
designate certain subcontractors to attend. Additional mandatory meetings may be called by
the Construction Manager. Such as weekly progress meetings on Mondays with the onsite
Superintendent or others needed to attend for all trades working on the site to discuss job
problems.

CONTRACTOR' SPLANT AND PERSONNEL

16. Each Contractor shall provide for his own forces the following as necessary:
€) Job Site Office with telephone.
(b) Personnel/Tool Locker.
(c) Equipment and Material Storage Facilities.
(d) Onsite supervision of personnel and plant acceptable to the Construction

Manager. Supervisions shall not be changed during the project duration
without approval of the Construction Manager. If required by the
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Construction Manager, the Contractor shall immediately remove any
personnel from the project and replace same with approved personnel.

(e The Contractor shall provide drinking water in accordance with Public
Health requirements.

() Provide any additional temporary lighting as required and protection for new
or existing finishes.

(9) Extension cords and light bulbs.

(h) The Contractor shall at the completion of his work remove all such
temporary utilities.

(1) Pay for all power consumed.
SAFETY

17. The Construction Manager will have the right to correct any unsafe project conditions that
exist due to the negligence of any Contractor and may reduce the Contractor’s payments in
the amount required to make necessary safe project conditions. In no way does this mean that
the Construction Manager has the responsbility for any safety requirements that are
specifically that of the Contractor.

17.1  Prime Contractor acknowledges that it is solely responsible for the health and safety of its
employees, agents, subcontractors, and other persons on the adjacent to the Work Site. Prime
contractor agrees that it shall be liable for any violation of any law, regulation, statue or
ordinance applicable to Prime Contractor’s work. The Prime Contractor shall be liable to the
Owner and Construction Manager for al loss, cost and expense attributable to any act or
omission by the Prime Contractor, or anyone acting on its behalf, including but not limited to
any fines, penalties or assessments levied against the Owner and/or Construction Manager,
and agrees that any such amounts may be deducted from any payment due to the Prime
Contractor.

18. The Carpentry and General Work Contract will provide and install temporary safety rails for
guarding any floor and wall openings during construction.

SCHEDULE
19. If the project progresses well and the project is ahead of schedule, the Contractor must take
this point into consideration. At no time shall a Contractor use the Schedule Advancement as

areason for not completing work.

CONSTRUCTION MANAGER'SAUTHORITY REGARDING CLEANUP

20. Thesiteand al portions of the work in progress shall be cleaned up daily.

21. In the event that any contractor fails to properly do his cleanup work during the construction
period (as noted in subparagraph 4.15.1), the Construction Manager shall, after giving the
contractor a 48 hour written notice, hire a clean up crew to do the necessary cleanup and then
back-charge the contractor for doing this cleanup work. Note that when performing his
required cleanup, the contractor shall deposit al debris a a place designated by the
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Construction Manager, or remove debris from the site. No burning will be permitted on this
site.

22, The contractor shall furnish, at the construction manager’s discretion, one (1) man for two (2)
hours per week to police the construction site clean up of miscellaneous debris.

23. Prime contractor and their sub contractors to adhere to the requirements of section 017419
Construction Waste Management and Disposal. Construction Manager will provide waste and

recycle bins for construction use. See Section 011100 Summary of Wok for clarification of
contractors who provide their own waste and recycle dumpsters.

END CM GENERAL CONDITIONS
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STATE QOF DELAWARE
BEPARTMENT OF LABOR
INDUSTRIAL AFFAIRS
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4425 North Market St., 3rd FI
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OFFICE OF LABOR LAW ENFORCEMENT

PHONE : Qf 7 N

Fev/00

Located at:
4425 North Market St., 3rd F
Witmington, DE 18802

i
PREVAILING WAGES FOR BUILDING CONSTRUCTION EFFECTIVE MARCH 15, 2018

S 7Y/ -

NOTE:

| THESE RATES ARE PROMULGATED AND ENFORCED PURSUANT

ADMINISTRATOR,

'REGULATIONS ADCPTED BY THE DEPARTMENT OF LABOR ON

TO THE PREVAILING WAGE

APRIL 3,

1992.

CLASSIFICATION NEW CASTLE KENT SUSSEX
ASBESTQS WORKERS 23.35 28.76 41.85
BOILERMAKERS 69.90 35.46 52.14
BRICKLAYERS 53,89 53.69 53,89
CARPENTERS 54.81 54.81 43.57
CEMENT |FIN1SHERS 73.74 51.37 22.64
ELECTRICAL LINE WORKERS 46 .44 39.82 30.36
ELECTRICIANS 68.70 68.70 68.70
ELEVATOR CONSTRUCTGRS 93.23 65.86 32.62
CLAZIERS 73.10 73.10 57.87
INSULATORS 56.53 56.53 56.53
TRON WORKERS 63.70 53.70 £3.70
LABORERS 46.20 46.20 46.20
MILLWR JGHTS 71.60 71.60 57.70
PAINTERS 51.55 51.55 51.55
PTLEDR [VERS 76.77 40.19 32.51
PLASTERERS 30.48 30.48 22.59
PLUMBERS/PIPEFITTERS/STEAMFITTERS 70.05 53.97 58.81
POWER HQUIPMENT OPERATORS 69.29 69.29 64.96
RCCFERS- COMPCSITICN 24.52 24.20 22.10
ROOFERS - SHINGLE/SLATE/ TILE 18,78 22.33 17.56
SHEET METAL WORKERS 68.53 68.53 68.53
SOFT FLOOR LAYERS 52.52 52.52 52.52
SPRINKILER FITTERS 59.49 59.49 59.49
TERRAZZO/MARBLE/TILE FNRS 61.93 61.93 48.52
TERRAZZO/MARBLE/TILE STRS 68.52 6B.52 4 56.19
TRUCK DRIVERS _236| 4 /] 28.02 21.39

i CLASSIFICATIONS CF WORKERS ARE DETERMINED BY THE DEPARTMENT OF LABOR. FOR
‘ASSISTANCE IN CLASSIFYING WORKERS, OR FCR A CCOPY OF THE REGULATICNS OR

CLASSIFICATIONS, PHONE 4(

0N 200

NCN-REGISTERED APPRENTICES MUST BE PAID THE MECEANIC'S RATE,

PROJECT: 201786.00 North Laurel Elementary School Rencovaticn , Suesex County
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ARTICLE 1:

11

111

11.2

12

121

ARTICLE 2:

GENERAL
CONTRACT DOCUMENTS

The intent of the Contract Documents is to include all items necessary for the proper
execution and completion of the Work by the Contractor. The Contract Documents are
complementary and what is required by one shall be as binding as if required by all.
Performance by the Contractor shall be required to an extent consistent with the Contract
Documents and reasonably inferable from them as being necessary to produce the intended
results. In the case of conflict, the most expensive combination of quality and quantity shall
govern.

Work shall not begin until the Contractor is in receipt of a bonafide Contract.

EQUALITY OF EMPLOYMENT

1. The Contractor will not discriminate against any employee or applicant for
employment because of race, creed, color, sex or national origin. The Contractor
will take positive steps to ensure that applicants are employed and that
employees are treated during employment without regard to their race, creed,
color, sex or national origin. Such action shall include, but not be limited to, the
following: employment, upgrading, demotion or transfer; recruitment or
recruitment advertising; layoff or termination; rates of pay or other forms of
compensation; and selection for training, including apprenticeship. The
Contractor agrees to post in conspicuous places available to employees and
applicants for employment notices to be provided by the contracting agency
setting forth this nondiscrimination clause.

2. The Contractor will, in all solicitations or advertisements for employees placed by
or on behalf of the Contractor, state that all qualified applicants will receive
consideration for employment without regard to race, creed, color, sex or national
origin.”

OWNER

(NOT ADDENDED)

ARTICLE 3:

3.1

3.2

3.3

3.4

CONTRACTOR

Schedule of Values: The successful Bidder shall within twenty (20) days after receiving
notice to proceed with the work, furnish to the Owner a complete schedule of values on the
various items comprising the work.

Subcontracts:  Upon approval of Subcontractors, the Contractor shall award their
Subcontracts as soon as possible after the signing of their own contract and see that all
material, their own and those of their Subcontractors, are promptly ordered so that the work
will not be delayed by failure of materials to arrive on time.

Before commencing any work or construction, the Trade Contractor is to consult with the
Construction Manager as to matters in connection with access to the site and the allocation
of Ground Areas for the various features of hauling, storage, etc.

The Contractor shall supervise and direct the Work, using the Contractor's best skill and
attention. The Contractor shall be solely responsible for and have control over construction
means, methods, techniques, sequences and procedures and for coordinating all portions of

GENERAL REQUIREMENTS 008000-2
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35

3.6

3.7

3.8

3.9

3.10

3.11

3.111

3.12

3.12.1

3.13

ARTICLE 4:

the Work under the Contract, unless the Contract Documents give other specific
instructions.

The Contractor shall enforce strict discipline and good order among the Contractor's
employees and other persons carrying out the Contract. The Contractor shall not permit
employment of unfit persons or persons not skilled in tasks assigned to them.

The Contractor warrants to the Owner that materials and equipment furnished will be new
and of good quality, unless otherwise permitted, and that the work will be free from defects
and in conformance with the Contract Documents. Work not conforming to these
requirements, including substitutions not properly approved, may be considered defective. If
required by the Owner, the Contractor shall furnish evidence as to the kind and quality of
materials and equipment provided.

Unless otherwise provided, the Contractor shall pay all sales, consumer, use and other
similar taxes, and shall secure and pay for required permits, fees, licenses, and inspections
necessary for proper execution of the Work.

The Contractor shall comply with and give notices required by laws, ordinances, rules,
regulations, and lawful orders of public authorities bearing on performance of the Work. The
Contractor shall promptly notify the Construction Manager if the Drawings and Specifications
are observed to be at variance therewith.

The Contractor shall be responsible to the Owner for the acts and omissions of the
Contractor's employees, Subcontractors and their agents and employees, and other
persons performing portions of the Work under contract with the Contractor.

The Contractor shall keep the premises and surrounding area free from accumulation of
waste materials or rubbish caused by operations under the Contract. At completion of the
Work the Contractor shall remove from and about the Project all waste materials, rubbish,
the Contractor's tools, construction equipment, machinery and surplus materials. The
Contractor shall be responsible for returning all damaged areas to their original conditions.

STATE LICENSE AND TAX REQUIREMENTS

Each Contractor and Subcontractor shall be licensed to do business in the State of
Delaware and shall pay all fees and taxes due under State laws. In conformance with
Section 2503, Chapter 25, Title 30, Delaware Code, "the Contractor shall furnish the State
Tax Department within ten (10) days after award of the Contract, a statement of the total
values of each contract and Subcontract, together with the names and addresses of the
contracting parties .... "

PREFERENCE FOR DELAWARE LABOR

The Contractor shall comply with all requirements set forth in Section 6962, Chapter 69,
Title 29 of the Delaware Code.

During the contract Work, the Contractor and each listed Subcontractor, shall implement
an Employee Drug Testing Program in accordance with OMB Regulation 4104
‘Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on
“Large Public Works Projects”. “Large Public Works” is based upon the current threshold
required for bidding Public Works as set by the Purchasing and Contracting Advisory
Council.

ADMINISTRATION OF THE CONTRACT

GENERAL REQUIREMENTS 008000-3
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4.1

411

4.1.2

4.1.3

4.1.4

415

4.1.6

4.2

42.1

4.3

43.1

CONTRACT SURETY
PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND

All bonds will be required as follows unless specifically waived elsewhere in the Bidding
Documents.

Contents of Performance Bonds — The bond shall be conditioned upon the faithful
compliance and performance by the successful bidder of each and every term and
condition of the contract and the proposal, plans, specifications, and bid documents
thereof. Each term and condition shall be met at the time and in the manner prescribed
by the Contract, Bid documents and the specifications, including the payment in full to
every person furnishing materiel or performing labor in the performance of the Contract,
of all sums of money due the person for such labor and materiel. (The bond shall also
contain the successful bidder's guarantee to indemnify and save harmless the Owner
from all costs, damages and expenses growing out of or by reason of the Contract in
accordance with the Contract.)

Invoking a Performance Bond — The owner may, when it considers that the interest of the
Owner so require, cause judgement to be confessed upon the bond.

Within twenty (20) days after the date of notice of award of contract, the Bidder to whom the
award is made shall furnish a Performance Bond and Labor and Material Payment Bond,
each equal to the full amount of the Contract price to guarantee the faithful performance of
all terms, covenants and conditions of the same. The bonds are to be issued by an
acceptable Bonding Company licensed to do business in the State of Delaware and shall be
issued in duplicate.

Performance and Payment Bonds shall be maintained in full force (warranty bond) for a
period of two (2) years after the date of the Certificate for Final Payment. The Performance
Bond shall guarantee the satisfactory completion of the Project and that the Contractor will
make good any faults or defects in his work which may develop during the period of said
guarantees as a result of improper or defective workmanship, material or apparatus,
whether furnished by themselves or their Sub-Contractors. The Payment Bond shall
guarantee that the Contractor shall pay in full all persons, firms or corporations who furnish
labor or material or both labor and material for, or on account of, the work included herein.
The bonds shall be paid for by this Contractor. The Owner shall have the right to demand
that the proof parties signing the bonds are duly authorized to do so.

FAILURE TO COMPLY WITH CONTRACT

If any firm entering into a contract with the Owner that neglects or refuses to perform or
fails to comply with the terms thereof, the Owner which signed the Contract may terminate
the Contract and proceed to award a new contract in accordance with this Chapter 69,
Title 29 of the Delaware Code or may require the Surety on the Performance Bond to
complete the Contract in accordance with the terms of the Performance Bond. Nothing
herein shall preclude the Agency from pursing additional remedies as otherwise provided
by law.

CONTRACT INSURANCE AND CONTRACT LIABILITY

In addition to the bond requirements stated in the Bid Documents, each successful Bidder
shall purchase adequate insurance for the performance of the Contract and, by
submission of a Bid, agrees to indemnify and save harmless and to defend all legal or
equitable actions brought against the Owner, officer and/or employee of the Owner, for

GENERAL REQUIREMENTS 008000-4
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4.3.2

4.4

44.1

4.4.2

ARTICLE 5:

51

511

5.1.2

and from all claims of liability which is or may be the result of the successful Bidder's
actions during the performance of the Contract.

The purchase or nonpurchase of such insurance or the involvement of the successful
Bidder in any legal or equitable defense of any action brought against the successful
Bidder based upon work performed pursuant to the Contract will not waive any defense
which the Owner, its agencies and their respective officers, employees and agents might
otherwise have against such claims, specifically including the defense of sovereign
immunity, where applicable, and by the terms of this section, the Owner and all agencies,
officers and employees thereof shall not be financially responsible for the consequences
of work performed, pursuant to said contract.

RIGHT TO AUDIT RECORDS

The Owner shall have the right to audit the books and records of a Contractor or any
Subcontractor under any Contract or Subcontract to the extent that the books and records
relate to the performance of the Contract or Subcontract.

Said books and records shall be maintained by the Contractor for a period of seven (7)
years from the date of final payment under the Prime Contract and by the Subcontractor
for a period of seven (7) years from the date of final payment under the Subcontract.

SUBCONTRACTORS
SUBCONTRACTING REQUIREMENTS

All contracts for the construction, reconstruction, alteration or repair of any public building
(not a road, street or highway) shall be subject to the following provisions:

1. A contract shall be awarded only to a Bidder whose Bid is accompanied by a
statement containing, for each Subcontractor category, the name and address
(city or town and State only — street number and P.O. Box addresses not
required) of the subcontractor whose services the Bidder intends to use in
performing the Work and providing the material for such Subcontractor category.

2. A Bid will not be accepted nor will an award of any Contract be made to any
Bidder which, as the Prime Contractor, has listed itself as the Subcontractor for
any Subcontractor unless:

A. It has been established to the satisfaction of the awarding Agency that
the Bidder has customarily performed the specialty work of such
Subcontractor category by artisans regularly employed by the Bidder’s
firm;

B. That the Bidder is duly licensed by the State to engage in such specialty
work, if the State requires licenses; and

C. That the Bidder is recognized in the industry as a bona fide Subcontractor
or Contractor in such specialty work and Subcontractor category.

The decision of the awarding Agency as to whether a Bidder who list itself as the
Subcontractor for a Subcontractor category shall be final and binding upon all Bidders,
and no action of any nature shall lie against any awarding agency or its employees or
officers because of its decision in this regard.

GENERAL REQUIREMENTS 008000-5
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5.1.3

514

5.2

521

5.3

5.3.1

54

54.1

5.5

551

After such a Contract has been awarded, the successful Bidder shall not substitute
another Subcontractor for any Subcontractor whose name was set forth in the statement
which accompanied the Bid without the written consent of the awarding Agency.

No Agency shall consent to any substitution of Subcontractors unless the Agency is
satisfied that the Subcontractor whose name is on the Bidders accompanying statement:

A. Is unqualified to perform the work required,;
B. Has failed to execute a timely reasonable Subcontract;
C. Has defaulted in the performance on the portion of the work covered by the

Subcontract; or
D. Is no longer engaged in such business.
PENALTY FOR SUBSTITUTION OF SUBCONTRACTORS

Should the Contractor fail to utilize any or all of the Subcontractors in the Contractor’'s Bid
statement in the performance of the Work on the public bidding, the Contractor shall be
penalized in the amount of (project specific amount*). The Owner may determine to deduct
payments of the penalty from the Contractor or have the amount paid directly to the Owner.
Any penalty amount assessed against the Contractor may be remitted or refunded, in whole
or in part, by the Agency awarding the Contract, only if it is established to the satisfaction of
the Agency that the Subcontractor in question has defaulted or is no longer engaged in such
business. No claim for the remission or refund of any penalty shall be granted unless an
application is filed within one year after the liability of the successful Bidder accrues. All
penalty amounts assessed and not refunded or remitted to the contractor shall be reverted
to the State.

*one (1) percent of contract amount not to exceed $10,000

ASBESTOS ABATEMENT

The selection of any Contractor to perform asbestos abatement for the State-funded
projects shall be approved by the Office of Management and Budget, Division of Facilities

Management pursuant to Chapter 78 of Title 16.

STANDARDS OF CONSTRUCTION FOR THE PROTECTION OF THE PHYSICALLY
HANDICAPPED

All Contracts shall conform with the standard established by the Delaware Architectural
Accessibility Board unless otherwise exempted by the Board.

CONTRACT PERFORMANCE

Any firm entering into a Contract that neglects or refuses to perform or fails to comply with
its terms, the Agency may terminate the Contract and proceed to award a new Contract or
may require the Surety on the Performance Bond to complete the Contract in accordance
with the terms of the performance Bond.

ARTICLE 6: CONSTRUCTION BY OWNER OR SEPARATE CONTRACTORS

6.1

The Owner reserves the right to simultaneously perform other construction or operations
related to the Project with the Owner's own forces, and to award separate contracts in
connection with other portions of the Project or other Projects at the same site.

GENERAL REQUIREMENTS 008000-6



RENOVATIONS TO NORTH LAUREL ELEMENTARY SCHOOL 2017186.00

6.2

ARTICLE 7:

7.1

7.2

7.3

7.3.1

7.3.2

7.3.3

ARTICLE 8:

8.1

The Contractor shall afford the Owner and other Contractors reasonable opportunity for
access and storage of materials and equipment, and for the performance of their activities,
and shall connect and coordinate their activities with other forces as required by the Contract
Documents.

CHANGES IN THE WORK

The Owner, without invalidating the Contract, may order changes in the Work consisting of
Additions, Deletions, Modifications or Substitutions, with the Contract Sum and Contract
completion date being adjusted accordingly. Such changes in the Work shall be authorized
by written Change Order signed by the Professional, as the duly authorized agent, the
Contractor and the Owner.

The Contract Sum and Contract Completion Date shall be adjusted only by a fully executed
Change Order.

The additional cost, or credit to the Owner resulting from a change in the Work shall be by
mutual agreement of the Owner, Contractor and the Architect. In all cases, this cost or
credit shall be based on the '‘DPE’ wages required and the “invoice price” of the
materials/equipment needed.

“DPE” shall be defined to mean “direct personnel expense”. Direct payroll expense includes
direct salary plus customary fringe benefits (prevailing wage rates) and documented
statutory costs such as workman’s compensation insurance, Social Security/Medicare, and
unemployment insurance (a maximum multiplier of 1.35 times DPE).

“Invoice price” of materials/equipment shall be defined to mean the actual cost of materials
and/or equipment that is paid by the Contractor, (or subcontractor), to a material distributor,
direct factory vendor, store, material provider, or equipment leasing entity. Rates for
equipment that is leased and/or owned by the Contractor or subcontractor(s) shall not
exceed those listed in the latest version of the “Means Building Construction Cost Data”
publication.

In addition to the above, the Prime Contractor is allowed a fifteen percent (15%) markup
for overhead and profit for additional work performed by the Prime Contractor's own
forces. For additional subcontractor work, the Subcontractor is allowed a fifteen percent
overhead and profit on change order work above and beyond the direct costs stated
previously. To this amount, the Prime Contractor will be allowed a mark-up not exceeding
seven point five percent (7.5%) on the subcontractors work. These mark-ups shall
include all costs including, but not limited to: overhead, profit, bonds, insurance,
supervision, etc. No additional costs shall be allowed for changes related to the
Contractor’s onsite superintendent/staff, or project manager, unless a change in the work
changes the project duration and is identified by the CPM schedule. There will be no
other costs associated with the change order.

TIME
Time limits, if any, are as stated in the Project Manual. By executing the Agreement, the

Contractor confirms that the stipulated limits are reasonable, and that the Work will be
completed within the anticipated time frame.

GENERAL REQUIREMENTS 008000-7
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8.2

8.3

8.4

8.5

8.5.1

8.5.2

ARTICLE 9:

9.1

9.11

9.1.2

9.1.3

9.2

9.2.1

9.2.2

If progress of the Work is delayed at any time by changes ordered by the Owner, by labor
disputes, fire, unusual delay in deliveries, abnormal adverse weather conditions,
unavoidable casualties or other causes beyond the Contractor's control, the Contract Time
shall be extended for such reasonable time as the Owner may determine.

Any extension of time beyond the date fixed for completion of the construction and
acceptance of any part of the Work called for by the Contract, or the occupancy of the
building by the Owner, in whole or in part, previous to the completion shall not be deemed a
waiver by the Owner of his right to annul or terminate the Contract for abandonment or delay
in the matter provided for, nor relieve the Contractor of full responsibility.

SUSPENSION AND DEBARMENT

RETAINAGE

The Owner may at the beginning of each project establish a time schedule for the
completion of the project. If the project is delayed beyond the completion date due to the
Contractor’s failure to meet their responsibilities, the Owner may hold permanently, at its
discretion, all or part of the Contractor’s retainage.

This forfeiture of retainage also applies to the timely completion of the punchlist. A
punchlist will only be prepared upon the mutual agreement of the Owner, Architect and
Contractor. Once the punchlist is prepared, all three parties will by mutual agreement,
establish a schedule for its completion. Should completion of the punchlist be delayed
beyond the established date due to the Contractor’s failure to meet their responsibilities,
the Agency may hold permanently, at its discretion, all or part of the Contractor’'s
retainage.

PAYMENTS AND COMPLETION
APPLICATION FOR PAYMENT

Applications for payment shall be made upon AIA Document G702. There will be a five
percent (5%) retainage on all Contractor's monthly invoices until completion of the project.
This retainage will become payable upon receipt of all required closeout documentation,
provided all other requirements of the Contract Documents have been met.

A date will be fixed for the taking of the monthly account of work done. Upon receipt of
Contractor's itemized application for payment, such application will be audited, modified, if
found necessary, and approved for the amount. Statement shall be submitted to the Owner.

“Article 6516, Chapter 65, Title 29 of the Delaware Code stipulates annualized interest not to
exceed 12% per annum beginning thirty (30) days after the “presentment” (as opposed to
the date) of the invoice.”

PARTIAL PAYMENTS

Any Contract executed by the Owner may provide for partial payments at the option of the
Owner with respect to materials placed along or upon the sites or stored at secured
locations, which are suitable for use in the performance of the contract.

When approved by the owner, partial payment may include the values of tested and
acceptable materials of a nonperishable or noncontaminative nature which have been
produced or furnished for incorporation as a permanent part of the work yet to be
completed, provided acceptable provisions have been made for storage.

GENERAL REQUIREMENTS 008000-8
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9.2.21

9.2.3

9.3

9.3.1

9.3.2

9.4

9.4.1

9411

9.4.1.2

9.4.1.3

9.4.1.4

9.4.15

9.4.1.6

9.4.1.7

9.4.1.8

Any allowance made for materials on hand will not exceed the delivered cost of the
materials as verified by invoices furnished by the Contractor, nor will it exceed the
contract bid price for the material complete in place.

If requested by the Owner, receipted bills from all Contractors, Subcontractors, and material,
men, etc., for the previous payment must accompany each application for payment.
Following such a request, no payment will be made until these receipted bills have been
received by the Owner.

SUBSTANTIAL COMPLETION

When the building has been made suitable for occupancy, but still requires small items of
miscellaneous work, the Owner will determine the date when the project has been
substantially completed.

If, after the Work has been substantially completed, full completion thereof is materially
delayed through no fault of the Contractor, and without terminating the Contract, the Owner
may make payment of the balance due for the portion of the Work fully completed and
accepted. Such payment shall be made under the terms and conditions governing final
payment that it shall not constitute a waiver of claims.

FINAL PAYMENT

Final payment, including the five percent (5%) retainage, shall be made within thirty (30)
days after the Work is fully completed and the Contract fully performed and provided that the
Contractor has submitted the following closeout documentation (in addition to any other
documentation required elsewhere in the Contract Documents):

Evidence satisfactory to the Owner that all payrolls, material bills, and other indebtedness
connected with the work have been paid,

An acceptable RELEASE OF LIENS,

Copies of all applicable warranties,

As-built drawings,

Operations and Maintenance Manuals,

Instruction Manuals,

Consent of Surety to final payment.

The Owner reserves the right to retain payments, or parts thereof, for its protection until the

foregoing conditions have been complied with, defective work corrected and all
unsatisfactory conditions remedied.

ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY

10.1

The Contractor shall be responsible for initiating, maintaining, and supervising all safety
precautions and programs in connection with the performance of the Contract. The
Contractor shall take all reasonable precautions to prevent damage, injury or loss to:
workers, persons nearby who may be affected, the Work, materials and equipment to be
incorporated, and existing property at the site or adjacent thereto. The Contractor shall give
notices and comply with applicable laws ordinances, rules regulations, and lawful orders of
public authorities bearing on the safety of persons and property and their protection from

GENERAL REQUIREMENTS 008000-9
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10.2

10.3

10.4

ARTICLE 11:

111

11.2

11.3

114

115

injury, damage, or loss. The Contractor shall promptly remedy damage and loss to property
at the site caused in whole or in part by the Contractor, a Subcontractor, or anyone directly
or indirectly employed by any of them, or by anyone for whose acts they may be liable.

The Contractor shall notify the Owner in the event any existing hazardous material such as
lead, PCBs, asbestos, etc. is encountered on the project. The Owner will arrange with a
qualified specialist for the identification, testing, removal, handling and protection against
exposure or environmental pollution, to comply with applicable regulation laws and
ordinances. The Contractor and Architect will not be required to participate in or to perform
this operation. Upon completion of this work, the Owner will notify the Contractor and
Architect in writing the area has been cleared and approved by the authorities in order for
the work to proceed. The Contractor shall attach documentation from the authorities of said
approval.

As required in the Hazardous Chemical Information Act of June 1984, all vendors supplying
any materials that may be defined as hazardous, must provide Material Safety Data Sheets
for those products. Any chemical product should be considered hazardous if it has a
warning caution on the label relating to a potential physical or health hazard, if it is known to
be present in the work place, and if employees may be exposed under normal conditions or
in any foreseeable emergency situation. Material Safety Data Sheets must be provided
directly to the Owner along with the shipping slips that include those products.

The Contractor shall certify to the Owner that materials incorporated into the Work are free
of all asbestos. This certification may be in the form of Material Safety Data Sheet (MSDS)
provided by the product manufacturer for the materials used in construction, as specified or
as provided by the Contractor.

INSURANCE AND BONDS

The Contractor shall carry all insurance required by law, such as Unemployment Insurance,
etc. The Contractor shall carry such insurance coverage as they desire on their own
property such as a field office, storage sheds or other structures erected upon the project
site that belong to them and for their own use. The Subcontractors involved with this project
shall carry whatever insurance protection they consider necessary to cover the loss of any of
their personal property, etc.

Upon being awarded the Contract, the Contractor shall obtain a minimum of two (2) copies
of all required insurance certificates called for herein, and submit one (1) copy of each
certificate, to the Owner, within 20 days of contract award.

Bodily Injury Liability and Property Damage Liability Insurance shall, in addition to the
coverage included herein, include coverage for injury to or destruction of any property arising
out of the collapse of or structural injury to any building or structure due to demolition work
and evidence of these coverages shall be filed with and approved by the Owner.

The Contractor's Property Damage Liability Insurance shall, in addition to the coverage
noted herein, include coverage on all real and personal property in their care, custody and
control damaged in any way by the Contractor or their Subcontractors during the entire
construction period on this project.

Builders Risk (including Standard Extended Coverage Insurance) on the existing building
during the entire construction period, shall not be provided by the Contractor under this
contract. The Owner shall insure the existing building and all of its contents and all this new
alteration work under this contract during entire construction period for the full insurable
value of the entire work at the site. Note, however, that the Contractor and their
Subcontractors shall be responsible for insuring building materials (not yet installed and

GENERAL REQUIREMENTS 008000-10
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11.6

11.7

11.7.1

11.7.2

11.7.3

11.7.4

11.7.5

11.75.1

11.75.2

11.7.6

11.7.7

stored) and their tools and equipment whenever in use on the project, against fire damage,
theft, vandalism, etc.

Certificates of the insurance company or companies stating the amount and type of
coverage, terms of policies, etc., shall be furnished to the Owner, within 20 days of contract
award.

The Contractor shall, at their own expense, (in addition to the above) carry the following
forms of insurance:

Contractor's Contractual Liability Insurance

Minimum coverage to be:

Bodily Injury $ 500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate

Property Damage $ 500,000 for each occurrence
$1,000,000 aggregate

Contractor's Protective Liability Insurance

Minimum coverage to be:

Bodily Injury $ 500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate

Property Damage $ 500,000 for each occurrence
$500,000 aggregate

Automobile Liability Insurance

Minimum coverage to be:

Bodily Injury $1,000,000 for each person
$1,000,000 for each occurrence
Property Damage $ 500,000 per accident

Prime Contractor's and Subcontractors' policies shall include contingent and contractual
liability coverage in the same minimum amounts as 11.7.1 above.

Workmen's Compensation (including Employer's Liability):

Minimum Limit on employer's liability to be as required by law.

Minimum Limit for all employees working at one site.

Certificates of Insurance must be filed with the Owner guaranteeing fifteen (15) days prior
notice of cancellation, non-renewal, or any change in coverages and limits of liability shown
as included on certificates. A certificate of insurance with the job name specified in the
description, Laurel School District is the certificate holder. Also state that Laurel School
District and Richard Y. Johnson & Son, Inc. are additional insured.

Social Security Liability

GENERAL REQUIREMENTS 008000-11
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11.7.71

11.7.7.2

11.7.7.3

With respect to all persons at any time employed by or on the payroll of the Contractor or
performing any work for or on their behalf, or in connection with or arising out of the
Contractor’s business, the Contractor shall accept full and exclusive liability for the payment
of any and all contributions or taxes or unemployment insurance, or old age retirement
benefits, pensions or annuities now or hereafter imposed by the Government of the United
States and the State or political subdivision thereof, whether the same be measured by
wages, salaries or other remuneration paid to such persons or otherwise.

Upon request, the Contractor shall furnish Owner such information on payrolls or
employment records as may be necessary to enable it to fully comply with the law imposing
the aforesaid contributions or taxes.

If the Owner is required by law to and does pay any and/or all of the aforesaid contributions
or taxes, the Contractor shall forthwith reimburse the Owner for the entire amount so paid by
the Owner.

ARTICLE 12: UNCOVERING AND CORRECTION OF WORK

12.1

12.2

The Contractor shall promptly correct Work rejected by the Owner or failing to conform to
the requirements of the Contract Documents, whether observed before or after Substantial
Completion and whether or not fabricated, installed or completed, and shall correct any
Work found to be not in accordance with the requirements of the Contract Documents within
a period of one year from the date of Substantial Completion, or by terms of an applicable
special warranty required by the Contract Documents. The provisions of this Article apply to
work done by Subcontractors as well as to Work done by direct employees of the
Contractor.

At any time during the progress of the work, or in any case where the nature of the defects
shall be such that it is not expedient to have them corrected, the Owner, at their option, shall
have the right to deduct such sum, or sums, of money from the amount of the contract as
they consider justified to adjust the difference in value between the defective work and that
required under contract including any damage to the structure.

ARTICLE 13: MISCELLANEOUS PROVISIONS

13.1

13.1.1

13.2

13.2.1

13.3

1331

CUTTING AND PATCHING

The Contractor shall be responsible for all cutting and patching. The Contractor shall
coordinate the work of the various trades involved.

DIMENSIONS

All dimensions shown shall be verified by the Contractor by actual measurements at the
project site. Any discrepancies between the drawings and specifications and the existing
conditions shall be referred to the Owner for adjustment before any work affected thereby
has been performed.

LABORATORY TESTS

Any specified laboratory tests of material and finished articles to be incorporated in the work
shall be made by bureaus, laboratories or agencies approved by the Owner and reports of
such tests shall be submitted to the Owner. The cost of the testing shall be paid for by the
Contractor.

GENERAL REQUIREMENTS 008000-12
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13.3.2

134

134.1

13.5

135.1

13.6

13.6.1

The Contractor shall furnish all sample materials required for these tests and shall deliver
same without charge to the testing laboratory or other designated agency when and where
directed by the Owner.

ARCHAEOLOGICAL EVIDENCE

Whenever, in the course of construction, any archaeological evidence is encountered on the
surface or below the surface of the ground, the Contractor shall notify the authorities of the
Delaware Archaeological Board and suspend work in the immediate area for a reasonable
time to permit those authorities, or persons designated by them, to examine the area and
ensure the proper removal of the archaeological evidence for suitable preservation in the
State Museum.

GLASS REPLACEMENT AND CLEANING

The Aluminum storefront, window, glass and glazing Contractor shall replace without
expense to the Owner all glass broken during the construction of the project. If job
conditions warrant, at completion of the job the Aluminum Storefront Contractor shall have
all glass cleaned and polished.

WARRANTY

For a period of two (2) years from the date of substantial completion, as evidenced by the
date of final acceptance of the work, the contractor warrants that work performed under this
contract conforms to the contract requirements and is free of any defect of equipment,
material or workmanship performed by the contractor or any of his subcontractors or
suppliers. However, manufacturer's warranties and guarantees, if for a period longer than
two (2) years, shall take precedence over the above warranties. The contractor shall
remedy, at his own expense, any such failure to conform or any such defect. The protection
of this warranty shall be included in the Contractor's Performance Bond.

ARTICLE 14: TERMINATION OF CONTRACT

141

14.2

If the Contractor defaults or persistently fails or neglects to carry out the Work in accordance
with the Contract Documents or fails to perform a provision of the Contract, the Owner, after
seven days written notice to the Contractor, may make good such deficiencies and may
deduct the cost thereof from the payment then or thereafter due the Contractor.
Alternatively, at the Owner's option, and the Owner may terminate the Contract and take
possession of the site and of all materials, equipment, tools, and machinery thereon owned
by the Contractor and may finish the Work by whatever method the Owner may deem
expedient. If the costs of finishing the Work exceed any unpaid compensation due the
Contractor, the Contractor shall pay the difference to the Owner.

“If the continuation of this Agreement is contingent upon the appropriation of adequate
state, or federal funds, this Agreement may be terminated on the date beginning on the
first fiscal year for which funds are not appropriated or at the exhaustion of the
appropriation. The Owner may terminate this Agreement by providing written notice to the
parties of such non-appropriation. All payment obligations of the Owner will cease upon
the date of termination. Notwithstanding the foregoing, the Owner agrees that it will use
its best efforts to obtain approval of necessary funds to continue the Agreement by taking
appropriate action to request adequate funds to continue the Agreement.”

ARTICLE 15: PERFERENCE FOR DELAWARE LABOR

151

In the construction of all public works for the State or any political subdivision thereof or by
firms contracting with the State or any political subdivision thereof, preference in
employment of laborers, workers or mechanics shall be given to bono fide legal citizens of
the State who have established citizenship by residence of at least 90 days in the State.

GENERAL REQUIREMENTS 008000-13
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Each public works contract for the construction of public works for the State or any political
subdivision thereof shall contain a stipulation that any person, company or corporation who
violates this section shall pay a penalty to the Secretary of Finance equal to the amount of

compensation paid to any person in violation of this section.

END SECTION 008000 - GENERAL REQUIREMENTS
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EMPLOYEE DRUG TESTING REPORT FORM
Period Ending:

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on
Large Public Works Projects requires that Contractors and Subcontractors who work on Large
Public Works Contracts funded all or in part with public funds submit Testing Report Forms to
the Owner no less than quarterly.

Project Number:

Project Name:

Contractor/Subcontractor Name:

Contractor/Subcontractor Address;

Number of employees who worked on the jobsite during the report period:

Number of employees subject to random testing during the report period:

Number of Negative Results Number of Positive Results

Action taken on employee(s) in response to afailed or positive random test:

Authorized Representative of Contractor/Subcontractor:

(typed or printed)

Authorized Representative of Contractor/Subcontractor:

(signature)

Date:

DRUG TESTING FORMS 0081 14-1



EMPLOYEE DRUG TESTING
REPORT OF POSITIVE RESULTS

4104 Regulations for the Drug Testing of Contractor and Subcontractor Employees Working on
Large Public Works Projects requires that Contractors and Subcontractors who work on Large
Public Works Contracts funded al or in part with public funds to notify the Owner in writing of
apositive random drug test.

Project Number:

Project Name:

Contractor/Subcontractor Name:

Contractor/Subcontractor Address;

Name of employee with positive test result:

Last 4 digits of employee SSN:

Date test results received:

Action taken on employee in response to a positive test result:

Authorized Representative of Contractor/Subcontractor:

(typed or printed)

Authorized Representative of Contractor/Subcontractor:

(signature)

Date:

This form shall be sent by mail to the Owner within 24 hours of receipt of test results.

Enclose this test results form in a sealed envelope with the notation "*Drug Testing Form — DO
NOT OPEN" on the face thereof and place in a separate mailing envelope.

DRUG TESTING FORMS 00 81 14-2
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SECTION 009300 - REFERENCE MATERIAL

Theinformation described herein is believed to be accurate and representative, but no guarantee can be
made that actual conditions encountered during construction will not vary or be changed.

1. SURVEY:

These property surveys are included in the drawings as reference information.

Survey and their interpretation are to serve as the Contractor's basis in bidding excavation, grading
requirements and other site related work. Contractors shall field verify al existing conditions and

immediately report any discrepanciesto the Owner’ s representative. Removal of unsuitable soils, if any,
will be done under the direction of the Owner's Soils Engineer Consultant.

2. CADD FILES

Electronic Media (CADD files) drawings will be provided for contractors’ reference subject to the terms and
conditions outlined in Becker Morgan Group “Release Form for Electronic Files’.

Upon request contractor shall sign arelease form provided by the Architect and payment of $200
processing fee for each consultant drawings requested.

CADD files shall be provided for use as background plans only. Contractors shall be responsible
verifications of al dimensions and revisions. Contractor shall not copy or reproduce details, elevations,
sections, schedules or other similar data.

Electronic Media (CADD files) drawings will be provided for contractors’ reference subject to the terms and
conditions outlined in Becker Morgan Group “Release Form for Electronic Files’.

3. WAGE DETERMINATION
Wage Rates and Payroll Reporting: Contractors shall comply with all requirements of the State of
Delaware regarding wage rates and payroll reporting. These requirements include, but are not limited to,
the following:
a. Payroll Reporting: Per Section 6912 of Title 29, payroll information shall be reported weekly
to the Owner (refer to Section 01311 " Schedules and Reports').  Contractors shall retain copies
Payroll Reports for inspection upon request by Delaware Department of Labor.

END OF SECTION

REFERENCE MATERIAL 009300 -1
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SECTION 011100 - SUMMARY OF WORK

PART 1-GENERAL

11 Drawings and general provisions of contract, including General and Supplementary
Conditions and other Division — 1 Specifications Sections, apply to this Section.

12 PROJECT DESCRIPTION

A. This part of the project consists of the Bid Pac A Contracts, No. 1 through No. 10.
The description of the contracts are as follows:

Bid Pac A
Contract 1
Contract 2
Contract 3
Contract 4
Contract 5
Contract 6
Contract 7
Contract 8
Contract 9
Contract 10

Masonry Work

Carpentry & General Work

Furnish Hollow Metal/Doors/Hardware
Drywall/Metal Stud

Acoustical Work

Floor Covering Work
Caulking/Painting

M echanical

Sprinkler System

Electrical

13 CONTRACTOR USE OF PREMISES

A. General: During the construction period the contractor will be allowed reasonable
use of the premises. However, the contractors use of the premises will not limit the
Owners use of premises.

14 The Construction Managers scope of work is part of this section and denotes the
work to be performed.

15 MISCELLANEOUS PROVISIONS

A. Miscellaneous Provision

1. Theconstruction will start in October 2018 Note that weekend and evening work may be
required to meet the schedule. All materials may be procured early so that they are
readily available. The Owner will pay ninety-five percent (95%) of stored materials
providing they are properly insured, stored and can be verified.

B. Project Meetings

1. Pre-Construction Conference: Attendance by Owner, Architect, Engineers,
Construction Manager, Contractor, major Subcontractors, and Suppliers.

2. Progress Mesetings: Bi-weekly; attendance by Owner, Architect, Engineers,
Construction Manager, Contractor, applicable Subcontractors, and Suppliers.

SUMMARY OF WORK
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NOTE: Meetings may be held more frequently as required. Must attend these meetings
and missing meetings will not be tolerated from Primary Contractors. Missing meetings

will result in a penalty of $200.00 dollars per meeting if your firm was requested to
attend at the previous progress meeting.

C. Record Drawings

1. The contractors of the respective Contract 1 thru Contract 10 shall be responsible for
maintaining record “as builts’ throughout construction as indicated in Section 017000.

D. Schedule

Construction starts October 2018. Project hasto be finished by May 2019.

Please provide sufficient manpower in your cost to meet the completion date of
May 1, 2019.

SUMMARY OF WORK 011100-2
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Bid Pac A
Contract 1 Masonry Work
Contract 2 Carpentry & General Work
Contract 3 Furnish Hollow Metal/Doors/Hardware
Contract 4 Drywall/Metal Stud
Contract 5 Acoustical Work
Contract 6 Floor Covering Work
Contract 7 Caulking/Painting
Contract 8 M echanical
Contract 9 Sprinkler System
Contract 10 Electrica

Bid Pac A

The following parts of the specifications are to be considered part of each and every one of the contracts
of Bid Pac A, Contracts No. 1 through 10. However, they shall not be listed with the Scope of Work for
each of the Scopes of Work for the contracts. They will be referred to as the Administrative Sections with
each of the Scope of Work for the contracts.

INTRODUCTORY INFORMATION

000101 TITLE PAGE/CONSULTANT DIRECTORY
000110 TABLE OF CONTENTS
000115 LIST OF DRAWINGS
001116 ADVERTISEMENT FOR BID
PROCUREMENT INFORMATION
002113 INSTRUCTIONS TO BIDDERS
004126 BID FORMSINCLUDING:
BID FORM
SUB LISTING

NON-COLLUSION STATEMENT
AFFIDAVIT OF EMPLOY EE DRUG TESTING PROGRAM

004313 STATE OF DELAWARE BID BOND

CONTRACTING INFORMATION

005226 AGREEMENT INCLUDING STANDARD FORM OF AGREEMENT BETWEEN OWNER
AND CONTRACTOR (AIA A132 —2009)

006113.13 STATE OF DELAWARE PERFORMANCE BOND FORM

006113.16 STATE OF DELAWARE PAYMENT BOND FORM

006276 APPLICATION OF PAYMENT (SAMPLE AIA G702 & G703)

006276 MONTHLY REQUISTION & CONTINUATION SHEET (AIA G732-2009 & G703-1992)

006300 STANDARD FORMS CERTIFICATES AND MODIFICATION FORMS

007226 GENERAL CONDITIONS OF THE CONTRACT FOR CONSTRUCTION (AIA A232-2009)

007300 SUPPLEMENTARY GENERAL CONDITIONS A232-2009 INCLUDING ATTACHMENT “A”
CONSTRUCTION MANAGER GENERAL CONDITIONS

007346 DELAWARE PREVAILING WAGE RATES

007316 INSURANCE INCLUDING SAMPLE CERTIFICATE OF INSURANCE

008000 GENERAL REQUIREMENTS

008050 REGULATIONS FOR DRUG TESTING ON STATE OF DELAWARE PUBLIC WORKS
PROJECT
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008114
009300

DRUG TESTING FORMS
REFERENCE MATERIALS
PAYROLL REPORT FORM

DIVISION 01 - GENERAL REQUIREMENTS

011100
011200
011216
011400
012000
012100
012200
012300
012500
012600
012900
012973
013100
013113
013216
013233
013300
013319
013500
014000
014100
014200
014219
015000
016000
017000
017419
017500
017700
017836

SUMMARY OF WORK

MULTIPLE CONTRACT SUMMARY
ALTERATION PROJECT PROCEDURES
WORK RESTRICTIONS

PRICE AND PAYMENT PROCEDURES
ALLOWANCES

UNIT PRICES

ALTERNATES

SUBSTITUTION PROCEDURES

CONTRACT MODIFICATION PROCEDURES
PAYMENT PROCEEDURES

SCHEDULE OF VALUES

PROJECT MANAGEMENT AND COORDINATION
PROJECT COORDINATION
CONSTRUCTION SCHEDULE
CONSTRUCTION PROGRESS DOCUMENTATION
SUBMITTAL PROCEDURES

FIELD ENGINEERING

SAFETY

QUALITY CONTROL

REGULATORY REQUIREMENTS
REFERENCES

REFERENCE STANDARDS

TEMPORARY CONSTRUCTION UTILITIES, FACILITIES & CONTROLS
MATERIALS AND EQUIPMENT PRODUCT REQUIREMENTS

CONTRACT CLOSEOUT

construction waste management

FACILITY STARTUP/COMMISSIONING
CLOSEOUT PROCEDURES
WARRANTIES

SUMMARY OF WORK
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SCOPE OF WORK - Bid Pac A
CONTRACT NO. 1 - MASONRY WORK

A. The administrative sections, prints, addendums, and technical specification sections 024119 &
042000.
B. Provide all masonry work complete including cmu block, including sound block, preferred cmu

units, decorative block, etc.  All hollow metal doors and frames are to be stored and set by
Contract No.5 Carpentry and General Work.

C. Provide all concealed and thru wall flashings.

D. Install all sted lintels attached or resting on masonry work finished by contract No. 2 Carpentry
& General Work. Provide masonry pockets and grout filling of masonry cores where steel beams
are attached or resting on masonry work. All structural steel beams provided and instaled by
Contract No. 2 Carpentry & General Work.

E. Provide the concrete and rebar for all the filling of block cores, bond beams and bearing points.
Include all reinforcements, wall anchors and fasteners to attach to sub surface.

F. Provide all grouting of masonry walls required. Also provide grouting of new doors and framesin
openings.
G. Temporary electrical service to your construction trailer to be provided by this contract. A

localized electrical panel will be provided for your power source. Removal of temporary electric
isthe responsibility of this contract at completion of job.

H. Provide fire stopping and protection for masonry walls including fire safing with mineral wool
insulation. Provide wall markings for masonry fire and smoke partitions. Provide fire or
acoustical sealant where wall intersects with floor or roof deck.

All masonry debris to be disposed of off-site in a required manner meeting al local, state and
federal laws.

J. Provide masonry opening required for mechanical and electrical equipment. Location and sizes
must be coordinated with each contractor. Also include masonry openings for other trades and
access panels and doors as noted by these trades.

K. All wall penetrations to be patched prior to painting or cost of touch up painting to be deducted
from contract.

L. Provide demolition of masonry walls. Demolish wall down to below floor so concrete floor can
be patched.

M. See section 012300 Alternates and bid form for your responsibility for the alternates.

N. The intent of the scope is NOT to denote every minute detail but to create an awareness of the
scope of for the project.

0. It is this contractor’s responsibility to review all other contract scopes of work.
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SCOPE OF WORK - Bid Pac A
CONTRACT NO. 2 CARPENTRY & GENERAL WORK

A. The administrative sections, prints, addendums, and technical specification sections 024119,
055000, 061000, 076200, 078413, 079200, 081113, 081416, 084113, 087100, 101400, 102800 &
123200.

B. Provide the installation and proper storage of all hollow metal frames furnished by Contract No. 3

Furnish Hollow Metal/Doors Hardware. These items will be tailgate delivery.

C. Provide the installation and the proper storage of al wood, fiberglass and hollow metal doors
furnished by Contract No. 3 Furnish Hollow Metal/Doors Hardware. These items will be tailgate
delivery.

D. Provide the ingtallation and the proper storage of al hardware furnished by Contract No. 3
Furnish Hollow Metal/Doors Hardware. These items will be tailgate delivery.

E. Provide all toilet partitions and wood blocking required in walls to install the toilet partitions.
F. Provide fire extinguishers, cabinets, and accessories including any wood blocking required to

install the cabinets and extinguishers.

G. Provide all toilet accessories and mirrors including all concealed wood blocking to install the
toilet accessories and mirrors or cutting of masonry to install toilet accessories. Contract No. 15
Mechanical will provide lavatory shields at required locations.

H. Provide al window stools complete plus any wood blocking required to instal the stools..
Provide wall capsfor intermediate height walls.

l. Provide all wood trims compl ete including blocking required. Provide wood wall caps as noted.

J. Provide all wood blocking required on the project whether shown on the contract documents or
not, including casework blocking.

K. Temporary electrical service to your construction trailer to be provided by this contract. A
localized electrical panel will be provided for your power source. Removal of temporary electric
isthe responsibility of this contract at completion of job.

L. Provide window roller shades and blinds including electric roller shades at all windows noted.
M. Provide knox box complete.
N. Provide asphalt felt barrier between al treated wood blocking that comes in contact with steel or

cold formed framing.

O. Provide al signage and cast letters, ADA signage, directories and plagues for a complete system
including wood blocking.

P. Provide all floor dabs complete including weather (hot and cold) protection, mesh, vapor barriers,
water proof barriers, composite waterproof membrane, expansion and control joints, caulking and
perimeter insulation under slab for a complete system. Refer to Division 9 Flooring Sections in
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reference to floor finish tolerances. Concrete sealers and curing Compounds must be compatible
with flooring adhesives. Any irregularities in concrete surfaces at expansion joints to be ground
flat to meet flooring contractor's specifications. Provide all concrete floor slab infill areas where
demolished masonry wall is removed below finish floor. Refer to Division 9 Flooring Sectionsin
reference to floor finish tolerances.

Q. Provide stone drainage fill under al concrete slabs.
It is the responsibility of this contract to coordinate with the Mechanica and Electrical
Contractors, the elevation and locations of all imbedded items, at the time of pour including the

proper doping of floorsto floor drains and troughs.

S. All concrete debris to be disposed of off-site in arequired manner meeting all local, state and
federa laws.

T. Provide all caulking and sealants for concrete slabs provided by this contract.

u. Provide reinforcement for all concrete provided by this contract.

V. Provide insulation that is under concrete pads

W. Furnish al steel lintels, bearing plates or bolts shown to install in the masonry by Contract No. 3
Masonry. Steel contractor is responsible for verifying dimensions and elevations of these items

prior to setting steel.

X. Provide removal and reinstallation of existing fire extinguisher cabinets and doors and frames that
areto be reused, also including storage outside of building during construction until reuse.

Y. Provide all demoalition required to install new product including the demolition of all doors,
hollow metal frames and casework as shown. Modification and demoalition of toilet partitions,
toilet accessories.

Z. Provide the demolition of any drywall, metal or wood stud framing that have plaster or drywall
installed on them. Plaster or drywall ceilings and soffits or attachment to these walls or soffits.

AA. Provideremoval of all existing acoustical ceilings, grids, supports and insulation.

BB. Providethe demolition required to install new carpet, floor tile, ceramic tile, resinous flooring and
base. Also provide removal of all glues, adhesives, grout, etc.. and coordinate with the flooring
contract on method of removal to so it will not jeopardize new flooring instalation and
requirements.

CC.  Provideremoval of wall tile and mastic as noted in project documents.

DD. Provide demolition of all casework and millwork as needed to install new finishes.

EE. Provide all patching of roof membrane and al other roofing complete including all ridged

insulation, tapered insulation and dens deck cover board and al composite and nail board
insulation. Thisincludes metal roofing.

SUMMARY OF WORK 011100-7



RENOVATIONS TO NORTH LAUREL ELEMENTARY SCHOOL 2017186.00

FF.

GG.

HH.

KK.

LL.

MM.

NN.

0OO0.

Provide dl flashing required to make a complete roof system including fiberglass and hypalon
flashing. Also, include any flashing necessary for the waterproofing of new mechanica and
electrical equipment. Provide EPDM flashing with termination bar and sealants as noted in the
project documents. Also provide all roof expansion joint covers.

Provide all flashing for roof curbsto make water proof.

Provide demolition of bath partitions and accessories.

Provide demolition of concrete floor pads as required for new mechanical plumbing and electrical
itemsincluding any other concrete demolition noted in documents.

Provide al casework in the office area, work room, classrooms, library, bathrooms, reception
desk, circulation desk and other areas noted on drawings.

Provide all counters for casework and stationary counters as shown. Provide metal counter
supports as shown.

Provide all solid surface counter tops and wall caps as shown.
See section 012300 Alternates and bid form for your responsibility for the alternates.

The intent of the scope is NOT to denote every minute detail but to create an awareness of the
scope of for the project.

It is this contractor’s responsibility to review all other contract scopes of work.
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SCOPE OF WORK Bid Pac A

CONTRACT NO. 3 FURNISH HOLLOW METAL/DOORS/HARDWARE

A.

The administrative sections, prints, addendums, and technical specification sections 081113,
081416 & 087100.

Furnish &l hollow metal frames, hollow metal barrow lites, al hollow metal doors, al wood
doors, al fiberglass doors and all hardware complete. Furnish wood infill panels window and
door and louvers mullions that are fastened in hollow metal frames. Contract No.2 is responsible
to place material in their storage area. Contract No. 3 to tailgate deliver to storage area. All
materials need to be properly marked and identified for installation by Contract No. 2 Carpentry
and General Work. Develop a sign-off system so that both parties of Contract No. 2 Carpentry
and General Work and Contract No. 3 Furnish Hollow Metal/Doors Hardware agree the correct
amount of material has been delivered.

Provide al required hardware templates and reference material so that Contract No. 2 Carpentry
may install the material. Contract No. 3 Furnish Hollow Metal/Doors Hardware will be
responsible for providing and coordinating information with all other trades that interfaces such
as Contract No. 2 Carpentry and General Work and Contract No. 10 Electrical.

Access control system is to be provided by owner, doors/frames are to be prepped for them under
your contract. Provide all hardware accept card readers as noted in the hardware specifications.

Electrica service to your condruction trailer to be provided by this contract. A localized
electrical panel will be provided for your power source. Remova of temporary electric is the
responsibility of this contract at completion of job.

Furnish fiberglass doors complete if noted on documents.

Provide all glass and glazing. Include all doors and windows furnished by this contract.

See section 012300 Alternates and bid form for your responsibility for the alternates.

The intent of the scope is NOT to denote every minute detail but to create an awareness of the

scope of work for the project.

It is this contractor’s responsibility to review all other contract scopes of work.
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SCOPE OF WORK Bid Pac A
CONTRACT NO. 4 DRYWALL/METAL STUD

A. The administrative sections, prints, addendums, and technical specification sections 078413 &
092910.

B. Provide dl batt insulation (walls and ceilings). Provide ridged insulation that attaches to al meta
framing.

C. Provide al metal stud, framing, furring and drywall work complete. Provide metal furring
whether shown or not on drawings at al locations. Provide all tile backer board complete.
Provide sealants to top and bottom of partitions and at penetrations to seal.

D. Provide all metal blocking required.

E. Coordinate with Contract No. 2 Carpentry so that they can install any wood blocking required in
the metal stud walls.

F. Provide all bulkhead and soffit framing compl ete.

G. Provide al drywall suspended ceilings, walls, shaft walls, fascias and soffits called for on the
prints complete including al framing required. Coordinate with Contract No. 8 Mechanical, No.
16 Sprinkler System and No. 10 Electrical. Provide framing for access panels supplied by this
contract.

H. Provide all expansion control required for drywall and all gypsum board moldings and Z reveal
trim. Provide sealant and caulk for the Z reveal trim.

Temporary electrical service to your construction trailer to be provided by this contract. A
localized electrical panel will be provided for your power source. Removal of temporary electric
is the responsibility of this contract at completion of job.

J Provide fire protection for metal stud walls or ceilings as shown including fire safing mineral
wool insulation and fire or acoustical sealant.

K. As part of the warranty portion. Provide an inspection of drywall and plaster with the owner after
1 year of substantial completion and identify locations to be re pointed due to flaws and cracks in
the drywall and plaster. Repair al areas and repaint as needed. Any defect caused by abuse will
be charged to the owner.

L. Provide wall labeling for smoke and fire walls for drywall/metal stud walls or ceilings.

M. Provide all spray applied cellulosic and polyurethane foam insulation complete if noted.

N. Provide wall tile cement backer board in areas where tile wainscot is shown.

0. See section 012300 Alternates and bid form for your responsibility for the alternates.

P. The intent of the scope is NOT to denote every minute detail but to create an awareness of the

scope of for the project.
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Q. It is this contractor’s responsibility to review all other contract scopes of work.
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SCOPE OF WORK Bid Pac A

CONTRACT NO. 5 ACOUSTICAL WORK

A.

B.

The administrative sections, prints, addendums, and technical specification section 095113.

Provide all the new acoustical and lay-in ceilings required including the hangers for a complete
system.

Temporary electrical service to your construction trailer to be provided by this contract. A
localized electrical panel will be provided for your power source. Removal of temporary electric
is the responsibility of this contract at completion of job.

Provide al insulation if shown above the acoustical ceilings.

Provide metal and reflection lay in ceilings and egg create panels complete if noted in project
documents.

See section 012300 Alternates and bid form for your responsibility for the aternates.

The intent of the scope is NOT to denote every minute detail but to create an awareness of the
scope of work for the project.

It is this contractor’s responsibility to review all other contract scopes of work
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SCOPE OF WORK Bid Pac A

CONTRACT NO. 6 FLOOR COVERING WORK

A.

The administrative sections, prints, addendums, and technical specification sections 024119,
093000, 096513 & 096519.

Provide all preparation of walls and floors to receive the new base and floor tile.
Provide all base complete except the wood bases. Provide rubber profile base complete.

Provide all resilient tile flooring complete including the concrete floor preparation and patching
to receive the new material.

Refer to the Finish Schedule noted on project documents for the scope of work.

Temporary eectrical service to your construction trailer to be provided by this contract. A
localized electrical panel will be provided for your power source. Removal of temporary electric
is the responsibility of this contract at completion of job.

Provide all preparation of walls and floors to receive the new base, floor tile, and carpet.

Provide final cleaning, waxing and sealing of all floor coverings furnished by this contract per
manufacturers’ recommendations and project specifications. Provide protection of finished floor
coverings until completion of the project.

Provide all transitions for al the flooring types needed for the project complete.

Provide schluter systems metal edge guards at al outside wall corners of ceramic tile walls as
noted in documents.

Provide all preparation of walls and floorsto receive the new wall and floor tile.

Provide ceramic, porcelain and quarry tile and al associated accessories for a complete system.
Include floor preparation and patching to receive the new material. Provide stair tread tile.

See section 012300 Alternates and bid form for your responsibility for the alternates.

The intent of the scope is NOT to denote every minute detail but to create an awareness of the
scope of work for the project.

It is this contractor’s responsibility to review all other contract scopes of work.
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SCOPE OF WORK Bid Pac A
CONTRACT NO. 7 CAULKING/PAINTING

A. The administrative sections, prints, addendums, and technical specification sections 079200 &
099123.
B. Provide al exterior and interior caulking required. Prepare the surfaces to receive the new

caulking. Also, include any location where dissimilar materials meet. Caulk for expansion and
contraction or concealment of joint including masonry and cast stone joint sealant complete.
Provide caulking for cast stone/concrete veneers, masonry veneers, metal wall panels and all
other areas of construction.

C. Provide all interior painting including the preparation of new surfaces to receive the new paint.
Provide painted graphics as noted in project documents.

D. Provide the cleaning and painting of all exterior lintels, steel rails and other metals including
bollards and exposed ceilings.

E. Reference the finish schedules for the scope of work aswell asthe prints.

F. Painters option to apply finish coat of paint after al finishes are installed or be responsible for
ALL touch up necessary.

G. Electrica service to your construction trailer to be provided by this contract. A localized
electrical panel will be provided for your power source. Remova of temporary electric is the
responsibility of this contract at completion of job.

H. Provide all caulking that is required where casework meets walls, floors or ceilings if required.
Also provide caulking of drywall trim/block interface as noted on the reveal details on the project
documents

l. Provide interior caulking to all windows and door frames except where aluminum windows and
aluminum doors meet finished masonry. Drywall returns, slls and etc. would be the
responsibility of this contract to caulk. Caulk between the top of wood base and wall.

J. Provide the painting of exposed conduit, sprinkler, plumbing and mechanical piping and duct
work. Painting Contractor shall coordinate work with Sprinkler, Mechanica and Electrical
Contractors.

K. Provide staining and varnishing of job site finished wood products include prep of material
complete.

L. See section 012300 Alternates and bid form for your responsibility for the alternates.

M. The intent of the scope is NOT to denote every minute detail but to create an awareness of the

scope of work for the project.

N. It is this contractor’s responsibility to review all other contract scopes of work.
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SCOPE OF WORK - Bid Pac A
CONTRACT NO. 8 MECHANICAL

A. The administrative sections, prints, addendums and technical specification sections 024119,
076200, 078413, 220000, 220500, 220593, 220594, 220700, 221000, 221300, 223000, 224200,
230000, 230500, 230523, 230548, 230593, 230700, 230900, 231000, 232300, 233000, 233400,
237200 & 238200. Technica specifications are noted on mechanical and plumbing contract
drawings. Also, refer to eectrical drawings for any mechanical or plumbing equipment.

B. Provide al plumbing complete including hook up to residential and commercial equipment
including trench drains, etc.. Also provide caulking of plumbing fixtures to countertops, walls or
other surfaces. Provide lavatory shields complete.

C. Provide all testing and permits for the plumbing work. Provide chlorination on all water lines.

D. Provide all HVAC work complete including all required louvers for the mechanical work.
Provide fire dampers as required by all codes that apply. Louversthat is required for mechanical
systems to be provided by Contract No. 8 Mechanical Complete. Contract No. 12
Caulking/Painting is responsible for the caulking of the louvers. Contract No. 5 Carpentry and
Genera Work to provide all other louvers complete that are not required for mechanica
equipment.

E. Provide all testing and balancing of the HVAC system.
F. Provide Fire stopping and patching of wall, floor and ceiling areas that require mechanical

penetration. Coordinate with other trades. Provide access panels and doors as required. This
contract to install the access doors.

G. Provided al roof curbs for all mechanical items. Provide metal and gypsum chimney stack liners
if required.
H. It is the responsibility of the mechanical contractor to coordinate and inspect at the time of pour

all imbedded mechanical itemsin concrete or masonry units for proper elevations and locations.

This contract is responsible to restore sub-grade to within 1"+ / - of final grade. Provide
compaction and testing as required.

J. This contract isresponsible for al temporary heat as needed through duration of construction. See
allowances.
K. Temporary electrical service to your construction trailer to be provided by this contract. A

localized electrical panel will be provided for your power source. Removal of temporary electric
isthe responsibility of this contract at completion of job.

L. Provide gas piping and final connections and al related items.

M. Provide coordination of al mechanical penetrations with al trades involved. Hammer
penetrations will not be tolerated. All wall penetrations to be patched prior to painting or cost for
touch up paint to be deducted from contract.

N. Provide all concrete housekeeping pads for mechanical equipment as required.
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O. Provide duct mounted smoke and heat detectors including al control wiring as needed for a
complete system as required by all codesthat apply.

P. Provide the alowance of $20,000 in the contract for temporary heat fuel cost. Cost of work to be
determined by fuel company receipts with amount of fuel and cost per gallon. All equipment and
labor for temporary heat is part of the contract. This alowanceisfor fue cost only.

Q. Provide rooftop units, acoustical package, inertia pads, fire and smoke dampers, heat pumps,
make-up air unit, ductless split system, fans, cabinet heaters, pumps, heat exchanger, finned tube
radiation , unit heaters, sound attenuating unit and all other mechanical equipment complete.

R. Provide the mechanical controls system complete including low voltage wiring. Electrical
contractor will provide power only.

S. In regards to coordination drawings, the mechanical contractor has the responsibility to
coordinate all the trades and producing a coordination drawing showing all trades.

T. Provide the selective demolition of all mechanical items and plumbing items. Thiswill require
the capping of the utilities associated with the casework and equipment. Provide removal of
fixtures, pipe chase enclosures, piping, supports and insulation, valves, etc..

U. Provide removal and reinstallation of sinks that are to be reused, this includes storage of sinks
outside of the building during construction.

V. Provide demolition of all mechanical and plumbing equipment, fixtures, piping, €tc.. as required
or shown on project drawings

W. See section 012300 Alternates and bid form for your responsibility for the alternates.

X. The intent of this scope is NOT to denote every minute detail but to create an awareness of the
scope of work for the project.

Y. It is this contractor’s responsibility to review all other contract scopes of work.
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SCOPE OF WORK Bid Pac A

CONTRACT NO. 9 SPRINKLER SYSTEM

A.

The administrative sections, prints, addendums, and technical specifications sections 024119,
078413, 210000 & 211300. Technica specifications are noted on the mechanical and plumbing
contract drawings. Also, refer to electrical drawings for any sprinkler equipment.

Provide any fire stopping required where your work penetrated walls. Provide access panels and
doorsasrequired. Thiscontract isto install their own panels.

Provide all fire sprinkler/protection including, but not limited to, backflow preventers, sprinkler
heads, piping, fittings, standpipe, fire department connection and fire pumps.

Submit all required signed and sealed cal culations and applications for review and approval by
Sussex County and State of Delaware Fire Marshal’ s Office.

Provide all required flow switches, alarms, tamper switches, alarm clock valves, pipe, hangers,
inserts, valves, fittings, fire department hose valves, access panels and access doors associated
with your scope of work.

Coordinate with al effected trades', provide coordination information to other contracts.

Fire sprinkler contractor shall pick up all new water services from existing water service location
and provide a flange 8" above finish floor in the fire pump room and other locations throughout
the building.

Temporary electrical service to your trailer to be provided by this contract. A localized electrical
panel will provided for your power source. Removal of temporary electric is the responsibility of
this contract at completion of job.

Provide flushing for al interior and exterior fire water lines complete, including site water lines
installed by site work contractor.

Provide coordination of all sprinkler penetrations with all trades involved. Hammer penetrations
will not be tolerated. All wall penetrations to be patched prior to painting or cost of touch up
painting to be deducted from this contract. Provide sleeve firestopping as required.

See section 012300 Alternates and bid form for your responsibility for the alternates.

The intent of this scope is NOT to denote every minute detail but to create an awareness of the
scope of work for the project.

It is this contractor’s responsibility to review all other contract scopes of work.
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SCOPE OF WORK Bid Pac A
CONTRACT NO. 10 ELECTRICAL

A. The administrative sections, prints, addendums, and technical specification sections 024119,
078413, 260000, 260500, 260519.01, 260519.02, 260519.03, 260526, 260529, 260533,
260533.16, 260553, 260583, 262413, 262416, 262726, 262816.13, 262816.16, 262900 &
265000. Technical specifications are noted on the electrical contract drawings. Also, refer to
mechanica and plumbing drawings for any technical equipment.

B. Provide temporary lighting as required for all areas of construction. Provide temporary electric
service to al construction managers' office trailers. Trench wire in ground. Remove temporary
service at completion of job.

C. Provide the patching and fire stopping required for any electrical penetration thru walls, ceilings
and floors. Provide access doors and panels as required. This contract is to install their own
panels.

D. Provide all rough-in and final connections to the commercial and residential equipment and
mechanica equipment, etc...

E. Provide al equipment, materia, testing, permits, and inspections required for a complete
electrical system for the entire project.

F. Provide all concrete work for the installation of all eectrical equipment.

G. Electrica contractor shall provide power to duct mounted smoke detectors as required by code.

H. Electrical contractor shal provide power to all electric door hardware. This shall include wall

boxes and conduit where necessary. Electrical contractor shall coordinate with Hardware
contract and alarm company. This shall include wall boxes, conduit and installation of control
boxes. Low voltage wiring by others; electrical contractor is to provide line voltage to all electric
door hardware.

l. Provide temporary distribution panel with six (6) 60-amp, 120/240 volt, single phase, 3-wire
power for construction trailers for other contractors. Electrical hook-up, including conduit and
wiring to trailer location shall be the responsibility of the Contractor requesting power not the
Electrical Contract.

J This contract is responsible to restore sub-grade to within 1" +/ - of final grade.

K. If the Electrical contractor requires power for his construction trailer, he shall provide power to
his trailer from the temporary distribution panel provided. Electrica contractor is responsible for
all material, labor, and equipment necessary to extend power from panel to electrical site trailer.
Electrica contractor shall make connection to panel

L. Provide all heat and smoke detector power wiring per al codes that apply.

M. Provide electrical connections for owner purchased equipment.

N. Provide proper compaction and testing of al trenches associated with electrical work.
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O. Provide coordination of all electrical penetrations with all trades involved. Hammer penetrations
will not be tolerated. All wall penetrations to be patched prior to painting or cost of touch up
painting to be deducted from this contract.

P. Provide the patching and fire stopping required for any electrical penetration thru walls.

Q. Provide pathways, conduit, boxes, raceways, cable trays, floor boxes, distribution backboards,
electrical protection and power supplies only for Telecommunication system, structured cabling,
audio visud and sound systems and secondary systems. Also provide site conduit and pull boxes
for technology and communications systems. Structured Cabling, Audiovisual and Sound,
Telecom and Security systems provided by others.

R. Provide white board electrical requirements complete.

S. Provide the fire alarm system and all hardware for a compl ete system.

-

Provide analysis and coordination study of electrical system.

u. Provide electrical power to electric hand dryers.

V. Provide all lighting for project.

W. Provide demoalition of all existing electrical itemsincluding wiring, lighting, boxes and conduit as
noted in documents.

X. Provide demolition of all eectrical itemsincluding lights, panels, fire alarms, etc..

Y. See section 012300 Alternates and bid form for your responsibility for the alternates.

Z. The intent of this scope is NOT to denote every minute detail but to create an awareness of the
scope of work for the project.

AA. Itis this contractor’s responsibility to review all other contract scopes of work.

END OF SECTION 011100
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SECTION 011200 — MULTIPLE CONTRACT SUMMARY

PART 1 - GENERAL

11

12

13

A.

SUMMARY

This section describes certain responsibilities of the Contractors. These instructions shall be
strictly followed unless more stringent requirements are contained within other Specification
sections or written directions from the Construction Manager state otherwise.

Protection of Existing Conditions
Project Supervision

Project Coordination

Protection of Existing Conditions
Systems Coordination Drawings
Field Engineering

Testing

Fees, Licenses, and Permits
Sleeves, Hangers, and Inserts
Chases and Recesses

New and Existing Openings
Penetrations

Fireproof Repair

Equipment Foundations

Cutting and Patching

Access Doors and Panels
Touch-up Painting

Starters and Disconnects

Final Cleaning

PROTECTION OF EXISTING CONDITIONS

Existing finished surfaces to remain in place in the existing site, shall be protected by the Trade
Contractor performing the work in that area, by whatever materials and means are required to
prevent any damage. Other surfaces shall be protected with tarpaulins, drop cloths, and similar
coverings, as required.

At the completion of the work, or when protection is no longer required, temporary enclosures,
tarpaulins, building paper, drop cloths and other temporary materias, shall be removed and
existing work and finishes in altered portions of the existing site shall be cleaned and left in
condition acceptable to the Owner, Architect, and the Construction Manager.

PROJECT SUPERVISION

Every Trade Contractor shall be responsible for the supervision of their work. Adequate
supervision as required to maintain the progress schedule, shall be required within the scope of
work within the contracts. When more than one major building phase is being constructed at
different locations on the project site, separate supervision must be assigned to each phase when
work of that contract is being performed. When performing construction work to maintain the
progress schedule requires extended hours, multiple shifts, and/or additional work days, adequate
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14

separate supervision shall be required for each Trade Contractor during thesetimes. The
competence level and ability of supervisory personnel must be adequate to perform the
construction activitiesinvolved.

. Although these various second level supervision personnel may be reassigned from time to time,

each contractor shall retain one superintendent with full responsibility while performing work on
the project.

. The Construction Manager shall have the authority to direct the Trade Contractor to assign

additional supervisory personnel to ensure compliance with the contract schedule and quality
requirements at no addition to the contract price.

PROJECT COORDINATION

. Every Trade Contractor shall be responsible for the coordination of the progress of their work with

the progress of al other Trade Contractors work.

. Inasmuch as Project completion within the time limit is dependent upon cooperation of those

engaged therein, it isimperative that each Trade Contractor perform hiswork at such time and in
such amanner as not to delay or otherwise interfere with work progress of other Trade
Contractors. If any Trade Contractor’ s work depends upon proper execution or results of another
Trade Contractor’ s work, the former shall inspect the work and report any defects therein to the
Construction Manager.

. Trade Contractors shall afford each other every reasonable opportunity for installation of their

work, and shall work in conjunction with each other in order to facilitate proper and intelligent
execution of work.

. Plans are generally diagrammatic, and each Trade Contractor shall coordinate his work with the

work of others, so that interference between mechanical, € ectrical, architectural and structural
work does not occur. Each Trade Contractor shall furnish and install offsets, bends, turns, and the
like in connection with his work to avoid interference with work of other Trade Contractors, to
conceal work where required, and to secure necessary clearance and access for operation and
maintenance. In case of interference or lack of clearance and access, the Construction Manager
will be notified immediately, and shall, in turn, notify the Architect. The Architect will decide
which work shall be relocated, regardless of which wasinstalled first.

Coordinate scheduling, submittals, and Work of the various sections of the Project Manual to
assure efficient and orderly sequence of installation of interdependent construction elements, with
provisions for accommodating items installed | ater.

Verify utility requirements and characteristics of operating equipment are compatible with utilities.
Coordinate work of various sections having interdependent responsibilities for installing,
connecting to, and placing in service such eguipment.

. Coordinate completion and clean up of Work of separate sectionsin preparation for Substantial

Completion and for portions of Work designated for Owner’ s partial occupancy.

. After Owner occupancy, coordinate access to site for correction of defective Work and Work not

in accordance with Contract Documents, to minimize disruption of Owner’s activities.
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16

18

FIELD ENGINEERING

. Inspection:

1. Each Trade Contractor shall confirm locations of survey control points prior to starting work.
Promptly notify Construction manager of any discrepancies discovered.

2. The Trade Contractor shall verify all measurements of the site and shall be responsible for the
correctness of same. No extra charge or compensation will be alowed on account of
differences between actual dimensions and the measurements indicated on the Drawings; any
difference which may be found should be submitted to the Architect for consideration before
proceeding with the work.

The Owner shall secure a professional engineer or surveyor licensed in the State of Delaware to
perform the following:

1. Provide benchmark elevation to serve as the basis for the construction layout of the project.
Construction Layout:

1. The Sitework Trade Contractor shall be responsible to perform the layout and elevations
required to complete hiswork.

2. The Site Concrete Work Trade Contractor shall layout to complete the scope of their work.

3. Each Trade Contractor shall layout the remainder of his own work and be responsible for all
lines, levels, grades, elevations, and measurements.

TESTING

. The owner shall employ and pay for the services of atesting agency to perform the required

construction material testing for specification divisions 1 through 3. Refer to section 014000
Quality Control for testing agency qualifications and test reporting requirements.

FEES, LICENSES, AND PERMITS

. Thefollowing permits shall be purchased by the Owner:

1. Building Permit

. All remaining fees, licenses, and permits shall be obtained and paid for by the trade contractor

requiring them at no additional cost to the Owner to complete their work.

1. All Trade Contractors are advised that the Owner has reached an agreement with the County
of Kent and the Town of Camden to pay for the following permit fees: Building Construction.

2. Each respective contractor will still be required to obtain license from the County of Kent and
the Town of Camden.

3. Additionally, all contractors are still responsible to coordinate required applicable inspections.
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1.9

A.

1.10

111

SLEEVES, HANGERS, AND INSERTS

Each Trade Contractor shall furnish deeves and inserts required to accommodate his work,
together with instructions regarding their placement and location in the structure. Sleeves and
inserts shall be furnished promptly in accordance with the established construction schedule so
that they may be built-in as construction progresses.

Trade Contractors to furnish all embeds, deeves, inserts, etc., that are to be cast in concrete or built
in masonry to the appropriate Trade Contractor for installation.

Each Trade Contractor shall furnish and install hangers required to accommodate his work.
CHASES AND RECESSES

Each Trade Contractor shall provide all blockouts shown on the Contract Documents and having

either or both dimensions greater than 10" to the appropriate Trade Contractor for installation into
his work. Any openings with dimensions smaller than 10" or not shown on drawings but required
by a Trade Contractor shall be furnished and installed by the Trade Contractor requiring the same.

It is the responsibility of the Trade Contractors requiring openings, chases, etc., to furnish
information regarding size and location promptly in accordance with the established construction
schedule, so that they may be built-in as construction progresses and avoid delays. Failureto
provide the information promptly will result in the responsible Trade Contractor incurring any cost
associated with the delay and the installation.

Trade Contractors shall cooperate fully with each other in the performance of above work, as
cutting and patching of new work is neither contemplated nor will it be tolerated.

NEW AND EXISTING OPENINGS

Upon removal of existing work, which penetrates floors, walls, or ceilings, openings shall be
immediately closed with material matching that adjacent to the opening. This shall include
whatever structura support isrequired. The closing of existing openings shall be performed by
the Trade Contractor who is responsible to perform thiswork asif it is new construction.

Each Trade Contractor shall be responsible to install any new openings required to install his
worksin any existing construction and to furnish and install any additional structural support. All
cutting and patching must be performed by journeymen or master trade mechanics for the trade
work of the cutting/patching. Costsfor al patching work are the responsibility of the trade
contractor requiring the new opening.

This structural support shall maintain the structural integrity of the building.
Prior to cutting or drilling of any new openings that require additional structural support, the
contractor shall submit a shop drawing to the Construction manager for review and acceptance by

the Architect prior to demolition.

Openings required by any Trade Contractor in new construction shall be coordinated with the
Trade Contractor(s) performing adjacent work.
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1.13

114

1.15

PENETRATIONS

Each Trade Contractor shall be responsible to seal his own penetrationsin walls, floors, and
ceilings, using fire resistant materials, as required.

All roofing work shall be performed by the Roofing Trade Contractor, including patching
penetrations made by the other Trade Contractors. Unless assigned specifically in section 011100
the cutting of roof openings, structural reinforcement, roof curbs, and counter flashing, shall be
provided and installed by each Trade Contractor whose work penetrates the roofing surface,
including all additional blocking associated with penetration.

FIREPROOF REPAIR

Existing and new spray-on fireproofing which is damaged by Trade Contractors shall be repaired
by the Trade Contractor who caused the damage. The repair work shall be performed by
tradesman qualified and certified to perform the repair.

EQUIPMENT FOUNDATIONS

The Concrete Work Trade Contractor shall provide al interior foundations and housekeeping pads
indicated on the Contract Documents. The Sitework Concrete Contractor shall place all exterior
equipment foundations and housekeeping pads indicated on the Contract Documents. All other
foundations, equipment, and housekeeping pads not shown, but required, shall be by the Trade
Contractor requiring the same.

Each Trade Contractor shall furnish anchor bolts and other accessories required to anchor his
equipment in place, together with instructions regarding their placement and location in the
foundation. Anchor bolts and other accessories shall be furnished promptly in accordance with the
established construction schedule so that they may be built-in as construction progresses.

CUTTING AND PATCHING

Responsibility: A Trade Contractor requiring the cutting of openingsin new work, or in the
existing work installed by others shall have such openings cut and patched by the trade which
installed the original work and such cutting and patching shall be at the expense of the Trade
Contractor requiring the opening.

Approval: Approval to do such cutting and patching shall be received from the Architect through
the Construction Manager prior to proceeding with the work. Approva of any structural cutting
must be received from the structural engineer and architect before proceeding.

Inspection:

1. Inspect existing conditions, including elements subject to damage or movement during cutting
and patching.

2. After uncovering, inspect conditions affecting performance of work.

3. If, inthe course of cutting and patching the existing building for alteration work, a material is
uncovered which appears to contain asbestos, the Contractor shall immediately notify the
Construction Manager. Contractors shall perform other construction activities until the areain
guestion can be cleared.
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D. Preparation:

1.16

1.17

1. Provide supports to assure structural integrity of surroundings, devices, and methods, to
protect other portions of Project from damage.
2. Provide protection from elements for areas which may be exposed by uncovering work.

Performance:

1. Execute work by methods to avoid damage to other work and which provide proper surfaces to
receive patching and finishing.

2. Employ origina installer to perform cutting and patching for weather-exposed and moisture-

resistant elements and sight-exposed surfaces.

Restore work with new products in accordance with requirements of Contract Documents.

Fit work tightly to pipes, sleeves, ducts, conduit and other penetrations through surfaces.

At penetrations of fire-rated wall, ceiling or floor construction, completely seal voids with fire-

resistant materials as required to achieve fire-rating indicated.

6. Where fire protection materials are damaged or removed, reapply fire protection materials to
achieve arating equivalent to existing construction or as noted.

7. Refinish surfaces to match adjacent finishes. For continuous surfaces, refinish to nearest
intersection; for an assembly, refinish entire unit.

ko

ACCESS DOOR AND PANELS

Access doors and panels, shown on architectural drawings, shall be furnished and installed by each
Trade' s Contractor whose product needs to be accessible.

Access doors and panels shall be furnished by the trade contractor requiring access and delivered
to the Drywall and Metal Studs Trade Contractor for installation.

FINAL CLEANING

Trade Cleaning: Each contractor is responsible for final cleaning their own work as outlined in
Section 011100 - Summary of Work. Thisinitia cleaning must be completed before requesting
inspection for Certification of Substantial Completion. This cleaning shall include, but not be
limited to:

1. Clean surfaces exposed to view; remove temporary labels, stains and foreign substances; polish
transparent and glossy surfaces.

2. Clean equipment and fixtures to a sanitary condition with cleaning materials appropriate to the

surface and material being cleaned. Comply with Product manufacturer instruction and

recommendations.

Within limits of Contract, clean site, sweep paved areas, rake clean landscaped surfaces.

Provide additiona cleaning as required within individual Specification sections.

Remove waste and surplus material's, rubbish and construction facilitiesfrom thesite. Dispose of

in alega manner.

6. Clean exposed exterior and interior hard-surfaced finishesto adust-free condition, free of stains,
films and similar foreign substances. Restore reflective surfaces to their original reflective
condition. Leave concrete floors broom clean. Vacuum carpeted surfaces.

7. Wipe surfaces of mechanical and electrical equipment. Remove excess lubrication and other
substances. Clean plumbing fixturesto asanitary condition. Clean light fixtures and lamps.

s w
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8. Wipedown all walls, equipment, fixtures, casework and shelving to adust-free sanitary condition.
9. Sweep, vacuum and mop all floors.
10. Clean all windows, glass and glazing.

1.18 TOUCH-UP PAINTING

A. The Caulking and Painting Contractor shall coordinate and schedule hisfinal coat as directed by
the Construction Manager to reduce the amount of touch-up painting required.

B. Afterthefinal coat hasbeen applied, all touch-up paint and patching required to repair damage caused
by other trade shall be reviewed by the Construction Manager and paid for from the construction
contingency or back charged to the Trade Contractor who the Construction Manager determinesis
responsible.

1.19 STARTERSAND DISCONNECTS

A. The Electrical Contractor shall furnish and install starters, power and starter control wiring per the
electrical drawingsand the specifications. TheElectrical Contractor shall furnish and install startersin
the motor control center.

B. Individual startersand disconnects shown on other drawings and specifications shall be furnished by
that Trade Contractor and will be installed and connected by the Electrical Contractor.

END OF SECTION 011200
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SECTION 011216 - ALTERATION PROJECT PROCEDURES

PART 1 - GENERAL
1.1 SECTION INCLUDES
A.  Productsand installation for patching and extending work.
B.  Transtion and adjustments.
C. Repair of damaged surfaces, finishes, and cleaning.
1.2RELATED SECTIONS

A.  Section 013100 — Project Management and Coordination: Work seguence, owner occupancy,
maintenance of utility services.

B.  Section 024500 - Cutting and Patching: Cutting and patching.

C.  Section 015000 — Temporary Construction Facilities and Temporary Controls: Temporary
enclosures, protection of installed work, and cleaning during construction.

D. Section 024113 — Selective Demolition

PART 2 - PRODUCTS
2.1 PRODUCTS FOR PATCHING AND EXTENDING WORK

A. New Materials: Asspecified in product sections; match existing Productsand work for patching and
extending work.

B. Type and Quality of Existing Products. Determine by inspecting and testing Products where
necessary, referring to existing Work as a standard.

PART 3 - EXECUTION

3.1 EXAMINATION
A.  Verify that demolition is complete and areas are ready for installation of new Work.
B.  Beginning of restoration Work means acceptance of existing conditions.

3.2 PREPARATION

A.  Cut, move, or removeitems as necessary for accessto alterationsand renovation Work. Replaceand
restore at completion.

B. Remove unsuitable material not marked for salvage, such as rotted wood, corroded metals, and
deteriorated masonry and concrete. Replace materials as specified for finished Work.
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C.  Remove debris and abandoned items from area and from concesal ed spaces.

D. Prepare surface and remove surface finishes to provide for proper installation of new work and
finishes.

E. Close openings in exterior surfaces to protect existing work and salvage items indicated from
weather and extremes of temperature and humidity. Insulate ductwork and piping to prevent
condensation in exposed aress.

3.3 INSTALLATION

A. Coordinate work of alterations and renovations to expedite completion sequentialy and to
accommodate Owner occupancy.

B. Remove, cut and patch work in amanner to minimize damage and to provide a means of restoring
Products and finishesto origina condition in accordance with Section 024500.

C. Refinish visible existing surfacesto remain in renovated rooms and spaces, to specified condition for
each material, with a neat transition to adjacent finishes in accordance with Section 024500.

D. Project, Designated Areas, Rooms and Spaces, and Finishes. Complete including operationa
mechanical and electrical work.

E. In addition to specified replacement of equipment and fixtures, restore existing plumbing, heating,
ventilation, air conditioning, electrical, and other systemsto full operational condition.

F. Re-cover and refinish work that exposes mechanical and electrical work exposed accidentally during
the work.

G. Install Products as specified in individual sections.

3.4 TRANSITIONS

A.  Wherenew work abutsor alignswith existing, perform asmooth and even transition. Patch Work to
match existing adjacent work in texture and appearance.

B. When finished surfaces are cut so that a smooth transition with new work isnot possible, terminate
existing surface along a straight line at a natural line of division and make recommendation to
Architect/Engineer.

3.5 ADJUSTMENTS

A. Whereremova of partitions or walls resultsin adjacent spaces becoming one, rework floors, walls,
and ceilings to a smooth plane without breaks, steps, or bulkheads.

B.  Whereachangeof planeof 1/4 inch or more occurs, submit recommendation for providing asmooth
transition for Architect/Engineer review.
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C.  Trimexisting doors as hecessary to clear new floor finish. Refinish trim as required.
D.  Fitwork at penetrations of surfaces as specified in Section 01045.
3.6 REPAIR OF DAMAGED SURFACES

A.  Patch or replace portions or existing surfaces which are damaged, lifted, discolored, or showing
other imperfections.

B.  Repair substrate prior to patching finish.
3.7 FINISHES
A.  Finish surfaces as specified in individual Product sections.

B.  Finish patches to produce uniform finish and texture over entire area. When finish cannot be
matched, refinish entire surface to nearest intersections.

3.8 CLEANING

A. Inaddition to cleaning specified in Section 015000, clean Owner occupied areas of work.

END OF SECTION 011216
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SECTION 011400 - WORK RESTRICTIONS

PART 1- GENERAL

11 RELATED DOCUMENTS

A. Drawings and genera provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

12 USE OF PREMISES

A. Useof Site: Limit use of premisesto work in areas indicated. Do not disturb portions of
site beyond areas in which the Work isindicated.

1

2.

Owner Occupancy: Allow for Owner occupancy of site.

Driveways and Entrances: Keep driveways and entrances serving premises clear
and available to Owner, Owner's employees, and emergency vehicles at al times.
Do not use these areas for parking or storage of materials.

a.  Schedule deliveries to minimize use of driveways and entrances.
b.  Schedule deliveries to minimize space and time requirements for storage of
materials and equipment on-site.

13 OCCUPANCY REQUIREMENTS

A. Partia Owner Occupancy: Owner reserves the right to occupy and to place and install
equipment in completed areas of building, before Substantial Completion, provided such
occupancy does not interfere with completion of the Work. Such placement of
equipment and partial occupancy shall not constitute acceptance of the total Work.

1

2.

Architect will prepare a Certificate of Substantial Completion for each specific
portion of the Work to be occupied before Owner occupancy.

Obtain a Certificate of Occupancy from authorities having jurisdiction before Owner
occupancy.

Before partial Owner occupancy, mechanical and electrical systems shall be fully
operational, and required tests and inspections shall be successfully completed. On
occupancy, Owner will provide, operate, and maintain mechanical and eectrical
systems serving occupied portions of building.

On occupancy, Owner will assume responsihility for maintenance and custodial
service for occupied portions of building.

PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION (Not Used)

END OF SECTION 011400
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SECTION 012000 — PRICE AND PAYMENT PROCEDURES

PART 1- GENERAL
11 SECTION INCLUDES

A.  Measurement and payment criteria applicable to portions of the Work performed under a unit
price payment method.

B. Defect assessment and non-payment for rejected work.
12 AUTHORITY

A.  Measurement methods delineated in the individual specification sections complement the criteria
of this section.

B. Takeal measurements and compute quantities. The Construction Manager will verify
measurements and quantities.

C. Assist by providing necessary equipment, workers, and survey personnel as required.
13 UNIT QUANTITIES SPECIFIED

A. Quantitiesindicated in the Bid Form as defined in individual Specification sections are for
bidding and contract purposes only. Quantities and measurements supplied or placed in the
Work and verified by the Construction Manager shall determine payment.

B. If the actual Work requires more or fewer quantities than those quantities indicated, provide the
required quantities at the unit sum/prices contracted.

C. If theactual Work requires a 10 percent or greater change in quantity than those quantities
indicated, the Owner may claim for a Contract Price adjustment.

14 MEASUREMENT OF QUANTITIES
A. M easurement Devices:

1 Weigh Scales: Inspected, tested and certified by the applicable state Weights and
M easures department within the past year.
2. Platform Scales. Of sufficient size and capacity to accommodate the conveying vehicle.
3. Metering Devices: Inspected, tested and certified by the applicable State department
within the past year.

B. Measurement by Weight: Concrete reinforcing steel, rolled or formed steel or other metal shapes
will be measured by handbook weights. Welded assemblies will be measured by handbook or
scale weight.

C. M easurement by Volume: Measured by cubic dimension using mean length, width and height or
thickness.
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D. Measurement by Area: Measured by square dimension using mean length and width or radius.
E.  Linear Measurement: Measured by linear dimension, at the item centerline or mean chord.

F. Stipulated Sum/Price Measurement: Items measured by weight, volume, area, or linear means or
combination, as appropriate, as acompleted item or unit of the Work.

15 PAYMENT

A.  Payment Includes. Full compensation for all required labor, Products, tools, equipment, plant,
transportation, services and incidentals; erection, application or installation of an item or the
Work; overhead and profit.

B. Fina payment for Work governed by unit prices will be made on the basis of the actual
measurements and quantities accepted by the Architect/Engineer multiplied by the unit sum/price
for Work which isincorporated in or made necessary by the Work.

16 DEFECT ASSESSMENT
A. Replacethe Work, or portions of the Work, not conforming to specified requirements.

B. If, in the opinion of the Architect, it is not practical to remove and replace the Work, the
Architect will direct one of the following remedies:

1. The defective Work may remain, but the unit sum/price will be adjusted to a new
sum/price at the discretion of the Architect.

2. The defective Work will be partially repaired to the instructions of the Architect, and the
unit sum/price will be adjusted to a new sum/price at the discretion of the Architect.

C. Theindividua specification sections may modify these options or may identify a specific
formula or percentage sum/price reduction.

D.  Theauthority of the Architect to assess the defect and identify payment adjustment isfinal.
1.7 NON-PAYMENT FOR REJECTED PRODUCTS
A.  Payment will not be made for any of the following:

Products wasted or disposed of in amanner that is not acceptable.
Products determined as unacceptable before or after placement.
Products not completely unloaded from the transporting vehicle.
Products placed beyond the lines and levels of the required Work.
Products remaining on hand after completion of the Work.
Loading, hauling, and disposing of rejected Products.

oubkhwbdrE

18 SCHEDULE OF UNIT PRICES

Not Used
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PART 2 - PRODUCTS

Not Used

PART 3 - EXECUTION

Not Used

END OF SECTION 012000
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SECTION 012100 - ALLOWANCES

PART 1- GENERAL

11

A.

12

13

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY

This Section includes administrative and procedural requirements governing allowances.
Certain items are specified in the Contract Documents by allowances. Allowances have been
established in lieu of additional requirements due to unknown conditions or to defer selection of
actual materials and equipment and/or installation to alater date when additional information is
available for evaluation. If necessary, additional requirements will be issued by Change Order.

Types of allowances include the following:

Lump-sum allowances.

Unit-cost allowances.

Quantity allowances.

Contingency allowances.

Testing and inspecting allowances.

agrLODdDE

Related Sections include the following:

1 Division 1 Section "Contract Modification Procedures' for procedures for submitting and
handling Change Orders for allowances.

2. Division 1 Section "Unit Prices' for procedures for using unit prices.

3. Division 1 Section "Quality Requirements' for procedures governing the use of
allowances for testing and inspecting.

4. Divisions 2 through 35 Sections for items of Work covered by allowances.

SELECTION AND PURCHASE
At the earliest practical date after award of the Contract, advise Architect of the date when final
selection and purchase of each product or system described by an allowance must be completed

to avoid delaying the Work.

At Architect's request, obtain proposals for each allowance for use in making final selections.
Include recommendations that are relevant to performing the Work.

Purchase products and systems selected by Architect from the designated supplier.
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14

A.

15

16

17

18

SUBMITTALS

Submit proposals for purchase of products or systems included in allowances, in the form
specified for Change Orders.

Submit invoices or delivery dipsto show actual quantities of materials delivered to the site for
usein fulfillment of each allowance.

Coordinate and process submittals for allowance items in same manner asfor other portions of
the Work.

COORDINATION

Coordinate alowance items with other portions of the Work. Furnish templates as required to
coordinate installation.

LUMP-SUM ALLOWANCES

Allowance shall include cost to Contractor of specific products and materials selected by
Architect or specified herein and shall include taxes, freight, and delivery to Project site.

Related costs for Supervision, field operation and temporary facilities; general overhead; profit;
bond premiums; and taxes. costs are part of the Contract Sum.
TESTING AND INSPECTING ALLOWANCES

Testing and inspecting allowances include the cost of engaging testing agencies, actual tests and
inspections, and reporting results.

The allowance does not include incidental labor required to assist the testing agency or costs for
retesting if previous tests and inspections result in failure. The cost for incidental labor to assist
the testing agency shall be included in the Contract Sum.

Costs of services not required by the Contract Documents are not included in the allowance.

At Project closeout, credit unused amounts remaining in the testing and inspecting allowance to
Owner by Change Order.

UNUSED MATERIALS

Return unused materia's purchased under an allowance to manufacturer or supplier for credit to
Owner, after installation has been completed and accepted.

1 If requested by Architect, prepare unused material for storage by Owner when it is not
economically practical to return the material for credit. If directed by Architect, deliver
unused material to Owner's storage space. Otherwise, disposal of unused material is
Contractor's responsibility.
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PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION

31 EXAMINATION

A.  Examine products covered by an allowance promptly on delivery for damage or defects. Return
damaged or defective products to manufacturer for replacement.

3.2 PREPARATION

A. Coordinate materials and their installation for each allowance with related materials and
installations to ensure that each allowance item is completely integrated and interfaced with
related work.

3.3 SCHEDULE OF ALLOWANCES

A.  AllowanceNo. 1: Include the lump sum of following amount $20,000 in the contract for temp.
heat fuel cost. Cost of work to be determined by fuel company receipts with the amount of fuel
and cost per gallon. All equipment and labor for temp heat is part of the contract. This
allowanceisfor fuel cost only.

END OF SECTION 012100
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SECTION 012200 - UNIT PRICES

PART 1- GENERAL

11

A.

12

13

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including Genera and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY
This Section includes administrative and procedural requirements for unit prices.
Related Sectionsinclude the following:

1 Division 1 Section "Allowances' for procedures for using unit prices to adjust quantity
allowances.

2. Division 1 Section "Contract Modification Procedures' for procedures for submitting
and handling Change Orders.

DEFINITIONS

Unit price is an amount proposed by bidders, stated on the Bid Form, as a price per unit
of measurement for materials or services added to or deducted from the Contract Sum by
appropriate modification, if estimated quantities of Work required by the Contract Documents
are increased or decreased. Owner reserves the right to reject unit prices submitted with
bid deemed unreasonable.

Unit pricesinclude necessary material, overhead, profit and applicable taxes.

Unit price shall include al costs related or required for the complete installation, including the
cost of material and delivery; instalation labor including fringe benefits, insurance, social
security, workmens compensation; rental value of equipment and machinery; incidental
expense, supervision, field operation and temporary facilities; general overhead; profit; bond
premiums; and taxes.

Material only unit price shal include the cost of material and shipping. All other Contractor's
costs including storage, handling, labor; equipment and machinery; supervision; temporary
facilities, general overhead; profit; bond premiums; and taxes shall be included in the contract
sum and not the allowance.

Refer to individual Sections for construction activities requiring establishment of unit prices.
Methods of measurement and payment for unit prices are specified in those Sections.

UNIT PRICES 012200 - 1
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14 PROCEDURES

A. Unit prices include al necessary material, plus cost for delivery, installation, insurance,
applicable taxes, overhead, and profit.

B. Measurement and Payment: Refer to individua Specification Sections for work that requires
establishment of unit prices. Methods of measurement and payment for unit prices are
specified in those Sections.

C.  Owner reserves the right to reject Contractor's measurement of work-in-place that involves
use of established unit prices and to have this work measured, at Owner's expense, by an
independent surveyor acceptable to Contractor.

D. List of Unit Prices: A *""Unit Price Schedule™ is included in Part 3. Specification Sections

referenced in the schedule contain requirements for materials and methods described under
each unit price.

PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION
31 LIST OF UNIT PRICES

Not Used

END OF SECTION 012200
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SECTION 012300 - ALTERNATES

PART 1 - GENERAL
11 RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary Conditions and other
Division 01 Specification Sections, apply to this Section.

1.2 SUMMARY

This Section includes administrative and procedural requirements for alternates.

1.3 DEFINITIONS

Alternate: An amount proposed by bidders and stated on the Bid Form for certain work defined in the Bidding
Requirements that may be added to or deducted from the Base Bid amount if Owner decides to accept a
corresponding change either in the amount of construction to be completed or in the products, materials, equipment,

systems, or installation methods described in the Contract Documents.

1. The cost or credit for each alternate is the net addition to or deduction from the Contract Sum to
incorporate alternate into the Work. No other adjustments are made to the Contract Sum.

1.4 PROCEDURES

Coordination: Modify or adjust affected adjacent work as necessary to completely integrate work of the alternate
into Project.

1. Include as part of each alternate, miscellaneous devices, accessory objects, and similar items
incidental to or required for a complete installation whether or not indicated as part of alternate.
2. Include as part of each alternate all costs of related coordination, modification or adjustment.

Notification: Immediately following award of the Contract, notify each party involved, in writing, of the status of
each alternate. Indicate if alternates have been accepted, rejected, or deferred for later consideration. Include a
complete description of negotiated modifications to alternates.

Execute accepted alternates under the same conditions as other work of the Contract.

Schedule: A Schedule of Alternates is included at the end of this Section. Specification Sections referenced in
schedule contain requirements for materials necessary to achieve the work described under each alternate.

PART 2 - PRODUCTS (Not Used)
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PART 3 - EXECUTION

3.1

A.

SCHEDULE OF ALTERNATES

ALTERNATE ONE — ADD RENOVATIONS TO AREA “C”

1. BASE BID: Provide all renovations to Area “A”, excluding sprinkler system and excluding HVAC
and its supporting plumbing and electrical. Provide power board and fire alarm modifications to
Areas “B”, “C” and “D”.

2. ALTERNATE: ADD remaining renovations to Area “C”, excluding sprinkler system and excluding
HVAC and its supporting plumbing and electrical.

ALTERNATE TWO -- ADD SPRINKLER SYSTEM TO AREA “A”.

1. BASE BID: Provide no sprinkler system.

2. ALTERNATE: ADD sprinkler system to areas “A”.

ALTERNATE THREE -- ADD SPRINKLER SYSTEM TO AREA “C”.

1. BASE BID: Provide no sprinkler system.

2.  ALTERNATE: ADD sprinkler system to area “C” if ALTERNATE ONE is accepted.

ALTERNATE FOUR -- ADD REPLACEMENT OF AIR HANDLING UNITS

1. BASE BID: Provide no replacement of air handling units.
2. ALTERNATE: ADD replacement of air handling units as designated.

ALTERNATE FIVE -- ADD ELECTRIC SERVICE AND MDP

1. BASE BID: Provide no new electric service and no new MDP.
2. ALTERNATE: ADD new electric service to the entire building and provide new MDP.

ALTERNATE SIX -- ADD HVAC RENOVATIONS TO AREA “A”.

1. BASE BID: Provide no HVAC renovations, including its supporting plumbing and electrical, to
Area “A”.

2. ALTERNATE: ADD HVAC renovations, including its supporting plumbing and electrical, to Area
“A”.

ALTERNATE SEVEN -- ADD HVAC RENOVATIONS TO AREA “C”.

1. BASE BID: Provide no HVAC renovations, including its supporting plumbing and electrical, to
Area “C”.

2. ALTERNATE: ADD HVAC renovations including its supporting plumbing and electrical, to Area
“C” if ALTERNATE ONE is accepted.
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H. ALTERNATE EIGHT - ADD REPLACEMENT OF CLERESTORY IN GYM

1. BASE BID: Provide no new clerestory storefront units in Gym.

2. ALTERNATE: ADD replacement of existing clerestory units in Gym with storefront units.

END OF SECTION 012300
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SECTION 012500 - SUBSTITUTIONS

PART 1- GENERAL

1.1 RELATED DOCUMENTS

A. Drawingsand general provisionsof the Contract, including General and Supplementary Conditionsand
other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY

A. This Section includes administrative and procedural requirementsfor handling requestsfor substitutions
made after award of the Contract.

1

Multiple Prime Contracts. Provisions of this Section apply to the construction activities of each
prime contractor.

B. Related Sections. The following Sections contain requirements that relate to this Section:

1

2.

3.

Division 1 Section "Reference Standards and Definitions" specifies the applicability of industry
standards to products specified.

Division 1 Section " Submittals" specifies requirementsfor submitting the Contractor's Construction
Schedule and the Submittal Schedule.

Division 1 Section "Materials and Equipment” specifies requirements governing the Contractor's
selection of products and product options.

1.3 DEFINITIONS

A. Definitions in this Article do not change or modify the meaning of other terms used in the Contract
Documents.

B. Substitutions: Changesin products, materials, equipment, and methods of construction required by the
Contract Documents proposed by the Contractor after award of the Contract are considered to be
regquests for substitutions. The following are not considered to be requests for substitutions:

1

Substitutions requested during the bidding period, and accepted by Addendum prior to award of the
Contract, areincluded in the Contract Documents and are not subject to requirements specified in
this Section for substitutions.

Revisions to the Contract Documents requested by the Owner or Architect.

Specified options of products and construction methods included in the Contract Documents.
The Contractor's determination of and compliance with governing regul ations and ordersissued by
governing authorities.

1.4 SUBMITTALS

A. Substitution Request Submittal: The Architect will consider requestsfor substitution if received within
60 days after commencement of the Work. Requests received more than 60 days after commencement
of the Work may be considered or rejected at the discretion of the Architect.
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1

2.

3.

Submit 3 copies of each request for substitution for consideration. Submit requestsin theform and
according to procedures required for change-order proposals.

Identify the product or the fabrication or installation method to be replaced in each request. Include
related Specification Section and Drawing numbers.

Provide compl ete documentati on showing compliance with the requirementsfor substitutions, and
the following information, as appropriate:

a.  Coordination information, including alist of changes or maodifications needed to other parts of
the Work and to construction performed by the Owner and separate contractors that will be
necessary to accommodate the proposed substitution.

b. A detailed comparison of significant qualities of the proposed substitution with those of the
Work specified. Significant qualitiesmay include elements, such as performance, weight, size,
durability, and visua effect.

c. Product Data, including Drawings and descriptions of products and fabrication and installation
procedures.

d. Samples, where applicable or requested.

e. A statement indicating the substitution's effect on the Contractor's Construction Schedule
compared to the schedule without approval of the substitution. Indicate the effect of the
proposed substitution on overall Contract Time.

f.  Cost information, including a proposal of the net change, if any in the Contract Sum.

g. The Contractor's certification that the proposed substitution conforms to requirements in the
Contract Documentsin every respect and is appropriate for the applications indicated.

h. The Contractor'swaiver of rightsto additional payment or time that may subsequently become
necessary because of the failure of the substitution to perform adequately.

Architect'sAction: If necessary, the Architect will request additiona information or documentation
for evaluation within oneweek of receipt of arequest for substitution. The Architect will notify the
Contractor of acceptance or rejection of the substitution within 2 weeks of receipt of the request, or
oneweek of receipt of additional information or documentation, whichever islater. Acceptancewill
be in the form of a change order.

a.  Use the product specified if the Architect cannot make a decision on the use of a proposed
substitute within the time allocated.

PART 2 - PRODUCTS

2.1 SUBSTITUTIONS

A. Conditions: The Architect will receive and consider the Contractor's request for substitution when one
or more of the following conditions are satisfied, as determined by the Architect. If the following
conditions are not satisfied, the Architect will return the requests without action except to record
noncompliance with these requirements.

SN

Extensive revisions to the Contract Documents are not required.

Proposed changes are in keeping with the general intent of the Contract Documents.

The request istimely, fully documented, and properly submitted.

The specified product or method of construction cannot be provided within the Contract Time. The
Architect will not consider the request if the product or method cannot be provided as a result of
failure to pursue the Work promptly or coordinate activities properly.

The request is directly related to an "or-equal” clause or similar language in the Contract
Documents.
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6. The requested substitution offers the Owner a substantial advantage, in cost, time, energy
conservation, or other considerations, after deducting additional responsibilities the Owner must
assume. The Owner's additional responsibilities may include compensation to the Architect for
redesign and evaluation services, increased cost of other construction by the Owner, and similar
considerations.

7. Thespecified product or method of construction cannot receive necessary approval by agoverning
authority, and the requested substitution can be approved.

8. The specified product or method of construction cannot be provided in amanner that iscompatible
with other materials and where the Contractor certifies that the substitution will overcome the
incompatibility.

9. The specified product or method of construction cannot be coordinated with other materials and
where the Contractor certifies that the proposed substitution can be coordinated.

10. The specified product or method of construction cannot provide awarranty required by the Contract
Documents and where the Contractor certifies that the proposed substitution providesthe required
warranty.

11. Where a proposed substitution involves more than one prime contractor, each contractor shall
cooperate with the other contractors involved to coordinate the Work, provide uniformity and
consistency, and assure compatibility of products.

B. TheContractor's submittal and the Architect's acceptance of Shop Drawings, Product Data, or Samples
for construction activities not complying with the Contract Documents do not constitute an acceptable or
valid request for substitution, nor do they constitute approval.

PART 3 - EXECUTION (Not Applicable)

END OF SECTION 012500
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SECTION 012600 - CONTRACT MODIFICATION PROCEDURES

PART 1- GENERAL

11

A.

12

13

14

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including Genera and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY

This Section specifies administrative and procedural requirements for handling and processing
Contract modifications.

Related Sectionsinclude the following:

1 Division 1 Section "Unit Prices' for administrative requirements for using unit prices.
2. Division 1 Section "Product Requirements’ for administrative procedures for handling
requests for substitutions made after Contract award.

MINOR CHANGES IN THE WORK

Architect or Construction Manager will issue supplemental instructions authorizing Minor
Changes in the Work, not involving adjustment to the Contract Sum or the Contract Time, on
AlA Document G710, "Architect's Supplemental Instructions.”

PROPOSAL REQUESTS

Owner-Initiated Proposal Requests: Architect will issue a detailed description of proposed
changes in the Work that may require adjustment to the Contract Sum or the Contract Time. If
necessary, the description will include supplemental or revised Drawings and Specifications.

1 Proposal Requests issued by Architect are for information only. Do not consider them
instructions either to stop work in progress or to execute the proposed change.

2. Within time specified in Proposal Request after receipt of Proposa Request, submit a
guotation estimating cost adjustments to the Contract Sum and the Contract Time
necessary to execute the change.

a Include a list of quantities of products required or diminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey data
to substantiate quantities.

b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

C. Include an updated Contractor's Construction Schedule that indicates the effect of
the change, including, but not limited to, changes in activity duration, start and
finish times, and activity relationship. Use available tota float before requesting
an extension of the Contract Time.

CONTRACT MODIFICATION PROCEDURES 012600 - 1
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15

1.6

Contractor-Initiated Proposals: If latent or unforeseen conditions require modifications to the
Contract, Contractor may propose changes by submitting a request for a change.

1 Include a statement outlining reasons for the change and the effect of the change on the
Work. Provide a complete description of the proposed change. Indicate the effect of the
proposed change on the Contract Sum and the Contract Time.

2. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.

4. Include an updated Contractor's Construction Schedule that indicates the effect of the
change, including, but not limited to, changes in activity duration, start and finish times,
and activity relationship. Use available total float before requesting an extension of the
Contract Time.

5. Comply with requirements in Division 1 Section "Product Requirements" if the proposed
change requires substitution of one product or system for product or system specified.

Proposal Request Form: Use AIA Document G709 for Proposal Requests.
CHANGE ORDER PROCEDURES

On Owner's approval of a Proposal Request, Architect will issue a Change Order for signatures
of Owner and Contractor on AIA Document G701.

CONSTRUCTION CHANGE DIRECTIVE

Construction Change Directive: Architect may issue a Construction Change Directive on AIA
Document G714. Construction Change Directive instructs Contractor to proceed with a change
in the Work, for subsequent inclusion in a Change Order.

1. Construction Change Directive contains a compl ete description of change in the Work. [t
also designates method to be followed to determine change in the Contract Sum or the
Contract Time.

Documentation: Maintain detailed records on a time and material basis of work required by the
Construction Change Directive.

1 After completion of change, submit an itemized account and supporting data necessary to
substantiate cost and time adjustments to the Contract.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012600
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SECTION 012900 - PAYMENT PROCEDURES

PART 1- GENERAL

11

12

13

A.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including Genera and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY

This Section specifies administrative and procedural requirements necessary to prepare and
process Applications for Payment.

Related Sectionsinclude the following:

1 Division 1 Section "Unit Prices' for administrative requirements governing use of unit
prices.

2. Division 1 Section "Contract Modification Procedures' for administrative procedures for
handling changes to the Contract.

3. Divison1l Section "Construction Progress Documentation” for administrative
requirements governing preparation and submittal of Contractor's Construction Schedule
and Submittals Schedule.

SCHEDULE OF VALUES

Coordination:  Coordinate preparation of the Schedule of Vaues with preparation of
Contractor's Construction Schedule.

1 Correlate line items in the Schedule of Values with other required administrative forms
and schedules, including the following:

a Application for Payment forms with Continuation Sheets.
b. Submittals Schedule.

2. Submit the Schedule of Values to Architect through the construction manager at earliest
possible date but no later than 14 days before the date scheduled for submittal of initial
Applications for Payment.

Format and Content: Use the Project Manual table of contents as a guide to establish line items
for the Schedule of Vaues. Provide at least one line item for each Specification Section.

1 Identification: Include the following Project identification on the Schedule of Values:

Project name and location.
Name of Architect.

Architect's project number.
Contractor's name and address.
Date of submittal.

Poo T
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14

2. Arrange the Schedule of Values in tabular form with separate columns to indicate the
following for each item listed:

Related Specification Section or Division.
Description of the Work.

Name of subcontractor.

Name of manufacturer or fabricator.

Name of supplier.

Change Orders (numbers) that affect value.
Dollar value.

@ oo o

1) Percentage of the Contract Sum to nearest one-hundredth percent, adjusted
to total 100 percent.

3. Provide a breakdown of the Contract Sum in enough detail to facilitate continued
evaluation of Applications for Payment and progress reports. Coordinate with the Project
Manual table of contents. Provide severd line items for principal subcontract amounts,
where appropriate.

4, Round amounts to nearest whole dollar; total shall equal the Contract Sum.

5. Provide a separate line item in the Schedule of Values for each part of the Work where
Applications for Payment may include materials or equipment purchased or fabricated
and stored, but not yet installed.

a Differentiate between items stored on-site and items stored off-site. Include
evidence of insurance or bonded warehousing if required.

6. Provide separate line items in the Schedule of Valuesfor initial cost of materials, for each
subsequent stage of completion, and for total installed value of that part of the Work.

APPLICATIONS FOR PAYMENT

Each Application for Payment shall be consistent with previous applications and payments as
certified by Architect and Construction Manager and paid for by Owner.

1 Initial Application for Payment, Application for Payment at time of Substantia
Completion, and final Application for Payment involve additional requirements.

Payment Application Times: The date for each progress payment is indicated in the Agreement
between Owner and Contractor. The period of construction Work covered by each Application
for Payment is the period indicated in the Agreement.

Payment Application Forms: Use AIA Document G702/CMa and AIA Document G703
Continuation Sheets as form for Applications for Payment.

Application Preparation: Complete every entry on form. Notarize and execute by a person
authorized to sign legal documents on behalf of Contractor. Construction Manager will return
incompl ete applications without action.

1. Entries shall match data on the Schedule of Vaues and Contractor's Construction
Schedule. Use updated schedulesiif revisions were made.
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2. Include amounts of Change Orders and Construction Change Directives issued before last
day of construction period covered by application.

E.  Transmittal: Submit 4 signed and notarized origina copies of each Application for Payment to
Construction Manager by a method ensuring receipt within 24 hours. One copy shall include
waivers of lien and similar attachmentsif required.

1 Transmit each copy with a transmittal form listing attachments and recording appropriate
information about application.

F.  Waiversof Mechanic's Lien: With each Application for Payment, submit waivers of mechanic's
liens from subcontractors, sub-subcontractors, and suppliers for construction period covered by
the previous application.

1 Submit partial waivers on each item for amount regquested, before deduction for retainage,
on each item.

2. When an application shows completion of an item, submit final or full waivers.

3. Owner reserves the right to designate which entities involved in the Work must submit
waivers.

4, Waiver Delays. Submit each Application for Payment with Contractor's waiver of
mechanic's lien for construction period covered by the application.

a Submit final Application for Payment with or proceeded by final waivers from
every entity involved with performance of the Work covered by the application
who is lawfully entitled to alien.

5. Waiver Forms: Submit waivers of lien on forms, executed in a manner acceptable to
Owner.

G. Certified Payroll Reports. Submit 3 signed original copies to the Construction Manager by a
method ensuring receipt within 24 hours. Certified payroll reports must be attached to each
Payment application for review and approval.

H. Initial Application for Payment: Administrative actions and submittals that must precede or
coincide with submittal of first Application for Payment include the following:

List of subcontractors.

Schedule of Values.

Contractor's Construction Schedule (preliminary if not final).
Products list.

Submittals Schedule (preliminary if not final).

List of Contractor's staff assignments.

List of Contractor's principal consultants.

Copies of building permits.

Copies of authorizations and licenses from authorities having jurisdiction for
performance of the Work.

10. Initial progress report.

11. Report of preconstruction conference.

12.  Caertificates of insurance and insurance policies.

COoONOOA~WNE
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l. Application for Payment at Substantial Completion: After issuing the Certificate of Substantia
Completion, submit an Application for Payment showing 100 percent completion for portion of
the Work claimed as substantially complete.

1

2.

Include documentation supporting claim that the Work is substantially complete and a
statement showing an accounting of changes to the Contract Sum.

This application shal reflect Certificates of Partial Substantial Completion issued
previoudy for Owner occupancy of designated portions of the Work.

J. Final Payment Application: Submit final Application for Payment with releases and supporting
documentation not previously submitted and accepted, including, but not limited, to the

following:

1 Evidence of completion of Project closeout requirements.

2. Insurance certificates for products and completed operations where required and proof
that taxes, fees, and similar obligations were paid.

3. Updated final statement, accounting for final changes to the Contract Sum.

4, AlA Document G706, "Contractor's Affidavit of Payment of Debts and Claims."

5. AIlA Document G706A, "Contractor's Affidavit of Release of Liens."

6. AlIA Document G707, "Consent of Surety to Final Payment."

7. Evidence that claims have been settled.

8. Final meter readings for utilities, a measured record of stored fuel, and similar data as of
date of Substantial Completion or when Owner took possession of and assumed
responsibility for corresponding elements of the Work.

9. Final, liquidated damages settlement statement.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

END OF SECTION 012900
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SECTION 012973 - SCHEDULE OF VALUES
PART 1- GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of Contract, including Genera and Supplementary
Conditions and other Division-0 Specification Sections, apply to this section.

12 CONTRACT SUM BREAKDOWN

A. Within ten (10) days of receipt of Contract, each Trade Contractor shall submit to the
Construction Manager for review a Contract Sum Breakdown, the total of which shall be
equal to theinitial contract sum.

B. The General Trade Contractor shall list quantities and unit prices that correspond to the
activities he is responsible for. All unit prices should include labor, tools, equipment,
overhead, and profit required to perform a complete installation.

1.3 FORM AND CONTENT

A. Thebreakdown shall be prepared on the forms provided with this Section. The schedule shall

also indicate:

1. Title of project and location

2. Architect's name

3. Name and address of Contractor
4, Date of submission

B. Provide aseparatelineitem for General Conditionswhich would include home office support,
bonds, insurance premiums, mobilization, field supervision, temporary construction utilities,
facilities, and controls.

1. Contractor must include line item amounts for General Condition Requirements as
follows:

Submittals

Progress Mestings

Clean up

Progress Schedule Devel opment
Coordination Drawing

Project Record Drawings

2. Breakdown of major construction activities shall be submitted per building wing, per
floor, separating labor and material values.

END OF SECTION 012973
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SECTION 013100 - PROJECT MANAGEMENT AND COORDINATION

PART 1-GENERAL

1.1 SECTION INCLUDES

A.

ITOTMmMOOW

Coordination.

Field engineering.
Preconstruction meeting.
Site mobilization meeting.
Progress meetings.
Preinstallation meetings.
Examination.

Preparation.

1.2 RELATED SECTIONS

A.
B.
C.

Section 01041 — Projection Coordination: Coordination with Construction Manager.
Section 01731 — Cutting and Patching.
Section 01120 — Alteration Project Procedures.

1.3 COORDINATION

A.

Coordinate scheduling, submittals, and work of the various sections of the Project Manual to
assure efficient and orderly sequence of installation of interdependent construction elements, with
provisions for accommodating itemsinstalled later.

Verify utility requirements and characteristics of operating equipment are compatible with
utilities. Coordinate work of various sections having interdependent responsibilities for
ingtalling, connecting to, and placing in service, such egquipment.

Coordinate space requirements and install ation of mechanical and electrical work which are
indicated diagrammatically on Drawings. Follow routing shown for pipes, ducts, and conduit, as
closely as practicable. Utilize spaces efficiently to maximize accesshility for other ingtallations,
for maintenance, and for repairs.

In finished areas, except as otherwise indicated, conceal pipes, ducts, and wiring within the
construction. Coordinate locations of fixtures and outlets with finish elements.

Coordinate completion and clean up of work of separate sectionsin preparation for Substantial
Completion and for portions of Work designated for Owner’s partial occupancy.

After Owner occupancy, co-ordinate access to site for correction of defective work and work not
in accordance with Contract Documents, to minimize disruption of Owner’s activities.

1.4 FIELD ENGINEERING

A.

B.

Contractor to locate and protect survey control and reference points.

Control datum for survey isthat established by Owner and shown on drawings.
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C. Verify set-backs and easements, confirm drawing dimensions and el evations.

D. Providefield engineering services. Establish elevations, lines, and levels, utilizing recognized
engineering survey practices.

1.5 PRECONSTRUCTION MEETING

A. Construction Manager will schedule a meeting after Notice of Award.

B. Attendance Required: Owner, Architect/Engineer, Contractors.

C. Agenda

1. Submission of executed bonds and insurance certificates.

2. Digtribution of Contract Documents.

3. Submission of list of Subcontractors, list of Products, schedule of values, and progress
schedule not previously required.

4. Designation of personnel representing the partiesin contract, Architect and other Consultants.

5. Procedures and processing of field decisions, submittals, substitutions, Applications for
Payments.

6. Scheduling.

7. Scheduling activities of inspection and testing service.

D. Construction Manager will record minutes and distribute copies within two days after meeting to
participants, with copiesto those affected by decisions made.

1.6 SITEMOBILIZATION MEETING

A. Construction Manager shall schedule a meeting at the project site prior to Contractor occupancy.

B. Attendance Required: Owner, Architect/Engineer, Special Consultants, Contractor, Contractors
Superintendent, major Subcontractors, and other parties as required.

C. Agenda

©CONIT WD

Use of premises by Owner and Contractor.

Owner’ s requirements and occupancy.

Construction facilities and controls provided by Owner.
Temporary utilities provided by Owner.

Survey and layout.

Security and housekeeping procedures.

Schedules.

Procedures for testing.

Procedures for maintaining record documents.

10 Requirements for start-up of equipment.
11. Inspection and acceptance of equipment put into service during construction period.

D. Construction Manager shall record minutes and distribute copies within two days after meeting to
participants, with copiesto Architect/Engineer, Owner, participants, and those affected by
decisions made.
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1.7 PROGRESS MEETINGS

A. Construction Manger shall schedule and administer meetings throughout progress of the work at
weekly intervals unless otherwise required by the work.

B. Construction Manger shall make arrangements for meetings, prepare agenda with copiesfor
participants, and preside at meetings.

C. Attendance Required: Job superintendents, Prime Trade Contractors, Owner, Architect/Engineer,
Special Consultants as required and parties as appropriate to agendatopics for each meeting.

D. Agenda

Review minutes of previous meetings.

Review work progress.

Field observations, problems, and decisions.

Identification of problems which impede planned progress.
Review of submittals schedule and status of submittals.
Review of delivery schedules.

Maintenance of progress schedule.

Corrective measures to regain projected schedules.
Planned progress during succeeding work period.

10. Coordination of projected progress.

11. Maintenance of quaity and work standards.

12. Effect of proposed changes on progress schedule and coordination.
13. Current safety changes.

14. Other business relating to Work.

COoNOO~WNE

E. Construction Manager shall record minutes and distribute copies within two days after meeting to
participants, with copiesto Architect / Engineer, Owner, participants, and those affected by
decisions made

1.8 PREINSTALLATION MEETING

A. Whenrequired inindividua specification sections, the respective Contractor shall convene a
preinstall ation meeting at the site prior to commencing work of the section.

B. Require attendance of parties directly affecting or affected by, work of the specific section.
C. Notify Architect, Owner and Construction Manager four days in advance of meeting date.
D. Contractor shall prepare agenda and preside at meeting:

1. Review conditions of installation, preparation and installation procedures.
2. Review coordination with related work.

E. Record minutes and distribute copies within five days after meeting to participants, with copiesto
Architect, Owner, Construction Manager, participants, and those affected by decisions made.

1.9 ADDITIONAL MEETING
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A. The Construction Manager may conduct additional meetings as required by the Project conditions
or changes. All contractors must attend these meetings at no additional cost to the Owner.

B. Daily Coordination meeting of approximately 15 minute duration will be conducted by the
Construction Manager for al Contractor’ s superintendents on site.

PART 2 - PRODUCTS (NOT USED)
PART 3—EXECUTION

3.1 EXAMINATION

A. Veify that existing site conditions and substrate surfaces are acceptable for subsequent work.
Beginning new work means acceptance of existing conditions.

B. Verify that existing substrate is capable of structural attachment of new work being applied or
attached.

C. Examine and verify specific conditions described in individual specifications sections.

D. Veify that utility services are available, of the correct characteristics, and in the correct location.
3.2 PREPARATION

A. Clean substrate surfaces prior to applying next material or substance.

B. Seal cracks or openings of substrate prior to applying next material or substance.

C. Apply any manufacturer required or recommended substrate primer, sealer, or conditioner prior to
applying any new material or substance in contact or bond.

END OF SECTION 013100
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SECTION 013113- PROJECT COORDINATION

PART | - GENERAL

1.1 SECTION INCLUDES

mmoouw>

Project coordination by the Project Coordinator.
Construction Mobilization.

Schedules.

Submittals.

Coordination drawings.

Closeout procedures.

1.2 RELATED SECTIONS

A.

F.

F.

Document 007226- General Conditions—AlIA G232-2009 CM/A: Duties of the
Construction Manager.

Document 007300- Supplementary Conditions of the Contract.

Section 011100 - Summary of Work: Work covered by each Contract. Work sequence.
Owner occupancy.

Section 013100 - Coordination and Meetings: Project meetings. Pre-construction Meetings.
Progress meetings.

Section 013300 - Submittals: Submittal procedures.

Section 017700- Contract Closeout: Contract Closeout Procedures.

1.3 PROJECT COORDINATOR

A.

Project Coordinator: Construction Manager.

1.4 CONSTRUCTION MOBILIZATION

A.

Cooperate with the Project Coordinator in allocation of mobilization areas of site; for field
office and
sheds, for construction and Owner access, traffic, and parking facilities.

During congtruction, coordinate use of site and facilities through the Project Coordinator.
Comply with Project Coordinator’s procedures for intraproject communications;
submittals, reports and records, schedules, coordination drawings and recommendations;

and resolution of ambiguities and conflicts.

Comply with instructions of the Project Coordinator for use of temporary utilities and
construction facilities.
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F. Coordinate field engineering and layout work under instructions of the Project
Coordinator.

1.5 SCHEDULES
A. Submit preliminary manpower |oaded bar chart schedule in accordance with Section 01310.

B. After review, revise and resubmit schedule to comply with revised Project schedule.

C. During progress of work, revise and resubmit with Applications for Payment or as directed.

1.6 SUBMITTALS

A. Provide submittalsto Project Coordinator for review and transmittal to Architect /
Engineer.

B. Submit requests for interpretation of Contact Documents, and obtain instructions through
the Project Coordinator.

C. Process requests for substitutions, and change orders, through the Project Coordinator.

D. Deliver closeout submittalsfor review and preliminary inspection reports, for transmittal to

| .7 COORDINATION DRAWINGS

A. Provideinformation required by Project Coordinator for preparation of coordination
drawings.

B. Systems Coordination Drawings are required from the Mechanical, Electrical, Plumbing
and Generd

Trade Contractors with the lead role assigned to the Mechanica Trade Contractor.

C. TheMechanica Trade Contractor shall prepare 1/4” = 1 ft. scale Reproducible Systems

Drawings for al areas with piping and ductwork. Drawingsto indicate spatial relationship
HVAC piping and ductwork.

D. TheMechanica Trade Contractor shall prepare and submit to the Construction Manager a
regularly updated schedul e indicating the devel opment and review of these drawings with
other Trade Contractors. The drawing development and review schedule must follow the
project construction schedule.

E. TheMechanical Trade Contactor shall provide the Reproducible Systems Coordination
the other Trade Contractors for their input and review. The routing is as follows: HVAC

Ductwork / Piping, Plumbing, General Trades with the drawings being reamed to be
Contractor.

F. Each Trade Contractor will add the work of his Contract on the Systems Coordination
Drawings to -avoid interferences. All piping, equipment, light fixtures and in-ceiling
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equipment, such as rolling gates, must be shown on these drawings to include el evations
and dimensions.

G. Prior to forwarding the Systems Coordination Drawings to the next Trade Contractor, an
approval stamp, initialed and dated, should be affixed by the reviewing Trade Contractor.
This approval by the reviewing Trade Contractor will install his work accordingly.

H. During the Systems Coordination Drawing process, the Construction Manager will conduct
regularly scheduled meetings. Each Trade Contractor is required to attend these meetings.
The Congtruction Manager is responsible for recording and distributing meting minutes to
al Trade Contractors and the Architect / Engineer. The purpose of the meetings will be to
review and discuss interferences and conflicts as well as any modifications to the Systems
Coordination Drawings, All resolutions of interferences and conflicts which required
modifications shall be initiated by the appropriate Trade Contractors on the Systems
Coordination Drawings. At each meeting, the General Trade Contractors will review and
update the Systems Coordination Drawing Schedule.

I.  Once reviewed and approved by each Genera Trade Contractor, the Mechanical Trade
Contract will prepare the Final Reproducible Systems Coordination Drawings with the
work of all trades included. Submit the Reproducible Drawings along with two (2) printsto
the Construction Manager who will forward to the Architect for hisreview.

J. The Mechanical Trade Contractor shall indicate any unresolved conflicts or interferences
on the Systems Coordination Drawings. Those should be deineated by clouding,
numbering and referencing to he affected contract drawings,

K. Review drawings prior to submission to Architect / Engineer.

L. The Architect will review and return drawings to the Construction Manager. The
Construction Manager will distribute the number of drawings to the Trade Contractors for
installation of their work.

M. The Systems Coordination Drawings DO NOT REPLACE any fabrication and layout
drawings required by individual Specification Sections.

1.8 CLOSEOUT PROCEDURES
A. Notify Project Coordinator when work is considered ready for Substantial Completion.
Accompany Project Coordinator on preliminary inspection to determine items to be listed

for completion or correction in Contractors Notice of Substantial Compl etion.

B. Comply with Project Coordinator’s instructions to correct items of work listed in executed
Certificates of Substantial Completion and for accessto Owner occupied areas.

C. Notify Project Coordinator when Work is considered finaly complete. Accompany
Project Coordinator on preliminary final inspection.
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D. Comply with Project Coordinators instructions for completion of items of Work determined
by Architect / Engineers final inspection.

PART 2 - PRODUCTS - (NOT USED)

PARTS - EXECUTION— (NOT USED)

END OP SECTION 013113
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SECTION 013216 - CONSTRUCTION SCHEDULE

PART 1 - GENERAL
11 SECTION INCLUDES

A.  Scheduling requirements and coordination.

B.  Construction Phasing Plans

C.  Construction Milestone Schedules (by Phase and by Trade)
1.2 RELATED DOCUMENTS

A.  Drawingsand general provisions of Contract, including General and Supplementary Conditions and
other Division-1 Specification Sections, apply to this section.

1.3 DEFINITIONS

A.  Activity: An activity is any single identifiable step in the Project. It depends upon preceding and
succeeding activities.

14 CONSTRUCTION SCHEDULE

A.  The Construction Schedule, as reviewed by the Construction Manager and Owner, will be an
integral part of the Contract, and will establish interim work completion dates for the various
activities. Each Trade Contractor shall be responsible to achieve Starting Dates, Milestones or
Target Dates, and Completion Dates established for each Phase of the overall Project.

B.  The Construction Schedule may vary in accordance with construction conditions. Each Contractor
shall delay or expedite material and equipment deliveries, and modify the required labor forces to
accommodate these varying conditions.

C. Thisis a phased project. Multiple trips may be required to complete this Project.

D.  Within fifteen (15) days after receipt of Notice of Intent to Award, each Contractor shall submit a
preliminary Construction Schedule, in accordance with the milestone construction schedule
included in these documents under the summary of work, to the Construction Manager. The
schedule will include breakdowns of total man days of field labor into major categories of work,
time estimates of various categories of work, crew size for each category, and quantity and type of
equipment to be utilized.

E. Each Contractor shall provide to the Construction Manager a separate list of critical submittal dates
for Shop Drawings, Product Data, and Samples, indicating delivery dates/lead times that may
impact the construction schedule or completion of the Work. The critical submittal list shall
accompany the Preliminary Submittal List as identified in Section 013300 - Submittals.

F. Each Contractor shall organize his Construction Schedule per Phase, Building, Wing, Floor, and
Area as required by the Construction Manager.
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G.  The Construction Manager shall schedule a meeting with the Contractors, to review the contents of
each Contractor’s preliminary Construction Schedule, review the sequence of Work, and make all
revisions required. The Construction manager shall have the final authority concerning the
sequence of Work and durations of each activity. Each Contractor shall revise his schedule in
accordance with that meeting and submit his schedule to the Construction Manager for review. The
Construction Manager will then develop the Project Construction Schedule. Each Contractor shall
schedule and perform his work in compliance with the Construction Manager’s Project
Construction Schedule.

H.  The Schedule shall be the basis for the dates to start and complete Work for the various portions of
each Contract, and to complete Work (including changes) for the Project. IT shall be the duty of
the Contractor to conform to the current Schedule and to arrange his work in such a manner that it
will be installed in accordance with the Schedule.

I Each Contractor shall submit two (2) copies of a monthly updated Construction Schedule
comparing the original schedule to actual work in progress and project work along with the
Application for Payment.

J. As required, a representative of each Contractor shall meet with the Construction Manager and
furnish to him information necessary for such re-evaluating and updating of the Project schedule.
Information with regard to changes in the work and the Contractor’s proposed effort to overcome
any delays incurred shall be provided (in writing) to the Construction Manager.

K.  Two (2) days after the Contractor has failed to Start on Schedule, Meet Assigned Milestone or
Target Dates, or Completion of items such as Shop Drawing Submissions, Material - Equipment
Deliveries, or Tasks according to the Master Construction Schedule or Revised Master Construction
Schedule, the Construction Manager will forward a letter of Non-Conformance, via Facsimile
Transmission and/or forward a letter of Non-Conformance, via Facsimile Transmission and/or
Express Mail, to the Contractor and a copy to the Owner. Upon receipt of this notice, the
Contractor is required to execute whatever measures as so directed by the Contract Manager
including, but not specifically, assigning additional labor, shifts, overtime, materials, expediting of
submittals or deliveries, equipment, scaffold, or any combination of these as deemed appropriate
and necessary by the Construction Manager to return the above referenced activities back on
schedule, without additional compensation to the Contractor.

L. Costs incurred by the Construction Manager in connection with maintaining the Construction
Schedule, caused by the Contractor’s noncompliance with the scheduling requirements, shall be
reimbursed to the Construction Manager by the Contractor.

M. It is expressly understood and agreed that failure by the Construction Manager to exercise the
option to either order the Contractor to expedite work, or to expedite the work by other means, shall
not be considered precedent-setting for any other activities.

15 SCHEDULE COMPUTERIZATION

A. All Trade Contractors shall provide all their scheduling information via a computer assisted
scheduling program, acceptable to the Construction Manager. Format to be Bar Chart.

B.  All schedule information and updates for the above Contractors shall be provided to the
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Construction Manager on 3.5" diskettes in format and density as required.
PART 2 - PRODUCTS - NOT USED
PART 3 - EXECUTION - NOT USED
PART 4 - SCHEDULE
Construction starts October 2018. Project has to be finished by May 2019.
Please provide sufficient manpower in your cost to meet the completion date of May

1, 20109.

END OF SECTION 013216
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SECTION 013233 - CONSTRUCTION PROGRESS DOCUMENTATION

PART 1- GENERAL

11

A.

12

13

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY

This Section includes administrative and procedural requirements for documenting the progress
of construction during performance of the Work, including the following:

Preliminary Construction Schedule.
Contractor's Construction Schedule.
Submittals Schedule.

Daily construction reports.

Field condition reports.

Special reports.

Construction photographs.

NogakrwdpE

Related Sectionsinclude the following:

1 Division 1 Section "Payment Procedures’ for submitting the Schedule of Values.

2. Division 1 Section "Project Management and Coordination” for submitting and
distributing meeting and conference minutes.

3. Division 1 Section "Submittal Procedures' for submitting schedules and reports.

4. Division 1 Section "Quality Requirements’ for submitting a schedule of tests and
inspections.

DEFINITIONS

Activity: A discrete part of a project that can beidentified for planning, scheduling, monitoring,
and controlling the construction project. Activitiesincluded in a construction schedule consume
time and resources.

1 Critical activities are activities on the critical path. They must start and finish on the
planned early start and finish times.

2. Predecessor activity isan activity that must be completed before a given activity can be
started.

Event: The starting or ending point of an activity.
Float: The measure of leeway in starting and compl eting an activity.
1. Float timeis not for the exclusive use or benefit of either Owner or Contractor, but is a

jointly owned, expiring Project resource available to both parties as needed to meet
schedule milestones and Contract completion date.
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14

15

2. Freefloat isthe amount of time an activity can be delayed without adversely affecting the
early start of the following activity.

3. Total float isthe measure of leeway in starting or completing an activity without
adversely affecting the planned Project completion date.

Fragment: A partia or fragmentary network that breaks down activities into smaller activities
for greater detail.

Magjor Area: A story of construction, a separate building, or asimilar significant construction
element.

Milestone: A key or critical point in time for reference or measurement.

Network Diagram: A graphic diagram of a network schedule, showing activities and activity
relationships.

SUBMITTALS

Qualification Data: For firms and persons specified in "Quality Assurance" Article and in-
house scheduling personnel to demonstrate their capabilities and experience. Include lists of
completed projects with project names and addresses, names and addresses of architects and
owners, and other information specified.

Submittals Schedule: Submit three copies of schedule. Arrange the following informationin a
tabular format:

Scheduled date for first submittal.

Specification Section number and title.

Submittal category (action or informational).

Name of subcontractor.

Description of the Work covered.

Scheduled date for Architect's and Construction Manager’ s final release or approval.

o~ wdE

Preliminary Construction Schedule: Submit three printed copies.

Contractor's Construction Schedule: Submit two printed copies of initial schedule, one a
reproducible print and one a blue- or black-line print, large enough to show entire schedule for
entire construction period.

Daily Construction Reports: Submit two copies at weekly intervals.

Field Condition Reports. Submit two copies at time of discovery of differing conditions.
Special Reports: Submit two copies at time of unusual event.

QUALITY ASSURANCE

Scheduling Consultant Qualifications. An experienced specidist in CPM scheduling and
reporting.

Prescheduling Conference: Conduct conference at Project site to comply with requirementsin
Division 1 Section "Project Management and Coordination." Review methods and procedures
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related to the Preliminary Construction Schedule and Contractor's Construction Schedule,
including, but not limited to, the following:

Review software limitations, content, and format for reports.

Verify availability of qualified personnel needed to devel op and update schedule.
Discuss constraints, including phasing, work stages, area separations, and interim
milestones.

Review delivery dates for Owner-furnished products.

Review schedule for work of Owner's separate contracts.

Review time required for review of submittals and resubmittals.

Review requirements for tests and inspections by independent testing and inspecting
agencies.

8. Review time required for completion and startup procedures.

0. Review and findize list of construction activitiesto be included in schedule.

10. Review submittal requirements and procedures.

11. Review procedures for updating schedule.

wpnpE
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COORDINATION

Coordinate preparation and processing of schedules and reports with performance of
construction activities and with scheduling and reporting of separate contractors.

Coordinate Contractor's Construction Schedul e with the Schedul e of Vaues, list of
subcontracts, Submittals Schedule, progress reports, payment requests, and other required
schedules and reports.

1. Secure time commitments for performing critical e ements of the Work from parties
involved.

2. Coordinate each construction activity in the network with other activities and schedule
them in proper sequence.

Auxiliary Services. Cooperate with photographer and provide auxiliary services requested,
including access to Project site and use of temporary facilities including temporary lighting.

Each trade contractor isto submit preliminary manpower loaded bar chart schedulein
accordance with section 013100.

PART 2 - PRODUCTS

21

A.

SUBMITTALS SCHEDULE

Preparation: Submit a schedule of submittals, arranged in chronological order by dates required
by construction schedule. Include time required for review, resubmittal, ordering,
manufacturing, fabrication, and delivery when establishing dates.

1 Coordinate Submittals Schedule with list of subcontracts, the Schedule of Vaues, and
Contractor's Construction Schedule.

2. Initial Submittal: Submit concurrently with preliminary bar-chart schedule. Include
submittals required during the first 60 days of construction. List those required to
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maintain orderly progress of the Work and those required early because of long lead-time
for manufacture or fabrication.

a At Contractor's option, show submittals on the Preliminary Construction Schedule,
instead of tabulating them separately.

3. Final Submittal: Submit concurrently with the first complete submittal of Contractor's
Construction Schedule.

CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL

Procedures: Comply with procedures contained in AGC's " Construction Planning &
Scheduling.”

Time Frame: Extend schedule from date established for the Notice to Proceed to date of Final
Completion.

1 Contract completion date shall not be changed by submission of a schedule that shows an
early completion date, unless specifically authorized by Change Order.

Activities: Treat each story or separate area as a separate numbered activity for each principal
element of the Work. Comply with the following:

1 Activity Duration: Define activities so no activity islonger than 120 days, unless
specifically allowed by Architect.

2. Procurement Activities: Include procurement process activities for long lead items and
major items, requiring a cycle of more than 60 days, as separate activitiesin schedule.
Procurement cycle activitiesinclude, but are not limited to, submittals, approvals,
purchasing, fabrication, and delivery.

3. Submittal Review Time: Include review and resubmittal timesindicated in Division 1
Section "Submittal Procedures’ in schedule. Coordinate submittal review timesin
Contractor's Construction Schedule with Submittals Schedule.

4. Startup and Testing Time: Include not less than 7 days for startup and testing.

5. Substantial Completion: Indicate completion in advance of date established for
Substantial Completion, and allow time for Architect and Construction Manager’'s
administrative procedures necessary for certification of Substantial Completion.

Constraints: Include constraints and work restrictions indicated in the Contract Documents and
as follows in schedule, and show how the sequence of the Work is affected.

1 Phasing: Arrange list of activities on schedule by phase.

2. Products Ordered in Advance: Include a separate activity for each product. Include
delivery date indicated in Division 1 Section "Summary." Delivery dates indicated
stipulate the earliest possible delivery date.

3. Owner-Furnished Products: Include a separate activity for each product. Include
delivery date indicated in Division 1 Section "Summary." Delivery dates indicated
stipulate the earliest possible delivery date.

4, Work Stages: Indicate important stages of construction for each major portion of the
Work, including, but not limited to, the following:

CONSTRUCTION PROGRESS DOCUMENTATION 013233 -4



RENOVATIONS TO NORTH LAUREL ELEMENTARY SCHOOL 2017186.00

2.3

24

Subcontract awards.
Submittals.
Purchases.

Mockups.
Fabrication.

Sample testing.
Deliveries.
Installation.

Tests and inspections.
Adjusting.

Curing.

Startup and placement into final use and operation.

XTI STQ O a0 o

5. Area Separations. ldentify each mgjor area of construction for each major portion of the
Work. Indicate where each congtruction activity within a major area must be sequenced
or integrated with other construction activities to provide for the following:

Structural completion.

Permanent space enclosure.
Completion of mechanical installation.
Completion of electrical installation.
Substantial Completion.

Poo T

Milestones: Include milestonesindicated in the Contract Documents in schedule, including, but
not limited to, the Notice to Proceed, Substantial Completion, and Fina Completion.

Cost Correlation: At the head of schedule, provide a cost correlation line, indicating planned
and actua costs. On the line, show dollar volume of the Work performed as of dates used for
preparation of payment requests.

1 Refer to Division 1 Section "Payment Procedures' for cost reporting and payment
procedures.

Contract Modifications: For each proposed contract modification and concurrent with its
submission, prepare a time-impact analysis using fragments to demonstrate the effect of the
proposed change on the overall project schedule.

Computer Software: Prepare schedules using a program that has been devel oped specifically to
manage construction schedules.

PRELIMINARY CONSTRUCTION SCHEDULE

Bar-Chart Schedule: Submit preliminary horizontal bar-chart-type construction schedule within
14 days of date established for the Notice to Proceed.

Preparation: Indicate each significant construction activity separately. Identify first workday of
each week with a continuous vertical line. Outline significant construction activities for first 60
days of construction. Include skeleton diagram for the remainder of the Work and a cash
requirement prediction based on indicated activities.

CONTRACTOR'S CONSTRUCTION SCHEDULE (GANTT CHART)
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A. Gantt-Chart Schedule: Submit a comprehensive, fully developed, horizontal Gantt-chart-type,
Contractor's Construction Schedule within 30 days of date established for the Notice to Proceed.
Base schedule on the Preliminary Construction Schedule and whatever updating and feedback
was received since the start of Project.

B. Preparation: Indicate each significant construction activity separately. Identify first workday of
each week with a continuous vertical line.

1.  For construction activities that require 3 months or longer to complete, indicate an
estimated compl etion percentage in 10 percent increments within time bar.

25 REPORTS

A. Daily Construction Reports: Prepare adaily construction report recording the following
information concerning events at Project site:

List of subcontractors at Project site.

List of separate contractors at Project Site.
Approximate count of personnel at Project site.

High and low temperatures and general weather conditions.
Accidents.

Meetings and significant decisions.

Unusual events (refer to specia reports).

Stoppages, delays, shortages, and | osses.

Meter readings and similar recordings.

10. Emergency procedures.

11.  Orders and requests of authorities having jurisdiction.
12. Change Orders received and implemented.

13.  Construction Change Directives received.

14.  Services connected and disconnected.

15.  Equipment or system tests and startups.

16. Partia Completions and occupancies.

17. Substantiad Completions authorized.

COoNOOR~WNE

B. Field Condition Reports: Immediately on discovery of adifference between field conditions
and the Contract Documents, prepare a detailed report. Submit with arequest for information.
Include a detailed description of the differing conditions, together with recommendations for
changing the Contract Documents.

2.6 SPECIAL REPORTS

A. Generd: Submit special reports directly to Owner within one day of an occurrence. Distribute
copies of report to parties affected by the occurrence.

B.  Reporting Unusua Events. When an event of an unusual and significant nature occurs at
Project site, whether or not related directly to the Work, prepare and submit a special report.
List chain of events, persons participating, and response by Contractor's personnel, evaluation
of results or effects, and similar pertinent information. Advise Owner in advance when these
events are known or predictable.

PART 3 - EXECUTION
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31 CONTRACTOR'S CONSTRUCTION SCHEDULE

A.  Contractor's Construction Schedule Updating: At monthly intervals, update schedul e to reflect
actual construction progress and activities. Issue schedule one week before each regularly
scheduled progress meeting.

1 Revise schedule immediately after each meeting or other activity where revisions have
been recognized or made. 1ssue updated schedule concurrently with the report of each
such meeting.

2. Include areport with updated schedul e that indicates every change, including, but not
limited to, changesin logic, durations, actual starts and finishes, and activity durations.

3. Asthe Work progresses, indicate Actual Completion percentage for each activity.

B. Distribution: Distribute copies of approved schedule to Architect Owner, separate contractors,
testing and inspecting agencies, and other parties identified by Contractor with a need-to-know
schedule responsibility.

1 Post copiesin Project meeting rooms and temporary field offices.
2. When revisions are made, distribute updated schedules to the same parties and post in the

same locations. Delete parties from distribution when they have completed their assigned
portion of the Work and are no longer involved in performance of construction activities.

END OF SECTION 013233
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SECTION 013300 - SUBMITTAL PROCEDURES

PART 1 - GENERAL

11 RELATED DOCUMENTS

A.  Drawings and genera provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

12 SUMMARY

A.  ThisSection includes administrative and procedural requirements for submitting Shop
Drawings, Product Data, Samples, and other miscellaneous submittals.

B. Related Sectionsinclude the following:

1
2.
3

Division 1 Section "Payment Procedures’ for submitting Applications for Payment.
Division 1 Section "Project Coordination” for submitting Coordination Drawings.
Division 1 Section "Construction Progress Documentation” for submitting schedules and
reports, including Contractor's Construction Schedule and the Submittals Schedule.
Division 1 Section "Quality Control" for submitting test and inspection reports and
Delegated-Design Submittals.

Division 1 Section "Closeout Procedures' for submitting warranties Project Record
Documents and operation and mai ntenance manuals.

Division 1 Section "Closeout Procedures' for submitting Record Drawings, Record
Specifications, Record Product Data, and operation and mai ntenance manual
requirements.

Division 1 Section " Substitutions for submitting products substitutions during bidding and
after Award of Contract.

13 DEFINITIONS

A.  Action Submittals: Written and graphic information that requires Architect's responsive action.

B. Informational Submittals: Written information that does not require Architect's approval.
Submittals may be rejected for not complying with requirements.

14 SUBMITTAL PROCEDURES

A.  Generd: Upon request, Architect will provide electronic copies of CAD Drawings of the
Contract Drawings for Contractor's use in preparing submittals. Contractor shall sign a
release form provided by the Architect and payment of $200 processing fee for each
consultant’s CADD files. Only plan drawings and backgrounds to be provided
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B.  Coordination: Coordinate preparation and processing of submittals with performance of
construction activities.

1

2.

Coordinate each submittal with fabrication, purchasing, testing, delivery, other
submittals, and related activities that require sequentia activity.

Coordinate transmittal of different types of submittalsfor related parts of the Work so
processing will not be delayed because of need to review submittals concurrently for
coordination. Architect reserves the right to withhold action on a submittal requiring
coordination with other submittals until related submittals are received.

All submittals by suppliers and fabricators shall be reviewed by Installing
Contractor for compliance and coordination with other work prior to submission to
the architect. Contractor’s failure to review shop drawings and product data will be
cause for rejection.

C.  Submittals Schedule: Comply with requirementsin Division 1 Sections " Construction Progress
Documentation” and “ Construction Schedules” for list of submittals and time requirements for
scheduled performance of related construction activities.

D. Processing Time: Allow enough time for submittal review, including time for resubmittals, as
follows. Time for review shall commence on Architect's receipt of submittal.

1

Initial Review: Allow not lessthan 15 working days for initial review of each submittal.
Allow additional timeif processing must be delayed to permit coordination with
subsequent submittals. Architect will advise Contractor when a submittal being
processed must be delayed for coordination.

Concurrent Review: Where concurrent review of submittals by Architect's consultants,
Owner, or other partiesisrequired, allow not less than 21 working days for initial review
of each submittal.

If intermediate submittal is necessary, processit in same manner asinitial submittal.
Allow 15 working days for processing each re-submittal.

No extension of the Contract Time will be authorized because of failure to transmit
submittals enough in advance of the Work to permit processing.

All contractors to provide all submittals and color samples to the Construction Manager
within 45 days of your contract date. Any rejected submittals to be resubmitted within 15
days. A penalty of $100.00 per calendar day will be accessed for late submittals and color
samples.

E. Identification: Place a permanent label or title block on each submittal for identification.

1.
2.

3.

Indicate name of firm or entity that prepared each submittal on label or title block.
Provide a space approximately 4 by 5 inches (100 by 125 mm) on label or besidetitle
block to record Contractor's review and approval markings and action taken by Architect.
Include the following information on label for processing and recording action taken:
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Project name.

Date.

Name and address of Architect.

Name and address of Contractor.

Name and address of subcontractor.

Name and address of supplier.

Name of manufacturer.

Submittal tracking number based on specification section
Number and title of appropriate Specification Section.
Drawing number and detail references, as appropriate.
Other necessary identification.

AT oSQ o0 o

F. Deviations: Highlight, encircle, or otherwise identify deviations from the Contract Documents
on submittals.

G. Additional Copies: Unlessadditional copies are required for final submittal, and unless
Architect observes noncompliance with provisions of the Contract Documents, initial submittal
may serve asfinal submittal.

1 Submit one copy of submittal to concurrent reviewer in addition to specified number of
copiesto Architect.

2. Additional copies submitted for maintenance manuals will not be marked with action
taken and will be returned.

H.  Transmittal: Package each submittal individually and appropriately for transmittal and
handling. Transmit each submittal using a transmittal form. Architect will return submittals,
received from sources other than Contractor.

1 On an attached separate sheet, prepared on Contractor's | etterhead, record rel evant
information, requests for data, revisions other than those requested by Architect on
previous submittals, and deviations from requirements of the Contract Documents,
including minor variations and limitations. Include the same label information asthe
related submittal.

2. Include Contractor's certification stating that information submitted complies with
requirements of the Contract Documents.

3. Transmittal Form: Provide locations on form for the following information:

Project name.

Date.

Destination (To:).

Source (From:).

Names of subcontractor, manufacturer, and supplier.
Submittal tracking number based on specification section
Category and type of submittal.

Submittal purpose and description.

Submittal and transmittal distribution record.
Remarks.

Signature of transmitter.

XTI SQ o0 o
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J.

Distribution: Furnish copies of final submittals to manufacturers, subcontractors, suppliers,
fabricators, ingtallers, authorities having jurisdiction, and others as necessary for performance of
construction activities. Show distribution on transmittal forms.

Use for Congruction: Use only final submittals with mark indicating action taken by Architect
in connection with construction.

PART 2 - PRODUCTS

21

A.

B.

C.

ACTION SUBMITTALS

Genera: Prepare and submit Action Submittals required by individual Specification Sections.

1

Number of Copies: Submit humber of copies requested but not less than seven copies of
each submittal, unless otherwise indicated. Architect will return two copies plus copies
for maintenance binders. Mark up and retain one returned copy as a Project Record
Document.

Product Data: Collect information into asingle submittal for each element of construction and
type of product or equipment.

1

2.
3.

If information must be specially prepared for submittal because standard printed data are
not suitable for use, submit as Shop Drawings, not as Product Data.

Mark each copy of each submittal to show which products and options are applicable.
Include the following information, as applicable:

SITARTOSQ@ 00 oW

Manufacturer's written recommendations.
Manufacturer's product specifications.

Manufacturer's installation instructions.

Standard color charts.

Manufacturer's catal og cuts.

Wiring diagrams showing factory-installed wiring.
Printed performance curves.

Operational range diagrams.

Mill reports.

Standard product operating and maintenance manuals.
Compliance with recognized trade association standards.
Compliance with recognized testing agency standards.
Application of testing agency labels and seals.
Notation of coordination reguirements.

Shop Drawings: Prepare Project-specific information, drawn accurately to scale. Do not base
Shop Drawings on reproductions of the Contract Documents or standard printed data.

1.

Preparation: Include the following information, as applicable:

a
b.
C.

Dimensions.
Identification of products.
Fabrication and installation drawings.

SUBMITTAL PROCEDURES 013300 - 4



RENOVATIONS TO NORTH LAUREL ELEMENTARY SCHOOL 2017186.00

d. Roughing-in and setting diagrams.
e Wiring diagrams showing field-installed wiring, including power, signal, and
control wiring.
f. Shopwork manufacturing instructions.
0. Templates and patterns.
h Schedules.
[ Design calculations.
] Compliance with specified standards.
: Notation of coordination reguirements.
l. Notation of dimensions established by field measurement.

2. Wiring Diagrams: Differentiate between manufacturer-installed and field-installed
wiring.

3. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit Shop
Drawings on shesets at least 8-1/2 by 11 inches (215 by 280 mm) but no larger than 30 by
42 inches (750 by 1000 mm).

D. Coordination Drawings: Comply with requirementsin Division 1 Section "Project Management
and Coordination."

E. Samples: Prepare physical units of materials or products, including the following:

1. Comply with requirementsin Division 1 Section "Quality Requirements' for mockups.

2. Samplesfor Verification: Submit full-size units or Samples of size indicated, prepared
from the same material to be used for the Work, cured and finished in manner specified,
and physically identical with the product proposed for use, and that show full range of
color and texture variations expected. Samplesinclude, but are not limited to, the
following: partial sections of manufactured or fabricated components; small cuts or
containers of materials; complete units of repetitively used materia's; swatches showing
color, texture, and pattern; color range sets; and components used for independent testing
and inspection.

3. Preparation: Mount, display, or package Samplesin manner specified to facilitate review
of qualitiesindicated. Prepare Samplesto match Architect's sample where so indicated.
Attach label on unexposed side that includes the following:

a Generic description of Sample.

b. Product name or name of manufacturer.
C. Sample source

d. Project Name

e Date.

4. Submit Samples for review