ATTACHMENT A

NATIONAL PERFORMANCE MEASURES

The Corporation for National and Community Service
NATIONAL PERFORMANCE MEASURES
Instructions for Performance Measurement categories, the definition of key terms and how to measure/collect data can be reviewed at: http://www.americorps.gov/for_organizations/funding/nofa_detail.asp?tbl_nofa_id=91
	Disaster Services 

	(new) D1: Number of individuals that received CNCS-­‐supported services in disaster preparedness 

	(new) D2: Number of individuals that received CNCS-­‐supported services in disaster response 

	(new) D3: Number of individuals that received CNCS-­‐supported services in disaster recovery 

	(new) D4: Number of individuals that received CNCS-­‐supported services in disaster mitigation 

	Education 

	ED1: Number of students who start in a CNCS-­‐supported education program 

	ED2: Number of students that completed participation in CNCS-­‐supported K-­‐12 education programs 

	ED3A: Number of disadvantaged youth/mentor matches that are commenced by CNCS-­‐supported programs 

	ED4A: Number of disadvantaged youth/mentor matches that were sustained by the CNCS-­‐supported program 
for at least the required time period 

	ED5 : Number of students with improved academic performance in literacy and/or math 

	ED6: Number of students that improved their school attendance over the course of the CNCS-­‐supported 
program’s involvement with the student 
 

	ED7: Number of students with no or decreased disciplinary referrals and suspensions over the course of the CNCS-­‐supported programs' involvement  

	ED8: Number of youth with decreased substance abuse, arrest, or gang involvement  

	ED9: Number of students graduating from high school on time with a diploma  

	ED10: Number of students entering post-­‐secondary institutions  

	ED11: Number of students earning a post-­‐secondary degree  

	ED12: Number of CNCS-­‐Supported National Service Participants who begin serving as teachers through a Teacher Corps program  

	ED13: Number of CNCS-­‐Supported National Service Participants who completed serving as teachers through a Teacher Corps program  

	ED14: Number of individuals teaching in high need schools  

	ED15: Number of students in CNCS-­‐supported teacher classrooms with improved academic performance 

	ED17: Number of teachers remaining in the education field, but not teaching in a school (school support staff, 
school administration, district administration policy, education nonprofits, etc.) after their term of service 

	ED18: Number of teachers who have had a positive impact on student learning as determined by observation-­‐
based assessments of teacher performance  

	ED19: Number of individuals receiving certification to teach in schools after their term of service  

	ED20: Number of children who start in a CNCS-­‐supported early childhood education program 

	ED21: Number of children that completed participation in CNCS-­‐supported early childhood education programs 

	ED22: Number of children accessing high quality early childhood education programs 

	ED23: Number of children demonstrating gains in school readiness in terms of social and/or emotional 
development 

	ED24: Number of children demonstrating gains in school readiness in terms of literacy skills 


	ED25: Number of children demonstrating gains in school readiness in terms of numeracy (math) skills

	ED26: Number of students acquiring a GED

	(new) ED27: Number of students in grades K-­‐12 that participated in the mentoring or tutoring or other education program, including CNCS-­‐supported service learning, who demonstrated improved academic engagement

	Veterans and Military Families

	V1: Number of veterans that received CNCS-­‐supported assistance

	V2: Number of veterans engaged in service opportunities as a National Service Participant or volunteer.

	V3: Number of veterans assisted in pursuing educational opportunities

	V4: Number of veterans assisted in receiving professional certification, licensure, or credentials

	V6: Number of housing units developed, repaired, or otherwise made available for veterans

	V7: Number of family members of active duty military service members that received CNCS-­‐supported assistance

	(new) V8: Number of veterans' family members that received CNCS-­‐supported assistance

	(new) V9: Number of active duty military service members that received CNCS-­‐supported assistance

	V10: Number of military family members engaged in service opportunities as a National Service Participant or volunteer.

	Economic Opportunity

	O1 1 : Number of economically disadvantaged individuals receiving financial literacy services

	O2: Number of economically disadvantaged individuals receiving job training and other skill development services

	O3: Number of economically disadvantaged individuals receiving job placement services

	O4: Number of housing units developed, repaired, or otherwise made available for low-­‐income individuals, families or people with disabilities

	O5 1: Number of economically disadvantaged individuals, including homeless individuals, receiving housing services

	O9: Number of economically disadvantaged individuals with improved financial knowledge

	O10: Number of economically disadvantaged individuals placed in jobs

	O11: Number of economically disadvantaged individuals, including homeless individuals, transitioned into safe, healthy, affordable housing

	O12: Number of economically disadvantaged National Service Participants who are unemployed prior to their term of service

	O13: Number of economically disadvantaged National Service Participants who have not obtained their high school diploma or equivalent prior to the start of their term of service

	O14: Number of National Service Participants who have their high school diploma or equivalent but have not completed a college degree prior to their term of service

	O15: Number of economically disadvantaged National Service Participants that secure employment during their term of service or within one year after finishing a CNCS-­‐supported program

	O16: Number of National Service Participants that obtain a GED/diploma while serving in CNCS-­‐supported programs or within one year after finishing serving in CNCS-­‐supported programs

	O17: Number of National Service Participants that complete a college course within one year after finishing a
CNCS-­‐supported program

	Environmental Stewardship

	EN1: Number of housing units of low-­‐income households and structures weatherized or retrofitted to significantly improve energy efficiency

	EN2: Number of low-­‐income households home and public building energy audits conducted

	EN3: Number of individuals receiving education or training in energy-­‐efficient and environmentally-­‐conscious practices, including but not limited to sustainable energy and other natural resources, and sustainable agriculture

	EN4 2: Number of acres of national parks, state parks, city parks, county parks, or other public and tribal lands that are improved

	EN5 2: Number of miles of trails or waterways (owned/maintained  by national, state, county, city or tribal governments) that are improved and/or created

	EN6: Number of tons of materials collected and recycled

	Healthy Futures

	H1: Number of individuals who are uninsured, economically disadvantaged, medically underserved, or living in rural areas utilizing preventive and primary health care services and programs

	H2: Number of clients to whom information on health insurance, health care access and health benefits programs is delivered

	H3: Number of clients enrolled in health insurance, health services, and health benefits programs

	H4: Number of clients participating in health education programs

	H5: Number of children and youth engaged in in-­‐school or afterschool physical education activities with the purpose of reducing childhood obesity

	H6: Number of children and youth receiving nutrition education with the purpose of reducing childhood obesity

	H7: Number of clients receiving language translation services at clinics and in emergency rooms

	H8 3: Number of homebound OR older adults and individuals with disabilities receiving food, transportation, or other services that allow them to live independently

	(new) H9 3: Number of homebound OR older adults and individuals with disabilities who reported having increased social ties/perceived social support

	H10 3 (formerly O6): Number of individuals receiving emergency food from food banks, food pantries, or other nonprofit organizations

	H11 3 (formerly O7): Number of individuals receiving support, services, education and/or referrals to alleviate
long-­‐term hunger

	(new) H12 3: Number of individuals that reported increased food security of themselves and their children
(household food security) as a result of CNCS-­‐supported services

	Capacity Building

	(new) G3-­‐3.1: Number of community volunteers recruited by CNCS-­‐supported organizations or National Service
Participants

	(new) G3-­‐3.2: Number of community volunteers managed by CNCS-­‐supported organizations or National Service
Participants

	(new) G3-­‐3.3: Number of organizations implementing three or more effective volunteer management practices as a result of capacity building services provided by CNCS-­‐supported organizations or National Service Participants

	(new) G3-­‐3.4 Number of organizations that received capacity building services from CNCS-­‐supported organizations or national service participants

	(new) G3-­‐3.5: Number of staff and community volunteers that received training (of one or more types) as a result of capacity building services provided by CNCS-­‐supported organizations or national service participants

	(new) G3-­‐3.6: Number of organizations that completed a community assessment identifying goals and recommendations  with the assistance of CNCS-­‐supported organizations or national service participants

	(new) G3-­‐3.7: Hours of service contributed by community volunteers who were recruited by CNCS-­‐supported organizations or national service participants


	(new) G3-­‐3.8: Hours of service contributed by community volunteers who were managed by CNCS-­‐supported organizations or national service participants

	(new) G3-­‐3.9: Number of organizations reporting that capacity building activities provided by CNCS-­‐supported organizations or national service participants have helped to make the organization more efficient

	(new) G3-­‐3.10: Number of organizations reporting that capacity building activities provided by CNCS-­‐supported organizations or national service participants have helped to make the organization more effective

	(new) G3-­‐3.11: Number of new systems and business processes (technology, performance management, training, etc.) or enhancements to existing systems and business processes put in place as a result of capacity building services provided by CNCS-­‐supported organizations or national service participants

	(new) G3-­‐3.12: Number of organizations that monitored their progress towards the goals identified in their community assessment with the assistance of CNCS-­‐supported organizations or national service participants

	(new) G3-­‐3.13: Number of additional activities completed and/or program outputs produced by the program as a result of capacity building services provided by CNCS-­‐supported organizations or national service participants
in a) Disaster Services, b) Economic Opportunity, c) Education, d) Environmental Stewardship, e) Healthy Futures and/or f) Veterans and Military Families

	(new) G3-­‐3.14: Number of organizations that have experienced an increase in requests for their programs and services as a result of capacity building services provided by CNCS-­‐supported organizations or national service participants

	(new) G3-­‐3.15: Number of additional types of services offered by organizations as a result of capacity building services provided by CNCS-­‐supported organizations or national service participants in a) Disaster Services, b) Economic Opportunity, c) Education, d) Environmental Stewardship, e) Healthy Futures and/or f) Veterans and Military Families

	(new) G3-­‐3.16: Dollar value of cash resources leveraged by CNCS-­‐supported organizations or national service participants

	(new) G3-­‐3.17: Dollar value of in-­‐kind resources leveraged by CNCS-­‐supported organizations or national service participants

	(new) G3-­‐3.18: Number of new beneficiaries that received services as a result of capacity building efforts in: Disaster Services, Economic Opportunity, Education, Environmental Stewardship, Healthy Futures, and/or Veterans and Military Families

	(new) G3-­‐3.19: Number of new beneficiaries from one or more targeted or underserved populations (counts by target population,  e.g., racial or ethnic group) that received services as a result of capacity building efforts in: Disaster Services, Economic Opportunity, Education, Environmental Stewardship, Healthy Futures, and/or Veterans and Military Families


1 The following Economic Opportunity measures may also be used to report on your program’s performance in providing services in the Disaster Services focus area,
2 The following Environmental Stewardship measures may also be used to report on your program’s performance in providing services in the Disaster Services focus area,
3 The following Healthy Futures measures may also be used to report on your program’s performance in providing services in the Disaster Services focus area
ATTACHMENT B

OPERATIONAL BUDGET WORKSHEET

Operational Budget Worksheet (eGrants Budget Section)
Section I. Program Operating Costs
A.   Personnel Expenses
	Position/Title/Description
	Qty
	Annual
Salary
	% Time
	Total
Amount
	CNCS Share
	Grantee Share

	
	
	
	
	
	
	

	Totals
	
	
	


B.   Personnel Fringe Benefits
	Purpose/Description
	Calculation
	Total
Amount
	CNCS Share
	Grantee Share

	
	
	
	
	

	Totals
	
	
	


C.1. 
Staff Travel
	Purpose
	Calculation
	Total
Amount
	CNCS Share
	Grantee Share

	
	
	
	
	

	Totals
	
	
	


C. 2. 
Member Travel
	Purpose
	Calculation
	Total
Amount
	CNCS Share
	Grantee Share

	
	
	
	
	

	Totals
	
	
	


D.   Equipment
	Item/ Purpose/Justification
	Qty
	Unit Cost
	Total
Amount
	CNCS Share
	Grantee Share

	
	
	
	
	
	

	Totals
	
	
	


E.   Supplies
	Purpose
	Calculation
	Total
Amount
	CNCS Share
	Grantee Share

	
	
	
	
	

	Totals
	
	
	


F.   Contractual and Consultant Services
	Purpose
	Calculation
	Daily
Rate
	Total
Amount
	CNCS Share
	Grantee Share

	
	
	
	
	
	

	Totals
	
	
	


G.1. 
Staff Training
	Purpose
	Calculation
	Daily
Rate
	Total
Amount
	CNCS Share
	Grantee Share

	
	
	
	
	
	

	Totals
	
	
	


G.2. 
Member Training
	Purpose
	Calculation
	Daily
Rate
	Total
Amount
	CNCS Share
	Grantee Share

	
	
	
	
	
	

	Totals
	
	
	


H.   Evaluation
	Purpose
	Calculation
	Daily
Rate
	Total
Amount
	CNCS Share
	Grantee Share

	
	
	
	
	
	

	Volunteer 
Florida
Statewide Evaluation
	
	
	$1,000
	$1,000
	

	Totals
	
	
	


I. 
Other Program Operating Costs
	Purpose
	Calculation
	Daily
Rate
	Total
Amount
	CNCS Share
	Grantee Share

	
	
	
	
	
	

	Totals
	
	
	


	Subtotal Section I:
	Total
Amount
	CNCS Share
	Grantee Share

	
	
	
	


Section II. Member Costs
A.   Living Allowance
	Item
	# Mbrs
	Allowance Rate
	#   w/o Allowance
	Total Amount
	CNCS Share
	Grantee Share

	Full Time  (1700 hrs)
	
	
	
	
	
	

	Half Time  (900 hrs)
	
	
	
	
	
	

	1st  Year  of  2-Year  Half Time
	
	
	
	
	
	

	2nd   Year  of  2-Year  Half Time
	
	
	
	
	
	

	Reduced  Half Time   (675 hrs)
	
	
	
	
	
	

	Quarter Time  (450 hrs)
	
	
	
	
	
	

	Minimum Time  (300 hrs)
	
	
	
	
	
	

	Totals
	
	
	


B.   Member Support Costs
	Purpose
	Calculation
	Daily
Rate
	Total Amount
	CNCS Share
	Grantee Share

	
	
	
	
	
	

	Totals
	
	
	


	Subtotal Section II:
	Total Amount
	CNCS Share
	Grantee Share

	
	
	
	

	Subtotal Sections I + II:
	
	
	


Section III.  Administrative/Indirect Costs
A.   Corporation and Commission Fixed Percentage Method
	Purpose
	Calculation
	Total Amount
	CNCS Share
	Grantee Share

	Corporation Fixed Amount
	
	
	
	

	Commission 
Fixed
Amount
	
	
	
	

	Totals
	
	
	


B.   Federally Approved Indirect Cost Rate Method
	Cost
Type
	Cost
Basis
	Calculation
	Rate
	Rate
Claimed
	Total Amount
	CNCS Share
	Grantee Share

	
	
	
	
	
	
	
	



	Total Sections I + II + III:
	Total Amount
	CNCS Share
	Grantee Share

	
	
	
	


	Budget Total: Validate this budget
Required Match Percentages:
	Total Amount
	CNCS Share
	Grantee Share

	
	
	
	


ATTACHMENT C

OPERATIONAL BUDGET WORKSHEET

ATTACHMENT C BUDGET INSTRUCTIONS FOR FIXED-AMOUNT GRANTS
These  instructions  apply  only  to  applicants  for  fixed-amount  grants,  including  education  award  programs
(EAPs).
EAP and Fixed-Amount Grant applicants may only request a fixed amount of funding per MSY. Therefore, Fixed-Amount applicants are not required to complete a detailed budget. In addition, the matching requirements in 45 CFR 2521.40 – 2521.95 do not apply to EAP and other Fixed-Amount grant applicants. Fixed-Amount applicants, except for EAP applicants, must include only full-time members.
Budget Section II. AmeriCorps Member Positions
A.  Budget Section II: Full-Time Fixed-Amount Grants
Enter the number of full-time positions you are requesting under the column labeled without (w/o) living allowance. You may not request less than full-time positions unless you are applying for an Education Award Program.
Under “calculation”, you will enter the calculation for your grant request.  Leave all other columns blank.
Member Positions
Cost per MSY 
Total Cost
 
Full-time (1700 hours)
X
$ 


=
$ 

Enter the total amount requested in the “Total Amount” & “CNCS Share” columns.  Leave the
“Grantee Share” blank.
Please note that the final amount that a program receives will be adjusted to reflect actual hours served if a member does not serve the minimum number of hours necessary to complete a full term of service.
B.  Section II: EAPs
Member Positions
Identify the number of Education Award members you are requesting by category (i.e. full-time, half-time, reduced half-time, quarter-time, minimum-time) and list under the column labeled #w/o Allow (without CNCS-funded living allowance.)   Leave all other columns blank.

The total number of member service years (MSY) will automatically calculate at the bottom of the
Member Positions chart. The MSY are calculated as follows:
Member Positions

Calculation 
MSY
 
Full-time (1700 hours)
(_ 
members x 1.000)
=   

 
1-Year Half-time (900 hours)
(_ 
members x 0.500)
=  

 
2-Year Half-time (1st Year)
(generally 450 hours)
(_ 
members x 0.500)
=  

 
2-Year Half-time (2nd Year)*
(generally 450 hours)
(_ 
members x 0.000)*
=  

 
Reduced half-time (675 hours)
(_ 
members x 0.3809524)
=  
__

	 
Quarter-time (450 hours)
	(_ 
members x 0.26455027)
	=  


	 
Minimum-time (300 hours)
	(_ 
members x 0.21164022)
Total MSY
	=  



* Grantees receive the total amount for 2-Year Half-time members in the first year. Therefore, 2-Year Half-time members serving in their second year are not included in the calculation for funds.
Under “Calculation”, you will enter the calculation for your grant request. Applicants may request up to $800 per member service year (MSY).
Display your calculation in the following format:
Total # of MSYs  


x MSY amount (up to $800)_______ 
= 
Total 
Grant 
Request
$ 
___________

Type  the total amount  requested  in the “Total  Amount”  & “CNCS  Share”  columns.  Leave  the
“Grantee Share” blank. See example below:
	Purpose
	Calculation
	Total
Amount
	CNCS Share
	Grantee
Share
	Edit
	del

	Program 
Grant
Request
	47.5 MSY
X $800/MSY
	$38,000
	$38,000
	$0
	View
	

	Subtotal
	
	$38,000
	$38,000
	$0
	
	


ATTACHMENT D

FIXED-AMOUNT GRANTS WORKSHEET

Budget Worksheet for Fixed-Amount Grants (eGrants Budget Section)
If you are applying for a Fixed-Amount Pilot grant, complete only the full-time fields in this Table. Education Award Program applicants may complete other than full-time fields.
Member Positions
	Item
	# Mbrs
	Allowance
Rate
	# 
w/o
Allow
	Total
Amount
	CNCS Share
	Grantee
Share
	

	Full Time (1700 hrs)
	
	
	
	
	
	
	

	1-Year  Half  Time  (900 hrs)
	
	
	
	
	
	
	

	2-Year   Half   Time   (1st
Year)
	
	
	
	
	
	
	

	2-Year   Half  Time   (2nd
Year)
	
	
	
	
	
	
	

	Quarter Time (450 hrs)
	
	
	
	
	
	
	

	Minimum    Time    (300 hrs)
	
	
	
	
	
	
	

	Subtotal
	
	
	
	
	
	
	MSY
	Cost/MSY

	
	
	
	
	
	
	
	
	



ATTACHMENT E

BUDGET CHECKLIST

Below is a checklist to help you make certain that you submit an accurate budget narrative that meets AmeriCorps requirements.  This checklist does not have to be submitted with the RFP.
	In Compliance?
	Section I. Program Operating Costs

	Yes       No  

	Costs  charged   under  the  Personnel   line  item  directly  relate  to  the  operation   of  the AmeriCorps project? Examples include costs for staff that recruit, train, place, or supervise members as well as manage the project.

	Yes       No  

	Staff indirectly involved in the management or operation of the applicant organization is funded through the administrative cost section (Section III.) of the budget? Examples of administrative costs include central management and support functions.

	Yes       No  

	Staff fundraising expenses are not charged to the grant? You may not charge AmeriCorps staff members’ time and related expenses for fundraising to the federal or grantee share of the  grant.  Expenses   incurred   to  raise  funds  must  be  paid  out  of  the  funds  raised. Development officers and fundraising staff are not allowable expenses.

	Yes       No  

	All positions in the budget are fully described in the narrative?

	Yes       No  

	The types of fringe benefits to be covered and the costs of benefit(s) for each staff position are described? Allowable fringe benefits typically include FICA, Worker’s Compensation, Retirement, SUTA, Health and Life Insurance, IRA, and 401K.  You may provide a calculation for total benefits as a percentage of the salaries to which they apply or list each benefit as a separate item. If the fringe amount is over 30%, please list separately. Holidays, leave, and other similar vacation benefits are not included in the fringe benefit rates but are absorbed into the personnel expenses (salary) budget line item?

	Yes       No  

	Holidays,  leave, and other similar  vacation  benefits  are not included  in the fringe benefit rates but are absorbed into the personnel expenses (salary) budget line item?

	Yes       No  

	The purpose for all staff and member travel is clearly identified?

	Yes       No  

	You  have  budgeted  funds  for  staff  travel  to  CNCS  sponsored  meetings  in  the  budget narrative under Staff Travel?

	Yes       No  

	Funds to pay relocation expenses of AmeriCorps members are not in the federal share of the budget?

	Yes       No  

	Funds for the purchase of equipment (does not include general use office equipment)  are limited to 10% of the total grant amount?

	Yes       No  

	All single equipment items over $5000 per unit are specifically listed?

	Yes       No  

	Justification/explanation of equipment items is included in the budget narrative?

	Yes       No  

	All single supply items over $500 per unit are specifically listed?

	Yes       No  

	You only charged to the federal share of the budget member service gear that includes the
AmeriCorps logo, with the exception of safety equipment?

	Yes       No  

	Are all consultant services budgeted below the maximum federal daily rate of $750/day? Is the daily rate noted in all sections of the budget narrative where consultants are proposed?

	Yes       No  

	Does the budget reflect adequate budgeted costs for project evaluation?

	Yes       No  

	Have you provided budgeted costs for background checks of members and grant-funded staff that are in covered positions per 45 CFR 2522.205?

	Yes       No  

	Are all items in the budget narrative itemized and the purpose of the funds justified?


	In Compliance?
	Section II. Member Costs

	Yes       No  

	Are the living allowance amounts correct? Full-time AmeriCorps members must receive at least the minimum living allowance.
Note:  Programs in existence prior to September 21, 1993 may offer a lower living allowance than the minimum. If such a program chooses to offer a living allowance, it is exempt from the minimum requirement, but not from the maximum requirement.

	Yes       No  

	Living allowances are not paid on an hourly basis? They may be calculated using service hours and program length to derive a weekly or biweekly distribution amount. Divide the distribution in equal increments that are not based on the specified number of hours served.

	Yes       No  

	Is  FICA  calculated  correctly?  You  must  pay  FICA  for  any  member  receiving  a  living allowance. Unless exempted by the IRS, calculate FICA at 7.65% of the total amount of the living allowance.

	Yes       No  

	Is  the  Worker’s  Compensation  calculation  correct?  Some  states  require  worker’s compensation  for AmeriCorps members. Check with your local State Department of Labor or State Commission to determine whether or not you are required to pay worker’s compensation and at what level (i.e., rate). If you are not required to pay worker’s compensation,   you  need  to  provide  similar  coverage  for  members’  on-the-job  injuries through their own existing coverage or a new policy purchased in accordance with normal procedures (i.e., Death and Dismemberment coverage).

	Yes       No  

	Health care is provided for full-time AmeriCorps members only (unless part-time serving in a  full-time  capacity)?  If  your  project  chooses  to  provide  health  care  to  other  half-time members,  you may not use federal funds to help pay for any portion of the cost. Projects must provide health care coverage to all full-time members who do not have adequate health care coverage  at the time of enrollment  or who lose coverage  due to participation  in the project.  In addition,  projects  must provide  coverage  if a full-time  member  loses coverage during the term of service through no deliberate act of his/her own.


	In Compliance?
	Section III. Administrative/Indirect Costs

	Yes       No  

	Applicant has chosen Option A – CNCS-fixed percentage method and the maximum federal share of administrative costs does not exceed 5% of the total federal funds budgeted?

	Yes       No  

	Applicant  has  chosen  Option  A  –  CNCS  fixed  percentage  method  and  the  maximum grantee share is at 10% or less of total budgeted funds?

	Yes       No  

	Applicant has chosen Option B – federally approved indirect cost rate method and documentation submitted to CNCS if multi-state, state or territory without commission or Indian  Tribe  applicant?  Administrative  costs  budgeted  include  the  following:  (1) indirect costs such as legal staff, central management and support functions; (2) costs for financial, accounting,  audit,  internal  evaluations,  and  contracting  functions;  (3) costs  for insurance that  protects  the  entity  that  operates  the  project;  and  (4)  the  portion  of the  salaries  and benefits of the director and any other project administrative staff not attributable to the time spent in direct support of a specific project.

	Yes       No  

	Applicant has chosen Option B – The maximum grantee share does not exceed the federally approved rate, less the 5% CNCS share?


	In Compliance?
	Match

	Yes       No  

	Is the overall match being met at the required level, based on the year of funding?

	Yes       No  

	For all matching funds, the source(s) [private, state and local, and federal], the type of contribution  (cash  or  in-kind),  and  the  amount  (or  an  estimate)  of  match,  are  clearly identified in the narrative and in the Source of Match field in eGrants?


APPENDIX F

BIDDERS SIGNATURE FORM

[image: image1.wmf]
DELAWARE HEALTH AND SOCIAL SERVICES

REQUEST FOR PROPOSAL

BIDDERS SIGNATURE FORM
NAME OF BIDDER:










SIGNATURE OF AUTHORIZED PERSON:







TYPE IN NAME OF AUTHORIZED PERSON:






TITLE OF AUTHORIZED PERSON:







STREET NAME AND NUMBER:








CITY, STATE, & ZIP CODE:








CONTACT PERSON:









TELEPHONE NUMBER:









FAX NUMBER:










DATE:











BIDDER’S FEDERAL EMPLOYERS IDENTIFICATION NUMBER:




THE FOLLOWING MUST BE COMPLETED BY THE VENDOR:

AS CONSIDERATION FOR THE AWARD AND EXECUTION BY THE DEPARTMENT OF HEALTH AND SOCIAL SERVICES OF THIS CONTRACT, THE (COMPANY NAME)




HEREBY GRANTS, CONVEYS, SELLS, ASSIGNS, AND TRANSFERS TO THE STATE OF DELAWARE ALL OF ITS RIGHTS, TITLE AND INTEREST IN AND TO ALL KNOWN OR UNKNOWN CAUSES OF ACTION IT PRESENTLY HAS OR MAY NOW HEREAFTER ACQUIRE UNDER THE ANTITRUST LAWS OF THE UNITED STATES AND THE STATE OF DELAWARE, RELATING THE PARTICULAR GOODS OR SERVICES PURCHASED OR ACQUIRED BY THE DELAWARE HEALTH AND SOCIAL SERVICES DEPARTMENT, PURSUANT TO THIS CONTRACT.

APPENDIX G

CERTIFICATION SHEET

[image: image2.wmf]
DELAWARE HEALTH AND SOCIAL SERVICES

REQUEST FOR PROPOSAL

CERTIFICATION SHEET

As the official representative for the proposer, I certify on behalf of the agency that:

a. They are a regular dealer in the services being procured.

b. They have the ability to fulfill all requirements specified for development within this RFP.

c. They have independently determined their prices.

d. They are accurately representing their type of business and affiliations. They will secure a Delaware Business License.

f. They have acknowledged that no contingency fees have been paid                            to obtain award of this contract.
g. The Prices in this offer have been arrived at independently, without consultation, communication, or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other contractor or with any competitor;

h. Unless otherwise required by Law, the prices which have been quoted in this offer have not been knowingly disclosed by the contractor and prior to the award in the case of a negotiated procurement, directly or indirectly to any other contractor or to any competitor; and

i. No attempt has been made or will be made by the contractor in part to other persons or firm to submit or not to submit an offer for the purpose of restricting competition.

j. They have not employed or retained any company or person (other than a full-time bona fide employee working solely for the contractor) to solicit or secure this contract, and they have not paid or agreed to pay any company or person (other than a full-time bona fide employee working solely for the contractor) any fee, commission percentage or brokerage fee contingent upon or resulting from the award of this contract.

k. They (check one) operate ___an individual; _____a Partnership ____a non-profit (501 C-3) organization; _____a not-for-profit organization; or _____for profit corporation, incorporated under the laws of the State of ____________________.

l.  The referenced offerer has neither directly or indirectly entered into any agreement, participated in any collusion or otherwise taken any action in restraint of free competitive bidding in connection with this bid submitted this date to Delaware Health and Social Services.

m.  The referenced bidder agrees that the signed delivery of this bid represents the bidder’s acceptance of the terms and conditions of this invitation to bid including all Specifications and special provisions.

n.  They (check one): _______are; ______are not owned or controlled by a parent company.  If owned or controlled by a parent company, enter name and address of parent company:





__________________________________________





__________________________________________





__________________________________________





__________________________________________

 Violations and Penalties:

Each contract entered into by an agency for professional services shall contain a prohibition against contingency fees as follows:

1. The firm offering professional services swears that it has not employed or retained any company or person working primarily for the firm offering professional services, to solicit or secure this agreement by improperly influencing the agency or any of its employees in the professional service procurement process.

2. The firm offering the professional services has not paid or agreed to pay any person, company, corporation, individual or firm other than a bona fide employee working primarily for the firm offering professional services, any fee, commission, percentage, gift, or any other consideration contingent upon or resulting from the award or making of this agreement; and

3. For the violation of this provision, the agency shall have the right to terminate the agreement without liability and at its discretion, to deduct from the contract price, or otherwise recover the full amount of such fee, commission, percentage, gift or consideration.

The following conditions are understood and agreed to:

a. No charges, other than those specified in the cost proposal, are to be levied upon the State as a result of a contract.

b. The State will have exclusive ownership of all products of this contract unless mutually agreed to in writing at the time a binding contract is executed.

Date



 Signature & Title of Official Representative

Type Name of Official Representative

APPENDIX H
STATEMENTS OF COMPLIANCE FORM
[image: image3.wmf]
DELAWARE HEALTH AND SOCIAL SERVICES

REQUEST FOR PROPOSAL

STATEMENTS OF COMPLIANCE FORM

As the official representative for the contractor, I certify on behalf of the agency that




 (Company Name) will comply with all Federal and Delaware laws and regulations pertaining to equal employment opportunity and affirmative action.  In addition, compliance will be assured in regard to Federal and Delaware laws and regulations relating to confidentiality and individual and family privacy in the collection and reporting of data.

Authorized Signature:









Title:












Date:













APPENDIX I
Contract Boilerplate

	[image: image4.wmf]
	DELAWARE  HEALTH 

AND SOCIAL SERVICES


CONTRACT # _______

BETWEEN

[DIVISION NAME HERE]

DELAWARE DEPARTMENT OF HEALTH & SOCIAL SERVICES,

AND

[Contractor]

FOR

[TYPE OF SERVICE]

CONTRACT

A)   Introduction

1.
This contract is entered into between the Delaware Department of Health and Social Services (the Department), and __________________________(the Contractor).

2.
The Contract shall commence on ___________ and terminate on __________ unless specifically extended by an amendment, signed by all parties to the Contract. Time is of the essence. 

B)  Administrative Requirements

1.
Contractor recognizes that it is operating as an independent Contractor and that it is liable for any and all losses, penalties, damages, expenses, attorney's fees, judgments, and/or settlements incurred by reason of injury to or death of any and all persons, or injury to any and all property, of any nature, arising out of the Contractor's negligent performance under this Contract, and particularly without limiting the foregoing, caused by, resulting from, or arising out of any act of omission on the part of the Contractor in their negligent performance under this Contract.  

2.
The Contractor shall maintain such insurance as will protect against claims under Worker’s Compensation Act and from any other claims for damages for personal injury, including death, which may arise from operations under this Contract. The Contractor is an independent contractor and is not an employee of the State.

3.
During the term of this Contract, the Contractor shall, at its own expense, carry insurance with minimum coverage limits as follows:



a) Comprehensive General Liability

   $1,000,000


and


b) Medical/Professional Liability                        $1,000,000/ $3,000,000 

or
c)  Misc. Errors and Omissions

   $1,000,000/$3,000,000

or         d)  Product Liability



   $1,000,000/$3,000,000


All contractors must carry (a) and at least one of (b), (c), or (d), depending on the type of service or product being delivered. 

If the contractual service requires the transportation of Departmental clients or staff, the contractor shall, in addition to the above coverage, secure at its own expense the following coverage:



e)  Automotive Liability (Bodily Injury)
    $100,000/$300,000



f)  Automotive Property Damage (to others)
              $ 25,000
4. Not withstanding the information contained above, the Contractor shall indemnify and hold harmless the State of Delaware, the Department and the Division from contingent liability to others for damages because of bodily injury, including death, that may result from the Contractor’s negligent performance under this Contract, and any other liability for damages for which the Contractor is required to indemnify the State, the Department and the Division under any provision of this Contract.
5.
The policies required under Paragraph B3 must be written to include Comprehensive General Liability coverage, including Bodily Injury and Property damage insurance to protect against claims arising from the performance of the Contractor and the contractor's subcontractors under this Contract and Medical/Professional Liability coverage when applicable.

6.
The Contractor shall provide a Certificate of Insurance as proof that the Contractor has the required insurance. The certificate shall identify the Department and the Division as the “Certificate Holder” and shall be valid for the contract’s period of performance as detailed in Paragraph A 2.  

7.
The Contractor acknowledges and accepts full responsibility for securing and maintaining all licenses and permits, including the Delaware business license, as applicable and required by law, to engage in business and provide the goods and/or services to be acquired under the terms of this Contract. The Contractor acknowledges and is aware that Delaware law provides for significant penalties associated with the conduct of business without the appropriate license.  

8.
The Contractor agrees to comply with all State and Federal licensing stan​dards and all other applicable stan​dards as required to provide services under this Contract, to assure the quality of ser​vices provided under this Contract.  The Contractor shall immediately notify the Department in writing of any change in the status of any accreditations, licenses or certifications in any jurisdiction in which they provide services or conduct business.  If this change in status regards the fact that its accreditation, licensure, or certification is suspended, revoked, or otherwise impaired in any jurisdiction, the Contractor understands that such action may be grounds for termination of the Contract.



a) If a contractor is under the regulation of any Department entity and has been assessed Civil Money Penalties (CMPs), or a court has entered a civil judgment against a Contractor or vendor in a case in which DHSS or its agencies was a party, the Contractor or vendor is excluded from other DHSS contractual opportunities or is at risk of contract termination in whole, or in part, until penalties are paid in full or the entity is participating in a corrective action plan approved by the Department.


A corrective action plan must be submitted in writing and must respond to findings of non-compliance with Federal, State, and Department requirements.  Corrective action plans must include timeframes for correcting deficiencies and must be approved, in writing, by the Department.

The Contractor will be afforded a thirty (30) day period to cure non-compliance with Section 8(a).  If, in the sole judgment of the Department, the Contractor has not made satisfactory progress in curing the infraction(s) within the aforementioned thirty (30) days, then the Department may immediately terminate any and/or all active contracts.

9.

Contractor agrees to comply with all the terms, requirements and provisions of the Civil Rights Act of 1964, the Rehabilitation Act of 1973 and any other federal, state, local or any other anti discriminatory act, law, statute, regulation or policy along with all amendments and revision of these laws, in the performance of this Contract and will not discriminate against any applicant or employee or service recipient because of race, creed, religion, age, sex, color, national or ethnic origin, disability, status as a person in a marriage versus a person in a civil union, veteran’s status or any unlawful discriminatory basis or criteria. 
10.

The Contractor agrees to provide to the Divisional Contract Manager, on an annual basis, if requested, information regarding its client population served under this Contract by race, color, national origin or disability. 
11.

This Contract may be terminated in whole or in part by the Department upon five (5) calendar 
days written notice for cause or documented unsatisfactory performance, provided that, in its 
sole discretion, the Department may impose sanctions in lieu of termination as set forth in Appendix A attached to and incorporated into this Contract.

This Contract may be terminated in whole or in part by either party in the event of substantial failure of the other party to fulfill its obligations under this Contract through no fault of the terminating party; but only after the other party is given:

a.            Not less than 30 calendar days written notice of intent to terminate; and

b.            An opportunity for consultation with the terminating party prior to termination.

This Contract may be terminated in whole or in part by Delaware for its convenience, but only after Contractor is given:

a.            Not less than 30 calendar days written notice of intent to terminate; and 

b.            An opportunity for consultation with Delaware prior to termination.

If termination for default is effected by Delaware, Delaware will pay Contractor that portion of the compensation which has been earned as of the effective date of termination but:

a.            No amount shall be allowed for anticipated profit on performed or unperformed services or other work, and b.            Any payment due to Contractor at the time of termination may be adjusted to the extent of any additional costs occasioned to Delaware by reason of Contractor’s default.

c.             Upon termination for default, Delaware may take over the work and prosecute the same to completion by agreement with another party or otherwise.  In the event Contractor shall cease conducting business, Delaware shall have the right to make an unsolicited offer of employment to any employees of Contractor assigned to the performance of the Contract, notwithstanding any provisions in this document to the contrary.

If after termination for failure of Contractor to fulfill contractual obligations it is determined that Contractor has not so failed, the termination shall be deemed to have been effected for the convenience of Delaware.

The rights and remedies of Delaware and Contractor provided in this section are in addition to any other rights and remedies provided by law or under this Contract.


In the event of termination, all finished or unfinished documents, data, studies, surveys, drawings, models, maps, photographs, and reports or other material prepared by Contractor under this contract shall, at the option of the Department, become the property of the Department.  


In the event of termination, the Contractor, upon receiving the termination notice, shall immediately cease work and refrain from purchasing contract related items unless otherwise instructed by the Department. 


The Contractor shall be entitled to receive reasonable compensation as determined by the Department in its sole discretion for any satisfactory work completed on such documents and other materials that are usable to the Department.  Whether such work is satisfactory and usable is determined by the Department in its sole discretion.


Should the Contractor cease conducting business, become insolvent, make a general assignment for the benefit of creditors, suffer or permit the appointment of a receiver for its business or assets, or shall avail itself of, or become subject to any proceeding under the Federal Bankruptcy Act or any other statute of any state relating to insolvency or protection of the rights of creditors, then at the option of the Department, this Contract shall terminate and be of no further force and effect. Contractor shall notify the Department immediately of such events. 

12.

Delaware may suspend performance by Contractor under this Contract for such period of time as Delaware, at its sole discretion, may prescribe by providing written notice to Contractor at least 30 working days prior to the date on which Delaware wishes to suspend.  Upon such suspension, Delaware shall pay Contractor its compensation, based on the percentage of the project completed and earned until the effective date of suspension, less all previous payments.  Contractor shall not perform further work under this Contract after the effective date of suspension.   Contractor shall not perform further work under this Contract after the effective date of suspension until receipt of written notice from Delaware to resume performance.  

In the event Delaware suspends performance by Contractor for any cause other than the error or omission of the Contractor, for an aggregate period in excess of 30 days, Contractor shall be entitled to an equitable adjustment of the compensation payable to Contractor under this Contract to reimburse for additional costs occasioned as a result of such suspension of performance by Delaware based on appropriated funds and approval by Delaware.



Any notice required or permitted under this Contract shall be effective upon receipt



and may be hand delivered with receipt requested or by registered or certified mail



with return receipt requested to the addresses listed below.  Either Party may change its address for notices and official formal correspondence upon five (5) days written notice to the other.








To the Department at:








To the Contractor at:

13.

In the event of amendments to current Federal or State laws which nullify any term(s) or provision(s) of this Contract, the remainder of the Contract will remain unaffected.

14.
This Contract shall not be altered, changed, modified or amended except by written consent of all Parties to the Contract.

15.
The Contractor shall not enter into any subcontract for any portion of the services covered by this Contract without obtaining prior written approval of the Department.  Any such subcontract shall be subject to all the conditions and provisions of this Contract.  The approval requirements of this paragraph do not extend to the purchase of articles, supplies, equipment, rentals, leases and other day-to-day operational expenses in support of staff or facilities providing the services covered by this Contract.  
16.
This entire Contract between the Contractor and the Department is composed of these several pages and the attached:





Appendix A– Divisional Requirements





Appendix B –Contract Budget





Appendix C- Service Description (Scope of Services)

17.
This Contract shall be interpreted and any disputes resolved according to the Laws of the State of Delaware. Except as may be otherwise provided in this contract, all claims, counterclaims, disputes and other matters in question between the Department and Contractor arising out of or relating to this Contract or the breach thereof will be decided by arbitration if the parties hereto mutually agree, or in a court of competent jurisdiction within the State of Delaware.

18.
In the event Contractor is successful in an action under the antitrust laws of the United States and/or the State of Delaware against a vendor, supplier, subcontractor, or other party who provides particular goods or services to the Contractor that impact the budget for this Contract, Contractor agrees to reimburse the State of Delaware, Department of Health and Social Services for the pro-rata portion of the damages awarded that are attributable to the goods or services used by the Contractor to fulfill the requirements of this Contract. In the event Contractor refuses or neglects after reasonable written notice by the Department to bring such antitrust action, Contractor shall be deemed to have assigned such action to the Department.

18. Contractor covenants that it presently has no interest and shall not acquire any interests, direct or indirect, that would conflict in any manner or degree with the performance of this Contract.  Contractor further covenants that in the performance of this contract, it shall not employ any person having such interest.

19. Contractor covenants that it has not employed or retained any company or person who is working primarily for the Contractor, to solicit or secure this agreement, by improperly influencing the Department or any of its employees in any professional procurement process; and, the Contractor has not paid or agreed to pay any person, company, corporation, individual or firm, other than a bona fide employee working primarily for the Contractor, any fee, commission, percentage, gift or any other consideration contingent upon or resulting from the award or making of this agreement.  For the violation of this provision, the Department shall have the right to terminate the agreement without liability and, at its discretion, to deduct from the contract price, or otherwise recover, the full amount of such fee, commission, percentage, gift or consideration.

20. The Department shall have the unrestricted authority to publish, disclose, distribute and otherwise use, in whole or in part, any reports, data, or other materials prepared under this Contract. Contractor shall have no right to copyright any material produced in whole or in part under this Contract. Upon the request of the Department, the Contractor shall execute additional documents as are required to assure the transfer of such copyrights to the Department.  


 
If the use of any services or deliverables is prohibited by court action based on a U.S. patent or copyright infringement claim, Contractor shall, at its own expense, buy for the Department the right to continue using the services or deliverables or modify or replace the product with no material loss in use, at the option of the Department.

21. 
Contractor agrees that no information obtained pursuant to this Contract may be released in any form except in compliance with applicable laws and policies on 

the confidentiality of information and except as necessary for the proper discharge of the Contractor’s obligations under this Contract. 

22.        Waiver of any default shall not be deemed to be a waiver of any subsequent default.  Waiver or breach of any provision of this Contract shall not be deemed to be a waiver of any other or subsequent breach and shall not be construed to be a modification of the terms of the Contract unless stated to be such in writing, signed by authorized representatives of all parties and attached to the original Contract.

24. 
If the amount of this contract listed in Paragraph C2 is over $25,000, the Contractor, by their signature in Section E, is representing that the Firm and/or its Principals, along with its subcontractors and assignees under this agreement, are not currently subject to either suspension or debarment from Procurement and Non-Procurement activities by the Federal Government.

C)  Financial Requirements

1. The rights and obligations of each Party to this Contract are not effective and no Party is bound by the terms of this contract unless, and until, a validly executed Purchase Order is approved by the Secretary of Finance and received by Contractor, if required by the State of Delaware Budget and Accounting Manual, and all policies and procedures of the Department of Finance have been met.  The obligations of the Department under this Contract are expressly limited to the amount of any approved Purchase Order.  The State will not be liable for expenditures made or services delivered prior to Contractor's receipt of the Purchase Order.

2.
Total payments under this Contract shall not exceed $ ______ in accordance with the budget presented in Appendix C.  Payment will be made upon receipt of an itemized invoice from the Contractor in accordance with the payment schedule, if any.  The contractor or vendor must accept full payment by procurement (credit) card and or conventional check and/or other electronic means at the State’s option, without imposing any additional fees, costs or conditions.  Contractor is responsible for costs incurred in excess of the total cost of this Contract and the Department is not responsible for such costs.

3.
The Contractor is solely responsible for the payment of all amounts due to all subcontractors and suppliers of goods, materials or services which may have been acquired by or provided to the Contractor in the performance of this contract. The Department is not responsible for the payment of such subcontractors or suppliers.

4.

The Contractor shall not assign the Contract or any portion thereof without prior written approval of the Department and subject to such conditions and revisions as the Department may deem necessary.  No such approval by the Department of any assignment shall be deemed to provide for the incurrence of any obligations of the Department in addition to the total agreed upon price of the Contract.

5.
Contractor shall maintain books, records, documents and other evidence directly pertinent to performance under this Contract in accordance with generally accepted accounting principles and practices.  Contractor shall also maintain the financial information and data used by Contractor in the preparation of support of its bid or proposal.  Contractor shall retain this information for a period of five (5) years from the date services were rendered by the Contractor.  Records involving matters in litigation shall be retained for one (1) year following the termination of such litigation.  The Department shall have access to such books, records, documents, and other evidence for the purpose of inspection, auditing, and copying during normal business hours of the Contractor after giving reasonable notice.  Contractor will provide facilities for such access and inspection.

6.
The Contractor agrees that any submission by or on behalf of the Contractor of any claim for payment by the Department shall constitute certification by the Contractor that the services or items for which payment is claimed were actually rendered by the Contractor or its agents, and that all information submitted in support of the claims is true, accurate, and complete.

7

The cost of any Contract audit disallowances resulting from the examination of the Contractor's financial records will be borne by the Contractor.  Reimbursement to the Department for disallowances shall be drawn from the Contractor's own resources and not charged to Contract costs or cost pools indirectly charging Contract costs.

8.

When the Department desires any addition or deletion to the deliverables or a change in the services to be provided under this Contract, it shall so notify the Contractor. The Department will develop a Contract Amendment authorizing said change. The Amendment shall state whether the change shall cause an alteration in the price or time required by the Contractor for any aspect of its performance under the Contract. Pricing of changes shall be consistent with those prices or costs established within this Contract. Such amendment shall not be effective until executed by all Parties pursuant to Paragraph B 14. 

D)  Miscellaneous Requirements

1.
If applicable, the Contractor agrees to adhere to the requirements of DHSS Policy Memorandum # 46, (PM #46, effective 3/11/05), and divisional procedures regarding the reporting and investigation of suspected abuse, neglect, mistreatment, misappropriation of property and significant injury of residents/clients receiving services, including providing testimony at any administrative proceedings arising from such investigations. The policy and procedures are included as Appendix _____ to this Contract. It is understood that adherence to this policy includes the development of appropriate procedures to implement the policy and ensuring staff receive appropriate training on the policy requirements. The Contractor’s procedures must include the position(s) responsible for the PM46 process in the provider agency.  Documentation of staff training on PM46 must be maintained by the Contractor.

2. The Contractor, including its parent company and its subsidiaries, and any subcontractor, including its parent company and subsidiaries, agree to comply with the provisions of  29 Del. Code, Chapter 58: “Laws Regulating the Conduct of Officers and Employees of the State,” and in particular with Section 5805 (d): “Post Employment Restrictions.”

3. When required by Law, Contractor shall conduct child abuse and adult abuse registry checks and obtain service letters  in accordance with 19 Del. Code Section 708; and 11 Del. Code, Sections 8563 and 8564.  Contractor shall not employ individuals with adverse registry findings in the performance of this contract.

4. If applicable, the Contractor agrees to adhere to the requirements of DHSS Policy Memorandum # 40 (PM #40, effective 3/10/2008), and divisional procedures regarding conducting criminal background checks and handling adverse findings of the criminal background checks.  This policy and procedure are included as Appendix _____ to this Contract. It is understood that adherence to this policy includes the development of appropriate procedures to implement the policy and ensuring staff receive appropriate training on the policy requirements. The Contractor’s procedures must include the title of the position(s) responsible for the PM40 process in the contractor’s agency.  

5.
If applicable, the Contractor agrees to adhere to the requirements of DHSS Policy Memorandum # 36 (PM #36, effective 9/24/2008), and divisional procedures regarding minimal requirements of contractors who are engaging in a contractual agreement to develop community based residential arrangements for those individuals served by Divisions within DHSS.  This policy and procedure are included as Appendix _____ to this Contract. It is understood that adherence to this policy includes individuals/entities that enter into a contractual arrangement (contractors) with the DHSS/Division to develop a community based residential home(s) and apartment(s).  Contractors shall be responsible for their subcontractors’ adherence with this policy and related protocol(s) established by the applicable Division.
6.
All Department campuses are tobacco-free.  Contractors, their employees and sub-contractors are prohibited from using any tobacco products while on Department property.  This prohibition extends to personal vehicles parked in Department parking lots.

E)  Authorized Signatures:
For the Contractor:





       For the Department:

________________





        __________________

Name







         Rita M. Landgraf





        


          


Secretary

________________





        _________________

Title







        Date

________________




                   For the Division:

Date









       __________________










 Director









        __________________








        
Date
APPENDIX A

DIVISIONAL REQUIREMENTS

Lesser Sanctions

The Division reserves the right to reduce the number of people a Contractor currently serves, restrict the number of referrals a Contractor may receive, or rescind authorization to operate one or more service sites (e.g., neighborhood home, apartment) or any combination of such measures as sanctions for documented unsatisfactory contract performance as determined by the Division.  The Division may impose such sanctions for a period of between 30 to 365 days, with the right to renew the sanctions at the Division’s sole discretion.

CONTRACT APPENDIX A
DIVISION [Name Here] REQUIREMENTS

[Division may edit requirements as appropriate]
1. Funds received and expended under the contract must be recorded so as to permit the Division to audit and account for all contract expenditures in conformity with the terms, conditions, and provisions of this contract, and with all pertinent federal and state laws and regulations.  The Division retains the right to approve this accounting system.

2. The Contractor shall recognize that no extra contractual services are approved unless specifically authorized in writing by the Division.  Further, the Contractor shall recognize that any and all services performed outside the scope covered by this Contract and attached budgets will be deemed by the Division to be gratuitous and not subject to any financial reimbursement.

3. All products are expected to be free of misspellings and typos, as well as punctuation, grammatical and design errors. Acronyms should be avoided; when used, they should be spelled out on first reference with the acronym in parentheses after that reference. For example, 'Division of Social Services (DSS)' on first reference.

4. No part of any funds under this contract shall be used to pay the salary or expenses of any contractor or agent acting for the contractor, to engage in any activity (lobbying) designed to influence legislation or appropriations pending before the State Legislature and/or Congress.
5. The contractor agrees that, if defunding occurs, all equipment purchased with Division funds for $1,000.00 or more and a useful life expectancy of one (1) year, will be returned to the Division within thirty (30) days.
6. Contractors receiving Federal funds must comply with all the requirements of the Federal Office of Management and Budget (OMB) Circular A-133, Audits of State, Local Governments, and Non-profit Organizations.
CONTRACT APPENDIX B
SERVICE AND BUDGET DESCRIPTION
1.   Contractor:  _ ________________    

      Address:  _ ____________________________

                      __ ________________________

      Phone  __________________________________________________

      E.I. No.:  _____________________________________________________

2.   Division:__ ____________________________________________

3.   Service:__ __________________________     

      
 ________ _________________________

            
 ______________________________________________________________________

4.   Total Payment shall not exceed _________.

5.
Payment(s) will be made upon presentation of invoice(s) with supporting documentation that verifies the completed, acceptable deliverable(s).  Invoice must contain period of service, Vendor Invoice Number, Vendor EI Number, Contract Number, Division Purchase Order Number and itemized description of the services provided to coincide with the contract deliverables. (See also Paragraph C.2. of the contract)

6.
Source of Contract Funding:

_____ Federal Funds (CFDA#__________ )

_____ State Funds

_____ Other Funds

      _____ Combination of Funds



