
RFP HSS-11-080 

COMMUNITY MENTAL HEALTH AND ADDICTIONS SPECIAL PROJECTS 

COORDINATOR 

DELAWARE HEALTH AND SOCIAL SERVICES 

DIVISION OF SUBSTANCE ABUSE AND MENTAL HEALTH 

 
 

 The Division of Substance Abuse and Mental Health (DSAMH) is seeking to contract for a 

Special Projects Coordinator in our Community Mental Health and Addictions Programs.  The 

Special Projects Coordinator will be responsible for the following types of activities. 

 

1) DSAMH Lead for Capitated Project.  Oversee that the scope is operationalized; contract 

details are followed; assist in roll out and assure it is managed; participate in program 

trainings, provide technical support to provider, deliverables are met; liaison with DOJ 

Project Manager and senior DSAMH staff ; provide routine reports on the progress of the 

project’s outcomes, areas of concern and recommended changes to the model. 

2) DSAMH lead for Common Ground Project.  Oversee roll out in selected community 

programs and any expansion; coordinate training;  assure fidelity to Common Ground 

model; liaison with Common Ground/Pat Deegan, work with programs, peers and peer 

supervisors in the integration of Common Ground into each programs design and 

operation.  Assure that the Common Ground budget is monitored and tracked and 

evaluate the need for equipment and other supports for the successful implementation of 

the project.  

3) Work closely with DSAMH’s MIS unit regarding needed outcome and utilization tables 

and reports for key community mental health and addictions, and Eligibility and 

Enrollment Unit (EEU) benchmarks.  Assure monthly reports are designed and delivered. 

 

4) Assist the Director/Assistant Director of Community MH and Addictions in management 

of transition aged project, SBIRT (if awarded) 

 

All interested parties must have a minimum of a Bachelor’s degree with two (2) years experience 

in Project Management and/or Behavioral Health Services. 

 

Determination of qualified applicants will be based on a review of credentials (50%), and 

experience (50%).  Selection of applicant(s) will be made by the Director of Community Mental 

Health and Addiction Services and the state Division Director for Substance Abuse and Mental 

Health following the interview of one or more qualified applicants. 

 

Resumes must be sent under cover of a brief letter of interest specifying availability and 

proposed annual salary.  Both the Letter of Interest and the outer mailing envelope must 

reference RFP HSS-11-080.  Any submission without the required information will not be 

reviewed.  Applications will be accepted only from individual applicants.  Actual service 



location, hours and rate of compensation is subject to negotiation. Two (2) copies of resumes and 

letters of interest are to be submitted to:  

 

Ms. Wendy Brown  

Department of Health and Social Services  

Division of Management Services, Procurement Branch  

Herman M. Holloway Sr. Health and Social Services Campus  

1901 N. DuPont Highway  

Administration Building, 2nd Floor, Rm 257  

New Castle, DE 19720  

 

Deadline for submission is 11:00AM on October 12, 2011. Any proposal received after the 

specified date and time shall not be considered. Delivery is the sole responsibility of the 

proposer.  All questions regarding this request should be directed to Mr. Ceasar McClain via 

email at ceasar.mcclain@state.de.us. 

 

 

 

 

 


