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Requestfor Prcposals
Ad and lnstructional School Supplies

Please note: For the purpose of clarification, items printed in underlined bold
italics in this document pertain only to the Commonwealth of Massachuseffs.

This request for proposal is being issued in an effort to leverage spend of both the State of Connecticut
and the Commonwealth of Massachusetts for the purchase of Art and Instructional School Supplies. The

contract resulting from the RFP will provide supplies from qualified contractors to all Using State
Agencies, Politicalsubdivisions of the State (lowns and Municipalities), Schools, and Not-For-Profit
Organizations in the State of Connecticut. This contract will replace 06PSX0428.

In addition. the contract mav be used bv all public entities in the Commonwealth of
Massachusetts, unless othe¡wise noted. includinq: cities. towns. districts. counties and other
political subdivisions: Executive. Leqislative and Judicial Branches. includínq all Depañments
and elected offices therein: Independent public authorities, commissions and auasi-public
aqencies. Local public libnries. public school districts and chafter schools: Public hospitals.
owned bv the Commonwealth: Public institutions of hiqher education: Public ourchasinq
cooperatives: Non-Profit. UFR-certified orqanizations that are doinø business w¡th the
Commonwealth: Oilter statæ and territories with no prior approval bv the State Purchasina
Aqent required: and Other entities when desiqnated in writinq bv the State Purchasinq Aqent.

The term of the contract will be from October 1,2012 through September 30,2017 . ln addition, the
contract may be extended for the original contract term, or pafts thereof, as negotiated between both
states and the awarded contractor(s). Negotiations conducted between the State of Connecticut,

Commonwealth of Massachusetts, and awarded contractor(s) will be the basis for contract agreements
generated by either state.

ln the State of Connecticut, the contract will be known as Contract Award 12PSX01 08. ln the
Commonwealth of Massachusetts, the agreement will be known as OFF35. Awarded contractors will be
required to sign each state's individual state contract agreements if selected for award.

Proposers may submit proposals in the following manner:

A. - "Full Line" Proposal - This includes pricing for a minimum of 80% of the line items detailed in the
Fixed Price List and a Percentage Discount from Catalog for the remainder of items not included
in the Fixed Price List .

B. - Percentage Discount from Full Catalog

C. - Percentage Discount from List for Specialty ltems (i.e. kilns, glazes, clays, etc...)
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Connecticut Massachusetts
01t01111-12101111 01t01t11-12t01t11

Cascade School Supplies $18.884.69 $255,497.97
New Enoland Office Suoolies
Office Deoot $28,822.87 $422.497.75

SchoolSoecialtv $9.024.797.14 s7.164.237.99

Kaplan Earlv Learninq Company $l¿14.643.36 $403,986.80
Lakeshore Eouipment Gompanv $255.593.78 s407.209.10

S&S Worldwide $30,578.48 $184.927.70

Total $9,503,320.32 s8.871.876.83

The annual estimated spend is listed below for your information:
06PSX0428 and OFÊ24 (State of Connecticut and MA Gontract, respectively)

In the Commonwealth of Massachusetts. the followinq items will be excluded due to the overlap
of existinq Statewide contracts:

A. Diqital Duplicat¡nq Supplies
B. Multipurpose Copv Paper includinq 25%o Cotton Bond Paper
C. Audiovisual Eouipment, Supplies and Seruices
D. AII School and Office Fumiture includinq School and Earlv Childhood Plavsround

Equipment
E. Anv items requirino installation to a permanentlfixed sttucture
F. Additional items reviewed durino the term of the contract that overlap a Commonwealth

of Massachusetts Statewide contract.

The Strateqic Sourcinq Team (SST|, Commonwealth of Massachusetts reserues the riqhtto
review undated cataloas or line items for inclusion or exclusion prior to their availabilitv to the
Commonwealth of Massachusetts' eliaible entities durina the term of the contract.

Successful contractor(s) shall be required to make direct delivery (nside or dock delivery) of ordered
merchandise; freight prepaid F.O.B. Destination. lt is highly desirable that contractor(s) fill and ship
orders within 24-48 hours after receipt of order. Direct delivery is understood to be as delivered and

unloaded in-house to each delivery location as requested. lt may also be necessary for contractors to
wrap and divide orders separately to each delivery location requested (teacher packs) at the request of
the customer.

Services shall include warehousing, distribution, order fulfillment, and customer services. Orders may be
placed by a variety of methods; including telephone, mail, facsimile, or online ordering. The State of
Connecticut are required to place orders using this method. Other contract customers in Connecticut
may use whatever method deemed necessary to place orders.

It is the intent of both states to offer and encourage the use of the contract to all eligible entities in both
states.
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il.

Contract Period
The State intends that this contract shall be in effect for a period of 5 years, beginning October

1,2012 through September 30,2017 .

The State reserues the right to extend this contract for a period up to the full original contracl

term or parts thereof with mutual consent between both parties.

Mandatory Extension to State Entities
Proposers are required to offer and extend this contract (including pricing, terms and

conditions)to Political Sub-Divisions of the State (Towns and Municipalities), Schools, and

Not-For-Profìt Organizations.

Wlren a Political Sub-Division, School, and/or Not-For-Profit Organization utilizes this contract

all references to the "state" are hereby replaced with the Name of the Using Sub-Division,

School, or the name of the Not-For-Profit Organization.

Set Aside Participation
Parlial Set Aside: lt is the intention of the state to award 10 % of this contract to onlv
Connecticut Small Business Enterprises (SBE) and Minority Business Enterprises (MBE)

certified by the State of Connecticut's Department of Administrative Services/Supplier

Diversity Program, pursuant to Connecticut General Statute 4a-609. SBE and MBE bidders

are required to be certifled at the time of the bid opening and are requested to provide a copy

of their company's current certification certificate with their bid.

Furlher information about the Supplier Diversity Program can be found at the following link:

http://das.ct.qov/cr'1 . aspx?paqe=34

Motor Ganier Safety Review. lf the performance of the Contract requires the use and

operation of any commercial motor vehicle, as defined in section 14-1 of the Connecticut

General Statutes, or other motor vehicle with a gross vehicle weight rating (GW!R) of 18,000
pounds or more, each proposer will be the subject of an evaluation, conducted by the

Connecticut Department of Motor Vehicles (CTDMV) of its motor carrier safety fitness. The
primary factor in the evaluation is the current SAFESTAT score, calculated by the U.S.

Federal Motor Carrier Safety Administration (FMCSA) in accordance with the provisions of
Title 49, Section 385.1, et seq., of the Code of Federal Regulations.

To be deemed qualified, the proposer must have an overall SAFESTAT category rating of "D"

or better, on the date of evaluation. ln addition, the proposer's driver and vehicle out-of-

service rates will be consulted. The rates are determined by the number of out-of-service

violations cited to the motor carrier in the course of all official, reported vehicle and/or driver

inspections conducted during the preceding thirty (30) months. To be deemed qualified, the
proposer must not have either a vehicle or driver out-of-seruice rate, by percentage of out-of-

seruice violations per the total number of inspections reported, that is more than twice the

national average. ln addition, the proposer must have a current federal safety management
practices rating of "Satisfactory," as defined in 49 CFR sec{ion 385.3, as amended.

Further information conceming the motor carrier safety evaluation, to which a proposer is

subject, may be obtained from CTDMV, at
http://www.ct.oovldmv/crivp/view.asp?a=798&q=413206&dmvPNavCtr=l#49068. All official

inspection and rating data that is used in the performance of each evaluation is available to

any motor carrier through the federal SAFESTAT website, at http:r1¡vww.ai.volpe.dot.qov/.

ilt.

M.

1
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V. Solicitation Submission (Clearly Marked with RFP12PSXOI08)
Solicitations shall be submitted online by the RFP due date and time only. Proposers must
upload their solicitation submission to their BizNet Account.

Please provide the following under separate cover only. Proposers are required to complete
and provide a CD containing the Fixed Price proposal spreadsheet with a hardcopy, current
published catalog and specialty offerings with their proposal retum. Failure to do so may
result in rejection of your proposal.

Quantities and/or Usages
These are estimated quantities and/or usages only and in no way represent a commitment
and/or intent to purchase. Actual quantities may vary and will be identified on individual
purchase orders issued by the requesting state entity.

Brand Name Specifications and/or References
The use of the name of a manufacturer or of any particular make, model or brand in
describing an item does not restrict proposers to that manufacturer or specific article unless
limited by the term "no substitute". However, the article being offered must be of such
character and quality so that it will serve the purpose for which it is to be used equally as well
as that specifled, and the proposer shall warrant to the State that it is fit for that purpose.
Proposals on comparable items must clearly state the exact article being offered including
any and all applicable options and the proposer shall furnish such other information
concerning the article being offered as will be helpful in evaluating its acceptability for the
purpose intended. lf the proposer does not indicate that the article offered is other than as
specified, it will be understood that the proposer is offering the article exactly as specified.
Proposers must submit complete documentation on the specifications and quality levels of the
proposed products. Proposals submitted that do not contain this documentation are subject to
rejection.

P-Gard (Purchasing Credit Gard)
Purchases for all state agencies that are less than $1,000 shall be made using the State of
Connecticut Purchasing Card (MasterCard) in accordance with Memorandum No. 2011-11
issued by the Office of the State Comptroller.

Contractor shall be equipped to receive orders issued from this Contract using the purchasing
card. The Contraclor shall be responsible for the credit card user-handling fee associated with
credit card purchases. The Contractor shall only charge to the State's MasterCard upon
delivery of goods or rendering of services.

The Contractor shall capture and provide to their Merchant Bank, Level 3 reporting at the line
item levelfor all orders placed by State purchasing cards.

Questions regarding the state of Connecticut MasterCard Program should be directed to Ms.
Keny DiMatteo, Procu rement Card Program Ad min istrator at (860)7 1 3-507 2.

E€ommerce (Electronic Commerce)

The State of Connecticut utilizes an íntemet-based E-Procurement ordering system
(PeopleSofUOracle), known as Core-CT. Wth Core-CT, awarded contractors will be required
to accept purchase orders from the State of Connecticut through this system.

vt.

vil.

vilt.

tx.
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X. Contract Award
The State reserves the right to award this Contract in a manner deemed to be in the best

interest of the State and may include, but not be limited to:

A. by item, group of items, or in it's entirety
B. geographic location to adequately service the entire State of Connecticut in the best

possible manner
C. MultipleVendorAward

Xl. Stability of Proposed Prices
Any price offerings from proposers must be valid for a period of 120 days from the due date

of the proposals.

Xll. Amendment or Gancellation of the RFP
DAS reserues the right to cancel, amend, modify or otherwise change this RFP at any time if
it deems it to be in the best interest of the State to do so.

Xlll. ProposalModÍfications
No additions or changes to any proposal will be allowed after the proposal due date, unless

such modification is specifically requested by DAS. DAS, at its option, may seek proposer

retraction and/or clarification of any discrepancy or contradiction found during its review of
proposals.

XlV. Proposer Presentation of Supporting Evidence
Proposers must be prepared to provide any evidence of experience, performance, ability,

and/or financial surety that DAS deems to be necessary or appropriate to fully establish the
performance capabilities represented in their proposals.

XV. Proposer Demonstration of Proposed Services and or Products
At the discretion of DAS, proposers must be able to confirm their ability to provide all
proposed services. Any required confirmation must be provided at a site approved by DAS

and without cost to the State.

XVl. Erroneous Awards
DAS reserves the right to correct inaccurate awards. This may include, in extreme

circumstances, revoking the awarding of a contract already made to a proposer and

subsequently awarding the contract to another proposer.

Such action on the part of DAS shall not constitute a breach of contract on the part of DAS

since the contract with the initial proposer is deemed to be void and of no effect as if no

contract ever existed between DAS and such proposer.

XVll. ProposalExpenses
Proposers are responsible for all costs and expenses incurred in the preparation of proposals

and for any subsequent work on the proposal that is required by DAS.

Xvlll. Ownership of Proposals
All proposals shall become the sole property of the State and will not be retumed.

XlX. Ownership of Subsequent Products
Any product, whether acceptable or unacceptable, developed under a contract awarded as a

result of this RFP shall be the sole property of the State unless otherwise stated in the
contract.
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XX. Oral Agreement or Arrangements
Any alleged oral agreements or arrangements made by proposers with any State agency or
employee will be disregarded in any State proposal evaluation or associated award.

Subcontractors
DAS must approve any and all subcontractors utilized by the successful proposer prior to any
such subcontractor commencing any work. Proposers acknowledge by the act of submitting
a proposal that any work provided under the contract is work conducted on behalf of the
State and that the Commissioner of DAS or his/her designee may communicate directly with

any subcontractor as the State deems to be necessary or appropriate. lt is also understood
that the successful proposer shall be responsible for all payment of fees charged by the
subcontracto(s). A performance evaluation of any subcontractor shall be provided promptly

by the successful proposer to DAS upon request. The successful proposer must provide the
majority of services described in the specifications.

XXI.
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A selection committee will review and score all proposals. The following information, in addition to the

requirements, terms and conditions identifìed throughout this RFP Document, will be considered as part

of the Selection process and.*f"g ligted ingrderql{elatiyq impçrtance.

1. Value - Pricing Pages

. Exhibit B Proposal Schedule

2. AccountManagement

. Discuss you strategy to anticipate and meet customeis needs throughout the
contract period.

. Discuss your strategy for problems resolution if a dispute arises.

. Discuss your ability to offer special prices for large quantity orders of individual
items.

. Discuss order cut-off and shipment dates for orders placed by school systems
during the summer months and typicalwinter and spring breaks. Discuss your
company's abllity to accept, pack and ship orders in these instances.

. Discuss your company's abiliÇ to pack items for specific teachers or classrooms.

. Provide an uploaded requisition form (s) with your proposal response and discuss
your company's willingness to modiff this document for the State's needs.

. Discuss distribution of catalogs and requisition form to future customers.

. Quality Assurance

o Discuss in detail, any quality control programs your company currently has
in place.

Detail how order discrepancies will be handled, including a time-frame in

which the discrepancy will be resolved in the following situations:
Shortages, Overages, Breakage and ltems Shipped lncorrectly.

. Discuss product warranties.

. Emergency Plan

o For power outages, computer failures, natural disasters, or any emergency
situation.

RFP Template RFP-22 Rev. 04116112 Prcv. Rev. 413112 Page 9 of 13



. Billing - Discuss the following

o Method of invoicing, include a sample invoice.

o Payment terms and prompt payments discounts

o Flexibility in invoicing customers separately, i.e. invoicing accounis
daily, weekly monthly, etc.

. Delivery- Discuss your delivery capabilities, including:

o Ability to provide 2448hour inside and/or dock delivery

o Detail under what conditions your company would not be able to
provide 24-48 hour delivery.

o Detailthe method of delivery.

o Provide any recommendations for enhancing delivery service

Provide information regarding value added facilities or services that your company
can provide to promote cost-savings or enhance seruice levels during the term of
the contract (i.e. private label products, purchasing incentives, training, education
planners, educational workshops, etc.).

Discuss your ability to identiñ7 and allocate business to certified small business
companies in either State.

3. Transition/lmplementation Plan

. Discuss how your company will use the period between contract award and

commencement date to prepare for delivery of goods. Provide timelines with dates
for items, notification to contract customers, catalog dishibution, etc. Please
provide names of assigned personnel, including telephone numbers

4. Reporting Capabilities

. Discuss your company's ability to provide repofts as outlined in the RFP document
(excelformat).

. Provide sample coples of reports cunently available.

. Discuss the reporting structure to be used noting the usage of certified SBE and
MBE companies. a.

i

I

i
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5. Business lnformation

. Provide a brief history of your company.

. Provide a copy of your most recent annual report or financial statement.

. DistributionCenterinformation:

Location of distribution center
Number of delivery vehicles
Total square footage of distribution center
Number of employees at this location
lnventory in dollars at distribution location
Hours of operation
Number of shifts
Number of annual inventory turns

Note: lf there is more than on distribution center, please repeat the information for each
distribution center that will service this contract.

. Clients/References - Please provide the following information for your 3 largest clients.

Company Name
Address
Contact Person/Telephone Number
Dollar value of contract
Length of time the organization has been your client
Approximate size of account in terms of numbers of employees and
annual sales
One paragraph detailing the services provided to this client

Should proposers wísh this information to be considered confidential, this information
should be placed in a sealed envelope marked "Confidential", this information will not
be made viewable to the public and only be reviewed by the evaluation committee.
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l. ProposalSchedule

Release of RFP:

Receipt of Questions:

Answers to Questions posted as Addendum:

Proposal Due Date:

Date: May 15,2012

Date: May 25,2012, by noon

Date: May 31, 2012 or sooner

Date: June 27,2012, by 2:00 pm

During the period from your organization's receipt of this Request for Proposals, and until a

contract is awarded, your organization shall not contact any employee of the State of
Connecticut for additional information, except in writing, directed to the Department of
Administrative Services, Attn.: Jill Belisle, Procurement Services, '165 CapitolAvenue, 5th

Floor South, Hartford, CT 06106.

ll. Questions

Questions for the purpose of clariffing the RFP must be submitted in writing and must be

received in Procurement Services no laterthan noon on May 25, 2012,in the State of
Connecticut.

Questions must be delivered to:
Depadment of Administrative Seruices
Attn.: JillBelisle
(RFP12PSXo108),
165 CapitolAvenue, 5'Floor South
Hartford, CT 06106

or emailed to email address: jill.belisle@ct.gov.

lll. Separate Gover Requirements (Glearly Marked with RFP12PSXOí08)

Solicitations shall be submitted online by the RFP due date and time only. Proposers must

upload their solicitation submission to their BizNet Account.

Please provide the following under separate cover only. Proposers are required to complete

and provide a CD containing the Fixed Price proposal spreadsheet with a hardcopy, current
published catalog and specialty offerings with their proposal retum. Failure to do so may

result in rejection of your proposal.
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This RFP is not a contract and, alone, shall not be interpreted as such. Rather, this RFP only serves as

the instrument through which proposals are solicited. The state will pursue negotiations with the highest

scoring proposal. lf, for some reason, DAS and the initial proposer fail to reach consensus on the issues

rela¡ve to a contract, then DAS may commence contract negotiations with other proposers. DAS may

decide at any time to start the RFP process again.

Thereafter, Proposers will be required to sign a formal contract as identified in "Contract". The contract

may include a liquidated damages clause at the discretion of the State.

¡
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DatePhone Number

F
AMERICAN INDIAN oR

ALASKANNATryE

lines and in all columns.

COMMISSION ON HUMAN RIGHTS AND OPPORTUNITIES (CHRO)
WORI(PLACE ANALYSIS AFF'IRMATIVE ACTION REPORT

STATE OF CONNECTICUT

E
ASIAN / PACIFIC

ISLANDER

Contact Person

ob trainees. Enter the number

EMPLOYMENT INF'ORMATION F'ORM

D
HISPANIC

ntice and on-the-
C

BLACK
(Nor oF HrspANrc

ORrcrN)

B
WHITE

(Nor oF HrspANrc
ORrcrN)

EMPLOYMENT
INFORMATION F'ORM
(DAS-4s)

REV 2/98

A
OVERALL ToTAT,s

(Sum of all columns,
A-F

Male & Female

Company Name

Street Address

CiW. State

JoB CATEGoRY

Describe your recruitment, hiring, training and promotion anti-discrimination practices.

Do you use minority businesses as sr¡bcontractors or suppliers?

fyes INo
If CT based, do you post all employment openings with the
State of Connecticut Employment Service? f Yes f] No

Do you use an Affirmative Action Plan?
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VENDOR ÀUTHORIZATION
GUIDELINES

STATE OF CONNECTICUT

DAS-28 Rev. 1/12

Prev. Rev.12l11
DEPARTMENT OF ADMINISTRÀTIVE SERVICES

PROCUREMENT DIVISION
165 Capitol Àvenue, 5th Floor South
HÃRTFORD, CT 06106-1659

vendor Àuthorization cuidelines- Page 1 of 2

Al1 contracts must include appropriale vendor documentaLion Chat. does the following three things:

A,
Authorj.zes che vendor to encer into contracts,
B.
Authorizes a particular officer to execu¡e contracts on behalf of the vendor and
c.
Evidences that the officer signing in facE holds his/her office.
CORPORÀTIONS -Appropriate vendor documentation usually involves a certificate fron the Secretary or other
appropriate officer sect.ing forth a copy of a board resolution. Sometines this is not possible, in which case the vendor
should observe the following:

1) In lieu of ehe secretary's certificate, the vendors must submit:
a) a current cerEified copy of the applicable section of the corporation's bylaws which authorizes the execution of
conEracts by the sígning person and
b) a current certification that Ehe officer signing the assignment agreement in fact holds that office.

2)
In lieu of the certified resolution or bylaws, the vendor must include a certified copy of the corporate minutes of their
respeceive boards of directors, which mus¿ specifically authorize the person signing the assignment agreement. to
execute it.

NOTE: If the bylaws or resolutions cannot be found, a formal legal opinion must be obtained attesting t'o:

a.
t.he authority of the company and
b.
the officer's ability to bj.nd the company Lo enter into a contract..
LIMITED LIABILITY COMPÀNIES {LLC'S) - LtC's thal do not have boards of directors, mus! submit the following:

1)
a document indicating unanimous consent from a}l menbers or managers or

2)
a certified copy of all of those rel-evant portj.ons of their management agreement or operations agreement that identify
which merìbers or managers have the authority t'o bind the LLC in contract.s. The certification must also show that
the signing party is in fact a manager/member or that a manager/member has duly (in accordance with the
management agreement or operations agreement) delegated signatory authority to the signing person.

If the company can'E find the management agreement or operations agreement, a formal legal opinion must be obtained
attesting Eo:

a.
the authority of t.he company and
b.
t.he signing party's ability lo bind the company to enLer into a contract.
!
VENDOR AUTHORIZÀTION
GUTDETINES

STATE OF CONNECTICUT

DAS-28 Rev.1/12

PTEV. REV, I2/11 DEPÀRTMENT OF ADMINISTRÀTIVE SERVICES

PROCUREMENT DIVISION
1"65 Capitol Àvenue, 5ch Floor South
HÀRTFORD, CT 06106-1659

vendor Authorization cuidelines- Page 2 of 2

PÀRTNERSHIPS - Partnerships, Iike LLC's, do not have boards of directors. cenerally, any general partner can bind Lhe
part.nership. However, it is prudent to make every effort to obtain a partnership authorizat.ion lhat includes some evidence
of a partner's auehoriEy Eo bind the partnership, This can include partnership resolutíons Lhat read very much like a
corporation's resolucions or a copy of the partnership agreement (or all relevant. sections) that address the auEhoriLy of
partners to bind Che partnership, again taking into account. any limitat.ions, or a consenE from the appropriate partners. The
partnership agreemen! governs in t.he same way as Ehe LtC's management or operations agreement.

SOf,E PROPRIETORS -Sole Propriet.ors do not' need to submit any documentation with regards to vendor authorization or

http://www.biznet.ct.gov/SCP_Documents/Groups/1/Vendoro/o2}Authorization%20Guidel... 511812012



Page2 of2

certification. sole ProprieLors must submit a letter on company lecterhead stating:

1) Ehat the company holds Sole ProprieÈor sEatus,

2) the name(s) of those authorized to execute contracts on behalf of the company and

3) the signaEure of sole Proprietor.

NOTE: You may review and/or download the Vendor Authorization Guidelines and Samples from the DÀS/Procurement
website hLLpt//das.cE.gov/Purchase/rnfo/vendor_Àuchorizacion_and_cuidance_o81106.pdf.

hnp://www.biznef.ct.gov/SCP_Documents/Groups/1/Vendof/o2}Authorization%20Guidel... 5l18l20I2



STATEMENT OF
QUALIFICATIONS
DAS-I4
New 1/12

STATE OF CONNECTICUT
STATEMENT OF OUALIFICATIONS

THIS FORM WILL BB USED AS AN AID IN ASSESSING QUALIFICATIONS. ATTACH ADDITIONAL SHEETS IF NECESSARY.

Coupa¡¡v N¡run:
&
ADDRESS:

NUMBER oF YEARS COMPANY HAS BEEN ENGAGED IN BUSINESS UNDER THIS NAME:

LIST oTHER NAMES YOUR COMPANY DOES BUSINESS AS:

YEARS

Lrsr PREVrous COMPANY NAME (s):

IF APPLICABLE, LIST ANY CONTR,A,CT AWARDS To YOUR COMPANY BY THE STATE OF CONNECTICUT WITHIN THE LAST THREE (3)

YEARS THAT YOU ACTUALLY PERFORMED SERVICE AGAINST. INDICATE WHICH STATE AGENCY, AND PROVIDE

CONTRACT NUMBER AND NAME, AND THE NAME AND TELEPHONE NUMBER OF THE PURCHASING AGENT ADMINISTERING THE

CONTRACT.

CoNTRACTNo. CONTRACTNAME STATE AGENCY PURCHASINGAGENT TEL. No.

IF APPLICABLE, LIST ANY OTHER CoNTRACT A\ryARDs To YOUR COMPANY BY THE STATE OF CONINECTICUT WITHIN THE LAST

THREE 13) YEARS THAT YOUR COMPANY DID NOT PERFORM ANY SERVICE AGAINST. INDICATE WHICH STATE

AGENCY, AND PROVIDE CONTRÁCT NuMsnn AND NAME, AND THE NAME AND TELEPHONE NUMBER OF THE PURCHASING AGENT

ADMINISTERING THE CONTRACT.

CoxrnacrNo. Co¡¡rn¡ctNrnm STATE AGENCY PI]RCHASINGAGENT TEL. No.
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STATEMENT OF
QUALIFICATIONS
DAS-I4
New l/12

STATE OF CONNECTICUT
STATEMENT OF OUALIFICATIONS

CoMPANY Nrun,:

REFERENCES:

LIST AT LDAST THREE COMPLETED PROJECTS SIMILAR IN NATURE TO THIS SOLICITATION WHICH DEMONSTRATES YOUR

COMPANY'S ABILITY TO PERFORM THE REQUIRED SERVICES.

COMPANY NAME AND ADDRESS CONTACT PnnSOx NAUN
AND TELEPHONE NO.: DOLLARVALUE:

DETAILED CONTRACT/PROJECT DESCRIPTION:

(Attach additional sheets if necessary)

COMPANY NAME AND ADDRESS CoNTACT PrnsoN Naua
AND TELEPHONE NO.: DOLLARVALUE:

2.

DETAILED CoNTn¡,CTIPROJECT DESCRIPTION:

(Attach additional sheets if necessary)

CoMPANY NAME AND ADDRESS Coxracr PERSoN NAME
AND TELEPHONE NO.: DOLLARVALUE:

-t.

DETAILED CONTRACT/PROJECT DESCRIPTION:

(Attach additional sheets if necessary)
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STATEMENT OF
QUALIFICATIONS
DAS-14
New l/12

ConrpnNv N¡un:

STATE OF CONNECTICUT
STATEMENT OF OUALIFICATIONS

COMPANY VALUE: EQUIPMENT ASSETS: ToTAL ASSETS:

LIST OF EeUIPMENT TO BE USED FOR THIS SERVICE, IF APPLICABLE (Anached addirional sheers if necessary):

(I.e. Moorr-, YEAR & MANUFAcTuRER AND/oR As spECrFrED rN sol-rcrrATroN DocUMENTS, IF AppLIcABLE).

LIST ANY RELEVANT CERTIFICATIONS, LICENSES, REGISTRÂTIONS, ETC. WHICH QUALIFIES YOUR COMPANY TO MEET THE

REQUIREMENTS OF THIS SOLICITATION, IF APPLICABLE.
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The following Terms and Coaditions govern ¡tI f,sq¿ssf
for Proposals issued by the Department of Administrative
Senrices l"DAS"l. Incorporated by reference i¡to these
Terms and Conditions are applicable provisiorrs of the
Con¡ecticut General Statutes, iûclu,ling but not linited
to, those i¡ Title 4a, Chapter 58 or Title 4d' Chapter 61
and appticable provlsions of the Regulations of
Co¡.uecticut State Agencies, includiag but not limited to'
those that begin with and follow Section 4a-52't or 4d-3-
1.

Proposers shall comply rplth the statutes and regulatlons
as they exist on the date of thei¡ proposal and as tbey
may be modified from time to time during the term of the
contract, as it may be amended.

Submission of ProPosals

1. Al1 RFP documents must be submitted on-iine through
the DAS Business Network ("BizNet") a¡d will be accepted as
your official submission by DAS. If DAS receives additional
submissions of your RFP hand delivered or delivered to the
mailing address listed on this RFP, DAS ì¡¡ill reject those
submittâ1s.

2. Proposals must be submitted to and received by DAS
Procurement Services on such forms as DAS may make
available. Paper, Telephone or facsimile proposals will not be
accepted in response to a Request for Proposals ("RFP'J.

The time and date that proposaJs a¡e due is specified in each
RFP. A Proposer will not be allowed to post or resubmit an
RFP after the date and tjme specified in each RFP. Proposals
received after the specified due date and time given in each
RFP will not be considered.

3. Incomplete RFP forms may result in the rejection of
proposals. Amendments to proposals received by DAS after
the due date and time specified shall not be considered.
Proposals shall be computer prepared, typewritten or
ha¡dwritten in ink and then uploaded in BizNet. All proposals
shall be signed by a person duly authorized to sign proposals
on behalf of the Proposer. Unsigned proposals may be
rejected.

4. In the event of a discrepanry between the unit price and
the extension, the unit price shall govern. Prices should be
extended in decimal, not fraction, to be net, and shall include
transportation and delivery charges fully prepaid by the
Contractor to the destination specified in the proposal, and
subject only to cash discount.

5. Pursuant to Section 12-412 of the Connecticut General
Statutes, the State of Connecticut is exempt from the pa5¡ment
of excise, transportation a¡d sales taxes imposed by the
Federal Govemment and/or the State. Such taxes must not
be included in proposal prices.

6. All proposals are subject to public inspection after the
execution of the contract.

7. The successful Proposer shall be bound by tl¡e terms and
conditions of the form contract that is attached to tÌ¡e RFP, as
it may be modified by agreement of the parties.

STATE OF CONNECTICUT
DEPARTMENT OF ADMI ¡í.'ÍSTRATIVE SER YICES

PROCUREMENT DIVISION
165 Capitol Avenue, Sth Floor South

HARTFORD, CT 06 106- 1659

Standard Request for Proposal ÍRFP) Terms and Conditions - paee r ors

Guarant5r or Surety
8. Proposal and or performance bonds may be required.
Bonds must meet the following requirements: Corporatìon -
must be signed by an official of the corporation above their
official title and the corporate seal must be affìxed over the
signature; Firm or Partnership - must be signed by a1l the
partners a¡rd indicate they are "doíng business as"; Individuai -

must be signed by the owner a¡id indicated as "Owner". The
surety company execuLing t1:e bond or countersigning must be
licensed in Connecticut and the bond must be signed by an
ofnicia-l of the surety company with the corporate seal affxed
over their signature. Signatures of two witnesses for both the
principal a¡d the surety must appear on the bond. Power of
attorney for the official signing the bond for the surety company
must be submitted with the bond.

samples
9. The quality of accepted samples does not supersede the
specifications for quality in the RFP unless the sample is
superior in quality. AII deliveries shall have at least the same
quality as the accepted sample.

10. Samples a¡e furnished free of charge. Proposers must
indicate if their return is desired, which DAS shall do or cause
to do provided that they are returned at Proposer's sole cost a¡d
expense, FOB Proposer's destinalion, artd that they have not
been made useless by testing. If they are made useless by
testing, the State may dispose of the samples as it deems to be
appropriate. Samples may be held for comparison with
deliveries.

Ac¡ard
11. A contract will be awa¡ded to the Proposer or Proposers
whose proposals DAS deems to be the most advantageous to the
State, in accordance with the criteria set forth in the RFP,
always taking into account the quality of the goods or services
to be supplied, their conforma¡ce with specifications, delivery
terms, price, administrative costs, past performance, and
financial responsibility.

12. DAS may reject tJle proposal of any Proposer who is in
default of any prior contract or is guilty of misrepresentation or
any Proposer with a member of its firm in default or guilty of
misrepresentation.

13. DAS may correct inaccurate awa¡ds resuiting from clerical
or administrative errors.

14. Proposers have ten days after notice of award of the
contract to refuse acceptance. After ten days the contract will
be binding on the Contractor. If the Cont¡actor rejects the
award within the ten day period, DAS wili award the contract to
the next most advantageous proposer.

Contract
15. Section 4a-81 of the Conneclicut General Statutes (the
*Act") requires that this solicitation include a notice of the
consulting affidavit requirements described in the Act.
Accordingly, pursua¡t to t}re Act, vendors are notified as
follows:
(a) No state agency or quasi-public agency shall execute a
contract for the purchase of goods or services, \¡/hich contract
has a total va.lue to the state of fifty thousand dolla¡s or more in



STANDARD RFP
TERMS AND CONDITIONS
P.FP-19 F.ev.2/7/12
Prev Rev.2/12

any calendar or fiscal year, unless the state agency obtains
the written affidavit described in subsection (b) ofthis section.
(b) (1) The chief official of the vendor awarded a contract
described in subseclion (a) of this section or the individual
awa¡ded such contract who is authorized to execute such
contract, shall attest in an a-ffidavit as to whether any
consulting agreement has been entered into in connection
with such contract. Such affidavit shall be required if any
duties of the consultant included communications conceming
business of such state agency, whether or not direct contact
with a state agency, state or public official or state employee
was expected or made. "Consulting agreement" means any
written or oral agreement to retain the services, for a fee, of a
consultant for tt¡e purposes of (A) providing counsel to a
contractor, vendor, consultant or other entity seeking to
conduct, or conducling, business with the State, (B)

contacting, whether in writing or orally, any executive,
judicial, or administrative off,rce of the state, including any
department, institution, bureau, boa¡d, commission,
authority, official or empioyee for the purpose of solicitation,
dispute resolutjon, introduction or requests for information or
(C) a¡ry other simila¡ activity related to such contract.
"Consulting agreement" does not include a¡y agreements
entered into with a consultant who is registered under the
provisions of Chapter 10 of the Connecticut General Statutes
concerning the State's Codes of Ethics, as of the date such
affidavit is submitted. (2) Such a-ffidavit sha-ll be sworn as true
to the best knowledge and belief of the person signing the
certification on the a-ffidavit and sha-ll be subject to the
penalties of faise statement. (3) Such affidavit shall include
the name of tl¡e consultant, the consultant's firm, the basic
terms of the consulting agreement, a brief description of the
services provided, and an indication as to whether the
consultant is a former state employee or public official. If the
consultant is a former state employee or public offrcial, such
affidavit shall indicate his or her former agency and the date
such employment terminated. (4) Such affidavit shall be
updated no later than 30 days after the effectjve date of any
such change contained in the most recently filed alfidavit or
upon submittal of any new bid or proposal, whichever is
earlier.
(c) If a vendor refuses to submit the alfrdavit required under

subsectjon (b) of this section, then the state agency shali not
award the Contract to such vendor and shali awa¡d the
contract to the next highest ra¡ked vendor or the next lowest
responsible quatified bidder or seek new bids or proposaJs.

16. Section 4-252 (úe "Statute") of the Connecticut General
Statutes requires that the Invitation to Bid, of which these
Terms and Conditions ¿re a part, include a notice of the
vendor certification requirements described in the Stâtute.
Accordingly, pursuant to the Statute, vendors a¡e notified as
follows:
(a) The terms "gift," "quasi-public agenry," "state agency,"
"large state contract," "principals and key personnel" and
"participated substantially'' as used in this section shall have
the meanings set forth in the Statute.
(b) No state agency or quasi-public agency shall execute a
large state contract unless the state agency or quasi-public
agency obtains the written cerlifications described in this
section. Each such certification shall be sworn as true to the
best knowledge and belief of the person signing the
certification, subject to the penalties of false statement.

STATE OF CONNECTICUT
DEPARTMEI{T OF ADMI M STRATIVE SERIryCES

PROCUREMENT DTVISION
165 Capitol Avenue, Sth Floor South

HARTFORD, CT 06106- 1659

Standard Request for Proposal (RFPI Terms and Conditions - Pase 2 of 3

(c) Any principal or key personnel of the person, ltrm or
corporation submitting a bid or proposal for a large State
contract shall certi$r on such forms as the State shall provide:
(l) That no gifts were made by (A) such person, firm,
corporation, (B) a¡y principals and key personnel of the person,
firm or corporation, who partìcipate substantially in preparing
bids, proposals or negotiated State contracts, or (C) any agent of
such person, firm, corporation or principals and key personnel,
who participates substantially in preparing bids, proposals or
negotiating state contracts, to (i) any public official or state
employee of the state agency or quasi-public agency soliciting
bids or proposals for state contracts, who participates
substantially in the preparatjon of bid solicitations or requests
for proposals for state contracts or the negotiation or award of
state contracts, or (ii) any public official or state employee of
any other state agency, who has supewisory or appointing
authority over such state agency or quasi-public agency;
(2) That no such principals and key personnel of the person,

firm or corporation, or agent of such person, firm or corporation
or principals and key personnel, knows of any action by the
person, firm or corporation to circumvent such prohibition on
gifts by providing for any other principais and key personnel,
ofhcia-I, employee or agent of the person, firm or corporation to
provide a gift to any such public official or state employee; and
(3) That the person, firm or corporation is submitting bids or
proposals without fraud or collusion with any person.
(d) Any bidder or proposer that does not make the certification
required under this sectjon shall be disqualified and the state
agency or quasipublic agency shall awa¡d the contract to the
next highest ranked proposer or the next lov./est responsible
qualified bidder or seek new bids or proposals.

(e) Each state agency and quasi-public agency shall include in
the bid specifications or request for proposals fol a large state
contrâct a notice of tJ:e certification requirement of this section.

17. The existence of the contract shall be determined in
accorda¡rce with the requirements set forth above. However, the
award of the contract is not an order to ship. Contractors may
not begin to perform under the awarded contract until the
Contractor and the State have executed the contract and
thereafter the Contractor receives a written purchase order from
an appropriate State entity.

i8. With regard to a State contract as defrned in Section 9-612
of the Connecticut General Statutes having a va1ue in a
calendar year of $50,000 or more or a combination or series of
such agreements or contracts having a value of $100,000 or
more, the authorized signatory to this submission in response
to the State's solicitation expressly acknowledges receipt of the
State Elections Enforcement Commission's notjce advising
prospective state contractors of state campaign contributjon
and solicitation prohibitions, and will inform its principaÌs of
the contents of the notice. See Contract Exhibit C, SEEC Form
11.

19. Fublic Act 11-55 and Public Act IL-229 have amended the
nondiscrimination provisions of the Connecticut General
Statutes to add gender identity or expression to the existing
protected classes and to require State contractors to adopt
policies in support of the new statutes by means of a¡ affidavit
or resolution. Accordingly, attached as Form NDC is a form
certification that the successful contractor must deliver
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Standard Request for Proposal (RFPI Terms and Conditions - paee ¡ or¡

executed at the time that it executes the Contract. The requirement, in which case the contractor must obtain a written
execulion a¡rd submittal of this affidavit or resolution is a waiver from the State's Commission on Human Rights and
condition precedent to the State's executing the Contract, Opportunities.
unless the contractor is exempt from this statutory

I
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I TTns FORM Is INTENDED To GATHER GENERAL CONNECTICUT ECONOMIC IMPACT INT.ORMÁTION FROM I
I 

'ROS."C'IVE 
SUPPLIERS. THIS FORM IS FOR INFORMATIONAL GATHERING PURPOSES ONLY AND WILL NOT BE USED I

I IN THE EVALUATION OF A PROSPECTIVE SUPPLIER'S QUALIFICATIONS. I

DATE:

Coupa¡ly Naltn:

LocArroN (CrrY, STArE) oF
PRINCIPAL PLACE OF BUSINESS:

NUMBER oF CONNECTICUT LOCATIONS:

NUMBER oF CoNNECTICUT EMPLOYEES:

IsyouRCoMpANyREGrsrEREDwrrHTHEOFFrcEoFTHECoNxncrlcurSrcRnranvoFSTATE? f]yns ! No

DATE REGISTERED:

Is THE CoMPANY'S ANNUAL REPoRTS FILED AND UP TO DATE WITH TTTN COXNTCTICUT SECRET¡,NY OT ST¡,TE,S OFFICE?

Evns [No

ANNUAL PAYROLL PAID TO COI..INNCTTCUT RNSTNNNT EMPLOYEES: $

ANNUAL TAXES, LICENSES, FTBS PIMTO CONNECTICUT:
(to include franchise, service taxes, etc.) $

AI{NUAL RENT/MORTGAGE PaTI WITHN CONNECTICUT OR VALUE OF REAL PROPERTY: $

ANNUAL UTILITIES PAID WITHIN COI{NECTICUT:
(to include gas/oil, electricity, water and sewage)

$

AMOUNT PAID To Mn¡On PARTNERS OR SUPPLIERS IN CONNECTICUT: $
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Jill Belisle
Contract Specialist
(8601713-5149
Telephone Number

STATE OF CONNECTICUT
DEPARTMENT O F ADMI ¡TTSTRATIVE SER YICES

PROCUREMENT DIVISION

165 Capitol Avenue, Sth Floor South
HARTFORD, CT 06106-1659

RFP NO.

12PSX0108

Read & Complete
Carefully

RFP NO:
12PSX0108

RFP DUE DATE:
27 June20l2

RFP DUE TIME:
2:00 PM

RFP SURETY:
$0.00

DATE ISSUED:
líMav 2012

DESCRIPTION: Art and Instructional School
FOR: Cooperative Purchase Between the State ofConnecticut

and
The Commonwealth of Massachusetts,
All Using State Agencies, and
Political Subdivisions of the States

AGENcY 0000000777

REQUEST FOR PROPOSAL: Pursuant to the provisions of Section 4a-57 of the Connecticut General Statutes as amended, Procurement

Services is soliciting proposals for the State of Connecticut, at the address above for the fumishing of the subject commodities and/or

services to state agencies.

IMPORTANT: ALL pages of this form, Sections I through 4 must be completed, signed and returned by the proposer as part of the

proposal package. Failure to submit all pages ofthis form may constitute grounds for rejection ofyour proposal.

Section 1 of 4 - PRoPoSER INFoRMATIoN

TERM OF CONTRACT
October 1,2012 through September 30r2017

COMPLETE PROPOSER LEGAL BUSINESS NAME:

PzuNCIPAL PLACE OF BUSINESS:

Taxpayer ID # (TIN): ll U FEIN

WRITdTYPE SSN/FEIN NUIiIBER ABOVE

SSN

Busness NAME , TRADE NAME, DOING BUSINESS AS (IF DIFFERENT FROM ABOVE)

PzuNCIPAL PLACE OF BUSINESS (IF DIFFERENT FROM ABOVE)

By5TNESS EN¡ry: E LIC n Nox-pnorrr I INDTvTDUAL/SoLE PRopzuEroRsrm I P,+nTNeRSHIP (ArrACH NAMES AND TITLES

! GovnnNueNr oFALLPARTNERS)

l-lconpoRarIon ryp¡oFcoRpoRArroN: - srArEoRcANtzEDrN:

NoTE:IFINDIVIDUAL/SoLEpRopnreToR,INDIVIDUAL'SNAME(ASowNER)WSTA
BUSINESS TYPE: A. SALE OF COMMODITIES

E. OTHER (DESCRIBE IN DETAIL)

B. MEDICAL SERVICES C. ATTORNEY FEES D. RENTAL OF PROPERTY
(REAL ESTATE & EQUIPMENT)

UNDER THIS TIN, WHAT rs rHE PRIMARY rypE oF BUSTNESS you pRovrDE To THE STATE? (eNrøn lerrnR FROM ABovE)

UNDER rHrs TIN, WHAT orHER rypEs oF BUSTNESS MrcHT you pRovIDE To rHE Srern? (rNren r-erren rRolt anove)

WRITTEN SIGNATURE oF PERSON AUTHORIZED TO SIGN PROPOSALS ON BEHALF OF THE ABOVENAMED PROPOSER

<";ì;.;l i :.,'lÌi-;
DATE EXECUTED

TYPE oR PzuNT NAME OF AUTHOzuZED PERSON TITLE oF AUTHOR]ZED PERSON

Page I of3



SIGNATURE PAGE
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JilI Belisle
Contract Specialist
(8601713-514e
Telephone Number

STATE OF CONNECTICUT
DEPARTME NT O F ADMI M STRATIVE S.ER YÍCES

PROCUREMENT DIVISION

165 Capitol Avenue, 5ú Floor South
HARTFORD, CT 06 106-1659

RFP NO.

12PSX0108

Read & Complete
Carefully

PROPOSERADDRESS STREET CITY STETE ZIP'CODE

Add Additional Business Address information on þack of this form, if needed.

PnopOSgR E-IT,TAIL ADDRESS PROPoSER WEB SITE

REMITTANCE INFqRMATIoN: INDICATE BEL)W THE REMITTANCE ADDRESS OF YOUR BUSINESS. I) SAME AS BIDDERADDRESS ABOVE.

Stere ZrP CIDEREMIT ADDRESS STREET CnY

Notice: Provision pursuant to Section #35. Notice, for all communications as required by Section #35 of Contract 12PSX0108,
provide the Proposer Contact Information below.

PnOpOSBn CONTACT INFORMATION: NAME (TYpp oR PRrNr)

PROPOSERADDRESS STREET CITy STATE ZTP C]DE

Add Additional ProDoser Contact & Address information on back of lhis fo¡'m, if needed

lST BUSINESS PHoNE: I ExL # HOMEPHONE:

2ND BUSINESS PHONE: I Ext. # ltt PAGER:

CgLLULRn: 2*o PAGER:

lt'' FRxNutr¿egR: TOLL FREE PHONE:

2* Fex Nutrlggn: TsLnx:

IS YoUR BUSINESS CURRENTLY A DAS CERTIFIED SMALL BUSTNESS ENTERPzuSE? LI YES (IITICA CANTIFICATE COPY TO AN) I)NO
IF You ARE ¡ Sr.lrB EttptovE¿', INDICATE YouR PosITIoN,

AGENCY & AGENCY ADDRESS.

PURcHASE ORDER DISTRIBUTION:

(E-rr,mL Alonrss)

NOTE: TgN N-UEIL ADDRESS INDICATED IMMEDIATELY ABOVE WILL BE USED TO FOR\ryARD PURCHASE ORDERS TO YOUR BUSINESS.

Bidder Name:

Section I of 4 - PRoposER INFORMATION (coNrnu¡,o

Page 2 of3



SIGNATURE PÀGE
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Jill Belisle
Contract Specialist

(8601713-s149
Telephone Nunúer

STATE OF CONNECTICUT
DEPARTME NT O F ADMI ¡tttSTRATM S.Eß yfCES

PROCUREMENT DIVISION

165 Capitol Avenue, Sth Floor South
HARTFORD, CT 06 106-1659

R-FP NO.

12PSX0108

Read & Complete
Carefullv

Bidder Name:

Section 2 of 4 - PROPOSNN D¿BARMENT AND/OR SUSPENSION

Is the proposer, any company official, or aly subcontractor to the proposer, currently debarred, disqualified or suspended from proposing or

contracting with the State of Connecticut, the Federal Government or any other govemmental entity?

!vss f No

Does the proposer, any company official, or any subcontractor to the proposer, have a debarment, disqualification or suspension proceeding pending

with the State of Connecticut, the Federal Government or any other govemmental entity?

nvss [No
Ifthe above signed proposer, any company official or aly subcontractor to the proposer åøs received notices ofdebarment and/or suspension from
contracting with the State of Connecticut, the Federal Govemment or a¡ìy governmental entity, said notices must be attached to this document when

submitting this proposal.

Number of notices attached

Section 3 oT 4 _ DNcLosURE STATEMENT oF CRIMINAL COi.qVICUONS AND/OR DISCIPLINARY ACTION

List any criminal convictions, guilty pleas or nolo contenderes against your company and any ofyour company's offltcers, principal shareholders,

directors, partners, LLC members and LLC managers.

(Atøch additional sheets if necessary)

List any administrative actions either pending review by the state or determinations that the state has made regarding your company or any ofyour
company's officers, principal sha¡eholders, directors, partners, LLC members orLLC managers. This would include court judgements, actions, suits,

claims, demands, investigations and legal, administrative or arbitration proceedings pending in any forum. Include a listing of OSHA violations and

any actions or orders pending or resolved with any state agency such as the department ofconsumer protection, the department ofenvironmental

protection, etc. Detail this information on a separate sheet of paper. Such information should be for the last three (3) years.

(Attach additional sheets if necessary)

Page 3 of 3



CONTRACT
12PSXO108

Between

THE STATE OF CONT{ECTICUT
Acting by its

DEPARTMENT OF ADMINISTRATIVE SERVICES

AND

Awa¡ded Contractor

FOR THE PURCHASE AND SALE OF
ART AND INSTRUCTIONAL SCHOOL SUPPLIES

I October 2012
Contract Award Date



Contract # 12PSX0108
Contract Document
RFP-50 Rev. 4126/2012
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Contruct Table of Contents

l. Defìnitions 32. Non-Discrimination

2. Term of Contract; Contract Extension 33. Tangible Personal Property

3. Description of Goods and Services 34. Whistleblowing

4. Price Schedule, Payment Terms and Billing, 35. Notice
and Price Adjustmentt 

36. lnsurance
5. Rejected Items; Abandonment 
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6' order and Delivery 
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I' Assignment 
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13. Open Market Purchases 44. Continued performance
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Z9.Entirety of Contract EXHIBIT A - Description of Goods and Services

30. Exhibits EXHIBIT B - price Schedule

31. Executive Orders EXHIBIT C - SEEC Form 11
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Contract # 12PSX0108
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This Contract (the "Contract") is made as of the lst day of October, 2012,by and between,
(the "Contractor,") with a principal place of business at _

acting by , its_
and the State of Connecticut, Department of Administrative

Services ("DAS"), with a principal place of business at 165 Capitol Ave, Hartford, Connecticut
06106-1659, acting by Jill Belisle, its Contract Specialist, in accordance with Sections 4a-2 and
4a-51 of the Connecticut General Statutes.

Now therefore, in consideration of these presents, and for other good and valuable consideration,
the receipt and sufficiency of which the parties acknowledge, the Contractor and the State agree
as follows:

1. Definitions. Unless otherwise indicated, the following terms shall have the following
corespondin g definitions :

(a) Claims: All actions, suits, claims, demands, investigations and proceedings of any kind,
open, pending or threatened, whether mature, unmatured, contingent, known or unknown, at
law or in equity, in any forum.

(b) Client Agency: All Using State Agencies and Political Subdivisions

(c) Confidential Information: This shall mean any information about a client, including but not
limited to first name and last name, or first initial and last name, in combination with any one
or more of the following related to such client: (a) Social Security Number; (b) driver's
license number or State-issued identification card number; (c) date of birth; and (d) fìnancial
account number, or credit or debit card number, with or without any required securify code,
access code, personal identification number or password, that would permit access to a
client's financial account. Without limiting the foregoing, Confidential Information shall also
include any information that the Department classifies as "confidential" or "restricted".
Confidential Information shall not include information that may be lawfully obtained from
publicly available sources or from federal, state, or local government records which are

lawfully made available to the general public.

(d) Confrdential Information Breach: This shallmean, generally, an instance where an

unauthorized person or entity accesses Confìdential Information in any manner, including but
not limited to the following occurences: (i) any Confidential Information that is not
encrypted or protected is misplaced, lost, stolen or in any way compromised; (2)one or more
third parties have had access to or taken control or possession ofany Conf,rdential
Information that is not encrypted or protected without prior written authorization from the
State; (3) the unauthorized acquisition of encrypted or protected Confidential Information
together with the confidential process or key that is capable of compromising the integrity of
the Confidential Information; or (4) if there is a substantial risk of identity theft or fraud to
the client, the Contractor, the Department or State.

(e) Conhact: The agreement, as of its effective date, between the Proposer and the State for any
or all Goods or Services at the Proposal price.

(f) Contractor: A person or entity who submits a Proposal and who executes a Contract.

Page 3 of35
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(g) Contractor Parties: A Contractor's members, directors, officers, shareholders, partners,
managers, principal offìcers, representatives, agents, servants, consultants, employees or any
one of them or any other person or entity with whom the Contractor is in privity of oral or
written contract and the Contractor intends for such other person or entity to Perform under
the Contract in any capacity.

(h) Day: All calendar days other than Saturdays, Sundays and days designated as national or
State of Connecticut holidays upon which banks in Connecticut are closed.

(i) Force Majeure: Events that materially affect the cost of the Goods or Services or the time
schedule within which to Perform and are outside the control of the parly asserting that such
an event has occurred, including, but not limited to, labor troubles unrelated to the
Contractor, failure of or inadequate permanent power, unavoidable casualties, fire not caused
by the Contractor, extraordinary weather conditions, disasters, riots, acts of God, insurrection
or war.

fi) Goods: For purposes of the Contract, all things which are movable at the time that the
Contract is effective and which include, without limiting this definition, supplies, materials
and equipment, as specified in the Request for Proposals and set forth in Exhibit A.

(k) Goods or Services: Goods, Services or both, as specified in the Request for Proposals and set
forth in Exhibit A.

(l) Proposal: A Proposer's submittal in response to a Request for Proposals.

(m)Proposer Parties.: { Plgnoser's members, directors, officers, shareholders, partners,
managers, principal officers, representatives, agents, servants, consultants, employees or any
one of them or any other person or entity with whom the Proposer is in privity of oral or
written contract and the Proposer intends for such other person or entity to Perform under the
Contract in any capacity.

(n) Records: All working papers and such other information and materials as may have been
accumulated by the Contractor in performing the Contract, including but not limited to,
documents, data, plans, books, computations, drawings, specifrcations, notes, reports,
records, estimates, summaries and correspondence, kept or stored in any form.

(o) Request for Proposals: A State request inviting proposals for Goods or Services. This
Contract shall be governed by the statutes, regulations and procedures ofthe State of
Connecticut, Department of Administrative Services.

(p) Services: The performance of labor or work, as specified in the Request for Proposals and set
forth in Exhibit A.

(q) State: The State of Connecticut, including DAS, the Client Agency and any office,
department, board, council, commission, institution or other agency of the State.

(r) Termination: An end to the Contract prior to the end of its term whether effected pursuant to
a right which the Contract creates or for a breach.

t

t
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(s) Title: all ownership, title, licenses, rights and interest, including, but not limited to, perpetual
use, of and to the Goods or Services.

2. Term of Contract: Contract Extension. The Contract will be in effect from

i?i
for acombined total period not to exceed the complete length of the original term, but only in
accordance with the section in this Contract concerning Contract Amendments.

3. Description of Goods or Services. The Contractor shall perform as set forth in Exhibit A. For
purposès of this Contract, to perform and the performance in Exhibit A is referred to as

"Perform" and the "Performance."

4. Price Schedule. Payment Terms and Billing. and Price Ad-iustments.

(a) Price Schedule: Price Schedule under this Contract is set forth in Exhibit B.

(b) Payment Terms and Billing: Payment shall be made only after the Client Agency receives and
accepts the Goods or Services and after it receives a properly completed invoice. Unless otherwise
specified in the Contract, payment for all accepted Goods or Services shall be due within
fõ4y-five (45) days after acceptance of the Goods or Services, or tþirty (30) days if the Contractor
is a certified small contractor or minority business enterprise as defined in Conn. Gen. Stat. $ 4a-
609. The Contractor shall submit an invoice to the Client Agency for the Performance. The
invbice shall include detailed information for Goods or Services, delivered and performed, as

applicable, and accepted. Any late payment charges shall be calculated in accordance with the
Connecticut General Statutes.

(c) If applicable to and during the term of this Contract, the Price Schedule will be adjusted to
reflèct any increase in the minimum wage rate that may occur, as mandated by state law.
The Price Schedule will not be adjusted until the Contractor provides documentation, in the
form of certified payroll or other documentation acceptable to the State, substantiating the
increase in minimum wage rate.

(d) Price Adjustments: Prices for the Goods or Services listed in Exhibit B shall remain' ' 
unchangèd for twelve (12) months following the effective date of the Contract. The
ContraCtor shall have the right to request a price adjustment only during the thirry (30) days
immediately preceding the annual anniversary dates of the effective date of the Contract
during the ierm of the Contract. During this thirty (30) day period, the Contractor may submit
a request in writing to DAS for a price adjustment that is consistent with and relativeto price
changes originating with and compelled by manufacturer and/or market trends and which
changes are outside of the Contractor's control. The Contractor must fully document its
request, attaching to the request, without limitation, such manufacturer and market data, as

suþport the requested adjustment. DAS may, in its sole discretion, apprqyg or disapprove the
reQùested adjuÀtment, in whole or in part. Any approved adjustm_ent shall be final and shall
remain unchânged until the next annual anniversary date of the effective date of the Contract.

The Contractor shall submit all requests in accordance with Section #35. Notice. A request
made to the Client Agency shall not be valid and the parties shall treat it as if the Contractor
had not made the request at all. A request made to the Client Agency shall not be considered
timely and shall not toll or extend the running of the thirty (30) days. The right of the
Contiactor to request a particular price adjustment shall lapse upon the expiration of the
applicable thirty (30) days. If the Contractor fails to make atimely request, then the price

I
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shall remain unchanged from the previous year and shall continue through the next
succeeding twelve (12) months and until the second annual anniversary of the effective date
of the Contract, If approved, price adjustments shall become effective ten (10) days after the
date ofthe approval- The Contractor shall honor any purchase orders issued prior to the
effective datê of the approval at the price in effect at the time of the issuance of the purchase
order.

5. Reiected ltems: Abandonment.

(a) The Contractor may deliver, cause to be delivered, or, in any other way, bring or.cause to be' - 
brought, to any State premises or other destination, Goods, as samples or otherwise, and 

_

otheisupplies, materiãls, equipment or other tangible personal property. The State may, by
written nótice and in accordance with the terms and conditions of the Contract, direct the
Contractor to remove any or all such Goods ("the "Rejected Goods") and any or all other
supplies, materials, equipment or other tangible personal property (coJlectively,_the
"iontractor Property') from and out of State premises and any other location which the State
manages, leases or controls. The Contractor shall remove the Rejected Goods and the
Contrãctor Property in accordance with the terms and conditions of the written notice.
Failure to remove the Rejected Goods or the Contractor Property in accordance with the
terms and conditions of the written notice shall mean, for itself and all Contractor Parties and

Proposer Parties, that:

(l)they have voluntarily, intentionally, unconditionally, unequivocally and absolutely' ' 
abândoned and left unclaimed the Rejected Goods and Contractor Properfy and
relinquished all ownership, title, licenses, rights, possession and interest of, in and to
(collectively, "Title") the Rejected Goods and Contractor Properfy with the specific and
express intent of (A) terminating all of their Title to the Rejected Goods and Contractor
Prõperty, (B) vesting Title to the Rejected Goods and Contractor Property in the State of
Connecticut and (C) not ever reclaiming Title or any future rights of any type in and to
the Rejected Goods and Contractor Property;

(2)there is no ignorance, inadvertence or unawareness to mitigate against the intent to
abandon the Rejected Goods or Contractor Property;

(3)they vest authority, without any fi:rther act required on their ptrt ol the State's part, in the' .Client 
Agency and the State to use or dispose of the Rejected Goods and Contractor

Property, in the State's sole discretion, as if the Rejected Goods and Contractor Property
werè thê State's own property and in accordance with law, without incuring any liability
or obligation to the Contractor or any other party;

(4)if the State incurs any costs or expenses in connection with disposing of the Rejected
Goods and Contractor Property, including, but not limited to, advertising, moving or
storing the Rejected Goods and Contractor Properfy, auction and other activities, the
State shall invoice the Contractor for all such cost and expenses and the Contractor shall
reimburse the State no later than thirfy (30) days after the date of invoice; and

(S)they do remise, rele¿se and forever discharge the State and its employees, .departments,
commlssrons, boards, bureaus, agencies, instrumentalities or political subdivisions and
their respective successors, heirs, executors and assigns (collectively, the "State and Its
Agents") of and from all Claims which they and their respective successors or assigns,
jointly or severally, ever had, now have or will have against the State and Its Agents
arising from the use or disposition of the Rejected Goods and Contractor Property.
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(b) The Contractor shall secure from each Contractor Party or Proposer ParW, as appropriate,
such document or instrument as necessary or appropriate as will vest in the Contractor
plenary authority to bind the Contractor Parties and Proposer Parties to the full extent
necessary or appropriate to give full effect to all of the terms and conditions of this section.
The Contractor shall provide, no later than fifteen (15) days after receiving a request from the
State, such information as the State may require to evidence, in the State's sole
determination, compliance with this section.

6. Order and Delivery. The Contract shall bind the Contractor to furnish and deliver the Goods
or Services in accordance with Exhibit A and at the prices set forth in Exhibit B. Subject to
the sections in this Contract concerning Force Majeure, Termination and Open Market
Purchases, the Contract shall bind the Client Agency to order the Goods or Services from the
Contractor, and to pay for the accepted Goods or Services in accordance with Exhibit B.

7. Contract Amendments. No amendment to or modification or other alteration of the Contract,
including extensions, shall be valid or binding upon the parties unless made in writing,
signed by the parties and, if applicable, approved by the Connecticut Attorney General.

8. Assignment. The Contractor shall not assign any of its rights or obligations under the
Contract, voluntarily or otherwise, in any manner without the prior written consent of DAS.
DAS may void any purported assignment in violation of this section and declare the
Contractor in breach of Contract. Any Termination by DAS for a breach is without prejudice
to DAS's or the State's rights or possible Claims.

9. Termination.

(a) Notwithstanding any provisions in this Contract, the Agency, through a duly authorized
employee, may Terminate the Contract whenever the Agency makes a written determination
that such Termination is in the best interests of the State. The Agency shall notifu the
Contractor in writing of Termination pursuant to this section, which notice shall speciSr the
effective date of Termination and the extent to which the Contractor must complete its
Performance under the Contract prior to such date.

(b) Notwithstanding any provisions in this Contract, the Agency, through a duly authorized
employee, may, after making a written determination that the Contractor has breached the
Contract, Terminate the Contract in accordance with the provisions in the Breach section of
this Contract.

(c) The Agency shall send the notice of Termination via certifìed mail, return receipt requested,
to the Contractor at the most current address which the Contractor has furnished to the
Agency for purposes of corespondence, or by hand delivery. Upon receiving the notice
from the Agency, the Contractor shall immediately discontinue all services affected in
accordance with the notice, undertake all commercially reasonable efforts to mitigate any
losses or damages, and deliver to the Agency all Records. The Records are deemed to be the
properly of the Agency and the Contractor shall deliver them to the Agency no later than
thirfy (30) days after the Termination of the Contract or fifteen (15) days after the Contractor
receives a written request from the Agency for the Records. The Contractor shall deliver
those Records that exist in electronic, magnetic or other intangible form in a non-proprietary
format, such as, but not limited to, ASCII or .TXT.

I
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(d) Upon receipt of a written notice of Termination from the Agency, the Contractor shall cease
operations as the Agency directs in the notice, and take all actions Íhat are necessary or
appropriate, or that the Agency may reasonably direct, for the protection, and preservation of
the Goods and any other property. Except for any work which the Agency directs the
Contractor to Perform in the notice prior to the effective date of Termination, and except as

otherwise provided in the notice, the Contractor shall terminate or conclude all existing
subcontracts and purchase orders and shall not enter into any further subcontracts, purchase
orders or commitments.

(e) The Agency shall, within forty-five (45) days of the effective date of Termination, reimburse
the Contractor for its Performance rendered and accepted by the Agency in accordance with
Exhibit A, in addition to all actual and reasonable costs incurred after Termination in
completing those portions of the Performance which the notice required the Contractor to
complete. However, the Contractor is not entitled to receive and the Agency is not obligated
to tender to the Contractor any payments for anticipated or lost profits. Upon request by the
Agency, the Contractor shall assign to the Agency, or any replacement contractor which the
Agency designates, all subcontracts, purchase orders and other commitments, deliver to the
Agency all Records and other information pertaining to its Performance, and remove from
State premises, whether leased or owned, all of Contractor's properry, equipment, waste
material and rubbish related to its Performance, all as the Agency may request.

(f) For breach or violation of any of the provisions in the section concerning Representations
and Waranties, the Agency may Terminate the Contract in accordance with its terms and
revoke any consents to assignments given as if the assignments had never been requested or
consented to, without liability to the Contractor or Contractor Parties or any third party.

(g) Upon Termination of the Contract, all rights and obligations shall be null and void, so that no
party shall have any further rights or obligations to any other party, except with respect to the
sections which survive Termination. All representations, warranties, agreements and rights
of the parties under the Contract shall survive such Termination to the extent not otherwise
limited in the Contract and without each one of them having to be specifìcally mentioned in
the Contract.

(h) Termination of the Contract pursuant to this section shall not be deemed to be a breach of
contract by the Agency.

10. Cost Modifications. The parties may agree to a reduction in the cost of the Contract at any
time during which the Contract is in effect. Without intending to impose a limitation on the
nature of the reduction, the reduction may be to hourly, staffing or unit costs, the total cost of
the Contract or the reduction may take such other form as the State deems to be necessary or
appropriate.

I l. Breach. If either party breaches the Contract in any respect, the non-breaching party shall
provide written notice of such breach to the breaching parfy and afford the breachingpafi an
opportunity to cure the breach within ten (10) days from the date that the breaching party
receives such notice. Any other time provided for in the notice shall trump such ten (10)
days. Such rightto cure period shall be extended ifthe non-breaching party is satisfied that
the breachin gparty is making a good faith effort to cure but the nature of the breach is such
that it cannot be cured within the right to cure period. The notice may include an effective
Contract Termination date if the breach is not cured by the stated date and, unless otherwise
modified by the non-breachingparty in writing prior to the Termination date, no further
action shall be required of any party to effect the Termination as of the stated date. If the

i,
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notice does not set forth an effective Contract Termination date, then the non-breaching party
may Terminate the Contract by giving the breachingparty no less than twenty four (24) 

_

hoúrs' prior written notice. If DAS believes that the Contractor has not performed according
to the Contract, the Client Agency may withhold payment in whole or in part pending
resolution of the Performancè issue, provided that DAS notifies the Contractor in writing
prior to the date that the payment would have been due in accordance with Exhibit B.

12. Waiver.

(a) No waiver of any breach of the Contract shall be interpreted or deemed to be a waiver of any
other or subsequent breach. All remedies afforded in the Contract shall be taken and
construed as cumulative, that is, in addition to every other remedy provided in the Contract
or at law or in equity.

(b) A party's failure to insist on strict performance of any provision of the Contract shall only be' ' 
deèmed to be a waiver of rights and remedies concerning that specific instance of
Performance and shall not be deemed to be a waiver of any subsequent rights, remedies or
breach.

13. Open Market Purchases. Except to the extent that the Contractor is perfo_rming within a right
to cure period, failure of the Contractor to Perform within the time,specified in the Contract,
or failuie to replace rejected or substandard Goods or fulfill unperformed Services when so

requested and às the Contract provides or allows, constitutes a breach of the Contract and as

a rèmedy for such breach, such failure shall constitute authority for DAS, if it deems it to be

necessary or appropriate in its sole discretion, to Terminate the Contract and/or to purchase

on the open mãiket, Goods or Services to replace those which have been rejecfed, not
delivered, or not performed. The Client Agency shall invoice the Contractor for all such
purchases to the éxtent that they exceed the costs and expenses in Exhibit P and the
Contractor shall pay the Client Agency's invoice immediately after receiving the invoice. If
DAS does not Terminate the Contract, the Client Agency will deduct such open market
purchases from the Contract quantities. However, if the Client Agency deems_it to be in the
best interest of the State, the e lient Agency may accept and use the Goods or Services
delivered which are substandard in quality, subject to an adjustment in price to be determined
by the Client Agency.

14. Purchase Orders.

(a) The Contract itself is not an autborization for the Contractor to ship Goods or begin' 'Performance 
in any way. The Contractor may begin Perforrnance only after it has received a

duly issued purchase order against the Contract for Performance.

(b) The Client Agency shall issue a purchase order against the Contract directly to the
Contractor and to no other parfy.

(c) All purchase orders shall be in written or electronic form, bear the Contract numb-er. (if any)' .and 
ôomply with all other State and Client Agency requirements, particularly the Client

Agency's iequirements concerning procurement. Purchase orders issued in compliance with
suôh requirements shall be deemed to be duly issued.

(d) A Contractor making delivery without a duly issued purchase order in accordance with this
section does so at the Contractor's own risk.

I
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(e) The Client Agency may, in its sole discretion, deliver to the Contractor any_or all duly issued
purchase ordeis via electronic means only, such that the Client Agency shall not have any
ãdditional obligation to deliver to the Contractor a "hard copy" of the purchase order or a
copy bearing any hand-written signature or other "original" marking.

15. Indemnification.

(a)The Contractor shall indemnify, defend and hold harmless the State and its officers,
representatives, agents, servants, employees, successors and assigns from and against ayy and
atÎ 1t¡ Claims arisìng, directly or indirectly, in connection with the Contract, includin-g the acts
of commission or omission (collectively, the "Acts") of the Contractor or Contractor Parties;
and (2) liabilities, damages, losses, costs and expenses, including but not limited to, attorneys'
and other professionals'fees, arising, directly or indirectly, in connection with Claims, Acts or
the Contract. The Contractor shall use counsel reasonably acceptable to the State in carrying
out its obligations under this section. The Contractor's obligations under this section to
indemnifu, defend and hold harmless against Claims includes Claims concerning
confrdentiality of any part of or all of the Contractor's bid, proposal or any Records, any
intellectual property rights, other proprietary rights of any person or entity, copyrighted or
uncopyrighfed compositions, secret processes, patented or unpatented inventions, articles or
appliances furnished or used in the Performance.

(b)The Contractor shall not be responsible for indemnif,ing or holding the State harmless from
any liability arising due to the negligence of the State or any other person or entity acting
under the direct control or supervision of the State.

(c)The Contractor shall reimburse the State for any and all damages to the real or personal
properfy of the State caused by the Acts of the Contractor or any Contractor Parties. The State
shall give the Contractor reasonable notice of any such Claims.

(d)The Contractor's duties under this section shall remain fully in effect and binding in' 'accordance 
with the terms and conditions of the Contract, without being lessened or

compromised in any way, even where the Contractor is alleged or is found to have_mere_ly

contiibuted in part to the Acts giving rise to the Claims and/or where the State is alleged or is
found to have contributed to the Acts giving rise to the Claims.

(e)The Contractor shall carry and maintain at all times during the term of the Contract, an4' - 
during the time that any provisions survive the term of the Contract, sufficient general liability
insurãnce to satisf, its obligations under this Contract. The Contractor shall name the State as

an additional insured on the policy and shall provide a copy of the policy to the Agency prior
to the effective date of the Contract. The Contractor shall not begin Performance until the
delivery of the policy to the Agency. The Agency shall be entitled to recover under the
insurance policy even if a body of competent jurisdiction determines that the Agency or the
State is contributorily negligent.

(f)The rights provided in this section for the benefit of the State shall encompass the recovery of' - 
attorneys' ànd other professionals' fees expended in pursuing a Claim against a third party.

(g)This.section shall survive the Termination of the Contract and shallnot be limited by reason of
any lnsurance coverage

16. Forum and Choice of Law. The parties deem the Contract to have been made in the City of
Hartford, State of Connecticut. Both parties agreefhat it is fair and reasonable for the
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validity and construction of the Contract to be, and it shall be, governed by the laws and
court decisions of the State of Connecticut, without giving effect to its principles of conflicts
of laws. To the extent that any immunities provided by Federal law or the laws of the State
ofConnecticut do not bar an action against the State, and to the extent that these courts are
courts of competent jurisdiction, for the purpose of venue, the complaint shall be made
returnable to the Judicial District of Hartford only or shall be brought in the United States
District Court for the District of Connecticut only, and shall not be transfened to any other
court, provided, howevey,t\atnothing here constitutes a waiver or compromise.of the
sovereign immunity of the State of Connecticut. The Contractor waives any objection which
it may now have or will have to the laying of venue of any Claims in any forum and further
irrevocably submits to such jurisdiction in any suit, action or proceeding.

17. Contractor Guaranties. Contractor shall:

(a) Perform fully under the Contract;

(b) Guarantee the Goods or Services against defective material or workmanship and to repair any
damage or marring occasioned in transit or, at the Client Agency's option, replace them;

(c) Furnish adequate protection from damage for all work and to repair damage of any kind, for' - 
which its wolkers are responsible, to the premises, Goods, the Contractor's work or that of
Contractor Parties;

(d) With respect to the provision of Services, pay for all permits, licenses and fees and give all
required or appropriate notices;

(e) Adhere to all Contractual provisions ensuring the confidentiality ofRecords that the
Contractor has access to and are exempt from disclosure under the State's Freedom of
Information Act or other applicable law; and

(f) Neither disclaim, exclude nor modify the implied waranties of fitness for a particular
purpose or of merchantability.

18. Implied Warranties. DAS does not disclaim, exclude or modiS' the implied warranty of
fitness for a particular purpose or the warranty of merchantability.

19. Goods. Standards and Appurtenances. Any Goods delivered must be standard new Goods,
latest model, except as otherwise specifically stated in the Contract. Remanufactured, ,

refurbished or recõnditioned equipment may be accepted but only to the extent allowed under
the Contract. Where the Contract does not specifically list or describe any part or nominal
appurtenances of equipment for the Goods, il shall be understood that the Contractor shall
dèiiver such parts añd-appurtenances as are usually provided with the manufacturer's stock
model.

20. Delivery.

(a) Delivery shall be made as ordered and in accordance with the Contract. Unless otherwise- . 
specified in the Contract, delivery shall be to a loading dock or receiving platform. The
Contractor or Contractor's shipping designee shall be responsible for removal of Goods from
the carrier and placement on the Client Agency loading dock or receiving platform. The
receiving personnel of the Client Agency are not required to assist in this process. The

Page 11 of35



Contract # 12PSX0108
Contract Document
RFP-50 Rev. 4126/2012
Prev. Rev. l2l201 I

decision of DAS as to reasonable compliance with delivery terms shall be final and binding.
The burden of proof of proper receipt of the order shallrest with the Contractor.

(b) In order for the time of delivery to be extended, the Client Agency must first approve a

request for extension from the time specified in the Contract, such extension applying only to
the particular item or shipment.

(c) Goods shall be securely and properly packed for shipment, according to accepted standard
commercial practice, without extra charge for packing cases, baling or sacks. The containers
shall remain the properry of the Client Agency unless otherwise stated in the Proposal.

(d) All risk of loss and damage to the Goods transfers to the Client Agency upon Title vesting in
the Client Agency.

21. Goods Inspection. The Client Agency shall determine the mannet and prescribe. the
insptction of all Goods and the tests of all samples submitted to determine whether they
corirply with all of the specifications in the Contract. If any Goods fail in any way to meet the
specìfications in the Contract, the Client Agency may, in its sole discretion, either reþct it
and owe nothing or accept it and pay for it on an adjusted price basis, depending on the
degree to which the Goods meet the specifications. Any decision pertaining to any such

failure or rejection shall be final and binding.

22. Setoîf. In addition to all other remedies that DAS may have, the State, in its sole discretion,
may setoff (1) any costs or expenses that the State incurs resulting from the Contractor's
unexcused nonperformance under the Contract and under any other agreement or
arrangement thãt the Contractor has with the State and (2) any other amounts that are due or
may 6ecome due from the State to the Contractor, against amounts otherwise due or that may
beiome due to the Contractor under the Contract, or under any other agreement or
arrangement that the Contractor has with the State. The State's right of setoff shall not be

deeméd to be the State's exclusive remedy for the Contractor's or Contractor Parties' breach
of the Contract, all of which shall survive any setoffs by the State.

23. Force Majeure. The State and the Contractor shall not be excused from their obligation to
Peñrm i-n accordance with the Contract except in the case of Force Majeure events and as

otherwise provided for in the Contract. In the case of any such exception, the nonperforming
party shaligive immediate written notice to the other, explaining the cause and probable
duration of any such nonperformance.

24. Advertisine. The Contractor shall not refer to sales to the State for advertising or
promotionãl purposes, including, but not limited to, posting any material or data on the
Internet, without DAS's prior written approval.

25. Americans With Disabilities Act. The Contractor shall be and remain in compliance with the
Ame 'rlcans with Disabilities Act of 1990 ("Act"), to the extent applicable, during the term of
the Contract. DAS may Terminate the Contract if the Contractor fails to comply with the
Act.

26. Representations and Warranties. The Contractor, and the Proposer, as appropriate, represent
ãnã warrant to DAS for itself, Contractor Parties and Proposer Parties, as appropriate, that:

(a) if they are entities, they are duly and validly existing under the law_s of their respective states' ' 
of organization and authorizedto conduct business in the State of Connecticut in the manner
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contemplated by the Contract. Further, as appropriate, they have taken all necessary action
to authorize the execution, delivery and Performance of the Proposal and the Contract and
have the power and authority to execute, deliver and Perform their obligations under the
Contract;

(b) they will comply with all applicable State and Federal laws and municipal ordinances in
satisfying their obligations to the State under and pursuant to the Contract, including, but not
limited to (1) Connecticut General Statutes Title 1, Chapter 10, concerning the State's Codes
of Ethics and (2) Title 4a concerning State purchasing, including, but not limited to 22a-194a
concerning the use of polystyrene foam;

(c) the execution, delivery and Performance of the Contract will not violate, be in conflict with,
result in a breach of or constitute (with or without due notice and/or lapse of time) a default
under any of the following, as applicable: (1) any provision of law; (2) any order of any court
or the State; or (3) any indenture, agreement, document or other instrument to which it is a
party or by which it may be bound;

(d) they are not presently debarred, suspended, proposed for debarment, declared ineligible, or
voluntarily excluded from covered transactions by any governmental entity;

(e) as applicable, they have not, within the three years preceding the Contract, in any of their
current or former jobs, been convicted of or had a civil judgment rendered against them or
against any person who would Perform under the Contract, for commission of fraud or a
criminal offense in connection with obtaining, affempting to obtain, or performing a
transaction or contract with any governmental entity. This includes, but is not limited to,
violation of Federal or state antitrust statutes or commission of embezzlement, theft, forgery,
bribery, falsification or destruction of records, making false statements, or receiving stolen
property;

(f) they are not presently indicted for or otherwise criminally or civilly charged by any
governmental entity with commission of any of the offenses listed above;

(g) they have not within the three years preceding the Contract had one or more contracts with
any governmental entity Terminated;

(h) they have not employed or retained any entity or person, other than a bona fide employee
working solely for them, to solicit or secure the Contract and that they have not paid or
agreed to pay any entity or person, other than a bona fide employee working solely for them,
any fee, commission, percentage, brokerage fee, gifts, or any other consideration contingent
upon or resulting from the award or making of the Contract or any assignments made in
accordance with the terms of the Contract;

(i) to the best of their knowledge, there are no Claims involving the Proposer, Proposer Parties,
Contractor or Contractor Parties that might reasonably be expected to materially adversely
affect their businesses, operations, assets, propeÉies, financial stability, business prospects or
ability to Perform fully under the Contract;

O they shalldisclose, to the best of their knowledge, to DAS in writing any Claims involving
them that might reasonably be expected to materially adversely affect their businesses,
operations, assets, properties, financial stability, business prospects or ability to Perform fully
under the Contract, no later than ten (10) Days after becoming aware or after they should
have become aware of any such Claims. For purposes of the Contractor's obligation to
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disclose any Claims to DAS, the ten (10) Days in the section of this Contract concerning
Disclosure of Contractor Parties Litigation shall run consecutively with the ten (10) Days
provided for in this representation and waranty;

(k) their participation in the Request for Proposals process is not a conflict of interest or a breach
of ethics under the provisions of Title l, Chapter 10 of the Connecticut General Statutes
concerning the State's Code of Ethics;

(l) the Proposal was not made in connection or concert with any other person, entity or
Proposer, including any affiliate (as defrned in the Tangible Personal Property section of this
Contract) of the Proposer, submitting a Proposal for the same Goods or Services, and is in all
respects fair and without collusion or fraud;

(m)they are able to Perform under the Contract using their own resources or the resources of a
party who is not a Proposer;

(n) the Contractor shall obtain in a written contract all of the representations and warranties in
this section from any Contractor Parties and to require that provision to be included in any
contracts and purchase orders with Contractor Parties;

(o) they have paid all applicable workers' compensation second injury frind assessments
concerning all previous work done in Connecticut;

(p) they have arecord of compliance with Occupational Health and Safety Administration
regulations without any unabated, willful or serious violations;

(q) they owe no unemployment compensation contributions;

(r) they are not delinquent in the payment of any taxes owed, or, that they have filed a sales tax
security bond, and they have, if and as applicable, filed for motor carrier road tax stickers and
have paid all outstanding road taxes;

(s) all of their vehicles have current registrations and, unless such vehicles are no longer in
service, they shall not allow any such registrations to lapse;

(t) each Contractor Party has vested in the Contractor plenary authority to bind the Contractor
Parties and Proposer Parties to the full extent necessary or appropriate to ensure full
compliance with and Performance in accordance with all of the terms and conditions of the
Coniract and that all appropriate parties shall also provide to DAS, no later than fifteen (15)
days after receiving a request from DAS, such information as DAS may require to evidence,
in DAS's sole determination, compliance with this section;

(u) except to the extent modified or abrogated in the Contract, all Title shall pass to the Client
Agency upon complete installation, testing and acceptance of the Goods or Services and
payment by the Client Agency;

(v) if either parfy Terminates the Contract, for any reason, they shall relinquish to the Client
Agency all Title to the Goods delivered, accepted and paid for (except to the extent any
invoiced amount is disputed) by the Client Agency;

(w)with regard to third parly products provided with the Goods, they shall transfer all licenses
which they are permitted to transfer in accordance with the applicable third party license;

t,
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(x) they shall not copyright, register, distribute or claim any rights in or to the Goods after the
effective date of the Contract without DAS's prior written consent;

(y) they either own or have the authorify to use all Title of and to the Goods, and that such Title
is not the subject of any encumbrances, liens or claims of ownership by any third parfy;

(z) the Goods do not infringe or misappropriate any patent, trade secret or other intellectual
properly right of a third party;

(aa) the Client Agency's use of any Goods shall not infringe or misappropriate any patent,
trade secret or other intellectual property right of a third parfy;

(bb) if they procure any Goods, they shall sub-license such Goods and that the Client Agency
shall be afforded the full benefits of any manufacturer or subcontractor licenses for the use of
the Goods;and

(cc) they shall assign or otherwise transfer to the Client Agency, or afford the Client Agency
the full benefìts of any manufacturer's warranty for the Goods, to the extent that such
warranties are assignable or otherwise transferable to the Client Agency.

27. Representations and Warranties Concerning Motor Vehicles. If in the course of Performance
or in any other way related to the Contract the Contractor at any time uses or operates "motor
vehicles," as that term is defined by Conn. Gen. Stat. $14-1(53) (including, but not limited to
such services as snow plowing, sanding, hauling or delivery of materials, freight or
merchandise, or the transportation of passengers), the Contractor, and the Proposer, as
appropriate, represent and warrant for itself, the Contractor Parties and Proposer Parties, as
appropriate, that:

(a) It is the owner of record or lessee of record of each such motor vehicle used in the
Performance of the Contract, and each such motor vehicle is duly registered with the
Connecticut Department of Motor Vehicles ("ConnDMV") in accordance with the provisions
of Chapter 246 of the Connecticut General Statutes. Each such registration shall be in valid
status, and shall not be expired, suspended or revoked by ConnDMV , for any reason or
cause. If such motor vehicle is not registered with ConnDMV, then it shall be duly registered
with another state or commonwealth in accordance with such other state's or
commonwealth's applicable statutes. Each such registration shall be in valid status, and shall
not be expired, suspended or revoked by such other state or commonwealth for any reason or
cause.

(b) Each such motor vehicle shall be fully insured in accordance with the provisions of Sections
l4-l2b,l4-ll2 and 38a-371of the Connecticut General Statutes, as amended, in the amounts
required by the said sections or in such higher amounts as have been specified by ConnDMV
as a condition for the award of the Contract, or in accordance with all substantially similar
provisions imposed by the law of the jurisdiction where the motor vehicle is registered.

(c) Each Contractor Parfy who uses or operates a motor vehicle at any time in the Performance
of the Contract shall have and maintain a motor vehicle operator's license or commercial
driver's license of the appropriate class for the motor vehicle being used or operated. Each
such license shall bear the endorsement or endorsements required by the provisions of
Section 14-36a of the Connecticut General Statutes, as amended, to operate such motor
vehicle, or required by substantially similar provisions imposed by the law of another
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jurisdiction in which the operator is licensed to operate such motor vehicle. The license shall
be in valid status, and shall not be expired, suspended or revoked by ConnDMV or such other
jurisdiction for any reason or cause.

(d) Each motor vehicle shall be in full compliance with all of the terms and conditions of all
provisions of the Connecticut General Statutes and regulations, or those of the jurisdiction
where the motor vehicle is registered, pertaining to the mechanical condition, equipment,
marking and operation of motor vehicles of such type, class and weight, including, but not
limited to, requirements for motor vehicles having a gross vehicle weight rating of 18,000
pounds or more or motor vehicles otherwise described by the provisions of Conn. Gen. Stat.

$ t+-t0fc1a¡ and all applicable provisions of the Federal Motor Carrier Safety Regulations,
as set forth in Title 49, Parts 382 to 399, inclusive, of the Code of Federal Regulations.

28. Disclosure of Contractor Parties Litigation. The Contractor shall require that all Contractor
Parties, as appropriate, disclose to the Contractor, to the best of their knowledge, any Claims
involving the Contractor Parties that might reasonably be expected to materially adversely
affect their businesses, operations, assets, properties, financial stability, business prospects or
ability to Perform fully under the Contract, no later than ten (10) Days after becoming aware
or after they should have become aware of any such Claims. Disclosure shall be in writing.

29. Entirety of Contract. The Contract is the entire agreement between the parties with respect to
its subject matter, and supersedes all prior agreements, proposals, offers, counteroffers and
understandings of the parties, whether written or oral. The Contract has been entered into
after full investigation, neither party relying upon any statement or representation by the
other unless such statement or representation is specifically embodied in the Contract.

30. Exhibits. All exhibits referred to in and attached to this Contract are incorporated in this
Contract by such reference and shall be deemed to be a part of it as if they had been fully set
forth in it.

31. Executive Orders. This Contract is subject to the provisions of Executive Order No. Three of
Cove,rnor ftromas J. Meskill, promulgâted June 76,1971, concerning labor employment
practices, Executive Order No. Seventeen of Governor Thomas J. Meskill, promulgated
February 15, 1973, concerning the listing of employment openings and Executive Order No.
Sixteen of Governor John G. Rowland promulgated August 4,1999, concerning violence in
the workplace, all of which are incorporated into and are made a part of the Contract as if
they hadbeen fully set forth in it. The Contract may also be subject to Executive Order No.
7C of Governor M. Jodi Rell, promulgated July 13,2006, concerning contracting reforms
and Executive Order No. l4 of Governor M. Jodi Rell, promulgated April17,2006,
concerning procurement of cleaning products and services, in accordance with their
respective tèrms and conditions. If Executive Orders 7C and 14 are applicable, they are-

deémed to be incorporated into and are made a part of the Contract as if they had been fully
set forth in it. At the Contractor's request, the Client Agency or DAS shall provide a copy of
these orders to the Contractor.

32. Non-discrimination. References in this section to "contract" shall mean this Contract and
references to "contractor" shall mean the Contractor.

(a) For purposes of this Section, the following terms are defìned as follows:

(l) "Commission" means the Commission on Human Rights and Opportunities;
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(2) "Contract" and "contract" include any extension or modification of the Contract or
contract;

(3) "Contractor" and "contractor" include any successors or assigns ofthe Contractor or
contractor;

(4) "Gender identity or expression" means a person's gender-related identity,
appearance or behavior, whether or not that gender-related identity, appearance or
behavior is different from that traditionally associated with the person's physiology or
assigned sex at birth, which gender-related identity can be shown by providing evidence

including, but not limited to, medical history, care or treatment of the gender-related

identity, consistent and uniform assertion ofthe gender-related identity or any other
evidence that the gender-related identity is sincerely held, part of a person's core identity
or not being asserted for an improper purpose.

(5) "good faith" means that degree of diligence which a reasonable person would
exercise in the performance of legalduties and obligations;

(6) "good faith efforts" shall include, but not be limited to, those reasonable initial
efforts necessary to comply with statutory or regulatory requirements and additional or
substituted effons when it is determined that such initial efforts will not be suffrcient to
comply with such requirements;

(7) "marital status" means being single, married as recognized by the state of
Connecticut, widowed, separated or divorced;

(8) "mental disability" means one or more mental disorders, as defined in the most
recent edition of the American Psychiatric Association's "Diagnostic and Statistical
Manual of Mental Disorders", or a record of or regarding a person as having one or more
such disorders;

(9) "minority business enterprise" means any small contractor or supplier of materials
fifty-one percent or more of the capital stock, if any, or assets of which is owned by a
person or persons: (1) who are active in the daily affairs of the enterprise, (2) who have

the power to direct the management and policies of the enterprise, and (3) who are

members of a minority, as such term is defined in subsection (a) of Connecticut General

Statutes $ 32-9n; and

(10) "public works contract" means any agreement between any individual, firm or
corporation and the State or any political subdivision of the State other than a

municipality for construction, rehabilitation, conversion, extension, demolition or repair
of a public building, highway or other changes or improvements in real properfy, or
which is financed in whole or in part by the State, including, but not limited to, matching
expenditures, grants, loans, insurance or guarantees.
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For purposes of this Section, the terms "Contract" and "contract" do not include a contract where

each contractor is (1) a political subdivision of the state, including, but not limited to, a

municipality, (2) a quasi-public agency, as defined in Conn. Gen. Stat. Section l-120, (3) any

other state, including but not limited to any federally recognized Indian tribal governments, as

defined in Conn. Gen. Stat. Section l-267, (4) the federal government, (5) a foreign government,

or (6) an agency of a subdivision, agency, state or government described in the immediately

preceding enumerated items (1), (2), (3), (a) or (5).

(b)
(l) The Contractor agrees and warrants that in the performance of the Contract such

Contractor will not discriminate or permit discrimination against any person or group of
persons onthe grounds of race, color, religious creed, age, marital status, national origin,
ancestry, sex, gender identity or expression, mental retardation, mental disability or
physical disability, including, but not limited to, blindness, unless it is shown by such

Contractor that such disabilify prevents performance of the work involved, in any manner

prohibited by the laws of the United States or of the State of Connecticut; and the

Contractor further agrees to take affirmative action to insure that applicants with job-

related qualifications are employed and that employees are treated when employed without
regard to their race, color, religious creed, age, marital status, national origin, ancestry, sex,

gender identity or expression, mental retardation, mental disability or physical disability,
including, but not limited to, blindness, unless it is shown by the Contractor that such

disability prevents performance of the work involved;

(2) the Contractor agrees, in all solicitations or advertisements for employees placed by or

on behalf of the Contractor, to state that it is an "affirmative action-equal opportunity
employer" in accordance with regulations adopted by the Commission;

(3) the Contractor agrees to provide each labor union or representative of workers with
which the Contractor has a collective bargaining agreement or other contract or

understanding and each vendor with which the Contractor has a contract or understanding,

a notice to be provided by the Commission, advising the labor union or workers'

representative of the Contractor's commitments under this section and to post copies of the

notice in conspicuous places available to employees and applicants for employment;

(4) the Contractor agrees to comply with each provision of this Section and Connecticut

General Statutes $$ 46a-68e and 46a-68f and with each regulation or relevant order issued

by said Commission pursuant to Connecticut General Statutes $$ 46a-56, 46a-68e and 46a-

68f; and

(5) the Contractor agrees to provide the Commission on Human Rights and Opportunities

with such information requested by the Commission, and permit access to pertinent books,

records and accounts, concerning the employment practices and procedures of the

Contractor as relate to the provisions of this Section and Connecticut General Statutes

$ 46a-56. If the contract is a public works contract, the Contractor agrees and warrants that

he will make good faith efforts to employ minority business enterprises as subcontractors

and suppliers of materials on such public works projects.
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(c) Determination of the Contractor's good faith efforts shall include, but shall not be limited
to, the following factors: The Contractor's employment and subcontracting policies,

patterns and practices; affirmative adveftising, recruitment and training; technical

assistance activities and such other reasonable activities or efforts as the Commission may
prescribe that are designed to ensure the participation of minority business enterprises in

public works projects.

(d) The Contractor shall develop and maintain adequate documentation, in a manner prescribed

by the Commission, of its good faith efforts.

(e) The Contractor shall include the provisions of subsection (b) of this Section in every

subcontract or purchase order entered into in order to fulfill any obligation ofa contract

with the State and such provisions shall be binding on a subcontractor, vendor or

manufacturer unless exempted by regulations or orders of the Commission. The Contractor

shall take such action with respect to any such subcontract or purchase order as the

Commission may direct as a means of enforcing such provisions including sanctions for
noncompliance in accordance with Connecticut General Statutes $46a-56; provided if such

Contractor becomes involved in, or is threatened with, litigation with a subcontractor or

vendor as a result of such direction by the Commission, the Contractor may request the

State of Connecticut to enter into any such litigation or negotiation prior thereto to protect

the interests of the State and the State may so enter.

(f)The Contractor agrees to comply with the regulations referred to in this Section as they exist

on the date of this Contract and as they may be adopted or amended from time to time
during the term of this Contract and any amendments thereto.

(e)
(l) The Contractor agrees and warrants that in the performance of the Contract such

Contractor will not discriminate or permit discrimination against any person or group of
persons on the grounds of sexual orientation, in any manner prohibited by the laws of the

United States or the State of Connecticut, and that employees are treated when employed

without regard to their sexual orientation;

(2) the Contractor agrees to provide each labor union or representative of workers with
which such Contractor has a collective bargaining agreement or other contract or

understanding and each vendor with which such Contractor has a contract or
understanding, a notice to be provided by the Commission on Human Rights and

Opportunities advising the labor union or workers' representative of the Contractor's

commitments under this section, and to post copies of the notice in conspicuous places

available to employees and applicants for employment;

(3) the Contractor agrees to comply with each provision of this section and with each

regulation or relevant order issued by said Commission pursuant to Connecticut General

Statutes $ 46a-56; and
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(4) the Contractor agrees to provide the Commission on Human Rights and Opportunities
with such information requested by the Commission, and permit access to pertinent
books, records and accounts, concerning the employment practices and procedures ofthe
Contractor which relate to the provisions of this Section and Connecticut General Statutes

$ 46a-56.

(h) The Contractor shall include the provisions of the foregoing paragraph in every
subcontract or purchase order entered into in order to fulfill any obligation of a contract
with the State and such provisions shall be binding on a subconfractor, vendor or
manufacturer unless exempted by regulations or orders of the Commission. The
Contractor shall take such action with respect to any such subcontract or purchase order
as the Commission may direct as a means of enforcing such provisions including
sanctions for noncompliance in accordance with Connecticut General Statutes $ 46a-56;
provided, if such Contractor becomes involved in, or is threatened with, litigation with a
subcontractor or vendor as a result of such direction by the Commission, the Contractor
may request the State of Connecticut to enter into any such litigation or negotiation prior
thereto to protect the interests of the State and the State may so enter.

33. Tangible Personal Property.

(a) The Contractor on its behalf and on behalf of its Affiliates, as defined below, shall comply with
the provisions of Conn. Gen. Stat. $12-41lb, as follows:

(l)For the term of the Contracl,the Conhactor and its Affrliates shall collect and remit to the
State of Connecticut, Department of Revenue Services, any Connecticut use tax due under the
provisions of Chapter 219 of the Connecticut General Statutes for items of tangible personal
propelty sold by the Contractor or by any of its Affrliates in the same manner as ifthe
Contractor and such Afüliates were engaged in the business of selling tangible personal
property for use in Connecticut and had sufücient nexus under the provisions of Chapter 219
to be required to collect Connecticut use tax;

(2)A customer's payment of a use tax to the Contractor or its Affiliates relieves the customer of
liability for the use tax;

(3) The Contractor and its Affrliates shall remit all use taxes they collect from customers on or
before the due date specified in the Contract, which may not be later than the last day ofthe
month next succeeding the end of a calendar quarter or other tax collection period during
which the tax was collected;

(a) The Contractor and its Affiliates are not liable for use tax billed by them but not paid to them
by a customer; and

(s)Any Contractor or Affìliate who fails to remit use taxes collected on behalf of its customers by
the due date specified in the Contract shall be subject to the interest and penalties provided for
persons required to collect sales tax under chapter 219 ofthe general statutes.

(b) For purposes of this section of the Contract, the word "Affiliate" means any person, as
defined in section i2-l ofthe general statutes, that controls, is controlled by, or is under
common control with another person. A person controls another person if the person owns,
directly or indirectly, more than ten per cent of the voting securities of the other person. The
word "voting security" means a security that confers upon the holder the right to vote for the
election of members of the board of directors or similar governing body of the business, or
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that is convertible into, or entitles the holder to receive, upon its exercise, a security that
confers such a right to vote. "Voting security" includes a general partnership interest.

(c) The Contractor represents and warrants that each of its Affiliates has vested in the Contractor' . 
plenary authority to so bind the Affiliates in any agreement with the State of Connecticut.
The Contractor on its own behalf and on behalf of its Affiliates shall also provide, no later
than 30 days after receiving a request by the State's contracting authority, such information
as the State may require to ensure, in the State's sole determination, compliance with the
provisions of Chapter 219 of the Connecticut General Statutes, including, but not limited to,

$ 12-41 1b.

34. Whistleblowing. This Contract may be subject to the provisions of Section 4-6ldd of the
Connecticut General Statutes. In accordance with this statute, if an officer, employee or
appointing authority of the Contractor takes or threatens to take any, personnel action against
any employee ofthe Contractor in retaliation for such employee's disclosure of information
to any émployee of the contracting state or quasi-public agency or the Aud_itors of Public
Accounts 

-or 
the Attorney General under the provisions of subsection (a) of such statute, the

Contractor shall be liable for a civil penalty of not more than five thousand dollars for each

offense, up to a maximum of twenty per cent of the value of this Contract. Each violation
shall be a separate and distinct offense and in the case of a continuing violation, each
calendar day's continuance of the violation shall be deemed to be a separate and distinct
offense. The State may request that the Attorney General bring a civil action in the Superior
Court for the Judicial District of Hartford to seek imposition and recovery of such civil
penalty. In accordance with subsection (f) of such stalute, each large state contractor, as

defined in the statute, shall post a notice of the provisions of the statute relating to large state

contractors in a conspicuous place which is readily available for viewing by the employees of
the Contractor.

35. Notice. All notices, demands, requests, consents, approvals or other communications
requiied or permitted to be given or which are given with respect to this Contract (for the 

.

purpose of this section collectively called "Notices")-shall be deemed to have been effected
àt sr¡ch time as the notice is placed in the U.S. mail, first class and postage pre-paid, return
receipt requested or placed with a recognized, overnight express delivery service that
provides for a returrreceipt. All such Notices shall be in writing and shall be addressed as

follows:

If to DAS:

State of Connecticut, Department of Administrative Services
165 Capitol Ave, 5'n Floor South
Hartford, CT 06106-1659
Attention: Jill Belisle

If to the Contractor:

COMPANY NAME:

NAME:

ADDRESS Line 1:
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ADDRESS Line2:

CitY:

Attention: Company:

Signatory Name:

State: zip:

Title:

State of Connecticut Department of Administrative Services
165 Capitol Ave, 5'n Floor South
Hartford, CT 06106-1659
Attention: Jill Belisle

36. Insurance. Before commencing Performance, the Contractor shall obtain and maintain at its
own cost and expense for the duration of the Contract, the following insurance as described
in (a) through (h) below. Contractor shall assume any and all deductibles in the described
insurance policies. The Contractor's insurers shall have no right of recovery or subrogation
against the State and the described Contractor's insurance shall be primary cov,erage. Any
fàilure to comply with the claim reporting provisions of the policy shall not affect coverage
provided to the State.

(a) Reserved

(b) Commercial General Liability: $1,000,000 combined single limit per occurrence for bodily
injury, personal injury and properly damage. Coverage shall include, Premises and
Operations, Independent Contractors, Products and Completed Operations, Contractual
Liãbilify and Broad Form Properfy Damage coverage. If a general aggregate is used, the
general aggregafe limit shall apply separately to the project or the general aggregate limit
shall be twice the occurrence limit.

(c) Automobile Liability: $1,000,000 combined single limit per accident for bodily injury.
Coverage extends to owned, hired and non-owned automobiles. If the vendor/contractor
does not own an automobile, but one is used in the execution of the contract, then only hired
and non-owned coverage is required. If a vehicle is not used in the execution of the contract
then automobile coverage is not required.

(d) Workers' Compensation and Employers Liability: Statutory coverage in compliance with the
Compensation laws of the State of Connecticut. Coverage shall include Employer's Liability
with minimum limits of $100,000 each accident, $500,000 Disease - Policy limit, $100,000
each employee.

(e) Reserved

(f) Umbrella Liability: Excess/umbrella liability insurance may be included to meet minimum
requirements. Umbrella coverage must indicate the existing underlying insurance coverage.

(g) Claims Made: Not acceptable with the exception of Professional Liability when specified.

(h) Reserved
37. Headings. The headings given to the sections in the Contract are inserted only for

convenience and are in no way to be construed as part of the Contract or as a limitation of the
scope of the particular section to which the heading refers.
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38. Number and Gender. Whenever the context so requires, the plural or singular shall include
each other and the use ofany gender shall include all genders.

39. Parties. To the extent that any Contractor Party or Proposer Party is to participate or Perform
in any way, directly or indirectly in connection with the Proposal or the Contract, any
reference in the Request for Proposals and the Contract to "Contractor" or "Proposer" shall
also be deemed to include "Contractor Parties" or "Proposer Parties," respectively, as if such
reference had originally specifically included "Contractor Parties" or "Proposer Parties,"
since it is the parties' intent for the terms "Contractor Parties" and "Proposer Parties" to be
vested with thè same respective rights and obligations as the terms "Contractor" and
"Proposer."

40. Contractor Chanses. The Contractor shall notiff DAS in writing no later than ten (10) Days
from the effective date of any change in:

a) its certificate of incorporation or other organizational document;

b) more than a controlling interest in the ownership of the Contractor; or

c) the individual(s) in charge of the Performance.

This change shall not relieve the Contractor of any responsibility for the accuracy and
completeness of the Performance. DAS, after receiving written notice by the Contractor of
any iuch change, may require such agreements, releases and other instruments evidencing, to
DAS's satisfaction, that any individuals retiring or otherwise separating from the Contractor
have been compensated in full or that provision has been made for compensation in full, for
all work performed under terms of the Contract. The Contractor shall deliver such
documents to DAS in accordance with the terms of DAS's written request. DAS may also
require, and the Contractor shall deliver, afinancial statement showing that solvency of the
Contractor is maintained. The death of any Contractor Parff, as applicable, shall not release
the Contractor from the obligation to Perform under the Contract; the surviving Contractor
Parties, as appropriate, must continue to Perform under the Contract until Performance is
fully completed.

41. Further Assurances. The parties shall provide such information, execute and deliver any
instruments and documents and take such other actions as may be necessary or reasonably
requested by the other party which are not inconsistent with the provisions of this Contract
anðl which do not involve the vesting of rights or assumption of obligations other than those
provided for in the Contract, in order to give full effect to the Contract and to carry out the
intent of the Contract.

42. Audit and Inspection of Plants. Places of Business and Records.

(a) Audit and Inspection of Plants. Places of Business and Records. The State and its agents,
including, but not limited to, the Connecticut Auditors of Public Accounts, Attorney
General and State's Attorney and their respective agents, may, at reasonable hours,
inspect and examine all of the parts of the Contractor's and Contractor Parties' plants and
plaòes of business which, in any way, are related to, or involved in, the performance of
this Contract.

(b) The Contractor shall maintain, and shall require each of the Contractor Parties to
maintain, accurate and complete Records. The Contractor shall make all of its and the
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Contractor Parties' Records available at all reasonable hours for audit and inspection by
the State and its agents.

(c) The State shall make all requests for any audit or inspection in writing and shall pro.vide 
,' ' 

the Contractor with at least twenty-four (24) hours' notice prior to the reque-sted audit and

inspection date. Ifthe State suspècts fraud or other abuse, or in the event ofan
emèrgency, the State is not obligated to provide any prior notice.

(d) All audits and inspections shall be at the State's expense.

(e) The Contractor shall keep and preserve or cause to be kept and p1e;.er¡,ed. all of its and

Contractor Parties' Recoids uniil three (3) years after the latter of (i) final payment under
this Contract, or (ii) the expiration or earlier termination of this Contract, as the same

may be modifred'fór any reason. The State may request an audit or inspeclion at any.time
during this period. If añy Claim or audit is started before the.expiration of this period, the
Contiactor shall retain oi cause to be retained all Records until all Claims or audit
findings have been resolved.

(Ð The Contractor shall cooperate fully with the State and its agents in connection with an
' ' 

audit or inspection. Follôwing any audit or inspection, the State may conduct and the
Contractor shall cooperate with an exit conference.

(g) The Contractor shall incorporate this entire Section verbatim into any contract or other
agreement that it enters into with any Contractor Party.

43. Background Checks. The State may require that.the Contractor and Contractor Parties

undergúiminãiEãckground checks as provided for in.the State of Connecticut Department
of Pu6lic Safety Admiñistration and Operations Manual or such other State document as

governs procedures for background chècks. The Contractor and Contractor Parties shall

õooperatè fi.rlly as necessary or reasonably requested with the State and its agents in

connection with such background checks'

44. Continued Performance. The Contractor and Contractor Parties shall continue to Perform

@eContractwhileanydisputeconcerningtheContractisbeing
resolved.

45. Working and Labor Synereies. The Contractor shall be responsible for maintaining ?
@etweentheContractorworkforce,theContractorPartiesand
their'work forcel State emplòyees, and any other contractors pre_sent {th9 work site. The

Contractor shall quickly résoive all labor disputes which result from the Contractor's or

Contractor Partiei' preéence at the work site, or other action under their control. Labor
disputes shall not bê deemed to be sufficient cause to allow the Contractor to make any claim
for^additional compensation for cost, expenses or any oth_er loss or damage, nor shall those

disputes be deemeä to be sufficient reason to relieve the Contractor from any of its
obligations under the Contract.

46. Contractor Responsibilitv.

(a) The Contractor shall be responsiblefor the entire Perforrnance under the Contract regardless
' ' of whether the Contractor iiself performs. The Contractor shall be the sole point of contact

concerning the management of the Contract, including Performance and payment issues. The
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Contractor is solely and completely responsible for adherence by the Contractor Parties to all
applicable provisions of the Contract.

(b) The Contractor shall exercise all reasonable care to avoid damage to the State's properfy. or to
property being made ready for the State's use, and to all property adjacent !o Ty work site.
Thé Contractõr shall promptly report any damage, regardless of cause, to the State.

47. Severability. If any term or provision of the Contract or its application to any person, e,ntity

or circumstance shâll, to any extent, be held to be invalid or unenforceable, the remainder of
the Contract or the application ofsuch term or provision shall not be affected as to persons,

entities or circumstañðes other than those as to whom or to which it is held to be invalid or
unenforceable. Each remaining term and provision of the Contract shall be valid and

enforced to the fullest extent possible by law.

48. Confidential Information. The State willafford due regard to the Propo¡gr'q an-d Contractor's
request for tne protection of proprietary or confidential information which the State receives.
However, all materials assoclated with the Proposal and the Contract are subject to the terms
of the Connecticut Freedom of Information Act ("FOIA") and all corresponding rules,
regulations and interpretations. In making such a request, the Prop_oser or.Contractor may
no-t merely state genérally that the materials are proprietary or confidential in nature and not,
therefore,-subjeci to release to third parties. Those particular sentences, p_a_ragraphs, pages or
sections that the vendor believes are exempt from disclosure under the FOIA must be

specifically identifìed as such. Convincinþ explanation and rationale suffrcient to justifu 
.

eãch exemption consistent with the FOIA must accompany the request. The rationale and

explanatioñ must be stated in terms of the prospective harm to the competitive position of the
Pròposer or Contractor that would result if the identified material were to be released and the
reasons why the materials are legally exempt from release pursuant to the FOIA. To the
extent that âny other provision oi part of the Contract, especially including the Prop.osal,_the

Records and ihe specifications, conflicts or is in any way inconsistent with this section, tþis
section controls añd shall apply and the conflicting provision or part shall not be given effect.
If the Proposer or Contractói indicates that certain documentation is submitted in conftdence,
by specifrcally and clearly marking said documentation as CONFIDENTIAL, DAS will
eñdéavor to keep said information confidential to the extent permitted by law. DAS,
however, has no obligation to initiate, prosecute or defend any legal Proceedingor to seek a

protective order or other similar relief io prevent_disclosure.of any iqform.allo¡.that is sought

þursuant to a FOIA request. The Contractor shall have the burden of.establi,shing the
ävailability of any FOIA exemption in any proceeding where it is an issue. In no event shall
DAS or thê State-have any liabìlity for the disclosure of any documents or information in its
possession which the State or DAS believes are required to be disclosed pursuant to the
FOIA or other requirements of law.

49. Interpretation. The Contract contains numerous references to statutes and retgulations. For
purposes oflnterpretation, conflict resolution and otherwise, the content of those statutes and

iegülations shall govern over the content ofthe reference in the Contract to those statutes and

regulations.

50. Cross-Default.

(a) If the Contractor or Contractor Parties breach, default or in any way fail to Perform' 
satisfactorily under the Contract, then DAS may, in its sole discretion, without more and

without any action whatsoever required of the State, treat any such gvent as a breach, default
or failure tô perform under any or all other agreements or arrangements ("Other
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Agreements") that the Contractor or Contractor Parties have with DAS. Accordin^gly, DAS
mãy then exercise at its sole option any and all of its rights.orremedies provided for in the
Contract or Other Agreements, either selectively or collectively andwithout such election
being deemed to prejudice any rights or remedies of DAS, as if the Contractor or Contractor
Parties had sufferèd a breach, default or failure to perform under the Other Agreements.

(b) If the Contractor or Contractor Parties breach, defaultor in any-way fail to p.!fo*
satisfactorily under any or all Other Agreements with DAS or the State, then DAS may, in its
sole discretion, without more and without any action whatsoever required of the State, treat
any such event as abreach, default or failure to Perform under the Contract. Accordingly., 

^
thð State may then exercise at its sole option any and allof its rights or remedies.provided.for
in the Other Agreements or the Contract, either selectivrcly o¡ collectively_and without such

election beingãeemed to prejudice any rights or remedies of DAS or the State, as if the
Contractor oiContractor Parties had suffered a breach, default or failure to Perform under the
Contract.

51. Disclosure of Records. This Contract may be subject to the provisions of section l-218 of
ffialStatutes.Inaccordancewiththisstatute,eachcontractinexcessof
two million five hundred thousand dollars between a public agency and a person for the
performance of a governmental function shall (a) provide that the. public agency is entitled to
ieceive a copy of iecords and frles related to the perfonnance of the governmental function,
and (b) indiôáte that such records and frles are subject to FOIA and- may be discl_gsed.by.ltt.
publìc'agency pursuant to FOIA. No request to inspect or copy such records or files shall be

valid unless ihè request is made to the public agency in accordance with FOIA. A-ny

complaint by a person who is denied the right to inspect or copy such. records or fìles shall be

brouþht to the Freedom of Information Commission in accordance with the provisions of
sections l-205 and 1-206 of the Connecticut General Statutes.

52. Summary of State Ethics Laws. Pursuant to the requirements of section 1.-101qq of the

ffiutes,theSummaryofStateethicslawsdevelopedbytheStateEthicS
Commission pursuant to section 1-81b of the Connecticut General Statutes is incorporated by
reference intó and made a part of the Contract as if the summary had been fully set forth in
the Contract.

53. Sovereign Immunity. The parties acknowledge and agree that nothing in the Request for
Þr.oposaffiith-e-eontract shall be construed as a modification, compromise or.waiver by lhe
Stafe of any rights or defenses of any immunities provided by Federal lqry 9. the laws of the

State of Connelticut to the State or any of its officers and employees, which they may have
had, now have or will have with respect to all matters arising out of the Contract. To the

extent that this section conflicts with any other section, this section shall govern.

54. Time of the Essence. Time is of the essenco with respect to all provisions of this Contract
mat specfi;¡m¿Ar performance; provided, however, that this provision.shall.not be

constiued io limit or dêprive aparty of the benefits of any grace or use period allowed in this
Contract.

55. Reserved

56. Campaign Contribution Restriction. For all State contracts as defined in P.A. 07-l having a

value in a calendar year of $50,000 or more or a combination or series of such agreements or

contracts having a value of $100,000 or more, the authorized signatory to this Contract

expressly acknowledges receipt of the State Elections Enforcement Commission's notice
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advising state contractors of state campaign contribution and solicitation prohibitions, and

will inform its principals of the contents of the notice. See Exhibit C ISEEC Form l1].

57. Health Care Portabiliw and Accountabiliw Act.

(a) If the Contactor or Contractor Parties is a Business Associate un_der the-requirements of the' ' Health Insurance Portability and Accountability Act of 1996 ('HIPAA"), the Contractor or
Contractor Parties must comply with all terms and conditions of this Section of the Contract.
If the Contractor or Contractòi Parties is not a Business Associate under HIPAA, this Section

of the Contract does not apply to the Contractor or Contractor Parties for this Contract.

(b) The Contractor or Contractor Parties is required to. safeguard the use, publication and' ' 
disclosure of information on all applicants for, and all clients who receive, services under the

Contract in accordance with all applicable federal and state law regarding confidentiality, 
.

which includes but is not limitediô HIPAA, more specifically with the Privacy and Security
Rules at 45 C.F.R. Part 160 and Part 164, subparts A, C, and E; and

(c) The Client Agency is a "covered entity" as that term is defined in 45 C.F.R. $ 160.103; and

(d) The Contractor or Contractor Parties, on behalf of the Client |Fgngy, performs functions that' ' involve the use or disclosure of "individually identifrable health information," as that term is

defined in 45 C.F.R. $ 160.103; and

(e) The Contractor or Contractor Parties is a "business associate" of the Department, as that term
is defìned in 45 C.F.R.$ 160.103; and

(f) The Contractor or Contractor Parties and the Client Agelgy.aqrgefo tfe. fofl-ow.i1tg in order to
secure compliance with the HIPAA, the requireme.nl! of Subtitle D of the Health
Information Technology for Economic and Clinical Health Act (the HITECH_Act), (Pub'.L.
1 I I -5, sections 13400 tô ß423), and more specifically with the Privacy and Security Rules

at 45 C.F.R. Part 160 and Part 164, subparts A, C, and E.

(g) Definitions. For the purposes of this Section of the Contract:

(l) "Breach" shall have the same meaning as the term is defined in section 13400 of the

HITECH Act(42 U.S.C. $17921(1)).'

(2) "Business Associate" shall mean the or Contractor or Contractor Parties.

(3) "Covered Entity" shall mean the Client Agency.

(4) "Designated Record Set" shall have the same meaning as the term "designated record

set" in 45 C.F.R. $ 164.501.

(5) "Electronic Health Record" shall have the sa49 meaning as the term is defìned in
Àeôtion 13400 of the HITECH Act (42 U.S.C. $17921(5)).

(6) "Individual" shall have the same meaning as the term "individual"' in 45 C.F.R. $ _ .

iOO.tO¡ and shall include a person who qualifies as a personal representative as defined in
45 C.F.R. $ l6a.s02(g).
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(7) "Privacy Rule" shall mean the Standards for Privacy of Individualþ ldentifiable
Health Information at 45 C.F.R. part 160 and part 164, subparts A and E'

(8) "Protected Health Information" or "PHI" shall have the same m_eaning as the term
'ìprotected health information" in 45 C.F.R. $ 160.l0J, limited to information created or
rèceived by the Business Associate from or on behalf of the Covered Entity.

(9) "Required by Law" shall have the same meaning as the term "required by law" in 45

c.F.R. $ 164.103.

(10) "secretary" shall mean the Secretary of the Department of Health and Human
Services or his designee.

(1 l) "More stringent" shall have the same meaning as the term "more stringent" in 45

c.F.R. S 160.202.

(12) "This Section of the Contract" refers to the HIPAA Provisions stated herein, in their
entirety.

(13) "security Incident" shall have the same meaning as the term "security incident" in
45 C.F.R.$ 164.304.

(14) "security Rule" shall mean the Security Standards for the Protection of Electronic
Protected Health Information at 45 C.F.R. part 160 and part 164, subpart A and C.

(15) "Unsecured protected health information" shall have the same meaning as the term as

defined in $ 13402(hXlXA) of HITECH. Act. (42 U.S.C. $17932(hXlXA).

lh) Oblisations and Activities of Business Associates.

(1) Business Associate agrees not to use or disclose PHI other than as permitted or
required by this Section of the Contract or as Required by Law.

(2) Business Associate agrees to use appropriate safeguards to prevent use or disclosure
of PHI other than as provided for in this Section of the Contract.

(3) Business Associate agrees to use administrative, physical and technical safeg.uard_s

that reasonably and appropriately protect the confidentiality, integrity, and availability
of electronic protected health information that it creates, receives, maintains, or
transmits on behalf of the Covered Entity.

(4) Business Associate agrees to mitigate, to the extent practicable, 4y_haryful effect'that 
is known to the Business Associate of a use or disclosure of PHI by Business

Associate in violation of this Section of the Contract.

(5) Business Associate agrees to report to Covered Entity any use or disclosure of PHI
not provided for by this Section of the Contract or any security incident of which it
becomes aware.

(6) Business Associate agrees to insure that any agent, including a subcontractor, to.whom 
it provides PHI received from, or created or received by Business Associate, on

behalf ofthe Covered Entity, agrees to the same restrictions and conditions that apply
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through this Section of the Contract to Business Associate with respect to such
information.

(7) Business Associate agrees to provide access, at the request of the Covered Entity, and' -in 
the time and manner agreed to by the parties, to PHI in a Designated Record Set, to

Covered Entity or, as directed by Covered Entity, to an Individual in order to meet the
requirements under 45 C.F.R. 5164.524.

(8) Business Associate agrees to make any amendments to PH! i1g pes_igqated Record-Set 
that the Covered Entity directs or agrees to pursuant to 45 C.F.R. $ 164.526 atthe

request of the Covered Entity, and in the time and manner agreed to by the parties.

(9) Business Associate agrees to make internal practices, books, and re_cor{s, including' 'policies 
and procedures and PHI, relating to the use and disclosure of PHI received

hom, or created or received by, Business Associate on behalf of Covered Entity,
available to Covered Entity or to the Secretary in a time and manner agreed to by the
parties or designated by the Secretary, for purposes of the Secretary determining
Covered Entity's compliance with the Privacy Rule.

(10) Business Associate agrees to document such disclosures of PHI and information' 
ielated to such disclosures as would be required for Covered Entity to respond to a
request by an Individual for an accounting of disclosures of PHI in accordance with 45

C.F.R. $ i64.52S and section 13405 of the HITECH Act (42 U.S.C. $ 17935) and any
regulations promulgated thereunder.

(11) Business Associate agrees to provide to Covered Entity, in a time a1{.mqn19r ggre€d' 
io by the parties, information collected in accordance with clause h. (10) of this Section
of the Coñtract, to permit Covered Entity to respond to a request by an Individual for an

accounting of disclosures of PHI in accordance with 45 C.F.R. $ 164.528 and section
13405 of the HITECH Act(42 U.S.C. $ 17935) and any regulations promulgated
thereunder. Business Associate agrees that at the Covered Entity's direction to provide
an accounting of disclosures of PHI directly to an individual in accordance with 45

C.F.R. $ 164.528 and section 13405 of the HITECH Act (42 U.S.C. $ 17935) and any
regulations promulgated thereunder.

(12) Business Associate agrees to comply with any state or federal law that is more
stringent than the Privacy Rule.

(13) Business Associate agrees to comply with the requirements of the HITECH Act' 
ielating to privacy and security that are applicable to the Covered Entity and with the
requiranents of 45 C.F.R. sections 164.504(e),164.308, 164.310,164.312, and
164.316.

(14) In the event that an individual requests that the Business Assocjatg (?) restrict' 
disclosures of PHI; (b) provide an accounting of disclosures of the individual's PFII; or
(c) provide a copy of thé individual's PHI in an electronic health record, the Business
Assbciate agreeÀio notifr the covered entity, in writing, within fwo business days of
the request.

(15) Business Associate agrees that it shall not directly or indirectly receive any' 
iemuneration in exchange for PHI of an individualwithout (1) the written approval of
the covered entity, unless receipt of remuneration in exchange for PHI is expressly
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authorized by this Contract and (2) the valid authorization of the individual, except for
the purposesprovided under section 13a05(d)(2) of the HITECH Act,(42 U.S.C. $

17935(d)(2)) and in any accompanying regulations

(16) Obligations in the Event of a Breach

(A) The Business Associate agrees that, following the discovery of a breach of
unsecured protected health information, it shall notify the Covered trntity of
such breach in accordance with the requirements of section 13402 of HITECH
(42 U.S.C. $ 17932(b) and the provisions of this section of the contract.

(B) Such notification shall be provided by the Business Associate to the Covered
Entity without unreasonable delay, and in no case later than 30 days after the 

.

breaih is discovered by the Business Associate, except as otherwise instructed
in writing by a law enforcement official pursuant to section 13402 (g) of 

_

HITECFI (42 U.S.C. $ 17932(9)). A breach is considered discovered as ofthe
first day on which it is, or reasonably should have been, known to the Business
Associate. The notification shall include the identification and last known
address, phone number and email address of each individual (or the next of kin
of the individual if the individual is deceased) whose unsecured protected health
information has been, or is reasonably believed by the Business Associate to
have been, accessed, acquired, or disclosed during such breach.

(C) The Business Associate agrees to include in the notification to the Covered
Entity at least the following information:

1. A brief description of what happened, including the date of the breach and
the date of the discovery of the breach, if known.

2. A description of the types of unsecured protected health information that
were involved in the bieach (such as full name, Social Security number, date

of birth, home address, account number, or disability code).

3. The steps the Business Associate recommends that individuals take to
protect themselves from potential harm resulting from the breach.

4. A detailed description of what the Business Associate is doing to investigate
the breach, to miiigate losses, and to protect against any further breaches.

5. Whether a law enforcement official has advised either verbally or in writing
the Business Associate that he or she has determined that notification or
notice to individuals or the posting required under section 13402 of the
HITECH Act would impede a criminal investigation or cause damage to
national security and contact information for said official.

(D) Business Associate agrees to provide appropriate staff,rng and have established' . 
procedures to ensure that individuals informed by the Covered Entity of a 

.

breach by the Business Associate have the opportunity to ask questions and
contact the Business Associate for additional information regarding the breach.
Such procedures shall include a toll-free telephone number, an e-mail address, a
posting on its Web site and a postal address. Business Associate agrees to
includé in the notification of a breach by the Business Associate to the Covered
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Entity, a written description of the procedures that have been established to
meet these requirements. Costs of such contact procedures will be borne by the
Contractor or Contractor Parties.

(E) Business Associate agrees that, in the event of a breach, it has the burden to
demonstrate that it has complied with all notifications requirements set forth
above, including evidence demonstrating the necessity of a delay in notification
to the Covered Entity.

(i) Permitted Uses and Disclosure by Business Associate.

(l) GeneralUse and Disclosure Provisions Except as otherwise limited in this Section
of the Contract, Business Associate may use or disclose PHI to perform functions,
activities, or services for, or on behalf of, Covered Entity as specifìed in this Contract,
provided that such use or disclosure would not violate the Privacy Rule if done by
Covered Entity or the minimum necessary policies and procedures of the Covered
Entity.

(2) Specific Use and Disclosure Provisions.

(A)Except as otherwise limited in this Section of the Contract, Business Associate
may use PHI for the proper management and administration of Business
Associate or to carry out the legal responsibilities of Business Associate.

(B) Except as otherwise limited in this Section of the Contract, Business Associate
may disclose PHI for the proper management and administration of Business
Associate, provided that disclosures are Required by Law, or Business
Associate obtains reasonable assurances from the person to whom the
information is disclosed that it will remain confrdential and used or further
disclosed only as Required by Law or for the purpose for which it was disclosed
to the person, and the person notifies Business Associate of any instances of
which it is aware in which the conf,rdentiality of the information has been
breached.

(C) Except as otherwise limited in this Section of the Contract, Business Associate
may use PHI to provide Data Aggregation services to Covered Entity as

permitted by 45 C.F.R. $ 164.504(eX2Xi)(B).

(j) Obligations of Covered Entifv.

(1) Covered Entity shall notify Business Associate of any lþ{{i9n1in its notice of
privacy practices of Covered Entify, in accordance with 45 C.F.R. $ 164.520, or to the
èxtent that such limitation may affect Business Associate's use or disclosure of PHI.

(2) Covered Entity shall notiff Business Associate of any changes in, or revocation of,
permission by Individual to use or disclose PHI, to the extent that such changes may
âffect Business Associate's use or disclosure of PHI.

(3) Covered Entity shall notif, Business Associate of any restriction to the use or.disclosure 
of PHI that Covered Entity has agreed to in accordance with 45 C.F.R. $

164.522, to the extent that such restriction may affect Business Associate's use or
disclosure of PHI.
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(k) Permissible Requests by Covered Entitv. Covered Entity shall not r€quest Business Associate
io-use or disclose pitt in any manner that would not be permissible under the Privacy Rule if
done by the Covered Entity, except that Business Associate may use and disclose PHI for data
aggregâtion, and management and administrative activities of Business Associate, as permitted
under this Section of the Contract.

(l) Term and Termination.

(1) Term. The Term of this Section of the Contract shall be effective as of the date the
Contract is effective and shall terminate when the information collected in accordance
with clause h. (10) of this Section of the Contract is provided to the Covered Entity and

all of the PHI provided by Covered Entity to Business Associate, or created or received
by Business Aìsociate on behalf of Covered Entity, is destroyed or returned to Covered
Eîtity, or, if it is infeasible to return or destroy PHI, protections are extended to such
information, in accordance with the termination provisions in this Section.

(2) Termination for Cause Upon Covered Entity's knowledge of a material breach by
Business Associate, Covered Entity shall either:

(A)Provide an opportunity for Business Associate to cure the breach or end the' - 
violation and ierminate the Contract if Business Associate does not cure the
breach or end the violation within the time specified by the Covered Entify; or

(B) Immediately terminate the Contract if Business Associate has breached a

material term of this Section of the Contract and cure is not possible; or

(C) If neither termination nor cure is feasible, Covered Entity shall report the
violation to the SecretarY.

(3) Effect of Termination.

(A)Except as provided in (l)(2) above, upon termination of this Contract, for any
reason, Buìiness Associate shall return or destroy all PHI received from
Covered Entity, or created or received by Business Associate on behalf of
Covered Entity. Business Associate shall also provide the information collected
in accordance with clause h. (10) of this Section of the Contract to the Covered
Entity within ten business days of the notice of termination. This provision shall
apply to PHI that is in the possession of subcontractors-or agells of Business
Asìociate. Business Associate shall retain no copies of the PHI.

(B) In the event that Business Associate determines that returning or destroying the
PHI is infeasible, Business Associate shall provide to Covered Entity
notification of the conditions that make return or destruction infeasible. Upon
documentation by Business Associate that return of destruction of PHI is
infeasible, Business Associate shall extend the protections of this Section of the
Contract to such PHI and limit further uses and disclosures of PHI to those
purposes that make return or destruction infeasible, for as long as Business
Associate maintains such PHL lnfeasibility of the return or destruction of PHI
includes, but is not limited to, requirements under state or federal law that the
Business Associate maintains or preserves the PHI or copies thereof.
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(m) Miscellaneous Provisions.

(1) Regulatory References. A reference in this Section of the Contract to a section in the
Privacy Rule means the section as in effect or as amended.

(2) Amendment. The Parties agree to take such action as in_nec_essary to_amend this' 'section 
of the Contract from time to time as is necessary for Covered Entity to comply

with requirements of the Privacy Rule and the Health Insurance Portability and
Accountability Act of 1996, Pub. L. No. 104-191.

(3) Survival. The respective rights and obligations of Business Associate shall survive the
termination of this Contract.

(4) Effect on Contract. Except as specifically required to impìement the purposes of this' 'section 
of the Contract, all other terms of the Contract shall remain in force and effect.

(5) Construction. This Section of the Contract shall be construed as broadly as necessary
to implement and comply with the Privacy Standard. Any ambiguity in this Section of
the Còntract shall be resolved in favor of a meaning that complies, and is consistent
with, the Privacy Standard.

(6) Disclaimer. Covered Entity makes no warranty o.r lepresenJation that compliance-with' 'this 
Section of the Contract will be adequate or satisfactory for Business Associate's

own purposes. Covered Entity shall not be liable to Business Associate for any. claìm,
civil òr óriminal penalty, loss or damage related to or arising from the unauthorized use

or disclosure of PHI by Business Associate or any of its offrcers, directors, employees,
contractors or agents, or any third parfy to whom Business Associate has disclosed PHI
contrary to the provisions of this Contract or applicable law. Business Associate is
solely responsi6le for all decisions made, and actions takgn, by Business Associate
regaiding'the safeguarding, use and disclosure of PHI within its possession, custody or
control.

(7) Indemnification. The Business Associate shall indemnifyand hold the Covered Entity' 'harmless 
from and against any and all claims, liabilities, judgments, ftnes, assessments,

penalties, awards and any statutory damages tha!mly be imposed or assessed pursuant

to HIPAA, as amended or the HITECH Act, including, without limitation, attorney's
fees, expert witness fees, costs of investigation, litigation or disputeresolution, and

costs awarded thereunder, relating to or arising out of any violation by the Business
Associate and its agents, including subcontractors, of any obligation ofBusiness
Associate and its agents, including subcontractors, under this section of the contract,
under HIPAA, the IIITECH Act, the Privacy Rule and the Security Rule.

5L Protection of Confidential Information.

(a) Contractor and Contractor Parties, at their own expense, have a duty to and shall protect from

a Confidential Information Breach any and all Confidential Information which they come to

possess or control, wherever and however stored or maintained, in a commercially reasonable

manner in accordance with current industry standards.

(b) Each Contractor or Contractor Pafi shall develop, implement and maintain a comprehensive

data - security program for the protection of Confidential Information. The safeguards
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contained in such program shall be consistent with and comply with the safeguards for
protection of Confidential Information, and information of a similar character, as set forth in all

applicable federal and state law and written policy of the Department or State conceming the

confidentiality of Confidential Information. Such data-securify program shall include, but not

be limited to, the following:

(t) A security policy for employees related to the storage, access and transportation of
data containing Confidential Information;

(2) Reasonable restrictions on access to records containing Confidential Information,

including access to any locked storage where such records are kept;

(3) A process for reviewing policies and security measures at least annually;

(4) Creating secure access controls to Confidential Information, including but not limited

to passwords; and

(5) Encrypting of Confidential Information that is stored on laptops, portable devices or

being transmitted electronically.

(c) The Contractor and Contractor Parties shall notiff the Department and the Connecticut

Office of the Attorney General as soon as practical, but no later than twenty-four (24) hours,

after they become aware of or suspect that any Confidential Information which Contractor or

Contractor Parties have come to possess or control has been subject to a Confidential

Information Breach. If a Confrdential Information Breach has occurred, the Contractor

shall, within three (3) business days after the notification, present a credit monitoring and

protection plan to the Commissioner of Administrative Services, the Department and the

Connecticut Office of the Attorney General, for review and approval. Such credit monitoring

or protection plan shall be made available by the Contractor at its own cost and expense to all

individuals affected by the Confrdential Information Breach. Such credit monitoring or

protection plan shall include, but is not limited to reimbursement for the cost of placing and

lifting one (l) security freeze per credit file pursuant to Connecticut General Statutes $ 36a-

701a. Such credit monitoring or protection plans shall be approved by the State in accordance

with this Section and shall cover a length of time commensurate with the circumstances of
the Confidential Information Breach. The Contractors' costs and expenses for the credit

monitoring and protection plan shall not be recoverable from the Department, any State of
Connecticut entity or any affected individuals.

(d) The Contractor shall incorporate the requirements of this Section in all subcontracts requiring

each Contractor Party to safeguard Confidential Information in the same manner as provided

for in this Section.

(e) Nothing in this Section shall supersede in any manner Contractor's or Contractor Parfy's

obligations pursuant to HIPAA or the provisions of this Contract concerning the obligations

of the Contractor as a Business Associate of the Department.
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59. Reserved

60. All references in this Contract to any statute, public act, regulation, code or executive order

shall mean such statute, public act, regulation, code or executive order, respectively, as it has

been amended, replaced or superseded at any time. Notwithstanding any language in this

Contract that relates to such statute, public act, regulation, code or executive order, and

notwithstanding a lack of a formal amendment to this Contract, this Contract shall always be

read and interpreted as if it contained the most current and applicable wording and

requirements of such statute, public act, regulation, code or executive order as if their most

current language had been used in and requirements incorporated into this Contract at the

time of its execution.

IN WITNESS WHEREOF, the parties have executed this Contract by their duly authorized
representatives with full knowledge of and agreement with its terms and conditions.

IAWARDED CONTRACTOR] STATE OF CONNECTICUT
Department of Administrative Services

By: By:

Print or Type Name

Title:

Print or Type Name

Title:

Date: Date:
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EXHIBIT A

DESCRIPTION OF GOODS AND SERVICES

Warehousing of Art and InstructionalSchool Supplies

Contracto(s) must have and maintain an adequate inventory in a contractor-operated location to provide

delivery of all items covered under contract.

Distribution of Art and lnstructional School Supplies

The awarded contracto(s) is required to provide catalog distribution to all contract customers at no

additional charge.

All orders placed shall be accepted by the contracto(s) between the hours of 8:00 a.m. and 5:00 p'm'

EST, Monday through Friday, except fôr legal holidays. Contractors that offer additional hours above and

beyond tnesä t¡meJ should state additional hours of operation in their proposal response. lt is highly

deõirable that all in-stock orders be processed and shipped within 2448 hours after receipt of order, with a
gS% f¡ll rate. lf an item is not in-stock and the contractor must fill the order by drop-shipment, it is highly

desirable that the delivery be made within 5 business days after receipt of order. lf items have to be drop-

shipped directly from the manufacturer, those items will be subject to the manufacturer's lead times for

sniþþ¡ng and cóntractors are required to notiff the customer with an estimated ship date. lf the ship date is

noi åat¡étactory, the customer has the right to notifr7 the contractor that they wish to cancel that portion of

the order without PenaltY.

Awarded contractor(s) must have the ability to pack and mark orders for specific classrooms or individual

teachers in "teacherlpacks" as defined by each ordering customer. The awarded contractor(s) must have

the ability to hold orders and delay shipment during typical school breaks (summer, winter and spring) at

the requêst of the ordering customer. The contractor(s) is required to provide written order cut-off and

guaranteed shipment dates as part of their proposal response.

All orders shall be FOB destination, freight included. There shall be no additional teacher pack, or

pallet charges; and no additional charges will be accepted for inside deliveries. All orders shall be labeled

änO pact<a-ged adequately to insure õafe handling and proper delivery. No restocking fees will be

allowed. There may be multiple drop points within each delivery location that could encompass either

desktop or departmental deliveries or both.

Delpery points shall be designated by the ordering entity and may be "inside delivery" or dock delivery.

"lns¡Oe Oät¡very" is defìned aõ tfre Oesignated delivery location within the ordering entity's building, which

may be a particular floor, room, etc.

ln the State of Connecticut and Massachusetts, successful contractor(s) shall be prepared to supply a list

of drive/s names and any other background information necessary, to the Department of Conection

(DOC) for security clearance into the various DOC locations throughout the State. The contracto(s)

vehicles are subject to inspection upon entering and leaving all DOC facilities.

The contractor(s) shall resolve all order and invoice discrepancies (e.9., shortages, damaged products,

etc.) within f¡ve'(6) business days from notification or, if because of their nature, the discrepancies cannot

be iesolved witlrin that time fame, the contractor shall take all of the steps the ordering entity deems to be

reasonably necessary or appropriate to resolve the discrepancies.

products returned because of quality problems, duplicated shipments, outdated products, etc., shall be

picked up by the contractor within fìve (5) business days after notification, with no restocking charge, and
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shall be replaced with specified products or the ordering entity shall be credited/refunded for the full

purchase price.

Products ordered in enor must be returned for credit within fifteen (15) days of receipt. Products must be in

resalable condition (original container, unused). The contractor may not charge for such returns. There

shall be no restocking charges.

Order Entry/lnvoicing:

Contracto(s) shall be capable of accepting orders via telephone, facsimile, mail, the State of Connecticut's

E-Commerce system (CoreCT) and/or the contractor's web.site. ln the State of Connecticut, only

Executive branch agencies of the State are required to utilize CoreCT. All other contract customers may

utilize the ordering method of their choice. The requirements for the CoreCT system are outlined

elsewhere in this document.

It is highly desirable that the awarded contracto(s) provide a web page to adveftise contract pricing. The

web s¡te must be accessible without the need of a password for all contract customers. The web-site must

include (at the minimum):

. An area for contract customers to develop and utilize on-line templates of their most frequently

purchased items

. Promotional section to highlight the approved contract promotions.

. "How to Buy" section including information on how to utilize either state's contract (includes

telephone, fax, and e-mail information for the Contract Manager, Sales, Service, and Customer

Service personnel dedicated to the contract.

. The State reserves the right to request modifications to the web page during the term of the

contract. Any modifications, changes or updates must be reviewed and approved by the contract

administrator prior to publication.

lnvoices must include line item detail (i.e. manufacturer number, description, quantity, cost per item, total

cost). An invoice must be completed for every order placed through the contract.

Cost Centers within an ordering entiÇ may require invoicing as specified by each entity. The contractois

billing system shall be flexible enough to accommodate the needs of varying accounting systems.

Orders shall be placed, at the discretion of each ordering entiÇ, to the contractor of their choice if the

contract is awarded to more than one contractor.

Prompt Pavment Discounts (PPDI:

Ail bidders respondinq to this procurement must aore? to pa.Ìticipate in th-. Com{nonwealth of
ffit Pavment Discount PPD) initiative for receiving eîrlv,and/or on'time pavments,

unless the bidder can provide compellinq proof that is would be undulv burdensome.
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Distribution of Requisition/Ordering Forms, Gatalogs, Price Lists, Promotional Materials, etc.

Requisition/Orderinq Form-Please provide a sample

. The contractor(s) shall develop and provide, at no cost, a custom requisition/ordering form

including all Part A - Fixed Price items, including, but not limited to the following information:

. A header portion with space provided for date, bill to and ship to information, purchase order

number, release number, required delivery date, teacher, grade, contacl name and phone

number, and contract award number.

. Quantity to be Ordered, Product Description, Manufacturer, Stock Number, and Unit of Measure

. This requisition form is to be used as an order guide when placing orders or as an aid

developing andior customized templates.

. A separate "free-form" area for additional items from the contracto/s Part B - Percentage

Discount from Catalog items that can be written on the form by hand.

. During the term of the contract, the requisition form shall be distributed to all eligible entities, at no

charge.

Gataloqs/Price Lists:

. All proposers must submit a published and dated catalog that indicates the list price for each

item, with their proposal submittal under separate cover. Contractors will also be required

to distribute an updated catalog, on an annual basis, to all contract customers at no charge.

. Each catalog or price list must clearly identify the name, address, telephone and fax number

of the awardêd contractor. The cover sheet of the catalog must also clearly state the

contract award number of the appropriate state. Awarded contractors must also include

instructions for ordering, customer service, and contract restrictions (where appropriate).

. \Mthin forty-five (45) calendar days of the award, the "Full Line" contracto(s) is required to
provide a þrice list for each state containing all contract prices; including the contractor's

catalog price, net price to the State, possible volume discount price, contractor's name,

contacl person and telephone number. The list must be provided to the appropriate contract

adminisirator of each state for review and approval prior to issuance to eligible entities. The

contractor will be required to provide an annual updated price list during the term of the

contract.

o \Mthin ten ('10) business days of a request, the contractor shall provide catalogs or price lists

to any requesting eligible entity.
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Promotional Materials:

. Awarded contractors will be required to submit in advance, all advertising literature in regard to
either State's contract (including but not limited to brochures, catalogs, and price lists) to the
appropriate State's contract administrator for review and approval prior to distribution io any
eligible entity.

Manaqement RepoÉs

. The "Full Line" contractor(s) must provide and maintain a database capable of detailed tracking of
customer accounts, requisitions, and proof of delivery, billing, and payments in a comprehensive

manner.

. The "Full Line" contractor(s) must be able to gather information from the database and submit activity

reports on a quarterlY basis.

The contractor(s) must submit a copy of both state's reports to the contract administrator in the State of

Connecticut. A copy of the Commonwealth of Massachusetts' activity reports will also be submitted to the

contract administrator in the Commonwealth of Massachusetts. lt is highly preferable that reports be provided

in Excel format and include, but not be limited to, the following information:

a. Sales by account providing the name of the account
b. Wthin each account, sales shall be broken out by Part A - Fixed Price items and Part B - Catalog

Minus items
c. Reports shall list each item sold, including manufacturer and stock number, description, unit of issue,

unit price, quantity sold semi-annually and year{o-date
d. Summary of semi-annually and year-tedate sales to all State agencies and a separate summary of

monthly and year to date sales to all political subdivisions and not-for-profit organizations.

e. A breakout of recvcled and environmentallv oreferable oroduct purchases bv Commonwealth
Èliaible Entities within the individual catesories (with information on current and/or potential

savinqs, if requested)
f. Lßt att ceñified MIWBE sub-contnct activitv and purchase of supplies bv Contractor(9 and/or

supplier. Also. tisted separatelv, the total dollars spent within all the cateaories compared to
MillBE total dollars parTicipation on this contract.

g. Proof of Detiveríes must be maintained for a minimum of eiqhteen flït months after deliveries

The submission deadline for Quarterly Reports will be:

Period Ending Submission Deadline
October-December January30
January - March April 30
April - June JulY 30

July - September October 30
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Customer Survey:

All contractors will be required to distribute a survey, developed by each state's contract

administrator, to all contract customers. Contractors are required to provide all responses, whether

they are favorable or unfavorable to the contractor administrator. The surveys wlll assist the states

in the evaluation of a contractor's performance during the term of the contract.

Pa¡Ticioation in the OSD's AnnualMarketinq Event. MASSbuvs

OSD hosts an annuat marketina and traininq trade show. usu?llv in late Aprll or earlv Mav. to
^¿.tttaata attt¡tia nttra¡¡-acare an¡'l rnnlra¡l øntl-ttçerç õn lhe commodities and SgfyiCgS

ffitractg hiqhtisht innovative e.nvirqnmentallU nreferable fureenl
nd networkina opportunities to the business communitv.

The attendees at these events have included publiç purchasers and contract e.nd users

ffih aqencies. cities an! towns-_.across the state. i4d-ependent

ffit¡on and el¡qibte nql for prefi(. human and. socíal service
ffi for MASSbuvs has siqnificant markeÍinq value and is extrgmelv cost
ffitional opoortunities for statewide contractors to market directlv
to thousands of attendees.

ffi¡tant because it provides public ourchasers and ?n-d users with
ffio statewide contractors and receive impgrtant information on

that save enerqv. cgnseÌve.water or other re?oyrces. reduce
c substances and m?v also contain recvc.led.materials. It

@tors with the unparalleled oppo,rtunitv to estgÞlis? an=d renew
ffi ex¡stino customers and to . market their business to
approximatelv 2.OOO attendees. manv of whom represent potential new customers.

please note that exhibitinq at the MASSbuvs Exposition ,i? not required and no Poillts will be

ffiwho commit to participate. Howevef Bidders whp indicate their

-itrìnnnooo +n o-'.-íf¡.ìt ot lltlÁççftrr,rc ín lhair PFR Re-snonse will he reouired to honof theif

Prices:

Fixed Price List

This part consists of the art and instructional school supplies most commonly used and most ftequently
purchased and are based on actual purchases for the calendar year of 01'01-2011 throuqh 12-31-2011.

The items listed for reference in this proposal schedule list the conesponding product reference number of

the State of Connecticut's current "Full Line" contractor. Quantities listed are estimations of expected

purchases for a one-year contract period. To insure a level playing field and establish a consistent

ievel of RFP evaluaiion; proposers will be required to propose trade names where specified (i.e.

Crayola). Where the product specified is a private label product and/or no trade name is specified
(i,e.-Classroom SelecUschool Smart), proposers are allowed to offer an alternate and equivalent

þrivate label product that meets or exceeds the product specified. Proposers are required to mark

iheir proposal to the right of the item, indicating the product they intend to offer for each item

listed in the spreadsheet.

èommitment for the duration of their contract. if awarded a contract.
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PR¡CE ADJUSMENTS _ FIXED PRICE LIST

lncreases:

Prices shall remain fìrm for the first year of the contract. Requests for increase shall be limited to one

request for all Fixed Prices items on an annual basis thereafter as negotiated by DAS/Procurement

Services.

Fixed Price ltems:

After the initial year of the contract, it is understood and agreed that any increase will be accepted only

after DAS/Procurement Services receives proof fom the contractor (on the manufacture/s letterhead)

indicating the effective date and the amount of actual increases for specific items listed on the Fixed Price

list. No retroactive increases shall be allowed.

Documentation including words such as "approximate" or "expected" will not be accepted. lf

DAS/Procurement Services determines that the documentation provided does not fully support the

requested increase, the request may be denied or DAS/Procurement Services may request additional

doðumentation to support the requested increase. All requests must be submitted at least fifteen (15)

calendar days prior to the effective date to allow sufficient time to review, accept and/or reject requested

increases, and notify users of price changes. DAS Procurement Services reserves the right to negotiate or

reject any price increase deemed to be excessive.

Decreases:

price decreases shall become effective immediately on the date specified in the manufacturer's notice of

change. The contracto(s) shall bill at the reduced prices on deliveries made on or after the date of the

manufacture/s price reduction. The contracto(s) shall also promptly notify DAS/Procurement Services

with a letter of notice regarding the decrease. Failure to pass on price reductions may result in removal

from the contract.

NOTE:
It will be the sole responsibility of the contractor(s) to notiff Procurement Services, in writing, of
such price increases or decreases. The notice shall contain the effective date for the price

increases or decreases to allow Procurement Services sufficient time (at least fifteen (15) calendar

days) to notiff eligible entities. The notice shall be accompanied by proof of cost increases or
decreases on the manufactureds letterhead.

PRICE ADJUSMENTS - CATALOG MINUS

Catalog Minus:

This part consists of the art and instructional school supplies most typically sold in the industry for the dayto-

day operation in a school setting. Proposers are to provide a catalog meeting this requirement or they may be

reläctè0. The evaluation team will have sole discretion in deciding whether or not a proposer meets this

requirement or not.
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lncreases:

Prices are to be quoted using the contractor's standard published full-line catalog minus the quoted discount.

. Price adjustments will be allowed on a yearly basis, based on the contractor's standard
published catalog.

. The contractor's standard published catalog will be constant over the one-year period to allow

Audit of items offered in this section.

. Contractors are encouraged to offer suggested cost savings solutions for pricing in this

section.

Decreases:

Any increased percentage off of catalog resulting in a cost decrease is encouraged at any time during the

term of the contract. Contractors must forward the request in writing to DAS/Procurement Seruices for review

and the decrease must be accepted and approved prior to implementation. Once approved, the cost

decrease will be made available for all eligible entities.

Custom/Specialty ltems:

. Proposers shall provide a list of items and the prices or discounts offered.

. lncreases - Price adjustments will be allowed on a yearly basis, based on the suppliet,s
published list.

. Decreases- Contractors must forward the request in writing to DAS/Procurement Seruices for
review and the decrease must be accepted and approved prior to implementation. Once

approved, the cost decrease will be made available for all eligible entities.

It is understood and agreed that DAS/Procurement Services reserves the right to reject any increase

deemed to be excessive. lt should also be noted that the percentage discount agreed upon will remain

firm for the duration of the contract unless the contractor offers the State a more favorable percentage

discount to the State during the term of the contract and the increased discount is accepted by the
State.

Miscellaneous

Contractor(s) are required to assign adequate sales and customer service support to assist contract

customers. The proposer is required to provide the name of a key contact person assigned as the

Account Manager for the term of the contract. The Account Manager will be responsible to respond in a

timely manner to all information requests from the contract administrator of either state. lt will also be

the Account Manager's duty to attend meetings called by either State, provide all periodic reports, and
serve as the liaison between the contract administrators of either state in the resolution of issues.

Successful contracto(s) are required to have an emergency back-up plan in place in event of power outages,

computer failures, product shortages or any other emergency situation.

PageT of12



Contract # 12PSX0108
RFP Contract - Exhibit A - Description ofGoods and Services-NEW 1/09

MA Executive Order 515. Establishinq an Environmental Purchasina Policv

Products and services purchased bv state aqencies must be in compliance with Executive Order
515, issued October 27. 2009. Under this Executive Order, Executive Denañments are reøuired to
reduce their impact on the environment and enhance public health bv procurinq environmentallv
preferable products and seruices (EPPsl whenever such products and se¡vices pertorm to
satisîactoru standards and represent hest value. consistent with 801 CMR 21.00. ln line with this
directive. all contracts. whether deoartmental or statewíde. must complv with the specifications
and quidetines established bv OSD and the EPP Prooram. EPPs are considered to be products
and services that help to conserue natural resources, reduce waste, protect public health and the
environment. and promote the use of clean technoloqies, recvcled materials. and less toxic
products. Questions concernina the EO or the appropriate soecifications mav be directed to
OSD's EPP Procurement Proaram. www.mass.qov/epp. The Order can be seen at
http://www.mass.oov/qovernor/docs/executive-orders/executive-order-515.pdf.

Environ mental Contractor Reo ui rements
In accordance with the statement above, the contractor must:

. Aqree to offer recvcled and environmentallv preferable products in all product cateqories
supplied under this contract to the qreatest extent possible:

. Work with the Commonwealth to implement the Environmental PIan descríbed below:

. Work with the Commonwealth for the duration of the contract to periodicallv review
and. determine where ad
be added to the contract and non-recvcled oroducts eliminated ßee Environmental
PIan below for detaild:

. Clearlv desiqnate þn the customized pricinq sheets that will accompanv the in-stock
catalosd all recvcled and environmentallv preferable products with the appronriate
svmbol;

. Work with the Commonwealth to determine the feasibilitv of h) clearlv desiqnatinq (within
the in-stock cataloql. contractor website all products made with recvcled content with a
recvcted loao, or another such form of identification. and (bl includinq information on the
p o st-c o n s u m er content whe n ever avai I a hl e :

. Work with the commonwealth to eliminate from the cataloq, all those products and
sunplies manufactured solelv from non-recvcled materials for those products/cateqories
described in the Minimum Recvcled Content Requirements ho later than the next cataloa
revision datd.

Minimum Recvcled Content Requirements
All products listed in this table must be offered onlv as a recvcled product to Massachusetts
Elioible Entities and contain at least the minimum %o of post-consumer content indicated below
for each item. The contractor must asree to work with the Commonwealth to detennine the most
effective method of restrictina the purchase of these products wherever thev are offered as a
non-recvcled item in the cataloa, Prior to the next cataloq revision date and each vear after that.
the contractor must submit a copv of the in-stock cataloq and proposed customized pricinq
sheets to the Commonwealth for review and revision of the information for restricted items.
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ITEM and Required Minimum Post-consumer Recvcled Content (PCRCI Percentaqe

OFFICE PAPER PRODUCTS
Pressboard Folders 20/o
Apoointment Books 20%o Record Books. Columnar 10/o
CalendarslRefills 109/o Reports Cover w/Fasteners 10%o

Desk Pads/Blotters 35To Report Covers. Paper 159Á

Post-its and Fax Post-its 209/o ReporTs Covers. Pressboard 30%o

Paclé-ALL. Lined. lJnlined 10% Renort Covers. Punch-leçs 10%

Pacls, Telephone Messaoe 10yo Rinq Binders. Presentatig.n 1Oyo

Fite Folders, Hanqinq 10?/o Rinq Binders. Pressboard 309/o

File Folders & Pockets. Manila 10% PAPERBOARD/PKG. PEODUCT.F

Èile Fold pockets. Colored 10%o CardlFiberboard File Boxes-AII.l0%
File Guides. Manila & Pressboard 10% cardboard Diskettglllailer 35%
Fites, Expandinq 10% Cardboard Recvclino Boxes 50'100%
Fite Storaoe Boxes 35% NON'PAPER OFFICE PRODUCTS
Files. Storaqe, Drawers 359/o Binders/Plastic (Polv'Flexl 20o/p

Fitler Paper, Ruted 10/o Garbaqe Baqs(limit on contractl 20/o
FIip Charts 10% Stackable Travs. Plastic 25%o

-Folders. 

Expandina, Wattet and 10/o Stackable Travs & Racks/Steel 100%o

Box bottom
Forms. Messaqe 1Ùyo Recvclinq Recep.Uimit on coqtracï 30'100yo
Index Cards 109/o Reoort Covers, Color. Plastic 25/o
Mailers. Padded 50/o Report Covers, Leatherette 10?/o

Notebooks and Steno 1096 Ruler/Plastic 20/o
PAPER Tvpes: Construction, 30% Wastebasket/Plastic - ALL 10%

Tvpinq. Writins (limit on contract)
Pocket Portfolios w/Fasteners 1 0%o

Packaginq
. Contractors must aaree that all corruqated cardboard materials ?4d cont?iners used in

lhe iiùkadfu and transport of nrinted promotional materials will.be made with a
miiimum ú post-consumer recvcled material. It is also desirable that Contractors
must offer packaqinq which eliminates the use of cadmium, Iead, mercyrv, and
hexavateni chromium. and set limits on the incidental concentration gf tltese materials
ffi Toxics i n packaoins Clearinshouse. wwy.to)icslnpackaqinq.oro/
and eliminates the use of oolvstvrene. flexible plastic baas made of pglwinvlchloride

lÞVCl that fun contain tead and cadmium, or other difficultto recvcle mqJ:rials.
prwides for a return prosram where packaains can be returned for recvclino, and/or
reduces unnecessarv packaqino wherever possible.

EPP ldentification in Cataloqs
. Contractors must ctearl

cataloqs aid on-line svstems all products considered as an EPP of tþis RFR to facilitate
accurate track¡no of such purchases and to enahle the Commonwealth to promote such
products and practices to contract users.
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Environmental PIan

ffiers must aqree to work with the p?rticipatinq Statps on-tþe contract to

ffi t i ers to i n c o rp o rate s u sta i n a b I e p ra gti c 
? 
s th rg u q h o u(. th ?i r b u s i n es s

ffi market such practices to Contract users. Such a plan mav include. but not
he limited to. the followinq:

o Imptementinq enerqv efficiencv initiatives at the corporate level i4- Iine with MA

ExeCutiià Od 4. such as liohtino retrofits. purchase of,enerqY from renewable
sources. use of bio-heatfuel, and other enerav reduction technoloqies.

. Encouraqinq environmental initiatives at a corporate and/or manulacturinq level for
the purpose of reduc¡na the impact of manufacturinq on the envifonnent: such as
Eleartv ideilifviid recvcled content of packaoinq on the ,oack?qinq, providinq

lroduct life cvcle aièsessments. workino toward the eliminatio.lt of ozole depletinq
chemical usaqe in the manufacturins or refininq process (where applicahlel. and
conductinq internal environmental auditino related to pollution control.

. Adoptino standards and/or obtain ce¡Tifications, where apQlic?blç. for Þroduct
Tevelooment and manufacturina orocesses such as but-ngt limited to LEED. ISO

14001. Cradte to Cradle (C2Ct Protocol. Green Seal. Environmental Choice and
others.

c lJsinq alternative fuel vehicles for deliverv or transportation Purposes andlor
iehicles eau¡pped with diesel emiss¡on control devices and operatinq such vehicles
with auidance on anti-idlino initiatives.

o Workinq with the SSST to develop and distribute information and/or materials to
Eommonweilthiustomers on the Awarded Bidder's environmental practices and
initiatives throushout the term of the Contract.

. Devetopino a plan to implement the recvclinq of materials used or Produced in
no rmal b usi ness o Perati on s.

Set-Aside Component
Partial Set Aside: lt is the intention of the state to award 1Q % of this contract to onlv Connecticut Small

Business Enterprises (SBE) and Minority Business Enterprises (MBE) certifìed by the State of

Connecticut's Department of Administrative Services/Supplier Diversity Program, pursuant to
Connecticut Geneial Statute 4a-60g. SBE and MBE bidders are required to be certified at the time of

the bid opening and are requested to provide a copy of their company's current certification certificate

with their bid.

Further information about the Supplier Diversity Program can be found at the following link:

http ://das. ct. qov/cr1 . aspx?paqe= 34

Page 10 of 12



Contract # 12PSX0108
RFP Contract - Exhibit A - Description ofGoods and Services-NEW 1/09

Massachusetts Executive Order 524 established a polic-U.to promote the award-of State
êontracts in a manner that develops and strenathens Mingritv and/or Women Eusiness
ffi As a result. MtwBEs are stronqlv encouraqed tg suþmit bid
Resoonses to this RFR. either as prime vendors. ioint venture partners of sqbcontractors.
ffieir cenification status, are,reauiryd to suPml! ? coltnleted
ffif their Response for evalultion.,!!,is required tha! suPolier
ffiation accounts for no less than 10/o of the total points in the

evaluation.

The SSST reouires Bidders to make a siqnificant conlmitment to Partner with ,cerTified
ffiwned aus¡nesses in order to þg 1war.led a colt!.act' A! SDo-
ffiWBA-certifiedt Bidder mav nqt.li¡t itself or an affiliate as beinq a

ffier to its own companv. In addltign. a- narrative stptemgnt- can be
ffit the sDP Plan Form providinq further details of t!1e sDP

ffiission of this narrative statement does not replace the

lequil;ñ DP PIan Form. Bidders must sublni.t o.-e form for-each MIWBE.SDP
Ceiationii ote that no Bidder will be awardqd-A Çolttract unless apd ltnÍi! thev
ffiteast one ftt of followino three ßl SDP Components selected bv the
SSSI;

Page ll of12



Contract # I2PSX0108
RFP Contract - Exhibit A - Description ofGoods and Services-NEW 1/09

Subcontractinq:
If Bidder commits to Subcontractinq in their SDP plan. then thev must commit to.subcontract a
iiécific dollar amount. or a minimum percentaoe of dollars earned throuqh an awarded
Contract. with an SDO-ceñified companv. Althouqh this is onlv one of sgu.e.ra!ontigns to meet
the requirements for participation in the Supplier Diversitv Proqram, Bidder's suÞmission of
subcontractino commitments mav be weiqhted most heavilv. The SSST will set timelínes for
proqress reviews Gither ouarTerlv or semi-annuallvl for the purpose of compliance and trackinq
of submitted commitments. Please note that all subcontractins oartnershins require inclusion of
that contract between the Bidder and the MtlltBE subcontractor in the Bidder's bid packase.

Ancillarv Uses of CerTified MATVBE Firm(sl:
tf a B¡dder commits to Ancillarv lJses of ce¡Tified MAIIBE Firm(sl in their SDP plan. then thev
muit include dollar or percentaqe exoenditure commitments for use of these firmßl with or
without the use of written commitments between the Bidder and the M/WBE.Firmß\. A
description of the ancillarv uses of cerTified MA|VBEs. if anv. must be included on the SDP PIan
Form.

G rowth and Development:

-ff 

a Bidder commits to Growth and Development in their SDP plan. then thev ryust submit a plan

for education. traininq, mentorinq. resource sharinq. ioint activities. and assistance that would
increase industrv capacitv and the pool of qualified SDO certified comoanies.

Once an SDP PIan is submitted. neqotiated and approved. the SSST will then monitor the
C o ntracto r's perfo rm a n ce.

Resources available to assist Prime Bidders in findinq potential MlWBE partners can be found at:
SDP Procurement Resources and Guides or www.mass.qov/sdp.

Page 12 of 12



CONNECTICUT STATE ELECTIONS
ENFORCEMENT COMMISSION
Rev. l/11
Page I o12

Bid/ Rf'P Number: 12PSXO 1Og

EXHIBIT C - SEEC Form 11

Notice to Executive Branch State Contractors and Prospective State

Contractors of Campaign Contribution and Solicitation Li
This notice is provided under the authority of Connecticut General Statutes $9-612(GX2), as amended by P.A. l0-1, and is for

the purpose of informing state contractors and prospective state contractors of the following law (italicized words are defined on

side of thie reverse sl(le ()l ulls
F.¡.jt,rP ¡ñÑ NTÎùrRIrTroNi. âND..SOTICITAIION LI}TITATIONS

No srate contractor, prospective state contractor, pri*ipot o¡^tot" iontractor or principal of aprospective state contractor, with regard

to a state contract or stai contract solicitation with or from a state agency in the executive branch or a quasi-public agency or a holder, or

principal of a holder of a valid prequalification certificate, shall make a contribution to (i) an exploratory committee or candidate committee

àstablished by a candidate for nomination or election to the office of Governor, Lieutenant Governor, Attorney General, State Comptroller,

Secretary of ihe State or State Treasurer, (ii) apolitical committee authorized to make contributions or expenditures to or for the benefit of

such candidates, or (iii) a party committee (which includes town committees).

In addition, no holder or principal of a holder of a valid prequalification certificate, shall make a contribution to (i) an exploratory

committee or candidate cãmmittee established by a candidate for nomination or election to the off,rce of State senator or State

representative, (ii) a political committee authorized io make contributions or expenditures to or for the benefit of such candidates, or (iii) a

party committee.
-On 

and after January l,Z}ll,no state contractor, prospective state contractor, principal ofa state contractor or principal ofa prospective

state contractor, witú regard to a state contract or ståte contract solicitation with or from a state agency in the executive branch or a

quasi-public agency o. ã hold.r, or principal of a holder of a valid prequalification certificate, shall knowingly solicit contributions from the

state contractor's or prospective staie contractor's employees or from asubcontracÍor or principals of the subcontractor on behalf of (i) an

exploratory committee ãr candidate committee esiablished by a candidate for nomination or election to the ofhce of Govemor,

Lieutenant Governor, Attorney General, State Compholler, Secretary of the State or State Treasurer, (ii) a political committee authorized to

make contributions or expenditures to or for the benefit of such candidæ

D TJ.TY. T9'IN FO,IüVI..
theirprincipalsoftheaboveprohibitions,asapplicable,andthe

nossibleoenaltiesandotherconsequencesofanyviolationthereof. , -- ---.. - -

utionsmadeinviolationoftheaboveprohibitionsmayresultinthef-ollowingcivtlandcrlmlnal
penalties:

civil penalties - up to $2,000 or twice the amount of the prohibited contribution, whichever is greater, against a principal or a contractor'

Any state contractor or prospective state contractor which fails to make reasonable efforts to comply with the provisions requiring notice to

its principals of these pïonifitions and possible consequences of their violations may also be subject to civil penalties of up to $2'000 or

twiðe theamount of the prohibited contributions made by their principals.

Criminal penalties - Any knowing and willful violation of the prohibition is a Class D felony, which may subject the violator to
i*^.ic¡nmenr nf nnt mnre rhan 5 wearq or nnf more than 55-000 in fines. or both.

Inthecaseofastateconnoftheaboveprohibitionsmayresultinthecontractbeing
voided.

In the case ofa prospective state contractor, conributions made or solicited in violation ofthe above prohibitions shall result in the contract

described in the state contract solicitation not being awarded to the prospective state contractor, unless the State Elections Enforcement

Commission determines that mitigating circumstances exist concerning such violation.

The State shall not award any other state contract to anyone found in violation ofthe above prohibitions for a period ofone year after the

election for which such contribution is made or solicited, unless the State Elections Enforcement Commission determines that mitigating

circumstances exist conceming such violation.

Additional information may be found on the website of the State Elections Enforcement Commission, www.ct.gov/seec. Click on the link

to "LobbvislContractor Limitations. "



CONNECTICUT STATE ELECTIONS
ENFORCEMENT COMMISSION
Rev. l/11
Page2 of2

Bid/RI'P Number: l2PSXO1O8
EXHIBIT C - SEEC Form 11

tyornonprofitorganizationthatentersintoastateconfact.Suchperson,businessentityornonprofit
organization shall be deemed to be a state cont¡actor until December thirty-first ofthe year in which such contract terminates. "State contractor" does not

ináude a municipality or any other political subdivision ofthe state, including any entities or associations duly created by the municipality or political

subdivision exclusivèly amongst thémselves to further any purpose authorized by statute or charter, or an employee in the executive or legislative branch of
state governrnent or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and only in such person's capacity as a state

or quasi-public agency employee.

,.prospective state contractor" means a person, business entity or nonprofit organization that (i) submits a response to a state conÛact solicitation by the state,

a s¡¿tê agency or a quasi-public agency, or a proposal in response to a request for proposals by the state, a state agency or a quasi-public agency, until the

contractlas 6een enteredinto, or (ii) holds a valid prequalification certificate issued by the Commissioner ofAdministrative Services under section 4a-100.
,.prospective state contractor" does not include a municipality or any other political subdivision ofthe state, including any entities or associations duly

createì by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or chafer, or an employee

in the exécutive or legislaiive branch of state govemment or a quasi-public agency, whether in the classified or unclassified service and full or part-time, and

only in such person's capacity as a state or quasi-public agency employee'

,,principal ofa state contractororprospective state contractor" means (i) any individual who is amemberofthe board ofdirectors of, orhas an orvnership

interesi of five per cent or more in, a siate contractor or prospective state contractor, which is a business entity, except for an individual who is a member of

the boa¡d of directors of a nonprofit organization, (ii) an individual who is employed by a state conhactor or prospective state contractor, which is a business

entity, as president, úeasurer or executive vice president, (iii) an individual who is the chiefexecutive officer ofa state contractor or prospective state

contractoi, which is not a business entity, or ifa state contractor or prospective state contractor has no such officer, then the officer who duly possesses

comparabie powers and duties, (iv) an officer or an employee ofany state conkactor or prospective state contractor who has managerial or discretionary

resp'onsibiliiies with respect to a state contract, (v) the spouse or a dependenr chitd who is eighteen years ofage or older ofan individual described in this

suúparagraph, or (vi) a political committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit

organization that is the state contractor or prospective state contractor.

,.state contract" means an agreement or contract with the state or any state agency or any quasi-public agency, let through a procurement process or

otherwise, having a value offifty thousand dollars or more, or a combination or series ofsuch agreements or contracts having a value ofone hundred

thousand dollars or more in a caiendar year, for (i) the rendition ofservices, (ii) the furnishing ofany goods, material, supplies, equipment or any items of
any kind, (iii) the construction, alteration orrepair ofany public building or publicwork, (iv) the acquisition, sale or lease ofany land orbuilding, (v) a

licensing arrangement, or (vi) a grant, Ioan or loan guarantee. "State contract" does not include any agreement or contract with the state, any state agency or

any quaii-public agency that is exclusively federally funded, an education loan, a loan to an individual for other than commercial purposes or any agreement

o. .ont u"i b.t*een the state or any state agency and the United States Department of the Navy or the United States Department of Defense.

.,State contract solicitation" means a request by a state agency or quasi-public agency, in whatever form issued, including, but not limited to, an invitation to

bid, request for proposals, request for information or request for quotes, inviting bids, quotes or other types ofsubmittals, through a competitive procurement

process or another process authorized by law waiving competitive procurement.

,,Managerial or discretionary responsibilities with respect to a state contract" means having direct, extensive and substantive responsibilities with respect to

the negotiation ofthe state contract and not peripheral, clerical or ministerial responsibilities.

,,Dependent child" means a child residing in an individual's household who may legally be claimed as a dependent on the federal income tax of such

individual.

.,Solicit" means (A) requesting that a contribution be made, (B) participating in any fund-raising activities for a candidate committee, exploratory

committee, potiticát commiffeè or party committee, including, but not limited to, forwarding tickets to potential contributors, receiving contributions for

transmission to æry such committee or bundling contributions, (C) serving as chairperson, beasurer or deputy treasurer of any such committee, or (D)

establishing a poliiical committee for the sole purpose of soliciting or receiving contributions for any committee. Solicit does not include: (i) making a

contribution that is otherwise permitted by Chàpter I 55 of the Connecticut General Statutes; (ii) informing any person of a position taken by a candidate for

public office or a public official, (iii) notif,ing the person ofany activities of or contact information for, any candidate for public office; or (iv) serving as a

member in any pa-rty committee or as an officer of such committee that is not otherwise prohibited in this section'

,.Subcontractor" means any person, business entity or nonprofit organization that contracts to perform pafi or all ofthe obligations ofa state contractor's state

contract. Such person, businèss entity or nonprofit organization shall be deemed to be a subcontractor until December thirty first ofthe year in which the

subcontract terminates. "subcont¡acior" does not include (i) a municipality or any other political subdivision ofthe state, including any entities or

associations duly created by the municipality or political subdivision exclusively amongst themselves to further any purpose authorized by statute or charter,

or (ii) an employee in the executive or legislative branch ofstate government or a quasi-public agency, whether in the classified or unclassified service and

full or part-time, and only in such person's capacity as a state or quasi-public agency employee.

.,principal of a subcontractor" means (i) any individual who is a member of the board of directors of, or has an ownership interest of five per cent or more in,

a subcontractor, which is a business entity, except for an individual who is a member ofthe board ofdirectors ofa nonprofit organization, (ii) an individual

who is employed by a subcontractor, which is a business entity, as president, treasurer or executive vice president, (iii) an individual who is the chief

executive òfft"". oi u subcontractor, which is not a business entity, or if a subcontractor has no such officer, then the officer who duly possesses comparable

powers and duties, (iv) an officer or an employee ofany subcontractor who has managerial or discretionary responsibilities with respect to a subcontract with

; state contracror, (v) ihe spouse or a dependent child who is eighteen years ofage or older ofan individual described in this subparagraph, or (vi) a political

committee established or controlled by an individual described in this subparagraph or the business entity or nonprofit organization that is the

subcontractor.

i,
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Contrâc1or Revenue Report - PRODUCTS
Drafl Template for Annual Repoli¡g

CONTRACT TITLE and Number: OFF35 Art & lnstructional School Supplies

Company Name:

Report Period:

Ent¡tv Classif¡cation (Column B) - Vendoß w¡ll choose one to best descibe lhe purchasing enl¡ty

A\tlhorily (¡ncludes MWRA, MassPotl, Housing Aulhodeis, legislative bftnch, olc.)
Executive Agency lslate agenc¡es)
Higher Educalion
MassÐO-l (Foñally MTA and MassHighwy)
Mun¡cipal¡fy lmcludes schools, F¡re, Police, DPws, olhet c¡lynoø depts.)
NonProf¡t / POs (Purchase ol SeN¡æ)
Olher (Not included ¡n lhe Above LisI)

Nâft ofPurchaslng Enthy
(e.9. agÊnc1, adhority, civ or
lom, @ll€g€. súool. non- Entlty DêllvêryZlp

Dete of Prdud 8rånd Prdud Mf.
âhd/or OEM

Pdud Descdpffos
(indudo ilem size wh€rr

EDtTtON 6/29/1 1

Prdud SKU
luoMl

€,9. gal, cs. €4, sq UOM Þurchâse

s

UoM Quahtlty

5.d 3

Totål Purchase,

¡

t

Mdênâl
(€.s. paper, UOM Wêlght - Lbs,



Contractor Revenue Report - PRODUCTS
Draft Template for Annual Reporting

CONTRACT TITLE and Number: OFF35 Art & lnstructional School Supplies

CSTNTRACTOR TNFORMAïON
Company Name:

Report Period:

Entitv Classification (Column B) - Vendors will choose one fo besf descr¡be the purchasing ent¡ty

Author¡ty únclude s MWRA, MassPott, Hous¡ng Authoríeis, legislative bñnch, etc.)
Execut¡ve Agency (Sfate agencies)
Higher Educatìon
MassDOT (Fomaily MTA and MassH¡ghway)
Mun¡cipality (includes Schools, Fíre, Pol¡ce, DPWí other c¡ty/town depts.)
Non-Prof¡t 1 POS (Purchase ol Sevice)
Aüßr (Not ¡ncluded in the Above List)

Name of Purchaslng Enüty
(e.9. agencry, authority; city or

town, ællege, sdìool, nor
broft olhêr)

€ o. OSD

Entlty
Cless¡ñcãt¡on

ExecuÍíß Adencv

Del¡very Ap
Code

02108

Dale of
Pufchase or

order

1DMO12

Dêl¡vÞd Dâtê

Produc{ BEnd
Nare of

EDtTtON 6/29/11

GEâl Wile

Product lllff,
and/or OEM

ABC Co.

Product Descr¡ptlon
(include item s¡ze
where aDDl¡æble)

I 1/2x11 D¡nkcoDvDaoer

Product SKU
Number

G!\41 23P

untr ot Measure
(uoM)

e.g. gal, cs, ea, sq
vrd efc

UOM Purchåse
Price

UOM Quantity

25.00 3

Total Purchase /
Order Amount

$

$

75_00

0/6 Post Consumer
R€cvcled Content

$

30%

$

$

$

$



Contractor Revenue Report - PRODUCTS
Draft Template for Annual Reporting

EDtTtON 6/29111

$

$

s

s

s

s

$

s

E

$

s

s

s

s

$

$

s



Contractor Revenue Report - PRODUCTS
Draft Template for Annual Reporting

EDtTtON 6/29/1 1

$

$

$

$

$

$

$

$

$

$

$

$

s



Contractor Revenue Report - PRODUCTS
Draft Template for Annual Reportìng

KeGycteq
Material

(e.q. paper,
UOM Welght - Lbs.

(paper produc{s

EDtTtON 6/29/11



Contractor Revenue Report - PRODUCTS
Draft Template for Annual Reporting

EDtTtON 6/29/1'1



Contractor Revenue Report - PRODUCTS
Draft Template for Annual Report¡ng
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CONTRACT TITLE and Number: OFF35 AÉ & lnstructional School Supplies

CONTRACTOR INFORMATION
Company Name:

Report Period:

FY13 Statewide Contract Supplier Diversity Plan (SDP) Spending Report

MBE = Minority-Owned Business W/MBE = Minority and Woman-Owned Business

WBE = Woman-Ownde Business

$Bfffi{i:',rrf, ,

'f,$"ffiîiTË."'$ùÈ#l
e.g Jane Mooré D/B/A
Jane Moore
Contsultino 9tthaonfraatino

SDO CËRTIFIED ONLY

WBE

..k9fllr-r9îLl9n .j

.tExpr(9lon ir llala" ,1"1 :r

ffi,##ìri,ffi..lNTìËÍ

6/1 2/201 3 s 14.000.00

F,W#åW

MNPO = Minority-Owned Non-Profit
WNPO = Woman-Owned Non-Profit

s 14.000,00

SDO CERTIFIED ON

ttiät{ÍÍill¿!i::l:r,,#i

úîi:i:Tàràlç

$

N,-Wffi
;WB-ETotä15'

LY

Ëiiffi,ri:*-

s 14 000 in Comoliance

ùliui'Èiìffi
:'f ' ¡lf.Anvl:'



Please provide the following under separate cover. Proposers are required to

compleie and provide a CD containing the fixed price proposal spreadsheet

witha hardcopy, current published catalog and specialty offerings with their
proposal return. Failure to do so may result in rejection of your proposal.

Please use the following address:

RFP12PSXO108
PROCUREMENT SERVICES
DEPARTMENT OF ADM IN ISTRATIVE SERVICES
STATE OF CONNECTICUT
ATTN: JILL BELISLE, CONTRACT SPECIALIST
165 CAPITOL AVE 5th FLOOR SOUTH
HARTFORD CT 06106



RFP ADDENDUM
RFP-l 8 Rev. 5/17l12
Prev. Rev. 4/16/12

JilI Belisle
Buyer Natne

(860)713-s149
Buyer Phone Nunber

STATE OF CONNECTICUT
DEPARTNIENT OT ADMINISTRATIVE S.ARI¿ÍCES

PROCUREMENT DIVISION
165 Capitol Avenue, Room Sth Floor South

HARTFORD, CT 06106-1659

PLEASE NOTE:
This document has been marked as 66Returnable". Electronic submittal of this document indicates that

r comnanv has read and anv modifications to the RFP that are contained in this Addendum.

RFP ADDENDUM #1

DESCRIPTION: Art and Instructional School Supplies

FOR:
Cooperative Purchase Between the State of Connecticut
and
The Commonwealth of Massachusetts,
AII Using State Agencies, Political Subdivisions and
Eligible Entities of Both States

PROPOSERS NOTE:

Q: The quantity listed is the yearly quantity. ls there another column that we are not seeing show¡ng the quantity that they
will be purchasing each time?

A. Quantities and/or Usages

These are estimated quantities and/or usages only and in no way represent a commitment and/or intent to purchase. Actual
quantities may vary and will be identified on individual purchase orders issued by the requesting state entity.

Please use the revised attached price schedule for:
o Part B- Discount From Catalog for All Full Catalog ltems
o Part C-Discount from List for Specialty ltems

RFP NO.:

12PSX0108

Pr"e"r"l D* D"t"

27 June2012
Drt" Add""d* I..""ú

16 Mav 2012



ilH:,?i:"",:"^i'' STATE OF CONNECTICUT
Prev' Rcv' 05/07 pRocuREMENT ÐIvIsIoN
Jlll Belisle EXHIBIT B
Contract Specialist

RFP NO.:
12PSXO108

l86o)713-5149
Telephone Nnnbèr

PRICE SCHEDULE
for RFP # 12PSX0108

DELIVERY:

Page 1 oF' I TERMS: CASH DISCOUNT:

o/o Days

PROPOSERNAME:

Ir¡rvt # DESCRÍPTION OF COI'ÍMODITY ¡¡IO/OR SERVICES

A

B.

C.

Full Line Proposal - This includes pr:icing for a

Minimum of 80% of the line items detailed in the

Fixed Price List ancl a Percentage Discount from
Catalog for the remainder of items not incltrclecl in

the Fixed Price List

d
rþ

ËÐ

7îrce 
ffi'@

Percentage Discorurt fi'onr List fol Specialfy Ite

(i,e. kilns, glazes, clays, etc,.,)

x

\

NS

I



EXHIBIT B, RFP-16
PRICE SCHEDULE

PROPOSERNAME:

Ðt$couNï FROfl# GA,TALOG {FUt_t_ts. GATALOG OFFERTNC)

Standard Discount Off Catalog for All Full
Gatalog ltems

ADDENDUM #1
(REVISED PRICE SCHEDULE _PART B AND PART C)

DESCRIPTION oF CoMMoDITy ¡.No/oR SERVICES

Are there any general |imitations to this
discount?

lf so, describe the limitation:

Volume Leverage Discounts: Please
specify the additional discounts that may
be applied above and beyond the standard
discount to eligible entities for volume
purchases or sales exceeding dollar
thresholds on an annual basis

Please detail the additional discount that
would be provided for accelerated (prompt)
payment

(YES/NO)

RFP NO: 12PSX0108

otto

otto Days ARO



EXHIBIT B, RFP.16
PRICE SCHEDULE

ADDENDUM #1

(REVISED PRICE SCHEDULE _PART B AND PART C)

Please detail the additional discount that
would be provided for web-based (lnternet)
ordering

Please detail the additional discount that
would be provided if an eligible entity
requested dock delivery rather than desk
top delivery

ÐISCOUNT FRCIM LIST FOR
SPHCIALTY ITEMS (1.e. Kilns, Glazee,
Clays, etc....

Discount from List for Specialty ltems

DESCRIPTION OF COMMODITY NNO/ON SERVICES

Are there any general limitations to this
discount?

lf so, describe the limitation:

RFP NO: I2PSX0108

ol
TO

(YES/NO)

OTto

otto

Page 2 of 3



EXHIBIT B, RFP.16
PRICE SCHEDULE

ADDENDUM #1

(REVISED PRICE SCHEDULE _PART B AND PART C)

Volume Leverage Discounts: Please
specify the additional discounts that may
be applied above and beyond the standard
discount to eligible entities for volume
purchases or sales exceeding dollar
thresholds on an annual basis

DESCRIPTION OF COMMODITY NNO/ON SERVICES

Please detail the additional discount that
would be provided for accelerated (prompt)
payment

Please detail the additional discount that
would be provided for web-based (lnternet)
ordering

Please detail the additional discount that
would be provided if an eligible entity
requested dock delivery rather than desk
top delivery

RFP NO: 12PSX0108

''-f-* -"-:" -ì ..'.-.'..--ì

%

otto

ot
TO

Days ARO

Page 3 of3



RFP ADDENDUM
RFP-l 8 Rev. 5/l 7/12
Prev. Rev.4/16/12

JiII Belísle
Buyer Name

18601713-5149
Buyer Phone Ntmber

STATE OF CONNECTICUT
DEPARTYIENT Oî ADMINISTRATIVE SERWCES

PROCUREMENT DIIIISION
165 Capitol Avenue, Room Sth Floor South

HARTFORD, CT 06106-1659

PLEASE NOTE:
This document has been marked as "Returnable". Electronic submittal of this document indicates that

r com has read and accepted any modifications to the RFP that a¡.e cotttaine4 i. this A

RFP ADDENDUM #2

DESCRIPTION: Art and Instructional School Supplies

FOR:
Cooperative Purchase Between the State of Connecticut
and
The Commonwealth of Massachusetts'
All Using State Agencies, Political Subdivisions and
Eligible Entities of Both States

PROPOSERS NOTE:

. Statewide Contract Administration Fee and Report has been added for the State of Connecticut and Commonwealth

of Massachusetts.
. The Commonwealth of Massachusetts-Supplier Diversity Program (SDP) Plan Form needs to be fìlled out.

RFP NO,:

12PSX0108

Proposal Due Date:

27 June2012
Drt" Add"rd". I.""ú

16Mav 2012



RFP NO: 12P5X0108

Art and Instructional School Supp/ies

Addendum #2

State of Connecticut

The contractor agrees to provide a quarterly administrative fee to the State of Connecticut in

form of a check payment. The fee will be payable to the "Treasurer, State of Connecticut" for

an amount equal to \% (one percent) of the total dollar amounts, adjusted for credits or refunds, for

purchases made by Eligible Entities to the Statewide Contractor based on your statewide contract

Quarterly Fee Payment:
Fär each Þayment-Period, Contractor shall pay to State of Connecticut a Fee equal to one percent (1%)

of the total payments (adjusted for credits or refunds) received from all Eligible Entities that have

purchased frornthe Contractor pursuant to this Agreement. All payments will be based on full calendar

quarters (Payment Periods) and must be received by the State of Connecticut on or before 45 days after

the last OàV bf the Payment Period (as specified below) or a contractor will be considered in breach of

contract:

Quarter Payment Period Quarterly Payment Due Date

First Quarter January 1st - March 31st Mav 15th

Second Quarter April 1st - June 30th August 15th

Third Quarter July Lst - September 30th November 15th

Fourth Quarter October 1- December 31st Februarv 15th

euarterly payment will include any periods less than a full calendar quarter if a contract does not start at

the first day of a quarter or end on the last day of the quarter.

payments are to be made by check made payable to the Treasurer, State of Connecticut and mailed to:

Státe of Connecticut, DAsiProcurement Services, Attn: Jill Belisle, Contract Specialist, 165 Capitol

Avenue, Sth Floor South, Hartford, CT 06106. Please include the following information in the memo field

of each check: 1) "Contract Administration Fee", 2) the Statewide Contract Number and 3) your State of

Connecticut Vendor Code (VC) number. Please do not list social security numbers 9n the check' lf the

total Administration Fees due for the Payment and Reporting Period (see Quarterly Reporting below) are

less than $50, a Statewide Contractor may carryover that balance to the next Payment and Reporting

Period until the cumulative amount owed is $50 or greater.

Quarterly Reporting:
iontractoi snall suOmit one Statewide Contractor Administration Fee Report for each Statewide Contract

for each payment Period, even if no payment is due for the Payment Period. The Statewide Contractor

Administratión Fee Report for the applicable payment period must be completely filled out and signed by

the Statewide Contractor under pains and penalties of perjury.



Statewide Contract Administration Fee and Repo¡t
t to a 1% Co\-tract Adninigtration Eee. Whiçlt is crcqted pursuqnt

nsact! ?n . 
f e9 sectio n i.!t= th i 7 so I t=cltatio n an úo r

Co ntra cÍs with -th e. O p 
ç rati o n a I S e ry lc e ç D iYi s i o n ( O S D,t.

and anv.Ço\tractor's State,wile 9gntract shall be
rs shail not reflect this fee as a separate line item on customer

invoices.

This fee witt be based on 1To of the total dottar amoynts. adiusted fol.creditç or ref!!!d& Daid bv
r based on upur statew-ide contraçt'. AI "Statewide

ase orders and purchases made pyrsuant to= lhis RFR are
her the coetra.ct wqs_?,warded for sla!?wlde or reqional

not limjt?d.to: at Cjtiçs..Íqw!ts, districts. çounties and..

Legislat¡ye ,and- Judicial Branches. includina all
in: ct Indepe-ndent public authorities, cgmpissions. and

ar¡es,, euÞ\c ?ch,9..ol.=distriqts, 
qnd c|artql schools; 9)

attn: n ?,!ø!¡c ¡nstilutþns of hiqher edycatlon: ql Publiç
- c ert¡t ¡ e! 

.o 
ro a n ilati o n s th at. q re ! o i t!:4 þ u sjn esf with

territories w¡th no príor apprwal bv,the Sta.te Purchasinq
es when desiqnated in wri.tinq.bv the State Purchasino Aqent..

te to use vgur spegili!;-Statewide Contract. please check

the lssuers Tab for each Soticitation or Contract on Comm-PASS at wvwv.comm'pass-com.

Note that if the 1% Administration Fee is dedu.ctiþle as a.business exoense for federal ¡ncome tax
purpoées, it is also deductible as an expense for Massachusetts tax purþoses.

Quarterly Fee Payment:
For eäi pavment per¡oA. Contractor snan pav to OS? a Fege:!p_ q! lo gng.Perç?nt {1%t of th9= total,

il received tgm all Eliqible Entities tha! have purchased

i Aoreement, . Ail_ pgvments will be blsed olt full calendar
be received bv OSD on or belgre 45 day? aft?f the last dav,

wl or a contractor will be considered in breach of
contract:

Qudrter Pdvment Period Quarterly Payment Due Date

First Quarter tanuary 7st - Morch 37st Mav 75th

Second Quarter April 7st - lune 30th Audust 75th

Third Quarter Julv Lst - September iOth November 75th

Fourth Quarter October 7 - December 37st February 75th

euarÍerlv pavment witl include anv periods tess th4n a f-u!! calendar quarler if a contract does not
sta¡íat the first dav of a quarter or encl on the [ast dav of the quañer.

pavments are to be made bv check made pavable to the-"Opelratíonal S-eryi9es-DivisJon. Comm. of
es Divis.ion, {ttni Ç.ontract \dmin.-Fee' Olte Ashburton
a s ? ¡ n ç.t u-! e. lh e !9 \owi n q i lf o rm ati 
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?"..?\.the Stgtewide Conqact Nq.lnþer and 3t vogr
Coqe M-Cl nqmbgr. .Pleese do not l't-sÍ social se:guritv.

iration Fees due for the Pavment and Reportinq Period



(see Quartertv ReporTino belowl are tess than $50, a Statqwide Contractor mav carrvovef that
d Reportinq Per¡od until the cumulative amount owed is $50 or

qreater.

Quarterl]¡ Reporting:
Contracior shatl submit one Statewide Contractor AdministÍation Fee Rgpolt for each Statewide
ffit Period. even iî no pavment is due for the Pavment Period. The

Statewide Cd dministration Fee Report for the appllcablq pavm.ent nllod must be

ffiiqned hv the Statewide Contractor under pains and penalties of periurv.

Audit:
Durino the term of this Aqreement and for a period of six vears thereafter, tl-te Oøerational
ffiuditors. the office of the Inspector General or other authorized
ffibe afforded access at reasonable.limel to Contracto.!'s eccountinq records.
ffion anv svstem. repo¡ts orfiles. in orderto auditallreç,,or.!s relatinq,to
ffiormed pursuant to this Aqreement. If such an audi! indicates that
ffirpaid osD. then the Contractor shall remit the underpavment and
be responsible for pavment of anv costs associated with the audit.

Other Terms:
Contractors are responsible for compliance with all other -contract repo¡ûinq- lequirements
ffid to. contract detailed spend. Supplier Diversitv Proqram (SDPI and other
contract reports, as required bv this contract.

Att amounts pavable bv the Contractor to OSD under this Aqreement that afe ngtt ryceived bv the
ffiatl bear s¡mple interest from the date due un(il. pa.id. The Late Pavment
ñe Office of the State Comptroller on an .annual b?sis an4 can be found bv
setectinq the fiscai vear in question on the Comptroller's Fiscal Year Updates webpaoe.

In the event of the Contractor's breach of this policv includina. but not limited to, non'repoñino.
ffi/pavment, u n de r- reporti n a/p1v!n ?nt. th? coln mo nvtîalll'þ reserves th e

ffind alt recourse and penalties availahle includina. ?ut not limited to. contract
luspension iid Còntract termination. The Commonwealth ig.allowed to sqspend. terminate or
ffiassachusetts General Laws Chaoter 29. Section 29F, as.amended. and
iilluiil the Commonwealth Terms and Condltions. In addittgn, in !þe event the
ffike anv pavment when due. the Cqntractof s!ta!! be. Iiable to the

ffipenseg court costs, and attornevs' fees (includinq inside counsell
incurred in enforcinq the terms and conditions of this Aqreement.
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Supplier Diversity Program (SDP) Plan Form
Contract/RFR Document Number: OFF35

lnstructions: Completing all parts of this form is mandatory. Please read instructions in the SDP section of the

solicitation. Complete one form for each Supplier Diversitv Office (SDO) Certified M/VI/BE Partner Business.
For a complete list of cerlified vendors please go to htip://www.somwba.state.ma.us/BusinessDirectorv/BusinessDirectorv.asox

Bidder/Contractor I nformation
Business Name:

Full Address: number, street, and apt. orsuite no., city, state, zip

Gontact Name: Email address:

Gertification Expiration Date lf
the SDo certifìcation letter must be attached):

Checkry
trMBE f]

of the following
WBE n [¡¡¡ilee

pplicable:
! M^/v Non-Profìt

SDP Partner (cannot be the same as the Bidder/Contractor or an affiliate)

MM/BE Business Name:

Full Address: number, street, and apt. orsuite no., city, state, zip

Descri of Business Rel with Part lll

Check a minimum of one of these options that best describe the business relationship between Bidder/Contractor and SDP

Partner:

n Subcontract: include a copy of the written agreement between the Bidder and Subcontractor.

! Ancillary: include a copy of the written agreement between the Bidder and Ancillary Partner.

Growth & : enclose plan for education, training, sponsorship, resource and/or other initiatives.

of the following if applicable:
wBE E lvl¡¡ueE ! unru Non-Profit tÊlæS@eErfi8ætiÊ4dRSprrriDèÞbþsaä€nbel) :

describe the products and/or services the SDP Partner will provide your business:

Financial Commitment
ffimittedamount(asapercentageofBidder/contractorgrossrevenuederivedfromthis
contract or as an exact dollar figure) to be spent with the certified SDP Partner as part of this relationship.

Anhúal,,Amount.o¡,,,
,': : .::,,FêrêêñtâEê',:' l :i':,:

or separately for
each contract

year

Yeàr,'1,:Amo-unt,
oi.,p.é,ië'êätaÈè.,

;,1,Y;.e,a.1;2,'A|m:-'14,rtt

,,,,.ó-itP¡icentagé.,

Yrlar¡f,,fi¡rlou,nt
.otPë¡céntagê:

Y,e ..¿,,tinri.ù¡t
ì'or:Pê-iaé!tãpê.:

Yeaf,5:Ain9u.nt
,gr P"éitentaJé.

f,fifi-ast Pe*ormance
Ha\re you had past retationships/spending with this SDP partner n Yes

/f yes, please provide total spending in previous two years $

Helo with Part V

Sensitivity level - high (when filled in) low (when blank)

nNo

Form SDP Plan (Rev. May 201 1)

re:
Print Name Þ

Authorized Signature Þ

Title Þ

Date Þ



Supplier Diversity Program (SDP) Plan Form Instructions

Edn
B¡d¿erlContractor lnformation: Business name, full address, contact name, phone #, email address and your SDO

certification status, if you have one, i.e. if you are SDO certified, please put in the expiration date of your certification.

Please be aware you will not received additional points based on your certification status. Submit a copy of your SDO

certifÌcation, if applicable.

rã?Í1
SDp Partner must be a Women Owned (WBE), Minority Owned (MBE) or Minority and Woman Owned (M/VVBE)

Business Enterprise or Woman Nonprofìt (WNP) or Minority Nonprofit (MNP) certified by the Supplier Diversity Office (fka

SO\^/X/|BA). You must include the partne/s business name, full address, contact name, phone #, email address and

SDO certification status. You must also submit a copy of the partne/s SDO cerlification. For a complete list of SDO

certified vendors please visit their website at www.mass.qov/SDO . Please note that if you are a SDO certified vendor
you cannot put yourself as the SDP partner or an affiliate but will be required to partner with another SDO certified

business. SDO certifìed vendors responding to Requests for Response (RFR) are not exempt from this requirement.

rãfffil
Oescription of Business Relationship: ln this section the prime Bidder/Contractor must provide a description of the

business relationship with the SDP Partner. Please refer to the SDP section of the solicitation (RFR) to determine if any of

these options are required in your response and to determine how many options you can use for your SDP plan. For

example, unless the RFR requires otherwise, you can select Subcontracting and Growth and Development or you can

select Ancillary Services and Growth and Development. However, you must select at least one business relationship and

provide a description of the services rendered.

1) Subcontracting: submit SDP Plan form, a partnership agreement and SDP partner's certification.
2) Ancillary: submit SDP Plan form, a partnership agreement (if available) and SDP partner's ceftification.
3) Growth and Development: submit SDP Plan form, growth and development plan (please use a separate sheet)

and SDP partner's certification.

Definitions and examples of the three components can be found at:
http ://r¡wrrw. mass. qov/Eoaf/docs/osd/sdo/sdp/subcontracti no. doc

The Supplier Diversity Program offers training on the SDP Plan requirements. The dates of upcoming trainings are

located on the SDP website at www.mass.qov/SDP .

Etflflf
f¡n.arrc¡al Commitment: provide the minimum amount you will spend with the SDP partners as a percentage of the gross

revenue derived from the contract or an exact dollar amount. lf you select the same percentage or dollar amount for each

contract year, please input this information in the Annual Amount or Percentage field(s). lf the committed amount is

different each contract year, input the percentage or dollar amount in the fleld that corresponds with the appropriate
contract year.

f,lflry Past Performance: Historical spending with the SDP partner. lf you have a previous relationship with this partner

provide the total for the past two years

Resources available to assist Prime Bidders in finding potential M/WBE partners can be found at:

http://www. mass. qov/Eoaf/docs/osd/sdo/sdp/20quidance. doc

Sensitivity level - h¡gh (when fìlled in) low (when blank) Form SDP PIan (Rev. May 2011)


