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STATE OF WASHINGTON 
OFFICE OF SUPERINTENDENT OF PUBLIC INSTRUCTION 

OLYMPIA, WASHINGTON 

REQUEST FOR PROPOSALS (RFP) 

RFP NO.  2019–13 

PROJECT TITLE: Multi-Agency Assessment Cooperative (MAAC) Assessments 

PROPOSAL DUE DATE: 4:00 PM, Pacific Time (PT), March 15, 2019 

ESTIMATED CONTRACT PERIOD: July 15, 2019 – December 31, 2022  
Amendments extending the period of performance, if any, shall be at the sole discretion of contract 
awarding party. 

BIDDER ELIGIBILITY: This procurement is open to those Bidders that satisfy the minimum 
qualifications stated herein and that are available for work in Washington State.  

SUBMIT PROPOSAL TO: Proposal Delivered by Mail:  
P.O. Box 47200, Olympia, WA 98504-7200 

Proposal Delivered by Express/Hand Delivery, 
Or Courier: 
600 Washington Street SE, Olympia, WA 98501 

FAXED OR EMAILED PROPOSALS 
WILL NOT BE ACCEPTED 

All communications concerning this RFP must be directed only to the RFP Coordinator via email. 
Any other communication will be considered unofficial and non-binding on OSPI.  Consultants are 
to rely on written statements issued by the RFP Coordinator. Communication directed to parties 
other than the RFP Coordinator may result in disqualification of the Consultant. 

This RFP is available at the Office of Superintendent of Public Instruction (OSPI) website located 
at OSPI's website and at the Department of Enterprise Services, Washington Electronic Business 
Solution (WEBS) Procurement website.  All RFP amendments or Consultant questions and OSPI 
answers will be posted to these sites.  All interested Consultants must be registered with WEBS 
under the following commodity codes in order to receive notifications: 924-20: Examination and 
Testing, 924-05: Educational Advisory Services, 924-19: Educational Research Services  

OSPI, and its contractors and subcontractors, must not discriminate in any programs or services based on 
sex, race, creed, religion, color, national origin, age, marital status, honorably discharged veteran or military 
status, sexual orientation, gender expression, gender identity, disability, or the use of a trained dog guide 
or service animal by a person with a disability, and must comply with state and federal nondiscrimination 
laws, including Section 504 of the Rehabilitation Act of 1973, Title IX of the Education Amendments of 1972, 
the Americans with Disabilities Act, and Title VI of the Civil Rights Act of 1964. Questions and complaints 
of alleged discrimination should be directed to the Equity and Civil Rights Director at 360-725-6162/TTY: 
360-664-3631; or P.O. Box 47200, Olympia, WA 98504-7200; or equity@k12.wa.us.

http://www.k12.wa.us/RFP/
https://fortress.wa.gov/ga/webs/
https://fortress.wa.gov/ga/webs/
mailto:equity@k12.wa.us
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Section A.  INTRODUCTION 

 
1.  DEFINITIONS 
 
Definitions for the purposes of this RFP include: 
 
Agency or OSPI – The Washington State Office of Superintendent of Public Instruction and the 
entity issuing this RFP. 
 
Amendment – A unilateral change to the Solicitation that is issued by OSPI at its sole discretion 
and posted on WEBS and OSPI’s website. 
 
Apparent Successful Bidder (ASB) – A Bidder submitting a response to this Solicitation that is 
evaluated and is identified and announced by OSPI as providing the best value to the Agency.  
Upon execution of a Contract, the ASB is referred to as the successful Bidder or the Contractor. 
 
Bid – Offer, proposal, or quote for goods or services submitted in response to this RFP.  
 
Bidder – Individual organization, public or private agency submitting a proposal in order to attain 
a contract with OSPI.  For purposes of this Solicitation, the terms Bidder, Consultant, and Vendor 
are interchangeable. 
 
Competitive Solicitation – A documented formal process providing an equal and open 
opportunity to Bidders or Consultants culminating in a selection based on predetermined criteria.  
 
Complaint – A process that may be followed by a Consultant prior to the deadline for bid 
submission to alert OSPI of certain types of asserted deficiencies in the Solicitation. 
 
Consultant – Individual organization, public or private agency submitting a proposal in order to 
attain a contract with OSPI.  For purposes of this Solicitation, the terms Bidder, Consultant, and 
Vendor are interchangeable. 
 
Contractor – Individual or company whose proposal has been accepted by parties to the RFP 
and is awarded a fully executed, written contract. 
 
Debriefing – A short meeting an unsuccessful Bidder may request with the Coordinator following 
the announcement of the Apparent Successful Bidder for the purpose of receiving information 
regarding the review and evaluation of that Bidder’s Response. 
 
Multi-Agency Assessment Cooperative (MAAC) – A buying cooperative for services 
addressing state-wide assessment delivery by two or more states or jurisdictions collaborating on 
a common solicitation process. MAAC is constituted by Washington’s Office of Superintendent of 
Public Instruction (OSPI), Hawaii’s State Department of Education (HIDOE), U.S. Virgin Islands’ 
Department of Education (VIDE), Delaware’s Department of Education (DDOE), and Montana’s 
Office of Public Instruction (OPI). 
 
Proposal – Formal offer submitted in response to this RFP.  
 
Proprietary Information – Information such as patents, technological information or other related 
information that the Bidder or Consultant does not want released or shared with the public. 
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Protest – A process that may be followed by a Bidder after the announcement of the Apparent 
Successful Bidder to alert OSPI to certain types of alleged errors in the evaluation of the 
Solicitation. 
 
Request for Proposals (RFP) – Formal procurement document in which a service or need is 
identified but no specific method to achieve it has been chosen.  The purpose of an RFP is to 
permit the vendor community to suggest approaches to meet the need at a given price. 
 
RCW – The Revised Code of Washington.  
 
Responsible Bidder – An individual, organization, public or private agency, or other entity that 
has demonstrated the capability to meet all the requirements of the Solicitation and meets the 
elements of responsibility. (See RCW 39.26.160 (2)) 
 
Responsive Bidder – An individual, organization, public or private agency, or other entity who 
has submitted a Bid that fully conforms in all material respects to the Solicitation and all its 
requirements, in both form and substance. 
 
RFP Coordinator – An individual or designee who is employed by OSPI and who is responsible 
for conducting this Solicitation. 
 
Smarter Balanced Assessment Consortium (Smarter Balanced) – Collaborative, state-led 
group providing assessments aligned to the Common Core State Standards in English language 
arts and mathematics. 
 
Solicitation – A formal process providing an equal and open opportunity for Bidders culminating 
in a selection based upon predetermined criteria. 
 
Subcontractor – An individual or other entity contracted by a Consultant to perform part of the 
services or to provide goods under the Contract resulting from this Solicitation. Subcontractors, if 
allowed, are subject to the advance approval of OSPI. 
 
Vendor – Individual organization, public or private agency submitting a proposal in order to attain 
a contract with OSPI.  For purposes of this Solicitation, the terms Bidder, Consultant, and Vendor 
are interchangeable. 
 
WEBS – Washington’s Electronic Business Solution, the Consultant notification system found at 
Washington Electronic Business Solution (WEBS) Procurement website and maintained by the 
Washington State Department of Enterprise Services. 
 
2.  PURPOSE OF REQUEST FOR PROPOSALS 
 
The Office of Superintendent of Public Instruction (OSPI), acting on behalf of the Multi-Agency 
Assessment Cooperative (MAAC), is initiating this Request for Proposals (RFP) to solicit 
proposals from Vendors interested in participating on a project to deliver state assessment 
programs commensurate with the requirements listed in this solicitation. 
 
  

https://fortress.wa.gov/ga/webs/
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3. BACKGROUND 
 
Overview of Multi-Agency Assessment Cooperative (MAAC) 
  
In 2014, OSPI issued a procurement on behalf of the Multi-Agency Assessment Cooperative, or 
MAAC, to secure vendor services to provide assessment test administration to partnering entities 
(members). The original members of MAAC included Washington, Hawaii, Idaho, South Dakota, 
West Virginia, and the US Virgin Islands. 
 
Pursuant to continuation of federal accountability and other state requirements, education 
departments party to this solicitation need to establish new contracted arrangements in support 
of statewide assessment administrations. The education departments that will be part of the 
MAAC for this solicitation will include Washington, Delaware, Hawaii, Montana, and the US Virgin 
Islands (hereinafter referred to as “members”). 
 
MAAC members are current participants in the Smarter Balanced consortium supporting 
assessments in English language arts (ELA) and mathematics. 
 
Smarter Balanced services support only a portion of any state testing requirements either 
established at the local level or as part of the current authorization of the Elementary and 
Secondary Education Act (2015’s Every Student Succeeds Act). States still have requirements to 
test in the content area of science and federal or local mandates may call for other types of 
assessments (e.g., alternate assessments, end-of-course assessments, high school exit exams, 
or other grade-level testing for longitudinal performance tracking). To that extent, contracted 
services to states need to cover a variety of new, existing, and yet to be determined requirements 
associated with state-specific testing programs. 
 
4. OBJECTIVE AND SCOPE OF WORK 
 
The Multi-State Assessment Cooperative is soliciting for services both common amongst all 
members and distinct to each state’s local purposes. Bidders will be expected to submit proposals 
addressing the scope of work identified as common amongst the members, ensuring all requested 
elements are included in the bid. 
 
Bidders may choose to submit, within a proposal, information addressing state-specific work that 
is included as appendices to this RFP. If choosing to bid on state-specific work, Bidders shall 
address all elements referenced in the applicable appendix. 
 
The Bidder’s Letter of Submittal shall make explicit what scope of work is included within the 
proposal, whether common work only, or a combination of the common work and state-specific 
work. 
 
If selected for contract award, Bidder will enter into separate individual agreements with each 
MAAC member. Individual agreements must address the list (“menu”) of elements required by the 
applicable member. 
 
Finally, the aim for the members is to select a single vendor for delivery of services common to 
all (i.e., ELA and math assessments). Acknowledging that such a selection is not assured, Bidders 
should submit proposals that can accommodate the possibility of each member selecting a vendor 
that is distinct from the selection of other members.   
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Below are various representations of the required services; more detailed information is outlined 
in Section C. 
 
MAAC Member – Enrollment Estimates 
 
The numbers listed in the following table are provided based on 2017-2018 enrollment figures 
and are intended for bid purposes, only, and not as guarantees for any subsequent contract. 

 

 
  

Projected Enrollments WA DE HI VI MT 

Common Elements – ELA/Math (Smarter Balanced) 

Gr 3 ELA 85,000 11,000 15,000 1,150 11,000 

Gr 4 ELA 85,000 11,000 15,000 1,150 12,000 

Gr 5 ELA 85,000 11,000 15,000 1,150 12,000 

Gr 6 ELA 85,000 11,000 14,000 1,175 12,000 

Gr 7 ELA 85,000 11,000 14,000 1,250 12,000 

Gr 8 ELA 85,000 11,000 13,000 1,100 11,000 

Gr 3 Math 85,000 11,000 15,000 1,150 11,000 

Gr 4 Math 85,000 11,000 15,000 1,150 12,000 

Gr 5 Math 85,000 11,000 15,000 1,150 12,000 

Gr 6 Math 85,000 11,000 14,000 1,175 12,000 

Gr 7 Math 85,000 11,000 14,000 1,250 12,000 

Gr 8 Math 85,000 11,000 13,000 1,100 11,000 

Gr 10 ELA  85,000     

Gr 10 Math 85,000     

Gr 11 ELA    13,000 1,000 
See Note 
Table 2 

Gr 11 Math   13,000 1,000 
See Note 
Table 2 

K-12 Interim Assessment 1.1M 66,000 185,000 15,000 80,000 

Digital Library K-12 1.1M 145,000 185,000 15,000 147,000 Table 1. – Projected Member State’s Student Enrollments 
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Overview – Required Testing Support  
 
The following matrix details many of the test services/deliverables members are looking to 
address through the RFP process: 

- General State Accountability Assessments (Smarter Balanced) — Grades 3-8 & High 
School (either grade 10 or 11) ELA and math 

- Additional State Assessment (Smarter Balanced Items/Tests) — Grade 9 and 10 
ELA/math 

- Interim Assessments (Smarter Balanced) — Grades K-12  
- Formative Assessment Tools (Smarter Balanced Digital Library) — Grades K-12 
- General State Accountability Assessments (Other) — Grades 5, 8 & 11 Science or End-

of-Course (EOC) Biology 
- End-of-Course (EOC) Algebra 1/Integrated 1 (“Year 1 Math”) and EOC Algebra 2 

 

  

Projected Enrollments WA DE HI VI MT 

State-Specific Elements 

Gr 9/10 ELA     2,700  

Gr 9/10 Math    2,700  

EOC Algebra 1/Integrated 1    13,000   

EOC Algebra 2   11,000   

Gr 3 Science      

Gr 4 Science   15,000   

Gr 5 Science 85,000   1,150 12,000 

Gr 6 Science      

Gr 7 Science      

Gr 8 Science 85,000  13,000 1,100 11,000 

Gr 9 Science      

Gr 10 Science      

Gr 11 Science 85,000   1,100 10,000 

EOC Biology   13,000   
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Table 2. - Test / Service Requirements Matrix 

 
Note 1:  MT has designated the ACT with Writing as its high school assessment for 

accountability, but is still awaiting Peer Review approval of the state’s assessment 
program. While awaiting Peer Review approval, districts are allowed the flexibility to 
use the Smarter Balanced assessments in math and ELA in lieu of ACT, and small 
numbers of students (fewer than 200) are tested with Smarter Balanced. 

 
  MT requests cost information, and the flexibility, to administer Smarter Balanced at 

grade 11, under both the current limited format and census-testing. 
  

Test / Service Deliverables WA DE HI VI MT 

Common Elements – ELA/Math (Smarter Balanced) 

Gr 3 ELA X X X X X 

Gr 4 ELA X X X X X 

Gr 5 ELA X X X X X 

Gr 6 ELA X X X X X 

Gr 7 ELA X X X X X 

Gr 8 ELA X X X X X 

Gr 3 Math X X X X X 

Gr 4 Math X X X X X 

Gr 5 Math X X X X X 

Gr 6 Math X X X X X 

Gr 7 Math X X X X X 

Gr 8 Math X X X X X 

Gr 10 ELA X     

Gr 10 Math X     

Gr 11 ELA    X X Note 1 

Gr 11 Math   X X Note 1 

Interim Assessments K-12 X X X X X 

Digital Library K-12 
Access (Sign-On) 

X X X X X 
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Note 2: Consistent with each members’ state data-sharing laws and regulations. 
 
This main focus of this RFP is to provide to all members common services/products specific to 
the delivery of the Smarter Balanced assessments for mathematics and ELA, as described 
below. 
 
Common Elements (all members): 

- Administration, scoring, and reporting of Smarter Balanced assessments for grades 3-8 
and high school in mathematics and English language arts 

- Hosting computer adaptive test engine(s), meeting select specifications set by each 
state and consistent with the Smarter Balanced assessment requirements 

- Hosting of Smarter Balanced interim assessments in English language arts and 
mathematics for grades K-12 

- Establishing and setting the requirements for and management of user access to 
Smarter Balanced’s Digital Library. (Demonstrable solutions to support single sign-on 
access will be viewed as a positive.) 

- Data Inventorying & Archiving 
- Comprehensive score reporting system supporting interim and summative assessments 

 
A member may also include state-specific appendices requesting additional services for contract 
award to meet specific member needs. Response to appendices should follow the same format 
as the main document response, deviating from the response format only when particular details 
of an appendix call for such deviation. 
 

Test / Service Deliverables WA DE HI VI MT 

State-Specific Elements 

Gr 9/10 ELA     X  

Gr 9/10 Math    X  

EOC Algebra 1/Integrated 1    X   

EOC Algebra 2   X   

Gr 3 Science      

Gr 4 Science   X   

Gr 5 Science X   X X 

Gr 6 Science      

Gr 7 Science      

Gr 8 Science X  X X X 

Gr 9 Science      

Gr 10 Science      

Gr 11 Science X   X X 

EOC Biology   X   

 

Advisory & Other Meetings X X   X 

Student Results Reporting 
(Higher Education) 

Note 2  Note 2 Note 2 Note 2 

Response Data 
Inventorying/Archiving 

X X X X X 
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Members party to this solicitation reserve the right to include additional member-specific 
assessment services during the Question & Answer period (refer to Section B. part 2. Estimated 
Schedule of Procurement Activities).  It will be the responsibility of interested Bidders to check 
the applicable posting sites periodically for possible RFP addenda and updates.   
 
Additionally, with respect to member-specific appendices, each member may choose to exercise 
the option of accepting a bid for service from a Bidder that is not awarded the main (common) 
service contract.  Example – State “A” may award its appendix for services on a member-specific 
assessment to the Bidder that came in third for the common services based on the quality of the 
bid meeting needs of that particular assessment. 
 
This RFP process is established with the intent of allowing other states to choose to participate 
while the solicitation is in progress. To the extent allowed by other states, this procurement 
process is also intended to allow a state to use the cooperative solicitation for post-award 
contracting should governing procurement rules allow for post-selection awards. 
 
All services shall be completed in collaboration with and under the oversight of the individual 
awarding state’s offices responsible for state assessment. Additionally, the awarded Contractor 
will collaborate as appropriate with the Smarter Balanced consortium. 
 
5. MEMBERS’ ROLE  

Members shall provide project oversight and will be available to the Contractor as needed 
throughout the term of any awarded contract. Oversight will include material reviews, data 
processing and validation, field training, auditing fiscal management techniques and paperwork, 
and evaluating contract fulfillment. 
 
6. VENDOR QUALIFICATIONS 

 
Minimum Qualifications: 

 Licensed to do business in the United States. 

 Licensed to do business in each of the members’ states (if required) that are party to this 
solicitation and who award a contract as a result of this RFP. If not licensed in a specific 
state, Bidder will provide a written intent to become licensed in said jurisdiction within thirty 
(30) calendar days of being selected as the Apparent Successful Contractor. 

 Demonstrated project management experience with specific focus on work planning, 
status reporting, issue management, deliverable review and approval procedures. 

 Experience with the scoring processes required to implement large-scale assessment 
programs. 

 Experience managing the various data elements associated with large-scale 
assessment. 

 Knowledge of the various rules and guidelines associated with data privacy, protection of 
personally identifiable information and FERPA (Family Educational Rights and Privacy 
Act). 

 Experience running help desk services for large-scale assessment projects involving 
online computer test administration. 

 Experience with production of test administration materials and delivery of related 
training. 

 Demonstrated employment of test delivery systems (test engines) with designed Smarter 
Balanced specifications or certified to same. 
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 Demonstrated familiarity with the Smarter Balanced item formatting designs. 

 Demonstrated experience in large-scale assessments. 

Desirable Qualifications: 

 Experience in implementing successful communications strategies for education 
organizations. 

 Knowledge of assessment and administration policies across multiple states. 

 Previous history with online (computer-based) delivery of state assessments. 

 Working knowledge of the Smarter Balanced Assessment Consortium and its objectives. 
 
7. PERIOD OF PERFORMANCE 
 
The period of performance of any contract resulting from this RFP is tentatively scheduled to 
begin on or about July 15, 2019, and end on or about December 31, 2022. 
 
The option to extend any contract resulting from this procurement shall be at the sole discretion 
of the individual member. As such, members that are party to any contract award reserve the right 
to extend the contract through amendment for individual years not to exceed a total of two (2) 
additional contract years, through 2023 and 2024, respectively. 
 
Decisions to amend shall be based on sustained satisfactory performance as decided by the 
program management designee from each state that is party to this solicitation and any 
subsequent contract award, successful completion of project objectives, and availability of 
funding. 
 
Additional services appropriate to the original scope of this RFP, or consistent with the intent of 
accepted practices in large-scale assessment, or come as a result of legislative or regulatory 
mandate, may be determined by awarding organizations for inclusion in the resulting contract by 
a written amendment mutually agreed to and executed by the parties affected by said contract.  
 
8. FUNDING 
 
Exact financial terms shall be determined during the contracting activities for each agency. 
 
Based on information provided by Smarter Balanced, members anticipate a per student cost of 
less than seventeen  dollars ($17) for the delivery of formative, interim and summative 
assessment services supporting grades 3-8 and high school (grade 10 or 11) English language 
arts and mathematics. Members acknowledge other scope items will have varying cost estimates 
based on the associated service specifications and volume of participating students.  
 
Each member will have its own contract period commensurate with applicable state procurement 
practices, and where possible, will allow for extension/renewal based upon original quoted terms.  
Bidders will provide cost proposals that support the full term stipulated in this RFP and a series 
of one-year terms to provide maximum flexibility for each of the members. 
 
Any contract awarded as a result of this procurement is contingent upon the availability of funding. 
The Bidder shall provide their most favorable and competitive cost estimate to perform the work. 
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9. AMERICANS WITH DISABILITIES ACT  
 
States that are party to this solicitation comply with the Americans with Disabilities Act (ADA). 
Vendors may contact the RFP Coordinator to receive this Request for Proposals in an alternative 
format. 
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Section B.  GENERAL INFORMATION FOR BIDDERS 

 
1.  RFP COORDINATOR 
 

The RFP Coordinator is the sole point of contact for all members of this procurement. All 
communications concerning this RFP must be directed only to the RFP Coordinator via email 
(with the exception of Letters of Intent (LOIs) which may be faxed, and the proposal submission 
itself which is to be mailed, express couriered or hand-delivered). Any other communication will 
be considered unofficial and non-binding toward any of the members party to this RFP.  Vendors 
are to rely on written statements issued by the RFP Coordinator.  Communication directed to 
parties other than the RFP Coordinator may result in disqualification of a prospective vendor. 
 
 
Communication shall be directed to: 
 

Name: Kyla Moore 

Address: 
600 Washington Street SE  
P.O. Box 47200 
Olympia, WA  98504-7200 

Email Address (for Q&A onl): contracts@k12.wa.us  

Fax (for LOIs only): 360.725.6240 

 
2.  ESTIMATED SCHEDULE OF PROCUREMENT ACTIVITIES 
 

Item  Action  Date 

1. RFP issued December 10, 2018  

2. Question & Answer Period begins December 10, 2018 

3. Letter of Intent due January 18, 2019 

4. Question & Answer Period ends January 18, 2019 

5. 
Final Question & Answer Addendum and/or 
Amendment issued (as necessary) 

February 1, 2019  

6. Complaints due March 8, 2019 

7. Proposals due  March 15, 2019 

8. Evaluation of written proposals  March 18-May 10, 2019  

9. 
“Apparent Successful Bidder” announced 
(notifications to unsuccessful proposers) 

May 14, 2019 

10. Contract negotiation begins May 15, 2019 

11. Debriefing conferences (if requested) Per debriefing instructions 

12. Anticipated contract start date July 15, 2019 

 
The RFP Coordinator, in consultation with the members, reserves the right to revise the above 
schedule.  All times, unless specified within the listed reference will be understood to be Pacific 
time. 

mailto:contracts@k12.wa.us
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3.  LETTER OF INTENT 
 
Vendors intending to submit a proposal must notify the RFP Coordinator via Letter of Intent (LOI) 
to propose no later than 4:00 p.m. on January 18, 2019. This letter may be provided via fax, email, 
postal, or express courier service. The letter does not obligate a Bidder to submit a proposal, 
however, proposals will not be accepted from Bidders who fail to submit a Letter of Intent.   

 
4.   COMPLAINT PROCEDURE 
 
The complaint process is available to Vendors interested in this RFP. The complaint process 
allows Vendors to focus on the solicitation requirements and evaluation methods and to raise 
issues with these processes early enough in the process to allow OSPI to correct a problem 
before proposals are submitted and time expended on evaluations.  
 
A Vendor may submit a complaint based on any of the following: 

 The solicitation unnecessarily restricts competition;  

 The solicitation evaluation or scoring process is unfair or flawed; or 

 The solicitation requirements are inadequate or insufficient to prepare a proposal. 
 
Vendors may submit complaints up to fifteen (15) calendar days prior to the proposal due date 
noted in the Estimated Schedule of Procurement Activities. However, Vendors are encouraged to 
submit complaints as soon as possible so members can rectify the issue(s) early in the process. 
Complaints must be submitted to the RFP Coordinator. In order to be considered a valid 
complaint, the complaint must meet the following requirements: 

 Must be in writing.  

 Should clearly articulate the basis for the complaint.  

 Should include a proposed remedy.  
 
Complaints not received by the deadline noted in the Estimated Schedule of Procurement 
Activities will not be reviewed. Failure by the Bidder to raise a complaint at this stage may waive 
its right for later consideration. 
 
The Contracts Administrator or an employee delegated by the Contracts Administrator within each 
of the members’ organizations will review valid complaints and respond to the submitter in writing. 
Members will consider all complaints but are not required to adopt a complaint, in part or in full. 
The response, and any changes to the RFP will be posted to WEBS prior to the proposal due 
date. Any complaint addressed during the complaint process cannot be raised during the protest 
process.  
 
5.  SUBMISSION OF PROPOSALS  
 
Vendors are required to submit the following number of copies of their proposal: One (1) hardcopy 
original with original signatures for each member that is part of this solicitation and ten (10) flash 
drives for each member holding an electronic copy of the full proposal. Cost proposal is to be 
delivered separate from the remainder of the proposal, sent as both hardcopy and electronic files. 
The proposal, whether mailed, couriered or hand delivered, must be received at the office of the 
RFP Coordinator no later than 4:00 PM in Olympia, WA, on March 15, 2019. The proposal is to 
be mailed or delivered to the RFP Coordinator noted in Section B.1.  Packaging should be clearly 
marked to the attention of the RFP Coordinator, who is the sole point of contact for this 
procurement. 
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Vendors mailing proposals should allow normal mail delivery time to ensure timely receipt of their 
proposals by the RFP Coordinator. Bidders who hand-carry or use an express courier to deliver 
proposals should allow time for traffic congestion. Bidders assume all risk for the method of 
delivery chosen.  The soliciting partners assume no responsibility for delays caused by any 
delivery method. 
 
Proposals not received by the deadline will not be reviewed. Late proposals will not be accepted 
and will be automatically disqualified from further consideration. Proposals must include all 
necessary information for review—no reference to materials external to this proposal will be 
accepted. The proposal must be complete and contain all references.  
 
Failure to respond to or acknowledge any portion of the procurement document specific to a scope 
of work a Bidder has chosen to submit proposal may result in rejection of the proposal as non-
responsive.  All proposals and any accompanying documentation become the property of the 
states that are party to this RFP and will not be returned. 
        
6. PROPRIETARY INFORMATION/PUBLIC DISCLOSURE 
 
Your entire response to this RFP is a public record and will be disclosed consistent with the Public 
Records Act, Chapter 42.56 RCW. 
  

A. CONFIDENTIAL DOCUMENTS 
For the purposes of this RFP, if feasible, do not include confidential or proprietary 
information unless specifically requested by OSPI. 
 
If by the nature of OSPI’s request, confidential or proprietary information is included, you 
must clearly print the word “Confidential” on the lower right-hand corner of each page 
containing the confidential or proprietary information. 

  
B. PUBLIC RECORDS REQUESTS  

If a public records request seeks your proposal and the proposal contains pages clearly 
marked “Confidential”, OSPI will take the following steps: 
 

i. We will notify you.  We will identify the requestor and the date that OSPI will 
disclose the requested records.  

ii. We will give you an opportunity to seek a court order to stop OSPI from disclosing 
the records. 

iii. We will not evaluate or defend your claim of confidentiality.  We will not withhold 
or redact your documents without a court order. 

 
If you have any questions, refer to the OSPI Public Records Office. 
 
Proposals submitted in response to this competitive procurement shall become the property of 
all jurisdictions that are party to this RFP. 
 
All proposals received shall remain confidential until the contract, if any, resulting from this RFP 
is awarded by the members participating in this solicitation; thereafter, the proposals shall be 
deemed public records as defined by the participating members’ state public disclosure laws. 
 

http://www.k12.wa.us/publicrecordsrequest/
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Any information in the proposal that a Bidder desires to claim as confidential/proprietary and 
exempt from disclosure, under reasonable expectation of exempt status clauses of each of the 
MAAC jurisdictions, must be clearly designated. 
 
Each page claimed to be exempt from disclosure must be clearly identified by the word 
“Confidential” printed on the lower right hand corner of the page; clearly identify (through use of 
italics, highlighting, or other markings) the precise text, illustration, or other information, to be 
construed as confidential/proprietary, contained within each marked page marked. Include the 
specific basis for your position that it be treated as exempt from disclosure. 

 
Marking the entire proposal exempt from disclosure will not be honored, nor will a legend or 
statement on a single page stating that all, or substantially all, of the response is exempt from 
disclosure. The bidder must be reasonable in designating information as confidential. 

 
Prices quoted in a Bidder Proposal are not a trade secret. 

 
If Bidder’s proposal contains confidential/proprietary information that is properly identified in the 
original submitted version, Bidder is to also submit a redacted copy (in electronic format, with the 
word “redacted” in the file name) with all confidential/proprietary information removed or blacked 
out, as well as a separate document containing a complete list of all confidential/proprietary 
information which was removed/blacked out in the redacted copy that includes Page#, Section#, 
Paragraph#, and Title of Section/Paragraph. 
 

If no confidential/proprietary information is included with the original proposal, Bidder will state 
so in the Letter of Submittal. 

 
Each member will, to the extent allowed by law and in accordance with this RFP, honor a 
designation of nondisclosure. Bidder will be required to defend any claim of 
confidential/proprietary information in the event of an administrative or judicial challenge to a 
state’s nondisclosure. Any questions regarding the applicability of a state’s public records law 
should be addressed to Bidder’s legal counsel. 

 
Upon notification of a public disclosure request from a participating state, a Bidder will identify 
which provision of the corresponding state’s law provides exemption from disclosure.  The 
notifying state will then evaluate, per its governing public disclosure rules, whether grounds exist 
to honor the requested exemption; however, a final decision on exemption will be predicated upon 
the state’s interpretation of its governing public disclosure rules. A contrary decision regarding 
exempt status will not be disclosed until the affected Bidder has been given an opportunity to seek 
a court injunction against the requested disclosure.  
 
States that are party to this RFP are authorized by applicable statute or rules to assess fees for 
copying and shipping proposals or any other related materials, in response to a public disclosure 
request. No fee shall be charged for inspection of contract files upon the premises of the 
associated states’ education offices, but two (2) business days’ notice to the RFP Coordinator 
and/or subsequent Contract Manager for the respective state is required. All requests for 
information should be directed to the RFP Coordinator and/or jurisdiction Contract Manager, 
accordingly. 
 
Failure to follow the RFP instructions related to the identification of confidential/proprietary 
information; or to otherwise identify confidential/proprietary information, may result in a 
jurisdiction not being required to honor nondisclosure requests. 
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7.  ADDENDUMS AND AMENDMENTS TO THE RFP 
 
In the event it becomes necessary to revise any part of this RFP, addenda will be posted through 
the same means and channels of the original RFP release, including the OSPI website, WEBS, 
and members’ websites, as applicable.  For this purpose, the published questions and 
corresponding answers, and any other pertinent information, shall be considered an addendum 
to the RFP. It will be the responsibility of interested Bidders to check the applicable posting sites 
periodically for possible RFP addenda and updates.   
 
8.  SMALL BUSINESS, MINORITY & WOMEN-OWNED BUSINESS ENTERPRISES 

(MWBE), AND VETERAN-OWNED BUSINESS PARTICIPATION  
 
In accordance with policies established by each member that is party to this RFP, contracting with 
firms certified or designated as a small business, or a minority-, women, or veteran-owned 
business is encouraged.  Such certification and designation is governed by the protocols of each 
participating member. Check governing state law for details applicable to this section. 
 
Bidders are advised, no preference will be included in the evaluation of proposals, no minimum 
level of MWBE participation shall be required as a condition for receiving an award, and proposals 
will not be rejected or considered non-responsive on a basis relating to this section. Any 
affirmative action requirements set forth in federal regulations or statutes included or referenced 
in the contract documents will apply.  
 
Self-Certification should be submitted with the Contractor Intake Form (Exhibit C). 
 
9.  ACCEPTANCE PERIOD 
 
Proposals must provide one hundred twenty (120) days for acceptance of original terms by the 
members party to this RFP starting from the date proposals are due. Due to the nature of the 
cooperative design of the solicitation, other states desiring to participate beyond the initial one 
hundred (120) days will be provided the same terms as initial members, subject to costing 
adjustments detailed in the bid for subsequent years of administration. 
 
10.  RESPONSIVENESS 
 
All proposals will be reviewed by the RFP Coordinator to determine compliance with 
administrative and minimum requirements and instructions specified in this RFP.  OSPI may reject 
a Proposal as nonresponsive at any time for any of the following reasons:  
 

 Incomplete Response 

 Submission of a Response that proposes services that deviate from the scope and 
technical requirements set forth in this document and Exhibit B, Sample Contract, except 
as permitted in an amendment to this Solicitation 

 Failure to meet the minimum Bidder qualifications or to comply with any requirement set 
forth in this RFP, including Attachments 

 Submission of incorrect, misleading or false information 

 History of prior unsatisfactory contractual performance 
 

http://www.k12.wa.us/RFP/
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The RFP Coordinator may contact any Bidder for clarification of the proposal. If a proposal is 
deemed non-responsive, it shall be removed from further consideration.  Bidders whose proposals 
are found to be non-responsive shall be disqualified from further evaluation and shall be notified 
in writing. Within three (3) business days following such notification, Bidder may request a 
Debriefing Conference that shall be limited to the reasons Bidder was found to be non-responsive.  
Refer to Debriefing of Unsuccessful Proposers procedure in Section D. 
 
If a proposal meets all administrative and Bidder qualification requirements and submittal 
instructions, OSPI shall continue with the written evaluation and, if applicable, the oral evaluation. 
 
In consultation with the participating members, as the soliciting agency OSPI reserves the right 
to waive minor administrative irregularities. 
 
11.  MOST FAVORABLE TERMS 
 
Members, party to this RFP, have the right to make awards without further discussion of the 
proposal submitted.  Therefore, the proposal should be submitted initially on the most favorable 
terms which the Bidder can propose.  There will be no best and final offer procedure. As the 
soliciting agency, OSPI does reserve the right to contact a Bidder for clarification of its proposal. 
 
The Bidder should be prepared to accept this RFP for incorporation into a contract resulting from 
this RFP.  Contract negotiations may incorporate some or all of the Bidder’s proposal.  It is 
understood that the proposal will become a part of the official procurement file on this matter 
without obligation to OSPI or other awarding members participating in the solicitation. 
 
12.  CONTRACT AND GENERAL TERMS & CONDITIONS 
 
The Apparent Successful Bidder will be expected to enter into separate contracts with each 
member consistent with the accepted scope of work included in the submitted bid. In turn, each 
member awarding its own contract will include its own general terms and conditions; each 
members’ standard general terms and conditions are included in Exhibit B, if applicable. In no 
event is a Bidder to submit its own standard contract terms and conditions in response to this 
RFP. Each member will specify whether Bidders will be allowed to submit exceptions to the 
general terms and conditions (example – Washington’s Certifications and Assurances form 
included as Exhibit A). The corresponding state will review requested exceptions and accept or 
reject the same at its sole discretion. 
 
Should contract negotiations fail to be completed within two (2) weeks after initiation, or exhibit a 
lack of progress toward completion, the applicable state reserves the right to immediately cease 
contract negotiations, declare the Bidder of second choice the new Apparent Successful Bidder, 
and enter into contract negotiations with that Bidder. This process will continue until success in 
executing applicable contracts or no qualified Bidders remain. 
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13.  COSTS TO PROPOSE 
 
Members, party to this RFP, will not be liable for any costs incurred by a Bidder in preparation of 
a proposal submitted in response to this RFP, in conduct of any presentations, or any other 
activities related to responding to this RFP. 
 
 
 
14.  NO OBLIGATION TO CONTRACT  
 
This RFP does not obligate any of the members that are party to the RFP to contract for services 
specified herein.  Members reserve the right to individually withdraw from the solicitation process 
or as a group to reissue the RFP in whole or in part, prior to execution of a contract without 
penalty. 
 
15.  REJECTION OF PROPOSALS 
 
Members reserve the right as a group to reject any and all proposals received without penalty 
and not to issue a contract as a result of this RFP.  
 
16.  COMMITMENT OF FUNDS 
 
Each member, party to this RFP, has designated staff authorized to legally commit the member 
to the expenditures of funds for a contract resulting from this RFP.  No cost chargeable to a 
proposed contract may be incurred before receipt of a fully executed contract. 
 
17.  STATEWIDE VENDOR PAYMENT REGISTRATION  
 
Members may have registration systems to which Vendors awarded contracts must enroll. 
Applicable enrollment requirements for each member are incorporated as Exhibit E. 

 
18.   INSURANCE COVERAGE 
 
The Apparent Successful Bidder must comply with the insurance requirements identified within 
each members’ general terms and conditions (refer to Exhibit B for details corresponding to each 
member). 
 
The Contractor shall, at its own expense, obtain and maintain insurance coverage in full force and 
effect during the term of the contract.  The Contractor shall furnish evidence in the form of a 
Certificate of Insurance that specified insurance shall be provided, and a copy shall be forwarded 
to the corresponding organizations’ contract manager within fifteen (15) days of the contract 
effective date.  
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Section C.  PROPOSAL CONTENTS 

 
Proposals must provide information in the same order as presented in this document and with the 
same headings.  This will not only be helpful to the evaluators of the proposal, but should assist 
the Bidder in preparing a thorough response. 
 
The four (4) major sections of the proposal are to be submitted in the order noted below:  
 

a. Letter of Submittal, plus signed:  
i. Certifications and Assurances (or other such form as applicable per each member) 
ii. Contractor Intake Form (or other such form as applicable per each member state) 

b. Technical Proposal 
c. Management Proposal 
d. Cost Proposal 

 
The Letter of Submittal, excluding the signed Certifications and Assurances and Contractor Intake 
Form shall be a maximum of two (2) pages. 
 
The print version of a proposal must be submitted on eight and one-half by eleven (8 ½ x 11) inch 
paper size with tabs separating the major sections of the proposal. 
 
1. LETTER OF SUBMITTAL (MANDATORY) 
 
The Letter of Submittal, Certification and Assurances form, and Contractor Intake Form must be 
signed and dated by a person authorized to legally bind the Bidder to a contractual relationship, 
(e.g., the President or Executive Director if a corporation, the managing partner if a partnership, 
or the proprietor if a sole proprietorship).   
 
Along with introductory remarks, please include in the Letter of Submittal the following information 
about the Bidder and proposed subcontractors (as applicable): 

a. Bidder name, mailing address, telephone and facsimile numbers, email address and name 
of each principal officer (President, Vice President, Treasurer, Chairperson of the Board 
of Directors, etc.) 

b. Location of the facility from which the Contractor would operate in fulfilling the services of 
any awarded contract 

c. Dunn & Bradstreet Number (DUNS) and/or other service provider identification numbers; 
d. A detailed list of all materials and enclosures included in the Proposal 
e. Identification of what scope of work is included within the proposal, whether common 

work only or a combination of the common work and state-specific work 
 

 
2. EXECUTIVE SUMMARY (MANDATORY) 
  
Include an executive summary providing a condensed overview of the contents of the Proposal 
demonstrating an understanding of the services to be performed. Bidders should present their 
understanding of the magnitude and parameters of the Project, the objectives and the intended 
results. Bidders should describe their understanding of the solution and services as requested 
by the RFP. Bidders should summarize how their proposal meets the requirements of the RFP 
and why the Bidder is best qualified to perform the work required, using quantifiable and 
verifiable information. 
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3.  TECHNICAL PROPOSAL (SCORED) 
 

The Technical Proposal is to focus on the tenets of the following six (6) elements as part of an 
overall picture of contract fulfillment, including language specific to each service deliverable as 
appropriate: 
 

1. Project Approach/Methodology – Include a complete description of the Bidder’s 
proposed approach and methodology for the project. This section should convey Bidder’s 
understanding of the proposed project. 

 
2. Work Plan – Include all project requirements and the proposed tasks, services, activities, 

etc. necessary to accomplish the scope of the project defined in this RFP.  This section of 
the Technical Proposal must contain sufficient detail to convey to members of the 
evaluation team the Bidder’s knowledge of the subjects and skills necessary to 
successfully complete the project.  Include any required involvement of corresponding 
member staff.  The Bidder may also present any creative approaches that might be 
appropriate and may provide any pertinent supporting documentation. 

No later than ten (10) calendar days following the initial kick-off and subsequent 
annual planning meetings, the Contractor shall submit to the specific member 
revised/updated and detailed work plans and implementation schedules, pursuant 
to the requirements of each member as specified in the associated meeting and 
specific to the original contract period. 

If requested by an individual member, Contractor shall provide 
modifications, changes, and/or additional elaboration to Contractor’s work 
plan and implementation schedule as deemed necessary to accomplish 
and fulfill the needs of the each member.  Contractor shall agree and 
understand that the members shall have complete and total approval 
authority over the work plan and implementation schedule tied to the 
common scope, while each individual member will have the same authority 
with respect to member-specific needs. 

 
Contractor shall implement, operate, and satisfy all requirements of the 
detailed work plan and implementation schedule, as approved by 
members. Contractor shall perform only those activities specifically 
identified in the work plan and implementation schedule approved by the 
members. 

 
If requested by an individual member, Contractor may be required to 
develop and submit a new or revised work plan and implementation 
schedule associated with the common scope, or a portion of the work plan 
and implementation schedule, at other times throughout the term of the 
contract.  Contractor shall prepare and submit all such future work plans 
and implementation schedules within a timeframe stipulated at the time of 
the request by the requesting member, but will be required to share with all 
members. 
 
If the request is member-specific scope the above details need only be 
shared and approved by the requesting member. 
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3. Project Schedule – Include a project schedule indicating when the elements of the work 
will be completed and when deliverables, if any, will be provided. 

 
4. Deliverables – Fully describe deliverables to be submitted under the proposed contract. 

 
5. Outcomes and Performance Measurement – Describe the impacts/outcomes the 

Contractor proposes to achieve as a result of the delivery of services including how 
outcomes would be monitored, measured and reported to the awarding organization. 
 
Please Note:  Mere repetition of the Scope of Work will not be considered responsive.  

 
6. Risks – Define risks you identify as being significant to the success of the project.  Include 

how you propose to effectively monitor and manage these risks, including reporting of 
risks to the agency’s contract manager. 

 
To support the evaluators/readers, the Bidder is required to format the Technical Proposal such 
that the original RFP language provisions and numbering are directly quoted and included in the 
proposal, followed respectively by the Bidder’s response to each provision in formatting which 
makes the original language and Bidder’s response easy to distinguish and read.  
 
4. REQUIREMENTS 

 
A. Smarter Balanced General State Assessments (Grades 3-8 and High School 

ELA & Math)  
 

A.1. Test Development 
 

Contractor will coordinate with Smarter Balanced to gain access to Smarter 
Balanced’s item bank for implementation of associated tests. The Smarter Balanced 
item bank will provide items and test maps designed specific to the required 
assessments.  Refer to Exhibit G and Ga for details on the current specifications 
associated with the Smarter Balanced assessments and systems. 

 
No direct test development activity, intended to populate the various test forms used 
in annual administrations of the Smarter Balanced general state assessments, will be 
established with the Contractor as a result of this RFP. Where feasible within agency 
capacity, each member will choose whether to assist Smarter Balanced with future 
item development activities. To that end, a proposal is to include Bidder details on a 
teacher-accessible, user-friendly item authoring tool to support these state-managed 
item writing exercises. 

 
A.2 Field Testing 

 
Contractor will be required to support field testing of new items within student-
scheduled testing engagements of the regular assessment (embedded field tests). 
Exact specifications for future field testing are determined based on needs of the 
Smarter Balanced item bank. For proposal purposes, Bidder should anticipate the 
need to annually present additional items (a range of 5 to 8 items) in the computer 
adaptive test session and one (1) performance task per content area and grade level.  
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A.3 Accommodations 
 

Bids will provide fully representative incorporation of all supports and accommodations 
in accordance with the Smarter Balanced Usability, Accessibility, and 
Accommodations Guidelines (UAAG) in the presentation of assessments. The UAAG 
can be referenced through the Smarter Balanced website (link found in Exhibit Ga). 

 
In those instances where a member identifies an accessibility feature not addressed 
by Smarter Balanced, Contractor shall participate in conversations between Smarter 
Balanced and the state to evaluate possible inclusion. If the decision is to allow the 
newly identified means of access, Contractor will collaborate with the member to 
incorporate the feature into first feasible administration, and no later than the next 
administration year. Additionally, Contractor and member will share information about 
the new means of access with Smarter Balanced and other consortium members. 

 
In those instances where a member wishes to be more restrictive with respect to 
means of access, Contractor will work with the state to adapt the Contractor’s test 
engine to support the change in access guidelines. 

 
Any changes in access guidelines, will require Contractor to ensure coding is updated 
to match administration protocols and that associated data capture with respect to 
identified access means are consistent with the guidelines. 

 
Bids need to include details describing data-capture processes, at the student level, 
that will provide information on accessibility features selected for students prior to 
testing and actual use by the student during actual testing. Bids will provide details 
supporting real-time, or as near real-time, state monitoring of accessibility feature use 
by students (e.g., possible state reports). 

 
The accessibility information must be portable across administration years such that 
state, district, or school staff do not need to re-enter student details from one year to 
the next.  This accessibility information needs to be exportable such that state, district, 
and school staff can conduct different analyses around the connections of student 
performance and accessibility. 

 
Contractor will be expected to cooperate with each member in addressing any 
identified Peer Review items associated with accessibility that require adjustment to 
the assessment system. 

 
a. Printed Test Form Provisions 

 
Print On Demand 
For students with specific testing barriers (i.e., student’s Individualized Education 
Program, or IEP, dictates administration of tests in paper-pencil format), Bidder’s 
test engine programming must support the ability for print on demand (the student’s 
test can be designated through the test engine and accompanying connection to a 
printer, for creation of hardcopy versions of the items). 
 
NOTE: Upon the student’s completion of applicable print version of items, test 
administrators would be expected to transcribe the student response into the test 
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engine interface. Print versions of the test items will be destroyed under secure 
means. 

 
Printed Paper-Pencil 
For students whose IEPs specify no interaction with electronic devices, Contractor 
will produce and ship standard test booklets and response documents. In these 
cases, test administrators need an ability to transmit student responses to Contractor 
for scoring. Bidder proposal will include solution for capturing/including student 
responses in standard scoring processes. The print materials will be returned to 
Contractor for secure processing and accounting. 
 
b. Braille and Large Print 
 
For each operational assessment, Bidder’s system will support administration 
instances in both Braille and Large Print. 

 
Braille On Demand / Large Print 
Contractor’s test engine will provide for students identified through an IEP to access 
the assessment through on demand Braille using refreshable Braille devices or 
Large Print formatting using vision enhancing tools or software. 

 
Braille and Large Print Testing Materials (Non-Computer) 
In those instances where a school or district is not prepared to support computer-
based testing, Contractor will provide means of producing Braille and Large-Print 
forms based on the Smarter Balanced paper-pencil form, in both contracted and 
uncontracted formats. Per the Braille Authority of North America (BANA) Unified 
English Braille (UEB) is the official braille code as of January 2016. Mathematics 
tests must use UEB with Nemeth. 

 
Based upon the 2017-2018 testing data, MAAC members estimate, but cannot 
guarantee, annual quantities for use of Braille and Large Print testing materials, by 
grade level and content area assessment as represented in the tables below. 
 

 Table A.3.b.i. – Estimates of Braille Student Enrollment 
 

Enrollment WA DE HI VI1 MT 

Grade 3 10 4 1  1 

Grade 4 10 4 1  1 

Grade 5 10 4 1  1 

Grade 6 10 4 1  1 

Grade 7 10 4 1  1 

Grade 8 10 4 1  1 

Grade 9 10  1  1 

Grade 10 10  1  1 

Grade 11 10  1  1 
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Table A.3.b.ii. – Estimates of Large-Print Student Enrollment 
 

Enrollment WA DE2 HI2 VI1 MT 

Grade 3 35    30 

Grade 4 35    30 

Grade 5 35    30 

Grade 6 35    10 

Grade 7 35    10 

Grade 8 35    40 

Grade 9 35    10 

Grade 10 35    10 

Grade 11 35    10 

 
Note 1: No information available regarding braille and large-print format in 
paper/pencil. 

 
Note 2: Based on previous online testing programs, the agency no longer 
requires large-print format in paper/pencil. 

 
Contractor shall provide a process for school districts to order Braille and Large Print 
testing materials, and shall distribute all such testing materials in a Braille/Large Print 
kit to the associated school district. 
 
The contractor’s Braille/Large Print kit shall include Braille response documents for 
Braille assessments and appropriate response documents for Large Print 
assessments. 
 
 Students being administered a Large Print assessment will respond directly on 

the Large Print test document, unless the student’s IEP specifies a scribing 
accommodation. 
 

 Test administrators would be expected to transcribe student responses from 
Braille and Large Print test forms into the test engine interface. 

 
Contractor shall provide for the secure return of Braille and Large Print testing 
materials to Contractor facilities. Contractor’s Braille/Large Print kit shall include all 
materials (boxes, envelopes, and prepaid return shipping labels) for the schools to 
use to return testing materials. 

 

c. Assistive Technology 
 
Contractor’s test delivery platform shall support refreshable Braille devices and 
vision enhancing software. Contractor shall work with the state to explore the 
feasibility of supporting additional assistive technology including, but not necessarily 
limited to, screen reader and text to speech software, speech to text, screen 
enlargement, and alternative input devices and software.  If the state requests test 
access through a specific assistive technology device, Contractor shall make 
provisions to support the aforementioned assistive technology, but would not be 
responsible for providing any needed hardware or software (such as refreshable 
Braille devices) for school districts or the state. 
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 In addition, Bidder should specify what Speech-to-Text options are available in 

the secure browser or specify what Speech-to-Text options are available with 
their Secure Browser on various platforms (esp. Windows, Mac, iOS and 
Chrome). 

 
d. Translations 

 
Contractor’s test engine will support all means of translation access Smarter 
Balanced has designed within its assessment system. Contractor will review the 
existing references provided by Smarter Balanced (see Exhibit Ga). 
 

“Stacked” and Glossed 
 Spanish 

Glossed, only 
 Arabic 
 Vietnamese 
 Cantonese 
 Mandarin 
 Tagalog 
 Punjabi 
 Korean 
 Russian 
 Ukrainian 
 Ilokano 

Pre-recorded video format (for embedding) 
 American Sign Language (ASL) 

 
In those instances where a state chooses to restrict translation access, 
Contractor’s test engine must be programmed to disable the associated access 
feature. 
 

A.4 Practice Tests 
 

For Year 1 of an awarded contract, Contractor will, at the earliest opportunity possible 
(and no than October 30), make available to students and teachers the applicable 
content area practice tests (access to a pre-made Smarter Balanced version or one 
prescribed by the state) – that includes all item types – allowing opportunities for 
students to experience the structure and format of the operational test. Subsequent to 
Year 1 of a contract, access to the practice tests will be in place no later the September 
15 of the administration year. A practice test will be available for each grade 
level/content area combination and will include Performance Tasks. 

 
Practice tests must provide for inclusion of all embedded universal tools, designated 
supports, and accommodations.  Additionally, practice tests should be grade-level 
specific to the associated assessment. 

 
A scoring guide for teachers, parents and students will be made available and posted. 
Practice tests should be available via both secure and non-secure browsers. 
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Practice tests must allow for guest access without need of the secure browser. 
 

A.5 Training Tests 
 

For Year 1 of an awarded contract, Contractor will at the earliest opportunity possible 
(not to exceed October 30) provide access to the applicable training tests (access to 
a pre-made Smarter Balanced version or one prescribed by the state) – that will allow 
students to become familiar with the software and interface features. Subsequent to 
Year 1 of a contract access to the training tests will be in place no later the September 
15 of the administration year. Training tests must provide for inclusion of all embedded 
universal tools, designated supports, and accommodations. 

 
To the extent practical, training tests should be made grade-appropriate for students 
such that in attempting to familiarize themselves with the testing interface there is no 
interference or confusion created by the complexity of the content used in establishing 
the training test. A Bidder may also provide the option for members to consider having 
grade-grouped training tests (e.g., elementary, middle, and high school versions), but 
both grade-grouped and grade-level specific training tests should be presented in the 
proposal. 

 
Training tests must allow for guest access without need of the secure browser. 

 
A.6 Test Engine 

 
Contractor will provide a secure, technology-based assessment delivery system (test 
engine) meeting the specifications detailed by Smarter Balanced. Contractor’s system 
will come with all necessary documented processes, manuals and platforms to support 
a computer adaptive assessment administration. Bidder should refer to the following 
Smarter Balanced specifications in preparing proposals (refer to Exhibit G). 

 
If the test engine is an existing design, Contractor must detail how the test engine 
fulfills members’ expectation of compatibility with and certification for delivering 
Smarter Balanced assessments. Bidders must include as part of a proposal evidence 
that Bidder’s test engine is certified to the established Smarter Balanced 
specifications, interoperability requirements, and certification process in order to be 
consider a valid proposal.  Proposals without such evidence will be considered non-
responsive. 

 
Bidder proposal must detail how the proposed test engine is, or will be, compatible 
with a given member’s preferred data system. More about each member’s data system 
can be found in the Exhibit H series. 

 
Bidders must provide evidence of redundant systems or contingency procedures for 
hardware and software of the test delivery system, including sufficient bandwidth not 
only during summative testing, but throughout the year with interim testing. Included 
evidence will address the following details: 

- Power outage backup within the test delivery architecture 
- Secure browsers monitored for possible threats 
- Secure browser software ensures no navigation outside of the test allowed 

during the assessment 
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- Continuous saving of student responses 
- Telemetry captured and available, with summarization for reporting to 

members 
- Contractor-to-member alert process when an issue arises in the field 

Communication plan with member, including text alert system 
- Communication plan with LEAs when issues arise. Email or text for 

immediate communication 
  

Access to any format of testing—summative, interim, practice, and training—should 
be set to preclude any possibility of confusion on the part of administrators and 
selection of the wrong testing format.  

 
Bidder will submit with a proposal a plan for members to engage in User Acceptance 
Testing (UAT) supporting each administration year roll-out. UAT must be scheduled 
to occur at a reasonable time of year to ensure smooth and effective introduction of 
any system updates or additions for school and district familiarization prior to the 
start of annual testing.  Bidder should propose a projected schedule to achieve this 
aim, with an understanding that scheduling will remain fluid to any given year’s 
system updating. Actual UAT dates will be set with each member on an annual basis 
at regularly scheduled planning meetings. 

 
A.7 Availability & Capacity 

 
Bidder must demonstrate the performance and reliability (e.g., addressing load and 
surge capacity) of its proposed test engine for use during testing times outlined in the 
RFP, inclusive of information about peak operating days and weeks, with applicable 
load.  

- Load capacity is to detail the test engine’s maximum student participation that 
can be supported before system performance would experience possible 
performance degradation. 

- Surge capacity is to detail other potential system interactions or the 
commencement of other system interfacing (if any) that might lead to 
performance degradation. 

Other system interfacing might be represented as new client start-up of testing, 
multiple test formats engaged with the test engine at congruent times, etc. 

 
A proposal should reflect with candor a Bidder’s current client demand and 
implications or contingencies that would need to be addressed if being awarded the 
MAAC contract. A proposal will include explanations on how conflicting demands will 
not impact proposed services for each member. By sharing information about current 
contract demands, Bidder will include explanations and redundancy details on how 
conflicting demands will not impact proposed services. Additionally, Bidder must 
demonstrate, through inclusion of system specifications that the test engine has the 
capacity to meet the demands of each member and all other client testing contracts 
the Bidder holds. 

 
A.8 Technology Readiness 

 
Bidder’s expected minimum technology requirements are to be consistent with the 
minimum technology requirements stated in this RFP. (Refer to Exhibit G for further 
details on technology requirements). Individual school districts shall be responsible for 
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ensuring local technology capacity to administer assessments online.  Contractor shall 
provide guidelines, and where applicable, tool(s) for school districts to use in verifying 
readiness for conducting online assessments. Such tool(s) must function within 
Windows-based, Mac OS-based, and Linux-based hardware and operating systems, 
and must, at a minimum, address the following: 

 
a. Proper configurations of network devices to ensure network connectivity from 

within the school district/building to internet locations required for testing. 
b. Capacity of hardware for use in online testing (minimum workstation 

specifications, minimum bandwidth requirements, percent of bandwidth 
utilization at school/district levels). 

c. Evaluation of the maximum number of concurrent assessments to be 
administered at each school. 

d. Ability to quickly support rolling operating system releases 
 

In cooperation with the member agency, Contractor shall develop guidelines for 
schools to access and use the provided tool(s) using sample data at times during the 
school day that will closely replicate the operational testing environment.  In addition, 
Contractor shall provide a methodology for validating that schools have completed the 
necessary steps for ensuring technological readiness to administer the assessments. 

 
By September 15 of each school year, Contractor will provide a complete training 
program to orient administrators, proctors/test administrators, and teachers to the 
online testing environment and supporting systems use. The training program will 
provide access to a catalog of existing modules or other such training formats specific 
to Contractor’s systems. 

 
A.9 System Security 

 
Contractor’s test engine will provide advanced security protocols and techniques to 
protect both test content and student data.  General security requirements shall 
include: 

 

 Student access control to the testing interface with student authentication 
generated through a secure administrative system; 

 

 Administrator access control including administrative authentication to gain 
access to administer tests, view/maintain student data, and access student 
performance reports; 

 

 System checks that evaluate each user’s access privileges at log-in and 
automatically disable or enable client functions based upon the user’s profile. 

 
Steps to maintain strict security of test content and student data include: 

 

 Security of test content shall be device specific and device appropriate; 
 

 Only valid authentication information may enable test content to be decrypted 
to a viewable format; 
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 Test content accessed via valid authentication information must be displayed 
only while the student is taking the test. Upon completing the test, any 
decrypted test content must automatically be removed from any systems 
outside of the host systems; 

 

 Cached content is secured, managed, and purged; 
 

 All transmissions of student data must occur over secure network connections 
that utilize authentication and encryption technologies. 

 
Device Security During Testing – When using any approved devices, decrypted test 
content must be protected through control of the desktop computer while students are 
testing.  Access to other applications or websites must be disabled or disallowed while 
a test is being accessed.  Strict controls must be maintained over operating system 
functionality, printing, copy and pasting, screen captures, keyboard shortcuts, right-
mouse clicks, or other functionality that could compromise test content. 

 
A.10 Assessment Delivery System & User Interface Interoperability 

 
The inter-component communication of the Contractor’s delivery system must use 
current industry-recognized standards (SIF, IMS, etc.) as well as any tools that are 
jurisdiction-specific based on previous online testing history.  The Contractor’s online 
assessment delivery system must be flexible to accommodate the varying 
technological capabilities that exist in state school districts.  Additionally, the 
Contractor’s online assessment delivery system should accommodate virtual networks 
and/or thin client environments. The Contractor’s delivery system must also support 
administration within a secure wireless environment on tablets (including, but not 
limited to, iPads, Androids, and Chromebooks) or other mobile devices.  State school 
districts will possess, at a minimum, the following technological capacity.  The 
Contractor’s online administration platform must accommodate the system 
requirements specified for MAAC members by the Smarter Balanced consortium (refer 
to link in section 2.1.H) 

 
Contractor’s assessment delivery system must meet the following minimum 
requirements with regard to various administration management details: 

 
a. Data Management 

 Ability for administrative users to view and edit student accessibility 
(accommodation) and demographic information entered as part of the pre-
identification process; 

 Ability for administrative users to hand-enter student records prior to or at the 
time of testing; 

 Capability to maintain both student-specific data fields and test-specific data 
fields; 

 Capability for the test administrator to complete an electronic Group 
Information Sheet to determine how student results will be returned to the 
school district (by class, school, district) 

 
Contractor’s system will allow flexibility for individual members to apply greater 
restriction to administrative users’ rights to revise data, but members cannot relax the 
minimum rights listed above.  
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b. Test Management 

 Ability to be configured with various form distribution plans that result in 
school districts automatically receiving the appropriate assignment of test 
forms for given test administrations. 

 Ability to randomly assign spiraled sets of test forms to students. 
 Ability for administrative users with appropriate access to schedule students 

for online tests and generate necessary student login information prior to 
testing. 

 Ability for administrative users with appropriate access to assign specific 
accommodations (e.g., large print test forms) to individual students. 

 Ability for select authorized users to view aggregate test information by 
course or grade level/content area such as number of tests scheduled (by 
date), number of tests being administered (real-time), number of tests 
completed, number of scoreable tests completed, etc. 

 Ability to assign unique login credentials for each test session. 
 Independent scrolling capability for items which include a stimulus and 

response options or response area displayed side-by-side. 
 Availability and integration of an online test administrator training and 

certification course. 
 
Not all members will require this level of administrative user rights.  
Contractor’s system will be configurable to allow different demands for each 
member. 

 
The assessment delivery system and all associated systems will require periodic and 
scheduled maintenance. Downtimes required for this maintenance should be 
scheduled, to the extent feasible, for end of day (EOD) Fridays through EOD Sundays, 
so as to minimize impact on users. 

 
c. Test Engine Performance Reliability 
Contractor’s test engine will demonstrate the robustness and reliability to meet state 
needs across multiple assessments and formats. Contractor will ensure that the test 
engine: 

 Accommodates up to two hundred thousand (200,000) simultaneous test 
administrations 

 Can safeguard against catastrophic events (proposals are to include a 
complete Contingency Plan for disaster prevention that include processes 
detailing system redundancy and recovery) 

 Is available to school districts during the entire testing window, the pre-
identification process and the enrollment window, as mutually agreed upon 
with the state 

 Is structured to allow school districts to accommodate needs of individual 
students, as well as small groups of students with unique testing needs 

 
Upon state request, Contractor shall re-open a school district’s identified content 
testing window at any time during the statewide window without additional charge to 
the school district or the state. 
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d. Testing Interface 
Contractor’s student testing interface will provide the following: 

 Device-appropriate display of text and graphics for all students 
 Ability for students to navigate the complete test (forward, backward, and 

skipping items) 
 Ability for students to mark an answer using a pointing device or keyboard 
 Ability for students to view the text or graphic simultaneously with the item 

stem and distractors when an item, or set of items, is text or graphic intensive 
 Online availability of any manipulatives (including, but not necessarily limited 

to calculator, spell check, graphing tools, dictionary, thesaurus, 
measurement tools, electronic annotation, formula charts, and scratch paper) 
as indicated in test blueprints 

 Indication (on the workstation display) of the name of the student login used 
to access the test 

 Ability to match collected student data in the event that it is necessary for a 
student to restart a test 

 
The Contractor’s online assessment delivery system should provide options to support 
common test-taking strategies including: 

 
 Visually eliminating one or more distractors 
 Highlighting and/or underlining key words or graphics 
 Flagging items as incomplete or in need of review prior to completing the test 

or test section 
 Indicators of which items have been answered/unanswered 
 Using online “scratch paper” with text and drawing capability 

 
Contractor will upgrade and enhance the test engine as new technology for 
assessment delivery becomes available and as assessment needs dictate. Members 
will have the opportunity to suggest, discuss, review, and approve all proposed 
changes to the test engine, and members will approve the schedule for roll-out of any 
such proposed changes.  

 
Changes or enhancements to other Contractor systems will allow for the same 
member involvement and approval processes. Contractor will establish monitoring 
systems with metrics/thresholds approved by members to detect system errors 
(“bugs”). Contractor will grant access to members to view error logs. 

 
e. Assessment Portal 
Contractor will host and maintain for each member an assessment portal for access 
by the member, and Local Education Agency (LEA) teachers, administrators, 
technology coordinators, as well as students, families, and private citizens. Portals will 
support members the ability to place and access both secure and non-secure 
assessment-related information and links, even where member-specific. 

 
f. Section 508, Americans with Disabilities Act (ADA), and Web Content 

Accessibility Guidelines (WCAG) Compliance 

Materials developed for or accessed by the general public must be accessible to 
people with disabilities, including manuals, training, and other correspondence 
developed to support the test and test systems. For example, the Test Administration 
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Manual (TAM) is developed for classroom level test administrators and school and 
district test and technology coordinators, however, the information contained in the 
TAM must be accessible by parents, students, and the general public. 

 
Per guidance from the Office of Civil Rights, agencies must ensure that all published 
electronic information is compatible with assistive technology devices commonly used 
by people with disabilities for information and communication.  This applies to persons 
with disabilities who use assistive technology to read and navigate electronic 
materials.  If an electronic publication cannot be made compliant, then the jurisdiction 
and Contractor must provide a reasonable alternative to the document. 
 
A.11 Administration 

 
Contractor will facilitate the administration of Smarter Balanced assessments in 
English language arts and mathematics.  The Contractor will provide the assessments 
for all public school students enrolled in grades 3 through 8 and high school beginning 
in the 2019-2020 academic year (spring 2020 test administration). 

 
The Smarter Balanced assessments will include a combination of selected-response, 
constructed response, performance tasks, and technology-formatted items (items 
must meet the minimum technology requirements defined herein). 

 
The specific number of each item type must coincide with the applicable test 
specifications. 

 
Contractor will demonstrate the capacity to support at least one equivalent form at 
each grade level and content area to be used in the event of a breach of test security 
or a statewide technology issue. 

 
a. Administration Windows 
During a spring testing window, considered any time from February to mid-June, 
beginning in 2020 (each awarding state will specify at time of contract a more precise 
timeframe), Contractor shall provide the Smarter Balanced assessments. 

 
b. Field Support 
Ancillary Materials Production – Annually, Contractor shall support the requisite 
development and distribution of the following ancillary materials for each assessment 
supporting test administration. For Smarter Balanced assessments, Contractor must 
provide ancillary materials that allow for customization consistent with state protocols 
and practices, while remaining within the guidelines established by Smarter Balanced 
(refer to Exhibit G and Ga for further details). 

 
Test Administration Manual (TAM) – Contractor shall develop, for electronic 

distribution, TAMs that clearly explain all procedures relative to test administration.  
Where applicable, Contractor shall develop individual TAMs for each assessment. 
Additionally, if assessment-specific manuals are developed, the TAM will clearly 
delineate each content/grade-level assessment by section. 

 
The content of each TAM shall include, but not be limited to: 

 Specific instructions for the administration of the applicable assessment; 
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 Nominal time requirements for each assessment (as appropriate); 
 Scripts for administration of each assessment to ensure consistent and 

appropriate instructions are given to students. 
 

No less than one hundred twenty (120) days prior to the beginning of each 
administration window, Contractor shall make the TAM for each assessment available 
electronically in Adobe PDF format for jurisdiction review. 

 
No less than sixty (60) days prior to each administration window, the final TAM for 
each assessment must be available electronically in Adobe PDF format for the 
jurisdiction to provide training to public-school educators; this version must be 
appropriate for posting on the jurisdiction websites, as well as Contractor’s test engine 
platform.  The jurisdiction shall have authority to approve all language, content, and 
format of the TAMs. 

 
Contractor will provide the TAM for each assessment in printable Adobe PDF format.   

 
Test Coordinators Manual (TCM) - Contractor shall develop for electronic distribution 
a Test Coordinators Manual (TCM) that explains all procedures relative to the 
organization of school district level testing.  Where applicable, Contractor will develop 
separate TCMs for each assessment. 

 
Note: Delaware does not use a TCM 

 
The TCM shall include: 

 Appropriate processes for returning Braille and Large Print testing materials; 
 Appropriate processes for handling accommodations requiring a 

paper/pencil test accommodation; 
 Appropriate measures for protecting test security at the school district level; 
 Suggested times for test sections and suggestions for school district level 

test scheduling; 
 Appropriate processes for including special populations of students in 

testing; 
 Important dates leading up to, during, and after the testing window(s); 
 How to handle student absences and other unique testing situations (e.g., 

testing of homebound students, students moving into and/or out of the school 
district during the testing window, etc.) 

 
Contractor shall provide all TCMs in printable Adobe PDF format ready for posting to 
member websites and Portals no later than forty-five (45) days prior to the start of 
annual testing. 

 
Members shall have authority to approve all language, content, and format of the TCM.  
Contractor shall collaborate on annual reviews of the TCM(s) with both Smarter 
Balanced and the corresponding member (reviews do not need to be conducted with 
all parties at the same time). 

 
c. Operations Support (Help Desk) 
The Contractor’s Support or Help Desk will be available via a toll-free telephone 
number, email, and instant messaging. 
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Contractor will provide Tier 1 help desk support to members. At a minimum, Contractor 
will address inquiries specific to administration processes as included in the 
associated manuals and ancillary materials. 
 
Contractor’s Tier 1 help desk will receive technical questions with respect to the test 
engine and other technology supporting the assessment program serviced under this 
solicitation. Inquiries of a technical nature and specific to Contractor systems will be 
directed to the Technical Support desk. Contractor will describe telephone, email, and 
instant messaging availability. Customers who contact the help desk will wait no more 
than five (5) minutes to speak with or receive a reply from a customer service agent 
during regular-hours coverage. For requests submitted during off-hours where no 
coverage is expected, customers should expect a response when coverage begins 
the next business day. 
 
Contractor’s help desk will be staffed during normal school hours within the jurisdiction 
plus two (2) hours before and after the school day (nominally 6:00 a.m. to 5:00 p.m. 
local time). 

 
Contractor will provide to members regular access to call log information and 
performance metrics. Information from help desk interactions will be reviewed for 
program improvements. Contractor will be expected to make initial contact regarding 
any inquiries within 24 hours of receipt; during testing windows response time would 
be expected to be shorter (within 2 hours). 

 
d. Technical (Tech) Support 
Contractor will provide Tier 2 and 3 level technical support to address inquiries 
involving the various technology behind the computer-based testing interface. 
Response times, reports and metric expectations parallel to the Tier 1 help desk are 
required for the Tech Support services. 

 
e. Administration and Technical Training 
Contractor will establish and implement a training plan for district, school, and 
technology coordinators and teacher administrators on all aspects of the assessment 
program. Each member, in collaboration with Contractor, will determine audience, 
topics, frequency, and mode (face-to-face, webinar, video modules, etc.) of the 
training, including such elements as format, participants, and logistics. Training will 
also include technical and administrative training on relevant test administration 
processes for all stakeholders. 

 
 Incorporation of Smarter Balanced training modules provides the foundation 

for training, but should not be expected to be the full compendium of 
jurisdiction requirements. 

 
 Contractor will develop other resource material including user guides and 

FAQs. 
 

Contractor will collaborate with members to develop test administration training 
materials for annual release to school and district administrators. Once final products 
are developed, Contractor will deliver the needed resources to the state for use in 
annual training events. Incorporation of Smarter Balanced training modules can 
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provide the foundation for training supports, but should not be expected to be the full 
compendium of jurisdiction requirements. 

  
A proposal will demonstrate the ability for members to link test administration training 
to a state-level Learning Management System (LMS) and provide for individual 
certification on testing systems and processes. 

 
A Bidder technology solution will support creation of demonstration (“Demo”) districts 
for state-level users that will contribute to the development of resources to aid school 
and district staff in becoming familiar with the Contractor’s systems and provide 
context for responding to technical assistance. Demo districts are also useful in setting 
up and working through User Acceptance Testing (UAT) on system additions, 
modifications, and updates. 
 
A proposal must include a Bidder’s plan to establish one or more “sandbox” district to 
allow all educators a means to engage with the various test engine systems in a 
consequence-free training environment. The intent is to increase understanding of 
local administrators and teachers to the actual testing systems involved. The 
“sandbox” district should: 

 
i. Include pre-generated data for educators to apply in system trials. 
ii. Include functionality for educators to generate their own data through 

creating demonstration student records, administering tests to 
demonstration students, scoring demonstration student responses (both 
automatically and manually), etc. allowing educators to experience the 
various processes involved. 

iii. Be sustainable (not having to be rebuilt from the ground up) across contract 
years. 

iv. Be available from August through June—the effective school year for 
districts—so access can be gained for educator training. 

 
f. Retake Administration (WA only) 
Washington currently uses the high school administration of the ELA and math 
assessment for exit exam purposes, and will therefore need to offer retake 
opportunities in subsequent years to students who do not meet standard on their initial 
attempts. Retake opportunities will be supported during the main spring administration 
window, as well as a separate test window, typically conducted in the fall of each 
school year. 

 
The first retake opportunity under a contract award from this RFP would occur no 
earlier the spring 2020 administration. 

Estimates for initial re-testing on the high school assessments are provided in the table 
below. These estimates are not to be construed as guarantees, but best 
determinations for bidding purposes starting with the spring 2020 administration. 
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 Student Re-Testing Estimates 
 

 

 

 

d. Paper-Pencil Forms 

In those instances where a school or district is not prepared to support computer-
based testing, Contractor will receive formatted paper-pencil versions of the Smarter 
Balanced test for production, distribution, administration, receipt and processing. 
 
The cost for paper-pencil testing will be included in member-level contracts.  
 

Paper/Pencil (numbers are estimates) 
 

Enrollment WA1 DE HI1 VI1 MT 

Grade 3  75    

Grade 4  75    

Grade 5  75    

Grade 6  75    

Grade 7  75    

Grade 8  75    

Grade 9      

Grade 10      

Grade 11      

 
1 Member does not expect to provide paper/pencil testing beyond individual student 
access needs as a result of a documented disability. 
 
A Bidder’s technology (online) system solutions must provide for local entry of paper-
pencil responses to submit for scoring along with other online student entries.  

 
e. Irregularities 
Testing irregularities come in two unique forms: (1) improper or suspect student testing 
outcomes, or (2) “alerts” associated with communicating a situation involving risks to 
student safety. 

 
“Sensitive Papers” 
For all summative assessments including constructed response, performance and 
technology items (hand-scored and/or scored electronically using an automated 
engine), Contractor’s scoring processes shall allow for immediate identification of 
“sensitive” or “alert” papers according to each member’s specifications. 

 
Contractor will provide a secure FTP site or other means of providing an electronic file 
of the student’s response to the member. Contractor will communicate to the member 
weekly updates on posted “sensitive” papers via email. 
 

Projected Enrollments WA DE HI VI MT 

Common Elements – Smarter Balanced System 

Gr 10 ELA  20,000     

Gr 10 Math 40,000     
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Each student response identified as a “sensitive paper” must be saved to the secure 
site as a unique file with appropriate identifying information. Where applicable, 
members’ current definitions of “sensitive paper” responses and associated review 
protocol are included in Exhibit I. 
 
Improper/Suspect Student Testing Outcomes 
Contractor will identify the situation when discovered to the specific member staff and 
provide a means to share the information in question for state review. 
 
When directed, Contractor will support further sharing of suspect information with 
applicable district staff for purposes of investigating the situation. 
 
Contractor will proceed with scoring the student record, but will flag the data for 
additional validation steps. At a point in the scoring process, the jurisdiction will 
communicate with Contractor whether the student record will proceed to reporting or 
be designated as “invalid.”  This decision may be in response from investigation results 
provided by the district or other input. 

 
f. Data Management 
Before, during, and after each operational administration of the Smarter Balanced 
assessment in English language arts and mathematics, Contractor will provide for data 
processing and data verification activities by corresponding members that is in 
accordance with the requirements described herein. Bidder solutions to student data 
management must address in detail how interaction with a current state’s data system 
will leverage technology and devise protocols to accomplish seamless integration that 
precludes an individual state needing to develop work-arounds to accomplish the 
needed outcomes. Refer to the Exhibit H series for existing state data management 
rules, processes, and specifications. 

  
Bidder solutions must address data management for both summative and interim, 
assessment use. 

 
Pre-Identification (PreID) System 
For all operational assessments, Contractor will collaborate with each member to set 
the pre-identification business rules through which student enrollment information 
linked to expected assessment participation will be exchanged. Contractor’s pre-
identification system must be compatible with the corresponding member’s Student 
Information System (SIS) plus accommodate data as defined by a member’s data 
specifications document, as applicable (refer to Exhibit H).  Members will have final 
approval of the business rules established for each administration year. (The pre-
identification file layouts used for 2017-2018 are included as Exhibit H.) 

 
 Contractor and member will meet prior to each administration year to 

establish applicable business rules and set schedules for exchange of pre-
identification and other enrollment information per the business rules 
supporting the applicable assessment. 

 
 Contractor will guarantee collaboration with each member for the inclusion of 

state updates to the pre-identification/enrollment information (accounting for 
new or transfer students) and post-testing student file clean-up. 
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Contractor’s pre-identification systems must provide the specific member and 
corresponding school districts with the ability to generate pre-identification rosters 
sorted by school district, building, grade level, or classroom teacher. 
 
At a minimum, Contractor’s pre-identification system must support data collection and 
disaggregation that is consistent with each member’s data management rules. Each 
member may have different requirements, so Bidder proposals will need to 
demonstrate capacity to address any such differences in need. 
 
If necessary to meet state or federal requirements, Contractor shall provide members 
with the ability to add additional data elements, at no additional cost to the requesting 
member. 

 
Data Management (Record Reconciliation) 
Contractor will establish procedures, in concert with the member(s), to provide districts 
the opportunity to reconcile discrepancies in the collected student file prior to release 
of reports. The procedure would allow an early look at the General Research File 
(GRF), post-testing but possibly prior to consolidation of scores, to ensure all students 
are accounted for and with the correct information. 

 
Final Score Files 
Contractor will collaborate with the member(s) on final review and approval of the 
score file prior to acceptance by the state.  Upon member approval of the final score 
file, Contractor will produce parent (family) score reports. 

 
g. Data Analytics/Forensics 
Contractor will provide estimates for conducting post-testing forensic procedures, 
following each administration, and provide analysis on collected data associated with 
response patterns at the student, classroom, school, and school district levels for 
purposes of identifying possible testing irregularities. 

 
h. Scoring  
Following each operational administration of the Smarter Balanced assessment in 
English language arts and mathematics, Contractor shall fulfill scoring activities in 
accordance with the requirements described herein.     
 
Selected Response Items - Contractor shall provide electronic scoring of selected-
response items on all assessments.  The Contractor’s process for scoring selected-
response items must incorporate adequate quality assurance checks to ensure 
accuracy of student scores. 
 
Constructed Response Items – Contractor shall provide hand-scoring, automated 
electronic scoring (as applicable and available), or a combination of the two, for all 
constructed response items. 
 
Performance Items - Contractor shall provide hand-scoring, automated electronic 
scoring (as applicable and available), or a combination of the two, for all performance 
items. 
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Technology Items - Contractor shall provide hand-scoring, automated electronic 
scoring (as applicable and available), or a combination of the two, for all technology 
items. 

 
Hand-Scoring Requirements: 
For all hand-scoring processes, Contractor will demonstrate, to members’ satisfaction, 
compliance with established hiring standards for all scorers and validate that the 
established hiring standards are consistent with accepted industry norms. Hand-
scoring processes must include technically sound methods of training and qualifying 
scorers. Training materials for all scoring activities must be approved by the state 
agency at least one month prior to the beginning of scoring.  Such training materials 
shall be identified by Contractor and shall be provided to each member for review and 
approval. 
 
Contractor’s hand-scoring process shall incorporate ongoing checks for and controls 
against scorer error. Members may expect regular calls as part of a process of review 
for scoring status and identified issues. 
 
Contractor’s hand-scoring process shall provide for a minimum of a total of 15 percent 
blind double reads across all constructed-response, performance and technology 
items.  In addition, Contractor’s hand-scoring process shall provide for ongoing read-
behinds by experienced personnel and any necessary retraining to ensure scorer 
accuracy.  At a minimum, Contractor will ensure the following agreement rates for each 
scoring event: 

 

Score Point Range Exact Agreement Standard 

0-1 80% 

0-2 70% 

0-3 70% 

0-4 60% 

 
Should Smarter Balanced specify more stringent agreement rates for hand-scoring, 
Contractor shall adhere to those requirements. 

 
Automated Electronic Scoring Requirements: 
If Contractor’s scoring proposals include automated, electronic scoring to score 
constructed response, performance and technology items, Contractor shall provide 
documentation that supports the process of using automated scoring for the 
aforementioned item types. Each member will be entitled to review and concur with 
findings within the documentation before automated scoring may be used with the 
member’s program. To that end, if Bidder proposal is to include automated scoring the 
cost proposal will need to contain information that allows the member to accept or 
decline use of automated scoring. 
 
Should Smarter Balanced specify more stringent requirements for engine calibration, 
Contractor shall adhere to those requirements. 
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If Contractor utilizes automated electronic scoring to score constructed response, 
performance and technology items, the protocol for scoring shall incorporate 
procedures to ensure that scores assigned electronically are consistent with scores 
that would be assigned using traditional hand-scoring procedures. Contractor’s 
scoring procedures shall include a human second read for a minimum of 15 percent 
of student responses.  These second reads shall occur outside of the 2,000 responses 
scored to calibrate the scoring engine.  If scoring accuracy falls below agreement rates 
specified herein for hand-scoring, Contractor shall recalibrate the scoring engine. 
 
Should Smarter Balanced specify more stringent requirements for scorer accuracy 
when using automated electronic scoring, Contractor shall adhere to those 
requirements. 

 
Contractor’s scoring process shall incorporate, where applicable, the member’s 
established data specifications document (provided as Exhibit H) to ensure accuracy 
of data.  Should any questions regarding the scoring of student responses develop 
during the scoring process, the member shall be allowed to review the unexpected 
student response with Contractor. 
 
Throughout all scoring processes Contractor will provide necessary security measures 
to ensure protection of individual student data and integrity of the items and scoring 
materials.  In addition, Contractor’s electronic data collection, storage, and transmittal 
systems and any electronic systems used in scoring must be sufficiently protected 
from natural disaster. 
 
Contractor will complete the scoring of all assessments administered online (including 
selected response, constructed response, performance and technology items) within 
a ten-business-day turnaround to support electronic reporting of individual student 
results to school districts as described herein.  During the enrollment/pre-code 
process, school districts will be required to specify a window for testing during the 
member’s established testing period. Student responses will be available to Contractor 
for scoring immediately upon the close of the school district’s identified testing window.  
The scoring/reporting turnaround time begins when student responses, for a 
completed test, are submitted for scoring. 

 
 The ten-business-day turnaround requirement will also apply for paper-pencil 

submissions, but the clock will not start until Contractor receives and scans 
all materials.  The agency would expect that shipment of paper-pencil 
assessment will be tracked in near real-time and that scanning procedures 
would take no more than three (3) business days. 

 
Contractor’s scoring processes shall allow remote access by member staff to view and 
run member-specific reports at any time during the scoring process, and/or participate 
in scoring, and/or monitor scorers, if necessary.  Members shall also have the right to 
visit Contractor’s scoring facilities and attend all training sessions for scorers and 
scoring sessions. 

 
i. Psychometrics 
Contractor will provide pertinent, technical documentation of the contractor-provided 
services to ensure validity and reliability of test scores, and fairness to test to support 
the use of test results for accountability and to support subsequent peer review of 
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member testing programs. Additionally, Contractor will deliver an annual technical 
report that includes, but is not necessarily limited to details addressing, as applicable: 

 Test blueprint and specifications; 
 Item development and assessment construction processes; 
 Field testing procedures, sampling methodologies, and resulting data; 
 Scaling and equating methodologies; 
 Information pertaining to content and bias reviews; 
 Item statistics; 
 Reliability and validity measures; and 
 Quantitative and qualitative readability indices 

 
In many instances, psychometric input for technical reporting may be a shared 
responsibility between Contractor and Smarter Balanced. 
 
Contractor will be responsible for the psychometric quality of each Smarter Balanced 
administration and provide necessary activities and analyses, such as a sampling 
procedure for Performance Tasks and field testing, individual test form assembly in 
the CAT section, scoring, and reporting as required herein.  In addition to the 
psychometric services required herein, the contractor shall provide the following 
specific research services: 

 Contractor will provide evidence of validity of any allowable 
accommodations. 

 
 Contractor will provide reliability assurances and documentation on content 

validity of the assessments. 

 
- Select states may require Contractor to collaborate with designated 

third-party psychometric consultant in verifying annual administration 
results. 

 
Note: Delaware does not use third-party psychometric consultant services. 

 
 Contractor will provide technical documentation that interim assessments are 

predictive of student performance on statewide summative assessments. 
 

Scaling 
Members are following the scaling processes established through Smarter Balanced. 
As part of any proposal, Bidder will acknowledge applying the current scaling model 
to ELA and math assessments, as well as accept incorporation of any adjustments to 
the scaling model, at no additional cost, should such changes be identified by Smarter 
Balanced and accepted by state members. 

 
Growth 
Growth measures, and any supporting applications or systems, are not a requirement 
of this solicitation, and will not be part of any selection process for award of contract. 
If Bidder has tools or applications that could be used as part of growth measure 
activities, members welcome Bidder to make such tools and applications part of any 
proposal, but solely as optional items that each member may individually consider for 
inclusion in the member’s contract award.   
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With respect to a member level approach to growth, Smarter Balanced is leading work 
to develop processes for determining growth that are consistent with the original 
design of the assessments while attending to state members’ needs for reporting in 
each member’s respective accountability frameworks. As further details and 
specifications are provided by Smarter Balanced, members will expect the chosen 
Contractor to incorporate these new processes into the existing period of the contract 
service. 
 

 Members choosing to use Contractor’s proprietary growth tools and 
applications will expect that Contractor can incorporate the details of the 
Smarter Balanced model under the existing terms of the member’s contract, 
both from a schedule and price perspective. 

 
 Members choosing to forego any growth tools or applications until the 

Smarter Balanced specifications are available, acknowledge this as an 
added service and subject to contract amendment to cover any needed 
costs. 

 
Technical Reporting 
Technical reports will be required for each administration year. The members’ 
technical reports shall provide details of the current year’s participant data and item 
statistics (as applicable), the applied administration and scoring procedures, and, as 
applicable, procedures for determining achievement level descriptors (ALDs), 
inclusive of the ALD definitions, or a synopsis of earlier determination of applicable 
achievement level descriptors.  The technical report must include a narrative 
description of test selection (where applicable), as well as data to support the technical 
integrity of the assessments.   
 
At a minimum, the contractor’s technical reports must provide all technical data 
consistent with the State’s Guide to the U.S. Department of Education’s Assessment 
Peer Review Process and the Standards for Educational and Psychological Testing, 
published jointly in 2014 by the American Educational Research Association, the 
American Psychological Association, and the National Council on Measurement in 
Education. Specific technical information shall include: 

 Determination that decisions regarding student skills and abilities that are 
based on the results of the assessments are consistent with the purposes for 
which the assessments were designed; 

 Determination that item interrelationships are consistent with the test’s 
framework; 

 Determination that the test and item scores are related to internal or external 
variables as intended; 

 Documentation of reliability of test scores and conditional standard error of 
measurement. The accuracy and consistency of student classifications at 
each and combined achievement levels; 

 Evidence of generalizability for all relevant sources, including variability of 
groups, internal consistency of item responses, variability among schools, 
consistency from test form to test form, and inter-rater consistency in scoring; 

 Documentation that accommodations for students with disabilities yield valid 
and reliable scores; 

 Documentation that accommodations for English Language Learners yield 
valid and reliable scores; 
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 Documentation of steps to ensure fairness in development of assessments 
(to include bias review, differential item functioning analysis, and impact 
statistics) relative to all subgroups; 

 Documentation of consistency of test forms over time; 
 Documentation of consistency in scoring of assessment items; 
 Technical support for combining scores of students with disabilities who have 

been administered assessments with accommodations with those of 
students who have taken the assessments under standard conditions; and 

 Technical support for combining scores of English Language Learners who 
have been administered assessments with accommodations with those of 
students who have taken the assessments under standard conditions. 

 A very brief statement at the end of each chapter summarizing the work 
described. 

 
In many instances, input for the technical report may come from Smarter Balanced. 

 
By December 1 of each completed administration year, Contractor will provide each 
member with an electronic copy of the technical report for the previous year’s test 
administrations, with standard rollover revisions, for review and updating. No later than 
subsequent February 1, a final copy of the report will be submitted to each member 
 
j. Reporting 
A responsive proposal will detail fulfilling the reporting specifications identified in the 
Smarter Balanced open-source system, and will explain how the Bidder will implement 
the specifications detailed (refer to Exhibit G to find needed information on the Smarter 
Balanced information). Bidders are welcome to also propose solutions using a 
proprietary system, but the response will need to detail how it will attend to the same 
requirements identified in the Smarter Balanced specifications. 

 
Should a Bidder propose two reporting solutions the proposal will include specifics on 
the risks and benefits of each solution and corresponding costs of implementation. 
 
Proposed reporting solution must support summative and interim outputs. 
 
Contractor shall provide sample electronic individual student reports intended to 
convey student performance for all assessments.  All reports shall be tailored to 
jurisdiction requirements. 
 
For all assessments, the individual student reports are to include, at a minimum, scale 
scores, achievement levels, achievement level descriptors, and a standard error of 
measurement around scale scores. A Bidder’s proposal should identify the 
components of the score reporting system that are configurable to state-specific need. 
Bidders should also confirm that all text used in reports are configurable within any 
technical/character-count limitations that would be required by the Smarter Balanced 
or the Bidder’s systems. 

 
For Smarter Balanced assessments, all individual student reports are to comply with 
consortium-established reporting requirements.  If State-specific reporting 
requirements are also requested, these are intended to add to, not subtract from, the 
consortium-established requirements. Other state-specific reporting may need to 
address other requirements. 
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Bidder solutions for reporting must address providing enough state-specific flexibility 
to support inclusion of content areas, other than math and ELA (e.g., science) where 
common layout and formatting are of benefit, but content specific details can be 
accounted for. 
 
Bidder proposal will describe the ability of the system to translate, on-demand, the 
electronic scores information into other languages. Online translations must be 
printable in a static (member-approved) format, preferably PDF.  Additionally, the 
printing of reports must be configurable to accessibility needs, specifically large-print 
format. 
 
Bidder proposal will describe the degree of flexibility and options associated with the 
reporting system to support a jurisdictions changing reporting requirements. 

 
By no later than October 1 of each school year, the contractor must provide mock-ups 
of the individual student reports for all assessments, scheduled for the coming spring, 
to the jurisdiction for review.  The contractor shall modify the mock-ups as deemed 
necessary by the agency. Members will have three months or up to one month prior 
to the start of testing of a specific assessment, whichever is first, to review, edit, and 
approve changes to a specific assessment report. 

 
General Research File 
Contractor shall provide the member with a General Research File (GRF) following 
each assessment administration window. The contractor shall provide GRFs for any 
testing, outside of the spring timeframe, within ten (10) business days of the end the 
applicable test window. For the Spring assessments, Contractor shall provide final 
GRFs for the applicable assessments by July 1 (or the preceding business day if July 
1 falls on a weekend).  Data shall be in a fixed record length text file or comma 
separated value (CSV) file. Data shall be provided in accordance with the jurisdiction 
agency’s approved data specifications document as described herein. 

 
Individual Student (Score) Reports 
Following the completion of each operational administration of the Smarter Balanced 
assessment in English language arts and mathematics, Contractor shall fulfill reporting 
activities in accordance with the requirements described herein. 
 
For the Smarter Balanced assessments, Contractor shall provide reports using scale 
scores, cut points, and achievement level descriptors provided by the consortium. 
Contractor acknowledges that in the course of a contract modifications to reports may 
be needed/requested by members. Contractor will be prepared to implement all such 
approved modifications at no additional cost. 
 
Bidder proposal will include estimates to provide translations of individual student 
reports to support family needs. Proposals should work from the list of languages 
identified by Smarter Balanced (refer to the UAAG which can be found through the 
links in Exhibit Ga). For possible additional languages needed by states, Bidder will 
provide a general per language cost estimate that individual members may apply in 
negotiating the state’s awarded contract. Where common language needs exist across 
states the Bidder will identify the possible cost reductions to be achieved by pooling 
resources. As the contract period runs, the Contractor acknowledges that additional 
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languages may be added to the list of translated reports, each new language subject 
to additional costs. 

 
School & District Score Reports 
Contractor shall provide electronic district- and school-level reports plus individual 
student reports to convey student performance for all assessments. All reports shall 
be tailored to jurisdiction agency’s complete assessment system. For all assessments, 
the individual student reports must include, at a minimum, scale scores, achievement 
levels, achievement level descriptors, and a standard error of measurement around 
scale scores. All individual student reports must comply with all consortium reporting 
requirements. Contractor shall modify mock-ups to meet individual member need. 

 
Where requested by an individual state, Contractor will provide print copy of all school- 
and district-level reports.  

 
A proposal will address the provision of test score interpretive guides for all applicable 
assessments. 

  
Parent request to view 
Contractor will support a member in providing parents/guardians access to view 
applicable student records consistent with the Family Educational Rights and Privacy 
Act (FERPA). Contractor will devise secure electronic processes to present, upon 
request, student responses to administered tests for parent review.  The jurisdiction 
will approve all proposed processes and will work with Contractor to construct an 
accompanying timeline to fulfill viewing requests. The established timeline must 
include the FERPA requirement for responses to parents within 45 days of receipt of 
the request (by the parent or family). 

 
Subsequent to the viewing process, parents/guardians may submit an appeal of the 
resulting score to which Contractor and jurisdiction will need to be responsive (refer to 
next section). 

  
Parent Score appeals 
Score Appeal Process - Contractor shall provide a process for allowing parents, 
through communication with the state and school district, to appeal assessment results 
within two months of the school districts’ receipt of individual student results. 
Contractor shall determine the results of appeals and return the results of appeals to 
the school district and the member agency within 15 business days of Contractor’s 
receipt of the appeal request. 

As applicable, members’ appeal processes are available for review in Exhibit I. A 
proposal will address a Bidder’s solution to provide an online application for districts 
to use with parents to submit requests to view tests and test score appeal requests. 

 

B. Smarter Balanced Interim Assessments K-12 
 

B.1 Contractor will host and deploy the Smarter Balanced interim assessments 
through Contractor’s test engine.  By September 15 of each year interim 
assessments shall be available for on-demand administration and shall be 
available for school district use upon school district request. 
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B.2 Contractor’s delivery of interim assessments will: 

 
a. Include all of the item functionality allowed within Contractor’s test engine 

and be consistent with the summative assessment experience as described 
herein, inclusive of embedded accessibility features. 

b. Interim item viewing by teachers/administrators prior to student interactions 
with the interim assessments. Ability to view item-level data (claim, target, 
correct answer, difficulty, depth of knowledge or DOK, standards alignment, 
etc.) at the same time as viewing the item prior to administering to students. 

c. Contractor’s system will provide the school district with individual student 
scores allowing local administrators and teachers the ability to determine 
the amount of student growth when comparing performance results 
between interim assessments (Interim Comprehensive Assessments, or 
ICAs) as compared to student performance on statewide summative 
assessments. Individual student and aggregate reports shall include: 

 

i. A raw score and scale score, and achievement level. 
ii. Individual item analysis report indicating areas of strength and need. 
iii. Aggregate reports including classroom, building, and school district 

summary reports, roster reports. 
iv. Longitudinal tracking reports. Contractor shall report students’ scores on 

interim assessments to school districts only (no state-level aggregations 
will be required). 

 
The Contractor’s reports must provide interpretive information for users. Additionally, 
performance information on interim assessments, identifiable to specific students, 
whether individually reported or in the aggregate, is needed at school- and district-
level, only. 

 
a. Interim item-level response viewing by teachers/administrators and 

functionality to pull an extract with responses/results. 
i. At the state-user level: visibility around interim usage (number of 

students participating, number of interim tests student has accessed, 
specify which interims student have used) by district and school 

ii. At the district- and school-user levels: visibility of response details per 
item type. Examples include: 
- For multiple-choice/multiple-select, which option(s) did the student 

select 
- For hot text, what word(s), phrase(s). sentence(s) did the student 

select 
- For constructed response, what did the student type 

b. Reportable data at the state- and district-level of student responses to 
selected response or machine-scoreable items to allow distractor analyses 
across varying student groupings. 

 
Contractor’s delivery of interim assessments will include a portal for school districts 
that provides user logins and menus, with appropriate information control by user type 
(role) for system users including administrators at the state, school district, building, 
and classroom teacher levels. Access to the interim assessments should be separate 
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from the summative assessment to preclude user confusion over which assessment 
instrument being selected.  

 
At a minimum, the following user menus shall be provided: 

 
a. District Test Coordinator Menu: The system shall provide a district test 

coordinator menu that allows authenticated users to add, modify, or delete 
school test coordinator accounts and information; access reports detailing 
system usage by school within the district; access a report of students not 
tested in their district/school; access the User Guide that covers all district 
administrator-level functions; and add, modify, or delete teacher and test 
administrator accounts and information. 

 
b. School Test Coordinator Menu: The system shall provide a school test 

coordinator menu that allows authenticated users to access the User Guide 
that covers all school administrator-level functions; assign new classes to a 
teacher; delete a teacher’s class(es); print and/or e-mail teacher user IDs 
and passwords; view teacher rosters; add, edit, or delete students; access a 
report of students not tested; assign students to a class; view and/or print 
class and student rosters; and add, edit, or delete test administrators. 

 
c. Test Proctor/Teacher Menu: The system shall provide a test proctor/teacher 

menu that allows authenticated users to add, edit, or delete students; access 
a report of students not tested; assign students to a class; view and/or print 
class and student rosters; start, stop and resume student test sessions; and 
access the User Guide that covers all teacher-level functions. 

 
Contractor’s test engine will provide for local scoring and reporting of interim 
assessments within 24 hours of test completion. This includes the system’s automatic 
(machine) scoring of applicable items, as well as any hand-scoring by teachers of 
constructed response or other such items. Additionally, Contractor will provide the 
necessary training materials to guide local scoring activities and entering local scores 
into the system for reporting. 

 
The contractor shall provide a methodology for school districts to access interim 
assessments on-demand.  The state agency will specify whether the contractor must 
provide interim assessments to all students (refer to Table 1 in Section A. for estimates 
of grade enrollment), or whether the contractor must provide access to interim 
assessments to individual school districts upon district request.  The state agency 
estimates are not to be construed as guarantees to actual student volume. 

 
Technology Requirements, Training, and Customer Support Service for Interim 
Assessments - The technology requirements for online administration of interim 
assessments shall not exceed those established for online administration of 
summative assessments.  Contractor shall be responsible for providing system 
training and customer service and technical assistance support to school districts and 
the state. Training opportunities shall include one meeting each year at each of the 
state’s Educational Service Districts or such regional support center for districts, and 
an online recorded training that is accessible to state teachers at all times. 
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Contractor will collaborate with MAAC states and Smarter Balanced in the 
development of training materials and user guides including, but not necessarily 
limited to: 

 A System User’s Guide that fully details the functionality of the online testing 
system for a user in a school district; 

 A System Infrastructure Guide that details the minimum and recommended 
technical specifications and configurations needed to successfully access the 
interim assessment system; 

 A System Training Workbook that provides step-by-step details for completing the 
most commonly needed tasks in the interim assessment system. 

 System Update Notifications that detail the specifics of newly deployed system 
changes. 
 

Contractor’s customer service and technical assistance shall be available in 
accordance with state school districts’ anticipated calendars from 7:00 a.m. to 4:00 
p.m. (respective of each MAAC state’s time-zone), Monday through Friday, with the 
exception of major holidays including Christmas Day through New Year’s Day, 
Thanksgiving and the following Friday, Memorial Day, Labor Day, and July 4th. 

 
C. Smarter Balanced Digital Library K-12 

 
C.1 Contractor will provide procedures for establishing users and will manage the 

means to track and implement individualized access to the Digital Library within 
each of the members’ jurisdictions. Access to the Digital Library will be limited to 
educators and administrators based on criteria supplied by each of the members. 

 
C.2 The proposal shall include the Bidder’s detailed solution to provide Single Sign-

On (SSO) functionality for user to gain access through the with Smarter Balanced 
Digital Library or other testing engine systems such that a user is not required to 
use multiple login credentials to access the totality of tools and features within 
the comprehensive state assessment program. 

  
a. The proposal shall detail the benefits and drawbacks for using Smarter 

Balanced’s suggested system structure or a proprietary Bidder solution 
provided to Smarter Balanced to integrate into the Smarter Balanced system. 
Refer to Exhibit G for Smarter Balanced specifications to support 
accomplishing either solution approach. 

 
b. The SSO must include the means of connections between and within interim 

testing system with Digital Library resources, specifically Digital Library 
Connections Playlists. 

 
D. Supporting Contract Services 

 
D.1.  Meetings 

a. Member-Specific Kick-Off/Planning Meeting 
By no later than seven (7) calendar days after the effective date of the contract, 
the Contractor shall schedule and attend an initial planning or kick-off meeting 
for each MAAC member, in a city designated by the member. The meeting will 
include agency personnel and other designees, as determined by the agency, to 
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discuss the required services, review the contractor’s work plan and 
implementation schedule, and obtain specific information, data, criteria, and/or 
instructions necessary to finalize the contractor’s work plan as submitted in the 
contractor’s awarded proposal. Member attendance would not exceed 15 staff. 
All related costs for member attendance will be the responsibility of the 
Contractor. 
 
b. MAAC Coordination Meetings 
Contractor will convene an annual meeting for all members to attend, at a city to 
be designated in collaboration between members and Contractor. The design of 
the annual meeting is to review program/contract fulfillment and to coordinate 
and scope possible work modifications or enhancements. This annual meeting 
will be a two-day activity. Attendance will be for no more than six staff per 
member with all related costs for attendance the responsibility of Contractor. 
 
Contractor will convene monthly meetings for all members to attend designed for 
working through the details of contract fulfillment that are of an emerging (day-
to-day) nature. Topics will typically cover deliverable status, scope and work 
modifications, and the progress on approved enhancements. These monthly 
meetings should be designed for virtual format, leveraging webinar technology 
as appropriate. 

 
c. Member-Specific Annual Planning Meeting 
Contract will convene an in-person, annual planning meeting for each MAAC 
member. The site for this annual meeting will be designated by the member, and 
will include no more than 15 staff from the member’s offices. The design of this 
meeting will be to ensure member-specific details associated with program 
fulfillment are addressed and scheduled for completion. This meeting will be a 
one-day activity with all related costs for attendance the responsibility of 
Contractor. 
 
d. Advisory 
Certain members convene, throughout the course of a year, various in-person 
advisory committees, both national level (i.e., assessment and measurement 
experts) and local (i.e., LEA staff responsible for district implementation of 
assessment programs). These advisory committees provide advice and/or 
feedback regarding the state’s assessment program. 
 
Refer to Exhibit J for details of participating members and meeting make-up. 

 
Bidders will collaborate with soliciting agency on establishing committee 
membership with the soliciting state having final approval. 

 
The Contractor will be responsible for the support and logistics management of 
advisory committee meetings. 

 
 Bidder will describe proposed staffing to support all advisory committee 

meetings on a defined schedule. Refer to Exhibit J for types, numbers, and 
periodicity of advisory committee meetings. The exhibit will also reference 
number of non-SEA participants. 
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 Bidder will be responsible for all consulting agreements associated with 
advisory meeting participation. Bidder should expect to pay national-level 
advisory members between $1500 and $2500 per day for meeting 
attendance and $200 per hour for telephone consultation. 

 
 Bidders will be responsible to address participation parameters and 

applicable compensation agreements for committee members on local 
advisory committees. Many representatives from school districts or state 
regional educational service districts are already compensated through their 
primary employer, but require travel expenses to be covered. 

 
 Bidder will be responsible for all expenses associated with advisory 

committee meetings, inclusive of but not limited to, lodging, meals, meeting 
venue, materials, parking, and mileage for all participants including state 
staff. Bidder should refer to posted Federal GSA rates found at: 
http://www.gsa.gov/portal/category/100120. 

 
e. Recurring Scheduled Meetings 
The Contractor shall plan and coordinate for each jurisdiction weekly or biweekly 
meetings, ranging across the possible topics of: Test Administration, 
Psychometrics, Content Development, and any of an ad hoc nature. Contractor 
will facilitate meetings, develop agendas, and provide timely meeting minutes, In 
addition, Contractor will coordinate a monthly Jurisdiction-member meeting so 
that members can discuss issues before the Contractor’s program manager(s) 
join the meeting. 

 
D.2. Logistical Requirements - Meetings 

 
All meetings, inclusive of the MAAC kick-off and annual planning meetings, the 
Contractor will collaborate with states to determine dates, means, and, if necessary, 
locations to convene specific meetings. If appropriate for the purpose, and with state 
agency approval, the Contractor may conduct virtual meetings via WebEx or other 
similar platform. The Contractor shall secure appropriate facilities and equipment for 
the meetings, arrange necessary meals and refreshments for the meetings, and 
arrange participants’ lodging. As part of the meeting arrangements, the Contractor 
shall be responsible for all facility costs, participant meals, travel, and lodging 
expenses. If participant honorarium are involved, the Contractor will be financially 
responsible. 

 
The Contractor will reimburse participants according to either state or federal 
guidelines; however, the contractor should determine reimbursement guidelines to 
provide the most cost effective solution for the state agency. The Contractor shall 
provide any necessary materials required for the meeting. 
 
The Contractor shall be responsible for all expenses, including travel expenses, 
incurred by the Contractor’s personnel to attend or participate in all meetings. 

 
The Contractor shall electronically post, as applicable, all meeting-specific and 
supplemental materials for review by the state agency, before and after each meeting, 
in Adobe PDF, Microsoft Word, or Microsoft Excel format to a secure FTP site or Cloud 
server according to mutually agreed upon specifications and timelines. 

http://www.gsa.gov/portal/category/100120
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D.3. Managing Student Results Reporting to Institutions of Higher Education (IHEs) 

 
Consistent with each members’ state laws and policies, Contractor will devise a 
means to share scoring information for the college and career readiness (Smarter 
Balanced) assessments with state’s institutions of higher education (IHEs). 

 
Contractor will collaborate with the state and representatives of the IHEs to establish 
the business rules and schedule for exchanging the applicable score reports. 

 
D.4. Inventory of Student Responses and Supporting Documentation 

 
For the duration of the contract, the contractor shall maintain an electronic copy of all 
supporting documentation related to any development, review, and field-testing of test 
items including but not limited to field-test statistics, demographics of the personnel 
involved in item reviews, training materials, and agendas applicable to all 
assessments.  Upon request, the contractor shall provide the state agency with a copy 
of any such documentation.  Retention requirements for student responses are 
established by each member. 
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E.  MANAGEMENT PROPOSAL (SCORED) 
 

E.1. Project Management  
 

a. Project Team Structure/Internal Controls  
 

Bidder will provide a description of the proposed project team structure and 
internal controls to be used during the course of the project, including known or 
likely subcontractor involvement. Bidder will provide an organizational chart of 
the firm indicating lines of authority for personnel involved in performance of a 
potential contract award and the relationships the identified staff has to other 
programs or functions within the of the firm. The organizational chart must also 
show lines of authority to the next senior level of management.  Identify whom, 
within the firm, will have prime responsibility and final authority for the contract 
work. 

 
In order for members to feel confident with a Bidder it is important to understand 
the Bidder’s corporate culture. A project of this scale and complexity will require 
a Bidder’s identified program team will need to be nimble, knowledgeable, 
available and empowered. It is critical that a Bidder have a program team set 
for ease of engagement with the awarding member, and who have the authority 
to identify problems or issues and address them quickly and creatively. 

 

 The proposal is to describe to what extent a Bidder’s identified Program 
Manager (PM) will be empowered to authorize and execute change orders, 
make decisions, engage additional resources, and execute creative 
solutions to unusual or unforeseen problems. 

 

b. Work Schedule 

Soliciting agencies expect maintenance of a project timeline through use of 
common, available project software (e.g., MS Project).  A Contractor shall 
maintain an appropriate schedule and timeline, and shall coordinate its schedule 
with the soliciting agencies on no less than a weekly basis.  If awarded a contract, 
the Contractor shall convene an annual planning meeting of contractor and state 
agency staff to establish schedules for the upcoming year (refer to section 2.6.A). 

 
Note: these will be member-dependent and separate from and annual all-
member meetings. 

 
c. Program Coordination 

 
Contractor will designate a Program Manager (PM) to each member to oversee 
work pertaining to the applicable state’s assessment needs. For bidding 
purposes, the PM should be listed at 1.0 FTE for all members, with the ability for 
each state to negotiate a lesser FTE for specific state need. Additionally, each 
state shall have the opportunity to approve Contractor’s proposed PM prior to 
contract execution. Should a state request a change in staffing, the Contractor 
will work to resolve the situation through agreement on another available 
program manager or detailing a state-accepted contingency plan until a new PM 
can be identified. 
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The PM shall serve as the primary liaison between Contractor and the state.  The 
PM will also serve as Contractor’s primary customer service representative to 
the state, ensuring that school districts receive quick and accurate responses to 
questions, requests, or concerns. 

 
The proposed PM must have the experience to determine and organizational 
authority necessary to coordinate and establish work priorities, on behalf of the 
Contractor, for all assigned personnel, including those of any sub-contractors, 
associated with deliverables and service fulfillment of an awarded contract. 

 
In addition to a program manager, Contractor will designate, at a minimum, the 
following lead staff assigned specifically to the project/contract: 

 
i. Test Development Specialist (as applicable to the content areas the 

contractor holds responsibility) – Responsibilities shall include, but not be 
limited to, overseeing item review and other test development activities. 

 
ii. Psychometrician – Duties shall include, but not be limited to, assisting with 

technical aspects of achievement level setting and item development, field 
testing, compiling item statistics, scaling and equating, and developing 
technical reports. 

 
iii. Performance Scoring Supervisor - Duties shall include oversight of all 

hand-scoring and automated electronic scoring including, but not limited to 
(within expectations of industry standards), selection of scorers, score 
reconciliation, and quality control of performance scoring. 

 
iv. Information Technology Specialist -- Duties shall include, but not be 

limited to, oversight of the contractor’s online administration platform, set-up 
and delivery of the GRF, set-up and delivery of the online pre-coding and 
enrollment system, and collaborating with the state agency to ensure 
application of the state agency’s approved data specifications document. 

 
v. Customer Service (Call Center) Supervisor -- Duties shall include, but not 

be limited to, oversight of the contractor’s customer (call center) support 
relative to the state’s assessment program; providing responses to state 
school districts before, during, and after operational test administration; 
coordination assistance to school districts with regard to interim assessments 
and pretests; and providing accurate information to program staff, the state 
agency, and school districts. 

 
If the Contractor secures subcontractors to perform any work related to 
developing, administering, scoring, or reporting of assessments, Contractor shall 
provide an effective supervisory structure for overseeing the quality of the 
subcontractor’s work and shall ensure that all deliverables are completed in 
accordance with the requirements of the contract and the approved 
Implementation Schedule. 
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The Contactor will not remove or reassign key personnel from duties pertaining 
to the contract without prior approval or acknowledgement from the member. In 
the event that any key personnel become unavailable to provide services due to 
resignation, illness, or other factors outside Contractor’s reasonable control, 
Contractor will propose an equally or better qualified individual to the member in 
time to avoid delays in the work plan.  Contractor will give the member prior 
written notice of the individual proposed to replace the designated key personnel 
and will provide the member with the individual’s qualifications and background. 
Contractor will obtain the state’s prior approval of such individual. The state 
agrees that an approval of such replacement individual will not be unreasonably 
withheld. The state's approval of the replacement individual shall not be 
construed as an acceptance of the individual’s performance potential. 

 
The Contractor will agree and understand that the Contractor’s personnel are 
subject to the ongoing approval of the member.  If requested by the member, the 
Contractor will replace any individual who is deemed unacceptable to the state 
for continuance of serving the contract. 
 
The Contractor will provide a structure for escalating unresolved issues if the 
Contractor’s program management team is unable to address them to the 
satisfaction of the state. 
 
The Contractor will assign sufficient program personnel to provide accurate, 
efficient customer service to both state agency personnel and school district 
personnel.  The Contractor will provide a toll-free number and e-mail address 
through which school district personnel may direct questions, comments, or 
requests, especially immediately prior to and during the applicable testing 
windows. The Contractor will ensure that the toll-free customer service number 
is dedicated to the state and is available and staffed from 6:00 a.m. to 5:00 p.m. 
(applicable to the time zone of the state) one month before and throughout the 
applicable testing windows. The Contractor shall provide the state with a weekly 
log of calls to the customer service line, issues, and resolutions. The Contractor 
shall also provide a password protected FTP site or virtual “conversation room” 
to allow state personnel and the Contractor a secure forum for interaction and 
exchange of materials. 
 
No later than June 1 of each year, the Contractor shall provide the state with a 
year-long calendar (Implementation Schedule) including all deliverables, 
milestones, review dates, and responsible parties for the upcoming school-year 
administration activities. The Contractor will update the calendar upon state 
request and as needed to accommodate schedule revisions. 
 
The Contractor will designate appropriate personnel, including subcontractors or 
third party vendors, to participate in weekly conference calls with state personnel. 
The Contractor’s PM and state personnel will collaborate to develop mutually 
agreed upon agendas for the conference calls. Contractor will be responsible for 
scheduling and setting up the conference calls and any costs associated with the 
conference calls. 
 
Except for Contractor’s initial meeting with the state following the effective date 
of the contract and the regularly scheduled weekly conference calls, the state 
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will make requests to Contractor for other meetings and conference calls 
between the contractor and state, and any other designees of the state such as 
third-party consultants or constituents.  Contractor will coordinate the meetings 
and will be responsible for all expenses, including travel if needed, realized by 
those attending or participating in such meetings or conference calls. 

 
d. Staff Qualifications/Experience   

 
The proposal shall identify, including known or likely subcontractors, those staff 
members who will be assigned to the contract, indicating the responsibilities and 
qualifications of such personnel. The proposal will detail the role of each 
identified person and the time allotment of each to the project. The proposal will 
provide resumes' for the named staff, which is to reflect how the individual’s 
particular skills relate to this project, as well as the person’s education, overall 
work experience, significant accomplishments, and any other pertinent 
information. The Bidder must commit that staff identified in its proposal will 
actually perform the assigned work.  Any staff substitution must have the prior 
approval of the awarding state. 

 
i. Roles and Responsibilities 
A Bidder will detail the specific roles required to fulfill the project and the 
responsibilities associated with the various project tasks. Details will encompass 
not only direct work responsibilities but also the interfaces with other defined 
roles in moving the project through a given task or from one task to the next. 
Additionally, client interfaces will be identified where the Bidder expects awarding 
agencies to be involved in or assume responsibility for a given task. The purpose 
is to describe and understand the “chain of custody” for a task and identify where 
communication is critical to ensure smooth transitions across work groups, 
contractors, and states. 
  
Additionally, a Bidder will provide a chart listing time commitments by task and 
individual, in terms of actual hours required, dates (schedule time), and 
percentage of FTE provided as part of the project work.  The intent is for the state 
to understand the expectation of each individual’s time commitment to the project 
and the Bidder’s interpretation of the personnel resource commitment anticipated 
to support the scope of work for the project. 
 
A Bidder must provide a detailed description of its project staffing plan for all 
phases and tasks (any proposed subcontractors must be clearly identified in the 
project staffing plan), as well as an organizational chart clearly showing the 
structure and  interplay of the state’s team and the upstream reporting structure 
of the Bidder’s organization. The chart must accurately list each position, title, 
and role in the project, including responsibilities. It is the preference that this team 
be entirely dedicated to the Project. If any personnel are assigned to other 
customers, territories or markets, those must be clearly noted on the chart. 
 
Bidder must provide a flowchart outlining its change order process and any 
thresholds for escalation and approval above the PM in support of a member’s 
contract fulfillment. 
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ii. Bidder Experience 
Experience and reliability of the Bidder’s organization will be considered 
subjectively in the evaluation process.  Therefore, the Bidder is advised to submit 
information concerning the Bidder’s organization and information documenting 
the Bidder’s experience in past related performances, especially in the 
development, administration, and scoring of statewide online-formatted 
assessments. If a Bidder is proposing an entity other than the Bidder’s to perform 
the required services, a Bidder should also submit the information requested for 
such proposed subcontractor. 

 
 Bidder Information – A Bidder should provide information about the Bidder’s 

organization.  The Bidder should also provide the requested information for 
each proposed subcontractor. 

 
 Experience – A Bidder should provide information related to the Bidder’s 

previous and current services/contracts where performance was similar to 
the scope of services detailed in this RFP. A Bidder should also provide the 
requested information for each proposed subcontractor. 

 
As part of the evaluation process, the state agency may contact a Bidder’s, and 
any proposed subcontractors’, references. This would include explicitly listed 
references as well as possible references not listed or identified within a Bidder’s 
proposal. The non-listed references are seen as potential sources of pertinent 
information based on current or previous experiences with the Bidder or with the 
proposed subcontractor. 

 
A Bidder accepts and understands that the solicitation process in no way 
obligates the participating states to contact proposed references of the Bidder or 
the Bidder’s proposed subcontractors’ prior to rendering decisions on 
responsiveness or an eventual award decision. 

 
iii. Qualifications of Personnel 
A state-specific, experienced, qualified, and effective project team will be 
identified and provided as part of a proposal by a Bidder. The proposal will include 
resumes for all employees who will be managing and/or directly providing 
services under the contract. For proposed positions not filled at the time of bid 
submission, a position description (including requisite qualifications/experience) 
shall be substituted. Each Bidder must also construct and submit a complete 
staffing matrix detailing previous assignments of identified personnel on similar 
projects. Details should display the individual’s contributing FTE and the roles 
filled, even if promoted during the course of a project’s work period. At a 
minimum, the Contractor will maintain a dedicated state-specific management 
team for the length of the project. 
 
The qualifications of the personnel proposed by a Bidder to perform the 
requirements of this RFP, whether from the Bidder’s organization or from a 
proposed subcontractor, will be subjectively evaluated.  Therefore, the Bidder 
should submit detailed information related to the experience and qualifications, 
including education and training, of proposed personnel, in the development, 
administration, and scoring of large scale statewide assessments in online. 
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- The information provided should be structured to emphasize relevant 
qualifications and experience of the personnel in completing 
contracts/performing services of a similar size and scope to the requirements 
of this RFP. 
 

- The information submitted should clearly identify previous experience of the 
person in performing similar services and should include beginning and 
ending dates in the previous roles, details of the responsibilities of the person 
in stated roles, results of the services performed, and whether the person is 
proposed for the same services for this project. 

 
If personnel are not yet hired, the Bidder should provide detailed descriptions of 
the required employment qualifications; and detailed job descriptions of the 
position to be filled, including the type of person proposed to be hired. 

 
v. Experience of the Vendor 

 
- Include other relevant experience that indicates the qualifications of the 

Vendor, and any subcontractors, for the performance of the potential 
contract. 

 
- Include a list of contracts the Vendor has had during the last five (5) 

years that relate to the Vendor’s ability to perform the services needed 
under this RFP.  List contract reference numbers, contract period of 
performance, contact persons, telephone numbers, and fax numbers/e-
mail addresses. 

 
- References:  Provide, at a minimum, the names, addresses, telephone 

numbers, and fax numbers/email addresses of three (3) organizations 
for whom work of a similar nature has been accomplished, and briefly 
describe the type of service provided for them.  By submitting a 
proposal in response to this RFP, the vendor and team members grant 
permission to partner states to contact these references and others, 
who from partner state’s perspective, may have pertinent information 
regarding qualifications of the submitting Bidder. 

 
Do not include as references to this proposal any staff names from 
MAAC members that act as points of contact to existing contracts held 
by the Bidder and the subject state.  

 
- Past Performance: Provide information regarding past performance by 

indicating if the Consultant has received notification of contract breach 
in the past five (5) years. This does not lead to automatic 
disqualification. However, OSPI reserves the right to disqualify 
Consultant proposals based on the Consultant’s historical 
performance, as outlined above in Section B. General Information for 
Consultants, 11. Responsiveness. 

 
Bidder will submit information associated with any contract termination 
action taken against the Bidder, or any proposed subcontractor, during 
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the past three (3) years.  All such instances must be described per the 
guidelines below. 

  
 Bidders must submit full details of all terminations for default 

experienced by the Bidder during the past three years, including the 
other party’s name, address and telephone number. The response 
to this subsection must present the Bidder’s position on the matter. 

  
- Termination for default is defined as notice to stop performance 

due to Contractor’s nonperformance or poor performance. 
 
- If no such terminations for default have been experienced in the 

past three years, so declare. 
  

 If at any time during the past three years, the Bidder has had a 
contract terminated for convenience, non-performance, non-
allocation of funds, or any other reason, which termination occurred 
before completion of all obligations under the initial contract 
provisions, describe fully all such terminations including the name 
and address of the other contracting party and the circumstances 
surrounding the termination. 

  
- If no such early terminations have occurred in the past three 

years, so declare. 
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F.  COST PROPOSAL (SCORED) 
 

Identification of Costs – all costs including expenses to be charged for performing the 
services necessary to accomplish the objectives of the contract. The Bidder is to submit a 
fully detailed budget including staff costs, administrative costs, travel costs, and any other 
expenses necessary to accomplish the tasks and to produce the deliverables under the 
contract. Contractors are required to collect and pay sales tax in each awarding state, as 
applicable. 

 
Use the format established in Exhibit K to respond to the Cost Proposal of this RFP.  
Costs for subcontractors are to be broken out separately and elements of the Bidder’s 
proposal must be itemized per the prescribed submission format. Altering the format may 
cause the Cost Proposal to be found non-responsive. 

 
Bidder’s Cost Proposal must be fully burdened to include all expenses associated with 
providing its proposed solution in response to this RFP (e.g., FOB Destination 
applicable school site, unpacking devices, removal of packaging materials from site, 
etc.). The service should be complete with all hardware and components of the 
solution while maintaining and upgrading the system as necessary, managing the 
deployment, asset tracking, help desk support, providing training, deploying and 
managing the infrastructure, providing professional development at multiple levels, 
and project management as described in this RFP. 

 
The fully burdened, fixed cost is to include all operating and personnel costs such as 
(but not limited to) overhead, salaries, administrative expenses, profit, supplies, 
routine upgrades, maintenance, tech support, replacement, travel and travel costs, 
training, install, any and all tax liability (including any applicable property taxes) 
incurred as a result of providing the services and equipment under this RFP. 

 
Bidders are advised that submission of additional information in support of the Cost 
Proposal is encouraged to the extent that such information will assist in evaluating the 
reasonableness and rationale supporting the costs. 

 
F.1. FINANCIAL STATEMENTS 

 
Provide a current D&B Comprehensive Insight Plus credit report or current 
Experian ProfilePlus report, and the appropriate NAICS code or SIC code. 

 

 The Bidder should identify with particularity any information on the Credit Report 
that it considers “Trade Secret” or “Confidential,” as described in Section 3.11, 
below. The information will be held in confidence to the extent that the law 
allows. 
  

 Credit reports must be for the exact organization submitting the proposal in order 
to be scored. The credit report cannot be combined or consolidated with the 
information from any other entity. Not fulfilling this requirement will be construed 
as a non-responsive bid submission. 
 

 MAAC states will evaluate the credit information provided in answering how well 

management controls expenses and manage resources. 
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F.2. MAAC COOPERATIVE ADDITIONS/WITHDRAWALS 

 

Interest in the cooperative was expressed by numerous agencies that could not 
participate this first year, but might have the necessary protocols in place to do so 
later. Members would be interested in Bidders sharing costing projections for the 
Smarter Balanced (common) services/assessments. 

 
Bidders are requested to provide the student cost projections for scale both up and 
down from the current students counts of participants. Currently, projected student 
enrollment across membership approximates 1.0M.  Projected student costs are to 
be presented for 500K, 750K, 1.25M, 1.5M, 2M and carried out in increments of 
500K until the economies of scale no longer hold. 

 
Should new members join the cooperative all members will have the right look to re-
negotiate the present terms of their contracts to align with the new enrollment levels; 
likewise if members leave re-negotiation is available.  
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Section D.  EVALUATION AND CONTRACT AWARD 

 
1.  EVALUATION PROCEDURE 
 
Responsive proposals will be evaluated strictly in accordance with the requirements stated in 
this RFP and any addenda issued. Participating members of MAAC will conduct inter-
jurisdictional evaluations of received proposals that are both comprehensive and impartial. 
Following the inter-jurisdictional evaluations, the MAAC participants will convene 
representatives from each member-jurisdiction to be part of a deliberation panel that will 
consider inputs from all participating jurisdictions and charged with selecting an apparent 
successful bidder. 
 
Proposals are required to meet a set of mandatory prerequisites to be eligible for full evaluation. 
Proposals not meeting the prerequisites will be considered non-responsive and excluded from 
further review. Each MAAC member will evaluate eligible proposals using the criteria included in 
this RFP (refer to Exhibit F) ranking each proposal according to the scoring outlined below. The 
points awarded during evaluation will be used in the determination of selection of potential 
contractor(s).  Total points possible is 600. 
 
2. EVALUATION WEIGHTING AND SCORING 
  
The following points will be assigned to the proposals for evaluation purposes: 

Technical Proposal 
- Test Engine & User Management 
- Data Collection, Management, & Transfer 
- Reporting Functionality & Interface 
- Test Administration / Security Protocols (District & School) 
- System Documentation (Manuals) 
- Training & Support Modules 
- Help Desk Support 
- Pilot & Field Testing 
- Scoring (Hand- & Machine-Scored) 
- Scoring (Interim Assessments) 
- Practice & Training Tests 
- Item & Test Development & Management 

300 points  

 

Management Proposal 
- Bidder Capacity & Experience 
- Staffing & Support 
- Project Implementation Plan & Timelines 
- Escalation Protocol 
- Collaborative Environment 
- Service Level Agreements (SLAs) 

150 points  

Cost Proposal 
- Cost Rating 
- Overall Cost Evaluation 
- Submission Per Requirements 

150 points  

 
TOTAL  

 
600 points  
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Evaluation of the Cost ProposalNote 1 

A total of 25 points will be awarded to the lowest of the three cost proposals, inclusive of all 
the separately bid components (refer to technical requirements).  Proposals with higher costs 
will receive a fraction of 25 points proportional to the ratio of the lowest proposal cost to the 
respective higher cost proposed. The fractional value of points to be assigned will be rounded 
to one decimal place. 

Example:  Lowest acceptable cost was $50,000 and receives 25 points. The next lowest 
acceptable cost proposal was $75,000 and would receive 16.7 points {(Low Bid ÷ High 
Bid) x 25}. 

 
NOTE 1:  At the time of contract award each state will separately determine, through 
negotiations, whether to accept the products/services and costs of the products/services as 
stated in the Cost Options proposed by the winning bidder. 

 
Upon completion of the proposal evaluation the top three BiddersNote 2, based on point 
accumulation, will be subject to a second phase where proposed system solutions will be 
tested/tried out by participating members’ representatives. The purpose of system tests/trials 
will be to see in real time the functionality of the proposed solutions. The outcomes of the 
system tests/trials will become the basis of the final selection process applied by the MAAC 
states. 
 

NOTE 2: More than three Bidders may be identified for the system test/trial portion of the 
selection process should the proposal review portion arrive at a difference in points 
separating the top Bidder from any Bidder beyond the third spot of fewer than 10% of the total 
available. (Example: the points separating the top Bidder from the fourth Bidder are fewer 
than 60). 
 
Fewer than three Bidders, but no less than two, may be identified for the system test/trial 
portion of the selection process should the points separating the top bid from the third bid be 
in excess of 100 points. 

 
System Tests/Trials Evaluation/Scoring 

Bidder’s system and solution functionality are consistent with an 
understanding of the submitted proposal (25 pts each) 

- Test Engine & User Management 
- Data Collection, Management, & Transfer 
- Reporting Functionality & Interface 
- Test Administration / Security Protocols (District & School) 
- Training & Support Modules 
- Help Desk Support 
- Scoring (Hand- & Machine-Scored) 
- Project Management Supports & Tools 

200 points  

 

 
3.  NOTIFICATION TO BIDDERS 
 
Proposals that have not been selected for further negotiation or award will be notified via email 
by the RFP Coordinator. 
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4.  SELECTION OF APPARENT SUCCESSFUL CONTRACTOR 
 
Award, if one is made, will be made either to: (1) the highest ranked Bidder, based on points from 
the proposal review and site visit, or (2) if the members determine it is in the cooperative’s best 
interest, the top-ranked Bidder representing the fullest range of services sought under this RFP.  
 
A Bidder understands that points from the proposal evaluation and site visit processes, will not 
alone determine the selection of a vendor, but will be considered along with all of the information 
provided by the Bidders including references and written supplements to proposals requested 
through the evaluation process. 
 
Members will enter into negotiations with the identified prospective winner having verifiable 
references. References for the highest ranked Bidder may be contacted to verify each Bidder has 
the skills and requirements Bidder has included in its proposal. 
 
Members may choose to not award a contract as a result of this solicitation. In the event contract 
negotiations with the highest ranked Bidder are not successful within a reasonable time frame, 
members reserve the right to terminate negotiations with the highest ranked Bidder, and negotiate 
with the next highest ranked Bidder and so on, until successful negotiations are completed or 
member(s) decides to terminate all negotiations and cancel the solicitation. The determination of 
what constitutes a reasonable time frame for purposes of this paragraph shall be solely at the 
determination of each member. This protocol will be followed until a contract has been signed. If 
all Proposals are rejected, Bidders will be promptly notified. 
 
Members reserve the right to modify the final scope of work used for contracting, keeping to the 
objectives of the original scope, so each member can avail itself of innovations, ideas, 
recommendations, or procedures to complete the designated services in a more efficient or 
effective manner. 
 
Disqualification  
Any attempt by a Bidder to influence a member of the evaluation committee during the proposal 
review and evaluation process will result in the elimination of that Bidder’s proposal from 
consideration. 
 
5.   DEBRIEFING OF UNSUCCESSFUL BIDDERS 
 
Upon request, an individual debriefing conference will be scheduled with an unsuccessful Bidder.  
The request for a debriefing conference must be received by the RFP Coordinator within three 
(3) business days after the Notification of Unsuccessful Bidder letter or e-mail is sent to the Bidder.  
The debriefing must be held within three (3) business days of the request, unless otherwise 
agreed upon by the RFP Coordinator and Proposer.   
 
Discussion will be limited to a critique of the requesting Bidder’s proposal.   Comparisons between 
proposals or evaluations of the other proposals will not be allowed.  Debriefing conferences may 
be conducted in person or on the telephone and will be scheduled for a maximum of thirty (30) 
minutes. 
 
Please note, because the debrief process must occur before making an award, OSPI, and as 
applicable, other members likely will schedule the Debrief Conference shortly after the 
announcement of the “Apparent Successful Bidder” and for Bidder’s making a request for debrief.  
OSPI will not allow the debrief process to delay the award. Therefore, Bidders should plan for 
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contingencies and alternate representatives; Bidders who are unwilling or unable to attend the 
Debrief Conference will lose the opportunity to protest. 
 
6.   PROTEST PROCEDURE  
 
This protest procedure is available to Bidders who submitted a response to this RFP document 
and who have participated in a debriefing conference.  Upon completion of the debriefing 
conference, the Bidder is allowed five (5) business days to file a protest of the acquisition with the 
RFP Coordinator.  Protests may be submitted by fax or email, but should be followed by a hard 
copy document. 
 
Bidders protesting this procurement shall follow the procedures described below.  Protests that 
do not follow these procedures shall not be considered.  This protest procedure constitutes the 
sole administrative remedy available to Bidders under this procurement. 
 
All protests must be in writing and signed by the protesting party or an authorized Agent.  The 
protest must state the grounds for the protest including specific facts and complete statements of 
the action(s) being protested.  The protesting party may submit with the protest any documents 
or information deemed relevant. A description of the relief or corrective action being requested 
should also be included.  All protests shall be addressed to the RFP Coordinator. 
 
Only protests stipulating an issue of fact concerning the following subjects shall be considered: 
 

 A matter of bias, discrimination or conflict of interest on the part of the evaluator/evaluation 
team; 

 Errors in computing the score; and/or 

 Non-compliance with procedures described in the procurement document or soliciting 
agency’s policy. 

 
Protests not based on procedural matters will not be considered.  Protests will be rejected as 
without merit if they address issues such as: 1) an evaluator’s professional judgment on the quality 
of a proposal, 2) soliciting agency’s assessment of its own and/or other agencies needs or 
requirements, or 3) a complaint raised during the Complaint Procedure. 
 
Upon receipt of a protest, a protest review will be held by soliciting agencies.  Each impacted 
agency will appoint a staff member who was not involved in the procurement to consider the 
record and all available facts and issue a decision within ten (10) business days of receipt of the 
protest. If additional time is required, the protesting party will be notified.  
 
In the event a protest may affect the interest of another Bidder that submitted a proposal, such 
Bidder will be given an opportunity to submit its views and any relevant information on the protest 
to the RFP Coordinator. 
 
The final determination of the protest shall: 

 

 Find the protest lacking in merit and uphold soliciting agency’s action; or 

 Find only technical or harmless errors in soliciting agency’s acquisition process and 
determine soliciting agency to be in substantial compliance and reject the protest; or 

 Find merit in the protest and provide soliciting agency options which may include: 
o Correct the errors and re-evaluate all proposals, and/or 



Page 68 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

o Reissue the RFP document and begin a new process, or 
o Make other findings and determine other courses of action as appropriate. 
 

If soliciting agencies determine that the protest is without merit, the state agency of record will 
enter into a contract with the Apparent Successful Contractor.  If the protest is determined to have 
merit, one of the alternatives noted in the preceding paragraph will be taken.    
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Section E.  RFP EXHIBITS 

 
All exhibits, if present, will be referenced by numeric value by state: 

WA = 1, HI = 2, USVI = 3, DE = 4, MT = 5 
 
Exhibit A Certifications and Assurances 

  A1 – Washington 
  A2 – Hawaii (no state specific document) 
  A3 – U.S. Virgin Islands (no state specific document) 
  A4 – Delaware (no state specific document) 
  A5 – Montana 

Exhibit B General Terms and Conditions 

  B1 – Washington 
  B2a – Hawaii 
  B2b – Hawaii 
  B3 – U.S. Virgin Islands (no state specific document) 
  B4 – Delaware (no state specific document) 
  B5a – Montana 
  B5b – Montana 

Exhibit C  Contractor Intake Form 

  C1 – Washington 
  C2 – Hawaii (no state specific document) 
  C3 – U.S. Virgin Islands (no state specific document) 
  C4 – Delaware 
  C5 – Montana (no state specific document) 

Exhibit D Proposal Checklist (one version) 

Exhibit E Statewide Registration Requirements 

  E1 – Washington 
  E2 – Hawaii (no state specific document) 
  E3 – U.S. Virgin Islands (no state specific document) 
  E4 – Delaware (no state specific document) 
  E5 – Montana (no state specific document) 

Exhibit F Evaluation Criteria (version for main document; state appendices include own 

criteria) 

Exhibit G Smarter Balanced System Specifications (one version) 

Exhibit Ga Smarter Balanced Usability, Accessibility, and Accommodations Guidelines 

Exhibit H MAAC Member-Specific Data Management Specifications 

  H1a – Washington 
  H1b – Washington 
  H1c – Washington 
  H1d – Washington 
  H1e – Washington 
  H2 – Hawaii (no state specific document) 
  H3 – U.S. Virgin Islands (no state specific document) 
  H4 – Delaware (no state specific document) 
  H5 – Montana 
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Exhibit I MAAC Member-Specific Testing Alert & Score Appeals Processes 

  I1a – Washington (Alerts) 
  I1b – Washington (Score Appeals) 
  I2 – Hawaii (no state specific document) 
  I3 – U.S. Virgin Islands (no state specific document) 
  I4 – Delaware (no state specific document) 
  I5a – Montana 
  I5b – Montana 

Exhibit J MAAC Member-Specific Advisory/Other Meetings 

  J1 – Washington 
  J2 – Hawaii 
  J3 – U.S. Virgin Islands (no state specific document) 
  J4 – Delaware 
  J5 – Montana (no state specific document; modeling WA) 

Exhibit Ka Cost Proposal Submission Format (one version applicable to all proposal elements) 

Exhibit Kb Cost Proposal Submission Alternate Format (one version applicable to all proposal 
elements) 

Exhibit L – Sample Data Sharing Agreement 
 L1 – Washington (no state specific document) 
 L2 – Hawaii  
 L3 – U.S. Virgin Islands (no state specific document) 
 L4 – Delaware (no state specific document) 
 L5a – Montana 
 L5b - Montana 

Exhibit M – Lexile/Quantile Frameworks (one version) 
Exhibit N – Service Level Requirements (one version) 
Exhibit O2a – Print Report Specifications (HI only) 
Exhibit O2b – Printed Report Specifications - DRAFT (HI only) 
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EXHIBIT A1 
CERTIFICATION AND ASSURANCES 

 
I/we make the following certifications and assurances as a required element of the proposal to 
which it is attached, understanding that the truthfulness of the facts affirmed here and the 
continuing compliance with these requirements are conditions precedent to the award or 
continuation of the related contract(s): 
 

1. I/we declare that all answers and statements made in the proposal are true and correct.  

2. I/we declare that associated operations by our organization and proposed subcontractors 
are in compliance with equal opportunity employment regulations. 

3. I/we declare that associated operations by our organization and proposed subcontractors 
are in compliance with the American Disabilities Act. 

4. I/we declare that our organization is not currently suspended, debarred or otherwise 
excluded from federal or state procurement and non- procurement programs.  

5. I/we warrant that our organization and proposed subcontractors: 

- do not knowingly hire or engage any illegal aliens or persons not authorized to work in 
the United States; 

- take steps to verify the organization does not hire or engage any illegal aliens or 
persons not authorized to work in the United States; 

- acknowledge that any misrepresentation in this regard or should it be revealed that 
persons not authorized to work in the United States have been engaged in employment 
constitutes a material breach and will be cause for the imposition of monetary penalties 
up to five percent (5%) of the contract price, per violation, and/or termination of its 
contract. 

6. The prices and/or cost data have been determined independently, without consultation, 
communication, or agreement with others for the purpose of restricting competition.  
However, I/we may freely join with other persons or organizations for the purpose of 
presenting a single proposal. 

7. The attached proposal is a firm offer for a period of one hundred twenty (120) days 
following receipt, and it may be accepted by any participating state of the MAAC 
solicitation without further negotiation (except where obviously required by lack of certainty 
in key terms) at any time within the one hundred twenty- (120-) day period. 

8. In preparing this proposal, I/we have not been assisted by any current or former employee 
of a participating MAAC state whose duties relate (or did relate) to this proposal or 
prospective contract, and who was assisting in other than his or her official, public 
capacity.  (Any exceptions to these assurances are described in full detail on a separate 
page and attached to this document.) 

9. I/we understand that MAAC states will not reimburse me/us for any costs incurred in the 
preparation of this proposal.  All proposals become the property of the MAAC states, and 
I/we claim no proprietary right to the ideas, writings, items, or samples, unless so stated 
in this proposal. 

10. Unless otherwise required by law, the prices and/or cost data which have been submitted 
have not been knowingly disclosed by the Proposer and will not knowingly be disclosed 
by him/her prior to opening, directly or indirectly to any other Proposer or to any competitor. 
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11. I/we agree that submission of the attached proposal constitutes acceptance of the 
solicitation contents and the attached sample contract and general terms and conditions.  
If there are any exceptions to these terms, I/we have described those exceptions in detail 
on a page attached to this document. 

12. No attempt has been made or will be made by the Proposer to induce any other person 
or firm to submit or not to submit a proposal for the purpose of restricting competition. 

13. I/we grant MAAC states the right to contact references and others, who may have pertinent 
information regarding the Proposer’s prior experience and ability to perform the services 
contemplated in this procurement. 

14. Bidder acknowledges that if awarded a contract with OSPI, Bidder is required to comply 
with all applicable state and federal civil rights and other laws.  Failure to comply may 
result in Contract termination.  Bidder agrees to submit additional information about its 
nondiscrimination policies, at any time, if requested by OSPI.  
 

15. Bidder certifies that Bidder has not, within the three-year period immediately preceding 
the date of release of this competitive solicitation, been determined by a final and 
binding citation and notice of assessment issued by the Department of Labor and 
Industries or through a civil judgment to have willfully violated state minimum wage laws 
(RCW 49.38.082; Chapters 49.46 RCW, 49.48 RCW, or 49.52 RCW).  

 
16. Bidder certifies that Bidder has not willfully violated Washington State’s wage payment 

laws within the last three (3) years. 
 

17. Bidder acknowledges its obligation to notify the members of any changes in the 
certifications and assurances above.  

 
I certify under penalty of perjury of the laws of the State of Washington that the foregoing 
is true and correct. 
 
 
 _________________________________________________________________________ 
 Signature of Bidder   Date   Place Signed (City, State) 
 
 _________________________________________________________________________ 
 Print Name    Title    Organization Name 
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Exhibit A5 

Montana Member-Specific Certifications and Assurances     
 
Example of cooperative purchasing language: 

The Master Agreement(s) resulting from this procurement may be used by state 
governments (including departments, agencies, institutions), institutions of higher 
education, political subdivisions (i.e., colleges, school districts, counties, cities, etc.), and 
other eligible entities subject to approval of the individual chief procurement official and 
compliance with local statutory and regulatory provisions. 
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EXHIBIT B1 
  

Contract for Services 
GENERAL TERMS AND CONDITIONS (Washington State) 

 
1. Access to Data.  In compliance with Chapter 39.26 RCW, the Contractor shall provide access 

to data generated under this Contract to the Superintendent, the Joint Legislative Audit and 
Review Committee, and the State Auditor at no additional cost.  This includes access to all 
information that supports the findings, conclusions, and recommendations of the Contractor’s 
reports, including computer models and methodology for those models. 

 
2. Alterations and Amendments.  This Contract may be amended only by mutual agreement of 

the parties.  Such amendments shall not be binding unless they are in writing and signed by 
personnel authorized to bind each of the parties. 

 
3. Americans with Disabilities Act (ADA) of 1990, Public Law 101-336, also referred to as the 

“ADA” 28 CFR Part 35.  The Contractor must comply with the ADA, which provides 
comprehensive civil rights protection to individuals with disabilities in the areas of employment, 
public accommodations, state and local government services, and telecommunications. 

 
4. Assignment.  Neither this Contract, nor any claim arising under this Contract, shall be 

transferred or assigned by the Contractor without prior written consent of the Superintendent. 
 
5. Assurances.  The Superintendent and the Contractor agree that all activity pursuant to this 

Contract will be in accordance with all applicable current federal, state and local laws, rules 
and regulations. 

 
6. Attorney’s Fees.  In the event of litigation or other action brought to enforce contract terms, 

each party agrees to bear its own attorney’s fees and costs. 
 

7. Audit Requirements.  If the Contractor is a Subrecipient of federal awards as defined by the 
Office of Management and Budget (OMB) CFR, Part 200, Subpart F, and expends seven 
hundred and fifty thousand dollars ($750,000) or more in federal awards (does not apply to 
contracts for goods and services) from all federal sources in any fiscal year beginning on or 
after December 26, 2014, the Contractor shall procure at their expense a single or program-
specific audit for that year.  The Contractor shall incorporate OMB CFR, Part 200, Subpart F 
audit requirements into all contracts between the Contractor and its Subcontractors who are 
Subrecipients of federal awards.  The Contractor shall comply with any future amendments to 
OMB and any successor or replacement Circular or regulation. 

 
8. Budget Revisions.  Any monetary amount budgeted by the terms of this Contract for various 

activities and line item objects of expenditure may be revised without prior written approval of 
Superintendent, so long as the revision is no more than ten percent (10%) of the original line 
item amount and the increase in an amount is offset by a decrease in one or more other 
amounts equal to or greater than the increase.  All other budget revisions exceeding ten 
percent (10%) shall only be made with the prior written approval of the Superintendent. 

 
9. Certification Regarding Debarment, Suspension, and Ineligibility.  The Contractor certifies that 

neither it nor its principals are debarred, suspended, proposed for debarment, or voluntarily 
excluded from participation in transactions by any federal department or agency.   The 
Contractor further certifies that they will ensure that potential subcontractors or any of their 
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principals are not debarred, suspended, proposed for debarment, or voluntarily excluded from 
participation in covered transactions by any federal department or agency. “Covered 
transactions” include procurement contracts for goods that are expected to equal or exceed 
twenty-five thousand dollars ($25,000). Contractor may do so by obtaining a certification 
statement from the potential subcontractor or subrecipient or by checking online at the System 
for Award Management (SAM), Excluded Parties List.  The Contractor shall immediately notify 
the Superintendent if, during the term of this contract, Contractor becomes debarred.  The 
Superintendent may immediately terminate this Contract by providing Contractor written 
notice if Contractor becomes debarred during the term of this Contract. 

 
The Contractor also certifies that neither it nor its principals are debarred, suspended, or 
proposed for debarment from participation in transactions by any state department or 
agency.  The Contractor further certifies that they will ensure that potential subcontractors or 
any of their principals are not debarred, suspended, or proposed for debarment from 
participation in covered transactions by any state department or agency. 

 
10. Certification Regarding Lobbying.  The Contractor certifies that Federal-appropriated funds 

will not be used to pay any person or organization for influencing or attempting to influence 
an officer or employee of any agency, a member of Congress, officer or employee of Congress 
or an employee of a member of Congress in obtaining any Federal contract, grant or any other 
award covered by 31 USC 1352.  Contractor must also disclose any lobbying with non-Federal 
funds that takes place in connection with obtaining any Federal award.  Contractor shall 
require its subcontractors to certify compliance with this provision. 

 
11. Certification Regarding Wage Violations.  The Contractor certifies that within three (3) years 

prior to the date of execution of this Contract, Contractor has not been determined by a final 
and binding citation and notice of assessment issued by the Washington Department of Labor 
and Industries or through a civil judgment entered by a court of limited or general jurisdiction 
to have willfully violated, as defined in RCW 49.48.082, any provision of RCW chapters 49.46, 
49.48, or 49.52. 

 
The Contractor further certifies that it will remain in compliance with these requirements 
during the term of this Contract. Contractor will immediately notify the Superintendent of any 
finding of a willful violation entered by the Washington Department of Labor and Industries or 
through a civil judgment entered by a court of limited or general jurisdiction entered during 
the term of this Contract. 

 
12. Change in Status.  In the event of substantive change in the legal status, organizational 

structure, or fiscal reporting responsibility of the Contractor, Contractor agrees to notify the 
Superintendent of the change.  Contractor shall provide notice as soon as practicable, but no 
later than thirty (30) days after such a change takes effect. 
 

13. Confidentiality.  The Contractor acknowledges that all of the data, material and information 
which originates from this Contract, and any student assessment data, material and 
information which will come into its possession in connection with performance under this 
Contract, consists of confidential data owned by the Superintendent or confidential personally 
identifiable data subject to the federal Family Educational Rights and Privacy Act or other 
privacy laws, and that disclosure to or use by third parties would be damaging.  The 
Contractor, therefore, agrees to hold all such material and information in strictest confidence, 
not to make use thereof other than for the performance of this Contract, to release it only to 
authorized employees and agents requiring such information and not release or disclose it to 

http://app.leg.wa.gov/RCW/default.aspx?cite=49.48.082
http://app.leg.wa.gov/RCW/default.aspx?cite=49.46
http://app.leg.wa.gov/RCW/default.aspx?cite=49.48
http://app.leg.wa.gov/RCW/default.aspx?cite=49.52
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any other party.  The Contractor agrees to release such information or material only to 
employees and agents who have signed a written agreement expressly prohibiting disclosure. 

 
14. Copyright Provisions.  Unless otherwise provided, all Materials produced under this Contract 

shall be considered "works for hire" as defined by the U.S. Copyright Act and copyright shall 
be owned by the Superintendent. The Superintendent shall be considered the author of such 
Materials. If Materials are not considered “works for hire”, Contractor hereby irrevocably 
assigns all right, title, and interest in Materials, including all intellectual property rights, to the 
Superintendent effective from the moment of creation of such Materials. 

 
Materials means all items in any format and includes, but is not limited to, data, reports, 
documents, pamphlets, advertisements, books, magazines, surveys, studies, computer 
programs, films, tapes, and/or sound reproductions. Copyright ownership includes the right to 
patent, register and the ability to transfer these rights.  
 
Contractor understands that, except where otherwise agreed to in writing or approved by the 
Superintendent or designee, all original works of authorship produced under this Contract 
shall carry a Creative Commons Attribution License, version 4.0 or later. 
 
All Materials the Contractor has adapted from others’ existing openly licensed resources 
must be licensed with the least restrictive open license possible that is not in conflict with 
existing licenses. 
 
For Materials that are delivered under the Contract, but that incorporate pre-existing materials 
not produced under the Contract, Contractor will license the materials to allow others to 
translate, reproduce, distribute, prepare derivative works, publicly perform, and publicly 
display.  If the Contractor would like to limit these pre-existing portions of the work to non-
commercial use, the Creative Commons Attribution-NonCommercial-ShareAlike license, 
version 4.0 or later, is acceptable for these specific sections.  
 
The Contractor warrants and represents that Contractor has all rights and permissions, 
including intellectual property rights, moral rights and rights of publicity, necessary to apply 
such a license.  
 
The Contractor shall exert all reasonable effort to advise the Superintendent, at the time of 
delivery of data furnished under this Contract, of all known or potential invasions of privacy 
contained therein and of any portion of such document which was not produced in the 
performance of this Contract. The Superintendent shall receive prompt written notice of each 
notice or claim of infringement received by the Contractor with respect to any data delivered 
under this Contract. The Superintendent shall have the right to modify or remove any 
restrictive markings placed upon the data by the Contractor.  

 
15. Covenant Against Contingent Fees.  The Contractor warrants that no person or selling agent 

has been employed or retained to solicit or secure this Contract upon an agreement or 
understanding for a commission, percentage, brokerage or contingent fee, excepting bona 
fide employees or bona fide established agent maintained by the Contractor for the purpose 
of securing business.  The Superintendent shall have the right, in the event of breach of this 
clause by the Contractor, to annul this Contract without liability or, in its discretion, to deduct 
from the contract price or consideration or recover by other means the full amount of such 
commission, percentage, brokerage or contingent fees. 

 

http://creativecommons.org/licenses/by/4.0/
http://creativecommons.org/licenses/by-nc-sa/4.0/
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16. Disputes.  In the event that a dispute arises under this Contract, it shall be determined by a 
Dispute Board in the following manner:  (1) The Superintendent shall appoint a member to the 
Dispute Board; (2) the Contractor shall appoint a member to the Dispute Board; (3) the 
Superintendent and the Contractor shall jointly appoint a member to the Dispute Board; (4) 
the Dispute Board shall evaluate the dispute and make a determination of the dispute; and, 
the determination of the Dispute Board shall be final and binding on the parties hereto. 

 
As alternatives to the above Dispute Board process:  (1) if the dispute is between two or more 
state agencies, any one of the agencies may request intervention by the Governor, as 
provided by 43.17.330 RCW, in which event the Governor’s process shall control; and, (2) if 
the dispute is between a non-state agency and another state agency or non-state agency 
party to this Contract, all the disputing parties may mutually agree to mediation prior to 
submitting the dispute to a Dispute Board in the event the dispute is not resolved pursuant to 
mediation within an agreed-upon time period.   

 
17. Duplicate Payment.  The Superintendent shall not pay the Contractor, if the Contractor has 

charged or will charge the state of Washington or any other party under any other contract or 
agreement, for the same services or expenses. 

 
18. Entire Agreement.  This Contract contains all the terms and conditions agreed upon by the 

parties.  No other understandings, oral or otherwise, regarding the subject matter of this 
Contract shall be deemed to exist or to bind any of the parties hereto. 

 
19. Ethical Conduct.  Neither the Contractor nor any employee or agent of the Contractor shall 

participate in the performance of any duty or service in whole or part under this Contract in 
violation of, or in a manner that violates any provision of the Ethics in Public Service law at 
Chapter 42.52 RCW, RCW 42.17A.550, RCW 42.17A.555, and 41.06.250 prohibiting the use 
of public resources for political purposes.  

 
20. Governing Law and Venue.  This Contract shall be construed and interpreted in accordance 

with the laws of the State of Washington and the venue of any action brought hereunder shall 
be in Superior Court for Thurston County.   

 
21. Indemnification.  To the fullest extent permitted by law, Contractor shall indemnify, defend and 

hold harmless the Superintendent and all officials, agents, and employees of the 
Superintendent, from and against all claims for injuries or death arising out of or resulting from 
the performance of this Contract.  “Claim” as used in this Contract, means any financial loss, 
claim, suit, action, damage, or expense, including but not limited to attorney’s fees, attributable 
for bodily injury, sickness, disease, or death, or injury to or destruction of tangible property 
including loss of use resulting therefrom.  Additionally, ‘”claims”  shall include but not be limited 
to, assertions that the use or transfer of any software, book, document, report, film, tape or 
sound reproduction or material of any kind, delivered hereunder, constitutes an infringement 
of any copyright, patent, trademark, trade name, or otherwise results in an unfair trade practice 
or in unlawful restraint of competition.   Contractor’s obligation to indemnify, defend and hold 
harmless includes any claim by Contractor’s agents, employees, representatives, or any 
subcontractor or its employees. 

 
Contractor expressly agrees to indemnify, defend, and hold harmless the Superintendent for 
any and all claims, costs, charges, penalties, demands, losses, liabilities, damages, 
judgments, or fines out of or incident to Contractor’s or subcontractor’s performance or failure 
to perform the Contract.  Contractor’s obligation to indemnify, defend, or hold harmless the 
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Superintendent shall not be eliminated or reduced by any actual or alleged concurrent 
negligence by Superintendent or its agents, employees, or officials.   
 
Contractor waives its immunity under Title 51 RCW to the extent it is required to indemnify, 
defend and hold harmless Superintendent and its agents, employees, or officials. 

 
22. Independent Capacity of the Contractor.  The parties intend that an independent Contractor 

relationship will be created by this Contract.  The Contractor and his/her employees or agents 
performing under this Contract are not employees or agents of the Superintendent.  The 
Contractor will not hold himself/herself out as nor claim to be an officer or employee of the 
Superintendent or of the state of Washington by reason hereof, nor will the Contractor make 
any claim or right, privilege, or benefit which would accrue to such employee under law.  
Conduct and control of the work will be solely with the Contractor. 

 
23. Insurance.   
 

a. Worker’s Compensation Coverage.  The Contractor shall at all times comply with all 
applicable worker’s compensation, occupational disease, and occupational health and 
safety laws, statutes, and regulations to the fullest extent applicable.  This requirement 
includes the purchase of industrial insurance coverage for the Contractor’s employees, as 
may now hereafter be required of an “employer” as defined in Title 51 RCW.  Such 
worker’s compensation and occupational disease requirements shall include coverage for 
all employees of the Contractor, and for all employees of any subcontract retained by the 
Contractor, suffering bodily injury (including death) by accident or disease, which arises 
out of or in connection with the performance of this Contract.  Satisfaction of these 
requirements shall include, but shall not be limited to: 

 
1) Full participation in any required governmental occupational injury and/or disease 

insurance program, to the extent participation in such a program is mandatory in any 
jurisdiction; 

 

2) Purchase worker’s compensation and occupational disease insurance benefits to 
employees in full compliance with all applicable laws, statutes, and regulations, but 
only to the extent such coverage is not provided under mandatory governmental 
program in “a” above, and/or; 

 

3) Maintenance of a legally permitted and governmentally approved program of self-
insurance for worker’s compensation and occupational disease. 

 
 Except to the extent prohibited by law, the program of the Contractor’s compliance with 

worker’s compensation and occupational disease laws, statutes, and regulations in 1), 2), 
and 3) above shall provide for a full waiver of rights of subrogation against the 
Superintendent, its directors, officers, and employees. 

 
 If the Contractor, or any subcontractor retained by the Contractor, fails to effect and 

maintain a program of compliance with applicable worker’s compensation and 
occupational disease laws, statutes, and regulations and the Superintendent incurs fines 
or is required by law to provide benefits to such employees, to obtain coverage for such 
employees, the Contractor will indemnify the Superintendent for such fines, payment of 
benefits to Contractor or subcontractor employees or their heirs or legal representatives, 
and/or the cost of effecting coverage on behalf of such employees.  Any amount owed the 
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Superintendent by the Contractor pursuant to the indemnity may be deducted from any 
payments owed by the Superintendent to the Contractor for the performance of this 
Contract. 

 
b. Automobile Insurance.  In the event that services delivered pursuant to this Contract 

involve the use of vehicles, owned or operated by the Contractor, automobile liability 
insurance shall be required.  The minimum limit for automobile liability is: 

 

 $1,000,000 per occurrence, using a Combined Single Limit for bodily injury and property 
damage. 

 
c. Business Automobile Insurance.  In the event that services performed under this Contract 

involve the use of vehicles or the transportation of clients, automobile liability insurance 
shall be required.  If Contractor-owned personal vehicles are used, a Business Automobile 
policy covering a minimum Code 2 “owned autos only” must be secured.  If the 
Contractor’s employees’ vehicles are used, the Contractor must also include under the 
Business Automobile policy Code 9, coverage for “non-owned autos.”  The minimum limits 
for automobile liability is: 

 

 $1,000,000 per occurrence, using a Combined Single Limit for bodily injury and property 
damage. 

 
d. Public Liability Insurance.  The Contractor shall at all times during the term of this Contract, 

at its cost and expense, carry and maintain general public liability insurance, including 
contractual liability, against claims for bodily injury, personal injury, death, or property 
damage occurring or arising out of services provided under this Contract.  This insurance 
shall cover such claims as may be caused by any act, omission, or negligence of the 
Contractor or its officers, agents, representatives, assigns or servants.  The limits of 
liability insurance, which may be increased from time to time as deemed necessary by the 
Superintendent, with the approval of the Contractor (which shall not be unreasonably 
withheld), shall not be less than as follows: 

 
Each Occurrence $1,000,000 
General Aggregate Limits (other than 

products-completed operations) 
$2,000,000 

Products-Completed Operations Limit $2,000,000 
Personal and Advertising Injury Limit $1,000,000 
Fire Damage Limit (any one fire) $     50,000 
Medical Expense Limit (any one person) $       5,000 
  

e. Additional Insured.  The State of Washington, Office of Superintendent of Public 
Instruction, shall be specifically named as an additional insured on all policies except for 
liability insurance on privately-owned vehicles, and all policies shall be primary to any 
other valid and collectible insurance. The Superintendent may waive this requirement at 
its discretion. Policies and certificates of insurance shall include the contract reference 
number. 

 
f. Proof of Insurance.  Certificates and or evidence satisfactory to the Superintendent 

confirming the existence, terms and conditions of all insurance required above shall be 
delivered to the Superintendent within five (5) days of the Contractor’s receipt of 
Authorization to Proceed.   
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g. General Insurance Requirements.  Contractor shall, at all times during the term of the 

Contract and at its cost and expense, buy and maintain insurance of the types and 
amounts listed above.  Failure to buy and maintain the required insurance may result in 
the termination of the Contract at the Superintendent’s option.  By requiring insurance 
herein, Superintendent does not represent that coverage and limits will be adequate to 
protect Contractor and such coverage and limits shall not limit Contractor’s liability under 
the indemnities and reimbursements granted to the Superintendent in this Contract. 

 
 Contractor shall include all subcontractors as insureds under all required insurance 

policies, or shall furnish proof of insurance and endorsements for each subcontractor.  
Subcontractor(s) must comply fully with all insurance requirements stated herein.  Failure 
of subcontractor(s) to comply with insurance requirements does not limit Contractor’s 
liability or responsibility. 

 
24. Licensing and Accreditation Standards.  The Contractor shall comply with all applicable local, 

state, and federal licensing, accreditation and registration requirements/standards, necessary 
to the performance of this Contract. 

 
25. Limitation of Authority.  Only the Superintendent or the Superintendent’s delegate by writing 

(delegation to be made prior to action) shall have the express, implied, or apparent authority 
to alter, amend, modify, or waive any clause or condition of this Contract.  Furthermore, any 
alteration, amendment, modification, or waiver or any clause or condition of this Contract is 
not effective or binding unless made in writing and signed by the Superintendent. 

 
26. Non-Discrimination.  The Contractor shall comply with all the federal and state non-

discrimination laws, regulations and policies, which are otherwise applicable to the 
Superintendent.  Accordingly, no person shall, on the ground of sex, race, creed, religion, 
color, national origin, marital status, families with children, age, veteran or military status, 
sexual orientation, gender expression, gender identity, disability, or the use of a trained dog 
guide or service animal, be unlawfully excluded from participation in, be denied the benefits 
of, or be otherwise subjected to discrimination under any activity performed by the Contractor 
and its agents under this Contract.  The Contractor shall notify the Superintendent immediately 
of any allegations, claims, disputes, or challenges made against it under non-discrimination 
laws, regulations, or policies, or under the Americans with Disabilities Act.  In the event of the 
Contractor’s noncompliance or refusal to comply with this nondiscrimination provision, this 
Contract may be rescinded, cancelled or terminated in whole or part, and the Contractor may 
be declared ineligible for further contracts with the Superintendent. 

 
27. Overpayments.  Contractor shall refund to Superintendent the full amount of any overpayment 

under this Contract within thirty (30) calendar days of written notice.  If Contractor fails to make 
a prompt refund, Superintendent may charge Contractor one percent (1%) per month on the 
amount due until paid in full.  
 

28. Payments.  No payments in advance or in anticipation of services or supplies to be provided 
under this Contract shall be made by the Superintendent.  All payments to the Contractor are 
conditioned upon (1) Contractor’s submission of a properly executed and supported voucher 
for payment, including such supporting documentation of performance and supporting 
documentation of costs incurred or paid, or both as is otherwise provided for in the body of 
this Contract under Duties of the Superintendent, and (2) Acceptance and certification by the 
Superintendent or designee of satisfactory performance by the Contractor. 
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Except as otherwise provided in this Contract, (1) All approvable vouchers for payment due 
to the Contractor shall be paid within thirty (30) calendar days of their submission by the 
Contractor, and (2) All expenses necessary to the Contractor’s performance of this Contract 
not specifically mentioned in the Contract shall be borne in full by the Contractor. 
 

29. Public Disclosure.  Contractor acknowledges that the Superintendent is subject to the 
Washington State Public Records Act, Chapter 42.56 RCW, and that this Contract shall be a 
public record as defined in RCW 42.56.  Any specific information that is claimed by the 
Contractor to be confidential or proprietary must be clearly identified as such by the 
Contractor. To the extent consistent with chapter 42.56 RCW, the Superintendent shall 
maintain the confidentiality of all such information marked confidential or proprietary.  If a 
request is made to view the Contractor’s information, the Superintendent will notify the 
Contractor of the request and the date that such records will be released to the requester 
unless Contractor obtains a court order enjoining that disclosure.  If the Contractor fails to 
obtain the court order enjoining disclosure, the Superintendent will release the requested 
information on the date specified. 

 
30. Publicity.  The Contractor agrees to submit to the Superintendent all advertising and publicity 

matters relating to this Contract which in the Superintendent’s judgment, Superintendent’s 
name can be implied or is specifically mentioned.  The Contractor agrees not to publish or 
use such advertising and publicity matters without the prior written consent of the 
Superintendent. 

 
31. Registration with Department of Revenue.  The Contractor shall complete registration with the 

Department of Revenue and be responsible for payment of all taxes due on payments made 
under this Contract. 

 
32. Records Maintenance.  The Contractor shall maintain all books, records, documents, data and 

other evidence relating to this Contract and performance of the services described herein, 
including but not limited to accounting procedures and practices which sufficiently and properly 
reflect all direct and indirect costs of any nature expended in the performance of this Contract.  
Contractor shall retain such records for a period of six years following the date of final payment.  
At no additional cost, these records, including materials generated under the Contract, shall be 
subject at all reasonable times to inspection, review or audit by the Superintendent, personnel 
duly authorized by the Superintendent, the Office of the State Auditor, and federal and state 
officials so authorized by law, regulation or agreement. 

 
 If any litigation, claim or audit is started before the expiration of the six (6) year period, the 

records shall be retained until all litigation, claims, or audit findings involving the records have 
been resolved. 

 
33. Right of Inspection.  The Contractor shall provide right of access to its facilities to the 

Superintendent or any of its officers at all reasonable times, in order to monitor and evaluate 
performance, compliance, and/or quality assurance under this Contract on behalf of the 
Superintendent.  All inspections and evaluations shall be performed in such a manner that will 
not unduly interfere with the Contractor’s business or work hereunder. 

 
34. Severability.  The provisions of this Contract are intended to be severable.  If any term or 

provision is illegal or invalid for any reason whatsoever, such illegality or invalidity shall not 
affect the validity of the remainder of the Contract. 
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35. Site Security.  While on Superintendent premises, Contractor, its agents, employees, or 

subcontractors shall conform in all respects with physical, fire or other security policies or 
regulations. 

 
36. Subcontracting.  Neither the Contractor nor any subcontractor shall enter into subcontracts 

for any of the work contemplated under this Contract without obtaining prior written approval 
of the Superintendent.  Contractor is responsible to ensure that all terms, conditions, 
assurances and certifications set forth in this Contract are included in any and all 
Subcontracts.  In no event shall the existence of the subcontract operate to release or reduce 
liability of the Contractor to the Superintendent for any breach in the performance of the 
Contractor’s duties.  This clause does not include contracts of employment between the 
Contractor and personnel assigned to work under this Contract. 

 
If, at any time during the progress of the work, the Superintendent determines in its sole 
judgment that any subcontractor is incompetent, the Superintendent shall notify the 
Contractor, and the Contractor shall take immediate steps to terminate the subcontractor's 
involvement in the work. The rejection or approval by the Superintendent of any subcontractor 
or the termination of a subcontractor shall not relieve the Contractor of any of its 
responsibilities under the Contract, nor be the basis for additional charges to the 
Superintendent. 

 
37. Taxes.  All payments accrued on account of payroll taxes, unemployment contributions, any 

other taxes, insurance or other expenses for the Contractor or its staff shall be the sole 
responsibility of the Contractor. 

 
38. Termination for Convenience.  Except as otherwise provided in this Contract, the 

Superintendent or Superintendent’s Designee may, by ten (10) days written notice, beginning 
on the second day after the mailing, terminate this Contract in whole or in part.  The notice 
shall specify the date of termination and shall be conclusively deemed to have been delivered 
to and received by the Contractor as of midnight the second day of mailing in the absence of 
proof of actual delivery to and receipt by the Contractor.  If this Contract is so terminated, the 
Superintendent shall be liable only for payment required under the terms of the Contract for 
services rendered or goods delivered prior to the effective date of termination. 

 
39. Termination for Default. In the event the Superintendent determines the Contractor has failed 

to comply with the conditions of this Contract in a timely manner, the Superintendent has the 
right to suspend or terminate this Contract.  The Superintendent shall notify the Contractor in 
writing of the need to take corrective action.  If corrective action is not taken within thirty (30) 
days, the Contract may be terminated.  The Superintendent reserves the right to suspend all 
or part of the Contract, withhold further payments, or prohibit the Contractor from incurring 
additional obligations of funds during investigation of the alleged compliance breach and 
pending corrective action by the Contractor or a decision by the Superintendent to terminate 
the Contract.  In the event of termination, the Contractor shall be liable for damages as 
authorized by law including, but not limited to, any cost difference between the original 
Contract and the replacement or cover Contract and all administrative costs directly related to 
the replacement Contract, e.g., cost of the competitive bidding, mailing, advertising and staff 
time. The termination shall be deemed to be a "Termination for Convenience" if it is 
determined that the Contractor: (1) was not in default; or (2) failure to perform was outside of 
his or her control, fault or negligence.  The rights and remedies of the Superintendent provided 
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in this Contract are not exclusive and are in addition to any other rights and remedies provided 
by law. 

 
40. Termination Due to Funding Limitations or Contract Renegotiation, Suspension.  In the event 

funding from state, federal, or other sources is withdrawn, reduced, or limited in any way after 
the effective date of this Contract and prior to normal completion of this Contract, with the 
notice specified below and without liability for damages: 
 

a. At Superintendent’s discretion, the Superintendent may give written notice of intent to 
renegotiate the Contract under the revised funding conditions.  

 
b.   At Superintendent’s discretion, the Superintendent may give written notice to Contractor 

to suspend performance when Superintendent determines there is reasonable likelihood 
that the funding insufficiency may be resolved in a timeframe that would allow 
Contractor’s performance to be resumed.  
 

(1)  During the period of suspension of performance, each party will inform the other of 
any conditions that may reasonably affect the potential for resumption of 
performance.  

 
(2)  When Superintendent determines that the funding insufficiency is resolved, it will 

give the Contractor written notice to resume performance, and Contractor shall 
resume performance.  

 
(3)  Upon the receipt of notice under b. (2), if Contractor is unable to resume 

performance of this Contract or if the Contractor’s proposed resumption date is not 
acceptable to Superintendent and an acceptable date cannot be negotiated, 
Superintendent may terminate the Contract by giving written notice to the Contractor. 
The parties agree that the Contract will be terminated retroactive to the date of the 
notice of suspension. Superintendent shall be liable only for payment in accordance 
with the terms of this Contract for services rendered prior to the retroactive date of 
termination.  

 
c. Superintendent may immediately terminate this Contract by providing written notice to 

the Contractor. The termination shall be effective on the date specified in the termination 
notice. Superintendent shall be liable only for payment in accordance with the terms of 
this Contract for services rendered prior to the effective date of termination. No penalty 
shall accrue to Superintendent in the event the termination option in this section is 
exercised. 
 

d. For purposes of this section, “written notice” may include email.  
 
41. Termination Procedure.  Upon termination of this Contract the Superintendent, in addition to 

other rights provided in this Contract, may require the Contractor to deliver to the 
Superintendent any property specifically produced or acquired for the performance of such 
part of this Contract as has been terminated.  The provisions of the “Treatment of Assets” 
clause shall apply in such property transfer. 

 
 The Superintendent shall pay to the Contractor the agreed upon price, if separately stated, for 

completed work and services accepted by the Superintendent and the amount agreed upon 
by the Contractor and the Superintendent for (a) completed work and services for which no 
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separate price is stated, (b) partially completed work and services, (c) other property or 
services which are accepted by the Superintendent, and (d) the protection and preservation 
of the property, unless the termination is for default, in which case the Superintendent shall 
determine the extent of the liability.  Failure to agree with such determination shall be a dispute 
within the meaning of the “Disputes” clause for this Contract.  The Superintendent may 
withhold from any amounts due to the Contractor such sum as the Superintendent determines 
to be necessary to protect the Superintendent against potential loss or liability. 
 
The rights and remedies of the Superintendent provided in this section shall not be exclusive 
and are in addition to any other rights and remedies provided by law under this Contract. 
 
After receipt of a notice of termination, and except as otherwise directed by the 
Superintendent, the Contractor shall: 

 
a. Stop work under this Contract on the date and to the extent specified, in the notice; 

 
b. Place no further orders or subcontractors for materials, services or facilities except as may 

be necessary for completion of such portion of the work under the Contract that is not 
terminated; 

 
c. Assign to the Superintendent, in the manner, at the times, and to the extent directed by 

the Superintendent, all rights, title, and interest of the Contractor under the orders and 
subcontracts in which case the Superintendent has the right, at its discretion, to settle or 
pay any or all claims arising out of the termination of such orders and subcontracts; 

 
d. Settle all outstanding liabilities and all claims arising out of such termination of orders and 

subcontracts, with the approval or ratification of the Superintendent to the extent the 
Superintendent may require, which approval or ratification shall be final for all the 
purposes of this clause; 

 
e. Transfer title to the Superintendent and deliver, in the manner, at the times and to the 

extent as directed by the Superintendent, any property which, if the Contract had been 
completed, would have been required to be furnished to the Superintendent; 

 
f. Complete performance of such part of the work not terminated by the Superintendent; and 

 
g. Take such action as may be necessary, or as the Superintendent may direct, for the 

protection and preservation of the property related to this Contract which, in is in the 
possession of the Contractor and in which the Superintendent has or may acquire an 
interest. 

 
42. Treatment of Assets.  Except as otherwise provided for in the Contract, the ownership and 

title to all real property and all personal property purchased by the Contractor in the course of 
performing this Contract with moneys paid by the Superintendent shall vest in the 
Superintendent, except for supplies consumed in performing this Contract.  The Contractor 
shall (1) maintain a current inventory of all the real and personal property; (2) label all the 
property “State of Washington, Superintendent of Public Instruction”; and, (3) surrender 
property and title to the Superintendent without charge prior to settlement upon completion, 
termination or cancellation of this Contract. 
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Any property of the Superintendent furnished to the Contractor shall, unless otherwise 
provided herein, or approved by the Superintendent, be used only for the performance of the 
Contract. 
 
The Contractor shall be responsible for any loss or damage to property of the Superintendent 
which results from the negligence of the Contractor which results from the failure on the part 
of the Contractor to maintain and administer that property in accordance with sound 
management practices. 
 
If any property is lost, destroyed, or damaged, the Contractor shall notify the Superintendent 
and take all reasonable steps to protect the property from further damage. 
 
All reference to the Contractor under this clause shall include Contractor’s employees, agents 
and subcontractors.   
 

43. Waiver.  A failure by either part to exercise its rights under this Agreement shall not preclude 
that party from subsequent exercise of such rights and shall not constitute a waiver of any 
other rights under this agreement. Waiver of any default or breach shall not be deemed to be 
a waiver of any subsequent default or breach. Any waiver shall not be construed to be a 
modification of the terms of this Agreement unless stated to be such in writing and signed by 
personnel authorized to bind each of the parties 
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Exhibit B2b 
 

STATE OF HAWAII 
DEPARTMENT OF EDUCATION 

 
CONTRACT MINIMUM AND SPECIAL CONDITIONS 

 
 

1. Contract Administrator 
 
For purposes of this contract, the person named below or his/her duly authorized representative 
or successor in office is designated Contract Administrator (CA).  The CA may be contacted as 
follows: 
 

Name:   Brian Reiter 
Telephone:  (808) 733-4100 
Facsimile:  (808) 733-4483 
E-mail:  brian_reiter@notes.k12.hi.us 

 
The CA is responsible for:  
 
1.1 The terms, conditions, quantit ies, specifications, scope of services, other contract 

terms, and all decisions relating to the contract;  
1.2 Monitoring the Contractor’s work, documenting that Contractor maintains the required 

insurance coverage (if applicable), resolving contract disputes and discrepancies, 
evaluating the work of the Contractor, assuring the services or goods are delivered as 
required in the contract,  and processing payment for services rendered; and  

1.3 Notifying the Procurement and Contracts Branch in the event of change in s cope of 
work, change in the performance period, increase or decrease in total compensation, 
and/or changes in any other contract terms. 

 
Notwithstanding the responsibilities set forth hereinabove, any coordination of services falling outside those 
articulated above shall remain with the head of the purchasing agency, as set forth in the attached General 
Conditions (see General Conditions, paragraph 1, entitled “Coordination of Services by the STATE.”). 
 
 
2. HIDOE’s Point of Contact 
 
The CA also serves as the Point-of-Contact (POC) for this contract.  The POC should be the initial 
contact on all matters related to this contract.   

 
 

3. Contractor’s Point of Contact 
 
CONTRACTOR’s primary point of contact shall be listed by name, and shall identify the 
Contractor’s point of contact’s telephone, facsimile and email address.  
CONTRACTOR shall notify the STATE, verbally within twenty-four (24) hours, upon the 
occurrence of any of the events indicated below:  
 
3.1 Change in the CONTRACTOR’s business address or phone number; 
3.2 Change in the CONTRACTOR’s tax identification number; or 
3.3 Any other situation that could reasonably be expected to affect the CONTRACTOR’s ability to 

carry out its obligation under this contract. 
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4. Verification of CONTRACTOR Employees 
 

In accordance with State rules and regulations, CONTRACTOR shall conduct mandatory criminal 
background checks at no cost to the STATE, on any employee or sub-contractor working directly 
with students. 
 
CONTRACTOR shall notify the STATE, verbally within twenty-four (24) hours, upon learning of the 
occurrence of any of the events indicated below:  
 
4.1 Any employee, agent or volunteer’s license required to perform services under this Contract is or 

has been suspended, conditioned, revoked, expired, or  terminated; 
4.2 Any employee, agent or volunteer  becomes or has been the subject of any disciplinary 

proceeding or action before any federal or state agency or Board; 
4.3 Any employee, agent or volunteer is or has been convicted of a fraud or felony; 
4.4 Any claim, judgment or settlement in which the CONTRACTOR or any of its employees, agents 

or volunteers is or has been named a defendant; 
4.5 CONTRACTOR shall maintain the background check records, and shall make the records 

available for review upon request.  Upon review of these records, the STATE reserves the right to 
request additional background information. 
 
 

5. Liability Insurance and Certificates 
 
The CONTRACTOR shall maintain in full force and effect, during the life of this contract, liability 
and property damage insurance.  This insurance shall protect the CONTRACTOR and his 
subcontractors, if any, from claims for damages for personal injury, accidental death and property 
damage which may arise from operations under this contract, whether such operations be by 
himself or by a subcontractor or anyone directly or indirectly employed by either of them. If any 
subcontractor is involved in the performance of the contract, the insurance policy or policies shall 
name the subcontractor as additional insured. 
 
As an alternative to the CONTRACTOR providing insurance to cover operations performed by a 
subcontractor and naming the subcontractor as additional insured, CONTRACTOR may require 
subcontractor to provide its own insurance which meets the requirements herein. It is understood 
that a subcontractor's insurance policy(ies) are in addition to the CONTRACTOR's own policy or 
policies. 
 
The following minimum insurance coverage(s) and limit(s) shall be provided by the 
CONTRACTOR, including its subcontractor(s) where appropriate: 
 
  Coverage     Limits 
 
 General Liability, Commercial   $2,000,000 aggregate  

(Occurrence Form)   $1,000,000 combined single limit per 
occurrence   for bodily injury and property 
damage 

 
 Automobile Liability  
 Combined Single Limit    $1,000,000 per accident 
 

Professional Liability Insurance  $1,000,000 per claim and $2,000,000  
per annual aggregate 

 
General liability and automobile liability policies required by this contract, including a 
subcontractor's policy, shall contain the following clauses: 
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1) "It is agreed that any insurance maintained by the State of Hawaii will apply in excess of, 
and not contribute with, insurance provided by this policy." 

 
2) "The State of Hawaii is added as an additional insured as respects to operations 

performed for the State of Hawaii." 
 
The minimum insurance required shall be in full compliance with the Hawaii Insurance Code 
throughout the entire term of the contract, including supplemental agreements.  Each insurance 
policy shall be written by 1) an insurance company licensed to do business in the State of Hawaii, 
or 2) if not licensed by the State of Hawaii, an insurance company which meets §431:8-301, Hawaii 
Revised Statutes. 
 
Upon execution of the contract, the CONTRACTOR agrees to deposit with the HIDOE certificate(s) 
of insurance necessary to satisfy the HIDOE that the insurance provisions of this contract have 
been complied with and to keep such insurance in effect and the certificate(s) therefore on 
deposit with the HIDOE during the entire term of this contract, including those of its 
subcontractor(s), where appropriate. Upon request by the HIDOE, CONTRACTOR shall be 
responsible for furnishing a copy of the policy(ies). 
 
Failure of the CONTRACTOR to provide and keep in force such insurance shall be regarded as 
material default under this contract, entitling the HIDOE to exercise any or all of the remedies 
provided herein. 
 
The procuring of such required insurance shall not be construed to limit CONTRACTOR's liability 
hereunder nor to fulfill the indemnification provisions and requirements of this contract. 
Notwithstanding said policy(ies) of insurance, CONTRACTOR shall be obligated for the full and 
total amount of any damage, injury, or loss caused by the CONTRACTOR, its employees, officers, 
or agents, in connection with this Contract. 
 
CONTRACTOR shall notify the STATE, via written notice within twenty-four (24) hours should any 
of the insurance policies evidenced on its Certificate of Insurance form be cancelled, limited in 
scope, or not renewed upon expiration. 
 
 
6. Invoicing 
 
The Offeror shall submit an invoice with each request for payment. Original and one (1) copy of 
the invoice shall be submitted to: 

Hawaii Department of Education 
Assessment Section 

641 18th Avenue, #V102 
Honolulu, Hawaii 96816 

 
All invoices shall reference the Contract number. If a copy is submitted as the original, such 
invoice must bear an original signature certifying that the invoice is being submitted as the 
original. 
 
 
7. Payment 
 
Section 103-10, HRS, provides that the HIDOE shall have thirty (30) calendar days after receipt of 
an accepted invoice and satisfactory delivery of goods or performance of the services, to make 
payment. For this reason, the HIDOE shall reject any Proposal submitted with a condition 
requiring payment within a shorter period. Further, the HIDOE shall reject any Proposal submitted 
with a condition requiring interest payments greater than that allowed by section 103-10, HRS.  
The HIDOE will not recognize any requirements established by the Offeror and communicated to 
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the HIDOE after award of the contract, which requires payment within a shorter period or interest 
payment not in conformance with section 103-10, HRS. 
8. Final Payment 
 
The final payment on the contract shall be for services rendered during the billing period just prior 
to the contract expiration date.  In addition to the requirements in the General Conditions, the 
following shall accompany the final payment invoice: 
 
A tax clearance certificate, not over two months old and with an original green “certified copy” 
stamp, must accompany the invoice for final payment.  In addition to the tax clearance certificate, 
the “Certification of Compliance for Final Payment” (DOE Form-22) with an original signature will 
be required for final payment. 
 
In lieu of the above, CONTRACTOR may also submit an original CERTIFICATE OF VENDOR 
COMPLIANCE as issued by the State Procurement Office via an online system, also referred to as 
“Hawaii Compliance Express”.  Details regarding this online application process can be viewed at: 
http://vendors.ehawaii.gov/hce/. 
 
All required certificate(s) for the Contractor and all subcontractors, must accompany the invoice 
for final payment on the Contract. 
 
 
9. Multi-Term Contract  

 
Funds are available for only the initial term of the contract.  Contractual obligation of both parties 
in each fiscal period succeeding the first is subject to the appropriation and availability of funds.  
Unit price shall be given for each good or service and that unit prices shall be the same 
throughout the contract except to the extent price adjustment is allowed.  A multi-term contract 
will be cancelled if funds are not appropriated or otherwise made available to support 
continuation of performance in any fiscal period succeeding the initial term of the contract and 
contractor will be reimbursed the unamortized reasonably incurred, nonrecurring costs; however, 
this does not affect either party’s rights under any termination clause of the contract.  The State 
will notify the contractor on a timely basis that the funds are, or are not, available for the 
continuation of the contract for each succeeding fiscal period.   

 
 
10. §103D-309  Contract not binding unless funds available 

 
(a)  [Repeal and reenactment on June 30, 2012.  L 2010, c 187, §12.]  Contracts awarded pursuant 
to section 103D-302, 103D-303, or 103D-306, shall neither be binding nor have any force and effect 
of law unless the comptroller, the director of finance of a county, or the respective chief financial 
officers of the department of education, the judiciary, or the legislative branches of the State or 
county, as the case may be, endorses thereon a certificate that there is an appropriation or 
balance of an appropriation over and above all outstanding contracts, sufficient to cover the 
amount required by the contract; provided that if the contract is a multi-term contract, the 
comptroller, director of finance, or chief financial officer shall only be required to certify that there 
is an appropriation or balance of an appropriation over and above all outstanding contracts, that 
is sufficient to cover the amount required to be paid under the contract during the fiscal year or 
remaining portion of the fiscal year of each term of the multi-year contract; provided further that 
the administrator of the state procurement office shall attest in writing to any recommendation or 
solicitations.  This section shall not apply to any contract under which the total amount to be paid 
to the contractor cannot be accurately estimated at the time the contract is to be awarded, or to 
any contract for which consideration is in kind or forbearance, or to any contract awarded 
pursuant to section 103D-306 that is a one-time payment through a purchase order, or to any 
contractual obligation approved by the governor under section 37-40. 

http://vendors.ehawaii.gov/hce/
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(b)  In any contract involving not only state or county funds but supplemental funds from the 
federal government, this section shall be applicable only to that portion of the contract price as is 
payable out of state or county funds.  As to the portion of the contract price as is expressed in the 
contract to be payable out of federal funds, the contract shall be construed to be an agreement to 
pay the portion to the contractor, only out of federal funds to be received from the federal 
government.  This subsection shall be liberally construed so as not to hinder or impede the State 
in contracting for any project involving financial aid from the federal government. 
 
(c)  In any contract pursuant to section 264-33 involving not only state or county funds but 
supplemental funds from a utility, this section shall be applicable to that portion of the contract 
price payable out of state or county funds as well as that portion of the contract price payable out 
of funds from a utility, or payable out of state or county funds paid to a utility.  The State or county 
may certify that there are sufficient funds for the utility's portion of the contract price if the 
amounts that a utility is obligated to pay under a legal agreement between the utility and the State, 
or a county, are sufficient to pay that portion of the contract price and the legal agreement: 
 
     (1)  Includes a specific description of the utility's share of the payment and terms of that 
payment; 
     (2)  Allows the State, county, or utility to provide progress payments or final payment based on 
the  
     actual cost after a project is completed; and 
 
     (3)  Provides that in the event the State, county, or utility is delinquent in payments under the 
legal  
     agreement, the State, county, or utility shall be responsible for any and all additional costs 
attributable  
     to such late payment. 
 
Any such legal agreement shall be executed prior to the execution of the state or county contract 
and shall not jeopardize any federal, state, or county funds. 
 
For the purposes of this subsection: 
"Legal agreement" includes a utility agreement, memorandum of understanding, or memorandum 
of agreement. 
 
"Utility" means a utility company or entity. [L Sp 1993, c 8, pt of §2; am L 1995, c 178, §13; am L 
1999, c 149, §15; am L 2010, c 140, §1 and c 187, §3] 
 
 
11. Availability of Funds 
 
This contract is subject to the availability of funds.  Pursuant to Section 103D-309, HRS, except in 
certain instances, no contract entered into between the STATE and the CONTRACTOR shall be 
binding or of any force unless the Chief Financial Officer (CFO) certifies that there is an available 
unexpended appropriation or balance of an appropriation over and above all outstanding 
contracts sufficient to cover the amount required by the contract. 
 
If the contract calls for performance or payment in more than one fiscal year (July 1 to June 30), 
the CFO may certify only that portion of the total funds allocated to satisfy the STATE’s 
obligations for payments in the current fiscal year.  In that event, the STATE will not be liable for 
the unpaid balance beyond the end of the current fiscal year, and availability of funds in excess of 
the amount certified shall be contingent upon future appropriations or special fund revenues.  All 
partially-funded contracts shall be enforceable only to the extent that funds are certified as 
available.  The STATE agrees to notify the CONTRACTOR of such non-allocation at the earliest 
possible time.  The STATE shall not be penalized in the event this provision is exercised.  This 
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provision is not meant to permit the STATE to terminate the contract in order to acquire similar 
equipment or services from a third party. 
 
 
12. Subcontracting 
 
Prior to award of the contract, no work or services shall be subcontracted or assigned without the 
prior written approval of the CA. After award of the contract, no work or services shall be 
subcontracted or assigned without the prior written approval of the CA. No subcontract shall 
under any circumstances relieve the CONTRACTOR of its obligations and liability under its 
Contract with the HIDOE. All persons engaged in performing the work covered by the Contract 
shall be considered employees of the CONTRACTOR. 
 
 
13. Contract Staffing Requirements 
 
Personnel, whose names and resumes are submitted in the Proposal, shall not be removed from 
the project without prior approval of the CA. Substitute or additional personnel shall not be used 
for the project until a resume is received and approved by the CA. The HIDOE shall have the right, 
and the CONTRACTOR shall comply with any request, to remove and replace any personnel from 
all work on the project effective immediately upon notification by the HIDOE.  Personnel changes 
that are not approved by the CA may be grounds for Contract termination. 
 
 
14. Exclusion of Specific Workers 
 
The STATE reserves the right to require the CONTRACTOR to remove an employee, agent, 
subcontractor or volunteer (Worker) from performing work under this contract.  The Contract 
Administrator shall notify the CONTRACTOR in writing and this exclusion of a specific Worker(s) 
shall take effect as indicated on the notice.  The CONTRACTOR may appeal this decision to the 
Contract Administrator, in writing within ten (10) working days of receipt of the notice.  Removal 
of the employee, agent, subcontractor or volunteer shall remain in effect pending the outcome of 
the appeal.  This provision shall not infringe upon the right of the CONTRACTOR to employ the 
removed individual, but shall apply to any work requiring interaction with the HIDOE, its 
employees or students. 
 
 
15. Inspection and Procedural Changes; Relief Available to State  
 
All work is subject to inspection, evaluation, and approval by the CA. The HIDOE may employ all 
reasonable means to ensure that the work is being performed in compliance with the contract.  
Should the CA determine that corrections or changes are necessary in order to accomplish the 
intent or purpose of the contract, the CA may direct the CONTRACTOR to make such changes. 
 
Failure of the CONTRACTOR to perform any provisions of the Contract (based on the identified 
portion of unacceptable work received) the HIDOE may determine CONTRACTOR is in non-
compliance with Contract requirements and may: 
 
15.1 Suspend Payments – Temporarily withhold or disallow all or part of the billing cost/payments 

pending correction of a deficiency or a non-submission of a required deliverable by the 
Contractor. 

15.2 Seek Reimbursement – Seek reimbursement from the Contractor or withhold future payments for 
any funds paid to the Contractor subsequent to a determination that such was unauthorized, 
fraudulently obtained, or inappropriately billed.  

15.3 Seek Market Value – In the event the Contractor fails, refuses or neglects to perform the services 
in accordance with the requirements of these Special Conditions, the Scope of Services or the 
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General Conditions, the State reserves the right to purchase, in the open market, a corresponding 
quantity of the services specified herein and to deduct from any monies due or that may 
thereafter become due to the Contractor, the difference between the price named in the Contract 
and the actual cost to the State.  In case any money due the Contractor is insufficient for said 
purpose, the Contractor shall pay the difference upon demand from the State.  The State may 
also utilize all other remedies provided by law. 

 
 
16. Confidentiality  
 
The following serves to supplement provision 24 of the General Condition, entitled 
"Confidentiality of Material" and provision 42, entitled “Confidentiality of Personal Information”: 
 
16.1 Obligations Confidential Information: Infrastructure.  The Offeror must agree to keep confidential 

and not disclose any information relating to the State’s information processing infrastructure.  This 
includes but is not limited to, all data, computer hardware, computer software, network designs, 
network diagrams, firewalls and other security infrastructure, and Internet protocol (IP) addresses. 

16.2 General Confidentiality Obligations.  While performing under this Agreement, the Contractor may 
receive, be exposed to or acquire confidential information.  Such information may include names, 
addresses, telephone numbers, birthdates, social security numbers, medical information, and 
other educational, student, or personal employment information.  The information may be in 
written or oral form, fixed in hard copy or contained in a computer data base or computer 
readable form.  Hereinafter, such language shall be collectively referred to as “Confidential 
Information.”   

 
The Contractor, including its employees, agents, representatives, and assigns shall abide 
by the following with regards to Confidential Information: 

(i) They shall not disclose to any unauthorized party any Confidential Information, 
except as specifically permitted by the HIDOE and subject to the State’s 
limitations on confidentiality of information and relevant legal requirements of 
the State to include, but not limited to the Family Educational Rights and 
Privacy Act (“FERPA”).  Permission will be granted through a formal written 
agreement concerning the disclosure of personally identifiable information (PII) 
from student education records, signed by HIDOE and the CONTRACTOR, and 
must be provided as an attachment to this contract; 

(ii) They shall only permit access to Confidential Information to employees, 
agents, representatives, and assigns having a specific need to know in 
connection with performance under this Agreement;  and 

(iii) They shall advise each of their employees, agents, representatives, and 
assigns of their obligations to keep such Confidential Information confidential.    

 
Contractor, its employees, agents, representatives, or assigns shall ensure the security of 
the Confidential Information.  The Contractor shall provide the HIDOE with a list of 
individuals (by name and position) who are authorized to handle the Confidential 
Information (hereinafter referred to as “Authorized Handlers”).  Authorized Handlers shall 
ensure the security of the Confidential Information.  Only Authorized Handlers shall have 
access to the Confidential Information, which will be kept on password protected 
computers with the hard copy documents kept in a locked file cabinet.  Contractor shall 
ensure that procedures exist to prohibit access to the Confidential Information by anyone 
other than an Authorized Handler. 
 
Contractor will be responsible for safeguarding the confidentiality of all Confidential 
Information it receives from the HIDOE and shall safeguard and protect such documents 
from unauthorized use, handling, or viewing.  Contractor shall be liable to the HIDOE and 
to any person whose records the Contractor receives custody of under this Contract for 
records protection for any unpermitted release, viewing, or loss of such records.  The 
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Contractor shall assume liability responsibility for records protection and for the 
inappropriate or unlawful release of Confidential Information.  The Contractor shall return 
all documents containing Confidential Information upon completion of the services 
Contractor is contracted to provide under this Agreement. 
 

16.3 Prior Written Approval.  The Contractor may not i) share Confidential Information or any other 
data received under this Contract, ii) publish, or iii) distribute such information without the prior 
written approval of the State. 

16.4 In the event of termination of this Contract, Contractor shall return to the State all student 
information received under this Contract and further agrees to destroy any and all copies of, or 
references to, any student information shared by State as a result of this Contract. 

 
 
 
17. Approvals 
 
Any agreement arising out of this RFP may be subject to the approval of the Department of the 
Attorney General as to form, and is subject to all further approvals, including the approval of the 
Governor, required by statute, regulation, rule, order, or other directive. 
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Exhibit B5a 

Montana Standard Terms and Conditions 
(7/17) 

 
ACCESS AND RETENTION OF RECORDS: Contractor agrees to provide the department, 
Legislative Auditor, or their authorized agents, access to any records necessary to determine 
contract compliance. (Section 18-1-118, MCA). Contractor agrees to create and retain records 
supporting the services rendered or supplies delivered for a period of eight years after either the 
completion date of the contract or the conclusion of any claim, litigation, or exception relating to 
the contract taken by the State of Montana or third party. 
 
ASSIGNMENT, TRANSFER AND SUBCONTRACTING: Contractor shall not assign, transfer or 
subcontract any portion of the contract without the express written consent of the department. 
(Section 18-4-141, MCA.) 
 
AUTHORITY: The attached bid, request for proposal, limited solicitation, or contract is issued 
under authority of Title 18, Montana Code Annotated, and the Administrative Rules of Montana, 
Title 2, chapter 5. 
 
COMPLIANCE WITH LAWS: Contractor shall, in performance of work under this Contract, fully 
comply with all applicable federal, state, or local laws, rules, regulations, and executive orders 
including but not limited to, the Montana Human Rights Act, the Equal Pay Act of 1963, the Civil 
Rights Act of 1964, the Age Discrimination Act of 1975, the Americans with Disabilities Act of 
1990, and Section 504 of the Rehabilitation Act of 1973. Contractor is the employer for the 
purpose of providing healthcare benefits and paying any applicable penalties, fees and taxes 
under the Patient Protection and Affordable Care Act [P.l. 111-148, 124 Stat. 119]. Any 
subletting or subcontracting by Contractor subjects subcontractors to the same provisions. In 
accordance with 49-3-207, MCA, and Executive Order No. 04-2016 Contractor agrees that the 
hiring of persons to perform this Contract will be made on the basis of merit and qualifications 
and there will be no discrimination based on race, color, sex, pregnancy, childbirth or medical 
conditions related to pregnancy or childbirth, political or religious affiliation or ideas, culture, 
creed, social origin or condition, genetic information, sexual orientation, gender identity or 
expression, national origin, ancestry, age, disability, military service or veteran status, or marital 
status by the persons performing this Contract. 
 
CONFORMANCE WITH CONTRACT: No alteration of the terms, conditions, delivery, price, 
quality, quantities, or specifications of the contract shall be granted without the State 
Procurement Bureau’s prior written consent.  Product or services provided that do not conform 
to the contract terms, conditions, and specifications may be rejected and returned at 
Contractor’s expense.  
 
DEBARMENT: Contractor certifies, by submitting this bid or proposal, that neither it nor its 
principals are presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from participation in this transaction (contract) by any governmental 
department or agency. If Contractor cannot certify this statement, attach a written explanation 
for review by the State. 
 
DISABILITY ACCOMMODATIONS: The State does not discriminate on the basis of disability in 
admission to, access to, or operations of its programs, services, or activities.  Individuals who 
need aids, alternative document formats, or services for effective communications or other 
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disability related accommodations in the programs and services offered are invited to make their 
needs and preferences known to this office.  Interested parties should provide as much advance 
notice as possible. 
 
FORCE MAJEURE: Neither party is responsible for failure to fulfill its obligations due to causes 
beyond its reasonable control, including without limitation, acts or omissions of government or 
military authority, acts of God, materials shortages, transportation delays, fires, floods, labor 
disturbances, riots, wars, terrorist acts, or any other causes, directly or indirectly beyond the 
reasonable control of the nonperforming party, so long as such party uses its best efforts to 
remedy such failure or delays. A party affected by a force majeure condition shall provide 
written notice to the other party within a reasonable time of the onset of the condition. In no 
event, however, shall the notice be provided later than 5 working days after the onset. If the 
notice is not provided within the 5-day period, then a party may not claim a force majeure event. 
A force majeure condition suspends a party’s obligations under this contract, unless the parties 
mutually agree that the obligation need not be performed because of the condition.  
 
HOLD HARMLESS/INDEMNIFICATION: Contractor agrees to protect, defend, and save the 
State, its elected and appointed officials, agents, and employees, while acting within the scope 
of their duties as such, harmless from and against all claims, demands, causes of action of any 
kind or character, including the cost of defense thereof, arising in favor of Contractor's 
employees or third parties on account of bodily or personal injuries, death, or damage to 
property arising out of services performed or omissions of services or in any way resulting from 
the acts or omissions of Contractor and/or its agents, employees, representatives, assigns, 
subcontractors, except the sole negligence of the State, under this agreement. 
 
INTELLECTUAL PROPERTY: All patents and other legal rights in or to inventions created in 
whole or in part under the contract must be available to the State for royalty-free and 
nonexclusive licensing. Both parties shall have a royalty-free, nonexclusive, and irrevocable 
right to reproduce, publish or otherwise use and authorize others to use, copyrightable property 
created under the contract. 
 
LIMITATION OF LIABILITY:  Contractor's liability for Contract damages is limited to direct 
damages and further to no more than twice the Contract amount. Contractor shall not be liable 
for special, incidental, consequential, punitive, or indirect damages. Damages caused by injury 
to persons or tangible property, or related to intellectual property indemnification, are not subject 
to a cap on the amount or type of damages. 
 
NONCOMPLIANCE WITH DEPARTMENT OF ADMINISTRATION REQUIREMENTS: The 
Department of Administration, under the provisions of 2-17-514, MCA, retains the right to cancel 
or modify any contract, project, or activity that is not in compliance with the Department's Plan 
for Information Technology, State Strategic Plan for Information Technology, or any Statewide 
IT policy or standard in effect as of the date of contract execution. In the event of such 
termination, State will pay for products and services delivered to date and any applicable 
termination fee specified in the statement of work or work order. Any modifications to this 
Contract must be mutually agreed to by the parties. 
 
PATENT AND COPYRIGHT PROTECTION: If a third party makes a claim against the State 
that the products furnished under this purchase order infringe upon or violate any patent or 
copyright, the State shall promptly notify Contractor.  Contractor shall defend such claim in the 
State's name or its own name, as appropriate, but at Contractor's expense.  Contractor shall 
indemnify the State against all costs, damages, attorney fees, and all other costs and expenses 
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of litigation that accrue as a result of such claim.  If the State reasonably concludes that its 
interests are not being properly protected, or if principles of governmental or public law are 
involved, it may enter any action.   
 
PAYMENT TERM: All payment terms will be computed from the date of delivery of supplies or 
services OR receipt of a properly executed invoice, whichever is later. Unless otherwise noted 
in the solicitation document, the State is allowed 30 days to pay such invoices. All contractors 
will be required to provide banking information at the time of contract execution in order to 
facilitate State electronic funds transfer payments. 
 
REDUCTION OF FUNDING: State must by law terminate this Contract if funds are not 
appropriated or otherwise made available to support State's continuation of performance of this 
Contract in a subsequent fiscal period. (18-4-313(4), MCA) If state or federal government funds 
are not appropriated or otherwise made available through the state budgeting process to 
support continued performance of this Contract (whether at an initial contract payment level or 
any contract increases to that initial level) in subsequent fiscal periods, State shall terminate this 
Contract as required by law. State shall provide Contractor the date State's termination shall 
take effect. State shall not be liable to Contractor for any payment that would have been 
payable had the Contract not been terminated under this provision. As stated above, State shall 
be liable to Contractor only for the payment, or prorated portion of that payment, owed to 
Contractor up to the date State's termination takes effect. This is Contractor's sole remedy. 
State shall not be liable to Contractor for any other payments or damages arising from 
termination under this section, including but not limited to general, special, or consequential 
damages such as lost profits or revenues. 
 
REFERENCE TO CONTRACT: The contract or purchase order number MUST appear on all 
invoices, packing lists, packages, and correspondence pertaining to the contract. 
 
REGISTRATION WITH THE SECRETARY OF STATE: Any business intending to transact 
business in Montana must register with the Secretary of State. Businesses that are domiciled in 
another state or country, but which are conducting activity in Montana, must determine whether 
they are transacting business in Montana in accordance with sections 35-1-1026 and 35-8-
1001, MCA. Such businesses may want to obtain the guidance of their attorney or accountant to 
determine whether their activity is considered transacting business. 
 
If businesses determine that they are transacting business in Montana, they must register with 
the Secretary of State and obtain a certificate of authority to demonstrate that they are in good 
standing in Montana. To obtain registration materials, call the Office of the Secretary of State at 
(406) 444-3665, or visit their website at http://sos.mt.gov. 
 
SEVERABILITY CLAUSE: A declaration by any court, or any other binding legal source, that 
any provision of the contract is illegal and void shall not affect the legality and enforceability of 
any other provision of the contract, unless the provisions are mutually dependent. 
 
SHIPPING: Supplies shall be shipped prepaid, F.O.B. Destination, unless the contract specifies 
otherwise. 
 
TAX EXEMPTION: State of Montana is exempt from Federal Excise Taxes (#81-0302402) 
except as otherwise provided in the federal Patient Protection and Affordable Care Act [P.l. 111-
148, 124 Stat. 119]. 
 

http://sos.mt.gov/
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TECHNOLOGY ACCESS FOR BLIND OR VISUALLY IMPAIRED: Contractor acknowledges 
that no state funds may be expended for the purchase of information technology equipment and 
software for use by employees, program participants, or members of the public unless it 
provides blind or visually impaired individuals with access, including interactive use of the 
equipment and services, that is equivalent to that provided to individuals who are not blind or 
visually impaired. (Section 18-5-603, MCA.)  
 
TERMINATION OF CONTRACT: Unless otherwise stated, the State may, by written notice to 
Contractor, terminate the contract in whole or in part at any time Contractor fails to perform the 
contract. 
 
U.S. FUNDS: All prices and payments must be in U.S. dollars. 
 
VENUE: This solicitation is governed by the laws of Montana. The parties agree that any 
litigation concerning this bid, request for proposal, limited solicitation, or subsequent contract, 
must be brought in the First Judicial District in and for the County of Lewis and Clark, State of 
Montana, and each party shall pay its own costs and attorney fees. (Section 18-1-401, MCA.) 
 
WARRANTY FOR SERVICES:  Contractor warrants that it performs all services using 
reasonable care and skill and according to its current description (including any completion 
criteria) contained in this contract.  State agrees to provide timely written notice of any failure to 
comply with this warranty so that Contractor can take corrective action. 
 
WARRANTY FOR SOFTWARE:  For a period of ninety (90) days from the date of receipt of 
software, Contractor warrants that:  (i) the unmodified software will provide the features and 
functions, and will otherwise conform to all published documentation including on Contractor's 
website; and (ii) the media upon which the software is furnished will be free from defects in 
materials and workmanship under normal use and service. 
 
WARRANTY FOR HARDWARE:  Contractor warrants that hardware provided is free from 
defects in materials and workmanship and conforms to the specifications. The warranty period 
for provided hardware is a fixed period commencing on the date specified in a statement of work 
or applicable contract. If the hardware does not function as warranted during the warranty 
period and Contractor is unable to either:  i) make it do so; or ii) replace it with one that is at 
least functionally equivalent, State may return it to Contractor for a full refund. 
 
The parties agree that the warranties set forth above do not require uninterrupted or error-free 
operation of hardware or services unless otherwise stated in the specifications. 
 
These warranties are the state’s exclusive warranties and replace all other warranties or 
conditions, express or implied, including, but not limited to, the implied warranties or conditions 
of merchantability and fitness for a particular purpose. 
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Exhibit B5b 
Montana Insurance Requirements: 

 
 
REQUIRED INSURANCE 
 

General Requirements. Contractor shall maintain for the duration of this 
Contract, at its cost and expense, insurance against claims for injuries to persons or 
damages to property, including contractual liability, which may arise from or in 
connection with the performance of the work by Contractor, agents, employees, 
representatives, assigns, or subcontractors. This insurance shall cover such claims as 
may be caused by any negligent act or omission.  
 

Primary Insurance. Contractor's insurance coverage shall be primary insurance 
with respect to State, its officers, officials, employees, and volunteers and shall apply 
separately to each project or location. Any insurance or self-insurance maintained by 
State, its officers, officials, employees, or volunteers shall be excess of Contractor's 
insurance and shall not contribute with it. 
 

Specific Requirements for Commercial General Liability. Contractor shall 
purchase and maintain occurrence coverage with combined single limits for bodily 
injury, personal injury, and property damage of $1,000,000 per occurrence and 
$2,000,000 aggregate per year to cover such claims as may be caused by any act, 
omission, or negligence of Contractor or its officers, agents, representatives, assigns, or 
subcontractors.  
 
State, its officers, officials, employees, and volunteers are to be covered and listed as 
additional insureds for liability arising out of activities performed by or on behalf of 
Contractor, including the insured's general supervision of Contractor, products, and 
completed operations, and the premises owned, leased, occupied, or used. 
 

Deductibles and Self-Insured Retentions. Any deductible or self-insured 
retention must be declared to and approved by State. At the request of State either: (1) 
the insurer shall reduce or eliminate such deductibles or self-insured retentions as 
respects State, its officers, officials, employees, or volunteers; or (2) at the expense of 
Contractor, Contractor shall procure a bond guaranteeing payment of losses and related 
investigations, claims administration, and defense expenses. 
 

Certificate of Insurance/Endorsements. A certificate of insurance from an 
insurer with a Best's rating of no less than A- indicating compliance with the required 
coverages has been received by State Procurement Bureau, P.O. Box 200135, Helena, 
MT 59620-0135. The certificates must name the State of Montana as certificate holder 
and Contractor shall provide copies of additional insured endorsements required by 
Contractor’s commercial general liability and automobile liability policies. Contractor 
must notify State immediately of any material change in insurance coverage, such as 
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changes in limits, coverages, change in status of policy, etc. State reserves the right to 
require complete copies of insurance policies at all times. 
 

Specific Requirements for Cyber/Data Information Security Insurance. The 
Contractor shall purchase and maintain cyber/information security insurance coverage 
with combined single limits for each wrongful act of $2,000,000 per occurrence to cover 
the unauthorized acquisition of personal acquisition such as social security numbers, 
credit card numbers, financial account information, or other information that uniquely 
identifies an individual and may be of a sensitive nature in accordance with §2-6-1501, 
MCA through §2-6-1503, MCA. If the Contractor maintains higher limits than the 
minimums shown above, the State requires and shall be entitled to coverage for the 
higher limits maintained by the Contractor. Any available insurance proceeds in excess 
of the specified minimum limits of insurance and coverage shall be available to the 
State. Such insurance must cover, at a minimum, privacy notification costs, credit 
monitoring, forensics investigations, legal fees/costs, regulatory fines and penalties, and 
third party liability settlements or judgements as may be caused by any act, omission, or 
negligence of the Contractor’s officers, agents, representatives, assigns or 
subcontractors. Note: If occurrence coverage is unavailable or cost-prohibitive, the 
State will accept ‘claims made’ coverage provided the following conditions are met: 1) 
the retroactive date must be shown, and must be before the date of the contract or the 
beginning of contract work; 2) insurance must be maintained and evidence of insurance 
must be provided for at least three (3) years after completion of the contract of work; 
and 3) if coverage is canceled or non-renewed, and not replaced with another claims-
made policy form with a retroactive date prior to the contract effective date, the 
Contractor must purchase “extended reporting” coverage for a minimum of three (3) 
years after completion of work. 
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EXHIBIT C1 
WASHINGTON CONTRACTOR INTAKE FORM (COPY) 

NOTE: MT will use the same information for internal purposes 
 

This form is available as an editable Word document on OSPI’s contract website: 
 

http://www.k12.wa.us/RFP/default.aspx  
 

http://www.k12.wa.us/RFP/default.aspx
http://www.k12.wa.us/RFP/default.aspx
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EXHIBIT C4 
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EXHIBIT D 
PROPOSAL CHECKLIST 

 
Please use the checklist below to ensure that you have submitted all required materials in the 
required format. This checklist does not need to be submitted with your proposal. 
 

Included in 
Proposal 

Component Required Format 

 Letter of Submittal Hard copy with original signature 

 Technical Proposal 
Hard copy version; electronic versions 
formatted to print same as hardcopy 
version 

 Management Proposal 
Hard copy version; electronic versions 
formatted to print same as hard copy 
version 

 References 
Hard copy version; electronic versions 
formatted to print same as hard copy 
version 

 Cost Proposal 
Hard copy version; electronic versions 
formatted to print same as hard copy 
version 

 Certifications and Assurances 
Hard copy with original signature; 
electronic versions formatted to print 
same as hard copy version 

 Contractor Intake Form 
Hard copy with original signature of a 
person authorized to legally bind the 
Consultant to a contractual relationship 

 
Washington State Business 
License (see Contractor Intake 
Form) 

Paper copy 

 



Page 119 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

EXHIBIT E1 
STATEWIDE REGISTRATION REQUIREMENTS 

 
Receiving Payment from Washington State 

  
Consultants awarded contracts as a result of this RFP will be required to register as a Statewide 
Vendor (SWV).  The SWV file is a central vendor file maintained by the Office of Financial 
Management for use by Washington State agencies in processing vendor payments.  This allows 
you, as a vendor, to receive payments from all participating state agencies by direct deposit, the 
State's preferred method of payment.  Effective April 30, 2011, all OSPI Contractors are required 
to register as a Statewide Vendor. Participation in direct deposit is optional. For online registration, 
visit the Department of Enterprise Services’ website. 

How do I register to receive payments? 

 Complete the Statewide Payee Registration Form. 
 Please note that incomplete or illegible forms will be returned and may delay payments, 

so we recommend that you use the instructions and complete the form on line. 
Complete the ENTIRE form, even if you are only changing one aspect. This will help us 
verify your account and keep it current. 

 If you need clarification for the W-9 section of the Registration, review the General 
Instructions for the W-9. 

 Print both pages. Sign the Deposit Authorization on page 1 if you have chosen direct 
deposit and sign the W-9 on page 2. 

 Be sure to save a copy for your records. 
 Please fax the signed forms to (360) 664-3363 

or mail to: 
Statewide Payee Desk 
P.O. Box 41450 
Olympia, WA 98504-1434 

Note that we will need to create a NEW registration for you if you are changing: 

 the LEGAL NAME by which you report to the IRS 
 the EIN or the SSN for the legal name 
 the IRS reporting type for the legal name (corporation, LLC, sole proprietor, etc.) 

What are the benefits of direct deposit? 

Direct deposit is recommended by the State of Washington because it: 

 Reduces costs to payees of receiving, handling, and depositing paper checks. 
 Reduces the risk of loss and delays from mailing errors and theft. 
 Provides payees with an email or paper notification detailing the paying agency, all 

invoice/account numbers, and the dollar amounts in each day’s deposits. 
 Saves paper. 

Questions 

 Visit our Frequently Asked Questions webpage. 
 Email the payeehelpdesk@watech.wa.gov. 
 Call the Payee Help Desk at (360) 407-8180. 

 

http://des.wa.gov/services/ContractingPurchasing/Business/VendorPay/Pages/default.aspx
https://des.wa.gov/sites/default/files/public/documents/HRPayroll/SACS/SWV-Reg-W9.pdf?=69eae
https://des.wa.gov/sites/default/files/public/documents/ContractingPurchasing/vendorW9Instructions.pdf?=69eae
https://des.wa.gov/sites/default/files/public/documents/ContractingPurchasing/vendorW9Instructions.pdf?=69eae
https://des.wa.gov/services/contracting-purchasing/doing-business-state/receiving-payment-state/payeevendor-faq
mailto:payeehelpdesk@watech.wa.gov
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EXHIBIT F 
 

Evaluation Criteria 

 
 

RFP Evaluation Criteria and Rating System 
Rate each of the following criteria as follows: E – demonstrates excellent evidence of 
criterion; G – demonstrates good evidence of criterion; A – demonstrates adequate 
evidence of criterion; M – demonstrates minimal evidence of criterion; N demonstrates 
no evidence of criterion; NA – not applicable. The number of points associated with 
each rating is given beside the criterion. 
 

 
Technical Proposal (maximum 300 points) 
 

Criteria  E G A M N NA 
BIDDER provides a clear and specific outline of its test 
delivery platform, how it meets the specifications 
required, and the means for user management and 
acceptance testing. 

25 20 15 10 0 

 

BIDDER provides a clear and specific outline of its data 
management system and processes to support client 
needs for collection, clean-up and security. 

25 20 15 10 0 
 

BIDDER provides a clear and specific outline of its 
supports to district and schools for implementing test 
administration & security protocols. 

25 20 15 10 0 
 

BIDDER provides a clear and specific outline of its 
interfacing and support of client reporting needs and 
functionality. 

25 20 15 10 0 
 

BIDDER provides a clear and specific outline of its 
means of developing & fulfilling system 
documentation. 

25 20 15 10 0 
 

BIDDER provides a clear and specific outline of its 
plans and supports for training & accompanying 
modules. 

25 20 15 10 0 
 

BIDDER provides a clear and specific outline of its 
design and management of Help Desk support. 

25 20 15 10 0  

BIDDER provides a clear and specific outline of its plan 
to support client pilot & field testing. 

25 20 15 10 0  

BIDDER provides a clear and specific outline of its 
design & procedures to accomplish scoring (Hand- & 
Machine-Scored). 

25 20 15 10 0 
 

BIDDER provides a clear and specific outline of its 
design & procedures to meet client needs to manage 
and administer the Interim Assessments. 

25 20 15 10 0 
 

BIDDER provides a clear and specific outline of its 
process to develop and support practice & training 
tests. 

25 20 15 10 0 
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BIDDER provides a clear and specific outline of its 
procedure and supports of test & item development & 
management. 

25 20 15 10 0 
 

 
 
Management Plan (maximum 150 points) 
 

Criteria  E G A M N NA 
BIDDER proposal provides a clear and specific outline 
demonstrating the adequacy of staffing and support to 
meet the objectives specified in the RFP. 

25 20 15 10 0 
 

BIDDER proposal provides a clear and specific outline 
demonstrating BIDDER’s capacity & experience to 
meet the objectives specified in the RFP. 

25 20 15 10 0 
 

BIDDER proposal provides a clear and specific outline 
demonstrating BIDDER’s plan and understanding of 
the project implementation needs & required 
timelines. 

25 20 15 10 0 

 

BIDDER proposal provides a clear and specific outline 
demonstrating the requisite collaborative 
environment client desires from future vendor. 

25 20 15 10 0 
 

BIDDER proposal provides a clear and specific outline 
demonstrating BIDDER’s proposed Service Level 
Agreement reflects stated requirements for 
performance listed in the RFP. 

25 20 15 10 0 

 

BIDDER proposal provides a clear and specific outline 
demonstrating BIDDER’s understanding and 
procedures for managing escalation protocol and 
communications. 

25 20 15 10 0 

 

 
Cost Proposal (maximum 150 points) 
 
75 points will be awarded to the lowest proposed bid for the Common Element across the entirety of 
MAAC. Proposals with higher costs will receive a fraction of 100 points proportional to the ratio of 
the lowest cost. Fractional values will be rounded to one decimal place. (Costs submitted for the 
remaining elements will be considered by the pertinent MAAC members.) 

Example:  Lowest cost bid is $50,000 and receives 100 points. The next lowest cost bid is 
$75,000 and receives 66.7 points {(Low Bid ÷ High Bid) x 100}. 

 
A further 50 points (maximum) will be awarded to BIDDER based on the judgment of the 
evaluation process of the overall effectiveness to meet the bid.  Points will be on a scale from 50 
to 0. 

 
An additional 25 points will be awarded to BIDDERs compliant in submitting the various cost 
information per the included forms. Points will be on a scale from 25 to 0. 
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Exhibit G 

Smarter Balanced System Specifications 

 

There are two main resource sites available to prospective vendors interested in learning more 
about Smarter Balanced: 

1. The public Smarter Balance site 
2. The SmarterApp site. 

 
Smarter Balanced public website: https://www.smarterbalanced.org/ 
 
Key documents (with links are below). 

• Assessment specifications 
• http://www.smarterbalanced.org/assessments/development/ 
• http://www.smarterbalanced.org/assessments/accessibility-and-

accommodations/ 
• Sample items 

• http://sampleitems.smarterbalanced.org/ 
• Practice and Training Tests 

• http://www.smarterbalanced.org/assessments/practice-and-training-tests/ 
 
Smarter Balanced Open Source Applications (SmarterApp): http://www.smarterapp.org/ 
Sample applications posted include: 

 Single Sign-on Requirements - http://www.smarterapp.org/documents/Single_Sign-
On_Requirements.pdf 

 ISAAP Tool - http://www.smarterapp.org/news/2018/05/29/ISAAPUpdate.html 

 Secure Browsers - http://www.smarterapp.org/news/2018/04/25/SecureBrowsers.html 

 Test Results Transmission (TRT) format - 
http://www.smarterapp.org/news/2017/05/09/TestResultTransmissionFormatUpdate.html 

 

  

https://www.smarterbalanced.org/
http://www.smarterbalanced.org/assessments/development/
http://www.smarterbalanced.org/assessments/development/
http://www.smarterbalanced.org/assessments/development/
http://www.smarterbalanced.org/assessments/accessibility-and-accommodations/
http://www.smarterbalanced.org/assessments/accessibility-and-accommodations/
http://www.smarterbalanced.org/assessments/accessibility-and-accommodations/
http://sampleitems.smarterbalanced.org/
http://sampleitems.smarterbalanced.org/
http://www.smarterbalanced.org/assessments/practice-and-training-tests/
http://www.smarterbalanced.org/assessments/practice-and-training-tests/
http://www.smarterapp.org/
http://www.smarterapp.org/documents/Single_Sign-On_Requirements.pdf
http://www.smarterapp.org/documents/Single_Sign-On_Requirements.pdf
http://www.smarterapp.org/news/2018/05/29/ISAAPUpdate.html
http://www.smarterapp.org/news/2018/04/25/SecureBrowsers.html
http://www.smarterapp.org/news/2017/05/09/TestResultTransmissionFormatUpdate.html
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Exhibit H5 

Montana Member-Specific Data Management Specifications 
 
Demonstrate compliance with Montana Code Annotated (MCA), Administrative Rules for 
Montana (ARM) and OPI Student Record Policies. 
 
Specifically reference Montana Code Annotated §20-7-104(1)(b) and §20-7-104(9). 
 
Transparency And Public Availability Of Public School Performance Data -- Reporting -- 
Availability For Timely Use To Improve Instruction 

20-7-104. Transparency and public availability of public school performance data -- 
reporting -- availability for timely use to improve instruction. (1) The office of public 
instruction's statewide data system must, at a minimum: 

(a) include data entry and intuitive reporting options that school districts can use to make 
timely decisions that improve instruction and impact student performance while creating a 
collaborative environment for parents, teachers, and students to work together in improving 
student performance. Options that the office of public instruction shall incorporate and make 
available for each school district must include data linkages to provide for automated conversion 
of data from systems already in use by school districts or by the office of public instruction that 
allow districts to collect, manage, and present local classroom assessment scores, grades, 
attendance, and other data to assist in instructional intervention alongside the existing school 
accountability and statewide student achievement results. The office of public instruction shall 
ensure that the design of the system is enhanced to prioritize collaborative support of each 
student's needs by classroom educators, administrators, and parents. 

(b) display a publicly available educational data profile for each school district that protects 
each student's education records in compliance with the Family Educational Rights and Privacy 
Act of 1974, 20 U.S.C. 1232g, as amended, and its implementing regulations at 34 CFR, part 99. 

(2) Subject to subsection (1)(b), each school district's educational profile must include, at a 
minimum, the following elements: 

(a) school district contact information and links to district websites, when available; 
(b) state criterion-referenced testing results; 
(c) program and course offerings; 
(d) student enrollment and demographics by grade level; and 
(e) graduation rates. 
(3) Each school district shall annually report to the office of public instruction and publish 

and post on the school district's internet website the following district data for the preceding 
school year: 

(a) the number and type of employee positions, including administrators; 
(b) for the current employee in each position: 
(i) the total amount of compensation paid to the employee by the district. The total amount 

of compensation includes but is not limited to the employee's base wage or salary, overtime pay, 
and other income from school-sanctioned extracurricular activities, including coaching and 
similar activities; and 

(ii) the certification held by and required of the employee; 
(c) the student-teacher ratio by grade; 

https://leg.mt.gov/bills/mca/title_0200/chapter_0070/part_0010/section_0040/0200-0070-0010-0040.html
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(d) (i) the amount, by category, spent by the district for operation and maintenance, stated 
in total cost and cost per square foot; and 

(ii) the amount of principal and interest paid on bonds; 
(e) the total district expenditures per student; 
(f) the total budget for all funds; 
(g) the total number of students enrolled and the average daily attendance; 
(h) the total amount spent by the district on extracurricular activities and the total number 

of students that participated in extracurricular activities; and 
(i) the number of students that entered the 9th grade in the school district but did not 

graduate from a high school in that district and for which the school district did not receive a 
transfer request. For reporting purposes, the students identified under this subsection (3)(i) are 
considered to have dropped out of school. 

(4) Each school district shall also post on the school district's internet website a copy of 
every working agreement the district has with any organized labor organization and the 
district's costs, if any, associated with employee union representation, collective bargaining, and 
union grievance procedures and litigation resulting from union employee grievances. 

(5) If a school district does not have an internet website, the school district shall publish the 
information required under subsections (2) and (3) in printed form and provide a copy of the 
information upon request at the cost incurred by the school district for printing only. 

(6) The superintendent of public instruction shall continually work in consultation with the 
K-12 data task force provided for in 20-7-105 to analyze the best options for a statewide data 
system that will best enhance the ability of school districts to use data for the purposes identified 
in this section. Emphasis must be placed on developing or purchasing and customizing a 
statewide data system that promotes and preserves community ownership and local control and 
that incorporates innovative technologies available in the marketplace that may be in use and 
that are successfully working in other states. The office of public instruction and the K-12 data 
task force shall collaborate to enhance the statewide data system to support: 

(a) the needs of school districts in using data to improve instruction and student 
performance; 

(b) the collection of data from schools through a process that provides for automated 
conversion of data from systems already in use by school districts or the office of public 
instruction and that resolves the repetition of data entry and redundancy of data requested that 
has been characteristic of the data system in the past and that otherwise reduces the diversion of 
district staff time away from instruction and supervision; 

(c) increased use of data from the centralized system by various functions within the office 
of public instruction; and 

(d) transparency in reporting to schools, school districts, communities, and the public. 
(7) The superintendent of public instruction shall gather, maintain, and distribute 

longitudinal, actionable data in the following areas: 
(a) statewide student identifier; 
(b) student-level enrollment data, including average daily attendance; 
(c) student-level statewide assessment data; 
(d) information on untested students; 
(e) student-level graduation and dropout data; 
(f) ability to match student-level K-12 and higher education data; 
(g) a statewide data audit system; 
(h) a system to track student achievement with a direct teacher-to-student match to help 

track, report, and create opportunities for improved individual student performance; 

https://leg.mt.gov/bills/mca/title_0200/chapter_0070/part_0010/section_0050/0200-0070-0010-0050.html
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(i) student-level course completion data, including transcripts, to assess career and college 
readiness; and 

(j) student-level ACT results, scholastic achievement test results, and advanced placement 
exam data. 

(8) The superintendent of public instruction shall emphasize the creation of and 
distribution of individual diagnostic data for each student in a manner that is timely and protects 
the privacy rights of students and families as they relate to education so that school districts may 
use the data to support timely academic intervention as needed and to otherwise improve the 
academic achievement of the students of each school district. 

(9) In addition to the data privacy protections in subsection (1)(b), the superintendent of 
public instruction may provide personally identifiable information gathered, maintained, and 
distributed pursuant to subsection (7) and any other personally identifiable data only to the 
office of public instruction, the school district where the student is or has been enrolled, the 
parent, and the student. The superintendent of public instruction may not share, sell, or 
otherwise release personally identifiable information to any for-profit business, nonprofit 
organization, public-private partnership, governmental unit, or other entity unless the student's 
parent has provided written consent specifying the data to be released, the reason for the 
release, and the recipient to whom the data may be released. 

(10) On or before June 30, 2013, the superintendent of public instruction shall begin 
presenting longitudinal data on academic achievement and shall develop plans for a 
measurement of growth for the statewide student assessment required by the board of public 
education. 
 
OPI Policy 7.2.01: Compliance with OPI Student Records Confidentiality Policy  
This policy establishes procedures and responsibilities under federal and state laws governing 
the access, use, and dissemination of confidential, sensitive, and/or restricted student 
information by the Montana Office of Public Instruction (OPI). 
 
Data Breach—defined in Montana Code Annotated (MCA) 2-6-1501. 
§ 2-6-1502 Protection of personal information -- compliance -- extensions 
§2-6-1503 Notification of breach of security of data system 
Directory Information—information, as defined in FERPA 20 U.S.C. §1232g(a)(5)(A), 34 CFR 
§99.3 

  

http://opi.mt.gov/LinkClick.aspx?fileticket=4LgaxzycAHo%3d&portalid=182
https://leg.mt.gov/bills/mca/title_0020/chapter_0060/part_0150/section_0010/0020-0060-0150-0010.html
https://leg.mt.gov/bills/mca/title_0020/chapter_0060/part_0150/section_0020/0020-0060-0150-0020.html
https://leg.mt.gov/bills/mca/title_0020/chapter_0060/part_0150/section_0030/0020-0060-0150-0030.html
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I1a 
Washington Definition of Alert Process 

Safety Concerns 

  
When a test scorer identifies a student response that indicates that the student’s safety and well-being 
may require attention, that response will be “alerted.”  Some examples of student’s safety and well-
being include: 
 

 Attempts or thoughts of suicide 

 Abuse by others or self-abuse 

 A child in physical danger 

 A crime that has been committed or will be committed which involves physical harm to others 

 Suicide 

 Criminal activity 

 Alcohol or drug use 

 Extreme depression 

 Extreme violence 

 Sexual assault or physical abuse 

 Self-harm or intent to harm others 

 Neglect 

 Bullying 
 
Security Breaches 
 
When a test scorer identifies a student response that indicates that a test security breach may have 
occurred, that response will be “alerted.”  Some examples of a security breach during testing because 
of teacher interference include: 
 

 Two obviously different handwritings in the same response 

 Word-for-word duplicate or partial duplicate response with same handwriting from student to 
student 

 Student response is transcribed by school personnel and student errors have been transcribed 
correctly 

 Student states in answer that teacher provided the answer 

 Formula necessary to solve the problem is written at the top of the response space in a 
different handwriting 

 
Examples of possible student plagiarism include: 
 

 Word-for-word duplicate or partial duplicate response from student to student 

 Use of the same incorrect formula to come to the same incorrect answer from student to 
student 

 Use of the same correct formula to come to the same incorrect answer from student to student 
 
 
After a response is alerted by a scorer, it will be copied and provided to the Project Manager who will 
forward it to the designated OSPI representative.   
 

State Test Coordinator 
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Kimberly DeRousie 
Kimberly.DeRousie@k12.wa.us  
(360) 725-6353 or (360) 870-4860 

 
Scoring alert notifications are posted by the scoring contractor to the FTP site. This could include a 
spreadsheet with descriptions of individual alerts. This could also include the images of student work 
or a PDF image of the entire test form.  

 
  

mailto:Kimberly.DeRousie@k12.wa.us
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Exhibit I1b 

Washington Request to View/Score Appeal 

 

Request to View 

 Schools, parents or guardians and emancipated students or students over the age of 18 can 
request to see a student’s test book after reports are released. The earliest this will be is 
September following the Spring administration.   

 View window is communicated as 9/10-02/01 of each school year. 

 Request to View is available for all grade levels and all tests; it is not designed just for students 
that have failed to meet proficiency on a given test. 

 A “Request to View” form is completed and submitted to OSPI; OSPI will process all requests 
which includes transmitting a fax copy to OSPI’s contractor as received (daily).  The contractor 
will verify faxes to mitigate the chance of duplicate requests across fax machines. 

 OSPI sends a “Parent Packet” (contractor involvement not required for this step).  The Parent 
Packet should be reviewed prior to the viewing of the test book. This packet includes released 
items, answers to frequently asked questions, and an explanation of how the test is scored. 

 A requested test book is to be in district hands and reviewed within 45 days of the submission 
of the “Request to View” form. 

 The contractor will pull the “live” test book from storage, make a copy and replace the test 
book in the storage repository with the copy. The contractor will then send the live test book 
to OSPI. 

 OSPI will deliver the test book to the appropriate district. The district will contact the 
requesting person to schedule a meeting, at the school, to view the test book. Test books are 
not released to students, parents or guardians.  

 Once the test book has been reviewed, the district returns it to OSPI and OSPI files the booklet 
– the test booklet will not be returned to the contractor. 

 On occasion OSPI may submit Requests to View. With these requests, the contractor will post 
an image of the test booklet to an SFTP site, notifying OSPI when the posting has occurred. 

Re-Score 

 Only high school tests may be rescored. 

 A party requesting the rescore must return applicable form to OSPI stating the items for 
rescoring. For parent or student requests, an entire test book WILL NOT be rescored. 

 Principals may request rescores, which would most likely result in a rescore of every item. 

 Items for rescoring will be flagged by OSPI; the image(s) of the item(s) that is(are) to be 
rescored will be posted to an SFTP site. OSPI will filter the rescore requests so that only 
requests that could result in a “pass” are submitted to the contractor. 

 OSPI will provide the contractor with a score appeal results form to be used to collect the 
pertinent scores from the rescore process. This is the only step required of the contractor; 
contractor will utilize an SFTP site to exchange information with OSPI.  
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Exhibit I5a 

Montana Testing Alert Process 

Testing Alert/Appeal Process 

For security incidents that result in a need to reset, reopen, invalidate, applying grace period 
extensions, or restore individual student assessments, the request must be approved by the state. In 
most instances, an appeal will be submitted to address a test security breach or irregularity. In some 
cases, an appeal may be submitted to address incidents that are not security related such as 
reopening an assessment for a student who becomes ill and is unable to resume testing until after 
testing has expired. 
In order to enter appeals and report test security incidents to the state, the OPI MontCAS test 
security Application on the OPI website will need to be used. It can be accessed by navigating to 
https://apps.opi.mt.gov/MontCAS/frmDefault.aspx 
Online Appeal Types: 

 Reset 

 Invalidation 

 Reopen 

 Reopen test segment 

 Restore 

 Grade period extension  
 
The following hierarchical structure of secure online portal access and responsibilities is used.  

OPI State Users 
(OPI) 

The OPI Staff are responsible for: 

 Provisioning systems with their initial online test administration 
platform accounts.  

 Adding and updating student records, as necessary, within the online 
test administration platform. 

 Reviewing and resolving test security incidents as submitted by School 
Systems. 

 Reviewing and approving online appeal requests (including resets, 
reopens, restores for Smarter Balanced assessments). 

 Coordinating the policies and test administration of all OPI required 
statewide assessments. 

System Authorized 
Representative 
(AR) 

The AR is assigned by the state and is responsible for: 

 Reporting to the OPI and ensuring local compliance with the OPI’s 
standardized policies and procedures for test administration.  

 Annually required to update the OPI with STC contact information. 

 Affirming the School System’s compliance with the required OPI test 
administration and test security policies. 

https://apps.opi.mt.gov/MontCAS/frmDefault.aspx
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System Test 
Coordinator (STC) 

This person is assigned by the AR and is the sole person responsible for 
managing the administration of the suite of MontCAS assessments that 
meet federal accountability requirements under the Elementary and 
Secondary Education ACT and state law (ARM 10.56.101). Responsibilities 
include: 

 Communicating roles and responsibilities to all authorized staff.  

 Ensuring school district staff responsible for testing have completed 
the OPI-specified training and are familiar with the assessment-specific 
standardized testing procedures found in the assessment-specific Test 
Administration Manuals.  

 Using the centralized restricted-use online MontCAS Application to 
confirm compliance with test security, supplying testing dates, 
requesting accommodation appeals, reporting non-participation 
statuses, and reporting any testing incidents. 

 Oversight for all administration activities including direction for school 
district staff responsibilities and providing online access to secure 
restricted-use online test administration portals. 

 STCs should attend the annual training sessions offered and provided 
by the OPI to remain current with the MontCAS test administration 
and test security policies. 

Building 
Coordinator (BC) 

This person is assigned by the AR or STC and is typically a licensed non-
instructional person responsible for: 

 Coordinating the assessments in their school.  

 Ensuring appropriate school staff have access to training, have 
completed the OPI-specified training, and are familiar with the 
assessment-specific standardized testing procedures found in the 
assessment-specific Test Administration Manuals. 

 Ensuring appropriate school staff follow the OPI’s policies and 
procedures for test administration and test security. 

Test Administrator 
(TA) 

This person is assigned by the AR, STC, or BC and is a licensed professional. 
OPI advises that classroom teachers are assigned as test administrators. 
This person is responsible for: 

 Following and administering the tests in accordance with the 
assessment-specific Test Administration Manuals.   

 Reporting any testing irregularities that occur to the BC and STC. 

Technology 
Coordinator 
(TC) 

This person is assigned by the AR, STC, or BC and responsible for: 

 Ensuring school equipment for administering online MontCAS 
assessments adheres to the assessment-specific Test Administration 
Manual technology requirements.  
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“Sensitive” Papers 

OPI expects schools to respond to a student crisis testing incident if notified about a case. The OPI 
collects student responses via its online testing platform and, in some rare cases, students submit 
potential crisis responses (or sensitive papers) that are flagged for the OPI's review. The OPI responds 
in a prudent and timely matter to these events to alert school staff about the crisis response for 
appropriate local response and action. 
 
Below is a summarized version of the Crisis Reponse Process: 

1. Notice is received from the vendor via a secure file transfer system denoted as ‘crisis 
responses’. 

2. OPI makes two points of contact at the school to notify the school officials of the incident. 
3. First Contact: OPI staff call the school Principal of the school directly. (OPI staff do not disclose 

any personally identifiable information over voicemail – contact directly with the 
administrator is required.) 

4. Second Contact: The OPI notifies an additional “school official” typically the guidance 
counselor of the incident. 

5. After initial phone contact, the OPI shares the information with the school using Montana’s 
secure file transfer system ePass. 

6. Schools are provided with instruction on the incident and the process to notify the OPI of 
resolution steps.  

7. A contact log is created with a stamp “Crisis Alert” to document the incident and 
communication with the school and its school officials.  

8. Contact logs are archived and stored pursuant with OPI’s file record privacy and retention 
policies.  

 
FERPA “School Official” Term 
https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html  
 

https://app.mt.gov/epass/Authn/selectIDP.html;jsessionid=nd7BWWi67OI5HzIVdX7SuHydzX1sGWWZUCiS7o48.cent7-jboss-prd-3
https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
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Exhibit I5b 

Montana Score Appeal Process 

Score Appeals 

Presently, the OPI does not have a score appeal process or a final data verification process. All non-
participant information and testing incidents are reported to the OPI using the centralized reporting 
platform (MontCAS Application). 
 
The Montana Comprehensive Assessment System (MontCAS) Application is a restricted-use website 
that contains information on the state-mandated MontCAS summative assessments. The MontCAS 
Application is intended for use by the System Test Coordinators (STC). The MontCAS Application 
allows STCs to annually supply the Office of Public Instruction (OPI) with school system information 
pertaining to the integrity of the assessment and provide assurance of the assessment results 
through standardized and secure assessment conditions.  
 
In the MontCAS Application, STCs must complete the following actions:  

 Affirmation of Testing Security. STCs affirm their compliance with the guidance defined in the 
MontCAS Test Security Manual and guidance published in each Test Administration Manual 
(TAM) for appropriate before, during, and after testing practices.  

 Supply Assessment Dates. STCs indicate within the allowable statewide test window(s) for 
each statewide assessment the dates each test will be given in the school building (or site). 

 "Requests for Accommodation Process: STCs make requests for assessment accommodations 
beyond those routinely allowed. The OPI will review requests and provide instruction on 
receiving certain accommodations on statewide assessments. Schools must administer 
statewide assessments with or without accommodations based on individual student needs 
consistent with all state and federal laws. The STC must submit accommodations requests at 
least five days prior to testing.  

 Report Non-Participation. STCs record the reasons a student did not take the state-mandated 
summative assessment. This information is required for any child who was enrolled in the 
school during the MontCAS-published assessment window. There are rare circumstances in 
which a student did not participate in the expected test or participated in a test but in a non-
standard way. Examples include a student who transferred out of the district, student with a 
medical event or circumstance, and parent refusal. This should be completed as soon after 
testing as completed as part of the data quality checks and assurances for test completion. 

 Report Testing Incident. STCs report any test security incident immediately to the OPI or 
based on the reporting periods specified by the severity of the incident. These reporting 
guidelines can be found in the MontCAS Test Security Manual. The OPI must be made aware 
of incidents within the MontCAS Application for each state-mandated assessment of (i.e., 
ACCESS for ELLs (or WIDA), CRT-Science, CRT-Science Alt, MSAA, Smarter Balanced, and ACT 
with Writing). STCs must follow the reporting times specified in the MontCAS Test Security 
Manual. 
 

  

https://apps.opi.mt.gov/MontCAS/frmDefault.aspx
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Exhibit J1 
 

Washington Advisory & Supplemental Program Meetings 
 
National Technical Advisory Committee (NTAC) Meetings 
Washington’s (OSPI’s) National TAC is an eight-member committee that meets for 2-day sessions, 
three times each year. In consultation and under the direction of the Assistant Superintendent for 
Assessment and Student Information, the Contractor will manage and reimburse the NTAC member 
contracts and associated logistics (e.g., venue, lodging, meals, travel, materials and technology 
support) reimbursements for the three scheduled meetings.  Logistics will also include the needed 
travel and attending expenses for OSPI staff (up to 10 participants per day) and include meals 
associated with the meeting for any other vendors attending the meeting. 
 
State Technical Advisory Committee (STAC) Meetings 
Washington’s (OSPI’s) State TAC is a 15-20 member committee that meets for 1-day sessions, two 
times each year. In consultation and under the direction of the Assistant Superintendent for 
Assessment and Student Information, the Contractor will manage and reimburse the associated 
logistics (e.g., venue, lodging, meals, travel, materials and technology support) of members for 
participation in the two scheduled meetings.  Logistics will also include the needed travel and 
attending expenses for OSPI staff (up to 10 participants per day) and include meals associated with 
the meeting for any other vendors attending the meeting. 

 

 

NOTE: MT wishes to have the information on this exhibit reflected in their member bid.  
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Exhibit J2: 
Hawaii Advisory/Other Meetings 

 
HAWAII STATE ADVISORY AND OTHER MEETINGS 
 
The vendor holding the contract for Hawaii’s statewide accountability assessment facilitates 
two types of meetings each year: (a) Hawaii’s National Technical Advisory Committee (TAC) 
meetings (biennial) and (b) the Hawaii Statewide Assessment Program (HSAP) Trainings 
(annual). 
 
 
Hawaii’s National Technical Advisory Committee (TAC) Meetings 
 
Hawaii’s National TAC has five members and meets twice each year. In consultation and 
under the direction of the Administrator of the Assessment Section at the Hawaii Department 
of Education (HIDOE), the vendor holding the contract for Hawaii’s statewide accountability 
assessments manages TAC member contracts and convenes two TAC meetings per year in 
Hawaii. The vendor also manages travel arrangements and/or reimbursements for TAC 
members for each meeting. Generally, several representatives from the vendor are in 
attendance at the TAC meetings, as invited by the Administrator of the Assessment Section. 
 
 
Hawaii Statewide Assessment Program (HSAP) Trainings 
 
In consultation with the Administrator of the Assessment Section and other relevant staff at 
the HIDOE, the vendor holding the contract for Hawaii’s statewide accountability 
assessments manages the convening and logistics of the Hawaii Statewide Assessment 
Program Trainings. These trainings occur in five locations around the state of Hawaii usually 
in September. Representatives from the vendor may provide technical training at these 
meetings, in conjunction with other training provided by the HIDOE. 
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Exhibit J4 
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EXHIBIT K 
Cost Proposal Submission Format 

(Upon receipt of Letter of Intent, link to original spreadsheet format will be provided) 
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Exhibit Ka – Cost Proposal 
Format 
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Exhibit Kb – Cost Proposal 
Alternate Format 
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Exhibit L2 

 

Sample Data Sharing Agreement 
 

DATA SHARING AGREEMENT BETWEEN 

THE HAWAII DEPARTMENT OF EDUCATION AND 
[CONTRACTOR] 

 
1. This Data Sharing Agreement (“Agreement”) is made by and between [CONTRACTOR], (“aka”) and the 

Assessment and Accountability Branch, Hawaii Department of Education (“State”). 

 

2. The terms of this Agreement shall commence on [date] and end on [date]. This Agreement may be terminated 
by either party hereto upon thirty (30) days written notice. 

 

3. For purposes of the Family Educational Rights and Privacy Act (“FERPA”), State designates [CONTRACTOR] 

an “authorized representative” pursuant to 20 U.S.C. 1232g(b)(1)(C) and 34 C.F.R. 99.31(a)(3). 

[CONTRACTOR] and the State shall comply with the provisions of FERPA in all respects. Nothing in this 

Agreement may be construed to allow either party to maintain, use, disclose or share personally identifiable 

student information in a manner not allowed by state or federal law or regulation. 

 

4. “Confidential Information” shall include any personally identifiable student information, as that term is defined 
34 C.F.R. § 99.3. 

 

5. "Disclose" or "disclosure" means to permit access to or the release, transfer, or other communication of 
Confidential Information contained in education records by any means, including oral, written, or electronic 
means, to any party except the party identified as the party that provided or created the record. 

 

6. The State may disclose Confidential Information to [CONTRACTOR] for the purpose of carrying out an audit 
or evaluation of Federal- or State-supported education programs, or to enforce or comply with Federal legal 
requirements that relate to those programs as described in paragraph 9. Further disclosure by 
[CONTRACTOR] of any Confidential Information released to [CONTRACTOR] by the State is prohibited by 
this Agreement. 

 

7. [CONTRACTOR] shall not: (i) disclose any Confidential Information to any unauthorized third party; (ii) make 
any use of Confidential Information except to perform its obligations under this Agreement; or (iii) make 
Confidential Information available to any of its employees, officers, or agents except those internal 
[CONTRACTOR] employees who have been authorized by [CONTRACTOR] to use the information as a 
component of their project assignment(s).  The term “unauthorized third party” for purposes of this Agreement 
does not include employees, officers, or agents of the State of Hawaii who are authorized to have access to 
the Confidential Information. 

 

8. The types of Confidential Information which may be necessary to disclose to [CONTRACTOR] under this 
Agreement may include the following: Student Name, Student Identifier, Gender, Race/Ethnicity, Grade, IDEA 
Indicator, Limited English Proficiency Status, Section 504 Status, Title I Targeted Assistance Participation, 
State, District Number, District Name, School Number, and School Name. No other personally identifiable 
student information will be disclosed to [CONTRACTOR]. 

 

9. [CONTRACTOR] agrees to use Confidential Information provided by the State only for the purpose of 
facilitating the administration of assessments which are necessary for: (a) the audit or evaluation of Federal- 
or State-supported education programs; or (b) to enforce or comply with Federal legal requirements that 
relate to those programs. 
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10. [CONTRACTOR] understands that the Confidential Information is protected under state and federal law 
and agrees to immediately notify the State if any of the Confidential Information is disclosed, either 
intentionally or inadvertently. 

 

11. [CONTRACTOR] agrees to protect Confidential Information in such a manner that it will be disclosed only 
to [CONTRACTOR] staff whose duties under this Agreement specifically require them to have access to 
the Confidential Information. 

 

12. [CONTRACTOR] and the State shall identify at least one authorized representative or data custodian from 
their respective agencies who shall be responsible for processing and responding to data requests from the 
other party. 

 

13. Upon request of the State, [CONTRACTOR] shall agree to permit the State to review or shall provide 
written assurances to the State regarding the use of Confidential Data under this Agreement. The purpose 
of this provision is to ensure that appropriate policies and procedures are in place to protect the 
Confidential Information and that there has been no further Disclosure of the Confidential Information. 

 

14. All [CONTRACTOR] employees, officers, and agents with access to the Confidential Information must 
acknowledge that they are aware of and will abide by the provisions of this Agreement.  [CONTRACTOR] 
agrees to remove any person from performing work who has, or is suspected to have, violated the terms 
of this Agreement. 

 

15. By disclosing Confidential Information to [CONTRACTOR], the State is in no way assigning ownership of 
the Confidential Information to [CONTRACTOR]. Upon the termination of this Agreement for any reason, 
[CONTRACTOR] shall immediately return all Confidential Information, including all copies, to the State or 
destroy all Confidential Information in its possession, custody, or control unless otherwise agreed to in 
writing by both parties.  [CONTRACTOR] will provide the State with affidavits to this effect. 

 

16. This Agreement shall be governed by and construed in accordance with the laws of the State of Hawaii. 
Any lawsuit pertaining to or affecting this Agreement shall be venued in a Circuit Court in Hawaii. 

 

17. Violation of this Agreement is cause for immediate termination and could subject any violator to criminal 
prosecution in accordance with state law. No remedy conferred by any of the specific provisions of this 
Agreement is intended to be exclusive of any other remedy, and each and every remedy may be 
cumulative and may be in addition to every other remedy given under this Agreement, not and hereafter 
existing at law or in equity or by statue or otherwise. The election of any one or more remedies by either 
party shall not constitute a waiver of the right to pursue other available remedies. 

 
In witness hereto the parties signify their agreement by signature below: 

 
 

 
[Authorized Representative] [Date]  [Authorized Representative] [Date] 
[CONTRACTOR]   Hawaii Department of Education 

 

CERTIFICATION: 

 
I,                                                 , have read this Data Sharing Agreement and agree to abide by its terms.  
 
Dated this         day of              , 20         .                                                                                           

    Recipient 
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Exhibit L5a 
Montana Data Demands (Rules) 

 

Montana Code Annotated 2017 
TITLE 20. EDUCATION  

CHAPTER 7. SCHOOL INSTRUCTION AND SPECIAL PROGRAMS  

Part 1. Accreditation and Curriculum  

Transparency And Public Availability Of Public School Performance 

Data -- Reporting -- Availability For Timely Use To Improve 

Instruction  

20-7-104. Transparency and public availability of public school performance data -- 
reporting -- availability for timely use to improve instruction. (1) The office of public 
instruction's statewide data system must, at a minimum:  

(a) include data entry and intuitive reporting options that school districts can use to make 
timely decisions that improve instruction and impact student performance while creating a 
collaborative environment for parents, teachers, and students to work together in improving 
student performance. Options that the office of public instruction shall incorporate and make 
available for each school district must include data linkages to provide for automated 
conversion of data from systems already in use by school districts or by the office of public 
instruction that allow districts to collect, manage, and present local classroom assessment 
scores, grades, attendance, and other data to assist in instructional intervention alongside the 
existing school accountability and statewide student achievement results. The office of public 
instruction shall ensure that the design of the system is enhanced to prioritize collaborative 
support of each student's needs by classroom educators, administrators, and parents.  

(b) display a publicly available educational data profile for each school district that 
protects each student's education records in compliance with the Family Educational Rights 
and Privacy Act of 1974, 20 U.S.C. 1232g, as amended, and its implementing regulations at 34 
CFR, part 99.  

(2) Subject to subsection (1)(b), each school district's educational profile must include, at 
a minimum, the following elements:  

(a) school district contact information and links to district websites, when available;  

(b) state criterion-referenced testing results;  

(c) program and course offerings;  

(d) student enrollment and demographics by grade level; and  

(e) graduation rates.  

(3) Each school district shall annually report to the office of public instruction and publish 
and post on the school district's internet website the following district data for the preceding 
school year:  

(a) the number and type of employee positions, including administrators;  

(b) for the current employee in each position:  

(i) the total amount of compensation paid to the employee by the district. The total amount 
of compensation includes but is not limited to the employee's base wage or salary, overtime 
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pay, and other income from school-sanctioned extracurricular activities, including coaching 
and similar activities; and  

(ii) the certification held by and required of the employee;  

(c) the student-teacher ratio by grade;  

(d) (i) the amount, by category, spent by the district for operation and maintenance, stated 
in total cost and cost per square foot; and  

(ii) the amount of principal and interest paid on bonds;  

(e) the total district expenditures per student;  

(f) the total budget for all funds;  

(g) the total number of students enrolled and the average daily attendance;  

(h) the total amount spent by the district on extracurricular activities and the total number 
of students that participated in extracurricular activities; and  

(i) the number of students that entered the 9th grade in the school district but did not 
graduate from a high school in that district and for which the school district did not receive a 
transfer request. For reporting purposes, the students identified under this subsection (3)(i) 
are considered to have dropped out of school.  

(4) Each school district shall also post on the school district's internet website a copy of 
every working agreement the district has with any organized labor organization and the 
district's costs, if any, associated with employee union representation, collective bargaining, 
and union grievance procedures and litigation resulting from union employee grievances.  

(5) If a school district does not have an internet website, the school district shall publish 
the information required under subsections (2) and (3) in printed form and provide a copy of 
the information upon request at the cost incurred by the school district for printing only.  

(6) The superintendent of public instruction shall continually work in consultation with the 
K-12 data task force provided for in 20-7-105 to analyze the best options for a statewide data 
system that will best enhance the ability of school districts to use data for the purposes 
identified in this section. Emphasis must be placed on developing or purchasing and 
customizing a statewide data system that promotes and preserves community ownership and 
local control and that incorporates innovative technologies available in the marketplace that 
may be in use and that are successfully working in other states. The office of public instruction 
and the K-12 data task force shall collaborate to enhance the statewide data system to support:  

(a) the needs of school districts in using data to improve instruction and student 
performance;  

(b) the collection of data from schools through a process that provides for automated 
conversion of data from systems already in use by school districts or the office of public 
instruction and that resolves the repetition of data entry and redundancy of data requested that 
has been characteristic of the data system in the past and that otherwise reduces the diversion 
of district staff time away from instruction and supervision;  

(c) increased use of data from the centralized system by various functions within the office 
of public instruction; and  

(d) transparency in reporting to schools, school districts, communities, and the public.  

(7) The superintendent of public instruction shall gather, maintain, and distribute 
longitudinal, actionable data in the following areas:  

(a) statewide student identifier;  

(b) student-level enrollment data, including average daily attendance;  

https://leg.mt.gov/bills/mca/title_0200/chapter_0070/part_0010/section_0050/0200-0070-0010-0050.html
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(c) student-level statewide assessment data;  

(d) information on untested students;  

(e) student-level graduation and dropout data;  

(f) ability to match student-level K-12 and higher education data;  

(g) a statewide data audit system;  

(h) a system to track student achievement with a direct teacher-to-student match to help 
track, report, and create opportunities for improved individual student performance;  

(i) student-level course completion data, including transcripts, to assess career and 
college readiness; and  

(j) student-level ACT results, scholastic achievement test results, and advanced 
placement exam data.  

(8) The superintendent of public instruction shall emphasize the creation of and 
distribution of individual diagnostic data for each student in a manner that is timely and 
protects the privacy rights of students and families as they relate to education so that school 
districts may use the data to support timely academic intervention as needed and to otherwise 
improve the academic achievement of the students of each school district.  

(9) In addition to the data privacy protections in subsection (1)(b), the superintendent of 
public instruction may provide personally identifiable information gathered, maintained, and 
distributed pursuant to subsection (7) and any other personally identifiable data only to the 
office of public instruction, the school district where the student is or has been enrolled, the 
parent, and the student. The superintendent of public instruction may not share, sell, or 
otherwise release personally identifiable information to any for-profit business, nonprofit 
organization, public-private partnership, governmental unit, or other entity unless the student's 
parent has provided written consent specifying the data to be released, the reason for the 
release, and the recipient to whom the data may be released.  

(10) On or before June 30, 2013, the superintendent of public instruction shall begin 
presenting longitudinal data on academic achievement and shall develop plans for a 
measurement of growth for the statewide student assessment required by the board of public 
education.  

History: En. Sec. 4, Ch. 418, L. 2011; amd. Sec. 4, Ch. 400, L. 2013.  
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Exhibit L5b 
Montana Sample Data Sharing Agreement 

 
The Montana Office of Public Instruction has strict data sharing laws and policies. For research 
and educational interest, data sharing is permitted as long as the request has been approved by 
the OPI Privacy and Technical Committee is in accordance with FERPA, state law §20-7-104, and 
OPI Policy 7.2.01. Montana is a local-control state and for data-sharing with local education 
agencies the definition of “school officials” is used. 
 
State Law – Montana Code Annotated (MCA) -  §20-7-104, MCA (9). 

 
OPI Student Records Confidentiality Policy OPI 7.2.01 
 
GEMS Data Request Form 
 
Research Proposal Form 
 
Protecting Student Privacy  
 
FERPA “School Official” Term 
https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html  
 
Who is a “school official” under FERPA? 
A “school official” includes a teacher, school principal, president, chancellor, board member, 
trustee, registrar, counselor, admissions officer, attorney, accountant, human resources 
professional, information systems specialist, and support or clerical personnel.     
 
FERPA (§ 99.31(a)(1)(i)(B)) permits schools to outsource institutional services or functions that 
involve the disclosure of education records to contractors, consultants, volunteers, or other 
third parties provided that the outside party: 

 Performs an institutional service or function for which the agency or institution would 
otherwise use employees; 

 Is under the direct control of the agency or institution with respect to the use and 
maintenance of education records; 

 Is subject to the requirements in § 99.33(a) that the personally identifiable information 
(PII) from education records may be used only for the purposes for which the disclosure 
was made, e.g., to promote school safety and the physical security of students, and 
governing the re-disclosure of PII from education records; and 

 Meets the criteria specified in the school or local educational agency’s (LEA’s) annual 
notification of FERPA rights for being a school official with a legitimate educational 
interest in the education records. 

 https://studentprivacy.ed.gov/audience/school-officials-k-12 

https://leg.mt.gov/bills/mca/title_0200/chapter_0070/part_0010/section_0040/0200-0070-0010-0040.html
http://opi.mt.gov/LinkClick.aspx?fileticket=4LgaxzycAHo%3d&portalid=182
https://gems.opi.mt.gov/_layouts/15/FormServer.aspx?XsnLocation=/FormServerTemplates/DataRequest.xsn
https://gems.opi.mt.gov/ContactUs/Documents/Research%20Proposal%20Application%20and%20Confidentiality.pdf
https://studentprivacy.ed.gov/
https://www2.ed.gov/policy/gen/guid/fpco/ferpa/index.html
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FERPA AGREEMENT BETWEEN  
THE OFFICE OF PUBLIC INSTRUCTION 

AND 
THE NAME PUBLIC SCHOOL SYSTEM 

 
 
THIS FERPA AGREEMENT is made by and between the Office of Public Instruction (OPI) and the 
NAME Public School System.  
  
RECITALS: 
 
WHEREAS, the OPI has requested NAME Public School System student data available from the 
District Edition of Infinite Campus, which includes, but is not limited to, attendance and transcript 
data; 
  
WHEREAS, the purpose of this request is to develop a model for an Early Warning System that 
will recognize students that are at-risk for dropping out;  the data will help develop the model 
that will use historical data of dropouts and graduates to determine characteristics of at-risk 
students to help identify current students that may be dropout risks; 
 
WHEREAS, the nature of the OPI’s request would encompass the submission of personally 
identifiable information of individual students; 
 
WHEREAS, the Family Educational Rights and Privacy Act (FERPA), set forth in Title 20 U.S. Code 
Section 1232g and its regulation at Title 34 CFR § 99.1 et seq. (as amended in 2012), generally 
prohibit the disclosure of student’s personally identifiable information without consent, subject 
to certain exceptions;   
 
WHEREAS, 34 CFR §99.31(3) and §99.35 allow for distribution of student personally identifiable 
information to authorized representatives of state authorities in connection with an audit or 
evaluation of Federal or State supported education programs; 
 
WHEREAS, the purpose of this Agreement is to share information between the NAME Public 
School System and the OPI, in a manner consistent with the Family Educational Rights and Privacy 
Act of 1974 (“FERPA”) in regard to data necessary to fulfill the request from the OPI, so that it 
may conduct its evaluation and study of State supported education programs; 
 
WHEREAS, FERPA requires that information be shared within a way which does not permit 
personal identification of parents and students by individuals other than employees, officers or 
agents of NAME Public School System and the OPI and requires further that the information be 
destroyed when no longer needed for the purposes for which study was conducted; 
 
WHEREAS, FERPA provides that if any party allowed access to personally identifiable information 
does not destroy that information when no longer needed for the purposes for which the 
evaluation was conducted, then that party will be prohibited from access to future personally 
identifiable information from educational records for at least five (5) years; 
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NOW, THEREFORE, IT IS AGREED as follows: 
 
I. TERM OF AGREEMENT 
 

This Agreement shall take effect upon signature by the authorized representatives of the 
NAME Public School System and the OPI, and shall remain in effect until conclusion of the 
study or being terminated by NAME Public School System or the OPI pursuant to 
Paragraph IV herein.   

 
 
II. DEFINITIONS AND ABBREVIATIONS       
 

a)   “Disclose” or “disclosure” means the release, transfer or other communication of 
personally identifiable information contained in education records by any means, 
including oral, written, or electronic means, to any party except the party 
identified as the party that provided or created the record.   Further disclosure of 
any information released to the OPI by the NAME Public School System is 
prohibited by this Agreement in that it constitutes a re-disclosure of information. 
34 CFR 99.33.    

 
b)   “FERPA” refers to the Family Educational Rights and Privacy Act of 1974 and for 

purposes of this Agreement means Title 20 U.S. Code Section 1232g as well as all 
requirements of Part 99 of Title 34 of the Code of Federal Regulations (as amended 
in 2012), “Family Educational Rights and Privacy”.  Nothing in this Agreement may 
be construed to allow either party to maintain, use, disclose or share student 
information in a manner not allowed by federal law or regulation. 

 
III. REQUIRED TASKS UNDER THE AGREEMENT 
 

a) Joint Responsibilities 
 

1. NAME Public School System and the OPI shall comply with the provisions of 
FERPA in all respects.   Nothing in this Agreement may be construed to allow 
any signatory to this Agreement to maintain, use, disclose or share student 
information in a manner not allowed by federal law or regulation. 

 
 

b) Responsibilities of NAME Public School System:  
 

1.  NAME Public School System shall share the requested data with the OPI, but 
only for purposes of the OPI conducting an evaluation and study of student 
achievement of OPI students in grades K-12 in State public schools. 

 
2.   NAME Public School System shall assign, and through execution of this 

agreement, hereby does assign, the OPI as an authorized representative for 
purposes of having access to personally identifiable information of students 
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as detailed in this agreement and in accordance with 34 CFR 99.35.  The OPI 
is an authorized representative only for the sole purpose of conducting an 
evaluation and study of federal and State supported education programs as 
detailed in this agreement. 

 
c)   Responsibilities of the OPI: 
 

1. The OPI agrees to use data shared under this Agreement for no purpose 
other than to conduct an evaluation and study of federal and State 
supported education programs in State public schools.  

 
2. The OPI agrees not to share or re-disclose personally identifiable data 

received under this Agreement with any other entity, organization or 
individual without the prior written approval from NAME Public School 
System.  This does not prohibit the OPI or NAME Public School System from 
sharing aggregate student data.  

 
3. The OPI agrees to maintain all data obtained pursuant to this Agreement 

separate from all other data files that they possess and not copy, reproduce 
or transmit data obtained pursuant to this Agreement, except as necessary 
to fulfill the purpose of this Agreement, or the OPI evaluation and study 
described in this agreement. Transmission of all FERPA-protected data must 
be by SECURE electronic systems and/or networks. All copies of data of any 
type including any modifications or additions to data from any source that 
contains information regarding individual students, are subject to the 
provisions of this Agreement in the same manner as the original data.    

 
4. The OPI shall promptly, that is, within one (1) hour of learning, report to 

NAME Public School System any incidents in detail of any personally 
identifiable information received from NAME Public School System whose 
confidentiality was breached or is believed to have been breached. 

 
5. The OPI agrees to destroy all personally identifiable information obtained 

pursuant to data requests under this Agreement when it is no longer needed 
for the purpose for which it was obtained under this agreement.  The OPI 
agrees to destroy any personally identifiable data received for this study 
within 30 days of the conclusion of this study. 

 
6.    The OPI shall use the requested data in the following way: data will be used 

to perform statistical analyses with a variety of predictor variables.  
Specifically, student grades, attendance, and transcript data will be used 
with other available AIM data to identify characteristics of students that 
have dropped out.  The statistical information that is obtained from the data 
will then help to develop an Early Warning System model that will identify 
current students that are at-risk for dropping out. 

7.  The OPI agrees to conduct the study in such a way so as not to identify the 
students and parents involved in the study. 



 

Page 297 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 
8.    Under no circumstance shall the OPI become owners, proprietors or 

custodians of any data or personally identifiable information provided by the 
NAME Public School System under the terms of this Agreement. 

 
 

IV. TERMINATION OF AGREEMENT 
  

This Agreement may be terminated by the NAME Public School System or the OPI, upon 
written notice delivered to the other not less than fourteen (14) days prior to the intended 
termination date.  By such termination notice, neither the NAME Public School System 
nor the OPI shall negate obligations already incurred or required to be performed prior 
to the effective date of the termination.  Either party may terminate the agreement 
immediately upon confirmation of fraud, negligence or abuse of confidentiality 
restrictions.   

 
IN WITNESS WHEREOF, the parties have caused this Agreement to be executed on the year and 
date indicated, with the effective date being the most recent signature.   
 
NAME PUBLIC SCHOOL SYSTEM EDUCATION DEPARTMENT 
 
By _____________________________  Date: ________________________ 
SUPERINTENDENT  
NAME PUBLIC SCHOOL SYSTEM 
  
OPI 
 
By ______________________________  Date: _________________________ 
  
OPI  
 
 
By ______________________________  Date: _________________________ 
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Exhibit M 
Frameworks 

 
 
 

Lexile Framework for Reading 
The Lexile Framework® for Reading is a scientific approach to measuring reading ability 
and reading materials. A Lexile measure represents both the difficulty of a text, such as 
a book or article, and an individual’s reading ability. The Lexile scale is a developmental 
scale for measuring reader ability and text difficulty ranging from below 200L for 
beginning readers and beginning-reader materials to above 1700L for advanced 
readers and materials. The Lexile measure should be linked to the reading or reading 
comprehension scale score.  For instructional purposes, the Lexile measure should be 
reported at the student and classroom levels.  Lexile measures should appear on 
reports that are sent home to parents and reports that are provided to the current grade-
level teacher and/or the next grade-level teacher. 
 
 
 
Quantile Framework for Mathematics 
The Quantile Framework® for Mathematics is a scientific approach to measuring 
mathematical achievement and concept/application solvability. A Quantile measure 
represents the difficulty of a mathematical skill, concept or application (called a QTaxon) 
and a developing mathematician’s mastery of the QTaxons in the areas of geometry, 
measurement, numbers and operations, algebra, and data analysis and probability. The 
Quantile Framework spans the developmental continuum from kindergarten 
mathematics through the content typically taught in Algebra II, Geometry, Trigonometry 
and Pre-calculus, from below 0Q (Emerging Mathematician) to above 1400Q. The 
Quantile measure should be linked to the mathematics, mathematics application, or 
problem solving scale score.  For instructional purposes, the Quantile measure should 
be reported at the student and classroom levels.  Quantile measures should appear on 
reports that are sent home to parents and reports that are provided to the current grade-
level teacher and/or the next grade-level teacher. 
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Exhibit N 
Service Level Requirements and Remedies 

 
Timely delivery of services and deliverable is imperative and, as a result, the contract will 
include provisions for expectations and financial remedies to ensure the completion of 
tasks and processes deemed essential to OSPI.  CONTRACTOR’s failure to complete 
essential tasks and processes both correctly and on time could result in substantial 
injury to the state, either through incidental cost burdens from corrective actions or 
through jeopardizing the reputation of the state through the release of inaccurate or 
misleading information. OSPI and Contractor acknowledge that such injury cannot be 
calculated with certainty.   
 
For each such failure, Contractor shall be liable to OSPI for liquidated damages as a 
remedy, not as penalty, as set forth in the table below. If OSPI chooses to impose any of 
the liquidated damages listed below, OSPI and CONTRACTOR agree such action will 
be the sole and exclusive remedy for the associated issue other than contract 
termination through procedures set forth in the contract’s general terms and conditions; 
otherwise, OSPI may take other actions as stipulated under the contract general terms 
and conditions and allowed under law. If imposing liquidated damages, OSPI does not 
intend to apply multiple categories for the same underlying event, but should multiple 
categories apply, will impose the category most advantageous to the state for the 
associated issue. 
 
The CONTRACTOR shall be assessed as damages no more than 2% of the total annual 
contracted and funded amount in a given year. The CONTRACTOR will not be held 
responsible for delays that result from the State or schools failing to meet specific 
timelines and responsibilities.  
 
The following list of expectations and the associated financial remedies dictate the terms 
regarding service performance expected of the CONTRACTOR while working with 
OSPI.   
 
Collection of Remedy  
At OSPI’s discretion, collection of financial remedies may be initiated through either 
deduction from contract payments or direct invoicing to the CONTRACTOR. 

 
 

Service Expectation Metric Remedy 

Test results are delivered on 
time. 

Final State summative test results (state 
data file) are not delivered on the mutually 
agreed upon delivery date*.  (This item is 
not intended to apply to anomalous missing 
results of individual students.) 

$10,000 per 
business day 

Test Delivery System is fully 
functional and available to all 
intended users for accessing 
the Summative or Interim tests 

Specified tests are not available by the 
opening dates or during the prescribed 
window as specified in the contract’s 
project plan. 

$25,000 per 
business day 

Test Delivery System is fully 
functional and available to all 
intended users for accessing 
the Interim tests 

Specified tests are not available by the 
opening dates or during the prescribed 
window as specified in the contract’s 
project plan. 

$5,000 per 
business day 
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(*) OSPI definition of “end-of-day” is 11:59PM in the sender’s time zone.  
  

Service Expectation Metric Remedy 

Student level data is secure, 
and only available to authorized 
viewers as defined in security 
requirements. 

Security of student level data is 
compromised due to a breach of accepted 
security protocols, the encryption key or 
encrypted data resulting from issues with 
hardware, software, network components, 
or services within the scope of the 
CONTRACTOR. 

$25,000 per 
occurrence 

Test Delivery System service is 
uninterrupted for students and 
administrators during regularly 
scheduled school hours within 
established operational testing 
windows. 

Service interruptions or log in issues lasting 
more than 10 minutes prevent multiple 
students, from the same region or across 
the state, from taking tests (during regularly 
scheduled school hours within established 
testing windows), due to issues with 
hardware, software, network components, 
or services within the scope of the 
CONTRACTOR. 

$5,000/hour, 
prorated as 
needed, not 
to exceed 
$25,000/day 

Test Delivery System performs 
within prescribed refresh 
parameters. 

Average mean screen refresh time across 
the state is greater than 1 second 
 

$5,000/hour, 
prorated as 
needed, not 
to exceed 
$25,000/day 

Test Delivery System service is 
uninterrupted for administrators. 

Service interruptions or log in issues lasting 
more than 1 day prevent LEA / school 
personnel from accessing administrative 
functions (from June through January), due 
to  issues with hardware, software, network 
components, or services within the scope 
of the CONTRACTOR . 

$5,000 per 
business day 
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Exhibit O2a 

Hawaii Printed Reports Specifications 
 
OBJECTIVE AND SCOPE OF WORK 
 
In addition to the focus of the main RFP documentation, the Smarter Balanced 
assessments for mathematics and ELA, Hawaii is soliciting for services related to the 
printing of Smarter Balanced reports as described below. 
  

- Produce State Family Reports of the summative assessments in mathematics 
and ELA for students in grades 3-8 and 10, in science for students in grades 5 
and 8, and for students with Biology 1 EOC Exam results. 

- Develop mock ups of Family Reports. 
- Validate and QC print sample reports. 
- Perform comprehensive score report QC. 
- Perform visual QC on sample Family Reports. 
- Ship Family Reports to schools. 
- Deliver replacement reports at no cost (if Contractor responsibility) or at cost (if 

school responsibility). 
 
Printed Family Reports will be generated for each student who participates in a Smarter 
Balanced, HSA-Science and/or Biology 1 EOC assessment. The printed reports will be 
shipped to the school at which the student was enrolled at the end of the school year in 
which the student was tested. The Hawaii Printed Reports Specifications, Exhibit O2b, 
details the requirements for the printed Family Reports for the Smarter Balanced 
assessments for mathematics and ELA.  
 
FUNDING 
Exact financial terms shall be determined during the contracting activities for each agency. 
 
Any contract awarded as a result of this procurement is contingent upon the availability of funding.  
The Bidder shall provide their most favorable and competitive cost estimate to perform the work. 
 

REQUIREMENTS 
2.1   Family Report Mockups 

Design 
Contractor will coordinate with the Hawaii Department of Education (HIDOE) to 
design full-color mockups of the Family Reports. The Smarter Balanced reports 
will be four pages in length (two sheets printed front and back): (1) cover page, 
(2) ELA/L results, (3) mathematics results, and (4) trend or college and career 
readiness information. The HSA-Science and Biology EOC assessment results 
will be two pages in length (one sheet front and back). For all assessments, the 
individual student reports must include, at a minimum, scale scores, achievement 
levels, achievement level descriptors, any applicable norm-referenced data, and 
a standard error of measurement around scale scores. For Smarter Balanced-
developed assessments, all individual student reports must comply with all 
consortium reporting requirements. By no later than December 1, the contractor 
must provide mockups of the individual student reports for all assessments to the 
state agency for review. The contractor shall modify the mockups as deemed 
necessary by the state agency.  
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Review 
Contractor will collaborate with HIDOE staff to review and revise as necessary to 
meet expectations as outlined in the Hawaii Printed Reports Specifications, 
Exhibit O2b. 

 
2.2   Parent Focus Group Meeting 

 
Contractor will conduct an annual Parent Focus Group Meeting to review the 
Family Reports, solicit parents’ interpretation of the information shared in the 
reports and to suggest improvements. Focus Group meetings will include parents 
of students in elementary, middle and high school levels. Meetings are to last no 
more than two hours and 10-15 parents are to participate. All meeting logistics 
will be coordinated and arranged by the Contractor, per HIDOE direction and 
guidelines. Meeting details will be provided in writing to HIDOE staff by 
Contractor staff for review, input and approval. As part of the meeting 
arrangements, the Contractor shall be responsible for all facility costs, participant 
travel expenses. If participant honorarium are involved, the Contractor will be 
financially responsible. 
 

2.3 Quality Assurance 
 

Contractor will validate sample Family Report data fields and provide HIDOE 
staff with appropriate data sets and sample reports to conduct additional QC 
measures. Contractor will perform a comprehensive score report QC prior to 
printing and shipping. Documentation of established quality checks will be 
provided upon HIDOE request. 
 

2.4 Printing 
 
Contractor will print all family reports in color. The Smarter Balanced Family 
Report (four pages) will be printed on one large sheet, front and back, folded in 
half. 
 

2.5 Packaging and Shipping 
 
Contractor will ship all Family Reports to the school at which the student was last 
enrolled during the school year in which the student tested. Delivery of Family 
Reports to schools will occur on an agreed upon timeframe, preferably at the 
beginning of the following school year. All packages will be shipped and tracked 
via UPS or a similar system. 
 

2.6 Replacement 
 
Contractor will deliver replacement reports at no cost (if Contractor responsibility) 
or at cost (if school responsibility) to the school at which the student was last 
enrolled during the school year in which the student tested.  
 

  



 

Page 303 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 304 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 305 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 306 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 307 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 308 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 309 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 310 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 311 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 312 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 313 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 314 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 315 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 316 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 317 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 318 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 319 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 320 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 321 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 322 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 323 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 324 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 325 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 326 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 327 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 328 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 329 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 330 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 331 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 332 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 333 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 334 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 335 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

 



 

Page 336 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 



 

Page 337 of 337 RFP No. 2019-13 Multi-Agency Assessment Cooperative 

 

Section F.  STATE-SPECIFIC APPENDICES 

 

The following appendices are available as PDF documents on OSPI’s contract website and 
Washington Electronic Business Solution (WEBS) Procurement website.    

 
 
WA 
Appendix WA-1: Science Assessment 
Appendix WA-2: Alternate Assessment (WA-AIM) 
Appendix WA-3: English Language Proficiency Assessment (ELPA21) 
 
HI 
Appendix HI-1: Science Assessment  
Appendix HI-2: EOC Biology 
Appendix HI-3: EOC Algebra 1 & 2  
Appendix HI-4: Hawaii Authoring Program  
 
USVI 
Appendix USVI-1: Science Assessment  
Appendix USVI-2: G9-10 ELA & Math Assessments  
 
MT 
Appendix MT-1: Science Assessment 
Appendix MT-2: Science Alternate Assessment 

 

http://www.k12.wa.us/RFP/default.aspx
https://fortress.wa.gov/ga/webs/
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