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ARTICLE 1:

11

111

12

13

14

15

1.6

17

18

1.9

GENERAL
DEFINITIONS

Whenever the following terms are used, their intent and meaning shall be interpreted as
follows:

STATE: The State of Delaware.
AGENCY: Contracting State Agency as noted on cover sheet. a‘
DESIGNATED OFFICIAL: The agent authorized to act for the Agency.

BIDDING DOCUMENTS: Bidding Documents include the Bidding Rege ts and the
proposed Contract Documents. The Bidding Requirements consist ertisement for
Bid, Invitation to Bid, Instructions to Bidders, Supplementary Instr t@? Bidders (if any),
General Conditions, Supplementary General Conditions, Ge uirements, Special
Provisions (if any), the Bid Form (including the Non-collusio ent), and other sample
bidding and contract forms. The proposed Contract D consist of the form of
Agreement between the Owner and Contractor, as he Drawings, Specifications
(Project Manual) and all Addenda issued prior to execdtion 9f the Contract.

CONTRACT DOCUMENTS: The Contract D ents consist of the, Instructions to
Bidders, Supplementary Instructions to Bid if any), General Conditions, Supplementary
General Conditions, General Requirem pecial Provisions (if any), the form of
agreement between the Owner and the or, Drawings (if any), Specifications (Project
Manual), and all addenda.

AGREEMENT: The form of th xent shall be AIA Document A101, Standard Form of

Agreement between Owner tractor where the basis of payment is a STIPULATED
SUM. In the case of co een the instructions contained therein and the General
Requirements herein, t eral Requirements shall prevalil.

GENERAL REQUI TS (or CONDITIONS): General Requirements (or conditions) are
instructions pegtainin the Bidding Documents and to contracts in general. They contain,
in summary icements of laws of the State; policies of the Agency and instructions to

bidders.
SP QDVISIONS: Special Provisions are specific conditions or requirements peculiar
to t idding documents and to the contract under consideration and are supplemental to

quirements, the Special Provisions shall prevail.

‘e General Requirements. Should the Special Provisions conflict with the General

éo

111

112

1.13

ADDENDA: Written or graphic instruments issued by the Owner/Architect prior to the
execution of the contract which modify or interpret the Bidding Documents by additions,
deletions, clarifications or corrections.

BIDDER OR VENDOR: A person or entity who formally submits a Bid for the material or
Work contemplated, acting directly or through a duly authorized representative who meets
the requirements set forth in the Bidding Documents.

SUB-BIDDER: A person or entity who submits a Bid to a Bidder for materials or labor, or
both for a portion of the Work.

BID: A complete and properly executed proposal to do the Work for the sums stipulated
therein, submitted in accordance with the Bidding Documents.

INSTRUCTIONS TO BIDDERS 0021 13-2
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1.14 BASE BID: The sum stated in the Bid for which the Bidder offers to perform the Work
described in the Bidding Documents as the base, to which Work may be added or from
which Work may be deleted for sums stated in Alternate Bids (if any are required to be stated
in the bid).

1.15 ALTERNATE BID (or ALTERNATE): An amount stated in the Bid, where applicable, to be
added to or deducted from the amount of the Base Bid if the corresponding change in the
Work, as described in the Bidding Documents is accepted.

1.16 UNIT PRICE: An amount stated in the Bid, where applicable, as a pric it of
measurement for materials, equipment or services or a portion of the Work ed in
the Bidding Documents.

1.17 SURETY: The corporate body which is bound with and for the Co ahich is liable,
and which engages to be responsible for the Contractor's payments ﬁl lebts pertaining to
and for his acceptable performance of the Work for which he h tracted.

1.18 BIDDER'S DEPOSIT: The security designated in the Bid ished by the Bidder as a

guaranty of good faith to enter into a contract with the A the Work to be performed or
the material or equipment to be furnished is awarded i

1.19 CONTRACT: The written agreement covering th ishing and delivery of material or work
to be performed.

1.20 CONTRACTOR: Any individual, firm tion with whom a contract is made by the
Agency.

with a contractor to furnish | aterials at the job site, or to perform construction labor

1.21 SUBCONTRACTOR: An indi@}ﬂnership or corporation which has a direct contract

and furnish material in co ith such labor at the job site.

1.22 CONTRACT BOND; N proved form of security furnished by the contractor and his
surety as a guaral ood faith on the part of the contractor to execute the work in
accordance with.the s of the contract.

ARTICLE 2: BIDDER' SENTATIONS
21 PR

211 p meeting for this project will be held at the time and place designated. Attendance
this meeting is a pre-requisite for submitting a Bid, unless this requirement is specifically
ived elsewhere in the Bid Documents.

2.2 éo By submitting a Bid, the Bidder represents that:
221

The Bidder has read and understands the Bidding Documents and that the Bid is made in
accordance therewith.

222 The Bidder has visited the site, become familiar with existing conditions under which the
Work is to be performed, and has correlated the Bidder’s his personal observations with the
requirements of the proposed Contract Documents.

2.2.3 The Bid is based upon the materials, equipment, and systems required by the Bidding
Documents without exception.
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INSTRUCTIONS TO BIDDERS 002113-3
2.3 JOINT VENTURE REQUIREMENTS
231 For Public Works Contracts, each Joint Venturer shall be qualified and capable to complete

the Work with their own forces.

232 Included with the Bid submission, and as a requirement to bid, a copy of the executed Joint
Venture Agreement shall be submitted and signed by all Joint Venturers involved.

233 All required Bid Bonds, Performance Bonds, Material and Labor Payment Bg z@st be
executed by both Joint Venturers and be placed in both of their names.

234 All required insurance certificates shall name both Joint Venturers. 6

235 Both Joint Venturers shall sign the Bid Form and shall submit a Iaware Business
License Number with their Bid or shall state that the process ation for a Delaware

Business License has been initiated.
2.3.6 Both Joint Venturers shall include their Federal E.I. Nub&e Bid.

2.3.7 In the event of a mandatory Pre-bid Meeting, each turer shall have a representative

in attendance.

2.3.8 Due to exceptional circumstances and f d cause shown, one or more of these
provisions may be waived at the discreti State.
2.4 ASSIGNMENT OF ANTITRUST CI¢

24.1 As consideration for the aw
hereby grants, conveys,
title and interests in an

xecution by the Owner of this contract, the Contractor
ns and transfers to the State of Delaware all of its right,
nown or unknown causes of action it presently has or may
now or hereafter acgmir er the antitrust laws of the United States and the State of
Delaware, relating @paﬂicular goods or services purchased or acquired by the Owner

pursuant to this.contragt.
ARTICLE 3: BIDDIN&NTS

ID DOCUMENTS

hitectural/Engineering firm designated in the Advertisement or Invitation to Bid in the

3.1 co?
3.11 ‘idde may obtain complete sets of the Bidding Documents from the

ntmber and for the deposit sum, if any, stated therein.

3.1.éc Bidders shall use complete sets of Bidding Documents for preparation of Bids. The issuing

Agency nor the Architect assumes no responsibility for errors or misinterpretations resulting
from the use of incomplete sets of Bidding Documents.

3.13 Any errors, inconsistencies or omissions discovered shall be reported to the Architect
immediately.
314 The Agency and Architect may make copies of the Bidding Documents available on the

above terms for the purpose of obtaining Bids on the Work. No license or grant of use is
conferred by issuance of copies of the Bidding Documents.
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INSTRUCTIONS TO BIDDERS 0021134
3.2 INTERPRETATION OR CORRECTION OF BIDDING DOCUMENTS
321 The Bidder shall carefully study and compare the Bidding Documents with each other, and

with other work being bid concurrently or presently under construction to the extent that it
relates to the Work for which the Bid is submitted, shall examine the site and local conditions,
and shall report any errors, inconsistencies, or ambiguities discovered to the Architect.

3.2.2 Bidders or Sub-bidders requiring clarification or interpretation of the Bidding Do
make a written request to the Architect at least seven days prior to the d
Bids. Interpretations, corrections and changes to the Bidding Documen
written Addendum. Interpretations, corrections, or changes to the Biddin

in any other manner shall not be binding. Q

3.2.3 The apparent silence of the specifications as to any detail, or th a omission from it of
detailed description concerning any point, shall be regarde aning that only the best
commercial practice is to prevail and only material and wo of the first quality are to
be used. Proof of specification compliance will be the re ility of the Bidder.

3.24 Unless otherwise provided in the Contract Docu ' Contractor shall provide and pay
for all permits, labor, materials, equipment, toolsS{€onstruction equipment and machinery,
water, heat, utilities, transportation, and oth@itie and services necessary for the proper

execution and completion of the Work.
3.25 The Owner will bear the costs for all i d user fees associated with the project.
3.3 SUBSTITUTIONS

3.3.1 The materials, products ment described in the Bidding Documents establish a
standard of quality, re@ui unction, dimension, and appearance to be met by any
proposed substitutiopfr ecification of a particular manufacturer or model number is not
intended to be pr in any way. Substitutions of products for those named will be
considered, providing¥hat the Vendor certifies that the function, quality, and performance
characteristi material offered is equal or superior to that specified. It shall be the
Bidder's r. ity to assure that the proposed substitution will not affect the intent of the
design, @ ake any installation modifications required to accommodate the substitution.

3.3.2 Re ts for substitutions shall be made in writing to the Architect at least ten days prior to
e dat€ of the Bid Opening. Such requests shall include a complete description of the
&posed substitution, drawings, performance and test data, explanation of required
installation modifications due the substitution, and any other information necessary for an
Oevaluation. The burden of proof of the merit of the proposed substitution is upon the
proposer. The Architect’s decision of approval or disapproval shall be final. The Architect is

to notify Owner prior to any approvals.

3.33 If the Architect approves a substitution prior to the receipt of Bids, such approval shall be set
forth in an Addendum. Approvals made in any other manner shall not be binding.

3.34 The Architect shall have no obligation to consider any substitutions after the Contract award.
34 ADDENDA
3.4.1 Addenda will be mailed or delivered to all who are known by the Architect to have received a

complete set of the Bidding Documents.
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3.4.2

3.4.3

344

ARTICLE 4:
4.1
411

4.1.2

4.1.3

414

4.1.5

4.1.6

4.1.7

4.1.8

A

4.1.10

Copies of Addenda will be made available for inspection wherever Bidding Documents are
on file for that purpose.

No Addenda will be issued later than 4 days prior to the date for receipt of Bids except an
Addendum withdrawing the request for Bids or one which extends the time or changes the
location for the opening of bids.

Each bidder shall ascertain prior to submitting his Bid that they have received allg&ddenda
issued, and shall acknowledge their receipt in their Bid in the appropriate Not
acknowledging an issued Addenda could be grounds for determining a non-
responsive.

BIDDING PROCEDURES Oa
PREPARATION OF BIDS

Submit the bids on the Bid Forms included with the Biddin nts.

Submit the original Bid Form for each bid. Bid Fo be removed from the project

manual for this purpose. Q‘
Execute all blanks on the Bid Form in a nonable edium (typewriter or manually in ink).

Where so indicated by the makeup o Form, express sums in both words and
figures, in case of discrepancy betwe 0, the written amount shall govern.

Interlineations, alterations or er. \Jst be initialed by the signer of the Bid.
the Base Bid for an Alt er “No Change”. The Contractor is responsible for verifying

that they have recej ddenda issued during the bidding period. Work required by
Addenda shall aut ly become part of the Contract.

Make no ac@stipulations on the Bid Form and do not qualify the Bid in any other

BID ALL REQUESTED Ae ES AND UNIT PRICES, IF ANY. If there is no change in
t

manner.

he Bid shall include the legal name of the Bidder and a statement whether the
s a sole proprietor, a partnership, a corporation, or any legal entity, and each copy
I be”signed by the person or persons legally authorized to bind the Bidder to a contract.

a
&id by a corporation shall further give the state of incorporation and have the corporate

seal affixed. A Bid submitted by an agent shall have a current Power of Attorney attached,
certifying agent's authority to bind the Bidder.

Bidder shall complete the Non-Collusion Statement form included with the Bid Forms and
include it with their Bid.

In the construction of all Public Works projects for the State of Delaware or any agency
thereof, preference in employment of laborers, workers or mechanics shall be given to bona
fide legal citizens of the State who have established citizenship by residence of at least 90
days in the State.
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4.2 BID SECURITY
42.1 All bids shall be accompanied by a deposit of either a good and sufficient bond to the agency

422

4.2.3

4.3

43.1

4.3.2

4.3.3

for the benefit of the agency, with corporate surety authorized to do business in this State,
the form of the bond and the surety to be approved by the agency, or a security of the bidder
assigned to the agency, for a sum equal to at least 10% of the bid plus all add alternates, or
in lieu of the bid bond a security deposit in the form of a certified check, bank surer's
check, cashier's check, money order, or other prior approved secured deposi %d to
the State. The bid bond need not be for a specific sum, but may be stated sum
equal to 10% of the bid plus all add alternates to which it relates and not a certain
stated sum, if said sum is equal to at least 10% of the bid. The Bid Bontéu ed shall be

the standard OMB form (attached). Q

The Agency has the right to retain the bid security of Bidders hom an award is being
considered until either a formal contract has been executed ds have been furnished
or the specified time has elapsed so the Bids may be or all Bids have been

rejected.
In the event of any successful Bidder refusing or &c to execute a formal contract and

bond within 20 days of the awarding of the contra e bid bond or security deposited by the
successful bidder shall be forfeited.

SUBCONTRACTOR LIST 0

As required by Delaware Code, Tit y8ection 6962(d)(10)b, each Bidder shall submit with
their Bid a completed List of actors included with the Bid Form. NAME ONLY
ONE SUBCONTRACTOR E H TRADE. A Bid will be considered non-responsive
unless the completed list i

Provide the Name &ess for each listed subcontractor. Addresses by City, Town or
Locality, plus State acceptable.

It is the resp, ility of the Contractor to ensure that their Subcontractors are in compliance
with the of this law. Also, if a Contractor elects to list themselves as a
Subcon@f r any category, they must specifically name themselves on the Bid Form and

be ument their capability to act as Subcontractor in that category in accordance
wit law.

4.4 &UALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC WORKS

44.1

O

During the performance of this contract, the contractor agrees as follows:

A. The Contractor will not discriminate against any employee or applicant for
employment because of race, creed, color, sex or national origin. The Contractor
will take affirmative action to ensure the applicants are employed, and that
employees are treated during employment, without regard to their race, creed, color,
sex or national origin. Such action shall include, but not be limited to, the following:
Employment, upgrading, demotion or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; and
selection for training, including apprenticeship. The Contractor agrees to post in
conspicuous places available to employees and applicants for employment notices
to be provided by the contracting agency setting forth this nondiscrimination clause.

B. The Contractor will, in all solicitations or advertisements for employees placed by or
on behalf of the Contractor, state that all qualified applicants will receive
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consideration for employment without regard to race, creed, color, sex or national

origin."
INSTRUCTIONS TO BIDDERS 00 21 13-7
45 PREVAILING WAGE REQUIREMENT
451 Wage Provisions: In accordance with Delaware Code, Title 29, Section 6960, renovation

projects whose total cost shall exceed $15,000, and $100,000 for new construction, the
minimum wage rates for various classes of laborers and mechanics shall be as rmined
by the Department of Labor, Division of Industrial Affairs of the State of Delawar

45.2 The prevailing wage shall be the wage paid to a majority of employees g similar
work as reported in the Department’s annual prevailing wage survey or 6&1 sence of a
majority, the average paid to all employees reported. Q

45.3 The employer shall pay all mechanics and labors employed n the site of work,

unconditionally and not less often than once a week and
rebate on any account, the full amounts accrued at time of
not less than those stated in the specifications, regar
which may be alleged to exist between the employer

ubsequent deduction or
, computed at wage rates
any contractual relationship
aborers and mechanics.

454 The scale of the wages to be paid shall be poste he employer in a prominent and easily
accessible place at the site of the work.

455 Every contract based upon these specifi Qhall contain a stipulation that sworn payroll
information, as required by the Depal f Labor, be furnished weekly. The Department
of Labor shall keep and maintain t payroll information for a period of 6 months from

the last day of the work week ¢ the payroll.

Bid in a sealed o nvelope. Address the envelope to the party receiving the Bids.
Identify with th j ame, project number, and the Bidder's name and address. |If the
Bid is sent il, enclose the sealed envelope in a separate mailing envelope with the
notatior;@ OSED" on the face thereof. The State is not responsible for the opening

4.6 SUBMISSION OF BIDS Q
46.1 Enclose the Bid, the gxu ity, and any other documents required to be submitted with the
roj

of bids bid opening date and time that are not properly marked.

4.6.2 De%Bids at the designated location prior to the time and date for receipt of bids indicated
the Advertisement for Bids. Bids received after the time and date for receipt of bids will be
rked “LATE BID” and returned.

Oral, telephonic or telegraphic bids are invalid and will not receive consideration.

46.3 o Bidder assumes full responsibility for timely delivery at location designated for receipt of bids.
4.6 e

4.6.5 Withdrawn Bids may be resubmitted up to the date and time designated for the receipt of
Bids, provided that they are then fully in compliance with these Instructions to Bidders.

4.7 MODIFICATION OR WITHDRAW OF BIDS

47.1 Prior to the closing date for receipt of Bids, a Bidder may withdraw a Bid by personal request

and by showing proper identification to the Architect. A request for withdraw by letter or fax,
if the Architect is notified in writing prior to receipt of fax, is acceptable. A fax directing a
modification in the bid price will render the Bid informal, causing it to be ineligible for
consideration of award. Telephone directives for modification of the bid price shall not be
permitted and will have no bearing on the submitted proposal in any manner.
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4.7.2

4.7.3

ARTICLE 5:
51

511
512
5.1.3

5.2

521

5.2.2

5.2.3

5.24

S

531

Bidders submitting Bids that are late shall be notified as soon as practicable and the bid shall
be returned.

A Bid may not be modified, withdrawn or canceled by the Bidder during a thirty (30) day

period following the time and date designated for the receipt and opening of Bids, and Bidder
S0 agrees in submitting their Bid. Bids shall be binding for 30 days after the date @fthe Bid

opening.
CONSIDERATION OF BIDS 0
OPENING/REJECTION OF BIDS a

Unless otherwise stated, Bids received on time will be publng and will be read

aloud. An abstract of the Bids will be made available to Bidd

required Bid Security or by other data required by the(Bi g Documents, or a Bid which is
in any way incomplete or irregular is subject to rejgv.
(3

If the Bids are rejected, it will be done within @
COMPARISON OF BIDS

After the Bids have been opened axe, the bid prices will be compared and the result of

The Agency shall have the right to reject any and Z@ Bid not accompanied by a

calendar day of the Bid opening.

such comparisons will be ma ifable to the public. Comparisons of the Bids may be
based on the Base Bid plus Alternates. The Agency shall have the right to accept
Alternates in any order or on.

thereof, to adverti w Bids, to proceed to do the Work otherwise, or to abandon the

The Agency reservege to waive technicalities, to reject any or all Bids, or any portion
Work, if in the judgm f the Agency or its agent(s), it is in the best interest of the State.

An increa
or decre@s

eCrease in the quantity for any item is not sufficient grounds for an increase

the Unit Price.

Theg?s guoted are to be those for which the material will be furnished F.O.B. Job Site and

sclud Il charges that may be imposed during the period of the Contract.

qualifying letter or statements in or attached to the Bid, or separate discounts will be
considered in determining the low Bid except as may be otherwise herein noted. Cash or
separate discounts should be computed and incorporated into Unit Bid Price(s).

DISQUALIFICATION OF BIDDERS
An agency shall determine that each Bidder on any Public Works Contract is responsible

before awarding the Contract. Factors to be considered in determining the responsibility
of a Bidder include:

A. The Bidder's financial, physical, personnel or other resources including
Subcontracts;
B. The Bidder's record of performance on past public or private construction

projects, including, but not limited to, defaults and/or final adjudication or
admission of violations of the Prevailing Wage Laws in Delaware or any other
state;
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C. The Bidder’s written safety plan;

D. Whether the Bidder is qualified legally to contract with the State;

E. Whether the Bidder supplied all necessary information conc
responsibility; and,

F. Any other specific criteria for a particular procurement, whic @cy may
establish; provided however, that, the criteria be set forth in tion to Bid
and is otherwise in conformity with State and/or Federal IaQ

5.3.2 If an agency determines that a Bidder is nonresponsive nresponsible, the
determination shall be in writing and set forth the basis fo termination. A copy of
the determination shall be sent to the affected Bidder wi 5) working days of said
determination.

5.3.3
5331

5.3.3.2
5.3.33

5.3.34

5.3.35

5.3.3.6

5.3.3.7

54

P\

5.4.2

54.3

In addition, any one or more of the following cau e considered as sufficient for the
disqualification of a Bidder and the rejection of the or Bids.

More than one Bid for the same Contract@n individual, firm or corporation under the
same or different names.

Evidence of collusion among Bidde\

Unsatisfactory performance evidenced by past experience.

If the Unit Prices are unbalanced either in excess or below reasonable cost
analysis values g

If there are un orized additions, interlineation, conditional or alternate bids or

irregularities ind which may tend to make the Bid incomplete, indefinite or ambiguous
astoits

If thefBi ot accompanied by the required Bid Security and other data required by the
Bid Documents

&ny exceptions or qualifications of the Bid are noted on the Bid Form.

ACCEPTANCE OF BID AND AWARD OF CONTRACT

A formal Contract shall be executed with the successful Bidder within twenty (20) calendar
days after the award of the Contract.

Per Section 6962(d)(13) a., Title 29, Delaware Code, “The contracting agency shall
award any public works contract within thirty (30) days of the bid opening to the lowest
responsive and responsible Bidder, unless the Agency elects to award on the basis of
best value, in which case the election to award on the basis of best value shall be stated
in the Invitation To Bid.”

Each Bid on any Public Works Contract must be deemed responsive by the Agency to be
considered for award. A responsive Bid shall conform in all material respects to the
requirements and criteria set forth in the Contract Documents and specifications.
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544 The Agency shall have the right to accept Alternates in any order or combination, and to
determine the low Bidder on the basis of the sum of the Base Bid, plus accepted Alternates.

INSTRUCTIONS TO BIDDERS 0021 13-10
5.4.5 The successful Bidder shall execute a formal contract, submit the required Insurance
Certificate, and furnish good and sufficient bonds, unless specifically waived in the General
Requirements, in accordance with the General Requirement, within twenty (2 ays of
official notice of contract award. Bonds shall be for the benefit of the Agency i%ty in
the amount of 100% of the total contract award. Said Bonds shall be condii n the
faithful performance of the contract. Bonds shall remain in affect for perig ear after

the date of substantial completion.
@s aforesaid, within
the Contract, their

f the State for the benefit
penalty. Award will then
vertised, as the Agency may

5.4.6 If the successful Bidder fails to execute the required Contract and B
twenty (20) calendar days after the date of official Notice of th
Bid guaranty shall immediately be taken and become the pr
of the Agency as liquidated damages, and not as a forfeitu

be made to the next lowest qualified Bidder of the Wc@

decide.

5.4.7 Each bidder shall supply with its bid its taxpayer %ﬁcation number (i.e., federal employer
identification number or social security numb r a Belaware business license number, and
should the vendor be awarded a contraﬁ vendor shall provide to the agency the
taxpayer identification or Delaware buysi icense numbers of such subcontractors.
Such numbers shall be provided on r of the date on which such subcontractor is
required to be identified or the ti contract is executed. Prior to execution of the

resulting contract, the success shall be required to produce proof of its Delaware
business license if not provi

5.4.8 The Bid Security shall d to the successful Bidder upon the execution of the formal

contract. The Bid of unsuccessful bidders shall be returned within thirty (30)
calendar days afte ning of the Bids.

ARTICLE 6: POST-BID INF@ION
6.1 CONTR@R S QUALIFICATION STATEMENT

6.1.1 Bid to whom award of a Contract is under consideration shall, if requested by the
gency, submit a properly executed AIA Document A305, Contractor's Qualification
tement, unless such a statement has been previously required and submitted.

6.2 BUSINESS DESIGNATION FORM

6.2.e Successful bidder shall be required to accurately complete an Office of Management and

Budget Business Designation Form for Subcontractors.
ARTICLE 7: PERFORMANCE BOND AND PAYMENT BOND
7.1 BOND REQUIREMENTS

7.1.1 The cost of furnishing the required Bonds, that are stipulated in the Bidding Documents, shalll
be included in the Bid.

7.1.2 If the Bidder is required by the Agency to secure a bond from other than the Bidder's usual
sources, changes in cost will be adjusted as provide in the Contract Documents.
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7.1.3 The Performance and Payment Bond forms used shall be the standard OMB forms
(attached).

7.2 TIME OF DELIVERY AND FORM OF BONDS

7.2.1 The bonds shall be dated on or after the date of the Contract.

INSTRUCTIONS TO BIDDERS 0021 13-11

7.2.2 The Bidder shall require the attorney-in-fact who executes the required bonds If of

the surety to affix a certified and current copy of the power of attorney.
ARTICLE 8: FORM OF AGREEMENT BETWEEN AGENCY AND CONTRACTOR 6

8.1 Unless otherwise required in the Bidding Documents, the Agreem@vthe Work will be
written on AIA Document A101, Standard Form of Agre een Owner and

Contractor Where the Basis of Payment is a Stipulated Sum. z

END OF INSTRUCTIONS TO 82%
&
o\
®
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<
&
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12017 SUPPLEMENTAL INSTRUCTIONS TO BIDDERS

1.

Contract Documents

Bidding Documents include the Bidding Requirements and the proposed Contract Documents. The
Bidding Requirements consist of the Advertisement or Invitation to Bid, Instructions to Bidders,
Supplementary Instructions to Bidders, the bid form, and other sample bidding and contract forms.
The proposed Contract Documents consist of the form of Agreement between the Owner and
Contractor, Conditions of the Contract (General, Supplementary and other Conditions), Drawings,
Specifications and all Addenda issued prior to execution of the Contract.

Addenda are written or graphic instruments, issued by the Architect prior to the execution
Contract, which modify or interpret the Bidding Documents by additions, deletions, clari or
corrections.

A Bid is a complete and properly signed proposal to do the Work for the sums s therein,
submitted in accordance with the Bidding Documents.

in the Bidding Documents as the base, to which Work may be added which Work may be

The Base Bid is the sum stated in the Bid for which the Bidder offers t the Work described
deleted for sums stated in Alternate Bids. z

An Alternate Bid (or Alternate) is an amount stated in the Bi e added to or deducted form the
amount of the Base Bid if the corresponding change in the W as described in the Bidding

Documents, is accepted. 0

A Unit Price is an amount stated in the Bid as a pfi unit of measurement for materials,
equipment or services or a portion of the Worl\ cribed in the Bidding Documents.

Bids

Bidders shall use complete sets of Bi ocuments in preparing Bids; neither the Owner nor
Architect assumes responsibilit s or misinterpretations resulting from the use of incomplete
sets of Bidding Documents.

In making copies of the g Documents available on the above terms, the Owner and the
Architect do so only, urpose of obtaining Bids on the Work and do not confer a license or

grant permission ; ther use of the Bidding Documents.

Interpret s, corrections and changes of the Bidding Documents made in any other manner will not

Interpretations, cofections and changes of the Bidding Documents will be made by Addendum.
be bi & Bidders shall not rely on them.

ss directed otherwise) must be prepared upon the letterhead of the firm or individual
ing the estimate in the exact form and sequence of the Proposal Form included in these
All blanks on the bid form shall be filled in by typewriter or manually in ink.

Where so indicated by the makeup of the bid form, sums shall be expressed in both words and
figures, and in case of discrepancy between the two, the amount written in words shall govern.

The signer of the Bid must initial interlineations, alterations, and erasures.

All requested Alternates shall be bid. If no change in the Base Bid is required, enter “No Change.”

SUPPLEMENTAL INSTRUCTIONS TO BIDDERS SITB - 1
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Each copy of the Bid shall include the legal name of the Bidder and a statement that the Bidder is a
sole proprietor, partnership, corporation or other legal entity. Each copy shall be signed by the
person or persons legally authorized to bind the Bidder to a contract. A Bid by a corporation shall
further give the state of incorporation and have the corporate seal affixed. A Bid submitted by an
agent shall have a current power of attorney attached certifying the agent’s authority to bind the
Bidder.

Include a sufficient amount in the bid to cover the cost of any and/or all work called for in Addenda
or other instructions issued during the bidding period. Such work shall automatically beco art
of the contract. r%

any criteria the Owner chooses.

In the event of a tie in the bids, the Owner will decide which bidder is to be awarde%%act by

Exceptions shall be considered only if they are submitted in writing withi (5) calendar days
prior to the bid opening date. Exceptions that create inequity in the tr f bidders will be
rejected. Bidders risk the acceptance of their bids by the Owneré exceptions are submitted

Bidders may take exception to the terms and conditions of the bid docume§ ecifications.

that are deemed not in the best interest of the project.

Bidders acknowledge and accept that the Owner’s Represen%: may, at the Owner’s option,
photograph and/or videotape construction work in pro including Contractor employees.

Bidders acknowledge and accept that the Owner’ ntative may, at the Owner’s option, record
by audiotape construction progress meetings.

3. Addenda 9
Addenda will be mailed, faxed, emai ivered to all who have purchased or have been given a
complete set of Bidding Document! ddenda conforming to an 8-1/2" x 11" format will be sent

out via fax or email only. 0

Copies of Addenda will ade available for inspection locally wherever Bidding Documents are on
file for that purpose.

Each Bidder sh: Qn prior to submitting a Bid that the Bidder has received all Addenda issued,
and the Bidder acknowledge their receipt on the bid form.

4. Listing SUbeontractors

of1ts Proposal, a complete list of Subcontractors as agreed upon at the Bidder’s Meeting during
ding period. No Proposal will be considered unless the names and addresses, city and state
only, are included in the Proposal where called for. The General Contractor shall list the entity
providing the specified system and labor to install it. The work must be awarded to the Subcontractor
listed.

No General Contractor shall list itself in any Proposal as the Subcontractor of any part of the Project
unless it, in addition to being licensed as a General Contractor of the state, shall also be recognized in
the trades as a Subcontractor in and for any such part or parts of such work so listed in such Proposal.
NO Subcontractors listed in the Proposal shall be substituted unless the substitution is made in
compliance with Section 6912 of the Delaware Code. Refer to Paragraph 10 in this Section for
further clarification.

SITB - 2 SUPPLEMENTAL INSTRUCTIONS TO BIDDERS
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In order to determine the various parts, or classifications of the work for which the names of
Subcontractors shall be included in the Proposal, a discussion at the prebid meeting shall be held.

5. Notice of Waiver

In submitting these bids, it is understood that the right is reserved by the Owner to reject any and/or
all bids and waive informalities therein, and it is further agreed that these bids may not be withdrawn
for a period of sixty (60) days from the opening thereof.

6. Delivery of Bids

All copies of the Bid, the bid security, if any, and other documents required to be submi the
Bid shall be enclosed in a sealed opaque envelope. The envelope shall be addresse rty
receiving the Bids and shall be identified with the Project name and the Bidder’s n% address.
If the Bid is sent by mail, the sealed envelope shall be enclosed in a separate velope with
the notation “SEALED BID ENCLOSED” on the face thereof.

g receipt of Bids. Bids

Bids shall be deposited at the designated location prior to the time an

received after the time and date for receipt of Bids will be return §

The Bidder shall assume full responsibility for timely delive cation designated for receipt
of Bids.

Oral, telephonic or telegraphic Bids are invalid and @ecelve consideration.

7. Consideration of Bids

Opening of Bids: The properly identiﬁe elved on time will be opened publicly and will be
read aloud.

Rejection of Bids: The Owner sh Qhe right to reject any or all Bids, reject a Bid not
accompanied by a required bi or by other data required by the Bidding Documents, or reject

a bid that is in any way incomp irregular.
8. Bid Bond (Bid Guara

Bidders shall use form for the Bid Bond form. The Bid Bond shall be in the sum of ten
percent (10%)

9. Perform ond and Labor and Material Payment Bond (Contract Bond)

Bidd 11 use the State forms for the Performance Bond and Labor and Material Payment Bond.
T ance Bond and Labor and Material Payment Bond shall be in the sum of one hundred
(100%) of the contract.

Bond Requirements: The Bidder shall furnish bonds covering the faithful performance of the
Contract and payment of all obligations arising hereunder. Bonds may be secured through the
Bidder’s usual sources.

Cost of bonds shall be included in the Bid.

If the Owner requires that bonds be secured from other than the Bidder’s usual sources, changes in
cost will be adjusted as provided in the Contract Documents.

SUPPLEMENTAL INSTRUCTIONS TO BIDDERS SITB -3
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10.

11.

12.

Time of Delivery and Form of Bonds: The Bidder shall deliver the required bonds to the Owner
not later than three days following the date of execution of the Contract. If the Work is to be
commenced prior thereto in response to a letter of intent, the Bidder shall, prior to commencement of
the Work, submit evidence satisfactory to the Owner that such bonds will be furnished and delivered.

Both the Labor and Material Payment Bonds shall be written in the amount of the Contract Sum.
The bonds shall be dated on or after the date of the Contract.

The Bidder shall require the attorney-in-fact who executes the required bonds on behalf o Qety
to affix thereto a certified and current copy of the power of attorney.

Awards

It is the intent of the Owner to award the contract to the lowest responsible bideccordingly, the
following shall apply:

The Owner reserves the right to award the contract on the Base Bid 0@ ase Bid plus any
combination of Alternate Estimate as listed in the Proposal Form ount of each Alternate
Estimate shall include any and all costs of modifications made by the use of such Alternate.
An amount shall be stated for each and every Unit Price an ate Estimate. The Owner reserves
the right to reject any and/or all of the bids presented and waivelinformalities therein. In the event
that the sums of the Base Bid plus the selected alterna ny two or more bidders’ results in an
identical low bid price, then the Unit Prices as listedyi roposal may, at the option of the Owner,
be used to determine the apparent low bidder.

After such a contract has been awarded, t xﬁil bidder shall not substitute another
Subcontractor for any Subcontractor w e was set forth in the statement which accompanied
its bid without the written consent of éncy awarding the contract. No agency shall consent to
such substitution unless the agenc ied that the Subcontractor in question whose name is
listed in the successful bidder’ nying statement, (1) is unqualified to perform the work

required, or (2) has failed to ex a timely reasonable subcontract, or (3) has defaulted in the
performance of the part @Vor covered by the subcontract, or (4) is no longer engaged in such

business.

The Agreement Qork will be written on AIA Document A101, Standard Form of Agreement
Between Owne Contractor Where the Basis of Payment Is a Stipulated Sum.

Plans and ifications (For Construction Purposes)

rohiteet; be provided free of charge, Six sets of these plans and specifications, or one set of
ic plot files (*.pdf) of the drawings to be utilized by the Contractors reproduction service of
choice.

In the event that the Contractor requires plans and specifications in excess of the number produced by
the Architect for bidding purposes, these additional required sets may be obtained by the Contractor

at the cost of reproduction.

Submission of Post-Bid Information

The selected Bidder, within fifteen days following signing of the contract, shall submit a list of
manufacturers it intends to use on the project.

SITB - 4 SUPPLEMENTAL INSTRUCTIONS TO BIDDERS
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13.

14.

Substitution

It is distinctly understood that were the term “or equal” is used that the Proposal shall be submitted on
the commodity specified. If the Contractor wishes to submit to the Architect a commodity or
commodities which it considers equal to that specified, and desires to make a substitution, it shall
furnish to the Architect all necessary data, catalogs, samples, etc., in reference to same for the
Architect’s decision as to whether the item is considered “or equal,” not later than ten days prior to
the bid opening date. The information provided must clearly point out by comparison how the
requested products meets or exceeds the specifications of the listed product. Submitting on log
cuts is not enough, and will most likely result in a “rejection”. If the Architect decides t

commodity or commodities meet the standard required, an Addendum shall be issued i ing the

item under list of acceptable items. 6

Any request for the use of a substitute material, apparatus, etc. shall state Whe@stallation is
readily available for inspection; complete fabrication details and operatin tenance
performance.

Failure to comply with the requirements of the above paragraphs@&onsidered sufficient reason

for rejection of the entire Proposal.

Manufacturers and/or Material Suppliers not listed in the Spgations desiring approval of their
products by the Architect, as acceptable substitutions e specified shall apply for consideration
of their products through one of the Contractors bidgi n the project. The Contractor receiving
the request for product approval shall forward a ing its letterhead) regarding the request,
including any comments it may have concemix equest to the Architect for consideration. In
addition, the Contractor shall attach the m er’s original letter of request or a copy of same,
plus any literature, etc., received, to its the Architect.

Contract Documents \
The contract documents are co@entary and what is called for by any one shall be as binding as if

called for by all.

The Contractor sh Il entities (products, materials, equipment and systems) identified in
the Project Man ifications) and drawings, regardless of whether said entities are only
referenced in ej Project Manual or the drawings. Failure of the successful low bidder to
identify all xequ guantities and locations of all project entities in the bidding period will not
exempt &Y bidder from the contractual responsibility for these items. In the event of a
confli tween the Project Manual and the drawings, the Contractor shall own the more

e conflicting scenarios. The conflict once identified and reported by the Contractor,

olved by the Architect.

For'convenience, the specifications have been separated into volumes under various headings with
General Requirements listed first and the Technical Specifications following. A group of Divisions
comprise the Technical Specifications. Various trades, providing materials or labor or both, whose
work is closely related are grouped into these Divisions does not relieve the General Contractor from
providing all labor and materials necessary to complete the work, irrespective of the Division in
which such labor and material is specified.

SUPPLEMENTAL INSTRUCTIONS TO BIDDERS SITB - 5
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15. Examination of Bidding Documents, Site, Etc.

Before submitting bids, bidders shall fully inform themselves of the nature of the work by personal
examination of the site, the existing building, the drawings, and specifications and by such other
means as they may consider necessary, as to matters, conditions and considerations bearing on or in
any way affecting the preparation of their Proposal and the Contract. They shall not at any time after
submission of the Proposal dispute or complain of such drawings or specifications and the General
Conditions, nor assert that there is any misunderstanding in regard to the location, extent or nature of
the work to be performed.

Each Bidder shall examine the Bidding Documents carefully and, not later than five (5) Q@r to

the date for receipt of bids, shall make written request to the Architect for interpretatio ection
of any ambiguity, inconsistency or error therein which it may discover.
16. Access to Site

Before commencing any work of construction, the General Contractor is ﬁsult with the Owner
and Architect as to matters in connection with access to the site and t ion of Ground Areas

for the various features of hauling, storage, etc. :

17. Protection and Replacement of Roadways, Curbs, Etc.
Before starting any work, the Contractor shall file with the ArcRiitect, for approval, a list of all
defective areas related to the existing site, including r s, etc. At the close of the project, the
Contractor shall repair any damaged areas to the sa of the Owner and Architect.

18. Repair of Grounds

Toward the completion of the job, go ove @
hauling, the storage of materials, and @ perations, and leave the whole property in as good
condition as at the start of the workg A ‘ amage to the Owner’s property shall be repaired either at

the cost of the Contractor or by g :

19. Contractors Responsibilitigs,und SHA Requirements
It shall be the General
requirements, estab

ounds, fill any ruts and repair any damage caused by

or’s and its subcontractors’ responsibility to meet the necessary safety
the Federal “Occupational Safety and Health Administration” (OSHA)
ile performing work on this project.

It sh ANDATORY that the project is staffed by the Prime Contractor.

required and ap
A. Project tabo affing:
ffing requirement shall be required until substantial completion is achieved or as directed

proved by the Architect.

B. ork Hours:

No restrictions however the owner must be notified if the times are after 8 am - 3 pm.

20. Time of Completion

Work shall be commenced by the Prime Contractor upon receipt of the State of Delaware Purchase
Order and shall be substantially completed within 90 days of the start of on-site construction.

Note 1: Substantial completion is defined as the owner having “beneficial occupancy of the
building.” This shall be further clarified for this project as the following items are 100%
complete:

SITB - 6 SUPPLEMENTAL INSTRUCTIONS TO BIDDERS
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*  All new mechanical, plumbing, and electrical items shall be installed, electrified,
and controlled.

Actual on site construction may begin as early as, or around, February 22, 2013 as long as it does not
interfere with the facilities” operations. All work shall be 100 percent (100%) complete on or before
August 31, 2013. Work not 100 percent complete by that date may be completed by the Owner’s
forces with the costs back charged to the Contractor.

A.  Work can be completed on Saturdays and Sundays and at extended hours during thegweek
with advanced noticed to the owner. The Owner shall not be responsible for addi i&sts
for overtime.

B.  Weather Delays — The project substantial completion date, shall only be a due to
weather conditions if there are delays above and beyond the followin se Day”
allowances based on a seven day work week:

1. January (12 days), February (10 days), March (5 days), ys), May (4days), June
(2 days), July (4 days), August (3 days) September (4 ober (3 days), November
(2 days), and December (6 days). These “Adverse re based on the following
reference: State of Delaware Department of Tra n’s Standard: “763508 Project
Control System.”

2. Delays requested due to weather must relaghe

itical path activity as indicated on
the Contractor’s Project Schedule only.
3. If work is not scheduled to occur on 3
not be considered for a “weather de
4. Delays shall only apply to projce
adverse weather. All other i

Substantial Completion c@
21. Owner’s Inspections g\

The Owner may have a fuhor part-time inspector for this Work in addition to the inspections

n foul weather occurs, then that day shall
WJay .

eopc on the exterior work critical path affected by the
project scope must be completed by the original

completed by the Archi

A. The site may e@aped daily and progress meetings may be audio taped.
B. The sitegshal
that &

Storage shall be the responsibility of the Contractor. The Owner shall allow the Contractor to
items on site in designated areas, or off site.

ve a daily sign-in log recording the name and trades of all personnel on the site

22.

END OF INSTRUCTIONS TO BIDDERS
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BID FORM
For Bids Due: Tuesday, January 15th, 2013 @ 2:00 p.m. To: _DOC Admin. Building Conf. Room
245 McKee Rd
Dover, DE 19904
Name of Bidder:
Delaware Business License No.: Taxpayer ID No.: o

Phone No.: ( ) - )

The undersigned, representing that he has read and understands the Bidding Do@d that this bid is made in accordance
therewith, that he has visited the site and has familiarized himself with the Iocgv s under which the Work is to be

(Other License Nos.): Q
Fax No.: ( Q_

performed, and that his bid is based upon the materials, systems and equipmen cribed in the Bidding Documents without
exception, hereby proposes and agrees to provide all labor, materials, pl quipment, supplies, transport and other facilities
required to execute the work described by the aforesaid documents for the p sum itemized below:

BASE BID \é

$
$
ALTERNATES \o
Alternate prices conform to applicable projec cation section. Refer to the specification section 01230 for a complete

description of the following Alternates. " or “DEDUCT” amount is indicated by the crossed-out part that does not apply.

zza
2tions
Add/Deduct: 40

columns E.8 and E.4 as specified in the revised plan from slab to underside of
. All other surrounding conditions remain as specified in other details, plans, and

$ )

ALTERNATE No. 2: **

Add/Deduct:

$ )

ALTERNATE NO. 3: .

Add/Deduct:
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BID FORM
I / We acknowledge Addendums numbered and the price(s) submitted incl y cost /
schedule impact they may have
This bid shall remain valid and cannot be withdrawn for days from the date of opening of bi %e undersigned
shall abide by the Bid Security forfeiture provisions. Bid Security is attached to this Bid (if required).
The Owner shall have the right to reject any or all bids, and to waive any informality or irregulari bid received.
This bid is based upon work being accomplished by the Subcontractors named on the list éto this bid.
Should I/We be awarded this contract, I/We pledge to achieve substantial completion ework within __ calendar days

of the Notice to Proceed.
The undersigned represents and warrants that he has complied and shall comp%[h all requirements of local, state, and national
pti

laws; that no legal requirement has been or shall be violated in making e this bid, in awarding the contract to him or in
the prosecution of the work required; that the bid is legal and firm; thatanot, directly or indirectly, entered into any

agreement, participated in any collusion, or otherwise taken action i of free competitive bidding.
Upon receipt of written notice of the acceptance of this Bid, th shall, within twenty (20) calendar days, execute the
agreement in the required form and deliver the Contract o Insurance Certificates, required by the Contract Documents.

I am / We are an Individual / a Partnership / a Corpo

By Trading as
(Individual’s / General Partner’s / Co ame)

(State of Corporation) o

Business Address:
Witness: c By:
(Authorized Signature)

(SEAL)

(Title)

Date:

ATTACHMENTS:
Subcontractor List
Noncollusion Statement
Bid Security
(Others as Required by Project Manuals)
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BID FORM

SUBCONTRACTOR LIST

In accordance with Title 29, Chapter 6962 (d)(10)b Delaware Code, the following sub-contractor listin
accompany the bid submittal. The name and address of the sub-contractor must be listed for each ¢
bidder intends to use a sub-contractor to perform that category of work. In order to provide full di
acceptance of the bid by the Owner, it is required that bidders list themselves as being the sulb-
categories where he/she is qualified and intends to perform such work. é

actor for all

Subcontractor Category Subcontractor for the Specified System Address tate
1.

2.

3- ©

4.

: O

6. >

&
o
&“

S
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BID FORM

UNIT PRICES
Unit prices conform to applicable project specification section. Refer to the specification section 01270 for a coe description

of the following Unit Price. 0
ADD% DEDUCT

UNIT PRICE No. 1: (BRIEF DESCRIPTION) $ Q $

UNIT PRICE No. 2: (BRIEF DESCRIPTION) $

UNIT PRICE No. 3: (BRIEF DESCRIPTION) éﬁi $

©
N

\Y
0\0
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BID FORM

NONCOLLUSION STATEMENT

This is to certify that the undersigned bidder has neither directly nor indirectly, entered into any agr rticipated in
any collusion or otherwise taken any action in restraint of free competitive bidding in connectio iS’proposal
submitted this date (to the Department of Administrative Services, Division of Facilities Manai

All the terms and conditions of (Project or Contract Number) have been thoroughly e@ are understood.

NAME OF BIDDER:

AUTHORIZED REPRESENTATIVE

(TYPED): Q
AUTHORIZED REPRESENTATIVE

(SIGNATURE):

AUTHORIZED REPRESENTATIVE
(TYPED):

TITLE:

ADDRESS OF BIDDER:

ADDRESS OF BIDDER: e
Sworn to and Sub:rigfore me this day of 20

My Comn@expires NOTARY PUBLIC

THIS PAGE MUST BE SIGNED AND NOTARIZED FOR YOUR BID TO BE CONSIDERED.




STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

BID BOND
TO ACCOMPANY PROPOSAL

(Not necessary if security is used)

KNOW ALL MEN BY THESE PRESENTS That:

of in the County of
and State of as Principal, and

of in the County of
and State of as Surety, legally authorized to do business in the St Delaware
(“State”), are held and firmly unto the State in the sum of

Dollars ($ ), or percent no
Dollars ($ )

of amount of bid on Contract No. , to be paid ate for the use and

benefit of (insert State age e) for which payment

well and truly to be made, we do bind ourselves, our and each of our e@tutors, administrators, and
successors, jointly and severally for and in the whole firmly by these p¢

NOW THE CONDITION OF THIS OBLIGATION IS Q at if the above bonded Principal

who has submitted to the (insert State agency name) a

certain proposal to enter into this contract for the furnishi@certain material and/or services within the

State, shall be awarded this Contract, and if said Princi well and truly enter into and execute this

Contract as may be required by the terms of this Contr pproved by the

(insert State agency namex) ntract to be entered into within twenty days after

the date of official notice of the award there rdance with the terms of said proposal, then this

obligation shall be void or else to be and remai 0 force and virtue.
Sealed with seal and dated ti? day of in the year of our Lord two
thousand and ﬁ ).

SEALED, AND DELIVERED HE
Pre

Q Name of Bidder (Organization)

orporate By:

eo Seal Authorized Signature
Attest

Title

Name of Surety

Witness: By:

Title

BID BOND 004313



DFT AIA Document Al01™ — 2007

Standard Form of Agreement Between Owner and Contractor
where the basis of payment is a Stipulated Sum

AGREEMENT made as of the « » day of & » in the year « »
(In words, indicate day, month and year.)

ITIONS AND DELETIONS:
author this document
adde ation
completion.
y also have
text of the

BETWEEN the Owner:
(Name, legal status, address and other information)

and the Contractor:
(Name, legal status, address and other information)

the author and shou
reviewed.

This document has impo
legal consequence

for the following Project:
(Name, location and detailed description)

is adopted in this d
by reference. Do not use
with other general

The Architect:
(Name, legal status, address and othe

The Owner and C

ELECTRONIC COPYING of any
portion of this AIA® Document
to another electronic file is
prohibited and constitutes a
violation of copyright laws
as set forth in the footer of
this document.

AIA Document Al01™ - 2007. Copyright © 1915, 1918, 1925, 1937, 1951, 1958, 1961, 1963, 1967, 1974, 1977, 1987, 1991, 1997 and 2007 by The
American Institute of Architects. All rights reserved. WARNING: This AIA® Document is protected by U.S. Copyright Law and International
Treaties. Unauthorized reproduction or distribution of this AIA® Document, or any portion of it, may result in severe civil and criminal
penalties, and will be prosecuted to the maximum extent possible under the law. This draft was produced by AIA software at 08:47:24 on
10/13/2009 under Order No.3958692163_1 which expires on 11/07/2010, and is not for resale.
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TABLE OF ARTICLES

1 THE CONTRACT DOCUMENTS

2 THE WORK OF THIS CONTRACT

3 DATE OF COMMENCEMENT AND SUBSTANTIAL COMPLETION
4 CONTRACT SUM

5 PAYMENTS

6 DISPUTE RESOLUTION 0"
7 TERMINATION OR SUSPENSION 6

8 MISCELLANEOUS PROVISIONS O

9 ENUMERATION OF CONTRACT DOCUMENTS Q

10 INSURANCE AND BONDS e

ARTICLE1 THE CONTRACT DOCUMENTS o

The Contract Documents consist of this Agreement, Conditions of the act (General, Supplementary and other
Conditions), Drawings, Specifications, Addenda issued prior to executio this Agreement, other documents listed

ement, all of which form the Contract, and
eated herein. The Contract represents the
ersedes prior negotiations, representations or

act Documents, other than a-Modificatien, appears in

in this Agreement and Modifications issued after execution of thi
are as fully a part of the Contract as if attached to this Agree
entire and integrated agreement between the parties heret
agreements, either written or oral. An enumeration of t!

Article 9.
ARTICLE2 THE WORK OF THIS CONTRACT o

The Contractor shall fully execute the Wor d in the Contract Documents, except as specifically indicated in
the Contract Documents to be the responsi others.

ARTICLE 3 DATE OF COMMENCEMEN SUBSTANTIAL COMPLETION

§ 3.1 The date of commenceme he Work shall be the date of this Agreement unless a different date is'stated
below or provision is made for to be fixed in a notice to proceed issued by the Owner.

(Insert the date of commen it differs from the date of this Agreement or, if applicable, state that the date

will be fixed in a notice‘ d.)
If, prior t(:@&ncement of the Work, the Owner requires time to file mortgages and other security interests,

the Owne requirement shall be as follows:

§ 3.2 The Contract Time shall be measured from the date of commencement.

§ 3.3 The Contractor shall achieve Substantial Completion of the entire Work not later than « » ( « » ) days from the
date of commencement, or as follows:

(Insert number of calendar days. Alternatively, a calendar date may be used when coordinated with the date of
commencement. If appropriate, insert requirements for earlier Substantial Completion of certain portions of the
Work.)
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Portion of Work Substantial Completion Date

, subject to adjustments of this Contract Time as provided in the Contract Documents.
(Insert provisions, if any, for liquidated damages relating to failure to achieve Substantial Completion on time or for
bonus payments for early completion of the Work.)

ARTICLE4 CONTRACT SUM

§ 4.1 The Owner shall pay the Contractor the Contract Sum in current funds for the Contractor’s performﬁ the
Contract. The Contract Sum shall be « » ($ « » ), subject to additions and deductions as provided in ct
Documents.

§ 4.2 The Contract Sum is based upon the following alternates, if any, which are described i gact
Documents and are hereby accepted by the Owner:

(State the numbers or other identification of accepted alternates. If the bidding or pro, ments permit the
Owner to accept other alternates subsequent to the execution of this Agreement, att chedule of such other
alternates showing the amount for each and the date when that amount expires.)

« »

§ 4.3 Unit prices, if any:
(Identify and state the unit price; state quantity limitations, if any, to whichpthe unit price will be applicable.)

Item Units aa itations Price Per Unit ($0.00)

§ 4.4 Allowances included in the Contract Sum, if a
(Identify allowance and state exclusions, if any, fr l

Item \o Price

ARTICLE5 PAYMENTS
§ 5.1 PROGRESS PAYMENTS

owance price.)

§ 5.1.1 Based upon Applicatio ment submitted to the Architect by the Contractor and Certificates for
Payment issued by the Arc the Owner shall make progress payments on account of the Contract Sum to’'the
Contractor as provided bl elsewhere in the Contract Documents.

§ 5.1.2 The periodgovera@by each Application for Payment shall be one calendar month ending on the last day of
the month, or OWS:

« » “:::l’

§5. ed that an Application for Payment is received by the Architect not later than the « » day-of-a-month,
the O shall make payment of the certified amount to the Contractor not later than the « » day of the « » month.
If an Application for Payment is received by the Architect after the application date fixed above, payment shall be
made by the Owner not later than « » ( « » ) days after the Architect receives the Application for Payment.
(Federal, state or local laws may require payment within a certain period of time.)

§ 5.1.4 Each Application for Payment shall be based on the most recent schedule of values submitted by the
Contractor in accordance with the Contract Documents. The schedule of values shall allocate the entire Contract
Sum among the various portions of the Work. The schedule of values shall be prepared in such form and supported
by such data to substantiate its accuracy as the Architect may require. This schedule, unless.objected to-by.the
Architect, shall be used as a basis for reviewing the Contractor’s Applications for Payment.
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§ 5.1.5 Applications for Payment shall show the percentage of completion of each portion of the Work as of the end
of the period covered by the Application for Payment.

§ 5.1.6 Subject to other provisions of the Contract Documents, the amount of each progress payment shall be
computed as follows:

A Take that portion of the Contract Sum properly allocable to completed Work as determined by
multiplying the percentage completion of each portion of the Work by the share of the Contract Sum
allocated to that portion of the Work in the schedule of values, less retainage of « » percent ( « » %).
Pending final determination of cost to the Owner of changes in the Work, amounts not in dispute
shall be included as provided in Section 7.3.9 of AIA Document A201™-2007, General Coaditions
of the Contract for Construction;

.2 Add that portion of the Contract Sum properly allocable to materials and equipment d d
suitably stored at the site for subsequent incorporation in the completed constructio proved
in advance by the Owner, suitably stored off the site at a location agreed upon in i ess

w

retainage of « » percent (« » %);
Subtract the aggregate of previous payments made by the Owner; and 0
4 Subtract amounts, if any, for which the Architect has withheld or nullifi icate for Payment
as provided in Section 9.5 of AIA Document A201-2007.

§ 5.1.7 The progress payment amount determined in accordance with Section e further modified under
the following circumstances:
A Add, upon Substantial Completion of the Work, a sum s i increase the total payments to the
full amount of the Contract Sum, less such amounts as chitect shall determine for incomplete
Work, retainage applicable to such work and unsettled claifgs; and
(Section 9.8.5 of AIA Document A201-2007 requi ase of applicable retainage upon
Substantial Completion of Work with consent if any.)
.2 Add, if final completion of the Work is the aterially delayed through no faultof the
Contractor, any additional amounts payalfle ifaccordance with Section 9.10.3 of AIA Document
A201-2007. \
§ 5.1.8 Reduction or limitation of retainage, if e as follows:
(If it is intended, prior to Substantial Comp, he entire Work, to reduce or limit the retainage resulting from
the percentages inserted in Sections 5.1. ¥1.6.2 above, and this is not explained elsewhere in the Contract
Documents, insert here provisions for ction or limitation.)

« »

§ 5.1.9 Except with the Ow, rior approval, the Contractor shall not make advance payments to suppliers for
materials or equipment e not been delivered and stored at the site.

§ 5.2 FINAL PAYMENT
§ 5.2.1 Final p t, constituting the entire unpaid balance of the Contract Sum, shall be made by the Owner to the
Contractor
Contractor has fully performed the Contract except for the Contractor’s responsibility to correct
ork as provided in Section 12.2.2 of AIA Document A201-2007, and to satisfy other requirements,
if any, which extend beyond final payment; and
a final Certificate for Payment has been issued by the Architect.

§ 5.2.2 The Owner’s final payment to the Contractor shall be made no later than 30 days after the‘issuance of the
Architect’s final Certificate for Payment, or as follows:

« »
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ARTICLE 6 DISPUTE RESOLUTION

§ 6.1 INITIAL DECISION MAKER

The Architect will serve as Initial Decision Maker pursuant to Section 15.2 of AIA Document A201-2007, unless
the parties appoint below another individual, not a party to this Agreement, to serve as Initial Decision Maker.

(If the parties mutually agree, insert the name, address and other contact information of the Initial Decision Maker,
if other than the Architect.)

« »
« »
« »
« »

§ 6.2 BINDING DISPUTE RESOLUTION
For any Claim subject to, but not resolved by, mediation pursuant to Section 15.3 of ATA Document 007, the

method of binding dispute resolution shall be as follows:

(Check the appropriate box. If the Owner and Contractor do not select a method of binding olution
below, or do not subsequently agree in writing to a binding dispute resolution method othe, itigation, Claims
will be resolved by litigation in a court of competent jurisdiction.)

[« »] Arbitration pursuant to Section 15.4 of ATA Document A201-
[« »] Litigation in a court of competent jurisdiction

[« »] Other (Specify)

« » (‘::E"’

ARTICLE 7 TERMINATION OR SUSPENSION

§ 7.1 The Contract may be terminated by the Owner or ractor as provided in Article 14 of ATA'Document
A201-2007.
§ 7.2 The Work may be suspended by the Ow rovided in Article 14 of ATA Document A201-2007.

ARTICLE 8 MISCELLANEOUS PROVISI \

§ 8.1 Where reference is made in this nt to a provision of ATA Document A201-2007 or another Contract
Document, the reference refers to ;at provision as amended or supplemented by other provisions of the-Contract
Documents.

§ 8.2 Payments due and un r the Contract shall bear interest from the date payment is due at the rate stated
below, or in the absen , at the legal rate prevailing from time to time at the place where the Project is
located.

(Insert rate of Kwt agreed upon, if any.)
«» % « >>Q
§8.3 Th 1’s representative:

(Na ess and other information)

« »
« »
« »
« »
« »
« »
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§ 8.4 The Contractor’s representative:
(Name, address and other information)

§ 8.5 Neither the Owner’s nor the Contractor’s representative shall be changed without ten day
other party.

§ 8.6 Other provisions:

ARTICLE9 ENUMERATION OF CONTRACT DOCUMENTS
§ 9.1 The Contract Documents, except for Modifications issued after execution of thj merated in
the sections below.

§ 9.1.1 The Agreement is this executed AIA Document A101-2007, Stand
and Contractor.

ner

§ 9.1.2 The General Conditions are AIA Document A201-2007, General ditions of the Contract for
Construction.

§ 9.1.3 The Supplementary and other Conditions of the Co,

Document Date a

§ 9.1.4 The Specifications:
(Either list the Specifications here or re

Section

§ 9.1.5 The Drawings:
(Either list the Drawi

here or refer to an exhibit attached to this Agreement.)

§9.1 ddenda, if any:

Number Date

Portions of Addenda relating to bidding requirements are not part of the Contract Documents unless the bidding
requirements are also enumerated in this Article 9.

§ 9.1.7 Additional documents, if any, forming part of the Contract Documents:
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A AIA Document E201™-2007, Digital Data Protocol Exhibit, if completed by the parties, or the
following:

« »

2 Other documents, if any, listed below:
(List here any additional documents that are intended to form part of the Contract Documents. AIA
Document A201-2007 provides that bidding requirements such as advertisement or invitation to bid,
Instructions to Bidders, sample forms and the Contractor’s bid are not part of the Contract
Documents unless enumerated in this Agreement. They should be listed here only if intended to be

part of the Contract Documents.) E
« »

ARTICLE 10 INSURANCE AND BONDS
The Contractor shall purchase and maintain insurance and provide bonds as set forth in Arti IA Document
A201-2007.

(State bonding requirements, if any, and limits of liability for insurance required in Arti AIA Document
A201-2007.)
Type of insurance or bond Limit of liability or bond .00)

This Agreement entered into as of the day and year first written abgye.

OWNER (Signature) \%NTRACTOR (Signature)
(Printed name and title) oo (Printed name and title)

Q

S
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

SUPPLEMENT TO AGREEMENT BETWEEN OWNER AND CONTRACTOR A101-2007

The following supplements modify the “Standard Form of Agreement Between Owner and Contractor,” AIA Document A101-2007.
Where a portion of the Standard Form of Agreement is modified or deleted by the following, the unaltered portions of the Standard Form
of Agreement shall remain in effect.

ARTICLE 5: PAYMENTS 90
5.1 PROGRESS PAYMENTS O

5.1.3 Delete paragraph 5.1.3 in its entirety and replace with the foIonAQ

“Provided that a valid Application for Payment is recei e Architect that meets all
requirements of the Contract, payment shall be m e Owner not later than 30
days after the Owner receives the valid Applicatio ent.”

ARTICLE 6: DISPUTE RESOLUTION 0

6.2 BINDING DISPUTE RESOLUTION e
Check Other — and add the foll w tence:
"Any remedies available &equiw."

ARTICLE 8: MISCELLANEOUS R, NS

8.2 Insert the fow
"Paymeﬁ e 30 days after receipt of a valid Application for Payment. After that 30

day terest may be charged at the rate of 1% per month not to exceed 12% per
an
8.5 &ete paragraph 8.5 in its entirety and replace with the following:

“The Contractor’s representative shall not be changed without ten days written notice to the

eo Owner.”

END OF SUPPLEMENT TO AGREEMENT BETWEEN OWNER AND CONTRACTOR

SUPPLEMENT TO AGREEMENT BETWEEN OWNER AND CONTRACTOR 0054 13




STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PERFORMANCE BOND

Bond Number:

KNOW ALL PERSONS BY THESE PRESENTS, that we, , g\cipal
(“Principal”), and , a corpauati egally
authorized to do business in the State of Delaware, as surety (“Surety”), are held ly bound
unto the (“Owner™) (i ate agency
name), in the amount of % ), to be pai er, for which

payment well and truly to be made, we do bind ourselves, our and ea ery of our heirs,
executors, administrations, successors and assigns, jointly and seve for and in the whole,
firmly by these presents. é

Sealed with our seals and dated this day of , 20

awarded by Owner that certain contract known @s ntract No. dated the

day of , 20__ (the “Con hich Contract is incorporated herein by
reference, shall well and truly provide and furni erials, appliances and tools and perform all
the work required under and pursuant to the d conditions of the Contract and the Contract
Documents (as defined in the Contract) o hanges or modifications thereto made as therein
provided, shall make good and reimbur. r sufficient funds to pay the costs of completing the
Contract that Owner may sustain by of any failure or default on the part of Principal, and
shall also indemnify and save ha ner from all costs, damages and expenses arising out of
or by reason of the performance Contract and for as long as provided by the Contract; then

r E
this obligation shall be VOid$WI e to be and remain in full force and effect.

NOW THE CONDITION OF THIS OBLIGATION IESU , that if Principal, who has been

Surety, for value recei@e eby stipulates and agrees, if requested to do so by Owner, to fully
work to be performed under the Contract pursuant to the terms,

s thereof, if for any cause Principal fails or neglects to so fully perform and

perform and com

conditions and ¢ v[&
complete suc)&(.

e received, for itself and its successors and assigns, hereby stipulates and agrees that
of Surety and its bond shall be in no way impaired or affected by any extension of
Ification, omission, addition or change in or to the Contract or the work to be performed
thereunder, or by any payment thereunder before the time required therein, or by any waiver of any
provisions thereof, or by any assignment, subletting or other transfer thereof or of any work to be
performed or any monies due or to become due thereunder; and Surety hereby waives notice of any
and all such extensions, modifications, omissions, additions, changes, payments, waivers,
assignments, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
things done and omitted to be done by and in relation to assignees, subcontractors, and other




transferees shall have the same effect as to Surety as though done or omitted to be done by or in
relation to Principal.

Surety hereby stipulates and agrees that no modifications, omissions or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.

Any proceeding, legal or equitable, under this Bond may be brought in any court of competent

jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or delivered
to them at their respective addresses shown below.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand a Qand such
of them as are corporations have caused their corporate seal to be hereto affixed hese presents

to be signed by their duly authorized officers, the day and year first above wrij

PRINCIPAL Q

Name:

Witness or Attest: Address: e

By:

Name: Name: e
Titles
(Corporate Seal)

\QgETY

Q Name:
Witness or Attest: Addé@

By: (SEAL)
Name: Name:
65 Title:
a

S

(SEAL)




STATE OF DELAWARE
OFFICE OF MANAGEMENT AND BUDGET

PAYMENT BOND

Bond Number:

KNOW ALL PERSONS BY THESE PRESENTS, that we, principal
(*Principal”), and a Co, , legally
authorized to do business in the State of Delaware as surety (“Surety”), are firmly bound

unto the (*Own ert State agency
name), in the amount of $ ), to beé Owner, for which
payment well and truly to be made, we do bind ourselves, our an nd every of our heirs,
executors, administrations, successors and assigns, jointly and s é r and in the whole firmly

by these presents.

Sealed with our seals and dated this day of g

NOW THE CONDITION OF THIS OBLIGATIO& CH, that if Principal, who has been

awarded by Owner that certain contract known ract No. dated the

day of , 20__ (the “Contract” Contract is incorporated herein by reference,
shall well and truly pay all and every pers ing materials or performing labor or service in
and about the performance of the work e Contract, all and every sums of money due him,
her, them or any of them, for all su ials, labor and service for which Principal is liable,
shall make good and reimburse O ficient funds to pay such costs in the completion of the
Contract as Owner may sustain@son of any failure or default on the part of Principal, and
shall also indemnify and sav s Owner from all costs, damages and expenses arising out of
or by reason of the perforr@f the Contract and for as long as provided by the Contract; then
this obligation shall be erwise to be and remain in full force and effect.

Surety, for value r%d, for itself and its successors and assigns, hereby stipulates and agrees that
r

the obligation @f’Surety and its bond shall be in no way impaired or affected by any extension of
time, modifica omission, addition or change in or to the Contract or the work to be performed
thereunde y any payment thereunder before the time required therein, or by any waiver of any

provisi eof, or by any assignment, subletting or other transfer thereof or of any work to be
perfo r any monies due or to become due thereunder; and Surety hereby waives notice of any
and all*such extensions, modifications, omissions, additions, changes, payments, waivers,
assignments, subcontracts and transfers and hereby expressly stipulates and agrees that any and all
things done and omitted to be done by and in relation to assignees, subcontractors, and other
transferees shall have the same effect as to Surety as though done or omitted to be done by or in
relation to Principal.

Surety hereby stipulates and agrees that no modifications, omission or additions in or to the terms
of the Contract shall in any way whatsoever affect the obligation of Surety and its bond.



Any proceeding, legal or equitable, under this Bond may be brought in any court of competent
jurisdiction in the State of Delaware. Notices to Surety or Contractor may be mailed or delivered
to them at their respective addresses shown below.

IN WITNESS WHEREOF, Principal and Surety have hereunto set their hand and seals, and such

of them as are corporations have caused their corporate seal to be hereto affixed and these presents
to be signed by their duly authorized officers, the day and year first above written.

g
PRINCIPAL 0
e%

Witness or Attest: Address:

(SEAL)

Name:

(Corporate Seal)

Witness or Attest: Address: 0

By: (SEAL)




INFORMATION ONLY

IA Document G701" - 2001

- Change Order

E . PROJECT (Name and address): CHANGE ORDER NUMBER: 001 OWNER: [
i DATE: ARCHITECT: []

CONTRACTOR: [

ig_ 70 CONTRAGTOR (Hiarme nd address):  ARCHITECT’S PROJECT NUMBER:
e S CONTRAGT DATE:

e KRN Nl
: o B CONTRACT FOR: _ e: .

 THE CONTRAGT 1S CHANGED AS FOLLOWS:
(Include, wltér.{z'applicablg. amy undisputed amount attributable to previously executed Construction ChanG

/.. The original Contract Sum was $ 0.00
i - The net thange by previously authorized Change Orders $ 0.00
' The Contract Sum priof tothis Change Order was ' $ 0.00
- The Centract Sum wiﬂib_ﬁ,incrca’scd by this Change Order in the amount of $ 0.00
“The new Contract Sum including this Change Order will be $ 0.00
The Contract Tune will be increased by Zero ( 0 ) days.
The date of Substantial Completion as of the date of this Change Order therefore s
_ NOTE Ttus Chia ge .Q;n;_&_c_r_ab_;smt include changes in the Contract Sum, ‘ime or Guaranteed Maximum Price which
“hiave been authorized by Construction Change Directive until the cost e heen agreed upon by both the Owner and
.Contractor, in which case'a Change Ordet is executed to supersede ction Change Directive.
' NOT VALID:UNTIL SIGNED BY THE ARCHITECT, CONT OWNER.
(Firm name) OWNER (Firm name)

Qo

ADDRESS

BY (Signature) BY (Signature)

(Typed name) (Typed name)
'DATE DATE
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AlA? Document is protected by U.S. Copyright Law and International Treatles. Unauthorized reproduction or distribution of this AIA® Document, or 1
any portion of it, may result In severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This

docurment was produced by AIA software at 12:11:03 on 08/18/2005 under Order No.1000162228_2 which expires on 2/15/2008, and is not for resale.
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IA Document G704" - 2000

Certificate of Substantial Completion
PROJECT: PROJECTNUMBER:  / OWNER: []

“(Name and address): Jorad CONTRACT FOR: General Construction :
e S £ CONTRACT DATE: ARCHITECT: L]
' i N CONTRACTOR: [
" TO OWNER: ST TO CONTRACTOR: FI
iv (Name and address): e (Name and address):

- PROJECT OR PORTION OF THE PROJECT DESIGNATED FOR PARTIAL OCCUPANCY OR USE SHALL INCLUDE; 6

The Work pérformed under-this Contract has been reviewed and found, to the Architect’s best ginfomaﬁon and belief,
to be fibstantially complete. Substantial Completion is the stage in the progress of the Work tk or designated

portion is sufficiently complete;in accordance with the Contract Documents so that the O py or utilize the Work for
its inténded use. The date of Substantial Completion of the Project or portion designated aboveli date of issnance established
by thiis Certificate; which'is also the date of commencement of applicable warranties the Contract Documents, except

as stated below: | i
Date of CEmenc ent

S . BY X DATE OF ISSUANCE
“Afist ofitems to he ‘:::qmp'let@d_Of cotrected is attached heIQ ure to include any items on such list does not alter the

Tesponsibility of the Contractor to complete all Work i with the Contract Docoments. Unless otherwise agreed to in
iting, the date of commencement of warranties fové\ e attached Iist will be the date of issuance of the final Certificate

Q\e: $ 0.00
‘Work on the list of items attached hereto within Zero ( ) days from the above date

BY DATE
r designated portion as substantially complete and will assume full possession at (time) on
BY DATE

ibilities of the Owner and Contractor for security, maintenance, heat, ntilities, damage to the Work and insurance
Tollows:
{Note: Owner’s and Contractor’s legal and insurance counsel should determine and review insurance requirements and

INFORMATION ONLY

AlA Document G704™ — 2000. Copyright @ 1963, 1878, 1992 and 2000 by The American Institute of Architecis. All rights reserved. WARNING: This
AlA® Document is protected by U.5. Copyright Law and International Treaties. Unauthorized repraduction or distribution of this A1 Document, or
any portion of It, may result in severe civil and criminal penaities, and will be presecuted to the maximum extent possible under the law. This
document was produced by AlA software at 12:29:28 on 09/19/2005 under Crder No,1000162220_2 which expires on 2/15/2006, and is net for resale.

User Notes: ) (745816475}
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%%AIA Document G706" — 1994

_ Contractor's Affidavit of Payment of Debts and Claims
"PROJECT: (Name and address) ARCHITECT’S PROJECT NUMBER: OWNER: [J

ARCHITECT: [ 1
b SRR CONTRACT FOR: General Construction CONTRACTOR: [
i TO OWNER: (Name and address) CONTRACT DATED: SURETY: [
IRE T W LI OTH
[STATEOR: - =
9-:'C0UNTYOF _: L
hs undcrs1gned hereby cernﬁes that, except as listed below, payment has been made in full igations have
therwise been satisfied for all materials and equipment furnished, for all work, labor, an es performed, and
:for all kiown indebtedness and claims against the Coniractor for damages arising in a in connection with
the performance of the Contract referenced above for which the Owner or Owner’s ght in any way be

; held respon51ble or. cncumbered

;EXCEPTIDNS i

: SUPPORTIN G DOC[MENTS ATTACHED HERETO: C@TOR: (Name and address)
S 'Consent of Surety.to Final Payment. Whenever

Surety is invelved, Consent Hf Surety is

_‘required. 'ATA Document’ G707, Consent of \

. Surety, may be used for this purpose
Indlcate Attachment ; [T “Yes

: BY:
The fallowmg supportmg documems .s-houi’d d {Signature of authorized representative)
hereto ;f} eqmred by z‘he Owner' i
. Contractor’s Relcase or Walver 5, (Printed name and title)
condmonal upon 't ) nal payment
. ..Sepafate Rc ases ivers of Liens from Subscribed and swormn to before me on this date:
' Subcontractor; ial and equipment .
suppliers, to tent required by the Owner,
: 'eﬁlist thereof.
Notary Public:
Affidavit of Release of Liens My Commission Expires:

AlA Document G706™ — 1884, Copyright © 1970 and 1994 by The American Institute of Architects. Al rights reserved. WARN[NG This AIA®
Document is protected by U.S_ Copyright Law and infernational Treaties. Unauthorized reproduction or distribution of this AIA® Document, or any
portion of It, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law, This document
was produced by AlA software at 12;33:45 on 09/18/2005 under Order No,1000182220_2 which expires on 2/15/2008, and Is not for resale,

User Notes: (2772897536}
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: §?ﬁ”éAIA Document G706A" - 1994

i'Co:ntractor's Affidavit of Release of Liens

- "PROJECT: (Name and address) ARCHITECT'S PROJECT NUMBER: OWNER: [J
- ] | ARCHITECT: [J

CONTRACT FOR: General

N HEE Construction CONTRACTOR: [

* TO OWNER: (Name and .address) CONTRACT DATED: SUR

. STATEOR.

" GOUNTY OF:
: The undgﬁigne’ti herebyccmﬁes that to the best of the undersigned’s knowledge, info d belief, except as
listed below, the Releases or Waivers of Lien attached hereio include the Contractor tractors, all suppliers
-of r_ﬁﬁteﬂal_s:and equipment, and all performers of Work, labor or services who ha ave liens or
“encumbrances or'the:right to assert liens or encumbrances against any property @i th er arising in any manner

“out of the performance of the Contract referenced above.

SPORTING DOCUMENTS ATTACHED HERETO: CTOR: (Name and address)
«Contractor’s Release or 'Wai\fﬁf -of Liens,
‘conditional upon receipt.of final payment.

Separate Releascs or Waivers of Liens ft o BY:
{Signature of authorized

. Subcontractors and tiatérial-and equi
. suppliers, to the-extent required by \ \ representative)

-accompanied by ahst thgé;eof.
- R . ‘ (Printed name and title)

Subscribed and sworn to before me on this date:

Notary Public:
My Comnumission Expires:

INFORMATION ONLY |

AlA Document G705A™ — 1984, Copyright © 1982 and 1994 by The American Institute of Architects. All rights reserved. WARNING: This AIA®
Document is protected by U.S, Copyright Law and international Treaties. Unauthorized reproduction or distribution of this AIA" Document, or any
portion of it, may result in severe civiland criminal penaltles, and will be prosecuied to the maximum extent possible under the law. This document
was produced by AlA software at 12:36:28 on 09/19/2005 under Order No,1000162220_2 which expires an 2/15/2008, and s not jor resale.
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; AIA Document G707" — 1994

. Consent Of Surety to Final Payment

BROJECT: (Name and address) ARCHITECT'S PROJECT NUMBER: OWNER: L1
SRR ARCHITECT: []

- R CONTRACTOR: [J

.‘ T.O OWIEJER_: (Name _and.adéi'szg: CONTRACT DATED: SQ 0

CONTRACT FOR: General Construction

; In at'cgfdanpé with the;?roﬁsioﬂs of the Contract between the Owner and the Contractor as indicated above
i {Insert name and address of Surety)

;‘: o @l , SURETY,
nd _a&&res.f' of Contractor) 0

L , CONTRACTOR,
al payment to the Contractor, and agrees that nt to the Contractor shall not relieve the

Hercby approves of the fin
o , OWNER,

-Surety of any of its obligationsfo
IN WITNESS WHEREGF, the Sprety has b \ts hand on this date:

Sy o
{insert in writing the month fql?ow;é& by the date and year.}

oon bond of
{(Ingért name.a

sert name and address of Owner).

‘as sét forthi in saiid Surety’ $ bond

(Surety)

(Signature of authorized representative)

(Printed name and title)

INFORMATION ONLY

AlA Document G707™ — 1994, Copyright © 1982 and 1994 by The Amerlcan Institute of Architects. All rights reserved. WARNING: This AIA®
Document is profecied by 1).5. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA® Document, of any
portion of it, may result in severe civil and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This document
was produced by AlA software at 12:39:50 on 09/18/2005 under Order No.1000162220_2 which expires on 2/15/2006, and is not for resale.
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S ALA pocument 6710°- 1992

N Architect's Supplemental Instructions

 PROJECT (Name and address): ARCHITECT'S SUPPLEMENTAL - OWNER: [
. o INSTRUCTION NO: 001 ARCHITECT: L

T R : CONSULTANT: [J
" OWNER (Name anid address): DATE OF ISSUANCE: comrmcﬁ
s CONTRACT FOR: General Construction %

| ARCHITECT (Name and CONTRACT DATE: 6 RD3

ARCHITECT'S PROJECT NUMBER: @z

: The Woﬂc shail be carried out in accordance with the following supplcmergstmctions issued in accordance with
-the Contract Documents without change in Contract Sum or Contra e. Proceeding with the Work in
¢ Instructions indicates your acknowledgment e will be no change in the Contract Sum

© ATTACHMENTS:
upz~ tion.)

L (H ere insert 5li3ﬁngfofdééiiﬁz_e;:zi,sf that's
~ {Printed nane and title)

INFORMATION ONLY

AlA Document G710™ — 1882, Copyright © 1980 and 1982 by The American Institute of Architects. All rights reserved. WARNING: This AIA®Y
Document is protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIAY Document, or any
portion of it, may result in severe tivil and criminal penalties, and will be prosecuted to the maximum extent possible under the law. This decument
was produced by AlA software at 12:41:13 on 09/18/2005 under Order No.1000162220_2 which expires on 2/15/20086, and is not for resale.

User Notes: (387766375)
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. @AIA Document G714" - 2001

. Construction Change Directive
"PROJECT: (Name and address) DIRECTIVE NUMBER: 001 OWNER: []

DATE: .
CONTRACT FOR: General Construction ARCHITECT: L
CONSULTANT: O

_ TO CONTRACTOR: (Name and address) ~ CONTRACT DATED:
o S %;D

ARCHITECT'S PROJECT NUMBER: CONT

d
THER: []

| .(Describe briefly any proposed changes or list any attached information in the alternativ

PROPOSED ADJUSTMENTS l

4. . The proposed basis of adjustment to the Contract Sum or Guaran m Price is:

" “Youre hereby directed to make the following change(s) in this Contract: l

: '-..-Lu_mpf’Sj.@I:r:l' ihéreased of $ 0.00
]:| X Umt :P'ri'i:_égb.f:“p per

[+ As provided in Section 7.3.3 of AIA Document g@

- fThjc_C’o.I.l.t.T#c{Time is pro'poséd to (be adjus*? roposed adjustment, if any, is (an increase of 0 days).

When mgnedby the Owner and A.rclute.ct and receiv ontractor, this Contractor signature indicates agreement with
document becomes effective IMMEDIATELY as& tion Change Directive the proposed adjustments in Contract Sum and

“1.7 L {CCDy, and the Contractor shall proceed mﬂ? s) described above., Contract Time set forth in this CCD.
ke AR-CI'I.ITECT_(FI'M?Z name). OWNER (Firm name) CONTRACTOR (Firm name)

| ADDRESS - ADDRESS ADDRESS
BY{ Sig:;diui:.’g_ )";‘: .. BY (Signature) BY (Signature)
(Typed name) (Typed name)
DATE DATE

| INFORMATION ONLY

AlA Dociment G714™ — 2001, Copyright @ 2001 by The American Institute of Archiiects, All rights reserved. WARNING: This AIA® Document is
protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AlA® Document, or any porlion of B,
may result In severe civil and criminal penalties, and will be prosecuted o the maximum extent possible under the law. This document was preduced
by AJA software at 12:42:24 on 08/19/2005 under Order No.1000162220_2 which expires on 2/15/2008, and is not for resale.
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AIA Document G715 — 1991

_ Supplemental Attachment for ACORD Certificate of Insurance 25-S

i {This document replaces AIA Document G703, Certificate of Insurance.)
¢ - 'PROJECT (Name and address):

INSURED

Al General Liability Yes
1. 1,  Does the General Aggregate apply to this Project only? O
2. - Does this policy include coverage for: : '
' a. .. Premises - Operations? @ O
' : b Explosion, Collapse and Underground Hazards? O O
" “¢.: .Personal Injury‘Coverage? O O O
‘dl. " Products Coverage? O O O
. ¢. . Completed Operations? O O Od
£ Contractual Coverage for the Insured’s obligations in A2017 O O 4d
1f coverage is written on a claims-made basis, what is the:
a.. Reiroactive Date?
''~b. . Extended Reporting Date?
* Worker's Compensation .
1;: Ifthe Insured is exempt from Worker’s Compensati es, does the Insured
© ““carry the equivalent Voluntary:Compensation ¢ ? O d
Final Payment Information " ... ** Sh
1, . Is this certificate being furnished in conneg & Contractor’s request for
" final payment in accordance with the reguite s of Sections 9,10.2 and 11.1.3 of
% ATA'Document A201,:Gerieral Condi e Contract for Construction? O O d
2, - If so, and if the policy period extedds bsgignd termination of the Contract for
- “Construction, is Completed Opéfationgheoverage for this Project continued for the
;. balance of the policy period? 0 0O o
+ Termination Provisions.| -
1. Has each policy sho certificate and this Supplement been endorsed to
provide the holder i ys notice of cancellation and/or expiration? List below
=" any:policies whif contain this notice. O O 0O

. OtherProvisions ‘

Authorized Representative

Date of Issue

INFORMATION ONLY

AlA Document G715™ — 1991, Copyright © 1991 by The American Institute of Architects. All rights reserved. WARNING: This AIA® Document is
protected by U.S. Copyright Law and International Treaties. Unauthorized reproduction or distribution of this AIA® Document, or any portion of i,
may result in severe civil and criminal penalties, and will be prosecuted to the maximum exient posshble under the law. This document was produced
by AlA software at 12:06:17 on 09/18/2005 under Order No.1000162220_2 which expires on 2/15/2006, and is not for resale.
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STANDARD

GENERAL CONDITIONS e
OF THE 0
CONSTRUCTION CONTRACT 06

The General Conditions of this Contract are as stated in the Ame Qute of Architects Document AlA
A201 (1997 Edition) entitled General Conditions of the Contract onstruction and is part of this project

manual as if herein written in full.
Copies of the Document are available through the Owner 0

o\
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STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

STANDARD e
GENERAL CONDITIONS 0
OF THE 09
CONSTRUCTION CONTRACT

Q
RNt

The General Conditions of this Contract are as stated in th eric;x Institute of Architects Document AIA
A201 (2007 Edition) entitled General Conditions of the Cofir or Construction and is part of this project

manual as if herein written in full.
Copies of the Document are available through the O&

S

GENERAL CONDITIONS OF THE CONSTRUCTION CONTRACT GC-1






ATTACHMENT ‘A’
General Conditions A201
This attachment amends AIA Document A201-1997 General Conditions as follows:

1. The Invitation to Bid, the bid forms and noncollusion statement are expressly enumerated as contract
documents pursuant to Article 1.1.1.

2. Delete Article 1.6.1 in its entirety and replace with the following:
“All predesign studies, drawings, specifications and other documents, including thosgyi onic
form, prepared by the Architect under this Agreement are, and shall remain, the pré the
Owner whether the Project for which they are made is executed or not. Such may be used
by the Owner to construct one or more like Projects without the approval of dQional
compensation to, the Architect. The Contractor, Subcontractors, Sub—subﬁae ors and Material or
Equipment Suppliers are authorized to use and reproduce applicable p f the Drawings,
Specifications and other documents prepared by the Architect and ect’s consultants
appropriate to and for use in the execution of their Work under tract Documents. They are
not to be used by the Contractor or any Subcontractor, Sub-s or or Material and Equipment
Supplier on other Projects or for additions to this Project ouqme scope of Work without the
specific written consent of the Owner, Architect, and itect®’ consultants.

The Architect shall not be liable for injury or dama
specifications if the Architect is not involved i
documents for a Project in which the Archit

ing from the re-use of drawings and
e Project. Prior to re-use of construction
also involved, the Owner will remove from such

documents all identification of the origin itect, including name, address and professional seal
or stamp.”

3. Amend Article 3.2.2 to state tha s, inconsistencies or omissions discovered shall be reported
to the Architect and Owner i .

4. Delete the third sentenc icle 3.2.3.

5. Delete the first sente @ Article 4.2.7 and replace with the following: “The Architect will review
and approve or j@keOther appropriate action upon the Contractor’s submittals such as Shop
Drawings, Produefibata and Samples for the purpose of checking for conformance with the Contract
Documeq‘

Dele@econd sentence of Article 4.2.7 and replace with the following: “The Architect’s action
Wi en with such reasonable promptness as to cause no delay in the Work in the activities of

er, Contractor or separate Contractors, while allowing sufficient time in the Owner’s
professional judgment to permit adequate review.”

6. Delete Article 4.3.10 in its entirety.

7. Delete Article 4.4.5 in its entirety and replace with the following: “The Architect will approve or
reject Claims by written decision, which shall state the reasons therefore and shall notify the parties
of any change in the Contract Sum or Contract Time or both. The approval or rejection of a Claim by
the Architect shall be subject to mediation and other remedies at law or in equity.”



8.

9.

10.

11.

12.

13.

Delete Article 4.4.6 in its entirety.
Delete Article 4.6.4 and substitute the following:
“4.6.4 CONSOLIDATION OR JOINDER

A controversy or claim arising out of or related to this Agreement, or the breach thereof, may
include, by consolidation or joinder, the Architect and Surety. The objective is to permit the
Owner to resolve any such controversy or claim in one arbitration proceeding by permitting
consolidation or joinder of the Owner, Contract, Architect and Surety. The Owneré
include in its Agreement with the Architect a provision permitting consolidati j er.
The Performance and Payment Bond provided by the Contractor shall inclu sion
binding the Surety to the arbitration award and allowing the Surety to partié in the
arbitration.”

Delete Article 5.2.3 in its entirety and replace with the following: “If the er or Architect has
reasonable objection to a person or entity proposed by the Contractor, ractor shall propose
another to whom the Owner or Architect has no reasonable objecti to the statutory
requirements of 29 Delaware Code § 6962(d)(10)b.3,4.” 6

Delete Article 6.1.4 in its entirety. Q

Add a new Article 7.1.4 to read as follows:

“The additional cost, or credit to the Owner re m a change in the work shall be by mutual
agreement of the Owner, Contractor and the ite¢t. In all cases, this cost or credit shall be based
on the ‘DPE’ wages required and the “inwv ice” of the materials/equipment needed.

“DPE” shall be defined to mean “dj Qonnel expense”. Direct payroll expense includes direct
salary (prevailing wage rates) pl ary fringe benefits and documented statutory costs such as
workman’s compensation insu@s cial Security/Medicare, and unemployment insurance (a

maximum multiplier of 1.27 tim PE).

“Invoice price” of materialsiequipment shall be defined to mean the actual cost of materials and/or
equipment that is ‘lb\ he Contractor, (or subcontractor), to a material distributor, direct factory
vendor, store, ial"provided, or equipment leasing entity. Rates for equipment that is leased
and/or owned b Contractor or subcontractor(s) shall not exceed those listed in the latest version
of the “M&Building Construction Cost Data” publication.

In ad@to the above, the General Contractor is allowed a fifteen percent, 15%, overhead and
profi dditional work performed by the General Contractor’s own forces. For additional

ractor work, the Subcontractor is allowed a fifteen percent overhead and profit on change
order work above and beyond the direct costs stated previously. To this amount, the General
Contractor will be allowed a mark-up not exceeding five percent, 5%, on the subcontractors work.
These mark-ups shall include all costs including, but not limited to: overhead, profit, bonds,
insurance, etc. There will be no other costs associated with the change order.”

Add a new article 9.3.4 to read as follows: “Aurticle 6516, Chapter 65, Title 29 of the Delaware Code
stipulates annualized interest not to exceed 12% per annum beginning thirty (30) days after the
“presentment” (as opposed to the date) of the invoice.”



14.

15.

16.

17.

18.

19.

20.

21.

Add a new Article 9.5.3 to read as follows: “The Owner shall have the right to withhold from
payment the funds necessary to offset these claims enumerated in paragraphs 9.5.1.1 through 9.5.1.7
above.

The Contractor shall have the obligation to remove any liens filed against the Project or any part
thereof, and shall bear all costs connected with said removal prior to the Owner being obligated to
make the next monthly progress payment.

No payment of monies nor any partial or entire use of occupancy of the Project by the Ownegshall
constitute an acceptance of any Work not in accordance with the Contract Documents.”

for Payment, payment shall be made by the Owner within 30 days after Owner’s regei the

Certificate for Payment.” 0

Delete Articles 10.3.3, and 10.5 in their entirety.

Delete Article 11.2 in its entirety. :e

Delete Article 11.3 in its entirety.

Delete Article 11.4 in its entirety and replace with the f win;. “The State will not provide
Builder’s All Risk Insurance for the Project. The Con and all Subcontractors shall provide
property coverage for their tools and equipment, as y.”

Amend Article 9.6.1 to read as follows: “After the Architect has approved and issu@ icate

Delete Article 14.4.3 in its entirety and repl x e following: “In case of such termination for
the Owner’s convenience, the Contractor ntitled to receive payment for Work executed, and
cost incurred by reason of such termin g with reasonable overhead.”

Add a new Article 14.4.4 to rea S

“If the continuation of this g&t is contingent upon the appropriation of adequate state, or
federal funds, this Agre ay be terminated on the date beginning on the first fiscal year for
which funds are not iated or at the exhaustion of the appropriation. The Owner may terminate
this Agreement b ng written notice to the parties of such non-appropriation. All payment
obligations of t will cease upon the date of termination. Notwithstanding the foregoing, the
Owner agrees thatiit will use its best efforts to obtain approval of necessary funds to continue the
Agreeme&taking appropriate action to request adequate funds to continue the Agreement.”

O
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SUPPLEMENTARY GENERAL CONDITIONS A201-2007

The following supplements modify the “General Conditions of the Contract for Construction,” AIA Document A201-2007. Where a portion
of the General Conditions is modified or deleted by the Supplementary Conditions, the unaltered portions of the General Conditions shall
remain in effect.

TABLE OF ARTICLES 9@

1. GENERAL PROVISIONS Q
2. OWNER e
3. CONTRACTOR o

4, ADMINISTRATION OF THE CONTRACT Q

5. SUBCONTRACTORS

6. CONSTRUCTION BY OWNER OR BY SEF@ONTRACTORS

7. CHANGES IN THE WORK

8. TIME oo
9. PAYMENTS AND COMPLQ\

10. PROTECTION OF P NSAND PROPERTY
11. INSURANCE Ah&

12. UNCOVER CORRECTION OF WORK
13. MISCEELANEOUS PROVISIONS

14. T@VATION OR SUSPENSION OF THE CONTRACT

Q
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ARTICLE 1: GENERAL PROVISIONS

11

1.1.

1.2

15

1

BASIC DEFINITIONS
THE CONTRACT DOCUMENTS

Delete the last sentence in its entirety and replace with the following:

sample forms, the Bid Form, the Contractor’'s completed Bid and the Award

Add the following Paragraph:
1.1.2 In the event of conflict or discrepancies among the C chments, the

Documents prepared by the State of Delawar Qion of Facilities
Management shall take precedence over all othe ts.

“The Contract Documents also include Advertisement for Bid, Instructions@idder,

CORRELATION AND INTENT OF THE CONTRACT D

Add the following Paragraphs:

1.2.4 In the case of an inconsistency betvgthe Drawings and the Specifications,
or within either document no rified by addendum, the better quality or
greater quantity of work shall vided in accordance with the Architect’s

interpretation.

1.25 The word “PROVID sed in the Contract Documents shall mean
“FURNISH AND and shall include, without limitation, all labor,
materials, equi ransportation, services and other items required to

1.2.6 The w x DUCT” as used in the Contract Documents means all
materi tems and equipment.
OWNERSH D USE OF DRAWINGS, SPECIFICATIONS AND OTHER

INSTRU SERVICE

Del aph 1.5.1 in its entirety and replace with the following:

pré=design studies, drawings, specifications and other documents, including those in

Il
&ctronic form, prepared by the Architect under this Agreement are, and shall remain, the

O

property of the Owner whether the Project for which they are made is executed or not.
Such documents may be used by the Owner to construct one or more like Projects without
the approval of, or additional compensation to, the Architect. The Contractor,
Subcontractors, Sub-subcontractors and Material or Equipment Suppliers are authorized to
use and reproduce applicable portions of the Drawings, Specifications and other documents
prepared by the Architect and the Architect’'s consultants appropriate to and for use in the
execution of their Work under the Contract Documents. They are not to be used by the
Contractor or any Subcontractor, Sub-subcontractor or Material and Equipment Supplier on
other Projects or for additions to this Project outside the scope of the Work without the
specific written consent of the Owner, Architect and Architect’s consultants.
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The Architect shall not be liable for injury or damage resulting from the re-use of drawings
and specifications if the Architect is not involved in the re-use Project. Prior to re-use of
construction documents for a Project in which the Architect is not also involved, the Owner
will remove from such documents all identification of the original Architect, including name,
address and professional seal or stamp.”

Delete Paragraph 1.5.2 in its entirety.

ARTICLE 2: OWNER

2.2

INFORMATION AND SERVICES REQUIRED OF THE OWNER ie

To Subparagraph 2.2.3 — Add the following sentence:
)

e location of
all underground utilities in the area of their excavation and s all cost for any

“The Contractor, at their expense shall bear the costs to accurate;@
repairs required, out of failure to accurately identify said utiliti

Delete Subparagraph 2.2.5 in its entirety and substitute t ing:
2.25 The Contractor shall be furnished freeQrge up to five (5) sets of the
Drawings and Project Manuals. A ets will be furnished at the cost

of reproduction, postage and handli

ARTICLE 3: CONTRACTOR 0
3.2 REVIEW OF CONTRACT DOCUMEéID FIELD CONDITIONS BY CONTRACTOR

3.3

Amend Paragraph 3.2.2 to st y errors, inconsistencies or omissions discovered
shall be reported to the Archi Owner immediately.

Delete the third sentenc@i graph 3.2.3.
SUPERVISION Ah@l TRUCTION PROCEDURES
Add the foll ragraphs:

3321 Q Contractor shall immediately remove from the Work, whenever requested
do so by the Owner, any person who is considered by the Owner or Architect

to be incompetent or disposed to be so disorderly, or who for any reason is not

satisfactory to the Owner, and that person shall not again be employed on the

& Work without the consent of the Owner or the Architect.

3.34 The Contractor must provide suitable storage facilities at the Site for the proper
protection and safe storage of their materials. Consult the Owner and the
Architect before storing any materials.

3.35 When any room is used as a shop, storeroom, office, etc., by the Contractor or
Subcontractor(s) during the construction of the Work, the Contractor making
use of these areas will be held responsible for any repairs, patching or cleaning
arising from such use.
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34

3.5

311

O

DIVISION OF FACILITIES MANAGEMENT

LABOR AND MATERIALS

Add the Following Paragraphs:

344

3.45

Before starting the Work, each Contractor shall carefully examine all
preparatory Work that has been executed to receive their Work. Check
carefully, by whatever means are required, to insure that its Work and adjacent,
related Work, will finish to proper contours, planes and levels. Promptly notify
the General Contractor/Construction Manager of any defects or imperfections in
preparatory Work which will in any way affect satisfactory complg)f its

Work. Absence of such notification will be construed as an a e of
preparatory Work and later claims of defects will not be recogniz@
Under no circumstances shall the Contractor's Work% d prior to

preparatory Work proceed prior to preparatory Work en completely
cured, dried and/or otherwise made satisfacto eive this Work.
S

Responsibility for timely installation of all mat solely with the

Contractor responsible for that Work, who siq tain coordination at all
times.

WARRANTY 0
Add the following Paragraphs: Q

351

35.2

3.5.3

3.5%

A

3.11.1

The Contractor will guarante
defects, except injury from
intended, for two years
items in perfect conditi

terials and workmanship against original
nd usual wear when used for the purpose
ceptance by the Owner, and will maintain all
g the period of guarantee.

Defects appeari g the period of guarantee will be made good by the
Contractor a se upon demand of the Owner, it being required that all
work will b ct condition when the period of guarantee will have elapsed.
In ad the General Guarantee there are other guarantees required for

cettain itegs for different periods of time than the two years as above, and are
rly so stated in that part of the specifications referring to same. The
arantees will commence at the same time as the General Guarantee.

the Contractor fails to remedy any failure, defect or damage within a
reasonable time after receipt of notice, the Owner will have the right to replace,
repair, or otherwise remedy the failure, defect or damage at the Contractor's
expense.

DOCUMENTS AND SAMPLES AT THE SITE

Add the following Paragraphs:

During the course of the Work, the Contractor shall maintain a record set of
drawings on which the Contractor shall mark the actual physical location of all
piping, valves, equipment, conduit, outlets, access panels, controls, actuators,
including all appurtenances that will be concealed once construction is
complete, etc., including all invert elevations.
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3.11.2 At the completion of the project, the Contractor shall obtain a set of reproducible
drawings from the Architect, and neatly transfer all information outlined in 3.11.1
to provide a complete record of the as-built conditions.

3.11.3 The Contractor shall provide two (2) prints of the as-built conditions, along with
the reproducible drawings themselves, to the Owner and one (1) set to the
Architect. In addition, attach one complete set to each of the Operating and
Maintenance Instructions/Manuals.

3.17 In the first sentence of the paragraph, insert “indemnify” between “shall” and “hold”a‘
ARTICLE 4. ADMINISTRATION OF THE CONTRACT 0
4.2 ADMINISTRATION OF THE CONTRACT 6

Delete the first sentence of Paragraph 4.2.7 and replace with the foll

The Architect will review and approve or take other appropri

submittals such as Shop Drawings, Product Data and Sa the purpose of checking

for conformance with the Contract Documents ;
Delete the second sentence of Paragraph 4.2.7 agy with the following:
The Architect’s action will be taken with su

in the Work in the activities of the Owner,
sufficient time in the Owner’s professional)j

asonable promptness as to cause no delay
tor or separate Contractors, while allowing
nt to permit adequate review.

Add the following Paragraph

4.2.10.1 There will be e project representative provided by the Owner or
Architect on @

Add to Paragraph 4
sentence

in compliance with all local requirements.” to the end of the

ARTICLE 5: SUBCONTb&

5.2 AV& SUBCONTRACTS AND OTHER CONTRACTS FOR PORTIONS OF THE
Wi

&ete Paragraph 5.2.3 in its entirety and replace with the following:
5.2.3 If the Owner or Architect has reasonable objection to a person or entity
proposed by the Contractor, the Contractor shall propose another to whom the
Owner or Architect has no reasonable objection, subject to the statutory
requirements of 29 Delaware Code § 6962(d)(10)b.3 and 4.
ARTICLE 6: CONSTRUCTION BY OWNER OR BY SEPARATE CONTRACTORS

6.1 OWNER'S RIGHT TO PERFORM CONSTRUCTION AND TO AWARD SEPARATE
CONTRACTS

Delete Paragraph 6.1.4 in its entirety.
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6.2

MUTUAL RESPONSIBILITY

6.2.3 Inthe second sentence, strike the word “shall” and insert the word “may”.

ARTICLE 7: CHANGES IN THE WORK

(SEE ARTICLE 7: CHANGES IN WORK IN THE GENERAL REQUIREMENTS)

ARTICLE 8: TIME

8.2

8.3

PROGRESS AND COMPLETION i 9

Add the following Paragraphs:
8.2.11 Refer to Specification Section SUMMARY OF W Qontract time

requirements.
Qnitted by the Contractor,

equipment necessary to
chedule at no additional cost

8.24 If the Work falls behind the Progress Schedule
the Contractor shall employ additional labor:
bring the Work into compliance with the Pro
to the Owner.

DELAYS AND EXTENSION OF TIME Q

8.3.1 Strike “arbitration” and insert “r@s at law or in equity”.

Add the following Paragr:

8.3.2.1 The Contractor sh the status of the suspension, delay, or interruption
of the Work wit plication for Payment. (The Contractor shall report the
termination o se immediately upon the termination thereof.) Failure to
comply Wit& cedure shall constitute a waiver for any claim for adjustment

sed upon said cause.

of tim%
Delete Paragr. 8.39n its entirety and replace with the following:

in the case of a suspension of the Work directed by the Owner, an

tension of time under the provisions of Paragraph 8.3.1 shall be the

ontractor's sole remedy in the progress of the Work and there shall be no

payment or compensation to the Contractor for any expense or damage
resulting from the delay.

°§d the following Paragraph:

8.34 By permitting the Contractor to work after the expired time for completion of the
project, the Owner does not waive their rights under the Contract.

ARTICLE 9: PAYMENTS AND COMPLETION

9.2

SCHEDULE OF VALUES
Add the following Paragraphs:

9.2.1 The Schedule of Values shall be submitted using AIA Document G702,
Continuation Sheet to G703.
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9.2.2 The Schedule of Values is to include a line item for Project Closeout Document
Submittal. The value of this item is to be no less than 1% of the initial contract
amount.
9.3 APPLICATIONS FOR PAYMENT

Add the following Paragraph:

and Certificate for Payment”, supported by AIA Document G703 tion
Sheet”. Said Applications shall be fully executed and notarized.

Add the following Paragraphs: 6

9.34 Until Closeout Documents have been received Qutstanding items
completed the Owner will pay 95% (ninety-five pe, ) e amount due the
Contractor on account of progress payments.

9.3.1.3 Application for Payment shall be submitted on AIA Document G702 “Wtion

9.35 The Contractor shall provide a current an Progress Schedule to the
Architect with each Application for Paym ilure to provide Schedule will be
just cause for rejection of Application a nt.
9.5 DECISIONS TO WITHHOLD CERTIFICAT%
Add the following to 9.5.1:
.8 failure to provide a cur gress Schedule;

.9 a lien or attachme
.10 failure to co
Documents.

9.6 PROGRESS PAYI\@

9.6n its entirety and replace with the following:

mandatory requirements for maintaining Record

e Architect has approved and issued a Certificate for Payment, payment
all be made by the Owner within 30 days after Owner’s receipt of the
ertificate for Payment.

9.7 AIL%E OF PAYMENT

IN*first sentence, strike “seven” and insert “thirty (30)". Also strike “binding dispute resolution”

o and insert “remedies at law or in equity”.
0.8 é

SUBSTANTIAL COMPLETION

To Subparagraph 9.8.3- Add the following sentence:

“If the Architect is required to make more than 2 inspections of the same portion of work, the
Contractor shall responsible for all costs associated with subsequent inspections including

but not limited to any Architect’s fees.”

9.85 In the second sentence, strike “shall” and insert “may”.
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ARTICLE 10: PROTECTION OF PERSONS AND PROPERTY

10.1 SAFETY PRECAUTIONS AND PROGRAMS

Add the following Paragraphs:

10.1.1.1.1 Each Contractor shall develop a safety program in accordance with the

10.1.2

Occupational Safety and Health Act of 1970. A copy of said plan shall be
furnished to the Owner and Architect prior to the commencem f that
Contractor’s Work.

shall be someone who is on site on a full time basis. If de cessary by
the Owner or Architect, Contractor Safety meetings q\, eduled. The

Each Contractor shall appoint a Safety Representative. Safeé entatives
attendance of all Safety Representatives will be rs @ Minutes will be

recorded of said meetings by the Contractor and wi distributed to all parties

as well as posted in all job offices/trailers etc.
10.2 SAFETY OF PERSONS AND PROPERTY ae

Add the following Paragraph:

10.2.4.1

10.3 HAZARDOUS MA@
0

any material that may be defi hazardous must provide Material Safety
Data Sheets for those pro ny chemical product should be considered
hazardous if it has a cau ing on the label relating to a potential physical
or health hazard, if it i to be present in the work place, and if employees
may be expose normal conditions or in foreseeable emergency
situations. Materi ty Data Sheets shall be provided directly to the Owner,
along with th slips that include those products.

As required in the Hazardous C@:aizct of June 1984, all vendors supplying

Delete Paragr. 10.3;8 in its entirety.
10.5 Delete P 10.3.6 in its entirety.
ARTICLE 11: INSUQQD BONDS
111 ONTRACTOR’S LIABILITY INSURANCE
$1.4 Strike “the Owner” immediately following “(1)” and strike “and (2) the Owner as

an additional insured for claims caused in whole or in part by the Contractor’s
negligent acts or omissions during the Contractor’'s completed operations.”

11.2 e OWNER'S LIABILITY INSURANCE

Delete Paragraph 11.2 in its entirety.

11.3 PROPERTY INSURANCE

Delete Paragraph 11.3 in its entirety and replace with the following:

SUPPLEMENTARY GENERAL CONDITIONS SG-8



STATE OF DELAWARE DIVISION OF FACILITIES MANAGEMENT

114

11.3 The State will not provide Builder's All Risk Insurance for the Project. The
Contractor and all Subcontractors shall provide property coverage for their tools
and equipment, as necessary. Any mandatory deductible required by the
Contractor’s Insurance shall be the responsibility of the Contractor.

PERFORMANCE BOND AND PAYMENT BOND

Add the following sentence: “The bonds will conform to those forms approved by the Office
of Management and Budget.”

ARTICLE 12: UNCOVERING AND CORRECTION OF WORK

12.2.2

AFTER SUBSTANTIAL COMPLETION E@

Add the following Paragraph: g
12.2.2.1.1 At any time during the progress of the Work, or in a here the nature of

the defects will be such that it is not expedient corrected, the Owner, at
its option, will have the right to deduct such ums, of money from the
amount of the Contract as it considers justi djust the difference in value
between the defective work and that i under contract including any
damage to the structure.

12.2.2.1 Strike “one” and insert “two”.
12.2.2.2 Strike “one” and insert “two’ 0

12.2.2.3  Strike “one” and insert%

12.2.5 In second sente Qe “one” and insert “two”.
ARTICLE 13: MISCELLANEOUS PRO&

131

13.6

GOVERNING LAVQ

Strike “exce if the parties have selected arbitration as the method of binding dispute
resolutio ral Arbitration Act shall govern Section 15.4.”

absence thereof, at the legal rate prevailing from time to time at the place where the

|NT§
strike e date payment is due at such rate as the parties may agree upon in writing or, in

ject is located.” Insert “30 days of presentment of the authorized Certificate of Payment

TIME LIMITS ON CLAIMS

o at the annual rate of 12% or 1% per month.
13.7é

Strike the last sentence.

Add the following Paragraph:

13.8

CONFLICTS WITH FEDERAL STATUTES OR REGULATIONS
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13.8.1 If any provision, specifications or requirement of the Contract Documents conflict or is
inconsistent with any statute, law or regulation of the government of the United State of
America, the Contractor shall notify the Architect and Owner immediately upon discovery.

ARTICLE 14: TERMINATION OR SUSPENSION OF THE CONTRACT

14.4 TERMINATION BY THE OWNER FOR CONVENIENCE

Delete Paragraph 14.4.3 in its entirety and replace with the following:

14.4.3 In case of such termination for the Owner’s convenience, the Coat shall
be entitled to receive payment for Work executed, and cost inc eason
of such termination along with reasonable overhead.

ARTICLE 15: CLAIMS AND DISPUTES Oa

15.1.2 Throughout the Paragraph strike “21” and insert “45".

15.1.6 CLAIMS FOR CONSEQUENTIAL DAMAGES Ql

Delete Paragraph 15.1.6 in its entirety. o
15.2 INITIAL DECISION Q

Delete Paragraph 15.2.5 in its entirety and @ with the following:

15.2.5 The Architect will appro ct Claims by written decision, which shall state
the reasons therefore Il notify the parties of any change in the Contract
Sum or Contract oth. The approval or rejection of a Claim by the
Architect shall b to mediation and other remedies at law or in equity.

Delete Paragraph 15.2.‘

subparagraphs in their entirety.

15.3 MEDIATION
15.3.1 “binding dispute resolution” and insert “any or all remedies at law or in
15. the first sentence, delete “administered by the American Arbitration
Assaociation in accordance with its Construction Industry Mediation Procedure in
effect on the date of the Agreement,” Strike “binding dispute resolution” and
insert “remedies at law and in equity”.

154 o ARBITRATION
é Delete Paragraph 15.4 and its sub-sections in its entirety.

END OF SUPPLEMENTARY GENERAL CONDITIONS
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GENERAL REQUIREMENTS
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ARTICLE 1:
11

111

11.2

1.2

121

ARTICLE 2:

ARTICLEO

3.2

GENERAL
CONTRACT DOCUMENTS

The intent of the Contract Documents is to include all items necessary for the proper
execution and completion of the Work by the Contractor. The Contract Documents are
complementary and what is required by one shall be as binding as if required by all.
Performance by the Contractor shall be required to an extent consistent with the Contract
Documents and reasonably inferable from them as being necessary to produce the intended
results.

Work including material purchases shall not begin until the Contractor is4 t of a
bonafide State of Delaware Purchase Order. Any work performed or e rchases
V\%a d

prior to the issuance of the Purchase Order is done at the Contractor’'s o cost.

EQUALITY OF EMPLOYMENT OPPORTUNITY ON PUBLIC WO O

For Public Works Projects financed in whole or in part by s opriation the Contractor
agrees that during the performance of this contract:

1. The Contractor will not discriminate agaQy employee or applicant for
employment because of race, creed, co national origin. The Contractor

will take positive steps to ensure t applicants are employed and that
employees are treated during e ment without regard to their race, creed,
color, sex or national origin. Su%n shall include, but not be limited to, the
following: employment, up demotion or transfer; recruitment or

recruitment advertising; | ermination; rates of pay or other forms of
compensation; and seléegti for training, including apprenticeship.  The
Contractor agrees to conspicuous places available to employees and
applicants for em notices to be provided by the contracting agency
setting forth this ination clause.

2. The Contr in all solicitations or advertisements for employees placed by
or on be the Contractor, state that all qualified applicants will receive
considerationsfor employment without regard to race, creed, color, sex or national
ori%

OWNE

NC%DITIONAL GENERAL REQUIREMENTS — SEE SUPPLEMENTARY GENERAL
ONDFTIONS)

NTRACTOR

Schedule of Values: The successful Bidder shall within twenty (20) days after receiving
notice to proceed with the work, furnish to the Owner a complete schedule of values on the
various items comprising the work.

Subcontracts:  Upon approval of Subcontractors, the Contractor shall award their
Subcontracts as soon as possible after the signing of their own contract and see that all
material, their own and those of their Subcontractors, are promptly ordered so that the work
will not be delayed by failure of materials to arrive on time.
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3.3

3.4

3.5

3.6

3.7

3.8

3.9

3.10

3.11

Before commencing any work or construction, the General Contractor is to consult with the
Owner as to matters in connection with access to the site and the allocation of Ground Areas
for the various features of hauling, storage, etc.

The Contractor shall supervise and direct the Work, using the Contractor's best skill and
attention. The Contractor shall be solely responsible for and have control over construction
means, methods, techniques, sequences and procedures and for coordinating all portions of
the Work under the Contract, unless the Contract Documents give other specific instructions.

The Contractor shall enforce strict discipline and good order among the C ctor's
employees and other persons carrying out the Contract. The Contractor sh @rmit
employment of unfit persons or persons not skilled in tasks assigned to them.

The Contractor warrants to the Owner that materials and equipment quj will be new
and of good quality, unless otherwise permitted, and that the work from defects
and in conformance with the Contract Documents. Work orming to these
requirements, including substitutions not properly approved, m considered defective. If
required by the Owner, the Contractor shall furnish eviden the kind and quality of
materials and equipment provided.

Unless otherwise provided, the Contractor shall pa%les, consumer, use and other
similar taxes, and shall secure and pay for requir , fees, licenses, and inspections
necessary for proper execution of the Work.

The Contractor shall comply with and ches required by laws, ordinances, rules,
regulations, and lawful orders of public S bearing on performance of the Work. The
Contractor shall promptly notify the & e Drawings and Specifications are observed to

be at variance therewith.
The Contractor shall be r Qe to the Owner for the acts and omissions of the
Contractor's employees, tractors and their agents and employees, and other persons
performing portions of t nder contract with the Contractor.

The Contractor sh@p the premises and surrounding area free from accumulation of
waste materialsy,or ruliBish caused by operations under the Contract. At completion of the
shall remove from and about the Project all waste materials, rubbish,
ools, construction equipment, machinery and surplus materials. The
e responsible for returning all damaged areas to their original conditions.

ST LICENSE AND TAX REQUIREMENTS

3.11.1 &:h Contractor and Subcontractor shall be licensed to do business in the State of

O

3.12.

ARTICLE 4:

4.1

aware and shall pay all fees and taxes due under State laws. In conformance with
Section 2503, Chapter 25, Title 30, Delaware Code, "the Contractor shall furnish the
Delaware Department of Finance within ten (10) days after entering into any contract with
a contractor or subcontractor not a resident of this State, a statement of total value of
such contract or contracts together with the names and addresses of the contracting
parties.”

The Contractor shall comply with all requirements set forth in Section 6962, Chapter 69,
Title 29 of the Delaware Code.

ADMINISTRATION OF THE CONTRACT

CONTRACT SURETY
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411

4.1.2

4.1.3

41.4

4.15

4.1.6

4.2

PERFORMANCE BOND AND LABOR AND MATERIAL PAYMENT BOND

All bonds will be required as follows unless specifically waived elsewhere in the Bidding
Documents.

Contents of Performance Bonds — The bond shall be in the form approved by the Office
of Management and Budget. The bond shall be conditioned upon the faithful compliance
and performance by the successful bidder of each and every term and condition of the
contract and the proposal, plans, specifications, and bid documents thereof. term
and condition shall be met at the time and in the manner prescribed by the , Bid
documents and the specifications, including the payment in full to every p fgrnishing
materiel or performing labor in the performance of the Contract, of all s ney due
the person for such labor and materiel. (The bond shall also contali successful
bidder’s guarantee to indemnify and save harmless the State a ency from all
costs, damages and expenses growing out of or by reason of t ct in accordance
with the Contract.)

Invoking a Performance Bond — The agency may, whe ders that the interest of
the State so require, cause judgement to be confesseg he bond.

Within twenty (20) days after the date of notice of contract, the Bidder to whom the
award is made shall furnish a Performance Bon d Labor and Material Payment Bond,
each equal to the full amount of the Contractgapice to guarantee the faithful performance of all
terms, covenants and conditions of the sanae bonds are to be issued by an acceptable
Bonding Company licensed to do busin e State of Delaware and shall be issued in

duplicate.
Performance and Payment B@\I be maintained in full force (warranty bond) for a

period of two (2) years after of the Certificate for Final Payment. The Performance
Bond shall guarantee the ry completion of the Project and that the Contractor will
make good any faults s in his work which may develop during the period of said
guarantees as a res roper or defective workmanship, material or apparatus, whether
furnished by them@r their Sub-Contractors. The Payment Bond shall guarantee that
the Contractor | pay’in full all persons, firms or corporations who furnish labor or material
or both labo terial for, or on account of, the work included herein. The bonds shall
be paid IS Contractor. The Owner shall have the right to demand that the proof
parties the bonds are duly authorized to do so.

al

FAI E TO COMPLY WITH CONTRACT

421 &ny firm entering into a contract with the State, or Agency that neglects or refuses to

O

43.1

perform or fails to comply with the terms thereof, the Agency which signed the Contract
may terminate the Contract and proceed to award a new contract in accordance with this
Chapter 69, Title 29 of the Delaware Code or may require the Surety on the Performance
Bond to complete the Contract in accordance with the terms of the Performance Bond.
Nothing herein shall preclude the Agency from pursing additional remedies as otherwise
provided by law.

CONTRACT INSURANCE AND CONTRACT LIABILITY

In addition to the bond requirements stated in the Bid Documents, each successful
Bidder shall purchase adequate insurance for the performance of the Contract and, by
submission of a Bid, agrees to indemnify and save harmless and to defend all legal or
equitable actions brought against the State, any Agency, officer and/or employee of the
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4.3.2

4.4

44.1

4.4.2

ARTICLE 5:

51

511

State, for and from all claims of liability which is or may be the result of the successful
Bidder’s actions during the performance of the Contract.

The purchase or nonpurchase of such insurance or the involvement of the successful
Bidder in any legal or equitable defense of any action brought against the successful
Bidder based upon work performed pursuant to the Contract will not waive any defense
which the State, its agencies and their respective officers, employees and agents might
otherwise have against such claims, specifically including the defense of sovereign
immunity, where applicable, and by the terms of this section, the State and all agencies,
officers and employees thereof shall not be financially responsible for the con@nces

of work performed, pursuant to said contract.

RIGHT TO AUDIT RECORDS 0

The Owner shall have the right to audit the books and records ractor or any
Subcontractor under any Contract or Subcontract to the e the books and

records relate to the performance of the Contract or Subcontr,

Said books and records shall be maintained by the Co or a period of seven (7)
years from the date of final payment under the Prime t and by the Subcontractor
for a period of seven (7) years from the date of final nt under the Subcontract.
SUBCONTRACTORS

SUBCONTRACTING REQUIREMENTS 0

All contracts for the construction, r etion, alteration or repair of any public building
(not a road, street or highway) sh bject to the following provisions:

1. A contract shall b d only to a Bidder whose Bid is accompanied by a
statement contai or each Subcontractor category, the name and address

(city or town te only — street number and P.O. Box addresses not
required) contractor whose services the Bidder intends to use in
performinwork and providing the material for such Subcontractor category.

2. A Bi ot be accepted nor will an award of any Contract be made to any
[ ich, as the Prime Contractor, has listed itself as the Subcontractor for

contractor unless:

QA. It has been established to the satisfaction of the awarding Agency that
the Bidder has customarily performed the specialty work of such
Subcontractor category by artisans regularly employed by the Bidder’s
o firm;
B. That the Bidder is duly licensed by the State to engage in such specialty
work, if the State requires licenses; and
C. That the Bidder is recognized in the industry as a bona fide
Subcontractor or Contractor in such specialty work and Subcontractor
category.

51.2

The decision of the awarding Agency as to whether a Bidder who list itself as the
Subcontractor for a Subcontractor category shall be final and binding upon all Bidders,
and no action of any nature shall lie against any awarding agency or its employees or
officers because of its decision in this regard.
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513

514

5.2

521

53

531

54

After such a Contract has been awarded, the successful Bidder shall not substitute
another Subcontractor for any Subcontractor whose name was set forth in the statement
which accompanied the Bid without the written consent of the awarding Agency.

No Agency shall consent to any substitution of Subcontractors unless the Agency is
satisfied that the Subcontractor whose name is on the Bidders accompanying statement:

A. Is unqualified to perform the work required,;

B. Has failed to execute a timely reasonable Subcontract; 9

C. Has defaulted in the performance on the portion of the wor % by the
Subcontract; or

PENALTY FOR SUBSTITUTION OF SUBCONTRACTOREQ

Should the Contractor fail to utilize any or all of the S
statement in the performance of the Work on the
penalized in the amount of (project specific amou Agency may determine to deduct
payments of the penalty from the Contractor or haveithe amount paid directly to the Agency.
Any penalty amount assessed against the actor may be remitted or refunded, in whole
or in part, by the Agency awarding the Conita nly if it is established to the satisfaction of
the Agency that the Subcontractor in quésti s defaulted or is no longer engaged in such

business. No claim for the remissi nd of any penalty shall be granted unless an
application is filed within one yea& e liability of the successful Bidder accrues. All
penalty amounts assessed an

the State.

ded or remitted to the contractor shall be reverted to
*one (1) percent of cont‘ unt not to exceed $10,000

D. Is no longer engaged in such business.

ctors in the Contractor’s Bid
idding, the Contractor shall be

ASBESTOS ABA

The selectiogioffany Contractor to perform asbestos abatement for State-funded projects
ed by the Office of Management and Budget, Division of Facilities

pursuant to Chapter 78 of Title 16.

ST ARDS OF CONSTRUCTION FOR THE PROTECTION OF THE PHYSICALLY

‘AND APPED
54.1 o Al Contracts shall conform with the standard established by the Delaware Architectural

K\

551

Accessibility Board unless otherwise exempted by the Board.
CONTRACT PERFORMANCE

Any firm entering into a Public Works Contract that neglects or refuses to perform or fails
to comply with its terms, the Agency may terminate the Contract and proceed to award a
new Contract or may require the Surety on the Performance Bond to complete the
Contract in accordance with the terms of the Performance Bond.

ARTICLE 6: CONSTRUCTION BY OWNER OR SEPARATE CONTRACTORS
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6.1

6.2

ARTICLE 7:

7.1

7.2

7.3

7.3.1

7.3.2

The Owner reserves the right to simultaneously perform other construction or operations
related to the Project with the Owner's own forces, and to award separate contracts in
connection with other portions of the Project or other Projects at the same site.

The Contractor shall afford the Owner and other Contractors reasonable opportunity for
access and storage of materials and equipment, and for the performance of their activities,
and shall connect and coordinate their activities with other forces as required by t@tract

Documents.

CHANGES IN THE WORK 0
The Owner, without invalidating the Contract, may order changes i
Additions, Deletions, Modifications or Substitutions, with the C
completion date being adjusted accordingly. Such changes in

by written Change Order signed by the Professional, as
Contractor and the Owner.

consisting of
um and Contract
shall be authorized
authorized agent, the

The Contract Sum and Contract Completion Date sh@djusted only by a fully executed
Change Order.

mutual agreement of the Owner, Contracto e Architect. In all cases, this cost or credit
shall be based on the ‘DPE w uired and the “invoice price” of the
materials/equipment needed.

The additional cost, or credit to the Owner @ng rom a change in the Work shall be by

“DPE” shall be defined to mea \ersonnel expense”. Direct payroll expense includes

direct salary plus custom benefits (prevailing wage rates) and documented
statutory costs such as Wb‘ compensation insurance, Social Security/Medicare, and
i

mum multiplier of 1.35 times DPE).

unemployment insuram‘

“Invoice price” of n%/equipment shall be defined to mean the actual cost of materials
and/or equipmegnt thatis paid by the Contractor, (or subcontractor), to a material distributor,
direct facto r, store, material provider, or equipment leasing entity. Rates for
equipm is leased and/or owned by the Contractor or subcontractor(s) shall not

exceed v@ listed in the latest version of the “Means Building Construction Cost Data”
publi€atio

rkup for overhead and profit for additional work performed by the General Contractor’s

7.3.3 ‘\ addttion to the above, the General Contractor is allowed a fifteen percent (15%)

O

ARTICLE 8:

own forces. For additional subcontractor work, the Subcontractor is allowed a fifteen (15)
percent overhead and profit on change order work above and beyond the direct costs
stated previously. To this amount, the General Contractor will be allowed a mark-up not
exceeding seven and one half percent (7.5%) on the subcontractors work. These mark-
ups shall include all costs including, but not limited to: overhead, profit, bonds,
insurance, supervision, etc. No markup is permitted on the wor of the subcontractors
subcontractor. No additional costs shall be allowed for changes related to the
Contractor’s onsite superintendent/staff, or project manager, unless a change in the work
changes the project duration and is identified by the CPM schedule. There will be no
other costs associated with the change order.

TIME
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8.1

8.2

8.3

8.4

8.4.1

8.4.2

Time limits, if any, are as stated in the Project Manual. By executing the Agreement, the
Contractor confirms that the stipulated limits are reasonable, and that the Work will be
completed within the anticipated time frame.

If progress of the Work is delayed at any time by changes ordered by the Owner, by labor
disputes, fire, unusual delay in deliveries, abnormal adverse weather conditions, unavoidable
casualties or other causes beyond the Contractor's control, the Contract Time shall be
extended for such reasonable time as the Owner may determine.

Any extension of time beyond the date fixed for completion of the constr and
acceptance of any part of the Work called for by the Contract, or the occ the
building by the Owner, in whole or in part, previous to the completion shall n eda

waiver by the Owner of his right to annul or terminate the Contract for ab or delay
in the matter provided for, nor relieve the Contractor of full responsibility.

SUSPENSION AND DEBARMENT

Per Section 6962(d)(14), Title 29, Delaware Code, “Any C
public works contract or complete a public works project wi
by the Agency in the Invitation To Bid, may be subject t
or more of the following reasons: a) failure to suppl
project; b) inadequate financial resources; or, ¢) p

r who fails to perform a
me schedule established
nsion or Debarment for one
quate labor supply ratio for the
ance on the Project.”

the public works project may petition t ctor of the Office of Management and
Budget for Suspension or Debarment tractor. The Agency shall send a copy of
the petition to the Contractor WithiE 3) working days of filing with the Director. If

“Upon such failure for any of the above @re sons, the Agency that contracted for
n

the Director concludes that the i as merit, the Director shall schedule and hold a
hearing to determine whethe nd the Contractor, debar the Contractor or deny
the petition. The Agency e the burden of proving, by a preponderance of the
evidence, that the Contr iléd to perform or complete the public works project within
y the Agency and failed to do so for one or more of the

the time schedule establi
following reasons:@ to supply the adequate labor supply ratio for the project; b)

inadequate financ urces; or, c¢) poor performance on the project. Upon a finding in
favor of the Agency, Director may suspend a Contractor from Bidding on any project
funded, in er in part, with public funds for up to 1 year for a first offense, up to 3

The Dir @ shall issue a written decision and shall send a copy to the Contractor and
Such decision may be appealed to the Superior Court within thirty (30) days

8.5 &TAINAGE

8.5.1‘\0

8.5.2

Per Section 6962(d)(5) a.3, Title 29, Delaware Code: The Agency may at the beginning
of each public works project establish a time schedule for the completion of the project. If
the project is delayed beyond the completion date due to the Contractor’s failure to meet
their responsibilities, the Agency may forfeit, at its discretion, all or part of the
Contractor’s retainage.

This forfeiture of retainage also applies to the timely completion of the punchlist. A
punchlist will only be prepared upon the mutual agreement of the Owner, Architect and
Contractor. Once the punchlist is prepared, all three parties will by mutual agreement,
establish a schedule for its completion. Should completion of the punchlist be delayed
beyond the established date due to the Contractor’s failure to meet their responsibilities,
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ARTICLE 9:

9.1

9.1.1

9.1.2

9.1.3

9.2

9.2.1

9.2.2

9.2.2.1

9.3.2

the Agency may hold permanently, at its discretion, all or part of the Contractor’s
retainage.

PAYMENTS AND COMPLETION a‘:
APPLICATION FOR PAYMENT

Applications for payment shall be made upon AIA Document G702. 6 ill be a five
percent (5%) retainage on all Contractor's monthly invoices until ¢ iOR" of the project.
This retainage may become payable upon receipt of all require t documentation,
provided all other requirements of the Contract Documents hav t

A date will be fixed for the taking of the monthly accou done. Upon receipt of
Contractor's itemized application for payment, such a will be audited, modified, if
found necessary, and approved for the amount. Stat all be submitted to the Owner.

Section 6516, Title 29 of the Delaware Code an zed interest is not to exceed 12% per
annum beginning thirty (30) days after the‘@en ent” (as opposed to the date) of the

invoice.

PARTIAL PAYMENTS é
Any public works Contract e@ any Agency may provide for partial payments at
t

the option of the Owner wit 0 materials placed along or upon the sites or stored
at secured locations, whi stitable for use in the performance of the contract.

When approved b sency, partial payment may include the values of tested and

acceptable materi nonperishable or noncontaminative nature which have been
produced or futnishéd for incorporation as a permanent part of the work yet to be
completed, acceptable provisions have been made for storage.

Any aII made for materials on hand will not exceed the delivered cost of the
mal § verified by invoices furnished by the Contractor, nor will it exceed the
contract bid price for the material complete in place.

equested by the Agency, receipted bills from all Contractors, Subcontractors, and material,

n, etc., for the previous payment must accompany each application for payment.
Following such a request, no payment will be made until these receipted bills have been
received by the Owner.

SUBSTANTIAL COMPLETION

When the building has been made suitable for occupancy, but still requires small items of
miscellaneous work, the Owner will determine the date when the project has been
substantially completed.

If, after the Work has been substantially completed, full completion thereof is materially
delayed through no fault of the Contractor, and without terminating the Contract, the Owner
may make payment of the balance due for the portion of the Work fully completed and
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9.3.3

9.4

9.4.1

94.11

9.4.1.2

9.4.1.3

9414

9.4.15

9.4.1.6

9.4.1.7

9.4.18

accepted. Such payment shall be made under the terms and conditions governing final
payment that it shall not constitute a waiver of claims.

On projects where commissioning is included, the commissioning work as defined in the
specifications must be complete prior to the issuance of substantial completion.

FINAL PAYMENT 9

Final payment, including the five percent (5%) retainage if determined a , shall be
made within thirty (30) days after the Work is fully completed and ntract fully
performed and provided that the Contractor has submitted ing closeout
documentation (in addition to any other documentation required el e in the Contract
Documents): Q

Evidence satisfactory to the Owner that all payrolls, mat ilis, and other indebtedness
connected with the work have been paid,

An acceptable RELEASE OF LIENS, Q

Copies of all applicable warranties,

As-built drawings, 0

Operations and Maintenance Manu\e

Instruction Manuals, o

Consent of Surety to fin‘Qnt.

The Owner reseeright to retain payments, or parts thereof, for its protection until the

foregoing congditions$have been complied with, defective work corrected and all
unsatisfacto ifions remedied.

ARTICLE 10: PROTEC@) PERSONS AND PROPERTY

10.1

O

10.2

The“€antractor shall be responsible for initiating, maintaining, and supervising all safety

ntractor shall take all reasonable precautions to prevent damage, injury or loss to:

rkers, persons nearby who may be affected, the Work, materials and equipment to be
incorporated, and existing property at the site or adjacent thereto. The Contractor shall give
notices and comply with applicable laws ordinances, rules regulations, and lawful orders of
public authorities bearing on the safety of persons and property and their protection from
injury, damage, or loss. The Contractor shall promptly remedy damage and loss to property
at the site caused in whole or in part by the Contractor, a Subcontractor, or anyone directly or
indirectly employed by any of them, or by anyone for whose acts they may be liable.

ﬁeca ons and programs in connection with the performance of the Contract. The

The Contractor shall notify the Owner in the event any existing hazardous material such as
lead, PCBs, asbestos, etc. is encountered on the project. The Owner will arrange with a
qualified specialist for the identification, testing, removal, handling and protection against
exposure or environmental pollution, to comply with applicable regulation laws and
ordinances. The Contractor and Architect will not be required to participate in or to perform
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10.3

10.4

this operation. Upon completion of this work, the Owner will notify the Contractor and
Architect in writing the area has been cleared and approved by the authorities in order for the
work to proceed. The Contractor shall attach documentation from the authorities of said
approval.

As required in the Hazardous Chemical Information Act of June 1984, all vendors supplying
any materials that may be defined as hazardous, must provide Material Safety Data Sheets
for those products. Any chemical product should be considered hazardous if it has a
warning caution on the label relating to a potential physical or health hazard, if it is known to
be present in the work place, and if employees may be exposed under normal CWS or

in any foreseeable emergency situation. Material Safety Data Sheets mus ided
directly to the Owner along with the shipping slips that include those products

The Contractor shall certify to the Owner that materials incorporated into Qr are free of
all asbestos. This certification may be in the form of Material Saf@ heet (MSDS)

provided by the product manufacturer for the materials used in ¢ n, as specified or
as provided by the Contractor.

ARTICLE 11: INSURANCE AND BONDS

111

11.2

11.3
114
115
116

11.7

The Contractor shall carry all insurance required by | stieh as Unemployment Insurance,
etc. The Contractor shall carry such insuranc e as they desire on their own
property such as a field office, storage sheds or ot tructures erected upon the project site
that belong to them and for their own use. T, ubcontractors involved with this project shall
carry whatever insurance protection they ¢ necessary to cover the loss of any of their

personal property, etc. e
Upon being awarded the Contract x tractor shall obtain a minimum of two (2) copies of
all required insurance certific d for herein, and submit one (1) copy of each

certificate, to the Owner, withi s of contract award.

Bodily Injury Liability erty Damage Liability Insurance shall, in addition to the
coverage included ] ude coverage for injury to or destruction of any property arising
out of the colIapse@tructural injury to any building or structure due to demolition work
and evidence se€overages shall be filed with and approved by the Owner.

roperty Damage Liability Insurance shall, in addition to the coverage noted
coverage on all real and personal property in their care, custody and control
ny way by the Contractor or their Subcontractors during the entire construction
n this project.

ilders Risk (including Standard Extended Coverage Insurance) on the existing building

ing the entire construction period, shall not be provided by the Contractor under this
contract. The Owner shall insure the existing building and all of its contents and all this new
alteration work under this contract during entire construction period for the full insurable value
of the entire work at the site. Note, however, that the Contractor and their Subcontractors
shall be responsible for insuring building materials (installed and stored) and their tools and
equipment whenever in use on the project, against fire damage, theft, vandalism, etc.

Certificates of the insurance company or companies stating the amount and type of
coverage, terms of policies, etc., shall be furnished to the Owner, within 20 days of contract
award.

The Contractor shall, at their own expense, (in addition to the above) carry the following
forms of insurance:
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11.7.1 Contractor's Contractual Liability Insurance 9
Minimum coverage to be: E@

Bodily Injury $ 500,000 for each person
$1,000,000 for each occurrence
$1,000,000 aggregate Q
Property Damage $ 500,000 for each occ
$1,000,000 aggregate
11.7.2 Contractor's Protective Liability Insurance Q

Minimum coverage to be: 0
Bodily Injury $ 500,000 e each person

$1,000,00 for each occurrence
$1,000,0

aggregate
Property Damage $ Y for each occurrence
aggregate

11.7.3 Automobile Liability
Minimum coveLage to9e:

Bodily Inj q $1,000,000 for each person
$1,000,000 for each occurrence
Pr age $ 500,000 per accident

11.7.4 rime “Contractor's and Subcontractors' policies shall include contingent and contractual

ility coverage in the same minimum amounts as 11.7.1 above.

11.7.5 Workmen's Compensation (including Employer's Liability):

11.7é Minimum Limit on employer's liability to be as required by law.

11.75.2 Minimum Limit for all employees working at one site.

11.7.6 Certificates of Insurance must be filed with the Owner guaranteeing fifteen (15) days prior
notice of cancellation, non-renewal, or any change in coverages and limits of liability shown
as included on certificates.

11.7.7 Social Security Liability
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11.7.7.1

11.7.7.2

11.7.7.3

With respect to all persons at any time employed by or on the payroll of the Contractor or
performing any work for or on their behalf, or in connection with or arising out of the
Contractor’s business, the Contractor shall accept full and exclusive liability for the payment
of any and all contributions or taxes or unemployment insurance, or old age retirement
benefits, pensions or annuities now or hereafter imposed by the Government of the United
States and the State or political subdivision thereof, whether the same be measured by
wages, salaries or other remuneration paid to such persons or otherwise.

Upon request, the Contractor shall furnish Owner such information on payrolls or
employment records as may be necessary to enable it to fully comply with the la 0sing
the aforesaid contributions or taxes.

If the Owner is required by law to and does pay any and/or all of the aforgsal ributions
or taxes, the Contractor shall forthwith reimburse the Owner for the entir@ so paid by

the Owner. O
ARTICLE 12: UNCOVERING AND CORRECTION OF WORK

121

12.2

ARTICLE 13: MISCELLANEOUS P

13.1

13.1.1

13.2

13.2.1

S

1331

13.3.2

The Contractor shall promptly correct Work rejected by th
requirements of the Contract Documents, whether o before or after Substantial
Completion and whether or not fabricated, installed o ted, and shall correct any Work
found to be not in accordance with the require e Contract Documents within a
period of two years from the date of Substantial pletion, or by terms of an applicable

special warranty required by the Contract I@ent . The provisions of this Article apply to

r failing to conform to the

work done by Subcontractors as well as to Workj@one by direct employees of the Contractor.

At any time during the progress of
shall be such that it is not expedien
have the right to deduct such
they consider justified to adj
required under contract in

or in any case where the nature of the defects
e them corrected, the Owner, at their option, shall
ums, of money from the amount of the contract as
ifference in value between the defective work and that
y damage to the structure.

G

CUTTING ANDPAT
The C% all be responsible for all cutting and patching. The Contractor shall

coordin work of the various trades involved.

DI IONS

dimensions shown shall be verified by the Contractor by actual measurements at the
project site. Any discrepancies between the drawings and specifications and the existing
conditions shall be referred to the Owner for adjustment before any work affected thereby
has been performed.

LABORATORY TESTS

Any specified laboratory tests of material and finished articles to be incorporated in the work
shall be made by bureaus, laboratories or agencies approved by the Owner and reports of
such tests shall be submitted to the Owner. The cost of the testing shall be paid for by the
Contractor.

The Contractor shall furnish all sample materials required for these tests and shall deliver
same without charge to the testing laboratory or other designated agency when and where
directed by the Owner.
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134

134.1

135

1351

13.6

13.6.1

ARCHAEOLOGICAL EVIDENCE

Whenever, in the course of construction, any archaeological evidence is encountered on the
surface or below the surface of the ground, the Contractor shall notify the authorities of the
Delaware Archaeological Board and suspend work in the immediate area for a reasonable
time to permit those authorities, or persons designated by them, to examine the area and
ensure the proper removal of the archaeological evidence for suitable preservation in the
State Museum.

GLASS REPLACEMENT AND CLEANING g@

The General Contractor shall replace without expense to the Owne@ roken during

the construction of the project. If job conditions warrant, at completi e job the General

Contractor shall have all glass cleaned and polished.

WARRANTY

For a period of two (2) years from the date of subst@@mpletion, as evidenced by the
date of final acceptance of the work, the contract rrants that work performed under this
contract conforms to the contract requirements is free of any defect of equipment,

material or workmanship performed by t
suppliers. However, manufacturer's warr
two (2) years, shall take precedence

remedy, at his own expense, any s
of this warranty shall be included in&

ontractor or any of his subcontractors or
nd guarantees, if for a period longer than
above warranties. The contractor shall
to conform or any such defect. The protection
tractor's Performance Bond.

ARTICLE 14: TERMINATION OF CONTRA

141

If the Contractor defaul istently fails or neglects to carry out the Work in accordance
with the Contract D or fails to perform a provision of the Contract, the Owner, after
seven days writte@ to the Contractor, may make good such deficiencies and may

theveof from the payment then or thereafter due the Contractor.
Alternatively. Owner's option, and the Owner may terminate the Contract and take

by the ctor and may finish the Work by whatever method the Owner may deem
the costs of finishing the Work exceed any unpaid compensation due the

14.2 «;he continuation of this Agreement is contingent upon the appropriation of adequate

O

state, or federal funds, this Agreement may be terminated on the date beginning on the
first fiscal year for which funds are not appropriated or at the exhaustion of the
appropriation. The Owner may terminate this Agreement by providing written notice to
the parties of such non-appropriation. All payment obligations of the Owner will cease
upon the date of termination. Notwithstanding the foregoing, the Owner agrees that it will
use its best efforts to obtain approval of necessary funds to continue the Agreement by
taking appropriate action to request adequate funds to continue the Agreement.”

END OF GENERAL REQUIREMENTS

GENERAL REQUIREMENTS GR-14



STATE OF DELAWARE
DEPARTMENT OF LABOR
DIVISION OF INDUSTRIAL AFFAIRS
OFFICE OF LABOR LAW ENFORCEMENT
PHONE: (302) 451-3423

Mailing Address: Located at:

225 CORPORATE BOULEVARD 225 CORPORATE BOULEVARD
SUITE 104 SUITE 104

NEWARK, DE 19702 NEWARK, DE 19702

i
PREVAILING WAGES FOR BUILDING CONSTRUCTION EFFECTIVE MARCH 15, 2012

CLASSIFICATION NEW CASTLE KENT
ASBESTOS WORKERS o 23.22
BOILERMAKERS 65.47
BRICKLAYERS 45.63
CARPENTERS 49.06
CEMENT FINISHERS 40.38
ELECTRICAL LINE WORKERS 43,49
ELECTRICIANS 59.10
ELEVATOR CONSTRUCTORS 73.14
GLAZIERS 62.60 2. 54.20
INSULATORS '50.38 50.38 50.38
IRON WORKERS 58.70 58.70 58.70
LABORERS 37. 37.20 37.20
MILLWRIGHTS 6 60.85 47.42
PATINTERS 40.62 40.62
PILEDRIVERS 2 37.64 30.45
PLASTERERS 1.61 21.61 17.50
PLUMBERS/PIPEFITTERS/STEAMFITTERS 57.95 . 43.24 46.28
POWER EQUIPMENT OPERATORS 55.81 55.81 24.13
ROOFERS - COMPOSITION 21.01 20.71 17.02
ROOFERS - SHINGLE/SLATE/ TILE 17.59 17.50 16.45
SHEET METAL WORKERS 64.39 62.18 62.18
SOFT FLOOR LAYERS 44.92 44,92 44,92
SPRINKLER FITTERS 50.65 50.65 50.65
TERRAZZO/MARBLE/TILE 50.50 50.50 45.45
TERRAZZO/MARBLE/TIL 57.98 57.98 52.63
TRUCK DRIVERS 23,89 ) 20.03

A S

ADM;NiETﬁATOR FF;ﬁE OF-TABOR LAW ENFORCEMENT

CERTIFIED;

NOTE: SE RATES ARE PROMULGATED AND ENFORCED PURSUANT TO THE PREVAILING WAGE
EGULATIONS ADOPTED BY THE DEPARTMENT OF LABOR ON APRIL 3, 1992.

CLASSIFICATIONS OF WORKERS ARE DETERMINED BY THE DEPARTMENT OF LABOR. FOR
ASSISTANCE IN CLASSIFYING WORKERS, OR FOR A COPY OF THE REGULATIONS OR
CLASSIFICATIONS, PHONE (302) 451-3423.

NON-REGISTERED APPRENTICES MUST BE PAID THE MECHANIC'S RATE.

PROJECT: DE Dept. of Corrections Administrative Building - SOG Renovations, Kent
County . .




DELAWARE DOC — ADMIN BUILDING SOG RENOVATIONS SECTION 01 1100
12017 SUMMARY

PART 1 - GENERAL
1.1 RELATED DOCUMENTS

A.  Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 WORK COVERED BY CONTRACT DOCUMENTS 9

A.  Project Location: Delaware Depart of Correction Administration Building, 24 d.,
Dover, DE 19904.

B. Owner: Delaware Depart of Correction Administration Building, 245 M @ Rd., Dover, DE

the Project by R G Architects, LLC, 3171 South DuPont P ,@dessa, Delaware 19730,

19904 g
C. Architect Identification: The Contract Documents, dated Dec "Q 012, were prepared for
giks

302-376-8100.
D.  The Work generally consists of, but is not limited to: Q

1. Office renovations

2. Storage area renovations

3. Replacement of overhead roll-

4. Construction of a wood fram anine and stairs

5. Ammunition vault constr

6. Installation of precast Qtairs and loading dock ramp.

13 CONTRACT é

A.  Project will be cor@ under a general construction contract however the contract will be
i 0

awarded to the ntractor.
14 USE OF R, S
A. . Contractor shall have full use of premises for construction operations, including use of

ite, during construction period. Contractor’s use of premises is limited only by
r’s right to perform work or to retain other contractors on portions of Project.

1.5 é/om( UNDER OTHER CONTRACTS

A.  Cooperate fully with separate contractors so work on those contracts may be carried out
smoothly, without interfering with or delaying work under this Contract.

1.6 SPECIFICATION FORMATS AND CONVENTIONS

A.  Specification Format: The Specifications are organized into Divisions and Sections using the
23-division format and CSI/CSC’s “MasterFormat” numbering system.

SUMMARY 011100-1



DELAWARE DOC — ADMIN BUILDING SOG RENOVATIONS SECTION 01 1100

12017

SUMMARY

Section Identification: The Specifications use section numbers and titles to help cross-
referencing in the Contract Documents. Sections in the Project Manual are in numeric
seqguence; however, the sequence is incomplete. Consult the table of contents at the
beginning of the Project Manual to determine numbers and names of sections in the
Contract Documents.

B.  Specification Content: The Specifications use certain conventions for the style of language and
the intended meaning of certain terms, words, and phrases when used in particular situations.
These conventions are as follows:

1.

Documents is abbreviated. Words and meanings shall be interpreted as
Words implied, but not stated, shall be inferred, as the sense requires.
shall be interpreted as plural, and plural words shall be interpreted
applicable as the context of the Contract Documents indicates. E

Abbreviated Language: Language used in the Specifications and other Co%a

Imperative mood and streamlined language are generally use e Specifications.
Requirements expressed in the imperative mood are to be d by Contractor.
Occasionally, the indicative or subjunctive mood may the Section Text for
clarity to describe responsibilities that must be fulfi I@ ctly by Contractor or by

are implied where a colon (:) is use in a sentence or phrase.

others when so noted
a. The words “shall,” “shall be,” or “shﬁ ;/ with,” depending on the context,

PART 2 - PRODUCTS (Not Used) \e
PART 3 - EXECUTION (Not Used) \o :

END OF SECTION 01 1100

01 1100-2

SUMMARY



DELAWARE DOC — ADMIN BUILDING SOG RENOVATIONS SECTION 01 1631
12017 SUBSTITUTION PROCEDURES

PART 1 - GENERAL
1.1 RELATED DOCUMENTS

A.  Requests for substitution must be made ten days prior to bid. This specification section applies
to extra-ordinary conditions that could not be requested during the bidding period.

B.  Drawings and general provisions of the Contract, including General and Supplementa
Conditions and other Division 1 Specification Sections, apply to this Section. q:

1.2 SUMMARY
A.  This Section includes administrative and procedural requirements for ha@requests for
(¢

substitutions made after award of the Contract, but no later than 60 ommencement of

the Work.
B.  Related Sections: The following Divisions contain requirem e relate to this Section:

to products specified.
Contractor's Construction Schedule

1. Division 1 specifies the applicability of industry
2. Division 1 specifies requirements for submittin

and the Submittal Schedule.
3. Division 1 specifies requirements governi@Contractor‘s selection of products and
product options.

13 DEFINITIONS \
A.  Definitions in this Article do not Q modify the meaning of other terms used in the
Contract Documents.

B.  Substitutions: Changes i s, materials, equipment, and methods of construction required
by the Contract Document posed by the Contractor after award of the Contract are
considered to be r for substitutions. The following are not considered to be requests for
substitutions:

1. Substi

equested during the bidding period, and accepted by Addendum prior to
the Contract, are included in the Contract Documents and are not subject to
quirements specified in this Section for substitutions.
2. &isions to the Contract Documents requested by the Owner or Architect.

cified options of products and construction methods included in the Contract

o Documents.
The Contractor's determination of and compliance with governing regulations and orders
issued by governing authorities.

14 SUBMITTALS

A.  Substitution Request Submittal: The Architect will consider requests for substitution if received
within 60 days after commencement of the Work (Item 1.1, A. above). Requests received more
than 60 days after commencement of the Work may be considered or rejected at the discretion
of the Architect.

1. Submit three copies of each request for substitution for consideration. Submit requests in
the form and according to procedures required for change-order proposals. The

SUBSTITUTION PROCEDURES 011631-1



SECTION 01 1631 DELAWARE DOC — ADMIN BUILDING SOG RENOVATIONS
SUBSTITUTION PROCEDURES 12017

Contractor is solely responsible for obtaining the required forms to submit before the
stated time period expires.

2. Identify the product or the fabrication or installation method to be replaced in each
request. Include related Specification Section and Drawing numbers.

3. Provide complete documentation showing compliance with the requirements for
substitutions, and the following information, as appropriate:

a. Coordination information, including a list of changes or modifications needed to
other parts of the Work and to construction performed by the Owner and separate
contractors that will be necessary to accommodate the proposed substituti

b. A detailed comparison of significant qualities of the proposed substituti @
those of the Work specified. Significant qualities may include elem% as
performance, weight, size, durability, and visual effect.

C. Product Data, including Drawings and descriptions of produc rication and
installation procedures. 6

d. Samples, where applicable or requested.

e. A statement indicating the substitution's effect on th actor's Construction
Schedule compared to the schedule without appro substitution. Indicate
the effect of the proposed substitution on overal ct Time.

f. Cost information, including a proposal of the figt change, if any in the Contract

Sum.
g. The Contractor's certification that the prop substitution conforms to

requirements in the Contract Docur@n every respect and is appropriate for the
itional payment or time that may

applications indicated.
h. The Contractor's waiver of ri
cause of the failure of the substitution to

subsequently become nece
perform adequately.

4. Architect's Action: If nec Architect will request additional information or

documentation for eval ithin one week of receipt of a request for substitution.
The Architect will n % ontractor of acceptance or rejection of the substitution
within two weeks ipt of the request, or one week of receipt of additional
information or docu ation, whichever is later.

a. Use t ct specified if the Architect cannot make a decision on the use of a

p0 ubstitute within the time allocated.
PART 2 - PRO&C%
2.1 UTIONS

ditions: The Architect will receive and consider the Contractor's request for substitution
en the following conditions are satisfied, as determined by the Architect. If the following
conditions are not satisfied, the Architect will return the requests without action except to record
noncompliance with these requirements.

1 Revisions to the Contract Documents are not required.

2. Proposed changes are in keeping with the general intent of the Contract Documents.

3. The request is timely, fully documented, and properly submitted.

4 The specified product or method of construction cannot be provided within the Contract
Time. The Architect will not consider the request if the product or method cannot be
provided as a result of failure to pursue the Work promptly or coordinate activities

properly.

011631-2 SUBSTITUTION PROCEDURES



DELAWARE DOC — ADMIN BUILDING SOG RENOVATIONS SECTION 01 1631
12017 SUBSTITUTION PROCEDURES

5. The requested substitution offers the Owner a substantial advantage, in cost, time, energy
conservation, or other considerations, after deducting additional responsibilities the
Owner must assume. The Owner's additional responsibilities may include compensation
to the Architect for redesign and evaluation services, increased cost of other construction
by the Owner, and similar considerations.

6. The specified product or method of construction cannot receive necessary approval by a
governing authority, and the requested substitution can be approved.

7. The specified product or method of construction cannot be provided in a manner that is
compatible with other materials and where the Contractor certifies that the substitution
will overcome the incompatibility. é

8. The specified product or method of construction cannot be coordinated wit
materials and where the Contractor certifies that the proposed substituti
coordinated.

B.  The Contractor's submittal and the Architect's acceptance of Shop Dr 'Qoduct Data, or
Samples for construction activities not complying with the Contract%m nts do not

constitute an acceptable or valid request for substitution, nor do Q titute approval.

O

éOQ
O

>

Nl

&‘(

O

PART 3 - EXECUTION (Not Applicable)

SUBSTITUTION PROCEDURES 011631-3



DELAWARE DOC — ADMIN BUILDING SOG RENOVATIONS SECTION 01 2100
12017 ALLOWANCES

SECTION 012100 - ALLOWANCES
PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Su @wtary
Conditions and other Division 01 Specification Sections, apply to this Section.

9

1.2 SUMMARY Q
A.  Section includes administrative and procedural requirements governgl nces.

nces. Allowances have
defer selection of actual
be provided to Contractor. If
ange Order.

1. Certain items are specified in the Contract Documents
been established in lieu of additional requirements

materials and equipment to a later date when dire
necessary, additional requirements will be issue
B.  Types of allowances include the following: 0
Lump-sum allowances.
Unit-cost allowances. \
Quantity allowances.
Contingency allowances.
Testing and inspecting al@ .

agrwdE

"Quality Requirements” for procedures governing the use of
sting and inspecting.
hrough 33 Sections for items of Work covered by allowances.

13 SE&ON AND PURCHASE

A. @ earliest practical date after award of the Contract, advise Architect of the date when final
ction and purchase of each product or system described by an allowance must be completed
avoid delaying the Work.

B. At Architect's request, obtain proposals for each allowance for use in making final selections.
Include recommendations that are relevant to performing the Work.

C.  Purchase products and systems selected by Architect from the designated supplier.

ALLOWANCES 012100-1



SECTION 01 2100 DE DOC — ADMIN BUILDING SOG RENOVATIONS
ALLOWANCES 12017

14 ACTION SUBMITTALS

A.  Submit proposals for purchase of products or systems included in allowances, in the form
specified for Change Orders.

15 INFORMATIONAL SUBMITTALS

A.  Submit invoices or delivery slips to show actual quantities of materials delivered to the,site for
use in fulfillment of each allowance. é

B.  Submit time sheets and other documentation to show labor time and cost @ation of
allowance items that include installation as part of the allowance.

C.  Coordinate and process submittals for allowance items in same mann other portions of
the Work.

1.6 COORDINATION oa

A.  Coordinate allowance items with other portions of th k. Furnish templates as required to
coordinate installation.

1.7 LUMP-SUM ALLOWANCES é

A.  Allowance shall include cost to Con specific products and materials ordered by Owner
or selected by Architect under all d shall include taxes, freight, and delivery to Project
site.

installation, overhead an it, and similar costs related to products and materials under

B.  Unless otherwise indicat@&actor's costs for receiving and handling at Project site, labor,
ded as part of the Contract Sum and not part of the allowance.

allowance shall be i

C.  Unused Materij urn unused materials purchased under an allowance to manufacturer or

Owner, after installation has been completed and accepted.

supplier for,
1. regsted by Architect, retain and prepare unused material for storage by Owner.
liver unused material to Owner's storage space as directed.

1.8 USTMENT OF ALLOWANCES

A. ¥ Allowance Adjustment: To adjust allowance amounts, prepare a Change Order proposal based
on the difference between purchase amount and the allowance, multiplied by final measurement
of work-in-place where applicable. If applicable, include reasonable allowances for cutting
losses, tolerances, mixing wastes, normal product imperfections, and similar margins.

1. Include installation costs in purchase amount only where indicated as part of the
allowance.
2. If requested, prepare explanation and documentation to substantiate distribution of

overhead costs and other margins claimed.

012100 -2 ALLOWANCES



DELAWARE DOC — ADMIN BUILDING SOG RENOVATIONS SECTION 01 2100
12017 ALLOWANCES

3. Submit substantiation of a change in scope of work, if any, claimed in Change Orders
related to unit-cost allowances.

4. Owner reserves the right to establish the quantity of work-in-place by independent
quantity survey, measure, or count.

B.  Submit claims for increased costs because of a change in scope or nature of the allowance
described in the Contract Documents, whether for the purchase order amount or Contractor's
handling, labor, installation, overhead, and profit.

1. Do not include Contractor's or subcontractor's indirect expense in the Chang Qcost
amount unless it is clearly shown that the nature or extent of work has cha rém what
could have been foreseen from information in the Contract Documents.

(%e - or lower-
ted.

2. No change to Contractor's indirect expense is permitted for selection
priced materials or systems of the same scope and nature as origin

PART 2 - PRODUCTS (Not Used) é

PART 3 - EXECUTION Q
31 EXAMINATION 0

A.  Examine products covered by an allowanc tly on delivery for damage or defects. Return
damaged or defective products to manuf~ for replacement.

3.2 PREPARATION :

A.  Coordinate materials an \installation for each allowance with related materials and
installations to ensure th allowance item is completely integrated and interfaced with

related work. e

3.3 SCHEDU§ LOWANCES
A.  Allowance No. 1: Lump-Sum Allowance: Include an allowance equal to $7,500.00 for the
ins ion of the security system components and wiring as shown on the drawings. All
ays, back boxes and appurtenances, as indicated in specification section 28 0500 shall be
ed in the base bid.
é This allowance includes material cost, receiving, handling, and installation, and
Contractor overhead and profit.
B.  Allowance No. 2: Lump-Sum Allowance: Include an allowance equal to $10,000.00 for the
installation of telecommunication system devices, components, wiring and fiber optic cabling.

All raceways, back boxes and appurtenances, as indicated in specification section 28 0500 shall
be included in the base bid.

ALLOWANCES 012100 -3
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1. This allowance includes material cost, receiving, handling, and installation, and
Contractor overhead and profit.

END OF SECTION 012100

&
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DELAWARE DOC — ADMIN BUILDING SOG RENOVATIONS SECTION 01 2300

12017

ALTERNATES

PART 1 - GENERAL

1.1

A.

1.2

1.3

14

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

SUMMARY

This Section includes administrative and procedural requirements for alternateiEQ

DEFINITIONS Q
Alternate: An amount proposed by bidders and stated on the Bid Fg rtain work defined
c

in the Bidding Requirements that may be added to or deducted fr ase Bid amount if
Owner decides to accept a corresponding change either in the Q onstruction to be
completed or in the products, materials, equipment, system@ Ilation methods described

in the Contract Documents
1. The cost or credit for each alternate is the net adsn to or deduction from the Contract
Sum to incorporate alternate into the Woreother adjustments are made to the

Contract Sum.
PROCEDURES
Coordination: Modify or adjust a Jacent work as necessary to completely integrate
work of the alternate into Proje

1. Include as part of ate, miscellaneous devices, accessory objects, and similar
items incidental to ired for a complete installation whether or not indicated as part
of alternate.

Notification: ely following award of the Contract, notify each party involved, in
writing, of of each alternate. Indicate if alternates have been accepted, rejected, or
deferred er consideration. Include a complete description of negotiated modifications to

alte&
q'lte ccepted alternates under the same conditions as other work of the Contract.
d

edule: A Schedule of Alternates is included at the end of this Section. Specification
ections referenced in schedule contain requirements for materials necessary to achieve the
work described under each alternate.

PART 2 - PRODUCTS (Not Used)

ALTERNATES 012300-1
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ALTERNATES 12017

PART 3 - EXECUTION
3.1 SCHEDULE OF ALTERNATES

A.  Alternate No. 1: Refer to plan 7/A11-2, column line 0.55. In lieu of constructing the metal stud,
drywall, and plywood wall shown on 2/A11-2 along column line 0.55; construct chain link
fencing and steel posts between columns E.8 and E.4 as specified in the revised plan from slab
to underside of mezzanine. All other surrounding conditions remain as specified in ot%ails,
plans, and sections.

B. Alternate No. 2: N/A ei

<
Q
&
o\

S

&

<
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DELAWARE DOC — ADMIN BUILDING SOG RENOVATIONS SECTION 01 2500
12017 CONTRACT MODIFICATION PROCEDURES

PART 1 - GENERAL
1.1 RELATED DOCUMENTS

A.  Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

1.2 SUMMARY 9

A.  This Section specifies administrative and procedural requirements for handlin ssing
Contract modifications.

B.  Related Sections include the following: O
1. Division 1, Section “Unit Prices” for administrative requirem or using unit prices.
2. Division 1, Section “Product Requirements” for adminis cedures for handling

requests for substitutions made after Contract award. :
1.3 MINOR CHANGES IN THE WORK QA

involving adjustment to the Contract Sum or the ct Time, on AlIA Document G710,

A.  Architect will issue supplemental instructions au@ng inor Changes in the Work, not
“Architect’s Supplemental Instructions”.

1.4 PROPOSAL REQUESTS \
A.  Owner-Initiated Proposal Reque tect will issue a detailed description of proposed
changes in the Work that may, djustment to the Contract Sum or the Contract Time. If

necessary, the description g e supplemental or revised Drawings and Specifications.

1. Proposal Requegsts i
instructions

2. Within
adjust

d by Architect are for information only. Do not consider them
stop work in progress or to execute the proposed change.
er receipt of Proposal Request, submit a quotation estimating cost
the Contract Sum and the Contract Time necessary to execute the change.

: clude a list of quantities of products required or eliminated and unit costs, with
total amount of purchases and credits to be made. If requested, furnish survey data
to substantiate quantities.

o b. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.
C. Include an updated Contractor’s Construction Schedule that indicates the effect of

the change, including, but not limited to, changes in activity duration, start and
finish times, and activity relationship. Use available total float before requesting
an extension of the Contract Time.

B.  Contractor-Initiated Proposals: If latent or unforeseen conditions require modifications to the
Contract, Contractor may propose changes by submitting a request for a change to the Architect.

1. Include a statement outlining reasons for the change and the effect of the change on the
Work. Provide a complete description of the proposed change. Indicate the effect of the
proposed change on the Contract Sum and the Contract Time.

CONTRACT MODIFICATION PROCEDURES 012500-1
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CONTRACT MODIFICATION PROCEDURES 12016

15

1.6

1.7

2. Include a list of quantities of products required or eliminated and unit costs, with total
amount of purchases and credits to be made. If requested, furnish survey data to
substantiate quantities.

3. Indicate applicable taxes, delivery charges, equipment rental, and amounts of trade
discounts.
4. Include an updated Contractor’s Construction Schedule that indicates the effect of the

change, including, but not limited to, changes in activity duration, start and finish times,
and activity relationship. Use available total float before requesting an extension of the
Contract Time.

5. Comply with requirements in Division 1 Section “Product Requirements” if t sed
change requires substitution of one product or system for product or syste i

ALLOWANCES 6

Allowance Adjustment: To adjust allowance amounts, base each Cha r proposal on the
difference between purchase amount and the allowance, multiplied al measurement of
work-in-place. If applicable, include reasonable allowances for ngJosses, tolerances,
mixing wastes, normal product imperfections, and similar m

1. Include installation costs in purchases amount on
allowance.

2. If requested, prepare explanation and doa@ti

ndicated as part of the

to substitute distribution of
overhead costs and other margins claimed

3. Submit substantiation of a change in s
related to unit-cost allowances.

4. Owner reserves the right to esta & uantity of work-in-place by independent
quantity survey, measure, or %

ause of a change in scope or nature of the allowance
, whether for the Purchase Order amount or Contractor’s

described in the Contract Dactl
handling, labor, installati ead, and profit. Submit claims within 21 days of receipt of
the Change Order or Cons ion Change Directive authorizing work to proceed. Owner will

reject claims submi ter than 21 days after such authorization.

CHANGE OR@? OCEDURES
r i

ork, if any, claimed in Changes Orders

On Owne proval of a Proposal Request, Architect will issue a Change Order for signatures
of Owiier and Contractor on AIA Document G701.

TRUCTION CHANGE DIRECTIVE

eonstruction Change Directive: Architect may issue a Construction Change Directive on AlA
D

ocument G714. Construction Change Directive instructs Contractor to proceed with a change
in the Work, for subsequent inclusion in a Change Order.

1. Construction Change Directive contains a complete description of change in the Work. It
also designates method to be followed to determine change in the Contract Sum or the
Contract Time.

01 2500 - 2 CONTRACT MODIFICATION PROCEDURES
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PART 2 - PRODUCTS (Not Used)
PART 3 - EXECUTION (Not Used)

END OF SECTION 01250
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PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section. a‘

12 SUMMARY ?‘0
A. This Section specifies administrative and procedural requiremee andling and

processing Contract modifications. Q
B. Related Sections include the following:
1. Division 01 Section "Product Requirements" fo@nstraﬁve procedures for
handling requests for substitutions made aft ntract award.
1.3 MINOR CHANGES IN THE WORK 0

A.  Architect will issue supplemental infa‘o ns authorizing Minor Changes in the Work,
not involving adjustment to ntract Sum or the Contract Time, on
AIA Document G710, "Architegt. plemental Instructions.”

14 PROPOSAL REQUE \

osal Requests: Architect will issue a detailed description of
e Work that may require adjustment to the Contract Sum or the
f necessary, the description will include supplemental or revised

A. Owner-Initiated
proposed cha
Contract Tij
Drawing

1. &)posal Requests issued by Architect are for information only. Do not consider
m instructions either to stop work in progress or to execute the proposed
change.
Within time specified in Proposal Request after receipt of Proposal Request,
submit a quotation estimating cost adjustments to the Contract Sum and the
Contract Time necessary to execute the change.

a.  Include a list of quantities of products required or eliminated and unit costs,
with total amount of purchases and credits to be made. If requested, furnish
survey data to substantiate quantities.

b.  Indicate applicable taxes, delivery charges, equipment rental, and amounts
of trade discounts.
c.  Include costs of labor and supervision directly attributable to the change.

CONTRACT MODIFICATION PROCEDURES 01 2600- 1
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d.  Include an updated Contractor's Construction Schedule that indicates the
effect of the change, including, but not limited to, changes in activity
duration, start and finish times, and activity relationship. Use available total
float before requesting an extension of the Contract Time.

B. Contractor-Initiated Proposals: If latent or unforeseen conditions require modifications
to the Contract, Contractor may propose changes by submitting a request for a change
to Architect.

1. Include a statement outlining reasons for the change and the effect of %ge
on the Work. Provide a complete description of the proposed cha Qcate
% ime.
costs, with
nish survey

the effect of the proposed change on the Contract Sum and the C
2. Include a list of quantities of products required or eliminated
total amount of purchases and credits to be made. If requ
data to substantiate quantities.
3. Indicate applicable taxes, delivery charges, equipme and amounts of

trade discounts.
Include costs of labor and supervision directly attsibtable to the change.
Include an updated Contractor's Constructi edule that indicates the effect of

the change, including, but not limited to, cha in activity duration, start and
finish times, and activity relationship. vailable total float before requesting

an extension of the Contract Time.
6.  Comply with requirements in Di 1 Section "Product Requirements” if the

proposed change requires su 10 of one product or system for product or
system specified.

C. Proposal Request Form: U@Document G709 for Proposal Requests.

O&DURES

15 CHANGE ORDER/PR
A.  On Owner's of a Proposal Request, Architect will issue a Change Order for
signatures %fmr and Contractor on AIA Document G701.

1.6 CO&?UCTION CHANGE DIRECTIVE

S

A. ruction Change Directive: Architect may issue a Construction Change Directive
AIlA Document G714.  Construction Change Directive instructs Contractor to
roceed with a change in the Work, for subsequent inclusion in a Change Order.

1. Construction Change Directive contains a complete description of change in the
Work. It also designates method to be followed to determine change in the
Contract Sum or the Contract Time.

B. Documentation: Maintain detailed records on a time and material basis of work
required by the Construction Change Directive.

01 2600 - 2 CONTRACT MODIFICATION PROCEDURES
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1.  After completion of change, submit an itemized account and supporting data
necessary to substantiate cost and time adjustments to the Contract.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)
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PAYMENT PROCEDURES

PART 1 - GENERAL

11

1.2

1.3

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section. a‘

SUMMARY 0

This Section specifies administrative and procedural requirements@s ry to prepare
and process Applications for Payment.

Related Sections include the following: ez

1.  [Division 01 Section "*Allowances' for proc equirements governing
handling and processing of allowances].

2. Division 01 Section "Contract Modification edures"” for administrative
procedures for handling changes to th@ract.

3. Division 01 Section "Unit Prices" f istrative requirements governing use
of unit prices.

4.  Division 01 Section "Constr gress Documentation™ for administrative
requirements governing pr on and submittal of Contractor's Construction

Schedule and Submittav le.
SCHEDULE OF VALQ\

Coordination: Cﬁate preparation of the Schedule of Values with preparation of

Contractor's tion Schedule.] Cost-loaded CPM Schedule may serve to

satisfy rg ts for the Schedule of Values.]

1. orrefate line items in the Schedule of Values with other required administrative
ms and schedules, including the following:

Submittals Schedule.
Contractor's Construction Schedule.

a.  Application for Payment forms with Continuation Sheets.
é b.
C.

2. Submit the Schedule of Values to Architect at earliest possible date but no later
than seven days before the date scheduled for submittal of initial Applications for
Payment.

3. Subschedules: Where the Work is separated into phases requiring separately
phased payments, provide subschedules showing values correlated with each
phase of payment.

PAYMENT PROCEDURES 01 2900- 1
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B. Format and Content: Use the Project Manual table of contents as a guide to establish
line items for the Schedule of Values. Provide at least one line item for each
Specification Section.

1. Identification: Include the following Project identification on the Schedule of
Values:
a.  Project name and location.
b.  Name of Architect. 9
c.  Architect's project number.
d.  Contractor's name and address. 0
e.  Date of submittal. 6

no

Submit draft of AIA Document G703 Continuation Sheets p

3. Provide a breakdown of the Contract Sum in enough detg acilitate continued
evaluation of Applications for Payment and progres » Coordinate with the

Project Manual table of contents. Provide several 4i s for principal

subcontract amounts, where appropriate. Incluﬁarate line items under

required principal subcontracts for oper maintenance manuals,

punch list activities, Project Record Docu ts, and demonstration and

training in the amount of 5 percent mContract Sum.

Round amounts to nearest whole d | shall equal the Contract Sum.

Provide a separate line item in th ule of Values for each part of the Work

where Applications for Paym include materials or equipment purchased or
fabricated and stored, but Installed.

a. Differentiate b @lems stored on-site and items stored off-site. If
specified, in dence of insurance or bonded warehousing.

SRR

for each s t stage of completion, and for total installed value of that part
of the
7. Eac" the Schedule of Values and Applications for Payment shall be
fit

6.  Provide sepa@e line”1items in the Schedule of Values for initial cost of materials,

co e. Include total cost and proportionate share of general overhead and

&) r each item.

o a..  Temporary facilities and other major cost items that are not direct cost of
actual work-in-place may be shown either as separate line items in the
é Schedule of Values or distributed as general overhead expense, at
Contractor's option.

8.  Schedule Updating: Update and resubmit the Schedule of Values before the next
Applications for Payment when Change Orders or Construction Change
Directives result in a change in the Contract Sum.

012900 - 2 PAYMENT PROCEDURES
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14 APPLICATIONS FOR PAYMENT

A. Each Application for Payment shall be consistent with previous applications and
payments as certified by Architect and paid for by Owner.

1. Initial Application for Payment, Application for Payment at time of Substantial
Completion, and final Application for Payment involve additional requirements.

B. Payment Application Times: The date for each progress payment is indicat€@4n the
Agreement between Owner and Contractor. The period of construction ered
by each Application for Payment is the period indicated in the Agreeme

C. Payment Application Forms: Use AIA Document G702 and ment G703
Continuation Sheets as form for Applications for Payment.

D. Application Preparation: Complete every entry on form, gize and execute by a
person authorized to sign legal documents on behalf actor. Architect will
return incomplete applications without action.

1. Entries shall match data on the Schedule of ges and Contractor's Construction
S

Schedule. Use updated schedules if reyisi ere made.
2. Include amounts of Change Orders @truction Change Directives issued

before last day of construction peg ered by application.

E.  Transmittal: Submit 3 signed a |zed original copies of each Application for
Payment to Architect by a uring receipt within 24 hours. One copy shall
include waivers of lien and s attachments if required.

1. Transmiteach c transmittal form listing attachments and recording
appropriate |nfo about application.
Waiver Fo Submlt waivers of lien on forms, executed in a manner

accept@

F.  Initial n for Payment: Administrative actions and submittals that must
eceﬁ oincide with submittal of first Application for Payment include the
fol

List of subcontractors.

Schedule of Values.

Contractor's Construction Schedule (preliminary if not final).
Products list.

Schedule of unit prices.

Submittals Schedule (preliminary if not final).

List of Contractor's staff assignments.

List of Contractor's principal consultants.

Copies of building permits.

© XN U A
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10. Copies of authorizations and licenses from authorities having jurisdiction for
performance of the Work.

11. Initial progress report.

12. Report of preconstruction conference.

13. Certificates of insurance and insurance policies.

14. Performance and payment bonds.

15. Data needed to acquire Owner's insurance.

16. Initial settlement survey and damage report if required.

G. Application for Payment at Substantial Completion: After issuing the ae of
Substantial Completion, submit an Application for Payment showi percent
completion for portion of the Work claimed as substantially complete. é

1. Include documentation supporting claim that the Work is
and a statement showing an accounting of changes to th
2. This application shall reflect Certificates of Partial

previously for Owner occupancy of designated @ the Work.

H.  Final Payment Application: Submit final Appli nfor Payment with releases and
supporting documentation not previously submitté@yand accepted, including, but not
limited, to the following:

1. Evidence of completion of Proje?uut requirements.

. Insurance certificates for produ completed operations where required and
proof that taxes, fees, and si ligations were paid.
Updated final statementQ ing for final changes to the Contract Sum.

N

AIlA Document G70 actor's Affidavit of Payment of Debts and Claims."
AIlA Document G x ontractor's Affidavit of Release of Liens."
AIlA Document % onsent of Surety to Final Payment."
Evidence thaigglai ave been settled.
Final mete%gs for utilities, a measured record of stored fuel, and similar
f Substantial Completion or when Owner took possession of and

data as
ass& onsibility for corresponding elements of the Work.

N kW

9.  Finalfliquidated damages settlement statement.

PART 2 &CTS (Not Used)
PARe .- EXECUTION (Not Used)

END OF SECTION 01 2900
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PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section. a‘

1.2 SUMMARY 0

A.  This Section includes administrative provisions for coordinating c@c on operations
on Project including, but not limited to, the following:

Coordination Drawings. ez

1.
2. Administrative and supervisory personnel.
3. Project meetings.
4.  Requests for Interpretation (RFISs). Q
B.  Each contractor shall participate in coordina@quirements.

C. Related Sections include the foIIowingré

1. Division 01 Section "Multi act Summary" for a description of the
division of Work amon@ contracts and responsibility for coordination

activities not in this
2. Division 01 Sectioag

ruction Progress Documentation" for preparing and

submitting Cont@ onstruction Schedule.

3. Division 01 ?tio xecution" for procedures for coordinating general
ts

installatio Jeld-engineering services, including establishment of benchmarks

Co ct.

1.3 oREINATION

éoordination: Each contractor shall coordinate its construction operations with those of

other contractors and entities to ensure efficient and orderly installation of each part of
the Work. Each contractor shall coordinate its operations with operations, included in
different Sections, that depend on each other for proper installation, connection, and
operation.

and co .
4. Di\%@ection "Closeout Procedures™ for coordinating closeout of the

1. Schedule construction operations in sequence required to obtain the best results
where installation of one part of the Work depends on installation of other
components, before or after its own installation.

PROJECT MANAGEMENT AND COORDINATION 01 3100- 1
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2. Coordinate installation of different components with other contractors to ensure
maximum accessibility for required maintenance, service, and repair.

3. Make adequate provisions to accommodate items scheduled for later installation.

4.  Where availability of space is limited, coordinate installation of different
components to ensure maximum performance and accessibility for required
maintenance, service, and repair of all components, including mechanical and
electrical.

1.4 SUBMITTALS 9
A. Coordination Drawings: HVAC Contractor shall prepare Coordin awings if
limited space availability necessitates maximum utilization of or efficient
installation of different components or if coordination is requi installation of
products and materials fabricated by separate entities. Each tés all place their own
work on the coordination drawings.

1.  Content: Project-specific information, drawn acgurately to scale. Do not base
Coordination Drawings on reproductions of act Documents or standard
printed data. Include the following informati@n, as applicable:

a. Indicate functional and spatial e@ships of components of architectural,
structural, civil, mechanica ectrical systems.

b.  Indicate required installak‘ uences.

c.  Indicate dimensions the Contract Drawings and make specific
note of dimension ear to be in conflict with submitted equipment
and minimum ¢ requirements. Provide alternate sketches to
Architect for n of such conflicts. Minor dimension changes and
difficult inéo s will not be considered changes to the Contract.

15 ADMINISTR&ND SUPERVISORY PERSONNEL
A dition to Project superintendent, provide other administrative and

General:
super"sor rsonnel as required for proper performance of the Work.

lude special personnel required for coordination of operations with other

E b contractors.
1.6 PROJECT MEETINGS

A

General:  Schedule and conduct meetings and conferences at Project site, unless
otherwise indicated.

Preconstruction Conference: Schedule a preconstruction conference before starting
construction, at a time convenient to Owner, and Architect, but no later than 15 days
after execution of the Agreement. Hold the conference at Project site or another

PROJECT MANAGEMENT AND COORDINATION 01 3100- 2
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convenient location. Conduct the meeting to review responsibilities and personnel
assignments.

1.  Attendees: Authorized representatives of Owner, Construction Manager,
Architect, and their consultants; Contractor and its superintendent; major
subcontractors; suppliers; and other concerned parties shall attend the conference.
All participants at the conference shall be familiar with Project and authorized to
conclude matters relating to the Work.

2. Agenda: Discuss items of significance that could affect progress, includ@e

following:
Tentative construction schedule. 6
[Phasing]. O
Critical work sequencing and long-lead items.
Designation of key personnel and their duties.
Procedures for processing field decisions and rders.

Procedures for RFIs.

Procedures for testing and inspecting.

Procedures for processing ApplicatiorQ yment.
Distribution of the Contract DocuEentS.

Submittal procedures.
[LEED requirements]. e
Use of the premises[%& g building].

Preparation of Record Do
Work restrictions.
Owner's occupan ements.

orary facilities and controls.

management and recycling.
ty.

SSCTY ST OS3ITAToSQ@ROO0T

& Working hours.

o Minutes: Architect will record and distribute meeting minutes.

éreinstallation Conferences: Conduct a preinstallation conference at Project site before
each construction activity that requires coordination with other construction.

1.  Attendees: Installer and representatives of manufacturers and fabricators
involved in or affected by the installation and its coordination or integration with
other materials and installations that have preceded or will follow, shall attend the
meeting. Advise Architect of scheduled meeting dates.

D. Progress Meetings: Conduct progress meetings at biweekly intervals.

PROJECT MANAGEMENT AND COORDINATION 01 3100- 3
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1.

3.

1.

12017

Attendees: In addition to representatives of Owner, General Contractor, and
Architect, each contractor, subcontractor, supplier, and other entity concerned
with current progress or involved in planning, coordination, or performance of
future activities shall be represented at these meetings. All participants at the

conference shall be familiar with Project and authorized to conclude matters

relating to the Work.

Agenda: Review and correct or approve minutes of previous progress meeting.
Review other items of significance that could affect progress. Include topigs for

discussion as appropriate to status of Project.

a.  Contractor's Construction Schedule: Review progress since
meeting. Determine whether each activity is on time, ahea

behind schedule, in relation to Contractor's Constructi
Determine how construction behind schedule will b
commitments from parties involved to do so. Di
revisions are required to ensure that current a

be completed within the Contract Time. a

1)  Review schedule for next perio

Eedule, or

le.

ed; secure
hether schedule
uent activities will

b.  Review present and future needs@ch entity present, including the

following:
1)  Interface requirem e

2)  Sequence of 0
3)  Status of subimi
4)  Deliverie

5)  Off-si i :

6) Qual%i work standards.

7) us ofcorrection of deficient items.
8) bservations.

9 uest for Interpretations (RFIs).

11 tatus of proposal requests.
4nu . Architect will record and distribute to Contractor the meeting minutes.
i

ation Meetings: Conduct Project coordination meetings at weekly intervals.

E.
egit coordination meetings are in addition to specific meetings held for other

rposes, such as progress meetings and preinstallation conferences.

Attendees: Each contractor, subcontractor, supplier, and other entity concerned
with current progress or involved in planning, coordination, or performance of
future activities shall be represented at these meetings. All participants at the
conference shall be familiar with Project and authorized to conclude matters

relating to the Work.

PROJECT MANAGEMENT AND COORDINATION
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2. Agenda: Review and correct or approve minutes of the previous coordination
meeting. Review other items of significance that could affect progress. Include
topics for discussion as appropriate to status of Project.

3. Reporting: Record meeting results and distribute copies to everyone in
attendance and to others affected by decisions or actions resulting from each

meeting.
1.7 REQUESTS FOR INTERPRETATION (RFIs) 9
A. Procedure: Upon discovery of the need for interpretation of the Contr. ments,
prepare and submit an RFI form provided at the end of this Section. s will not

be accepted.

1.  RFIsshall originate with Contractor. RFIs submitted byQies other than
Contractor will be returned with no response.

2. RFIs shall only be submitted to seek clarification retation of ambiguities,
conflicts, discrepancies, errors, inconsistencieé omissions in the Contract

Documents.
3. RFIs shall not take the place of Contractor ring out information available in
the Contract Documents.
Each RFI shall be limited to a singlegi very closely related issue.
Coordinate and promptly submit
RFIs to avoid delays in Contra% ork and work of subcontractors.
Reviews/responses to RFI t constitute an approval or direction related to
Contractor's constructio , methods, procedures, sequences, or techniques.
8.  Reviews/Responses ahall not constitute an approval or direction related to
construction site s

No ok

interpretation an lowing:

1.  Proj tQ.
2 Dag
3. ame'of Contractor.
4, &me of Architect.
RFI number, numbered sequentially.

e Specification Section number and title and related paragraphs, as appropriate.
8

B. Content of the ﬁl: clude a detailed, legible description of item needing

Drawing number and detail references, as appropriate.
Field dimensions and conditions, as appropriate.

9.  Contractor's suggested solution(s). If Contractor's solution(s) impact the Contract
Time or the Contract Sum, Contractor shall state impact in the RFI.

10. Contractor's signature.

11. Attachments: Include drawings, descriptions, measurements, photos, Product
Data, Shop Drawings, and other information necessary to fully describe items
needing interpretation.

PROJECT MANAGEMENT AND COORDINATION 01 3100- 5
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C. RFIs

a.  Supplementary drawings prepared by Contractor shall include dimensions,
thicknesses, structural grid references, and details of affected materials,
assemblies, and attachments.

Form: Use the form at the end of this Section or a software-generated form with

substantially the same content as indicated above.

1.  Identify each page of attachment with the RFI number and sequential page
number.

D. Architect's Action: Architect will review each RFI, determine response%d, and
return it within seven working days. RFIs received after 1:00 p.m. wil idered as
received the following working day. O
1. The following RFIs will be returned without action:

a.  Requests for approval of substitutions. ﬁ

b.  Requests for adjustments in the Contract Ta r'the Contract Sum.

c.  Requests for approval of submittals.

d. Request for information already indicgon the Contract Documents.
e.  Requests for interpretation of Ar ct's actions on submittals.

f.  Incomplete RFIs or RFIs with @Js errors.

2. RFI response may include a re additional information, in which case
Architect's time for responsggWii rt again.

3. RFI response that may re change to the Contract Time or the Contract
Sum may be eligible f ractor to submit Change Proposal according to
Division 01 Sectio ct Modification Procedures."

4.  If Contractor beli RFI response warrants change in the Contract Time or

E. On re

AL
.\‘.@S"‘PW!\’%

fy Architect in writing within 10 calendar days of receipt of

the Contract Sum,
the RFI re

ceipt @itect's action, update the RFI log and immediately distribute the RFI
responseé ed parties. Review response and notify Architect within seven days if

Contractor tlisagrees with response.
ﬁ: Prepare, maintain, and submit a tabular log of RFIs organized by the RFI

er. Submit log monthly to the Architect.

Project name.

Name and address of Contractor.

Name and address of Architect.

RFI number including RFIs that were dropped and not submitted.
RFI description.

Date the RFI was submitted.

Date Architect's response was received.

PROJECT MANAGEMENT AND COORDINATION 01 3100- 6

DE DOC — ADMIN BUILDING SOG RENOVATIONS
12017



DELAWARE DOC — ADMIN BUILDING SOG RENOVATIONS SECTION 01 3100
12017 PROJECT MANAGEMENT AND COORDINATION

8. ldentification of related Minor Change in the Work, Construction Change
Directive, and Proposal Request, as appropriate.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION (Not Used)

%
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g Advancement
of Construction
Technology

REQUEST FOR
INTERPRETATION LOG

Project: A/E Project Number:
Owner: Contractor:;
R.F.I. NO. DATE DATE .F.P.NO.
REC'D BRIEF DESCRIPTION OF INFORMATION REQUESTED RESP

&

éG

© Copyright 1994, Construction Specifications Institute, Page of July 1994
99 Canal Center Plaza, Suite 300 Alexandria, VA 22314 CSl Log Form 13.2B
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REQUEST FOR
INTERPRETATION

Project: R.F.I. Number:
From:
To: Date:

A/E Project Number:

Re: Contract For:

Specification Section: Paragraph: Drawing Reference: °Detailz

RNt

©
N

Signed by: Date:

Response: 0\
Nl

<
A

Il Attachmao
Response : To: Date Rec'd: Date Ret'd:

Signed by: Date:

Copies: [] Owner [ Consultants [ O O O ] File

© Copyright 1994, Construction Specifications Institute, Page of July 1994
99 Canal Center Plaza, Suite 300 Alexandria, VA 22314 CSIl Form 13.2A

REQUEST FOR INFORMATION 01 3100A- 2
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PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section. a‘

1.2 SUMMARY 0

A. This Section includes administrative and procedural requirement umenting the
progress of construction during performance of the Work, incl following:

Preliminary Construction Schedule. e
Contractor's Construction Schedule.
Submittals Schedule.
Daily construction reports. Q
Material location reports.
Field condition reports. 0
. Special reports. e
B. Related Sections include the followi
1. Division 01 Section "M
Contractor's Construgii

NogakrowhE

ontract Summary" for preparing a combined
edule.

Division 01 SectiQm@ ent Procedures” for submitting the Schedule of Values.
3. Division 01 Sect@oject Management and Coordination™ for submitting and

distributing ting*and conference minutes.
4.  Division 0@)n "Photographic Documentation™ for submitting construction

photog
Di\\g ection "Submittal Procedures” for submitting schedules and reports.

no

o o

Di n 01 Section "Quality Requirements” for submitting a schedule of tests
nd inspections.

1.3 egNITIONS
A. 9 Activity: A discrete part of a project that can be identified for planning, scheduling,

monitoring, and controlling the construction project.  Activities included in a
construction schedule consume time and resources.

1. Critical activities are activities on the critical path. They must start and finish on
the planned early start and finish times.

2. Predecessor Activity: An activity that precedes another activity in the network.

3. Successor Activity: An activity that follows another activity in the network.

CONSTRUCTION PROGRESS DOCUMENTATION 01 3200- 1
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B. Cost Loading: The allocation of the Schedule of Values for the completion of an
activity as scheduled. The sum of costs for all activities must equal the total Contract

Sum, unless otherwise approved by Architect.

C. CPM: Critical path method, which is a method of planning and scheduling a
construction project where activities are arranged based on activity relationships.
Network calculations determine when activities can be performed and the critical path

of Project.

D. Critical Path: The longest connected chain of interdependent activities
network schedule that establishes the minimum overall Project duration

float.
E. Event: The starting or ending point of an activity.

F.  Float: The measure of leeway in starting and completing a

needed to meet schedule milestones and Co

S

Q.
Owner or Contractor,

t completion date.

1.  Float time is not for the exclusive use or benefivﬁw
but is a jointly owned, expiring Project reso& able to both parties as

ity.

2. Free float is the amount of time an aan e delayed without adversely

affecting the early start of the succe
3. Total float is the measure of Ieewéarting or completing an activity without

adversely affecting the planne t completion date.

G. Fragnet: A partial or fragm twork that breaks down activities into smaller

activities for greater detail.

H. Major Area: A stor struction, a separate building, or a similar significant

construction element.

l. Milestone: A

J. Network
jonships.

letion of an activity as scheduled.

itical point in time for reference or measurement.

: A graphic diagram of a network schedule, showing activities and

activity re
K. @' u{ Loading: The allocation of manpower and equipment necessary for the

14 E SUBMITTALS

A. Qualification Data: For scheduling consultant.

B. Submittals Schedule: Submit ONE copies of schedule.
information in a tabular format:

1. Scheduled date for first submittal.

Arrange the following

013200 -2 CONSTRUCTION PROGRESS DOCUMENTATION
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Specification Section number and title.

Submittal category (action or informational).

Name of subcontractor.

Description of the Work covered.

Scheduled date for Architect's final release or approval.

Uk wN

C.  Preliminary Construction Schedule: Submit two opaque copies.

1. Approval of cost-loaded preliminary construction schedule will not cons@
approval of Schedule of Values for cost-loaded activities. Q

D. Contractor's Construction Schedule: Submit three opaque copies Of% schedule,

large enough to show entire schedule for entire construction period9

1. Submit an electronic copy of schedule, using software irgte , on CD-R, and
labeled to comply with requirements for submittals. @ type of schedule

(Initial or Updated) and date on label. :
E. CPM Reports: Concurrent with CPM schedule hree copies of each of the

following computer-generated reports. Format fog:h activity in reports shall contain
activity number, activity description, cost resource loading, original duration,
remaining duration, early start date, early 'r&te, late start date, late finish date, and
total float in calendar days.

\s sorted by activity number and then early
own.

ing and succeeding activities for all activities, sorted

y number and then early start date, or actual start date

1. Activity Report: List of all
start date, or actual start
2. Logic Report: List of
in ascending order
if known.
3. Total Float ort:

Ist of all activities sorted in ascending order of total float.

1.5 QUALITY NCE

an orting, with capability of producing CPM reports and diagrams within 24 hours

A Scheiglin onsultant Qualifications: An experienced specialist in CPM scheduling
chitect's request.

cheduling Conference: Conduct conference at Project site to comply with
equirements in Division 01 Section "Project Management and Coordination.” Review
methods and procedures related to the Preliminary Construction Schedule and
Contractor's Construction Schedule, including, but not limited to, the following:

Review software limitations and content and format for reports.

Verify availability of qualified personnel needed to develop and update schedule.
Review delivery dates for Owner-furnished products.

Review schedule for work of Owner's separate contracts.

Review time required for review of submittals and resubmittals.

agrwdpE
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1.6

6.  Review requirements for tests and inspections by independent testing and
inspecting agencies.

7 Review time required for completion and startup procedures.

8.  Review and finalize list of construction activities to be included in schedule.

9.  Review submittal requirements and procedures.

10. Review procedures for updating schedule.

COORDINATION

Coordinate preparation and processing of schedules and reports with Qance of
construction activities and with scheduling and reporting of separate coé S.
Coordinate Contractor's Construction Schedule with the Sche 9 Values, list of
subcontracts, Submittals Schedule, progress reports, pay requests, and other
required schedules and reports.

1. Secure time commitments for performing critic@gts of the Work from

parties involved.
2. Coordinate each construction activity in the ork with other activities and
schedule them in proper sequence. 0

PART 2 - PRODUCTS \é

2.1

SUBMITTALS SCHEDULEO:

Preparation: Submit a of submittals, arranged in chronological order by dates
required by construct hedule. Include time required for review, resubmittal,

ordering, manufa ng, Tabrication, and delivery when establishing dates.

1. Coordi mittals Schedule with list of subcontracts, the Schedule of Values,

and or's Construction Schedule.
2. Ini%ubmittal: Submit concurrently with preliminary bar-chart schedule.
clude submittals required during the first 60 days of construction. List those
uired to maintain orderly progress of the Work and those required early
o because of long lead time for manufacture or fabrication.

a. At Contractor's option, show submittals on the Preliminary Construction
Schedule, instead of tabulating them separately.

3. Final Submittal: Submit concurrently with the first complete submittal of
Contractor's Construction Schedule.
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2.2 CONTRACTOR'S CONSTRUCTION SCHEDULE, GENERAL

A. Procedures: Comply with procedures contained in AGC's "Construction Planning &
Scheduling."”

B. Time Frame: Extend schedule from date established for the Notice of Award to date of
Substantial Completion.

1.  Contract completion date shall not be changed by submission of a sched t
shows an early completion date, unless specifically authorized by C% er.

C. Activities: Treat each story or separate area as a separate numbered@ for each

principal element of the Work. Comply with the following: 9
2

1. Activity Duration: Define activities so no activity is lo
specifically allowed by Architect.

2. Procurement Activities: Include procurement pro
long lead items and major items, requiring a cy
separate activities in schedule. Procurement
limited to, submittals, approvals, purchasing,

0 days, unless

ities for the following
re than 60 days, as
Ivities include, but are not
rication, and delivery.

Q resubmittal times indicated in
s" in schedule. Coordinate submittal
ion Schedule with Submittals Schedule.
ot less than <Insert number> days for

3. Submittal Review Time: Include re
Division 01 Section "Submittal P
review times in Contractor's C

4.  Startup and Testing Time:
startup and testing.

5. Substantial Completi cate completion in advance of date established for
Substantial Complﬁ allow time for Architect's administrative procedures

necessary for cer of Substantial Completion.

D. Constraints: | constraints and work restrictions indicated in the Contract
Documents a ows in schedule, and show how the sequence of the Work is
affected.

2. ork under More Than One Contract: Include a separate activity for each
contract.
Work by Owner: Include a separate activity for each portion of the Work
e 4

1. iheg: Arrange list of activities on schedule by phase.

performed by Owner.

Products Ordered in Advance: Include a separate activity for each product.
Include delivery date indicated in Division 01 Section "Summary." Delivery
dates indicated stipulate the earliest possible delivery date.

5.  Owner-Furnished Products: Include a separate activity for each product. Include
delivery date indicated in Division 01 Section "Summary." Delivery dates
indicated stipulate the earliest possible delivery date.

6.  Work Restrictions: Show the effect of the following items on the schedule:

CONSTRUCTION PROGRESS DOCUMENTATION 01 3200- 5
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a.  Coordination with existing construction.
b.  Limitations of continued occupancies.
c.  Uninterruptible services.
d.  Partial occupancy before Substantial Completion.
e. Use of premises restrictions.
f. Provisions for future construction.
g.  Seasonal variations.
h.  Environmental control.

7. Work Stages: Indicate important stages of construction for each maj % of
the Work, including, but not limited to, the following:

a.  Subcontract awards. a
b.  Submittals. 0
c.  Purchases. Q

d.  Mockups.

e. Fabrication.

f.  Sample testing. o

g.  Deliveries. Q

h.  Installation.

I. Tests and inspections. 0

J. Adjusting.

k.  Curing.

l. Startup and placement j inat use and operation.

8.  Area Separations: ldenti émajor area of construction for each major portion
of the Work. Indicat each construction activity within a major area must
be sequenced or i with other construction activities to provide for the
following: @

a. Stru mpletion.

b. P t space enclosure.

c etion of mechanical installation.
d ompletion of electrical installation.

ubstantial Completion.

E. Qtones: Include milestones indicated in the Contract Documents in schedule,
ding, but not limited to, the Notice to Proceed, Substantial Completion, and Final
éompletion.

F.  Cost Correlation: At the head of schedule, provide a cost correlation line, indicating
planned and actual costs. On the line, show dollar volume of the Work performed as of
dates used for preparation of payment requests.
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1.  Refer to Division 01 Section "Payment Procedures" for cost reporting and
payment procedures.

2. Contractor shall assign cost to construction activities on the CPM schedule. Costs
shall not be assigned to submittal activities unless specified otherwise but may,
with Architect's approval, be assigned to fabrication and delivery activities. Costs
shall be under required principal subcontracts for testing and commissioning
activities, operation and maintenance manuals, punch list activities, Project
Record Documents, and demonstration and training (if applicable), in the amount
of 5 percent of the Contract Sum.

3. Each activity cost shall reflect an accurate value subject to approval rehitect.

4.  Total cost assigned to activities shall equal the total Contract Su

G. Contract Modifications: For each proposed contract modificatio current with
its submission, prepare a time-impact analysis using fragnets strate the effect
of the proposed change on the overall project schedule.

H. Computer Software: Prepare schedules using a pro at has been developed
specifically to manage construction schedules.
2.3 PRELIMINARY CONSTRUCTION SCHE

A. Bar-Chart Schedule:  Submit preliqi horizontal bar-chart-type construction
schedule within seven days of date eﬂ ed for commencement of the Work.

B. Preparation: Indicate each si construction activity separately. Identify first
workday of each week wit Qinuous vertical line. Outline significant construction
activities for first 60 da

truction. Include skeleton diagram for the remainder
of the Work and a cas%

ent prediction based on indicated activities.
2.4 CONTRACT STRUCTION SCHEDULE (GANTT CHART)

dule: Submit a comprehensive, fully developed, horizontal Gantt-
chart-type,“€ontractor's Construction Schedule within 30 days of date established for
th tice of Award. Base schedule on the Preliminary Construction Schedule and

ever updating and feedback was received since the start of Project.

aration: Indicate each significant construction activity separately. Identify first
orkday of each week with a continuous vertical line.

2.5 REPORTS

A. Daily Construction Reports: Prepare a daily construction report recording the following
information concerning events at Project site:
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List of subcontractors at Project site.

List of separate contractors at Project site.

Approximate count of personnel at Project site.

Equipment at Project site.

Material deliveries.

High and low temperatures and general weather conditions.
Accidents.

Meetings and significant decisions.

Unusual events (refer to special reports).

10. Stoppages, delays, shortages, and losses. 0"

CoNo~WNE

11. Meter readings and similar recordings.

12.  Emergency procedures.

13. Orders and requests of authorities having jurisdiction. O
14. Change Orders received and implemented.

15. Construction Change Directives received and imple

16. Services connected and disconnected.

17. Equipment or system tests and startups.
18. Partial Completions and occupancies.
19. Substantial Completions authorized. Q
B.  Material Location Reports: At monthly inte prepare and submit a comprehensive
list of materials delivered to and store oject site. List shall be cumulative,
showing materials previously reporte ms recently delivered. Include with list a
i ates for materials or items of equipment

fabricated or stored away from P

C. Field Condition Reports: iately on discovery of a difference between field
conditions and the Con cuments, prepare and submit a detailed report. Submit
with a request for inte on [ on CSI Form 13.2A]. Include a detailed description

of the differing com@litions, together with recommendations for changing the Contract
Documents.

2.6 SPECIAI&PORTS

A Ge . Submit special reports directly to Owner within one day(s) of an occurrence.
ibute copies of report to parties affected by the occurrence.

éeporting Unusual Events: When an event of an unusual and significant nature occurs

at Project site, whether or not related directly to the Work, prepare and submit a special
report. List chain of events, persons participating, response by Contractor's personnel,
evaluation of results or effects, and similar pertinent information. Advise Owner in
advance when these events are known or predictable.
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PART 3 - EXECUTION

3.1 CONTRACTOR'S CONSTRUCTION SCHEDULE

A. Scheduling Consultant: Engage a consultant to provide planning, evaluation, and
reporting using CPM scheduling.

1. In-House Option: Owner may waive the requirement to retain a consult
Contractor employs skilled personnel with experience in CPM scheduld
reporting techniques. Submit qualifications.

2. Meetings: Scheduling consultant shall attend all meetings relate

progress, alleged delays, and time impact. Q

B.  Contractor's Construction Schedule Updating: At bi-weekly i , update schedule
to reflect actual construction progress and activities. Iss@ ule one week before

each regularly scheduled progress meeting. :

1.  Revise schedule immediately after each meeti
have been recognized or made. Issue updat

report of each such meeting.
@ndicates every change, including, but
, actual starts and finishes, and activity

2. Include a report with updated sched
tual Completion percentage for each activity.

er activity where revisions
hedule concurrently with the

not limited to, changes in logic,
durations.
3. Asthe Work progresses, indi

C. Distribution: Distribute co f “approved schedule to Architect, Owner, separate
contractors, testing and i agencies, and other parties identified by Contractor
with a need-to-know s esponsibility.

1.  Post copiesd ject meeting rooms and temporary field offices.

2. When reyi re made, distribute updated schedules to the same parties and
post i me locations. Delete parties from distribution when they have
co* d'their assigned portion of the Work and are no longer involved in

rf

‘e ance of construction activities.

END OF SECTION 013200
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PART 1 - GENERAL

1.1

A.

1.2

13

B.

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 1 Specification Sections, apply to this Section.

of construction during performance of the Work, including the following:

Preliminary Construction Schedule. O

Contractor’s Construction Schedule.

Submittals Schedule.

Daily construction reports. e
Material location reports.

Field condition reports.

Construction photographs. Q

Related Sections include the following:

Division 1 Section “Payment Proce r submitting the Schedule of Values.
2. Division 1 Section “Project Mana% and Coordination” for submitting and

SUMMARY 9
This Section includes administrative and procedural requirements for documeng @rogress

NogkrwnpE

=

distributing meeting and conf nutes.
: Division 1 Section “Submi dures” for submitting schedules and reports.
4, Division 1 Section “Clos ocedures” for submitting photographic negatives as

Project Record Docum roject closeout.

w

DEFINITIONS

Activity: A discre@f a project that can be identified for planning, scheduling, monitoring,
and controllin truction project. Activities included in a construction schedule consume

nned early start and finish times.
O Predecessor activity is an activity that must be completed before a given activity can be
started.

time and F?
1. ‘ritic activities are activities on the critical path. They must start and finish on the

PM: Critical path method, which is a method of planning and scheduling a construction
project where activities are arranged based on activity relationships. Network calculations
determine when activities can be performed and the critical path of Project.

Critical Path: The longest continuous chain of activities through the network schedule that
establishes the minimum overall Project duration and contains no float.

Event: The starting or ending point of an activity.

Float: The measure of leeway in starting and completing an activity.

CONSTRUCTION PROGRESS DOCUMENTATION 01320-1
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1. Float time is not for the exclusive use or benefit of either Owner or Contractor, but is a
jointly owned, expiring Project resource available to both parties as needed to meet
schedule milestones and Contract completion date.

2. Free float is the amount of time an activity can be delayed without adversely affecting the
early start of the following activity.

3. Total float is the measure of leeway in starting or completing an activity without
adversely affecting the planned Project completion date.

F. Major Area: A story of construction, a separate building, or a similar significant constraetion
element. é

G.  Milestone: A key or critical point in time for reference or measurement. 0
H.  Network Diagram: A graphic diagram of a network schedule, showing a i d activity
relationships.
1.4 SUBMITTALS é
A.  Qualification Data: For firms and persons specified in “Quali rance” Article and in-
house scheduling personnel to demonstrate their capabilii xperience. Include lists of
completed projects with project names and addresses, s and addresses of architects and

owners, and other information specified.

B.  Submittals Schedule: Submit three copies of . Arrange the following information in a
tabular format; é
1. Scheduled date for first submi
2. Specification Section num le.
3. Submittal category (acti ormational).
4. Name of subcontract x
5. Description of the ered.

C.  Contractor’s Const on Schedule: Submit three printed copies of initial schedule, one a
reproducible print ang one a blue- or black-line print, large enough to show entire schedule for
entire construg @

D. CPM Repg Concurrent with CPM schedule, submit three printed copies of each of the
followihg computer-generated reports. Format for each activity in reports shall contain activity
nu ctivity description, original duration, remaining duration, early start date, early finish

ate start date, late finish date, and total float.

or actual start date if known.
2. Logic Report: List of preceding and succeeding activities for all activities, sorted in
ascending order by activity number and then early start date, or actual start date if known.
3. Total Float Report: List of all activities sorted in ascending order of total float.

é Activity Report: List of all activities sorted by activity number and then early start date,

E.  Construction Photographs: Submit two prints of each photographic view including two aerial
views within seven days of taking photographs.

1. Format: 4-by-6-inch (101-by-152-mm) smooth-surface matte prints on single-weight
commercial-grade stock.
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2. Identification: On back of each print, provide an applied label or rubber-stamped
impression with the following information:

Name of Project.

Name and address of photographer.

Name of Architect.

Name of Contractor.

Date photograph was taken.

Description of vantage point, indicating location, direction (by compass p% t), and

hD OO0 o

elevation or story of construction.

3. Negatives: Submit a complete set of photographic negatives in protecti %es asa
Project Record Document. ldentify date photographs were taken. é
F. Daily Construction Reports: Submit one copy at weekly intervals.
G.  Material Location Reports: Submit one copy at weekly interval Q
H.  Field Condition Reports: Submit one copy at weekly interyalss
15 QUALITY ASSURANCE Q

A.  Scheduling Consultant Qualifications: An exper@ specialist in CPM scheduling and

reporting.
1.6 COORDINATION \

A.  Coordinate preparation and processi chedules and reports with performance of
construction activities and with ling and reporting of separate contractors.

B.  Coordinate Contractor’s ion Schedule with the Schedule of Values, list of
subcontracts, Submittals le, progress reports, payment requests, and other required

schedules and rep%
1. Secure 0 mitments for performing critical elements of the Work from parties

invg
2. Co&ate each construction activity in the network with other activities and schedule

&ml proper sequence.
PART -QDUCTS
2.1 UBMITTALS SCHEDULE

A.  Preparation: Submit a schedule of submittals, arranged in chronological order by dates required
by construction schedule. Include time required for review, resubmittal, ordering,
manufacturing, fabrication, and delivery when establishing dates.

1. Coordinate Submittals Schedule with list of subcontracts, the Schedule of Values, and
Contractor’s Construction Schedule.

2. Final Submittal: Submit concurrently with the first complete submittal of Contractor’s
Construction Schedule.
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2.2 CONTRACTOR’S CONSTRUCTION SCHEDULE, GENERAL
A.  Procedures: Comply with procedures contained in AGC’s “Construction Planning &

Scheduling.”

B.  Time Frame: Extend schedule from date established for the Notice of Award to date of Final

Completion.

1. Contract completion date shall not be changed by submission of a schedule that shows an
early completion date, unless specifically authorized by Change Order.

C.  Activities: Treat each separate area as a separate numbered activity for each pri ement
of the Work. Comply with the following:

1. Procurement Activities: Include procurement process activities @Iead items and
major items, requiring a cycle of more than 60 days, as separ tivities in schedule.
Procurement cycle activities include, but are not limited t tals, approvals,
purchasing, fabrication, and delivery.

2. Submittal Review Time: Include review and resubmi s indicated in Division 1
Section “Submittal Procedures” in schedule. Coosghi bmittal review times in
Contractor’s Construction Schedule with Submi chedule.

3. Substantial Completion: Indicate completion,in advance of date established for
Substantial Completion, and allow time f itect’s administrative procedures
necessary for certification of Substanti etion

D.

Constraints: \

1. Work Stages: Indicate im ges of construction for each major portion of the
Work, including, but not to, the following:
a. Subcontrac
b. Submittals.
C. Purch
d. M
e. Fﬁtl n.
f.

testing.
. eliveries.
. stallation.

Tests and inspections.
Adjusting.

j-
o k. Curing.
l. Startup and placement into final use and operation.

F.

Computer Software: Prepare schedules using a program that has been developed specifically to
manage construction schedules.

01320-4
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2.3

24

A
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CONTRACTOR’S CONSTRUCTION SCHEDULE (CPM SCHEDULE)

CPM Schedule: Prepare Contractor’s Construction Schedule using a CPM network analysis
diagram.

1. Develop network diagram in sufficient time to submit CPM schedule so it can be
accepted for use no later than 15 days after date established for the Notice to Proceed..
2. Establish procedures for monitoring and updating CPM schedule and for reporti
progress. Coordinate procedures with progress meeting and payment request dé
3. Use “one workday” as the unit of time.

CPM Schedule Preparation: Prepare a list of all activities required to comple ork.
Using the preliminary network diagram, prepare a skeleton network to ido able critical
paths.

1. Activities: Indicate the estimated time duration, sequence ents, and relationship
of each activity in relation to other activities. Include e ime frames for the
following activities:

Preparation and processing of submittals.Q
Purchase of materials.

Delivery. 0

Fabrication.

Installation. é

2. Processing: Process data to p tput data or a computer-drawn, time-scaled
network. Revise data, reorganizé@ctivity sequences, and reproduce as often as necessary
to produce the CPM sche "Q ithin the limitations of the Contract Time.

3. Format: Mark the criti ath. Locate the critical path near center of network; locate
paths with most fl e edges.

®oo0oTe

a. Subne ks on separate sheets are permissible for activities clearly off the critical
patt

REPORT*

Dail nstriction Reports: Prepare a daily construction report recording the following

inf ion concerning events at Project site:

List of subcontractors at Project site.
é List of separate contractors at Project site.

Approximate count of personnel at Project site.
4 High and low temperatures and general weather conditions.
5. Accidents.
6. Meetings and significant decisions.
7 Unusual events (refer to special reports).
8. Stoppages, delays, shortages, and losses.
9. Meter readings and similar recordings.
10. Emergency procedures.
11.  Orders and requests of authorities having jurisdiction.
12.  Change Orders received and implemented.
13.  Construction Change Directives received.
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PART 3 -

14.  Services connected and disconnected.
15.  Equipment or system tests and startups.
16. Partial Completions and occupancies.
17.  Substantial Completions authorized.

Material Location Reports: At monthly intervals, prepare a comprehensive list of materials
delivered to and stored at Project site. List shall be cumulative, showing materials previously
reported plus items recently delivered. Include with list a statement of progress on and delivery
dates for materials or items of equipment fabricated or stored away from Project site.

)

ation.

Field Condition Reports: Immediately on discovery of a difference between field%
ons for

and the Contract Documents, prepare a detailed report. Submit with a request
Include a detailed description of the differing conditions, together with reco
changing the Contract Documents.

EXECUTION (not used) é

END OF SECTION 01320 Q
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PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section. a‘

%

1.2 SUMMARY
A.  This Section includes administrative and procedural requirements Qﬁllowing:

Preconstruction photographs. Q
Periodic construction photographs.
Final Completion construction photographs. a

Time-lapse sequence construction videotapes.

R

ures for unit prices for extra

APwnhE

B. Related Sections include the following:

1. Division 01 Section "Unit Prices" f
photographs.

2.  Division 01 Section "Submittal‘
documentation.

3. Division 01 Section "Cl ocedures” for submitting digital media as
Project Record Docu Project closeout.

4.  Division 01 Sectig" nstration and Training" for submitting videotapes of

ion¥'S

ures” for submitting photographic

demonstration o ment and training of Owner's personnel.

5. Division 02 Sect tructure Demolition™ for photographic documentation
before buil molition operations commence.

6.  Divisig tion ""Selective Structure Demolition" for photographic

n before selective demolition operations commence.
1.3 SU&TALS

A fication Data: For photographer.

B.e Key Plan: Submit key plan of Project site and building with notation of vantage points
marked for location and direction of each photograph. Indicate elevation or story of
construction. Include same label information as corresponding set of photographs.

C.  Construction Photographs: Submit two prints of each photographic view within seven
days of taking photographs.
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1.5

1.6

1.  Format: 8-by-10-inch smooth-surface matte prints on single-weight commercial-
grade photographic paper, enclosed back to back in clear plastic sleeves that
are punched for standard 3-ring binder.

2. ldentification: On back of each print, provide an applied label or rubber-stamped
impression with the following information:

Name of Project.
Name and address of photographer.
Name of Architect and Construction Manager. 9

Name of Contractor.
Date photograph was taken if not date stamped by camera.

Description of vantage point, indicating location, directiong) pass

point), and elevation or story of construction.
g. Unique sequential identifier.

3. Digital Images: Submit a complete set of digital imag
submittal of prints as a Project Record Documen
be FULL size, high resolution, images (not reduc
media with date photographs were taken. Subgirgi
ratio as the sensor, uncropped.

QUALITY ASSURANCE
Photographer Qualifications: An i e | who has been regularly engaged as a

—~Po Q0o

ronic files with each
-ROM. Files should
. ldentify electronic
es that have same aspect

professional photographer of con prOJects for not less than three years.
COORDINATION \0

Auxiliary Services: erate with photographer and provide auxiliary services
requested, includi cess to Project site and use of temporary facilities, including
temporary lighii quired to produce clear, well-lit photographs without obscuring
shadows.

>

n and transfer copyright usage rights from photographer to Owner for unlimited

bt
ductlon of photographic documentation.

1.7

A

EXTRA PRINTS

Extra Prints: If requested by Architect or Construction Manger, photographer shall
prepare extra prints of photographs. Photographer shall distribute these prints directly
to designated parties who will pay the costs for extra prints.

01 3233- 2 PHOTOGRAPHIC DOCUMENTATION
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PART 2 - PRODUCTS

2.1 PHOTOGRAPHIC MEDIA
A. Digital Images: Provide images in uncompressed TIFF format, produced by a digital

camera with minimum sensor size of 10.0 megapixels, and at an image resolution of not
less than 1600 by 1200 pixels.

PART 3 - EXECUTION QE

3.1 CONSTRUCTION PHOTOGRAPHS O
A. Photographer: Engage a qualified commercial photogr Qto take construction
photographs.
B. General: Take photographs using the maximum ra pth of field, and that are in
focus, to clearly show the Work. Photographs wi rry or out-of-focus areas will not

be accepted.

1.  Maintain key plan with each set of é&ion photographs that identifies each

photographic location.

C. Digital Images: Submit digital sexactly as originally recorded in the digital
camera, without alteration, manmi on, editing, or modifications using image-editing
software.

1.  Date and Time: @e date and time in filename for each image.

2.  Field Office lgageS¥ Maintain one set of images on CD-ROM in the field office
at Project x@ilable at all times for reference. ldentify images same as for
those s to Architect and Construction Manager.

D. Preconst%?n Photographs: Before commencement of excavation, take color
, digigal photographs of Project site and surrounding properties, including existing items
to &v during construction, from different vantage points, as directed by Architect

nstruction Manager.

é Flag construction limits before taking construction photographs.
2. Take thirty-two photographs to show existing conditions adjacent to property

before starting the Work.

3. Take thirty-two photographs of existing buildings either on or adjoining property
to accurately record physical conditions at start of construction.

4.  Take additional photographs as required to record settlement or cracking of
adjacent structures, pavements, and improvements.
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E.  Periodic Construction Photographs: Take up to 32 color, digital photographs monthly,
coinciding with the cutoff date associated with each Application for Payment. Select
vantage points to show status of construction and progress since last photographs were
taken.

F.  Architect-Directed Construction Photographs: From time to time, Architect will
instruct photographer about number and frequency of color, digital photographs and
general directions on vantage points. Select actual vantage points and take photographs
to show the status of construction and progress since last photographs were ta

as indicated, to show status of construction and progress since last phs were

G. Time-Lapse Sequence Construction Photographs: Take five color, digi graphs
taken. lé

1.  Frequency: Take photographs monthly, coinciding wit cutoff date
associated with each Application for Payment.

2. Vantage Points: Following suggestions by Archi ontractor,
photographer to select vantage points. During the following construction
t

phases, take not less than two of the require om same vantage point each
time to create a time-lapse sequence as follo

Commencement of the Work, ecompletion of subgrade construction.
Above-grade structural frangi

a
b
c.  Exterior building enclosu\
d.  Interior Work, throug@ Substantial Completion.
H. Final Completion Constructi otographs: Take up to 24 color photographs after
Eh

date of Substantial C for submission as Project Record Documents.
Architect will direct p@a

er for desired vantage points.
1. Donot incl@\e stamp.

END OF SECTION 013233
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SECTION 013300 - SUBMITTAL PROCEDURES
PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplegentary
Conditions and other Division 01 Specification Sections, apply to this Sectio:.é

1.2 SUMMARY 6

A.  This Section includes administrative and procedural requirem Qubmitting Shop
Drawings, Product Data, Samples, and other submittals.

B. Related Sections include the following: q
1. Division 01 Section "Payment Procedures™ tting Applications for

Payment and the Schedule of Values.
2. Division 01 Section "Project Managenmd Coordination™ for submitting and

distributing meeting and conferenc and for submitting Coordination
Drawings.
3. Division 01 Section "Constru gress Documentation™ for submitting

schedules and reports, incl ntractor's Construction Schedule and the
Submittals Schedule.
4.  Division 01 Section ' aphic Documentation” for submitting construction

photographs.

5.  Division 01 Sect?uality Requirements™ for submitting test and inspection
reports and mocCkup requirements.

6.  Division 0 n "Closeout Procedures™ for submitting warranties.

7.  Divisi tion "Project Record Documents™ for submitting Record

Dr ecord Specifications, and Record Product Data.

8. Di&n 01 Section "Operation and Maintenance Data" for submitting operation

nd maintenance manuals.

9 ision 01 Section "Demonstration and Training" for submitting videotapes of
demonstration of equipment and training of Owner's personnel.
Divisions 02 through 49 Sections for specific requirements for submittals in those
Sections.

13 DEFINITIONS

A. Action Submittals:  Written and graphic information that requires Architect's
responsive action.

SUBMITTAL PROCEDURES 01 3300- 1
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B. Informational Submittals:  Written information that does not require Architect's
responsive action. Submittals may be rejected for not complying with requirements.

14 SUBMITTAL PROCEDURES

A.  General:

1.  Contractor shall submit electronic version of each individual submit the
Architect in a printable PDF format. Format of PDF sheet should be ame
size as the hard copy submittal.

a.  Submittals that are larger than 11x17 shall be submitt e hard copy
in addition to the electronic version.
b.  Door hardware submittals shall be submitted Wlth copy in addition

to the electronic version g
2. Contractor will be provided access to the Archi cured project hosting site

via a personalized password protected acco S|te utilizes a web browser
interface that requires internet access, and a ividual email account.
3. Contractor shall be required to compl he Architect’s Electronic Project Data

Request Form.
4. Contractor will receive the ne
purpose of providing submitt
information is verified and i
Architect will return submi
6. Contractor shall furnis

part of the final Op

nd applicable documentation for the
he project hosting site when the account
d by the Architect.

ectronically in PDF format.

hard copy of each individual approved submittal as
nd Maintenance Manuals.

o

B. Finish Submittals: Ite
sufficient size a
for Archltects

Award of
days for

C. ﬁltlon Coordinate preparation and processing of submittals with performance of
ion activities.

é : Coordinate each submittal with fabrication, purchasing, testing, delivery, other

quiring color, pattern, and similar selections shall be of
tity to clearly illustrate full range of color, texture, and pattern
a . Submit samples for selection of finishes within 60 days after
, or earlier if requested at the Preconstruction Conference. Allow 60
ts review of each submittal.

submittals, and related activities that require sequential activity.

2. Coordinate transmittal of different types of submittals for related parts of the
Work so processing will not be delayed because of need to review submittals
concurrently for coordination.

a.  Architect reserves the right to withhold action on a submittal requiring
coordination with other submittals until related submittals are received.

013300 -2 SUBMITTAL PROCEDURES
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D.  Submittals Schedule: Comply with requirements in Division 01 Section "Construction
Progress Documentation™ for list of submittals and time requirements for scheduled
performance of related construction activities.

E. Processing Time: Allow enough time for submittal review, including time for
resubmittals, as follows. Time for review shall commence on Architect's receipt of
submittal. No extension of the Contract Time will be authorized because of failure to
transmit submittals enough in advance of the Work to permit processing, including
resubmittals.

1. Initial Review: Allow 15 days for initial review of each submittal.
additional time if coordination with subsequent submittals is req
will advise Contractor when a submittal being processed mu

coordination.
2. Intermediate Review: If intermediate submittal is necesQ process it in same
manner as initial submittal.
Resubmittal Review: Allow 15 days for review Q esubmittal.
b

w

4.  Sequential Review: Where sequential review o ittals by Architect's
consultants, Owner, or other parties is indic alfow 21 days for initial review
of each submittal.

5. Concurrent Consultant Review: Wé@:ontract Documents indicate that

submittals may be transmitted si usly to Architect and to Architect's
consultants, allow 15 days for of each submittal. Submittal will be
returned to Architect, bef returned to Contractor.

F.  Identification:  Submittal Q Sheet shall be completed and attached to each
individual hard and ele bmittals. Include Contractor’s stamp with completed
information. Submittal%ut a cover sheet will not be reviewed and will be returned
to the Contractor.

G. Deviations:
Contract

t, encircle, or otherwise specifically identify deviations from the
ts on submittals.

H.  Trangmittal*®Package each submittal individually and appropriately for transmittal and
har& Transmit each submittal using a transmittal form. Architect will return
ittals, without review, received from sources other than Contractor.

é Transmittal Form: Provide locations on form for the following information:

Project name.

Date.

Destination (To:).

Source (From:).

Names of subcontractor, manufacturer, and supplier.
Category and type of submittal.

Submittal purpose and description.

@rPo0oTw

SUBMITTAL PROCEDURES 01 3300- 3



SECTION 01 3300 DE DOC — ADMIN BUILDING SOG RENOVATIONS

SUBMITTAL PROCEDURES 12017

1.5

PART 2 - PROE&

2.1

B.

h.  Specification Section number and title.

I. Drawing number and detail references, as appropriate.
J. Transmittal number, numbered consecutively.

k.  Submittal and transmittal distribution record.

l. Remarks.

m.  Signature of transmitter.

2. On an attached separate sheet, prepared on Contractor's letterhead, record relevant
information, requests for data, revisions other than those requested by A t
on previous submittals, and deviations from requirements in the Co
Documents, including minor variations and limitations. Include s
information as related submittal. %

Resubmittals: Make resubmittals in same form as initial sumeO

1.  Note date and content of previous submittal.
2. Note date and content of revision in label or title clearly indicate extent
of revision.

Distribution: ~ Furnish copies of final submittalS§to manufacturers, subcontractors,
suppliers, fabricators, installers, authorities jurisdiction, and others as necessary
for performance of construction activities istribution on transmittal forms.

CONTRACTOR'S USE OF ARCHI

General: At Contractor's writt Qst, access to copies of Architect's CAD files will
only be provided to Prime C ors solely for the Contractor's use in connection with
the Project. Access to t will be via a web based project site hosted by the
Architect, which is sx@t the terms and conditions identified in the Architect’s
“Electronic Project Dat quest Form”. This form will be provided to all successful
Prime Contracto the award of contract. The files that will be made available and
the format in i ey will be made available is identified in the form.

eneral: Prepare and submit Action Submittals required by individual Specification
Sections.

@ON SUBMITTALS

1. Submit electronic submittals directly to project hosting site specifically
established for Project.

Product Data: Collect information into a single submittal for each element of
construction and type of product or equipment.

013300 -4 SUBMITTAL PROCEDURES
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4.

SUBMITTAL PROCEDURES

If information must be specially prepared for submittal because standard printed
data are not suitable for use, submit as Shop Drawings, not as Product Data.
Mark each submittal to show which products and options are applicable.
Include the following information, as applicable:

Manufacturer's written recommendations.
Manufacturer's product specifications.
Manufacturer's installation instructions.
Standard color charts.

Manufacturer's catalog cuts. 'o
Wiring diagrams showing factory-installed wiring. E

Printed performance curves.

Operational range diagrams. O
Mill reports.

Standard product operation and maintenance ma
Compliance with specified referenced standar

Testing by recognized testing agency.

Application of testing agency labels andi

S3oRToSQoMOe o0 T

Notation of coordination requirement:

Submit Product Data before or concur@ith Samples.

C. Shop Drawings: Prepare Project-speceormation, drawn accurately to scale. Do

of the Contract Documents or standard

not base Shop Drawings on repr % S
printed data, unless use of Archié D Drawings are otherwise permitted.

1.

4

Oi.....

OS g —xXTmoae

Preparation: Fully ill equirements in the Contract Documents. Include the
following informati ‘ plicable:

Dimensions.

n and installation drawings.

ng-in and setting diagrams.

iring diagrams showing field-installed wiring, including power, signal,
d control wiring.

Shopwork manufacturing instructions.

Templates and patterns.

Schedules.

Design calculations.

Compliance with specified standards.

Notation of coordination requirements.

Notation of dimensions established by field measurement.

Relationship to adjoining construction clearly indicated.

Seal and signature of professional engineer if specified.

Wiring Diagrams: Differentiate between manufacturer-installed and field-
installed wiring.
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2. Sheet Size: Except for templates, patterns, and similar full-size drawings, submit
Shop Drawings on sheets at least 8-1/2 by 11 inches but no larger than 30 by 40
inches.

D. Samples: Submit Samples for review of kind, color, pattern, and texture for a check of
these characteristics with other elements and for a comparison of these characteristics
between submittal and actual component as delivered and installed.

1. Transmit Samples that contain multiple, related components such as accges

together in one submittal package.
2.  ldentification: Attach label on unexposed side of Samples that incg

following:

a.  Generic description of Sample.
b.  Product name and name of manufacturer. Q
c.  Sample source.
d.  Number and title of appropriate Specificati
3. Disposition: Maintain sets of approved Sa oject site, available for

quality-control comparisons throughout the se of construction activity.
Sample sets may be used to determine acceptance of construction associated
with each set.

4, Samples for Initial Selection: " manufacturer's color charts consisting of
units or sections of units sh e full range of colors, textures, and patterns
available.

a.  Number of S Qubmit three full set(s) of available choices where
color, patt re, or similar characteristics are required to be selected

from manuf er's product line. Architect will return submittal with
optio&cted.

5. SampleSifofMVerification: Submit full-size units or Samples of size indicated,
: om same material to be used for the Work, cured and finished in
annep specified, and physically identical with material or product proposed for
&3, and that show full range of color and texture variations expected. Samples
inClude, but are not limited to, the following: partial sections of manufactured or
e fabricated components; small cuts or containers of materials; complete units of

repetitively used materials; swatches showing color, texture, and pattern; color
range sets; and components used for independent testing and inspection.

a.  Number of Samples: Submit three sets of Samples. Architect will retain
two Sample sets; remainder will be returned. Mark up and retain one
returned Sample set as a Project Record Sample.

013300-6 SUBMITTAL PROCEDURES
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1)  Submit a single Sample where assembly details, workmanship,
fabrication techniques, connections, operation, and other similar
characteristics are to be demonstrated.

2) If variation in color, pattern, texture, or other characteristic is inherent
in material or product represented by a Sample, submit at least three
sets of paired units that show approximate limits of variations.

E.  Product Schedule or List: As required in individual Specification Sections, prepare a
written summary indicating types of products required for the Work and thei ded
location. Include the following information in tabular form:

1. Type of product. Include unique identifier for each product. 6
2. Number and name of room or space.
3. Location within room or space.

F.  Contractor's Construction Schedule: ~ Comply with ments specified in
Division 01 Section "Construction Progress Doc on" for Construction
Manager's action.

G. Submittals Schedule: Comply with requiremeﬂspecified in Division 01 Section
"Construction Progress Documentation.” 0

H.  Application for Payment: Comply WI rements specified in Division 01 Section
"Payment Procedures."

"Payment Procedures."

l. Schedule of Values: |=@requwements specified in Division 01 Section

J. Subcontract List: Pre xltten summary identifying individuals or firms proposed
for each portion of the , including those who are to furnish products or equipment
fabricated to a sp, esign. Include the following information in tabular form:

1. Nam s, and telephone number of entity performing subcontract or
su&w roducts.

2. and title of related Specification Section(s) covered by subcontract.
3. rawing number and detail references, as appropriate, covered by subcontract.

K. Submittals:  Comply with requirements specified in Division 01 Section
.SUstainable Design Requirements.”

L. = Material Safety Data Sheets (MSDSs) for LEED Certification: Submit information
necessary to show compliance with LEED certification requirements, which will be the
limit of the Architect's review.

1. Architect will not review non-LEED submittals that include MSDSs and will
return the entire submittal for resubmittal.

SUBMITTAL PROCEDURES 01 3300- 7



SECTION 01 3300 DE DOC — ADMIN BUILDING SOG RENOVATIONS
SUBMITTAL PROCEDURES 12017

2.2 INFORMATIONAL SUBMITTALS

A. General: Prepare and submit Informational Submittals required by individual
Specification Sections.

1. Certificates and Certifications: Provide a notarized statement that includes
signature of entity responsible for preparing certification. Certificates and
certifications shall be signed by an officer or other individual authorized to sign
documents on behalf of that entity.

2. Testand Inspection Reports: Comply with requirements specified in 01
Section "Quality Requirements."

B. Coordination Drawings: Comply with requirements specified in % 01 Section
"Project Management and Coordination."

C. Contractor's Construction Schedule: ~ Comply with gments specified in
Division 01 Section "Construction Progress Documentati

experience of firm or person. Include lists of ¢ leted projects with project names

D. Qualification Data: Prepare written informatiog monstrates capabilities and
and addresses, names and addresses of arc@s and owners, and other information

specified.

E. Welding Certificates: Prepare wri certification that welding procedures and
personnel comply with requirerv the Contract Documents. Submit record of
a

Welding Procedure Specificati ) and Procedure Qualification Record (PQR) on
AWS forms. Include names 6

nd personnel certified.
F.  Installer Certificates: ritten statements on manufacturer's letterhead certifying

that Installer complies requirements in the Contract Documents and, where
required, is auth@y manufacturer for this specific Project.

G. Manufacture@i icates: Prepare written statements on manufacturer's letterhead
certifyin anufacturer complies with requirements in the Contract Documents.

Inclug evidence of manufacturing experience where required.
u

H. ertificates: Prepare written statements on manufacturer's letterhead certifying
roduct complies with requirements in the Contract Documents.

. aterial Certificates: Prepare written statements on manufacturer's letterhead certifying
that material complies with requirements in the Contract Documents.

J. Material Test Reports: Prepare reports written by a qualified testing agency, on testing
agency's standard form, indicating and interpreting test results of material for
compliance with requirements in the Contract Documents.

K.  Product Test Reports: Prepare written reports indicating current product produced by
manufacturer complies with requirements in the Contract Documents. Base reports on

01 3300 -8 SUBMITTAL PROCEDURES



DELAWARE DOC — ADMIN BUILDING SOG RENOVATIONS SECTION 01 3300
12017 SUBMITTAL PROCEDURES

evaluation of tests performed by manufacturer and witnessed by a qualified testing
agency, or on comprehensive tests performed by a qualified testing agency.

L. Research/Evaluation Reports:  Prepare written evidence, from a model code
organization acceptable to authorities having jurisdiction, that product complies with
building code in effect for Project. Include the following information:

1. Name of evaluation organization.
2. Date of evaluation. 9
3. Time period when report is in effect.
4.  Product and manufacturers' names. 0
5. Description of product. e
6.  Test procedures and results.
7. Limitations of use. o
M.  Schedule of Tests and Inspections: Comply with require cified in Division 01

Section "Quality Requirements."

N.  Preconstruction Test Reports: Prepare reports wri g qualified testing agency, on
testing agency's standard form, indicating and int€fpreting results of tests performed
before installation of product, for complia ith performance requirements in the
Contract Documents.

O. Compatibility Test Reports: Prepar ts written by a qualified testing agency, on
testing agency's standard form, i ING and interpreting results of compatibility tests
performed before installation t. Include written recommendations for primers

e@r adhesion.

and substrate preparation n\
P.  Field Test Reports: P@ eports written by a qualified testing agency, on testing

agency's standard form, cating and interpreting results of field tests performed either
during installati roduct or after product is installed in its final location, for
compliance wi irements in the Contract Documents.

ta: Prepare written and graphic instructions and procedures for

Q. Maintenaﬁd
opw normal maintenance of products and equipment. Comply with

re ents specified in Division 01 Section "Operation and Maintenance Data."

R. Q;n Data: Prepare written and graphic information, including, but not limited to,
rformance and design criteria, list of applicable codes and regulations, and
calculations. Include list of assumptions and other performance and design criteria and

a summary of loads. Include load diagrams if applicable. Provide name and version of
software, if any, used for calculations. Include page numbers.

S.  Manufacturer's Instructions: Prepare written or published information that documents
manufacturer's recommendations, guidelines, and procedures for installing or operating
a product or equipment. Include name of product and name, address, and telephone
number of manufacturer. Include the following, as applicable:
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Preparation of substrates.

Required substrate tolerances.

Sequence of installation or erection.

Required installation tolerances.

Required adjustments.

Recommendations for cleaning and protection.

SourwnE

T.  Manufacturer's Field Reports: Prepare written information documenting factory-
authorized service representative's tests and inspections. Include the foll , as

applicable: Q
1. Name, address, and telephone number of factory-authorized serv% esentative

making report.
2.  Statement on condition of substrates and their acceptabili Qallation of
product.
Statement that products at Project site comply with r,
4. Summary of installation procedures being follow:
requirements and, if not, what corrective action
5. Results of operational and other tests and a
performance complies with requirements.
6.  Statement whether conditions, produc
7. Other required items indicated in in

w

ther they comply with
ken.
of whether observed

installation will affect warranty.
Specification Sections.

ritten information indicating current status
of insurance or bonding covera ude name of entity covered by insurance or
bond, limits of coverage, amtb eductibles, if any, and term of the coverage.

V. Construction Photogra \ omply with requirements specified in Division 01
Section “Photographic entation.”

W. Material Safety Weets (MSDSs): Submit information directly to Owner; do not
submit to Ar Jexcept as required in ""Action Submittals’ Article.

U. Insurance Certificates and Bonds: P%

1. Ar*ct will not review submittals that include MSDSs and will return or
‘isca the entire submittal for resubmittal.

2.3 &GATED DESIGN

A erformance and Design Criteria: Where professional design services or certifications
by a design professional are specifically required of Contractor by the Contract
Documents, provide products and systems complying with specific performance and
design criteria indicated.

1. Ifcriteria indicated are not sufficient to perform services or certification required,
submit a written request for additional information to Architect.
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B. Delegated-Design Submittal: In addition to Shop Drawings, Product Data, and other
required submittals, submit statement, signed and sealed by the responsible design
professional, for each product and system specifically assigned to Contractor to be
designed or certified by a design professional.

1. Indicate that products and systems comply with performance and design criteria
in the Contract Documents. Include list of codes, loads, and other factors used in
performing these services.

PART 3 - EXECUTION 0

3.1 CONSTRUCTION MANAGERS OR GENERAL CONTRACTOF@EVIEW

A. Review each submittal and check for coordination with ot k of the Contract and
for compliance with the Contract Documents. Note co, and field dimensions.
Mark with approval stamp before submitting to Archi@

B. Approval Stamp: Stamp each submittal with giform, approval stamp. Include
Project name and location, submittal numbeggpSpecCHfication Section title and number,
name of reviewer, date of Contractor's appr nd statement certifying that submittal
has been reviewed, checked, and for compliance with the Contract
Documents.

3.2 ARCHITECT'S ACTION Qa
A. General: Architect will iew submittals that do not bear Contractor's REVIEW &
approval stamp and wi n them without action.
B. Action Submitta?*hitect will review submittal, make marks to indicate corrections

or modificatm required, and return it. Architect will stamp submittal with an
action sta ill mark stamp appropriately to indicate action taken as indicated on
the Subm Cover Sheet.

jonal Submittals: Architect will review each submittal and will not return it, or
eturn it if it does not comply with requirements. Architect will forward each
ittal to appropriate party.

Partial submittals are not acceptable, will be considered nonresponsive, and will be
returned without review.

E.  Submittals not required by the Contract Documents may not be reviewed and may be
discarded.

END OF SECTION 013300
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Date: Submission No. No. of Copies
TO: FROM:

R G Architects, LLC

PO Box 650

3171 South DuPont Parkway
Odessa, DE 19730

Project Name and No.: 9
Prime Contractor Name/Contract Number:

Subcontractor Name/Contract Number:

Product Specification Section Name/Number:

Drawing Number/Name:

Manufacturer: Supplier:

NOTE: Use a separate Submittal Cover Sheet for each submittal Drawing or Catalog Cut

Contractor/Subcontractor Comments:

Architect's Comments:

Contractor’s Stamp: ion Manager’s Stamp:  A/E Stamp:
[0 APPROVED

Indicates submittal in design profes-
sional’s opinion conforms to infor-

mation given and design concept ex-
o pressed in contract documents.
Q [0 APPROVED AS NOTED

Same as above after submittal has

been modified as noted by design pro-
fessional. Resubmittal is not required
and Contractor may proceed in ac-
o cordance with submittal as modified.
[0 NOT APPROVED

Indicates submittal in design profes-
sional’s opinion does not conform with
information given and design concept
expressed in contract documents or
that submittal does not meet proce-
dural requirements of contract docu-
ments. Additional information may be
provided by design professional.

R G ARCHITECT, LLC

Date: By:
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PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section. a‘

12 SUMMARY 0

A.  This Section includes administrative and procedural requirements Ity assurance
and quality control.

B. Testing and inspecting services are required to verify
specified or indicated. These services do not relieve
compliance with the Contract Document requireme

ce with requirements
ctor of responsibility for

ents for individual construction
ecify those activities. Requirements
of standard products.

ctions do not limit Contractor's other
res that facilitate compliance with the

1.  Specific quality-assurance and -control requi
activities are specified in the Sections
in those Sections may also cover pr

2.  Specified tests, inspections, and
quality-assurance and -contrg
Contract Document requir

3. Requirements for Contr, rovide quality-assurance and -control services
required by Architec , or authorities having jurisdiction are not limited by

provisionsofthis@ .
C. Related Sections inehude the following:

tion "Allowances" for testing and inspecting allowances.

2. Divigi ection "Construction Progress Documentation™ for developing a
sc e of required tests and inspections.

3. ivision 01 Section "Cutting and Patching” for repair and restoration of
struction disturbed by testing and inspecting activities.
o Divisions 02 through 49 Sections for specific test and inspection requirements.

13 e DEFINITIONS

A. Quality-Assurance Services: Activities, actions, and procedures performed before and
during execution of the Work to guard against defects and deficiencies and substantiate
that proposed construction will comply with requirements.

B.  Quality-Control Services: Tests, inspections, procedures, and related actions during and
after execution of the Work to evaluate that actual products incorporated into the Work

QUALITY REQUIREMENTS 01 4000- 1
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and completed construction comply with requirements. Services do not include contract
enforcement activities performed by Construction Manager.

C. Mockups: Full-size, physical assemblies that are constructed on-site. Mockups are
used to verify selections made under sample submittals, to demonstrate aesthetic effects
and, where indicated, qualities of materials and execution, and to review construction,
coordination, testing, or operation; they are not Samples. Approved mockups
establish the standard by which the Work will be judged.

D. Laboratory Mockups: Full-size, physical assemblies that are construct ting
facility to verify performance characteristics.

E.  Preconstruction Testing: Tests and inspections that are performe a:ally for the
Project before products and materials are incorporated int ork to verify
performance or compliance with specified criteria. Q

F.  Product Testing: Tests and inspections that are perfor NRTL, an NVLAP, or
a testing agency qualified to conduct product testi acceptable to authorities
having jurisdiction, to establish product perfor e“and compliance with industry
standards. ’Q

G.  Source Quality-Control Testing: Tests an @tions that are performed at the source,
i.e., plant, mill, factory, or shop.

H. Field Quality-Control Testing: \Id inspections that are performed on-site for

installation of the Work and fo ted Work.

l. Testing Agency: An enti ged to perform specific tests, inspections, or both.
Testing laboratory sha e same as testing agency.

J. Installer/Applica ector: Contractor or another entity engaged by Contractor as an

employee, Su or, or Sub-subcontractor, to perform a particular construction
operation, i g installation, erection, application, and similar operations.

1. Si term such as "carpentry™ does not imply that certain construction
&ivitles must be performed by accredited or unionized individuals of a
responding generic name, such as "carpenter.” It also does not imply that
o requirements specified apply exclusively to tradespeople of the corresponding

generic name.

K. = Experienced: When used with an entity, "experienced” means having successfully
completed a minimum of five previous projects similar in size and scope to this Project;
being familiar with special requirements indicated; and having complied with
requirements of authorities having jurisdiction.
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14

A

1.5

QUALITY REQUIREMENTS

CONFLICTING REQUIREMENTS

General: If compliance with two or more standards is specified and the standards
establish different or conflicting requirements for minimum quantities or quality levels,
comply with the most stringent requirement. Refer uncertainties and requirements that

are different, but apparently equal, to Architect for a decision before proceeding.

Minimum Quantity or Quality Levels: The quantity or quality level shown or specified

shall be the minimum provided or performed. The actual installation ma
exactly with the minimum quantity or quality specified, or it may exceed
within reasonable limits. To comply with these requirements, indicated

are minimum or maximum, as appropriate, for the context of reqé S
uncertainties to Architect for a decision before proceeding. O

ply
um
values
Refer

SUBMITTALS ?
Qualification Data: For testing agencies specified Q ity Assurance" Article to
0

demonstrate their capabilities and experience. |

of of qualifications in the

form of a recent report on the inspection of the testiig agency by a recognized authority.

Schedule of Tests and Inspections: Prepar

Specification Section number
Description of test and inspegti
Identification of applicab rds.
Identification of test arée tion methods.

Number of tests and ons required.

Time schedule o n for tests and inspections.
Entity responsible erforming tests and inspections.

Requireme obtaining samples.
Unique ristics of each quality-control service.

©CoNo~WNE

Reports: and submit certified written reports that include the following:

1. &a}e of issue.
ject title and number.

Name, address, and telephone number of testing agency.
Dates and locations of samples and tests or inspections.
Names of individuals making tests and inspections.
Description of the Work and test and inspection method.
Identification of product and Specification Section.

Complete test or inspection data.

Test and inspection results and an interpretation of test results.

20 0N«

testing and inspecting.

0. Record of temperature and weather conditions at time of sample taking and

@Iar form and include the following:

QUALITY REQUIREMENTS
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11. Comments or professional opinion on whether tested or inspected Work complies
with the Contract Document requirements.

12.  Name and signature of laboratory inspector.

13.  Recommendations on retesting and reinspecting.

D. Permits, Licenses, and Certificates: For Owner's records, submit copies of permits,
licenses, certifications, inspection reports, releases, jurisdictional settlements, notices,
receipts for fee payments, judgments, correspondence, records, and similar documents,
established for compliance with standards and regulations bearing on perfor, e of
the Work.

1.6 QUALITY ASSURANCE qa
in

A. General: Qualifications paragraphs in this Article establish t infmum qualification
levels required; individual Specification Sections specify % | requirements.

B. Installer Qualifications: A firm or individual expe@‘ In installing, erecting, or
assembling work similar in material, design, and e at indicated for this Project,
whose work has resulted in construction wit record of successful in-service

performance.

C.  Manufacturer Qualifications: A firme d in manufacturing products or systems
similar to those indicated for this P nd with a record of successful in-service
performance, as well as sufficient ion capacity to produce required units.

D. Fabricator Qualifications: perienced in producing products similar to those
indicated for this Project a a record of successful in-service performance, as well
as sufficient productio to produce required units.

E. Professional Engi
to practice in j

Qualifications: A professional engineer who is legally qualified
n where Project is located and who is experienced in providing
s of the kind indicated. Engineering services are defined as those

engineerin
perform allations of the system, assembly, or product that are similar to those
ind% his Project in material, design, and extent.

ialsts: Certain sections of the Specifications require that specific construction
ties shall be performed by entities who are recognized experts in those operations.

cialists shall satisfy qualification requirements indicated and shall be engaged for
e activities indicated.

1.  Requirement for specialists shall not supersede building codes and regulations
governing the Work.

G. Testing Agency Qualifications: An NRTL, an NVLAP, or an independent agency with
the experience and capability to conduct testing and inspecting indicated, as
documented according to ASTM E 548; and with additional qualifications specified in
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individual Sections; and where required by authorities having jurisdiction, that is
acceptable to authorities.

1.  NRTL: A nationally recognized testing laboratory according to 29 CFR 1910.7.
2. NVLAP: A testing agency accredited according to NIST's National VVoluntary
Laboratory Accreditation Program.

H. Factory-Authorized Service Representative Qualifications: An authorized
representative of manufacturer who is trained and approved by manufacturer pect
installation of manufacturer's products that are similar in material, design, tto

those indicated for this Project.

l. Preconstruction Testing: Where testing agency is indicated to per, Qconstruction
testing for compliance with specified requirements for perfor d test methods,
comply with the following:

1.  Contractor responsibilities include the following: :@

a.  Provide test specimens representative ed products and
construction.
wi

b.  Submit specimens in a timely m sufficient time for testing and
analyzing results to prevent d e Work.

c.  Provide sizes and configuragi est assemblies, mockups, and
laboratory mockups to a y demonstrate capability of products to
comply with perform irements.

d Build site-assembl semblies and mockups using installers who will
perform same t roject

e. Build labora ups at testing facility using personnel, products, and
methods o ction indicated for the completed Work.

f. When testind98 complete, remove test specimens, assemblies, mockups, and
labor: ockups; do not reuse products on Project.

cy Responsibilities: Submit a certified written report of each test,

on, and similar quality-assurance service to the Architect, through

onstPuction Manager, with copy to Contractor. Interpret tests and inspections

ﬁi state in each report whether tested and inspected work complies with or
déviates from the Contract Documents.

Jélockups: Before installing portions of the Work requiring mockups, build mockups
for each form of construction and finish required to comply with the following
requirements, using materials indicated for the completed Work:

1. Build mockups in location and of size indicated or, if not indicated, as directed by
Architect.

2. Notify Architect seven days in advance of dates and times when mockups will be
constructed.

3. Demonstrate the proposed range of aesthetic effects and workmanship.

QUALITY REQUIREMENTS 01 4000- 5
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4.  Obtain Architect's approval of mockups before starting work, fabrication, or
construction.

a.  Allow seven days for initial review and each re-review of each mockup.

5. Maintain mockups during construction in an undisturbed condition as a standard
for judging the completed Work.
6.  Demolish and remove mockups when directed, unless otherwise indicated.

Laboratory Mockups: Comply with requirements of preconstruction testi @wose
specified in individual Sections in Divisions 02 through 49. %

QUALITY CONTROL O

Owner Responsibilities:  Where quality-control service indicated as Owner's
responsibility, Owner will engage a qualified testing age rform these services.

1. Owner will furnish Contractor with names, a , and telephone numbers of
testing agencies engaged and a description es of testing and inspecting they

are engaged to perform.
2.  Payment for these services will be mam@n testing and inspecting allowances,
as authorized by Change Orders.
3. Costs for retesting and reinspeci
work that failed to comply wi

truction that replaces or is necessitated by
ontract Documents will be charged to
m will be adjusted by Change Order.

Contractor, and the Con
Tests and inspections not y assigned to Owner are Contractor's responsibility.
Unless otherwise indi ,¥provide quality-control services specified and those
required by authorities g jurisdiction. Perform quality-control services required of
Contractor by au@s having jurisdiction, whether specified or not.

1. Where es are indicated as Contractor's responsibility, engage a qualified
testi cy to perform these quality-control services.

& ontractor shall not employ same entity engaged by Owner, unless agreed
to in writing by Owner.

Notify testing agencies at least 24 hours in advance of time when Work that
requires testing or inspecting will be performed.

3. Where quality-control services are indicated as Contractor's responsibility, submit
a certified written report, in duplicate, of each quality-control service.

4.  Testing and inspecting requested by Contractor and not required by the Contract
Documents are Contractor's responsibility.

5. Submit additional copies of each written report directly to authorities having
jurisdiction, when they so direct.
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C.

D.

E.

F.

QUALITY REQUIREMENTS

Manufacturer's Field Services: Where indicated, engage a factory-authorized service
representative to inspect field-assembled components and equipment installation,
including service connections. Report results in writing as specified in Division 01
Section "Submittal Procedures."

Retesting/Reinspecting:  Regardless of whether original tests or inspections were
Contractor's responsibility, provide quality-control services, including retesting and
reinspecting, for construction that replaced Work that failed to comply with the
Contract Documents.

Testing Agency Responsibilities: Cooperate with Architect, Constru %nager,
and Contractor in performance of duties. Provide qualified pers perform
required tests and inspections.

1. Notify Architect, Construction Manager, and Contract omptly of
irregularities or deficiencies observed in the Work d formance of its

services.

2.  Determine the location from which test samples@e taken and in which in-situ
tests are conducted.

3. Conduct and interpret tests and inspections an@state in each report whether tested

and inspected work complies with or s from requirements.
4.  Submit a certified written report, in e, of each test, inspection, and similar
quality-control service through C r.

5. Do not release, revoke, alter,
approve or accept any porti
6. Do not perform any dutj

se the Contract Document requirements or
Work.

Associated Services: C with agencies performing required tests, inspections,
and similar quality-c services, and provide reasonable auxiliary services as
requested. Notify agency®sufficiently in advance of operations to permit assignment of
personnel. Prov@ollowing:

1. Acc Work.
2. Inﬁtal labor and facilities necessary to facilitate tests and inspections.
3. deqUate quantities of representative samples of materials that require testing and
ecting. Assist agency in obtaining samples.
Facilities for storage and field curing of test samples.

Delivery of samples to testing agencies.
. Preliminary design mix proposed for use for material mixes that require control

G.

by testing agency.
7. Security and protection for samples and for testing and inspecting equipment at
Project site.

Coordination: Coordinate sequence of activities to accommodate required quality-
assurance and -control services with a minimum of delay and to avoid necessity of
removing and replacing construction to accommodate testing and inspecting.

QUALITY REQUIREMENTS 01 4000- 7
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1. Schedule times for tests, inspections, obtaining samples, and similar activities.

H.  Schedule of Tests and Inspections: Prepare a schedule of tests, inspections, and similar
quality-control services required by the Contract Documents. Submit schedule within
30 days of date established for commencement of the Work.

1. Distribution: Distribute schedule to Owner, Architect, Construction Manager,
testing agencies, and each party involved in performance of portions of the Work
where tests and inspections are required.

1.8 SPECIAL TESTS AND INSPECTIONS 6@

A. Special Tests and Inspections: Owner will engage a qualifi ing agency to
conduct special tests and inspections required by authorities risdiction as the

responsibility of Owner, and as follows: g
1. Verifying that manufacturer maintains detailed n and quality-control

procedures and reviewing the completeness acy of those procedures to
perform the Work.

2. Notifying Architect, Construction Ma r, and Contractor promptly of
irregularities and deficiencies obsery, 6e Work during performance of its
services.

3. Submitting a certified written r each test, inspection, and similar quality-

xh Construction Manager, with copy to

control service to Architect

Contractor and to authori 'Qng jurisdiction.

4.  Submitting a final repo@y cial tests and inspections at Substantial
Completion, which_i a list of unresolved deficiencies.

5. Interpreting test ispections and stating in each report whether tested and

inspected work co es with or deviates from the Contract Documents.
6.  Retesting ipspecting corrected work.
PART 2 - PROD ot Used)

PART 3 - TION

3.1éCCEPTABLE TESTING AGENCIES

A.  <Insert list of firms acceptable to perform designated tests and inspections.>

3.2 TEST AND INSPECTION LOG

A.  Prepare arecord of tests and inspections. Include the following:
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Date test or inspection was conducted.

Description of the Work tested or inspected.

Date test or inspection results were transmitted to Architect.

Identification of testing agency or special inspector conducting test or inspection.

HPwnh e

Maintain log at Project site. Post changes and modifications as they occur. Provide
access to test and inspection log for Architect's and Construction Manager's reference
during normal working hours.

REPAIR AND PROTECTION 0

General: On completion of testing, inspecting, sample taking, ar services,
repair damaged construction and restore substrates and finishes.

Qspecified in other

storation into
s possible.
Division 01 Section

1.  Provide materials and comply with installation requir
Specification Sections. Restore patched areas and
adjoining areas with durable seams that are as inuis

2. Comply with the Contract Document require
"Cutting and Patching."” Q

Protect construction exposed by or for qu i\@lrol service activities.

Repair and protection are Contracto nsibility, regardless of the assignment of
responsibility for quality-control s

E@SECTION 014000

&‘(

O
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SECTION 014200 - REFERENCES
PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplegentary
Conditions and other Division 01 Specification Sections, apply to this Sectio:.é

1.2 DEFINITIONS 6

A. General: Basic Contract definitions are included in the Conditi Q Contract.

"Approved”: When used to convey Architect's actio ntractor's submittals,
applications, and requests, "approved" is limite rchitect's duties and
responsibilities as stated in the Conditions of the Contfact.

C. "Directed": A command or instruction by itect.  Other terms including
"requested,” "authorized,” "selected,” "re ;" and "permitted” have the same
meaning as "directed.”

D. "Indicated": Requirements expresse aphic representations or in written form on
Drawings, in Specifications, andd Contract Documents. Other terms including
"shown," "noted," "scheduled ecified" have the same meaning as "indicated."”

E. "Regulations": Laws,
having jurisdiction, a

s, statutes, and lawful orders issued by authorities
, conventions, and agreements within the construction
ance of the Work.

industry that contrgl.per
F.  "Furnish™ and deliver to Project site, ready for unloading, unpacking,
on, and similar operations.

un ing, assembling, erecting, placing, anchoring, applying, working to dimension,
, curing, protecting, cleaning, and similar operations.

assembly, |
G. "Inst ":&Dperations at Project site including unloading, temporarily storing,
i

iProvide”: Furnish and install, complete and ready for the intended use.

l. "Project Site": Space available for performing construction activities. The extent of
Project site is shown on Drawings and may or may not be identical with the description
of the land on which Project is to be built.

REFERENCES 01 4200- 1
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13 INDUSTRY STANDARDS

A. Applicability of Standards: Unless the Contract Documents include more stringent
requirements, applicable construction industry standards have the same force and effect
as if bound or copied directly into the Contract Documents to the extent referenced.
Such standards are made a part of the Contract Documents by reference.

B. Publication Dates: Comply with standards in effect as of date of the Contract
Documents unless otherwise indicated.

C. Copies of Standards: Each entity engaged in construction on Project sho amiliar
with industry standards applicable to its construction activity. Co pplicable
standards are not bound with the Contract Documents.

1. Where copies of standards are needed to perform a requi onstruction activity,
obtain copies directly from publication source. e

D. Abbreviations and Acronyms for Standards and Reg@i. Where abbreviations and
acronyms are used in Specifications or other Con uments, they shall mean the
recognized name of the organizations responsibl% the standards and regulations in
the following list. Names, telephone numbe d Web sites are subject to change and
are believed to be accurate and up-to-date s@ date of the Contract Documents.

AA e) (703) 358-2960

AAADM i loof Automatic Door Manufacturers | (216) 241-7333

AABC ASSOCI ir Balance Council (202) 737-0202
g.com

AAMA ﬁcan Architectural Manufacturers Association (847) 303-5664
.aamanet.org

A

AA )@ American Association of State Highway and Transportation | (202) 624-5800
Officials
www.transportation.org

AATCC American Association of Textile Chemists and Colorists (919) 549-8141
www.aatcc.org

ABAA Air Barrier Association of America (866) 956-5888
www.airbarrier.org
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ABMA American Bearing Manufacturers Association (202) 367-1155
www.abma-dc.org

ACI American Concrete Institute (248) 848-3700
WWw.concrete.org

ACPA American Concrete Pipe Association (972) 506-7216
WWW.concrete-pipe.org

AEIC Association of Edison Illuminating Companies, Inc. (The) |(2 -2530
WWW.aeic.org

AF&PA American Forest & Paper Association 800) 878-8878
www.afandpa.org (202) 463-2700

AGA American Gas Association (202) 824-7000
WWW.aga.org

AGC Associated General Contractors of Ameri€a (The) (703) 548-3118
WWW.agC.0rg

AHA American Hardboard Associ
(Now part of CPA)

AHAM Association of Ho ance Manufacturers (202) 872-5955
www.aham.org

Al Asphalt Insti (859) 288-4960

institute.org
AlA n Institute of Architects (The) (800) 242-3837
(202) 626-7300

AISC American Institute of Steel Construction (800) 644-2400
WWW.aiscC.0rg (312) 670-2400

? American Iron and Steel Institute (202) 452-7100
www.steel.org

AITC American Institute of Timber Construction (303) 792-9559
www.aitc-glulam.org

ALCA Associated Landscape Contractors of America
(Now PLANET - Professional Landcare Network)

REFERENCES
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ALSC American Lumber Standard Committee, Incorporated (301) 972-1700
www.alsc.org
AMCA Air Movement and Control Association International, Inc. | (847) 394-0150
WWW.amca.org
ANSI American National Standards Institute (202) 293-8020
WWW.ansi.org
AOSA Association of Official Seed Analysts, Inc. (4 -1372
www.aosaseed.com
APA Architectural Precast Association 239) 454-6989
www.archprecast.org
APA APA - The Engineered Wood Association (253) 565-6600
www.apawood.org
APA EWS APA - The Engineered Wood AssociationgEngineered
Wood Systems
(See APA - The Engineered W ociation)
API American Petroleum Insti (202) 682-8000
WWW.api.org
ARI Air-Conditionin igeration Institute (703) 524-8800
WWW.ari.or
ARMA fing Manufacturers Association (202) 207-0917
ASCE erican Society of Civil Engineers (800) 548-2723
.asce.org (703) 295-6300
ASC American Society of Civil Engineers/Structural
Engineering Institute
$ (See ASCE)
ASHRAE American Society of Heating, Refrigerating and Air- (800) 527-4723
Conditioning Engineers
www.ashrae.org (404) 636-8400
ASME ASME International (800) 843-2763
(American Society of Mechanical Engineers International) |(973) 882-1170
WWW.asme.org
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ASSE American Society of Sanitary Engineering (440) 835-3040
www.asse-plumbing.org

ASTM ASTM International (610) 832-9500
(American Society for Testing and Materials International)
WWW.astm.org

AWCI Association of the Wall and Ceiling Industry (703 00
WWW.awci.org

AWCMA American Window Covering Manufacturers Association
(Now WCMA)

AWI Architectural Woodwork Institute (571) 323-3636
WwWw.awinet.org

AWPA American Wood Protection Associatio (205) 733-4077
(Formerly: American Wood Preservers' Agsociation)
WWW.awpa.com

AWS American Welding Society (800) 443-9353
WWW.aws.org (305) 443-9353

AWWA American Water sociation (800) 926-7337

(303) 794-7711

BHMA Manufacturers Association (212) 297-2122
WWW.

BIA ustry Association (The) (703) 620-0010

.bia.org

BICSI BICSI, Inc. (800) 242-7405
www.bicsi.org (813) 979-1991

? BIFMA International (616) 285-3963
(Business and Institutional Furniture Manufacturer's

Association International)

www.bifma.com

BISSC Baking Industry Sanitation Standards Committee (866) 342-4772
www.hissc.org

BWF Badminton World Federation 6-03-9283 7155
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(Formerly: IBF - International Badminton Federation)
www.internationalbadminton.org

CCC Carpet Cushion Council (610) 527-3880
www.carpetcushion.org

CDA Copper Development Association (800) 232-3282
WWW.COpPper.org

CEA Canadian Electricity Association
www.canelect.ca

CEA Consumer Electronics Association
WWW.Ce.org (703) 907-7600

CFFA Chemical Fabrics & Film Association, Inc. (216) 241-7333
www.chemicalfabricsandfilm.com

CGA Compressed Gas Association (703) 788-2700
www.cganet.com

CIMA Cellulose Insulation Manuf Association (888) 881-2462
www.cellulose.org (937) 222-2462

CISCA Ceilings & Interio Construction Association (630) 584-1919
WWW.Cisca.org

CISPI Cast Iron Soi Institute (423) 892-0137
WWW. Ci

CLFMI nk Fence Manufacturers Institute (301) 596-2583

.chainlinkinfo.org

CRRC Cool Roof Rating Council (866) 465-2523
www.coolroofs.org (510) 485-7175

? Composite Panel Association (301) 670-0604
www.pbmdf.com

CPPA Corrugated Polyethylene Pipe Association (800) 510-2772
www.cppa-info.org (202) 462-9607

CRI Carpet and Rug Institute (The) (800) 882-8846
WWW.carpet-rug.com (706) 278-3176

014200 -6
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CRSI Concrete Reinforcing Steel Institute (847) 517-1200
WWW.CISi.org

CSA Canadian Standards Association (800) 463-6727

(416) 747-4000

CSA CSA International (866) 797-4272
(Formerly: 1AS - International Approval Services)
WWWw.csa-international.org

Csl Cast Stone Institute
Www.caststone.org

CSl Construction Specifications Institute (The) (800) 689-2900
Www.csinet.org (703) 684-0300

CSSB Cedar Shake & Shingle Bureau (604) 820-7700
www.cedarbureau.org

CTI Cooling Technology Institute e (281) 583-4087
(Formerly: Cooling Tower Ins
WWW.Cti.org

DHI Door and Hardware In (703) 222-2010
www.dhi.org

EIA Electronic | Alliance (703) 907-7500

EIMA ry Members Association (800) 294-3462

(770) 968-7945

EJCDC ineers Joint Contract Documents Committee (703) 295-5000
www.ejdc.org

EJ Expansion Joint Manufacturers Association, Inc. (914) 332-0040
WWW.ejma.org

ESD ESD Association (315) 339-6937
(Electrostatic Discharge Association)
www.esda.org

ETL SEMCO |Intertek ETL SEMCO (800) 967-5352
(Formerly: ITS - Intertek Testing Service NA)
www.intertek.com

REFERENCES
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FIBA Federation Internationale de Basketball 41 22 545 00 00
(The International Basketball Federation)
www.fiba.com

FIVB Federation Internationale de Volleyball 412134535 35
(The International VVolleyball Federation)
www.fivb.ch

FM Approvals | FM Approvals LLC (7 -4300
www.fmglobal.com

FM Global FM Global 401) 275-3000
(Formerly: FMG - FM Global)
www.fmglobal.com

FMRC Factory Mutual Research
(Now FM Global)

FRSA Florida Roofing, Sheet Metal & A@\ditioning (407) 671-3772

Contractors Association, Inc.

www.floridaroof.com

FSA Fluid Sealing Associat (610) 971-4850
www.fluidsealing.

FSC ouncil 49 228 367 66 0

GA (202) 289-5440

GANA ss Association of North America (785) 271-0208
www.glasswebsite.com

Gg (Part of GSI)

G Green Seal (202) 872-6400
www.greenseal.org

GSI Geosynthetic Institute (610) 522-8440
www.geosynthetic-institute.org

HI Hydraulic Institute (973) 267-9700
WWW.puUmps.org

01 4200 - 8
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HI Hydronics Institute (908) 464-8200
www.gamanet.org
HMMA Hollow Metal Manufacturers Association
(Part of NAAMM)
HPVA Hardwood Plywood & Veneer Association
www.hpva.org
HPW H. P. White Laboratory, Inc.
www.hpwhite.com
IAS International Approval Services
(Now CSA International)
IBF International Badminton Federation
(Now BWF)
ICEA Insulated Cable Engineers Associ@lnc. (770) 830-0369
www.icea.net
ICRI International Concrete titute, Inc. (847) 827-0830
WWW.icri.org
IEC International El nical Commission 412291902 11
www.iec.ch
IEEE lectrical and Electronics Engineers, Inc. (The) |(212) 419-7900
IESNA nating Engineering Society of North America (212) 248-5000
.iesna.org
IEST Institute of Environmental Sciences and Technology (847) 255-1561
E WWW.iest.org
IG Insulating Glass Certification Council (315) 646-2234
WwWw.igcc.org
IGMA Insulating Glass Manufacturers Alliance (613) 233-1510
www.igmaonline.org
ILI Indiana Limestone Institute of America, Inc. (812) 275-4426
www.iliai.com
REFERENCES 01 4200-9
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ISO International Organization for Standardization 41227490111
WWW.is0.Ch
Available from ANSI (202) 293-8020
WWW.ansi.org

ISSFA International Solid Surface Fabricators Association
www.issfa.net

ITS Intertek Testing Service NA
(Now ETL SEMCO)

ITU International Telecommunication Union 41227305111
www.itu.int/home

KCMA Kitchen Cabinet Manufacturers Associatio (703) 264-1690
www.kcma.org

LMA Laminating Materials Associatione
(Now part of CPA)

LPI Lightning Protection Insti (800) 488-6864
www.lightning.org

MBMA Metal Building turers Association (216) 241-7333

MFMA ing Manufacturers Association, Inc (888) 480-9138

MFMA raming Manufacturers Association, Inc. (312) 644-6610

.metalframingmfg.org
MH Material Handling
$ (Now MHIA)

MHYA Material Handling Industry of America (800) 345-1815
www.mhia.org (704) 676-1190

MIA Marble Institute of America (440) 250-9222
www.marble-institute.com

MPI Master Painters Institute (888) 674-8937
www.paintinfo.com (604) 298-7578
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MSS Manufacturers Standardization Society of The Valve and | (703) 281-6613
Fittings Industry Inc.
WWW.mss-hg.com
NAAMM National Association of Architectural Metal Manufacturers |(630) 942-6591
WWW.Nnaamm.org
NACE NACE International (800 23
(National Association of Corrosion Engineers International) | (2 -6200
WWW.Nace.org
NADCA National Air Duct Cleaners Association 202) 737-2926
www.nadca.com
NAGWS National Association for Girls and Women in (800) 213-7193,
ext. 453
www.aahperd.org/nagws/
NAIMA North American Insulation Manuf@rs Association (703) 684-0084
WWW.naima.org
NBGQA National Building Grani es Association, Inc. (800) 557-2848
www.nbgga.com
NCAA National Collegi etic Association (The) (317) 917-6222
WWW.Ncaa.o
NCMA ncrete Masonry Association (703) 713-1900
.0rg
NCPI al Clay Pipe Institute (262) 248-9094
g .ncpi.org
NCTie National Cable & Telecommunications Association (202) 775-2300
g www.ncta.com
N National Environmental Balancing Bureau (301) 977-3698
www.nebb.org
NECA National Electrical Contractors Association (301) 657-3110
WWWw.necanet.org
NeLMA Northeastern Lumber Manufacturers' Association (207) 829-6901
www.nelma.org

REFERENCES
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NEMA National Electrical Manufacturers Association (703) 841-3200
WWW.Nema.org

NETA InterNational Electrical Testing Association (888) 300-6382
www.netaworld.org (269) 488-6382

NFHS National Federation of State High School Associations
www.nfhs.org

NFPA NFPA
(National Fire Protection Association) 770-3000
www.nfpa.org

NFRC National Fenestration Rating Council (301) 589-1776
www.nfrc.org

NGA National Glass Association (866) 342-5642
www.glass.org (703) 442-4890

NHLA National Hardwood Lumber A n (800) 933-0318
www.natlhardwood.org (901) 377-1818

NLGA National Lumber Gra (604) 524-2393
www.nlga.org

NOFMA NOFMA: T, Flooring Manufacturers Association |(901) 526-5016

al Oak Flooring Manufacturers
NOMMA al Ornamental & Miscellaneous Metals Association |(888) 516-8585
.nomma.org
NRC National Roofing Contractors Association (800) 323-9545
g www.nrca.net (847) 299-9070

NRMCA National Ready Mixed Concrete Association (888) 846-7622
www.nrmca.org (301) 587-1400

NSF NSF International (800) 673-6275
(National Sanitation Foundation International) (734) 769-8010
www.nsf.org

NSSGA National Stone, Sand & Gravel Association (800) 342-1415
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WWW.NSSga.org (703) 525-8788
NTMA National Terrazzo & Mosaic Association, Inc. (The) (800) 323-9736
www.ntma.com (540) 751-0930
NTRMA National Tile Roofing Manufacturers Association
(Now TRI)
NWWDA National Wood Window and Door Association
(Now WDMA)
OPL Omega Point Laboratories, Inc.
(Now ITS)
PCI Precast/Prestressed Concrete Institute (312) 786-0300
WWW.pCi.org
PDCA Painting & Decorating Contractors of iC (800) 332-7322
www.pdca.com (314) 514-7322
PDI Plumbing & Drainage Institute e (800) 589-8956
www.pdionline.org (978) 557-0720
PGI PVC Geomembrane | (217) 333-3929
http://pgi-tp.ce.ui
PLANET e Network (800) 395-2522
- Associated Landscape Contractors of | (703) 736-9666
PTI ensioning Institute (602) 870-7540
.post-tensioning.org
RCS Research Council on Structural Connections
e www.boltcouncil.org
R Resilient Floor Covering Institute (301) 340-8580
www.rfci.com
RIS Redwood Inspection Service (888) 225-7339
www.redwoodinspection.com (415) 382-0662
SAE SAE International (877) 606-7323
WWW.Sae.org (724) 776-4841
REFERENCES 01 4200- 13
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SDI Steel Deck Institute (847) 458-4647
www.sdi.org

SDI Steel Door Institute (440) 899-0010
www.steeldoor.org

SEFA Scientific Equipment and Furniture Association
www.sefalabs.com

SEI/ASCE Structural Engineering Institute/American Society of Civil

Engineers

(See ASCE)

SGCC Safety Glazing Certification Council (315) 646-2234
WWW.SgCC.0rg

SIA Security Industry Association (866) 817-8888
www.siaonline.org (703) 683-2075

SIGMA Sealed Insulating Glass Manuf Association
(Now IGMA)

SJI Steel Joist Institute (843) 626-1995
www.steeljoist.or

SMA Screen Man Association (561) 533-0991

SMACNA (703) 803-2980

SMPTE Society of Motion Picture and Television Engineers (914) 761-1100
WWWw.smpte.org

$ Spray Polyurethane Foam Alliance (800) 523-6154
(Formerly: SPI/SPFD - The Society of the Plastics

Industry, Inc.; Spray Polyurethane Foam Division)

www.sprayfoam.org

SPIB Southern Pine Inspection Bureau (The) (850) 434-2611
www.spib.org

SPRI Single Ply Roofing Industry (781) 647-7026
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WWW.Spri.org

SSINA Specialty Steel Industry of North America (800) 982-0355
WWW.SSina.com (202) 342-8630

SSPC SSPC: The Society for Protective Coatings (877) 281-7772
WWW.SSPC.0rg (412) 281-2331

STI Steel Tank Institute (847 65
www.steeltank.com

SWI Steel Window Institute 241-7333
www.steelwindows.com

SWRI Sealant, Waterproofing, & Restoration Institute (816) 472-7974
www.swrionline.org

TCA Tile Council of America, Inc.
(Now TCNA)

TCNA Tile Council of North America; 9 (864) 646-8453
www.tileusa.com

TIA/EIA Telecommunications | Association/Electronic (703) 907-7700

Industries Allian

www.tiaonline.

TMS The Masonr ety (303) 939-9700
WWW. rysociety.org

TPI te Institute, Inc. (703) 683-1010

.tpinst.org

TPI Turfgrass Producers International (800) 405-8873
www.turfgrasssod.org (847) 649-5555

$ Tile Roofing Institute (312) 670-4177
www.tileroofing.org

UL Underwriters Laboratories Inc. (877) 854-3577
www.ul.com (847) 272-8800

UNI Uni-Bell PVC Pipe Association (972) 243-3902
www.uni-bell.org

REFERENCES
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USAV USA Volleyball (888) 786-5539
www.usavolleyball.org (719) 228-6800
USGBC U.S. Green Building Council (800) 795-1747

www.usgbc.org

USITT United States Institute for Theatre Technology, Inc. (800) 938-7488
WWW.Usitt.org

WASTEC Waste Equipment Technology Association
WWW.wastec.org

WCLIB West Coast Lumber Inspection Bureau
www.wclib.org

(503) 639-0651

WCMA Window Covering Manufacturers Associatio (212) 297-2122
Www.wcmanet.org

WCSC Window Covering Safety Council (800) 506-4636
(Formerly: WCMA - Window C ihg Manufacturers (212) 297-2109

Association)
www.windowcoverings.or

WDMA Window & Door Man
(Formerly: NWW,
Association)

ers Association (800) 223-2301
ional Wood Window and Door |(847) 299-5200

www.wdma,

Wi nstitute (Formerly: WIC - Woodwork Institute |(916) 372-9943
a)
chet.org
WIC odwork Institute of California
4 (Now WI)

W Wood Moulding & Millwork Producers Association (800) 550-7889

WWW.wmmpa.com (530) 661-9591
WSRCA Western States Roofing Contractors Association (800) 725-0333

WWW.WSrca.com (650) 570-5441
WWPA Western Wood Products Association (503) 224-3930

WWW.WWpa.org
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E. Code Agencies: Where abbreviations and acronyms are used in Specifications or other
Contract Documents, they shall mean the recognized name of the entities in the
following list. Names, telephone numbers, and Web sites are subject to change and are
believed to be accurate and up-to-date as of the date of the Contract Documents.

IAPMO International Association of Plumbing and Mechanical Officials (909) 472-4100
WWW.iapmo.org

ICC International Code Council (888) 42@3
www.iccsafe.org

ICC-ES ICC Evaluation Service, Inc. %4 3-6587
WwWWw.icc-es.org 0 699-0543
UBC Uniform Building Code

(See ICC) é

F.  Federal Government Agencies: Where abbreviatio ronyms are used in
Specifications or other Contract Documents, they éﬂmean the recognized name of

the entities in the following list. Names, telephone bers, and Web sites are subject
to change and are believed to be accurate an -date as of the date of the Contract

Documents. e
CE Army Corps of Engineers \ (202) 761-0011
www.usace.army.mil o

CPSC Consumer Product Safe ission (800) 638-2772
WWW.CPSC.JOV 0 (301) 504-7923

DOC  Department of merce (202) 482-2000
WWW.com

DOD  Depar, efense (215) 697-6257
http://. sp.daps.dla.mil

DOE tment of Energy (202) 586-9220
.energy.gov

§ Environmental Protection Agency (202) 272-0167
WWW.epa.gov

FAA  Federal Aviation Administration (866) 835-5322
www.faa.gov

FCC  Federal Communications Commission (888) 225-5322
www.fcc.gov

REFERENCES 01 4200- 17
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FDA  Food and Drug Administration
www.fda.gov

GSA  General Services Administration
WWW.gsa.gov

HUD  Department of Housing and Urban Development
www.hud.gov

LBL  Lawrence Berkeley National Laboratory
www.lbl.gov

NCHR National Cooperative Highway Research Program

(See TRB) Q
RNt

NIST  National Institute of Standards and Technology
Www.nist.gov Q

OSHA Occupational Safety & Health Administr@

www.osha.gov é
PBS Public Buildings Service \
(See GSA) o

PHS  Office of Public Health ence
www.osophs.dhhs.

RUS Rural Utilities ice
(See USDp

SD State ent
.state.gov
TRB G&portaﬂon Research Board

p://gulliver.trb.org
Lﬁ Department of Agriculture
www.usda.gov

USPS  Postal Service
WWW.USpS.com

12017
(888) 463-6332
(800) 488-3111

(202) 708-% 112

-4000

S

(301) 975-6478

(800) 321-6742

(202) 693-1999

(202) 690-7694

(202) 720-9540

(202) 647-4000

(202) 334-2934

(202) 720-2791

(202) 268-2000

G.

Standards and Regulations: Where abbreviations and acronyms are used in
Specifications or other Contract Documents, they shall mean the recognized name of

01 4200 -
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the standards and regulations in the following list. Names, telephone numbers, and
Web sites are subject to change and are believed to be accurate and up-to-date as of the
date of the Contract Documents.

ADAAG Americans with Disabilities Act (ADA) (800) 872-2253
Architectural Barriers Act (ABA) (202) 272-0080
Accessibility Guidelines for Buildings and Facilities
Available from U.S. Access Board

www.access-board.gov 9

CFR Code of Federal Regulations ( -1800
Available from Government Printing Office 2-1800
www.gpoaccess.gov/cfr/index.html

DOD Department of Defense Military Specifications and St s (215) 697-2664
Available from Department of Defense Single Stoc
http://dodssp.daps.dla.mil

DSCC Defense Supply Center Columbus Q
(See FS)

FED-STD Federal Standard 0
(See FS) \

FS Federal Specification Q (215) 697-2664
Available from Depart efense Single Stock Point
http://dodssp.daps.dl

Available from Dge Standardization Program

Www.dps.d@
Avail @m General Services Administration (202) 619-8925
gov

Mable from National Institute of Building Sciences (202) 289-7800
o .whbdg.org/cch
Federal Test Method Standard
(See FS)
MIL (See MILSPEC)

MIL-STD (See MILSPEC)

MILSPEC Military Specification and Standards (215) 697-2664
Available from Department of Defense Single Stock Point

REFERENCES 01 4200- 19



SECTION 01 4200

DE DOC — ADMIN BUILDING SOG RENOVATIONS

REFERNCES
http://dodssp.daps.dla.mil
UFAS Uniform Federal Accessibility Standards (800) 872-2253
Available from Access Board (202) 272-0080
www.access-board.gov
H.  State Government Agencies: Where abbreviations and acronyms are used in

CBH

CCR

CPU

TFS

Specifications or other Contract Documents, they shall mean the recognized name of
the entities in the following list. Names, telephone numbers, and Web sites ar ject
to change and are believed to be accurate and up-to-date as of the date of t ct
Documents.

State of California, Department of Consumer Affairs Bureau of 952-5210
Home Furnishings and Thermal Insulation

www.dca.ca.gov/bhfti (916) 574-2041

California Code of Regulations ae (916) 323-6815

www.calregs.com

California Public Utilities Commission Q (415) 703-2782

WWW.CpUC.Ca.gov ee

Texas Forest Service \ (979) 458-6650
Forest Resource Development o

http://txforestservice.tamu.(c

PART 2 - PRODUCTS (N&E;

PART 3 - EXECU ot Used)

& END OF SECTION 014200

O
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PART 1 - GENERAL

1.1

A.

1.2

13

RELATED DOCUMENTS

Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section.

SUMMARY 0
This Section includes requirements for @"

1. Temporary utilities, support facilities, and security and protection es.
2. Project Signage

Related Sections include the following: Q
1. Division 01 Section "Summary" for limitations on u terruptions and other work

restrictions.

2. Division 01 Section "Multiple Contract Sumnq for division of responsibilities for
temporary facilities and controls.

3. Division 01 Section "Submittal Procedueor procedures for submitting copies of

implementation and termination sched ility reports.

4. Division 01 Section "Execution™ for s cleaning requirements.

5. Divisions 02 through 49 Section temporary heat, ventilation, and humidity
requirements for products in t ions.

6. Division 32 Section "Dewate r disposal of ground water at Project site.

7. Division 31 Section "Ter trol"” for pest control.

8. Division 31 Section " alPaving" for construction and maintenance of asphalt paving
for temporary roa ed areas.

9. Division 32 Sectio ncrete Paving" for construction and maintenance of cement

concrete pa\@tfor temporary roads and paved areas.

Permagent Enclosure: As determined by Architect, permanent or temporary roofing is
co insulated, and weathertight; exterior walls are insulated and weathertight; and all
Gg are closed with permanent construction or substantial temporary closures.

14 e BSE CHARGES

A

General: Cost or use charges for temporary facilities shall be included in the Contract Sum.
Allow other entities to use temporary services and facilities without cost, including, but not
limited to, Owner's construction forces, Architect, testing agencies, and authorities having
jurisdiction.

Sewer Service: Pay sewer service use charges for sewer usage by all entities for construction
operations.

TEMPORARY FACILITIES AND CONTROLS 01 5000- 1

SECTION 01 5000
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C.  Water Service: Pay water service use charges for water used by all entities for construction
operations.

D. Electric Power Service: Pay electric power service use charges for electricity used by all
entities for construction operations.

E.  Sewer, Water, and Electric Power Service: Use charges are specified in Division 01 Section
"Multiple Contract Summary."

F. Water Service: Water from Owner's existing water system is available for use witho ring

and without payment of use charges. Provide connections and extensions rdiCes as

required for construction operations.

G.  Electric Power Service: Electric power from Owner's existing syste %able for use
without metering and without payment of use charges. Provide con nd extensions of
services as required for construction operations.

15 SUBMITTALS oz

A.  Site Plan: Show temporary facilities, utility hookuQ\agmg areas, and parking areas for

construction personnel.

, and UL standards and regulations for temporary
ith NFPA 70.

1.6 QUALITY ASSURANCE

A.  Electric Service: Comply with NEC
electric service. Install service to

B.  Tests and Inspections: Arr authorities having jurisdiction to test and inspect each
temporary utility before in required certifications and permits.

1.7 PROJECT COND@

A.  Temporary Permanent Facilities: Installer of each permanent service shall assume
responsib or operation, maintenance, and protection of each permanent service during its
use &co ruction facility before Owner's acceptance, regardless of previously assigned
res ibilities.

1.8 PONSIBILITIES FOR HEATING AND VENTILATION

A. 7 During Period of Temporary Enclosure: When the building, or major unit thereof, has been
sufficiently temporarily enclosed, the General Contractor shall provide, operate and maintain
temporary heat and adequate ventilation provisions, including cost of installation, fuel,
operation, maintenance, and removal of equipment.

015000 - 2 TEMPORARY FACILITIES AND CONTROLS
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PART 2 - PRODUCTS

2.1 MATERIALS
A.  Pavement: Comply with Division 32 Section "Asphalt Paving."

B.  Chain-Link Fencing: Minimum 2-inch, 0.148-inch- thick, galvanized steel, chain-link fabric
fencing; minimum 6 feet high with galvanized steel pipe posts; minimum 2-3/8-inch-_OD line
posts and 2-7/8-inch- OD corner and pull posts, with 1-5/8-inch- OD top éwith
galvanized barbed-wire top strand.

ink fabric
nch- OD line
nd bottom rails.

C.  Portable Chain-Link Fencing: Minimum 2-inch, 9-gage, galvanized stee
fencing; minimum 6 feet high with galvanized steel pipe posts; minim
posts and 2-7/8-inch- OD corner and pull posts, with 1-5/8-inch-
Provide galvanized steel bases for supporting posts.

D.  Gypsum Board: Minimum 1/2-inch thick by 48 inches wi imum available lengths;
regular-type panels with tapered edges. Comply with AST

E. Insulation: Unfaced mineral-fiber blanket, manufacttgrom glass, slag wool, or rock wool;
with maximum flame-spread and smoke-developeiinde of 25 and 50, respectively.

F. Paint: Comply with requirements in Divisio inting Sections.

2.2 TEMPORARY FACILITIES \

A.  Field Offices, General: Prefa r mobile units with serviceable finishes, temperature
controls, and foundations ade& normal loading.

B. Common-Use Field Offic sufficient size to accommodate needs of construction personnel.
Keep office clean andarderly. Furnish and equip offices as follows:
1. Furniture r or Project-site documents including file cabinets, plan tables, plan
racks, al ases.
2. Con om of sufficient size to accommodate meetings of 16 individuals. Provide
ele%power service and 120-V ac duplex receptacles, with not less than 1 receptacle
ea

all. Furnish room with conference table, chairs, and 4-foot- square tack board.
3. inking water and private toilet.

ffee machine and supplies.
Heating and cooling equipment necessary to maintain a uniform indoor temperature of 68
to 72 deg F.
Lighting fixtures capable of maintaining average illumination of 20 fc at desk height.

C.  Storage and Fabrication Sheds: Provide sheds sized, furnished, and equipped to accommodate
materials and equipment for construction operations.
1. Store combustible materials apart from building.

TEMPORARY FACILITIES AND CONTROLS 01 5000- 3



SECTION 01 5000 DE DOC — ADMIN BUILDING SOG RENOVATIONS
TEMPORARY FACILITIES AND CONTROLS 12017

2.3 EQUIPMENT

A.  Fire Extinguishers: Portable, UL rated; with class and extinguishing agent as required by
locations and classes of fire exposures.

B. HVAC Equipment: Unless Owner authorizes use of permanent HVAC system, provide vented,
self-contained, liquid-propane-gas or fuel-oil heaters with individual space thermostatic control.
1. Use of gasoline-burning space heaters, open-flame heaters, or salamander-type heating

units is prohibited.

2. Heating Units: Listed and labeled for type of fuel being consumed, by a te t%ency
acceptable to authorities having jurisdiction, and marked for intended use.

3. Permanent HVAC System: If Owner authorizes use of permanent tem for
temporary use during construction, provide filter with MERV of 8 at e rn air grille
in system and remove at end of construction.

PART 3 - EXECUTION é

3.1 INSTALLATION, GENERAL

A.  Locate facilities where they will serve Project a ug and result in minimum interference
with performance of the Work. Relocate and facilities as required by progress of the

Work.

B.  Provide each facility ready for use Whex to avoid delay. Do not remove until facilities

are no longer needed or are replacedo i

ized use of completed permanent facilities.
3.2 TEMPORARY UTILITY IN TION

A.  General: Install tempora@ice or connect to existing service.
1. Arrange withglitility company, Owner, and existing users for time when service can be

interrupted sary, to make connections for temporary services.

B Sewers an Q: Provide temporary utilities to remove effluent lawfully.
1. Co temporary sewers to municipal system as directed by authorities having

gsd ion.
C. 0 rvice: Install water service and distribution piping in sizes and pressures adequate for
uction.

D: ater Service: Use of Owner's existing water service facilities will be permitted, as long as
facilities are cleaned and maintained in a condition acceptable to Owner. At Substantial
Completion, restore these facilities to condition existing before initial use.

1. Where installations below an outlet might be damaged by spillage or leakage, provide a
drip pan of suitable size to minimize water damage. Drain accumulated water promptly
from pans.

015000 - 4 TEMPORARY FACILITIES AND CONTROLS
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E.  Sanitary Facilities: Provide temporary toilets, wash facilities, and drinking water for use of
construction personnel. Comply with authorities having jurisdiction for type, number, location,
operation, and maintenance of fixtures and facilities.

1. Toilets: Use of Owner's existing toilet facilities will be permitted, as long as facilities are
cleaned and maintained in a condition acceptable to Owner. At Substantial Completion,
restore these facilities to condition existing before initial use.

F. Heating and Cooling: Provide temporary heating and cooling required by construction
activities for curing or drying of completed installations or for protecting installed construction
from adverse effects of low temperatures or high humidity. Select equipment that iéﬁave
a harmful effect on completed installations or elements being installed.

G.  Ventilation and Humidity Control: Provide temporary ventilation requir onstruction
activities for curing or drying of completed installations or for protectin construction
from adverse effects of high humidity. Select equipment that will ng armful effect on
completed installations or elements being installed. Coordinate élatlon requirements to

produce ambient condition required and minimize energy consu@

H.  Electric Power Service: Use of Owner's existing electri
long as equipment is maintained in a condition accepta

ervice will be permitted, as

I Electric Power Service: Provide electric power
size, capacity, and power characteristics require
1. Install electric power service undergr

2. Connect temporary service to Owr&)

nd distribution system of sufficient
nstruction operations.

ess otherwise indicated.

ing power source, as directed by Owner.

J. Lighting: Provide temporary lighti cal switching that provides adequate illumination
for construction operations, obsﬁ nspections, and traffic conditions.

1. Install and operate te ighting that fulfills security and protection requirements
without operating en r&

2. Install lighting for dentification sign.

construction perse nstall 2 telephone line(s) for each field office.
1. Provide @ onal telephone lines for the following:
de a dedicated telephone line for each facsimile machine and computer in
gach field office.
. Provide one telephone line(s) for Owner's use.
2 ach telephone, post a list of important telephone numbers.
Police and fire departments.

a.
o b. Ambulance service.
é . Contractor's home office.
d. Architect's office
e.
f
3

K.  Telephone Service@de temporary telephone service in common-use facilities for use by all

Engineers' offices.

Owner's office.

Principal subcontractors' field and home offices.

Prowde superintendent with cellular telephone or portable two-way radio for use when
away from field office.

Q -

L. Electronic Communication Service: Provide temporary electronic communication service,
including electronic mail, in common-use facilities.

TEMPORARY FACILITIES AND CONTROLS 01 5000- 5
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1. Provide DSL line in primary field office.

3.3 SUPPORT FACILITIES INSTALLATION

A.  General: Comply with the following:
1. Provide incombustible construction for offices, shops, and sheds located within
construction area or within 30 feet of building lines. Comply with NFPA 241.
2. Maintain support facilities until near Substantial Completion. Remove before Substantial
Completion. Personnel remaining after Substantial Completion will be permié use
permanent facilities, under conditions acceptable to Owner.

B.  Temporary Roads and Paved Areas: Construct and maintain temporary roa@ aved areas
adequate for construction operations. Locate temporary roads and pa as indicated
within construction limits on Drawings.

1. Provide dust-control treatment that is nonpolluting and non ng. Reapply treatment
as required to minimize dust.

C.  Temporary Roads and Paved Areas: Construct and main
adequate for construction operations. Locate temporar
as permanent roads and paved areas. Extend te

construction limits indicated, as necessary for constgucti

rary roads and paved areas
d paved areas in same location
ry roads and paved areas, within
perations.
1. Coordinate elevations of temporary roa paved areas with permanent roads and
paved areas.
2. Prepare subgrade and install sub base for temporary roads and paved areas
according to Division 31 Sectio % oving."
se

3. Recondition base after te , including removing contaminated material,

regrading, proofrolling, co , and testing.
4. Delay installation of Qourse of permanent hot-mix asphalt pavement until

immediately before ial Completion. Repair hot-mix asphalt base-course
pavement before i n of final course according to Division 32 Section "Asphalt
Paving."

D. Traffic Controls;
1. Protect
2. Maijatai

with requirements of authorities having jurisdiction.
g'site improvements to remain including curbs, pavement, and utilities.
ss for fire-fighting equipment and access to fire hydrants.

E. Parkidg: Provide temporary OR Use designated areas of Owner's existing parking areas for
co jon personnel.
F. étering Facilities and Drains: Comply with requirements of authorities having jurisdiction.
aintain Project site, excavations, and construction free of water.
1 Dispose of rainwater in a lawful manner that will not result in flooding Project or

adjoining properties nor endanger permanent Work or temporary facilities.
2. Remove snow and ice as required to minimize accumulations.

G.  Project Identification and Temporary Signs: Provide Project identification and other signs.
Install signs where indicated to inform public and individuals seeking entrance to Project.
Unauthorized signs are not permitted.

1. Provide temporary, directional signs for construction personnel and visitors.
2. Maintain and touchup signs so they are legible at all times.
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H.

3.4

Waste Disposal Facilities: Comply with requirements specified in Division 01 Section
"Construction Waste Management and Disposal."”

Waste Disposal Facilities: Provide waste-collection containers in sizes adequate to handle
waste from construction operations. Comply with requirements of authorities having
jurisdiction. Comply with Division 01 Section "Execution” for progress cleaning requirements.

Lifts and Hoists: Provide facilities necessary for hoisting materials and personnel.

1. Truck cranes and similar devices used for hoisting materials are considered "teols and
equipment™ and not temporary facilities.
Temporary Elevator Use: Refer to Division 14 Sections for temporary use of ors.

are cleaned and maintained in a condition acceptable to Owner.

tial Completion,

Existing Elevator Use: Use of Owner's existing elevators will be permi@ g as elevators

shoes, and similar items of limited life.

restore elevators to condition existing before initial use, including &in worn cables, guide

1.
2.

Do not load elevators beyond their rated weight capaci Q

Provide protective coverings, barriers, devices, s@r ther procedures to protect
elevator car and entrance doors and frame. If, d h protection, elevators become
damaged, engage elevator Installer to restore Qed work so no evidence remains of
be

correction work. Return items that can inished in field to the shop, make
required repairs and refinish entire unit, ofpréyiide new units as required.

Temporary Stairs: Until permanent stair: tlable, provide temporary stairs where ladders
are not adequate. \

Existing Stair Usage: Use of isting stairs will be permitted, as long as stairs are

stairs to condition existi
1.

ng ial use.

Provide protectiv ings, barriers, devices, signs, or other procedures to protect stairs
and to maintain m of egress. If, despite such protection, stairs become damaged,
restore dam eas so no evidence remains of correction work.

cleaned and maintained in a ci acceptable to Owner. At Substantial Completion, restore

Temporary Us@e anent Stairs: Cover finished, permanent stairs with protective covering
a

of plywoo

r material so finishes will be undamaged at time of acceptance.

SE&Y AND PROTECTION FACILITIES INSTALLATION

onmental Protection: Provide protection, operate temporary facilities, and conduct

e
énstruction in ways and by methods that comply with environmental regulations and that
m

inimize possible air, waterway, and subsoil contamination or pollution or other undesirable

effects.

1.

Comply with work restrictions specified in Division 01 Section "Summary."

Temporary Erosion and Sedimentation Control: Comply with requirements specified in
Division 31 Section "Site Clearing."

TEMPORARY FACILITIES AND CONTROLS 01 5000- 7
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C.  Temporary Erosion and Sedimentation Control: Provide measures to prevent soil erosion and
discharge of soil-bearing water runoff and airborne dust to adjacent properties and walkways,
according to requirements of authorities having jurisdiction.

1. Inspect, repair, and maintain erosion- and sedimentation-control measures during
construction until permanent vegetation has been established.

D.  Stormwater Control: Comply with authorities having jurisdiction. Provide barriers in and
around excavations and subgrade construction to prevent flooding by runoff of stormwater from

heavy rains.
E. Tree and Plant Protection: Comply with requirements specified in Divisj @ction
"Temporary Tree and Plant Protection.”
% the drip line

F. Tree and Plant Protection: Install temporary fencing located as indicate
Protect tree root

of trees to protect vegetation from damage from construction opertati
systems from damage, flooding, and erosion.

G.  Pest Control: Engage pest-control service to recommend pr, minimize attraction and
harboring of rodents, roaches, and other pests and toge extermination and control
procedures at regular intervals so Project will be free d their residues at Substantial
Completion. Obtain extended warranty for Owner. PQm control operations lawfully, using

environmentally safe materials.

H.  Site Enclosure Fence: Before construction Qs begin, furnish and install site enclosure
fence in a manner that will prevent pe animals from easily entering site except by
entrance gates.
1. Extent of Fence: [As requi

sufficient to accommodate
2. Maintain security by li
personnel. Provide

nclose entire Project site or portion determined
ion operations] [As indicated on Drawings].

umber of keys and restricting distribution to authorized
ith one set of keys.

l. Security Enclosure and up: Install substantial temporary enclosure around partially
ruction. Provide lockable entrances to prevent unauthorized entrance,
lar violations of security.

g Signs, and Lights: Comply with requirements of authorities having
erecting structurally adequate barricades, including warning signs and lighting.

K. Te y Enclosures:  Provide temporary enclosures for protection of construction, in
ss and completed, from exposure, foul weather, other construction operations, and similar
ies. Provide temporary weathertight enclosure for building exterior.

é Where heating or cooling is needed and permanent enclosure is not complete, insulate
temporary enclosures.

L.  Temporary Partitions: Provide floor-to-ceiling dustproof partitions to limit dust and dirt
migration and to separate areas occupied by Owner and tenants from fumes and noise.
1. Construct dustproof partitions with gypsum wallboard with joints taped on occupied side,
and fire-retardant plywood on construction operations side.
2. Construct dustproof partitions with 2 layers of 3-mil polyethylene sheet on each side.
Cover floor with 2 layers of 3-mil polyethylene sheet, extending sheets 18 inches up the
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sidewalls. Overlap and tape full length of joints. Cover floor with fire-retardant

plywood.

a. Construct vestibule and airlock at each entrance through temporary partition with
not less than 48 inches between doors. Maintain water-dampened foot mats in
vestibule.

Insulate partitions to provide noise protection to occupied areas.

Seal joints and perimeter. Equip partitions with dustproof doors and security locks.

Protect air-handling equipment.

Nook~w

Weather strip openings.
Provide walk-off mats at each entrance through temporary partition. 9

needed to protect against reasonably predictable and controllable fire los mply with
NFPA 241.

1. Prohibit smoking in [hazardous fire-exposure] [construction] argas®
2. Supervise welding operations, combustion-type temporar ing units, and similar
sources of fire ignition according to requirements of auth s Raving jurisdiction.

3. Develop and supervise an overall fire-prevention and& n program for personnel

M.  Temporary Fire Protection: Install and maintain temporary fire-protection El of types

at Project site. Review needs with local fire depargme d establish procedures to be
followed. Instruct personnel in methods and pro ost warnings and information.
4. Provide temporary standpipes and hoses for fir%tection. Hang hoses with a warning
sign stating that hoses are for fire-protectj urposes only and are not to be removed.

Match hose size with outlet size and equigiWwithisuitable nozzles.
35 PROJECT SIGN \e
A.  Project Identification and Temp ns: Prepare Project identification and other signs in
sizes indicated. Install signs dicated to inform public and persons seeking entrance to

Project. Do not permit ing f unauthorized signs. Allow for a minimum 8°-0” x 8°-0”
sign with cutouts.

1.  Engage an experie ign painter to apply graphics for Project identification signs. Comply
rawing and color rendering to be provided by Architect.

with details indi
2. Prepare tq signs to provide directional information to construction personnel and
visitors.

3. Construet signs of exterior-type Grade B-B high-density concrete form overlay plywood in sizes
icknesses indicated. Support on posts or framing of preservative-treated wood or steel.

éint sign panel and applied graphics with exterior-grade alkyd gloss enamel over exterior
primer.

3.6 OPERATION, TERMINATION, AND REMOVAL

A.  Supervision: Enforce strict discipline in use of temporary facilities. To minimize waste and
abuse, limit availability of temporary facilities to essential and intended uses.

B.  Maintenance: Maintain facilities in good operating condition until removal.

TEMPORARY FACILITIES AND CONTROLS 01 5000- 9
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1. Maintain operation of temporary enclosures, heating, cooling, humidity control,
ventilation, and similar facilities on a 24-hour basis where required to achieve indicated
results and to avoid possibility of damage.

C.  Operate Project-identification-sign lighting daily from dusk until 12:00 midnight.

D. Temporary Facility Changeover: Do not change over from using temporary security and
protection facilities to permanent facilities until Substantial Completion.

E.  Termination and Removal: Remove each temporary facility when need for its 9 has
ended, when it has been replaced by authorized use of a permanent facility, o I than
Substantial Completion. Complete or, if necessary, restore permanent cons at may
have been delayed because of interference with temporary facility. Repa%\ ged Work,
clean exposed surfaces, and replace construction that cannot be satisfacto ed
1. Materials and facilities that constitute temporary facilities ar,

Owner reserves right to take possession of Project identificati

2. Remove temporary paving not intended for or acceptabl

paving. Where area is intended for landscape develq,

fill that do not comply with requirements for fill
contaminated with road oil, asphalt and othe

2

y of Contractor.

gration into permanent
move soil and aggregate
bsoil. Remove materials
mical compounds, and other
Is or lawns. Repair or replace street
s, as required by authorities having

substances that might impair growth of plant m

paving, curbs, and sidewalks at temporarygent
jurisdiction. 6

3. At Substantial Completion, clean ovate permanent facilities used during
construction period. Comply wit aning requirements specified in Division 01
Section "Closeout Procedures."

E@SECTION 015000

&
o
&“

O
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PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section. a‘

12 SUMMARY %0

selection of
manufacturers'
t substitutions; and

A. This Section includes administrative and procedural requirem
products for use in Project; product delivery, storage, and
standard warranties on products; special warranties;

comparable products.

1. Division 01 Section "Alternates" for producsected under an alternate.
2. Division 01 Section "References" for bIe industry standards for products

B. Related Sections include the following:

specified.

3. Division 01 Section "Closeout Prees" for submitting warranties for Contract
closeout.

4.  Divisions 02 through 49 Se Q
products and installatiops™Spee

N

1.3 DEFINITIONS 0\

A. Products: Item sed for incorporating into the Work, whether purchased for
Project or ta previously purchased stock. The term "product” includes the
terms "m% quipment,” "system," and terms of similar intent.

r specific requirements for warranties on
ed to be warranted.

1. Products: Items identified by manufacturer's product name, including
%}ke or model number or other designation shown or listed in manufacturer's
published product literature, that is current as of date of the Contract Documents.
New Products: Items that have not previously been incorporated into another
é project or facility. Products salvaged or recycled from other projects are not
considered new products.

3. Comparable Product: Product that is demonstrated and approved through
submittal process, or where indicated as a product substitution, to have the
indicated qualities related to type, function, dimension, in-service performance,
physical properties, appearance, and other characteristics that equal or exceed
those of specified product.

PRODUCT REQUIREMENTS 01 6000- 1
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B.  Substitutions: Changes in products, materials, equipment, and methods of construction
from those required by the Contract Documents and proposed by Contractor.

C. Basis-of-Design Product Specification: Where a specific manufacturer's product is
named and accompanied by the words "basis-of-design,” including make or model
number or other designation, to establish the significant qualities related to type,
function, dimension, in-service performance, physical properties, appearance, and other
characteristics for purposes of evaluating comparable products of other named
manufacturers.

14  SUBMITTALS ez
A. Product List: Submit a list, in tabular form, showing specif'e@ducts. Include
generic names of products required. Include manufactur ame and proprietary
product names for each product. g
1.  Coordinate product list with Contractor's Const@ chedule and the
Submittals Schedule.

2. Form: Tabulate information for each produ der the following column
headings:

Specification Section numb

e.
Generic name used in th act Documents.
Proprietary name, mo er, and similar designations.
Manufacturer's na dress.
Supplier's name z@ ess.

Installer's na dress.
Projected ate or time span of delivery period.

Identifi?tio items that require early submittal approval for scheduled

S@he a0 o

deliv:

Initi ttal: Within 30 days after date of commencement of the Work,
sub&: pies of initial product list. Include a written explanation for omissions
f dat@and for variations from Contract requirements.

4, &chitect's Action: Architect will respond in writing to Contractor within 15 days
of receipt of completed product list. Architect's response will include a list of
unacceptable product selections and a brief explanation of reasons for this action.

é Architect's response, or lack of response, does not constitute a waiver of

requirement to comply with the Contract Documents.

B.  Substitution Requests: Submit three copies of each request for consideration. Identify
product or fabrication or installation method to be replaced. Include Specification
Section number and title and Drawing numbers and titles.

1. Substitution Request Form: Use facsimile of form provided at end of Section.

01 6000 - 2 PRODUCT REQUIREMENTS
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2. Documentation: Show compliance with requirements for substitutions and the
following, as applicable:

a.  Statement indicating why specified material or product cannot be provided.

b.  Coordination information, including a list of changes or modifications
needed to other parts of the Work and to construction performed by Owner
and separate contractors, that will be necessary to accommodate proposed
substitution.

c.  Detailed comparison of significant qualities of proposed substituti
those of the Work specified. Significant qualities may include aftt
such as performance, weight, size, durability, visual effect,
features and requirements indicated.

d.  Product Data, including drawings and descriptions of pa
fabrication and installation procedures.

e.  Samples, where applicable or requested.

f. List of similar installations for completed proj
addresses and names and addresses of archi

g.  Material test reports from a qualified testi
interpreting test results for complianc requirements indicated.

h.  Research/evaluation reports eV|d pliance with building code in
effect for Project, from a model rganlzatlon acceptable to authorities

having jurisdiction.
I. Detailed comparison of C 's Construction Schedule using proposed
i

substitution with prod ied for the Work, including effect on the
overall Contract Tim ecified product or method of construction
cannot be provid the Contract Time, include letter from

project names and
owners.

manufacturer, facturer's letterhead, stating lack of availability or
delays in d
] Cost infor , including a proposal of change, if any, in the Contract
Sum
k. Co certification that proposed substitution complies with
r ents in the Contract Documents and is appropriate for applications
ted.

subsequently become necessary because of failure of proposed substitution

ti ontractor's waiver of rights to additional payment or time that may
to produce indicated results.

Architect's Action: If necessary, Architect will request additional information or
documentation for evaluation within 7 days of receipt of a request for substitution.
Architect will notify Contractor of acceptance or rejection of proposed
substitution within 15 days of receipt of request, or 7 days of receipt of additional
information or documentation, whichever is later.

a.  Form of Acceptance: Change Order.
b.  Use product specified if Architect cannot make a decision on use of a
proposed substitution within time allocated.

PRODUCT REQUIREMENTS 01 6000- 3
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1.5

1.6

C.

Basis-of-Design Product Specification Submittal:  Comply with requirements in
Division 01 Section "Submittal Procedures.” Show compliance with requirements.

QUALITY ASSURANCE

Compatibility of Options: If Contractor is given option of selecting between two or
more products for use on Project, product selected shall be compatible with products
previously selected, even if previously selected products were also options.

1.  Each contractor is responsible for providing products and constructi ods
compatible with products and construction methods of other con
2.  Ifadispute arises between contractors over concurrently sele

incompatible products, Architect will determine which proi all be used.

PRODUCT DELIVERY, STORAGE, AND HANDLIN @

Deliver, store, and handle products using means a s that will prevent damage,
deterioration, and loss, including theft. C y with manufacturer's written

instructions.

Delivery and Handling: ee

1. Schedule delivery to minimi -
overcrowding of constructi

2. Coordinate delivery wi tlon tlme to ensure minimum holding time for
items that are flamm ardous, easily damaged, or sensitive to deterioration,

rm storage at Project site and to prevent

theft, and other |

3. Deliver products@wct site in an undamaged condition in manufacturer's
original sea ontainer or other packaging system, complete with labels and
instructi %ndling, storing, unpacking, protecting, and installing.

4. Inspec!@ s on delivery to ensure compliance with the Contract Documents
an e that products are undamaged and properly protected.

Sto

o Store products to allow for inspection and measurement of quantity or counting of
units.

. Store materials in a manner that will not endanger Project structure.
3. Store products that are subject to damage by the elements, under cover in a
weathertight enclosure above ground, with ventilation adequate to prevent
condensation.
Store cementitious products and materials on elevated platforms.
Store foam plastic from exposure to sunlight, except to extent necessary for
period of installation and concealment.
6.  Comply with product manufacturer's written instructions for temperature,

humidity, ventilation, and weather-protection requirements for storage.

SRR
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7. Protect stored products from damage and liquids from freezing.
8.  Provide a secure location and enclosure at Project site for storage of materials and
equipment by Owner's construction forces. Coordinate location with Owner.

1.7 PRODUCT WARRANTIES

A.  Warranties specified in other Sections shall be in addition to, and run concurrent with,
other warranties required by the Contract Documents. Manufacturer's disclai and
limitations on product warranties do not relieve Contractor of obligati ader
requirements of the Contract Documents. %

1.  Manufacturer's Warranty: Preprinted written warranty publis jndividual
manufacturer for a particular product and specifically endors manufacturer
to Owner. Q

2. Special Warranty: Written warranty required by or i ted into the Contract

Documents, either to extend time limit provided b cturer's warranty or to
provide more rights for Owner.

B.  Special Warranties: Prepare a written documen@t contains appropriate terms and
identification, ready for execution. Submit aqfo approval before final execution.
ied to include Project-specific information

2. Specified Form: When speci ms are included with the Specifications,
prepare a written docum appropriate form properly executed.

3.  Refer to Divisions 02 t% 9 Sections for specific content requirements and
particular requirem ubmitting special warranties.

1. Manufacturer's Standard Form:
and properly executed.

C. Submittal Time: Co
Procedures."

with requirements in Division 01 Section "Closeout

PART 2 - PROD

2.1 P T SELECTION PROCEDURES

ocuments, that are undamaged and, unless otherwise indicated, that are new at time of

A.e ral Product Requirements: Provide products that comply with the Contract
installation.

1. Provide products complete with accessories, trim, finish, fasteners, and other
items needed for a complete installation and indicated use and effect.

2.  Standard Products: If available, and unless custom products or nonstandard
options are specified, provide standard products of types that have been produced
and used successfully in similar situations on other projects.

PRODUCT REQUIREMENTS 01 6000- 5
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3.

4.

Owner reserves the right to limit selection to products with warranties not in
conflict with requirements of the Contract Documents.

Where products are accompanied by the term "as selected,” Architect will make
selection.

Where products are accompanied by the term "match sample,” sample to be
matched is Architect's.

Descriptive, performance, and reference standard requirements in the
Specifications establish "salient characteristics™ of products.

Or Equal or Comparable Product: Where products are specified by nam@
accompanied by the term "or equal™ or “comparable product” or "or

equal™ or "or approved,” comply with provisions in Part 2 "Comp oducts"
Acrticle to obtain approval for use of an unnamed product. é

B. Product Selection Procedures:

1.

2.

Product: Where Specifications name a single produ nufacturer, provide
the named product that complies with requiremen
Manufacturer/Source: Where Specifications naQngle manufacturer or
source, provide a product by the named ma turer or source that complies with
requirements.

Products: Where Specifications inclu
manufacturers, provide one of the p
Manufacturers: Where Specific
provide a product by one of t
requirements.
Available Products: W
products and manufa

ist of names of both products and

isted that complies with requirements.
clude a list of manufacturers' names,
acturers listed that complies with

cifications include a list of names of both
provide one of the products listed, or an unnamed
product, that com requirements. Comply with provisions in Part 2
"Comparable Pr@ Article for consideration of an unnamed product.
Available factUrers: Where Specifications include a list of manufacturers,
provide %hy one of the manufacturers listed, or an unnamed

, that complies with requirements. Comply with provisions in Part 2
e Products” Article for consideration of an unnamed product.
Options: Where Specifications indicate that sizes, profiles, and

@ensional requirements on Drawings are based on a specific product or system,

O

vide the specified product or system. Comply with provisions in Part 2
"Product Substitutions” Article for consideration of an unnamed product or
system.

Basis-of-Design Product: Where Specifications name a product and/or include a
list of manufacturers, provide the specified product or a comparable product by
one of the other named manufacturers. Drawings and Specifications indicate
sizes, profiles, dimensions, and other characteristics that are based on the product
named. Comply with provisions in Part 2 "Comparable Products” Article for
consideration of an unnamed product by the other named manufacturers.

9.  Visual Matching Specification: Where Specifications require matching an
established Sample, select a product that complies with requirements and matches
01 6000 - 6 PRODUCT REQUIREMENTS
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2.2

10.

A

PRODUCT SUBSTITUTIONS E 0

Timing: Architect will consider re‘
after the Notice of Award. Re

PRODUCT REQUIREMENTS

Architect's sample. Architect's decision will be final on whether a proposed
product matches.

a. If no product available within specified category matches and complies with
other specified requirements, comply with provisions in Part 2 "Product
Substitutions™ Article for proposal of product.

Visual Selection Specification: Where Specifications include the phrase "as
selected from manufacturer's colors, patterns, textures" or a similar phra ect
a product that complies with other specified requirements.

a.  Standard Range: Where Specifications include the phrase |
of colors, patterns, textures™ or similar phrase, Architecigwi
pattern, density, or texture from manufacturer's prod hat does not
include premium items. é{

b.  Full Range: Where Specifications include the ull range of colors,
patterns, textures™ or similar phrase, Archit lect color, pattern,
density, or texture from manufacturer's pr@ine that includes both
standard and premium items.

r substitution if received within 30 days
ceived after that time may be considered or

rejected at discretion of Archit

B. Conditions: Architect wx ider Contractor's request for substitution when the

following conditions

fied. If the following conditions are not satisfied,

Architect will return req without action, except to record noncompliance with these
requirements:

1.

o

7.

Requ bstitution offers Owner a substantial advantage in cost, time, energy
co on, or other considerations, after deducting additional responsibilities

ust assume. Owner's additional responsibilities may include

w
&mpensation to Architect for redesign and evaluation services, increased cost of

&

er construction by Owner, and similar considerations.
Requested substitution does not require extensive revisions to the Contract
Documents.
Requested substitution is consistent with the Contract Documents and will
produce indicated results.
Substitution request is fully documented and properly submitted.
Requested substitution will not adversely affect Contractor's Construction
Schedule.
Requested substitution has received necessary approvals of authorities having
jurisdiction.
Requested substitution is compatible with other portions of the Work.

PRODUCT REQUIREMENTS 01 6000- 7
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2.3

8.  Requested substitution has been coordinated with other portions of the Work.

9.  Requested substitution provides specified warranty.

10. If requested substitution involves more than one contractor, requested substitution
has been coordinated with other portions of the Work, is uniform and consistent,
is compatible with other products, and is acceptable to all contractors involved.

COMPARABLE PRODUCTS

Conditions: Architect will consider Contractor's request for comparable p
the following conditions are satisfied. If the following conditions are
Architect will return requests without action, except to record noncom ith these

requirements: 9
1.  Evidence that the proposed product does not require ext e revisions to the
Contract Documents that it is consistent with the Co t'Deocuments and will

produce the indicated results, and that it is compati other portions of the
Work.

2.  Detailed comparison of significant qualities ed product with those
named in the Specifications. Significant qu% include attributes such as
performance, weight, size, durability, v effect, and specific features and

requirements indicated. @

Evidence that proposed product p% specified warranty.

4.  List of similar installations for % ted projects with project names and
addresses and names and a of architects and owners, if requested.

5. Samples, if requested.o

w

PART 3 - EXECUTION (Not ue\

o@ END OF SECTION 016000
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G Advancement SUBSTITUTION
Technology REQUEST
(After the Bidding Phase)
Project: Substitution Request Number:
From:
To: Date:
A/E Project Number:
Re: Contact For:
4
Specification Title: Description: 2
Section: Page: Article/Paragraph: ®
Drawing Number and Title: Details Numbered: e
—

Proposed Substitution:

Manufacturer:

Address:

Phone: Fax:

Trade Name: M .

Installer: Fax:
Address:

History: [ ] New Product [] 2-5 years¢ 5-10 years old [ ] More than 10 years old

Differences between proposed substitutio cified product:

[] Point-by-point comparative da hed - REQUIRED BY A/E

Reason for not providing item:

Similar Installation:

Project:
Address:
Architect: Phone No.:

Owner; Phone No.:
Dat
Proposéd substitutions affects other parts of Work.
[1No L] Yes; explain
Cost Savings to Owner for accepting substitution: (% ).
Proposed Substitution changes Contract Time:
[1No [] Yes (Add) (Deduct) days.

Supporting Data Attached: [_] Drawings [] Product Data [ ] Samples [] Tests [] Reports []

PRODUCT REQUIREMENTS 01 6000- 9
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SUBSTITUTION

REQUEST
(Continued)

The Undersigned certifies:
e  Proposed substitution has been fully investigated and determined to be equal or superior in all respects to specified product.

e  Same warranty will be furnished for proposed substitution as for specified product.
e  Same maintenance service and source of replacement parts, as applicable, is available.
e  Proposed substitution will have no adverse effect on other trades and will not affect or delay progress schedulé:
e  Cost data as stated above is complete. Claims for additional costs related to accepted substitution whicl sequently
become apparent are to be waived. h@
e Proposed substitution does not affect dimensions and functional clearances. e
sts caused by the

substitution.

e  Payment will be made for changes to building design, including A/E design, detailing, and conQ
Coordination, installation, and changes in the Work as necessary for accepted substitution p

lete in all respects.

Submitted by:
Signed by:

Firm:
Address:

Telephone:

Attachments:

A/E’s Review and Action

[] Substitution approved — M s&als in accordance with Specification Section 01330.

[] Substitution approved as — Make submittals in accordance with Specification Section 01330.
[] Substitution rejected — ified materials.

[] Substitution Reques ed too late — Use specified materials

Signed by: Date:

Additional Com& [ contractor [ Subcontractor [ Supplier [] Manufacturer [] A/E []

Copyright 1996, Construction Specification Institute, September 1996
99 Canal Center Plaza, Suite 300 Alexandria, VA 22314 CSI Form 13.1A
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PART 1 - GENERAL

11 RELATED DOCUMENTS

A. Drawings and general provisions of the Contract, including General and Supplementary
Conditions and other Division 01 Specification Sections, apply to this Section. a‘

1.2 SUMMARY 0

A.  This Section includes general procedural requirements governing @I of the Work
including, but not limited to, the following:

Construction layout. é
Field engineering and surveying.

General installation of products.

Coordination of Owner-installed products. Q

Progress cleaning.

Starting and adjusting.

Protection of installed construction.ee

LN~ WNE

Correction of the Work. \
B. Related Sections include the foIIc@

1. Division 01 Section Management and Coordination" for procedures for
coordinating field Ing with other construction activities.

2. Division 01 Sect@bmittal Procedures” for submitting surveys.

3. Division 01 Seetion*™Cutting and Patching" for procedural requirements for
cutting and%ng necessary for the installation or performance of other
compo he Work.

4.  Divi ection "Closeout Procedures” for submitting final property survey
with®Rroject Record Documents, recording of Owner-accepted deviations from

dicated lines and levels, and final cleaning.

1.3 eQMITTALS
A. ¥ Qualification Data: For professional engineer.

B. Certificates: Submit certificate signed by professional engineer certifying that location
and elevation of improvements comply with requirements.

C. Landfill Receipts: Submit copy of receipts issued by a landfill facility, licensed to
accept hazardous materials, for hazardous waste disposal.

EXECUTION 01 7300- 1
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D. Certified Surveys: Submit two copies signed by professional engineer.

E. Final Property Survey: Submit [10] <Insert number> copies showing the Work
performed and record survey data.

PART 2 - PRODUCTS (Not Used)

PART 3 - EXECUTION ie

3.1 EXAMINATION

other construction indicated as existing are not guarantee fore beginning work,
investigate and verify the existence and location of mec nd electrical systems
and other construction affecting the Work.

A. Existing Conditions: The existence and location of site imggts, utilities, and

1.  Before construction, verify the location andle connection of utility
services.

B.  Existing Utilities: The existence and lo Qﬂ‘ underground and other utilities and
construction indicated as existing a uaranteed. Before beginning sitework,
investigate and verify the existen ocation of underground utilities and other
construction affecting the Work. 6

1. Before construction, e location and points of connection of sanitary
ter-service piping; and underground electrical

sewer, storm sewe

services. Q

2. Furnish locatien data for work related to Project that must be performed by public
utilities ser%oject site.

ditions: Examine substrates, areas, and conditions, with Installer or
esent where indicated, for compliance with requirements for installation
toleﬁs and other conditions affecting performance. Record observations.

ritten Report: Where a written report listing conditions detrimental to

eo performance of the Work is required by other Sections, include the following:

a. Description of the Work.

b.  List of detrimental conditions, including substrates.
c.  List of unacceptable installation tolerances.

d.  Recommended corrections.

2. Verify compatibility with and suitability of substrates, including compatibility
with existing finishes or primers.

EXECUTION 01 7300- 2
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3.2 PREPARATION 9
gi !e

A.  Existing Utility Information: Furnish information to Owner that is nec
move, or relocate existing utility structures, utility poles, lines, servic%
appurtenances located in or affected by construction. Coordio

EXECUTION

Examine roughing-in for mechanical and electrical systems to verify actual
locations of connections before equipment and fixture installation.

Examine walls, floors, and roofs for suitable conditions where products and
systems are to be installed.

Proceed with installation only after unsatisfactory conditions have been corrected.
Proceeding with the Work indicates acceptance of surfaces and conditions.

adjust,
r utility
authorities

having jurisdiction.
B. Field Measurements: Take field measurements as requi gt the Work properly.

Recheck measurements before installing each product.
indicated to fit to other construction, verify dimensi
measurements before fabrication. Coordinate an

ortions of the Work are
ther construction by field
schedule with construction

progress to avoid delaying the Work.

diagrammatically on Drawings.

C. Space Requirements: Verify space re§/®7ts and dimensions of items shown

D. Review of Contract Documents
need for clarification of the C
Architect. Include a detai
recommendations for ch

on Draw
dis

Conditions: Immediately on discovery of the
ocuments, submit a Request for Information to
escription of problem encountered, together with
e Contract Documents.

, relation to the property survey and existing benchmarks. If

3.3 CONSTRUCTIO@(OUT
A Verificatioa:@r proceeding to lay out the Work, verify layout information shown

cregan are discovered, notify Architect promptly.

CLiCes.

B. r Engage a professional engineer to lay out the Work using accepted surveying

Q

2.

w

Establish benchmarks and control points to set lines and levels at each story of
construction and elsewhere as needed to locate each element of Project.

Establish dimensions within tolerances indicated. Do not scale Drawings to
obtain required dimensions.

Inform installers of lines and levels to which they must comply.

Check the location, level and plumb, of every major element as the Work
progresses.

Notify Architect when deviations from required lines and levels exceed allowable
tolerances.
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SECTION 01 7300 DE DOC — ADMIN BUILDING SOG RENOVATIONS

EXECUTION 12017

3.4

6.  Close site surveys with an error of closure equal to or less than the standard
established by authorities having jurisdiction.

Site Improvements: Locate and lay out site improvements, including pavements,
grading, fill and topsoil placement, utility slopes, and invert elevations.

Building Lines and Levels: Locate and lay out control lines and levels for structures,
building foundations, column grids, and floor levels, including those required for
mechanical and electrical work. Transfer survey markings and elevations for with
control lines and levels. Level foundations and piers from two or more loc

Record Log: Maintain a log of layout control work. Record deviati required
lines and levels. Include beginning and ending dates and times ys, weather
conditions, name and duty of each survey party member, and t instruments and
tapes used. Make the log available for reference by Architect.é

FIELD ENGINEERING o !

Identification: Owner will identify existing ben@rks, control points, and property
corners.

Reference Points: Locate existing per enchmarks, control points, and similar
reference points before beginning ork. Preserve and protect permanent
ruction operations.

benchmarks and control points dl@
1. Do not change or reloc iSting benchmarks or control points without prior

written approval of . Report lost or destroyed permanent benchmarks or
control points pr “WReport the need to relocate permanent benchmarks or
control points to ect before proceeding.

2.  Replace lo estroyed permanent benchmarks and control points promptly.
Base reb s on the original survey control points.
Benchmagks; ablish and maintain a minimum of two permanent benchmarks on

Project sitepreferenced to data established by survey control points. Comply with
auth@rities having jurisdiction for type and size of benchmark.

Record benchmark locations, with horizontal and vertical data, on Project Record

c Documents.
. Where the actual location or elevation of layout points cannot be marked, provide

temporary reference points sufficient to locate the Work.
3. Remove temporary reference points when no longer needed. Restore marked
