CONTRACT FOR
MOTHERS IN REENTRY, CONTRACT NO. DOC1208-MOTHERS
BETWEEN
DELAWARE DEPARTMENT OF CORRECTION
AND
COMMUNITY EDUCATION CENTERS INC.

A, Introduction

I

o

This contract is entered into between the Delaware Department of Correction (the Department)
and Community Education Centers Inc., (the Contractor).

The Contract shall commence on July 1, 2012 and terminate on June 30, 2013, unless
specifically extended by an amendment, signed by all parties to the Contract. Time is of the
essence. (Effective contract start date is subject to the provisions of Paragraph C, 1. of this

Agreement.).

Payments shall not exceed an annual payment rate of $125,598.00 for the period of this
contract; said payments will be invoiced monthly in 12 equal installments of $106,466.50.

B. Administrative Reguirements

L.

Contractor recognizes fhat it is operating as an independent Contractor and that it is liable for
any and all losses, penalties, damages, expenses, attorney's fees, judgments, and/or settlements
incurred by rcason of injury to or death of any and all persons, or injury to any and all property,
of any nature, arising out of the Contractor's negligent performance under this Contract, and
particutarly without limiting the foregoing, caused by, resulting from, or arising out of any act
of omission on the part of the Contractor in their negligent performance under this Contract.

The Confractor shall maintain such insurance as will protect against claims under Worker’s
Compensation Act and from any other claims for damages for personal injury, including death,
which may arise from operations under this Contract. The Contractor is an independent
contractor and is not an employee of the State.

During the term of this Contract, the Contractor shall, at its own expense, camry insurance with
minimum coverage lmits as foliows:

a) Comprehensive General Liability $1,000,000

and

b) Medical/Professional Liability $1,000,000/ $3,000,000
or

¢} Misc, Errors and Omissions $1.000,000/$3,000,000
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or
d) Product Liability $1,000,000/$3,000,000

All contractors must carry (a) and at least one of (b), (¢), or (d), depending on the tfyps of
service or product being delivered.

If the contractual service requires the transportation of Departmental clients or staff, the
contractor shall, in addition to the above coverage, secure at its own expense the following

coverage:

¢) Automotive Liability (Bodily Injury) $100,000/$300,000
f) Automotive Property Damage (to others) $ 25,000

Contractor will hold harmless, indemnify and defend the Department, the State of Delaware
and their agents, employees, or officers of the State of Delaware from any and all suits,
actions, losses, liability, damages (including punitive damages), expenses, reasonable
attorney fees (including salaries of attorneys regulacly employed by the State of Delaware),
Judgments, or settlements incugred by the Department, the State of Delaware or their agents,
emplovees, or officers arising out of the provision of services by Contractor, its employees,
or approved subcontractors under the contract, including direct or indirect negligence or
intentional acts of omission or commission, and professional malpractice regardiess of any
negligence or any intentional act or omission by employees or officials of the Department.
The legal dutics and responsibilities set forth in this paragraph include the duty to cooperate
with the Department, its employees, and attorneys in the defense of any legal action against
the State, its agents, employees, or officers arising out of the provision of services by
Contractor, which involve claims related to medical care, or which require information or
testimony from Contractor’s employces or approved subcontractors.

The Contractor acknowledges and accepts full responsibility for securing and maintaining all
licenses and permits, including the Delaware business license, as applicable and required by
law, to engage in business and provide the goods and/or services to be acquired under the
terms of this Contract, The Confractor acknowledges and is aware that Delaware law
provides for significant penaltics associated with the conduct of business without the

appropriate license.

The Contractor agrees to comply with all State and Federal licensing standards and all other
applicable standards as required, to provide services under this Contract, to assure the quality
of services provided under this Contract. The Contractor shall immediately notify the
Department in writing of any change in the status of any accreditations, licenses or
certifications in any jurisdiction in which they provide services or conduct business. If this
change in status regards the fact that its accreditation, licensure, or certification is suspended,
revoked, or otherwise impaired in any jurisdiction, the Contractor understands that such action
may be grounds for termination of the Contract.

a) If a contractor is under the regulation of any Department entity and has been
assessed Civil Money Penalties (CMPs), or a court has entered a civil judgment against
a Contractor or vendor in a case in which Department of Correction or its agencies was
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a party, the Contractor or vendor is excluded from other Department of Correction
contractual oppottunities or is at risk of contract termination in whole, or in parf, untii
penalties are paid in full or the entify is participating in a corrective action plan
approved by the Department,

A cotrective action plan must be submitted in writing and must respond to findings of
non-compliance with Federal, State, and Departiment requirements. Cotrective action
plans must include timeframes for correcting deficiencies and must be approved, in
writing, by the Department.

The Contractor will be afforded a thirty (30) day period to cure non-compliance with
Section 8(a). If, in the sole judgment of the Department, the Contractor has not made
satisfactory progress in curing the infraction(s) within the aforementioned thirty (30)
days, then the Department may immediately terminate any and/or all active contracts.

Contractor agrees to comply with all the terms, requirements and provisions of the Civil Rights
Act of 1964, the Rehabilitation Act of 1973 and any other federal, state, local or any other anti
discriminatory act, law, statute, regulation or policy along with all amendments and revision of
these laws, in the performance of this Contract and will not discriminate against any applicant
or employee or service recipient because of race, creed, religion, age, sex, color, national or
ethnic origin, disability or any other unlawful discriminatory basis or criteria,

The Contractor agrees to provide to the Department of Correction Purchasing Scrvices
Administrator, on an annual basis, if requested, information regarding its client population
served under this Contract by race, color, national origin or disability.

This Contract may be terminated in whote or part:

a) by the Department upon five (5) calendar days written notice for cause or decumented
unsatisfactory performance,

b} by the Department upon fifteen (15) calendar days written notice of the loss of funding or
reduction of funding for the stated Contractor services as described in Appendix B,

¢) by either party without cause upon thirty (30) calendar days written notice to the other Party,
unless a longer period is specified in Appendix A.

In the event of termination, all finished or unfinished documents, data, studies, surveys,
drawings, models, maps, photographs, and reports or other material prepared by Contractor
under this contract shall, at the option of the Department, become the property of the
Department,

In the event of termination, the Contractor, upon receiving the termination notice, shall
immediately cease work and refrain from purchasing contract related items unless otherwise
instructed by the Department.
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The Contractor shall be entitled to receive reasonable compensation as determined by the
Department in its sole discretion for any satisfactory work completed on such documents and
other materials thet are usable to the Department, Whether such wark is satisfactory and
usable is determined by the Department in its sole discretion,

Should the Contractor cease conducting business, become insolvent, make a general
assighment for the benefit of creditors, suffer or permit the appointment of a receiver for its
business or assets, or shall avail itself of, or become subject to any proceeding under the
Federal Bankruptey Act or any other statute of any state relating to insolvency or protection of
the rights of creditors, then at the option of the Departrent, this Contract shall terminate and
be of no further force and effect. Contractor shall notify the Department immediately of such

events.

Any notice required or permitted under this Contract shall be effective upon receipt and may be

hand delivered with receipt requested or by registered or certified mail with return receipt
requested to the addresses listed below. Either Party may change its address for notices and
official formal correspondence upon five (5) days written notice to the other.

To the Department at;

Departmment of Correction

245 MicKee Road

Daover, DE 19904

Atin: Purchasing Services Administrator

To the Contractor at:

Community Education Centers Inc.
35 Fairfield Place

West Caldwell, NT 07005

In the event of amendments to current Federal or State laws which nullify any term(s) or
provision(s) of this Contract, the remainder of the Contract will remain unaffected.

This Contract shall not be altered, changed, modified or amended except by written consent of
all Parties to the Contract.

The Contractor shall not enter into any subcontract for any portion of the services covered by
this Contract without obfaining prior written approval of the Department. Any such
subcontract shall be subject to all the conditions and provisions of this Contract. The approval
requirements of this paragraph do not extend to the purchase of articles, supplies, equipment,
rentals, leases and other day-to-day operational expenses in support of staff or facititics
providing the services covered by this Contract.

The term "Contract Documents” shall mean the documents listed in this Section. Each of the
Contract Documents is an essential part of the agreement between the Parties, and a
requitement occurring in one is as binding as though occurring in all. The Contract Documents
are intended to be complementary and to describe and provide for a complete agreement. This
entire Contract between the Contractor and the Department is composed of these several pages
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and the attached Appendices. In the event of any conflict among the Contract Documents, the
order of precedence shall be as set forth below:

Standard Department Contract (pages 1 - 10 of this contract)

Appendix A — Departmental Requircments

Appendix B ~ Service and Budget Description

Request for Proposal (RFP) Mothers in Reentry, Contract No. DOC1208-Mothers
Community Education Centers Inc. Proposal response to RFP

State of Delaware Approved Purchase Order

This Contract shall be interpreted and any disputes resolved according to the Laws of the State
of Delaware. Except as may be otherwise provided in this contract, all claims, counterclaims,
disputes and other matters in question between the Department and Contractor arising out of or
relating to this Contract or the breach thereof will be decided by arbitration if the parties hereto
mutually agree, or in a court of competent jurisdiction within the State of Delawate,

In the event Contractor is successful in an action under the antitrust laws of the United States
and/or the State of Delaware against a vendor, supplier, subcontractor, or other party who
provides particular goods or services to the Contractor that impact the budget for this
Contract, Contractor agrees to reimburse the State of Delaware, Department of Correction
for the pro-rata portion of the damages awarded that are attributable to the goods or services
used by the Contractor to fulfill the requirements of this Contract. In the event Contractor
refuses or neglects after reasonable written notice by the Department to bring such antitrust
action, Contractor shall be deemed to have assigned such action to the Department,

Contractor covenants that it presently has no interest and shall not acquire any interests, direct
or indirect, that would conflict in any manner or degree with the performance of this Contract.
Contractor further covenants that in the performance of this contraet, it shall not employ any
pexson having such interest.

Contractor covenants that it has not employed or retained any company or person who is
working primarily for the Confractor, to solicit or secure this agreement, by improperly
influencing the Department or any of its employees in any professional procurement process;
and, the Contractor has not paid or agreed to pay any person, company, corporation,
individual or firm, other than a bona fide employee working primarily for the Contractor,
any fee, commission, percentage, gift or any other consideration contingent upon or resulting
from the award or making of this agreement. For the violation of this provision, the
Department shall have the right to terminate the agreement without liability and, at its
diseretion, to deduct from the contract price, or otherwise recover, the full amount of such
fee, commission, percentage, gift or consideration.

The Department shall have the unrestricted authority to publish, disclose, distribute and
otherwise use, in whole or in part, any reports, data, or other materials prepared under this
Contract. Contractor shall have no right to copyright any material produced in whole or in
part under this Contract. Upon the request of the Department, the Contractor shall execute
additional documents as are required to assure the transfer of such copyrights to the

Department.
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If the use of any services or deliverables is prohibited by court action based on a U.8. patent or
copyright infringement claim, Contractor shall, at its own expense, buy for the Department the
right to continue using the services or deliverables or modify or replace the prodact with no
material loss in use, at the option of the Departiment.

Contractor agrees that no information obtained pursuant to this Contract may be released in
any form except in compliance with applicable Federal and State of Delaware laws and
policies on the confidentiality of information and except as necessary for the proper
discharge of the Contractor’s obligations under this Contract.

Waiver of any default shall not be deemed to be a waiver of any subsequent default. Waiver or
breach of any provision of this Contract shall not be deemed to be 2 waiver of any other or
subsequent breach and shall not be construed to be a modification of the terms of the Contract
unless stated to be such in writing, signed by authorized representatives of all parties and
attached to the original Contract.

It thhe amount of this contract listed in Paragraph C2 is over $25,000, the Contractor, by their
signature in Section E, is representing that the Firm and/or its Principals, along with its
subcontractors and assignees under this agreement, are not currently subject to either
suspension or debarment from Procurement and Non-Procurement activities by the Federal

Government.

C. Financial Requirements

1.

Validity and enforcement of this Contract is subject to appropriations by the General
Assembly of the State of Delaware of the specific funds necessary for Contract performance.
Should such funds not be so appropriated Delaware may immediately terminate this
Contract, and absent such action this Contract shall be terminated as to any obligation of the
State requiring the expenditure of money for which no specific appropriation is available, at
the end of the last fiscal year for which no appropriation is available or upon the exhaustion
of funds, Notwithstanding any other provisions of this Contract, this Contract shall terminate
and Delaware’s obligations under it shall be extinguished at the start of the fiscal year in
which Delaware fails to appropriate monies for the ensuing fiscal year sufficient for the
payment of all amounts which will then become due.

The rights and obligations of each Party to this Contract are not effective and no Party is bound
by the terms of this contract unless, and until, a validly executed Purchase Order is approved
by the Secretary of Finance and received by Contractor, if required by the Siate of Delaware
Budget and Accounting Manual, and all policies and procedures of the Department of Finance
have been met. The obligations of the Department under this Contract are expressly limited to
the amount of any approved Purchase Order. The State will not be liable for expenditures
made or services delivered prior to Contractor's receipt of the Purchase Order.

Total payments under this Confract shali not exceed $125,598.00 in accordance with the
budget presented in Appendix B. Payments to Comimunity Education Centers Inc. wiil be
made monthly in 12 equal installments of $10,466.50. Payment for services rendered will be
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processed under the same guidelines as payroll for Statg of Delaware employees, which is a
two-week lag from the end of the pay petiod to the date payment is disbursed. Payments
made by the DOC remain subject to review by the DOC pursuant to other applicable
provision of this contract.

Payment will be made upon receipt of an itemized invoice from the Congractor in accordance
with the payment schedule, if any, When possible all invoices should be submitted
clectronically. The contractor or vendor must accept full payment by procurement (credit)
card and or conventional check and/or other ¢lectronic means at the State’s option, without
imposing any additional fees, costs or conditions. Contractor is responsible for costs incurred
in excess of the total cost of this Contract and the Department is not responsible for such costs.

The Contractor is solely responsible for the payment of all amounts due to all subcontractors
and suppliers of goods, materials or services which may have been acquired by or provided to
the Contractor in the performance of this contract. The Departiment is not responsible for the
payment of such subcontractors or suppliers.

The Contractor shall not assign the Contract or any portion thereof without prior written
approval of the Department and subject to such conditions and revisions as the Department
may deem necessary. No such approval by the Department of any assignment shall be deemed
to provide for the incurrence of any obligations of the Department in addition to the total
agreed upon price of the Contract.

Contractor shall maintain books, records, documents and other evidence divectly pertinent to
performance under this Contract in accordance with generally accepted accounting principles
and practices. Contractor shall also maintain the financial information and data used by
Contractor in the preparation of support of its bid or proposal. Contractor shall retain this
information for a period of five (5) years from the date services were rendered by the
Contractor. Records involving matters in litigation shall be retained for one (1) year
following the termination of such litigation. The Department shall have access to such
books, records, documents, and other evidence for the purpose of inspection, auditing, and
copying during normal business hours of the Contractor after giving reasonable notice.
Contractor will provide facitities for such access and inspection.

All invoices, reports, documents provided in response to an audit, and any documentation
provided to DOC pursuant to any contractual obligation, including any chart or compilation
of data, report, or other document produced by the vendor shall contain the following

certification:

“I hereby certify that the information repotted herein is true, accurate and complete, [understand
that these reports are made in support of claims for government funds.”

Any certification related to information and documents produced to the Department shall be
certified only by the vendor’s contract managet.

9.

The Contractor agrees that any submission by or on behalf of the Contractor of any claim for
payment by the Department shall constitute certification by the Contractor that the services or
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iterns for which payment is claimed were actually rendered by the Contractor or its agents, and
that all information submitted in support of the claims is true, accurate, and complete.

The cost of any Contract audit disallowances resulting from the examination of the
Contractor’s financial records will be bome by the Contractor. Reimbursement to the
Department for disallowances shall be drawn from the Contractor's own tesources and not
charged to Contract costs or cost pools indirectly charging Contract costs.

When the Department desires any addition or deletion to the deliverables or a change in the
services to be provided under this Contract, it shall so notify the Contractor. The Department
will develop a Contract Amendment authorizing said change. The Amendment shall state
whether the change shall cause an alteration in the price or time required by the Contracter for
any aspect of its performance under the Contract. Pricing of changes shall be consistent with
those prices or costs established within this Contract. Such amendment shall not be effective

until executed by all Parties pursuant to Paragraph B.14,

D, Miscellaneous Requirements

I.

The Contractor, including its parent company and its subsidiaries, and any subcontractor,
including its parent company and subsidiaties, agree to comply with the provisions of 29
Del. Code, Chapter 58: “Laws Regulating the Conduct of Officers and Employees of the
State,” and in particular with Section 5803 (d): “Post Employment Restrictions.”

It is understood that in the performance of the services herein provided for, Contractor shall
be, and is, an independent Contractor, and is not an agent or employee of Delaware and shall
furnish such services in its own manner and method except as required by this Contract, In
addition to its responsibilities under as set forth herein, Contractor shall be solely
responsible for, and shall indemnify, defend and save Delaware hatmless from all matters
relating to the payment of its employees, including compliance with social security,
withholding and all other wages, salaries, benefits, taxes, exactions, and regulations of any
nature whatsoever. Contractor acknowledges that it and any approved subcontractors, agents
or employees employed by Contractor shall not, under any circumstances, be considered
employees of Delaware, and that they shall not be entitled to any of the benefits or rights
afforded employees of Delaware, including, but not limited to, sick leave, vacation leave,
holiday pay, Public Employees Retirement System benefits, or health, life, dental, long-term
disability or workers’ compensation insurance benefits. Delaware will not provide or pay for
any liability or medical insurance, retirement confributions or any other benefits for or on
behalf of Delaware or any of its officers, employees or other agenis, Contractor shall be
responsible for providing necessary liability insurance for itself and its personnel, As an
independent Contractor, Contractor has no authority to bind or commit Delaware. Nothing
herein shall be deemed or construed to create a joint venture, partnership, fiduciary or
agency relationship between the parties for any purpose.

When required by Law, Contractor shall conduct child abuse and adult abuge registry checks
and obtain service letters in accordance with 19 Del. Code Section 708; and 11 _Del. Code,
Sections 8563 and 8564. Contractor shall not employ individuals with adverse regisity
findings in the performance of this contract.
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E. Authorized Signatures:

For the Contractor: } For the Departinent:
Signature \PMcry

Purchasing Services Administrator

W\t(’:“ﬂd L ’;)Qltel-\@f

Name (please print}

Tearwov Vi _Pcczswluf'i %5‘/9-29/ J-2
Title Diate
5-29-12
Date )
James Weich

Bugéau Chief, Health Services

e/
Date
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APPENDIX A

DEPARTMENT OF CORRECTION REQUIREMENTS

. Funds received and expended under the contract must be recorded so as to permit the
Department to audit and account for all contract expenditures in conformity with the terms,
conditions, and provisions of this contract, and with all pertinent federal and state laws and
regulations. The Department retains the right to approve this accounting system.

. The Contractor shall recognize that no extra contractual services are approved unless
specifically authorized in writing by the Department. Further, the Contractor shall recognize
that any and all services performed outside the scope covered by this Contract and attached
budgets will be deemed by the Department to be gratuitous and not subject to any financial

reimbursement.

. All products are expected to be free of misspellings and typos, as well as punctuation,
grammatical and design errors. Acronyms should be avoided; when used, they should be spelled
out on first reference with the acronym in parentheses after that reference. For example,
‘Depattment of Correction (DOCY) on first reference.

. No part of any funds under this contract shall be used to pay the salary or expenses of any
contractor or agent acting for the contractor, to ¢ngage in any activity (lobhying)} designed to
influence legislation or appropriations pending before the State Legislature and/or Congress.

. The contractor agrees that, if defunding occurs, all equipment purchased with Department funds
for $1,000.00 or more and a useful life expectancy of one (1) vear, will be returned to the
Department within thirty (30) days.

. Contractors receiving Federal funds must comply with ail the requirements of the Federal Office
of Management and Budget (OMB) Circular A-133, Audits of State, Local Governments, and

Non-profit Organizations,
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APPEINDIX B
SERVICE AND BUDGET DESCRIPTION

1. Contractor: Community Education Centers Inc.

Address: 35 Fairfield Place
West Caldwell, NJ 07006

Phone: (973) 226-2500
E.1L No.: 12-05956-06-000
2. Department: Department of Correction
3. Service: Provision of Moving On Program for mothers in reentry

4, Total Payment shall not exceed $125,598.00.

5. Payment(s) will be made upon presentation of invoice(s) submitted monthly with supporting
documentation that verifies the completed, acceptable deliverable(s). Invoice must contain
period of service, Vendor Invoice Number, Vendor EI Number, Department of Correction
Purchase Order Number and itemized description of the services provided to coincide with the
contract deliverables. (See also Paragraph C.2, of the contract).

SCOPE QF SERVICES

The contractor will deliver a Cognitive Behavioral Treatment (CBT) program to a segment of its
women offender population. The contractor will address the unique and specific needs of a female
population with emphasis on areas such as Trauma Informed Care.

The Mothers in Reentry (MIR) project will be developed and initiated at DOC sites in New Castle
County. The target population for this project will be a minimum of 130 female offenders with
children being released from custody annually from the BWCI Wormen's Village, 600 Baylor Rd,
New Castle, Delaware 19720; HDPTF, 620 Baylor Blvd., New Castle, Delaware 19720 or currently
on Probation and Parole (P&P) in New Castle County (program to use Noxthern New Castle P&P
office, 314 Cherry Lane, New Castle, Delaware 19720). In order to ensure program completion,
women may begin and complete the program at any site,

The Moving On program (Moving On: A Program for Women Offenders ™), from Orbis Partaers,
is the program currently selected for presentation by DOC.

The contractor will purchase the program and associated training materials from Orbis. At a
minimum, 15 vendor and DOC staff will attend the Orbis program training. Orbis may be contacted
to confirm pricing on program and materials. DOC requires a minimum of 15 vendor and DOC

staff be trained on the Orbis program.
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The contractor will run the program so an offender may enter at any site. An offender may leave the
program at one site and enter the program as it is being provided at another site. The program must
be available at all designated sites. The contractor will provide sufficient staffing and hours fo run
the designed program. The client to staff ratio will be guided by, at a minimum, any
recommendations of the selected program.

The contractor provider will be trained to administer the Women’s Risk/Needs Assessment
Institutional Interview (Copyright, University of Cincinnati, 2008). DOC staff will use this
assessment to guide placement of offenders into the Moving On program. Additional criteria, such
as agreement to participate in the State of Delaware’s Individual Assessment Discharge and
Planning Team (JADAPT) Offender Reentry program may be required for offender encollment to
this program.

An additional component of the MIR grant project is to provide training for the women’s families.
These training sessions, or workshops, should provide family members with information on what
the reentering female offender will need to make a successful reentry to the community. These
sessions will reinforce the offender’s positive relationships with family and/or pro-social supports,
and help reinitiate matermal bonds with children. The contractor will develop and deliver a
minimum of four (4) family sessions during the female offender’s participation in the Moving On

program,

The contractor will be required to submit, at a minimum, monthly reports, specifying overall
program census (such as number of intakes, discharges, completions). Monthly individual progress
reports will also be provided to the DOC. Finally, reports on any unusual occurrence, incidents of
violence, or other disciplinary issue will be required by the DOC.






