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I. Introduction 
 
In accordance with 29 Del. C. Chapter 69, Subchapter VI, Professional Services, the 
Office of Auditor of Accounts (AOA) is distributing this Request for Proposal (RFP) to, 
and requesting proposals from, qualified certified public accounting firms to perform one 
two-year engagement in accordance with Section IV., for the State fiscal years ending 
June 30, 2010 and June 30, 2011, with the option of extending the engagement for one 
two-year period. 
 
There is no expressed or implied obligation for AOA to reimburse firms for any costs or 
expenses incurred in preparing proposals in response to this request.  AOA will not pay 
any costs or expenses incurred by any firm associated with any aspect of responding to 
this RFP, including proposal preparation, printing, delivery, or the negotiation process.  
Additionally, no indirect reimbursements (e.g., in the form of credits or reductions to any 
agreed upon compensation) will be made to any responding firm by AOA for any such 
costs or expenses. 
 
Public notice has been provided in accordance with 29 Del. C. § 6981. 
 

II. Proposal Process 
 
All inquiries concerning this RFP must be submitted in writing and must be received by 
4:00 p.m. EST on April 23, 2013 via e-mail directly to: 
 
 Kathleen Davies 
 Chief Administrative Auditor 
 302-857-3919 
 Kathleen.Davies@state.de.us 
 
Direct contact with the State of Delaware, municipalities, or AOA employees other 
than the above-referenced contacts regarding this RFP is expressly prohibited without 
prior consent.   
Firms contacting the State of Delaware or AOA employees risk elimination of their 
proposal from further consideration. 
 
To be considered, the technical proposal and the cost proposal must be emailed 
separately to Wendy Roberts (Wendy.Roberts@state.de.us) on or before 3:00 p.m. on 
May 7, 2013.   
 
AOA reserves the right to retain all proposals submitted and to use any ideas in a 
proposal regardless of whether that proposal is selected.  AOA reserves the right without 
prejudice to reject any or all proposals. 
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By submitting a bid, each proposer must be deemed to acknowledge that it has carefully 
read all sections of this RFP, including all forms, schedules and exhibits hereto, and has 
fully informed itself as to all existing conditions and limitations. 
 
Once the selection of a firm is completed, all proposers will be notified and the executed 
contract will be completed reasonably thereafter. 
 

III. Term of Engagement 
 
The contract period is for one year, with the option to renew the contract at AOA’s 
request for one additional two-year period subject to the satisfactory negotiation of terms 
(including a cost acceptable to both AOA and the selected firm) and the annual 
availability of an appropriation by the Legislature. 
 

IV. Nature of Services Required 
 
A. Engagement Description and Cycle 
 

Biennially, AOA will provide a list of 10 municipalities for performance of agreed-
upon procedures.  Each engagement, unless otherwise notified, will cover two fiscal 
years starting with the fiscal years ended June 30, 2010 and June 30, 2011.   
 

B. Engagement Standards 
 
To meet the requirements of this RFP, the review must be performed in accordance 
with standards established by the American Institute of Certified Public Accountants 
and the U.S. Government Accountability Office. 

 
C. Deliverables 
 

The firm agrees it will not prepare (1) the schedule of State Aid to Local Law 
Enforcement Funds (SALLE) and Emergency Illegal Drug Enforcement Funds 
(EIDE) grant awards and expenditures or (2) the schedule of Municipal Street Aid 
Fund (MSAF) expenditures shown in Appendix F.  The firm should notify AOA 
immediately of any request to perform such services. 
 
Following the completion of the engagement, the firm must issue a written report in 
accordance with standards established by the American Institute of Certified Public 
Accountants and the U.S. Government Accountability Office.  The report must also 
include the following:  

 the background section in Appendix G; 
 the schedules prepared by the municipalities, shown in Appendix F; and, 
 a separate appendix of the Fiscal Year 2010 and Fiscal Year 2011 State of 

Delaware Municipal Grants Awarded schedule, located in Appendix H. 
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Refer to Appendix K for an example of how the report should look.  AOA will 
distribute copies of the reports to the appropriate officials. 
 
In the report, all findings from application of the agreed-upon procedures must be 
reported.  The concept of materiality does not apply to findings to be reported in an 
agreed-upon procedures engagement unless the definition of materiality is agreed to 
by the specified parties.   
 
Irregularities and illegal acts: All situations or transactions that come to the firm’s 
attention that could be indicative of fraud, abuse, illegal acts, material errors, 
defalcations, or other irregularities must be promptly reported to AOA.  AOA will 
determine the appropriate course of action. 
 

D. Retention and Access to Engagement Documentation 
 
All engagement documentation and reports must be retained, at the firm’s expense, 
for a minimum of three years, unless the firm is notified in writing by AOA of the 
need to extend the retention period.  The firm is required to make engagement 
documentation available, upon request, to the AOA or its designees. 
 
In addition, the firm must respond to the reasonable inquiries of successor firms and 
allow the firms to review engagement documentation relating to matters of 
continuing engagement significance. 
 

V. Description of the Entity 
 
A. Engagement Contact and Location 

 
Each engagement entity’s principal contacts will be the Mayor, Town Manager, 
Town Council, or a designated representative, who will coordinate the assistance to 
the firm.   
 

B. Background Information 
 

This engagement focuses on three types of Municipal Grants:  MSAF, SALLE, and 
EIDE.  The background section, located in Appendix G provides detailed 
information on each grant.  Additional information on each grant can be found at the 
links included below:  
 

MSAF –The fund’s website can be viewed at the following link:  Delaware 
Department of Transportation - Projects 
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For the fiscal years ended June 30, 2010 and June 30, 2011, the Budget Act and 
Grant-In-Aid Bill provide the amount of funding distributed through each 
municipal grant.  

General Assembly Bill Tracking - Fiscal Years 2010 and 2011 
 
SALLE – The SALLE manual is located in Appendix I.  
 
EIDE – The EIDE manual is located in Appendix J.  

 
The following website lists all of the Delaware municipalities and provides a link to 
each municipality’s website: Delaware League of Local Governments Directory - 
Delaware Municipalities  
 

VI. Time Requirements 
 
A. Proposal Calendar 

 
 Request For Proposal issued   April 16, 2013 
 Deadline for proposal questions   April 23, 2013 
 Due date for proposals       May 7, 2013 

 
B. Preliminary Engagement Planning 

 
The engagement records are expected to be available immediately for review. 
 

C. Entrance Conference 
 

An entrance conference must be held with each engagement entity’s key personnel 
prior to the commencement of fieldwork for each two-year period.  At the entrance 
conference, the firm must provide the engagement entity with a time schedule for the 
engagement and a listing of all information needed. 
 
The firm must make the AOA Liaison aware of the date and location of the entrance 
conference in case the AOA Liaison wishes to attend. 
 

D. Progress Reporting and Exit Conference 
 

The firm must keep each engagement entity and AOA updated on the progress of the 
engagement.  After the engagement has been completed, an exit conference must be 
held with each engagement entity’s key personnel and the AOA Liaison, unless the 
AOA Liaison declines. 
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E. Reports 
 
1. Draft Reports – Prior to providing management with a draft report, but after 

going through a supervisory and technical review, each draft report will be 
submitted via email to the AOA Liaison on or before the following dates.  The 
AOA Liaison requires a minimum of 10 business days for review and to return 
any comments to the firm.  In addition to requirements under the professional 
standards, reports must be formatted in accordance with AOA’s Style Guide. 

 
 Fiscal Year 2010 and 2011  August 1, 2013 

 
The firm must provide an electronic version of each draft report to the 
engagement entity’s principal contact or designee for management response and 
approval.  The engagement entity’s principal contact or designee must review 
the draft report as expeditiously as possible.  During management review, the 
firm must be available to discuss the engagement report and resolve any issues.  
After all issues are resolved, an electronic version of each draft report must be 
forwarded to the AOA Liaison for final review by the following dates. 
 

 Fiscal Year 2010 and 2011  August 29, 2013 
 

2. Final Reports – Once the AOA Liaison approves the report for issuance, each 
final report must be emailed in an unsecured PDF format to the AOA Liaison by 
the following dates.   

 
 Fiscal Year 2010 and 2011  September 12, 2013 

 
Report preparation and editing is the responsibility of the firm. 

 
VII. Proposal Content 
 

A. Technical Proposal 
 

There must be no dollars or total costs included in the Technical Proposal.  
Inclusion of such information will result in disqualification of the proposal.  The 
Technical Proposal must address all the points outlined in the RFP in the following 
format: 
 
1. Transmittal Letter - The signed transmittal letter must briefly discuss the 

following:  RFP subject, reference number, the proposer’s understanding of the 
work to be done, the commitment to perform the work within the time period, a 
statement why the firm believes it is best qualified to perform the engagement, 
and a statement that the proposal is a firm and irrevocable offer for one month 
after the due date of proposal.  The transmittal letter must also clearly state and 
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justify any exception to the requirements of the RFP that the applicant may have 
taken in presenting the proposal. 
 

2. Table of Contents - A table of contents must clearly identify each section by 
page number. 
 

3. Mandatory Criteria - No proposal will move forward for full technical review 
and scoring unless the mandatory items are fully addressed as requested in 
this section. 

 
a. Independence 

The firm must provide an affirmative statement that it is independent of 
the State of Delaware, the municipalities listed at section V. B., and AOA 
as defined by engagement standards in the U.S. Government 
Accountability Office’s Government Auditing Standards. 
 
The firm must also list and describe the firm’s professional relationships 
involving the State of Delaware and the engagement entity for the past 
five years, together with a statement explaining why each relationship 
does not constitute a conflict of interest relative to performing the 
proposed engagement.  If the firm has had no relationships within the last 
five years, the proposal must include a declarative statement. 
 
In addition, the firm must give AOA immediate written notice and obtain 
approval from AOA of any professional relationships with the State of 
Delaware and its related entities before they are entered into during the 
contract period. 
 

b. License to Practice in Delaware & Delaware Business License 
The applicant must provide: (1) a copy of valid Delaware CPA licenses or 
authorization to practice in the State of Delaware from the National 
Association of State Board of Accountancy (NASBA) for the engagement 
partner, manager, and supervisor in-charge, and (2) a copy of a current 
Delaware State business license for the firm. 
 

c. Firm Qualifications and Experience 
The proposer must state the size of the firm, the size of the firm’s 
governmental staff, the location of the office from which the work on this 
engagement is to be performed, the number and nature of the professional 
staff to be employed in this engagement on a full-time basis, and the 
number and nature of the staff to be employed on a part-time basis. 
 
If the proposer is a joint venture or consortium, the qualifications of each 
firm comprising the joint venture or consortium must be separately 



State of Delaware 
 Office of Auditor of Accounts 

Request for Proposal 
 

 
RFP13-CPA-04 
Page 10 of 122 

identified and the firm that is to serve as the principal auditor must be 
noted, if applicable. 
 
 
 

d. Peer Review 
The proposer must submit a copy of the most current peer review and a 
statement whether the quality control review included a government 
engagement.  A proposer must be in compliance with generally accepted 
government auditing standards (GAGAS) peer review requirements. 
 

e. Suspension and Debarment 
The firm must certify that it has not been suspended or debarred from 
performing government engagements or other governmental activity.  In 
addition, the firm must certify that it has not been the subject of any 
disciplinary action or inquiry in any jurisdiction during the past three 
years. 
 
Any firm ineligible to conduct business in the State of Delaware for any 
reason is ineligible to respond to the RFP. 
 

f. Insurance 
The firm, as an independent contractor to the State, must provide a copy 
of insurance for claims under the Worker’s Compensation Act and from 
any other claims for damages for personal injury, including death, which 
may arise from operations under this Contract.  The firm’s copy of 
insurance must demonstrate that it currently carries insurance of minimum 
limits as follows: 
 
Commercial General Liability   $1 million per claim/ 
       $3 million aggregate 
 
Professional Liability     $1 million per claim/ 
       $3 million aggregate 
 

g. Partner, Supervisor, and Staff Qualifications and Experience 
The firm must identify the engagement team: engagement partners, 
managers, supervisors, staff auditors, and specialists.  For each person, the 
firm must indicate whether the person is registered or licensed to practice 
as a Certified Public Accountant in the State of Delaware; provide 
information on the person’s government auditing experience, including 
information on relevant continuing professional education for the past 
three years and membership in professional organizations relevant to the 
performance of this engagement; and discuss whether or not that person, 
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within the past three years, has been the subject of any disciplinary action 
or inquiry in any jurisdiction. 
 
The firm must identify the extent to which staff to be assigned to the 
engagement reflect the State of Delaware’s commitment to Affirmative 
Action. 
 
Engagement partners, managers, supervisors, and staff auditors may be 
changed if those personnel leave the firm, are promoted, are assigned to 
another office, or for other reasons with the express prior written 
permission of AOA.  However, in either case, AOA retains the right to 
approve or reject replacements and the replacements must have 
substantially the same or better qualifications or experience. 
 
Consultants and firm specialists mentioned in response to this RFP can 
only be changed with the express prior written permission of AOA, which 
retains the right to approve or reject replacements. 
 

h. Statement on Subcontracting & Third Party Service Providers 
The firm must include a statement that the work will not be subcontracted 
and that none of the work products will be subjected to a third party 
service provider. 
 

i. Non-Collusion Statement 
The form, located at Appendix B, must be completed and signed by an 
authorized representative of the firm. 

 
4. Technical Criteria 

 
a. Prior Engagements with AOA 

All engagements performed for AOA within the last three years must be 
listed in the proposal.  These engagements must be ranked on the basis of 
total staff hours and by type of engagement (i.e., audit, management 
advisory services, other).  The scope of work, date, engagement partners, 
total hours, the location of the firm’s office from which the engagement 
was performed, and the name and telephone number of the principal client 
contact must also be detailed. 
 

b. Similar Engagements with Other Government Entities 
For the firm’s office that will be assigned responsibility for the 
engagement, the firm must list the most significant engagements 
(maximum of 5) performed in the last three years that are similar to the 
engagement described in this RFP.  These engagements must be ranked on 
the basis of total staff hours and must indicate the scope of work, date, 
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engagement partners, total hours, and the name and telephone number of 
the principal client contact. 
 

c. Specific Engagement Approach 
The proposal must set forth a work plan including, but not limited to, the 
following as applicable: 
(1) Proposed segmentation of the engagement. 
(2) Level of staff and number of hours to be assigned to each proposed 

segment of the engagement without dollars. 
(3) Sample methodology and the extent to which sampling is to be used 

in the engagement. 
(4) Extent of software to be used in the engagement. 
(5) Processes to ensure quality of engagement. 
(6) Approach to manage the engagement process and ensure appropriate 

time and staff commitments to meet AOA deadlines. 
(7) Firms that were members of the AICPA’s Government Audit Quality 

Center (GAQC) during peer review must disclose such information.  
If a firm has joined since the last peer review, they must disclose the 
membership date. 

 
B. Cost Proposal 

 
The cost proposal will include a transmittal letter with the name of the firm and 
certification that the person signing the proposal is entitled to represent the firm, 
empowered to submit the bid, and authorized to sign a contract with AOA. 
 
The cost proposal must contain all cost information relative to performing the 
engagement as described in this RFP for the engagement period presented in the 
schedule as outlined in Appendix A.  Out-of-pocket expenses for firm personnel 
(e.g., travel, lodging, and subsistence) will be reimbursed at the prevailing rates used 
by the State of Delaware for its employees.  A statement must be included in the 
cost proposal stating that the firm will accept reimbursement for travel, lodging, and 
subsistence at the prevailing rate used by the State of Delaware for its employees. 
 

VIII. Evaluation Process 
 
During the evaluation process, AOA reserves the right to request additional information 
or clarification from proposers, or to allow corrections of errors or omissions.  
Additionally, AOA may request the firm or firms to make oral presentations as part of the 
evaluation process.  Not all firms may be asked to make such oral presentations.  All 
costs associated with participation in oral presentations conducted for the State of 
Delaware are the firm’s responsibility. 
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The Evaluation Committee may negotiate with one or more of the qualified firms during 
the same period and may, at its sole discretion, terminate negotiations with any and all 
firms at any time. 
 
A. Review of Proposals 

 
Proposals that do not meet or comply with the instructions of this RFP may be 
considered non-conforming, deemed non-responsive, and be subject to 
disqualification at the sole discretion of the Evaluation Committee. 
 
The Evaluation Committee will use a point formula during the review process to 
score technical proposals.  All assignments of points must be at the sole discretion of 
the Evaluation Committee.  Each member of the Technical Evaluation Committee 
will first score each technical proposal by each of the criteria described in Section 
VII.  The Technical Evaluation Committee will then convene to review and discuss 
these evaluations and to combine the individual scores to arrive at an average 
technical score for each firm.  At any point a firm may be eliminated from further 
consideration for unacceptably low technical scores. 
 

B. Evaluation Criteria 
 
Only firms meeting the mandatory criteria and all of the “must” requirements of the 
RFP will have their proposals evaluated and scored for both technical qualifications 
and cost. 
 
1. Technical Qualifications:  (Maximum Points: 90) 

 
Technical criteria will include, but are not limited to, staffing qualification, prior 
experience, AOA’s prior experiences with the firm, use of specialists, 
engagement approach and innovation, and realistic time estimates. 
 

2. Cost: (Maximum Points: 10) 
 
Cost will not be the primary factor in the selection of any firm. 
 

C. Reservation of Rights 
 
The Evaluation Committee reserves the right to: 
 
 Select for contract or for negotiations a proposal other than that with the lowest 

costs. 
 Reject any and all proposals or portions of the proposals received in response 

to this RFP, or to make no award or issue a new RFP. 
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 Waive or modify any information, irregularity, or inconsistency in proposals 
received. 

 Request modification to proposal from any or all contractors during the review 
and negotiation. 

 Negotiate any aspect of the proposal with any firm and negotiate with more 
than one firm at the same time. 

 
The Evaluation Committee reserves the right to reject any proposal as represented 
throughout this document and from a firm who: 
 
 Has been convicted for commission of a criminal offense as an incident to 

obtaining or attempting to obtain a public or private contract or subcontract, or 
in the performance of the contract or subcontract; 

 Has been convicted under State or federal statutes of embezzlement, theft, 
forgery, bribery, falsification or destruction of records, receiving stolen 
property, or other offenses indicating lack of business integrity or business 
honesty that currently and seriously affects responsibility as a State contractor; 

 Has been convicted or has had a civil judgment entered for a violation under 
State or federal antitrust statutes; 

 Has violated contract provisions such as: 
o Knowing failure without good cause to perform in accordance with the 

specifications or within the time limit provided in the contract; 
o Failure to perform or unsatisfactory performance in accordance with 

terms of one or more contracts; 
o Has violated ethical standards set out in law or regulation; 
o Any other cause listed in regulations of the State of Delaware 

determined to be serious and compelling as to affect responsibility as a 
State contractor, including debarment by another government entity for 
cause listed in the regulations. 

 
D. Confidentiality of Documents 

 
All documents submitted as part of the firm’s proposal will be deemed confidential 
during the evaluation process.  Proposals will not be available for review by anyone 
other than AOA and the Evaluation Committee or its designated agents.  There must 
be no disclosure of any firm’s information to a competing firm prior to award of the 
contract. 
 
The State of Delaware is a public agency as defined by State law, and as such, it is 
subject to the Delaware Freedom of Information Act, 29 Del. C., c. 100.  Under the 
law, all the State of Delaware’s records are public records, unless otherwise declared 
by law to be confidential, and are subject to inspection and reproduction by any 
person.  Vendors are advised that once a proposal is received by the State of 
Delaware and a decision on contract award is made, its contents will become public 
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record and nothing contained in the proposal will be deemed to be confidential 
except proprietary information. 
 
Firms must not include any information in their proposal that is proprietary in nature 
or that they would not want to be released to the public.  Proposals must contain 
sufficient information to be evaluated and a contract written without reference to any 
proprietary information.  If a firm feels that it cannot submit its proposal without 
including proprietary information, it must adhere to the following procedure or the 
firm’s proposal may be deemed unresponsive and will not be recommended for 
selection.  The firm must submit such information in a separate email labeled 
“Proprietary Proposal Information” with the RFP number.  The email must contain a 
letter from the firm’s legal counsel describing the documents in the email, 
representing in good faith that the information in each document is not “public 
record” as defined by 29 Del. C. § 10002(d), and briefly stating the reasons that each 
document meets the said definitions. 
 

IX. Contract Conditions 
 
The firm awarded the contract will be required to enter into a written agreement with 
AOA.  AOA reserves the right to incorporate standard State of Delaware contractual 
provisions into any contract negotiated as a result of a proposal submitted in response to 
an RFP.  Any proposed modifications to the terms and conditions of the standard contract 
are subject to review and approval by AOA.  The firm must be referred to as 
“Contractor” in the agreement. 

 
The selected firm will be expected to enter negotiations with AOA, which will result in a 
formal agreement between the parties.  Procurement will be in accordance with the 
subsequent contracted agreement.  This RFP and the selected firm’s response to this RFP 
will be incorporated as part of any formal agreement. 

 
If the firm to whom the contract is awarded fails to enter in the agreement as herein 
provided, the award will be annulled and an award may be made to another firm.  Such 
firm must fulfill every stipulation embraced therein as if they were the party to whom the 
first award was made. 
 
The selected firm under this RFP must be subject to contractual provisions, in a form 
substantially similar to the following, as well as those agreed to by the parties and not 
specifically described herein. 

 
A. Term 

The term of the contract between the successful firm and AOA must be determined 
by AOA.  The agreement may be terminated by AOA at any time by giving written 
notice to the Contractor of such termination.  Upon such termination, the Contractor 
will be paid for the hours of work actually completed. 
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In the event the successful firm materially breaches any obligation under this 
Agreement, the Contractor must not be relieved of any liability to the State of 
Delaware for damages suffered by it by virtue of any such breach.  AOA may 
withhold any payments to Contractor for the purpose of set off for such damages. 
 

B. Compensation 
AOA agrees to pay Contractor compensation calculated solely on the amount of 
engagement work performed by firm’s staff, based on actual hours billed and hourly 
rates as set forth in Appendix A herein, as well as approved out-of-pocket expenses. 

 
Contractor agrees to bill AOA only for actual work performed and out-of-pocket 
expenses incurred during its performance of the engagement.  Contractor must 
submit all invoices in electronic format for AOA approval.  Any additional work 
outside the contract or for additional fees related to the contract is not permitted 
without the AOA Liaison’s knowledge and approval.  Invoices must include the 
name of the person who performed the work, the nature of work performed, the 
date(s) work was performed, the number of hours worked, and the corresponding 
hourly rate, in addition to the amounts, descriptions, and dates of all out-of-pocket 
expenses for which reimbursement is requested.  If approved, AOA will forward the 
invoice to the engagement entity for payment or pay the invoice itself, depending on 
the type of engagement.   

 
C. Non-Appropriation 

In the event the General Assembly fails to appropriate the specific funds necessary 
to enter into or continue the contractual agreement, in whole or in part, the 
agreement must be terminated, as to any obligation of the State of Delaware 
requiring the expenditure of money for which no specific appropriation is available 
at the end of the last fiscal year for which no appropriation is available or upon the 
exhaustion of funds. 
 

D. Notice of Termination 
Any notice to AOA required under this Agreement must be in writing and sent by 
regular mail and registered mail to: 
 
  Attention:  Kathleen A. Davies 
  Chief Administrative Auditor 
  Townsend Building, Suite 1 
  401 Federal Street 
  Dover, DE 19901 
 

E. Formal Contract and Purchase Order 
The successful firm must promptly execute an agreement incorporating the terms of 
this RFP within twenty business days after the award of the contract.  When 
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purchase orders are applicable, no bidder is to begin any service prior to receipt of a 
State of Delaware purchase order signed by two authorized representatives of the 
agency requesting service, properly processed through the State of Delaware 
Division of Accounting and the engagement entity, where applicable.  The purchase 
order must serve as the authorization to proceed in accordance with the bid 
specifications and the special instructions, once it is received by the successful firm. 
 

F. Indemnification 
By submitting a proposal, the proposing firm agrees that in the event it is awarded a 
contract, the Contractor must defend, indemnify and save harmless the State from 
and against all liability, damages, costs or expenses, causes of actions, suites, 
judgments, losses, and claims including reasonable attorney’s fees, brought against 
the State arising out of or resulting from the performance of the auditing services by 
Contractor under the Agreement resulting from this RFP to the extent caused by 
Contractor’s negligence or arising from any breach or default Contractor under such 
Agreement.  The foregoing obligation of Contractor to defend, indemnify and hold 
harmless the State must not extend or apply to any claim alleging that the State’s 
financial statements are inaccurate or incomplete or were not prepared in accordance 
with generally accepted accounting principles.  Further, in no event will Contractor 
indemnify and hold harmless the State from any claims or liabilities resulting from 
the acts of the State. 
 

G. Compliance 
In performance of the contract the firm is required to comply with all applicable 
federal, state and local laws, regulations, policies, guidelines and requirements of the 
jurisdiction in which the Agreement is performed, as well as all applicable 
professional conduct rules and guidelines.  The cost of permits and other relevant 
costs required in the performance of the contract must be borne by the successful 
firm.  The firm must be properly licensed and authorized to transact business in the 
State of Delaware as provided in 30 Del. C. §2502 and other applicable statutes and 
regulations. 
 

H. Data Release Agreement 
The Contractor ensures that there is no inappropriate use of State of Delaware 
information at any time.  At no point will any information obtained for the purposes 
of this engagement be used in any transaction that does not include AOA.  The firm 
may not use any personal information collected in connection with the service issued 
from this proposal for any purpose other than fulfilling the service.  The Contractor 
must agree to the terms specified in Appendix C prior to the commencement of the 
engagement. 
 

I. Confidentiality of Information 
Any reports, information, data, etc. given to, prepared, or assembled by the 
Contractor under this Contract shall not be released or made available to any 
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individual or organization by the Contractor without the prior written approval of 
AOA.  All information must be properly secured to prevent unauthorized access in 
accordance with Internal Revenue Service (IRS) Publication 1075, Tax Information 
Security Guidelines for Federal, State, and Local Agencies.  Notwithstanding the 
forgoing, the Contractor is authorized to disclose any information related to this 
Contract when required to by law, legal process, or applicable professional 
standards. 
 
Audit working papers, summaries, and similar records must be retained 
electronically for three years after the completion of the engagement in accordance 
with the Delaware Public Archives Local Government General Records Retention 
Schedule.   
 
At the end of the engagement all non-working papers must be destroyed in all forms 
(e.g. disk, CD, DVD, paper) except those items required for audit documentation 
purposes.  Data shall be permanently deleted and shall not be recoverable, according 
to the National Institute of Standards and Technology (NIST) approved methods.  
Certificates of destruction must be provided to the State of Delaware.   
 

J. Breach Notification 
 The Contractor must inform the State of Delaware of any security breach or 

detection of any suspicious intrusion that has occurred that jeopardizes the State of 
Delaware data, information, or processes.  This notice must be given to the State of 
Delaware within 24 hours of its discovery.  Full disclosure of the assets that might 
have been jeopardized must be made.  In addition, if the breach requires public 
notification, all communication shall be coordinated with AOA and the Delaware 
Security Breach Notification laws located at 6 Del. C. c. 12B shall be followed.  The 
firm will cover the costs of response and recovery from a data breach. 

 
K. Use of Work Product 
 All reports developed under this Contract are the sole and exclusive property of the 

State, and the State has the exclusive right to their use. 
 

L. Insurance 
The firm recognizes that it is operating as an independent contractor, and not an 
employee of the State of Delaware, and that it is liable for any and all losses, 
penalties, damages, expenses, attorney’s fees, judgments, and/or settlements incurred 
by reason of injury to or death of any and all persons, or injury to any and all 
property, of any nature, arising out of the contractor’s negligent performance under 
this contract, and particularly without limiting the forgoing, caused by, resulting 
from, or arising out of any act of omission on the part of the contractor in their 
negligent performance under this contract.  
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The firm must certify that it must maintain such insurance as will protect against 
claims under Worker’s Compensation Act and from any other claims for damages 
for personal injury, including death, which may arise from operations under the 
Agreement.  The firm is an independent contractor and is not an employee of the 
State of Delaware. 

 
The firm must, at its expense, carry insurance of minimum limits as follows: 

 
Commercial General Liability $1 million per claim/ 

$3 million aggregate  
 
Professional Liability $1 million per claim/ 
 $3 million aggregate 
 

The firm must provide a certificate of insurance as proof that the firm has the 
required insurance. 
 

M. Non-Discrimination 
In performing the services subject to this RFP, the firm agrees that it will not 
discriminate against any employee or applicant for employment because of race, 
creed, age, marital status, religion, color, sex, genetic information, national origin, or 
disability.  The successful firm must comply with all federal and state laws, 
regulations and policies pertaining to the prevention of discriminatory employment 
practice.  Failure to perform under this provision constitutes a material breach of 
contract. 
 

N. Covenant Against Contingent Fees 
The successful firm warrants that no person or selling agency has been employed or 
retained to solicit or secure this contract upon an agreement of understanding for a 
commission or percentage, brokerage or contingent fee excepting bona-fide 
employees, bona-fide established commercial or selling agencies maintained by the 
bidder for the purpose of securing business.  For breach or violation of this warranty, 
AOA must have the right to annul the contract without liability or at its discretion to 
deduct from the contract cost or otherwise recover the full amount of such 
commission, percentage, brokerage, or contingent fee. 
 

O. Contract Documents 
The RFP, the Purchase Order and the executed Agreement between AOA and the 
successful firm must constitute the Contract between AOA and the firm.  In the 
event there is any discrepancy between any of these contract documents, the 
following order of documents governs so that the former prevails over the latter:  
Agreement, Purchase Order, and RFP.  No other documents must be considered.  
These documents contain the entire agreement between AOA and the firm.  The firm 



State of Delaware 
 Office of Auditor of Accounts 

Request for Proposal 
 

 
RFP13-CPA-04 
Page 20 of 122 

agrees to be bound by the terms of this RFP pending final execution of the 
Agreement by the parties. 
 

P. Applicable Law 
The laws of the State of Delaware must apply, except where Federal law has 
precedence.  The successful firm consents to exclusive jurisdiction in the State of 
Delaware and agrees that any litigation relating to this Agreement must be filed and 
litigated in a court in the State of Delaware. 
 

Q. Scope of Agreement 
If the scope of any provision of this Agreement is too broad in any respect 
whatsoever to permit enforcement to its full extent, then such provision must be 
enforced to the maximum extent permitted by law, and the parties hereto consent and 
agree that such scope may be judicially modified accordingly and that the whole of 
such provisions of the Agreement must not thereby fail, but the scope of such 
provisions must be curtailed only to the extent necessary to conform to the law. 
 

X. Additional Services 
 
If, during the course of the engagement, the firm suspects that there will be significant 
delays in the timing of the work due to the actions of the engagement entity, such as not 
providing requested items in a timely manner or not adhering to the agreed-upon time 
schedule discussed at the entrance conference, the firm must notify AOA immediately.  
AOA and the firm will discuss the issues and develop a solution for completing the 
engagement.  Further, if these delays cause the firm to perform additional work, the AOA 
liaison must approve any additional hours before they are incurred.   

 
If it must become necessary for AOA to request the firm to render any additional services 
to either supplement the services requested in this RFP or to perform additional work as a 
result of the specific recommendations included in any report issued on this engagement, 
then such additional work must be performed only if set forth in an addendum to the 
Agreement between AOA and the firm.  Any such additional work agreed to between 
AOA and the firm must be performed at the same rates set forth in the schedule of fees 
and expenses included in the cost proposal. 
 

XI. Manner of Payment Notice 
 
Progress payments may be made no more frequently than 30, 60, 90, and 100 percent of 
completion based on the hours of work completed during the course of the engagement 
and out-of-pocket expenses incurred in accordance with the firm’s cost proposal and not 
less than a calendar month. 
 
The invoice must include the following:  (1) name of engagement entity/engagement; (2) 
amount and if it is a progress or final invoice; and (3) a breakdown of staff and hours for 
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each.  Ten percent of the contract amount will be retained until the Exit Conference has 
been held and the final reports have been reviewed and accepted by AOA. 
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Schedule of Professional Fees and Expenses 
For the Audit of the Department of XYZ 

For Fiscal Years 20X1 – 20X2 
       
       
  

Hours 
 Hourly 

Rates 
 

Total 
       
Partner  10  $           180  $        1,800
     
Manager  15  150  2,250
     
Supervisor  63  125  7,875
     
Senior  -  -  -
     
Staff  49  87  4,263
     
Other (travel, lodging, meals, etc.)     665
     
Totals  137    $ 16,853
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Non-Collusion Statement 
 

This is to certify that the undersigned Vendor has not, directly nor indirectly, entered into any agreement, 
participated in any collusion, or otherwise taken any action in restraint of free competitive bidding in 
connection with this proposal.  The undersigned Vendor further certifies that it is not a subcontractor to another 
vendor who also submitted a proposal as a primary vendor in response to this solicitation. 
 
Signature of the authorized representative MUST be of an individual who legally may enter his/her 
organization into a formal contract with the State of Delaware, Office of Auditor of Accounts. 
 
 
Company Name:               
 
Check One:  ☐ Corporation  ☐ Partnership  ☐ Individual 
 
Company Classifications:  [This information is used for statistical purposes only.] 
       

 
(circle one) 

 

Women Business Enterprise (WBE) Yes No 

Minority Business Enterprise (MBE) Yes No 

Disadvantaged Business Enterprise (DBE) Yes No 

 
 
Authorized Representative and Title:            

Address:                

Phone Number:      Email address:        

Signature:           Date:      

 

SWORN TO AND SUBSCRIBED BEFORE ME this ____ day of                                     , 20 ______ 

 
Notary Public:        Commission Expires:      
 
City of      County of     State of     
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Data Release Agreement 
 

1 The State of Delaware shall own all right, title and interest in its data that is related to the 
services provided by this contract. 

2 The Contractor will ensure that there is no inappropriate use of State of Delaware information 
at any time. To this end, the firm shall comply with the following conditions: At no time will 
any information, belonging to or intended for the State of Delaware, be copied, disclosed, or 
retained by Contractor or any party related to Contractor for subsequent use in any transaction 
that does not include the State of Delaware.  Contractor may not use any personal information 
collected in connection with the service issued from this proposal for any purpose other than 
fulfilling the service. 

3 Contractor will account for all copies of the State of Delaware data.   

4 Contractor must inform the State of Delaware of any security breach or detection of any 
suspicious intrusion that is or has occurred that jeopardizes the State of Delaware data or 
processes. This notice must be given to the State of Delaware within 24 hours of its 
discovery. Full disclosure of the assets that might have been jeopardized must be made. In 
addition, if the breach requires public notification, all communication shall be coordinated 
with the State of Delaware.  The Contractor will cover the costs of response and recovery 
from a data breach. 

5 The Contractor must encrypt all data in transit via Secure FTP. 

6 Only assigned Contractor staff / auditors will have access to the State of Delaware Data and 
assigned Contractor staff / auditors may be required to be cleared through the State’s Security 
Clearance Program prior to the review of State’s data. 

 
Contractor: 

 
 
 

               
Print Name   Title    Signature   Date 

 
 
 

State of Delaware: 
 
 
 
               
Print Name   Title    Signature   Date 
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Frequently Asked Questions 
 

1. What were the fees and hours needed to complete the prior year engagement? 
 The procedures completed in the prior year engagement are different than the procedures 

included in this RFP.  Therefore, the prior year fees and hours are not comparative to the 
current engagement.  Further, the hours and fees are contingent upon the control 
environment at each municipality. 

  
2. Is there a prior report?   
 The Town of Milton Municipal Grants FY2010 and FY2011 Agreed-Upon Procedures 

report has been issued and is available at auditor.delaware.gov.  However, the procedures 
per this RFP are different from those included in that report. 

 

3. Did any event occur that would make the current year engagement significantly different 
from the prior year? 

 As mentioned above, the procedures have changed for the current year engagement and 
any subsequent events would be unique for each municipality. 

 
4. The RFP asks for authorization from NASBA.  Since Delaware is a State that is part of 

the Portability Act, can we just say that we meet the requirements of the Act and provide 
a copy of our firm [State] license and a copy of the [State] licenses for the Partner, 
Manager, and Supervisor in the proposal? 

 Yes, that is acceptable.  Copies of the firm and the partner, manager, and supervisor-in-
charge licenses must be provided.  Please keep in mind that a copy of a valid State of 
Delaware business license is also required. 

 
5. What do you want to see in the proposal pertaining to Affirmative Action?  Can we 

simply say that we have an Affirmative Action Policy?  What identifying information on 
engagement staff is needed regarding Affirmative Action? 

 Yes, you may state that you have an Affirmative Action Policy.  The RFP states, “The 
firm must identify the extent to which staff to be assigned to the engagement reflect the 
State of Delaware’s commitment to Affirmation Action.” 

 
6. Can we include an insurance binder showing our limits to satisfy the proof of Insurance 

requirement?   
 Yes, however AOA will require the selected firm to provide evidence of actual insurance 

prior to the contract being signed. 
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7. Can you share with us the information given to other bidders in response to their 
inquiries? 

 Answers to all questions received are posted at bids.delaware.gov. 
 
8. What assistance is given to the auditors during the audit? 
 Per the RFP, “The firm agrees it will not prepare the schedule of awards or the schedule 

of MSAF expenditures.  The firm should notify AOA immediately of any request to 
perform such services.” 
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Municipal Street Aid Fund Agreed-Upon Procedures 
 
1. Ascertain if the municipality maintains a separate bank account designated as MSAF.  [30 

Del. C. §5165(a)] 
 

2. Verify that the municipality furnished evidence to the Office of the State Treasurer that the 
municipal employees authorized to expend municipal street aid funds are bonded in an 
amount as may be required by the charter of the municipality. [30 Del. C. §5165(b)(1)] 
 

3. Obtain evidence that the municipality submitted an annual expenditure report to the Office of 
the State Treasurer no later than October 1 that reflected the expenditures of the municipal 
street aid funds for the period under review.  [30 Del. C. §5165(b)(2)] 
 

4. Obtain a schedule prepared by the municipality of all MSAF expenditures, including the 
cancelled checks and supporting documentation for the engagement period, to ensure that an 
amount not exceeding 30% of the annual grant was used for the following:  

a. Construction, installation, repair, maintenance, replacement of water and sewer 
systems.  

b. Preparation or revision of comprehensive plans for urban renewal. 
c. Payment of principal and interest on any bonds issued for purpose of subdivision. [30 

Del. C. §5165(a)(1)] 
 

5. In addition to expenditures authorized in step above, review 10% (but at minimum 1)  of 
cancelled checks (using a random selection method) and trace them to the supporting 
documentation to determine that they were restricted to the following categories:  

a. Street improvements.  
b. Lighting of streets and all expenses related thereto.  
c. Payment of principal and interest on any bonds issued for street improvements. [30 Del. 

C. §5165(a)(2)] 
 
Inspect the internal records maintained by the municipality and supporting documentation to 
determine whether expenditures out of the MSAF account were paid timely in accordance 
with the State of Delaware Budget and Accounting Manual.  

 
6. Review the bid process to determine if street improvement contracts were awarded in 

accordance with 29 Del. C. ch. 69 and 30 Del. C. §5165(b)(3). 
 

7. Request the MSAF bank statement to determine if any excess funds were invested in short 
term, government securities, or deposited in a bank or savings and loan, interest bearing 
account, or agency of the U.S. Government.  If so, determine that the interest earned was 
expended in an approved program category.  [30 Del. C. §5165(c)] 
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8. Obtain from the Delaware Department of Transportation a copy of the affidavit signed by the 
municipality and ensure the affidavit is submitted to the Department of Transportation no 
later than May 15.  Review supporting documentation maintained by the municipality and 
agree to the population and street data reported.  [30 Del. C. §5165(b)(4)] 

 
9. Obtain the Department of Transportation’s allocation of Municipal Street Aid Funds.  

Recalculate the municipality’s share of funds to verify the accuracy of the computation. [30 
Del. C. §5163] 
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State Aid to Local Law Enforcement Fund (SALLE) Agreed-Upon Procedures 
 

1. Obtain from the municipality a schedule of SALLE grants received or expended during the 
two fiscal years under review.  The schedule should detail each grant by year of award and 
include any amounts received, expended, and remaining during each fiscal year under 
review, to the extent that time has passed (see example schedules). 
 

2. For any new police officers employed during the two fiscal years under review, inspect the 
personnel records and document that the officer has a certificate of completion from a police 
academy certified by the Council on Police Training. [11 Del. C. §8405]  

 
3. Inspect ten percent, or a minimum of five, of the personnel records of all police officers 

employed during the two fiscal years under review and document the training courses 
attended by those officers during that period. [11 Del. C. §8405]   

 
4. Review appropriate payroll records to determine if all police salaries paid during the two 

fiscal years under review are equal to or above the minimum required salary.  [SALLE 
Manual, Chapter II, 3] 
 

5. Obtain a copy of the “SALLE Statement of Sworn Officers” document for the two fiscal 
years under review and agree the number of full-time, sworn officers who have been certified 
and were on the municipality’s payroll as of July 1.  [SALLE Manual, Chapter III, 2]  

 
6. For all SALLE funds expended during the two fiscal years under review, select ten (or all if 

less than ten) expenditure transactions and supporting documentation for each fiscal year 
from the cancelled checks to verify that funds expended were not used for prohibited items.  
Also review all expenditure transactions and supporting documentation over $5,000.  
[Guidance for allowable and unallowable expenditures can be found in Chapter IV of the 
SALLE Manual.]  Determine if expenditures were made timely in accordance with the State 
of Delaware Budget and Accounting Manual. 
 

7. Verify that all SALLE grants fully expended during the two fiscal years under review 
submitted a “Final Report Form” to the Department of Safety and Homeland Security 
(DSHS).  [SALLE Manual, Chapter III, 9] 

 
8. Ascertain that, if the SALLE funds were used to match federal funds, the federal funds to be 

matched were identified at the time the SALLE grant was submitted.  A letter must be 
submitted to the Grant Administrator requesting permission to match a federal program prior 
to the SALLE funds being used.  [SALLE Manual, Chapter V, 6] 
 



State of Delaware 
 Office of Auditor of Accounts 

Request for Proposal 
 

Appendix E 
 

RFP13-CPA-04 
Appendix E 

Page 30 of 122 

9. If SALLE funds from the prior fiscal year were not expended, obtain support from the 
municipality that the Grant Administrator was notified that the funds would be carried over 
to the next fiscal year(s).  [SALLE Manual, Chapter V, 7] 
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Emergency Illegal Drug Enforcement Fund (EIDE) Agreed-Upon Procedures 
 
1. Obtain from the municipality a schedule of EIDE grants received or expended during the two 

fiscal years under review.  The schedule should detail each grant by year of award and 
include any amounts received, expended, and remaining during each fiscal year under 
review, to the extent that time has passed (see example schedules). 
 

2. For any new police officers employed during the two fiscal years under review, inspect the 
personnel records and document that the officer has a certificate of completion from a police 
academy certified by the Council on Police Training. [11 Del. C. §8405]  

 
3. Inspect ten percent, or a minimum of five, of the personnel records of all police officers 

employed during the two fiscal years under review and document the training courses 
attended by those officers during that period. [11 Del. C. §8405]   
 

4. Review appropriate payroll records to determine if all police salaries paid during the two 
fiscal years under review are equal to or above the minimum required salary.  [EIDE Manual, 
Chapter II, 3] 
 

5. Obtain a copy of the “EIDE Statement of Sworn Officers” document for the two fiscal years 
under review and agree the number of full-time, sworn officers who have been certified and 
were on the municipality’s payroll as of July 1. [EIDE Manual, Chapter III, 2]  

 
6. For all EIDE funds expended during the two fiscal years under review, select ten (or all if 

less than ten) expenditure transactions and supporting documentation for each fiscal year 
from the cancelled checks to verify that funds expended were not used for prohibited items.  
Also review all expenditure transactions and supporting documentation over $5,000.  
[Guidance for allowable and unallowable expenditures can be found in Chapter IV of the 
EIDE Manual.]  Determine if expenditures were made timely in accordance with the State of 
Delaware Budget and Accounting Manual. 
 

7. Verify that all EIDE grants fully expended during the two fiscal years under review 
submitted a “Final Report Form” to DSHS. 

 
8. Ascertain that, if the EIDE funds were used to match federal funds, the match did not exceed 

25% of the total grant. [EIDE Manual, Chapter IV, 2] 
 

9. If EIDE funds from the prior fiscal year were not expended, obtain support from the 
municipality that the Grant Administrator was notified that the funds would be carried over 
to the next fiscal year(s). [EIDE Manual, Chapter V, 4] 
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Example Schedules to be prepared by the municipality for each fiscal year under review: 
 

Schedule of Awards and Expenditures as of June 30, 20X1 

Grant Received 
Previously 
Expended 

Expended 
During FY 20X1 Remaining 

01-SALLE-A $                  1,000 $                     600 $                     400 $                         0
02-SALLE-B 900 0 300 600
03-SALLE-C 1,100 0 0 1,100
TOTAL SALLE $                  3,000 $                     600 $                     700 $                  1,700
  
01-EIDE-A $                     500 $                     400 $                     100 $                         0
02-EIDE-B 800 0 400 400
03-EIDE-C 600 0 0 600
TOTAL EIDE $                  1,900 $                     400 $                     500 $                  1,000
 
 

Schedule of Awards and Expenditures as of June 30, 20X2 

Grant Received 
Previously 
Expended 

Expended 
During FY 20X1 Remaining 

02-SALLE-B $                     900 $                     300 $                     600 $                         0
03-SALLE-C 1,100 0 800 300
04-SALLE-D 700 0 0 700
TOTAL SALLE $                  2,700 $                     300 $                  1,400 $                  1,000
  
02-EIDE-B 800 400 400 0
03-EIDE-C 600 0 500 100
04-EIDE-D 500 0 0 500
TOTAL EIDE $                  1,900 $                     400 $                     900 $                     600
 

Municipal Street Aid Fund expenditures as of June 30, 20X1 
Date Vendor Amount Description of 

Expenditure 
June 1, 20X1 Delaware Pavers $5,000 Street Maintenance 

    
    

 
Municipal Street Aid Fund expenditures as of June 30, 20X2 

Date Vendor Amount Description of 
Expenditure 

May 15, 20X2 Street Light Inc. $1,000 Street Light Repair 
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Background Section for Report Template 
 

Municipal Street Aid Fund (MSAF)1 
The State Legislature annually appropriates a portion of the Delaware Transportation Trust Fund to be 
distributed by the State Treasurer to each of the 57 municipalities.  The money is to be used for the 
maintenance of city maintained streets as prescribed in 30 Del. C. §5165.  Distribution is based on two 
factors: 
 

 Population certified by the U.S. Bureau of Census, Delaware Population Consortium or a 
prescribed enumeration (40% of distribution) 

 Mileage as verified by the Data Collection Unit (60% of distribution)  
 

30 Del. C. §5165 also requires annual reporting by the municipalities to the State Treasurer and the 
Department of Transportation.  The annual reporting requirements have been incorporated into the 
agreed-upon procedures performed during this engagement. 
 
State Aid to Local Law Enforcement (SALLE) Grant Fund2 
Since 1969, the Delaware Legislature has allocated funds through the Grant-in-Aid Bill annually to aid 
local law enforcement agencies and improve their effectiveness.  This program has been named the State 
Aid to Local Law Enforcement Program, otherwise known as SALLE.  
 
All related SALLE funds are appropriated to the Department of Safety and Homeland Security, which is 
then responsible for tracking the funds in the State’s accounting system and distributing the funds to the 
municipalities.   
 
A police department receiving SALLE money must be in compliance with the Delaware Police Training 
Program described in 11 Del. C. Chapter 84.  Annually, officers must attend 16 hours of additional 
training and obtain firearms recertification three times per year, including two day shoots and one night 
shoot.  Further, all officers in the State shall successfully complete a First Responder Course every two 
years and be certified in cardiopulmonary resuscitation (CPR) and automated external defibrillator 
(AED). Upon completion of basic training, the officer receives a certificate from The Delaware Council 
on Police Training with a Council on Police Training number.  
 
A SALLE Manual has been developed, which promulgates the various requirements and the application 
process a municipality must follow in order to qualify for SALLE funding.  In addition, the SALLE 
Manual requires the development of an eight person committee that is responsible for the review and 
approval of all applications for SALLE funds by the individual municipalities.  Municipalities may apply 
for grant money between July 31 and January 31 of each fiscal year, and each grant is open for a three 
year period.   
 

                                                 
1  http://www.deldot.gov/information/projects/msa/index.shtml 
2  SALLE Manual, Chapter I 
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A program administrator is also responsible for collecting information from the municipalities to ensure 
that they are meeting certain criteria.  The various requirements contained within the SALLE Manual 
have been incorporated into the agreed-upon procedures performed during this engagement. 
 
Emergency Illegal Drug Enforcement (EIDE) Grant Fund3 
Through the Grant-in-Aid Bill, the Delaware Legislature has also allocated funds to the SALLE Committee 
to be used for EIDE programs.  Funds may be used for drug related enforcement or the purchase of drug 
enforcement equipment. 
 
A police department receiving EIDE money must be in compliance with the Delaware Police Training 
Program described in 11 Del. C. Chapter 84, as mentioned in the SALLE background section. 
 
All EIDE funds are approved and distributed in the same manner as SALLE funds.  Additionally, an EIDE 
Manual has been developed similar to that of the SALLE Manual.  Municipalities may apply for EIDE 
grant money between July 31 and January 31 of each fiscal year, and each grant is open for a three year 
period.  The various requirements contained within the EIDE Manual have been incorporated into the 
agreed-upon procedures performed during this engagement. 
 
Municipal Grants Received 
See Appendix XX for a summary of municipal grants received by each municipality in the State of 
Delaware for the State Fiscal Years Ended June 30, 2010 (Fiscal Year 2010) and June 30, 2011 (Fiscal 
Year 2011). 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

                                                 
3  EIDE Manual, Chapter I 
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Fiscal Year 2010 and Fiscal Year 2011 State of Delaware Municipal Grants Awarded4 

 
 
Municipality 

Fiscal  
Year 2010 

MSAF5 

Fiscal  
Year 2010 

SALLE 

Fiscal  
Year 2010 

EIDE 

Fiscal  
Year 2011 

MSAF 

Fiscal  
Year 2011 

SALLE 

Fiscal  
Year 2011 

EIDE 
Arden $               - $               - $               - $      14,116 $               - $               -
Ardencroft - - - 4,794 - -
Ardentown - - - 8,743 - -
Bellefonte - - - 7,565 - -
Bethany 
Beach 

- 4,451 3,730 86,912 4,264 3,596

Bethel - - - 6,599 - -
Blades - 3,161 3,081 23,124 3,421 3,199
Bowers Beach - - - 8,285 - -
Bridgeville - 4,129 3,567 39,476 3,983 3,464
Camden - 4,935 3,973 52,749 4,686 3,795
Cheswold - 3,484 3,243 9,338 3,421 3,199
Clayton - 4,129 3,567 31,036 3,843 3,397
Dagsboro - 3,323 3,162 14,287 3,281 3,132
Delaware City - 3,484 3,243 35,558 3,421 3,199
Delmar - 4,935 3,973 28,309 4,686 3,795
Dewey Beach - 4,129 3,567 13,982 4,124 3,530
Dover - 17,836 10,457 526,814 15,360 8,830
Ellendale - - - 13,569 - -
Elsmere - 4,613 3,811 85,666 4,405 3,663
Farmington - - - 1,382 - -
Felton - 3,645 3,324 25,475 3,562 3,265
Fenwick 
Island 

- 3,806 3,405 26,651 3,702 3,331

Frankford - - - 11,763 - -
Frederica - - - 11,366 - -
Georgetown - 6,064 4,540 110,672 5,528 4,193
Greenwood - 3,323 3,162 20,238 3,140 3,066
Harrington - 4,451 3,730 57,009 4,124 3,530
Hartly - - - 651 - -
Henlopen 
Acres 

- - - 13,313 - -

Houston - - - 9,332 - -
Kenton - - - 4,276 - -

                                                 
4 The schedule was prepared by AOA from information gathered from various sources.  We retrieved the data 
related to MSAF from the Delaware Department of Transportation – Projects webpage 
(http://deldot.gov/information/projects/msa/index/.shtml).  DSHS provided the data related to the SALLE and EIDE 
funds.  No additional work was performed, using this table, outside of the previously stated audit procedures.  
5 MSA Funds were not appropriated during Fiscal Year 2010. 



State of Delaware 
 Office of Auditor of Accounts 

Request for Proposal 
 

Appendix H 
 

RFP13-CPA-04 
Appendix H 

Page 36 of 122 

 
Fiscal Year 2010 and Fiscal Year 2011 State of Delaware Municipal Grants Awarded4 

 
 
Municipality 

Fiscal  
Year 2010 

MSAF5 

Fiscal  
Year 2010 

SALLE 

Fiscal  
Year 2010 

EIDE 

Fiscal  
Year 2011 

MSAF 

Fiscal  
Year 2011 

SALLE 

Fiscal  
Year 2011 

EIDE 
Laurel - 5,580 4,297 59,046 5,107 3,994
Leipsic - - - 3,874 - -
Lewes - 5,096 4,054 83,461 4,686 3,795
Lewes BPW - - - - - -
Little Creek - - - 1,595 - -
Magnolia - - - 1,680 - -
Middletown - 7,354 5,189 271,283 7,073 4,921
Milford - 7,838 5,432 183,800 6,933 4,855
Millsboro - 5,258 4,135 46,297 4,685 3,795
Millville - - - 1,655 - -
Milton - 4,451 3,730 42,251 4,264 3,596
New Castle - 5,741 4,378 87,617 5,388 4,126
Newark - 12,998 8,026 385,376 12,130 7,307
Newport - 4,129 3,567 21,777 3,983 3,464
Ocean View - 4,290 3,648 75,646 3,983 3,464
Odessa - - - 7,987 - -
Rehoboth 
Beach 

- 6,064 4,540 93,314 5,247 4,060

Seaford - 7,354 5,189 146,384 6,652 4,723
Selbyville - 4,129 3,567 47,516 4,124 3,530
Slaughter 
Beach 

- - - 6,724 - -

Smyrna - 6,548 4,783 157,965 6,231 4,524
South Bethany - 3,968 3,486 41,170 3,702 3,331
Townsend - - - 14,129 - -
Viola - - - 3,028 - -
Wilmington - 54,927 29,101 890,234 45,981 23,274
Woodside - - - 2,119 - -
Wyoming - 3,645 3,324 21,022 3,562 3,265
TOTAL $               - $   233,268 $   167,981 $ 4,000,000 $   212,682 $   154,208
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